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This guide explains how to access the relevant files on the CD and how to generate the preprogrammed reports included in VetPop2001. 

Location of relevant files

To view reports, first open the BASIC folder on the CD-ROM.  Then under the VETPOP2001 folder open the Excel file "Reports.xls", or under COUNTIES open “County Reports.xls”.  Then select “Enable Macros.”  Reports.xls is an Excel workbook that has a single worksheet (“Reports”) which describes the default National and State reports available for the years indicated.  The highlighted buttons on the right side of the Reports worksheet, when clicked, will open the indicated Excel data file displayed in a PivotTable.  (If you already know the name of the desired Excel data file, you can open it directly from the DATA folder.)  The contents of the various Excel data files are described in more detail below.

County Reports.xls is an Excel workbook presenting data at the county level for a state or for Veterans Integrated Service Network (VISN)
 for the years from 1990 to 2025.  County Reports.xls opens to the “ReadMeFirst” worksheet.  There are two other worksheets in this workbook:  “VISNs”, and “States” (see the tabs at the bottom).  The ReadMeFirst worksheet contains directions and background material on the use of the county data files.

Clicking the VISNs tab of the workbook opens a worksheet containing buttons for each VISN.  These buttons when clicked open up an Excel data file with veteran populations by Age Group, Gender, County, and State for the selected VISN.  Using PivotTable features, the default display can be manipulated to show other reports.  The methodology is similar to that described below for the Excel PivotTable files accessed through the Reports.xls workbook.

Likewise clicking the States tab of the workbook opens a worksheet containing buttons for each state.  These buttons when clicked open up an Excel data file with veteran populations by Age Group, Gender, County, and VISN for the selected State, which can then be manipulated as mentioned above.

The remainder of this guide describes the tables and operations related to the data file PivotTables accessed from the Reports.xls workbook.

Description

The initial data displayed in the PivotTable is the default version of the selected report.  The workbook has two worksheets:

1) The first worksheet has a tab labeled “Table #A” where “#” is a number from (1 to 12) and “A” is a letter (L for lives, D for deaths, S for separations, and M for net migration).  This is the default report.  The user can change the default to obtain a new tabulation of veterans in many ways as described below.

2) The second worksheet (“Notes”) provides important caveats on the uses of the data and descriptions of the variables in the PivotTable.

Using the PivotTable Feature

Some of the many ways to change the default report:

1. An alternative page can be selected by using the drop down menus in the cells at the top of column B.  Click on the arrow in one of the cells and a menu will appear.  Click on your selection (and in Excel 2000 click OK) and a new tabulation will appear restricted to the selected group.

2. Rows (or columns) can be combined.  Hold the "Ctrl" key and use the mouse to select the rows by clicking on the row label cells to combine (release “Ctrl”).  Right click and then select "Group and Outline" on the pop-up menu and then click "Group" on the sub-menu.  Make sure the cursor is within the selected rows.  As before, right click and select Group and Outline.  Now click "Hide Detail."  The selected rows will be replaced by a single row containing the sum of the originally rows.  The combined row will have the heading "Group N" where N is an integer.  It can be replaced with more meaningful text.  The columns in Tables 7 thru 12 and the County Tables cannot be combined in this way.

3. Variables can be interchanged between rows, columns, and pages and more than one variable can be put into a row or column.  This can be done by dragging variable names from one place to another on the spreadsheet itself.  But it is easier to do it by using Step 3 of the PivotTable Wizard (and in Excel 2000 the “Layout” option).  One way to get to the Wizard is to place the cursor within the table and right click.  Then click Wizard on the menu that appears.  (One can also get to the Wizard from the PivotTable toolbar, or from the Data menu on the Menu Bar.)

     There are certain restrictions.  The column variable in Tables 2 cannot be moved to a page variable because it has subtotals; it can be moved to a row variable.  The column variables in Tables 7 thru 12 and the County Tables cannot be moved to page variables because of they are “data”.  For the same reason they can’t be moved to rows using the Wizard but can be so moved without using the Wizard.  Many users will not be able to have more than two variables in either the row or column position due to memory limitations of your particular computer.  It is also inadvisable for some users modifying PivotTables using the Wizard to select the New Worksheet option, which requires more memory than selecting the Existing Worksheet option.

4. Deleting or changing rows, columns, or cells cannot be done the way it is usually done in Excel.  In Excel 2000 deleting a row or column can be done using the drop down menu obtained by clicking the arrow in the cell with the name of the variable.  For rows, it is at the head of the column of row labels; for columns, it is at the left end of the row of column labels.  In Excel 97, it can be done by double clicking the cell containing the name of the variable.  When a row or column is hidden in this way the sum of the totals and sub-totals are unchanged.

5. By double clicking on a data cell within the table of a PivotTable you can see the underlying data that were used to derive the value in the cell.  The underlying data will be displayed on an additional worksheet of the PivotTable workbook.

6. There are many other things that can be done to transform PivotTables, which may be useful for the user to explore, e.g., see PivotCharts in the Tutorial.

Saving the Results

The Excel files of the default reports are “read-only”; you can print them or copy them but you can’t change them permanently.  However, if you save a copy of the file under a new name, then any changes made to the PivotTable can be preserved.

Alternatively, if you wish to have full spreadsheet capability in place of PivotTables capability, then copy the table and paste it into a new spreadsheet as values, using Paste Special in the Edit drop down menu.  If the formats are also desired, use Paste Special a second time to paste them.  This version uses approximately 50% less disk space when saved than saving the PivotTable. 

� VA health care is administered through the 21 “VISNs” which cover the entire U.S. and Puerto Rico.





� For more information on using PivotTables see the Tutorial, consult an Excel manual or write to:  Allen Berkowitz, Ph.D., Office of Policy & Planning, Department of Veteran Affairs, allen.berkowitz@mail.va.gov
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