\,‘\'L\ Department of Veterans Affairs

VA CHILD CARE TUITION ASSISTANCE EMPLOYEE APPLICATION FORM INSTRUCTIONS

Child caretuition assistancés availableto full-time andpart-timeemployeesf the Departmenif VeteransAffairs (VA) whosetotal
family/householdincomeis $60,0000r lessand have child/childrenage 13 or under (or disabledthroughage 18) in licensedand/or
regulated child care.

Approvedapplicationswill be effective during thefirst full weekfollowing the postmarkediateof the application. Awards are made
on a first-come, first-serve basis.

NOTE: When more than one parent works for the Federal Government, tuition assistancecannot be awarded for the
child/children by more than one Federal agency. If both parents are employeesof VA, only one may apply for the tuition
assistance.

To apply for the VA child care tuition assistancefollow theseinstructions:

1. Completethe VA Child CareTuition AssistancéApplication Form (VA Form0730a).
Part A. The Employee/Applicant must completethis part.
Box 1. Give lastname first name,andmiddleinitial of Child’s Mother/Guardian.
Box 2. Give homeaddresf Child’s Mother/Guardian.
Box 3. Give nameandaddresf employerof Child’'s Mother/Guardian.
Box 4. EnterSocial SecurityNumberof Child’s Mother/GuardianSeethe Privacy Act Statemenbn the form).
Box 5. Give homephonenumberof Child’s Mother/Guardian.
Box 6. If aVA employeegive job seriesgrade,andorganizationacodeof Child’s Mother/Guardiarasfollows:

Job Seriesand Grade - Referto applicant’slast SF-500r electronicservicerecordcard. If unsure applicantsshouldasktheir
supervisoror local HumanResourceOffice representative.

Organizational Code-

00 Office of the Secretary

10M VHA-Medical CareFunds

10R VHA-Research

10E VHA-MAMOE Funds

10C VHA-CanteenService

20 VBA

40 NCA

002 AssistantSecretaryfor Public & Intragovernmentahffairs
004 AssistantSecretaryfor Management

005 AssistantSecretaryfor Information& Technology

006 AssistantSecretaryfor HumanResourceg: Administration
008 AssistantSecretaryfor Policy & Planning

009 AssistantSecretaryfor Congressionahffairs

02 GeneralCounsel

50 InspectorGeneral

01 Boardof Veterans’Appeal

09 Boardof ContractAppeals

Box 7. Give work phonenumberof Child’s Mother/Guardian.

Box 8. Give lastname first name,andmiddleinitials of Child’s Father/Guardian.
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Box 9. Give homeaddresf Child’s Father/Guardian.

Box 10. Give nameandaddresof employerof Child’s Father/Guardian.

Box 11. EnterSocial SecurityNumberof Child’s Father/GuardiarfSeethe Privacy Act Statemenbn the form).
Box 12. Give homephonenumberof Child’'s Father/Guardian.

Box 13. If aVA employeegive job seriesgrade,andorganizationcodeof Child’'s Father/Guardian
(SeeBox 6 abovefor code).

Part B. The Employee/Applicant must completethis part.
For eachChild, providethefollowing information:

Box 1. Givelastnamefirst name,andmiddleinitial of Child.
Box 2. EnterChild’s SocialSecurityNumber.

Box 3. Give dateof Child’'s enrollmentin child careprogram.
Box 4. Givedateof Child’s birth.

Box 5. Entercostof Child’s weekly child caretuition costs.

Box 6. Selectthe programthatappliesto the employee/applicantEmployeesshouldbe awarethattherewill betax
consequence® receivingtuition assistancgreaterthan$2,500peryear(if married,filing separately)pr
$5,000peryearif filing asamarriedcouple,singleperson,or headof household). The benefitsreceived
underthis VA program(up to theamountssetforth above)may be excludedfrom grossincomeif the child
meetsIRS’ definition of adependent.If the child doesnot meetthatdefinition, the employeemay still receive
the benefits,buttheywill betreatedastaxableincome. To takeadvantagef IRS’ tax exemptrequirements:

Caremustbefor childrenunder age13 or disabled and under age18;

Both parentgor the soleparentin a single parentfamily) mustwork;

The VA employeeapplyingfor assistancenustbe entitledto the tax deductionfor the child
for whomthatcareis beingrequestedand

In parentcustodysituations the VA employeemustbethe custodialparent.

If the custodyis joint, the VA employeemustbethe parentwith the mostcontact.

vV VVvVY

o If the Employee/Applicant electsVA Child Care Tuition AssistanceProgram - Federal state,
andFICA (Social Security)deductionswill betakenfrom the employee’spayfor theamountpaid
to the Child CareProvider.

O If the Employee/Applicant electsDependentCare AssistanceProgram - No Federal stateor
FICA (Social Security)deductionswill betakenfrom the employee’spayfor the amountpaidto
the Child CareProvider. Amountsexceedinghe $2,500peryear(if married,filing separately),
or $5,000peryear (if filing asamarriedcouple,singleperson,or headof householdmay be
taxable(Note: Children 13yearsor older do not qualify for DCAP).

Consult with atax advisor, refer to IRS Publication 503 (Child and DependentCare Expenses)or call the
IRS at 1-800-829-1040for further guidance. The VA will not provide income tax guidance.

Box 7. Give nameandaddresf Child’s Child CareProvider.
Box 8. Give phonenumberof Child’s Child CareProvider.
Box 9. CheckChild’s type of child care.

Boxes10-27. Follow instructionsfor PartB, Boxes1-9 for additionalchildren.
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Part C. The Employee/Applicant must completethis part.

Box 1. Enteradjustedgrossincomeof Child’s Mother/Guardiarfrom mostrecentlRS 1040,1040A, or
1040EZ Form|f filed separatelyfrom Child’s Father/Guardian.

Box 2. Enteradjustedgrossincomeof Child’s Father/Guardiafirom mostrecentiRS 1040,1040A, or
1040EZ Formif filed separatelffrom child’s Mother/Guardian.

Box 3. Entertheadjustedgrossfamily/householdncomefrom mostrecentiRS 1040,104A, or
1040EZ Formif filed jointly. If Child's Parents/Guardianfded separatelyenterthetotal of
Box 1 andBox 2 for the adjustedgrossfamily householdncome.

Box 4. Parents/Guardiansiustsignanddateform. If bothparentswork for the FederalGovernment,
the VA employee/applicantnustcompletethe statementl, , certify that
my spousehasnot appliedfor a child care subsidyfrom his/herFederalagency." If both
Parents/Guardianare VA employeesponly onemay apply for thetuition assistance.

2. Theemployee/applicantis responsibldor obtainingandreturningthe completedChild CareProvider
Informationfor Child CareTuition Assistancdor Employeeg-orm (VA Form0730b)anda copy of
the mostrecentlicenseand/orothernotification of approvalto operatejn the applicationpackage.

3. Theemployee/applicamnustcompletethe Other State/County/LocaSubsidyfor Child CareForm
(VA FormQ730c)if heor shereceivesany child caresubsidyfrom state/county/locathild caresubsidy
funds. The employee/applicantnustcompletea separatd/A Form 0730cfor eachsubsidyreceived
(Note: Employeesare responsiblefor determiningwhetheracceptanceof the VA child caretuition
assistancaffectstheir eligibility for child care subsidiesfrom any other resource).
4. The Employee/Applicanimustobtainandprovide copiesof earningstatementsor the 2 mostrecentpay periods.
5. After the Employee/Applicanhascompletedthe requiredinformation, the applicationpackagemustbe sentto the
planadministrator FederalEmployeeEducationand Assistancé-und (FEEA). Thefollowing documentsnustbe
includedin the applicationpackage:
] CompletedChild CareTuition AssistanceEmployeeApplication Form (VA Form0730a);
] CompletedChild CareProviderInformationfor Child CareTuition Assistancefor Employees~orm (VA Form0730b);
] Copyof Child CareProvider'smostrecentlicenseor othernotification of approvalto operate;
] CompletedOther State/County/LocaBubsidylnformation Form (VA Form0730c),if applicable;
[] Earningsstatementsor the mostrecent2 pay periodsfor Child’s Parents/Guardiansind

[ Copiesof Parents/GuardianmostrecentFederalandstateincometax returns(IRS 1040,1040A, or 1040EZ Form).

Mail the application package to:

FEEA/VA Child Care
8441W. BowlesAvenue, Suite 200
Littleton, CO 80123-9501

Application packageghat are not fully completedwill not be processedndwill be returnedto the employee/applicantlf all of the
information requested is not provided, a tuition assistance award will not be made to the employee/applicant.

Questions about the VA Child Care Tuition Assistance Program should be directed to local VA Human Resources Offices.

Questionsabout the VA Child Care Tuition AssistanceApplication should be directed to the Federal Employee Educationand
Assistance Fund (FEEA) at 1-800-323-4140.

Questionsaboutpayment(s)to your VA Child Care Provider should be directedto the FederalEmployeeEducationand Assistance
Fund (FEEA) at 1-800-323-4140.
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