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ROOM FINISHES, DOOR AND HARDWARE SCHEDULE

Service ‑ Medical Administration


	PRIVATE 
ROOM OR SPACE
	FINISHES
	DOORS
	HARDWARE

	
	FLOOR
	BASE
	WALLS
	WAINS
	CEILING
	DOOR SYMBOL
	H.W.NO.

	Administration Offices:

	Chief, MAS
	CP
	RB
	GWB‑W
	
	AT
	1/2 S
	52

	Assistant Chief
	CP
	RB
	GWB‑W
	
	AT
	1/2 S
	23

	Secretary and 
	CP
	RB
	GWB‑W
	
	AT
	1/2 S‑T
	23

	Waiting
	
	
	
	
	
	
	

	Decedent Affairs
	CP
	RB
	GWB‑W
	
	AT
	1/2 S
	52 

	Processing Unit:

	Clerk
	CP
	RB
	GWB
	
	AT
	1/2 S‑T
	52

	Fee Service Section:

	Supervisors Office
	CP
	RB
	GWB
	
	AT
	1/2 S‑T
	52

	General Office Space
	CP
	RB
	GWB
	
	AT
	3/4 S‑T
	52

	Medical Information Section:

	Medical Records Adminsitrator's Office
	CP
	RB
	GWB‑W
	
	AT
	1/2 S‑T
	52

	Transcription Unit:

	Supervisor's Office
	CP
	RB
	GWB‑W
	
	AT
	1/2 S‑T
	23

	Transcriptionists
	CP
	RB
	GWB
	
	AT
	3/4 S‑T
	52

	General Office Space
	CP
	RB
	GWB
	
	AT
	3/4 S‑T
	52

	Physicians Workroom (FTE Serving In‑Patients)
	CP
	RB
	GWB
	
	AT
	1/2 S‑T
	52

	Record Review Room
	CP
	RB
	GWB
	
	AT 
	3/4 S‑T
	52

	Ward Administration Section:

	Supervisor's Office
	CP
	RB
	GWB‑W
	
	AT
	1/2 S‑T
	52

	Ward or Unit Manager's Office
	CP
	RB
	GWB
	
	AT
	1/2 S‑T
	52

	Ward Clerk
	See Nursing Station for Individual Areas

	Office Operation Section:

	Supervisors Office
	CP
	RB
	GWB‑W
	
	AT
	3/4 S‑T
	52

	Teletypist Office
	CP
	RB
	GWB
	
	AT
	3/4 S‑T
	52

	Reproduction Room
	CP
	RB
	GWB
	
	AT
	3/4 U‑T
	52 

	Mail Room and Distribution Center
	CP
	RB
	GWB
	
	AT
	3/4 U‑T
	69

	Information Counter Area
	CP
	RB
	GWB
	
	AT
	Open
	

	Telephone Switchboard:

	Switchboard
	CP
	RB
	GWB
	
	AT
	1/2 S
	43

	Toilet
	CT
	CT
	GWB
	CT 4'0"
	AT
	1/2 S
	18

	Medical Records Storage and Workroom:

	General/Psychiatric Hospitals
	VCT
	RB
	GWB
	
	AT
	11/12 SS‑W
	62

	Ambulatory Care/ Satellite Out-Patient Facility
	VCT
	RB
	GWB
	
	AT
	11/12 SS‑W
	62

	Working Space
	VCT
	RB
	GWB
	
	AT
	3/4 U‑T
	52

	Corridor
	VCT
	RB
	GWB
	
	AT
	1/2 QQ‑T
	6



PRIVATE 

� See Section II, "Doors and Hardware".
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