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Overview

This project converts the current AMIE C&P exam worksheets to an electronic format that will
upload exam results into TIU and make the results visible to CPRS users. The Compensation
and Pension Worksheet Module (CPWM) will be a component of the currently deployed CAPRI
GUI application. Modifications to the CAPRI patient display will allow users to launch CPWM
and gain access to the new templates via a new C&P Worksheets tab. A parameter has been
added to VistA so that the C&P Worksheets tab will be visible only to those who need to use its
functionality. Phase I of this project, DVBA*2.7*53, encompasses the release of the CPWM
application along with a number of the more commonly used exams. The remaining exams will
be released periodically over FY 04 during Phase Il of the project.

User Setup

To activate CPWM for a particular user, several keys must be assigned.

1. DVBAB CAPRI GUI - This is the option context to the main CAPRI application. All
CAPRI users will get this key.

2. DVBAB CAPRI WORKSHEET TAB - This key makes the C&P Worksheets tab visible
inside CAPRI. All VHA CAPRI users should get this key.

3. ONE of the following keys must be assigned for anyone who will be creating new C&P
exam templates with CPWM.

a. DVBAB CPWM DISALLOW REVIEW - User doesn’t need their documents
reviewed prior to release.

b. DVBAB CPWM OPTIONAL REVIEW - User can choose to send some documents
for review and not other documents.

c. DVBAB CPWM REQUIRE REVIEW - User must have all documents reviewed by a
reviewer prior to upload.

4. OPTIONAL Key - If the site chooses to use the review process, users designated as a
reviewer must be assigned the DVBAB CPWM REVIEWER key

IRM will need to coordinate with the C&P clinic to determine what keys a user should
receive. The majority of users will need 3 new keys. The reviewer type user will need 4
keys.
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Logging On
Access requires that the proper security keys have been previously assigned.

Step 1 - Double click the CAPRI icon from your desktop.

Comestto

ISTA.HOUSTON.MED.VA.GOY -
v [0].4 X Cancel | ? Help |
Address: | 10.133.64.201  Port 9200

Step 2 - If you have access to only one VHA facility, skip this Step. If you work with multiple
VHA sites, scroll to the name of the VHA facility you wish to connect to, click to select it, and
click the OK button.

@@ VISTA Sign-on =] B3
F
PR MMM MMM HE B MM
- BE MM

HEAHKEEKHHE HAHKEEERNKEAR HAHKEARNKAN
HEAXKAEX KA
W WM W HHAH

Access Code.

Yerify Code:

Yolurme:

Step 3 - Fill in your VistA Access Code, press the Tab key, then fill in your Verify Code and
press Enter or click the OK button. (Please note the access and verify codes are the same as you
use for AMIE 11.)
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Unsigned Worksheets Notification

If you have unsigned worksheets you will be given the opportunity to sign them once logged on.
See the Unsigned Worksheets section of this guide for instructions, if necessary.

Documents Requiring Review Notification

See the Site Considerations: Review Functionality section of this guide if you receive the
Documents Requiring Review notification when logging on.
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Patient Selection

Note: When using CAPRI Remote Version, and the remote site is detected by MPI, the Other
Facilities Visited by Vet button will allow you to select a remote site and switch to that site.

x

IH.-’-‘-.FI RIS —Selected Patient

HARRISION GEORGE
HARRISBURG MARTIM S5HN: 32245326

HABRBISION GEORGE kALE
47 wio
03/03/1956
“Whard:
Claim Murnber;

ICH: 5000000433

Other Facilities Vizsited by Yet

Enter Hew Pt
e I LCancel I Select

Select the patient by one of the following search methods.
e Type in the patient’s social security number and click the Select button (preferred method).
e Type in the last name initial and last four of SSN and click Select.

e Type in last name,first name and click the Select button (note no space between the comma
and the first name).

Depending on your search method, a list of possible matches may appear. Single click on the
patient’s name and information will be displayed to help you verify that you have selected the
correct patient. If there is only one match, this information will automatically display. Once you
have the correct patient, click the Select button.

If you wish to select another patient, choose File/Select Patient from the drop down menu.

4 CAPRI CPWM User Guide April 2004
DVBA*2.7*53



C&P Exams Tab

HARRISION GEORGE SSHE3I32245326 ICH: 5000000439
CEP Examsz | 1A Hequestl Hepu:urtsl .-'l'-.u:lminl Health Summanes | Chnical Documents | CEP Warksheetz

—Exam Bedquests:
Date Recquested/Date Completed

JUL 17,
MOV 12, Z003@LO:03 |

Add a Mew Reguest
Re-Frint Final C&F Resultz Statuz lnguiry Yiew/E dit Selected Request

The C&P Exams Tab displays a list of C&P examination requests that have been entered into the
system for the selected patient. Select the exam request that you wish to associate this worksheet
with. If you wish to view the exam request, click on the desired request and then click the
View/Edit Selected Request button. Otherwise, click on the C&P Worksheets tab.
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C&P Worksheets Tab

The C&P Worksheets tab contains a list of open worksheets for the selected patient, if any exist.
Information provided includes template (worksheet) name, author, worksheet status, and the date
the worksheet data was sent to CPRS (where applicable). Statuses include the following.

Draft/Not Ready - worksheet has been started but not completed.

Review Pending - worksheet has been sent for review.

Sent Back - worksheet has been sent back to the clinician by the reviewer for changes.
Complete - worksheet has been completed and the data sent to CPRS on the date shown.

& Connected To COR.ISC-ALBANY MED VA GDV [Server:ISC1A2 Volume:FEX LICI: - 0] x|

File Edit Toolz Help

CAPRITEST £ SSME398574451 |CH: 5000007 EIE2|
CkP E:-:arn&l 713 Heque3t| Hepnrt&l .-’-'l.drninl Health Summarie&l Clinical Documents TP Warkzheets
Tenplate Name Date Signed Author Status
AL IO FAIN, ZACHARY DRLFT/HOT READY
SEIN DIZEASES (OTHER THAN 3SCAR FATN, ZACHARY SENT BACE
CENITOURINARY CAPEI ,READ ONLY AWLTTING SIGNATURE
Dizplay Template I Delete Template I Copy Template I Refrezh List
i Mew Template | @ Unszigned Templates
v, Fieady. ‘

Existing Worksheet

Select the existing worksheet you wish to work on. The Display Template button will become
enabled. Click on that button and the template will be displayed. Then follow the instructions
for New Worksheets starting with Step 2.

New Worksheet
If you wish to create a new worksheet, click the New Template button. (You must have the
required security key to create a new worksheet).
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New Worksheets
The Browse Templates screen appears.

Browse Templates:

Select template(s) and click the [Generate Template] button.

AlD AND ATTEMDAMCE
AUDIO

GEMITOURIMARY
SKIM DISEASES [OTHER THaM SCARS)

Description:

I

Cancel

MOTE: The ability to merge templates iz Generate Template
curently dizabled.

Step 1 - You may select a single template or multiple templates. If you select multiple templates,

the system will merge the selected forms and exclude duplicate items. Once you have selected
the desired template/s, click the Generate Template button.

April 2004 CAPRI CPWM User Guide

7
DVBA*2.7*53



LI

Author: [ZrorBETETTARNNE ] Patient: HARRISION GEORGE Date Updated:
Transcriber: S5N: 332245326

History lF'hysicaIEHam] Tests I D:-w’DpiniDn] Mise: I

A examination of hearing impairment must be conducted by a j
statedicensed audiologist and must include a controlled speech
discrimination test (specifically. the Maryland CNC recording) and a pure

tone audiometry testin a sound isolated boaoth that meets American -

Claims file was:
" Reviewed " Mot Reviewed

Feview of Medical Records:

=l
=
Chief Complaint:
Situation of Greatest Difficulty:
=l
1 j
LClogze Preview Mote | Sawe boWishdy | Send for Review | Donel |

Step 2 - Enter data on the form by clicking on the tabs and completing the fields. Tabs and fields
will be specific to the selected templates. If there are required fields on the template and they are
not completed, you will be so notified. If you wish to review what you have entered at any time,
click the Preview Note button. It should be noted that the data is automatically saved by the
system every 5 minutes.

If for some reason you are unable to complete the entire worksheet, you may use the Save to
VistA button to save the data you have entered and the Close button to return to the C&P
Worksheets tab. Then select File/Quit from the drop-down menu to exit the system.

Some sites require the exam be sent to a reviewer when complete. Depending on the site, the
Send for Review and Done buttons may appear as listed below. If the user has been designated
as a reviewer, the Send for Review button will read as Review Events. See the Site
Considerations: Review Functionality section of this guide for further explanation of the review
process.

e No review process - Done will be active, Send for Review will be deactivated.
e Review process optional - Done will be active, Send for Review will be active.
e Review process required - Done will be inactive, Send for Review will be active.

When you have completed the worksheet, click the Done button.
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U@ AUDIO =10 =]
Author: BAILEY CORINME | Patient: HARRISION GEORGE Date Updated: [[HE' FORR
Transcriber: S55M: 332245326
AUDIO CaP EXAMINATION =

CLAIMS FILE FEVIEWED ? Feviewed
REEVIEW OF MEDICAL RECORDS
Hearing loss prior to serwvice entry

*+ MEDICAL HISTORY **

CHIEF COMPLAINT:
Increased hearing loss left ear

SITUATION OF GREATEST DIFFICULTY:
excessive background noise

HISTORY OF MILITARY, OCCUPATIONAL, AND FECREATIONAL NOISE EXPOSURE:
combat exposure

*% PHVIICAL EXAMINATION **

MEASURE PURETONE THEESHOLDS IN DECIBELS AT THE INDICATED FREQUENCIES (AIR
CONDUCTION) :

LEFT EAR. AVERAGE : 0

RIGHT EAR. AVERAGE : 0 [—
* THE PURETONE THRESHOLD AT 500 Hz IS5 NOT USED IN DETERMINING THE EVALUATION
EUT I3 USED IN DETERMINING WHETHEER OF. NOT A FATABELE HEARING LO3% EXISTS.

THE AVERAGE DOES NOT INCLUDE 500 Hz =l

Your TIL entry will appear as above. Any changes you make on
this screen will be sent to Vistd but will not update the form.

Lancel | axK |

Step 3 - A screen showing the data that has been entered on the template will be displayed. This

represents what the final document will look like in CPRS TIU. If you wish to make any
changes, click the Cancel button to return to the template; otherwise click the OK button.

Signature Validation x|

SELECT APPOINTMENT: SELECT ADMISSION:
OCT 17,1391 0500 1 20 NHL L]

OR

Step 4 - Select the appointment date that corresponds with the C&P exam date. If the exam is
being done while the patient is an inpatient, select the correct admission. Once a date is selected,

the remainder of the fields on the Signature Validation screen will appear.
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Signature Validation x|

SELECT APPOINTMENT: SELECT ADMISSION:

bAY 21, 2003@07:55 11CF SURG

May 15, 2002¢@11:00 1MCP SURG

OR
TITLE: DATE OF EXAM:
CLF EXAM =] [Mar =[[23 <] [2000 = ]

EXPECTED COSIGNER: {Optional) EXAMINING PROVIDER:
| [FaIN ZACHARY

ExXAM LOCATION: ELECTRONIC 51G. CODE:
I:lirli': LI Ixxxxxxxx

~AMIE EXAM TO COMFPLETE:
Requests Available: Open Exams:

bMAR 24, 20040=008:43 AID AND ATTENDANCE OR HOUSEBOUMD ExAMINATION [OPEM
AMPUTATION, RESIDUALS OF [OPEN]
ARRHYTHMIAS [OFEN]
ARTERIES VEIMNS AND MISCELLAMEOUS [OPEM]

[Multiple exams can be zelected for closure.]

Cancel ]

Step 5 - Select the correct request under "Requests Available™. A list of the open exams for that
request will be displayed. (Note that all open exams must be cancelled or completed before
release of the report can occur.) Complete all the other fields and enter your electronic signature
code. Selecting YES in the "Release Report to AMIE" field will release the report to the
Regional Office. Selecting NO will release the report to AMIE and a clerk will have to go into
AMIE and release the report to the Regional Office manually. Click the OK button to complete
the process.

Select another patient or exit the system.
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Unsigned Worksheets

If you answered YES to the Unsigned Forms notification at sign-on, the following screen
appears.

x

TEZT ,EILLED ENT - ZENZE OF ZMELL AND TASTE BAILEY,CORINNE DRAFT/NOT READY
TEZT,BILLED AULIO BATLEY,CORTNNE DRAFT/NOT LEADY
TEST,bhbhd RESTRICTED PTED» REVIET BATLEY,CORINNE DRAFT/NOT LEADY

Dizplay Form | [relete Form I All Unzigned | Bumaiting B eview I

This window lists forms that have been started by examiners and not completed. Information
provided includes patient name, worksheet name, author, and worksheet status.

Clicking on the My Unsigned button will list your unsigned forms.

Clicking on the All Unsigned button will list all unsigned forms.

Clicking on the Awaiting Review button will list the forms that were sent for review. Only users
who hold the DVBAB CPWM AUTHORIZED REVIEWER security key have access to

documents waiting for review. This button will only be active if your site requires a review of
C&P examinations by designated reviewers.

April 2004 CAPRI CPWM User Guide 11
DVBA*2.7*53



Unsigned Foms

TEST ,BEILLED ENT - SEMSE OF SMELL AMD TASTE EATLEY, CORINNE DERALFT/NOT READT
TEST _BEILLELD ATTTO BAILEY CORINMNE DEAFT/HNOT READTY
TEST,Aabd RESTRICTED PTSL BREVIET BATLEY, CORINNE DERAFT/NOT READYT

Display Form | Delete Form | by Unzigned | Al Unzigned | Ayaiting Beview |

Select the form you wish to complete. The Display Form and Delete Form buttons become
enabled. (You must hold the required security key to delete forms.) Click the Display Form
button. Follow the instructions in the New Worksheets section starting with Step 2.
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Site Considerations: Review Functionality

CPWM can be configured several ways, depending on the preference of the site. Completed
examinations can either be:

1. Signed and released to the RO and TIU upon their completion with no prior review by
another party.

2. Sent to a reviewer for approval before completion.

3. Sent to a reviewer or released immediately, depending upon the decision of the user.

Security keys control the way CAPRI functions for a specific user. These are summarized in the
User Setup section of this document as well as described here. Depending on which keys a user
is given, they may be forced to send their work to a reviewer, not allowed to send to a reviewer
at all, or allowed to optionally send to a reviewer.

The following screens demonstrate what a user will see at the bottom of their screen when
working with a CPWM document if the appropriate security key is assigned.

1. DBBAB CPWM DISALLOW REVIEW - User does not need to send documents for
review and will be prevented from doing so. This may be useful if there is only one C&P
provider or there is no review process established.

Prewview Mote I Save to Wizkd, I Send|far Bewiew I Donel I“

Note that the Send for Review button has been grayed out and cannot be selected.

2. DVBAB CPWM OPTIONAL REVIEW - User can choose whether to send a document
for review or not.

FPreview Mate I S ave bo Yiskd, I Send for Rewiew I Dianel I“

Note that both the Send for Review and Done buttons are active.

3. DVBAB CPWM REQUIRE REVIEW - All of the user’s documents require a review
prior to going into AMIE and TIU.

Preview Hate I Save bo Yiskd, I Send for Rewvigw I Marel I“

Note that the Done button is grayed out.

REVIEWER

The individual who is acting as reviewer should be assigned the DVBAB CPWM REVIEWER
key. When logging into CAPRI, the following dialog will be presented if any documents have
been sent for review.
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The buttons inside a CPWM document will also appear slightly different.

Preview Mote I Save to Wishd, I Beview Events I Send far Signature IJ

Clicking the Send for Signature button will allow the reviewer to select a signer for the
document. The document will then be sent to that person and they will be authorized to
complete the upload process.

If there is a problem with the document, the reviewer can communicate with the original author
by clicking the Review Events button. If this button is clicked, the following dialog will be
displayed.

Review Events

[ atedTime: I j

Review Dates/Time: INEIR-" 24 20035070 35656

Reviewer Mame: IH.-’-‘-.F! DEMBROOK . SHAWM P

Date/Time Sent Back: |NEIW

Sent Back Comments:

Send BackMow

Sdd Hew "Send Back' Event Cloze
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The reviewer can browse previous activity on the document by selecting entries under the
“Date/Time” field, if there are any. To create a new review event, the reviewer will click the
Add New Send Back Event button. The top 3 fields will be set automatically. The reviewer will
place any communication to the author in the “Sent Back Comments” field. Once completed, by
clicking the Send Back Now button, the status of the document will be changed to “Sent Back”
and the original author will receive a notice the next time they log into CAPRI. The reviewer’s
comments will be the first thing seen when working with the sent back document.

If a reviewer has been selected to sign a document by another reviewer, s/he will see the
following prompt when displaying that document with CPWM.

You are a reviewer but also have been assigned ta sign this document, Would wou like to activate signature mode? Answering "RNC"
will enable reviewer mode.

This prompt will allow the user to override the signature, enter the document as a reviewer, and
potentially re-assign the document to another signer.

ADDITIONAL CONSIDERATIONS

A reviewer can display any document in CPWM, even if it’s unsigned. Users who do not have
the DVBAB CPWM REVIEWER key can only view signed documents or unsigned documents
that belong to them.
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