Choose 3 ways to read your mail!

1. Classic (the familiar MailMan view) Message Reader

Summary information includes

e Basket - basket containing the messages (e.g., IN)

® Message totals - how many in the basket, range of messages and
how many new messages in the basket

® Flags - special flags (e.g., Priority), note that the priority flag is now
an exclamation point (!)

Message numbers - the numbers associated with the messages
e Subject - subject of each message in the basket
® From - the name of the person who sent the message

Detailed information includes
All the information provided in with the summary information, plus
® MailMan Internal Message Identification Number - internally generated

number, in brackets

Message sent date - the date the message was sent

Lines - the number of lines of text in the message

Read/Rcvd - total number of responses read and received for a
message

2. Detailed Full Screen Message Reader
Detailed Full Screen information includes

e Basket - basket containing the messages (e.g., IN)
e Message totals - how many in the basket, range of messages and
how many new messages in the basket
e Flags - special flags (e.g., Priority), note that the priority flag is now
an exclamation point (!)
Message numbers - the numbers associated with the messages
Subject - subject of each message in the basket
From - the name of the person who sent the message
MailMan Internal Message Identification Number - internally generated
number, in brackets
Message sent date - the date the message was sent
Lines - the number of lines of text in the message
e Read/Rcvd - total number of responses read and received for a
message

3. Summary Full Screen Reader
Summary Full Screen information includes
e Basket - basket containing the messages (e.g., IN)
e Message totals - how many in the basket, range of messages and
how many new messages in the basket
e Flags - special flags (e.g., Priority), note that the priority flag is now
an exclamation point (1)
e Message numbers - the numbers associated with the messages
Subject - subject of each message in the basket
e From - the name of the person who sent the message

Reference Card

VisTA MailMan V.7.1 & Patch 50

Select MailMan Menu Option: RML <RET> Read/Manage Messages
Select message reader: Classic// <RET>

Read mail in MAIL BASKET: IN// <RET> (4 messages, 3 new)
Last message number: 4 Messages in basket: 4 (3 new)

Enter ??? For help.

Subj: For Technical Communicators.... From: Mike Brown <mbrown@xxxxxx.Com>
IN Basket Message: 4//?

IN Basket, 4 messages (1-4), 3 new

*=New/!=Priority...... Subject............ )

*4. For Technical Communicators.... Mike Brown <mbrown@xxxxx.com>

3. FW: Tribal Wisdom vs. Government Po “Green, Rita” <greenr.@xxXXxX.army
*2. 07/14/98 VACO BROADCAST <POSTMASTER.FORUM@FORUM. VA .GOV>
*1. Local: biweekly info exchange messa POSTMASTER

Subj: For Technical Communicators.... From: Mike Brown <mbrown@xxxxx.com>
IN Basket Message: 4//

Classic message with summary information

Select MailMan Menu Option: RML <RET> Read/Manage Messages
Select message reader: Classic// <RET>

Read mail in MAIL BASKET: IN// <RET> (4 messages, 3 new)
Last message number: 4 Messages in basket: 4 (3 new)

Enter ??? For help.

Subj: For Technical Communicators.... From: Mike Brown <mbrown@xxxXxXxx.com>
IN Basket Message: 4//

IN Basket, 4 messages (1-4), 3 new

*=New/!=Priority......... Subject..oieeiian.. Lines.From............. Read/Rcvd
*4, [1220595] 14 Jul 98 For Technical Communicat 503 Mike Brown <mbrown@xxxxxX.cC
3. [1220558] 14 Jul 98 FW: Tribal Wisdom vs. Go 50 “Green, Rita” <greenr.(@xxx

*2. [1220556] 14 Jul 98 07/14/98 VACO BROADCAST 14 <POSTMASTER.FORUM@FORUM.VA
*1. [1220526] 14 Jul 98 Local: biweekly info exce 2 POSTMASTER 2/5
Subj: For Technical Communicators.... From: Mike Brown <mbrown@xxxxx.com>
IN Basket Message: 4//
Classic message with detailed information
Select MailMan Menu Option: RML <RET> Read/Manage Messages
Select message reader: Classic// detail <RET>
Read mail in MAIL BASKET: IN// <RET> (4 messages, 3 new)
IN Basket, 4 messages (1-4), 3 new
*=New/!=Priority......... Subject....cviiiiiii. Lines.From............. Read/Rcvd

*4. [1220595] 14 Jul 98 For Technical Communicat 503 Mike Brown <mbrown@xxxxx.cC

3. [1220558

*1. [1220526] 14 Jul 98 Local: biweekly info exce 2 POSTMASTER
Enter message number or command:

] 14 Jul 98 FW: Tribal Wisdom vs. Go 50 “Green, Rita” <greenr.@xxx
*2. [1220556] 14 Jul 98 07/14/98 VACO BROADCAST 14 <POSTMASTER.FORUM@FORUM.VA
]

2/5

Detailed Full Screen message with detailed information

Select MailMan Menu Option: RML <RET> Read/Manage Messages
Select message reader: Classic// summary <RET>
Read mail in MAIL BASKET: IN// <RET> (4 messages, 3 new)

IN Basket, 4 messages (1-4), 3 new

*=New/!=Priority...... Subject............ )

*4. For Technical Communicators.... Mike Brown <mbrown@xxxxx.com>
3. FW: Tribal Wisdom vs. Government Po “Green, Rita” <greenr.@xXxxXXx.army
*2. 07/14/98 VACO BROADCAST <POSTMASTER . FORUMEFORUM. VA .GOV>
*1. Local: biweekly info exchange messa POSTMASTER

Enter message number or command:

Summary Full Screen message with summary information




New mail screens

NML New Messages and Responses option allows the user to
manage all incoming mail.

Editing Personal Preferences

NML New Messages and Responses
RML Read/Manage Messages
SML Send a Message
Query/Search for Messages
AML Become a Surrogate (SHARED, MAIL or Other)

Personal Preferences
Other MailMan Functions o
Help (User/Group Info., etc.)

Select MailMan Menu Option:
Select New mail option: Read new mail by basket//?

Enter a code from the list.

Select one of the following:

R Read new mail by basket

LB List Baskets with new mail
LN List all new messages

LP List all priority messages
P Print all new messages

S Scan all new messages

Q Quit

Select New mail option: Read new mail by basket//

NML New Messages and Responses
RML Read/Manage Messages
SML Send a Message
Query/Search for Messages
AML Become a Surrogate (SHARED, MAIL or Other)

Personal Preferences
Other MailMan Functions
Help (User/Group Info., etc.)

Select MailMan Menu Option:

User Options Edit
Banner Edit
Message Filter Edit
Delivery Basket Edit
GML Enroll in (or Disenroll from) a Mail Group
Personal Mail Group Edit
Forwarding Address Edit

Select Personal Preferences Option: user Options Edit

Editing data in the MAILBOX file:

RML Read/Manage Messages option allows the user to
manage mail in all baskets.

NML New Messages and Responses
RML Read/Manage Messages
SML Send a Message
Query/Search for Messages
AML Become a Surrogate (SHARED, MAIL or Other)

Personal Preferences
Other MailMan Functions
Help (User/Group Info., etc.)

Select MailMan Menu Option: RML <RET> Read/Manage Messages
Select message reader: Detailed Full Screen// <RET>

Read mail in MAIL BASKET: IN// MailMan (5 messages)

*=New/!=Priority.......... SWOPEEEc o covvovoos o TEELIEE) o ITNESHG 6 0 66 6000000 0 Read/Rcvd
5. [1225160] 17 Aug 98 MailMan surprise 3 VON BLACK&WHITE, HA 1/1
4. [1190657] 07 Nov 97 I'm so excited... 59 FUSCHIA, GARY 733/733
3. [1182059] 29 Aug 97 RFC 822 Sender 355 <gjb@xxxx.com> 1/1
2. [1028185] 02 Apr 96 MAILMAN CUSTOM HEADERS 20 VON BLACK&WHITE, HA 2/2
1. [1019674] 15 Mar 96 imap.vs.pop (fwd) 717 <gjb@xxxx.com>

Enter message number or command:

SML Send a Message option allows the user to send mail in
in four easy steps.

NML New Messages and Responses
RML Read/Manage Messages
SML Send a Message
Query/Search for Messages
AML Become a Surrogate (SHARED, MAIL or Other)

Personal Preferences
Other MailMan Functions
Help (User/Group Info., etc.)

Select MailMan Menu Option: SML <RET> Send a Message

1. Enter the subject of the message.

2. Compose the message.

3. Address the message.

4. Send the message. Action commands allow customization of the message.

The following items can be edited via Personal Preferences:

Banner - Create or edit a banner

Message Order - Choose newest messages or oldest messages (teverse order) first

Message Reader - Choose from Classic, Detailed Full Screen or Summary Full Screen

Show Message Preview - Displays message subject, sender, mail basket and message number

Message Action Default - Choose a default action for the IN basket (e.g., ignore)

Ask Basket - If this is set at NO, MailMan will not prompt for a basket name when a sender
sends mail to him/herself

Show Titles - Enter or edit option to display a sendet’s title

Priority Responses Flag - Choose to have responses to priotity mail automatically delivered as
as priority or ordinaty responses

Priority Responses Prompt - Choose to be prompted each time to decide how future responses
to a priority message are delivered

P-MESSAGE From - Choose whether messages sent to the P-MESSAGE device appear to be
sent from the sender or the Postmaster

MailMan Institution - Enter ot edit MailMan Institution

Network Signature - Enter or edit network signature (up to three lines)

Introduction - Enter or edit MailMan introduction

Preferred Editor - Choose a preferred MailMan editor when sending new or responding to mail

Contact Information - Enter or edit contact information (e.g., telephone number)

More help ...

Enter a question mark (?) to display a list of action commands with the Detailed or Summary
Full Screen messages, or to display options available after reading mail..

Enter three question marks (???) to display the list of action commands available with the
Classic message reader.

Keep in mind that action commands are dependent on what message reader is displayed and
what options are in use.

For more information about any aspect of MailMan, consult the MailMan Getting Started
Mannal, VVersion 7.1 and Patch XM*7.1*50, dated July 1999, ot the MailMan 1/.7.1 and
Patch XM*7.1*50 User Manual.

Help and user manuals are available on the Intranet at:
http:/ /www.vista.med.va.gov/infrastructure/documentation.html#mailman>.
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