
VHA SAD-011.  Patient Funds Clerk:

Prior to being taken to the inpatient unit, Mr. Johnson deposits his personal funds in the Patient Funds office for safekeeping.  The clerk is required to Load/Edit Mr. Johnson’s data <<PAD-022 Perform Patient Funds>> into the program for identification.  He also turns over any other valuables and excess clothing to the Clothing Room staff who make an entry into their records so other appropriate staff will have access to know if he has any belongings that need to be retrieved prior to his leaving the facility.

After discharge and upon arrival at the Patient Funds office, Mr. Johnson presents his paperwork to the clerk who then makes the transaction to withdraw the funds.  She completes the paperwork and provides the completed paperwork to the Agent Cashier who then completes the transaction and delivers Mr. Johnson’s money to him.
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