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SIGNATORY AUTHORITY FOR OFFERS AND CONTRACTS / COMPANY INFORMATION

	The purpose of this document is to clearly identify who has been delegated the authority to sign your Federal Supply Schedule (FSS) offer or contract on behalf of the named firm as well as identify pertinent company information. Pursuant to our policy, the only person(s) with the ability to delegate authority is an officer of the company. Therefore, please list the officers of the company in block 6 of the form. In block 7, please list those persons to whom authority has been delegated to sign, negotiate and/or administer your Federal Supply Schedule (FSS) offer or contract. Finally, blocks 15, 16, 17 must be signed by an officer of the company (individual listed in block 6) in order for our office to accept the authority.  If you require additional space, you may use a properly titled attachment.

	NOTE:  All items must be completed; insert N/A if information is not applicable.  Definitions are provided on the following page.

	1.  TYPE
	2.  DATE
	3.  SOLICITATION
	4. CONTRACT #

	|_| INITIAL   |_| REVISION
	     
	RFP-797-652F-05-0001-R6
	     

	5. COMPANY INFORMATION

	A.  NAME
     

	B.  STREET ADDRESS
     

	C.  CITY
     
	D.  STATE
     
	E.  ZIP CODE
     

	F.  TYPE OF ORGANIZATION (Check one)
|_|	SOLE PROPRIETORSHIP
|_|	NON-PROFIT ORGANIZATION
|_|	PARTNERSHIP
	|_|	CORPORATION - STATE OF INCORPORATION:       
|_|	LLC (LIMITED LIABILITY COMPANY) - STATE OF FORMATION:       

	6.  NAMES OF OFFICERS, OWNERS, OR PARTNERS

	A.  PRESIDENT
     
	B.  VICE PRESIDENT
     
	C.  SECRETARY
     

	D.  TREASURER
     
	E.  OTHER OFFICERS, OWNERS OR PARTNERS (add attachments if necessary)
     

	7.  PERSONS AUTHORIZED TO SIGN OFFERS AND CONTRACTS ON BEHALF OF THE COMPANY (Indicate if Agent)

	NAME
	OFFICIAL CAPACITY
	TELEPHONE NUMBER

	     
	     
	     

	     
	     
	     

	8.  BUSINESS INFORMATION (Refer to FAR 52.212-1(a), 19.101 and 19.102)

	A.  SIZE OF BUSINESS
|_|  SMALL BUSINESS (Complete block 9)
|_|  OTHER THAN SMALL BUSINESS  
	B.  AVERAGE NUMBER OF EMPLOYEES
(Including affiliates) FOR THE PRECEDING 12 MONTHS        
	C.  AVERAGE ANNUAL COMPANY  SALES OR RECEIPTS (Including affiliates)  FOR PRECEDING THREE (3) FISCAL YRS   $       

	9.  TYPE OF SMALL BUSINESS (See definitions at FAR 52.219-1)
	10.  TYPE OF BUSINESS 

	|_|  DISADVANTAGED 
|_|  WOMEN-OWNED 
|_|  HUBZONE 
	|_|  VETERAN-OWNED 
|_|  SERVICE DISABLED VETERAN-OWNED
|_|  8(A) 
	|_|  MANUFACTURER / PRODUCER
|_|  DEALER
|_|  DISTRIBUTOR  
	|_|  SERVICE ESTABLISHMENT 
|_|  RESELLER

	11.  IDENTIFICATION NUMBERS (if applicable):
	12.  HOW MANY YEARS IN PRESENT BUSINESS

	TAX IDENTIFICATION NUMBER:      
DUNS:       
	     

	13.  FLOOR SPACE (In square feet)
	14.  NET WORTH

	A.  MANUFACTURING
     
	B.  WAREHOUSE
     
	A.  DATE
     
	B.  AMOUNT
     

	CERTIFICATION -- I certify that information supplied herein (including all pages attached) is correct and that neither the company nor any person (for concern) in any connection with the company as a principal or officer, so far as it known, is now debarred or otherwise declared ineligible by any agency of the Federal Government from making offers for furnishing materials, supplies, or services to the Government or any agency thereof.

	15.  NAME AND TITLE OF PERSON AUTHORIZED TO SIGN (TYPE/PRINT)
	16.  SIGNATURE (wet signature required)
	17.  DATE SIGNED

	     

	
	     

	
	
	01/2018




[bookmark: AgntAuth]AGENT AUTHORIZATION (MARCH 2018)
This letter is to be used in conjunction with solicitation clause K-FSS-1, Authorized Negotiators, to authorize a third party agent to act on your company’s behalf in matters relating to your VA FSS proposal/contract.  The form of this letter permits you to delineate agent roles and to limit those roles as needed.  This letter shall only be signed by an officer, owner, or partner of the offeror/contractor who is listed on the offeror/contractor’s Signatory Authority Form.
For solicitation/contract number      , the undersigned offeror/contractor hereby authorizes the below agent(s) to act as agent(s) for said offeror/contactor with said specific authority delegated from the contractor to the agent(s).  The authority of the agent(s) is limited to exact and specific delegations.
AGENT INFORMATION
Agent Name:        
Company Name:        
Company Address:        
Phone Number:       
AGENT AUTHORITY
|_|Pre-Award   |_|Post-Award  -  Signatory Authority
|_|Pre-Award   |_|Post-Award  -  Negotiate Changes
|_|Pre-Award   |_|Post-Award  -  Contract Administration
|_|Pre-Award   |_|Post-Award  -  Other:       

AGENT INFORMATION
Agent Name:        
Company Name:        
Company Address:        
Phone Number:       
AGENT AUTHORITY
|_|Pre-Award   |_|Post-Award  -  Signatory Authority
|_|Pre-Award   |_|Post-Award  -  Negotiate Changes
|_|Pre-Award   |_|Post-Award  -  Contract Administration
|_|Pre-Award   |_|Post-Award  -  Other:       

DURATION OF AUTHORITY
|_|  Agent authority valid until revoked.
|_|  Agent authority valid for the following period:       
Signature of Offeror/Contractor (wet signature required):   ___________________________________
Printed Name & Title:	     
Date:	     


	
SOLICITATION/CONTRACT/ORDER FOR COMMERCIAL ITEMS
OFFEROR TO COMPLETE BLOCKS 17 & 30
	1. REQUISITION NUMBER 
N/A
	PAGE 1 of  


	2. CONTRACT NO.


	3. AWARD/EFFECTIVE DATE:
	4. ORDER NO./ MODIFICATION NO:  N/A
	5. SOLICITATION NO.
RFP-797-652F-05-0001-R6
	 6. SOLICITATION ISSUE 
 DATE:  3/27/2018

	7. FOR SOLICITATION NFORMATION CALL:
	a. NAME:  
FEDERAL SUPPLY SCHEDULE HELPDESK
	b. TELEPHONE NO. (No Collect Calls) (708) 786-7737
	8. OFFER DUE DATE /  LOCAL TIME:   N/A

	9. ISSUED BY
	CODE
	
	10. THIS ACQUISTION IS:
	|X|  UNRESTRICTED   OR   |_| SET ASIDE __% FOR:

	VA NATIONAL ACQUISITION CENTER
FEDERAL SUPPLY SCHEDULE SERVICE 003B6B
PO BOX 76, BLDG 37
HINES, IL 60141
OVERNIGHT DELIVERY SHOULD BE MAILED OR HAND DELIVERED TO THE ADDRESS LOCATED IN BLOCK 16
	|_|  SMALL BUSINES
|_|  HUBZONE SMALL BUSINESS
|_|  SERVICE DISABLED VETERAN OWNED SMALL BUSINESS
	|_|  WOMEN-OWNED SMALL BUSINESS (WOSB) ELIGIBLE UNDER THE WOMEN-OWNED SMALL BUSINESS PROGRAM
|_|  EDWOSB   |_|  8(A)

	
	Size Standards:  See page 17 for NAICS codes and size standards under this solicitation.

	11.  DELIVERY FOR FOB DESTINATION UNLESS BLOCK IS MARKED
|_|  SEE SCHEDULE
	12. DISCOUNT TERMS
See Summary of Award
	|_|  13a.	THIS CONTRACT IS A
	RATED ORDER UNDER
	DPAS (15 CFR 700)
	13b. RATING


	
	
	
	14. METHOD OF SOLICITATION

	
	
	
	|_| RFQ 
	|_|IFB
	|X|RFP

	15. DELIVER TO
	CODE
	
	16. ADMINISTERED BY
	CODE
	

	TO BE SHOWN ON EACH ORDER ISSUED UNDER ANY CONTRACT RESULTING FROM THIS SOLICIATION
	VA NATIONAL ACQUISITION CENTER, FEDERAL SUPPLY SCHEDULE SERVICE 003B6B
1ST AVENUE, 1 BLOCK NORTH OF 22ND STREET, BLDG 37   HINES, IL 60141

	17a. CONTRACTOR/	OFFEROR
	CODE
	
	FACILITY
 CODE
	
	18a. PAYMENT WILL BE MADE BY
	CODE
	

	     
	SEE BLOCK 15

	TELEPHONE NO.        
	

	|_|  17b. CHECK IF REMITTANCE IS DIFFERENT AND PUT SUCH ADDRESS IN OFFER
	18b.  SUBMIT INVOICES TO ADDRESS SHOWN IN BLOCK 18a UNLESS BLOCK
  BELOW IS CHECKED |_| SEE ADDENDUM

	19.  ITEM NO.
	20.  SCHEDULE OF SUPPLIES/SERVICES
	21.  QUANTITY
	22.  UNIT
	23.  UNIT PRICE
	24.  AMOUNT

	FSC CLASS
6530
	FSC GROUP 65, PART II, SECTION F
PATIENT MOBILITY DEVICES
SEE CONTINUATION OF  SF-1449 FOR SCHEDULE OF ITEMS
(Attach reverse and/or attach additional sheets as necessary)
	
	
	
	

	25. ACCOUNTING AND APPROPRIATION DATA
7974537B0161441V36122002580
	26. TOTAL AWARD AMOUNT (For Govt. Use Only)
 ESTIMATED VALUE  $ 

	|X|  27a.  SOLICITATION INCORPORATES BY REFERENCE FAR 52.212-1, 52.212-4.  FAR 52.212-3 AND 52.212-5 ARE ATTACHED.  ADDENDA   |X| ARE  |_| ARE NOT ATTACHED.
|_|  27b.  CONTRACT/PURCHASE ORDER INCORPORATES BY REFERENCE FAR 52.212-4.  FAR 52.212-5 IS ATTACHED.  ADDENDA   |_| ARE  |_| ARE NOT ATTACHED.

	 |X| 28. CONTRACTOR IS REQUIRED TO SIGN THIS DOCUMENT AND RETURN 1   COPY TO ISSUING OFFICE.  CONTRACTOR AGREES TO FURNISH AND DELIVER ALL ITEMS SET FORTH OR OTHERWISE IDENTIFIED ABOVE AND ON ANY ADDITIONAL SHEETS SUBJECT TO THE TERMS AND CONDITIONS SPECIFIED.
	|_| 29. AWARD OF CONTRACT:  REFERENCE FPR OFFER DATED_____________________.
YOUR OFFER ON SOLICITATION (BLOCK 5), INCLUDING ANY ADDITIONS OR CHANGES WHICH ARE SET FORTH HEREIN, IS ACCEPTED AS TO ITEMS:   See Summary of Award.

	30a.  SIGNATURE OF OFFEROR/CONTRACTOR (wet signature)

	31a.  UNITED STATES OF AMERICA  (SIGNATURE OF CONTRACTING OFFICER)


	30b.  NAME AND TITLE OF SIGNER  (TYPE OR PRINT)
     
	30c.  DATE SIGNED
     
	31b.  NAME OF CONTRACTING OFFICER (Type or print)

	31c.  DATE SIGNED


	AUTHORIZED FOR LOCAL REPRODUCTION
PREVIOUS EDITION IS NOT USABLE
	STANDARD FORM 1449 (REV. 2/2012)
Prescribed by GSA - FAR (48 CFR) 53.212

	19.
ITEM NO.
	20.
SCHEDULE OF SUPPLIES/SERVICES
	21.
QUANTITY
	22.
UNIT
	23.
UNIT PRICE
	24.
AMOUNT

	
	
	
	
	
	

	32a.  QUANTITY IN COLUMN 21 HAS BEEN

|_|RECEIVED		|_|INSPECTED		|_| ACCEPTED, AND CONFORMS TO THE CONTRACT, EXCEPT AS NOTED:
	



	
	

	32b. SIGNATURE OF AUTHORIZED GOVERNMENT
REPRESENTATIVE
	32c.  DATE
	32d. PRINTED NAME AND TITLE OF AUTHORIZED GOVERNMENT
 REPRESENTATIVE

	
	
	

	32e. MAILING ADDRESS OF AUTHORIZED GOVERNMENT REPRESENTATIVE
	32f. TELEPHONE NUMBER OF AUTHORIZED GOVERNMENT REPRESENTATIVE

	
	32g. E-MAIL OF AUTHORIZED GOVERNMENT REPRESENTATIVE

	33. SHIP NUMBER
	34. VOUVHER NUMBER
	35.  AMOUNT VERIFIED CORRECT FOR
	36. PAYMENT
|_| COMPLETE	|_| PARTIAL	|_| FINAL
	37. NUMBER

	
	PARTIAL
	
	FINAL
	
	
	
	

	38. S/R ACCOUNT NO.
	39. S/R VOUCHER NUMBER
	40. PAID BY

	41a.  I CERTIFY THIS ACCOUNT IS CORRECT AND PROPER FOR PAYMENT
	42a. RECEIVED BY (Print)

	41b.  SIGNATURE AND TITLE OF CERTIFYING OFFICER
	41c.  DATE
	

	
	
	42b. RECEIVED AT (Location)

	
	
	

	
	
	42c. DATE REC’D (YY/MM/DD)
	42d. TOTAL CONTAINERS
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[bookmark: Pg5][bookmark: Pg6]CONTINUATION OF SF 1449 – BLOCKS 19-21, SCHEDULE OF ITEMS
	SPECIAL ITEM NUMBER (SIN)
	NAICS CODE
	FSC CLASS
	

DESCRIPTION
	ESTIMATED ANNUAL SALES
	
CHECK ITEM OFFERED

	F-1
	339113
	6530
	Wheelchairs, Manual (Including Sports)
Including Accessories and Replacement Parts
*See Scope of Solicitation section below for further information on wheeled transport devices.
	$23,906,728
	[bookmark: Check75]|_|

	F-2
	339113
	6530
	Wheelchairs, Powered
Including Accessories and Replacement Parts
	$37,154,382
	[bookmark: Check76]|_|

	F-3
	339113
	6530
	Scooters, Motorized, Three-Wheeled (Indoor and Outdoor
Including Accessories and Replacement Parts
	$8,590,859
	|_|

	F-4
	339113
	6530
	Stand-Up Wheelchairs 
Including Accessories and Replacement Parts
	$62,677
	|_|

	F-5
	339113
	6530
	Wheelchair Cushions 
Including Cushion Covers
	$5,562,137
	|_|

	F-6
	339113
	6530
	Accessory Products
	
	

	
	
	
	(a)  Anti-Tip Devices
	$5,616
	|_|

	
	
	
	(b)  Oxygen Tank Holders
	$50,605
	|_|

	
	
	
	(c)  Wheelchair Positioners
	$426,356
	|_|

	
	
	
	(d)  Wheelchair Tires
	$5,635
	|_|

	F-7
	339113
	6530
	Transport Lifts (for automobile use only)
*See Scope of Solicitation section below for further information on limitations of this SIN.
	$51,517,498
	|_|

	F-8
	339113
	6530
	Ramp Systems
	
	

	
	
	
	(a)  Threshold Ramps
	$1,243,326
	|_|

	
	
	
	(b)  Portable Ramps
	$349,537
	|_|

	
	
	
	(c)  Modular Ramps
	$28,466,949
	|_|

	F-9
	339113
	6530
	Patient Aids (limited to the following)
	
	

	
	
	
	(a)  Walkers
	$16,392,952
	|_|

	
	
	
	(b)  Canes
	$659,924
	|_|

	
	
	
	(c)  Crutches
	$1,143,737
	|_|

	
	
	
	(d)  Shower Aids
	$3,524,139
	|_|

	
	
	
	(e)  Commode Chairs
	$2,772,634
	|_|

	
	
	
	(f)  Grab Bars
	$850,456
	|_|

	INP
	339113
	6530
	Introduction of New Products (INP)
	$1,205,284
	|_|


Note:  When a VA National Contract is awarded, items that are the same or similar and appear on the FSS may be unavailable from the FSS for those ordering activities that are mandatory users of the awarded National Contract.  Government agencies that participate in a national committed use contract are required to purchase the products awarded on the national contract from the national contractor.  Although Government agencies participating in the national contract would not be permitted to purchase the same or similar items from FSS contracts without a waiver issued by the ordering activity, any FSS contractor may maintain these items on its FSS contract for sale to all other authorized users of the schedule.
[bookmark: Scope]SCOPE OF SOLICITATION
The Federal Supply Schedule (FSS) program is also known as the GSA Schedules Program or the Multiple Award Schedule (MAS) Program. The FSS program is directed and managed by GSA and provides Federal agencies with a simplified process for obtaining commercial supplies and services at prices associated with volume buying. Indefinite-delivery, indefinite quantity contracts are awarded to provide supplies and services at stated prices for given periods of time. GSA has delegated authority to the VA to manage the Schedules for medical supplies under the VA FSS program. 
This solicitation is issued to establish contracts which may be used on a nonmandatory basis by eligible users, as a source of supply for the supplies or services described herein, for domestic and/or overseas delivery.  At a minimum, contract holders are required to deliver their products within the 48 contiguous states, Alaska, Hawaii, Puerto Rico, Washington, DC, and U.S. territories.  Domestic delivery also includes a port or consolidation point, within the aforementioned areas, for orders received from overseas activities.  Offerors who cannot provide the required geographic coverage will not be considered for award.  This solicitation further requires that offered prices cover delivery to destinations (i.e. F.O.B. destination) located within the 48 contiguous states and the District of Columbia.  Offerors can choose whether or not prices cover delivery f.o.b. destination to Alaska, Hawaii, and the Commonwealth of Puerto Rico. Additionally, the solicitation defines the number of calendar days after receipt of order (ARO) within which delivery must be made. 
Special Item Numbers (SINs):  FSS solicitations set forth broad categories of accepted products/services, referred to as Special Item Numbers (SINs), listed in the Continuation of SF1449 in Vendor Response Document 02.   Offerors are not required to submit their entire catalog of products/services but are free to choose which items they will offer as long as those items fall within one of the solicitation’s pre-defined SIN categories.  Items that do not fall within one of these SINs are considered to be out of scope of the solicitation and cannot be awarded.  An item’s acceptability under the schedule may be further restricted by the Trade Agreements Act, limitations on certain types of commercial items, and a determination of fair and reasonable pricing.
Please note that there are specific distinctions that separate patient mobility items that fall under this schedule vs. those that fall under Schedule 65 II A for Medical Equipment and Supplies.  
· Wheeled transport chairs, such as those used on airplanes and in hospitals, fall under Schedule 65 II A, SIN A-77, Patient Transfer Apparatus.
· Stair Lifts and other types of non-vehicular transport lifts fall under Schedule 65 II A, SIN A-76, Patient Lifts/Equipment for Hospital and Home Use.  Only automobile transport lifts fall under this schedule’s SIN F-7. 
· Wheelchair vehicle conversions are custom items/services that do not fall within the scope of this schedule.
[bookmark: TAA]

New Items vs. Refurbished or “Grey Market Goods”
This solicitation is for the award of new items only.  The Contractor shall provide only new equipment and new parts for the required products described herein.  Absolutely no “grey market goods” or refurbished products shall be provided under any delivery order.  Grey market goods are defined as genuine branded goods sold outside of an authorized sales-territory (or by non-authorized dealers in an authorized territory) at prices lower than being charged in authorized sales territories (or by authorized dealers).  All equipment must be covered by the manufacturer’s warranty.
Trade Agreements Act
The Trade Agreements Act is applicable to all Schedules.  Under the terms of this act ONLY US-made or designated country end products shall be awarded to responsible VA FSS contractors.  It is the offeror’s responsibility to verify that all offered products are from the US or a designated country listed at FAR 52.225-5.  When an item consists of components from various countries and the components are assembled in an additional country, the test to determine country of origin is “substantial transformation” (see FAR 25.001(c)(2)).  Offerors requiring a determination on substantial transformation can go to the US Customs and Border Protection Office of Regulations and Rulings. 
Commercial Items - Limitations
Per GSA regulations at 538.271(a), MAS awards are for commercial items as defined in FAR 2.101.  Certain types of “custom” items fall under this definition as modified commercial items.  For example, FSS accepts configurable items, such as configurable wheelchairs, and custom count items, such as pharmaceutical tablets packaged in quantities specifically for the Government. FSS, however, has made a business decision not to award contracts for the following:
· Custom Packs
· Non-Configurable Custom Products Made to Individual Specifications, including, but not limited to, such items as custom orthotics, custom dental products, and prescription eyeglasses.
Additionally, per the commercial item definition at FAR 2.101, FSS cannot award contracts to  installation, maintenance, and repair service companies who do not also provide similar services to the general public (i.e. Government only service providers).
FDA Regulatory Requirements
Offerors of products classified as medical devices by the U.S. Food and Drug Administration shall be in compliance with the Federal Food Drug and Cosmetic (FD&C) Act, as amended, and regulations promulgated there under (codified in 21 CFR Parts 800-1299). Offerors of medical devices not in compliance with these regulations shall not be considered for award under this solicitation.
[bookmark: NotADdtlReq]Notice of Additional Requirements - Ordering Level
In addition to the terms and conditions set forth in this solicitation, the contractor may, in the performance of orders issued under this contract, be responsible for further requirements at the ordering level.  For more information on these potential, additional requirements, please see the note in Solicitation Document 01 after FAR clause 52.216-18 Ordering.
Please note that the VA does not promote the use of any company’s specific Schedule contract.  Vendors should be aware that obtaining a VA Schedule contract is not a guarantee of sales.  Vendors awarded a VA Schedule contract will need to market their supplies and services to Government customers as they would to commercial customers.  A listing of eligible schedule users can be found at on GSA’s website at http://gsa.federalschedules.com/resources/eligible-gsa-schedule-users/.  
[bookmark: BFSS96]B-FSS-96   ESTIMATED SALES (NOV 1997)  
Note:  Estimated sales figures for each SIN are based on annual total sales for domestic and overseas under the FSS program and thus reflect sales to multiple vendors under each SIN.
The "Estimated Sales" column of the Schedule of Items shows (1) a twelve-month reading of purchases in dollars or purchases in units as reported by the previous Contractor(s), or (2) estimates of the anticipated dollar volume where the item is new.  The absence of a figure indicates that neither reports of previous purchases nor estimates of sales are available.
[bookmark: LFSS400]L-FSS-400 INTRODUCTION OF NEW SERVICES/PRODUCTS (INSP) (NOV 2000) 
 (a)	Definition.
	Introduction of New Services/Products Special Item Number (INSP/SIN) means a new or improved service or product— within the scope of the Federal Supply Schedule, but not currently available under any Federal Supply Service contract— that provides a new service, function, task, or attribute that may provide a more economical or efficient means for Federal agencies to accomplish their mission.  It may significantly improve an existing service or product.  It may be a service or product existing in the commercial market, but not yet introduced to the Federal Government.
(b)	Offerors are encouraged to introduce new services or products via the Introduction of New Services/Products Special Item Number (INSP/SIN).  A new or improved service or product can be offered at any time.  Offerors are requested to clearly identify the INSP/SIN item in the offer.
(c)	The Contracting Officer will evaluate and process the INSP/SIN offer.   A technical review may be performed.  Offerors may be required to demonstrate that the service or product can provide a more economical or efficient means for Federal agencies to accomplish their mission.   The Contracting Officer has the sole discretion to determine whether a product or service will be accepted as an INSP/SIN item.   The INSP/SIN provides temporary placement until the new service or product can be formally categorized.
(d)   If the Contractor has an existing Multiple Award Schedule contract, the Government may, at the sole discretion of the Contracting Officer, modify the existing contract to include the INSP/SIN item in accordance with 552.238-81, Modification (Federal Supply Schedule).
[bookmark: BusSizeDeter][bookmark: NAICSDesig]BUSINESS SIZE DETERMINATION & NAICS CODE DESIGNATION (AUG 2017) 
The Small Business Administration (SBA) has established numerical definitions, or “size standards,” for all for-profit industries based upon NAICS codes.  Size standards represent the largest size that a business (including its subsidiaries and affiliates, both foreign and domestic) may be in order to be classified as a small business concern.  
The NAICS code that has been identified as being applicable to this solicitation is listed below along with the corresponding size standard (effective as of 2/26/2016).  Due to regulatory restrictions, wholesaler NAICS codes are not used for Government procurement purposes.  For the procurement of supplies, only manufacturer NAICS codes are used.  This does not preclude a dealer or distributor from submitting a proposal under the solicitation.  If you are a nonmanufacturer (e.g. wholesalers, dealers, distributors, and resellers), then the applicable size standard is 500 employees as specified in FAR 52.212-1(a).
A business may qualify as a small business under some NAICS codes and as an “other than small” business under other NAICS codes.  However, in order to be recognized as a small business at the base FSS contract level, you must qualify as a small business under each NAICS code representing your product/service offerings.  You may be required to represent your size status at the delivery or task order level based upon the NAICS code(s) applying to the items/service specific to that order.  
For the purposes of this solicitation proposal, you will use the following NAICS code to represent your business size. 
339113   Surgical Appliance & Supplies Manufacturing / 750 employees
The applicable Federal Supply Code (FSC) for this solicitation is as follows:
6530   Hospital Furniture, Equipment, Utensils, and Supplies 
[bookmark: ScopeOfCont]552.238-78 SCOPE OF CONTRACT (ELIGIBLE ORDERING ACTIVITIES) (JUL 2016, TAILORED)
Note:  State Vet Homes with sharing agreements are also included as eligible ordering activities.
[bookmark: wp1928857][bookmark: wp1884949] (a) This solicitation is issued to establish contracts which may be used on a nonmandatory basis by the agencies and activities named below, as a source of supply for the supplies or services described herein, for domestic and/or overseas delivery. 
[bookmark: wp1884950](1) Executive agencies (as defined in FAR Subpart 2.1) including nonappropriated fund activities as prescribed in 41 CFR 101-26.000;
[bookmark: wp1884951](2) Government contractors authorized in writing by a Federal agency pursuant to FAR 51.1;
[bookmark: wp1884952](3) Mixed ownership Government corporations (as defined in the Government Corporation Control Act);
[bookmark: wp1884953](4) Federal Agencies, including establishments in the legislative or judicial branch of government (except the Senate, the House of Representatives and the Architect of the Capitol and any activities under the direction of the Architect of the Capitol).
[bookmark: wp1884954](5) The District of Columbia;
[bookmark: wp1884955](6) Tribal governments when authorized under 25 USC 450j(k);
[bookmark: wp1942693](7) Tribes or tribally designated housing entities pursuant to 25 U.S.C. 4111(j); 
[bookmark: wp1884956](8) Qualified Nonprofit Agencies as authorized under 40 USC 502(b); and
[bookmark: wp1884957](9) Organizations, other than those identified in paragraph (d) of this clause, authorized by GSA pursuant to statute or regulation to use GSA as a source of supply. 
[bookmark: wp1926100](b) Definitions. Domestic delivery is delivery within the 48 contiguous states, Alaska, Hawaii, Puerto Rico, Washington, DC, and U.S. territories. Domestic delivery also includes a port or consolidation point, within the aforementioned areas, for orders received from overseas activities. 
[bookmark: wp1926149]Overseas delivery is delivery to points outside of the 48 contiguous states, Washington, DC, Alaska, Hawaii, Puerto Rico, and U.S. territories. 
[bookmark: wp1926127](c) Offerors are requested to check one of the following boxes:
|_|   Contractor will provide domestic and overseas delivery.
|_|   Contractor will provide overseas delivery only.
|_|   Contractor will provide domestic delivery only. 
(d) The following activities may place orders against Schedule contracts: 
[bookmark: wp1942743](1) State and local government may place orders against Schedule 70 contracts, and Consolidated Schedule contracts containing information technology Special Item Numbers, and Schedule 84 contracts, on an optional basis; PROVIDED, the Contractor accepts order(s) from such activities;
[bookmark: wp1942744](2) The American National Red Cross may place orders against Federal Supply Schedules for products and services in furtherance of the purposes set forth in its Federal charter (36 U.S.C. § 300102); PROVIDED, the Contractor accepts order(s) from the American National Red Cross; and 
[bookmark: wp1942745](3) Other qualified organizations, as defined in section 309 of the Robert T. Stafford Disaster Relief and Emergency Assistance Act (42 U.S.C. § 5152), may place orders against Federal Supply Schedules for products and services determined to be appropriate to facilitate emergency preparedness and disaster relief and set forth in guidance by the Administrator of General Services, in consultation with the Administrator of the Federal Emergency Management Agency; PROVIDED, the Contractor accepts order(s) from such activities. 
[bookmark: wp1942737](4) State and local governments may place orders against Federal Supply Schedules for good or services determined by the Secretary of Homeland Security to facilitate recovery from a major disaster declared by the President under the Robert T. Stafford Disaster Relief and Emergency Assistance Act (42 U.S.C. 5121, et seq.) to facilitate disaster preparedness or response, or to facilitate recovery from terrorism or nuclear, biological, chemical, or radiological attack; PROVIDED, the Contractor accepts order(s) from such activities. 
[bookmark: wp1926232](e) Articles or services may be ordered from time to time in such quantities as may be needed to fill any requirement, subject to the Order Limitations thresholds which will be specified in resultant contracts. Overseas activities may place orders directly with schedule contractors for delivery to CONUS port or consolidation point.
[bookmark: wp1926239](f)   (1) The Contractor is obligated to accept orders received from activities within the Executive branch of the Federal Government.
[bookmark: wp1926349](2) The Contractor is not obligated to accept orders received from activities outside the Executive branch; however, the Contractor is encouraged to accept such orders. If the Contractor elects to accept such orders, all provisions of the contract shall apply, including clause 552.232-79 , Payment by Credit Card. If the Contractor is unwilling to accept such orders, and the proposed method of payment is not through the Credit Card, the Contractor shall return the order by mail or other means of delivery within 5 workdays from receipt. If the Contractor is unwilling to accept such orders, and the proposed method of payment is through the Credit Card, the Contractor must so advise the ordering activity within 24 hours of receipt of order. (Reference clause 552.232-79, Payment by Credit Card.) Failure to return an order or advise the ordering activity within the time frames of this paragraph shall constitute acceptance whereupon all provisions of the contract shall apply. 
[bookmark: wp1926204](g) The Government is obligated to purchase under each resultant contract a guaranteed minimum of $2,500 (two thousand, five hundred dollars) during the contract term.
[bookmark: wp1942844](h) All users of GSA’s and VA’s Federal Supply Schedules, including non-Federal users, shall use the schedules in accordance with the ordering guidance provided by the Administrator of General Services. GSA encourages non-Federal users to follow the Schedule Ordering Procedures set forth in the Federal Acquisition Regulation (FAR) 8.4, but they may use different established competitive ordering procedures if such procedures are needed to satisfy their state and local acquisition regulations and/or organizational policies. 
[bookmark: DealSupp]
I-FSS-644	DEALERS AND SUPPLIERS (OCT 1988)
When requested by the Contracting Officer, if other than the manufacturer, the offeror must submit prior to award of a contract, either (1) a letter of commitment from the manufacturer which will assure the offeror of a source of supply sufficient to satisfy the Government's requirements for the contract period, OR (2) evidence that the offeror will have an uninterrupted source of supply from which to satisfy the Government's requirements for the contract period.
NOTE (MAR 2018):  The following are the required components of an acceptable letter of supply/commitment:
1.  Must be on manufacturer’s letterhead and addressed to the offeror.
2. Must be dated within 90 days of the date the SF1449 was signed by the company (for offers) or the date of the modification request (for product additions under existing FSS contracts).
3. Must not have an expiration date.
4. Must be signed by an officer of the company. Electronic signatures are not accepted.  A scanned copy of a wet signature is required.
5. Must reference the solicitation number (new offers) or contract number (for existing contracts).
6. Must contain the phrase that the manufacturer is willing to provide “a source of supply sufficient to satisfy the Government’s requirements for the contract period”.
7. Must contain the statement that end products are Trade Agreements Act (TAA) compliant.
8. Must specifically list each category of product and/or brand name(s) to which the letter applies.
NOTE:  The following is a sample letter of supply/commitment:
[Date}
[Offeror Name]
[Offeror Point of Contact (POC)]
[Address]
[City, State, Zip code]
Re:  Letter of Supply
Dear [Offeror POC]:  
This Letter of Supply is in reference to the offer that [Offeror Name] submitted in response to Federal Supply Schedule [enter Solicitation Number if a new offer or contract number of an existing contract
In the event that [Offeror Name] is awarded a Multiple Award Schedule (MAS) contract under the aforementioned solicitation number, [Manufacturer Name] can assure an uninterrupted source of supply, with sufficient quantities of product, for the duration of the base contract period (or option period).  Attached is a list of each product category and/or brand name(s) to which this letter applies.
[Manufacturer Name] understands that all products and services that are offered on MAS contracts must be compliant with the Trade Agreements Act (TAA) (19 U.S.C. 2501, et seq.)  As such, all products supplied by [[Manufacturer Name] to [Offeror Name] will be TAA compliant.  You will be notified immediately upon discovery of any changes in the Country of Origin of supplied products.  
The person whose signature appears below is authorized to make the commitments noted above.
Sincerely,
[Name and title of Authorized Signatory] Must be an Officer of the company
Telephone Number of Authorized Signatory
02 – Vendor Response Document
RFP-797-652F-05-0001-R6
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[bookmark: Pg22]552.211-78	COMMERCIAL DELIVERY SCHEDULE (MULTIPLE AWARD SCHEDULE) (FEB 1996) (TAILORED)
NOTE:  This clause does not apply to orders placed through a Government Prime Vendor Program. 
 (a)	Time of Delivery.  The Contractor shall deliver to destination within the number of calendar days after receipt of order (ARO) in the case of F.O.B. Destination prices; or to place of export in the case of F.O.B. Inland Carrier, Point of Exportation prices, as set forth below.  Offerors shall insert in the “Time of Delivery (days ARO)” column in the schedule of Items a definite number of calendar days within which delivery will be made.  In no case shall the offered delivery time exceed the Contractor's normal commercial practice.  The Government requires the Contractor's normal commercial delivery time, as long as it is less than the “stated” delivery time(s) shown below.  If the Offeror does not insert a delivery time in the schedule of items, the Offeror will be deemed to offer delivery in accordance with the Government's stated delivery time, as stated below:
	ITEM OR GROUP OF ITEMS
(SPECIAL Item Numbers or Nomenclature)
	Government’s Stated Delivery
Time
(Days ARO)
	Offeror’s Normal Commercial Delivery Time
	Proposed Delivery Time to the Government

	F-1 and F-4 thru F-9
	14
	     
	     

	F-2 and F-3
	30
	     
	     


[bookmark: wp1882993](b)	Expedited Delivery Times.  For those items that can be delivered quicker than the delivery times in paragraph (a), above, the Offeror is requested to insert below, a time (hours/days ARO) that delivery can be made when expedited delivery is requested.  Note:  Indicate “None Offered” in the section below if expedited delivery is not being offered.
	ITEM OR GROUP OF ITEMS
(SPECIAL Item No. of nomenclature)
	Offeror’s Commercial Expedited Delivery Time
(Hours/Days ARO)
	Proposed Government Expedited  Delivery Time 
(Hours/Days ARO)

	     
	     
	     

	     
	     
	     


Note: If offering expedited delivery to your commercial customers or to the Government,  indicate the terms (e.g. “no charge”, “All charges”, “Responsible for difference between normal and expedited delivery”, “Flat additional fee of $15”, etc.): 
Commercial Terms:         
Proposed Government Terms:       
 (c)	Overnight and 2-Day Delivery Times.  Ordering activities may require overnight or 2—day delivery.  The Offeror is requested to annotate its price list or by separate attachment identify the items that can be delivered overnight or within 2 days.  Contractors offering such delivery services will be required to state in the cover sheet to its FSS price list details concerning this service.
[bookmark: FFSS202G]F-FSS-202-G   DELIVERY PRICES (JAN 1994) 
Note:  If the contractor has agreed to participate in a Government Prime Vendor program, then prices offered must cover delivery of items to all authorized Government PV locations.  
 (a)	 Prices offered must cover delivery as provided below to destinations located within the 48 contiguous States and the District of Columbia. 
	(1)	 Delivery to the door of the specified Government activity by freight or express common carriers on articles for which store-door delivery is provided, free or subject to a charge, pursuant to regularly published tariffs duly filed with the Federal and/or State regulatory bodies governing such carrier; or, at the option of the Contractor, by parcel post on mailable articles, or by the Contractor's vehicle.  Where store-door delivery is subject to a charge, the Contractor shall (a) place the notation "Delivery Service Requested" on bills of lading covering such shipments, and (b) pay such charge and add the actual cost thereof as a separate item to his invoice. 
	(2)	Delivery to siding at destinations when specified by the ordering office, if delivery is not covered under paragraph (a)(1), above. 
	(3)	Delivery to the freight station nearest destination when delivery is not covered under paragraph (a)(1) or (a)(2), above. 
(b)	The offeror is requested to indicate below whether or not prices submitted cover delivery f.o.b. destination in Alaska, Hawaii, and the Commonwealth of Puerto Rico. 
(Yes)	(No) 
Alaska	|_|	  |_|
Hawaii	|_|	  |_|
	Puerto Rico	|_|	  |_|
Note:  Please indicate below whether or not your firm’s commercial prices cover delivery f.o.b. destination to Alaska, Hawaii, and the Commonwealth of Puerto Rico. 
(Yes)	(No) 
Alaska	|_|	  |_|
Hawaii	|_|	  |_|
	Puerto Rico	|_|	  |_|		
(c)	When deliveries are made to destinations outside the contiguous 48 States; i.e., Alaska, Hawaii, and the Commonwealth of Puerto Rico, and are not covered by paragraph (b), above, the following conditions will apply: 
	(1)	 Delivery will be f.o.b. inland carrier, point of exportation (FAR 52.247-38), with the transportation charges to be paid by the Government from point of exportation to destination in Alaska, Hawaii, or the Commonwealth of Puerto Rico, as  designated by the ordering office.  The Contractor shall add the actual cost of transportation to destination from the point of exportation in the 48 contiguous States nearest to the designated destination.  Such costs will, in all cases, be based upon the lowest regularly established rates on file with the Interstate Commerce Commission, the U.S. Maritime Commission (if shipped by water), or any State regulatory body, or those published by the U.S. Postal Service; and must be supported by paid freight or express receipt or by a statement of parcel post charges including weight of shipment. 
	(2)	The right is reserved to ordering agencies to furnish Government bills of lading.
(d)	Ordering offices will be required to pay differential between freight charges and express charges where express deliveries are desired by the Government. 
[bookmark: Pg24][bookmark: OrderLimitations][bookmark: OLE_LINK17][bookmark: OLE_LINK18][bookmark: AddServChg][bookmark: FFSS244B]F-FSS-244-B   ADDITIONAL SERVICE CHARGE FOR DELIVERY WITHIN CONSIGNEE'S PREMISES (MAY 2000)
(a)	Offerors are requested to insert, in the spaces provided below or by attachment hereto, a separate charge for "Delivery within Consignee's Premises" applicable to each shipping container to be shipped.  (Articles which are comparable in size and weight, and for which the same charge is applicable, should be grouped under an appropriate item description.)  These additional charges will be accepted as part of the award, if considered reasonable, and shall be included in the Contractor's published catalog and/or pricelist.
(b)	Ordering activities are not obligated to issue orders on the basis of "Delivery Within Consignee's Premises," and Contractors may refuse delivery on that basis provided such refusal is communicated in writing to the ordering activity issuing such orders within 5 days of the receipt of such order by the Contractor and provided further, that delivery is made in accordance with the other delivery requirements of the contract.  Failure of the Contractor to submit this notification within the time specified shall constitute acceptance to furnish "Delivery Within Consignee's Premises" at the additional charge awarded.  When an ordering activity issues an order on the basis of "Delivery Within Consignee's Premises" at the accepted additional charge awarded and the Contractor accepts such orders on that basis, the Contractor will be obligated to provide delivery "F.o.b. Destination, Within Consignee's Premises" in accordance with FAR 52.247-35, which is then incorporated by reference, with the exception that an additional charge as provided herein is allowed for such services.  Unless otherwise stipulated by the offeror, the additional charges awarded hereunder may be applied to any delivery within the 48 contiguous States and the District of Columbia.
(c)	When exercising their option to issue orders on the basis of delivery service as provided herein, ordering activities will specify "Delivery Within Consignee's Premises" on the order, and will indicate the exact location to which delivery is to be made.  The Contractor's delivery price and the additional charge(s) for "Delivery Within Consignee's Premises" will be shown as separate entries on the order.
Note:  Indicate “No Additional Charge” in the section below if an additional charge is not proposed.
	ITEMS (NSN’s or Special Item Numbers or Descriptive Name of Articles)
	ADDITIONAL CHARGE (Per shipping container) FOR "DELIVERY WITHIN CONSIGNEE'S PREMISES"

	     
	     

	     
	     

	     
	     





[bookmark: OrderLimit]52.216-19	ORDER LIMITATIONS (OCT 1995) (DEVIATION II — FEB 2007) (TAILORED)  
NOTE:  This clause does not apply to orders placed through a Government Prime Vendor Program.NOTE:  This clause is applicable to direct orders only16.506(b)
(a) Minimum order.  When the ordering activity requires supplies or services covered by this contract in an amount of less than $100, the ordering activity is not obligated to purchase, nor is the Contractor obligated to furnish, those supplies or services under the contract. 
(b)	Maximum order. The Contractor is not obligated to honor any single order or series of orders from the same ordering office within 5 days that exceeds the maximum order amount shown below.
	Special Item Number (SIN)
	Maximum Order

	All SINs
	$100,000


 (c)	If this is a requirements contract (i.e., includes the Requirements clause at subsection 52.216-21 of the Federal Acquisition Regulation (FAR)), the ordering activity is not required to order a part of any one requirement from the Contractor if that requirement exceeds the maximum-order limitations in paragraph (b) of this section.
(d)	Notwithstanding paragraphs (b) and (c) of this section, the Contractor shall honor any order exceeding the maximum order limitations in paragraph (b), unless that order (or orders) is returned to the ordering office within 72 hours after issuance, with written notice stating the Contractor's intent not to ship the item (or items) called for and the reasons. Upon receiving this notice, the ordering activity may acquire the supplies or services from another source.
[bookmark: MinAccOrdProp]MINIMUM ACCEPTABLE ORDER PROPOSAL (AUG 2016)
In accordance with 52.216-19 Order Limitations (Oct 1995) (Deviation II-Feb 2007), the ordering activity is not obligated to purchase, nor is the Contractor obligated to furnish supplies or services covered by this contract in an amount of less than $100.  However, offerors may, if willing to accept smaller orders, specify a smaller amount in their offers.  If a smaller amount is offered, it is mutually agreed that the Contractor will accept such orders and specify the smaller minimum order limitation in the applicable catalog/pricelist.  Provide your commercial minimum order terms and your proposed terms for the Government below, selecting the appropriate option(s).
[bookmark: Text357][bookmark: Text358]Proposed Government Minimum Order:   |_| No minimum   or   $       or          Units
Commercial Minimum Order:   |_| No minimum   or   $       or          Units
[bookmark: Pg25][bookmark: Pg26][bookmark: UtilzDealers]UTILIZATION OF DEALERS/DISTRIBUTORS (AUG 2017)
[bookmark: Check6]Offerors marketing through dealers/distributors, including specialty distributors, shall indicate below whether those dealers/distributors will be participating in the proposed contract.  YES |_|   NO |_|
If "yes" is checked, then a list of participating dealers/distributors, including addresses and points of contact, shall accompany this offer and shall also be included in Contractor's Federal Supply Schedule pricelist.  Please be aware that participating dealers/distributors acting on behalf of an awarded contractor are responsible for adhering to all terms and conditions of the FSS contract, and the ultimate responsibility for adherence to these terms and conditions lies with the FSS contract holder.


[bookmark: contremit]552.232-82	CONTRACTOR'S REMITTANCE (PAYMENT) ADDRESS (MAY 2003)
 (a)	Payment by electronic funds transfer (EFT) is the preferred method of payment.  However, under certain conditions, the ordering activity may elect to make payment by check.  The offeror shall indicate below the payment address to which checks should be mailed for payment of proper invoices submitted under a resultant contract.
PAYMENT ADDRESS:
     
     
     
(b)	Offeror shall furnish by attachment to this solicitation, the remittance (payment) addresses of all authorized participating dealers receiving orders and accepting payment by check in the name of the Contractor in care of the dealer, if different from their ordering address(es) specified elsewhere in this solicitation.  If a dealer’s ordering and remittance address differ, both must be furnished and identified as such.
(c)	All offerors are cautioned that if the remittance (payment) address shown on an actual invoice differs from that shown in paragraph (b) of this provision or on the attachment, the remittance address(es) in paragraph (b) of this provision or attached will govern.  Payment to any other address, except as provided for through EFT payment methods, will require an administrative change to the contract.
Note:	All orders placed against a Federal Supply Schedule contract are to be paid by the individual ordering activity placing the order.  Each order will cite the appropriate ordering activity payment address, and proper invoices should be sent to that address.  Proper invoices should be sent to GSA only for orders placed by GSA.  Any other ordering activity’s invoices sent to GSA will only delay your payment.
[bookmark: KFSS9]K-FSS-9   SECTION 8(a) REPRESENTATION FOR THE MULTIPLE AWARD SCHEDULE PROGRAM  (SEP 2000)  
Note:  Only provide the company name and date below if you check that your firm “is” a current 8(a) Business Development Program participant.FSS A/L FC-00-6
The Offeror represents that it is |_| is not |_| a current 8(a) Business Development Program participant, and that it wishes to be designated as such on the FSS Schedules E-Library and GSA Advantage!™ as well as the Federal Procurement Data System (FPDS).
CONTRACTOR NAME & SIGNATURE:        
DATE:       

[bookmark: FireOrCas]C-FSS-411   FIRE OR CASUALTY HAZARDS, OR SAFETY OR HEALTH REQUIREMENTS  (OCT 1992) (TAILORED)
(a) Items in this solicitation which involve fire or casualty hazards (e.g., items containing electrical components), or safety or health requirements, shall conform to the safety standards (if any) for such products issued by a nationally recognized standards developing organization.  The offeror shall identify in the spaces below whether any such standards are applicable to the products offered, and if so, which standard(s) applies.  (Check one).
1. |_|  There are no nationally recognized safety standards which are applicable to any of the products offered under this solicitation.
2. |_|	  The safety standard(s) identified below are applicable to the following products offered under this solicitation: 
	Product
	Standard

	     
	     

	     
	     

	     
	     


There are no nationally recognized safety standards which are applicable to the other products offered (if any).
(b)	The offeror must furnish proof, satisfactory to the Government, that the products offered will conform with the requirements of the published safety standards.  Acceptable proof of conformance includes a labeling, listing, or acceptance of the product by an organization approved by the Occupational Safety and Health Administration (OSHA) as a "Nationally Recognized Testing Laboratory" (NRTL).  This conformance requirement must be maintained with respect to all applicable products furnished under resultant contracts.
(c)	Information regarding currently-approved NRTL's may be obtained by writing to the following: NRTL Recognition Program, Office of Variance Determination
Occupational Safety and Health Administration
U.S. Department of Labor
200 Constitution Avenue, N.W.
Room N-3653
Washington, DC  20210
(202) 693-2110
Note:  More information regarding NRTLs can be obtained via the web at:
http://www.osha.gov/dts/otpca/nrtl/


[bookmark: MedDev]MEDICAL DEVICES (AUG 2017) 
The FDA’s Center for Devices and Radiological Health (CDRH) regulates firms who manufacture, repackage, relabel, and/or import medical devices sold in the United States.  Some of the baseline regulatory requirements that govern medical devices distributed in the U.S include, but are not limited to, 1) establishment registration, 2) medical device listing, and 3) Premarket Notification 510(k), unless exempt, or Premarket Approval (PMA).  More information on medical device regulations can be found on the FDA’s website at https://www.fda.gov/MedicalDevices/DeviceRegulationandGuidance/Overview.
Offerors of products classified as medical devices by the U.S. Food and Drug Administration shall be in compliance with the Federal Food Drug and Cosmetic (FD&C) Act, as amended, and regulations promulgated there under (codified in 21 CFR Parts 800-1299). Offerors of medical devices not in compliance with these regulations shall not be considered for award under this solicitation.
The Offeror represents they are |_| / are not |_| offering one or more items classified as medical devices by the FDA.  
If offering medical devices, please complete the following chart (or provide an attachment if necessary):
	Medical Device
Item Number & Name/Description
	PMA Number / 510K Number
	Explanation of Exemption, If Applicable

	     
	     
	     

	     
	     
	     

	     
	     
	     


[bookmark: OLE_LINK26][bookmark: PlaceOfPerf][bookmark: Pg29][bookmark: OLE_LINK27] 52.215-6  	PLACE OF PERFORMANCE (OCT 1997)
Note:  The table below should be completed for each place of performance for product manufacturing, including component manufacturing and sterilization location, if applicable.
 (a)	The offeror or respondent, in the performance of any contract resulting from this solicitation, |_| intends, |_| does not intend [check applicable box] to use one or more plants or facilities located at a different address from the address of the offeror or respondent as indicated in this proposal or response to request for information.
(b)	If the offeror or respondent checks “intends” in paragraph (a) of this provision, it shall insert in the following spaces the required information:
	NAME AND ADDRESS OF PLACE OF PERFORMANCE (Street Address, City, State, County, Zip Code)
	NAME AND ADDRESS OF OWNER AND OPERATOR OF THE PLANT OR FACILITY IF OTHER THAN OFFEROR OR RESPONDENT

	     
	     

	     
	     

	     
	     




[bookmark: KFSS1][bookmark: AuthNeg]K-FSS-1	AUTHORIZED NEGOTIATORS (MAR 1998)  
The offeror shall, in the spaces provided below, fill in the names of all persons authorized to negotiate with the Government in connection with this request for proposals or quotations.  (List the names, titles, telephone numbers and electronic mail address of the authorized negotiators.)
     
     
     
     
[bookmark: Pg30]G-FSS-900-C   CONTACT FOR CONTRACT ADMINISTRATION (JUL 2003) (TAILORED)
Offerors should complete paragraphs (a) and (b) if providing both domestic and overseas delivery.  Complete paragraph (a) if providing domestic delivery only.  Complete paragraph (b) if providing overseas delivery only.
The Contractor shall designate a person to serve as the contract administrator for the contract both domestically and overseas.  The contract administrator is responsible for overall compliance with contract terms and conditions.  The contract administrator is also the responsible official for issues concerning 552.238-74, Industrial Funding Fee and Sales Reporting, including reviews of contractor records.  The Contractor’s designation of representatives to handle certain functions under this contract does not relieve the contract administrator of responsibility for contract compliance.  Any changes to the designated individual must be provided to the Contracting Officer in writing, with the proposed effective date of the change.
 (a)  Domestic:
NAME:	     
TITLE:	     
ADDRESS:       
     
     
PHONE:	      
FAX:	       
E-MAIL:	      
(b)  Overseas:  Overseas contact points are mandatory for local assistance with the resolution of any delivery, performance, or quality complaint from customer agencies.  (Also, see the requirement in I‑FSS‑594, Parts and Service.)  At a minimum, a contact point must be furnished for each area in which deliveries are contemplated, e.g., Europe, South America, Far East, etc.
NAME:	     
TITLE:	     
ADDRESS:       
     
     
PHONE:	      
FAX:	       
E-MAIL:	      
[bookmark: Pg31][bookmark: AltCont]ALTERNATE CONTACT FOR CONTRACT ADMINISTRATION (AUG 2017)
The offeror shall, in the space provided below, fill in the name of the individual, if any, designated as the alternate point of contract for contract administration.  Specify “N/A” if not designated an Alternate Contract Administrator.  Any changes to the designated individual must be provided to the Contracting Officer in writing via an Administrative Request for Modification with the proposed effective date of the change.
NAME:	     	TITLE:        
ADDRESS:	     
     
     
PHONE:	      
E-MAIL:	       
[bookmark: ContForSalesAdmin]CONTACT FOR SALES ADMINISTRATION (MAR 2011)
The offeror shall, in the space provided below, fill in the name of the individual designated as the central contact for all Report of Sales and Industrial Funding Fee (IFF) issues associated with a contract awarded under this solicitation.  This individual will be authorized to discuss with the Government all issues related to the submission of sales reports and the remission of IFF payments.  (List the name, title, telephone number and electronic mail address of the authorized sales contact.)
NAME:	     	TITLE:        
ADDRESS:	     
     
     
PHONE:	      
E-MAIL:	       
[bookmark: OrdgContct]ORDERING CONTACT (MAR 2018)
The offeror shall, in the space provided below, provide the contact information for the placement of direct orders.    
ADDRESS:	     
     
     
PHONE:	      
E-MAIL:	       
[bookmark: SuppCommPrac][bookmark: WarrRGP]WARRANTY AND RETURN GOODS POLICY (AUG 2017)
Warranty:  Does your firm offer a commercial warranty?  Yes  |_|   No  |_|
If your firm has a commercial warranty, will you be offering the same terms to the Government?
Yes  |_|   No  |_|	If yes, please provide a full copy of the policy.
Return Goods Policy:  Does your firm offer a commercial Return Goods Policy?  Yes  |_|   No  |_|
[bookmark: CompConf]If your firm has a commercial return goods policy, will you be offering the same terms to the Government?  Yes  |_|   No  |_|	If yes, please provide a full copy of the policy.
COMPLIANCE CONFIRMATION (Aug 2017)
Please confirm that your firm is in compliance with the following requirements of the solicitation as requested below.  
|_|  System for Acquisition Management (SAM) record is complete and active until (enter expiration date):       
Per 52.212-4 Contract Terms and Conditions – Commercial Items, paragraph (t), all offerors must be registered in the SAM database (now replacing both the CCR and ORCA databases) at https://www.sam.gov.   prior to receiving a contract award with FSS.  Submissions must be updated on an annual basis to ensure that all information is current, accurate, and complete.  This system includes the Online Representations and Certifications Application (see clause 52.212-3 Offeror Representations and Certifications – Commercial Items in Solicitation Document 01). 
[bookmark: Text362]The offeror verifies by submission of this offer that the representations and certifications have been entered or updated in the last 12 months, are current, accurate, complete, and applicable to this solicitation (including the business size standard applicable to the NAICS code referenced for this solicitation), as of the date of this offer and are incorporated in this offer by reference (see FAR 4.1201), except for paragraphs      .  
|_|  VETS-4212 compliance report is included with offer (copy of filed report required of those with existing FSS contracts)
|_|  VETS-4212 compliance report is not included with offer (not required of new offerors until first reporting period after contract award):   In accordance with 52.222-37 Employment Reports on Veterans (incorporated by reference in 52.212-5), all FSS contract holders must comply with the annual reporting of VETS-4212 at http://www.dol.gov/vets/programs/fcp/main.htm.  For questions or concerns regarding VETS-4212 reports, please contact VETS-4212 customer support at 1-866-237-0275 or via email at VETS4212-customersupport@dol.gov.
|_|  Pathway to Success training course completion certificate is not included with offer (not required for those with existing FSS contracts).
|_|  Pathway to Success training course completion certificate is included with offer (required for those without existing FSS contracts).  New vendors must successfully complete GSA’s Pathway to Success at GSA’s Vendor Education Center and include a copy of the certificate with their proposal.  This seminar is designed to assist prospective Schedule contractors in making an informed business decision as to whether obtaining a GSA Schedule contract is in their best interests.  
Please note that the individual whose name appears on the course completion certificate must be an officer of the company and also be designated as an authorized negotiator.  This designation is made at K-FSS-1 Authorized Negotiators, located in the Vendor Response section of this document.  The course must be completed within one year prior to the date of your proposal (the date listed on the SF 1449).  


[bookmark: wp1144967][bookmark: InfoReRespMat]52.209-7   INFORMATION REGARDING RESPONSIBILITY MATTERS (JUL 2013) 
[bookmark: wp1144969][bookmark: wp1145845][bookmark: wp1145002][bookmark: wp1144979](a) Definitions. As used in this provision—
[bookmark: wp1144971]“Administrative proceeding” means a non-judicial process that is adjudicatory in nature in order to make a determination of fault or liability (e.g., Securities and Exchange Commission Administrative Proceedings, Civilian Board of Contract Appeals Proceedings, and Armed Services Board of Contract Appeals Proceedings). This includes administrative proceedings at the Federal and State level but only in connection with performance of a Federal contract or grant. It does not include agency actions such as contract audits, site visits, corrective plans, or inspection of deliverables.
[bookmark: wp1144973]“Federal contracts and grants with total value greater than $10,000,000” means—
[bookmark: wp1144975](1) The total value of all current, active contracts and grants, including all priced options; and
[bookmark: wp1144977](2) The total value of all current, active orders including all priced options under indefinite-delivery, indefinite-quantity, 8(a), or requirements contracts (including task and delivery and multiple-award Schedules).
[bookmark: wp1145797]“Principal” means an officer, director, owner, partner, or a person having primary management or supervisory responsibilities within a business entity (e.g., general manager; plant manager; head of a division or business segment; and similar positions).
(b) The offeror  |_| has  |_| does  not have current active Federal contracts and grants with total value greater than $10,000,000.
(c) If the offeror checked “has” in paragraph (b) of this provision, the offeror represents, by submission of this offer, that the information it has entered in the Federal Awardee Performance and Integrity Information System (FAPIIS) is current, accurate, and complete as of the date of submission of this offer with regard to the following information:
(1) Whether the offeror, and/or any of its principals, has or has not, within the last five years, in connection with the award to or performance by the offeror of a Federal contract or grant, been the subject of a proceeding, at the Federal or State level that resulted in any of the following dispositions:
(i) In a criminal proceeding, a conviction.
(ii) In a civil proceeding, a finding of fault and liability that results in the payment of a monetary fine, penalty, reimbursement, restitution, or damages of $5,000 or more.
(iii) In an administrative proceeding, a finding of fault and liability that results in—
(A) The payment of a monetary fine or penalty of $5,000 or more; or
(B) The payment of a reimbursement, restitution, or damages in excess of $100,000.
(iv) In a criminal, civil, or administrative proceeding, a disposition of the matter by consent or compromise with an acknowledgment of fault by the Contractor if the proceeding could have led to any of the outcomes specified in paragraphs (c)(1)(i), (c)(1)(ii), or (c)(1)(iii) of this provision.
(2) If the offeror has been involved in the last five years in any of the occurrences listed in (c)(1) of this provision, whether the offeror has provided the requested information with regard to each occurrence.
(d) The offeror shall post the information in paragraphs (c)(1)(i) through (c)(1)(iv) of this provision in FAPIIS as required through maintaining an active registration in the System for Award Management database via https://www.acquisition.gov (see 52.204-7). 

[bookmark: Pg35][bookmark: RecovPurchPart]
RECOVERY PURCHASING PARTICIPATION ELECTION
Authority:  Public Law 109-364, John Warner National Defense Authorization Act for Fiscal Year  2007
State and local governments have the authority to purchase products and services under FSS contracts to facilitate recovery from a major disaster, terrorism or nuclear, biological, chemical, or radiological attack.  Federal Supply Schedule contractors have the option to voluntarily participate in the recovery purchasing.  Even after contractors have volunteered to participate in recovery purchasing, they retain the right to decline orders from State and local governments on a case-by-case basis.  For more information visit http://www.va.gov/oal/business/fss/purchasing.asp.
[bookmark: Check21][bookmark: Check22]Please indicate your decision regarding voluntary participation in recovery purchasing:  |_|  YES   |_|  NO
[bookmark: PubHealthEmer]PUBLIC HEALTH EMERGENCIES PARTICIPATION ELECTION
Effective August 17, 2009, state, local, territorial, and tribal governments may access all Federal Supply Schedules as authorized users for goods and services when expending Federal grant funds in response to Public Health Emergencies (PHE) declared by the Secretary of Health and Human Services under section 319 of the Public Health Services Act, codified at 42 U.S. C. 247d.  Participation in this program is voluntary for state, local, tribal and territorial governments, as well as Schedule contractors.  
Please indicate your decision regarding voluntary participation in this program.  |_|  YES   |_|   NO



COMMERCIAL SALES PRACTICE FORMAT 
ALL OFFERORS MUST COMPLETE THIS SECTION
[bookmark: PPReqFormat]PROPOSED PRICING – REQUIRED FORMAT
Proposed Government pricing shall be provided in an Excel spreadsheet  in the format below (also provided for your use as an Excel spreadsheet in Document 03) with submission of the proposal.  The below column headings should appear consecutively in one Excel spreadsheet. 

	Product Information
	 
Commercial List Price ($)

	SIN#
	Item #
	Product Name / Description
	Country of Origin
	Name of Manufacturer 
(To be completed by resellers only)
	Manufacturer Part Number
	



	Most Favored Customer (MFC)* Information
	Proposed Tracking Customer (TC) Information
	FSS Information**

	MFC Net Price ($)
	MFC % Off Comm. List Price
	MFC Name
	Proposed TC Name
	TC Net Price ($)
	TC % Off Comm. List Price
	Proposed FSS Price ($) without IFF***
	Proposed FSS % Off Comm. List Price w/out IFF
	Proposed FSS Price ($) with IFF





*Most Favored Customer (MFC) – The commercial customer who receives the best upfront (guaranteed) discount.  This is not inclusive of “conditional” discounts, such as prompt payment discounts, annual rebates based on reaching a threshold, etc., which must be listed in Fig 515.4-2.  
**All offered pricing is to be inclusive of shipping charges per clause 52.247-34 F.O.B Destination (clause included in the Vendor Response section of this document).
***The Industrial Funding Fee (IFF) of 0.5% shall be included in the final proposed FSS price (see 552.238-74) per the following calculation:  Proposed FSS Price without IFF divided by 0.995. 
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[bookmark: AddtlDisc]ADDITIONAL DISCOUNTS / CONCESSIONS OFFERED TO THE GOVERNMENT
The offeror shall complete the table below with those concessions offered commercially and those offered to the Government at this time.  If you are not offering a specific concession, please enter “NONE”.  Indicate “see attached” if you are including an attachment.

	
	Commercial Terms
	Offered Government Terms

	Quantity Discounts
Include quantity requirement.
	[bookmark: Text4]     
	     

	Prompt Payment Discount
For direct orders.  Include terms, e.g. 5% 15, Net 30.  Enter standard terms if no prompt payment is offered.
	     
	     

	Annual Rebates
Provide detailed terms.
	     
	     

	Credit Card Acceptance 
Indicate “yes” or “no”.
	     
	     

	Credit Card Acceptance over the Micro-Purchase Threshold*
Indicate “yes” or “no”.
	     
	     

	Credit Card Maximum Charge Limit
Indicate “yes” or “no”.  If “yes”, also enter maximum dollar amount.
	     
	     



*Micro=Purchase Threshold:  As of the issuance date of this solicitation, the micro-purchase threshold is $3,500 for equipment and supplies and is subject to change.  Please refer to clause 552.232-79 as shown in Solicitation Document 01. 
[bookmark: CCPricelist]COMMERCIAL CATALOG / PRICELIST
Offeror shall provide one copy of its current published (dated or otherwise identified) commercial descriptive catalogs and/or pricelist from which discounts are offered, as indicated in clause 552.212-70(c)(1) Preparation of Offers in the Solicitation Document.

[bookmark: CSP1]CSP-1	COMMERCIAL SALES PRACTICES FORMAT (TAILORED, FEB 2016)  
Name of Offeror       
SIN(s)       
Note:  Please refer to clause 552.212-70, PREPARATION OF OFFER (MULTIPLE AWARD SCHEDULE), for additional information concerning your offer.  Provide the following information for each SIN (or group of SINs or SubSIN for which information is the same).
NOTE:  The Contracting Officer may request additional information, such as commercial sales practices, copies of invoices, line item sales, etc., for verification of pricing, sales, and other data related to the proposed supplies or services in order to determine the reasonableness of price(s). 
Sales to a Government prime vendor that are ultimately shipped to a Federal Government activity qualify as FSS sales, not commercial sales; therefore, these sales will not be considered for the purposes of determining significant commercial sales. 
For the purposes of this document, the terms “commercial” and “general public” are synonymous and refer to any non-federal government entity.
(1) Provide the dollar value of sales to the general public at or based on an established catalog or market price during the previous 12‑month period or the offerors last fiscal year: 
$      .
State beginning and ending of the 12 month period.  Beginning        Ending      .  
In the event that a dollar value is not an appropriate measure of the sales, provide and describe your own measure of the sales of the item(s).
(2) Show your total projected annual sales to the Government under this contract for the contract term, excluding options, for each SIN offered.  If you currently hold a Federal Supply Schedule contract for the SIN the total projected annual sales should be based on your most recent 12 months of sales under that contract.  
SIN:       	Projected/Actual Annual Sales:  $       
SIN:       	Projected/Actual Annual Sales:  $       
SIN:       	Projected/Actual Annual Sales:  $       
SIN:       	Projected/Actual Annual Sales:  $       
SIN:       	Projected/Actual Annual Sales:  $       
SIN:       	Projected/Actual Annual Sales:  $       
SIN:       	Projected/Actual Annual Sales:  $       
[bookmark: Text5]Note:  How was this estimate calculated?  Based on your firm’s sales to the Federal marketplace (on contract or open market)?  Based on a percentage of your commercial sales?  Please provide specific rationale in your response (e.g. “Based on 2% of commercial sales of $5 million”, or “Based on actual, open market Federal Government sales”).        



(3) [bookmark: Check79]Based on your written discounting policies (standard commercial sales practices in the event you do not have written discounting policies), are the discounts and any concessions which you offer the Government equal to or better than your best price (discount and concessions in any combination) offered to any commercial customer acquiring the same items regardless of quantity or terms and conditions?  YES |_|  NO |_|.  (See definition of “concession” and “discount” in 552.212-70.)
NOTE:  If you answer NO to this question, on an attachment provide an explanation of why the net prices, terms and conditions offered to the Government are not equal to or better than those offered to any commercial customer acquiring the same items.  Please provide copies of your current commercial agreements or extract of your salient terms and conditions if not offering MFC pricing to the Government.
(4) (a)  Based on your written discounting policies (standard commercial sales practices in the event you do not have written discounting policies), provide information as requested for each SIN (or group of SINs for which the information is the same) in accordance with the instructions at Figure 515.4-2, which is provided in this solicitation for your convenience.  The information should be provided in the chart below or in an equivalent format developed by the offeror.  Rows should be added to accommodate as many customers as required.
	Column 1—
Customer
	Column 2—
Discount
	Column 3—
 Quantity/Volume
	Column 4—
FOB Term
	Column 5—
Concessions

	     
	     
	     
	     
	     


NOTE:  The above chart (Figure 515.4-2) may be completed in Document 03 – Proposal Price List Preparation in an Excel spreadsheet format.
	(b)	Do any deviations from your written policies or standard commercial sales practices disclosed in the above chart ever result in better discounts (lower prices) or concessions than indicated?  YES |_|  NO |_|.  If YES, explain deviations in accordance with the instructions at Figure 515.4-2, which is provided in this solicitation for your convenience
NOTE:  If you answer YES to this question, on an attachment provide an explanation of the circumstances under which you deviate from your written policies or standard commercial sales practices disclosed in the chart on the Commercial Sales Practices Format and explain how often they occur.  Your explanation should include a discussion of situations that lead to deviations from standard practice, an explanation of how often they occur, and the controls you employ to assure the integrity of your pricing.  Examples of typical deviations may include, but are not limited to, one time goodwill discounts to charity organizations or to compensate an otherwise disgruntled customer; a limited sale of obsolete or damaged goods; the sale of sample goods to a new customer; or the sales of prototype goods for testing purposes.
NOTE:  If deviations from your written policies or standard commercial sales practices disclosed in the chart on the Commercial Sales Practices Format are so significant and/or frequent that the Contracting Officer cannot establish whether the price(s) offered is fair and reasonable, then you may be asked to provide additional information.  The Contracting Officer may ask for information to demonstrate that you have made substantial sales of the item(s) in the commercial market consistent with the information reflected on the chart on the Commercial Sales Practice Format, a description of the conditions surrounding those sales deviations, or other information that may be necessary in order for the Contracting Officer to determine whether your offered price(s) is fair and reasonable.  In cases where additional information is requested, the Contracting Officer will target the request in order to limit the submission of data to that needed to establish the reasonableness of the offered price.
(5)  If you are a dealer/reseller without significant sales to the general public, you should provide manufacturers’ information required by paragraphs (1) through (4) above for each item/SIN offered, if the manufacturer’s sales under any resulting contract are expected to exceed $500,000.  You must also obtain written authorization from the manufacturer(s) for Government access, at any time before award or before agreeing to a modification, to the manufacturer’s sales records for the purpose of verifying the information submitted by the manufacturer.  The information is required in order to enable the Government to make a determination that the offered price is fair and reasonable.  To expedite the review and processing of offers, you should advise the manufacturer(s) of this requirement.  The contracting officer may require the information be submitted on electronic media with commercially available spreadsheet(s).  The information may be provided by the manufacturer directly to the Government.  If the manufacturer's item(s) is being offered by multiple dealers/resellers, only one copy of the requested information should be submitted to the Government.  In addition, you must submit the following information along with a listing of contact information regarding each of the manufacturers whose products and/or services are included in the offer (include the manufacturer's name, address, the manufacturer's contact point, telephone number, and FAX number) for each model offered  by SIN:
	(a)	Manufacturer's Name
	(b)	Manufacturer's Part Number
	(c)	Dealer's/Reseller's Part Number
	(d)	Product Description
	(e)	Manufacturer's List Price
	(f)	Dealer's/Reseller's percentage discount from List Price or net prices
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Figure 515.4-2—Instructions for Commercial Sales Practices Format
If you responded “YES” to question (3), on the COMMERCIAL SALES PRACTICES FORMAT, complete the chart in question (4)(a) for the customer(s) who receive your best discount.  If you responded “NO” complete the chart in question (4)(a) showing your written policies or standard sales practices for all customers or customer categories to whom you sell at a price (discounts and concessions in combination) that is equal to or better than the price(s) offered to the Government under this solicitation or with which the Offeror has a current agreement to sell at a discount which equals or exceeds the discount(s) offered under this solicitation.  Such agreement shall be in effect on the date the offer is submitted or contain an effective date during the proposed multiple award schedule contract period.  If your offer is lower than your price to other customers or customer categories, you will be aligned with the customer or category of customer that receives your best price for purposes of the Price Reduction clause at 552.238-75.  The Government expects you to provide information required by the format in accordance with these instructions that is, to the best of your knowledge and belief, current, accurate, and complete as of 60 calendar days prior to its submission.  You must also disclose any changes in your price list(s), discounts and/or discounting policies which occur after the offer is submitted, but before the close of negotiations.  If your discount practices vary by model or product line, the discount information should be by model or product line as appropriate.  You may limit the number of models or product lines reported to those which exceed 75% of actual historical Government sales (commercial sales may be substituted if Government sales are unavailable) value of the special item number (SIN).
Column 1—Identify the applicable customer or category of customer.  A "customer" is any entity, except the Federal Government, which acquires supplies or services from the Offeror.  The term customer includes, but is not limited to original equipment manufacturers, value added resellers, state and local governments, distributors, educational institutions (an elementary, junior high, or degree granting school which maintains a regular faculty and established curriculum and an organized body of students), dealers, national accounts, and end users.  In any instance where the Offeror is asked to disclose information for a customer, the Offeror may disclose information by category of customer if the offeror's discount policies or practices are the same for all customers in the category.  (Use a separate line for each customer or category of customer.)
Column 2—Identify the discount.  The term “discount” is as defined in solicitation clause 552.212-70, Preparation of Offer (Multiple Award Schedule).  Indicate the best discount (based on your written discounting policies or standard commercial discounting practices if you do not have written discounting policies) at which you sell to the customer or category of customer identified in column 1, without regard to quantity; terms and conditions of the agreements under which the discounts are given; and whether the agreements are written or oral.  Net prices  or discounts off of other price lists should be expressed as percentage discounts from the price list which is the basis of your offer.  If the discount disclosed is a combination of various discounts (prompt payment, quantity, etc.), the percentage should be broken out for each type of discount.  If the price lists which are the basis of the discounts given to the customers identified in the chart are different than the price list submitted upon which your offer is based, identify the type or title and date of each price list.  The contracting officer may require submission of these price lists.  To expedite evaluation, offerors may provide these price lists at the time of submission.
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Column 3—Identify the quantity or volume of sales.  Insert the minimum quantity or sales volume which the identified customer or category of customer must either purchase/order, per order or within a specified period, to earn the discount.  When purchases/orders must be placed within a specified period to earn a discount indicate the time period.
Column 4—Indicate the FOB delivery term for each identified customer.  See FAR 47.3 for an explanation of FOB delivery terms.
Column 5—Indicate concessions regardless of quantity granted to the identified customer or category of customer.  Concessions are defined in solicitation clause 552.212-70, Preparation of Offers (Multiple Award Schedule).  If the space provided is inadequate, the disclosure should be made on a separate sheet by reference.
If you respond “YES” to question 4 (b) in the Commercial Sales Practices Format, provide an explanation of the circumstances under which you deviate from your written policies or standard commercial sales practices disclosed in the chart on the Commercial Sales Practices Format and explain how often they occur.  Your explanation should include a discussion of situations that lead to deviations from standard practice, an explanation of how often they occur, and the controls you employ to assure the integrity of your pricing.  Examples of typical deviations may include, but are not limited to, one time goodwill discounts to charity organizations or to compensate an otherwise disgruntled customer; a limited sale of obsolete or damaged goods; the sale of sample goods to a new customer; or the sales of prototype goods for testing purposes.
If deviations from your written policies or standard commercial sales practices disclosed in the chart on the Commercial Sales Practices Format are so significant and/or frequent that the Contracting Officer cannot establish whether the price(s) offered is fair and reasonable, then you may be asked to provide additional information.  The Contracting Officer may ask for information to demonstrate that you have made substantial sales of the item(s) in the commercial market consistent with the information reflected on the chart on the Commercial Sales Practice Format, a description of the conditions surrounding those sales deviations, or other information that may be necessary in order for the Contracting Officer to determine whether your offered price(s) is fair and reasonable.  In cases where additional information is requested, the Contracting Officer will target the request in order to limit the submission of data to that needed to establish the reasonableness of the offered price.



PAST PERFORMANCE EVALUATION
ONLY COMPLETE THIS SECTION IF THIS IS A 
[bookmark: PastPerf]NEW FEDERAL SUPPLY SCHEDULE (FSS) OFFER 
AND YOU DO NOT HAVE A 
CURRENT FSS CONTRACT WITH EITHER
GENERAL SERVICES ADMINISTRATION (GSA) 
OR
DEPARTMENT OF VETERANS AFFAIRS (VA). 
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CONTRACTOR PAST PERFORMANCE REFERENCES


Please provide three (3) references from Federal, State, or Local governments, and/or private companies with whom you have recently conducted business.  These references will be contacted and asked to complete a survey in order to validate your ability to perform.


NOTE: This sectiont is ONLY for new offerors who do not have an existing GSA or VA FSS contract.
CUSTOMER 1:
NAME: 	      
TITLE:	     
ADDRESS:	     
     
     
     
TELEPHONE:        
FAX:       
E-MAIL:       
COMPANY WEBSITE:        
PURCHASE ORDER OR CONTRACT NUMBER:        
PURCHASE ORDER OR CONTRACT DURATION:        
PRODUCT(S) SOLD:       



CUSTOMER 2:
NAME: 	      
TITLE:	     
ADDRESS:	     
     
     
     
TELEPHONE:        
FAX:       
E-MAIL:       
COMPANY WEBSITE:        
PURCHASE ORDER OR CONTRACT NUMBER:        
PURCHASE ORDER OR CONTRACT DURATION:        
PRODUCT(S) SOLD:       


CUSTOMER 3:
NAME: 	      
TITLE:	     
ADDRESS:	     
     
     
     
TELEPHONE:        
FAX:       
E-MAIL:       
COMPANY WEBSITE:        
PURCHASE ORDER OR CONTRACT NUMBER:        
PURCHASE ORDER OR CONTRACT DURATION:        
PRODUCT(S) SOLD:       



[bookmark: SubKPlan]SMALL BUSINESS SUBCONTRACTING PLAN
ONLY COMPLETE THIS SECTION IF YOU ARE
CLASSIFIED AS AN “OTHER THAN A SMALL BUSINESS”
AND YOUR OFFER WILL BE VALUED IN EXCESS OF
$700,000 FOR THE TEN YEAR CONTRACT PERIOD
INCLUDING THE BASE AND ALL OPTION PERIODS. 

PLEASE REVIEW PAGE 12 OF THE SOLICITATION DOCUMENT 
FOR INFORMATION ABOUT
BUSINESS SIZE DETERMINATION.
SMALL BUSINESS SUBCONTRACTING PLAN
(Model Outline* – Template Revised 8/4/2017)
SUBCONTRACTING PLAN PERIOD:      
Individual plans should cover the entire period of performance, and commercial plans should coincide with the company’s fiscal year.  In the event your company's fiscal year is for a period that will end before the contract periods of any federal contracts you hold which include the requirement to have a small business subcontracting plan, you will be required to submit a new subcontracting plan for approval thirty (30) days prior to expiration of the existing subcontracting plan.  In the event an acceptable plan cannot be negotiated prior to expiration of the existing subcontracting plan, your contract(s) may be terminated.
DATE SUBMITTED:       
NAME OF PLANHOLDER:       
SUBSIDIARIES INCLUDED:       
ADDRESS:        
ITEM/SERVICE TYPE:        
1. TYPE OF PLAN
Select only one of the following (a, b, or c), listing the total estimated dollar value of all planned subcontracting (to all types of business concerns, both large and small).  Per 13 CFR 125.3(a)(1)(iii), the following categories should not be included in the total subcontracting spend base in #1, the proposed goals in #2, nor in the categories of spend listed in #3:  internally generated costs such as salaries and wages; employee insurance; other employee benefits; payments for petty cash; depreciation; interest; income taxes; property taxes; lease payments; bank fees; fines, claims, and dues; Original Equipment Manufacturer relationships during warranty periods (negotiated up front with product); utilities such as electricity, water, sewer, and other services purchased from a municipality or solely authorized by the municipality to provide those services in a particular geographical region; and philanthropic contributions. Utility companies may be eligible for additional exclusions unique to their industry, which may be approved by the contracting officer on a case-by-case basis. 
a) Individual Plan (This Contract Only)	Contract #/Solicitation #       
Total value of projected subcontracts (both large and small businesses)  
Base Period  $      	5-Year Option  $      
Total Contract Value (including options) $      
*Separate goals must be included for each option period (see #2 and chart on last page)
b) Commercial Division-wide Plan	
	Total value of projected subcontracts (both large and small businesses)	$      
Total projected sales  $       	(Subcontracts Represent      % of Total Annual Sales)
c) Commercial Company-wide Plan 
	Total value of projected subcontracts (both large and small businesses)   $      
Total projected sales  $       	(Subcontracts Represent      % of Total Annual Sales)
* This template is a suggested model for use when formulating a subcontracting plan pursuant to the requirements at FAR 52.219-9(d). While this model plan has been designed to be consistent with FAR 52.219-9, other formats  may be acceptable. However, failure to include the essential information as set forth in this model may be cause for either a delay in acceptance or the rejection of an offer where the clause is applicable.  Further, the use of this model is not intended to waive other requirements that may be applicable under FAR 52.219-9 or that may appear in the Government’s solicitation. "SUBCONTRACT," as used in 52.219-9, refers to your external company spend, meaning  any agreement (other than one involving an employer-employee relationship) entered into by a federal government prime contractor or subcontractor calling for supplies or services required for performance of the contract or subcontract.
State separate dollar and percentage goals, expressed in terms of percentages of the total available subcontracting dollars listed in the previous section in #1. 
Commercial plans must complete 2a below with 1-year goals, and individual plans must complete 2b below with two  separate 5-year goals.  Complete only 2a OR 2b, as applicable.  Round percentage goals to one decimal place (X.x%).
2a.  GOALS FOR COMMERCIAL PLANS (1-Year Goals) 
a) Total estimated dollar value and percent of planned subcontracting with small businesses (SB) (including ANCs and Indian tribes), veteran-owned small, service-disabled veteran-owned small, HUBZone small, small disadvantaged (including ANCs and Indian tribes), and women-owned small business concerns:  $      and      %  
b) Total estimated dollar value and percent of planned subcontracting with veteran-owned small businesses (VO):   $      and      %  
c) Total estimated dollar value and percent of planned subcontracting with service-disabled   veteran-owned small businesses (SDVO) (Note:  This is a subset of veteran-owned):  $      and      %  
d) Total estimated dollar value and percent of planned subcontracting with small disadvantaged businesses (SDB) (including ANCs and Indian tribes):  $      and      %  
e) Total estimated dollar value and percent of planned subcontracting with women-owned small businesses (WO):  $      and      %  
f) Total estimated dollar value and percent of planned subcontracting with HUBZone small businesses (HUB):  $      and      %  
2b.  GOALS FOR INDIVIDUAL PLANS (Two, Five-Year Goals) 
a) Total estimated dollar value and percent of planned subcontracting with small businesses (SB) (including ANCs and Indian tribes), veteran-owned small, service-disabled veteran-owned small, HUBZone small, small disadvantaged (including ANCs and Indian tribes), and women-owned small business concerns:  
Base (5-years):  $      &      %  &  5-Year Option:  $      &      %  
b) Total estimated dollar value and percent of planned subcontracting with veteran-owned small businesses (VO):  
Base (5-years):  $      &      %  &  5-Year Option:  $      &      %  
c) Total estimated dollar value and percent of planned subcontracting with service-disabled   veteran-owned small businesses (SDVO) (Note:  This is a subset of veteran-owned):  
Base (5-years):  $      &      %  &  5-Year Option:  $      &      %  
d) Total estimated dollar value and percent of planned subcontracting with small disadvantaged businesses (SDB) (including ANCs and Indian tribes):
Base (5-years):  $      &      %  &  5-Year Option:  $      &      %  
e) Total estimated dollar value and percent of planned subcontracting with women-owned small businesses (WO):  
Base (5-years):  $      &      %  &  5-Year Option:  $      &      %  
f) Total estimated dollar value and percent of planned subcontracting with HUBZone small businesses (HUB):  
Base (5-years):  $      &      %  &  5-Year Option:  $      &      %  
3.  PRODUCTS AND/OR SERVICES 
The types of products and/or services to be subcontracted are:
LB:        
SB:       
VO:       
SDVO:       
SDB:      
WO:       
HUB:       
4.  GOAL DEVELOPMENT
The following method was used in developing the subcontracting goals: 
     
5.  IDENTIFYING POTENTIAL SOURCES
The following methods were used to identify potential sources for solicitation purposes (See FAR 52.219-9(d)(5) for examples of methods that may be used.):
     
6.  INDIRECT COSTS  
Indirect costs   |_| have   |_| have not been included in the dollar and percentage subcontracting goals stated above. (Check one.)  
If "have been" is checked (and you are proposing an individual plan), explain the method used in determining the proportionate share of indirect costs to be incurred with small business (including  Alaska Native Corporations and Indian tribes), veteran-owned small business, service-disabled veteran-owned small business, small disadvantaged business (including ANCs and Indian tribes), women-owned small business, and HUBZone small business concerns. Note:  Commercial planholders who choose to include indirect costs will not need to provide the aforementioned explanation because the costs will be applied at 100%.
     
7.  PROGRAM ADMINISTRATOR
The following individual will administer the subcontracting program:
NAME:	     
TITLE:	      
ADDRESS:	     
		     
		     
		     
TELEPHONE:	     
E-MAIL: 	     
This individual's specific duties, as they relate to the firm's subcontracting program, are as follows:        
8.  EQUITABLE OPPORTUNITY
The following good faith efforts (internal and external) will be taken to assure that small business, veteran-owned small business, service-disabled veteran-owned small business, small disadvantaged business, women-owned small business, and HUBZone small business concerns will have an equitable opportunity to compete for subcontracts:
     
9.  FLOW-DOWN CLAUSE
The offeror agrees that the FAR clause of this contract entitled “Utilization of Small Business Concerns” (52.219-8) will be included in all subcontracts that offer further subcontracting opportunities, and that the Offeror will require all subcontractors (except small business concerns) that receive subcontracts in excess of $700,000 ($1.5 million for construction of any public facility) with further subcontracting possibilities to adopt a subcontracting plan that complies with the requirements of this clause.
NOTE:  See exceptions listed in FAR 52.219-9(j).
10.  REPORTING & COOPERATION
The offeror agrees to
(i) 	Cooperate in any studies or surveys as may be required;
(ii)   Submit periodic reports so that the Government can determine the extent of compliance by the offeror with the subcontracting plan;
(iii) After November 30, 2017, include subcontracting data for each order when reporting subcontracting achievements for indefinite-delivery, indefinite-quantity contracts intended for use by multiple agencies;
[bookmark: wp1136102](iv) Submit the Individual Subcontract Report (ISR) and/or the Summary Subcontract Report (SSR), in accordance with paragraph (l) of FAR 52.219-9 using the Electronic Subcontracting Reporting System (eSRS) at http://www.esrs.gov. The reports shall provide information on subcontract awards to small business concerns (including ANCs and Indian tribes that are not small businesses), veteran-owned small business concerns, service-disabled veteran-owned small business concerns, HUBZone small business concerns, small disadvantaged business concerns (including ANCs and Indian tribes that have not been certified by SBA as small disadvantaged businesses), women-owned small business concerns, and for NASA only, Historically Black Colleges and Universities and Minority Institutions. Reporting shall be in accordance with 52.219-9, or as provided in agency regulations; 
[bookmark: wp1140761](v) Ensure that its subcontractors with subcontracting plans agree to submit the ISR and/or the SSR using eSRS; 
[bookmark: wp1140766](vi) Provide its prime contract number, its DUNS number, and the e-mail address of the Offeror’s official responsible for acknowledging receipt of or rejecting the ISRs, to all first-tier subcontractors with subcontracting plans so they can enter this information into the eSRS when submitting their ISRs; and
[bookmark: wp1149276](vii) Require that each subcontractor with a subcontracting plan provide the prime contract number, its own DUNS number, and the e-mail address of the subcontractor’s official responsible for acknowledging receipt of or rejecting the ISRs, to its subcontractors with subcontracting plans.
11.  RECORDKEEPING
The following is a description of the types of records that will be maintained concerning procedures that have been adopted to comply with the requirements and goals in the plan, including establishing source lists; and a description of the offeror’s efforts to locate small business, veteran-owned small business, service-disabled veteran-owned small business, HUBZone small business, small disadvantaged business, and women-owned small business concerns and award subcontracts to them. The records shall include at least the following (on a plant-wide or company-wide basis, unless otherwise indicated):
(i) Source lists (e.g., SAM), guides, and other data that identify small business, veteran-owned small business, service-disabled veteran-owned small business, HUBZone small business, small disadvantaged business, and women-owned small business concerns. 
[bookmark: wp1136105](ii) Organizations contacted in an attempt to locate sources that are small business, veteran-owned small business, service-disabled veteran-owned small business, HUBZone small business, small disadvantaged business, or women-owned small business concerns.
[bookmark: wp1136106](iii) Records on each subcontract solicitation resulting in an award of more than $150,000, indicating—
[bookmark: wp1136107](A) Whether small business concerns were solicited and, if not, why not;
[bookmark: wp1136108](B) Whether veteran-owned small business concerns were solicited and, if not, why not;
[bookmark: wp1136109](C) Whether service-disabled veteran-owned small business concerns were solicited and, if not, why not;
[bookmark: wp1136110](D) Whether HUBZone small business concerns were solicited and, if not, why not;
[bookmark: wp1136111](E) Whether small disadvantaged business concerns were solicited and, if not, why not;
[bookmark: wp1136112](F) Whether women-owned small business concerns were solicited and, if not, why not; and
[bookmark: wp1136113](G) If applicable, the reason award was not made to a small business concern.
[bookmark: wp1136114](iv) Records of any outreach efforts to contact—
[bookmark: wp1136115](A) Trade associations;
[bookmark: wp1136116](B) Business development organizations;
[bookmark: wp1136117](C) Conferences and trade fairs to locate small, HUBZone small, small disadvantaged, service-disabled veteran-owned, and women-owned small business sources; and
[bookmark: wp1136118](D) Veterans service organizations.
[bookmark: wp1136119](v) Records of internal guidance and encouragement provided to buyers through–
[bookmark: wp1136120](A) Workshops, seminars, training, etc.; and
[bookmark: wp1136121](B) Monitoring performance to evaluate compliance with the program’s requirements.
[bookmark: wp1136122](vi) On a contract-by-contract basis, records to support award data submitted by the offeror to the Government, including the name, address, and business size of each subcontractor. Contractors having commercial plans need not comply with this requirement.
12 & 13.  UTILIZATION OF SMALL BUSINESS CONCERNS USED IN BID/PROPOSAL
12.  The offeror agrees to make a good faith effort to acquire articles, equipment, supplies, services, or materials, or obtain the performance of construction work from the small business concerns that it used in preparing the bid or proposal, in the same or greater scope, amount, and quality used in preparing and submitting the bid or proposal. Responding to a request for a quote does not constitute use in preparing a bid or proposal. The Offeror used a small business concern in preparing the bid or proposal if–
[bookmark: wp1149352](i) The Offeror identifies the small business concern as a subcontractor in the bid or proposal or associated small business subcontracting plan, to furnish certain supplies or perform a portion of the subcontract; or
[bookmark: wp1149370](ii) The Offeror used the small business concern’s pricing or cost information or technical expertise in preparing the bid or proposal, where there is written evidence of an intent or understanding that the small business concern will be awarded a subcontract for the related work if the Offeror is awarded the contract.
13.  The Contractor agrees to provide the Contracting Officer with a written explanation if the Contractor fails to acquire articles, equipment, supplies, services or materials or obtain the performance of construction work as described in (12) above. This written explanation must be submitted to the Contracting Officer within 30 days of contract completion.
14.  SUBCONTRACTOR DISCUSSIONS WITH CO
The Contractor agrees not to prohibit a subcontractor from discussing with the Contracting Officer any material matter pertaining to payment to or utilization of a subcontractor.
15.  PROMPT PAYMENT OF SMALL BUSINESS SUBCONTRACTORS
The Contractor agrees to pay its small business subcontractors on time and in accordance with the terms and conditions of the underlying subcontract, and notify the contracting officer when the prime contractor makes either a reduced or an untimely payment to a small business subcontractor (see FAR 52.242-5).
*Signed:  ____________________________________	Date Signed:  ___________
Typed Name:      		Title:      
*Please note that at this time we cannot accept any form of electronic or digital signatures.  We require that your e-mailed plan submission be a scanned copy of a wet signature.  
	Plan Approval Signature (Government Official) 
	     

	Typed Name of Government Approver
	     

	Date Approved
	     






COMMERCIAL PLANS:  SUMMARY OF GOALS

This page is for commercial plans ONLY.
Entries below should match your responses in #1 and #2a at the beginning of the template.
Round percentages to one decimal place (X.x%) and dollar figures to the nearest whole dollar.
Prior Year Goals	Prior Year	  Current Goals
		Achievements*

1.  Total Subcontracting Dollars	$      	$      	$       
(both large & small businesses)
2a. Small Business Dollars	$      	$      	$      
SB Percent of Line 1	     %	     %	     %
2b. Small Veteran-owned Dollars	$      	$      	$      
VO Percent of Line 1	     %	     %	     %	
2c.  Service-Disabled Veteran-
Owned Dollars	$      	$      	$      
SDVO Percent of Line 1	     %	     %	     %

 2d. Small Disadvantaged Dollars	$      	$      	$      
 SDB Percent of Line 1		     %	     %	     %
2e. Small Women-owned Dollars	$      	$      	$      
WO Percent of Line 1	     %	     %	     %	
2f.  HUBZone Small Business Dollars   $      	$      	$      
HUB Percent of Line 1	     %	     %	     %
* If total prior year contract achievements are not available, use actual figures and estimate/prorate balance. Achievements based on Government’s Fiscal Year while Goals are based on Company’s Fiscal Year.




[bookmark: Chklst]BEFORE SUBMITTING YOUR PROPOSAL, DID YOU REMEMBER TO…?
|_| Read Document 01 - Solicitation Document in its entirety? 
Applies to all offerors.
|_|  Read Me First
|_|  Additional Cover Pages
|_|  Solicitation Regulations
|_|  Regulations Incorporated by Reference
|_| Complete and return Document 02 – Vendor Response Document?  
Return applicable sections as identified below.
|_| Vendor Response - Applies to all offerors. 
|_|  Scope of Solicitation – Read and understand.
|_| Commercial Sales Practices - Applies to all offerors.
|_| Past Performance – Applies to new offerors without a current FSS contract under VA or GSA.
|_| Small Business Subcontracting Plan -   Applies to offerors classified as an “other than small business” when the resulting contract will be valued in excess of $700,000 for the ten year contract period including the base and all option periods.
|_| Complete and Return Document 03–Proposal Price List Preparation?  
Applies to all offerors.  File must be submitted in its original Excel format.  Do not send this file as a pdf document.
|_| Complete and return as applicable Document 04–Overseas Delivery Vendor Response?  
Applies only to those proposing overseas delivery.  
|_| Complete GSA’s Pathway to Success  course and include a copy of your certificate?  
Applies only to new offerors without a current FSS contract under VA or GSA.  Please note that the individual whose name appears on the course completion certificate must be an officer of the company and also be designated as an authorized negotiator.  
|_| Register in the System for Acquisition Management (SAM)?  
|_| Submit letters of commitment and/or proof of liability insurance, if applicable? 
Applies only to non-manufacturers.
|_| Electronic Acceptance of Offers:  Applies to all offerors.
|_| Once completed, submit all offer documents to vafssoffers@va.gov.  We no longer accept hard copies.  Please consult the eOffer instructions in the cover pages of Solicitation Document 01 or on our eOffer webpage. 
|_|  Documents requiring signature must be scanned copies of wet signatures.  We do not accept digital/electronic signatures at this time, including .jpeg or other picture formats of signatures inserted into the document.  Please apply a wet signature and submit a pdf copy of the signed document. 
