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Introduction

The Event Capture Graphical User Interface (GUI) User Manual provides
instructions for using the Event Capture options within the GUI setting. The
target audience for this manual includes Event Capture managers, application
coordinators (ADPACSs), and others who use the software.

The Event Capture GUI software will provide a consistent, event driven, windows
style, user interface for Event Capture. The GUI captures all the utilization data
that is presently available in Event Capture.

The Event Capture GUI software provides a mechanism to track and account for
procedures and delivered services that are not handled in any other VistA package.
The procedures and services tracked through Event Capture are associated with:

The patient to whom they were delivered.
The provider requesting the service or procedure.
The DSS Unit responsible for delivering the service.

DSS Units typically represent the smallest identifiable work unit in a clinical
service at a medical center and are defined by the VAMCs. A DSS Unit can
represent any of the following:

An entire service.

A section of a service.

A small section within a section.

A medical equipment item used in patient procedures.

For every DSS Unit, each of the following must be defined:

Service - The service associated with the DSS Unit.

Cost Center - Fiscal identifier for the service using the particular DSS Unit.
(Cost Centers are defined in detail in the MP4-Part V Appendix B of the Fiscal
Service cost manuals.)

Medical Specialty - The specialty section associated with the DSS Unit.
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Introduction

Event Capture V. 2.0 Menus

The Event Capture software contains four main menus. You must hold the
appropriate security keys to have access to Event Capture Spreadsheet and Event
Capture Management Menu and its options. The manual is organized by options of
the software and the name that appears on each option button corresponds with a
section in this manual.

| =] e [ S )
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Introduction

Entering Event Capture Data

You can use the options on the Event Capture GUI Data Entry menu to enter
patient procedure data in the following ways:

Multiple procedures performed on an individual patient.
Batch enter patient workload by a procedural order.
Batch enter patient workload by spreadsheet upload.

Related Manuals

The documentation for Event Capture V. 2.0 includes the following related
manuals.

Event Capture V 2.0 Technical Manual
Event Capture GUI Release Notes
Event Capture Monograph

Reports

Event Capture GUI provides a variety of reports under the Reports Menu. Some
reports are only available if a user holds the ECMGR security key. If you mark
DSS Units to send data to the Patient Care Encounter (PCE) software, you can use
the PCE Data Summary option under the Event Capture Reports Menu and/or the
following options in the Scheduling software to validate that your data has been
sent.

Management Report for Ambulatory Procedures
This is a statistical report of ambulatory procedures captured through the CPT
coding of outpatient visits.

Provider/Diagnosis Summary Report
This option provides a list of patients and their diagnoses (ICD-9), encounter
date/time, provider, clinic, and stop code associated with the clinic.

Workload Report

This option provides a listing of patients and the associated date/time of
encounter.
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Orientation

This manual is designed for use as an instructional guide to using the Event
Capture Graphical User Interface software. It can be used in conjunction with the
Event Capture GUI Online help option.

Screen displays may vary among different sites and you may not see the data on
your terminal exactly as shown in this manual. Although screens are subject to
modification, the major menu options as they appear in this manual are fixed and
are not subject to modification (except by the package developer).

Special Instructions for the First-Time Computer User

If you are unfamiliar with VistA software applications, we recommend that you study
the User’s Guide to Computing. This orientation guide is a comprehensive handbook
benefiting first-time users of any VistA application. The purpose of the introductory
material is to help you become familiar with basic computer terms and the
components of a computer. It is reproduced and distributed periodically by the
Kernel Development Group. To request a copy, contact your local Information
Resource Management (IRM) staff.

Online Help

Help is available at almost any prompt in the GUI application. Entering the ‘F1’
key at a field will provide information to help you answer the prompt.
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Before You Start Using the Software

Before you attempt to enter Event Capture data, you must set-up Event Capture by
using the options in the Event Capture Management Menu. Access to this menu
should be restricted to the application coordinator (ADPAC) and his or her
designees. The Event Capture ADPAC should use the following steps as a guide for
setting up the Event Capture software. Please refer to the Using the Software
section of this user manual to get more detailed instructions for using the Event

Capture options.

1. Use the Location (Update Location) option to create an Event Capture location.

Notes
- No further options are functional until you create an Event Capture
location.

The location you select must be in the INSTITUTION file (#4).

You must create a location with this option before you can establish DSS

Units.

2. Contact each service for a list of its DSS Units, the names of its Event Capture
users, and the DSS Units for which they will enter data, and for individual product
resource tracking needs. Use the DSS Units (Add or Update) option to establish
DSS Units for each service.

Note:
No further options are functional until you create the DSS Units.

3. Use the Access by User (Grant Access to DSS Units by User) option to assign user
access to specific DSS Units for the users identified in Step 2. Assign the ECALLU
security key only to those users who should have access to all DSS units.

Notes
Users must have access to DSS Units before they can begin entering data.
You can use the Remove User Access to DSS Units option to remove user
access for a specific DSS Unit, except for those users who have the ECALLU
security key, which overrides user access removal.
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Before You Start Using the Software

4. Use the Category (Add or Update Categories) option to create local categories
before you set up Event Code screens. Creating local categories is optional.

Helpful Hint
After you complete this step, you can to use the Category Report option on the
Report Menu to print a report of your site’s local categories.

5. Use the Procedure (Add or Update Local Procedures) option to enter new or edit
existing local procedures to the EC NATIONAL PROCEDURE file (#725). Adding
local procedures is optional.

Helpful Hint

- Before you start this step, you can to use the National/Local Procedure
Reports option on the Reports Menu to print a list of procedures with their
associated CPT codes. This report can be quite lengthy if you opt to include
national procedures, so you should queue it to print to a device during non-
peak hours.

Notes
You must enter an associated CPT code to pass local procedures to PCE.
You can use this option to edit, but not delete, existing local procedures and

to select an associated CPT code if your site wants this workload data sent to
PCE.

6. Use the Event Code Screens (Add or Update Event Code Screens) option to:

% Create an event code screen for each procedure tracked in the Event Capture
software.

% Enter or edit an active associated clinic for DSS Units that are marked to
send data to PCE.

< Enter or edit a procedure synonym.

< Enter or edit a procedure reason.

s Enter or edit procedure default volume.

Note:

You must create a screen for the procedure before it can be used for data
entry.
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Before You Start Using the Software

7. Use the Print Category and Procedure Summary Report option on the Reports
Menu to print the Event Code screens sorted by DSS Units.

Helpful Hint
Data entry clerks might find the output generated by this report useful as a
procedure reference guide.

8. You have successfully set up Event Capture V 2.0 GUI. Your services can now

enter data using the Event Capture Data Entry options and provide summary
reports using the Event Capture Reports options.
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Using the Software

Event Capture Management Menu

When the user selects the Management Menu option the user will see the following.

vent Capture Management Menu

HH SR O]
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Using the Software

Event Capture Management Menu
Location (Update Location Information)

Before you start

%  Extreme caution is advised when using this option. Removing access for
locations and inactivating Event Code Screens for locations is not
recommended.

The location you select must be in the INSTITUTION file (#4).

You must create locations with this option before you can establish DSS Units.
No further options are functional until you create an Event Capture location.

& & &

What the user will see
1. Selecting the Location (Update Location Information) option, the first screen

that appears will display all the known locations, their state, current status, and
IEN in matrix form. The user may adjust the size of the columns of the matrix.
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Using the Software

2. From the first screen, the user may select a location.

@Event Capture Management Menu - Locations

22MD STRATEGIC HOSP/CHAMPLUS CALIFORMIA, 10019 B
B1 S CALIFORMIA, 10031
B15T MEDICAL SQUADRON CALIFORMIA, 10082
B15T MEDICAL SEUADRON CALIFORMIA 10030
895TH MEDICAL GROUP/SGER CALIFORMIA, 10075
ALBANY, NY MEWY YORK &00
ALBULQUERCGUE, M MEWY MEXICD a1
ALBULUERCGUE-RO 340
ALERANDRLA, LA LOUISIARA,

ALTOONA, PA PEMMNSY LW AMLA MO &03
AMARILLOD, TH TERAS &04
ANCHORAGE, Ak ALAZKA YES 363
ANN ARBOR, M PICHIGAN S06
APPLE WALLEY MEDICAL CL CALIFORMIA, 10023
ASHEYILLE, NC MORTH CAROLIMA B37
AEMRED 10004
ATLANTA, GA GEORGIA &03
ATLANTA-RO 316

AUGUSTA, GA GEORGIA &03 E

3. After selecting a location, a second screen will appear where the user may create
or remove the selected location. The second screen will also display a list of
Event Capture screens (if any) assigned to the location. From the second screen,
the user may choose to Create or Remove an Event Capture Location Screen.
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Using the Software

Instructions

1. To create a current location, Click checkbox labeled “Create as current Event
Capture location.” The location is now flagged as active for use in the Event
Capture software.

2. To remove a current location, Click checkbox labeled “Remove as Event
Capture location.” The location is now flagged as inactive for use in the Event

Capture software

Example

@Event Capture Management Menu - Locations

ALERANDRLA, LA

LOLIS A A,

22MD STRATEGIC HOSP/CHAMPLUS CALIFORMIA, 10019
B1 S CALIFORMIA, 10031
B15T MEDICAL SQUADRON CALIFORMIA, 10082
B15T MEDICAL SEUADRON CALIFORMIA 10030
895TH MEDICAL GROUP/SGER CALIFORMIA, 10075
ALBANY, NY MEWY YORK &00
ALBULQUERCGUE, M MEWY MEXICD a1
ALBULUERCGUE-RO 340

ALTOONA, PA PEMMNSY LW AMLA MO &03
AMARILLOD, TH TERAS &04
ANCHORAGE, Ak ALAZKA YES 363
ANN ARBOR, M PICHIGAN S06
APPLE WALLEY MEDICAL CL CALIFORMIA, 10023
ASHEYILLE, NC MORTH CAROLIMA B37
AEMRED 10004
ATLANTA, GA GEORGIA &03
ATLANTA-RO 316

AUGUSTA, GA GEORGIA &03 E
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Using the Software

I Bemeyeas cumentEvent Badelmuatirn

L0 Xeoea | 7 e |

@Event Capture Management Menu - Locahions

| Bla| 3

22ND STRATEGIC HOSP/CHAMPLS CALIFORMIA,
B1 3 CALIFORMIA,
15T MEDICAL SQUADRDM CALIFORMIA
B1=T MEDICAL SQUADROM CALIFORMIA
895TH MEDICAL GROUP/SGER CALIFORMIA,
ALBANY, MY MEWY Y ORK
ALBUCUERGLUE, MM MEWY MEXICD

ALBUQUERQUE-RO
ALERANDRA, LA,

LOSAMNA,

ALTOOMNA, PA FPENMSYLWANIA,

AMARILLO, T TEXAS

AMCHORAGE, Ak ALASRA, YES
ANM ARBOR, Ml MICHIGAN

APPLE WALLEY MEDICAL CL CALIFORMIA

ASHEWILLE, MC

MORTH CAROLIMA,

ASNRD

ATLANTA, GA,

GEORGIA

ATLANTA-RO

June 2001

ALGLISTA, A GEORGIA E
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Using the Software

Event Capture Management Menu
DSS Units (Add or Update DSS Units)

Before you Start

%  Use the Location (Update Location Information) option to create an Event
Capture location before using this option. Extreme caution is advised when
using this option.

%  You will be prompted to enter an Associated Stop Code only if the "Send to
PCE" flag is set to NO or NULL.

%  No further options are functional until DSS Units are created.

What the User will see

1. After selecting DSS Unit from the Management Menu, the first screen will
display a list of DSS Units. The user may chose to update an existing DSS Unit
or add a new one.

@Evenl Capture Management Menu - D55 Units

CARE MANAGERS NURSING
CATH LA . | CARDIOLOGY
CHAPLAIN BEDDAYS .. | CHAPLAIN
CHAPLAIN IP CONSULTS .. | CHAPLAIN
CHAPLAIN OUTPATIENT .. | CHAPLAIN
CHEMOTHERAFY . | HEMATOLO. .
CLINICAL DIETICIANS | NUTRITION .
CLINICAL NURSE SPECIALIST | NURSING
COMMUNTY HEALTH NURSE ... . | NURSING
COMMUNTY NURSING HOME .. | GERIATRICS
DEBIS D35 UNIT .. | ACUTE PSY...
DEBI'S OTHER DSS UNIT .. | ACUTE PSY...
DIALYSIS STAND ALOME UNIT .. | MEDICINE
GILAS . . | GASTROEN...

HEIF'C STAFF VENDDR SER‘VIC .. | HOSPITAL ..
HC HOME HEALTH AIDE .. | HOSPITAL ...
HC HOSPICEAPALLIATWE CARE ... | GERIATRICS
HC INFUSION CARE ... | GERIATRICS
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Using the Software

2. The second screen will allow the user to add a new DSS Unit, or update an
existing DSS Unit. The second screen will appear as follows.

{2 Event Capture - Edit DSS Unit [CLINICAL DIETICIANS] ][]

CLIMICAL DIETICIANS FOR1

MURSIMNG HORME CARE UKIT MUTRITION AMD FOOD SERVICE
MURSIMNG SERVICE | JOPHTHALMOLAGY

MUTRITIOM & FOOD SERVICE L |ORAL SURGERY
OCCUPATIONAL MEDIEMP HLTH] ORTHOPEDIC

OCCUPATIONAL THERAFY SECTION OTORHIMOLARYMGOLOGY
OFFICE OF COMPLIAMCE OUTPATIENT CLINIC

224700 Readjustment Counzeling
a24800 Dental

826500 Prozthetics Distribution Center
326900 General Reference Labaratary
327200 Prosthetic Activiby

Qa1 INITIA.. | LOMALL.

99251 IMITIA..| LOMALL.
Q252 INITIA..| LOMALL.
Q9253 IMNITIA..| LOMALL.
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Using the Software

Enter the following data for each DSS Unit you create.

Element Name Description

Name The name of the DSS Unit you are creating.

Service The service associated with this DSS Unit, from the
SERVICE/SECTION file (#49).

Cost Center The cost center associated with this DSS Unit, from the COST

CENTER file (#420.1). Cost centers are defined in MP4-Part
V, Appendix B of the Fiscal Service cost manuals.

Medical Specialty The medical specialty associated with this DSS Unit, from the
MEDICAL SPECIALTY file (#723).
DSS UNIT Number The number to identify this DSS unit locally at your site (1 to

14 characters). The same DSS Unit number can be used for
more than one DSS Unit

Category (Y/N) YES — Use categories to group procedures during data entry.
NO — Do not use categories to group procedures during data
entry.

Data Entry Date/Time Default NOW - Use “NOW?” as the default at this prompt during data
entry.

NONE - Do not use a default at this prompt during data
entry.

Send to PCE Defines the method to be used to send your data to PCE for
the DSS Unit you are creating.

A Send All Records

(0] Send Outpatient Only

N Send No Records

Associated Stop Code Select the DSS ID (Clinic Stop Code) associated with this DSS
Unit. Be sure to select an active DSS ID.

Note: In the second screen, the status will be defaulted to “Active.” The Allow
Category Use field will be defaulted to “No”, but will allow the user to select “Yes.”
If the user sets the Send to PCE option to “No Records”, it will enable the
Associated Stop Code field. The user may search for Associated Stop Code by
description or code. Both description and code will be displayed. If the user sets the
Send to PCE option to “All Record” or “Outpatient Only”, disable the Associated
Stop Code field. All other options have capability to be changed from the previous
default.
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Using the Software

Instructions
1. To add a DSS Unit:

Click on the Edit menu in the toolbar and click on the Add option.
Create a DSS Unit Name.

Create a DSS Unit Number.

Select a Service from the Service drop down box.

Select a Medical Specialty from the Medical Specialty drop down box.
When selection is complete, click OK.

2. To update a DSS Unit:

Select a DSS Unit from the list of DSS Units and click on it.

A second screen will appear. This screen will allow you to update the DSS Unit
name, DSS Unit Number, Service, Medical Specialty, Default Date and Time,
Allow Category Use, Status, Event code screens, and Send to PCE.

When update is complete, click OK.

From the second DSS Units (Add or Update DSS Units) screen, the user has the
option to go to a third screen to give specific users access to the DSS Units selected.
From the second screen the user may click on the Access button at the bottom of the
screen.

= The Grant Access to DSS Unit Screen has Include and Exclude fields.

= At the top of each of the Include and Exclude fields is a search field, which
allows the user to key in beginning characters of the last name. The user can
scroll through the list to search for a last name.

= The Exclude field contains the set-up for all active users in VistA at the site.

»= To give access to a specific DSS unit the management user must move user
names from include and exclude boxes by highlighting the name and pressing
the Include or Exclude Button, or by “dragging and dropping” the name with the
mouse to the box the user wants the name to be placed.

Note: When the Allow Spreadsheet field is prompted, if “Y” is selected,
Spreadsheet Upload option will be allowed for that DSS unit and the users defined
to that unit will have the Spreadsheet Upload option displayed on the Data Entry
Menu. If “N” is selected, the option will not be permitted for that DSS Unit and
will not be displayed on the Data Entry Menu.
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Using the Software

Example

To Add a DSS Unit

(=} Event Capture - Add a DSS Unit

HELLD GODDBYE -

ACGUISITION & MATERIELS MGMT

ACOS/AMBULATORY CARE ACUTE PEYCHIATREY (<45 DAYS)
ADMINISTRATIVE
ADULT D&y HOSPITAL CARE
ALCOHOL TREATMEMT
ALLERGY
AMBULATORY CARE

100000 General Adrmin-Central OfF Staff [Excl of Oper Deptz] - Summarny of Acctz
110100 Office of the Secretary

110200 OFf of Azzoc Deputy Admstr for Conareszsional & [ntergost] Affairz
110300 Board of Contract Appeals

1116800 Office of Public and Congumer Affairs

1200 tMain Office of the General Counzel

HiE (R E Tl S EE!

eoaptin ) et ] Eatagni |
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Using the Software

To Update a DSS Unit

{2 Event Capture - Edit D55 Unit [CARE MANAGERS] I ]

CARE MAMAGERS a3

MURSING SERYICE

MUTRITION & FOOD SERVICE :

OCCURPATIOMNAL MEDIEMP HLTH] HUTRITION AMD FOOD SERVICE
OCCUPATIONAL THERAFY SECTION OPHTHALMOLOGY

OFFICE OF COMPLIAMCE ORAL SURGERY

OFFICE OF THE CEQ ORTHOPEDIC

324100 Mursing Service
224700 Mursing Service

=
224200 Rehabilitation Medicine Service 2
324300 Digtetic

324400 Chaplains

324600 Recreation Service

324700 Readjustment Counzeling

G549 CHE... | LOMALL.
99231 SUB... | LOMALL.
Q252 INITIA..| LOMALL.
99361 PHYS..| LOMALL.
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To Give Access to a DSS Unit

yent Capture - Grant Access bo DS5 Unit [CARE MANAGERS]

Horton David B

R arnirez, Trizh i
Faomero,Debora L
W alzh,Rhonda L

Ahad Frances M
Ahbila,Salomaon O
Abogado Elva
Abreqo,Gilbert
Abrenio,Urduja G
Abrew wanda
Abucejo Mictona A
Achaor Laorele C
Ackerman,Jacqueline
Adamz,Sandra k.
Adamzon,Gayle C
Adeyeye Sunday
Adrean,Sean D
Afifi, Ghada v
Aguilar Alejandra
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Using the Software

Event Capture Management Menu
Access by User (Grant Access to DSS Units by User)

Before you start

%  Extreme caution is advised when using this option. Removing access to a
specified DSS Unit for all users and inactivating the DSS Unit is not
recommended without the permission of the associated service.

%  Contact each service for a list of its Event Capture users and the DSS Units for

which they enter data.

Users must have access to DSS Units before they can begin entering procedure

data.

& You can provide access to all DSS Units by assigning the ECALLU security
key to a specified user (normally the DSS Manager or designee) using the
Allocate Security Keys option in the Menu Management Menu. You cannot use
this option to remove access to DSS Units for users who hold the ECALLU
security key.

&

Instructions
To Assign User Access to DSS Units

1. Click on the Access by User (Grant Access to DSS Units by User) button.

2. When the second screen appears, a list of users will appear at the top of the box.
Select a user from the list.

3. Select the names of the DSS Unit(s) to be allocated by highlighting the
particular unit and clicking on the Include button.

To Remove User Access DSS Units

Choose whether or not you want to remove access to all DSS Units or a specific DSS
Unit for a specific user.
If YES:
Select the name of the user for whom you want to remove access.
Highlight the list of DSS unit(s) you want to remove access to.
Click the Exclude button to move it to the list of available DSS Units
If NO:
Select the specific DSS Unit(s) for which you want to remove user access.
Click the Exclude button to move it to the list of DSS Units.
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Using the Software

If you inactivate a DSS Unit in error

1. Use the DSS Unit (Add or Update DSS Units) option to reactivate the inactive
DSS Unit.

2. Use the Access by User (Grant Access to DSS Units by User) option to provide
access to the appropriate user(s).

Example

To Assign User Access to DSS Units

@Event Capture - Grant Access to D55 Units by User

Abad Frances M

.-'1'-.|:|E||:|_.FrE|r'|l::E:E: i
Ahila,Salamaon O
Abogado.Elva .l
Abrego, Gilbert

CARE MAMAGERS = CARE MAMAGERS

NELUROLOGY COMSULTS

CARE MAMAGERS =]
Pr&R COMSULTS : CATH LAR -

CHAPLAIM BEDDAYS
CHAPLAIM [P COMSULTS
CHAFPLAIN OUTPATIENT
CHEMOTHERAFY

CLIMICAL DIETICIANS
CLIMICAL WURSE SPECIALIST
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Using the Software

Remove Access to DSS Unit

{=! Event Capture - Grant Access to D55 Units by User

Abad Frances M
.-'1'-.|:|E||:|_.FrE|r'|l::E:E: i
Ahila,Salamaon O
Abogado.Elva .l
Abrego, Gilbert

NELUROLOGY COMSULTS

F'EIDI.-“-‘-.TFEYF

PSYCH INPT COMSULTS
PSYCHOLOGY COMSULTS
FULMOMARY FUNCTION LAB
RECOYERY ROOM
RECREATION THERAPY
RESFPIRATORY THERAFY
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Using the Software

Event Capture Management Menu
Category (Add or Update Categories)

Before you start

% If the DSS Units at your site are defined for use without categories, you can
ignore this option.

%  You cannot delete categories, but you can use this option to inactivate or
reactivate them.

What the User will see
1. After selecting Add/Update Category from the Management Menu, the first

window displays a list of Categories, the Date they were created, and the
Inactivation Date.

@Event Capture Management Menu - Categories

AMNES CARDICNVERSION 419401
AMES ECT 4119101
AMES OTHER MOMN-0OR
AMES PAIN PROCEDURE
Dialysis Ed/Training

EkIG 4118401
General BS24/99
Hemodialysis as 4/499
[rdisc Dialysis 9 500
Mutrition & Food a7 597
02 HOME 419401
Peritoneal al 499 9/ 500
PLASTIC SURGERY 418401 418101
Paortacath Flush B/21,/99 as 4/499
SLUSAM 419401
SLUSAMNT 4119401
SlLISANZ 411901
SUSAMI 419401
SUSAMNS 4119401 419401
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2.

Using the Software

The second screen allows the user to add a Category or to update a selected

Category. The second screen contains fields called Category Name and Status.

Instructions

1.

To add a new local category:

After clicking on the Category (Add or Update Categories) button from the
Management Menu, click on the Add button on the toolbar or in the Edit menu.
The Status field will default to “Active”.

Enter the new local category name.

Click OK.

To update an existing local category:

After clicking on the Category (Add or Update Categories) button from the
Management Menu, highlight a particular category from the list of categories.
Click on the category to activate status field. The Status field displays what the
current status is for the category.

Change the category to its new status by clicking Active or Inactive. The results
of this action will appear on the first screen.
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Example

To add a Local Category

@ Event Capture - Add Category =l

Operation Fhronosz

AMNES CARDIOWERSION 4119401
AMNES ECT 4119401
AMNES OTHER MNON-OR
AMES PAIN PROCEDURE
Dialysis Ed/Training

EkiG 411801
General B/24,/99
Hermodialysis 8/ 4/99
Misc Dialysis o/ 4499
Mutrition & Food 3/ 5497
02 HOME 419401
[Operation Khronos
Feritaneal 8/ 4/99 8/ 5400
PLASTIC SURGERY 418101 41811
Fortacath Flush B/21,/99 g/ 4/99
SUSAMN 4119401
SUSAMNT 4119401
SUSANZ 4419401
SUSANT 419101
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Update Local Category

@Event Capture Management Menu - Categories

ANES CARDIOWERSION 441911
ANES ECT 41911
AMNES OTHER MON-OR
AMNES PAIN PROCEDURE
Dialysis Ed/Training

EkiG 418101
[General F/24,/99
Hermodialysis
Misc Dialysis 8/ 4/99
Mutrition & Food 3/ 5887
02 HOME 4419401
Cperation Khronos Today
Feritaneal g/ 4/99 9/ 500
PLASTIC SURGERY 411801 4118401
Fortacath Flush B/21/99 g/ 4/49
SlUSAN 4419401
SUSANT 4159101
SUSANZ 4119401
SUSANT 419401

@ Event Capture - Update Category =l
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@Event Capture Management Menu - Categories

ANES CARDIOWERSION 441911
AMNES ECT 41911
AMNES OTHER MON-OR
AMNES PAIN PROCEDURE
Dialysis Ed/Training

EkiG 418101

{General Today

Hermodialysis
Misc Dialysis 8/ 4/99
Mutrition & Food 3597
02 HOME 4419401
Cperation Khronos Today

Feritoneal 8/ 4/99 9/ 500
PLASTIC SURGERY 411801 4118401
Fortacath Flush B/21,/99 8/ 4/99
SlUSAN 4419401
SUSANT 41911
SUSANZ 4119401
SUSANT 419401
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Event Capture Management Menu
Procedure (Add or Update Local Procedures)

Before you start

%  The user might want to use the National/Local Procedure Reports option on
the Reports menu of the Event Capture Main Menu to print a list of procedures
with their associated CPT codes before you use this option. This report can be
lengthy; if you opt to include national procedures, you should queue it to print
to a device during non-peak hours.

You must enter an associated CPT code to pass local procedures to the PCE
software.

A local procedure code number is required for any new local procedure.

The local number code must be 5 characters in length, starting with an
uppercase alpha character, followed by 4 alpha or numeric characters.

With functionality put in place by the Code Set Versioning project, only active
CPT codes are made available, and are based on the date a local procedure is
added.

& EE ¢
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What the User will see

1. After selecting Procedure (Add or Update Local Procedures) from the
Management Menu, the first screen displays a list of Local Procedures,

Procedure Number, CPT Code, and CPT Description and Status.

@Event Capture Management Menu - Procedures

150 TRANSPORTATION ARRANGEMNT

CHODT

99199 SPECIAL SERVICE/PROC/REPO... |\

120M PICC LINE PLACEMEMT [00G 932199 SPECIAL SERVICE/FROC/RERPD... | YES
15M DIC IV 005 99199 SPECIAL SERVICE/FROC/REFD... | YES
15 HOME HEALTH ARRANGEMNT CMO04 93198 SPECIAL SERVICE/FROC/RERD... | YES
15M IV DRESSING CHANGE 001 93199 SPECIAL SERVICE/PROC/EEFD... | YES
150 IV TROUBLESHOOT 003 93199 SPECIAL SERVICE/PROC/EEFD... | YES
15 REFERRAL Chooz2 92199 SPECIAL SERVICE/FROC/REPD... | YES
14k TEAM CONFEREMNCE Cho03 92199 SPECIAL SERVICE/FROC/RERPD... | YES
150 TRANSFER ARRAMGEMENT 005

200 CENTRAL LINE DRZING CHAMGE | WOD2 ==
20k CODE BLUE [O0& 93199 SPECIAL SERVICE/PROC/EEFD... | YES
200 IV START CToo2 92199 SPECIAL SERVICE/FROC/REPD... | YES
Jom PICC REFAIR 003 92199 SPECIAL SERVICE/FROC/RERPD... | YES
Jok TRANSFORT [O07 99199 SPECIAL SERVICE/FROC/REFD... | YES
Sh SITE CHECK [O04 93199 SPECIAL SERVICE/FROC/REFD... | YES
CASE MANAGEMENT LOCAL =000 99499 UNLISTED E&M SERVICE YES
DEBI'S LOCAL PREOCEDURE L3737 a0060 REMOWAL OF KIDNEY STOMNE YES

2. The second screen allows the user to add a Local Procedure, or to update a
selected Local Procedure. The second screen contains fields called Procedure
Name, Procedure Number, CPT Code, and Description and status.

3. You cannot delete procedures, but you can use this option to inactivate or
reactivate them.

4. The CPT Code and Description field contains CPT Code look-up functionality.

This allows the user to search for a CPT Code by the code, a part of the code, or a

part of the description.

Choose whether or not you want print a list of your current local procedures.

When adding a Local Procedure Code, the system checks it against the National

Procedure code format to prevent a Local Code that is already assigned as a

National Code from being added. A message is displayed to the user and the

Local Code is prevented from being added.

o 0
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Instructions

1. To add a new local procedure:
Click on the Add button in the Edit menu or on the toolbar.
Enter the new local procedure name.
Enter the local procedure code number.
Enter the CPT code if you want the data passed to the PCE software.

2. To update an existing local procedure:
Choose whether or not you want to print a list of your current local procedures.
Highlight and click the original local procedure name.
At the subsequent prompts, you can edit the procedure name, national number,
status, and/or CPT code.

Example

To Add a Local Procedure

@ Event Capture - Add Local Procedure
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To Update a Local Procedure

@Event Capture Management Menu - Procedures

=) Lee) 2

120M PICC LINE PLACEMENT SPECIAL SERVICE/PROC/EEPORT
1am DG 1Y SPECIAL SERYICE/FPROC/REFORT
150 HOME HEALTH ARRAMGEMMT SPECIAL SERVICE/PROC/EEPORT
158 I% DRESSING CHANGE 001 893193 SPECIAL SERVICE/FROC/REPORT
150 IV TROUBLESHOOT SPECIAL SERVICE/PROC/EEPORT
1aM REFERRAL Cho02 99199 SPECIAL SERVICE/PROC/REFORT
150 TEAM CONFERENCE CMO03 99198 SPECIAL SERVICE/PROC/REFPORT
150 TRANSFER ARRANGEMENT CMO05 893198 SPECIAL SERVICE/PROC/REFPORT
150 TRANSPORTATION ARRANMGEMNT | ChO01 99198 SPECIAL SERVICE/PROC/REFPORT
200 CENTRAL LINE DRSING CHAMGE | WOOZ 893198 SPECIAL SERVICE/PROC/REPORT
200 CODE BLUE 006 99198 SPECIAL SERVICE/PROC/REFPORT
200 I START CT00Z 893198 SPECIAL SERVICE/PROC/REPORT
30 PICC REPAIR /005 893198 SPECIAL SERVICE/PROC/REFPORT
30 TRAMSFORT 007 893198 SPECIAL SERVICE/PROC/REPORT
&M SITE CHECK 004 99198 SPECIAL SERVICE/PROC/REFPORT
CASE MANAGEMENT LOCAL =0001 299495 UNLISTED E&M SERVICE

DEBI's LOCAL PROCEDURE L3737 50060 REMOWAL OF KIDNEY STOME

Cioo1

Qoo i
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Event Capture Management Menu
Event Code Screen (Add or Update Event Code Screens)

Before you start

E & EE & &

Use the Location (Update Location Information) option to create an Event
Capture location before using this option.

Use the DSS Unit (Add or Update DSS Units) option to establish DSS Units
before using this option.

You must define Event Code screens before entering any Event Capture data.
You will be prompted for a category only if the Event Code screen uses
categories to group procedures.

You must define an active associated clinic and CPT code to pass Event Code
procedures to PCE.

With functionality put in place by the Code Set Versioning project, only active
CPT codes will be selectable and will be based on the date the event code
screen is being set-up.
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What the User will see

1. After selecting Event Code Screen (Add or Update Event Code Screens) from the
Management Menu, the first screen will display a drop down box of DSS Units
with their corresponding Categories and Procedures, IENs and Locations.

@Event Capture Management Menu - Event Code Screens

ChO02 150 REFERRAL LOA LINDA,
Maone CMOO03 150 TEAM CONFERENCE LOA LINDA, TA 2847
Mone Chood 150 HOME HEALTH ARRAMNGEMNT LOMA LINDA, TA 2543
Mone Ch005 15M TRANSFER ARRAMGEMENT LOMA LINDA, CA 25439
Mone 96548 CHEMOTHERAPRY , UNSPECIFIED LOMA LINDA, CA 2543
Mane 99231 SUBSEQLENT HOSPITAL CARE LOMA LINDA, CA 2639
Mane 99252 INITIAL INPATIENT CONSULT LOMA LIMDA, CA 2540
Maone 99361 PHYSICIANTEAM CONFEREMCE LOA LINDA, CA 2841
Mone 99372 PHYSICIAN PHONE COMNSULTATION LOMA LINDA, TA 2044
Mone 99375 HOME HEALTH CARE SUPERVISION LOMA LINDA, CA 2642

2. The second screen will allow the user to add an Event Code screen to update a
selected DSS Unit. The second screen will contain fields called DSS Unit,
Category, Location, Procedure, Procedure Synonym, Default Volume, Default
Associated Clinic, Ask Reasons, and an Include and Exclude Reasons box.
Note: The user will not be able to edit the DSS Unit, Category,
Procedure, or Location fields from this screen.
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vent Capture - Update Event Code Screen

e M LOM LINDA, CA
EMEIEIE15M TRANSFER ARRANGEMENT 7 sl

15T FLOOR LOCATION # B
M MURSING ACORTES
AME PHARMALCY

3R0 FLOOR LOCATION A&

|— | pielifel=s L o Al e
BRAIM TUMOR
COMPLETE EYELID
COMNSULT RESULT
v CLOGGED

3. The user may find and select an Associated Clinic. The look-up displays only
active locations in the HOSPITAL LOCATION file whose type is “C” (clinic) and
is a “count” clinic.
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The following instructions and example assume that you want the specified DSS
Unit to send data to PCE.

Instructions

To add an Event Code Screen

1.

2.

After selecting a DSS Unit form the drop down box, click the Add button in the
toolbar or in the Edit menu.

At the appropriate drop boxes select the DSS unit, Category (if applicable,
otherwise grayed out), Location, Procedure, Procedure Synonym, Status, Default
Volume, Default Associated Clinic, Ask Reasons, and Reasons (only applicable if
Ask Reasons box is checked Yes).

Click OK.

To Update an Event Code Screen

=

38

Select a DSS Unit from the drop down box.

Click on an Event Code Screen from the list of event code screens for a particular
DSS Unit.

In the second screen, the user may update the Status, Procedure Synonym,
Default Volume, Default Associated Clinic, Ask Reasons, and Reasons.

Click OK.
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Example
To add an Event Code Screen

FE?

&= Event Capture - Add Event Code Screen

CARE MAMAGERS AMCHORAGE, AK,
CATH LAR DEMVER, CO
CHAPLAIMN BEDDAYS e DUBLIM, Ga
CHAPLAIM IP CONSULTS FARGO, WD

15T FLOOR LOCATION # B
MW MURSING/CORTES
AME PHARMALCY

3RD FLOOR LOCATION A

| HEES o Hew Beasor] ralame:
- ERa&IN TUMOR
COMPLETE EYELID

COMWSULT RESULT
[v CLOGGED
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To Update an Event Code Screen

i Event Capture - Update Event Code Screen =) =]
[CerE ManagERS ] LOMS LIND, CA
[ CMO02 15M REFERRAL |_

|7 15 REFERRAL

M MURSING ACORTES
AME PHARMALCY

15T FLOOR LOCATION # B
3R0 FLOOR LOCATION A&

COMPLETE EYELID

v CLOGGED BRAIN TUMOR
COMWSULT RESULT
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Event Capture Management Menu
Management Reports
National/Local Procedure Reports

Before you start

% Use the Procedure (Add or Update Local Procedures) option to create local
procedures before using this option.

What the User will see

1. When the user selects a report, a new window will appear where the user defines
the parameters for that report.

2. After running a report, the user will be able view the report in part or all
(depending on buffer size) in a window.

3. After viewing the report, the user will have the option to print the report, or to
cancel the report.

This report is accessible to Management users only. For users without the
Management Security key (ECMGR) this report will not appear.

Instructions
Active Procedures

Click on the Reports option in the Main Menu.

Click on the National/Local Procedures report.

The second screen will appear and will allow the user to choose the sort method
they prefer, whether the report is active or inactive and whether they want the
report to be National, Local, or Both. Note: If the report is marked as Inactive
the other options will be grayed out. The output includes procedure name,
national number, and CPT.

Inactive Procedures

The procedure is the same for inactive procedures. The output includes procedure
name, national number, CPT, and inactive date.
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Example

wvent Capture - National/Local Procedure Report

@)

- Patient Surmmary Report

- D55 Unit Workload Fiepart

- Provider Surmary Report

- Ordering Section Surmmary Report
- Prowider [1 - 3] Summary Report
- PCE Data Summary Report

- Inactive Perzon Clazs Report

- Procedure Reason Report

s [ ational/Local Procedure Report
- Category Report

- Print Category ahd Procedure Surmmary [Report]

42 Event Capture V. 2.0 GUI User Manual June 2001



Using the Software

For Active Procedures

@Event Capture - Heport Preview [MationalfLocal Procedure Heport]

NATIONAL

ADL TRENG (104}

ADL TENG (2-5)

ADL TENG (&-3)
CMPEH ASSESS/EVAL
GRP EWAL {104}

GRP EWAL (2-L}

GEPF EWAL (6-3)
INTRMI» ASSESS/EWVAL
LT ASSESZ/EVALL
PATIENT EDUC
THREPTIC ACTIV(l0O+)
THRPFTIC ACTIV(Z-5)
THREPTIC ACTIV(&-2)
THREPFTIC EXBCE(10+)
THREPTIC EXBCE(E-5)
THREPTIC EXPCE(&-9)
VOC/ED/LEISE COUNZEL
WOCAT ASSESSMT
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For Inactive Procedures

@Event Capture - Heport Preview [MationalfLocal Procedure Heport]

NATIONAL INACTIVE

OUTPATIENT
OUTPATIENT NEW
OUTPATIENT MEW
OUTPATIENT MEW
OUTPATIENT MEW
OUTPATIENT EZT
OUTPATIENT EST
OUTPATIENT EST
, ODUTPATIENT E=T
EslM, SUEBSEQUENT HOSPITAL CARE
EsM, SUBSEQUENT HOSPITAL CARE
EsM, BUBSEQUENT HOSPITAL CARE
EsM, CONSULT OUTPATIENT
EsM, CONSULT OUTPATIENT
EsM, CONSULT OUTPATIENT
EsM, CONSULT OUTPATIENT
EsM, CONSULT OUTPATIENT
EsM, CONSULT INPT INITIAL

-

-

-
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Event Capture Management Menu

Management Reports

Category Reports

Before you start

% Use the Category (Add or Update Categories) option to create categories before
using this option.

What the User will see

This will be same as the procedures listed in the National/Local Procedure Reports.

Instructions

1. Click on the Reports option in the Main Menu.
2. Click on the Category report.
3. Choose on a status of Active, Inactive, or Both.

Example

= Event Capture - Category Report

= 2

- Patient Surmmary Report

- D55 Unit Workload Fiepart

- Provider Surmmary Report

- Ordering Section Surmmary Report
- Prowider [1 - 3] Summary Report
- PCE Data Summary Report

- Inactive Perzon Clazs Report

- Procedure Reason Report

June 2001 Event Capture V. 2.0 GUI User Manual 45



Using the Software

For Active Reports

Ewent Capture - Report Preview [Category Report]

AMNEZ OTHEER NON-OR
AMNEZ PAIN PROCEDUERE
Dialy=sis Ed/Training
EEG

Nutrition & Food

0z HOME

Operation Fhronos
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For Inactive Reports

@Event Capture - Heport Preview [Category Heport]

INACTIVE DATE

19,z001

15,z001

£0,z001

E,E000

Misc Dialwysis E,.z00a0
PLASTIC STURGERY 1g,z001
Peritoneal 5, z000
Portacath Flush 4,.1993
EUTSAN 19,z001
TEET1 19,z001
TESTE 19,z001
TEST3 19,z001
Malk In 4,1393
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For Both Active and Inactive

@Event Capture - Heport Preview [Category Heport]

=

INACTIVE DATE

CARDIOWERSION 19,z001
ECT 15,z001
OTHEER MON-OFR
PAIN PROCEDUERE

Dialy=sis Ed/Training

£0,z2001
L,E000
Misc Dialysis L, zoo0
Nutrition & Food
0z HOME
Operation Fhronos
PLASTIC SURGERY 1a,z001
Peritoneal E,.z00a0
Portacath Flush 4,1993]
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Event Capture Management Menu
Management Reports
Print Category and Procedure Summary

Before you start

SACHENES -

Use the DSS Unit (Add or Update DSS Units) option to create DSS Units
categories before using this option.

Use the Category (Add or Update Categories) option to create categories before
using this option.

Use the Procedure (Add or Update Local Procedures) option to create procedures
before using this option.

This option generates a list of Event Code Screens.

You will be prompted for categories only if the Event Code Screen uses
categories to group procedures.

What the User will see

The “What the User will see” procedures listed in the National/Local Procedure
Reports section apply to this section as well.

Instructions

PonNPE

Click on the Reports option in the Main Menu.

Click on the Print Category and Summary report.

Select a location.

Want all DSS Units? If YES, select all DSS Units and a device name or number
if you are printing the report. If NO, select a DSS Unit name or number and
choose whether or not to list all categories, if applicable.

Want all categories? If YES, select all categories and a device name or number
if you are printing the report. If NO, select the category name if applicable and
a device name or number if you are printing the report.
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Example

wvent Capture - Print Category and Procedure Summary [Report]
2

- Patient Surmmary Report

- D55 Unit Workload Fiepart

- Provider Surmary Report

- Ordering Section Surmmary Report
- Prowider [1 - 3] Summary Report
- PCE Data Summary Report

- Inactive Perzon Clazs Report

- Procedure Reason Report

- Mational/Local Procedure Report
- Category Report

B Frint Category and Procedure Surmmary [Report]

Ewent Capture - Report Preview [Print Category and Procedure Summary [Report]]

al

CATEGORY AND PROCEDURE SUMMART
Pun Date : JUMN 21, Z00l@13:54:0F5
LOCATION: DUELIN, G&

SERVICE: NEUROLOGY SERVICE
D35 UNIT: NEUROLOGY CONSULTS

Category: MNone
Procedure: COUNSEL NEUROLOGY (CPT)
(Clinic: MNEURO AL-3AYDE/3ZMNE)
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Event Capture Data Entry Menu
Data Entry by Patient (Enter/Edit Patient Procedure(s))

Before you start

% Event Code screens must be defined before entering any Event Capture data.
% The user may enter one or more procedures for one patient with this option.
% The user can edit or delete patient procedures with this option.

What the User will see

1. From this option, the user may edit an existing patient procedure, delete an

existing patient procedure, and enter a single procedure for a patient, multiple
procedures for a patient, or one procedure for multiple patients.

Event Capture - Data Entry Menu
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2.

After selecting Data Entry by Patient (Enter/Edit Patient Procedure), a window
will appear with drop down boxes for Location, DSS Unit, Patient and Date
Range (from/to).

@Event Capture - Enter/Edit Patient Procedures

=l Hlale] @
I I

21 JUN 2001 21 JUN 2001

52

o el CTRlE(ErE

If the user has one location defined to their VistA security set-up, this location
will default in the location field. If the user has more than one location defined
in their Vista security set-up, no default will be assigned and the user will
choose a location from a drop-list of available locations based on their VistA
security sign-on.

If the user has one DSS Unit defined in the Event Capture Management set-up
for DSS Unit, that DSS Unit will default in the DSS Unit field. If the user is
defined to more than one DSS Unit, no DSS Unit will default and the user will
choose a DSS Unit from a drop down list of available DSS Units.

The user may select a patient from a patient look-up utility that will allow the
user to search by Patient Name, Social Security Number, last four digits of the
Patient Social Security Number, or first character of the Last Name with the
last four digits of the Social Security Number.

If only one category is defined for the specified DSS Unit, you will not be
prompted for category.
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7. If only one procedure was defined for the specified category, you will not be
prompted for procedure.

8. The user will be prompted for CPT modifiers if the procedure entered has a CPT
code. Modifiers provide additional information about a CPT procedure. With
functionality put in place by the Code Set Versioning project, only CPT modifiers
that are active for the date and time of the event will be selectable.

9. When clicking on the Add button at the bottom of the screen, the user will go to
a second screen where he/she will be prompted for classification questions (Agent
Orange, radiation exposure, environmental contaminants, service-connected and
military sexual trauma) for outpatient procedures only if they apply to the
patient.

@Event Capture - Edit Patient Procedure [] P =]

LIBLIN GA ELIHEILEIGY COMNSULTS oEategones

= e[l ilie

21 JUN 2001 @150 | _|T EVENTIVE COLNSELING, GROUP [COUNSEL NEUROLOGY

[ =
i 21 PROLONGED EVALUATION AN
_ 24 UNRELATED E /M SERVICE BY BRAIN TUMOR
=1 25 SIGMIFICANT, SEFARATE ID E/[5

NELROLOGY
MEUROSURGERY

e
_ = Abad—F'anCES . »
: AdreanSean O 2
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10. If the selected patient has multiple eligibilities, you will be prompted to select
the eligibility that applies to this procedure. The primary eligibility is displayed
as the default. Pressing the Return or Enter keys or entering an up-arrow at
this prompt accepts the default.

11. After a patient is selected, the bottom of the same window will have the fields
Date Range (from/to), and a box will display in descending chronological order
the Procedure history for the patient and for the DSS Unit selected for the date
range specified. The Procedure history will display the Category, Procedure,
Date/Time, Volume and Associated Clinic.

12.The user will be prompted for procedure reasons if applicable to the Event Code
Screen.

13.The Date Range (from/to) will default to system date. The user may edit this
field. An edit check will prevent the user from selecting a date in the future and
will prevent the user from selecting a “from” date which is greater than the “to”
date.

14.1f the user is granted access to a DSS unit in the DSS Unit (Add or Update DSS
Units) function, the user will be able to add, edit or delete any patient procedure
for that DSS Unit.

The following instructions and example assume that you are entering a new
procedure for a specified patient and that you want the specified DSS Unit to send
data to PCE.

Instructions

To delete an existing Patient Procedure

1. Select a patient using one of the options listed at the left side of the drop down
box. When a patient is selected a list of the procedures for that patient will be

displayed.
2. Select a procedure and click on the Delete button.
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To edit an existing patient procedure

1.

NoOo,~O®

10.
11.
12.
13.
14.
15.

16.
17.

Select a patient using one of the options listed at the left side of the drop down
box. When a patient is selected a list of the procedures for that patient will be
displayed.

Select a procedure and click on the Update button. A second window will
appear. The second window will have the following fields: Location, DSS Unit,
Category, Procedure Date and Time, In/Outpatient Status (display only),
Procedure Name, Volume, Modifier Include/Exclude boxes, Reasons
Include/Exclude Boxes, Ordering Section, Associated Clinic, Primary
Diagnosis, Secondary Diagnosis #1, Secondary Diagnosis #2, Secondary
Diagnosis #3, Secondary Diagnosis #4, Provider, Provider 2, and Provider 3.
Select a DSS unit name and number.

Select a patient.

Enter the date and time for the procedure.

Select a category (if the DSS Unit was defined to sort by categories).

Select the procedure name, number, CPT or National Number, or synonym
(preceded by the “&” character).

If the procedure is a CPT code or has an associated CPT code, then CPT
modifiers can be appended to the procedure by following it with a dash then
the modifiers.

If prompted, select modifiers that are valid for the procedure.

Enter the volume for the selected procedure.

Select the ordering section.

Select the associated 1CD-9 diagnosis code for the procedure.

Select the associated clinic.

If prompted, enter the appropriate eligibility for this procedure.

If prompted for the classification questions, select YES only if the treatment
received is related to that classification. For example, answering “YES” to
Agent Orange means that the treatment is related to Agent Orange; “NO”
means that the treatment received is not related to Agent Orange.

Select the name(s) of the person/people providing the service(s).

Select the procedure reason (if prompted).
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To Add a Patient Procedure:

1. Select a patient using one of the options listed at the left side of the drop down
box.

2. Click on the Add button. The procedure for Updating a patient procedure is the
same.

Notes
If the Allow Category field in the Add DSS Unit Management set-up is set to

“No”, the Category field will be blank and the user will not be able to edit.

If the event is to be sent to PCE based on the DSS Unit Management set-up,
then all fields will be required.

If the event is not to be sent to PCE based on the DSS Unit Management set-up,
then the following fields will be grayed-out and the user will not be able to add
or edit those fields: Associated Clinic, Secondary Diagnosis #1, Secondary
Diagnosis #2, Secondary Diagnosis #3, Secondary Diagnosis #4.
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Example
To Delete a Patient Procedure
Ewent Capture - EnterfEdit Patient Procedures

2| A% 3
o noavae R waNAGERs

15 FEE 2007 02 JuUL 20m

SMITHAOHN [112-21-1221) =
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To Update A Patient Procedure

=4 Event Capture - Enter/Edit Patient Procedures

LM, LINDA VAMC - CARE MANAGERS =
15 FEE 2001 02 JUL 2001

SMITHAOHN [112-21-1221) =
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y Event Capture - Edit Patient Procedure [SMITH JOHN [112-21-1221] ]

L0 LA VAN CARE MaNAGERS B

[ | [FF|cHo0 15M TRANSPORTATION ARRANGEMNT [15M TRANS &)

=
22 UNUSUAL PROCEDURAL SERWES
26 PROFESSIONAL COMPONENT ==
=1 32 MAMDATED SERVICES =]

MNURSING
HNURSING 4]
MURSIMG HOME =

(

Adrean, Sean D
Afifi,Ghada 'Y
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To Add A Patient Procedure

vent Capture - Edit Patient Procedure [SMITH JOHN [112-21-1221] ]

L& LINDA WVAMT CARE MANAGERS

& :

;——,—&—
[ e
ok | Xowe| e | 7|

-
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Event Capture Data Entry Menu
Data Entry by Procedure (Batch (Same Procedure, Multiple Patients))

Before you start

Y

%
%
%

Use this option to select multiple patients for whom you want to enter the same
procedure.

Event Code screens must be defined before entering any Event Capture data.

If only one category is defined for the specified DSS Unit, you will not be
prompted for category.

Use the Data Entry by Patient (Enter/Edit Patient Procedure(s)) option to make
corrections to erroneous patient data.

What the User will see

1.

You will be prompted for classification questions (Agent Orange, radiation
exposure, environmental contaminants, service-connected, and military sexual
trauma) for outpatient procedures only if they apply to the patient (otherwise
grayed out).

If the selected patient has multiple eligibilities, you will be prompted to select
the eligibility that applies to this procedure. The PRIMARY eligibility is
displayed as the default.

You will be prompted for procedure reasons if applicable to the Event Code
Screen.
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@ Ewent Capture - Same Procedure. Multiple Patients

I
. 5

______________________B

The following instructions and example assume that you want the specified DSS
Unit to send data to PCE.

Instructions

Select a location.

Select a DSS Unit name or number.

Select the ordering section name.

Enter the date and time for the procedure.

Enter the name(s) of the person/people providing the service(s).

Select a category, if applicable.

Select the first patient, using the procedures listed above the patient drop down
box, for which you are entering procedure(s).

If prompted, enter the appropriate eligibility for this procedure.

Select the associated 1CD-9 diagnosis code for the procedure, if applicable. With
functionality put in place by the Code Set Versioning project, only active ICD-9
codes for the date and time of the event will be selectable.

NogakrwdpE

©
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10. Select an associated clinic for the specified DSS Unit, if applicable.

11. If prompted for the classification questions, respond YES only if the treatment
received is related to that classification. For example, answering “YES” to
Agent Orange means that the treatment is related to Agent Orange; “NO”
means that the treatment received is not related to Agent Orange.

12. Click Add.

13. Select the other patients for whom you are entering procedure(s).

14. To verify that the list of patients is correct click on the View button next to the
Add button.

Example

@ Ewent Capture - Same Procedure. Multiple Patients

I

LOMA LIMDAAMC ]
OCCUPATIONAL THERARY -

Mo Categories

REHABILITATION MEDICINE B
RESPIRATORY THERAFY fid

| 30353 GROUP PSYCHOTHERAFY [NOT DEFINED] =

r"‘J PIEE

emiaves ]

32 MAMDATED SERVICES
51 MULTIPLE PROCECURE]

.t’-‘«bad Frances M
Adrean,Sean D
: Afifi, Ghada v

= 22 UNUSUAL PROCEDUR =]
- 26 PROFESSIONAL COMP=
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Ewent Capture - Yiew Patients for thiz Procedure %]

LOMA LINDA VAMLC | OCCUPATIONAL THERAPY
50853 GROUP PSYCHOTHERARY [NOT DEFINED]

DOE.JOHM JUL 2,20014211:19 REHABILITATIO..
ShITH, JANE JUL 2,20018211:19 REHABILITATIO..
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Event Capture Data Entry Menu
Spreadsheet (Enter Data via the Event Capture Spreadsheet)

Before You Start

% The Spreadsheet screen in the ECS GUI application allows the users to open an
existing file containing their workload data and uploads it to the EVENT

CAPTURE PATIENT file (#721).

% The Spreadsheet application can work with existing Excel files and tab or
comma delimited files. To see a sample spreadsheet, select ‘custom’ installation
type during the EC GUI installation process and make sure the “Spreadsheet”
checkbox is selected. When the installation is finished, you can view two sample
spreadsheets in the folder containing the application (defaults to C:\Program
Files\vista\EC). One contains only data and the other contains general layout
information of the file.

% Each record in the spreadsheet is validated before being filed in the EVENT
CAPTURE PATIENT file (#721). There are two levels of validation that occur.
The first level of validation occurs within Delphi. Each record is checked for the
necessary information. No data will be sent to VistA if the Delphi validation is
not ‘passed’ for every record in the spreadsheet. After passing that level of
validation, the RPC broker is called, and each record is sent, one by one, to VistA
for validation. If an error is found, then the error message is sent back to the
Delphi application and displayed, and the record is not filed. If no errors are
found, then the record is filed in the EVENT CAPTURE PATIENT file (#721).
This occurs until all records have been validated. The records that get filed will
be removed from the spreadsheet grid, leaving only those records with errors.
The error message(s) are displayed in the error message box, and the user has
the opportunity to edit or delete the record(s) before retransmitting.
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What the User will see

1.

66

When starting the Spreadsheet Upload, the column headers will be displayed in
a default order. The default spreadsheet column order can be changed. If the
user has a spreadsheet with a different order, they can click on the Column
Header button ££ (or select the Spreadsheet Options menu and click on “Change
Column Headers”) to change the order as needed.
Help is available for each column in the spreadsheet. Click on any column and
then click on the help button 0|
If an error message is displayed in the error message box, the user can simply
click on the error message and the cell in the grid will be highlighted that most
likely caused the error.
If more than one provider exists with that name in the spreadsheet, or if a
partial match is found on the name, then the application will return matching
and partial-matching provider information (provider name, IEN, specialty,
subspecialty, person class) to the error box, and the user can then determine
which provider they want and enter the correct name or IEN into the
spreadsheet as necessary. For example, provider name JONES, DAVID may
return provider information for JONES, DAVID, JONES, DAVID A and JONES,
DAVID B. Provider name SMITH, STAN may return information for SMITH,
STANLEY and SMITH, STANTON.
It has been determined that some inpatient records may need to be uploaded.
We handle this by checking the patient status for that particular date/time. If it
is determined to be an inpatient record, then an ‘Inpatient Override’ checkbox
appears on the screen, a warning message appears in the error message box, and
the record is returned for editing by the user. At this point, the user has the
following options.
Override the inpatient-warning message by selecting the Inpatient
Override checkbox and then retransmit. The record will be uploaded as
inpatient.
Change the Encounter date/time and upload it as outpatient.
Double clicking on a cell in the spreadsheet grid and pressing the delete key will
delete the contents of that cell only. Clicking once on a cell and then pressing
the delete key will delete the ENTIRE RECORD.
Column Headers - When starting the spreadsheet upload program, the column
headers will be displayed in a default order. The column order can be changed
at any time (before and after transmitting data to VistA). To change the column
header order, select ‘Spreadsheet Options’, ‘Change Column Headers'. The
default column header order is as follows.

Event Capture V. 2.0 GUI User Manual June 2001



Using the Software

Record number
Location

Pat SSN

Pat LName
Pat Fname

DSS Unit Name
DSS Unit Number
DSS Unit IEN
Proc Code

Volume

Ordering Sect
Prov Name or IEN
Enc Date/Time
Category

Diag Code

Assoc Clinic

8. Spreadsheet Column Data and associated error messages:

Record Number

Each record in the spreadsheet needs a unique record number (during each
transmission), i.e. 1, 2, 3, etc. An error will be generated before VistA validation
occurs if this field is blank. If the record number is not unique and there are no
errors for that record number on the VistA side during validation, then there is no
problem, and the data will transmit successfully. If the record number is not
unique and an error has occurred on the VistA side, then the error messages will
not be properly mapped to the record(s) in error, and you will need to give it a
unique record number at that point and retransmit the record(s) in error.

Delphi messages

Error getting column with Record number
Record number is a mandatory field

Location
The Location number must exist on the INSTITUTION file (#4, “DIC(4,D0,0))

VistA message
Location not on INSTITUTION file (#4)
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Pat SSN
Patient SSN must exist on the PATIENT File (#2, "DPT)
If the SSN is shorter than 9 digits, it will be left filled with zeros.

VistA messages

No SSN x-ref on PATIENT file (#2)

No SSN entry on PATIENT file (#2)

No internal entry on PATIENT file (#2) for SSN x-ref
SSN doesn’t match SSN on PATIENT file (#2)

Patient LName and Patient Fname
Patient last and first name. The patient’'s name (last name,first name) must match
the name on the PATIENT file (#2) for that SSN.

Delphi messages
Error getting column with Patient LName
Patient LName must be at least 2 characters long

VistA messages

Patient Name is missing from VistA PATIENT file (#2)
First 2 chars of patient last name don’'t match VistA
First 3 chars of patient last name don’'t match VistA
First 4 chars of patient last name don’'t match VistA

DSS Unit Name

If this field contains a value, then it must have a “B” cross reference on the DSS
UNIT file (#724).

Note: The DSS Unit name is not required if the DSS Unit IEN or the DSS
Number column is filled in.

VistA message
Invalid DSS Unit Name

DSS Unit Number

This is the Unit Number, found on the DSS UNIT file (#724). If this field contains a
value, then it must have a “C” cross-reference on the DSS UNIT file (#724).

Note: The DSS Unit Number is not required if the DSS Unit IEN or the
DSS Unit Name is filled in.

VistA message
Invalid DSS Unit Number
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DSS Unit IEN

If this field contains a value, then it must exist on the DSS UNIT file (#724).
Note: The DSS Unit IEN is not required if the DSS Unit Name or the DCM
Dept is filled in.

VistA message
Invalid DSS Unit IEN

Proc Code

This is the procedure/CPT code value (not the description). The National
Procedure, Local Procedure and CPT code are all valid codes for this column. The
procedure/CPT must exist on the EC NATIONAL PROCEDURE file (#725) or the
CPT file (#81), and the EC Event Code Screen must be ‘active’ for the Location, DSS
Unit IEN, and Procedure/CPT combination. With functionality put in place by the
Code Set Versioning project, only CPT codes that are active for the date and time of
the event will be processed.

VistA messages

Procedure or “D” x-ref not on EC NATIONAL PROCEDURE file (#725)
Procedure invalid for this Location and DSS Unit

Unable to check for active EC Event Code Screen

Volume
The volume must be a number from 1 through 99.

Delphi error messages

Error getting column with Volume number
Volume is a mandatory field

Volume has a limit of 2 digits

VistA messages

Volume must be a number from 1 to 99
Volume must contain numeric characters only
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Ordering Section

This is the name of the Ordering Section. If the user enters an ordering section into
the spreadsheet, it will be validated against the “B” cross reference in the
MEDICAL SPECIALTY file (#723). If the user leaves this field blank, the program
will derive the Ordering Section from DSS UNIT file (#724) using the DSS Unit
IEN. It will then be sent to the Event Capture filer program.

VistA message
Invalid Ordering Section
Unable to determine Ordering Section

Prov Name or IEN

This is the Provider’s last and first name as it appears in the “B” cross reference of
the NEW PERSON file (#200). If the provider also has a middle initial, then it
should be included, i.e. THOMPSON,DONALD J'. If a partial match is found on
the name, the application will return the provider information (provider name, IEN,
specialty, subspecialty, person class) for all options to the error box, and the user
can then determine which provider they want. The Provider must have a “B” cross-
reference and exist on the NEW PERSON file (#200) and the person class must be
‘active’.

LASTNAME, FIRSTNAME or IEN

VistA messages

Provider has no B x-ref on NEW PERSON file (#200)
Unable to determine person class

Provider does not have an active person class

Enc Date/Time
The Encounter Date/Time can be in any valid FileMan format. The ‘seconds’ are
optional.

Examples

mm/dd/yy @hh:mm:ss
mm/dd/yyyy @hh:mm:ss
mm-dd-yy @hh:mm
mmddyy @hhmm

N, N-1, N-1H, etc.

VistA message
Invalid encounter date/time
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Category
The Category field can be left blank. If a value is entered, it needs to have a B
cross-reference in the Event Capture CATEGORY file (#726).

VistA message
Category "B" x-ref not on EC CATEGORY file (#726)

Diag Code

This is the primary diagnosis code value. It must exist on the ICD DIAGNOSIS file
(#80). With functionality put in place by the Code Set Versioning project, only ICD
codes that are active for the date and time of the event will be processed.

Note: The Diagnosis Code is only required for records sent to PCE and
will be ignored otherwise.

VistA messages

Diagnosis code is required for this DSS Unit
Unable to retrieve Diagnosis IEN

Diagnosis code is required for this DSS Unit
Unable to retrieve Diagnosis IEN

Assoc Clinic

This is the Associated Clinic name. It must have a “B” cross reference on the
HOSPITAL LOCATION file (#44), be of type “C” (clinic), and be ‘active’ for that
encounter date.

Note: The Associated Clinic is only required for records sent to PCE and
will be ignored otherwise.

VistA messages

Associated Clinic is required for this DSS Unit

Assoc Clin "B" x-ref not found on HOSPITAL LOCATION file (#44)
Assoc Clin not found on HOSPITAL LOCATION file (#44)
Associated Clinic must be of type "C" (clinic)

Associated Clinic inactive for this encounter date

9. Other Logic:

DSS Unit IEN

The DSS Unit IEN is obtained by checking the DSS Unit IEN field, the DCM Dept
field, and then the DSS Unit Name field. Only one is needed. If any of the three
columns contain erroneous data, an error message will be generated and the record
will not be filed.
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Send to PCE

Using the DSS Unit, the application will determine if the record should be sent to
PCE. If so, the application will then validate the Associated Clinic and Diagnosis
Code. If not, then these two columns will be ignored.

Instructions

1. Click on the Spreadsheet button in the Main Menu.

2. Click on Open in the File menu to display a list of Excel files to choose from.

3. Find Excel file and click open. A list of patient data will appear with column
headings for Record Number, Station Number, Patient first and last name, SSN,
DSS Unit Number and IEN, DCM Department, Procedure and Diagnosis Code,
Volume, Service, Provider first and last name, Encounter Date/Time, and
Associated Clinic.

4. Click on “Transmit EC Data to VistA” in the EC Transmission menu or the
“transmit” button 4 in the toolbar. The data is validated and uploaded and
error messages are returned for those records containing errors. The user may
then edit the data and retransmit. (When the user transmits the data, only those
records with errors will be returned. All records filed into the EVENT
CAPTURE PATIENT file (#721) will not appear in the spreadsheet grid after
transmission. A message will appear in the status bar at the bottom of the
screen with a count of successfully transmitted records and a count of how many
error messages were generated.)

Example

Select File

Seencoue B

BT DemaData LM,

DemaoData LOME,
Excel files [* #ls) -
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Event Capture - Spreadsheet Upload

12211221 |
221122112 PHYSICAL THE
1221222
221122112
22122112
211222
112211229
112211224
12211221 o
112211224 PHY'S THERAF

12211221
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@E\rent Capture - Spreadsheet Upload

2211229

112211221

2211221 _
112211221 PH*'S THERAF
2211221

112211221

2211221

112211221

2211221

112211221

12211221

Record ¥ - Mo S5M w-ref on patient file[#2)

Record & - First 2 chars of patient last name don't match Wistd,
Record 3 - First 3 chars of patient last name don't match Wistd,
Record 10 - Irvalid D55 Unit Mame

Record 17 - Irvalid DSS Unit Humber

Record 12 - Irvalid 0SS Unit IEM
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Event Capture Reports
Patient Summary - Event Capture

Before you start

% This report is designed to use a 132-column format.

% When the user selects a report, a new window will appear where the user defines
the parameters for that report.

% With functionality put in place by the Code Set Versioning project, CPT codes,
CPT modifiers and their associated descriptions will be reflective of the date the
event occurred.

What the User will see

1. After running a report, the user may view the report in part or all (depending on
buffer size) in the window.

2. When viewing the report, the status bar will display the page number in this
format: “page A of Z”, as appropriate. An example is “page 2 of 10”.

3. After viewing the report, the user may print or cancel the report.

Instructions
1. Select a patient using the procedures listed above the patient drop down box.

2. Enter a date range.
3. Choose whether or not to include Procedure Reasons in the output.
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Example

vent Capture - Patient Summary Report

el

- Patient Summary Report

D55 Unit Workload Fiepart
- Pravider Summary Repart

- Ordering Section Summary Report

- Pravider [1 - 3] Surmmary Fleport

- PCE Data Summary Fepart

- |nactive Perzon Clazz Report

- Procedure Reason Report

- Mational/Local Procedure Report

- Categomy Report

- Print Category and Procedure Surrmary [Feport]

EVENT CAPTURE PATIEMNT 3UMMARY FOR SMITH, JANE
FROM Jun 0Z, Z00L TO Jul 02, E00L
Lun Date - JUL 02, Z00Ll@11:-42:032

PROCEDUTRE DATE/TIME PROCEDURE (VOLITME )
FROCEDTIRE (CPT) MODIFIER
SERVICE ZECTION
OFDERTHNC SECTION DPROVIDER

Jul 0z, 2001@1l:15 S08LE3 GROUP PEYTCHOTHERAPY (1)
LOMA LINDA, CA DHYESICLL & DREHAE MEDICINE 2VC DEHAETLITATION
LEHAETLITATION MELICINE FRANCES M AEL
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Event Capture Reports
DSS Unit Workload Summary Report

Before you start

% This option replaces the AMIS Summary - Event Capture option.

% With functionality put in place by the Code Set Versioning project, CPT codes,
CPT modifiers and their associated descriptions will be reflective of the date the
event occurred.

What the User will see

The “What the User will see” notes for Patient Summary reports apply to this
report.

Instructions

Select a location.

Select a DSS Unit

Verify that the selected DSS Units are correct.

Enter a date range.

Once you have previewed the report you can either print it or delete it.

aobhwbdE
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Example

@Evenl Capture - D55 Unit Workload RBeport

= 2

- Patient Surmmary Report
:
- Prowider Summary Report
- Ordering Section Surimarny Beport r -
- Prowider [1 - 3] Summary Report _
FCE Data Summay Fieport ‘ LOM&LINDAYAMC ]
- Inactive Perzon Clazs Report
Procedure Reason Report
CARE H
CATH LAB

CHAPLAIN BEDDAYS
CHAPLAIN OUTPATIENT

@Event Capture - Heport Preview [D55 Unit Workload Report]

DEE UNIT WORELOAD STUMMARY REPORT
Date Pange: Aug £8, 1999 o Jun 28, 2001

Pun Date: Jun zZ&8, 2001@17:30:54 Page: 1

CPT Code Description
CPT Modifier {(wolume of modifiers

Location: LOMA LINDA,
; Tnit: CARE MANAGERS

Category:
None

99193 1E5M TRANSPORTATION ARPANGEMHNT 15M TRAMNSPORTATION AR

991923 1&8M BREFERERALL 15M REFERRALL
- E& PROFESSIOMNAL COMPONENT (1)

99193 15M TEAM CONFERENCE 15M TEAM CONFERENCE

99193 15M HOME HEALTH ARPRANGEMHNT 15M HOME HEALTH ARRAN

99193 1E5M TRANSFER ARPANGEMENT 15M TRAMNSFER ARPANGEM
- EE UNUSUAL PROCEDTURAL SERVICES (1)

95549 CHEMOTHERAPY, UMNZPECIFIED 15M PATIENT EDUCATION
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Event Capture Reports
Provider Summary Report

Before you start

% You must have locations, DSS Units, categories, procedures, and procedure
reasons defined before generating this report

% With functionality put in place by the Code Set Versioning project, CPT codes,
CPT modifiers and their associated descriptions will be reflective of the date the
event occurred

What the User will see

The “What the User will see” notes for Patient Summary reports apply to this

report.

Instructions

1. Select a location.

2. Select a DSS Unit.
3. Enter a date range.
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Example

vent Capture - Provider Summary Report
2

Fatient Summary Report

-~ D55 Unit Workload Report
Provvider Surnmary Report
Ordering Section Surmmary Report
Provider [1 - 3] Summarny Beport _
PCE Data Summary Feport LOMALINDAYAMC ]
Inactive Perzon Clazz Report
Procedure Reason Report

Ewent Capture - Report Preview [Provider Summary Report]

al

EVENT CAPTURE PROVIDEER STTMMARY
FROM Jun 02, Z00l1 ToO Jul 02, Z001
Pun Date : JUL 02, Z001@11:54:34

Category
CPT Code Description
CPT Modifier (wolume)

Location: LOMA LINDA, CA
D25 Tnit: CARE MANAGERS

AEAD , FRANCES M
None
93153 15M TRAMNSPORTATION ARPANGEMMT [1E5M TRANSPORTATION ARPANG]

Total Procedures for ABAD, FRANCES M
ADREAN, SEAN D

None
991593 1E5M HOME HEALTH ARBANGEMNT [15M HOME HEALTH ARPAMNGEMIN]
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Event Capture Reports
Ordering Section Summary Report

Before you start

%  This report is designed to use a 132-column format.

%  With functionality put in place by the Code Set Versioning project, CPT codes,
CPT modifiers and their associated descriptions will be reflective of the date
the event occurred.

What the User will see

The “What the User will see” notes for Patient Summary reports apply to this
report

Instructions

Select an ordering section.

Enter a date range.

Select whether to print for all locations or a specific location.
Select whether to print for all DSS units or a specific DSS unit.

PR
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Example

vent Capture - Ordering 5ection Summary Beport

@)

- Patient Surmmary Report

-~ D55 Unit Workload Report
- Provider Surmary Report

- Ordering Section Surmmary Report

- Prowider [1 - 3] Summary Report

- PCE Data Summary Report |_

- Inactive Perzon Clazs Report

- Procedure Reason Report

- Mational/Local Procedure Report B i — CATH LAE

- Category Report CHARLAIN BEDDAYS

-~ Print Category and Procedure Summary (R epart] LOM LINDA WaC - CHAPLAIM DUTPATIEMT
CHEMOTHERAFY

Event Capture - Report Preview [Orderning Section Summary Report]

Event Capture Ordering Section Sumwary for NURSING HOME
for the Date PRange JUN 02, 2001 to JUOL 0z, Z001
Location: LOMA LINDA, CA

Patient Procedure
CPT Modifier

CARE MANAGERS SMITH,JOHN G
Eubtotal for SMITH,JOHN G:
Subtotal for DES Unit CARE MANAGERS:

Total for Location LOMA LINDA, CA:

Grand Total for Ordering Section NURSINGE HOME:
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Event Capture Reports

Provider (1-3) Summary Report

Before you start

%  This report is designed to use a 132-column format.

%  With functionality put in place by the Code Set Versioning project, CPT codes,
CPT modifiers and their associated descriptions will be reflective of the date
the event occurred.

What the User will see

The “What the User will see” notes for Patient Summary reports apply to this

report.

Instructions

1. Enter the name of a provider.

2. Choose whether or not to include Procedure Reasons in the output.
3. Enter a date range.

Example

@Evenl Capture - Provider [1 - 3] Summary Report

= 2

- Patient Surmmary Report

D55 Unit Worklaad Fieport
- Provider Surmmary Report

- Ordering Section Surmmary Report

& Provider [1 - 3] Summary Report
- PCE Data Summary Report Abad Frances M

- Inactive Perzon Clazs Report

- Procedure Reason Report

- Mational/Local Procedure Report

- Category Report

- Print Category ahd Procedure Surmmary [Report]

Adrean,5e
Afifi,Ghada ¥
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@Event Capture - Report Preview [Frovider [1 - 3] Summary Report]

EVENT CAFTURE PROVIDER SUMMARY FOPR ARAD, FRANCEE M
FOR THE DATE RANGE Aug 0, 2000 TO Jul 02, 2001

PROCEDUERE TOTALZE AS PROVIDER #
PROCEDURE REASON PATIENT s8N 1 2 3
CPT MODIFIER (Volume of modifiers use)

52155 15M REFERRAL [15M REFERRALI
REASON NOT DEFIMNED DOE, JTOHN 112211E22% 1 u] u}
- Z& PROFESEIONAL COMPONENT (1)

TOTAL PROCEDURES 1 il a

99199 1EM TIHANSPODRTATION ARPANCEMHT [158M TRANSDPORTATION ADRRAMNGEMNT]
LEAZON NOT LEFIMNED SMITH, JOHM 112211221 1 u] o]
- Z& PROFESEIONAL COMPONENT (1)

TOTAL PROCEDURES 1 il a

10040 ACHME SURGERY OF ZEIN ABZCEES
CONSULT RESULT SNITH, JOHN 112211221 1 il a
- Z3 UNUSULL ANESTHESIA (1)

-
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Event Capture Reports
PCE Data Summary

Before you start

% This report is designed to use a 132-column format.

% With functionality put in place by the Code Set Versioning project, CPT codes,
CPT modifiers, diagnosis codes and their associated descriptions will be
reflective of the date the event occurred.

What the User will see

The “What the User will see” notes for Patient Summary reports apply to this
report.

Instructions

1. Select a patient.
2. Enter a start date.
3. Enter an end date.

Example

@Evenl Capture - PCE Data Summary Report
s 2

- Patient Surmmary Report

-~ D55 Unit Workload Report
- Provider Surmmary Report

- Ordering Section Surmmary Report

- Prowider [1 - 3] Summary Report

- PCE Data Summary Report

- Inactive Perzon Clazs Report

- Procedure Reason Report Py
- Mational/Local Procedure Report SMITHJAMNE [22112-2112] [ e
- Category Report

- Print Category ahd Procedure Surmmary [Report]
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Ewent Capture - Report Preview [PCE Data Summary Heport]

ECS/PCE PATIENT SUMMARY FOR SMITH, JANE
FROM Awg 20, Z000 TO Jul 0z, z0O0Ol

PREOCEDURE DATE/TIME PROCEDURE NAME SENT (WOLUHE) PROVIDEER
LOCATION CLINIC (D33 ID) CPT CODE
DIAGHOSTS DROCEDURE (CPT) |
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Event Capture Reports
Inactive Person Class Report
Before you start

None.

What the User will see

The “What the User will see” notes for Patient Summary apply to this report.

Instructions
1. Enter beginning and ending dates.

2. Select whether you want the report to sort by patient or provider.
3. Select whether to sort the output by patient or provider.

Example

Event Capture - Inactive Person Clazs Report

- Patient Surmmary Report

-~ D55 Unit Workload Report
- Provider Surmmary Report

- Ordering Section Surmmary Report

- Prowider [1 - 3] Summary Report

- PCE Data Summary Report

- Inactive Perzon Clazs Report

- Procedure Reason Report

- Mational/Local Procedure Report

- Category Report

- Print Category ahd Procedure Surmmary [Report]
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@Event Capture - Heport Preview [Inactive Perzon Clazs Heport]

Event Capture Providers with Inactiwve/Missing Person Class
for the Date Range APR 22, 2001 through JUN E2, 2001

Printed: JUN £5%, zO001l@15:17 Page: 1

The following entries in the Event Capture Patient file (#7EZ1)
are associated with a prowvider who meets one of the following
criteria:

lal The prowider has no Person Class
specified in file #E00. (Error=-1)

(b} The prowvider does not hawve an active
Person Class in file #z00 for the
date of procedure. (Error=-Z)

The provider's record numwber in file 200 is shown in parentheses
after the prowvider name.

Date of
Procedure Provider
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Event Capture Reports
Procedure Reason Report

Before you start

% You must have locations, DSS Units, procedures, and procedure reasons defined
before using this option.

% With functionality put in place by the Code Set Versioning project, CPT codes,
CPT modifiers, diagnosis codes and their associated descriptions will be
reflective of the date the event occurred.

What the User will see

The “What the User will see” notes for Patient Summary reports apply to this
report.

Instructions

Select one or all locations.

Select one or all DSS Units.

Select one or all procedure reasons.
Enter beginning and ending dates.

PoObdPE

Example

@Evenl Capture - Procedure Reazon Report

= 2

- Patient Surmmary Report

- D55 Urit Workload Repart
- Provider Surmmary Report

- Ordering Section Surmmary Report

- Prowider [1 - 3] Summary Report

- PCE Data Summary Report

- Inactive Perzon Clazs Report

- Procedure Reason Report

- Mational/Local Procedure Report

- Category Report

- Print Category and Procedure Summary [Feport] BRAIN TUMOR [=

COMPLETE EYELID =]
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@Event Capture - Heport Preview [Procedure Heazon Report]

= 3| o)

Event Capture Procedure Reason Report
for the Date Range ATUG z0, 2000 to JUL 02, E001

LES Tnit: TEST UNIT Page: 1
Location: LOMA LINDA, CA Printed: JUL 0z, Z001@1EZ:14

Patient Date/Timea Prowider

Reason: CONSULT BESTULT

Procedure: 10040 ACNE SURGERY OF SEIN ABSCESS
Modifier: - E£3 UNUSUAL ANESTHESTA
LOE, JOHN ELEE JUM 07, 2001@13:Z1 AREN, NANCY L
SMITH, JOHM 1221 JUM ET, Z001@1le:Z4 ABAT FRLNCES M

Event Capture Procedure Reason Beport
for the Date BRanges AUG EZ0, Z000 o JUL 0OE, EZ001

DES8 Unit: TEST UNIT 2 Page: 2
Location: LOMA LINDA, CA Printed: JUL 02, Z001R1l2:14
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Event Capture Online Documentation

Before you start

None.

Instructions

Throughout the entire ECS package, the user may click on the question mark (?) in
the GUI options located at the toolbar or on the bottom right corner of the screen to
obtain on-line information for any screen. This help will correspond with what is in
the User Manual.

Example

Exent Capture Topic Help - Enter/Edit Patient Procedures

™ %ou must have locations, D=3 Units, categories, and procedures defined
befare using this aption. ™

*|If only one category is defined for the specified OS5 Lnit, you will
not be prompted for category. ™

*|If only one procedure is defined for the specified category, you will

not be prompted for procedure. ™

% ou will be prompted for exposure and sernice-connected indicators
for QUTPATIENT PROCEDURES OMLY. ™

* Procedures being passed to PCE must have an active Associated Clinic. ™
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Event Capture GUI Interface with CPRS

The Event Capture GUI system can be accessed via the Computerized Patient
Record System (CPRS). This function was created to increase usability of ECS by
clinicians currently using CPRS. A link and a single point of entry were created so
users can access both systems.

The interface between CPRS and ECS will allow users to:
Access from within CPRS to ECS through a single sign-on.

Select Event Capture in the CPRS application menu allowing the user to enter
Event Capture patient procedures.
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Glossary

Associated Stop Code

Category

Cost Center

Count Clinic

CPT code

CPT Modifier

CSv

DSS Unit

June 2001

The DSS ldentifier (stop code) that most
closely represents the DSS Unit workload.

Category provides Event Capture a common
level to group associated procedures.
Multiple procedures can be defined for each
category.

Cost Center reveals which service is using
this DSS Unit. Cost Centers are defined in
detail in MP4-Part V, Appendix B of the
Fiscal service cost manuals.

A clinic for which workload entered is
credited.

Current Procedural Terminology code

CPT modifiers provide the ability to refine
CPT procedure codes to better reflect
procedures performed.

Code Set Versioning. The Health
Information Portability and Accountability
Act (HIPAA) mandated that applications
using CPT codes, CPT modifiers and
diagnosis codes should allow users to select
codes based upon a date that an event
occurred.

A DSS Unit (Decision Support System Unit)
defines the lowest level segment used for
tracking hospital resources. These units can
be a small work unit within a service or a
large division within a service. Management
at each facility is responsible for tailoring
the DSS Units to fit its resource/cost
reporting.
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DSS Unit Number

Event Capture

Event Code Screen

GUI

1ICD-9

Location

MAS

Non-count Clinic

Ordering Section

Parent Service
PCE

PIMS

Procedure

94

This code is used for additional identification
of DSS Units.

Software designed to provide management
tools necessary in tracking procedures not

entered in other VistA packages.

Event code screens are unique combinations
of location, DSS Unit, category, and
procedure that define patient procedures.

Graphical User Interface

International Classification of Diseases (of
the World Health Organization) codes

Initializing your site as a location, the Event
Capture software will recognize your facility
as a valid location to enter Event Capture
data.

Acronym for Medical Administration Service
which is now Patient Information
Management System (PIMS).

A clinic for which there is no workload
credited.

The medical section actually ordering the
patient’s procedure.

The controlling service for a DSS Unit.
Patient Care Encounter

Patient Information Management System
formerly Medical Administration Service
(MAS).

A specific function performed on, or service

provided to, a patient. Multiple procedures
can be associated with a single category.
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Procedure Reason

Provider

Volume

VistA

June 2001

Glossary

A method of generically grouping patient
procedures.

The actual provider of care performing the
procedure. This provider can be a doctor,
nurse, technician, or any designated team of
medical professionals.

Volume is associated with the number of
procedures performed. This field can also be
used to track time actually spent performing
the procedures.

Veterans Health Information Systems and
Technology Architecture
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Appendix A - Using PCE at Your Site

If Patient Information Management System (PIMS) (formerly MAS) at your site
schedules appointments for the same patients for whom you enter Event Capture
data, follow these steps to prevent duplicating data in the Scheduling and PCE files.

1. Create a non-count clinic (one for which there is no workload credited) with the
appropriate DSS Stop and Credit pairs using the Set Up a Clinic option in the
Scheduling software. The clinic name should clearly identify this clinic as non-
count; for example, Social Work (NC). PIMS makes appointments in this non-
count clinic. PIMS will be able to print pre-appointment letters and
appointment lists.

2. Create a count clinic (one for which workload is credited) with the same DSS
Stop/Credit pair. Associate this clinic with the Event Code Screen and DSS Unit
using the Event Code Screen (Create) option in the Event Capture software. Event
Capture uses the associated clinic to pass workload data to PCE. By passing data
from Event Capture to PCE, you will also be sending the data to Austin where it is
filed in the National Patient Care Database (NPCD). The clinic name should
clearly differentiate the count clinic from the non-count clinic; for example, Social
Work (C).

3. If PIMS does not schedule appointments for Event Capture patients, you can
begin with Step 2.

4. Coordinate and review the above with those who use Event Capture as well as
with Scheduling and PIMS staff.
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Appendix B - Summary of the PCE Filing Process

Follow these steps to define an associated clinic for each event code screen that has
DSS Units marked to send data to PCE.

1.

2.

3.

Use the Enter/Edit DSS Units for Event Capture option to update the SEND TO
PCE information for Each DSS Unit.

Use the Event Code Screens (Create) [ECSCREEN] option to create new event
code screens.

Use the Procedure Synonym/Default Volume (Enter/Edit) [ECDSSYN] option to
modify existing event code screens.

The following data entry options ask the required PCE prompts.

Enter/Edit Patient Procedures [ECPAT]

Batch Enter Data by Patient [ECBATCH]

Data Entry (Batch) by Procedure [ECBATCH PROC]

Multiple Dates/Multiple Procedures Data Entry [ECMULT PROC]

The DATE/TIME OF PROCEDURE field (#2) of the EVENT CAPTURE PATIENT
file (#721) requires the entry of both date and time as part of every procedure date.

Users must provide the following information for each procedure during data entry.

ICD-9 Diagnosis Code

A response to the classification questions (Agent Orange, radiation exposure,
environmental contaminants, or service-connected) for outpatient procedures
only if they apply to the patient.

If the selected patient has multiple eligibilities, users will be prompted to select
the eligibility that applies to the specified procedure. The PRIMARY eligibility
is displayed as the default.

If a procedure is associated with a CPT code, then users will be prompted to
enter CPT modifiers.

Associated Clinic
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After the PCE-related prompts are answered, all appropriate patient records are
formatted to file the data with PCE. This formatted data string is stored in the
PCE DATA FEED field (#30) of the EVENT CAPTURE PATIENT file (#721). The
flag to file this record is then set in the SEND TO PCE field (#31) of the EVENT
CAPTURE PATIENT file (#721). The nightly scheduled EC NIGHT option will file
the data with PCE and store a pointer to the corresponding visit created in the
VISIT file (#9000010). Patient data records that have been filed with PCE, and are
later edited or deleted in the Event Capture system, will automatically send an
update to PCE. For those records that should be filed to PCE but are not sent due
to missing or incorrect data, a reason will be stored in the REASON field (#33).
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