
Price Increase
Request for Modification (RFM) Form 
[bookmark: _Hlk533587202]621 II Medical Laboratory Testing & Analysis Services
[bookmark: _Hlk533587250]Instructions
1. Do not send requests directly to your assigned contract specialist.  All contract modifications must be emailed to our central portal at fss.help@va.gov with the following subject line: 
“RFM - Contract Number - FSS Schedule” (e.g. RFM-V797P/D-5555x-621II or RFM-36F797XXXXXX-621II).  Modification requests that do not include this subject line may be misdirected, resulting in a delay in the review process.
2. Unless otherwise directed, we do NOT accept hard copies of RFMs.  Additionally, we can no longer accept zip files which may require you to submit your RFM package in multiple e-mails if the total size of the e-mail exceeds 10MB.  It is essential that you identify the number of emails you are sending in the subject line to ensure that we receive your entire RFM package.  
EXAMPLE:  RFM-Contract Number-Schedule ID-Mod Type, 1 of #  
3. [bookmark: _Hlk13471337]The effective date of all awarded modifications will occur on either the 1st or 15th of the month.  The effective date of the modification will be assigned by the approving Contract Officer.  
4. Please carefully review this document and submit all required information, giving attention to notes regarding the applicability of some sections of the document.  If all required material is not received, your Contracting Officer may return your package with no additional action.
5. The full text of any clauses referenced within this document are located within the solicitation.
6. Retain a copy of this RFM for your records.
This form is available online: FSS Modification Forms.
Additional information on submitting a Request for Modification package, including a helpful guide, is available online: FSS Modification Process.
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[bookmark: _Hlk9077926]Contractor Information
	Contractor Name
	[bookmark: Text1]     

	Contract No.
	     

	RFM Point of Contact
	     

	Phone
	     

	Email
	     

	Date Submitted to FSS
	     


552.216-70 Economic Price Adjustment – FSS Multiple Award Schedule Contracts
Check all boxes to show compliance with the following EPA clause requirements for price increases:  
|_|  The proposed price increase results from a reissue or other modification of the Contractor's commercial catalog/pricelist that was used as the basis for the contract award.
|_|  The proposed increases are requested before the last 60 days of the contract period.
|_|  At least 30 days have elapsed between requested increases.
Note:  The tracking customer and tracking customer ratio established at time of award will affect your ability to receive an increase.
Commercial Price List
|_|  I have provided a DATED copy of the previous and current commercial price lists (or an extract of the price lists) that include the affected line items.
Commercial Sales Practice Format (CSP)
Check one of the following:
|_|  No change has occurred in the Commercial Sales Practice format data since completion of the initial negotiation or a subsequent submission.
|_|  I have provided the Commercial Sales Practice format (below or on a separate page) regarding the Contractor's commercial pricing practice relating to the reissued or modified catalog/pricelist.
	Column 1— Customer
	Column 2—
Discount
	Column 3—
 Quantity/Volume
	Column 4—
FOB Term
	Column 5—
Concessions

	     
	     
	     
	     
	     


Justification
Provide a detailed narrative of the economic and/or business rationale for requesting a price increase for the identified line items.  Attach additional sheets as necessary.
     


Price Increase Proposal
Complete the preformatted Commodities Price Increase Proposal Spreadsheet provided with the online RFM package.   If utilizing your own spreadsheet, provide the following required information as column headings in one continuous spreadsheet.   Utilization of the preformatted spreadsheet can greatly shorten CS review time. 
	Product Information
	Commercial List Information

	SIN
	Item #
	Product Description / Assay Method / CPT Code
	Award or Mod # that initially Added Product 
	Previous Comm. Price
	New Comm. Price
	% Comm. Change



	FSS Information
	TC Information

	Current, Awarded  FSS Price w/ IFF
	New, Proposed FSS Price without IFF
	New, Proposed FSS  w/ IFF
	% FSS Change
	New TC Price
	Awarded TC Ratio


[bookmark: _Hlk533672292]RFM Verification
[bookmark: Check11]|_|  I verify that all of the information supplied in this request is current, accurate, and complete.
|_| I verify that the signatory of this document is an authorized signatory for the company as provided for under the current contract.
|_| I have provided a copy of the most recent Signatory Authority Form previously incorporated into my contract upon contract award or via modification.
Disclaimer:  Except as provided herein, all terms and conditions of the subject VA Federal Supply Schedule contract, remain unchanged and in full force and effect.
[bookmark: Text10]     
Printed name and title of authorized representative
__________________________________________ 	     	______
[bookmark: _Hlk37056380][bookmark: _Hlk37056355][bookmark: _Hlk37056263]*Signature of authorized representative	Date
[bookmark: _Hlk37055237](See below for signature requirements) 
[bookmark: _Hlk36634942]Offeror/Contractor and the VA agree to be bound by digital signatures with the same force and effect as wet signatures.  A digital signature—a type of electronic signature—is a mathematical algorithm routinely used to validate the authenticity and integrity of a document. Digital signatures create a virtual fingerprint that is unique to a person or entity and are used to identify users and protect information in digital documents. Digital signatures are significantly more secure than other forms of electronic signatures.
VA FSS will only accept digital signatures and will not accept other types of electronic signatures described herein. While digital signatures are a form of electronic signature, not all electronic signatures are digital signatures. Electronic signatures—also called e-signatures—are any sound, symbol, or process that shows the intent to sign something. This could be an image (e.g. JPEG, PNG, etc.) of your hand-written signature, a stamp, or a recorded verbal confirmation. An electronic signature could even be your typed name on the signature line of a document.
Digital signatures will be deemed original signatures. PLEASE NOTE, a scanned copy of a document with your wet signature, although not considered a digital signature, remains acceptable.  Offeror agrees to store and maintain as auditable records all digitally signed electronic documents for no less than 3 years after final payment.
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