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SAMPLE MEMORANDUM FROM CHI EF, PATHOLOGY AND LABORATORY MEDI Cl NE SERVI CE TO MRO

VA  MEMORANDUM
FROM Chi ef , Pat hol ogy and Laboratory Medici ne Service

SUBJ: Copi es of Chain of Custody Forns For Specinens
Submitted for Testing on June 26, 1996

TG Medi cal Review Oficer

1. The attached copies of the chain of custody forns are for your use in
verifying receipt of all drug test results fromthe designated testing
| aborat ory.

2. These fornms should be maintained in sequential order in a secure file
under your control; no copies will be made. Since all forms nust be accounted
for, you may receive copies of forms which have been "voided." Please retain
these fornms. Forns have al so been provided for any blind sanples submtted on
t he above date.

3. The follow ng chain of custody form(s), identified by Specinen
Identification Nunmber(s) is/are attached:

123456 *
123457 (VO DED)
123458 (Blind PT Sanpl e)

M T. Beaker, MD

* Li st attachments in sequential order by specinmen |ID nunmber which appears
at the top of each chain of custody form |If a formhas been voided, after

t he speci nen | D nunber note "VO DED." (A sanple VO DED chain of custody form
is provided in App. E to this Handbook.) If the formwas used to transmit a
blind performance test sanple, so note after the specimen |ID nunber. A copy
of this transmittal should be retained in the |aboratory with the |aboratory
copi es of the same forms.

Not e: Thi s menmorandum and the rel ated MRO copi es of the chain of custody

fornms should be placed in a seal ed envel ope and handcarried to the Medica
Review Oficer within 2 workdays after the collection
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