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This guide explains how to access the relevant files to generate the preprogrammed reports included in VetPop2000. 

Location of relevant files

The VetPop2000 estimates and projections are presented here using PivotTables organized into 23 reports--7 reports each for estimates and projections of the number of living veterans, new deaths to veterans, and separations from the military; and  2 reports for net migration.  By clicking VetPop2000 Version 2.07 in the ReadMe file, the user is directed to the linked  “Veteran Data & Information” section, which shows a series of matrixes displaying the contents of each report.  For example, under “Living Veterans,” Report IL contains data on living veterans arrayed in a pivot table as follows:  the rows of the table are individual states, the columns are 5-year age groups and each page of the report represents a given year (gender is included on each page).  The years for table are displayed in the last four columns of the matrix.  In this case (Report 1l), the years are divided into two groups—annual data from April 1, 1990 through September 30, 1999 and from October 1, 1999 to September 30, 2029. To view a specific report, click the appropriate shaded button. Then select “Enable macros”. 

Description

 The Excel files of the default reports are workbooks with three active spreadsheets.

1.  The first spreadsheet has a tab labeled Table NA where N is a number and A is a letter.  This is the default report itself and is the PivotTable.  Depending on the specific report, the user, by using the drop down boxes in column B of the report, can change the tables to different pages to obtain a new tabulation of veterans for a certain year, gender, 5-year age group, or period-of-service rows 5 and 6.  Each new table is a page in the PivotTable.  

2.
The second spreadsheet has a tab labeled Table X where X is a letter.  This is a standard Excel spreadsheet that contains all the data underlying the PivotTable.  Some of the data entries are coded.

3.
The third spreadsheet has a tab labeled Reference.  It interprets the codes in Table X.  This spreadsheet is used to convert the codes in the second spreadsheet to titles for use in the PivotTable in the first spreadsheet.

Grouping Data with Excel 97

Users who want to combine certain rows or columns in a particular report may do so through the use of the "PivotTable" feature of Microsoft Excel.  Hold the "Ctrl" key, and use the mouse to select the rows or columns to combine.  Then, on the PivotTable toolbar (View/Toolbars/PivotTable), click on the arrow pointing right to group categories together, and on the minus sign (-) to hide categories within a group.  The arrow pointing left may be used to ungroup categories, and the plus sign (+) may be used to unhide categories.  Before printing out or saving a table with collapsed rows or columns, the user may want to add a heading to describe the combined categories.  

Grouping Data with Excel 2000

Users who want to combine certain rows or columns in a particular report may do so through the use of the "PivotTable" feature of Microsoft Excel.  Hold the "Ctrl" key, and use the mouse to select the rows or columns to combine.  Then right click and select 

"Group and Outline," then "Group" to group categories together.  To hide categories within a group, click on the minus sign (-) on the PivotTable toolbar.  To ungroup categories, right click on one of the categories select "Group and Outline" then "UnGroup."  To unhide categories, click on the plus sign (+) on the PivotTable toolbar.  Before printing out or saving a table with collapsed rows or columns, the user may want to add a heading to describe the combined categories, by replacing “Group” with the appropriate category name.  

Rearranging Data

Users may rearrange data using the PivotTable Wizard.  For example, rows and columns may be swapped, or a page field may be added to the rows to create subgroups.  However, there are some limitations. Many users will not be able to have more than two variables in either the row or column position due to memory limitations of your particular computer.  For the same reason, it is also inadvisable for users modifying PivotTables using the Wizard to select the New Worksheet option, which requires more memory than selecting the Existing Worksheet option.  Rearranging data by simply dragging the row, column, and page fields to new positions may be less memory intensive for some users than using the Wizard.

Using the Report

The Excel files of the default reports are “read-only”; you can print them or copy them but you cannot change them except as described above.  However, if you copy all or part of one into a new file or save a file under a new name, then you can make any changes you want to the new file.  Users can choose to:

1) Save the report in PivotTable form, which will allow the application of PivotTable functions.  In this case, modifying the underlying data that created the specific PivotTable is the only means for changing the data in the PivotTable.

2) Copy the table and paste it into a spreadsheet as values, using “Paste Special.”  The latter version uses approximately 50% less disk space when saved, but it loses flexibility.  In this case the data can be changed directly in the table.

3) Copy the spreadsheet with the underlying data (Table A) and use any reporting format you like, including PivotTables.  However in this case rows and columns will be labeled with the codes contained in the reference tab.

_______________________________________________________________________

For more information on PivotTables either consult an Excel manual or call or write to:  Allen Berkowitz, Ph.D., Office of the Actuary (008A2), Department of Veterans Affairs, Washington, DC 20420, 202-273-5714, allen.berkowitz@mail.va.gov.

