VA Careers Instructional Sheet
Begin by accessing www.vacareers.va.gov.
In order to locate vacancies in a particular region:

1. On the menu to your left, locate the “job search” icon.
2. Select “search by VISN” 

3. Select a location from the map by double-clicking onto the region.
4.  Select the occupation you would like to query, and then press the search icon.
This will allow you to access all jobs that are listed for a particular region.
In order to locate vacancies in a particular state:
1. On the menu to your left, locate the “Job Search” icon.
2. Select “search by state”
3. Select a state from the map by double-clicking onto the state.
4.  Select the occupation you would like to query, and then press the search icon.
This will allow you to access all jobs that are listed for a particular state.
In order to locate vacancies at a particular facility:

1. On the menu to your left, locate the “Job Search” icon.
2. Select “search by facility”

3. Select a facility from the drop-down list by clicking the small arrow to the right to bring up a list of facilities.
4.  Select the facility you would like to query, and then press the search icon.
This will allow you to access all jobs that are listed for the facility that you selected.

In order to locate vacancies at a particular occupation:
1. On the menu to your left, locate the “Job Search” icon.
2. Select “search by occupation”
3. Select an occupation from the drop-down list by clicking the small arrow to the right to bring up a list of occupations.  NOTE: some categories such as Physicians or Nursing Occupations will require an extra step of selecting an occupational specialty from an additional list.
4.  Select the occupation/occupational specialty you would like to query, and then press the search icon.
This will allow you to access all jobs that are listed for a particular occupation\occupational specialty.
Additionally, all visitors to www.vacareers.va.gov may choose to utilize the “quick search” option that is located on the main page of the VA Careers web site by selecting and occupation, selecting an occupation and double-clicking the search icon.

