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Working with IV Medications

Benefits of this
Chapter

Preparing to
Administer IV
Medications

L8 TIP:
"*‘ A medication
y displays on the

VDL if it has an
“active” status
and the patient
has a status and
location of
“inpatient.”

February 2004

Use this chapter when you need to administer active large-volume

IV and continuous syringe medications to patients on your ward. The
options and features available within the BCMA VDL apply
specifically to active IV medication orders only.

Before administering any active IV medications to a patient, review this
section to learn more about the medication orders that display on the
BCMA VDL, the different display areas for the IV Medication Tab, and
how BCMA indicates “actions’ taken on IV bags displayed in the IV
Bag Chronology display area of the BCMA VDL.

Then you will be ready to administer active IV medications to your
patients.

Schedule Types that You Can Administer

The Schedule Types area of the BCMA VDL is grayed out for 1V
medications since they are not applicable to these types of medications.

Note: Each time that you open a VDL (i.e., patient record), BCMA
defaults to the Unit Dose Medication Tab and the Schedule Types of
Continuous, One-Time, and On-Call already selected. This occurs even
if you change the Schedule Types or Medication Tab during a
medication pass. The PRN Schedule Type controls the default display
of PRN medications on the BCMA VDL, and is based on the GUI
BCMA Site Parameters entry for “Include Schedule Types.”

Start and Stop Times for IV Medications

The Virtual Due List Time Parameters area of the BCMA VDL is
grayed out since administration times are not used for large-volume IV
or continuous syringe medications.

BCMA V. 3.0 GUI User Manual 5-1



Working with IV Medications

Preparing to
Administer IV
Medications (cont.)

TIP:
,"A IV medications
y display on the

VDL until the
Stop Time of the
order.

5-2

Medication Orders that Display on the VDL

Once alarge-volume IV or continuous syringe medication order
becomes active, it displays on the BCMA VDL under the IV
Medication Tab. Thisincludes all active IV medication types listed

below:

e Admixture
e Hypera

e “Syringe,” withthe“INTERMITTENT SYRINGE?

prompt set to “NO”

e “Chemotherapy,” with the“CHEMOTHERAPY TYPE:"
prompt set to “Admixture” or “ Syringe,” and the
“INTERMITTENT SYRINGE?’ prompt set to “NO”

An*“active” status occurs once a pharmacist or anurse verifiesa
medication order using Inpatient Medications V. 5.0 or CPRS. This
includes orders on “Hold” and any orders entered through the IV
package. Orders placed “On Hold” by a provider display grayed out on
the BCMA VDL. You can only mark these order types as “Held,”

athough it is not necessary that you do so.

BCMA determines when to display an order on the BCMA VDL by
subtracting the information in the “ Before Scheduled Admin Time” site
parameter field from the Start Date/Time of the medication order. Y ou
can define this parameter using the Parameters Tab in the GUI BCMA

Site Parameters application.

Note: If an IV medication order becomes expired or discontinued
whilean 1V bag is Infusing or Stopped, the order will continue to
display on the BCMA VDL until you mark the IV bag as “Completed.”

BCMA V. 3.0 GUI User Manual
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Working with IV Medications

Preparing to
Administer IV
Medications (cont.)

February 2004

Medications Available for Scanning

Administering 1V medications to a patient involves the scanning of the
patient’s medication (drug) bar code, which was applied by the
Pharmacy. BCMA recognizes the following numbers on the IV
Medication Tab.

e Internal Entry Number (1EN): Drug numbers provided
on medication bar codes are considered a unique drug
identifier by the Pharmacy. BCMA reviews the
SYNONYM field (#.01) of the DRUG file (#50), after a
medication bar code is scanned, to ensure that avalid
number exists for the dispensed drug and strength
scheduled for administration.

e Uniqueldentifer Number: This number is generated
(witha*V”) for IV medications when the Pharmacy prints
abar code label for an 1V bag. It is designed to
communicate which 1Vs have been manufactured by the
Pharmacy. This number displaysin the IV Bag Chronology
display area of the BCMA VDL.

e Ward Stock Number: This number is generated when you
use a“Ward Stock” item to complete an IV medication
order because the |V bag is not available from the
Pharmacy (with a Unique Identifier Number). When you
scan the Bar Code number on the bag, BCMA generates a
Ward Stock number (with a“WS”) and displays this
number in the IV Bag Chronology display area of the
BCMA VDL. You must scan every Additive and Solution
for the Ward Stock item. When you do, BCMA then
seaches for amatch to the Bar Code number in any of the
active |V orders displayed on the BCMA VDL.

Note: Most Pharmacies use a combination of bar codes to identify
drug products at the point of administration.

BCMA V. 3.0 GUI User Manual 5-3



Working with IV Medications

Preparing to
Administer IV

Medications (cont.)

TIP:
!‘A A Ward Stock
y Number displays

on the VDL with
the letters “WS”
only after you scan
the related
Additives and
Solutions. See
first Example on
this page.

5-4

IV Bag Chronology Display Area on the VDL

Unlike Unit Dose, 1V Push, and 1V Piggyback medications, large-
volume IV or continuous syringe medications administered under the
IV Medication Tab display the status (and related icon) in the IV Bag
Chronology display area of the BCMA VDL opposite the Unique
Identifier Number or Ward Stock Number. The display arealists IV
bags labeled by the Pharmacy and any Ward Stock bags that you have
created. Thisinformation also displays on the Medication Log Report
and the MAH Report.

The examples provided below show the various “actions’ that you can
take on an IV bag (or the status that you can mark an IV bag), and the
related icons in the IV Bag Chronology display area of the BCMA
VDL.

Example: Ward Stock IV Bag
with Status of “Infusing”

I Bag Chronology |
[ ‘04401 /2002
EE] TAEWSET - IMFUSING
o @ DOBUTAMIME
.. @ DEXTROSE 5%

Example: IV Bag with Other Possible Statuses

I Bag Chronology |
0440242002
-] FABA3T - ANAILABLE
o] 7464430 - MISSING DOSE

746429 - COMPLETE
74427 - STOPPED
=

E

74428 - HELD
v FARMAZ2 - REFUSED

BCMA V. 3.0 GUI User Manual February 2004



Working with IV Medications

Preparing to Understanding the Status of a Medication Order

Ad min 'S_ter IV You can mark alarge-volume IV or continuous syringe medication with
Medications (cont.) | thefollowing status:

e Availableto Infusing to Held or Refused
¢ Infusing to Stopped to Completed

o Stopped to Completed or Missing

e Missing to Infusing, Held, or Refused

Information Stored by BCMA

BCMA stores the following information each time you administer an
active large-volume 1V medication to a patient:

o Patient

o Location of the patient (i.e., bed, ward, and division)
¢ Clinician administering the medication

o Clinician who created the Medication Log Entry

¢ Entered date and time

o Audit information (i.e., clinician, text, date and time)
e Administration date and time

o Status of the administration, such as Available, Infusing,
Stopped, Completed, Held, Refused, or Missing

> “Cancelled” administrations are not stored in the
Medication Log.

¢ |V Additive (strength), IV Solution (volume), and/or
number of units given

o Infusion (flow) rate

e Any comments associated with the drug administration
dose

¢ Injection site for the medications

February 2004 BCMA V. 3.0 GUI User Manua 5-5



Working with IV Medications

The“view” or active window shown below, displays when you select the

Viewing a Patient’s
IV Medication Tab onthe BCMA VDL.

Active IV
Medications

TIP:

Press F11 or
click the IV
Medication Tab
to display active
large-volume IV
or continuous
syringe
medication orders
under this Tab.

TIP:

If the number of
medications that
need
administered is
greater than the
VDL can display,
use the Scroll Bar

to view all of
them

5-6

The IV Medication Tab provides an “dert light” which turns GREEN
only when the patient has active medication orders associated to them
and the admin time is within 12 hours before and 12 hours after NOW.
When you click a“lit” Tab, BCMA displaysthe patient’ s active
medication orders on the BCMA VDL. This safeguard is provided to
ensure that all large-volume IV medications that are due are given to the

patient in the correct dosage and on time.

Note: Discontinued and expired orders, with a Stop Date/Time greater
than 72 hours from NOW, will not display on the BCMA VDL even if

an Infusing or Stopped bag exists on the order.

Example: BCMA VDL
for Active IV Medications

“® Bar Code Medication Administration

=10/ x|

J File View Reports Duslist Tools Help
| Missing Dose Medication Log Mgdication dmin History | &lleicies | CPRS Med Onder
10w LUKE [MALE) Vitual Due List Paiameters | | Sehedule Types:
55N < 000-00-9678 ) . ! )
S S Siart Tiimes Sigp Tiine: @ [ Coinuous. @ ) Ol
Height =", Weight = * [1zz@oson =0 Jrzsr@ion 7] O FIERN © ¥ Onedine
Location = 74 GEM MED 7244
ALLERGIES: no allergy ADRs: No ADRs on file ]
Status | Ver | Twpe | Medication/Solutions | Infusion Rate | Foute | Bag Infarmation |
Active | Admisure | DOFAMINE 1N 50LN TITRATEG, 0
DOPAMINE 800 MG 1N BAG 1
DEXTROSE 5% M N, SALINE 1000 ML
TITRATE to maintain systolic BP>80
Active | Admivure | DEXTROSE/SALINE IMJ SOLN 100 mlh, [
DEXTROSE 5% IN N. SALINE 1000 ML
Eolus one bag.
¥ Bag Chronalogy I IV Bag Detai

Mo Order Selected. DateTime | Nuse | Action | Comments

No Bag Selected.

@ UnitDose| @ MRIVPE @ v

Scanner Scan Medication Bar Code:
Status Count | Activiy

BCMA Clinical Reminders

Ready Il 1}

PRN Effectivenass

| DERYER.DOMNA | ALBANY |

Server Time: 12/31/2003 03:05

BCMA V. 3.0 GUI User Manual
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Working with IV Medications

Take afew minutes to get better acquainted with the various elements
comprising the display areas of the BCMA VDL for IV medications.

Example: Elements Comprising the Display Areas for IV Medications

| ® Bar Code Medication Administration

=101 %]

VDL lists ] ) .
Orderable J File “iew FReporks Duelist Tools Help
Adltdgrtn' J fdizzing Doze  Medication Log — Medication Admin Higtone | Allergies | CPRS Med Order
itive,
and |0t LIJEE [MALE] Wirtual Due List Parameterss —————— 1 Schedule Types:
Soluti SSN = 000-00-9578 L - : :
olution DOE = 3/2/1347 (56] Sitart: Time: Stop Time: ¢ ¥ Continuous & [ OndZall
Height = * ‘W/eight = * 1@ 7 [1za@ion 7 @ ¥ ERN ¢ | OneJime
Location = 74 GEN MED 724-4
ADIEEHEIES: no allergy assessment  ADRs: Mo ADRsz on file |
Status Wyer | Tupe | Medication/Solutions | Infuzion Rate | Foute | B ag |rnformatiog |
Select Active | g Admisture | DOPAMINE INJ.SOLN TITRATEGT, I
order to DOPAMINE B00MG 1M BAG 1
display DEXTROSE 5% [N M. SALINE 1000 L
available TITRATE ta maintain systalic BP> B0
bags Admisture | DE A - 100 ml b,
Action Action taken
date on an IV bag
™N Identifies
I/ Eiag Chronology /* [ I B.ag Detail an action
Click t I 12732003 K a| DatesTime | Murse | Action | Conments | orintusing
ick to :
display —-EE'J TaN14 - IMFUSIMNG 12/31/2003@0911 | DD IMFUSIMG Stopped,
bag i @ DEXTROSE 5| and when
contents ] 780VTS - AVAILABLE Information displays here when an an order
lgs] 780V13 - AVAILABLE IV bag is selected in the IV Bag has been
) gl 7AOVIT - AVAILABLE Contents of Chronology display area changed.
TBOW 2 - AWAILABLE an IV bag
7, TBV1S-AvAILABLE _Iﬂ
4| 3
@ UnitDose| @ WPAVFE g Iv |
Scanner Scan Medication Bar Code: BCh& Clinical Reminders
Status: - Il Count | Activity
Ready 0 PRM Effectivensss
| DENVER DOMMA, | ALBANY | Server Time: 12/31/2003 0311
February 2004 BCMA V. 3.0 GUI User Manua 57
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Medication Pass FlowChart for IV Medications

M
R Handwritten FAX
Orders
RPh
M .
Finishing/
I R Verification
Pending
RPh CPRS Status |
Ward Clefk Active Status
1 *
RN Non- Clinician
RPh Inpatient Verified Accesses GUI
. . — BCMA
Medications Status Software
Ward Cler] Wi
Scan Patient
Wristband
YES Attached to
Patient

YES

Print Missed
Medications
Report and
Resolve
Issues

!

Close GUI
BCMA
Software

Additional
Patients To
Process?

A

YES

RN verification varies from site to site

Review
Virtual
Due List
(vDL)

SELECT IV
MEDICATIONTAB

February 2004

v

More likely
for mistakes
to occur

Least likely
for mistakes
to occur

1 Label attached to MAR

—— 2 Electronic MAR printed
via Inpatient Medications

3 Electronic Verification

4 RN hand writes orders
(no coordination with
Pharmacy)

Legend

CPRS - Computerized Patient
Record System
GUI - Graphical User Interface

CHUI - Character-based User Interface

All Medications
Reviewed on This
Tab?

-

Select IV Order
-
from VDL NO
Review IV Bag
Chronology
A
Scan IV
Bar Code
Is the
WATCH " .
COMPUTER Medication
SCREEN FOR ’
MESSAGES,
WARNINGS
YES NO
3 v
Clinician Clinician
Administers | Completes
Medications to Required
Patient information
\
NO
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Administering IV Bags with Unique ID Number

How BCMA

Validates IV Bags

with Unique

Identifier Number

N TIP:
!‘A BCMA uses the
default settings

in the IV
Parameters
fields of the GUI
BCMA Site
Parameters
application
when an IV bag
is scanned and
an order has
been changed.

February 2004

When you scan the bar code on a patient’s 1V bag, BCMA verifies
whether the 1V bag has avalid Unique Identifier Number, and if the
patient has an active order entered into Inpatient Medications V. 5.0
for the bag scanned.

A variety of dialog boxes will display for a patient, depending on the IV
bag scheduled for administration. (See the descriptions provided below
to learn when adialog will display onthe VDL.) If the administrationis

successful,

the patient’s VDL displays the word “Infusing” in the IV

Bag Chronology display area of the BCMA VDL opposite the Unique
Identifier Number that you just scanned.

If you scan anew |V bag, and have not marked the
previous |V bag as“ Completed,” BCMA displaysa
message.

If the lV PARAMETERS fieldsin the GUI BCMA Site
Parameters application are set to “Warning,” and an IV
field is edited in Inpatient Medications V. 5.0, aWarning
message displays.

If no order exists for the medication scanned, the
medication has already been given, it’s not timeto give it
yet, or the Unique Identifier Number is not located, an
Error message displays.

If no 1V bags are available for the medication displayed on
the BCMA VDL, an Information message displays.

BCMA V. 3.0 GUI User Manual 5-11



Administering IV Bags with Unique ID Number

Scanning and

Verifying Medication

Information

» TIP.
!“ You do not
y have to select an

active
IV medication
order on the
VDL before
scanning the
Unique Ildentifier
Number.

N TIP:
!‘A BCMA does not

require that you
scan the Unique
Identifier Number

for IV medications,

in sequence.

» TIP:
!“ If the Scanner
v Status Indicator

is RED, click in
the Indicator
field to activate
the GREEN
Ready Light
before scanning
a medication bar
code.

5-12

Now you are ready to scan (and verify) the patient’ s active IV bags to
officially begin the medication administration process.

To scan and verify IV bag with Unique Identifier Number

1 Atthepatient’'sVDL, scan the bar code on the patient’s |V bag.
(The Pharmacy generates the Unique Identifier Number when
they print labels for the bag.) BCMA briefly displaysthe
Unique Identifier Number in the Scan Medication Bar Code
field, then processes the scan and displays screens related to the
medication order.

Note: If the medication bar code is unreadable, locate the Unique
Identifier Number in the IV Bag Chronology display area. Enter this
number manually into the Scan Medication Bar Code field on the BCMA
VDL to start the validation process.

Keyboard Shortcut: Press TAB to move to the Scan Medication Bar
Code field, or Scanner Status Indicator field, at the lower, left-hand
corner of the BCMA VDL.

Example: Scan Medication Bar Code Field
with Unique Identifier Number Entered

& UnitDoze o IWRAVPE | i l‘-.-’l

Scanner
Statuiz

Ready

Scan Medication Bar Code:
| 748377

2 Perform one of the following actions if you receive an Error or
Information message.

» If an Error message indicates that the Unique
Identifer number was not located, click here.

» If an Error message indicates that no order exists for
the medication that you just scanned, click here.

» If no bags are available for the medication displayed
onthe BCMA VDL, click here.

» If IV Parametersfields set to “Warning” and

afield isedited in Inpatient Medications V. 5.0,
click here.

BCMA V. 3.0 GUI User Manua February 2004



Administering IV Bags with Unique ID Number

Scanning and
Verifying Medication
Information (cont.)

February 2004

» If Unique I dentifier Number Not L ocated

The Error message, provided below, displays when BCMA does not
locate the Unique Identifier Number. This occursif the Unique Identifier
Number isinvalid.

Note: If you receive this Error message more than once, contact the
Pharmacy directly about the problem.

To review the Error message

1 Review the Error message, and then click OK to return to the
patient’s VDL.

Keyboard Shortcut: Press TAB to activate the Ok button, and then
press ENTER to return to the patient’'s VDL.

Example: Error Message When
Unique Identifier Number Not Located

Error |
0 Irvealid Medication Lookup
DO WOT GIVEN
ok |

2 Continue administering active IV medication orders.

BCMA V. 3.0 GUI User Manual 5-13



Administering IV Bags with Unique ID Number

Scanning and
Verifying Medication
Information (cont.)

5-14

» |f No Order Existsfor Medication Scanned
The Error message, provided below, displaysif the patient does not
have an order for the medication that you just scanned.

To review the Error message

1 Review the Error message, and then click oK to return to the
patient’s VDL.

Keyboard Shortcut: Press TAB to activate the OK button, and then
press ENTER to return to the patient’s VDL.

Example: Error Message When No Order Exists
for Medication Scanned

Eror x|

Scanned Drug Mok Found in Yirtual Due Lisk or
It Has Already Been Given!

(8] 4

2 Continue administering active IV medications to the patient.

BCMA V. 3.0 GUI User Manua February 2004



Administering IV Bags with Unique ID Number

Scanning and
Verifying Medication
Information (cont.)

February 2004

» If No IV Bags Available for Medication Displayed
on the VDL

The Information message, provided below, displaysif the medication is
incorrect.

To review the Information message

1 Review the Information message, and then click OK to return
to the patient’s VDL.

Keyboard Shortcut: Press TAB to activate the Ok button, and then
press ENTER to return to the patient’'s VDL.

Example: Information Message When
No Bags Available for Medication Displayed on VDL

Information |

@ Mo bags are available for this orderl

Ok

2 Continue administering active IV medications to the patient.

BCMA V. 3.0 GUI User Manual 5-15



Administering IV Bags with Unique ID Number

Scanning and
Verifying Medication
Information (cont.)

» If IV Parameters Fields Set to “Warning” and Field Edited
in Inpatient MedicationsV. 5.0

The Warning message, provided below, displays when the IV Parameters
fieldsin the GUI BCMA Site Parameters application are set to
“Warning” and an |V field is edited in Inpatient Medications V. 5.0. The
message could include changes to the Start/Stop Times and Infusion
Rate.

To acknowledge IV Parameters Warning messager

1 Review the Warning message, and then click OK to return to
the patient’s VDL.

Keyboard Shortcut: Press TAB to activate the OK button, and then
press ENTER to return to the patient’s VDL.

Example: Warning Message When IV Field Edited in
Inpatient Medications V. 5.0

Warning
The START DATE/TIME.STOP DATE/TIME was changed on MAR 01, 2002&15:51
The INFUSION RATE.START DATE/TIMESTOP DATE/TIME waz changed on MAR 01, 200201 2:49

ok

2 Continue administering active IV medications to the patient.

5-16
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Administering IV Bags with Unique ID Number

Scanning and
Verifying Medication
Information (cont.)

TIP:

The Action drop-
down list box in
the Scan IV
dialog box
automatically
defaults to
“Infusing” when
you administer
an IV bag with
an “Available”
status.

TIP:

In the Scan IV
dialog box,
IV bags marked
as “Infusing” do
not require a
Comment;
however, you
can add a
Comment later
using the Right
Click drop-down
menu.

To scan and verify IV Bag with Unique Identifier Number
(cont.)

3 Inthelnjection Sitelist box, select an injection site, and then
click ok. BCMA marksthe IV bag as“Infusing” inthe IV
Bag Chronology display area of the BCMA VDL.

Keyboard Shortcut: Press TAB to activate the oK button, and then
press ENTER. BCMA marksthe IV bag as“Infusing.”

Note: BCMA automatically populates the Scan 1V dialog box with
pertinent information about the IV bag. Changesto an IV order, with an

Infusing or Stopped 1V bag, display in the “Order Changes’ area of the
dialog box.

Example: Scan IV Dialog Box for
Scanned Unique Identifier Number

seanty

—Bag Information
Cumrent Bag Status: AVAILABLE
I Bag Number: 7484110
Medication/S olutions:

DEXTROSE 5% IN M. SALINE 1000 ML

—Order Changes

Enter a Comment [150 Characters b aximum)

Select an Action: l Infusing

Select an Injection Site: il\-"

[w/LOCK,
Left &rm
Left Hand
Left Leg
Right &m
Right Hand
Right Leg

THEN —
(See Next Page)

February 2004
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Administering IV Bags with Unique ID Number

Scanning and
Verifying Medication
Information (cont.)

5-18

(cont.)

|%¥ Bag Chrohalogy

[ 441402

[lc] 746V 425 - INFUSING
T4 425 - AVAILABLE
[-[ue] TABV424 - AVAILABLE

¢ 746423 - COMPLETE
-4 T4EV4ZZ - COMPLETE

#-[rg] T4EV421 - MISSING DOSE

BCMA V. 3.0 GUI User Manual

To scan and verify IV Bag with Unique Identifier Number

Example: IV Bag Marked As Infusing
in IV Bag Chronology Display Area of VDL

4 Continue administering active IV medications to the patient.
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Administering IV Bags with Unique ID Number

Changing the Status
of an IV Bag

M TIP:
{'«: In the Scan IV
7 dialog box, you

must enter a
“Comment” for
an IV bag
with a status of
“Stopped.”

b TIP:
": Marking an IV

B . .

y medication as

“Stopped” is
particularly
helpful when a
patient needs
lab work
completed.
Then you can
scan it again
and mark it as
“Infusing.”

February 2004

Use this section when you want to change the status of an IV bag, from
the Pharmacy, from “Infusing” to “ Stopped” or “Completed.”

To change the status of an IV bag from the Pharmacy

1 Scan the Unique Identifier Number for the IV bag, from the
Pharmacy, that you want to change the status. BCMA
processes the scan, and then displays the Scan IV dialog box.

Example: Scan IV Dialog Box for
Scanned Unique ldentifier Number

—Bag Information
Current Bag Status: IMFUSING
[ Bag Mumber: 25630
tedication/S olutions:

DOPAMINE 500 MG
DEXTROSE 5% IN M. SALINE 1000 ML

—Order Changes

I/ Bag 356430 iz currently INFUUSIMNG, and the associated
order has been changed. The order changes are listed
below,

9/2/20031543 - OTHER PRINT INFO changed to TITRATE
TO MAINTAIM BP>90

Enter a Comment [150 Characters b asinum)

Select an Action:

mpleted

Select an Injection Site: D

2 IntheAction drop-down list box, select the “action” that you
want to take on the 1V bag that you just scanned.

3 Inthe Comment area, enter the comments that you want to
associate with the action just taken on the IV bag.
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Administering IV Bags with Unique ID Number

Changing the Status
of an IV Bag (cont.)

5-20

To change the status of an IV bag from the Pharmacy

(cont.)

4 Click ok. BCMA marksthe |V bag as “ Stopped” or
“Complete” in the IV Bag Chronology display area of the

BCMA VDL.

Example: IV Bag Marked As Complete
in IV Bag Chronology Display Area of VDL

I Bag Chronology

El 4/1/02

le] T4EM42E - INFUSING

[ TAEV425 - AVAILABLE
]

T4E 424 - AVAILABLE

« 74E423 - COMPLETE
-4 TAEV4Z2 - COMPLETE

-] 7aEv421 - MISSING DOSE

5 Continue administering active |V medications to the patient.
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Administering Ward Stock Items

How BCMA
Validates Ward
Stock Items

Scanning and
Verifying Medication
Information

]
v
>
S
A
¥

TIP:

You do not have
to select a
medication order
on the VDL, for a
Ward Stock
Item, before
scanning the
IEN on the Item.

February 2004

When you scan the bar code on a Ward Stock Item, BCMA recognizes
that it is a number other than a Unique Identifier Number. BCMA then
displays the Ward Stock dialog box, requiring you to scan every
Additive and Solution associated with the order on the BCMA VDL.

After you complete the scanning process, you then select the injection
site where you are administering the medication on the patient. BCMA
marks the Ward Stock Item (1V bag) as“Infusing” in the IV Bag
Chronology display area of the BCMA VDL. Unlike IV bags, which
display witha“V” in the Unique Identifier Number, Ward Stock Items
display witha“WS" and a system-assigned Unique Identifier Number.

Now you are ready to scan (and verify) the patient’s Ward Stock Items,
and to officially begin the medication administration process.

To scan and verify Ward Stock Item with an IEN

1 Atthepatient’s VDL, scan the bar code on the Ward Stock
Item. BCMA briefly displays the number in the Scan
Medication Bar Code field, and then processes the scan and
displays the Ward Stock dialog box.

Keyboard Shortcut: Press TAB to move to the Scan Medication Bar
Code field, or Scanner Status Indicator field, at the lower, left-hand
corner of the BCMA VDL.

Example: Scan Medication Bar Code Field
with Ward Stock Number Entered

© UnitDose| & WPAVPE o M|

Mot Ready

Scanner

Scan Medication Bar Code;
Status:

|1=3E|4
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Administering Ward Stock Items

Scanning and
Verifying Medication
Information (cont.)

5-22

To scan and verify Ward Stock Item with an IEN (cont.)

2 Atthe Ward Stock dialog box, scan each Additive and
Solution for the Ward Stock Item that you want to administer
to the patient.

Example: Ward Stock Dialog Box for
Scanned Ward Stock Item

"wWard Stock E

DOBUTAMINE 250MG IMJ,

Continue Scanning Additives and Solutions. *When finished,
zelect OK to zearch for an order.

—

Ready

Scanner

Scan Bar Code
Status:

|25821

Ok | LCancel |

3 When finished scanning the related Additives and Solutions,
click ok. BCMA processes the information, searches for a
“match” (order) onthe BCMA VDL. If multiple matches, it
then displays the Multiple Orders for Scanned Drug dialog
box, provided below.

Keyboard Shortcut: Press TAB to activate the OK button, and then
press ENTER to display the Multiple Orders for Scanned Drug dialog
box.

Example: Multiple Orders for
Scanned Drug Dialog Box

“® Multiple Orders for Scanned Drug ] 3]
Orderable ltem: DEXTROSE /SALIME INJ.SOLN
Select One Order:
Status Yer | Type | Medication/S olutions | Infusion Rate | Foute | Bag Infarmation
= — = — —_
Active = Admisture | DEXTROSE/SALINE INJ SOLN 300 mldhr, I
DEXTROSE 5% IN M. SALINE 1000 ML
Active ®  Admisture | DEXTROSE/SALINE INJ.SOLN 200 rlfhr, I
DEXTROSE 5% IN M. SALINE 1000 ML
oK | {Cancel I
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Administering Ward Stock Items

Scanning and

Verifying Medication
Information (cont.)

TIP:

BCMA
assigns a
Unique Identifer
Number (with
the letters

“WS"), after you

complete the
administration
process for
the Item.

February 2004

To scan and verify Ward Stock Item with an IEN (cont.)

4 Select the order related to the Additives and Solutions that you
just scanned, and then click oK. The Injection Site Selection
dialog box displays.

Example: Injection Site Selection Dialog Box

*Injection Site Needed! E3

Selection List

Left Leg j

Abdomen, Right Upper Quad
MWILOCK

Left Arrn El |

Left Hand

Right Arm g

Right Hand
Right Leq

5 Inthelnjection Site Selection drop-down list box, select the
location where you are injecting the medication into the
patient, and then click ok. BCMA processes the information,
then marksthe IV bag as*“Infusing” in the IV Bag Chronology
display area of the BCMA VDL opposite the Unique Identifier
Number assigned to the bag.

Example: Ward Stock Item Marked As Infusing
in IV Bag Chronology Display Area of VDL

[% B.ag Chronology |
E| 4/1/02
Tl F4EWSED - INFUSING

6 Writethe Ward Stock Unique Identifier Number on the bag to
identify the order related to its contents.
7 Continue administering active IV medications to the patient.
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Administering Ward Stock Items

Changing the Status
of a Ward Stock Item

» TIP:

< '5 Marking an IV
B . .
y medication as

“Stopped” is
particularly
helpful when a
patient needs
lab work
completed.
Then you can
scan it again
and mark it as
“Infusing.”

5-24

Use this section when you want to change the status of a Ward Stock
Item (1V bag) from “Infusing” to “ Stopped” or “Completed.”

To change the status of a Ward Stock Iltem

1 InthelV Bag Chronology display areaof the BCMA VDL,
right click the Ward Stock Item (1V bag) that you want to take
an action on. The Right Click drop-down menu displays

2 Select the Take Action On WS command. The Scan IV dialog
box displays since the Ward Stock Item includes a Unique

|dentifier Number.

Example: Scan IV Dialog Box for Selected
Ward Stock Unique Identifier Number

—Bag Informatior
Cumrent Bag Status: INFUSING
I\ Bag Mumber: 742053
MedicationS alutions:

DEXTROSE 5% IN M. SALINE 1000 ML

—Order Changes

Enter a Comment

[150 Characters Magimum]

Select an Achion;

L G topped
Select an [njection Site; D:umlteu:l

j

0k

Cancel |

3 Inthe Action drop-down list box, select the “action” that
you want to take on the 1V bag that you just selected on the

BCMA VDL.
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Administering Ward Stock Items

Changing the Status| To change the status of a Ward Stock Item (cont.)

of a Ward Stock Item 4 Inthe Comment area, enter the comments that you want to
(cont ) associate with the action just taken on the IV bag.
' 5 Click ok. BCMA marksthe IV bag as“Stopped” or
“Complete” in the IV Bag Chronology display area of the

BCMA VDL.
TP Example: IV Bag Marked As Stopped
"‘ In the Scan IV in IV Bag Chronology Display Area of VDL
dialog box, you
must enter a
“ » [*f Bag Chronology |
Cg;n?\“,et?;gfor 7] 04/03/2002
with a status of =63 746wSE9 - STOPPED
“Stopped.”

6 Continue administering active IV medications to the patient.
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Administering a Patient’s IV Medications

Administering an
Order with Special
Instructions

b TIP:
{'5 Special
7 Instructions help

to ensure that
the patient
receives the
medication
dosage required
by the provider.

Information messages, like the ones provided below, display when the
Pharmacy answers*“YES’ to aquestion in Inpatient Medications V. 5.0
about including Special Instructions in a Pop-up box after a nurse scans a
medication. If the Pharmacy answers “NO” to the question, the Special
Instructions only display in RED below the dispensed drug name in the
Medication Order Display Area. Y ou must acknowledge the message
after administering the medication.

The Special Instructions may include those provided below, or they
could even include the sliding scale range written by the provider. That
way, you know how much insulin to administer to the patient, based on
the patient’ s blood sugar level.

To review Special Instructions from the Pharmacy

1 Review the Information message from the Pharmacy, and then
click oK to return to the BCMA VDL.

Keyboard Shortcut: Press TAB to activate the oK button, and then
press ENTER to continue the medication administration process.

Example: Special Instructions Pop-up Boxes

Information E1 |

@ prevwo. < 30 rmldhr
] |

2 Continue administering active IV medications to the patient.

February 2004
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Administering a Patient’s IV Medications

Marking an IV Bag
as Held or Refused

», TIP:
,’ You can quickly
mark an IV bag

as “Held” or
“Refused” using
the Mark
command from the
Right Click drop-
down menu.

5-28

Use this section when you need to “mark” an IV bag listed as
“Available” or “Missing Dose” to “Held” or “Refused.” The action
taken on the IV bag displaysin the IV Bag Chronology display area
of the BCMA VDL.

Note: You can mark an 1V bag that ison “Hold” to “Held,” athough it
is not necessary that you do so unless required by your medical center.

To mark an IV bag as Held or Refused

1 SelectthelV baginthelV Bag Chronology display area of
the BCMA VDL that you want to mark as “Held” or
“Refused.”

2 Select the Mark command from the Due List menu. The Mark
drop-down menu displays, with the “actions’ available for the
IV bag selected in the IV Bag Chronology display area
of the BCMA VDL.

Keyboard Shortcut: PressALT+D to display the Due List menu, and
then press M to display the Mark drop-down menu.

3 Inthe Action drop-down list box, select the action that
represents how you want to “mark” the IV bag selected in the
IV Bag Chronology display area of the BCMA VDL.

Keyboard Shortcut: Use the ARROW keysto select the command
that represents the “action” that you want to take on the IV bag selected
on the BCMA VDL.
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Administering a Patient’s IV Medications

Marking an IV Bag
as Held or Refused
(cont.)

TIP:

The Mark options,
available to you,
will depend on the
current Status
of the IV bag.

February 2004

Example: Selecting a Reason for Marking

To mark an IV bag as Held or Refused (cont.)

an IV Bag as Held or Refused

B ag Infarmation

[ Bag Mumber: 7484714
Medication S alutions:

Current Bag Status: AVAILABLE

DE=TROSE 5% IN M. SALIME 1000 ML

—Order Changes

EnteraCamment

[150 Characters b awiminm]

Select an Achion;

Select a Reazon;

Held

“Warniting

Ed
5

Blood Preszure Out of Range

Blood Sugar Out of Range
Lab Out of Range

MHFO
Fatignt Off %/ ard
F'rm-'ier Hald

Y armitine

BCMA V. 3.0 GUI User Manual
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Administering a Patient’s IV Medications

Marking an IV Bag
as Held or Refused
(cont.)

5-30

To mark an IV bag as Held or Refused (cont.)

4 Specify areason, from the drop-down list box, why you are
changing the status of the IV bag selected on the BCMA VDL.
BCMA processes the information, and then lists the “ action”
inthe 1V Bag Chronology display area of the BCMA VDL.

Example: An IV Bag Marked
as Held on the VDL

[\ Bag Chronology
El 41702

F
G-fee] 746415 - AVAILABLE
= F4B417 - HELD

I 372902
I 3421402
I 3/8/02
I 3602

T 2MH 07

5 Continue administering active IV medications to the patient.
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Administering a Patient’s IV Medications

Adding Comments
to a Patient’s
Medication Record

» TIP:
{! You can quickly
v add comments to

a patient’s IV bag
that is Infusing,
Held, or Refused
by selecting the IV
bag, and then
selecting the Add
Comment
command from the
Right Click drop-
down menu.

Y ou can add a comment (freetext), up to 150 charactersin length, to a
patient’s IV medication marked as “Infusing,” “Held,” or “Refused” in
the IV Bag Chronology display area of the BCMA VDL. Your
comments will also display in the Medication Log Report.

To add comments to a patient’s medication record
1 Selectan |V baginthelV Bag Chronology display areaof the
BCMA VDL that you want to add Comments.

2 Select the Add Comment command from the Due List menu.
The Medication Log dialog box displays.

Keyboard Shortcut: PressALT+D to display the Due List menu, and
then press A to display the Medication Log dialog box.

3 Inthe Add Comment area, enter the comments that you want
to associate with the medication selected on the BCMA VDL.

Example: Medication Log Dialog Box

*Medication Log E

Active Medication: SODIUM CHLORIDE 0.9 IMJ
Dizpenzed Drug:

Special Instuctions

Message
Okay ta adminizter ;I

Add Comment

Enter a Comment [150 Characters k asimum)

4dd comments about the Infusing, Stopped, or Completed I bag here |

o |

Cancel |

4 Click ok once you've read your entry and are satisfied with it.
An Information message displays, indicating that BCMA has
successfully filed your comments.

Keyboard Shortcut: Press TAB to activate the oK button, and then
press ENTER to continue.
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Administering a Patient’s IV Medications

Adding Comments
to a Patient’s
Medication Record
(cont.)

TIP:

BCMA
automatically
wraps words

in the

Comments
section.

To add comments to a patient’s medication record (cont.)

Example: Information Message Received
When Comments Entered Successfully

Information |

@ Data Successully Filed
ok |

5 Vaerify that your comments were entered in the patient’ s record
by clicking the Med Log button in the Tool Bar to access the
Medication Log Report.

Example: Medication Log with Comments Entered

* Patient Medication Log =] 5

Y/ PRN/ Medication/Treatment Record (Devailed Log) (VAF 10-2970 B, €, D) Run Date: APR OL, 20
Type: INDIVIDUAL PATIENT

ssH 000-00-1000 DOB:  JAN 1,1949 (53)
He/¥e: 182cu/83kg
Lase HOV 27,200

i MONTANA, (UTAH) JOHNNY

0811:31:05  Type Comments

................ /entered by
gD TEoT aclinician.

[ 04/01/02 09:39
Intusing Bag ID £746V422
SODINM CHLORIDE 0.9% o

3/29,/02 07:53>

4/5/02 24:00<

[HONTANA, (UTAH) JORMNY 000-00-1000

Note: You can view comments on the Medication Log Report if you
select the “ Audits’ check box in the Include area of the Patient
Medication Log dialog box. See chapter 7, Viewing and Printing
BCMA Reports’ for more information.
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Administering a Patient’s IV Medications

Submitting a
Missing Dose
Request

TIP:

You can quickly
submit a Missing
Dose Request by
selecting an
IV bag in the
IV Bag Chronology
display area
of the VDL, and
then clicking once
on the Missing
Dose button in the
Tool Bar.

9 TIP:
!‘ When the
Pharmacy reprints
a bar code label,
the Unique
Identifer Number
falls off the VDL
and a new one is

assianed.

Y ou can use the Missing Dose command or the Missing Dose button on
the Tool Bar to send Missing Dose Requests directly to the Pharmacy.
Y our request will automatically print on a dedicated printer in the
Pharmacy that your medical center predefined using the GUI BCMA
Site Parameters application. BCMA will also send a MailMan message
to apredefined mail group. If both are predefined, both will be notified.

BCMA V. 3.0 displays the word “Missing” in the IV Bag Chronology
display area, opposite the related Unique Identifier Number, after you
submit a Missing Dose Request to the Pharmacy. This functionality will
benefit the Pharmacy by identifying requests that have already been
submitted, and by reducing the number of duplicate submissions that
they receive on adaily basis.

To submit a Missing Dose Request
1 Selectan |V bag, inthe IV Bag Chronology display area of the
BCMA VDL, that is considered “Missing.”

2 Select the Missing Dose command from the Due List menu.
The Missing Dose Reguest dialog box displays.

Keyboard Shortcut: PressALT+D to display the Due List menu, and
then press | (not “L") to display the Missing Dose Request dialog box.

Note: You cannot submit a Missing Dose Request for an |V bag
marked as “ Complete” in the IV Bag Chronology display area of the
BCMA VDL. You can, however, change the status from Missing to
Held or Refused

3 Verify the patient’s name on the Tab at the top of the dialog
box, and their location and medication information within the
dialog box.

Example: Missing Dose Request Dialog Box

*Missing Dose Request IS 3

MONTANA [UTAHMOHMMNY |

ward
(R

Ordered Drug Dozage
| 125 mlhr

|SDDIUM CHLORIDE 0.9% [M.J

Administration Time

|04/01@0000
D ated@Time MNeeded Beason

I | |
Subrmit I LCancel |

February 2004
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Administering a Patient’s IV Medications

Submitting a
Missing Dose
Request (cont.)

' TIP:
$ Enter “N” (for

NOW) if you want
BCMA to
automatically enter
the current date
and time in the
dialog box for you
when you move to
the Reason drop-
down list box.

"4,' TIP:
§ When you select

the Missing Dose
option, BCMA
automatically
populates the
fields in the
Missing Dose
Request dialog
box. You must
complete all fields
before submitting
the request to the
Pharmacy.
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To submit a Missing Dose Request (cont.)

4 Inthe Date@Time Needed field, enter the day and time when
you need the medication for the patient using the VA FileMan
Date/Time formatting guidelines listed below. Y ou can use a
date in the future or the past.

Date Formatting
> May 1, 2004, 01 MAY 04, 5/01/04, 050104

> N (for NOW)
» T (for Today)

Time Formatting
» 00:00 (For example, 14:00 for 2:00 p.m.)

Keyboard Shortcut: Press TAB to move among the fields on the
dialog box.

Note: If the year is omitted, the computer uses the current year. A two-
digit year assumes no more than 20 years in the future, or 80 yearsin
the past.

5 Inthe Reason field, click once on the drop-down arrow to
display pre-defined reasons why you are sending this regquest
to the Pharmacy.

Keyboard Shortcut: Use the ARROW keysto locate and select a
Reason in the drop-down list box.

Example: Missing Dose Request Dialog Box

"Missing Dose Request M= E3

MONTANA[UTAHWOHNNY |

‘éard

[BCMa

Ordered Drug Dosage

| 125 mlhe

|SDDILIM CHLORIDE 0.9% INJ

Administration Time

[04/01 @0o00

Datei@Time Meeded Beaszon

|APFI 01, 200208:01 Hat Available j

BCMA V. 3.0 GUI User Manua February 2004


mailto:Date@Time

Administering a Patient’s IV Medications

Submitting a To submit a Missing Dose Request (cont.)
Missing Dose 6 Veify theinformation in the dialog box, and then click
Request (cont ) SUBMIT to send the request to the Pharmacy, where it prints

on a predefined printer. An Information message displays.
A MailMan message will also be sent to amail group if
predefined using the GUI BCMA Site Parameters application.

Keyboard Shortcut: Press TAB to activate the suBmIT button, and
then press ENTER to display the Information message.

7 Read the Information message, and then click ok. BCMA
processes the request, and then displays the word “Missing” in
the IV Bag Chronology display area opposite the related
Unique Identifier Number.

Example: Missing Dose Submission Message

Information

@ Missing Dose Submitted

ok
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Working with Patient Records

Opening a Patient
Record

' TIP:
$ Press CTRL+0

to access a
patient record.

TIP
'5 The Confirmation
¥ dialog box that

displays, after a
patient’s wristband
is scanned,
includes the
patient’s allergies
and ADRs.

Once you finish administering active IV medications to a patient, you
can open another patient record (VDL), and then another. The process
for doing so is quick and easy.

To open a patient record

1 Select the Open Patient Record command from the File menu.
The Patient Lookup dialog box displays.

Keyboard Shortcut: Press ALT+F to display the File menu, and then
press O to display the Patient L ookup dialog box.

Example: Patient Lookup Dialog Box

*® patient Lookup X

Scan Patient Wiistband

 awirmum Length = 50

O000009R 7

| (]9 I | Carcel I

2 At the Patient Lookup dialog box, scan the bar code on the
patient’ s wristband. The maximum character length is 50.
A Confirmation dialog box displays the patient’s personal data
such as name, SSN, ward, room-bed, allergies, and ADRs.
3 Verify theinformation provided in the Confirmation dialog
box, with the information on the patient’ s wristband.
Keyboard Shortcut: Press TAB to activate the Ok button, and then
press ENTER to accept your entry and begin the scan process.

Example: Confirmation Dialog Box

Confirmation x|
Mame: IOWA,LLKE
25N 000009675
Ward: 74 GEM MED
Rm-Ed: 7Z4-4

BLLERGIES: na allergy assessment
ADRs: Mo ADRs on file

Is this the Correct Patient?

Yes Mo
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Working with Patient Records

Opening a Patient
Record (cont.)

5-38

To open a patient record (cont.)
4 Perform one of the following actions:
¢ |f theinformation matches the data printed on the

patient’ swristband, click YES to accesstheir VDL and to
begin administering active medications to the patient.

Keyboard Shortcut: Press TAB to activate the YES button, and then
press ENTER to access the patient’s VDL.

¢ If thisinformation does not match the data on the
patient’ s wristband, click NO, and then verify the patient’s
identity against the information on their wristband.

» If correct, scan the wristband again.
» If incorrect, correct the wristband for the patient.

5 Continue administering active IV medications to your patient.
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Working with Patient Records

Closing a Patient
Record

t", TIP:
!‘A It is not necessary

or required to close
a patient record
before opening
another, although it
is advised if you
are leaving the
patient’s room for
awhile.

"" TIP:
$ BCMA displays an

Information
message to verify
if you want to view

active orders on
other Medication

Tabs before

closing the

patient’s record.

February 2004

Once you finish administering active medications to your patient, you
can close their patient record (VDL), and then open another patient
record. Thisfeature is particularly useful when you need to leave the
patient’s room for a few minutes, and do not want to leave their record
open on your computer.

To close a patient record

1 Select the Close Patient Record command from the File menu.
The Information message, provided on the following page,

displays.
Keyboard Shortcut: Press ALT+F to display the File menu, and then
press c to display the Information message provided on the following
page.

Example: Information Message

Information E

@ ACTNE MEDICATION ORDERS are available for review on these Medication T ab(z]:
=» IWP/YPR

Are pou sure you want to close this patient's record before viewing these Tab(g]?

Yes | Mo |

Note: The Information message, provided above, displays only for

IV Piggyback medications since you automatically view Unit Dose
orders when the BCMA VDL opens. The message lets you verify if you
want to view active orders under the IVP/IVPB Medication Tab before
closing the patient’ s record.

2 Perform one of the following actions:
e Click YES to close the current record without viewing
medication orders, for the patient, on other Medication
Tabs. The Patient L ookup dialog box then displays.

¢ Click NO to view active medication orders under the
Medication Tab listed in the Information message.

Keyboard Shortcut: Press TAB to activate the YES button, and then
press ENTER to continue.

Note: BCMA providesthe “BCMA Idle Timeout” site parameter
for defining the number of minutes that an idle BCMA session can
stay open. Once the allowable time-out has been reached, BCMA
will close. If the BCMA session displays a prompt, it will not
time-out until the prompt is answered. The allowable entry for this
parameter is 1 to 1440 minutes/day. The default is 30 minutes.
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Understanding the CPRS Med Order Button

Benefits of this
Chapter

Providing a Link
to CPRS

TIP:
.' The CPRS Med

Order button is
particularly useful
in ICU-type
environments,
where STAT and
medication orders
are quite
common.

*'4, TIP:
!‘A Unit Dose and IV

Piggyback orders
do not display on
the VDL since
One-Time orders
only display until
the Stop
Date/Time of the
order or once
it is Given.

This chapter describes the process for using the CPRS Med Order Button
(or “Hot Button”) in BCMA V. 3.0. It describes the many benefits of this
new enhancement, and the steps for using it — plus it provides a flow
chart for you to discover the workflow using this button.

BCMA V. 3.0 includes the CPRS Med Order Button, a“link” to CPRS
for electronically ordering, documenting, reviewing, and signing verbal-
and phone-type STAT and (One-Time) medication orders for Unit Dose
and IV medications that you have aready administered to patients. This
feature is particularly beneficial in |CU-type environments, asit helps
streamline the workflow in such a busy setting. For instance, this button
provides a secure, seamless environment for interfacing with three VIsTA
applications to electronically document the medication administration
process. They include BCMA V. 3.0, CPRSYV. 1.0, and Inpatient
Medications V. 5.0.

How the CPRS Med Order Button Works

Using the “Hot Button” in BCMA isquick and easy. Simply click the
CPRS Med Order button on the BCMA VDL Tool Bar to perform tasks
using the BCMA Order Manager and CPRS Order dialog boxes. These
order types are then passed to the Inpatient Medications V. 5.0 software
application as “nurse-verified” expired orders with a priority of “Done.”
A pharmacist must still verify these order types. The provider selected
during the Ordering process will receive an “alert,” requesting their
electronic signature on the order.

Verifying the Documentation Process

Order types documented with the CPRS Med Order button do not display
onthe BCMA VDL unlessthey are large-volume IV or non-intermittent
syringe type orders administered over a period of time. In that case, they
display onthe BCMA VDL under the IV Medication Tab as“Infusing.”

Y ou can, however, print the Medication Log and the MAH Reports from
the Reports menu (or Tool Bar) within BCMA, or using the Reports Tab
in CPRS, to verify that these orders were properly documented. On the
Medication Log, the text titled “BCMA/CPRS Interface Entry,” displays
opposite the order. Y ou can edit these orders using the Edit Medication
Log [PSB MED LOG EDIT] option in the CHUI version of BCMA.

February 2004
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Understanding the CPRS Med Order Button

Enabling the CPRS | Youcan enable the CPRS Med Order Button functionality, at your
Med Order Button division, by performing the steps listed below.

Functionality To enable the CPRS Med Order Button functionality

1 Select the “Enable CPRS Med Order Button” check box under
the Parameters Tab of the GUI BCMA Site Parameters
application.

2 Assign the secondary menus “PSB GUI CONTEXT — USER”
and “OR BCMA ORDER COM” to each BCMA user.

3 Assignthe PSB CPRS MED BUTTON security key to
appropriate site personnel.

4 Verify that the user has been assigned the OREL SE security
key associated with CPRS.
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Workflow for CPRS Med Order Button

inici Legend
Receive Verbal Clinician 9
or Telephone Accesses GUI
Ord?er BCMA CHUI - Character-based User Interface
Software CPRS - Computerized Patient
Record System
GUI - Graphical User Interface
Scan Patient
Wristband Te n
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Clinician Selects Clinician Clicks
CPRS Med Order on Review/Sign
Button Button
Clinician
Completes Clinici
Required Is There an fnician
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»  Order Mamager Order Check
Dialog Box
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Telephone or |
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Correct?
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Using the CPRS Med Order Button

Ordering and

Documenting STAT

or NOW Orders

TIP:

You can enter
Unit Dose and IV
orders using the
same CPRS Med

Order Button

session,
regardless of the

Medication Tab

Follow the instructions in this section to use the CPRS Med Order
Button from the BCMA VDL. Once you activate the button, BCMA
passes patient data from the BCMA Order Manager dialog box to CPRS,
for ordering, documenting, reviewing, and signing STAT or NOW
medication orders already administered to patients.

Note: The patient that you are ordering and documenting orders about
must have a status and location of “inpatient.”

To order/document STAT or NOW orders

1 Click the cPRS MED ORDER button on the Tool Bar of the
BCMA VDL. The BCMA Order Manager dialog box then

displays.

Example: BCMA Order Manager Dialog Box

selected
on the VDL. Order Manager
—Order Type: %'z
& Ui Dse Topes | [
Cv [At Soringe: I j
Praovider: I
Injection Site: I j
Action D ateTime; I
—Medications anddor Solutionz Scanned
—Scanner Statug: Scan Medication Bar Code:
Mot R eady |7
Eeview/Sign | Drder Cancel
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Using the CPRS Med Order Button

Ordering and

Documenting STAT

or NOW Orders
(cont.)

TIP:

If you omit the
year, the computer
uses the current
year. A two-digit
year assumes no
more than 20
years in the future,
or 80 years in the
past.

TIP:

Ly
3 You can
L document/order

several Unit Dose
medications, one
after the other,
provided you are
scanning (or
entering) the same
orderable item.

6-6

To order/document STAT or NOW orders (cont.)

2 Under the Order Type area of the dialog box, perform one of
the following actions:

o Select the Unit Dose Radio button if you want to
order/document a STAT or NOW Unit Dose medication.
Proceed to step #3.

e Select the IV Radio button if you want to order/document a
STAT or NOW IV medication. Then completetheIV's
area of the dialog box, and proceed to step #3.

» Thefields that need completed under the IVs area
of the dialog box relate to the IV Type selected.

3 Complete the Provider field, and then press TAB to move to
the Injection Site field, and complete that field if applicable to
the order.

e If you enter the provider’sfull last name and fir st
name, BCMA finds an exact match.

e |f you enter the provider’slast nameor a portion of
their last name, and then press TAB. BCMA provides
matchesin alist box so you can select the correct provider
for the order.

» The provider selected for thisfield will receive an
“adert” notifying them that they need to sign the
order.
Keyboard Shortcut: Press TAB to move among the fields within the
dialog box. Use the DOWN ARROW, within alist box, to make your
selection.

4 Complete the Action Date/Time field, and then press TAB to
display your date/time entry and continue with the
order/document process.

o Enter the date and time when you administered the
medication to the patient, using the VA FileMan
Date/Time formatting guidelines listed below. Keep in
mind that the system does not accept a date/timein the
future.

Date Formatting
» May 1, 2002, 01 MAY 02, 5/01/02, 050102

» N (for NOW)
» T (for Today)
» T-1 (for Y esterday)

Time Formatting
» 00:00 (For example, 14:00 for 2:00 p.m.)
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Using the CPRS Med Order Button

Ordering and To order/document STAT or NOW orders (cont.)
Documenting STAT 5 Scan the bar code number on the Unit Dose medication or 1V

Additive/Solution ordered for the patient. BCMA will process
or NOW Orders the scan, and then display the medication or additive/solution in
(cont.) the Medications and/or Solutions Scanned list box.

e |f multipledrugs are availablefor the selected order,
BCMA provides alist box with choices. Select the
medication that you want to document/order, and then click
OK to enter your selection in the Medications and/or
Solutions Scanned list box.

o |If thebar codeismissing or unreadable, enter one or
more alpha characters in the Scan Medication Bar Code
field, and then press ENTER. BCMA will perform alook-up
for you, and then display its findings. Select a drug name,
and then click oK to enter your selection directly into the
Medications and/or Solutions Scanned list box.

Note: If your Scanner setting has an ENTER (carriage return) defined at
the end of each scanning session, the medication look-up will occur
without you having to press ENTER.

6 Click the ORDER button to continue the ordering process. A
CPRS Order dialog box displays related to the type of
medication order that you entered.

o If you placed a Unit Dose medication order, click hereto
proceed to the section “ Accepting an Administered Unit
Dose Order.”

o If you placed an IV medication order, click here to proceed
to the section “ Accepting an Administered 1V Order.”
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Using the CPRS Med Order Button

Accepting an | TreCPRS Melcton Orter kg bosdsleycnyoun el
L. . and accept the or nit Dose medication order you ju
gg;n;rg?éz‘red Unit ordered/documented for your patient.

Example: CPRS Medication Order Dialog Box

il Medication Order |

|SCETAMINOPHEN TAR

[ozage Route Schedule
325M0G fMOw

10MG 0.023 a“
20MG 0.058 STAT
RAMkG ns LI

Comments: |Give with milk]

ACETAMIMOPHEM TAE | | Adccept Order
325MG MOW Give with milk. _I I_I
=l Quit |

To accept an administered Unit Dose order

1 Enter datain the Dosage, Route, and Schedule fields of the
dialog box, if they are not populated from BCMA. Y ou can
enter information in the Commentsfield, if desired.

TIP: 2 When you are done entering the data, click the ACCEPT ORDER

{, button. CPRS will perform order checks, and prompt you to

CPRS provid
g mespsr;’g; ﬁs 2 address these checks should they occur. CPRS returns you to

information is the BCMA Order Manager dialog box to order/document
missing from additional administered STAT or NOW Unit Dose orders, or to
fields, or needs the Review/Sign Changes dialog box to review and sign this
corrected. order. Click here to proceed to the section “Ordering and
Documenting STAT or NOW Orders.”

Keyboard Shortcut: Press TAB to move among the fields of the
dialog box and to activate the ACCEPT ORDER button. Once activated,
press ENTER to display the BCMA Order Manager dialog box again for
ordering/documenting additional Unit Dose medication orders.

Note: If you click QuIT, CPRS displays a message asking if you want to
save the order. If you click NO, CPRS cancels the order and returns you
to the BCMA Order Manager dialog box so you can begin again.
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Using the CPRS Med Order Button

Accepting an
Administered IV
Order

TIP:

':I CPRS provides a

8 message if
information is
missing from

fields, or needs
corrected.

The CPRS 1V Fluid Order dialog box displays so you can complete and
accept the STAT or NOW IV Additives/Solutions medication order that
you just ordered/documented for your patient.

Example: CPRS IV Fluid Order Dialog Box

il 1¥ Fluid Order x|
Solution/additive WalumesS trength
DEXTROSE IMJSOLM 500 ML
Infuszion B ate IEEII] mlhr
Comments
Order text:
DEXTROSE IMJ.SOLM 500 ml 500 mlhr ﬂ Acocept D,derl
j Cluit |

To accept an administered IV order

1 Enter the volume or strength for the additive or solution, and
then enter datain the Infusion Rate field of the dialog box, if it
is not populated from BCMA.. Y ou can enter information in the
Comments field, if desired.

2 When you are done entering the data, click the ACCEPT ORDER
button. CPRS will perform order checks, and prompt you to
address these checks should they occur. CPRS returns you to
the BCMA Order Manager dialog box to order/document
additional administered STAT or NOW |V orders, or to the
Review/Sign Changes dialog box to review and sign this order.
Click here to proceed to the section “Ordering and
Documenting STAT or NOW Orders.”

Keyboard Shortcut: Press TAB to move among the fields of the
dialog box and to activate the ACCEPT ORDER button. Once activated,
press ENTER to display the BCMA Order Manager dialog box again for
ordering/documenting additional IV medication orders.

Note: If you click QuIT, CPRS displays a message asking if you want to
save the order. If you click NO, CPRS cancels the order and returns you
to the BCMA Order Manager dialog box so you can begin again.
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Using the CPRS Med Order Button

Reviewing and
Signing STAT or
NOW Orders

TIP:

The Example
provided on this
page shows
information for a
Unit Dose order.

To review/sign STAT or NOW orders
1 Atthe BCMA Order Manager dialog box, perform one of the
following actions:
e Order/document another STAT or NOW medication order,
beginning at step #1 of this chapter.

o Proceed to the next step to submit orders for review and
signature.

2 Click the REVIEW/SIGN button to display the Review/Sign
Changes dialog box.

Example: Review/Sign Changes Dialog Box

Review / Sign Changes

Orders

Orders -
ACETAMINOPHEM TAER 325 ML oral MOV DOME Give with mill. “UNSIGNED®

¢ ReleasetoSemwice — ]
’7 ............... N oK I Cancel

@ Metbat " Telephone

3 Review the medication orders to ensure that they are accurate
and properly entered.
¢ |f amedication isnot applicableto the patient’sorder,
click inside the appropriate check box to de-select the
medication.

Keyboard Shortcut: Use the ARROW keys to move among the
medication ordersin the list box, and the SPACEBAR to deselect an order
listed.

4 Under the Release to Service area, select the Radio button
(Verba or Telephone) that appliesto the STAT or NOW
medication orders that are “ selected” in this dialog box, and
then click oK. The Electronic Signature Code dialog box
displays. Proceed to the next step.

Keyboard Shortcut: Press TAB to move among the Radio buttons.
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Using the CPRS Med Order Button

Reviewing and
Signing STAT or
NOW Orders (cont.)

To review/sign STAT or NOW orders (cont.)
5 At theElectronic Signature dialog box, enter your signature
code, and then click oK to finalize the order(s).
o |f thereareno problemswith the order, it will process
and you will be returned to the BCMA VDL.

¢ If thereisa problem with the order, a message displays
noting the problems, and the order is cancelled. You are
returned to the BCMA VDL. The provider also receives an
aert message about the order(s).

Keyboard Shortcut: Enter your signature code, and then press TAB

to activate the Ok button. Once activated, press ENTER to finalize the
order.

Example: Electronic Signature Dialog Box

Electronic Signature |

E nter your electronic zignature o release these orders.

Signature Code

| k. I Cancel

February 2004
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Using the CPRS Med Order Button

Processes
Completed By Each
Application

This section describes the many tasks that are completed in the
“background” by BCMA, CPRS, and Inpatient Medications — and those
tasks that involve your Pharmacy staff.

o BCMA processes the orders by passing the administration

date/time to Inpatient Medications, and creates an entry in
the Medication Log. It then refreshes the BCMA VDL with
any 1V Admixture or Non-Intermittent syringe type STAT
or NOW orders.

» Unit Dose and 1V Piggyback orders will not display
onthe BCMA VDL.

» An 1V bag will display on the BCMA VDL as
“Infusing” in the IV Bag Chronology display area.

CPRS performs order checks, marks all medications as
“nurse-verified” with apriority of “Done,” and sends them
to Inpatient Medications V. 5.0. The order displays under
the Orders Tab in CPRS.

Inpatient M edications displays orders as “nurse-verified,”
expired orders requiring verification by the Pharmacy. A
pharmacist can enter a Progress Note after verifying the
order.

» Theletter “d” (lowercase letter) immediately
precedes the order on the Inpatient Profile to indicate
that the order is done.

» The Inpatient Medications Order View screen
displays“(DONE)” in the upper |eft-hand corner
of the screen, after the order type designation of Unit
Doseor IV.
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Viewing and Printing BCMA Reports

Benefits of this
Chapter

Enhancements to
Report Printing

\ TIP:
'5 All reports from
r BCMA print in a

132-column
format.

February 2004

This chapter describes a variety of reports originating from BCMA that
you can view and print on-screen viathe BCMA VDL or viaTabsin
CPRS. You can aso useit to view patient demographic and allergy
information.

Here' s the changes to the report printing functionality in BCMA V. 3.0:

e Medication Administration History (MAH) Report: The Date
column lists three asterisks (***) to indicate that amedication is
not due. Thisinformation is also noted in the Legend at the
bottom of the MAH Report.

The report aso includes information about when an order is
placed “On Hold” and taken “ Off Hold” by a provider, and the
order Start and Stop Date/Time for the medication.

e Medication Variance Report: Provides “exceptions’ (variances)
to the medication administration process. It aso lists “event”
information within a selected date range, such as the type and
number of events, and the total percentage of events that
occurred. A variance preceded by a minus sign (such as—24)
indicates the number of minutes that a medication was given
before the administration time.

e Cumulative Vitals/M easurement Report: Listsa patient’svitals
from the Vitals package, along with their demographics and
hospital location information. Y ou cannot print this report by
ward.

o Ward-Specific Reports: Simply click CANCEL at the Patient
Lookup dialog box to access the Menu Bar — without opening a
patient record — and print ward-specific reports only, except for
the Cumulative VitalMeasurement Report. A patient’s file must
be opened to access patient-specific reports.

e CHUI Missing Dose Report: Changed the line item “Dosage
Schedule” on the BCMA CHUI Missing Dose Report to
“Schedul€e’ to coincide with the Missing Dose E-mail Notification
change described on the next page.
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Viewing and Printing BCMA Reports

Enhancements to e Missed Medications Report: Indicates when a medication order

FAti isplaced “On Hold” and taken “Off Hold” in CPRS or Inpatient
Report P”ntmg Medications V. 5.0. The Hold information is provided below the
(cont.) medication information on the report, and only appliesto
administrations due within the Hold timeframe.

The “Order Num” column on the report lists the actual order
number and order type (i.e., Unit Dose or 1V). Thisinformation is
quite helpful when troubleshooting problems with BCMA.
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Viewing and Printing BCMA Reports

Viewing/Printing
Demographics Data

TIP:

Use the Patient
Demographics
Button in the upper
left-hand corner of
the VDL, below the
Tool Bar, to quickly
display patient
demographics data.

February 2004

Y ou can use the Patient Demographics command (or button) to view or
print personal, admission, eligibility, and appointment information
about the patient whose orders are displayed on the BCMA VDL. This
information was el ectronically documented when the patient was
admitted to your medical center.

To view/print a patient’s demographics data

1 Select the Patient Demographics command from the View
menu. The Patient Inquiry dialog box displays, with the
patient’ s demographics data.

Keyboard Shortcut: Press ALT+V to display the View menu, and
then press P to display the Patient Inquiry dialog box.

Example: Patient Inquiry Dialog Box

“® Patient Inquiry M=l E3
MONTANA, (UTAH) JOHNNYT Qo00-00-1000 JAN 1,1949
COORDINATING MASTER OF RECORD: NOT LISTED
|Address: STREET ADDRESS UNENOWN Temporary: NO TEMPORARY ADDRESS
UNE. CITY/STATE
County: UNSPECIFIED From/To: WNOT APPLICAELE

Phone: UNSPECIFIED Phone: NOT APPLICAELE
Office: UNSPECIFIED

Primary Eligibilicy: UNSPECIFIED

Status : ACTIVE INPATIENT-on WARD

[hdnicted : NOV 27,2000@811:31:05 Transferred

Ward : BCHMA Room-Bed : 404-2

FProvidar : SACRAMENTO, SHARON Specialty : GENERAL MEDICINE
At ending : SACRAMENTO, SHARON

ljAdmission LOS: 476 Absence days: 0 Pass Days: 0 ASIH days: 0
Future Appointments: NONE

Remarks:

Frirt | Lancel I
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Viewing and Printing BCMA Reports

Viewing/Printing To view/print a patient’s demographics data (cont.)

Demographics Data 2 Perform one of the following actions:
(cont.) e Review the patient’s demographics data, and then click
' CANCEL to return to the patient’s VDL.

o Click PRINT to display the Printer dialog box. Proceed to
step #3.

Keyboard Shortcut: Use TAB to move among the PRINT and
CANCEL buttons.

3 Select aprinter from the drop-down list box that you want to
use for outputting a report with the patient’s demographics
data. Then click ok. An Information message displays.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.

4 Note the task number for your print job, and then click oK to
return to the Patient Inquiry dialog box. At the dialog box,
click CANCEL to return to the patient’s VDL.

5 Retrieve the hard copy report, containing the patient's
demographics data, from your printer.
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Viewing and Printing BCMA Reports

Viewing/Printing
Allergy and ADR
Information

» TIP
{'5 Use the Allergies
: Button on the

Tool Bar to quickly
display an
alphabetical listing
of all food, drug,
and “other” allergy
and ADR
information
documented about
the patient.

Clicking on the Allergies command (or button) displays allergy and
adverse drug reaction information documented about the patient in the
ART package. Thisincludes the causative agent, drug class, signs and
symptoms, and whether the allergy/ADR was verified and observed. If
the Allergies command/button is grayed out, no alergies or adverse
drug reactions were documented about the patient.

Note: BCMA only displays allergy information, not adrug
“interaction” check.

To view/print a patient’s allergy and ADR information

1 Select the Allergies command from View menu. The Patient
Allergy List dialog box displays, with the patient’ s allergy and
ADR information.

Keyboard Shortcut: PressALT+V to display the View menu, and
then press A to display the Patient Allergy List dialog box.

Example: Patient Allergy List Dialog Box

*® Patient Allergy List [_ (O] x|
Causitiwve agent : STRAWEERDIES
Sigms/symptons : HIVES
Verified : Yes
Obserwved/Historical : Historical
FErint | Lancel I
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Viewing and Printing BCMA Reports

Viewing/Printing To view/print a patient’s allergy and ADR information
Allergy and ADR (cont)
Information (cont.) 2 Perform one of the following actions:

e Review the patient’s alergy and ADR information, and
then click CANCEL to return to the patient’s VDL.

o Click PRINT to display the Printer dialog box. Proceed to
step #3.

Keyboard Shortcut: Use TAB to move among the PRINT and
CANCEL buttons.

3 Select aprinter from the drop-down list box that you want to
use for outputting a report with the patient’ s allergy and ADR
information. Then click ok. An Information message displays.

Note: The printer that you select becomes the “ default” printer for all
reports printed from BCMA.

4 Note the task number for your print job, and then click oK to
return to the Patient Allergy List dialog box. At the dialog
box, click CANCEL to return to the patient’s VDL.

5 Retrieve the hard copy report, containing the patient’s allergy
and ADR information, from your printer.
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Viewing and Printing BCMA Reports

Viewing/Printing an
Order from Inpatient
Medications

» TIP
{'5 Double-click on a
¥ medication order,

displayed on the
VDL, to view the
details of the order
from Inpatient
Medications.

February 2004

BCMA provides several ways for you to view (and print) Unit Dose and
IV medication orders from Inpatient Medications V. 5.0. They include
the following: 1) select a medication on the BCMA VDL, and then
press F4; 2) double-click on an order displayed on the BCMA VDL; 3)
use the Display Order command in the Due List menu; or 4) use the
Display Order command in the Right Click drop-down menu.

To view/print an order from Inpatient Medications

1 Select amedication order on the patient’s VDL.

2 Select the Display Order command from the Due List menu.
The Display Order dialog box displays, with the details of the
medication order.

Keyboard Shortcut: PressF4 to display the Display Order dialog
box.

Example: Display Order Dialog Box
for Unit Dose Medication Order

“® Display Order N [=] |
Orderable Item: DIGOXMIN ELIXIR
Dosage Ordered: 0.05MG/1ML Start: 0l/1l&/2004 10:Z&
Med Route: PO Stop: 0l/23/z004 Z4:00
Schedule Type: ONE TIME Self Med: NO
Schedule: STAT
Admin Times:
Provider: DENVER,DONNA
Spec Inst:
Dispense Drugs
Drug Name Tnits Inactive Date
DIGOXIN O.0SMG/ML ELIX (50CC) 1

Pharmacy Actiwvity Log:
Date: Jan 16, E004@10:Z&:04User: DENVEER, DONNAL
Actiwity: VERIFIED EY NULREE

FErint | Lancel I
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Viewing and Printing BCMA Reports

Viewing/Printing an
Order from Inpatient
Medications (cont.)

7-8

This section provides examples of an IV Piggyback and 1V medication

order as they were entered using Inpatient Medications V. 5.0.

Example: Display Order Dialog Box
for IV Piggyback Medication Order

“® pisplay Order

\
Orderable Icem: FUROSEMIDE INJ,SO0LH
Dosage Ordered: ZOMGSZML

Med Doute: e

Schedule Type: PRN

Schedule: BID

Adwin Times: 0500-1700

Provider: DENVER,DONNA

Spec Inst: Far congestion

Start: 0lfle/2004 Ll0:28
Stop: 04/EEFZ004 LEZ:00
gelf Med: NO

Cispense Drugs

Drug Nane Units Inactive Date

FUROSEMIDE 10MG/ML 10ML INJ z

Pharuacy Actiwity Log:
Date: Jan 16, 2004@L0:28:04User:
Activity: WVERIFIED BY NURSE

DENVEER, D ONNA

=10l x|

Example: Display Order Dialog Box
for IV Medication Order

“® Display Order

g [ 3]

Orderahle Item: DOPAMINE INJ, S0LN
Infusion Rate: TITRATE@EL

M=d Route: v

Schedule Type: CONTINUOUS
Prowvider: DENVER,DONNA

Spec Inst: TITRATE to maintain systolic BP+80

0l/16/2004 l0:28
0172372004 Z4:00

Start:
Stop:

Additives

MName Strength
DOPANINE g00 MG
Solution

HName Volume
DEXTDOSE 5% IN N. SALINE 1000 ML

Pharmacy Activity Log:

Date: Jan 16, Z004@10:28:43User: DENVER, DONNA
hetiwvity: VERIFY
Reaszon: ORDER VERIFIED EY NURSE

[ ]

BCMA V. 3.0 GUI User Manual

February 2004



Viewing and Printing BCMA Reports

Viewing/Printing an | To view/print an order from Inpatient Medications (cont.)

Order from Inpatient 3 Perform one of the following actions:
Medications (cont ) ¢ Review the patient’ s medication order, and then click
' CANCEL to return to the patient’s VDL.

o Click PRINT to display the Printer dialog box. Proceed to
step #4.

Keyboard Shortcut: Use TAB to move among the PRINT and
CANCEL buttons.

4 Select aprinter from the drop-down list box that you want to
use for outputting a report, with the patient’ s medication order.
Then click ok. An Information message displays.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.

5 Note the task number for your print job, and then click OK to
return to the Display Order dialog box. At the dialog box,
click CANCEL to return to the patient’s VDL.

6 Retrieve the hard copy report, containing the patient’s
medication order information, from your printer.
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Viewing and Printing BCMA Reports

Viewing/Printing
a Due List Report

TIP:

BCMA lists
information on the
Due List Report
by IV orders,
then by Unit Dose
orders. Within
each section,
medications
are listed
alphabetically.

"® Patient Due List M= E
Due List |
Date For Fieport: Start Time:  Stop Time:
[o3n7/2002 =] Jooot =||2a00 =]
Ihicude Schedule Topes:
¥ Continuous v On-Call
v PRM [v One-Time
TIP: Inchude Order Types:
"4, W Iz ¥ Unit Dose
"‘ Tﬂth{a;Iimk?ol:(e ¥ Include Future Orders
¢ “defaults” inglude all G
check boxes P:;t t'; bt
selected, and - \Af'a'il” | -
today’s date listed.
£ Bt by Batient
£ Frirt by Beom - Bed
LCancel |
7-10 BCMA V. 3.0 GUI User Manua February 2004

BCMA letsyou print (and yes, still view) a Due List Report directly
from the BCMA VDL. Thisreport provides detailed information about
active and future Unit Dose and |V medication orders that are “due” for
administering to a patient — during a timeframe that you specify —
within a 24-hour period.

The Due List Report includes patient demographic dataand ADR
information, plus detailed information about an order, such as whether
(or not) the medication is a self-med; the medication type, schedule,
dose, and route; Special Instructions; administration times; Last Given
date and time; Start/Stop date and time; and the individual (s) who
verified the order.

To view/print a Due List Report

1 Select the Due List command from the Reports menu. The
Patient Due List dialog box displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press D to display the Patient Due List dialog box.

Example: Patient Due List Dialog Box




Viewing and Printing BCMA Reports

Viewing/Printing
a Due List Report
(cont.)

TIP
'5 You can type the
§ information in the

list boxes, or use
the drop-down
arrows to make
your selection.

TIP:

The bottom of the
Due List Report
includes blank lines
for making any
“Changes/
Addendums” to the
patient's orders.
Future orders
display on a
separate page.

February 2004

To view/print a Due List Report (cont.)

2 Usethe DOWN ARROW, within the list boxes, to select the Date,
and Start and Stop Times of the Due List Report that you want
to view on-screen or print.

Note: Clicking on the DOWN ARROW on the Date for Report list box
displays acalendar. Y ou can use the scroll arrows in the upper corners of
the calendar to display adifferent month, and then click on adate to
select it and close the calendar. Clicking inside the Start/Stop Time list
boxes provides selections.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 Inthe Schedule Types, Order Types, and Include areas, click
inside a check box to include your selection on the Due List
Report.

Keyboard Shortcut: Press SPACEBAR to select a check box.

4 InthePrint by area, click inside a Radio button to print the Due
List Report by Patient or by Ward.

Note: If you choose to print the Due List Report by Ward/Room-Bed,
make your selection from the list box provided. This Report lists
information alphabetically by patient.

Keyboard Shortcut: Use the DOWN ARROW to select the Ward
Radio button, and award location from the drop-down list box.

5 Click ok to display the Due List Report on-screen.
6 Perform one of the following actions:
¢ Review the Due List Report, and then click CANCEL to
return to the patient’' sVDL.

e Click PRINT to display the Printer dialog box. Proceed to
step #7.

Keyboard Shortcut: Use TAB to move among the PRINT and
CANCEL buttons.

7 Select aprinter from the drop-down list box that you want to
use for outputting the Due List Report. Then click oK. An
Information message displays.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.
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Viewing and Printing BCMA Reports

Viewing/Printing To view/print a Due List Report (cont.)
a Due List Report 8 Note the task number for your print job, and then click ok to
(CO nt ) return to the Patient Due List dialog box. At the dialog box, click
) CANCEL to return to the patient’s VDL.
9 Retrievethe Due List Report from your printer. An example of
each report type is provided in this section.

Example: Due List Report By Patient

*® Patient Due List

MEDICATION DUE LIST for MAR 28, 2002 0200=1200 Pun Date: MAR 28, 2002@08:28
Ordar Typa(r): Unit Dose -- Concimuous Page: 1
Patient: MONTANA, (UTAH) JOHNNY e H QO0-00-1000 DOE: JAN L,.15%43 (53}

Sex: MALE He/We: 182cn/8%kyg Ward: ECHMA Bm 404-2

Do COPD Lagt Myme: NOV Z7,Z0008L1:31:05 Type: ADMIZSION

Paactiohd STRAWBERRIES

Salf Lase Srare Seap Vars fying
Had Sched Medication Iose Route Given Date Date Bph/Pn
BTima BTime
un-C INSULIN INJ Giwva: SLIDING SCALE Q4H m O3/Z5/0Z8LE36 3I/THI0Z 7/IS02 CJimes

AlZ:34 B24:00
*INSULIN LENTE U-100 INJ {3&l} Adsin Tismes: 0300
Zpec Inst: 1QTY DEPENDAMNT O
ELOOD SUCAR LEVELE
- INSULIN WPH (HUMAN) INJ Giwe: LODUNT/ LML Q4H sc QF/EE0ZBLEIT  ISTLAOET ESIRAOET G
BlZ: 48 B24:00
*INSULIN NPH (HUMULIN} U-L00 LOML
{8177 hdwin Times: 0900
Spec Inst: !SLIDING SCALE ORDER
up-C WITROGLYCERIN PATCH Giwve: LONG/Z4 HOURS QD Top OFFESF0Z8LEL3 I/L4F02  BFIZF0Z ARSEEE
a0E: 04 B24:00
*HITROCLYCERIN PATCHES 10MG/Z4HR
{2313) hdmin Times: 0300
Spac Ingt: lApply patch at Jam
and remove patch st Spm daily.
UL=C VINCRISTINE INJ Giva: 1MC QD Ive 1r/25/02 SF5F0Z PR/DD
B07:45 BZ4:00
*"VINCRISTINE LMG INJ {1625} Admin Times: LZ00
Spec Ingt: IFOR 4 DAYS ONLY

MONTANA, (UTAH) JOHNIY 000-00-L000 Vard: BCMA Foom-Bad: 404-2

_ ot [ coed |

7-12 BCMA V. 3.0 GUI User Manua February 2004



Viewing and Printing BCMA Reports

Viewing/Printing This section provides an example of a Due List Report by

aDue List Report | Ward/patient.
(cont.)

Example: Due List Report By Ward/Patient

“® Patient Due Li

e S S S U ——— :I
MEDICATION DUE LIST for MAR 18, Z00Z O0500-0300 Pur, Date: MAR 28, ZO00ZAL5:31

Order Typei{s): Ward: BCMA Room=Bed: 401-3& Unit DPose == Continuous Page: 1
Patient: KENTUCKY KENNETH SEN: 000-00-1016 DoB: JAH L, 1945 (53}

Sax: MALE He  We: L8Zen/83kyg Ward: ECHA Fm 420-3

Dx: corp Last Mvat: NOW 27,2000@L1:2&:18 Type: ADMIZEION

Peactions: STRAWBERRBIES

Self Last Stop Veriiying
Mad Schaed Madicacion Dods Routd GLven Dara P B
BTime

** M0 SPECIFIED MEDICATIONS TO PRINT ==

EENTUCKYT, KENNETH 000-00-1016 Ward: BCMA FRoom-Bed: 420-3
0 O O O 0 0 O 0 0 0 0 0 0 B O
MEGICATION DUE LIST fox MAR 18, Z00Z 0300-0300 Pun Data: MAR Z8, Z00Z@L15:31
Order Typei(s): Ward: BCHA HRoom-Bed: 420-3& Unit Dose -- Continuous Fage: 1
Patient: MATHE JOE 55H: D00-00-1075 DOE: JAM 1, 19%43 (53)

ELES MALE He /W LaZen/B3ky Ward: FCHA B= 4Z0-1

Do - COoPD Last Mvmt: NOV 27, Z00OQL1-27:-53 Type: ADMISSTON

Beactions: STRANBERRIES

Self Last Start Stop Verifying
Mad Fchad Hedication Dode Route Given Date Daté Pphif B
ATime ATime
un=C ALBUTEROL SOLN, TNHL Give: 3ML 0Q4H INHL 02/20/0291510 3/8/702 Ef16/02 CT "~

814:07 Bz4:00
TALBUTEROL ©0.083% INHL SOLUTION
FML EA. (53IZI) Adsin Times: 0300
Spac Inst: BEGIN TODAY

up-C ARTIFICIAL TEARS SO0LN, OPH ou 3/e 02 &f16S02 CT =
814:07 Bz4:00
T"ARTIFICIAL TEARE /ML (738) Admin Times: 0300

Erint
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Viewing and Printing BCMA Reports

Viewing/Printing This section provides an example of a Due List Report by

aDue List Report | Ward/Room-Bed
(cont.)

Example: Due List Report By Ward/Room-Bed

P

MEDICATION DUE LIST for MAR 12, 2002 0001-2400 Pun Date: MAR L8, ZOOZ@L4:03 :I
Order Typais): Ward: BCMA Poom-Bed: 401-44 Uit Dese -- Continusus PRN On-Call One-Tise Fage: 1
Parient: CALIFORNIA, JAMES 25N QO0-00- L1002 heluk:H JAN 1,.1543 (53)

Sen: MALE He /We 182cn/83kg Ward: ECHA Bm 404-1

e CorD Lagt Mvar: NOV Z27,2000811:32:50 Type: ADMIZSION

Paaccicns: STRANMBERRIES

Swle Last Srare Stop Varstying
Fled Sched Hedication Dose Route Given Date Dace Bphy/kn
aTin ATize
=P PROMETHAZINE INJ,S0LH Give: SOMGSINL  Q4H PRN w 3fer02 6714702 PR~

BlI:34 BZ4:00

*PROMETHAZINE ZSMG/ML INJ. (251Z]
Zpec Inst: FOR HAUSEA

CRLIFORNIA, TAMES 000-00~-1002

ma

MEDICATION DUE LIST for PMAR 18, 2002 0001-2400 Bun Date: MAR 18, 2002@14:03
Drder Type(s): Ward: PCMA  Roos-Bed: 404-14 Unit Dode -- Continuoud PRN On-Call One-Tine FPage: L
Patient: MONTANA, (UTAH}JOHNNY SEN 000-00-1000 DoE: JAN L,1343 (53)

Seu: MALE He /W 182cm/83kg Ward: ECHA Fm 404-2

IS corPp Lase Mwme: NOV 27,2000811:31:0%5 Type: ADMISSION

Reacticnt STRANPERRIES

Sell Lagt Srare Stop Veritying
Pl Eched Hedicarion Dose Roure Given Date Dare Bph/in
BTime BTize
up-C ACETAMINOFHEN TAE Give: JISNC O8H O 03F18/020L347 Z/1470Z  5/IS/0Z i I
aiz:2o0 AZ4:00

*ACETAMINOPHEN 3FZ5MCG TABLET
{5591} Admin Times:
0700=1500=-2300

un-C HITROGCLYCERIN PATCH Give: 10MG/24 HOURS QD TOP 31402 &f22/02 AR gwm ;I

Brint
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Viewing and Printing BCMA Reports

Viewing/Printing
a Medication Log
Report

TIP:

Medications
ordered and
documented using
the CPRS Med
Order Button in
BCMA display on
the Med Log Report
opposite the text
titted “BCMA/CPRS
Interface Entry.”

A TIP
'5 Use the Med Log
r Button on the

BCMA Tool Bar, or
the Reports Tab in
CPRS, to quickly
display the Patient
Medication Log
dialog box.

Y ou can print (and still view on-screen) a patient’s Medication Log
Report (or Med Log Report), listing every action taken on a medication
order within a specified 24-hour period. Y ou can choose to include
Comments and Audits performed on the patient’ s medication orders.
Auditsinclude “actions’ taken on a medication.

The Medication Log Report also includes patient demographic data and
ADR information, plus detailed information about the order, such as the
drug/additive/solution; the orderable item dose, schedule, route, and
injection site; Action date and time; Activity Start/Stop date and time;
Unique Identifier Number for the bag; Unit ordered and given, and the
clinician(s) who took an action on the medication.

Note: The Medication Log Report lists medications with a“Not
Given” statusin the Audit Trail section of the Log, not on the BCMA
VDL. Administrations that were Cancelled are not listed on the Report.

To view/print a Medication Log Report

1 Select the Medication Log command from the Reports menu.
The Patient Medication Log dialog box displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press L to display the Patient Medication Log dialog box.

Example: Patient Medication Log Dialog Box

“® Patient Medication Log

Med Log |

Date For Report Start Time:  Stop Time:

jo3n7s2o02 =] fooor zffza00 =]

[ Audits
[~ Comments

Include:

Frirk by
* Patient
" whard j

) Hrith: By Patiert
£ Brint By Boom - Bed
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Viewing and Printing BCMA Reports

Viewing/Printing
a Medication Log
Report (cont.)

TIP:

{'5 You can type the

§ information in the
list boxes, or use
the drop-down
arrows to make

your selection.

> TIP:
{'5 See the section
; “Viewing/Printing a

Due List Report” to
see how a Ward
Report by Room-
Bed looks when

printed.

To view/print a Medication Log Report (cont.)

2 Usethe DOWN ARROW, within the list boxes, to select the
Date, and Start and Stop Times of the Medication Log Report
that you want to view on-screen or print.

Note: Clicking on the DOWN ARROW on the Date for Report list box
displays a calendar. Y ou can use the scroll arrows in the upper corners
of the calendar to display a different month, and then click on a date to
select it and close the calendar. Clicking inside the Start/Stop Time list
boxes provides selections.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 Inthelnclude area, click inside a check box to include your
selection on the Medication Log Report.

Keyboard Shortcut: Press SPACEBAR to select a check box.

4 InthePrint by area, click inside a Radio button to print the
Medication Log Report by Patient or by Ward.

Note: If you choose to print the Medication Log Report by
Ward/Room-Bed, make your selection from the list box provided. This
Report lists information al phabetically by patient.

Keyboard Shortcut: Use the DOWN ARROW to select the Ward
Radio button, and award location from the drop-down list box.

5 Click ok to display the Medication Log Report on-screen.
6 Perform one of the following actions:
¢ Review the Medication Log Report, and then click
CANCEL to return to the patient’s VDL.

o Click PRINT to display the Printer dialog box. Proceed to
step #7.

Keyboard Shortcut: Use TAB to move among the PRINT and
CANCEL buttons.

7 Select aprinter from the drop-down list box that you want to
use for outputting the Medication Log Report. Then click OK.
An Information message displays.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.

7-16
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Viewing and Printing BCMA Reports

Viewing/Printing
a Medication Log
Report (cont.)

To view/print a Medication Log Report (cont.)

8 Note the task number for your print job, and then click oK to
return to the Patient Medication Log dialog box. At the dialog
box, click CANCEL to return to the patient’s VDL.

exampleis provided below.

Example: Medication Log Report By Patient

“® Patignt Medicatio

Retrieve the Medication Log Report from your printer. An

Lag Type: INDIVIDUAL PATIENT
Patiant:
S
D

MONTANA . (UTAH) JOHNWY
HALE
CoprD

Peaccicns: STRAWNBERRIES

Aerivivy Date Dederable Itas
Start Date>

Seep Dates

030602 12:37

IV Inj Site: IV/LOCK]
2/18/02 11:31>
Commants 03706702
3/ZLF0E Z4:00«
Audics: 03706702
03f0ES02
03706502
03f0ES02

03/06,/02 13: 80

374702 L3:42:28>
Commant®
376,02 L3:80:10=<

0301702 16:14 DEXTROSE 5% 7

g2N:

Hu /W
Lase HMuvmr:

1z:

1z2:
iz:
1zZ:
iz:

DIGOXIN [0.125MC HOW FO)

“No Audivsz»

HACL 0.45% [LZ§5

|[Pose/Sched/Route,/Iny Site]

“No Commentss

ml/he IV Inj Sice: Lefc Arm]
3/L702 L&z ll>
Commants: =“Ho Comments>
3/EOZ L4-0E<
hudice: DIS0ES0T 14:089
03706702 14:08
DIS0ES0T 14:08
03/06/02 14:08

000-00- 1000
182em/Blky
HOW Z7,.Z00081L:

Aevion Aovion
By Date/Time

el 03706702

SEappad
Paciene's IV

Fiald:
Field:
Field:
Field:

ACTION
ACTION
ACTION
ACTION

03708702
Givan

03706 02
foapll't.td

Fiald:
Field:
Fiald:
Fiald:

ACTION
ACTION
ACTION
ACTION

T T LT L T ]
Continuing/PIH/Scat /One Time Medicarion/Treatment Record (Detailed Log) (WAF 10=2370 B, C, D)

SODLIUN CHLORIDE 0.5% [bolusdl

Bun Date:
DOE: JAN 1,134% (53}
Ward: BCHA Rm 404-2
31:08 Typa: ADMISZION
Prug/Additive/Solution Us0ed
12:23

Bay ID 8T46VIES
SODIUM CHLORIDE O.9% - S00 ML

infileraced,

DATE/TIRE "HAR 06, ZODZALZ:37:53' deleted,
DATE/TIHE Sec to 'MAR 08, 2002A12:39:03°.
STATUS "INFUSING' by ‘DD deleted.

STATUS Set to "STOPPED" by DD,

13: 50
DIGOXIN O.25MG 5.T. 0.50
l4:0%
Bag ID #T46VITE HA
BE 1752 HE - 1000 HL
DATE/TIHE "HAR 01, ZODZALE:14:L4' deleted,

DATE/TIHE Setc to 'HAR 05, Z00Z@14:08:32°.
STATUS “INFUSING' by 'ID deletéed.
STATUS Sec to "COMPLETED' by 'DD'.

MAR 17,

WG Undt

|»

2002@09: 13
Page: L

0.50 TAB

WL WA

[ |

|~

February 2004

BCMA V. 3.0 GUI User Manual

7-17

Unique
Identifier
Number
for IV Bag



Viewing and Printing BCMA Reports

Viewing/Printing
an MAH Report

You can specify the
date range (as
defined for CPRS),
for an MAH Report.
See “Note” on this
page for more
information.

> TIP:
{' Use the Med Admin

Hist Button on the
BCMA Tool Bar, or
the Reports Tab in
CPRS, to quickly
display the Patient
Medications Given
dialog box.

Y ou can view on-screen and print an MAH Report for Unit Dose and
IV medication orders. This Report listsa clinician’s name and initials,
and the exact time that an action was taken on an order (in a
conventional MAR format). Each order is listed alphabetically by the
orderableitem. The Date column lists three asterisks (***) to indicate
that amedication is not due. Thisinformation is also noted in the
Legend at the bottom of the MAH Report.

An MAH Report includes patient demographic data, allergies and ADR
information, plus detailed information about the order, such asthe
drug/additive/sol ution; the medication schedule, dose, route, and
injection site; the actual administration times; the name and initials of
the clinician who administered the medication; and the individuals who
verified the order. It also includes information about when an order is
placed “On Hold” and taken “ Off Hold” by a provider, and the order
Start and Stop Date/Time for the medication.

Note: If no parameter is defined in CPRS, the maximum date range
defaults to a seven-date range. For example, a Report would list the
Sunday proceeding, and the Saturday following, the date that you
selected for the Report.

To view/print an MAH Report

1 Select the Medication Admin History command from the
Reports menu. The Patient Medications Given dialog box

displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press H to display the Patient Medications Given dialog box.

Example: Patient Medications Given Dialog Box

*® Patient Medications Given [_[o] =]
ed Admin Histary |
Start Date: Stop Date:
vy x| [moacoe =
Print by
& Patient
" fard I j
i Frint By Patient:
) FrintEy B - Bed
il Corcel |
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Viewing and Printing BCMA Reports

Viewing/Printing
an MAH Report
(cont.)

TIP:

You can type the

information in the

list boxes, or use
the drop-down
arrows to make
your selection.

> TIP:
{'«: See the section
; “Viewing/Printing a

Due List Report” to
see how a Ward
Report by Room-
Bed looks when

printed.

February 2004

To view/print an MAH Report (cont.)

2 Usethe DOWN ARROW, within the list boxes, to select the
Start and Stop Dates of the MAH Report that you want to
view on-screen or print.

Note: Clicking on the DOWN ARROW on the Start and Stop Date list
boxes displays a calendar. Y ou can use the scroll arrows in the upper
corners of the calendar to display a different month, and then click on a
dateto select it and close the calendar. Clicking inside the Start/Stop
Time list boxes provides selections.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 Inthe Print by area, click inside a Radio button to print the
MAH Report by Patient or by Ward.

Note: If you choose to print the MAH Report by Ward/Room-Bed,
make your selection from the list box provided. This Report lists
information alphabetically by patient.

Keyboard Shortcut: Use the DOWN ARROW to select the Ward
Radio button, and award location from the drop-down list box.

4 Click ok to display the MAH Report on-screen.
5 Perform one of the following actions:
¢ Review the MAH Report, and then click CANCEL to return
to the patient’'s VDL.

¢ Click PRINT to display the Printer dialog box. Proceed to
step #6.

Keyboard Shortcut: Use TAB to move among the PRINT and
CANCEL buttons.

6 Select aprinter from the drop-down list box that you want to
use for outputting the MAH Report. Then click oK. An
Information message displays.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.

7 Note the task number for your print job, and then click oK to
return to the Patient Medications Given dialog box. At the
dialog box, click CANCEL to return to the patient’s VDL.
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Viewing and Printing BCMA Reports

Viewing/Printing
an MAH Report
(cont.)

7-20

TIP:

You can print this
report, after a
patient has been
discharged, using
CHUI BCMA.

To view/print an MAH Report (cont.)
8 Retrieve the MAH Report from your printer. An exampleis
provided below.

Note: If you select dates that do not have applicable data, the MAH
Report will appear “empty” when displayed on-screen or printed.

Example: MAH Report By Patient

“* patient Medications Given

=1olx|

=

ENTERED A3 ACTIVE EY

Contimaing/PINsScat fOne Time Medication/Treatment Pecord (VAF L0-Z370 B, C, D} Dbun Date: FEE 1Z, ZO004@13:48
Page: 1
Patient: IOWA, LUHE SEN: 000-00-2678 DOB: SEP Z,1547 (56}
Sax: MLLE Ht /o EPE TWard: 7h GEN MED DPm 7Z4-4
e CHF Last Mvmt: DEC Z,Z002E07:30:25 Type: ADMISEION
ADRs: No ADRs on file.
Allergies: LATEX, STRAUEBERRIES
Start Date Etop Date | Admin | I I | | | |
and Time and Time | Times | 02/06/2004 | 0OZ/07/2004 | 0270872004 | 0Z2/0372004 | 0271072004 | 0271172004 | 0271272004 -
12/08/2003 06,21 /2004 | 01a0 | | | | | | |
E13:20 BlZ:00 | oso0 | | | | | | |
| osoo | | | I | | |
AWMPICILLIN INJ | L1zo00 | | | | | | |
AMPICILLIN 50 GM, DEXTROZE | 1700 | | | | | | |
£% IN M. SALINE 1000 ML Giwve: | Z100 | | | | | | |
TV Q<4H TINFUSE OWER Z0 MIN_ I I | | | | | |
| | | | I | | |
RPH: AlZ ERN: | | | | | | | |
12/08/2003 06,21 /2004 | ooag | | | | | | |
El4:1z BlZ:00 | | | | | | | |
| | | | I | | |
IDEXTROSE/ESALINE INJ,SOLN I I I I | | | |
DEXTROSE 5% IN M. SALINE I I | | | | | |
1000 ML Give: IV 100 ml/hr | | | | | | | |
Spec Inst: Bolus one bag. | | | I I | | |
| | | | I | | |
RPH: AlZ ERN: | | | | | | | |
12/08/2003 06,21 /2004 | 01a0 | | | | | | |
BLlZ: 50 BlZ:00 | oso0 | | | | | | |
| osoo | | | I | | |
HALOPERIDOL TAER | L1zo00 | | | | | | |
HALOPERTDOL 1MG &_T. Giwe: | 1700 | | | | | | |
ZMC PO Q4H | Z100 | | | | | | |
| | | | I | | |
1 1 1 1 | 1 1 1

PHAPMACIET

=l
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Viewing and Printing BCMA Reports

Viewing/Printing a
Missed Medications
Report

February 2004

BCMA V. 3.0 letsyou print a Missed Medications Report (or Missed
Meds Report), for Continuous and One-Time Unit Dose and

IV Piggyback medications that were not administered to a patient
during a medication pass.

A Missed Medications Report includes patient demographic data and
ADR information, plus detailed information about the order, such as the
medication type; the administration date and time; and the order
number.

Note: Self-medications do not display on the Missed Medications
Report.

To view/print a Missed Medications Report

1 Select the Missed Medications command from the Reports
menu. The Patient Missed Medications dialog box displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press M to display the Patient Missed Medications dialog box.

Example: Patient Missed Medications Dialog Box

"® Patient Miszed Medications !E

Mizzed Medications I

Date Far Repart: Start Time:  Stop Time:

03282002 x| foomr x[fz400 7|

Print by
+ Patient
" wiard j

| Eritit By Patiert
£ Fritit By B - Bed

LCancel |
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Viewing and Printing BCMA Reports

Viewing/Printing a

Missed Medications

Report (cont.)

TIP
'5 You can type the
§ information in the

list boxes, or use
the drop-down
arrows to make
your selection.

> TIP:
{'«: See the section
; “Viewing/Printing a

Due List Report” to
see how a Ward
Report by Room-
Bed looks when

printed.

To view/print a Missed Medications Report (cont.)

2 Usethe DOWN ARROW, within the list boxes, to select the
Date, and Start and Stop Times for the Missed Medications
Report that you want to view on-screen or print.

Note: Clicking on the DOWN ARROW on the Date for Report list box
displays a calendar. Y ou can use the scroll arrows in the upper corners
of the calendar to display a different month, and then click on a date to
select it and close the calendar. Clicking inside the Start/Stop Time list
boxes provide selections.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 Inthe Print by area, click inside a Radio button to print the
Missed Medications Report by Patient or by Ward.

Note: If you choose to print the Report by Ward/Room-Bed, make
your selection from the list box provided. This Report lists information
aphabetically by patient.

Keyboard Shortcut: Use the DOWN ARROW to select the Ward
Radio button, and award location from the drop-down list box.

4 Click ok to display the Missed Medications Report on-screen.
5 Perform one of the following actions:
e Review the Missed Medications Report, and then click
CANCEL to return to the patient’'s VDL.

o Click PRINT to display the Printer dialog box. Proceed to
step #6.

Keyboard Shortcut: Use TAB to move among the PRINT and
CANCEL buttons.

6 Select aprinter from the drop-down list box that you want to
use for outputting the Missed Medications Report. Then click
OK. An Information message displays.

Note: The printer that you select becomes the “ default” printer for all
reports printed from BCMA.

7 Note the task number for your print job, and then click oK to
return to the Patient Missed Medications dialog box. At the
dialog box, click CANCEL to return to the patient’s VDL.
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Viewing and Printing BCMA Reports

Viewing/Printing a
Missed Medications
Report (cont.)

To view/print a Missed Medications Report (cont.)

8 Retrieve the Missed Medications Report from your printer. An
exampleis provided below.

Note: Medications placed “On Hold” or taken “ Off Hold,” in CPRS or
Inpatient Medications V. 5.0, display on the Missed Medications Report
with the Hold information below the medication. The Hold information
applies only to administrations due within the Hold timeframe. The
“Order Num” column on the report lists the actual order number and
order type (i.e., Unit Dose or 1V). Thisinformation is quite helpful
when troubleshooting problems with BCMA.

Example: Missed Medications Report By Patient

" patient Missed Medications o=
]
MISSED MEDICATIONS from Jul 17, 2003808:00 cheru Jul 17, 2003@13:00 Pun Date: JUL 17, 2003811:23
Page: 1
Fatient: MONTAMA, (UTAH)JOHENY SEN: 00Q-00-1000 DOE: JAN L, 1949 (54)
e MALE Eie e - 182cm /By Ward: BCHA Pm 404-2
D32 COPD Last Hvat: NOV Z7,20008L1:3L:0% Type: ADMIZZION
Reactions: STRANBERRIES, ASPIRIN
------------------------------------------------------------------------------------------------------------------------------------
Order Bus Administration Date/Time Medicacion
161D Jul 17, 200380%:00 HETASTARCH INJ
(On Hold) Jul 10, Z003312:20 (0ff Hold) Jul 17, Z003All:liaé
1 58D Jul 17, Z003810:00 CEFTAZIDIME INJ
1 551D Jul 17, Z003810:00 DORUBICIN INT
160D Jul 17, Z003410:00 LACRI=LUBRE OINT,OFH
1221V Jul 17, 2003811:23 CISPLATIN INJ,SOLN
(On Hold) Jul 11, 2003311:26
1 600D Jul 17, Z003812:00 LACRI-LUBE OINT,OFH
1211V Jul 17, 2003@12:30 DOPAMINE INJ,SOLN
161D Jul 17, Z003313:00 HETASTARCH INJ
1201V == QHE-TINE ==~ FLUORESCEIN INJ,SOLH
(On Hold) Jul 17, 200331L1:20 (0ff Hold) Jul 17, Z003Ql1l:2a
Seare Dace/Tise: 771003 08:37
Etop Date/Time: 10/18/03 08:37
MONTANA, (UTAH) JORNNY 000-00-1000 Ward: BCHA Room-Bed: 404-2 5
-
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Viewing and Printing BCMA Reports

Viewing/Printing a
PRN Effectiveness
List Report

TIP:

You can print this
report, after a
patient has been
discharged, using
CHUI BCMA.

7-24

Y ou can view (and print) a PRN Effectiveness List Report using
BCMA V. 3.0. This Report lists PRN medications administered to a
patient that need Effectiveness comments. It also includes patient
demographic data, ADR information; plus the PRN medication,
administration date and time; and the individual (s) who administered
the order.

To view/print a PRN Effectiveness Report

1 Select the PRN Effectiveness List command from the Reports
menu. The PRN Effectiveness List dialog box displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press P to display the PRN Effectiveness List dialog box.

Example: PRN Effectiveness List Dialog Box

M= B3

"® PRN Effectiveness List

PRM Effectivensss List I

[rate For Report; Start Time:  Stop Time:

03/28/2002 x| fooor  x|f2sm0 7|

Prirk by
* Patient
" whard j

£ Fririt by Batient
£ Birt by Faem - Bed

LCancel |
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Viewing and Printing BCMA Reports

Viewing/Printing a
PRN Effectiveness
List Report (cont.)

\ TIP
'E You can type the
§ information in the

list boxes, or use
the drop-down
arrows to make
your selection.

> TIP:
{'«: See the section
; “Viewing/Printing a

Due List Report” to
see how a Ward
Report by Room-
Bed looks when

printed.

February 2004

To view/print a PRN Effectiveness List Report (cont.)

2 Usethe DOWN ARROW, within the list boxes, to select the
Date, and Start and Stop Times for the PRN Effectiveness List
Report that you want to view on-screen or print.

Note: Clicking on the DOWN ARROW on the Date for Report list box
displays a calendar. Y ou can use the scroll arrows in the upper corners
of the calendar to display a different month, and then click on a date to
select it and close the calendar. Clicking inside the Start/Stop Time list
boxes provide selections.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 Inthe Print by area, click inside a Radio button to print the
PRN Effectiveness List Report by Patient or by Ward.

Note: If you choose to print the Report by Ward/Room-Bed, make
your selection from the list box provided. This Report lists information
aphabetically by patient.

Keyboard Shortcut: Use the DOWN ARROW to select the Ward
Radio button, and award location from the drop-down list box.

4 Click ok to display the PRN Effectiveness List Report
on-screen.
5 Perform one of the following actions:
¢ Review the PRN Effectiveness List Report, and then click
CANCEL to return to the patient’'s VDL.

¢ Click PRINT to display the Printer dialog box. Proceed to
step #6.

Keyboard Shortcut: Use TAB to move among the PRINT and
CANCEL buttons.

6 Select aprinter from the drop-down list box that you want to
use for outputting the PRN Effectiveness List Report. Then
click ok. An Information message displays.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.

7 Note the task number for your print job, and then click OK to
return to the PRN Effectiveness List dialog box. At the dialog
box, click CANCEL to return to the patient’sVDL.
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Viewing and Printing BCMA Reports

Viewing/Printing a
PRN Effectiveness
List Report (cont.)

To view/print a PRN Effectiveness List Report (cont.)

8 Retrieve the PRN Effectiveness List Report from your printer.
An exampleis provided below.

Example: PRN Effectiveness List Report By Patient

“® PRN Effectiveness List

=10l x|

Patient: TIOWA LUEE
Sex: MALE
D= CHF

Reactions: HNo ADRs on file.

PPN EFFECTIVENESS LIST frowm Jan 16, Z004@00:01 thru Jan 1é, 2004@24:00

o00-00-3678 DOE: SEP 22,1947 (56}
i Ward: 74 GEN MED Im 7Z24-3
Last Mvmt: DEC 2 Z003@07:-30:35 Type: ADMISSTON

Pun Date: JAN 16, ZOD4@OE:dd
Page: 1

[Administration Date/Time Medication Adwinistered By
JAN 16, Z004R@02:43:E7 ACETAMINOPEEN DENVER,DONNA
PIN LReason: Fewer
I0Wa,LUEE 000-00-3678 Ward: 74 GEN MED PRoom-Bed: 7Z4-A
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Viewing and Printing BCMA Reports

Viewing/Printing an
Administration
Times Report

February 2004

You can print, and still view on-screen, an Administration Times
Report. Thisreport lists a patient’ s medications by the scheduled
administration time (from the earliest to the latest).

The Administration Times Report includes patient demographic data
and ADR information, plus detailed information about the order, such
as the medication type, dose, route, and the administration time.

Note: Self-medications no longer display on the Administration Times
Report.

To view/print an Administration Times Report

1 Select the Administration Times command from the Reports
menu. The Patient Ward Administration Times dialog box
displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and

then press A to display the Patient Ward Administration Times dialog
box.

Example: Patient Ward Administration Times
Dialog Box

"® Patient Ward Administration Times M= E |

Administration Times I

[rate For Report:

IDS:’28H2DD2 v|

Prirt b
* Patient
= wiard j

=) itk by B atiest
=) Bt by B - Bed

LCancel |
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Viewing and Printing BCMA Reports

Viewing/Printing an | To view/print an Administration Times Report (cont.)

Administration 2 Usethe DOWN ARROW, within thelist box, to select the date
Times Report (CO nt ) of the Administration Times Report that you want to view
' on-screen or print.

Note: Clicking on the DOWN ARROW on the Date for Report list box
displays a calendar. Y ou can use the scroll arrows in the upper corners

TIP: of the calendar to display a different month, and then click on adate to
' select it and close the calendar.
A You can type the
¥ information in the .
list boxes, or use Keyboard Shortcut: Use TAB to move among the different areas of
the drop-down the dialog box.
arrows to make
your selection. 3 Inthe Print by area, click inside a Radio button to print the

Administration Times Report by Patient or by Ward.

Note: If you choose to print the Administration Times Report by
Ward/Room-Bed, make your selection from the list box provided. This
Report lists information chronologically by patient.

Keyboard Shortcut: Use the DOWN ARROW to select the Ward
Radio button, and award location from the drop-down list box.

4 Click ok to display the Administration Times Report
on-screen.
5 Perform one of the following actions:
e Review the Administration Times Report, and then click
CANCEL to return to the patient’'s VDL.

o Click PRINT to display the Printer dialog box. Proceed to
step #6.

Keyboard Shortcut: Use TAB to move among the PRINT and
CANCEL buttons.

» TIP
{' See the section 6 Select aprinter from the drop-down list box that you want to
/ “Viewing/Printing a use for outputting the Administration Times Report. Then
Due List Report” to click oK. An Information message displays.
see how a Ward
Report by Room- Note: The printer that you select becomes the “default” printer for all
Bed i')?i‘:]'::dWhe” reports printed from BCMA.

7 Note the task number for your print job, and then click oK to
return to the Patient Ward Administration Times dialog box.
At the dialog box, click CANCEL to return to the patient’s
VDL.
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Viewing and Printing BCMA Reports

Viewing/Printing an
Administration
Times Report (cont.)

“® Patient Ward Admi

To view/print an Administration Times Report (cont.)

8 Retrieve the Administration Times Report from your printer.
An exampleis provided below.

Example: Administration Times Report By Patient***

ation Times

DOE: JAN 1,1349 (53)
Ward: BCHA Pm 404-2

Type: ADMISSION

IVPE OWER ONE HOUR

IV 125 ml/hr

IV 150 ml/hr

IVPE OVER ONE HOUR

IV 100 ml/hr

3ZENC  PRoute: PO

IV 125 ml/hr

IVPE OVER ONE HOUR
HOURE FRoute: TOP

IV 150 ml/hr

IV 125 ml/hr

1MG Route: IVP

IVPE OVER ONE HOUR

32EHC  Route: PO

IV 125 ml/hr

PATIENT ADMINISTRATION TIMES

(ADMINISTRATION DATE: MAR 18, Z002

Pacvient: MONTANA, (UTAH)JOHNNT SEN: 000-00-1000

Sex: MALE He /e : l82em/83ky

Dx: COPD Last Mvmt: NOV 27,Z000@11:31:05
Reactions: STRAWBERRIES

Tine  Selt Med Medicasion  Dosestouce
1:00a ANPICILLIN INJ Dosage: Rouce:
3:51a 20DIUM CHLORIDE 0.9% INJ Dosage: Route:
4:50a POTASSIUM CHLORIDE INJ,SOLN Dosage: Route:
5:00a AMPICILLIN INJ Dosage: RPoute:
6:05a DEXTROSE §% / MACL 0.45% IMNJ,S0LM Doszage: Roure:
7:00a ACETAMINOPHEN TAE Dosage:

7:5la SO0DIUM CHLORIDE 0.9% INJ Dosage: Route:
9:00a AMPICILLIN INJ Dosage: Roure:
2:00a NITROGLYCERIN PATCH Dosage: LOMG/Z4
11:30a POTASSIUM CHLORIDE INJ,SOLN Dosage: Poute:
1i:51a 20DIUM CHLORIDE 0.%% INJ Doszage: Roure:
1Z:00n VINCRISTINE INJ Dosage:

1:00p MIPICILLIN INJ Dosage: Routa:
3:00p ACETAMINOPHEN TAE Dosage:

3:E51p S0DIUM CHLORIDE 0.9%% INJ Dosage: Rouee:
4:05p DEMTROSE &% f NWACL 0.45% INJ,S0LN Dosage: Route:

IV 100 ml/hr

Pun Date: MAR 28, Z002@09:28
Page: 1

_em |
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Viewing and Printing BCMA Reports

Viewing/Printing a
Medication History
Report

TIP:

Right click on a
medication
displayed on the
VDL, and then
select the Med
History command in
the Right Click
drop-down menu to
display the
Medication History
dialog box.

BCMA provides two ways to access a patient’ s Medication History
Report (or Med History Report). They include the Med History
command in the Due List menu and in the Right Click drop-down
menu.

This Report lists the administration date and time, and orderable item of
amedication selected on the BCMA VDL. It also includes the
medication status, schedule type, and dose; room location; and initials
of the clinician who administered the medication.

Note: A Medication History Report is called an “ Administration
History Report” in CPRS. Y ou can access it by selecting the Meds Tab
in CPRS, and then right clicking on a medication.

To view/print a Medication History Report
1 Select the Med History command from the Due List menu.
The Medication History dialog box displays.

Keyboard Shortcut: Press ALT+D to display the Due List menu, and
then press E to display the Medication History dialog box.

Example: Medication History Report

*® Medication History [_ (O] x]
Medicarion Aduinistration History B
DATIENT: MONTANA , (UTAH) JOHNITY
MEDICATION: ACETAMINODHEEN
Location 2t Sch Adwinistration Date Adnin By Injection Site

Medicavion & Dosage
[ECML 404-Z c 0 MADP Z2, ZOOZ@O0S:00 cJI

ACETAMINOPHEN 3Z5MG TAE 1 TAB
[ECMA 404-Z (= MAR Z7, Z00ZE10:30:04 cJ

ACETAMINOPHEN 325MG TABE 2 TAB
IECMA 404-Z c C MAR Z1, ZO0ZE12:44:11 cJ

ACETAMTNOPHEN 325MG TAELET 1 Tik
[BCMa 404-2 G P MAR 71, ZO0Z@lZ:48:53 He

ACETAMINODHEN 2ZEMC TAE 2 TAB
[BCMa 404-2 G C MAR 20, ZO0Z@Ll7:44:26 Jcs

ACETAMINODHEN 2ZEMG TAELET 1 TiE
[BCMA 404-2 R C MAR 20, Z002@15:43:16 cJ

ACETAMINOPHEN 2ZENG TAELET 0O TAE
[ECM2 404-2 P MAD 12, ZO0ZE13:47:37 Mr

ACETAMINOPHEN 2ZENGC TAE 1 TAB
[ECM2 404-2 H C MAp 11, Z00Z@E10:01:13 oD

ACETAMINOPHEN 2ZEMC TAELET 0O TAER
[ECMA 404-Z H C MAR 11, Z00Z@E10:01:10 oo

ACETAMINOPHEN 325MG TABLET 0O TAE
[ECMA 404-Z (= MAR L1, Z00ZEO0S:ZE:45 Mr

ACETAMTNOPHEN 32G5MG TAE 2 TAB
IECHMA 404-Z [EI. MAR 08, ZOO0ZHE15:05:47% cJ

ACETAMINODHEN 2ZEMC TAE 2 TAB
[BCMa 404-2 G P MAR 05, ZO02@ll:23:27 Jcs

ACETAMINODHEN 22EMG TAE 1 TAB LI
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Viewing and Printing BCMA Reports

Viewing/Printing a
Medication History
Report (cont.)

To view/print a Medication History Report (cont.)

2 Perform one of the following actions:
¢ Review the patient’s Medication History Report, and then
click CANCEL to return to the patient’s VDL.

o Click PRINT to display the Printer dialog box. Proceed to
step #3.

Keyboard Shortcut: Use TAB to move among the PRINT and
CANCEL buttons.

3 Select aprinter from the drop-down list box that you want to
use for outputting the Medication History Report for the
medication selected on the BCMA VDL. Then click ok. An
Information message displays.

Note: The printer that you select becomes the “ default” printer for all
reports printed from BCMA.

4 Note the task number for your print job, and then click ok to
return to the Medication History dialog box. At the dialog box,
click CANCEL to return to the patient’s VDL.

5 Retrieve the Medication History Report from your printer.
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Viewing and Printing BCMA Reports

Viewing/Printing a

Medication Variance

Log Report

\ TIP:
'E A variance
¥ preceded by

a minus sign (such
as —24), indicates
the number of
minutes that a
medication was
given before the
administration time.

TIP
'5 The Medication
L Variance Log dialog
box “defaults”
include today’s date
listed, and the
Patient report
selected for

printing.
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With GUI BCMA, you can print the Medication Variance Log Report
by patient or by ward, using the Medication Variance Log in the
Reports menu.

This Report lists “event” information within a selected date range, such
as the type and number of events (i.e., Early/Late/PRN), and the total
percentage of events that occurred. It also includes the medication type,
date/time of the variance, and theinitials of and comments by the
clinician who administered the medication.

To view/print a Medication Variance Log Report

1 Select the Medication Variance Log command from the
Reports menu. The Medication Variance Log dialog box
displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press E to display the Medication Variance Log dialog box.

Example: Medication Variance Log Dialog Box

“* Medication ¥ariance Log - 0] =]
Medication Y arance |
Start Date Start Tirne:
| 7118/2003 =] Jooor |
Stop Date Stop Time:
| 718/2003 7| |2400 |
Frint by
{* Patient
= ward I j
= Fririt by Patient
= Frint by Boom - Bed
Cancel |

BCMA V. 3.0 GUI User Manua February 2004



Viewing and Printing BCMA Reports

Viewing/Printing a

Medication Variance

Log Report (cont.)

TIP
'5 You can type the
§ information in the

list boxes, or use
the drop-down
arrows to make
your selection.

February 2004

To view/print a Medication Variance Log Report (cont.)

2 Usethe DOWN ARROW, within the list boxes, to select the
Start and Stop Date and Times of the Medication Variance
Log Report that you want to view on-screen or print.

Note: Clicking on the DOWN ARROW on the Start/Stop Date list boxes
displays a calendar. Y ou can use the scroll arrows in the upper corners
of the calendar to display a different month, and then click on a date to
select it and close the calendar. Clicking inside the Start/Stop Time list
boxes provides selections.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 Inthe Print by area, click inside a Radio button to print the
Medication Variance Log Report by Patient or by Ward.

Note: If you choose to print the Medication Variance Log Report by
Ward/Room-Bed, make your selection from the list box provided. This
Report lists information al phabetically by patient.

Keyboard Shortcut: Use the DOWN ARROW to select the Ward
Radio button, and award location from the drop-down list box.

4 Click ok to display the Medication Variance Log Report
on-screen.
5 Perform one of the following actions:
¢ Review the Medication Variance Log Report, and then
click CANCEL to return to the patient’s VDL.

¢ Click PRINT to display the Printer dialog box. Proceed to
step #6.

Keyboard Shortcut: Use TAB to move among the PRINT and
CANCEL buttons.

6 Select aprinter from the drop-down list box that you want to
use for outputting the Medication Variance Log Report. Then
click ok. An Information message displays.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.
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Viewing and Printing BCMA Reports

Viewing/Printing a
Medication Variance
Log Report (cont.)

To view/print a Medication Variance Log Report (cont.)

7 Note the task number for your print job, and then click oK to
return to the Medication Variance Log dialog box. At the dialog
box, click CANCEL to return to the patient’s VDL.

8 Retrieve the Medication Variance Log Report from your printer.
An example of the report is provided below.

Example: Medication Variance Log Report By Patient

"® Medication Variance Log

~10/x]

MEDICATION WARTANCE LOG

Dun Date: JAN l&, ZO004@10:04
Page: 1

Comments:
JAN 16, 2004@10:03:02
Ward:
Comments:
JAN 16, Z004@10:04:Z3
TWard:
Comments:

Percentage of Total Events: 100%

0l/16/04 10:0Z By: DI
EARLY/LATE DOSE
74 GEN MED 7Z4-A

0171704 10:03 By: DD
EARLY/LATE DOSE
7h GEN MED 7Zd4-4

0l/16/04 10:04 By: DI

Patient: IOWA, LUEE SEN: 000-00-2578 D0OB: SEP Z,1947 (56}
Sax: MLLE He /e T Ward: 74 GEN MED Dm 7Z4-4
Dz CHF Last Mvmt: DEC Z,2003E07:30:35 Type: ADMISSION
Reactions: No ADRs on file.
Event Date/Time Event Var Medication
JAN 16, Z004@10:02:02 EARLY/LATE DOSE -658 S0DIUM EICAREOMNATE

TWard: 7h GEN MED 7Zd4-4

Per Dr's Orders.
-657  AMPICILLIN
Heeded Early
-236  NITROGLYCERIN

Per DR's Orders.

Total Number of Events for the reporting period is: 3.

Total rmamber of EARLY/LATE DOSE ewvents is 3.

IOWA, LUKE

000-00-3678

Ward: 74 CEN MED Room-Bed: T7Zd-4
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Viewing and Printing BCMA Reports

Viewing/Printing

a Cumulative Vitals/
Measurement
Report

TIP:

':I The Vitals
L Cumulative dialog

box “defaults”
include today’s date
listed, and the
Patient report
selected for
printing. The Ward
Radio button is
disabled for this
report.

February 2004

BCMA lets you view/print the Cumulative Vitals'M easurement Report,
which lists a patient’ s vitals from the Vitals package, along with their
demographics and hospital location information. Y ou can print the
report using the Vitals Cumulative command from the Reports menu.

To view/print a Cumulative Vitals/Measurement Report

1 Select the Vitals Cumulative command from the Reports
menu. The Vitals Cumulative dialog box displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press v to display the Vitals Cumulative dialog box.

Example: Vitals Cumulative Dialog Box

" ¥jtals Cumulative x|

Witals Curnulative |

Start [ ate: Stop D ate;
as arzo0z  w| | 9/ 32003 ¢

Prirt by
% Patient
£ W and j

{1 Frint by Fatient
) Frint by Boom - Bed

Cancel |
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Viewing and Printing BCMA Reports

Viewing/Printing a
Cumulative Vitals/
Measurement
Report (cont.)

TIP
'5 You can type the
§ information in the

list boxes, or use
the drop-down
arrows to make
your selection.
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To view/print a Cumulative Vitals/Measurement Report
(cont.)

2 Usethe DOWN ARROW, within the list boxes, to select the
Start and Stop Date of the Cumulative Vitals/Measurement
Report that you want to view on-screen or print.

Note: Clicking on the DOWN ARROW on the Start/Stop Date list boxes
displays a calendar. Y ou can use the scroll arrows in the upper corners
of the calendar to display a different month, and then click on adate to
select it and close the calendar.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 Click oK to display the Cumulative Vitals/M easurement
Report on-screen.

Note: You can only print the Cumulative VitalsyMeasurement Report
by patient, not by Ward. The Ward Radio button is disabled on the
Vitals Cumulative dialog box.

4 Perform one of the following actions:
¢ Review the Cumulative VitalMeasurement Report, and
then click CANCEL to return to the patient’s VDL.

o Click PRINT to display the Printer dialog box. Proceed to
step #6.

Keyboard Shortcut: Use TAB to move among the PRINT and
CANCEL buttons.

5 Select aprinter from the drop-down list box that you want to
use for outputting the Cumulative VitalyM easurement Report.
Then click oK. An Information message displays.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.
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Viewing and Printing BCMA Reports

Viewing/Printing a To view/print a Cumulative Vitals/Measurement Report

Cumulative Vitals/ (Corg')N N R,

ote the task number for your print job, and then click OK to
Measurement return to the Vitals Cumulative dialog box. At the diaog box,
Report (cont.) click CANCEL to return to the patient's VDL.

7 Retrieve the Cumulative VitalsyMeasurement Report from your
printer. An example of the report is provided below.

Example: Cumulative Vitals/Measurement Report

“® ¥itals Cumulative o =] |
AUG 12, E0032 (1l4:5Z) Comulative Vitals/MHeasurements Peport Page 1
08/04/03
11: 29

T: 26.8 F (36.0 C)
P: 83
08/06/03
1l: 28
T: 2g.7 F (37.1 )
P ks
E/F: L10/76
{E) Pain: 1
08/07/03
11:28
T: 2.6 F (37.0 C)
P: 76
R: Z&
E/P: lZo/s20
Pain: 4
0g/08/03
14: 48

B/P: 120/80 (R ARM, LYING, NON-INVASIVE, SH ADULT)

w*** (E) - Error encry

MONTANA, JOHNNT 000-00-1000 JAN 1,1949 54 TRSE HMALE WAF 10-738773
Tnit: 7B Room:

Diwvision:

Pririt | Cancel I
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Glossary

BCMA Lingo

The alphabetical listings, in this chapter, are designed to familiarize you
with the many acronyms and terms used within this manual and the
BCMA software.

Example: Alphabetical Listing of BCMA Acronyms and Terms

Acronym/Term

Active

Additive

Administration History
Report

Administration Times
Report

ADR

Adverse Drug Reaction

Allergy

Audits

Available

BCMA

BCMA Clinical Reminders

February 2004

Definition

When a medication has been verified, it becomes “active,” and
displays on the VDL under the related Medication Tab. A nurse can
then administer the medication to the patient. Under the IV Medication
Tab, this information is listed in the Status column.

A drug added in small amounts to an IV solution to improve,
strengthen, or otherwise alter it for parenteral administration.

A report in CPRS that lists the date, time, and orderable item of a
medication selected on the CPRS Meds Tab. This report is called
“Medication History Report” in BCMA.

A report that lists a patient’s medications by the scheduled
administration time (from the earliest to the latest).

Adverse Drug Reaction. See definition under “Adverse Drug
Reaction.”

Also called “ADR," any response to a drug which is noxious and
unintended, and which occurs at doses normally used in humans for
treatment, diagnosis, or therapy of a disease, or for modifying
physiological functions, including toxicity caused by overdose, drug
interaction, drug abuse, drug withdrawal, significant failure of expected
action, food-drug interaction, or allergy.

A type of Adverse Drug Reaction (ADR) that involves a
hypersensitivity (i.e., shortness of breath, hives) to a specific
substance (i.e., food, drug, chemical).

The process that tracks the activities of nurses administering
medications, by recording selected types of events in the patient’s
Medication Log.

This status for an IV bag indicates that the Pharmacy has printed a
bag label, and the bag is either being prepared, has been prepared, or
has been delivered to the ward for administration. Multiple available
bags may display for any specific IV order at any given point in time.
Bar Code Medication Administration. A VISTA software application
used in VAMCs for validating patient information and medications
against active medication orders before being administered to a
patient.

A marquee located in the lower, right-hand corner of the VDL that
identifies PRN medication orders needing effectiveness
documentation. The setting is based on the “PRN Documentation” site
parameter, and applies to current admissions or to the site parameter
timeframe (whichever is greater). A mouse-over list displays when the
pointer is placed over the PRN Effectiveness Activity, or a full list is
available by double clicking on the Activity.
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Acronym/Term

CHUI

Clinician

Completed

Continuous Order

Cumulative Vitals/
Measurement Report

CPRS

CPRS Med Order Button

Dispensed Drug

Due List Report

Electronic Signature Code

Definition

Character-based User Interface.

VAMC personnel who administer active medication orders to patients.
This status for an 1V bag indicates that the infusion has been
completed, and the bag is being taken down or replaced with a new
bag. No additional actions may be taken on a bag marked as
“Completed,” other than to enter comments.

A medication given continuously to a patient for the life of the order, as
defined by the order Start and Stop Date/Time.

A report that lists a patient’s vitals from the Vitals package, along with
their demographics and hospital location information

Computerized Patient Record System. A VISTA software application
that allows users to enter patient orders into different software
packages from a single application. All pending orders that appear in
the Unit Dose and IV packages are initially entered through the CPRS
package. Clinicians, managers, quality assurance staff, and
researchers use this integrated record system.

Also called the “Hot Button,” a direct link to CPRS for electronically
ordering, documenting, reviewing and signing verbal- and phone-type
STAT and medication orders that a clinician has already administered
to patients. This feature is particularly useful in ICU-type environments,
as it helps to streamline the workflow in such a busy setting.

A drug whose name has the strength associated with it (e.g.,
Acetaminophen 325 mg). The name without the strength is called the
“Orderable ltem Name.”

A report that provides detailed information about active and future Unit
Dose and IV medication orders that are “due” for administering to a
patient during a time frame that you specify within a 24-hour period.
Authorizes that you are the user logged in to BCMA. This code is a site
parameter setting in GUI BCMA.

Finish The process in which the pharmacist adds the information necessary to
make the order active. For example: dispense drug, and start/stop date.

Frequency Intervals between medication doses administered to a patient.

Given When a medication is administered to a patient, it is considered to be
“Given” and marked as such (with a “G”) in the Status column of the
VDL.

GUI Graphical User Interface. The type of interface chosen for BCMA.
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Acronym/Term

Held

Hold

Hospital-supplied Self
Medication

HSM

IEN

Inactive Date

Infusing

Infusion Rate

Internal Entry Number

v

IVP

IVPB

IV Bag Chronology

IV Bag Detail

February 2004

Definition

When a medication is not actually taken by a patient, it is considered to
be “Held” and marked as such (with an “H") in the Status column of the
VDL. Reasons might include the patient being temporarily off the ward.
You can select and mark multiple medications as Held on the VDL
using the Right Click drop-down menu. In the case of IV bags, this
status indicates that the dose was Held. The only actions available for
this type of IV bag are to mark the bag as Infusing or Refused, or to
submit a Missing Dose Request to the Pharmacy.

To display a medication order grayed out on the VDL until its Stop
Date/Time or until it is Given. Some medical centers require that a
nurse mark these order types as “Held,” although it is not necessary
that they do so.

Also called “HSM,” a medication supplied to a patient by a VAMC's
Pharmacy, but administered by a patient.

Hospital-supplied Self Medication. A medication supplied to a patient by
a medical center’'s Pharmacy, but administered by a patient.

Internal Entry Number. The internal entry drug number entered by
Pharmacy personnel into the DRUG file (#50) to identify Unit Dose and
IV medications.

The date that a medication order is no longer active and cannot be
administered to a patient.

This status, for an IV bag, indicates that the bag is actively being
infused. A nurse can enter a comment by right clicking on the bag. If an
IV bag is scanned, the only allowable actions are to mark the IV bag as
Stopped or Completed.

The flow rate at which medication (fluid) in an IV Bag is given to a
patient.

Also called “IEN,” the internal entry drug number entered by Pharmacy
personnel into the DRUG file (#50) to identify Unit Dose and IV
medications.

A medication given intravenously (within a vein) to a patient from an

IV Bag. IV types include Admixture, Chemotherapy, Hyperal,
Piggyback, and Syringe.

Also called “IV Push,” a Unit Dose order with a Medication Route of
“IVP” or “IV PUSH.”

Also called “IV Piggyback,” an IV order with an 1V type of Piggyback.
On the IV Medication Tab, the area of the VDL that displays the
components (with related icons) for all displayable IV bags or Ward
Stock bags.

Provides detailed information about the actions taken on the IV bag or
Ward Stock bag identifier currently selected in the IV Bag Chronology
display area such as the date/time, clinician, action, and comments.
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Acronym/Term Definition

Based on the orderable item (not the medication), to identify to the
nurse the last action that occurred on the active medication displayed. |
MAH Medication Administration History. A patient report that lists a clinician’s
name and initials, and the exact time that an action was taken on an
order (in a conventional MAR format). Each order is listed alphabetically
by the orderable item. The Date column lists three asterisks (***) to
indicate that a medication is not due. The report also lists information
about when an order is placed “On Hold” and taken “Off Hold” by a
provider, and the order Start and Stop Date/Time for the medication.
MAR Medication Administration Record. The traditional, handwritten record
used for noting when a patient received a medication. BCMA replaces
this record with an MAH.

Medication Administration | Also called “MAH,” Medication Administration History. A patient report
History Report that lists a clinician’s name and initials, and the exact time that an action
was taken on an order (in a conventional MAR format). Each order is
listed alphabetically by the orderable item. The Date column lists three
asterisks (***) to indicate that a medication is not due. The report also
lists information about when an order is placed “On Hold” and taken “Off
Hold” by a provider, and the order Start and Stop Date/Time for the
medication.

Medication History Report | A report in BCMA that lists the date, time, and orderable item of a
medication selected on the VDL. This report is called “Administration
History Report” in CPRS.

Medication Log Report Also called “Med Log,” a report that lists every action taken on a
medication order within a specified 24-hour period. You can choose to
include Comments and Audits performed on the patient’s medication

Last Action Column

orders.
Medication Order The area of the VDL that displays active medication orders, scheduled
Display Area for administration, according to the Virtual Due List Parameters and
Schedule Types selected.
Medication Route Also called “Route” or “Med Route,” the method by which a patient

receives medication (i.e., PO, IV, IM, ID, SQ, and SC). Each VAMC
determines routes and associated abbreviations, which cannot exceed
five characters in length. Otherwise they will not fit on bar code labels
and the MAH.

Medication Tab Used to separate and view a type of active medication order (i.e., Unit
Dose IV Push, IV Piggyback, and large-volume 1Vs) that needs to be
adminstered to a patient. The Tab under which an order displays
depends on how it was entered. The “alert light” on a Tab turns GREEN
only when a medication order exists for the Schedule Type selected
within the respective start/stop date and time selected on the BCMA
VDL. If grayed out, then none exist.
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Acronym/Term

Medication Variance Log
Report

Missing Dose

Missed Medications
Report

National Drug Code

NDC

Not Given

NOW Order

Order

On-Call Order

One-Time Order

Orderable Item

February 2004

Definition

A report in BCMA that provides “exceptions” (variances) to the
medication administration process. It also lists “event” information within
a selected date range, such as the type and number of events, and the
total percentage of events that occurred. A variance preceded by a
minus sign (such as —24) indicates the number of minutes that a
medication was given before the administration time.

A medication considered “Missing.” BCMA automatically marks this
order type (with an “M”) in the Status column of the VDL after you
submit a Missing Dose Request to the Pharmacy. If an IV bag displayed
in the IV Bag Chronology display area of the VDL is not available for
administration, you may mark the 1V bag as a “Missing Dose” using the
Missing Dose button or by right clicking the IV bag and selecting the
Missing Dose command in the Right Click drop-down menu.

A report that lists information about Continuous and One-Time Unit
Dose and IV Piggyback medications that were not administered to a
patient.

Also called “NDC,” the number assigned by a manufacturer to each
item/medication administered to a patient.

National Drug Code. The number assigned by a manufacturer to each
item/medication administered to a patient.

The status that a scanned medication marked as “Given,” but not
actually taken by a patient, is changed to on the VDL. The
administration will display on the VDL as it appeared before it was
marked as “Given.” BCMA notes the status change only in the Audit
Trail section of the Medication Log (not on the VDL).

A medication order given ASAP to a patient, entered as a One-Time
order by Providers and Pharmacists. This order type displays for a fixed
length of time on the VDL, as defined by the order Start and Stop
Date/Time.

A medication order given ASAP to a patient, entered as a One-Time
order by providers and pharmacists. This order type displays for a fixed
length of time on the VDL, as defined by the order Start and Stop
Date/Time.

A specific order or action dependent upon another order or action taking
place before it is carried out. For example, “Cefazolin 1gm IVPB On Call
to Operating Room.” Since it may be unkn when the patient will be
taken to the operating room, the administration of the On-Call Cefazolin
is dependent upon that event.

A medication order given one time to a patient such as a STAT or NOW
a order. This order type displays for a fixed length of time on the VDL,
as defined by the order Start and Stop Date/Time or until it is Given.

A drug whose name does NOT have the strength associated with it
(e.g., Acetaminophen 325 mg). The name with a strength is called the
“Dispensed Drug Name.”
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Acronym/Term

Patient Transfer
Notification

Pending Order

PRN Effectiveness List
Report

PRN Order

Provider

PSB CPRS MED BUTTON

PSB INSTRUCTOR

PSB MANAGER

PSB STUDENT

Refused

Removed

Schedule

Schedule Type

Schedule Type Indicator

Security Keys

Definition

A message that displays when a patient’s record is opened or the Unit
Dose or IVP/IVPB Medication Tab is viewed for the first time. It
indicates that the patient has had a movement type (usually a transfer)
within the site-definable parameter, and the last action for the
medication occurred before the movement, but still within the defined
timeframe.

An order entered by a provider through CPRS without Pharmacy
personnel verifying the order. |
A report that lists PRN medications administered to a patient that needs
Effectiveness comments. _
The Latin abbreviation for Pro Re Nata. A medication dosage given to a
patient on an “as needed” basis.

Another name for the “Physician” involved in the prescription of a
medication (Unit Dose or 1V) to a patient.

The name of the security “key” that must be assigned to nurses who
document verbal- and phone-type STAT and medication orders using
the CPRS Med Order Button on the BCMA VDL.

The name of the security “key” that must be assigned to nursing
instructors, supervising nursing students, so they can access user
options within BCMA V. 3.0.

The name of the security “key” that must be assigned to managers so
they can access the PSB Manager options within BCMA V. 3.0.

The name of the security “key” that must be assigned to nursing
students, supervised by nursing instructors, so they can access user
options with BCMA V. 3.0. This key requires that a nursing instructor
sign on to BCMA V. 3.0.

The status for an IV bag or Unit Dose to indicate that the patient
refused to take the dose.

The status for a patch (i.e., Nitroglycerin, Fentanyl, or Nicotine) to
indicate that it has been removed from a patient. Once removed, the
letters “RM” (for “Removed”) display in the Status column of the VDL.
The frequency at which a medication is administered to a patient. For
example, QID, QD, QAM, Q4H.

Identifies the type of schedule (i.e., Continuous, PRN, On-Call, and
One-Time) for the medication being administered to a patient.

A GREEN “alert light” indicates that a medication order exists for the
Schedule Type selected within the respective start/stop date and time
selected on the BCMA VDL. If grayed out, then none exist.

Used to access specific options within BCMA that are otherwise
“locked” without the security key. Only users designated as “Holders”
may access these options.
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ACRONYM/TERM

SM

Solution

Start Date/Time

STAT Order

Status

Status Bar

Stop Date/Time

Stopped

Strength

Unique Identifier Number

Unit Dose

Verify

VDL

Virtual Due List

Ward Stock

February 2004

DEFINITION

Self Medication. A medication supplied and administered by a patient.

A homogeneous mixture of two or more substances. For Vs, these would
be liquids.

The date and time that a medication is scheduled for administration to a
patient.

A medication order given immediately to a patient, entered as a One-
Time order by providers and pharmacists. This order type displays for a
fixed length of time on the VDL, as defined by the order Start and Stop
Date/Time.

A code used to inform a clinician about the condition or progress of a
medication order. For Unit Dose and IVP/IVPB orders, status codes
include G=Given, H=Held, R=Refused, M=Missing, and RM=Removed
(patch removal only). For IV orders, status codes include I=Infusing,
H=Held, R=Refused, S=Stopped, C=Completed, and M=Missing.
Includes the name of the clinician(s) administering medications, plus the
name of the division, and the time current Server time (system time).
The date and time that a medication order will expire, and should no
longer be administered to a patient.

This status, for an IV bag, indicates that the 1V bag was scanned as
Infusing, but was then stopped by a nurse. An IV bag may be stopped
and restarted for a variety of reasons. The only actions allowed on a
“Stopped” IV bag is to mark the bag as Infusing, Completed, Held, or
Refused.

The degree of concentration, distillation, or saturation of a medication.
The number generated for IV and IV Piggyback medications when the
Pharmacy prints a bar code label for an IV bag. It helps to identify which
IVs have been manufactured by the Pharmacy. For IV Piggyback orders,
use the Available Bags command in the Right Click drop-down menu. For
IV orders, locate it in the IV Bag Chronology display area of the VDL.

A medication given to a patient, such as tablets or capsules.

When a nurse or a pharmacist confirms that a medication order is
accurate and complete, according to the information supplied by the
provider.

Virtual Due List. An on-line “list” used by clinicians when administering
active medication orders (i.e., Unit Dose, IV Push, IV Piggyback, and
large-volume IVs) to a patient. This is the Main Screen in BCMA.

Also called “VDL,” an on-line list used by clinicians when administering
active medication orders to a patient. This is the Main Screen in BCMA.
Unit Dose and IV medications that are “stocked” on an ongoing basis on
wards and patient care areas. They are packaged in a ready-to-use form
or compounded by the medication administrator.
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