Scope of Work for HABS 
The Department of Veterans Affairs _______ Medical Center (or National Cemetery) requires the services of a professional historic preservation firm to perform the following tasks: level 2 HABS photography and short format report for (description of the undertaking)   

1.  Photographic Documentation, Floor Plan and Short Format Report
Professional photographic services to make large-format 4” x 6”, black-and-white images of (number of buildings).  Photos are enclosed

Put in detailed descriptions of the resources to be recorded 

All deliverables must meet the photographic standards established by the Historic American Buildings Survey/Historic American Engineering Record/Historic American Landscape Survey (HABS/HAER/HALS), National Park Service, Department of the Interior. http://www.cr.nps.gov/habshaer/note/photos.htm  
The contract will include all photographic services, supplies, and costs associated with travel, transportation, and insurance. 

The final products (prints/negatives/reproductions) will be placed in the public domain (copyright-free) as components the HABS/HAER/HALS Collection at the Library of Congress.   Deliverables will become the property of the United States.  Copies will be provided to the Director of the ______, the VA Federal Preservation Officer, National Park Service, and Library of Congress. All negatives and prints will be delivered housed in 4”x 6” archival sleeves/envelopes labeled to correspond with a photo-caption index.  Only the 4”x6” format is acceptable (no smaller or larger).

Not more than XXX  photographs (10 shots per building) will be prepared and will include exterior and interior shots.  Exterior shots will include, as appropriate, the elevation of front façade with and without scale devices; perspective view of front façade and one side; perspective view of the rear and opposing side; detail view of main entrance; and general view from a distance sufficient to show environmental setting, landscaping and possible adjacent buildings.  The interior views should include, as appropriate, any important rooms and features. 
    

Deliverables will include (2)  4”x 6” black-and-white archival negatives per image and (2)  4”x 6” black-and-white archival contact prints per image, one on an archival mount 

Card.  Photo-caption index containing building name, subject, and view

The contract will also supply floor plans for each building as well as a short format report that meets HABS requirements.  All products will be submitted within 30 days of completing the field work.
