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30- DAY SPECI FI C NOTI CE
TG Nanme of Enpl oyee

1. On Septenber 15, 1986, the President signed Executive O der 12564,
Drug- Free Federal Workpl ace, establishing a policy against the use of

illegal drugs by Federal enployees, whether on or off duty. |In accordance
with the Executive Order, VA has established a Drug-Free workplace Program
to include randomtesting for the use of illegal drugs by enployees in

sensitive positions.

2. This is to notify you that your position is sensitive as defined in
Section 7(d) of the Executive order and has been designated as a testing
designated position; and therefore, you will be subject to random drug
testing. The testing procedures, including the collection of a urine
speci men, will be conducted in accordance with Departnent of Health and
Human Services (HHS) Guidelines for Drug Testing Prograns. Randomtesting
wi || begin no sooner than 30 days fromthe date you receive this notice.

3. You can be assured that the quality of testing procedures is tightly
controlled, that the test used to confirmuse of illegal drugs is highly
reliable and that the test results will be handled with maxi mnum respect for
i ndi vidual confidentiality, consistent with safety and security.

4. As an enpl oyee subject to randomdrug testing you should be aware of
the follow ng:

a. Counseling and rehabilitation assistance will continue to be
avail able to all enployees through existing Enpl oyee Assistance Prograns
(EAP) at VA facilities (include nane and tel ephone nunber of |ocal EAP
counsel or or sone other point of contact.);

b. You will be given the opportunity to submt supplenental nedica
docunent ati on of |awful use of an otherwise illegal drug to a Mdica
Review O ficer;

c. VAwll initiate action to discipline any enpl oyee who is found to
use illegal drugs on the basis of a verified positive drug test except that
VA will not initiate any disciplinary action against an enpl oyee who
voluntarily identifies hinmself or herself as a user of illegal drugs prior
to being notified of a schedul ed drug test, obtains counseling or
rehabilitation, and thereafter refrains fromusing illegal drugs;

d. Renoval action will be initiated agai nst an enpl oyee who is found to
use illegal drugs and who refuses to obtain counseling or rehabilitation
t hrough an Enpl oyee Assi stance Program

e. You have the opportunity to voluntarily identify yourself as a user
of illegal drugs willing to receive counseling or rehabilitation, in
accordance with paragraph 4c of this notice, in which case disciplinary
action will not be taken;

f. An enployee found to use illegal drugs will be referred to VA
Enpl oyee Assistance Prograns. Such referral, however, does not preclude
institution of disciplinary proceedi ngs;

g. VAwll initiate action to renmove from service any enpl oyee who is
found to use illegal drugs a second tineg;
h. An enpl oyee found to use illegal drugs will not be allowed to remain

on duty in a sensitive position prior to successful conpletion of
rehabilitation through an EAP. However, as part of an EAP, the authorized
VA official may, in his/her discretion, allow an enployee to return to duty
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in a sensitive position if it is determined that this action would not pose
a danger to public health or safety or national security;

i. Disciplinary action up to and including renoval will be initiated
agai nst any enpl oyee who refuses to be tested;

5. You nmay contact (insert nane, title and tel ephone nunber) for
additional information regarding the VA Drug-Free Wrkplace Program

6. A copy of the previously issued 60-Day General Notice required by
Executive Order 12564 is attached.

Si gnature of Authorized Oficial Dat e

At t achment
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SAMPLE ACKNOW.EDGVENT
Department of Veterans Affairs (or facility name)

Acknowl edgnent of Notice of Enployee Whose Position is Designated Sensitive
for Drug Testing Purposes

I acknow edge receiving and reading the notice which states that

position has been designated for randomdrug testing, and that refusal to
submit to testing will result ininitiation of disciplinary action, up to
and i ncl udi ng renoval .

Si gnature of Enpl oyee Dat e
Type Nanme of Enpl oyee

Thi s acknow edgnent nmay be typed on the notice or retai ned separately.
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DRUG- FREE WORKPLACE PROGRAM
GENERAL NOTI CE TO ALL EMPLOYEES

1. Al enployees are hereby notified that a program designed to inplenent
Executive Order 12564, Drug-Free Federal Workplace, dated Septenber 15,
1986, has been established in the Departnent of Veterans Affairs (VA).
Testing for illegal drugs will be part of VA s conprehensive drug
prevention programto achieve the President's goal of a drug-free Federa
wor kpl ace with due consideration for the rights of the enpl oyee and the
governnment. VA's enployee testing program which will include both

mandat ory and voluntary drug testing, will begin no sooner than 60 days
fromthe date of this posting.

2. Testing may occur under the follow ng circunstances:

a. Random Testing O Enployees In Testing Designated Positions.
Enpl oyees who hol d positions identified for randomtesting will receive an
i ndi vidual notice no later than 30 days prior to the comrencenent of
testing, indicating that their positions have been identified as testing
desi gnat ed positions.

b. Reasonabl e Suspicion Testing. An enployee in a Testing Designated
Position may be directed to undergo drug testing when there is a reasonable
suspicion that the enpl oyee uses, or is inpaired by, illegal drugs, whether
that use or inmpairment is on or off duty. Enployees who are not in Testing
Desi gnated Positions nay be directed to undergo drug testing when there is
a reasonabl e suspicion that the enployee is using or inpaired by illega
drugs while on duty.

c. Testing In Connection Wth An Injury, I|llness, Unsafe or Unhealthfu
Practice Investigation. Any enployee involved in an accident or unsafe
practice will be directed to take a drug test as part of an authorized
i nvestigation into an acci dent or unsafe practice, when the accident or
unsafe act neets the following criteria:

(1) The accident results in a death or personal injury requiring
i medi ate hospitalization; or

(2) The accident results in danage to government or private property
estimated to be in excess of $10, 000.

d. FollowUp Testing. All enployees who undergo a counseling or
rehabilitation programfor illegal drug use through the Enpl oyee Assistance
Programwi | | be subject to unannounced testing both during and after such a
program

e. Applicant Testing. Applicants who are tentatively selected for VA
enpl oyment in a Testing Designated Position are subject to drug testing.

f. Voluntary Testing. Enployees may vol unteer for unannounced random
testing by notifying their Human Resources Managenent O ficer

3. The laboratory testing nethodology is a series of scientific and
techni cal procedures which are highly accurate and reliable. 1In addition
a Medical Review Oficer will review and interpret positive test results
reported by the testing | aboratory. Enployees will be afforded the
opportunity to submt nedical docunentation of |awful use of an otherwi se
illegal drug. Positive test results verified by the Medical Review Oficer
may only be disclosed to the enpl oyee, the appropriate Enpl oyee Assi stance
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Program Coordi nator, the appropriate nanagenent officials necessary to
process any disciplinary or adverse action agai nst the enpl oyee, or a court
of law or adnministrative tribunal in an adverse personnel action

4. Counseling and rehabilitative assistance is available to all enpl oyees
t hrough exi sting Enpl oyee Assi stance Prograns (EAPs) at VA facilities.

Enpl oyees found to be using illegal drugs will be referred to the EAP for
assessnment, and for counseling and referral to treatnent or rehabilitation,
as appropriate. Enployees who wish to seek assistance voluntarily nmay do
so through existing program arrangenents at their facility or through the
enpl oyee' s servicing human resources managenent office.

5. Al nmedical and rehabilitation records in an EAP will be deened
confidential "patient" records and may not be di sclosed wi thout the prior
witten consent of the patient.

6. Tests for enployees working in drug treatment prograns in accordance
with MP-5, part |, chapter 792, or other prograns which were authorized

prior to the issuance of Executive Order 12564, dated Septenber 15, 1986,
will continue in effect and are not subject to this advance notice.

7. The VA Drug-Free Workpl ace Program should be consulted for specific
i nfornati on on the program



