Instructions 

Annual Reporting Requirements 

for Executive Order 13171

Hispanic Employment in the Federal Government

The following information, in narrative format, is needed to prepare the Departmental report: 

(a) Your Administration’s top practices in strategic human resources management and planning that best help improve the recruitment, retention, and promotion of Hispanics.

(b) How these practices align with your Administration’s Annual Performance Plan under the Government Performance and Results Act.  Of particular interest are “best practices” in:

(1) Accountability of managers and executives to produce results in   hiring decisions.  This may include the development of performance plans for senior executives, managers, and supervisors that include specific, measurable accomplishments, as well as monitoring, accountability, and reward systems.

(2) Innovative outreach, recruitment, and retention strategies.  This may include workforce planning, targeted recruitment strategies and programs, partnerships with organizations outside the government, and special activities to increase the number of Hispanic candidates for entry-, mid-, and senior-level positions.

(c) The effective use of such existing tools as:

(1) Appointing Hispanic Employment Program (HEP) Managers and HEP Advisory Councils to obtain advice on Hispanic employment issues,

(2) Ensuring that agency managers and supervisors receive periodic diversity training,

(3) Issuing an agency-wide policy statement on implementing the President’s Strategic Human Capital Management Program regarding Hispanics,

(4) Utilizing student employment programs to improve the pipeline of Hispanics for entry-level positions, and
(5) Utilizing the Bilingual-Bicultural program to strengthen the Administration’s ability to carry out its mission.

Your consolidated report is due to DM&EEO by Wednesday, May 28, 2003.  The data parameter for the report is April 1, 2002, through March 31, 2003.

If you have any questions regarding the requirements or dates, please call 

Noemí Pizarro-Hyman, Hispanic Employment Program Managers at (202) 273-8921 or via e-mail at neomi.hyman@mail.va.gov.   

