Department of Veterans Affairs

                                                                      A-123, Appendix A, Assessment
[Process/ Sub-Process]

INTERNAL CONTROLS DOCUMENTATION

[Process]
[Sub-process]

Fiscal Year 20XX

[image: image1.emf]
DEPARTMENT OF VETERANS AFFAIRS
Office of Business Oversight

Internal Controls Service

I.
Process Narrative
	Process Narrative

	X Process

	X.Y Sub Process

	Process Verification

	Verified By:
	
	
	Signature:
	
	

	Title:
	
	
	Date:
	
	

	1. Confirms that this process and its controls have been accurately documented.


	Key Process Activity
	Process Owner
	Control Matrix Reference

	Background:
[An overview of the process including scope (process starting and ending points).

	X.Y.1 [Step Title]
[Description of step]
	
	

	X.Y.2 [Step Title]
[Description of step]
	
	C - X.Y.2


II.
 Significant Accounts
	G/L Accounts
	Financial Statement Line Item

	[Account#] 
	[Account Name]
	


III.
Policies and Procedures

	Policy and Procedure Number
	Description

	
	

	
	


IV.
Interface with Other Processes

	Other Process
	Description

	
	


V.
Significant Documents, Forms and Reports
	Document, Form or Report
	Use/Purpose

	
	

	
	

	
	

	
	


VI.
Sources of Information

[Include interviews and documentation reviews]
VIII. Flowchart
[Paste Flowchart here]
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