RESEARCH SERVICE INFORMATION TECHNOLOGY WORKSHEET

This worksheet is to be completed to initiate a purchase order for information technology.  This form is to be completed when purchasing new personal computers, software, licenses, equipment repair, etc.

	Principal Investigator:

	Account Number
	Fund Control
	CMR



	Contact Person
	Phone Number

	Equipment/Services requested:  (Please attach detailed specifications and any descriptive literature)



	PCHS-2 (Procurement of Computer Hardware and Software - 2) contracts were awarded on April 3, 2002. They are now mandatory for use by all VA offices. The companies listed below have been awarded contracts. Specific product information and pricing are available from each of the contractors through their websites by selecting the link below or by calling.

Web site address is http://www.va.gov/pchs-2/
Hewlett-Packard  (contract V101(93)P-1840)1-800-655-1841, Option #2

MPC  (contract V101(93)P-1841)1-800-249-1179

PlanetGov/Dell  (contract V101(93)P-1842) 1-800-483-8652 

GTSI  (contract V101(93)P-1843)1-800-234-GTSI

If what you wish to purchase is not available from the contractors or if you can find it significantly less somewhere else, please provide that justification (see below).



	Please circle one:

PCHS PURCHASE                                NON-PCHS PURCHASE

Justification for non-pchs purchase: _________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________



	Please give a short description of what this equipment will be used for:  ____________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________



	Estimated Cost
	Suggested Source

	Room # where equipment

will be installed


	Please circle:

VA Network                                    WSU Network

Available data jack?      Yes          No



	Will the equipment be interfaced with other equipment?   Yes      No

If yes, is it compatible?    Yes     No

Remarks:  _______________________________________________________________

________________________________________________________________________



	WHEN THE EQUIPMENT IS RECEIVED, YOU MUST CONTACT THE ADPAC, PATRICIA ELLSBERRY, OR THE ALTERNATE ADPAC, MARY JO BRADY, SO A WORK ORDER CAN BE PLACED WITH IRM.




Principal Investigator: _________________________________________

Research:  ____________________________________

