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APPENDIX 2B

PREPARATION OF VA FORM 10-9020

PEST MANAGEMENT MAINTENANCE RECORD

1. GENERAL

VA Form 10-9020, Pest Management Maintenance Record, provides a standard method for recording pesticide use and other pest control information at a facility.  Use of the record complies with Federal Regulation 40 CFR 171.11(c)(7) of the Federal Insecticide, Fungicide and Rodenticide Act, as amended.  It is used as permanent maintenance record and history or pest control operations at a particular site (building or area).  The record also provides continuity in the management and performance of pest control operations at the facility level.  Use and analysis of these records will identify structures, designs, and areas, which have significantly more pest problems than others will.  Historical pest control data can be used to verify warranties, correlate sites and treatments and to facilitate cost effective pest management.

2.  FACILITY RESPONSIBILITIES

a.  These records will be maintained in the facility pest management files.  When pest control operations are accomplished for a building or an area, they are recorded on VA Form 10-9020 until the information is summarized on VA Form 10-9021, Pest Management Summary Report, at the end of the quarter.  The Pest Management Maintenance Record is filed and retained as required by law.

b.  A Records Review will be scheduled semiannually to project future requirements. Information on pest infestation treatment schedules and pesticide application trends gained from this analysis can then be used to adjust and improve the installation pest management plan.

3.  RECORDING PEST MANAGEMENT INFORMATION ON THE FORM

a.  At the top of the record in the space marked "BUILDING/AREA," enter the building or area number.  This number is found in the facilities inventory (see App. 2A, Par. 1).  Similarly, for outdoor areas to be maintained on the record enter a description or area number.  In the next space marked "SIZE" enter the size of the item to be maintained (sq. ft., acres, etc.).  In the last space marked "USE DESIGNATION," enter information to identify the major functional use of the building or area.

b.  Enter the following information for each pest control operation conducted at the building or area.  See Appendix 2D for report codes.

(1)  Date. Enter the date of the operation in the date column as month, day, and year. (Example: 5/24/84.)
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(2)  Target Pest. Enter the code for name of the target pest.

(3)  Control Operation.  Enter code to identify how the control operation was performed (misting, hand spraying, fogging, trapping, etc.).

(4)  Units Serviced.  This indicates the area, volume or individual items treated. For some operations such as trapping or crack-and-crevice treatment, the area protected will be reported.  The numerical value must be reported as a whole number.  Operations, which involve treatment of a fraction of a unit area (e.g., 1/8 of an acre) can be held over and added to subsequent reports once a whole unit area of treatment has been achieved.

(5)  Units of Measure.  These are located in the Operations category paired with the Operation Names.  The report units MSF, MCF, AC, EA, and MGA respectively indicate thousand square feet, thousand cubic feet, acres, each, and thousands of gallons.

(6)  Name and EPA Reg. No.  If a pesticide was used, enter the code for the pesticide name and EPA registration number.

(7)  Forms.  Enter the form of the pesticide used in the application.  (See Sec. F.)

(8)  Amount.  Enter the amount or quantity used in whole numbers only.

(9)  Application Unit.  Enter ounce (OZ), pound (LB), fluid ounce (FLO) or gallon (GAL) as appropriate.

(10)  Concentration.  Enter the percentage concentration of the formulation as applied.  NOTE:  No pesticide will be used in any concentration or type of application other than that identified on the label for the target pest.

(11)  Supply Source.  Indicate the supply source of the pesticide by entering an "S," "N," or "C."  "S" applies to pesticides obtained from the General Services Administration.  "N" applies to materials procured through open purchase.  "C" indicates the contractor who also performed the work supplied materials.  Pesticidal materials used by land-use permit holders or lessees will be reported as "N."

(12)  Labor Time.  Enter the time required for the pest control operation in this space.  Include all time associated with the job; for example, travel, preparation, execution and clean up.

(13)  Work Origin.  Enter the work origin using the symbols in the legend on the margin of VA Form 10-9020 to show how the work was initiated.  VA Form 10-9020a, 
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Pest Management Operation Inspection Report, is provided as a guide for the conduct of inspections and should be filed with VA Form 10-9020 as backup documentation for the action taken.

(14)  Applicator's Initials.  Enter the initials of the individual responsible for performing the work.  If more than one person was involved, the leader or supervisor should initial the record.

(15)  Remarks:  Using the data as a cross-reference, enter remarks in this space, which are needed to explain an operation reported on the record.  If a diagram of areas treated is desired, it may be put in this space or put on a separate card and attached to the record.  As cards become filled, attach new record cards as needed and continue the maintenance record.
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