


Product Addition
Request for Modification (RFM) Form 
VA FSS Schedule 66 III – Cost Per Test Clinical Laboratory Analyzers
Instructions
Do not send requests directly to your assigned contract specialist.  All contract modifications must be emailed to our central portal at fss.help@va.gov with the following subject line: 
“RFM — Contract Number — FSS Schedule” (e.g. RFM-V797P/D-5555x-66III or RFM-36F797XXXXXX-66III).  Modification requests that do not include this subject line may be misdirected, resulting in a delay in the review process.
Unless otherwise directed, we do NOT accept hard copies of RFMs.  Additionally, we can no longer accept zip files which may require you to submit your RFM package in multiple e-mails if the total size of the e-mail exceeds 10MB.  It is essential that you identify the number of emails you are sending in the subject line to ensure that we receive your entire RFM package.  
EXAMPLE:  RFM-Contract Number-Schedule ID-Mod Type, 1 of #  
The effective date of all awarded modifications will occur on either the 1st or 15th of the month.  The effective date of the modification will be assigned by the approving Contract Officer.  
Please carefully review this document and submit all required information, giving attention to notes regarding the applicability of some sections of the document.  If all required material is not received, your Contracting Officer may return your package with no additional action.
The texts of the clauses referenced within this document are found in the Vendor Response section of the solicitation.
Vendors are required to submit a copy of the 66III_ProductAddition-PriceProposal with each SIN offered.
Retain a copy of this RFM for your records.
This form is available online: FSS Modification Forms.  Additional information on submitting a Request for Modification package, including a helpful guide, is available online: FSS Modification Process. 



Contractor Information
Complete all fields.
	
Company Name

	     

	
Contract No.

	     

	
RFM Point of Contact

	     

	
Phone

	     

	
Email

	     

	
Date Submitted to FSS

	     


Special Item Numbers
Identify the Special Item Number (SIN) category(ies) under which the proposed products are classified.  
	
	Yes
	New SIN Category

	Special Item Numbers
	605-1 Clinical Chemistry Analyzers
	|_|
	|_|

	
	605-1a
	High maintenance/complexity clinical laboratory analyzer
	|_|
	|_|

	
	605-1b
	Low maintenance/complexity clinical laboratory analyzer
	|_|
	|_|

	
	605-2 Clinical Hematology Analyzer
	|_|
	|_|

	
	605-2a
	High maintenance/complexity clinical laboratory analyzer
	|_|
	|_|

	
	605-2b
	Low maintenance/complexity clinical laboratory analyzer
	|_|
	|_|

	
	605-3 Clinical Coagulation Analyzers
	|_|
	|_|

	
	605-3a
	High maintenance/complexity clinical laboratory analyzer
	|_|
	|_|

	
	605-3b
	Low maintenance/complexity clinical laboratory analyzer
	|_|
	|_|

	
	605-4 Clinical Urinalysis Analyzers
	|_|
	|_|

	
	605-4a
	High maintenance/complexity clinical laboratory analyzer
	|_|
	|_|

	
	605-4b
	Low maintenance/complexity clinical laboratory analyzer
	|_|
	|_|

	
	605-5 Clinical Microbiology Analyzers
	|_|
	|_|

	
	605-5a
	High maintenance/complexity clinical laboratory analyzer 
	|_|
	|_|

	
	605-5b
	Low maintenance/complexity clinical laboratory analyzer
	|_|
	|_|

	
	605-6 Clinical Immunology Analyzers
	|_|
	|_|

	
	605-6a
	High maintenance/complexity clinical laboratory analyzer
	|_|
	|_|

	
	605-6b
	Low maintenance/complexity clinical laboratory analyzer
	|_|
	|_|


Required Information
Delivery Time(s)
[bookmark: Dropdown4]Standard delivery  the same as initial contract award.  
[bookmark: Dropdown5]Expedited Delivery  the same as initial contract award.  
If delivery is different for the proposed products complete the table: 
	
	Standard
	Expedited

	SIN
	     
	     

	Commercial Delivery Terms (days)
	     
	     

	Proposed Delivery Time to the Government (days)
	     
	     


FOB Terms
[bookmark: Dropdown8]FOB terms  the same as initial contract award.
If FOB terms are not the same as initial contract award, proposed terms are:
|_| 48 Continental States & Washington, DC with point of exportation to Alaska, Hawaii, & Puerto Rico
|_| 50 States & Washington, DC with point of exportation to Puerto Rico
[bookmark: Check21]|_| 50 States, Washington, DC, & Puerto Rico
Manufacturing Location(s)
Provide the manufacturing, component material, and sterilization location(s) for the offered items.  This may be the same as the initial award, but must be restated for the proposed items.  The manufacturer’s point of contact must be located in the United States.
	
Manufacturer Name & Address 
(DO NOT list office site, distributors, or PO Box Numbers)
	     

	Manufacturer Point of Contact
(Name & Title)
	     

	Manufacturer Telephone No.

	     



Points of Production
Submit the production point(s) for the new item(s) or the item(s) under the new SIN(s).

	
Name of Manufacturing Company

	     

	
Street Address
Include City, State, and Zip

	     

	
USA Point of Contact, Email, & Phone

	     


Product & Price Proposal
[bookmark: Text385]Commercial Pricelist: Include the title and effective date of your firm's commercial pricelist
Offered Product Sales Data
Provide the following information for each SIN (or group of SINs or SubSIN for which the information is the same).  Attach additional sheets as necessary.
Commercial Sales
	Time Frame
Provide the most recent 12-month period, or your firm’s last fiscal year 
	e.g. 1/1/2011 - 12/31/2011

	Sales to General Public
Provide the dollar value of sales of the offered product(s) to the general public (excluding Federal agencies) at or based on an established catalog or market price during the most recent 12-month period, or your firm’s last fiscal year.
	     

	Units Sold
Provide the total number of units sold during this same time frame.
	     


Government Sales
|_| My firm has previous sales to the Federal government for offered products.
	Time Frame
Provide the most recent 12-month period, or your firm’s last fiscal year. 

	e.g. 1/1/2011 - 12/31/2011

	Sales to Federal Government
Provide the dollar value of sales of the offered product(s) to the Federal government at or based on an established catalog or market price during the most recent 12-month period, or your firm’s last fiscal year.

	     

	Units Sold
Provide the number of units sold during this same time frame.

	     



|_| My firm does not have previous sales to the Federal government for offered products.
	Time Frame
Provide the most recent 12-month period, or your firm’s last fiscal year. 

	e.g. 1/1/2011 - 12/31/2011





Total Annual Projected Sales
Using one of the following methods, provide your firm’s total annual projected sales.
1. Pending Orders.  Take the quantity included in any pending orders and extrapolate 12 months of sales.
2. No Sales/No Pending Orders. Determine the Government market share or presence within your firm, based on sales or units sold.  Using the Government market share percentage (e.g. 2%) calculate the projected Government sales by multiplying this percentage by units or dollars.  Use this figure to extrapolate 12 months of sales.  
[bookmark: Dropdown6][bookmark: _GoBack]These sales represent  sales to the Government under this contract for the contract term, excluding options, for each SIN offered.  If the proposed product(s) is/are under an already awarded SIN, the projected total annual sales should be based on your most recent 12 months of sales under your VA FSS contract.  Attach additional sheets as necessary.
	SIN
	Annual Sales

	     
	[bookmark: Text3]     

	     
	     

	     
	     


Explain how you calculated the estimated Government sales.  
Discounting Practices
	1.
	
	Based on your written discounting policies (standard commercial sales practices in the event you do not have written discounting policies), are the discounts and any concessions which you offer the Government equal to or better than your best price (discount and concessions in any combination) offered to any customer acquiring the same items regardless of quantity or terms and conditions?	
If “No,” on a separate attachment, provide a justification of why the net prices, terms, and conditions offered to the Government are not equal to or better than those offered to any commercial customer acquiring the same items.  If applicable, provide copies of referenced commercial agreements or extracts of the salient terms and conditions.

	2.
	
	Do any deviations from your written policies or standard commercial sales practices disclosed in the above chart ever result in better discounts (lower prices) or concessions than indicated?	If “Yes,” on a separate attachment, provide an explanation of the circumstances under which your firm deviates from its written policies or standard commercial sales practices.  This explanation should include the frequency of occurrence, a discussion of the situations that lead to deviations from your standard practices, and the controls employed to assure pricing integrity.  



Most Favored Customer (MFC)
[bookmark: Dropdown7]The MFC  the previously agreed upon tracking customer or within the awarded tracking customer category under this FSS contract.   
If the MFC is not the previously agreed upon tracking customer disclose the proposed MFC: 
Enter the proposed MFC Name
Tracking Customer
Disclose the proposed tracking customer(s) or category(ies) of customer(s) for the offered line items.
RFM Verification
[bookmark: Check11]|_| I verify that all of the information supplied in this request is current, accurate, and complete.
|_| I verify that the products offered are not replacements for previously deleted products with a lower cost.
|_| I verify that each product offered is either U.S.-made or a designated country end product as defined in clause FAR 52.225-5 Trade Agreements.
|_| I verify that the signatory of this document is an authorized signatory for the company as provided for under the current contract.
|_| I have provided a copy of the most recent Signatory Authority Form previously incorporated into my contract upon contract award or via modification.
|_| I agree to provide the Contracting Officer with any additional information, such as commercial sales practices, copies of invoices, line item sales, etc., requested by the Contracting Officer for verification of pricing, sales, and other data related to the proposed supplies or services in order to determine the reasonableness of price(s).
Disclaimer:  Except as provided herein, all terms and conditions of the subject VA Federal Supply Schedule contract, remain unchanged and in full force and effect.

[bookmark: Text10]     
Printed name and title of authorized representative
__________________________________________ 	     	______
[bookmark: _Hlk37056380][bookmark: _Hlk37056355][bookmark: _Hlk37056263]*Signature of authorized representative	Date
[bookmark: _Hlk37055237](See below for signature requirements) 
[bookmark: _Hlk36634942]Offeror/Contractor and the VA agree to be bound by digital signatures with the same force and effect as wet signatures.  A digital signature—a type of electronic signature—is a mathematical algorithm routinely used to validate the authenticity and integrity of a document. Digital signatures create a virtual fingerprint that is unique to a person or entity and are used to identify users and protect information in digital documents. Digital signatures are significantly more secure than other forms of electronic signatures.
VA FSS will only accept digital signatures and will not accept other types of electronic signatures described herein. While digital signatures are a form of electronic signature, not all electronic signatures are digital signatures. Electronic signatures—also called e-signatures—are any sound, symbol, or process that shows the intent to sign something. This could be an image (e.g. JPEG, PNG, etc.) of your hand-written signature, a stamp, or a recorded verbal confirmation. An electronic signature could even be your typed name on the signature line of a document.
Digital signatures will be deemed original signatures. PLEASE NOTE, a scanned copy of a document with your wet signature, although not considered a digital signature, remains acceptable.  Offeror agrees to store and maintain as auditable records all digitally signed electronic documents for no less than 3 years after final payment.
Product Additions RFM	65IB	Page | 3
Rev 3/2012
image1.png
U.S. Department of Veterans Affairs

VA Federal Supply Schedule





