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CHAPTER 284.   VETERANS HEALTH ADMINISTRATION  - 


ACQUISITION AND MATERIEL MANAGEMENT SERVICE  - 


ADMINISTRATION








1.  APPROVAL OF CRITERIA





	Criteria approved by the Department of Veterans Affairs (VA) on May 5, 1986.








2.  DEFINITION





	This chapter includes all spaces required for Acquisition and Materiel Management (AMM) Service administrative management activities.








3.  PROGRAM DATA REQUIRED





	a. Staffing projections by categories and percentage of men and women.





	b. Total Beds (including Nursing Home Care and Domiciliary)








4.  SPACE DETERMINATIONS





	a. Office, Chief 	13.9 NSM (150 NSF)





	b. Office, Secretary and Waiting 	11.2 NSM (120 NSF)


	    Additional employees in the same office 	  7.4 NSM (  80 NSF)





	c. Office, Assistant Chief 	11.2 NSM (120 NSF)





	d. Office, Supervisor, Procurement Service 	11.2 NSM (120 NSF)





	e. Office, Supervisor, Acquisition and Materiel Management (AMM) Service 	  9.3 NSM (100 NSF)


	    (If contiguous to Bid Opening Room, reduce to 7.9 NSM (85 NSF).)





	f. Office, all other clerical, technical, and administrative employees 	  7.9 NSM (  85 NSF)





	g. Bid Opening Room 	13.9 NSM (150 NSF)


	    (For 250 total beds and above)





This room will accommodate 8 to 10 people involved in pre-bid conferences, bid openings and general meetings with contractors and medical center personnel.  The room will also be used as a small catalog library, a place for holding contract documents, an area for reviewing contract documents and meeting of Acquisition and Materiel Management (AMM) Service personnel.








�
5.  OPERATING RATIONALE (BASIS OF CRITERIA)





	The size of the Bid Opening Room is based on 8 to 10 people attending bid openings, pre-bid conferences and vendor meetings.  It will also contain a small catalog library, a file for storing contract documents and an area for reviewing contract documents with contractors.








6.  DESIGN CONSIDERATIONS





	Figure 284.F1 provides an interfunctional relationship matrix.


�
INTERFUNCTIONAL RELATIONSHIPS MATRIX





(Relationship of AMM - Administration to services listed below.)








SERVICE	RELATIONSHIP


INFORMATION RESOURCE MANAGEMENT SERVICE	1





FISCAL SERVICE	2





ENVIRONMENTAL MANAGEMENT SVC. - ADMIN.	3


DIETETIC SVC. - ADMIN. OFFICE	3


MEDICAL CENTER DIRECTOR'S SUITE	3


LOADING DOCK	3


MAIN LOBBY AND INFORMATION	3


AMM SVC. - S.P.D.	3


AMM SVC. - WAREHOUSE	3











PHYSICAL RELATIONSHIPS BETWEEN SERVICES





LEGEND


1  ADJACENT


2  CLOSE/SAME FLOOR


3  CLOSE/DIFFERENT FLOOR ACCEPTABLE


4  LIMITED TRAFFIC


X  SEPARATION DESIRABLE







































































Figure 284.F1  -  Interfunctional Relationship Matrix  - 


Acquisition and Materiel Management (AMM) Service    Administration


�
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