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Working with IV Medications

Benefits of this
Chapter

Preparing to
Administer IV
Medications

rve

»

D TIP:

A medication
¥ .
’ displays on the

VDL if it has an
“active” status
and the patient
has a status and
location of
“inpatient.”

Use this chapter when you need to administer active large-volume
IV and continuous syringe medications to patients on your ward. The
options and features available within the BCMA VDL apply
specifically to active IV medication orders only.

Before administering any active IV medications to a patient, review this
section to learn more about the medication orders that display on the
BCMA VDL, the different display areas for the IV Medication Tab, and
how BCMA indicates “actions” taken on 1V bags displayed in the IV
Bag Chronology display area of the BCMA VDL.

Then you will be ready to administer active IV medications to your
patients.

Schedule Types that You Can Administer

The Schedule Types area of the BCMA VDL is grayed out for IV
medications since they are not applicable to these types of medications.

Note: Each time that you open a VDL (i.e., patient record), BCMA
defaults to the Unit Dose Medication Tab and the Schedule Types of
Continuous, One-Time, and On-Call already selected. This occurs even
if you change the Schedule Types or Medication Tab during a
medication pass. The PRN Schedule Type controls the default display
of PRN medications on the BCMA VDL, and is based on the GUI
BCMA Site Parameters entry for “Include Schedule Types.”

Start and Stop Times for IV Medications

The Virtual Due List Time Parameters area of the BCMA VDL is
grayed out since administration times are not used for large-volume 1V
or continuous syringe medications.
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Working with IV Medications

Preparing to
Administer IV
Medications (cont.)

TIP:

IV medications
display on the
VDL until the
Stop Time of the
order.

A

150

Medication Orders that Display on the VDL

Once a large-volume IV or continuous syringe medication order
becomes active, it displays on the BCMA VDL under the IV
Medication Tab. This includes all active IV medication types listed
below:

e Admixture

e Hyperal
e “Syringe,” with the “INTERMITTENT SYRINGE?” prompt
set to “NO”

e “Chemotherapy,” with the “CHEMOTHERAPY TYPE:”
prompt set to “Admixture” or “Syringe,” and the
“INTERMITTENT SYRINGE?” prompt set to “NO”

An “active” status occurs once a pharmacist or a nurse verifies a
medication order using Inpatient Medications V. 5.0 or CPRS. This
includes orders on “Hold” and any orders entered through the 1V
package. Orders placed “On Hold” by a provider display grayed out on
the BCMA VDL. You can only mark these order types as “Held,”
although it is not necessary that you do so.

BCMA determines when to display an order on the BCMA VDL by
subtracting the information in the “Before Scheduled Admin Time” site
parameter field from the Start Date/Time of the medication order. You
can define this parameter using the Parameters Tab in the GUI BCMA
Site Parameters application.

Note: If an IV medication order becomes expired or discontinued
while an 1V bag is Infusing or Stopped, the order will continue to
display on the BCMA VDL until you mark the 1V bag as “Completed.”
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Working with IV Medications

Preparing to
Administer IV
Medications (cont.)

Medications Available for Scanning

Administering IV medications to a patient involves the scanning of the
patient’s medication (drug) bar code, which was applied by the
Pharmacy. BCMA recognizes the following numbers on the IV
Medication Tab.

¢ Internal Entry Number (IEN): Drug numbers provided on
medication bar codes are considered a unique drug identifier
by the Pharmacy. BCMA reviews the SYNONYM field
(#.01) of the DRUG file (#50), after a medication bar code
is scanned, to ensure that a valid number exists for the
dispensed drug and strength scheduled for administration.

e Unique Identifer Number: This number is generated (with
a “V”) for IV medications when the Pharmacy prints a bar
code label for an IV bag. It is designed to communicate
which Vs have been manufactured by the Pharmacy. This
number displays in the IV Bag Chronology display area of
the BCMA VDL.

e Ward Stock Number: This number is generated when you
use a “Ward Stock” item to complete an 1V medication
order because the IV bag is not available from the Pharmacy
(with a Unique Identifier Number). When you scan the Bar
Code number on the bag, BCMA generates a Ward Stock
number (with a “WS”) and displays this number in the IV
Bag Chronology display area of the BCMA VDL. You must
scan every Additive and Solution for the Ward Stock item.
When you do, BCMA then seaches for a match to the Bar
Code number in any of the active IV orders displayed on the
BCMA VDL.

Note: If an IV bag is administered using Unable to Scan — Create WS,
or Unable to Scan — Five Rights Override, BCMA generates a Ward
Stock Number for the bag.

Note: Most Pharmacies use a combination of bar codes to identify
drug products at the point of administration.

January 2009
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Working with IV Medications

Preparing to
Administer IV

Medications (cont.)

TIP:

A Ward Stock
Number displays
on the VDL with
the letters “WS”

only after you scan
the related

Additives and

Solutions. See
first Example on

this page.

@
£t

IV Bag Chronology Display Area on the VDL

Unlike Unit Dose, IV Push, and IV Piggyback medications, large-
volume IV or continuous syringe medications administered under the
IV Medication Tab display the status (and related icon) in the 1V Bag
Chronology display area of the BCMA VDL opposite the Unique
Identifier Number or Ward Stock Number. The display area lists IV
bags labeled by the Pharmacy and any Ward Stock bags that you have
created. This information also displays on the Medication Log Report
and the MAH Report.

The examples provided below show the various “actions” that you can
take on an IV bag (or the status that you can mark an IV bag), and the
related icons in the IV Bag Chronology display area of the BCMA
VDL.

Example: Ward Stock IV Bag
with Status of “Infusing”

I'Y Bag Chronology |
[F] 04401 /2002
-] 74EWSES - INFUSING
o @ DOBUTAMIME
.. @ DEXTROSE 5%

Example: IV Bag with Other Possible Statuses

I Bag Chronology |
El 0440242002
% FARVAIN - pvalLABLE

Jiw] F4EWA30 - MISSING DOSE
- T4EV429 - COMPLETE

-8 F4EVA2Y - STOPPED

-l F4EW428 - HELD

-nd TABVA3Z2 - REFUSED

152
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Working with IV Medications

Preparing to
Administer IV
Medications (cont.)

Understanding the Status of a Medication Order

You can mark a large-volume 1V or continuous syringe medication with
the following status:

e Auvailable to Infusing to Held or Refused
e Infusing to Stopped to Completed

e Stopped to Completed or Missing

e Missing to Infusing, Held, or Refused

Information Stored by BCMA

BCMA stores the following information each time you administer an
active large-volume IV medication to a patient:

e Patient

e Location of the patient (i.e., bed, ward, and division)
o Clinician administering the medication

¢ Clinician who created the Medication Log Entry

o Entered date and time

e Audit information (i.e., clinician, text, date and time)
e Administration date and time

e Status of the administration, such as Available, Infusing,
Stopped, Completed, Held, Refused, or Missing

> “Cancelled” administrations are not stored in the
Medication Log.

e IV Additive (strength), IV Solution (volume), and/or number
of units given

e Infusion (flow) rate
e Any comments associated with the drug administration dose
¢ Injection site for the medications

January 2009
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Working with IV Medications

Viewing a Patient’s
Active IV
Medications

TIP:

Press F11 or
click the IV
Medication Tab
to display active
large-volume IV
or continuous
syringe
medication orders
under this Tab.

TIP:

If the number of
medications that
need
administered is
greater than the
VDL can display,
use the Scroll Bar
to view all of
them.

154

The “view” or active window shown below, displays when you select the
IV Medication Tab on the BCMA VDL.

The IV Medication Tab provides an “alert light” which turns GREEN
only when the patient has active medication orders associated to them.
When you click a “lit” Tab, BCMA displays the patient’s active
medication orders on the BCMA VDL. This safeguard is provided to
ensure that all large-volume IV medications that are due are given to the
patient in the correct dosage and on time.

Note: Discontinued and expired orders, with a Stop Date/Time greater
than 72 hours from NOW, will not display on the BCMA VDL even if
an Infusing or Stopped bag exists on the order.

Example: BCMA VDL
for Active IV Medications

"® Bar Code Medication Administration =10 ﬂ
File View Reports Duelist Tooks Help
MissroDose MedicationLog  Medication Admin Histary | Allergies | CPRS Med Order H Flag
BCMAPATIENT ONE [MALE) = Virlual Due List Parameters: [~ Schedule Types
55N = 000-00-9578 T T At ol
D08 = 3021547 18] Start Time: Stap Time: O [ Contruous. () | GpCal
Height = *, Weight =* 08A7@0700 = 0817@1000 & W ERN ¥ OneTime
Location = 74 GEM MED 724.4 I [ _| I [ _| O O
ALLERGIES: latex. iesADRs: No ADRS on file |
Status | Ver | Tvpe Medication/S clutiors | Infusion Fiate | Fioute | Bag Information

Rotive | > | Admistuie | KCL 20MEQ/D5/NACL 0.8% INJSOLN 1% INJ.| 100 mhr. v INFUSING: 8/14/2006@1303

KCL 20MEG/DEMACL 0.9% 1000 ML
Active |7 Hyperal PROLEUKIM [NJ 100 ko, 3 INFUSING: 8/15/2006&0800

PROLEUKIN 10 ML INFUSING bag on changed order

DEXTROSE 5% IN M. SALINE 1000 ML
Active | ™ Admistue | KCL 20WEQ/DS/NACL 0.9% INJSOLN ¥ INJ....| 100 b, [ STOPPED: 8/15/2006@0801

KEL 20MEQ/DS/NACL 0.9% 1000 ML STOPPED bag on changed order

1 Bag Chionology 11 ¥ Bag Detail
No Order Selected. Date/Time | Muise | Action | Comments
Mo Bag Selected
Cover Sheet | O Urit Dose | @ WPAYPE @ 1v [
Scanner Ready | BCMA Clirical Reminders
Status: Count Activil
T
MI 7 PAN Effactivensss
[ BCMANURSE ONE ALBANY [ Server Time: 8/17/2008 11:56 .
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Working with IV Medications

Take a few minutes to get better acquainted with the various elements
comprising the display areas of the BCMA VDL for IV medications.

VDL lists Example: Elements Comprising the Display Areas for IV Medications
Orderable
Item, *® Bar Code Medication Administration - ¥3.0.28.58 -1ol x|
Additive, File “iew Reporks Duelist Tools Help
anc_i fdizzing Doze  Medication Log  Medication Admin Histary Allergies | CPRS Med Order “ Flag
Solugion BCMAPATIENT.ONE [MALE) Virtual Due List P ters: Schedule Types:
55N = 000-00-9678 . - i '
DOE =9/2/1947 [61] Start Time: Stop Time: 8 ¥ Continuous 8 ¥ [nCall
Height =, weight = * [EEC NS N EEEE R ¥ BN ¥ Oredime
Select l‘s@on =74 GEM MED 724-4 I J I J
order to
display i 5: latex, strawbemies  ADRs: Mo ADRs on file

availabl Status | Infusion Rate B ag |nfarmation
bags ; 7 5

Active | | Admigture | FURDSEMIDE INJ SOLN 30 mlshr, INTRAWVEM. ..
FURDSEMIDE 200 MG
DEXTROSE 10% 1000 ML

be k when administering
Aative | = | Admisture | CEFAZOLIN INJ B0 mithr, INTRAVEN...
CEFAZOLIN 300 GM
DEXTROSE 1071000 ML Bag Information identifies an
Action Action taken action of Infusing or Stopped, and
date \ / on an IV bag when an order has been changed.
I Bag Chronalagy / H I'f Bag Detail

Click to 141372008 ‘ D ate/Time Murse | Action Comments

G

! —pi 7 742v18 - INFUSING
display . @ CEFHAFIRIN

bag ® DEXTROSE 10%
contents [5] 742017 - AWAILABLE

i) 742113 - AVAILABLE . .

] 742V21 - BMAILABLE \ Contents of Information displays here when an
3] FA2V20 - AVAILABLE an IV bag IV bag is selected in the IV Bag
[T 10¢31/2008 Chronology display area

Cover Sheet | @ UnitDose | @ WPAYPE @ Iv |

Scanner Ready BLCkA Clinical R eminders
Status: i
- EnablsSeanner 1C°“nt I ':;tglgffectiveness
| BCMANURSE.OME ISC REGION 2 Server Time: 11/13/200813:30 v
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Administerin

IV Bags with Unique ID Number

How BCMA
Validates IV Bags
with Unique
Identifier Number

TIP:

BCMA uses the
default settings
in the IV
Parameters
fields of the GUI
BCMA Site
Parameters
application
when an IV bag
is scanned and
an order has
been changed.

A

When you scan the bar code on a patient’s 1V bag, BCMA verifies
whether the 1V bag has a valid Unique Identifier Number, and if the
patient has an active order entered into Inpatient Medications V. 5.0
for the bag scanned.

A variety of dialog boxes will display for a patient, depending on the 1V
bag scheduled for administration. (See the descriptions provided below
to learn when a dialog will display on the VDL.) If the administration is
successful, the patient’s VDL displays the word “Infusing” in the IV
Bag Chronology display area of the BCMA VDL opposite the Unique
Identifier Number that you just scanned.

e If you scan a new IV bag, and have not marked the previous
IV bag as “Completed,” BCMA displays a message.

o If the IV PARAMETERS fields in the GUI BCMA Site
Parameters application are set to “Warning,” and an 1V field
is edited in Inpatient Medications V. 5.0, a Warning
message displays.

e If no order exists for the medication scanned, the medication
has already been given, it’s not time to give it yet, or the
Unique Identifier Number is not located, an Error message
displays.

e Ifno IV bags are available for the medication displayed on
the BCMA VDL, an Information message displays.

If you experience a scanning failure while administering an IV bag with
a Unique Identifier Number labeled by your Pharmacy, you can select
the Unable to Scan feature to infuse the 1V bag and inform your support
staff of the failure. After entering a reason for the failure and an
optional comment, the Medication Verification dialog displays, where
you can choose one of the following options:

o Verify Medication: This (default) option provides an entry
field in which the user types the Unique Identifier Number
from the bar code label on the 1V bag to verify the
medication being administered to the patient. BCMA
validates the entry against available bags on the order and
displays the bag components. Best practice dictates that you
always attempt to verify the medication first. You may retry
if your entry does not result in a match.

Note: It is vital that you type the Unique Identifier Number from the IV
bag label in your hand, not the number you see in the IV Bag
Chronology in the BCMA VDL.

BCMA V. 3.0 GUI User Manual 157
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Administering IV Bags with Unigue ID Number

How BCMA
Validates IV Bags
with Unique
Identifier Number
(cont.)

e Verify Five Rights: This option provides a method for
administering an 1V bag in the event that Verify Medication
failed, or, for example, when the number on the bar code
label is not readable, or there is no label. You must confirm
that each of the five rights of medication administration have
been physically verifed (right patient, right medication, right
dose, right route, right time) before you can continue the
administration process.

Note: Refer to your BCMA Coordinator and site policy for guidance on
the use of the Verify Five Rights option.

Note: The Verify Five Rights option is only available if the Five Rights
Override Parameters are enabled for Unit Dose and IV medications in
the BCMA Site Parameters application. If the Five Rights Override
Parameter is turned off, the option will be grayed out and you will not be
able to administer the medication. Refer to your site policies regarding
how to contact pharmacy to address the problem.

158
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A

dministerin

IV Bags with Uni

ue ID Number

Scanning and
Verifying Medication

Information
), TIP:
!“ You do not
y have to select an
active

IV medication
order on the
VDL before
scanning the

Unique Identifier
Number.

h TIP:
!‘A BCMA does not
y require that you

scan the Unique
Identifier Number
for IV medications,
in sequence.

TIP:

If the Scanner
Status Indicator
is RED, click in
the Indicator
field to activate
the GREEN
Ready Light
before scanning
a medication bar
code.

Now you are ready to scan (and verify) the patient’s active 1V bags to
officially begin the medication administration process.

To scan and verify IV bag with Unique Identifier Number

1 Atthe patient’s VDL, first check the status of the scanner at
the lower left corner of the VDL.

o If the Scanner Status is “Ready” and GREEN, scan the bar
code of one of the patient’s available 1V bags. (The
Pharmacy generates the Unique Identifier Number when they

print labels for the bag.).

o If the Scanner Status is “Not Ready” and RED, click the
ENABLE SCANNER button to enable the scanner, and scan the
bar code on the medication.

Keyboard Shortcut: Press ALT-B to enable the scanner.

Example: Scanner Status and Enable Scanner button
Cover Sheet (3 Unit Dose | @ WPAVPE | O 1v |

Scanner Heady

Status:
Enahle Scanner |

Cover Sheet (D) Unit Dase | @ VPAVPE | © IV
Scanner Mot Ready

Status
- Enable Scanner |

If you are unable to scan the medication bar code for any
reason, right-click on the IV order, and select the Unable to
Scan option from the right click or Due List menu. Proceed to
the section “Unable to Scan IV Medication” on page 167.

2
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Administering IV Bags with Unigue ID Number

Scanning and
Verifying Medication
Information (cont.)

Status | Wer | Type

I edication/S olutions | Infusion Fate | Route

— = =
Active ™ Admisture | CEFAZOLIN INJ 30 mlhr, INTRAYENDOUS
CEFAZOLIN 200 GM
DEXTROSE 10% 1000 ML

Example: Unable to Scan IV Bag

Right-Click Option

| Bag Information |
= =

Unable to Scan - Creats WS

Med History

[T 117472008
= 7263 - INFUSING

@ OXACILLIN

‘-® DEXTROSEZ
o 7EWS240 - COMPLETET

oy 8 7nimaae POk

>

>

v B Chionology [ ¥ Bag Detal
[T 1142002008 =| Date/Time Murse | Action Comments
73261 - AVAILABLE No Bag Selected.
% 73253 - AVAILABLE

3 Perform one of the following actions if you receive an Error
or Information message.

If an Error message indicates that the Unique
Identifer number was not located, see page 161.

If an Error message indicates that no order exists for
the medication that you just scanned, see page 162.
If no bags are available for the medication displayed
on the BCMA VDL, see page 163.

If IV Parameters fields set to “Warning” and

a field is edited in Inpatient Medications V. 5.0,
see page 164.

160
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Administering IV Bags with Unigue ID Number

Scanning and > If Unique Identifier Number Not Located

Ve”fymg. Medication The Error message, provided below, displays when BCMA does not
Information (Cont-) locate the Unique Identifier Number. This occurs if the Unique Identifier
Number is invalid.

This error message also displays during an Unable to Scan event,
whenever the 1V bag Unique Identifier Number entered at the
Medication Verification dialog does not match an available bag on the
IV order.

Note: If you receive this Error message more than once, contact the
Pharmacy directly about the problem.

To review the Error message

1 Review the Error message, and then click OK to return to the
patient’s VDL.

Keyboard Shortcut: Press TAB to activate the Ok button, and then
press ENTER to return to the patient’s VDL.

Example: Error Message When
Unique Identifier Number Not Located

Ermror |
Q Irvealid Medication Lookup
DO WOT GREN
0k |

2 Continue administering active IV medication orders.
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Administering IV Bags with Unigue ID Number

Scanning and
Verifying Medication
Information (cont.)

» If No Order Exists for Medication Scanned
The Error message, provided below, displays if the patient does not
have an order for the medication that you just scanned.

To review the Error message

1 Review the Error message, and then click OK to return to the
patient’s VDL.

Keyboard Shortcut: Press TAB to activate the OK button, and then
press ENTER to return to the patient’s VDL.

Example: Error Message When No Order Exists
for Medication Scanned

Eror x|

Scanned Drug Mok Found in Yirtual Due Lisk or
It Has Already Been Given!

] 4

2 Continue administering active IV medications to the patient.
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Administering IV Bags with Unigue ID Number

Scanning and
Verifying Medication
Information (cont.)

> If No IV Bags Available for Medication Displayed
on the VDL

The Information message, provided below, displays if the medication is
incorrect.

To review the Information message

1 Review the Information message, and then click Ok to
return to the patient’s VDL.

Keyboard Shortcut: Press TAB to activate the Ok button, and then
press ENTER to return to the patient’s VDL.

Example: Information Message When
No Bags Available for Medication Displayed on VDL

Information |

@ MNa bags are available for this arder

Ok

2 Continue administering active 1V medications to the patient.
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Administering IV Bags with Unigue ID Number

Scanning and
Verifying Medication
Information (cont.)

» If IV Parameters Fields Set to “Warning” and Field Edited
in Inpatient Medications V. 5.0

The Warning message, provided below, displays when the 1V Parameters
fields in the GUI BCMA Site Parameters application are set to
“Warning” and an IV field is edited in Inpatient Medications V. 5.0. The
message could include changes to the Start/Stop Times and Infusion
Rate.

To acknowledge IV Parameters Warning message

1 Review the Warning message, and then click OK to return to
the patient’s VDL.

Keyboard Shortcut: Press TAB to activate the OK button, and then
press ENTER to return to the patient’s VDL.

Example: Warning Message When |V Field Edited in
Inpatient Medications V. 5.0

The START DATE/TIME STOP DATE /TIME was changed on MAR 01, 2002&15:51
The INFUSION RATE;START DATE/TIMESTOP DATE/TIME was changed on MAR 01, 2002001 2:43

oK

2 Continue administering active IV medications to the patient.
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Administerin

IV Bags with Uni

ue ID Number

Scanning and
Verifying Medication
Information (cont.)

TIP:

The Action drop-
down list box in
the Scan IV
dialog box
automatically
defaults to
“Infusing” when
you administer
an IV bag with
an “Available”
status.

<
v
>
8
A
¥

TIP:

In the Scan IV
dialog box,
IV bags marked
as “Infusing” do
not require a
Comment;
however, you
can add a
Comment later
using the Right
Click drop-down
menu.

<
v
>
28
I

To scan and verify IV Bag with Unique Identifier Number
(cont.)

3 The Scan IV dialog box displays and BCMA marks the IV
bag as “Infusing” in the IV Bag Chronology display area of
the BCMA VDL. In the Injection Site list box, select an
injection site, and then click OK.

Note: If an existing IV bag is already infusing for the selected order,
BCMA will prompt you to complete the Infusing IV bag.

Note: BCMA automatically populates the Scan 1V dialog box with
pertinent information about the 1V bag. Changes to an 1V order, with an
Infusing or Stopped IV bag, display in the “Order Changes” area of the
dialog box.

Example: Scan IV Dialog Box for
Scanned Unique Identifier Number

—Bag Information
Current Bag Status: AVAILABLE
I Bag Number: 7484110
Medication/Solutions:

DEXTROSE 52 [N M. SALIME 1000 ML

—Order Changes

Enter a Comment [150 Characters M azimunm]

Select an Action; l Infuging

Select an Injection Site; il j
T "

Iv/LOCK

Left &m

Left Hand

Left Leg

Right &rm

Right Hand

Right Leg hll

THEN —
(See Next Page)
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Administering IV Bags with Unigue ID Number

Scanning and

To scan and verify IV Bag with Unique Identifier Number

Verifying Medication| €t

Information (cont.)

Example: IV Bag Marked As Infusing
in IV Bag Chronology Display Area of VDL
I'Y Bag Chronology |

E| 441402
o 74EVAZE - INFUSING

=
745V/425 - AVAILABLE
)

-[ee] 74EV424 - AvAILABLE
-] 746v421 - MISSING DOSE

V 746423 - COMPLETE
+-og® T4EV422 - COMPLETE

4 Continue administering active IV medications to the patient.
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Administering IV Bags with Unique ID Number

Unable to Scan IV
Medication

TIP:

You can report
scanning failures
without
interrupting the
medication
administration
process.

If you experience a scanning failure while trying to administer an 1V
medication, you can use the Unable to Scan option or the Unable to
Scan — Create WS option.

It is important to note that the Unable to Scan options are only available
at the order level on the IV tab, meaning you must select an order
before selecting the Unable to Scan command. You cannot select
Unable to Scan or Unable to Scan — Create WS for a particular bag in
the 1V Bag Chronology window.

To administer an IV medication using Unable to Scan

1 Atthe IV tab, select an IV order that you want to administer.
Then select the Unable to Scan command from the right-
click or the Due List menu. The Unable to Scan dialog box
displays.

Note: If an existing IV bag is already infusing for the selected order,
BCMA will prompt you to complete the Infusing IV bag.

Example: Unable to Scan Right Click Option

"® Bar Code Medication Administration - v3.0.28.58

File Wew Reports Duelist Tools Help

FMizsing Dose  Medication Log — Medication &dmin History Allergies CPRS Med Order “ Flag

BCMAPATIEMT OME (MALE] irtual Due List Parameters:

55N = 000-00-9678 S S

D08 - /271347 51 Start Time: Stop Time:

Height = =, Weight = * [10vzr@osnn B [1ovzrenson 5]
Location = 74 GEM MED 724-&

ALLERGIES: latex, strawbemes ADRs: No ADRs on file

| Infusion R ate | Foute | B ag Information

30wl b, INTRAVEN

Statuz | “Wer | Type | I edication,S olutions

Admisture | CEPHAPIRIN IM.J
CEPHAPIRIN 200 Gk
100

Achive

Display Qrder
Unable ko Scan
Unable to Scan - Create WS

Active | = Admisture | CEFAZOLIN INJ B0 rolfhr,
CEFAZ0LIN 300 GM
DEXTROSE 10% 1000 ML

Med Histary

1% Bag Chronology
[T 1072742008 Date/Time
TR 4 - Ava| | ABLE Mo Bag Selected.
-l 74212 - AvAILABLE

TAANE - AVl LABLE

[H-fu] 742015 - AVAILABLE
[ 1041472008

| [ I Bag Detail
| Murse | Action | Comments |

2 Atthe Unable to Scan dialog box, verify the administration
information displayed at the top of the box, including:
Medication, Dosage/Infusion rate, Medication Route, Other
Print Info, and Dispensed Drugs/Medications Solutions.
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Administering IV Bags with Unigue ID Number

Unable to Scan IV | To administer an IV medication using Unable to Scan
Medication (cont.) | (€ont)

Example: Unable to Scan IV Dialog Box

Administration Information
M edicatian: FUROSEMIDE INJ,S0OLM
Scheduled &dmin Time:  NAA
Schedule Type: M
Dogaged|nfuzsion Rate: 30 mldhr
Units Per Doge; A
Last Action; ** . See Bag Information Column on the WDL
Bag I M
Medication B oute: INTRAVEMOLS
Other Print Infa: be cautious when administering |
I
Dispensed Drugs i edications/Solutions:
MHame |
FUROQSEMIDE 200 MG
DEXTROSE 10% 1000 ML
Unable to S5can Heason
TIP: Reazon: I ﬂ
If the Scanning Enter a Comment [0 ptional); [150 Characters Maximum]
failure is not an
equipment problem,
you can scan the
problematic bar
code directly into Click K. to Continue
the Comment field.
This may help your o | ceneel |
IRM and Pharmacy

staff zero in on the
source of problem 3

more quickly. Select an “Unable to Scan Reason” from the drop-down list

box. Selections include: Damaged Medication Label, Dose
Discrepancy, No Bar Code, Scanning Equipment Failure,
and Unable to Determine.

Example: Unable to Scan Medication Reasons

Feazon: j

Dramaged Medication Label
Enter a Col Dose Discrepancy

Mo Bar Code B
Scanning Equipment Failure
|Inahble to Determine

Note: If you click Cancel at any point in the Unable to Scan process,
the Unable to Scan event is not logged, an email is not sent, and the
“Order Administration Cancelled” message displays. Click OK to return
to the VDL
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Administering IV Bags with Unigue ID Number

Unable to Scan IV
Medication (cont.)

To administer an IV medication using Unable to Scan
(cont.)
4 You may enter an optional text comment. Click OK. The

Medication Verification dialog box displays with the Verify
Medication option selected by default.

Example: Medication Verification Dialog Box
(Verify Medication Option)

"® Medication Yerification

=0l

i+ Yerify Medication

Tvpe in the human readable number below the
Bar Code of the drug being administered

|?42v14| Subrmik |

=

i Verify Five Rights

[~ | Riahit: Patient:
[~ | Right Medication
I~ | Right Dose

[~ | Right Route

I~ | Righit Time:

of | Cancel |

5 To verify the IV bag being administered, enter the Unique
Identifier Number from the bar code label on the IV bag.
BCMA validates the entry against available bags on the
order and displays the bag components.

Note: Best practice dictates that you always attempt to verify the
medication first. You may retry if your entry does not result in a
match.

Note: It is vital that you type the Unique Identifier Number from the
IV bag label in your hand, not the number you see in the IV Bag
Chronology in the BCMA VDL.

Note: When entering the bar code number, remember that no letters,
spaces or punctuation marks are allowed.
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Administering a Patient’s IV Medications

Unable to Scan IV To administer an IV medication using Unable to Scan

Medication (cont.) | (€°nt)

6 Click Submit.

o If the number entered matches an available bag on the
selected IV order, the IV bag components Confirmation
dialog box displays, confirming the additives and solutions.

» Click YES to confirm the information and return to
the Medication Verification dialog box. The 1V bag
number, Infusion Rate, Route, Additives, Solutions
and Other Print Info display.

» Click NO to return to the Medication Verification
dialog box and retry.

Example: Confirmation Dialog Box
X|

9, IMBag Mumber: 742414
2)
: Route: INTRAYENOUS

Is the Following list of additives and solutions correct?
Click Yes if correct or Mo ko cancel

Additives:
FURCSEMIDE, 200 MG,

Solutions:
DEATROSE 10%, 1000 ML

Example: Medication Verification Dialog Box
(After Medication is Verified)

*® Medication Yerification 1ol x|

(% verify Medication

Type in the human readable number belaw the
Bat Code aof the drug being administered

|742\f14 Subrmit |

1V Bag: 74214 =

Infusion Rate: 30 mifhr

Route: INTRAVENOUS

Additives: FUROSEMIDE, 200 M,
Solutions: DEXTROSE 10%, 1000 ML

Other Print Info: be cautious when administering

L]
= Werify Five Rights
™| Right Patient:
I~ | Right Medication
™| Right Dose:
™| Right Route
[~ | Right: Time
Cancel
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Administering a Patient’s IV Medications

Unable to Scan IV To administer an IV medication using Unable to Scan

Medication (cont.) | (€ont)
o If the number entered from the IV bag being administered

does not match the 1V bag number on the selected order:

» An “Invalid Medication — Do not Give” error
message displays. Click OK to return to the
Medication Verification dialog box. You may
reenter the bag number to try again.

Example: Error Message When
Drug IEN Code Not Found

Eror x|
@ Irrvalid medication lookup,
Do MOT GIVE!
oK |

» If the number entered does not match, or the bar
code number is not readable, or there is no label,
you may select the Verify Five Rights option. Place
a checkmark in each of the five checkboxes to
document that the five rights of medication
administration have been physically verified (right
patient, right medication, right dose, right route,
right time) and continue with the medication
administration without entering a matching IV bag
Unique Identifier Number for the medication.

Note: This option is only available if the Five Rights Override
Parameter is enabled for IV medications in the BCMA Site Parameters
application. If the Five Rights Override parameter is turned off, you will
not be able to administer the medication. Refer to your site policies
regarding how to contact pharmacy to address the problem.
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Administering a Patient’s IV Medications

Unable to Scan IV | To administer an IV medication using Unable to Scan
Medication (cont.) | (€ont)

Example: Medication Verification Dialog Box
(Verify Five Rights Option)

*® Medication Yerification oy [ |

£ Verify Madication

Tyvpe im the human readable number below the
Bar Code of the: drug being administered

Submit |

% Verify Five Rights

[+ Right Patient
[v Right Medication
[ Right Dose

[V Right Route

¥ Right Time:

[o]4 | Cancel |

7 Review the contents of the Medication Verification dialog
box and click OK.

8 If applicable, the Other Print Info box displays. Review the
Information message and click OK to continue.

Example: Other Print Info Box

x

\i‘) be cautious when administering

(0] 4 | Zancel |
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Administering a Patient’s IV Medications

Unable to Scan IV
Medication (cont.)

To administer an IV medication using Unable to Scan
(cont.)

9 The Scan IV dialog box displays and BCMA marks the IV
bag as “Infusing” in the Action drop-down list box.

10 In the Injection Site selection drop-down list box, select the
location where you are injecting the medication into the
patient, then click OK.

Example: Scan IV Dialog Box

—Bag Informatiorn
Cumrent Bag Status: AVAILABLE
" Bag Mumber: 742414

Medication Route:

INTRAVENOUS

Medication/S olutions:

FUROSEMIDE 200 MG
DEXTROSE 10% 1000 ML

Order Changes

Enter a Comment; [150 Characters b aximum)

Select an Action: [{E

Select an Injection Site: ﬂ

ak. | Cancel |

Example: Injection Site Selection Dialog Box

||:u:||:|men j

HEP LOCK.
[t

[ ALOCK,
Left &rm
Left Hand
Left Leqg &

Note: The comment field is optional unless the action taken is
“Stopped.”
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Administering a Patient’s IV Medications

Unable to Scan IV | To administer an IV medication using Unable to Scan
Medication (cont.) | (€ont)

11 The IV Bag Chronology section of the VDL displays a
status of “Infusing” for the bag you administered.

Example: IV Bag Chronology

I'f Bag Chronaology | |
[ 10427 2008 Date/Time | Murse | Action | Comments
E| ] 74214 - INFUSING Mo Bag Selected.

- ® FURDSEMIDE
. .@ DExXTROSE 10%
-] 742012 - AVAILABLE
-] 742015 - AvAILABLE
-] 74215 - AvAILABLE
7 10/14/2008
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Administering a Patient’s IV Medications

Unable to Scan IV
Medication (cont.)

To administer an IV medication using Unable to Scan (cont.)

MailMan Message Sent After Medication Bar Code Scanning
Failure

When you create a medication scanning failure entry, a MailMan
message will be sent to the mail group you specified. The subject line of
the message will indicate a medication scanning failure. The body of the
message will contain the following information:

e User: Last name, First Name (for identifying system issues
only/educational needs)

e Date/Time of event

e Patient: Last Name, First Name, and last four digits of
patient’s Social Security Number.

e Order Number

e Ward Location/Room

e Type of Bar Code issue: Medication
e Medication

» Unit Dose orders will display dispense drug; drug
IEN; dosage ordered
» 1V Orders will display: unique ID (Bag ID typed by
User or Wardstock); orderable item.
e Reason for scan failure

e User’s comment

Note: Inclusion of the last four digits of the patient’s SSN is currently
allowed in VistA clinical alert messaging. If there are changes to this
policy due to a future VHA directive, the format of this field is subject to
change.

January 2009

BCMA V. 3.0 GUI User Manual 175



Administering IV Bags with Unigue ID Number

Changing the Status
of an IV Bag

TIP:

In the Scan IV
dialog box, you
must enter a
“Comment” for
an IV bag
with a status of
“Stopped.”

TIP:

Marking an IV
medication as
“Stopped” is
particularly
helpful when a
patient needs
lab work
completed.
Then you can
scan it again
and mark it as
“Infusing.”

Use this section when you want to change the status of an IV bag, from
the Pharmacy, from “Infusing” to “Stopped” or “Completed.”

To change the status of an IV bag from the Pharmacy

1 Perform one of the following actions:

e Scan the Unique Identifier Number for the IV bag, from the
Pharmacy, for which you want to change the status. BCMA
processes the scan and displays the Scan IV dialog box.

e Inthe IV Bag Chronology window, select the IV bag that
you want to take action on, then select the Take Action on
Bag command from the right-click or Due List menu. The
Scan 1V dialog box displays.

Example: Take Action on Bag command

I% Bag Chronology

|
[ 1142042008 «| Date/Time | Murse | Action | Comments
[ 729261 - AVAILABLE 11/4/2008@2133 | VM INFUSING
B 739v25 - AvAlLABLE

T 117472008
E | ¥ B3 - 1M
L@ meaciLL  Mark s

Add Comment

® DEXTR [Missing Dose
Take Action on Bag

Example: Scan IV Dialog Box for
Scanned Unique Identifier Number

santv
—Bag Information
Current Bag Status: INFUSING
I Bag Humber: 356430
M edicationds olutions:

DOPAMINE 300 MG
DEXTROSE 5% IN M. Sa&LINE 1000 ML

—Order Changes

Iy Bag 356430 is currently INFUSING, and the associated
order has been changed. The order changes are listed
belaw.

9/2/2003=1543 - OTHER PRINT IMFO changed to TITRATE
TO MAIMTAIN BP0

Enter a Comment [150 Characters kasimum]

Select an Action; j

Select an Injection Site:
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Administering IV Bags with Unigue ID Number

Changing the Status To change the status of an IV bag from the Pharmacy

of an IV Bag (cont.) | (cont)

2 In the Action drop-down list box, select the “action” that
you want to take on the IV bag that you just scanned.

3 Inthe Comment area, enter the comments that you want to
associate with the action just taken on the IV bag.

4 Click ok. BCMA marks the IV bag as “Stopped” or

“Complete” in the IV Bag Chronology display area of the
BCMA VDL.

Example: IV Bag Marked As Complete
in IV Bag Chronology Display Area of VDL

I'Y Bag Chronology |
E| 471402

[is] 745v425 - INFUSING
-feg] 74EV4Z5 - AVAILABLE
1

-[ee] 74EV424 - AvAILABLE
-[ee] 746421 - MISSING DOSE
V 746423 - COMPLETE
V 746422 - COMPLETE

5 Continue administering active IV medications to the patient.
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Administering Ward Stock Items

How BCMA When you scan the bar code on a Ward Stock Item, BCMA recognizes

Validates Ward that it is a number other th_an a Unique Idgqtlfler Number. BCMA then
displays the Ward Stock dialog box, requiring you to scan every

Stock Items Additive and Solution associated with the order on the BCMA VDL.

If you are unable to scan one or more Ward Stock items, you can use
the Unable to Scan—Create WS command. After documenting the
reason for the scanning failure and an optional comment, BCMA then
displays the Ward Stock dialog, where you can type the IEN or
National Drug Code number of every Additive and Solution associated
with the order on the BCMA VDL.

After you complete the scanning (or Unable to Scan) process, you then
select the injection site where you are administering the medication on
the patient. BCMA marks the Ward Stock Item (IV bag) as “Infusing”
in the 1V Bag Chronology display area of the BCMA VDL. Unlike IV
bags, which display with a “V” in the Unique Identifier Number, Ward
Stock Items display with a “WS” and a system-assigned Unique
Identifier Number.

Scanning and Now you are ready to scan (and verify) the patient’s Ward Stock Items,
Verifyi ng Medication and to officially begin the medication administration process.

Information To scan and verify Ward Stock Item with an IEN

1 Atthe patient’s VDL, first check the status of the scanner at

) TIP: the lower left corner of the VDL.
'5 You do not have e |If the Scanner Status is “Ready” and GREEN, scan the
to select a bar code on the Ward Stock Item. BCMA processes the scan
medication order and displays the Ward Stock dialog box.).
on the VDL, for a - ’ .
Ward Stock e If the Scanner Status is “Not Ready” and RED, click the
Item, before ENABLE SCANNER button to enable the scanner, and scan the
scanning the bar code on the medication.

IEN on the Item.

Example: Scanner Status and Enable Scanner button
Cover Sheet (D) Unit Dose | @ VPAVPE | O IV

Scanner Ready

Status:
Enable Szanner |

Cover Sheet (@ Unit Dase | © WP/WFE [ O Iv ]
Scanner Mot Ready

Statuz:
- Enable Scanner |
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Administering Ward Stock Items

Scanning and
Verifying Medication
Information (cont.)

180

To scan and verify Ward Stock Item with an IEN (cont.)

2 If you are unable to scan one or more Ward Stock
components for any reason, right-click on the Ward Stock
order, and select the Unable to Scan option from the right
click or Due List menu. Proceed to the section “Unable to
Scan 1V Medication—Ward Stock” on page 182.

3 At the Ward Stock dialog box, scan each Additive and
Solution for the Ward Stock Item that you want to
administer to the patient.

Example: Ward Stock Dialog Box for
Scanned Ward Stock Item

“¥ Ward Stock g]

Continue scanning each additive and/or solution only once, YWhen finished, click OK to
search for an order on the Yitual Due List.

If Unable to Scan. lype the bar code number for each component, prezsing [Enter] after each entry.
‘When typing a bar code, enter numenc values only [omit non-numeric characters].

Scanner

Scan Bar Code
Status: ,82?7 0K LCancel
Ready

4 When finished scanning the related Additives and Solutions,
click ok. BCMA processes the information, searches for a
“match” (order) on the BCMA VDL. If multiple orders
match, it then displays the Multiple Orders for Scanned
Drug dialog box, provided below.

Keyboard Shortcut: Press TAB to activate the OK button, and then
press ENTER to display the Multiple Orders for Scanned Drug dialog

box.

Status

"® Multiple Orders for Scanned Drug
Orderable Iter: DEXTROSE/SALINE [NJ SOLN
Select One Order:

Example: Multiple Orders for

Scanned Drug Dialog Box
=1

| wer | Type | Medication/Solutions | Infusion Rate | Route Bag Infomation

Active

Active

= | Admisture | DEXTROSE/SALINE INJ.SOLN 300 ml/hr, I
DEXTROSE 5% IN N. SALINE 1000 ML

= | Admisture | DEXTROSE/SALINE IMJSOLN 200 ol b, I
DEXTROSE 5% IN N. SALINE 1000 ML
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Administering Ward Stock Items

Scanning and To scan and verify Ward Stock Item with an IEN (cont.)
Verifyi ng Medication 5 Select the order related to the Additives and Solutions that
Information (cont ) you just scanned, and then click oK. The Injection Site

Selection dialog box displays.

Example: Injection Site Selection Dialog Box

Selection List

Left Leg j
Abdomen, Right Upper Quad

IWILOCK,
Left Arm El |
Left Hand

Right Arrm
Right Hand
Right Leg

6 In the Injection Site Selection drop-down list box, select the
location where you are injecting the medication into the
patient, and then click ok. BCMA processes the
information, and then marks the IV bag as “Infusing” in the
IV Bag Chronology display area of the BCMA VDL
opposite the Unique Identifier Number assigned to the bag.

Example: Ward Stock Item Marked As Infusing
in IV Bag Chronology Display Area of VDL

[% B.ag Chronalogy |
: TIP: [ [4/1/02
3 BCMA w5 P4EWSED - INFUSING

assigns a
Unique Identifer
Number (with
the letters
“WS”), after you
complete the
administration

rocess for . . g
pthe Item. 7 Write the Ward Stock Unique Identifier Number on the bag
to identify the order related to its contents.

8 Continue administering active IV medications to the patient.
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Administering Ward Stock Items

Unable to Scan IV
Medication — Ward
Stock

TIP:

You can report
scanning failures
without
interrupting the
medication
administration
process.

To administer an IV medication using Unable to Scan —
Create WS
1 From the IV tab, select an IV order, then select the Unable
to Scan command from either the right-click or the Due List
menu.

Example: Unable to Scan Right Click Option

“® Bar Code Medication Administration - ¥3.0.28.58

Fila Wiew Reports Duelist Tools Help

Iizzing Doze  Medication Log  Medication Admin Histary Allergies CPRS Med Order “ Flag
BCMAPATIENT.OME [MALE) “irtual Due List Parame
SSM = 000-00-9678 —
DOE = 9/2/1947 [61] St Tines
Height = = ‘weight = * Im;gg@gmg -
Location = 74 GEN MED 724-4
ALLERGIES: latex. strawberries  ADRs: Mo ADRs on file
Status I Wer I Type I Medication/Salutions I Infusion Fate I Floute I
Active | = | Admizture | CEPHAPIRIM [MJ 30 mldhr, INTRAVEM...
CEPHAPIRIM 200 GM
DEXTROSE 10% 1000 ML
take as directed
Active | == | Admisture | FUROSERMIDE IMJ.SOLN 30 mldhr, INTRAVEM

FUROSEMIDE 200 MG
DEXTROSE 10% 1000 ML
utious when administering

Display Crder
Unable ta Scan
Unable ta Scan - Creats WS

Med History A —
I Bag Chronology | | I Bag
[ 10/28/2008 Drate/Time | Murse | Action | Comments

-] 74294 - AVAILABLE No Bag Selected.

[T 1041642008

[ 10415/2008

T 10/14/2008 By

T 10/2/2008

2 At the Unable to Scan dialog box, verify the administration
information displayed at the top of the box, including:
Medication, Dosage/Infusion rate, Medication Route, Other
Print Info, and Dispensed Drugs/Medications Solutions.

Note: If a bag is currently Infusing for this order, the Confirmation Box
displays, allowing you to complete the current bag before infusing the
next bag. Click Yes to go to the Scan IV dialog box in order to complete
the infusing bag and infuse the next bag via Unable to Scan. Click No
to return to the VDL, leaving the currently infusing bag in place.
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Administering Ward Stock Items

Unable to Scan IV To administer an IV medication using Unable to Scan —
Medication — Ward | create WS (cont,)

Stock (cont.) Example: Unable to Scan IV Dialog Box

Administration Info i
Medication: CEFAZOLIM IMJ
Scheduled Admin Time:  NAA
Schedule Type: M A
Dosagernfuzion Rate: B0 mil hr
Units Per Dioze: M/
Last Action: % . See Bag Information Column on the VDL
Bag ID: MAA
Medication Foute: INTRAVENOLS
Other Print [nfo: ;I
[id
Dispenszed Drugs/Medications/S olutions:
Mame |
CEFAZOLIN 300 G
DEXTROSE 10% 1000 ML
TIP: Unable to S5can Reason
If the Scanning Ressor: | =l
failure is not an Enter a Comment [0 ptional): [180 Characters Maximum)
equipment problem,
you can scan the
problematic bar
code directly into
the Comment field. Click OK ta Continue
This may help your
IRM and Pharmacy o | el |
staff zero in on the

source of problem
more quickly. 3 Select an “Unable to Scan Reason” from the drop-down list

box. Selections include: Damaged Medication Label, Dose

Discrepancy, No Bar Code, Scanning Equipment Failure,

and Unable to Determine.

Example: Unable to Scan Medication Reasons

Feazon: j

Dramaged Medication Label
Enter a Col Dose Discrepancy

Mo Bar Code B
Scanning Equipment Failure
|Inahble to Determine

Note: If you click Cancel at any point in the Unable to Scan process,
the Unable to Scan event is not logged, an email is not sent, and the
“Order Administration Cancelled” message displays. Click OK to return
to the VDL
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Administering Ward Stock Items

Unable to Scan IV To administer an IV medication using Unable to Scan —
create WS (cont.)

Medication — Ward 4y - Click OK. T
ou may enter an optional text comment. Clic . The

Stock (Cont') Ward Stock dialog box displays. If you click Cancel, the

“Order Administration Cancelled” message displays.

Example: Ward Stock Dialog Box

“® Ward Stock x|

Continue zcanning each additive and/or zolution only once. When finished, click OFK. to
zearch for an order ok the Wirtual Due List.

If Unable to Scan, type the bar code number for each component, prezsing [Enter] after each entry.
YWwhen typing & bar code, enter numeric values only [omit non-numeric characters),

Seanner Scan Bar Code
Status: I_— oK | Cancel |

Ready

5 Enter the Drug IEN or National Drug Code (NDC) of each
additive and solution from the medication package in the
entry field. Press Enter after the entry. Verify that all
necessary bag components are displayed correctly in the
Ward Stock dialog box before continuing to the next step.

Example: Completed Ward Stock Dialog Box

= wardstock x|
DEXTROSE 10% IM WATER,
CEFAZOLIN SO0 1GM IMJ.

Continue scanning each additive and/or zolution only once, ‘when finished, click OF ta
zearch for an arder on the Virtual Due List.

If Unable to Scan, tppe the bar code number for each component, preszing [Enter] after each entry.
“w'hen typing a bar code, enter numeric values only [omit non-numeric characters).

Scanner Scan Bar Code
Status: _l_ e | Carcel |

Ready
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Administering Ward Stock Items

Unable to Scan IV
Medication — Ward
Stock (cont.)

To administer an IV medication using Unable to Scan —
create WS (cont.)

Note: When entering the IEN or NDC number, remember that no
letters, spaces or punctuation marks are allowed.

6 Click ok. BCMA processes the information, searches for a
“match” (order) on the BCMA VDL. The Injection Site
Selection dialog box displays.

Example: Injection Site Selection Dialog Box
x|

Selection List

Ahdamen -

Arm

HEP LOCK 2 |
I

— WILOCK

I Righ) | o arm =
[+ RighlLeft Hand

LeftLe ~
¥ Rightoose g

7 Inthe Injection Site Selection drop-down list box, select the
location where you are injecting the medication into the
patient.

8 Click oK. A new bag is created and BCMA processes the
information and marks the IV bag as “Infusing” in the IV
Bag Chronology display area of the BCMA VDL opposite
the Unique Identifier Number assigned to the bag. The new
bag has a “WS” in the bag identifier indicating that it is a
ward stock bag.

Example: Ward Stock Item Marked As Infusing in IV
Bag Chronology Display Area of VDL

1% Bag Chronalogy | |
7 1042842008 DatedTime | Murse | Action | Cormments
EE’J TADMEE - IMFUSIMNG Mo Bag Selected.

. .@ DEXTROSE 10%
-[5) 74204 - AVAILABLE
[ 10/16/2008
[ 10/15/2008
[ 10/14/2008
I 10/3/2008
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Administering Ward Stock Iltems

Changing the Status
of a Ward Stock Item

A

TIP:

Marking an IV
medication as
“Stopped” is
particularly
helpful when a
patient needs
lab work
completed.
Then you can
scan it again
and mark it as
“Infusing.”

Use this section when you want to change the status of a Ward Stock
Item (IV bag) from “Infusing” to “Stopped” or “Completed.”

To change the status of a Ward Stock Item

1 Inthe IV Bag Chronology display area of the BCMA VDL,
select the Ward Stock Item (IV bag) that you want to take an

action on.

2 Select the Take Action on Bag command from the right-
click or Due List menu. The Scan IV dialog box displays.

Example: Scan IV Dialog Box for Selected
Ward Stock Unique Identifier Number

—B ag Infarmatior
Current Bag Status: INFUSING
I'f Bag Mumber: 748059

b edicationS olutions:

DE=TROSE 5% IM M. SALIME 1000 ML

—Order Changes

Enter a Comment

[150 Characters b awirnurm)

Select an Action:

[ u:um

Select an Injection Site:

j

k.

Cancel |

3 Inthe Action drop-down list box, select the “action” that
you want to take on the IV bag that you just selected on the

BCMA VDL.
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Administering Ward Stock Iltems

Changing the Status| To change the status of a Ward Stock Item (cont.)

of a Ward Stock Item 4 In the Comment area, enter the comments that you want to

(CO nt.) associate with the action just taken on the IV bag.

5 Click ok. BCMA marks the IV bag as “Stopped” or
“Complete” in the IV Bag Chronology display area of the

BCMA VDL.
) TIP. Example: IV Bag Marked As Stopped
'5 In the Scan IV in IV Bag Chronology Display Area of VDL
’ dialog box, you
must enter a I Bag Chronology |
“Comment” for T 04/03/2002
an IV bag -8 746wSET - STOPPED
with a status of
“Stopped.”

6 Continue administering active 1V medications to the patient.
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Administering a Patient’s IV Medications

Administering an Information messages, like the ones provided below, display when the
Order with Special Pharm_acy answers \_(ES toa q_uestl_on in Inpatient Medications V. 5.0

. about including Special Instructions in a Pop-up box after a nurse scans a
Instructions medication. If the Pharmacy answers “NO” to the question, the Special
Instructions only display in RED below the dispensed drug name in the
Medication Order Display Area. You must acknowledge the message
after administering the medication.

The Special Instructions may include those provided below, or they

TP could even include the sliding scale range written by the provider. That
!‘ Special way, you know how much insulin to administer to the patient, based on
’ Instructions help the patient’s blood sugar level.
to ensure that

the patient . . .

receives the To review Special Instructions from the Pharmacy

medication 1 Review the Information message from the Pharmacy, and

dosage required then click OK to return to the BCMA VDL.

by the provider.

Keyboard Shortcut: Press TAB to activate the OK button, and then
press ENTER to continue the medication administration process.

Example: Special Instructions Pop-up Boxes

Information |

@ prev o, < 30 rnlhr
k. |

2 Continue administering active 1V medications to the patient.
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Administering a Patient’s IV Medications

Marking an IV Bag
as Held or Refused

TIP:

A

You can quickly
mark an IV bag
as “Held” or
“Refused” using
the Mark
command from the
Right Click drop-
down menu.

Use this section when you need to “mark” an IV bag listed as
“Available” or “Missing Dose” to “Held” or “Refused.” The action
taken on the 1V bag displays in the IV Bag Chronology display area
of the BCMA VDL.

Note: You can mark an IV bag that is on “Hold” to “Held,” although it
is not necessary that you do so unless required by your medical center.

To mark an IV bag as Held or Refused

1 Select the IV bag in the IV Bag Chronology display area of
the BCMA VDL that you want to mark as “Held” or
“Refused.”

2 Select the Mark command from the Due List menu. The
Mark drop-down menu displays, with the “actions”
available for the 1V bag selected in the 1V Bag Chronology
display area of the BCMA VDL.

Keyboard Shortcut: Press ALT+D to display the Due List menu, and
then press M to display the Mark drop-down menu.

3 In the Action drop-down list box, select the action that
represents how you want to “mark” the 1V bag selected in
the IV Bag Chronology display area of the BCMA VDL.

Keyboard Shortcut: Use the ARROW keys to select the command
that represents the “action” that you want to take on the 1V bag selected
on the BCMA VDL.

Note: Held and Refused IV bags as well as IV bags marked as Missing
Dose can be set to the Infusing state via scanning and via the Unable to
Scan process. The “Take Action on Bag” option is not available for
Held or Refused IV bags.
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Administering a Patient’s IV Medications

Marking an IV Bag To mark an IV bag as Held or Refused (cont.)

as Held or Refused

(cont.) Example: Selecting a Reason for Marking

an IV Bag as Held or Refused

—Bag Information
Current Bag Status: AVAILABLE
- [% Bag Mumber: 7454114
TIP: b edication.S olutions:

The Mark options, DE=TROSE 5% IN M. SALINE 1000 kL
available to you,
will depend on the
current Status
of the IV bag.

—Order Changes

Enter a Comment (150 Eharacters i awmum)

Select an Action: |Held L‘

Select a Reazon: |Vomiting ;‘

Blaod Prezsure Out of Range L
Blood Sugar Out of Range
Lab Out of Range J
PO
Patient O ' ard
Provider Hold

ot
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Administering a Patient’s IV Medications

Marking an IV Bag To mark an IV bag as Held or Refused (cont.)

as Held or Refused 4  Specify a reason, from the drop-down list box, why you are
(cont ) changing the status of the IV bag selected on the BCMA

) VDL. BCMA processes the information, and then lists the
“action” in the 1V Bag Chronology display area of the
BCMA VDL.

Example: An IV Bag Marked
as Held on the VDL

I'f Bag Chronology
E| 44102

r
-] T4EVA1S - AVAILABLE
- T4E417 - HELD

=

] 3429402
[ 3#21/02
[ 3#8/02
[ 3#6/02

T 2 M N0

5 Continue administering active IV medications to the patient.
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Administering a Patient’s IV Medications

Adding Comments
to a Patient’s
Medication Record

o <4

> TIP:
{! You can quickly
y add comments to

a patient’s IV bag
that is Infusing,
Held, or Refused
by selecting the IV
bag, and then
selecting the Add
Comment
command from the
Right Click drop-
down menu.

January 2009

You can add a comment (free text), up to 150 characters in length, to a
patient’s 1V medication marked as “Infusing,” “Stopped,” “Completed,”
“Held,” or “Refused” in the IV Bag Chronology display area of the
BCMA VDL. Your comments will also display in the Medication Log
Report.

To add comments to a patient’s medication record

1 Selectan IV bag in the IV Bag Chronology display area of
the BCMA VDL that you want to add Comments.

2 Select the Add Comment command from the Due List
menu. The Medication Log dialog box displays.

Keyboard Shortcut: Press ALT+D to display the Due List menu, and
then press A to display the Medication Log dialog box.

3 Inthe Add Comment area, enter the comments that you
want to associate with the medication selected on the
BCMA VDL.

Example: Medication Log Dialog Box
x|

Active Medication: PROLEUKIM M)
Dizpenzed Drug:

Special Instructions:

Meszage

Add Comment

Enter a Comment [150 Characters Masimum]

(E]4 Cancel |

4 Click ok once you’ve read your entry and are satisfied with
it. Your comment is displayed in the IV Bag Detail window.

Keyboard Shortcut: Press TAB to activate the OK button, and then
press ENTER to continue.
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Administering a Patient’s IV Medications

Adding Comments
to a Patient’s
Medication Record
(cont.)

TIP:

BCMA
automatically
wraps words

in the

Comments
section.

To add comments to a patient’s medication record (cont.)

Example: IV Bag Detail with Comments Entered

I Bag Chronology Il I/ Bag Detai
T 7/23/2008

=8 739wS57 - INFUSING
® CEPHAFIRIN

® DEXTROSE 10%
(-4 739W548 - COMPLETED
I 7418/2008

I 741672008

| Comments

Fatient complained of slight nauzea
COMPLE...
INFUSING

Date/Time | Murse | Action
F431/200820843 | OBN
7429/2008@1535 | YM
7A18/2008@1255 | YM

Cover Sheet | @ UritDase | @ WPAVPE @ 1v |
Scanner Mot Ready

Status:
S - Enable Scanner |

[ BCMANURSE.ONE [

ISCREGION 3 [

5 Verify that your comments were entered in the patient’s
record by clicking the Med Log button in the Tool Bar to
access the Medication Log Report.

Example: Medication Log with Comments Entered

ol
1

Madication Lag Mapare
Comcimuing/ PON/Stac/One Time Medication/Trestment Decord (Devailed Logl (VAF 10-2370 B, €, D)
Log Type: INDIVIDUAL PATIENT

fun Daze: AUC 12, 2004812143

Parient:  BCHAPATINT.ONE i
sex: HALE He /W .
. cHP Last HMvat; DEC 2,Z003807:30:35

O - pom: mEE 2, 1947 (5G]
Ward: 7k CEN MED Om 72d-A
Typw: ADAISSION

anpe: Me ADER 6B file

Comments

__entered by
a clinician.

Allwcgies: LATEX, STRAVEFPRIES

Accivicy Dace  Orderabls Icem hetion Accion
Erare Daces IDosesSehed/Route/In Eice] BY Tace/Time
Frop Dares

Drugrhdditive/Solution UsOrd  U/Gvm Unit

0B/0E/04 10138 DOPANINE [TITRATEAL IV Inj
te: Left hem] 113 CE/OE/04 10,38
Intusing Dag 1D FIOOVIO
DOPARING - OO0 MG
DEXTROSE £% IN K. §
- 1000 ML
Commante: OIJLE/04 1240 DD A4A coumants ahaut the Infusing, SEepped, ar Cesplatad IV hag here

1504 100200

/108 10030

BO0-00-9590 Mard: T GEN NED  Bacw-Uad T0d-A

pa ||

BIMAD ATENT,IHE

Note: You can view comments on the Medication Log Report if you
select the “Audits” check box in the Include area of the Patient
Medication Log dialog box. See Chapter 10, "Viewing and Printing
BCMA Reports” for more information.
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Administering a Patient’s IV Medications

Submitting a
Missing Dose
Request

TIP:

You can quickly
submit a Missing
Dose Request by
selecting an
IV bag in the
IV Bag Chronology
display area
of the VDL, and
then clicking once
on the Missing
Dose button in the
Tool Bar.

L !

R TIP:
"A When the

Pharmacy reprints
a bar code label,
the Unique
Identifer Number
falls off the VDL
and a new one is
assianed.

You can use the Missing Dose command or the Missing Dose button on
the Tool Bar to send Missing Dose Requests directly to the Pharmacy.
Your request will automatically print on a dedicated printer in the
Pharmacy that your medical center predefined using the GUI BCMA
Site Parameters application. BCMA will also send a MailMan message
to a predefined mail group. If both are predefined, both will be notified.

BCMA V. 3.0 displays the word “Missing” in the IV Bag Chronology
display area, opposite the related Unique Identifier Number, after you
submit a Missing Dose Request to the Pharmacy. This functionality will
benefit the Pharmacy by identifying requests that have already been
submitted, and by reducing the number of duplicate submissions that
they receive on a daily basis.

To submit a Missing Dose Request

1 Selectan IV bag, in the IV Bag Chronology display area of
the BCMA VDL that is considered “Missing.”

2 Select the Missing Dose command from the Due List menu.
The Missing Dose Request dialog box displays.

Keyboard Shortcut: Press ALT+D to display the Due List menu, and
then press I (not “L”) to display the Missing Dose Request dialog box.

Note: You cannot submit a Missing Dose Request for an IV bag
marked as “Complete” in the IV Bag Chronology display area of the
BCMA VDL. You can, however, change the status from Missing to
Held or Refused. IV bags marked as Missing Dose can be set to the
Infusing state via scanning and via the Unable to Scan process.

3 Verify the patient’s name on the Tab at the top of the dialog
box, and their location and medication information within
the dialog box.

Example: Missing Dose Request Dialog Box

5]

BCMAPATIENT .ONE |

wfard

|74 GEN MED

Ordered Dirug

IEDHTISF’DHIN OPTH QINT

[Dozage

{1ml

Adrministration Time

|08/ @1800

Date@Time Meeded Beason

/ | =l

Submit I Lancel |
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Administering a Patient’s IV Medications

Submitting a
Missing Dose
Request (cont.)

TIP:

Enter “N” (for
NOW) if you want
BCMA to
automatically enter
the current date
and time in the
dialog box for you
when you move to
the Reason drop-
down list box.

@
29
daa)

TIP:

When you select
the Missing Dose
option, BCMA
automatically
populates the
fields in the
Missing Dose
Request dialog
box. You must
complete all fields
before submitting
the request to the
Pharmacy.

A
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To submit a Missing Dose Request (cont.)

4 In the Date@Time Needed field, enter the day and time
when you need the medication for the patient using the VA
FileMan Date/Time formatting guidelines listed below. You
can use a date in the future or the past.

Date Formatting
> May 1, 2004, 01 MAY 04, 5/01/04, 050104

» N (for NOW)
» T (for Today)

Time Formatting
» 00:00 (For example, 14:00 for 2:00 p.m.)

Keyboard Shortcut: Press TAB to move among the fields on the
dialog box.

Note: If the year is omitted, the computer uses the current year. A two-
digit year assumes no more than 20 years in the future, or 80 years in
the past.

5 Inthe Reason field, click once on the drop-down arrow to
display pre-defined reasons why you are sending this
request to the Pharmacy.

Keyboard Shortcut: Use the ARROW keys to locate and select a
Reason in the drop-down list box.

Example: Missing Dose Request Dialog Box
=10l x|

BCMAFATIENT ONE |

Y ard

|74 GEM MED

Ordered Drug
IEDFITISF'DFIIN OPTH QIMT

Dosage
fiml

Adminiztration Time
|0&/01E1800

Date@Time Needed Reazon
[ Not Available =

Mot dsvailable”
“wiong Doge/Diug Delivered
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Administering a Patient’s IV Medications

Submitting a To submit a Missing Dose Request (cont.)

Missing Dose 6 Verify the information in the dialog box, and then click
Request (cont ) SUBMIT to send the request to the Pharmacy, where it prints

' on a predefined printer. An Information message displays.
A MailMan message will also be sent to a mail group if
predefined using the GUI BCMA Site Parameters
application.

Keyboard Shortcut: Press TAB to activate the SuBMIT button, and
then press ENTER to display the Information message.

7 Read the Information message, and then click ok. BCMA
processes the request, and then displays the word “Missing”
in the 1V Bag Chronology display area opposite the related
Unique Identifier Number.

Example: Missing Dose Submission Message

Information

@ Missing Diose Subrnitted

Ok
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Understanding the CPRS Med Order Button

Benefits of this
Chapter

Providing a Link
to CPRS

TIP:

The CPRS Med
Order button is
particularly useful
in ICU-type
environments,
where STAT and
medication orders
are quite
common.

‘4!!!::3‘;
Frye

TIP:

Unit Dose and IV
Piggyback orders
do not display on

the VDL since
One-Time orders
only display until

the Stop

Date/Time of the

order or once

it is Given.

‘4:!!:=E;
o £f

This chapter describes the process for using the CPRS Med Order Button
(or “Hot Button”) in BCMA V. 3.0. It describes the many benefits of this
new enhancement, and the steps for using it — plus it provides a flow
chart for you to discover the workflow using this button.

BCMA V. 3.0 includes the CPRS Med Order Button, a “link” to CPRS
for electronically ordering, documenting, reviewing, and signing verbal-
and phone-type STAT and (One-Time) medication orders for Unit Dose
and IV medications that you have already administered to patients. This
feature is particularly beneficial in ICU-type environments, as it helps
streamline the workflow in such a busy setting. For instance, this button
provides a secure, seamless environment for interfacing with three VistA
applications to electronically document the medication administration
process. They include BCMA V. 3.0, CPRS V. 1.0, and Inpatient
Medications V. 5.0.

How the CPRS Med Order Button Works

Using the “Hot Button” in BCMA is quick and easy. Simply click the
CPRS Med Order button on the BCMA VDL Tool Bar to perform tasks
using the BCMA Order Manager and CPRS Order dialog boxes. These
order types are then passed to the Inpatient Medications V. 5.0 software
application as “nurse-verified” expired orders with a priority of “Done.”
A pharmacist must still verify these order types. The provider selected
during the Ordering process will receive an “alert,” requesting their
electronic signature on the order.

Verifying the Documentation Process

Order types documented with the CPRS Med Order button do not display
on the BCMA VDL unless they are large-volume IV or non-intermittent
syringe type orders administered over a period of time. In that case, they
display on the BCMA VDL under the 1V Medication Tab as “Infusing.”

You can, however, print the Medication Log and the MAH Reports from
the Reports menu (or Tool Bar) within BCMA, or using the Reports Tab
in CPRS, to verify that these orders were properly documented. On the
Medication Log, the text titled “BCMA/CPRS Interface Entry,” displays
opposite the order. You can edit these orders using the Edit Medication
Log [PSB MED LOG EDIT] option in the CHUI version of BCMA.
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Understanding the CPRS Med Order Button

Enabling the CPRS
Med Order Button
Functionality

You can enable the CPRS Med Order Button functionality, at your
division, by performing the steps listed below.

To enable the CPRS Med Order Button functionality

1 Select the “Enable CPRS Med Order Button” check box
under the Parameters Tab of the GUI BCMA Site Parameters
application.

2 Assign the secondary menus “PSB GUI CONTEXT -
USER” and “OR BCMA ORDER COM” to each BCMA
user.

3 Assign the PSB CPRS MED BUTTON security key to
appropriate site personnel.

4 Verify that the user has been assigned the ORELSE security
key associated with CPRS.
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Workflow for CPRS Med Order Button

Receive Verbal

Clinician
Accesses GUI

or Telephone
Order

BCMA
Software

!

Scan Patient
Wristband
Attached to
Patient

!

Clinician Selects
CPRS Med Order
Button

!

Clinician
Completes
Required
Information on

YES

Order Mamager
Dialog Box

Scan -
Medication
Additive/Solution

Is Information
Correct?

Clinician
Clicks on Order
Button

!

Clinician Completes

Required Information

on Medication Order
Dialog Box

NO

Is Information
Correct?

Clinician
Clicks on
Accept Order
Button

Are There More
Verbal/Telephone
Qrders to Enter?

NO —

Legend

CHUI - Character-based User

CPRS - Computerized Patient
Record System

GUI - Graphical User Interface

Action

Interface

Clinician Clicks
on Review/Sign
Button

Is There an

Order Check? " YES

Clinician
Selects

- Responds to

Clinician

Order Check

Telephone or
Verbal Order

.

Clinician Clicks
on OK Button

}

Administers
Medication(s) to

Clinician

Patient

Clinician Enters

Clinician

Electronic »  Clicks OK
Signature Code Button
v v
Sends Alert Creates an
i i Entry in
To Provider i
i | BCMA
for E-Sig on i ~MA
i Medication
Order ! t
i Log File
' v
Sends to Displays
Mggi;fig;s Order Under
with DONE CPRS Orders
Tab
Status

January 2009

BCMA V. 3.0 GUI User Manual

201



202 BCMA V. 3.0 GUI User Manual January 2009



Using the CPRS Med Order Button

Ordering and
Documenting STAT
or NOW Orders

TIP:

You can enter Unit
Dose and IV
orders using the
same CPRS Med
order Button
session,
regardless of the
Medication Tab
selected on the
VDL

January 2009

Follow the instructions in this section to use the CPRS Med Order
Button from the BCMA VDL. Once you activate the button, BCMA
passes patient data from the BCMA Order Manager dialog box to CPRS,
for ordering, documenting, reviewing, and signing STAT or NOW
medication orders already administered to patients.

Note: The patient that you are ordering and documenting orders about
must have a status and location of “inpatient.”

To order/document STAT or NOW orders

1 Click the CPRS MED ORDER button on the Tool Bar of the
BCMA VDL. The BCMA Order Manager Dialog box then
displays.

Example: BCMA Order Manager Dialog Box

Order Manager

Action D ateTime;

—Drder Type: %'z
& Ui Dse e | [
Cv [t S_I,Iringe:l j
Frovider: I
Injection Site: I j
|

—Medications anddor Solutionz Scanned

—Scanner Statug: Scan Medication Bar Code:
Mot R eady |7

Drder

Eeview/Sign | Cancel
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Using the CPRS Med Order Button

Ordering and

Documenting STAT

or NOW Orders
(cont.)

TIP:

If you omit the
year, the computer
uses the current
year. A two-digit
year assumes no
more than 20
years in the future,
or 80 years in the

‘V
e
K
A
¥

past.
TIP.
':: You can
document/order

several Unit Dose
medications, one
after the other,
provided you are
scanning (or
entering) the same
orderable item.
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To order/document STAT or NOW orders (cont.)

2 Under the Order Type area of the dialog box, perform one of
the following actions:

o Select the Unit Dose Radio button if you want to
order/document a STAT or NOW Unit Dose medication.
Proceed to step #3.

o Select the IV Radio button if you want to order/document a
STAT or NOW IV medication. Then complete the IV’s area
of the dialog box, and proceed to step #3.

» The fields that need completed under the 1Vs area
of the dialog box relate to the IV Type selected.

3 Complete the Provider field, and then press TAB to move to
the Injection Site field, and complete that field if applicable
to the order.

o If you enter the provider’s full last name and first name,
BCMA finds an exact match.

o If you enter the provider’s last name or a portion of their
last name, and then press TAB. BCMA provides matches in
a list box so you can select the correct provider for the
order.

» The provider selected for this field will receive an
“alert” notifying them that they need to sign the
order.

Keyboard Shortcut: Press TAB to move among the fields within the
dialog box. Use the bOwWN ARROW, within a list box, to make your
selection.

4 Complete the Action Date/Time field, and then press TAB to
display your date/time entry and continue with the
order/document process.

o Enter the date and time when you administered the
medication to the patient, using the VA FileMan Date/Time
formatting guidelines listed below. Keep in mind that the
system does not accept a date/time in the future.

Date Formatting
> May 1, 2002, 01 MAY 02, 5/01/02, 050102

» N (for NOW)
» T (for Today)
» T-1 (for Yesterday)

Time Formatting
» 00:00 (For example, 14:00 for 2:00 p.m.)
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Using the CPRS Med Order Button

Ordering and To order/document STAT or NOW orders (cont.)
Documenting STAT 5 Scan the bar code number on the Unit Dose medication or 1V
or NOW Orders Additive/Solution ordered for the patient. BCMA will

process the scan, and then display the medication or
additive/solution in the Medications and/or Solutions
Scanned list box.

(cont.)

o If multiple drugs are available for the selected order,
BCMA provides a list box with choices. Select the
medication that you want to document/order, and then click
OK to enter your selection in the Medications and/or
Solutions Scanned list box.

¢ If the bar code is missing or unreadable, enter one or more
alpha characters in the Scan Medication Bar Code field, and
then press ENTER. BCMA will perform a look-up for you,
and then display its findings. Select a drug name, and then
click Ok to enter your selection directly into the Medications
and/or Solutions Scanned list box.

Note: If your Scanner setting has an ENTER (carriage return) defined at
the end of each scanning session, the medication look-up will occur
without you having to press ENTER.

6 Click the ORDER button to continue the ordering process. A
CPRS Order dialog box displays related to the type of
medication order that you entered.

e If you placed a Unit Dose medication order, proceed to the
section “Accepting an Administered Unit Dose Order” on
page 206.

e If you placed an IV medication order, proceed to the section
“Accepting an Administered IV Order” on page 207.
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Accepting an
Administered Unit
Dose Order

TIP:

CPRS provides a
message if
information is
missing from
fields, or needs
corrected.

206

The CPRS Medication Order dialog box displays so you can complete
and accept the STAT or NOW Unit Dose medication order that you just
ordered/documented for your patient.

Example: CPRS Medication Order Dialog Box

[ Medication Order x|

|ACETAMINOPHEN TAR

Dozage Fioute Schedule
I25MG Mo
10MG 0.0249 -

201G 0.058 STAT
FRIk nn&s j

Comments: IGive with il |

ACETAMIMOPHEN TABR | | Accept Order
328MG MOW Give with milk. _I |_I
j Cuit |

To accept an administered Unit Dose order

1 Enter data in the Dosage, Route, and Schedule fields of the
dialog box, if they are not populated from BCMA. You can
enter information in the Comments field, if desired.

2 When you are done entering the data, click the ACCEPT
ORDER button. CPRS will perform order checks, and prompt
you to address these checks should they occur. CPRS returns
you to the BCMA Order Manager Dialog box to
order/document additional administered STAT or NOW Unit
Dose orders, or to the Review/Sign Changes dialog box to
review and sign this order. Proceed to the section “Reviewing
and Signing STAT or NOW Orders” on page 208.

Keyboard Shortcut: Press TAB to move among the fields of the
dialog box and to activate the ACCEPT ORDER button. Once activated,
press ENTER to display the BCMA Order Manager dialog box again for
ordering/documenting additional Unit Dose medication orders.

Note: If you click QuIT, CPRS displays a message asking if you want to

save the order. If you click NO, CPRS cancels the order and returns you
to the BCMA Order Manager dialog box so you can begin again.
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Using the CPRS Med Order Button

Accepting an
Administered IV
Order

TIP:

CPRS provides a
message if
information is
missing from
fields, or needs
corrected.

The CPRS IV Fluid Order dialog box displays so you can complete and
accept the STAT or NOW IV Additives/Solutions medication order that
you just ordered/documented for your patient.

Example: CPRS IV Fluid Order Dialog Box

i I¥ Fluid Order x|
SolutionAddditive Wolume S trength
DEXTROSE IMJ,SOLM ] ML
Infugion Fate {5000 mlhr
Comments
Order text:
DEXTROSE IMJ50LM 500 ml 500 ml/hre ;I Accept Drderl
LI Cuit |

To accept an administered IV order

1 Enter the volume or strength for the additive or solution, and
then enter data in the Infusion Rate field of the dialog box, if
it is not populated from BCMA. You can enter information in
the Comments field, if desired.

2 When you are done entering the data, click the ACCEPT
ORDER button. CPRS will perform order checks, and prompt
you to address these checks should they occur. CPRS returns
you to the BCMA Order Manager Dialog box to
order/document additional administered STAT or NOW IV
orders, or to the Review/Sign Changes dialog box to review
and sign this order. Proceed to the section “Reviewing and
Signing STAT or NOW Orders” on page 208.

Keyboard Shortcut: Press TAB to move among the fields of the
dialog box and to activate the ACCEPT ORDER button. Once activated,
press ENTER to display the BCMA Order Manager dialog box again for
ordering/documenting additional IV medication orders.

Note: If you click QuiT, CPRS displays a message asking if you want to
save the order. If you click NO, CPRS cancels the order and returns you
to the BCMA Order Manager dialog box so you can begin again.
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Reviewing and
Signing STAT or

NOW Orders
TIP:
" The Example
5 provided on this
page shows

information for a
Unit Dose order.

To review/sign STAT or NOW orders

1 Atthe BCMA Order Manager dialog box, perform one of the
following actions:

e Order/document another STAT or NOW medication order,
beginning at step #1 of this chapter.

o Proceed to the next step to submit orders for review and
signature.

2 Click the REVIEW/SIGN button to display the Review/Sign
Changes dialog box.

Example: Review/Sign Changes Dialog Box

Review / Sign Changes

Orders

Orders -
ACETAMIMOPHEM TAB 325 ML oral HOW DOME Give with milk. *UNSIGHNED*

& Methal (" Telephone LS s

rﬁ Releaze ta Service

3 Review the medication orders to ensure that they are accurate
and properly entered.

o If a medication is not applicable to the patient’s order,
click inside the appropriate check box to de-select the
medication.

Keyboard Shortcut: Use the ARROW keys to move among the
medication orders in the list box, and the SPACEBAR to deselect an order
listed.

4 Under the Release to Service area, select the Radio button
(Verbal or Telephone) that applies to the STAT or NOW
medication orders that are “selected” in this dialog box, and
then click oK. The Electronic Signature Code dialog box
displays. Proceed to the next step.

Keyboard Shortcut: Press TAB to move among the Radio buttons.
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Using the CPRS Med Order Button

Reviewing and
Signing STAT or
NOW Orders (cont.)

January 2009

To review/sign STAT or NOW orders (cont.)

5 At the Electronic Signature dialog box, enter your signature
code, and then click ok to finalize the order(s).

o If there are no problems with the order, it will process and
you will be returned to the BCMA VDL.

e If there is a problem with the order, a message displays
noting the problems, and the order is cancelled. You are
returned to the BCMA VDL. The provider also receives an
alert message about the order(s).

Keyboard Shortcut: Enter your signature code, and then press TAB
to activate the oK button. Once activated, press ENTER to finalize the
order.

Example: Electronic Signature Dialog Box

Electronic Signature |

E niter pour elechonic signature to release these orders.

Signature Code

| k. I Cancel
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Processes This section describes the many tasks that are completed in the

Completed By Each backgrou_nd by BCMA, CPRS, and Inpatient Medications — and those
. . tasks that involve your Pharmacy staff.
Application

o BCMA processes the orders by passing the administration
date/time to Inpatient Medications, and creates an entry in
the Medication Log. It then refreshes the BCMA VDL with

any 1V Admixture or Non-Intermittent syringe type STAT or
NOW orders.

» Unit Dose and IV Piggyback orders will not display
on the BCMA VDL.
» An 1V bag will display on the BCMA VDL as
“Infusing” in the 1V Bag Chronology display area.
e CPRS performs order checks, marks all medications as
“nurse-verified” with a priority of “Done,” and sends them to

Inpatient Medications V. 5.0. The order displays under the
Orders Tab in CPRS.

e Inpatient Medications displays orders as “nurse-verified,”
expired orders requiring verification by the Pharmacy. A

pharmacist can enter a Progress Note after verifying the
order.

» The letter “d” (lowercase letter) immediately
precedes the order on the Inpatient Profile to indicate
that the order is done.

» The Inpatient Medications Order View screen
displays “(DONE)” in the upper left-hand corner

of the screen, after the order type designation of Unit
Dose or IV.
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Editing the Medication Log

Benefits of this
Chapter

Accessing the Edit
Med Log Option

Use this chapter when you need to edit a specific medication
administration entry that has been created during the medication
administration process. Using this option, you can even perform a
patient lookup to complete edits to past medications, even after the
patient has been discharged or deceased.

This chapter describes how to use the Edit Med Log option in GUI
BCMA for editing a patient’s medication log. It is divided into two
sections—Accessing the Edit Med Log Option and Using the Edit Med
Log Option.

You can access the Edit Med Log option for an open patient record on
the screen, or from a blank BCMA screen. This section describes how
to access the Edit Med Log option and how to change the
administration date.

Notes:

e You can only edit a medication entry for an order that you have
administered, unless you hold the PSB MANAGER Security
key. With this key, you can also edit other user’s medication
entries. BCMA tracks all edits, which you can include on the
Medication Log Report by selecting the “Audits” option when
requesting a report.

e The Edit Med Log option is also available while using Limited
Access mode.

e The Edit Med Log option is not available for users with the
PSB READ ONLY security key, or when users open a patient
record in Read-Only mode. For more information, please refer
to Chapter 8, “Read-Only and Limited Access BCMA.”

To access the Edit Med Log option

1 Select the Edit Med Log option from the File menu.

Example: Edit Med Log Option

|File Vieww Reports Due List  Toe

= Cpen Patient Record  Chrl+O
Cpen (Limited Access)
Cpen (Read-Onl)
Close Patient Record

Edit Med Log

Exit

Keyboard Shortcut: Press ALT+F to display the File menu, and then
press E to display the Edit Med Log Administration Selection dialog
box or the Patient Select dialog box.
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Editing the Medication Log

Accessing the Edit
Med Log Option
(cont.)

TIP:

';’ You can double-
5 click on a patient

record to open itin
the Edit Med Log
window.

To access the Edit Med Log option (cont.)

2 Perform one of the following actions:

o If you have an open patient record on the VDL, the Edit
Med Log Administration Selection dialog box displays the
current patient’s medications that were administered today.
Proceed to step #5 to change the Administration Date if
necessary.

Example: Edit Med Log
Administration Selection Dialog Box
xl

Patient Mame: BCMAPATIENT OME
S5N: 000-00-9678

Searching Date: AUG 16, 2004

Type | edication | Statuzs | Action D ate/Time | Int |
C DORAMIME IMJ.SOLM (7E0V30) STOPPED 8416/20041018 AlZ
P ACETAMINOPHEN TAB GIEM 8416/200421017 A12
oc FUROSEMIDE TAB GMEN 8/16/200421017 A12

< | [pOGTE 2008 < 55 % | Cancel |

e If no patient record is currently open on the VDL, the Patient
Select dialog box displays. Enter the patient’s Social
Security Number (SSN), patient’s name (last,first with no
spaces), Rm-Bd, or Ward. Proceed to step #3.

Note: The system automatically searches for patient records that match
your search criteria as it is being entered. For example, if you enter a
partial name or SSN, it searches for records that match your entry.

3 Select the patient name from the Patient Select dialog box
and click oK. The Patient Confirmation dialog box then
displays.

Example: Edit Med Log Patient Select Dialog Box

Patient Name [Last, First or 55N, Rm-Bd, or Ward]
ﬁunonoa

[~Patient List

Hame
ECMAPATIEMT OME
BCMARATIENT THREE

g 7244 A GEN MED
23920 724-C 78 GEN MED

Ok | Cancel |
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Editing the Medication Log

Accessing the Edit
Med Log Option
(cont.)

January 2009

To access the Edit Med Log option (cont.)

4

At the Patient Confirmation dialog box, perform one of the
following actions:

If the patient lookup is correct, click YES. The Edit Med Log
Administration Selection dialog box then displays.

If the patient lookup is incorrect, click CANCEL and repeat
steps #2-3 to select another patient.

Note: If any active PRF assignments exist for this patient, the DETAILS
button will be enabled in the Patient Flags section of the dialog box. It
is strongly recommended that you click the DETAILS button to view the
Patient Record Flag report, especially for behavioral flags, to view
information which may be critical to patient and employee safety.

Keyboard Shortcut: Press TAB to activate the YES or CANCEL
button, and then press ENTER to continue.

Mame:
S5M:
DOB

Example: Patient Confirmation Dialog Box

BCMAPATIENT ONE Ward 7A GEN MED
000-00-9678
9/21947 Frm-Bd 724-A

Allergies:
latex, strawbermies

ADRs:
Mo ADRs on file

K1 G EIET

i Patient Flags:
BEHAVIORAL

Details |

Ll

|5 thiz the conect patient?
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Accessing the Edit
Med Log Option
(cont.)

Displays _|

Previous Day

ry <

) TIP:
{! Before you can
7 manually enter a

date, make sure
that you highlight
the existing date
so that it will be
replaced by the
new date entry.

To access the Edit Med Log option (cont.)

Example: Edit Med Log
Administration Selection Dialog Box

BCMA - Edit Med Log Administration Selection x|

Patient Mame: BCMAPATIENT OME
SEM: 000-00-9678

Searching Date: AUG 16. 2004

I Type | Medication | Status | Action Date/Time | It |

C DOPAMIME IMJSOLM ([FE0V30) STOPPED 5/16/2004(=1015 Al
J ACETAMINOPHEM TAR 8/16/2004(=2107 7 Al
ac FUROSEMIDE TAB GMWEM A2

Displays
Next Day
i”ﬂuma,znna = il oK Cancel
Displays
Calendar

5 The Edit Med Log Administration Selection dialog box
displays all of the medications administered for the selected
patient for the date shown. By default, it displays
medications that were administered today. To change the
date, perform one of the following actions:

o Inthe date field, type a valid date and then press ENTER.
Valid date formats include AUG 16 2004, 16 AUG 04,
08/16/04, or 081604.

Keyboard Shortcut: Press TAB or SHIFT-TAB to move among the
different areas of the dialog box.

e Use the left or right ARROW buttons on either side of the
date field to display medications administered on the
previous or next day.

o Click the DOWN ARROW button to display a calendar. You
can use the scroll arrows in the upper corners of the calendar
to display a different month, and then click on a date on the
calendar. Click OK to close the calendar.

Note: The Edit Med Log option does not allow access to future dates.
See example below for other calendar options.
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Editing the Medication Lo

Accessing the Edit _
Med Log Option Example: Date Selection Calendar

(cont.)

8/19/2004

Display
Previous Month

SSAEE  August 2004 [ LI Ngf,‘\’/:iﬁth
Sun Mon Tue Wed Thu Fri Sat

TIP: 12 3 4 5 & 7
@ . . B 08 10 1 12 13 14
'; You can right-click 15 16 17 18 @EW 20 21
- on the month 2 23 M4 X/ B 7 oM
name in the 29 30 A
titlebar to display a T Today: 841972004
drop-down list of . Display
months, or on the Display . « | i Today 5 {'_ T NextDa
. Previous Day b 4 Y
year to display a
drop-down list of Go To oK | Cancel |

years.

Today

6 After selecting a medication administration date, perform
one of the following actions:

o |f the administered medication(s) you intend to edit is
displayed, proceed to the next section “Using the Edit Med
Log Option.”

¢ If no medications were administered on the date you
selected, BCMA displays a “No Meds Found!” message.
Repeat step #5 to select another date.
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Using the Edit Med
Log Option

TIP:

For instructions on
accessing the Edit
Med Log option and
changing the
administration date,
refer to the
previous section
“Accessing the Edit
Med Log Option”.

TIP:

You can double-
clickona
medication to
open it in the Edit
Med Log dialog
box.

<
N
>
/S
A
| 3

This section describes how to edit a patient’s medication log using the
Edit Med Log option. You edit the Admin Status, Action Date/Time,
Injection Site (if applicable), and PRN Reason and Effectiveness (if
applicable). You can edit the Dispensed Drug, Units Given, and Units
for Unit Dose orders only. You may also add a Dispensed Drug if
needed.

Note: Every field on the Edit Med Log dialog box is audited and
displays on the Medication Log Report when you select the “Audits”
option.

After you have selected the desired administration date, the Edit Med
Log Administration Selection dialog box displays the patient’s name,
Social Security Number (SSN) and the following data for medications
administered on that date:

e Type: Schedule Types, such as C for Continuous, OC for On-
Call, O for One-Time, and P for PRN.

e Medication: Name of the orderable item.

o Status: Displays the administration status information for a
medication, such as Given, Refused, Held, Removed, Missing
Dose, Infusing, Stopped, Complete, and Unknown.

o Action Date/Time: Displays the date and time of the last action
taken on the medication.

e Int: Displays the initials of the individual who documented the
last action.

Example: Edit Med Log
Administration Selection Dialog Box
xl

Patient Mame: BCMAPATIENT OME
S5N: 000-00-9678

Searching Date: AUG 16, 2004

| Action D ate/Time | Int |

5/16/200401018 A2
5/16/20040=2107 7

| Type | edication | Statuzs
C DOPAMIME IMJ.SOLM ([7E0V30) STOPPED
] ACETAMINOPHEN TAR
oc FUROSEMIDE TAB GMEM

B B/2004@1017 A

<] frugTe e 4| o o Cancel

To edit an administered medication

1 From the Edit Med Log Administration Selection dialog
box, click on the administered medication that you want to
edit, and then click ok. The Edit Med Log dialog box then
displays.
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Using the Edit Med
Log Option (cont.)

TIP:

To see a table of
valid actions for
the Admin Status
field, click on the
field and then
press the F1 key
or right-click on
the field, and then
click “What's this?”

TIP:

If an order
created in BCMA
CHUI Manual
Medication Entry
is not completed
with a valid
administration
status, the Admin
Status will be
stored as null
(blank), display
as Unknown (U)
on the VDL, and
must be corrected
in Edit Med Log.

To edit an administered medication (cont.)

Note: If you are about to edit an administration associated with an
order that has a “Provider Hold” status, a warning message will display.

2 Inthe Admin Status field, select an action from the drop-
down list box that reflects the correct status of the
medication administration. The drop-down list will only
display valid actions based on the current order type, the
current action status, and the action status of other
administrations for the same order (when applicable).

Note: If the administration status is Unknown, the Admin Status field
will be blank, and the user must change the status to Given, Not Given,
Held, or Refused. Administrations cannot be changed to a status of
Missing.

Keyboard Shortcut: Use the ARROW keys to locate and select an

Admin Status in the drop-down list box.

Example: Edit Med Log Dialog Box

Patisnt Mare: BCMAPATIEMT OME Adriin Status: [ Given =]
S5M: Q00D03ETS Action D ate/Time: I."-‘«UG 16, 200431730 j
Medication:  ACETAMINOPHEM Injection Site: | =
& Bliag M umber:
~PRN
Reaszan: Fewver j
Effectiveness: [150 Characters b aximum]

* The Edit Medication Log does not suppart PRM required pain scores

rDizpenzed Drug

Mame | Units Ordered | Urits Given |Urits
ACETAMIMOPHEM 325MG TAR 2 1 TAE
Enter a Comment [Reguired): [150 Characters b axirmun)
ok LCancel
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Using the Edit Med | To edit an administered medication (cont.)

Log Option (cont.) 3 In the Actio_n Date/Time field, specify the actyal date and
time the action was taken. You can type a valid date@time
entry (see formatting examples below) or click on the DOWN
ARROW to use the calendar.

Keyboard Shortcut: Press TAB to advance to the drop-down arrow,
then ENTER to use the calendar.

Note: The Edit Med Log option does not allow entry of future dates or

times.
Example: Action Date/Time Status Field
TP Action DiateTime: I.-'l'-.LlE 16, 20047=211:30 j
{’ A two-digit year .
7 assumes no more Date Formatting
than 20 years in » Aug 16, 2004, 16 AUG 04, 8/16/04, 081604
the fu_ture, or 80 > N (for NOW)
years in the past.
» T (for Today), T-1 (Yesterday), T-3W (3 weeks
ago)

» Omitting the year assumes the current year.

Time Formatting
» HH:MM or HHMM

» Omitting the time assumes the current time

Date@Time Formatting Examples
» T@7:00 (Today at 7:00 a.m.)

> 050504@0815 (May 5, 2004 at 8:15 a.m.)
> 0816@1300 (August 16, 2004 at 1:00 p.m.)
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Using the Edit Med | To edit an administered medication (cont.)

Log Option (cont.
g&p ( ) Example: Date/Time Selection Calendar

8/16/2004 05:25 Time: IDB:25
BB August.2o04 I gﬁ' =
TIP: Sun Mon Tue "Wed Thu Fri Sat g%
You_ can enter a 1 2 3 4 85 & 7 gg
new time manually g 9 10 11 12 13 14 0
in the Time field, 15 46 17 15 19 & 21 a7
or click in the Hour gg gg g;‘ & & o L
and Minutes 10
Today: 8/20/2004
columns to set a O Today 1 =
new time. I | Today | B | o | Midnightl
0K | Cancel |

4 In the Injection Site drop-down list box, select the location
on the patient where the medication was injected (if
applicable).

Keyboard Shortcut: Use the ARROW keys to locate and select an
injection site in the drop-down list box.

Example: Edit Med Log Dialog Box
Injection Site Field

Injection Site:

I ALOCE,

Left Arm

Left Hand

Left Leg

Right Arrin

Right Hand —
Right Leg =
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Using the Edit Med | To edit an administered medication (cont.)

Log Option (cont.) 5 Inthe PRNs Reason drop-down list box, select one of the
pre-defined reasons (if applicable).

Keyboard Shortcut: Use the ARROW keys to locate and select a
Reason in the drop-down list box.

Example: Edit Med Log Dialog Box
PRN Reason Field

—FPRN
Reason: j
Effectiveness: _ [150 Characters b azimurn)
astritiz

Fain Scare en|Headache 1315
Hicoups
Indigeztion
In;omnia
:{gﬁﬂ;” - 1 required pain seares

6 In the PRN Effectiveness comment field, enter an optional
comment to describe the effectiveness of the medication
given to the patient, up to 150 characters in length.

Note: PRN required pain scores are not supported by the Edit Med
Log option. The preferred method for documenting PRN Effectiveness
is via the BCMA Clinical Reminders marquee.

Example: Edit Med Log Dialog Box
PRN Effectiveness Field

—PRM
Fieazon: Fewver j

Effectivenass: [150 Characters b asimum]
Pain Score entered in vitals via BCMA, taken at 08/12/2004(=1 315

* The Edit Medication Log does not suppart PRM regquired pain scores
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Using the Edit Med | To edit an administered medication (cont.)

Log Option (cont.) The Dispensed Drugs area of the Edit Med Log dialog box shows a list
of dispensed drugs, additives, and/or solutions, including the units
ordered, units given, and units (TAB, CAP, etc.). You can only edit this
area for Unit Dose orders. You can also add a dispensed drug (if
necessary).

Note: When editing or adding Dispensed Drugs, the Name field is
restricted to 50 characters, the Units Given must be a number less then
50, and the Units column must be 40 characters or less.

TIP: 7 Toedita Dispensed Drug, perform the following actions as
' y needed:
5 keyssfoyr?]‘g\g;fcn'n e To edit the Dispensed Drug Name, right-click on the Name
field to field in the cell that you want to edit, and then select EDIT from the
Dispensed Drug drop-down menu. Enter a full or partial dispensed drug
area. name and then press ENTER to display a list of drugs that

matches the drug orderable item for the medication order.
Select the appropriate drug from the list and then click oK.

e To edit the Units Given, right-click on the Units Given cell
that you want to edit and then select EDIT from the drop-
down menu. Enter the number of Units Given, and then
press ENTER.

e To edit the Units column, right-click on the Units cell you
want to edit and then select EDIT from the drop-down menu.
Enter the new value for Units, and then press ENTER.

Keyboard Shortcut: Use CTRL-E to Edit a drug in the Dispensed
Drugs area of the dialog box.

Example: Edit Med Log
Edit Dispensed Drug

Dizpenzed Drug

Marme | Units Drdered | Units Given | Units
ACETAMIMOPHEN 325MG TAE 2 ;W,— 5
Edit Chrl+E

4dd Dispensed Drug Chrl+a

What's this?
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Using the Edit Med
Log Option (cont.)

TIP:

':I Use your arrow

& keys to move from
field to field in the
Dispensed Drug

area.

To edit an administered medication (cont.)

Example: Edit Med Log
Dispensed Drugs Area — Drug Name Lookup

—PRM

Reason:

MHame

Effectiveness:

rDigpengzed D

“® Multiple Drugs for Selected Order x|
Please Select One Ordered Drug! 20 et
ACETAMIMOPHER 326MG TAR
ACETAMIMOPHEM 3248MG TABLET
ACETAMIMPHEM 225MG CT
ILlnits
ACETAMINGI ok | camer | [Tag

8 To add a Dispensed Drug, perform the following actions:
e To add a dispensed drug, right-click anywhere in the

Dispensed Drugs area, and then select the Add Dispensed
Drug command from the drop-down menu. A new row
displays for editing purposes, and the cursor is in the
Dispensed Drug Name field.

¢ In the Dispensed Drug Name column, type a full or partial

dispensed drug name and then press ENTER to display a list
of dispensed drugs that matches the drug orderable item for
the medication order. Select the appropriate drug from the
list and then click oK.

e Right-click in the Units Given cell that corresponds to the

drug you just added, and then select EDIT from the drop-
down menu. Enter the number of Units Given, and then
press ENTER.

¢ Right-click in the Units cell that corresponds to the drug you

just added, and then select EDIT from the drop-down menu.
Enter the value for Units, and then press ENTER.

Keyboard Shortcut: Use CTRL-A to add a drug in the Dispensed
Drugs area of the dialog box.
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Using the Edit Med
Log Option (cont.)

To edit an administered medication (cont.)

Example: Edit Med Log
Add Dispensed Drug

Dizpenzed Diug

__|Units Ordered |Units Given |L|nits
1 TAR

Edit Ctr+E

fdd Dispensed Drug Chrl+a |

wWhat's this?

9 Enter the reason the medication entry is being edited in the
Comment field. This information displays on the Medication
Log Report when a user selects the “Comments” option.

Note: BCMA will not save your changes to the Medication Log until
you enter the required Comment.

Example: Edit Med Log Dialog Box
Comment Field

Enter a Comment [Reguired): [150 Characters b aximum]

Changing Action Date,/Time to reflect time actually adminiztered.

ak | Lancel

10 Click ok to save all changes made to the patient’s
Medication Log, or CANCEL to cancel the changes.
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Read-Only and Limited Access BCMA

Benefits of this Use this chapter when you need to access BCMA in a Read-Only mode
Chapter to view the VDL and run reports, or in a Limited Access mode, when
P you want to access BCMA and are not at the patient’s bed side.

This chapter describes what BCMA Read-Only and Limited Access is,
the various ways to access each mode, and how to open a patient record
in Read-Only or Limited Access mode.

What is Read-Only Read-Only BCMA provides non-medication administering users the
BCMA? ability to access the BCMA application without performing any actions
) against a patient’s medical record. The Read-Only functionality
outlined here extends access to BCMA data to other end users at
VAMCs. Each site will determine which of its users will have access to
BCMA in a Read-Only mode.

Note: Read-Only users cannot access or make changes to the BCMA
GUI Site Parameter application.

Features Not Available in Read-Only BCMA

When a user with Read-Only access is logged on, the following features
will not be available:

¢ Administration of a medication via Scan Medication Bar
Code. While a Read-Only user is signed-on to BCMA, the
Scanner Status displays as “Not Ready” and the Enable
Scanner button is not available.

¢ Modification of any administration via Unable to Scan
functionality. The modification of any administration via
Unable to Scan functionality will not be available.

o Edit Med Log option. The Edit Med Log option is disabled
in BCMA Read-Only mode.

e CPRS Med Order button. The entry of an order via the
CPRS Med Order button will not be available.

e Mark option. Modification of any administration via any
Mark option will not be available.

e Add Comment option. Adding a comment to an
administration via any Add Comment option will not be
available.

e Missing Dose Request. Submission of a Missing Dose
Request via any Missing Dose option will not be available.

e Modification of any Ward Stock administration. The
Take Action on Bag option will not be available.

o PRN Effectiveness comment. The entry of a PRN
Effectiveness comment via the PRN Effectiveness Log
dialog will not be available.
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Read-Only and Limited Access BCMA

What is Read-Only
BCMA? (cont.)

The following example shows a sample patient record being viewed in
Read-Only BCMA. Note the “READ-ONLY” message in the title bar,
and the tool bar buttons that are unavailable display as grayed-out. In
addition, the Scanner Status displays as “Not Ready” and the Enable
Scanner button is not available.

Example: BCMA Read-Only VDL

=101 =]
Fle Vv Reports Duslst Took el
V| Medeation Log  Migdeston Advn Mty Adeayet
BEMAPATIENT OKE [MALE) ez Schedula Typer:
;‘a’;:&%?‘;:r%. St Timne Sign Time @ F Lotmoss () 7 Oplal

Heght = et = T O 7 B F 0
Laciion = 74 [N MED 7204 A EE O F o ¥ netime

Coros Shoet ) Uri Dice |} WPAVFR | ) 1V
Seaees Wit Rnady BEMA Circal Peminder

s D Courd | ety |

0
BOMANUFEE DNE ISEHEGIIN S Serven Tme 1770172008 1801

The following example shows how menu options that are unavailable in
Read-Only BCMA display as grayed-out.

Example: BCMA Read-Only VDL
Due List Menu

=101 =

Fio View Reports | Dusiit Toos Help

Hinke ay | dbges
BCMAPATENTONG ~ DwpleyOrder P4 Vienaad Dse List Picsertton Schadia Type
55N = 0009670 = i -
e = arzrisar ) TR Sty ¥ ST @ F g (E)) " Dpcsl
Hight=" gt waEn ] [eaiemn = i e ) F One
Locaion = TABENNE  Med Hstory 2 o - S

ALLERGICS: labes,
Siat_| Ver | Ham

Cor et @ Unt bse [ o] @ ]
gw Mot Ready
=

BEMENURSE ONE

M Clricl Fossinchr:

ISCAEGIDN 3 Serven Tme: 777172008 1883
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Read-Only and Limited Access BCMA

What is Read-Only | peatures Available in Read-Only BCMA

BCMA? (CO nt-) When a user with Read-Only access is logged on, the following features
will be available:

e The Unit Dose, IVP/IVPB, and IV medication tabs will
display the patient’s Virtual Due list.

e The medication administration right-click menu will allow
access to the Display Order, Med History, PRN
Effectiveness, and Available Bags options.

o Patient demographics will be available by performing a
mouse click on the patient demographics box.

e The ability to view Allergies from the Allergies button will
be available.

e Virtual Due List Parameters and Schedule Types selections
will be available.

e BCMA Clinical Reminders will be available.

o All options within the File, View, Reports, Tools, and Help
menus will be available except for Edit Med Log.

e BCMA Patient Record Flag functionality will be available.

e Within the Due List menu, only Display Order, Med
History, PRN Effectiveness, Sort By, and Refresh will be
available.

o All BCMA reports will be available, by patient and by ward.

e When a user with Read-Only access opens the PRN
Effectiveness Log dialog, they will be limited to viewing the
PRN List table, Med History, and Order Detail for a select
PRN administration.

¢ On the IV medication tab within the IV Bag Chronology tree
view, the user will be able to expand and collapse the tree
view, but will not be able to take action on any item in the
tree view.

e The Cover Sheet tab is available and fully functional in
Read-Only mode.
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Read-Only and Limited Access BCMA

Accessing This section describes the three methods for accessing BCMA in Read-
_ Only mode, and provides instructions for signing on to Read-Only
Read-Only BCMA BCMA.

Methods to access BCMA in Read-Only Mode

e If you are a user who is assigned the PSB READ ONLY
security key, you can only access BCMA in the Read-Only
mode. Users who are assigned the PSB READ ONLY
security key cannot administer medications, nor can they
use BCMA in Limited Access mode. The PSB READ
ONLY security key overrides all other BCMA security
keys.

e If you are a nursing student with the PSB STUDENT
security key, and access BCMA without an instructor
present, BCMA defaults to Read-Only mode. In order to
administer medications, you must exit BCMA and sign on
with your instructor.

e If you are a user who does not hold the PSB READ ONLY
security key, you now have an additional option to retrieve a
patient record in Read-Only mode by selecting the Open
(Read-Only) command from the File menu (see the
following example.) For instance, this feature allows a
clinician to view the patient’s record and run reports—
without inadvertantly making changes to medication
administration data. Upon closing the Read-Only patient
record, BCMA reverts back to the mode that was originally
enabled with the user’s security key.

Example: Open (Read-Only) Option on File Menu

File “iew Reports Duelist  Too

= Cpen Patient Recard  Crerl+0
Cpen (Limited Access)

Open (Read-Cnly)

Clase Patient Recard

Edit Med Log

Exit

Note: All users, including users who are assigned the PSB READ
ONLY security key, will be required to have the PSB GUI CONTEXT
— USER secondary menu option.
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Read-Only and Limited Access BCMA

Accessing
Read-Only BCMA
(cont.)

TIP:

{"} For complete
E information on the
sign-on process,
please refer to
Chapter 3, “Let’s

Get Started:

Signing on to

BCMA.”

To sign on to Read-Only BCMA

1 Atthe VistA Sign-on dialog box, perform one of the
following actions:

o If you are a user with Read-Only access to BCMA, enter
your Access and Verify Codes. The system will verify that
you have been assigned the PSB READ ONLY security
key.

¢ If you are a nursing student, enter your Access and Verify
Codes. The system will verify that you have been assigned
the PSB STUDENT security key. Click CANCEL at the
Instructor Sign-on dialog box. BCMA automatically
defaults to Read-Only mode.

2 When sign-on is complete, “READ-ONLY” will display in
the title bar, and the BCMA - Patient Select dialog box
displays. Proceed to the next section for instructions on
opening a patient record in Read-Only BCMA.

Example: Read-Only BCMA with Patient Select Dialog Box

" por Cade Medication Administration — =loix]
File View FReports Duelist Todls
Mizzing Dose . Medication Log  Medication &dmin History Allergies CPRS Med Order “ Flag |
—Patient Mame [Last, First or S5, Bm-Bd. or Ward}
—Patiert List
MName [ | boe | Rmgd | ward
[k Lancel
BCMANLRSE.OME ALBANY Server Time: 8/17/2006 1254 &
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Read-Only and Limited Access BCMA

Using Read-Only
BCMA

TIP:
:f Read-Only users
5 can also press

CTRL+0 to quickly
access a patient
record.

To Open a Patient Record in Read-Only BCMA

1 Perform one of the following actions:
e If you are signed on as a Read-Only user (including a
nursing student without an instructor):

» If the BCMA - Patient Select dialog box is
displayed, proceed to step #2 to access a patient
record.

» If the BCMA VDL is displayed, select the Open
Patient Record command from the File menu. The
BCMA - Patient Select dialog box displays.
Proceed to step #2 to access a patient record.

Keyboard Shortcut: Press ALT+F to display the File menu, and then
press O to display the BCMA - Patient Select dialog box.

o If you are a user who does not hold the PSB READ ONLY
security key, and you want to open a patient record in Read-
Only mode, select the Open (Read-Only) command from the
File menu. The BCMA - Patient Select dialog box displays.
Proceed to step #2 to access a patient record.

Keyboard Shortcut: Press ALT+F to display the File menu, and then
press R to display the BCMA - Patient Select dialog box.

Note: If you are signed on as a Read-Only user and you CANCEL out of
the BCMA - Patient Select dialog box, only BCMA ward-specific
reports will be available.

2 Atthe BCMA - Patient Select dialog box, enter one of the
following search criteria in the Patient Name field:

o Patient name (Last, First)

e Patient Social Security Number (SSN)

e Rm-Bed

e Ward

Note: BCMA automatically searches for the patient record(s) that
match the criteria in the Patient Name field — as you are typing. You
must enter at least 2 characters to initiate the search. There is no need to
press ENTER. Note that the search is not case-sensitive.
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Read-Only and Limited Access BCMA

Using Read-Only To Open a Patient Record in Read-Only BCMA (cont.)
BCMA (cont.) 3 Perform one of the following actions:

o If the patient you are requesting is displayed in the
Patient List, click on the patient record you want to access,

TIP: then click OK to access the patient’s VDL in Read-Only
{'} To broaden your mode.
5 search, you can
‘ enter partial Keyboard Shortcut: Press TAB to go to the Patient List, then if
izzicﬁa(m;ergsfﬁr multiple records are displayed, use the ARROW keys to select the patient
Rm-Bed, or Ward record. Press TAB to activate the OK button, and then press ENTER to
in the BCMA — access the patient’s VDL in Read-Only mode.
Patient Select
dialog box.

Example: BCMA — Patient Select Dialog box
Search by SSN

BCMA - Patient Select

Patignt Name (Last First or SSM, Rrn-Bel, or Warcd)
| EOEE]

Patient Li

TIP:

':I You can double-
B click on the patient

name to quickly
open the record on
the VDL.

oK L Cancel

e If the patient you are requesting is not displayed in the
Patient List:

» If more records are retrieved than can be displayed
in the Patient List, SCROLL BARS will appear to
allow you to scroll through the data. Scroll to the
patient record, click on the patient record you want
to access, then click OK to access the patient’s VDL
in Read-Only mode.

» If records are retrieved, but you do not see the
intended patient record, re-enter your patient search
criteria, as indicated in step #2 above.

» If you see a “No patients matching...” message, re-
enter your patient search criteria, as indicated in
step #4 above.

» If you see a “Too many patients matching...”
message, then the system found more than 100
records that matched your criteria. Re-enter more
specific patient criteria, as indicated in step #2
above.
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Read-Only and Limited Access BCMA

Using Read-Only
BCMA (cont.)

Example: BCMA — Patient Select Dialog box
Partial SSN Search

BCMA - Patient Select
Patient Mame (Last, Firstar SSM, Rm-Bd, or Ward)

Jonooof
—Patient List
Name SEN [DoB Rm-Eid \Ward |
BCMAPATIENT,ONE 000009678 9/2/1947 7244 7AGEN MED
BCMAPATIENT, THREE 000009345 ?7/31/1920 724C 74 GEN MED
BCMAPATIENT, TWO *SENSITIVE*  *SEMSITIVE* 7B

oK Cancel

Example: BCMA — Patient Select Dialog box
No Records Found

BCMA - Patient Select
Patignt Name (Last, First or SSN, Rrn-Bi, or Warc)

[E

[Patient List

Mo patients matching '1365'

oK Cancel
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Read-Only and Limited Access BCMA

What is Limited Limited Access BCMA provides medication administering users the

) ability to access the BCMA application without being at the patient’s
Access BCMA? bed side. Active, discharged, and deceased patient records can be
opened in Limited Access mode without scanning or using Unable to
Scan.

Features Not Available in Limited Access BCMA

When a user logs on and selects Open (Limited Access) from the File
menu, the following features will not be available:

e Administration of a medication via scanning. The scanner
status remains in a Not Ready state whenever a patient
record is opened in BCMA Limited Access mode.

e Administration of a medication via Unable to Scan
functionality. The Unable to Scan and Unable to Scan-
Create WS options will be disabled.

e Modification of any IV or Ward Stock administration.
Unable to Scan, Unable to Scan-Create WS, and Take
Action on Bag options will be disabled.

e Marking a patch as Removed. The option to mark a patch
as Removed will be disabled.

e Use of the CPRS Med Order button. The entry of an order
via the CPRS Med Order button will be disabled.
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Read-Only and Limited Access BCMA

What is Limited
Access BCMA?
(cont.)

The following example shows a sample patient record being viewed in
Limited Access BCMA. Note the “LIMITED ACCESS” message in the
title bar, and the tool bar buttons that are unavailable display as grayed-
out. In addition, the Scanner Status displays as “Not Ready” and the
Enable Scanner button is not available.

Example: BCMA Limited Access VDL

 lr U ke Medic abion Adennistr ation - w0707 - LIMITID ALCD =10 x|
Fie Ve Beprls Dl Tosk Heb

MpsrgDisss  Madestinog Mgdesion Adunblisory | Algias
BCMAPATIENT DNE [MALE]

Vsl Due Lint Pasameterr Schedule Typer
S50 = Q0000 55T
DDE = LT B0

Sagpt Timer Sizp Time: @ F Contessn () 7 Oplal
Mesght = *, Waight = * wmmon =] [umsae ¥ | O F e ) ¥ DT
Locston = T4 GEN MED 7244

ALLERGIES: Latws,

jine_ADRe Mo ADRs on e

5 BCMA Clrseal Flesedders
Statur: . I Coumd | Aty |

o

BEMANURISE ORE ISCALHON 3 Server Tme 70172000 1451

The following example shows how menu options that are unavailable in
Limited Access BCMA display as grayed-out.

Example: BCMA Limited Access VDL
Due List Menu

“ % Bar Code Medeation Adwinistration - v3.0.20.7% - LIMITED ACCESS

=10] x|
Fle Wew Reports | fuslst Took Heb
MpsgDome Mess oy | s
BOMAPATIENTONE  Deplayirde R4 r‘ itusi De Lint Pasameters Schedue Types
gg:mgg‘mﬂ?ﬁ“ E Sl Tive: Sign Tive: @ F [odewons () Oglad
R e | | e ||| & e
ALLERGIES: latex, 09 s

e | v | Hem
- 1

[CTT TORIE. | 0773181 200

" CovmShost @) e Doem [ VR @ 1V

Scener Mot Noady

BCMA Chrocal Alermnders
S D Count | Activky |

[}

BOMAHUIRSE DHE 15C REGIDN 3 Serees Taews. 743172008 1450
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Read-Only and Limited Access BCMA

What is Limited
Access BCMA?
(cont.)

Features Available in Limited Access BCMA

When a user logs on and selects Open (Limited Access) from the File
menu,, the following features will be available:

The Unit Dose, IVP/IVPB, and IV medication tabs will
display the patient’s Virtual Due list.

The Edit Med Log option will be available.

Patient demographics will be available by performing a
mouse click on the patient demographics box.

The ability to view Allergies from the Allergies button will
be available.

Virtual Due List Parameters and Schedule Types selections
will be available.

All options within the File, View, Reports, Tools, and Help
menus will be available.

BCMA Patient Record Flag functionality will be available.
All BCMA reports will be available, by patient and by ward.

Within the Due List menu, all options will be available
except for Unable to Scan, Unable to Scan — Create WS, and
Take Action on Bag.

Submission of a Missing Dose Request via any Missing
Dose option will be available.

Adding a comment to an administration via any Add
Comment option will be available.

Marking appropriate administrations as Held or Refused will
be available.

Marking a Given administration as Undo Given will be
available.

The ability to document PRN Effectiveness will be available
through the right click menu, Due List menu and via BCMA
Clinical Reminders.
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Read-Only and Limited Access BCMA

Accessing Limited This section describes the method for accessing BCMA in Limited
Access mode.
Access BCMA

Methods to access BCMA in Limited Access Mode

e The Open (Limited Access) option is available on the File
Menu; all users, except for those users with the PSB READ
ONLY security key, can select the Open (Limited Access)
option.

Keyboard Shortcut: Press ALT+F to display the File menu, and then
press L to access Open (Limited Access).

Example: Open (Limited Access) Option on File Menu

|File Vieww Reports DueList  Toc

= Open Patient Record  Chrl+0

Cpen (Limited Access)
Open (Read-Cnky)

Close Patient Record

Edit Med Log

Exit
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Read-Onl

and Limited Access BCMA

Using Limited
Access BCMA

TIP:

{'I{ Users accessing
E BCMA in the
Limited Access

mode can press

CTRL+0 to quickly

access a patient

record. This opens

a patient record in

with full BCMA

access.

To Open a Patient Record in Limited Access BCMA

1 Perform one of the following actions:
e If you are accessing BCMA in the Limited Access mode:

» If the BCMA - Patient Select dialog box is
displayed, proceed to step #2 to access a patient
record.

» If the BCMA VDL is displayed, select the Open
Patient Record command from the File menu. The
BCMA - Patient Select dialog box displays.
Proceed to step #2 to access a patient record.

Keyboard Shortcut: Press ALT+F to display the File menu, and then
press L to display the BCMA - Patient Select dialog box.

Note: If you are accessing BCMA in the Limited Access mode and
you CANCEL out of the BCMA - Patient Select dialog box, only BCMA
ward-specific reports will be available.

Example: Limited Access BCMA
with Patient Select Dialog Box

BCMA - Patient Select

Patient Mame [Last, First or SSM, Rm-Bd, or Ward}
[l
~Patient List
Hame | 55M | DoB | FmEd | ward |

0K | Cancel |

2 Atthe BCMA - Patient Select dialog box, enter one of the
following search criteria in the Patient Name field:

o Patient name (Last, First)

e Patient Social Security Number (SSN)

e Rm-Bed

e Ward

Note: BCMA automatically searches for the patient record(s) that
match the criteria in the Patient Name field — as you are typing. You
must enter at least 2 characters to initiate the search. There is no need to
press ENTER. Note that the search is not case-sensitive.
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Read-Only and Limited Access BCMA

Using Limited To Open a Patient Record in Limited Access BCMA (cont.)
Access BCMA 3 Perform one of the following actions:
(cont.)

o If the patient you are requesting is displayed in the
Patient List, click on the patient record you want to access,
then click OK to access the patient’s VDL in Limited Access
mode.

TIP:

To broaden your

search, you can Keyboard Shortcut: Press TAB to go to the Patient List, then if

@
29
daa)

enter partial multiple records are displayed, use the ARROW Keys to select the patient
search criteria for record. Press TAB to activate the OK button, and then press ENTER to
Last Name, SSN, access the patient’s VDL in Limited Access mode.
Rm-Bed, or Ward
in the BCMA —
Patient Select Example: BCMA — Patient Select Dialog box
dialog box.

Search by SSN

Patignt Name (Last First or SSM, Rrn-Bel, or Warcd)
| EOEE]

Patient Li

oK L Cancel

e If the patient you are requesting is not displayed in the
Patient List:

» If more records are retrieved than can be displayed
in the Patient List, SCROLL BARS will appear to
allow you to scroll through the data. Scroll to the
patient record, click on the patient record you want
to access, then click OK to access the patient’s VDL
in Limited Access mode.

» If records are retrieved, but you do not see the
intended patient record, re-enter your patient search
criteria, as indicated in step #2 above.

» If you see a “No patients matching...” message, re-
enter your patient search criteria, as indicated in
step #2 above.

» If you see a “Too many patients matching...”
message, then the system found more than 100
records that matched your criteria. Re-enter more
specific patient criteria, as indicated in step #2
above.
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Read-Only and Limited Access BCMA

Using Limited Example: BCMA — Patient Select Dialog box
Access BCMA Partial SSN Search
(cont.)

BCMA - Patient Select
Patient Mame (Last, Firstar SSM, Rm-Bd, or Ward)

Jonooof
—Patient List
Name SEN [DoB Rm-Eid \Ward |
BCMAPATIENT,ONE 000009678 9/2/1947 7244 7AGEN MED
BCMAPATIENT, THREE 000009345 ?7/31/1920 724C 74 GEN MED
BCMAPATIENT, TWO *SENSITIVE*  *SEMSITIVE* 7B

oK Cancel

Example: BCMA — Patient Select Dialog box
No Records Found

BCMA - Patient Select
Patignt Name (Last, First or SSN, Rrn-Bi, or Warc)

[E

[Patient List

Mo patients matching '1365'

oK Cancel
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Working with the Cover Sheet

Benefits of this
Chapter

What is the
Cover Sheet?

Features of the
Cover Sheet

Use this chapter when you need to access the BCMA Cover Sheet to
display alternate views of medication data related to the selected
patient.

This chapter describes features and functionality of the Cover Sheet,
how to access the four user-selectable views, and how to manipulate the
data within each view.

The BCMA Cover Sheet supplements the VDL medication tabs by
providing users with four alternate views of primary medication

data related to the selected patient — all in a single, easy-to-use location.
The Cover Sheet tab increases the amount of information available to
the user by displaying data related to expired, discontinued, and future
orders. Each view has a unique data set and format, and allows users to
drill down to view additional order and/or 1V bag details, when
applicable.

The Cover Sheet tab functions as a display tool only, and does not allow
the user to edit any data, administer medications, or take action against
a patient’s record. No special security key is required to access the
Cover Sheet — it is available to all users that have access to the BCMA
GUI application, and it is fully functional in Read-Only mode.

Upon opening a patient record, BCMA opens to the Unit Dose tab by
default. In order to display the Cover Sheet, the user must select the
Cover Sheet tab by clicking the tab to the left of the Unit Dose tab.

Views
The Cover Sheet tab provides four user-selectable views for the current
patient:

e Medication Overview: This is the default view. It displays
all Active and Future orders, as well as orders that have
Expired/Discontinued (DC'd) within the last 24 hours. This
view includes all Unit Dose, IVP/IVPB, and large volume
IV orders.

o PRN Overview: Displays Active and Future PRN orders,
as well as PRN orders that have Expired/DC'd within the
last 24 hours.

e |V Overview: Displays large volume IV bag information
from Active orders, as well as from orders that have
Expired/DC’d within the last 24 hours.

e Expired/DC’d/Expiring Orders: This view defaults to
displaying all orders that have Expired/DC'd within the last
24 hours, as well as orders expiring today and tomorrow. In
addition, the user can temporarily expand the display to
include orders that have expired within the last 48 and 72
hours, as well as future orders expiring within 48 and 72
hours after midnight tonight.
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Features of the Display Features

Cover Sheet (Cont') ¢ Displays the Medication Overview by default.

o Allows the user to select alternate views from a drop-down
field; a table then displays the data associated with the
selected view.

e Displays data in groups that the user can expand and
collapse as desired. Each group is expandable to display
data or collapsible to hide data.

e Each group within a view is named and displays the number
of items within the group to the right of the group name in
brackets, e.g., Active [10 Orders].

e Each group has a header row that identifies the columns of
data displayed in the group. As the user expands order
and/or bag detail rows to reveal more data, appropriate
headers appear to describe the data displayed.

o Displays up to 4 previous actions per order.

o Displays information by order, instead of administration, as
shown on the existing BCMA medication tabs.

e Displays Active, Expired, and Discontinued (DC'd) orders,
including orders Expiring Today and Expiring Tomorrow.

e The default timeframe for displaying Expired or DC’d
orders in each view is the current time minus 24 hours from
the date/time the VDL is accessed, unless otherwise stated
below.

o Allows the user to temporarily expand the display to include
orders that have expired within the last 48 and 72 hours, as
well as future orders expiring within 48 and 72 hours after
midnight tonight. Group headings change dynamically,
based on selected timeframe..

o Displays Future orders, i.e., any active order with a future
start date.

o Displays icons for STAT, Order Flag, and IV Order — No
action taken yet.

Note: The Cover Sheet tab does not display the green/white Schedule
Type indicators found on the existing BCMA medication tabs (Unit
Dose, IVP/IVPB, IV).
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Features of the Limitations by Design

Cover Sheet (cont.) e When the Cover Sheet is accessed, both the Virtual Due List
Parameters and Schedule Types groups are disabled (grayed
out).

Example: Disabled Virtual Due List Parameters
and Schedule Types

Wirtual Due List P Schedule Types:
Start Tiimes Stop Tiime: ) ¥ Contirwous () ¥ OnEal
Josraison 7] fosrsatron 7| || O R ERN O | Ore-Time

o While the Cover Sheet is active, the Scanner Status is
“Not Ready.” This means you cannot:
» Scan a medication
» Manually enter an IEN number
> Edit order data
» Take action against a patient's record
e The IV Overview does not display IV bags for ward stock or
future orders.

e The Cover Sheet does not include printing or reporting
functions.

Similarities to the VDL

e While the Cover Sheet is active (any view), you can
document PRN Effectiveness.

e Cover Sheet columns can be sorted in ascending or
descending order by clicking a column header. Note that all
groups within a view will sort, and whenever BCMA loads,
the default sort order set by the user returns.

e Cover Sheet columns can be resized by placing the mouse
pointer over the vertical border (line) of a column header,
and dragging the crosshair to increase or decrease the
column width. The column widths set by the user are saved
on the Cover Sheet screen.

o Patient Demographics can be accessed by clicking the
patient information box on the Cover Sheet.

e Refresh can be used to reload Cover Sheet data.

¢ Right-clicking on a Cover Sheet row will provide the
following standard BCMA options:
» Display Order
Med History
Available Bags (for IV orders)
Display Order Flag Reason, if applicable

VYV V V
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Working with the Cover Sheet

Features of the
Cover Sheet (cont.)

Use This Shortcut:

F9

ALV

hift-Tab/Tab

i Up/Down Arrow

: Left/Right Arrow

- Alt-Up/Down Arrow

Shift-Fo

: Shift-F10

shift-F11

“Ctri-Alt-v

¢ Ctrl-Alt-O

Ctrl-Alt-E

Keyboard Shortcuts
The Cover Sheet includes several keyboard shortcuts as shown below:

Example: Cover Sheet Shortcut Keys

To Make This Occur:
Display Cover Sheet tab

¢ Activate Cover Sheet View drop-down list box

Shift focus from group to group (previous/next group) and
i through active fields on screen.

Shift focus from one row to the next (previous/next row)

: Expand or collapse a row, if applicable.
_ Scroll entire Cover Sheet up and down

- Expand/Collapse the first group in a view
: Expand/Collapse the second group in a view
_ Expand/Collapse the third group in a view

! Show Available Bags for highlighted item
: Display Order for highlighted item

Display Med History for highlighted item
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Working with the Cover Sheet

Cover Sheet Screen:
Medication
Overview

The Medication Overview displays and groups active, expired or
discontinued (DC’d), and future orders for the current patient. The total
number of orders per group displays in brackets next to each group
heading. The groups are displayed top down as follows:

e Active orders are those orders with an order start date/time
less than or equal to the current date/time minus the “Before
Scheduled Admin Time” site parameter, and an order stop
date/time greater than the current date/time.

e Future orders are those orders whose start date/time is
greater than the current date/time plus the “Before
Scheduled Admin Time” site parameter.

e Expired/DC’d orders are those orders that have expired or
have been discontinued within the last 24 hours.

Example: View: Medication Overview

ol
File Wiew Reports Duelist Tools Help
Hissing Dose Medication Log Medication Admin History | Alergies | CPRS Med Drder H Flag \
ECMAPATIENT ONE (MALE] irtual Due List Parameters, Schedule Types:
ESU”é = g?gﬁ%jﬂggl Statt Time; Stan Time O W Gortioeus () @ Ol
Height = Weight = * [serreorin &l [oenreton =] || O FERN O [ One Tine
Location = 74 GEN MED 7244, | |
ALLERGIES: latex. strawberries  ADRs: No ADRs on file
Wiew: |Medication Overview = ¥ Display Gridines
= Active [15] =
VDLTeb | Stetus | T..| Medication | Schedule | Dosage, Route [ Mext Action | Special Instnuctions | Order Stop D..
g Active KL 20MEQ/DS/NACL 0.9% INJ SOLN ... 100 mlfb, IV 04/30@1200
=M Active PROLELUKIN INJ 100 ko, [ 0473001200
=R Active KCL 20MEQ/DEMACL 0.9% INJSOLM | 100 kb, 14 04/30@1200
IWPAWPE  Active C  AMPICILLIN INJ 4K INFUSE OVER 10 MIN_ IV MISSED D8/14@1 600 08/21(@2400
= WP/AWVPE  Active L FUROSEMIDE INJSOLN BID INFUSE DVER 30 MIN., . MISSED 08/07@1700 | FOR COMGESTION  04/25@1200
uo Active (L HALOPERIDOL TAR Q4K MG, FO MISSED DB/03@1300 08/17@2400
uo Active (P TEMAZERAM CAP ORAL PRN 45MG, PO 08/18@2353
uo Active P ACETAMINOPHEN TAB BEH PRN  326M0G, PO 08/18@2353
uo Active L THIORIDAZINE TAB BID 25MG, PO MISSED 08/14@1700 11/22@1200
= UD Hald 0 DIGOXMN ELIXIR STAT 005MG/TML, PO Provider Hold 04/28@1200
®UD Active | OC | FURDSEMIDE TAB ONCALL  40MG. PO JOMINUTES PRIO.. 04/23@1200
= UD Active |0 |LORAZEPAM INJ STAT AMG/IML WP 047231200
= UD Active |C | SODIUM BICARBONATE TAB Q4H B50MG. PO MISSED 08/14@1700 047231200
= UD Active | © | VITAMIN E CAP.ORAL 04H 2001 FO MISSED 08/17@0300 04/23@1200
U Active | T | THIDRIDAZINE TAB [l SMG, PO MISSED 08/14G1 440 05/10@1200
= Future [2]
VDL Tab | status | T... | Medication | Schedule | Dosage, Roulte | Mext Action | Special Instructions | irder Sto.
uo Active L MORPHINE SOLM.ORAL BEH 10MG/SML, PO DUE 08/18@1500 08/24(@2400
uo Active P ACETAMINOPHEN TAB Q4HPRN 325G, PO 09/01@2400
= Enpired/DC'd [5]
VDL Tab | Status | T...| Medication | Schedule | Dosage. Fioute | Mest Action | Special Instructions | Gider Sto... |
UD Disco... |C | MORPHINE SOLM.ORAL 0dH 10MG/SML, PO MISSED 08/17@1015 08/17@1018
U Disco... |C | MORPHINE SOLN.ORAL QEH 10MG/SML, PO DLE 08/17@1500 08/17@1018
Cover Sheat @ Unit Dose| @ MPAvPE] @ ]
Scanner  Not Ready | BCM& Clinical Reminders J
Status: Count_| Activi
ehle S oanner
I 2 PAN Effectivensss |
| [ BCMANURSE, ONE ALBANY [ Server Time: 8/17/2006 12 48 7
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Working with the Cover Sheet

Cover Sheet Screen:
Medication
Overview (cont.)

246

The Medication Overview provides three levels of detail for each order
displayed.

1) The top level displays order and next administration data, and
includes the following header and information in the order
listed below.

e Icons: When applicable, the following icons will display:

» STAT: (Exclamation Point) displays for STAT
orders.

» Order Flag: (Red block) displays for any flag from
CPRS/ Pharmacy, with the corresponding “Reason
for Flag” comment available from the right-click
menu.

» 1V Order — No action taken yet: (Question mark)
Displays for large volume 1V orders, where no
action has been taken yet.

e VDL Tab: the name of the tab within BCMA where
administrations are displayed.

e Status: the current status of the order (i.e., Active, Expired,
Hold)

e Type: the schedule type of the order (C for Continuous,
O for One Time, OC for On Call, P for PRN)

e Medication: the orderable item associated with the order
e Schedule: the order schedule (i.e., Q2H, BID)

e Dosage, Route: the dosage and route of the order, separated
by a comma

e Next Action: one of the following:

» “DUE” followed by the next scheduled
administration time after the last action taken for
active orders that have defined administration times
in MM/DD@HHMM format.

» “Missed” followed by the next scheduled
administration time after the last action taken if
administration date/time exceeds the “After
Scheduled Admin Time” site parameter in
MM/DD@HHMM format.

» “Provider Hold” for active orders on provider hold

> Blank for PRN, On Call, and One-Time orders

e Special Instructions: special instructions associated with
the order

e Order Start Date: the order’s start date/time displayed in
MM/DD@HHMM format

e Order Stop Date: the order’s stop date/time displayed in
MM/DD@HHMM format
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Working with the Cover Sheet

Cover Sheet Screen: 2) The second level displays a maximum of four previous actions

: : taken against this specific order, and includes the following
MEdIC.atlon header and information in the order listed below.
Overview (cont.)

Note: Actions whose activity date exceeds the “Med History
Days Back” site parameter will not be displayed.

e Bag ID: If the order is an IV order, then the Bag ID header
and field displays, which is the unique identifier for the bag
associated with this action.

e Action By: the initials of the person that performed the
action, and the date/time of the action in MM/DD@HHMM

format
TIP: e Action: the status of the adminstration (i.e., Given, Held,

Actions that Refused, Missing, etc.).
display a status of e If the order has a PRN schedule type, the following headers

Unknown® are and fields will display:
due to incomplete . .
documentation of » PRN Reason: the PRN reason associated with the
an administration action

(':”HtB?SMCA > PRN Effectiveness: the PRN Effectiveness

anual . .

Medication Entry, comment for this action

and must be

corrected using

Edit Med Log. Example: Medication Overview with 3 Levels of Data

“® Bar Coda Madication Administration - =] 3]

File View Reports Duslist Tools Help

Missing Dcee Medication Log  Medication Admin Histary | Alergies | CPRS Med Order H Flag
BCMAPATIENT ONE [MALE] Vitual Due List Parameters Schedule Types
55N = 000-00-9678 i & c dgCal
D6 - &2/1347 (30 Sttt Time: St Timer O W Cortinuous. (O 2| OnCal
Height = /eight = * 08A7@0700 ¥ 08A7@I000 ¥ @ BN [# OreTime
Locaion = 7 GEN MED 7244 | R | e EIS o
ALLERGIES: latex, strawberries  ADRs: No ADRs on file
View: [Medication Overview ¥| I Display Gridines
= Active [15] i
VDL Tab | Status | 7... | Medication | Schedule | Dosage, Route | Mext Action | Special Instructions | Drder Stop Date |
Bl Active KCL 20MEQ/D5/MACL 0.9% INJ SOLN | 100 mihr, 1V 04/30@1200
= Y Active FROLEUKIN INJ 100 mivh, 1V 04/30@1200
I= e P NI SOCHT TO0 P, T TA7s0@ T 200
BaglD ActionBy  Action
7 INFLISING
H 06/07 . [ COMPLETE
Comment By Comment
DH 08/07@+1 235 ASDFASDFSF
WPIVEE  Actve € AMPICILLIN NI [0 TNFUSE OVER 10 MIN__ 1V MISSED 08714+ 600 T8721 @200
# IVP/WPE  Active |C | FUROSEMIDE INJLSOLN EID INFUSE OVER 30 MIN..... MISSED 08/07@1700 | FOR CONGESTION 047291200
up Active (€ |HALOPERIDOL TAE 04H MG, PO MISSED 08/03@1 300 08/17@2400
up Active |P | TEMAZEPAM CAP.ORAL PRN 45M5, PO 03/18@2353
up Active (P |ACETAMINOPHEN TAB OEHPRN  325MG, PO 08/18@2353
up Active |C | THIORIDAZINE TAB BID 25M5, PO MISSED 08/14G1 700 11/22@1200
® UD Hod |0 DIGOXINELIXIA STAT 0.05MG/TML. PO Provider Hold 04/29@1200
® UD Active | OC | FURDSEMIDE TAB OHCALL  40MG.PO J0MINUTES PRID... 04/29@1200
= UD Active |0 | LORAZEPAM INJ STAT AMB/ML. IMP 04/29@1200
= UD Active |C | SODIUM BICARBONATE TAR 04H B50MG, PO MISSED 08/14@1 700 04/29@1200
®UD Active |C | VITAMIN E C&P,0RAL 04H 200U, PO MISSED 08/17@0300 04/29@1200
up Active |C | THIORIDAZINE TAE [ MG, PO MISSED 08/14@1 440 05/10@1200
= Future [2]
VDL Tab | Status | T... | Medication | Scheduls | Dosage. Route | Hext Action | Special Instructions | Drder Stop Date |
uD Active |C | MORPHINE SOLN.ORAL OEH 10MG/SML, PO DUE 08/18@1500 08/24@2400
Lify His B CETAMIMAPHER TAR NAHPE LYY el =lul 0901 AN B
Cover Shest (@ UnitDose| @ MPvEB | @ ]
Scanner  Not Ready | BCMA Clinical Reminders J
Staus: Count | Activity
|| M 2 PRN Effectivensss |
[ [ BCMANURSE.ONE ALEANY [ Server Time: 8/17/2006 12,57

&
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Working with the Cover Sheet

Cover Sheet Screen:

3) The third level displays comments associated with the action
Medication a_nd includes the following header and information in the order
. listed below.
Overview (cont.)

e Comment By: the initials of the person that entered the

comment and the date/time the comment was entered in
MM/DD@HHMM format

e Comment: the text of the comment
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Working with the Cover Sheet

Cover Sheet Screen:| The PRN Overview displays and groups active expired or discontinued

: and future orders with a schedule type of PRN for the current patient.
PRN Overview The total number of orders per group displays in brackets next to each
group heading.

Note: Actions whose activity date exceeds the “Med History Days
Back” site parameter will not be displayed.

The groups are displayed top down as follows:

e Active orders are those orders with an order start date/time
less than or equal to the current date/time minus the “Before
Scheduled Admin Time” site parameter, and an order stop
date/time greater than the current date/time.

e Future orders are those orders whose start date/time is
greater than the current date/time plus the “Before
Scheduled Admin Time” site parameter.

e Expired/DC’d orders are those orders that have expired or
have been discontinued within the last 24 hours.

Example: View: PRN Overview

"® Bar Code Medication Administration - =10 x|
Fie View Reports Duelist Tools Help

Hissrg Dose Medication Log ~ Medication Admin History | Allergies | CPRS Med Order |J Flag ‘
BCMAPATIENT ONE [MALE) Vitual Due List Parameters: | [ Schedule Types |
55N = 000-00-9678 s A - Al
DOB = 5/2/1947 89) Gitart T Sitap Time O ¥ Continous (O W Onal
Height = * ‘Weight = * 08/17@1000 ¥ O & ERf O F OneTime
Location = 74 GEN MED 7244 |
ALLERGIES: latex, ies ADRs: No ADRs on file
View: [PRN Overvew ~] ¥ Display Gridines
= Active [2]
DL Tab | Status | Medication | Schedue | Dosage | Last Given | Since Last Given | Special Instructions | Order Stop Date
UD  Aclive TEMAZEPAM CAPORAL  PRN 45MG.PO 8/10/20061025 | 7d 2h 33m 08/ 8@2359
UD  |Active ACETAMINOPHEN TAE  |@EHPRN  325MB,PO 8/7/2006@1238 | 10dOh24m 08/18@2353
= Future[1]
VDL Tab | Status | Medication | Schedule | Dosage | Last Given | Since Last Given | Specisl Instuctions | Girder Stop Date
UD  Active ACETAMINOPHEN TAB  Q4HPRN  325MG.PO  8/7/2006@1236 | 10d Oh24m 05/01@2400
= Enpired/DCd [2]
WOL Tab | Status | Medication | Schedue | Dosage | Last Given | Since Last Given | Special Instuctions | Order Stop Date
= UD  Disco.. TEMAZEPAM CAPORAL | PRN 4EMG.PO B/10/2006@1025 74 2h 33m 08 7@1020
Action By Action FRNReason  PRH Effectivene.
DH 08/10... GIVEN ety
DH 02/07... GIVEN Agitation
Comment
DH 08/04@1250  changed UG for 30mg from
®UD  Disco.. ACETAMINOPHENTAB  |PERFS0. 325MG.PO 8/7/2006&1236 | 10d Oh 24m 08 7@1022

Cover Sheet [ @ UritDose | @ MP/VPE] @ W]
Scanner  Not Ready BEMA Ciical Remindsrs ‘

Statug Count | Activity
able Scarine
N v Iz PPN Effectiveress |

[ [ BCHMANURSE.ONE ALBANY [ Server Time: 8/17/2006 1263

X
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Working with the Cover Sheet

Cover Sheet Screen:
PRN Overview
(cont.)

TIP.
- Actions that
4 display a status of

“Unknown” are
due to incomplete
documentation of
an administration

in the BMCA

CHUI Manual
Medication Entry,

and must be
corrected using

Edit Med Log.

This view will provide three levels of detail for each order displayed.

1) The top level displays order and next administration data and
contains the following header and information in the following
order.

¢ Icons: When applicable, the following icon will display:
» Order Flag: (Red block) displays for any flag from
CPRS/ Pharmacy, with the corresponding “Reason for
Flag” comment available from the right-click menu.

e VDL Tab: the name of the tab within BCMA where
administrations are displayed.

e Status: the current status of the order (i.e. Active, Hold,
Expired)

e Medication: the orderable item associated with the order

e Schedule: the order schedule (i.e., Q4H PRN)

e Dosage, Route: the dosage and route of the order separated by a
comma

e Last Given: the last administration and the date/time the action
was performed for the orderable item in ACTION
MM/DD@HHMM format
Note: Last Given may not be associated with this PRN order. It
may be the last time the medication was given on a separate
order.

¢ Since Last Given: the number of hours and minutes since the
last administration of the orderable item in ##d ##h ##m format.
(e.g. 1d 10h 23m ago)

e Special Instructions: special instructions associated with the
order

e Order Start Date: the order’s start date/time displayed in
MM/DD@HHMM format

e Order Stop Date: the order’s stop date/time displayed in
MM/DD@HHMM format

2) The second level displays a maximum of four previous actions
taken against this specific order, and will contain a header and
information in the following order.

e Action By: the initials of the person that performed the action
and the date/time of the action in MM/DD@HHMM format

e Action: the status of the administration (i.e., Given, Held,
Refused, Missing, etc.)

e PRN Reason: the PRN reason associated with the action

e PRN Effectiveness: the PRN Effectiveness comment for this
action
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Working with the Cover Sheet

Cover Sheet Screen:
PRN Overview
(cont.)

3) The third level of the PRN Overview displays comments
associated with the action and includes the following header
and information.

e Comment By: the initials of the person that entered the
comment and the date/time the comment was entered in
MM/DD@HHMM format

e Comment: the text of the comment
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Working with the Cover Sheet

Cover Sheet Screen:| The IV Overview displays and groups IV bag information on active,

: expired, and discontinued large volume 1V orders for the current patient
IV Overview selected. The number of 1V bags per group displays in brackets next to
each group heading. The groups are displayed top down as follows:

¢ Infusing is any bag that is currently infusing on an active,
expired, or discontinued order.

e Stopped is any bag that is currently stopped on an active,
expired, or discontinued order.

e All Other is any bag that is not infusing or stopped on an
active order.

Example: View: IV Overview

“® Bar Code Medication Administration - =] 3]
Fle View Reports Duelist Tools Help
Hissing Dese Medication Log  Medication AdminHistory | Alergies | CPRS Med Ordler || Fiag
BCHAPATIENT.ONE [MALE] Virlual Due List Parameters Schedule Types
55N = 000-00-9678 St Time: Shar Tifhe: C 3 el
5108 = 8%2/1847 (56) ’V Start Tirme: Stop Tirme: (O ¥ Cortiruoue O e OpCal
Height =, Weight = * va/i7emn v foaireion w 7 AN I¥ | Driedime
Localion = 7 GEN MED 724-4 ! | | - o o .
ALLERGIES: latex, strawberries  ADRs: No ADRs on file
View: [RETENERNNE ~| [~ Display Gridines
= Infusing [2]
BaglD | Orcler Status | Bag Status | Medication | Infusion Rate | Dither Print Info | Baglnfo
5 7BN7E  Aclive INFUSING FROLEUKIN IN) 100 mizh Changed Order
= 7B0METT Active INFUSING KCL 20MEQ/DE/MNACL 0.8% INJ SOLN IV . 100 mish
=i stopped[1]
BaglD | Orcer Status | Bag Status | Medication | Infusion Fiate | Cither Print Infa | Baglnfo
% 78074 Active STOPFED KEL Z0MEO/D5/NALL 0.5% INJ SOLN 1V . 100 mi/h Changed Order
= all other [7]
BaglD | Order Status | Bag Status | Mediation | Infusion Rate | Othet Prink Info | Baglnfo
NS Aclive EVAILABLE KL 20MEQ/DS/NACL 0.5% INJSOLN IV . 100 ml/h Changed Order
TS Acive EVAILABLE KEL 20MEQ/DS/MNACL 0.5% INJSOLN IV ... 100 ml/he Changed Cirder
NTT  Acive AVAILABLE KL 20MEQ/DS/MNACL 0.5% INJSOLN IV .. 100 ml/he Changed Cirder
=787 Active COMPLETE PROLEUKIN INJ 100w/ Changed Cirder
® 780W/S10 Active COMPLETE KEL 20MEQ/DS/NACL 0.5% INJSOLN IV ... 100 ml/he Changed Crder
+ 78058 Active COMPLETE KL 20MEQ/DS/MNACL 0.5% INJ SOLN IV . 100 mlZh Changed Order
® 78053 Active COMPLETE KL 20MEQ/DS/MNACL 0.5% INJ.SOLN IV .. 100 mishe
CoverSheat [@ UnitDose| @ MPAVRE[ @ W]
Scanner Mot Ready | BCM& Clinical Reminders J
Status: Count Activity
5 (l=]
. M B AN Effectivensss |
[ [ BCMANURSE,ONE ALBANY [ Server Time: 6/17/2006 13:01 i
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Working with the Cover Sheet

Cover Sheet Screen:| The IV Overview provides two levels of detail for each bag displayed.

IV Overview (Cont') 1) The top level displays bag and order data. It includes the

following header and information in the order listed below.

e lcons: When applicable, the following icons will display:

» Order Flag: (Red block) displays for any flag from
CPRS/ Pharmacy, with the corresponding “Reason
for Flag” comment available from the right-click
menu.

» 1V Order — No action taken yet: (Question mark)
Displays for large volume 1V orders, where no
action has been taken yet.

e Bag ID: the unique identifier for the bag

e Order Status: the current status of the order to which the
bag belongs

e Bag Status: the current status of the bag

e Medication: the orderable item associated with the order

¢ Infusion Rate: the infusion rate associated with the order

e Other Print Info: other print info associated with the order

e Bag Info: “changed order” if the bag is associated with an
order that has been edited

e Order Start Date: the order’s start date/time displayed in

TP MM/DD@HHMM format
S g Actions that e Order Stop Date: the order’s stop date/time displayed in
isplay a status of MM/DD
“Unknown” are @HHMM format
due to incomplete
doc“g‘e_“Fat“o? of 2) The second level displays the bag history (actions and
e BMOA comments) and includes the following header and information
CHUI Manual in the order listed below.
Medication Entry,
and must be e Date/Time: date/time associated with action or comment
ngitei/tlee% ”LSC‘)'SQ being displayed in MM/DD@HHMM format

e By: the initials of the person that performed the action or
entered the comment

e Action: the status of the administration (i.e., Given, Held,
Refused, Missing, etc.)

e Comment: text of the comment being displayed
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Working with the Cover Sheet

Cover Sheet Screen:
Expired/DC’d/
Expiring Orders

By default, the Expired/DC’d/Expiring Orders view displays and
groups expired, discontinued, and expiring orders within a 24 hour
period. Using drop-down lists, the user can temporarily expand the
display timeframe of this view to 48 or 72 hours in the past or future.

Example: Fields to Expand Display Timeframe

24 Hours = Future Expiring orders within: |24 Hours  «

Pazt Expired/DC'd arders within;

The specified timeframe and the total number of orders per group
displays in brackets next to each group heading. The groups are
displayed top down as follows:

e Expired/DC’d within last (24) Hours: those orders that
have expired or have been discontinued within the last 24
hours. If the user specifies an expanded timeframe for past
orders, the heading and orders will dynamically update
according to the number of hours specified.

e Expiring Today: those orders that have not yet expired, but
will expire before midnight of the current day.

e Expiring within next (24) Hours (after Midnight
tonight): those orders that expire 24 hours after midnight
of the current day, but before midnight of the following day
(tomorrow). If the user specifies an expanded timeframe for
future orders, the heading and orders will dynamically
update according to the number of hours specified.

Example: View: Expired/DC’d/Expiring Orders

"% Bar Code Medication Administration - P[] 55
File Wiew Reports Duelist Tooks Help

HissiDinee  Medication Log — Medication ddmin History | Allergies | CPRS Med Order “ Flag

BCMAPATIENT ONE [MALE) Yitual Due List Parameters: | [~ Schedule Types:

SSH =000-00-9679 Sitar Stop ot Ll

D08 - 42nas 8l Stz Tirme Giop Tirme O F Cortineus () ¥ On

Height = *, ‘Weight = oe7@0ro0 E)l [oanTa@ion O 7 EAn O [ Drieime

Lacation = 74 GEN MED 7244,

ALLERGIES: latex, ADRs: No ADRs on file

View: [Enpited/Evpiing Urders | [/ Display Giidines

= Expired/DC'd [5]

VDLTab | Status | Type | Medication | Schedule | Dasage | Newt Action | Special Instructions
uD Discontinu.. £ MORPHINE SOLN,ORAL QaH 10MG/SML, PO MISSED 08/17@1015
up Discontinu.. € MORPHINE SOLN ORAL QEH 10MB/5ML. PO DUE 08/17@1500
g MISSED 02/14@1700

g PER F5-ORDER
/= Expiring Today [1]

VDLTab | Staius | Type | Medication | Schedule | Dosage | Nest Action | Special Instructions
D Active L HALOPERIDOL TAB L] MG, PO MISSED 08/03@1300
= Expiring Tomorrow [2]
VDLTab | Status | Type | Medication | Schedule | Dosage | Next Action |_Special Instructions
D Active P TEMAZEPAM CAP.ORAL FRN 45MG. FO
up Active P ACETAMINOPHEN TAB 8H PAN 325ME, PO
Cover Shest [ @ UnitDose| @ mPAvPE] @ 1]
Scanner Mot Ready I BCMA Clinical Reminders
Status: = Count Activity
| M 2 PRN Effectivensss
[ BEMANURSE ONE ALBANY I Sewver Time. B/17/200613.03 7
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Working with the Cover Sheet

Cover Sheet Screen:| The Expired/DC’d/Expiring Orders view provides three levels of detail

EXpi red/DC’d/ for each order displayed.
Expiring Orders 1) The top level displays order and next administration data, and
(cont.) includes a header and information in the order listed below.

Icons: When applicable, the following icons will display:

» STAT: (Exclamation Point) displays for STAT
orders

» Order Flag: (Red block) displays for any flag from
CPRS/ Pharmacy, with the corresponding “Reason
for Flag” comment available from the right-click
menu

e VDL Tab: the name of the tab within BCMA where
administrations are displayed.

e Status: the current status of the order (i.e., Active, Hold,
Expired)

e Type: the schedule type of the order (C for Continuous,
O for One-Time, OC for On-Call, P for PRN)

e Schedule: the order schedule (i.e., Q2H, BID)

e Medication: the orderable item associated with the order

e Dosage, Route: the dosage and route of the order separated
by a comma

e Next Action: one of the following:

» “DUE” followed by the next scheduled
administration time after the last action taken for
active orders that have defined administration times
in MM/DD@HHMM format.

» “Missed” followed by the next scheduled
administration time after the last action taken if
administration date/time exceeds the After
Scheduled Admin Time site parameter in
MM/DD@HHMM format.

» “Provider Hold” for active orders on provider hold

> Blank for PRN, On Call, and One-Time orders

e Special Instructions: special instructions associated with
the order

e Order Start Date: the order’s start date/time displayed in
MM/DD@HHMM format

e Order Stop Date: the order’s stop date/time displayed in
MM/DD@HHMM format
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Working with the Cover Sheet

Cover Sheet Screen: 2) The second level displays a maximum of four previous actions
: ) taken against this specific order, and includes a header and
Expired/DC’d/ information in the order listed below.

Expiring Orders
(cont.) Note: Actions whose activity date exceeds the “Med History
Days Back” site parameter will not be displayed.

e Bag ID: If the order is an IV order, then the Bag ID header
and field displays, which is the unique identifier for the bag
associated with this action.

e Action By: the initials of the person that performed the
action and the date/time of the action in MM/DD@HHMM
format

e Action: the status of the administration (i.e., Given, Held,
Refused, Missing, etc.)

TIP:
{,’ Actions that o If the order has a PRN schedule type, the following headers
a ctions tha H H H .
display a status of and fields will display:
“Unknown” are » PRN Reason: the PRN reason associated with the
due to incomplete action

documentation of
an administration

> PRN Effectiveness: the PRN Effectiveness

in the BMCA comment for this action

Mnggti?:Eun?:y 3) The third level displays comments associated with the action
and must be and includes the following header and information.

corrected using o
Edit Med Log. e Comment By: the initials of the person that entered the

comment and the date/time the comment was entered in
MM/DD@HHMM format

e Comment: the text of the comment
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Working with the Cover Sheet

Accessing the
Cover Sheet

BCMA opens to the Unit Dose tab by default. You must select the
Cover Sheet tab in order to view the Cover Sheet.

To Access the Cover Sheet

1 Open a patient record using any of the available methods.
2 Click on the Cover Sheet tab to display the Cover Sheet for
the current patient.

Keyboard Shortcut: Press F9 to display the Cover Sheet tab for the

current patient.

Example: Cover Sheet Tab

Cover Sheet | (& Unit Dose | @ IWPAWPE | O 1V |

3 After a brief “Loading Cover Sheet” message, the Cover
Sheet displays the default Cover Sheet view, the Medication
Overview, for the current patient.

Example: Default Cover Sheet View

i
File View Reports Duelist Tooks Help
Missing Doz Medication Log  Medication Adwin Histary | Allergies | CPRS Med Order |J Flag
BCMAPATIENT ONE (MALE) Vituel Due List Parameters: Schedule Types
55K = 000-00-9678 Chart Titme: R T i
B Start Tire: Stop Tie: O F Continucus. (0
Height =* ‘Wweight = * |09/17@a_;-:‘u =] |ug/17@-.gou =] () [FiERN @
Lacalion = 7 GEN MED 7244
ALLERGIES: latex, ADRs: No ADRs on file
Visye [Medoation Overview v [V Display Gridines
= Active[15] B
YOL Tab | Status | 7... | Medication | Schedule | Dosage, Route | Nest Action |_Special Instructions | Dider Stop O
B Aclive KCL 20MEQ/D5/NACL 0.5% INJ SOLN | 100 miZh, 1Y 04/30@1200
5 Aslive FROLEUKIN INJ 100 mi/h, 14 04/30@1200
B Aslive KCL 20MEQ/DE/NACL 0.8% INJ SOLN | 100 midh, 1Y 04/30@1200
MPAVFE  Active |C  AMPICILLIN INJ QaH INFUSE OVER 10 MIN., IV MISSED 08/14@1600 08/21@2400
4 VPAVPE | Aclive C  FURDSEMIDE INJSOLN BID INFUSE OVER 30MIN.. .| MISSED 08/07@1700 | FOR CONGESTION | D4/28@1200
up Aclive  C  HALOPERIDOL TAB Q4H M, PO MISSED 08/03G1300 08/17@2400
up Aclive P TEMAZEPAM CAP.ORAL FAN 45MG. PO 08/18@2353
up Aclive P ACETAMINOPHEN TAB OBHPAN | 325MG. PO 08/1B@2353
un Aclive T THIORIDAZINE TAB BID 25MG. O MISSED 08/14@1700 11/22@1200
= D Hod O  DIGOXIN ELDIR STAT .OEMG ML, PO Fravider Hold 047231200
® Up Active  OC  FUROSEMIDE TAB OMCALL | 40MG, PO JOMINUTES PRIC... | D4/2361200
= UD Active |0 LORAZEPAM INJ STAT 4ME/1ML, IMP 04/23@1200
= D Active T SODIUM BICARBONATE TAB 04H 650M, PO MISSED 08/14G21700 047231200
m D Aetive T VITAMINE CAP.ORAL 04 2001U, PO MISSED 08/1 70900 047231200
up Active | C  THIORIDAZINE TAB oD MG, PO MISSED 08/14@1440 05/10@1200
= Future [2]
DL Tab | Status | T | Medication | Schedue | Dosage, Route | Mest Action | Special Instructions | Drder Sto.
D Aclive T MORPHINE SOLN ORAL QEH 10MG/5ML PO DUE 08/16@1500 08/24@2400
un Aclive P ACETAMINOPHEN TAB O4HPAN | 325MG. PO 05/01@2400
= Expired/DCd[5]
wOLTab | Stetus [ T...| Medication | Schedue | Dosage, Faute | Mest Action | SpecialInstuctions | Dider Sta.. !
b Disco.. L MOAPHINE SOLN ORAL Q4H 10MG/SHL, PO MISSED 08/17@1015 BA7@I0e |
up Disco.. C  MORPHINE SOLN,ORAL QEH 10MG/SHL, PO DUE 08/17@1500 mArEIne |
Cover Sheat [ @ Unit Dose [ @ WPAveE [ @ V]
Scanner Mot Ready I BCMA Clirical Reminders ‘
Stalus Count_| Activiy
[/ M 2 PRI Effectivensss |
I [ BCMANURSE ONE ALBANY I Server Time: B/17/2005 12,48 7
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Working with the Cover Sheet

Accessing the The Cover Sheet opens to the Medication Overview by default. You
Cover Sheet (cont ) may select one of the four available Cover Sheet views.

To select a Cover Sheet View

1 From the Cover Sheet tab, click on the View drop-down list
box, and then select one of the available views from the list.

Keyboard Shortcut: Press ALT-w to activate the View drop-down

list box, and then press any ARROW key to quickly switch to another
view.

Example: View Drop-down List Box

PHN Qverview
[V Ovverview

Expired/D C'd/Expinng Orders

2 The Cover Sheet displays the selected view for the current
patient.
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Working with the Cover Sheet

Usi ng the You can control the way data is displayed on any Cover Sheet view by using
the mouse and keyboard shortcuts. By default, all groups are expanded per
Cover Sheet . .
view, and all rows are collapsed. When the user expands or collapses data in a
view, it remains that way until the user exits BCMA.

To Expand and Collapse Groups and Rows

1 From the Cover Sheet tab, perform one of the following actions:
e Click on the * to expand a collapsed group or row.

TIP:

Press the TAB and
SHIFT-TAB keys to

mOVte from group e Click on the '=' to collapse an expanded group or row.
0 group.

e Click anywhere on a row that begins with * or =/ to

Press the up and
expand/collapse the group or row.

DOWN ARROW keys
to move from row
to row within a

group. Keyboard Shortcuts:

To Expand/Collapse the selected data row:
Press the LEFT or RIGHT ARROW key.

To Expand/Collapse groups within a view:

: SHIFT-F9 Expand/Collapse the first group in a view
T SHIFT-F10 Expand/Collapse the second group in a view
Press the F5 key : : :
to refresh and - SHIFT-F11 Expand/Collapse the third group in a view
reload Cover
Sheet data. Note: These shortcuts function when data rows exist in a group.
All current Cover )
Sheet display 2 The selected group or row expands or collapses. The following
settings will example shows a fully expanded row of data, along with the

remain during

rofresh. conditional headers that display.

Example: Fully Expanded Data

“* ar Code Medication Adeministration - 2=l
Fe Vew Reports Duslit Tock beb
Modcmioog  Mpdoation AdeanHisay | Abagies | CFRS e e Flag

BCHAPATIENT ORE eALE] AT LT —— Sehodule Tyimss
55H = 0DG0-678 op OF
D00 = /211547 5] =
Height =, - E E O F Bl OF
Locaion = T GLH MLD TakA
ALLERGIES: latex, sirambenies ADN: Ho ADNE on fe
view [Weacaon Dvernew ¥ il iines
= Actwva[15] f
viafa | Sta | 1. | Medcation | Sctecde | Doesge Flosks | hoest Action | G Stop Crape
W Bcke T ZINED/DAMALL 05 PUSOLR T 00 i P [ClECE]

() Active 0 i 0473031200

™ T T T B STERT w7 T2

Cernrert By Cormment
DH 0SNG 7S5 ASDFASDESF

TARAT R AT BT T T AeEe TIETE TR
VPO Actve © FURCSLMIDL NSO [T NFUSE OV 0 HIN., . MISSED DLOTET 100 | FOR CORGLSTION | DA/2%en 200

up frive C | HALOPERIOOL TAB 1] THE. PO MISSED (AT 300 [}

up feve P | TEMAZEFAM CAFORAL FRM 486, FO

up frtiw P ACETAMINPHEN TR ORHFRN 33545, FO

up Achva € | THIDMDATIHE TAS iy 20, P HESED D@00

u Hod O | DIGCRN ELDah STAT OB, P ok [

up Aelve O | FUADSEMIDE 148 ONCALL  4MG. PO 0 MINUTES PRI, 04/27501200

up Betve O TERAM 1) 5TAT AMG/INL, I 4251200

up fiti €| SODILM BICARBONATE TAR O S5MG, FO WISED 0/14G1 700 e
& UD Ackiva € \ATAMIN T CAPORAL 0] 2001070 HESED DA TG00 /2931200

uo fchve © | THIDRDAZNE 148 (] SHG.F0 MISSLE OWHE 0 T

| Schwiin | Doseagm Ronsn | Himst picten
(1) ML P TLIE DA EAS
Court
F]
CHARLINGE ONE ALY Snrver e I17/2006 1257 p
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Working with the Cover Sheet

Using the You may choose to display or hide the gridlines in the Cover Sheet.

This feature has no affect on functionality; it is a matter of user
Cover Sheet (Cont') preference. By default, the gridlines are displayed when the Cover
Sheet loads.

To Hide/Display Cover Sheet Gridlines

3 From the Cover Sheet tab, click on the Display Gridlines
checkbox to turn off/on the display of grid lines on the
Cover Sheet.

Keyboard Shortcut: Press TAB or SHIFT-TAB to shift focus to the
Display Gridlines field, then press SPACEBAR to check/uncheck the
box.

Example: Display Gridlines Checkbox
[v Dizplay Gridlines

4 If the Display Gridlines checkbox is unchecked, the
gridlines are hidden from all Cover Sheet views, as shown in
the example below.

Example: Cover Sheet with Gridlines Hidden

[ Bar Code Medication Administration - v3.0,16.32 i =101 x|
Ele Wew Reports Quelist Took telp
© MedcatonLog Medication AdwinHistoy | Abegies | CPRS Med Oider Flag
BCMAPATIENT ONE (MALE] Virtual Due List Parameters: Schedule Types:
SSN = 000.00.9678 ; T O F coni OF
DOB = 3/2/1347 (58) 4 ke
Height = = Weight = * TEEN| || 7 e =
Location = 7A GEN MED 7264 o ©
ALLERGIES: latex, strawberies  ADR:: No ADRs on file 1
View [Viedcaton Gverien =] I [Diplay e |
= Active [13]
WOLTeb | Stetws | Type | Medication | Schedue Dosoge, Floute | Newt Achion | | Order Stop Date
uD Active P ACETAMNOPHEN TAB 06HPRN T25MG, PO M@0
[ Active AMIND ACIDS INJSOLN 300 mif, IV 08/26@2300
WP/VPB Acive  © AMPICILLININ 04K INFUSE OVER 20... MISSED 09/25@0100 06/03@1200
BN Active DEXTROSE/SALINE INJ SOLN 100 mihe, IV 08/07@1200
up Acive 0 DIGOXINELIIR STAT D0SMG/IML. PO 06/07@1200
1Y Active DOPAMINE INJ SOLN TITRATEG, M 06/07@1200
IWP/VPE Achve € FURDSEMIDE IN SOLN 8ID INFUSE OVER 5M... MISSED D8/25@0900  For Congestion 06/09@1200
uo Active oc FUROSEMIDE TAB OH CALL 40MG. PO 30 Minutes Praos to Cisplation 12/11@0855
up Hold c HALOPERIDOL TAB Q4H MG, PO Provider Hold 08/07@1 200
w Active KEL 20MEQ/DS/NACL 09% INJ.SOLN 200 mivke. IV 03/27@2300
up Acive 0 LORAZEPAMINS STAT AMG/IML.IMP 08/07@1200
# uD Active c HNITROGLYCERIN PATCH Continuous Dip 10MG, PO MISSED 03/23E1400 Apply Patch st 2pm and remove patc...  12/11@0855
uo Active {2 SODIUM BICARBOMATE TAB 044 325MG, PO MISSED 08/26@0100 12/11@0302
= Future [1]
VDLTsb | Status | Type | Medication | Schedule | Dosage, Route | Newt Ackion | | DiderStopDate |
U Acive P MORPHINE SOLN.ORAL (2] 0MG/SML. PO 10/03@2400
= Expired/DC'd [1]
MDLTsb | Stetus Type | Medcation Scheduls Dossge. Fioute | Newt Action | : | Order Step Date
UD Diccontina. P CLOTAIMAZOLE CREAM TOP GEH FAN 0z, 0P /@03
MMM
carner ot Ready BCMA Clrical Reminders
Status: e Court_| Activiy |
Il T
BCMANURSE ONE ALBANY Sewver Time: 9/26/200513.07
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V

lewing and Printing BCMA Reports

Benefits of this
Chapter

Enhancements to

allergy information.

BCMAYV. 3.0

This chapter describes a variety of reports originating from BCMA that
you can view and print on-screen via the BCMA VDL or via Tabs in
CPRS. You can also use the reports to view patient demographic and

Here are the changes to the original report printing functionality in

Report Printing

TIP:
'E All reports from
' BCMA printin a

132-column
format.

¢ The following features have been implemented for all GUI-based
reports:

» Report criteria entered by user at report run-time appear
at the top of the report.

» When applicable, a legend of initials and names
appearing in the report displays at the bottom of all
reports.

» Reports can be previewed on screen or printed directly
to the printer.

» Queuing functionality can delay report printing to a
future date/time.

» Ward-based reports allow the user to select multiple
patients, then print directly to a printer or preview and
selectively print per patient.

» Ward-based reports provide a feature to exclude
inactive wards in the ward drop-down list.

» A date range for Start and Stop dates is now available
for the Medication Log, PRN Effectiveness, and Patient
Ward Administration Time reports.

e Medication Administration History (MAH) Report: The Date
column lists three asterisks (***) to indicate that a medication is
not due. This information is also noted in the Legend at the
bottom of the MAH Report.

The report also includes information about when an order is
placed “On Hold” and taken “Off Hold” by a provider, and the
order Start and Stop Date/Time for the medication.

e Medication Variance Report: Provides “exceptions” (variances)
to the medication administration process. It also lists “event”
information within a selected date range, such as the type and
number of events, and the total percentage of events that
occurred. A variance preceded by a minus sign (such as —24)
indicates the number of minutes that a medication was given
before the administration time.
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Viewing and Printing BCMA Reports

Enhancements to
Report Printing
(cont.)

e Cumulative Vitals/Measurement Report: Lists a patient’s vitals

from the Vitals package, along with their demographics and
hospital location information. You cannot print this report by
ward.

Ward-based Reports: Simply click CANCEL at the Patient
Lookup dialog box to access the Menu Bar — without opening a
patient record — and print ward-based reports only, except for the
Cumulative Vitals/Measurement Report. A patient’s file must be
opened to access patient-specific reports.

e CHUI Missing Dose Report: Changed the line item “Dosage

Schedule” on the BCMA CHUI Missing Dose Report to
“Schedule” to coincide with the Missing Dose Email Notification
change described on the next page.

¢ Missed Medications Report: Indicates when a medication order

is placed “On Hold” and taken “Off Hold” in CPRS or Inpatient
Medications V. 5.0. The Hold information is provided below the
medication information on the report, and only applies to
administrations due within the Hold timeframe.

The “Order Num” column on the report lists the actual order
number and order type (i.e., Unit Dose or 1V). This information is
quite helpful when troubleshooting problems with BCMA.

Enhancements to the Missed Medications Report allow the user to
selectively include or exclude Held and Refused orders in the
report.

¢ Cover Sheet—-Medication Overview Report: Displays and

groups active, expired or discontinued, and future orders for the
current patient or by selected patients on a ward. User specified
criteria includes order status (Active, Future, Expired/DC’d), and
whether to include actions and comments.

e Cover Sheet-PRN Overview Report: Displays and groups

active, expired or discontinued, and future orders with a schedule
type of PRN for the current patient or by selected patients on a
ward. User specified criteria includes order status (Active, Future,
Expired/DC’d), and whether to include actions and comments.

e Cover Sheet-IV Overview Report: Displays and groups IV bag

information on active, expired, and discontinued orders for the
current patient or by selected patients on a ward. User specified
criteria includes order status (Infusing bags, Stopped bags, All

others), and whether to include actions and comments.
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Viewing and Printing BCMA Reports

Enhancements to
Report Printing
(cont.)

e Cover Sheet-Expired/DC’d/Expiring Orders Report: Displays

and groups expired and discontinued orders, as well as orders that
will expire for the current patient or by selected patients on a
ward. User specified criteria includes order status (Expired/DC’d,
Expiring Today, Expiring Tomorrow), and whether to include
actions and comments.

e Medication Therapy Report: Includes information similar to the

Medication History Report but does not require a patient record to
be open. The report can be run for the current patient or by
selected patients on a ward. User can select medications by
searching by VA Drug Class, Orderable Item, or Dispense Drug.
Other user specified criteria includes date range, schedule types,
and whether to include/exclude comments.

¢ |V Bag Status Report: Provides status on large volume 1V bags,

excluding available bags, by patient or selected patients on a
ward. User can include/exclude by 1V bag status: completed,
infusing, stopped, missing dose, held, refused, and IV bags for
which no action has been taken on the order. Other user specified
criteria includes date range, order status (Active, DC’d, Expired),
and whether to include/exclude comments.

January 2009

BCMA V. 3.0 GUI User Manual 263



Viewing and Printing BCMA Reports

Viewing/Printing
Demographics Data

TIP:

Use the Patient
Demographics
Button in the upper
left-hand corner of
the VDL, below the
Tool Bar, to quickly
display patient
demographics data.

You can use the Patient Demographics command (or button) to view or
print personal, admission, eligibility, and appointment information
about the patient whose orders are displayed on the BCMA VDL. This
information was electronically documented when the patient was
admitted to your medical center.

To view/print a patient’s demographics data

1 Select the Patient Demographics command from the View
menu. The Patient Inquiry dialog box displays, with the
patient’s demographics data.

Keyboard Shortcut: Press ALT+V to display the View menu, and
then press P to display the Patient Inquiry dialog box.

Example: Patient Inquiry Dialog Box
CER

“® patient Inquiry

BCMAPATIENT, ONE 000-00-3678 SEP 2,1347

COORDINATING MASTER OF RECORD: ALBANT
Address: STREET ZDDRESS UNENOWN Temporary: NO TEMPORARY ADDRESS
TUNE. CITY/STATE
County: UNSPECIFIED
Phone: UNSPECIFIED
Office: UNSPECIFIED
Cell: UNSPECIFIED

From/To: NOT APPLICABLE
Phone: NOT APPLICABLE

E-mail: UNSPECIFIED
Bad Rddr:

Confidential Rddress:
HO CONFIDENTIAL ADDRESS
From/To: HOT APFLICABLE

Confidentisl Rddress Categoriss:

Combat Wet Status: NOT ELIGIBLE

Primar ¥ Eligibility: UNSPECIFIED

Other Eligibilities:
Unemploysble: NO

status © ACTIVE INPATIENT-on WARD

mdmitted @ AUG 3,2006@12:17:30
ward © 74 GEN MED
Provider : BCHAPROVIDER,ONE
Attending @ BCHAPROVIDER,ONE

Roon-Bed © 724
: DOMICILIARY PTSD

Bamission LOS: 398 BAhsence days: 0 Pass Days: 0 ASIH days: 0
Future Appointuents: NONE

Remarks:

Date of Death Information
Date of Death:

Updated Date/Tine:
Last Edited By:

Report 1 of 1 Frint

|f Tancel |
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Viewing and Printing BCMA Reports

Viewing/Printing
Demographics Data
(cont.)

January 2009

To view/print a patient’s demographics data (cont.)

2 Perform one of the following actions:

¢ Review the patient’s demographics data, and then click
CANCEL to return to the patient’s VDL.

o Click PRINT to display the Printer dialog box. Proceed to
step #3.

Keyboard Shortcut: Use TAB to move among the PRINT and
CANCEL buttons.

3 Select a printer from the drop-down list box that you want to

use for outputting a report with the patient’s demographics
data. Then click OK.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.
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Viewing and Printing BCMA Reports

Viewing/Printing
Allergy and ADR
Information

p TIP:
{!5 Use the Allergies
4 Button on the

Tool Bar to quickly
display an
alphabetical listing
of all food, drug,
and “other” allergy
and ADR
information
documented about
the patient.

Clicking on the Allergies command (or button) displays allergy and
adverse drug reaction (ADR) information documented about the patient
in the Adverse Reaction Tracking (ART) package. This includes the
causative agent, drug class, signs and symptoms, and whether the
allergy/ADR was verified and observed. If the Allergies command/
button is grayed out, no allergies or adverse drug reactions were
documented about the patient.

Note: BCMA only displays allergy information, not a drug
“interaction” check.

To view/print a patient’s allergy and ADR information

1 Select the Allergies command from View menu. The Patient
Allergy List dialog box displays, with the patient’s allergy
and ADR information.

Keyboard Shortcut: Press ALT+V to display the View menu, and
then press A to display the Patient Allergy List dialog box.

Example: Patient Allergy List Dialog Box
FEX

“® Patient Allergy List

Causative agent : LATEX

: RRSH (2/12/04@13:44)

: STRAWBERRIES

: NAUSER,VOMITING (Z/l2/04@13:47)

Report1 of 1 Erint

‘ Cancel
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Viewing and Printing BCMA Reports

Viewing/Printing
Allergy and ADR
Information (cont.)

To view/print a patient’s allergy and ADR information

(cont.)

2

Perform one of the following actions:
Review the patient’s allergy and ADR information, and then
click CANCEL to return to the patient’s VDL.

Click PRINT to display the Printer dialog box. Proceed to
step #3.

Keyboard Shortcut: Use TAB to move among the PRINT and
CANCEL buttons.

3 Select a printer from the drop-down list box that you want to

use for outputting a report with the patient’s allergy and
ADR information. Then click oK.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.

January 2009

BCMA V. 3.0 GUI User Manual 267



Viewing and Printing BCMA Reports

Viewing/Printing an

BCMA provides several ways for you to view (and print) Unit Dose and

Order from In patient IV medication orders from Inpatient Medications V. 5.0. They include

Medications

TIP:

Double-click on a
medication order,
displayed on the
VDL, to view the
details of the order
from Inpatient
Medications.

@
X
P>'4

the following:

e Select a medication on the BCMA VDL, and then
press F4

e Double-click on an order displayed on the BCMA VDL
e Use the Display Order command in the Due List menu

e Use the Display Order command in the right-click drop-down
menu (on VDL or Cover Sheet)

To view/print an order from Inpatient Medications

1 Select a medication order on the patient’s VDL.
2 Select the Display Order command from the Due List menu.

The Display Order dialog box displays, with the details of the
medication order.

Keyboard Shortcut: Press F4 to display the Display Order dialog
box.

Example: Display Order Dialog Box
for Unit Dose Medication Order

** BOMA - Display Order

Rupart 1ol 1 pu | | | Concel
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Viewing and Printing BCMA Reports

Viewing/Printing an
Order from Inpatient
Medications (cont.)

This section provides examples of an IV Piggyback and 1V medication
order as they were entered using Inpatient Medications V. 5.0.

Example: Display Order Dialog Box
for IV Piggyback Medication Order

* BOMA - Display Order =1
e - busplay Ordes Bun bate: $EP 05, 200701431
Pager L
avason:  BCRATATIZNT, o so o00-D0-s5TH wos.
[ San: BALE He/We: oy Vard
e TasTING bar Mewec MG 9,2006008:47:30  Type
AL RS Ko ADBs on file.

Allscqies: LATEN, STRAVDERRIES

rdsvable ITtes: PENICILLIN IND

Tnfusicn Rate: INFUSE OVER 100 MEN.  Seaec:  OS/05/2007 14:30
frapt 0B/L0/2007 24100

1T RAVENOUS

ype:  CONTINUDUZ

™ 1840
Sder: BCEAFROVIDEN, DN
Bpaz Ineu:

Addisives

. erangrh

rrrTeILLIN © 300 TMITE

selumien
- Viluse

MCL SOREQ/DS/MACL 094 P

Fharmany Aeviwiey Log
Data: Zap 06, 2O0T@L4:30:M0User! DCHAPEOVIDER.ONE
hendwivy:  VERIFY
Reason: ODER VERIFIED BY PHARMACIET

Rapon 1 of 1 i |[Ce==]

Example: Display Order Dialog Box
for IV Medication Order

* BCMA - Display Order FB®

ECML - Display Ordax Bun Date: FEF 05, Z0OTRLZ:IZ
Page: 1

Paciarn:  BCMAPATTENT,COE asi: BO0-00-3678 DD SRR 21947 (60)

g mALE e i - Uard:  7A GEN MED b 7244

s THsTING Last Mvat: AUG 3,Z006@LE:L7:30 Type: ADHISSION
ADgs 1 Ko DR on filw.

Allergies: LATEM, STRAMDIRBIES

O dmrable Trem: OMACILLIN INJ

Intusion fate: 00 ml/hr Stare:  08/29/2007 15:3
Brop 08/14/2007 24108
INTRAVENOUS
ype:  CONTINDODS
we: BCRAPROVIDER, ONK
gz,
o sreangEh
CoAcILLIN 1000 ©om
Salardon
Mans Voluss
DS 1/IN2 W KCL TOMEQ 1e00 ML
Prarmary Asviviey Log:
Data: Sep 0f, 200712:19:4User: BCRAPROTONR, ONE

vERIrY
UMIER VERIFLED BY FHARNACIFT

Date: Hep 05, Z00TALZIZZ:08Ussxi ECRAPROVIDER,ONE
EBIT

Aeriviny
Fisld: IRFUSION BATE
014 Data: 100 ml/hr

Report 1ol 1 Bt |
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Viewing and Printing BCMA Reports

Viewing/Printing an
Order from Inpatient
Medications (cont.)

270

To view/print an order from Inpatient Medications (cont.)

3 Perform one of the following actions:
¢ Review the patient’s medication order, and then click
CANCEL to return to the patient’s VDL.

o Click PRINT to display the Printer dialog box. Proceed to
step #4.

Keyboard Shortcut: Use TAB to move among the PRINT and
CANCEL buttons.

4 Select a printer from the drop-down list box that you want to

use for outputting a report, with the patient’s medication
order. Then click OK.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.

BCMA V. 3.0 GUI User Manual January 2009



Viewing and Printing BCMA Reports

Viewing/Printing
a Due List Report

TIP:

BCMA lists
information on the
Due List Report
by IV orders,
then by Unit Dose
orders. Within
each section,
medications
are listed
alphabetically.

‘¢£!==;;
29
Frve

TIP:

The Patient Due
List dialog box
“defaults” include all
check boxes
selected, and
today’s date listed.

‘4=!!::$Lk
29
Frve

BCMA lets you print (and yes, still view) a Due List Report directly
from the BCMA VDL. This report provides detailed information about
active and future Unit Dose and IV medication orders that are “due” for
administering to a patient — during a timeframe that you specify —
within a 24-hour period.

The Due List Report includes patient demographic data, allergies and
ADR information, plus detailed information about an order, such as
whether (or not) the medication is a self-med; the medication type,
schedule, dose, and route; Special Instructions; administration times;
Last Given date and time; Start/Stop date and time; and the
individual(s) who verified the order.

To view/print a Due List Report

1 Select the Due List command from the Reports menu. The
Patient Due List dialog box displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press D to display the Patient Due List dialog box.

Example: Patient Due List Dialog Box

“F Patient Due List @

Due List l
[rate for Report;
9/ Bf2007 -
Start Time: Stop Time:
oom - 2400 -
Include Schedule Types:
[v Continuous [v On-Call
[v FRM [v Ore-Time

Include Order Types:
v Vs [+ Unit Dose

[v Include Future Orders
[v Include &ddendums

Print by
(" Patient
™ ward J [v Enxclude Inactive \wards
Print by ‘ward Options
~
~
- il
Frint | Cancel |
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Viewing and Printing BCMA Reports

Viewing/Printing
a Due List Report
(cont.)

TIP:
':f You can type the
5 information in the

list boxes, or use
the drop-down
arrows to make
your selection.

TIP:

The bottom of the
Due List Report
includes blank lines
for making any
“Changes/
Addendums” to the
patient's orders.
Future orders
display on a
separate page.

To view/print a Due List Report (cont.)

2 Use the DOWN ARROW, within the list boxes, to select the
Date, and Start and Stop Times of the Due List Report that
you want to view on-screen or print.

Note: Clicking on the bowN ARROW on the Date for Report list box
displays a calendar. You can use the scroll arrows in the upper corners of
the calendar to display a different month, and then click on a date to
select it and close the calendar. Clicking inside the Start/Stop Time list
boxes provides selections.

Example: Date/Time Selection Calendar

BCMA - DatefTime Selection

Time: |16:00

9/5/2007 16:00

Sun Maon Tue Wed Thu Fri Sat
1
2 3 4@ME 7 o8
9 10 11 12 13 14 15
18 17 18 19 20 21 22
23 24 25 26 ZF 18 23
30
T Today: 9/5/2007

<« | Today| - | Midnight|

ok Cancel

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 Inthe Include Schedule Types and Include Order Types
areas, click inside a check box to exclude your selection from
the report (i.e., uncheck the selection).

Keyboard Shortcut: Press SPACEBAR to select a check box.

4 In the Print by area, select to print by Patient or Ward.

Note: If you choose to print the report by Patient, go to step 7.

Note: If you choose to print the report by Ward, make your selection
from the Ward list box provided.

Keyboard Shortcut: Use the DOWN ARROW to select the Ward, and
then select a ward location from the drop-down list box.

5 Toinclude Inactive Wards, click inside the check box to
deselect the default “Exclude Inactive Wards”.

6 Select Sort by Patient (default), Sort by Room-Bed, or Print
Selected Patients on Ward.
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Viewing and Printing BCMA Reports

Viewing/Printing
a Due List Report
(cont.)

TIP:

You can type the
information in the
list boxes, or use
the drop-down
arrows to make
your selection.

TIP:

The bottom of the
Due List Report
includes blank lines
for making any
“Changes/
Addendums” to the
patient's orders.
Future orders
display on a
separate page.

To view/print a Due List Report (cont.)

Note: If you choose to print selected patients, you must click SELECT

PATIENTS and then select the patients you want to preview or print, then
click oK.

7 Perform one of the following actions:
e Click PREVIEW to display the report on-screen.

o Click PRINT to display the Printer dialog box.
e Click cANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use the DOWN ARROW to select the Ward, and
then select a ward location from the drop-down list box.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

Example: Print Screen
Print El

Please Select a Printer:

|HP LasER

HP Laserlet 4si 10 pitch <CPU$PRT 10 PITCH: 20

HP Laserlet 450 10 pitch <ASHVILLESPRT:

HP Laserlet 451 10 pitch <DEVINFOSPRT >

HP Laserlet 4si 10 pitch <ZDEVINFO$PRT>

HP Laserlet 450 16 pitch <CPUSPRT 16 PITCH:

HP4050N <MOUCHAP3NEPRT> 222

INTERMEC24PRT

INTERMEC34PRT j

Gueving
¥ OQueue Repart
Enter Date and Time:
[sEP 08, z007@14:37 -

LCancel

8 Perform one or more of the following actions, then click OK:
o Select a printer from the drop-down list box

e Check the Queuing check box and enter the Date and Time
you want the report to print. Click the DOWN ARROW in the
drop-down list box to display a choice of dates and times.

Example: Date/Time Selection for Print Queuing

BCMA - DatefTime Selection

9/5/2007 15:00 Time:  [16:00
El September, 2007

Sun Mon Tue Wed Thu Fri Sat

1
2 3 +@ME 7 o8
3 10 11 12 13 14 15
16 17 18 19 20 21 22
23024 28 X 27 28 09
30

T Today: 9/5/2007

< | Today| o ‘ Midnight|
Ok Cancel
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Viewing and Printing BCMA Reports

Viewing/Printing To view/print a Due List Report (cont.)
a Due List Report

(cont ) Note: The printer that you select becomes the “default” printer for all

reports printed from BCMA.

Example: Due List Report By Patient
“F Patient Due List E]@

~
MEDICATION DUE LIST for SEP 0OE, ZOO7E0001 to BEP 05, ZOO7EE400 Pun Date: ZEP 05, ZOO7ELE:31
Schedule Typei(s): Continuous / PEN f OnCall / OneTime Page: 1
Order Typels): IV / Unit Dose f Future Orders
Patient: ECHMAPATIENT,ONE EEN: 000-00-3&78 LOE: SEP Z,1947 (&0}
Sex: MALE Ht /Tt EE Ward: 74 GEN MED BEm 7Z4-0
Dz TESTING Last Mvnt: AUG 3,zZ006@LZ:17:30 Type: ADMISSION
ADRs: Ho ADRs on file.
Allergies: LATEX, STRAWBERRIES
Self Last Start Stop Verifying
Med Sched Medication Dose Route Giwen Date Date Iph/Bn
BTime BTime
Administration Date: SEP 0L, Z007
Iv-C AMPICILLIN INJ Giwve: TIL Iv
PUEH 02/0E/07@LEZE 275707 9/14/07 BIO/***
@11:19 @Z4:-00
FAMPICILLIN (1 GM)
*DERTROSE 5% IN WATER (50 ML) Adnin Times: 1300-1700
Epec Inst: WATCH FOR INTERACTION
WITH MWT
Iv-C FUROSEMILE INJ,S0LN Giwve: EIL IVP OB/Z3/07EL359 873706 47297098 LH/***
@Blz:43 @lz:oo
*FUROSEMIDE (Z0 MG)
FAMINO ACID SOLUTION S.5% (500
L} Adnin Times: 0300-1700
Spec Inst: <None Emtereds
Iv-C HEPARIN S0LN Giwve: INTRAV
ENOUS 8728707 FfE/07 ERO/***
@le: 00 @Z4:00
*HEPARTIN (500 ML)
FDERTROSE 5% IN N. SALINE (1000
L} Adnin Times: 0000
Spec Inst: <None Emtereds
Iv-C MULTIVITANINE INJ Giwve: Qo IVP 03705/07@L528 8723707 Ifzs 07 EBRO/=*F
@l4:1z @l4:14
FMUI (ZE0 ML)
*DEXTROSE 5% TIM WATER (50 ML) Admin Times: 1440
Spec Inst: <None Entered:
s
Report1 of 1 Print
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Viewing and Printing BCMA Reports

Viewing/Printing This section provides an example of a Due List Report by

a Due List Report Ward/Patient.
(cont.)

Example: Due List Report By Ward
Sort by Patient

LB

~
MEDICATION DUE LIST for EZEP 05, EZ007E000L to SEP 05, ZOO7EZ400 Bur Date: ZEP 05, Z007@1E:327
Schedule Type(s): Continuous / PRN f OnCall / OneTime Page: 1
Order Typeis): IV f Unit Dose
Patient: ABCPATNM, PATIENT SEN: 666-00-0708 LOEB: FEB 22,1256 (51}
Sex: MALE He /T 5 Ward: 74 GEN MED Iu 72ZzZ-C
Do CHEST PATN Last Mvmt: FER 29 _FO00@11:03:03 Type: ADMIZETON
ADR=: CODEINE, PENICILLIN
Allergies: STRAWEBERRIES
Self Last Start Stop Verifying
Med Sched Medicacion Dose Rouce Giwven Date Date Eph/Pn
@Time @Time
Adwministration Date: SEP 05, 2007
** N0 ZPECIFIED MEDICATIONE TO PRINT *+
AECPATNM, PATIENT EEE-00-0708 Ward: 7A GEN MED PRoow-Eed: 7ZZ-C
MEDICATION DUE LIST for SEP OS5, ZO07E000L to SEP OS5, ZOO7@EZ400 Bun Date: SEP 05, Z007@L15:37
Schedule Type(s): Continuous / PRN 7 OnCall / OneTime Page: 1
Order Typei(s): IV / Unit Dose
Patient: EBCMAPATIENT, ONE BEN: 000-00-9678 DOE: SEP £,1947 (&0}
Sex: MALE HEt /e T Ward: 74 GEN MED Bum 7Z4-A
D TESTING Last Mwvmt: AUG 3,Z006@12:17:30 Type: ADMISSION
AD D= No ADDs on file.
Allergies: LATEX, STRAUEERRIES
Self Last Start Stop Verifying
Med Sched Medication Dose Doute CGiwven Date Date Iph/Dn
BTime BTime
Adwinistration Date: SEP 05, 2007
w-C AMPTICTILLIN INT Giwe: TID Iw
PUSH 08/05/07R1528  9/5/07 /14707 EPO/=**
@ll:12 @z4:00
*AMPICILLIN (1 GM)
*DEXTROSE 5% IN WATER (50 ML) hdmin Times: 1200-1700
Spec Tnst: WATCH FOR INTERACTION
WITH MWL
w-c FUROSEMILE INJ, SO0LN Giwve: EID Ive 02/29/07R1352 8/3/06 4/28/09 DH/***
Blz-42 @lz:oo
*FUROSEMIDE (Z0 MG)
FAMINO ACID SOLUTION S.5% (500
ML} Admin Times: 0300-1700
Spec Inst: <None Entereds
~
Report1 of 1 Pint LCance|
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Viewing and Printing BCMA Reports

Viewing/Printing This section provides an example of a Due List Report by

a Due List Report Ward/Room-Bed.
(cont.)

Example: Due List Report by Ward
Sort by Room-Bed

" Pat ue E]
MEDICATION DUE LIST for SEP 05, Z007E000L to SEP 05, Z007@Z400 Fum Date: SEP 05, 2007@15:51 ~
Schedule Type(s): Contimuous / PEN ¢ OnCall / OneTime Page: 1

Order Typeis): IV f Unit Dose

Patient: ABCPATNM, PATIENT BEN: 666-00-0703 DOE: FEE 22,1356 (51}
Sex: MALE He /T ThE Ward: 74 GEN MED Ru 722-C
D CHEST PAIN Last Mvmt: FEB Z9,Z000@11:03:02 Type: LDMIZEZION

ADR=: CODEINE, PENICILLIN

Allergies: STRAWBERRIES

Self Last Start Stop Verifying
Med Sched Nedication Dose Boute Giwen Date Date BEph/Pn
@Time @Time

Aduinistration Date: SEP 05, 2007

** N0 SPECIFIED MEDICATIONS TO PRINT **

ABCPATNM,PATIENT eeE-00-0708 Ward: A GEN MED PRoow-EBed: 7ZZ-C
MEDICATION DUE LIST for SEP 0E, ZO007E000L to SEP 05, ZOO7EE400 Dur Date: SEP 05, Z007@15:51
Schedule Type(s): Continuous f PRN f OnCall / OneTime Page: 1

Order Typei(s): IV / Unit Dose

Patient: ECMAPATIENT,ONE EEN: 000-00-9&572 DOE: SEP E£,1947 (&0}
Sex: MALE HE /T - *LE Ward: 74 GEN MED Im 724-A4
D TESTING Last Mwvmt: AUG 3,Z006@12:17:30 Type: ADMISSION

ADDs: No ADRs on file.

Allergies: LATEX, STRAWEERRIES

Selt Last Start Stop Verifying
Med  Sched Medication Dose Route Given Date Date Iph/Tn
@Time @Time

Adwinistration Date: ZEP 05, Z007

Iw-c AMPICILLIN INT Giwe: TID Iw
PUSH 02/05/0701528 9/5/07 2714707 BPO/***
@ll:1= @z4:00
*AMPICILLIN (1 GIM)

*DEXTROSE E£% IN WATER (50 ML) Admin Times: 1200-1700
Spec Tnst: WATCH FOR INTERACTION
WITH MWI
Iv-c FUROSEMILE INJ, SO0LN Give: EID Ive 02/29/07A1352 8/3/06 4/28/09 DH/***

@lz:-42 @lz:oo w

Report1 of 1 Piint Lancel

276 BCMA V. 3.0 GUI User Manual January 2009



Viewing and Printing BCMA Reports

Viewing/Printing
a Medication Log
Report

TIP:

Medications
ordered and
documented using
the CPRS Med
Order Button in
BCMA display on
the Med Log Report
opposite the text
titted “BCMA/CPRS
Interface Entry.”

<
%
-
S
I

TIP:
S Use the Med Log
¥ Button on the

BCMA Tool Bar, or
the Reports Tab in
CPRS, to quickly
display the Patient
Medication Log
dialog box.

You can print (and still view on-screen) a patient’s Medication Log
Report (or Med Log Report), listing every action taken on a medication
order within a user-specified date range. You can choose to
include/exclude Comments and Audits performed on the patient’s
medication orders. Audits include “actions” taken on a medication.

The Medication Log Report also includes patient demographic data,
allergies and ADR information, plus detailed information about the
order, such as the drug/additive/solution; the orderable item dose,
schedule, route, and injection site; Action date and time; Activity
Start/Stop date and time; Unique Identifier Number for the bag; Unit
ordered and given, and the clinician(s) who took an action on the
medication.

Note: The Medication Log Report lists medications with a

“Not Given” status in the Audit Trail section of the Log, not on the
BCMA VDL. Administrations that were Cancelled are not listed on the
Report.

To view/print a Medication Log Report

1 Select the Medication Log command from the Reports
menu. The Patient Medication Log dialog box displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press L to display the Patient Medication Log dialog box.

Example: Patient Medication Log Dialog Box

“F Patient Medication Log @

Med Log ]
Start Date: Stop Date:
9/ B/2007 - 9/ B/2007 -
Start Time: Stop Time:
ooor - 2400 -
Include Detail:
[ Audits
[v Comments
Print by
{» Patient
" Ward J [v Exclude Inactive wWards
Print by ‘ward Options
~
~
c [osatraies |
Frint | LCancel |
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Viewing and Printing BCMA Reports

Viewing/Printing
a Medication Log
Report (cont.)

TIP:

You can type the

information in the

list boxes, or use
the drop-down
arrows to make
your selection.

TIP:

See the section
“Viewing/Printing a
Due List Report” to

see how a Ward

Report by Room-

Bed looks when

printed.

@
29
Fry

To view/print a Medication Log Report (cont.)

2 Use the DOWN ARROW, within the list boxes, to select the
Start and Stop Dates, and Start and Stop Times of the
Medication Log Report that you want to view on-screen or
print.

Note: Clicking on the bOWN ARROW on the Date for Report list box
displays a calendar. You can use the scroll arrows in the upper corners
of the calendar to display a different month, and then click on a date to
select it and close the calendar. Clicking inside the Start/Stop Time list
boxes provides selections.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 Inthe Include Detail area, click inside the check boxes to
include Audits and/or Comments in the report.

Keyboard Shortcut: Press SPACEBAR to select a check box.

4 In the Print by area, select to print by Patient or Ward.

Note: If you choose to print the report by Patient, go to step 7.

Note: If you choose to print the report by Ward, make your selection
from the Ward list box provided.

Keyboard Shortcut: Use the DOWN ARROW to select the Ward, and
then select a ward location from the drop-down list box.

5 Toinclude Inactive Wards, click inside the check box to
deselect the default “Exclude Inactive Wards”.

6 Select Sort by Patient (default), Sort by Room-Bed, or Print
Selected Patients on Ward.

Note: If you choose to print selected patients, you must click SELECT
PATIENTS and then select the patients you want to preview or print, then
click oK.

7 Perform one of the following actions:
e Click PREVIEW to display the report on-screen.

o Click PRINT to display the Printer dialog box.
e Click cANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.
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Viewing and Printing BCMA Reports

Viewing/Printing To view/print a Medication Log Report (cont.)
a Medication Log c e Print S
xample: Print Screen
Report (cont.) P
Print El
Flease Select a Printer:
|HP LASER
TIP: :
HP Laserlet 451 10 pitch <CPUSPRT 10 PITCH: a0
You can type the HE oseet 5110 phch <DEVINFDIPRT>
information in the (Pl 1100 DEMTIERL
list boxes, or use B, SMCCHAPSNSPRT - 222
the drop-down INTERMEC3PRT hd
arrows to make Queving
your selection. W Quesefopon
Enter Date and Time:
|SEP 05, 2007@14:37 -
Lancel
Perform one or more of the following actions, then click oOk:

e Select a printer from the drop-down list box that you want to
use for outputting the Medication Log Report.

e Check the Queuing check box and enter the Date and Time
you want the report to print. Click the DOWN ARROW in the
drop-down list box to display a choice of dates and times.

Example: Date/Time Selection for Print Queuing
9/5/2007 16:00 Time:  |16:00
Sun Mon Tuewed Thu Fri Sat
2 3 4@me 7 ;
9 10 11 12 13 14 15
16 17 18 19 20 21 22
23 024 2% 26 27 28 29
a0
T Today: 9/5/2007
« | Ty | 3 | Midnight|
TIP:
oK Cancel
See the section Q Q
“Viewing/Printing a
Due List Report” to
;gg ;?‘I’DvyaRV(\)/g;?_ Note: The printer that you select becomes the “default” printer for all
Bed looks when reports printed from BCMA.
printed.
January 2009 BCMA V. 3.0 GUI User Manual
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Viewing and Printing BCMA Reports

Viewing/Printing To view/print a Medication Log Report (cont.)

a Medication Log
Report (cont.)

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.

Example: Medication Log Report by Patient

“® Patient Medication Log E@g|

-~
MEDICATION LOG REPORT for SEP 04, ZO007RE0001 to SEP 05, ZOO7EZ400
Contimuous/PEN/O0n-Call/0ne Time Medication/Treatment Record (Detailed Log) (WAF 10-E370 E, C, D) Pun Date: SEP 05, EZ007@E15:58
Log Type: INDIVIDUAL PATIENT Page: 1
Patient: BCMAPATIENT,ONE SEN: oo0-00-9&78 DOE: SEP Z,13247 (&0}
Sex: MALE Ht /T TiE Ward: 74 GCEN MED Pm 7Z4-4
Dx: TESTING Last Mwvmt: AUG 3, 2006@1Z:17:30 Type: ADMISSION
ADRs: Ho ADRs on file.
Allergies: LATEX, STRAWEERRIES
Action Date Orderahle Ttem Aetion Action
Start Dates [DosesSched/Route/Inj Site] By Date/Tine Drug/additive/Solution Us0rd U/Cvn Unit
Stop Date<
03/0E5/07 09:38 FLUORESCEIN [l WIAL TID AC 0Z) 0B 09/05/07 09:38
Giwven
S/23/07 05:00= FLUORESCEINE Z% OPHT S0L 1.00 1.00 z drops
Comment s: 09/0E/07 05:322 OB Patient sleeping
9/11/07 17:Z0<
03/0E5/07 10:56 HYDROCORTISONE [E00mg STAT IV
] (=] 03/0&8/07 10: EE
Giwven
8/25/07 l4:40= HYDREOCORTISONE SOO0OMG/ZML
INJ 1.00 1.00 E0Ome
Comments: <No Commentss
S/EF07 10:E&:320=
03/0E5/07 11:Z4 MILE OF MAGNESIA [20 ML Q&H PREN
roj )] 09/05/07 11:24 .
Giwven Unlq_u_e
9/5/07 09:48> MILE 0F MAGNESIA 16 0Z. 1.00 1.00 20 ML Identifier
PEN Beason: Indigestion Number
PPN Effectiveness: <No PRN Effectiveness Entered=
Comments: <No Commentss L — for IV Bag
9/15/07 03:48=<
03/0E5/07 1E:28 MULTIVITAMINS [INFUSE OVER 20
MIN. QD IVP Inj Site: IV/LOCE] 0B 09/05/07 15:28
Giwven EBag ID #730V35 NA NA NA
8/25/07 l4:12= MUVI - EE0 ML
DEXTROSE 5% IN WATER - 50 ML
Comments: <No Commentss
9FE8/07 l4:14<
fEg/ 3
Report1 of 1 PBrint
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Viewing and Printing BCMA Reports

Viewing/Printing
an MAH Report

TIP:
AP You can specify the
y date range (as

defined for CPRS),
for an MAH Report.
See “Note” on this
page for more
information.

TIP:

Use the Med Admin
Hist Button on the
BCMA Tool Bar, or
the Reports Tab in
CPRS, to quickly
display the Patient
Medications Given
dialog box.

A

You can view on-screen and print a Medication Administration History
(MAH) Report for Unit Dose and IV medication orders. This report lists
a clinician’s name and initials, and the exact time that an action was
taken on an order (in a conventional MAR format). Each order is listed
alphabetically by the orderable item. The Date column lists three
asterisks (***) to indicate that a medication is not due. This information
is also noted in the Legend at the bottom of the MAH Report.

An MAH Report includes patient demographic data, allergies and
ADRs, plus detailed information about the order, such as the
drug/additive/solution; the medication schedule, dose, route, and
injection site; the actual administration times; the name and initials of
the clinician who administered the medication; and the individuals who
verified the order. It also includes information about when an order is
placed “On Hold” and taken “Off Hold” by a provider, and the order
Start and Stop Date/Time for the medication.

Note: If no parameter is defined in CPRS, the maximum date range
defaults to a seven-date range. For example, a Report would list the
Sunday proceeding, and the Saturday following, the date that you
selected for the Report.

To view/print an MAH Report

1 Select the Medication Admin History command from the
Reports menu. The Patient Medications Given dialog box
displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press H to display the Medication Admin History dialog box.

Example: Medication Admin History Dialog Box

“F Medication Admin History @

Med Admin History l
Start D ate:

B/30/2007 -

Print by
(" Patient
C Wad |

Frint by "/ ard Options
~

~

- R

Cancel |

Stop Date;

3¢ B/2007 A

J v Exclude Inactive wWards
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Viewing and Printing BCMA Reports

Viewing/Printing
an MAH Report
(cont.)

TIP:

You can type the

information in the

list boxes, or use
the drop-down
arrows to make
your selection.

<
v
>
8
A
¥

TIP:

See the section
“Viewing/Printing a
Due List Report” to

see how a Ward

Report by Room-

Bed looks when

printed.

‘:!!E:;‘k
29
Frye

To view/print an MAH Report (cont.)

2 Use the DOWN ARROW, within the list boxes, to select the
Start and Stop Dates of the MAH Report that you want to
view on-screen or print.

Note: Clicking on the DOWN ARROW on the Start and Stop Date list
boxes displays a calendar. You can use the scroll arrows in the upper
corners of the calendar to display a different month, and then click on a
date to select it and close the calendar. Clicking inside the Start/Stop
Time list boxes provides selections.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 Inthe Print by area, select to print by Patient or Ward.

Note: If you choose to print the report by Patient, go to step 6.

Note: If you choose to print the report by Ward, make your selection
from the Ward list box provided.

Keyboard Shortcut: Use the DOWN ARROW to select the Ward, and
then select a ward location from the drop-down list box.

4 To include Inactive Wards, click inside the check box to
deselect the default “Exclude Inactive Wards”.

5 Select Sort by Patient (default), Sort by Room-Bed, or Print
Selected Patients on Ward.

Note: If you choose to print selected patients, you must click SELECT
PATIENTS and then select the patients you want to preview or print, then
click oK.

6 Perform one of the following actions:
e Click PREVIEW to display the report on-screen.

e Click PRINT to display the Printer dialog box.
e Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

7 Perform one or more of the following actions, then click OK:
e Select a printer from the drop-down list box that you want to
use for outputting the MAH Report.

e Check the Queuing check box and enter the Date and Time
you want the report to print. Click the down arrow in the
drop-down list box to display a choice of dates and times.
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Viewing and Printing BCMA Reports

Viewing/Printing To view/print an MAH Report (cont.)
an MAH Report

(cont.) Example: Date/Time Selection for Print Queuing

TIP: BCMA - Date/Time Selection

You can print this 9/5/2007 1600 Time:  [16:00

report, after a

diSCharged, using Sun ton Tue Wwed Thu Fri S1at

CHUI BCMA. 2 3 4@meE 7 8
3 10 11 12 13 14 15
16 17 18 13 20 21 22
23 024 X% 2 27 28 29
30

T Today: 9/5/2007

< | Toda_l,l| >3 |

oK Cancel

Midright |

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.

Note: If you select dates that do not have applicable data, the MAH
Report will appear “empty” when displayed on-screen or printed.

Example: MAH Report By Patient
“¥ Medication Admin History E@@

Continuing/PHIsStat/One Time Medicacion/Treatment Record (VAF 10-28570 B, C, D Bun Dare: SE

Pavient: ECMADATIENT,ONE FEW: 000-00-9&7E DOE: SEP 2,1947 (&0}
Sex: MALE He fWe = S Tard: 7i GEN MED Bm 724-5
D TESTING Last Mwvme: AUG 3,2008@1Z:17:30 Type: ADMISSION

ADRs: Mo ADRs on file.

allergies: LATEX, STRAUBERRIES

Start Date Stop Date
and Time and Time

Admin | 1 1 1 1
Times | 08/1942007 | 08/20/2007 | 08/21/2007 | 084222007 | 08/23/2007 | 084247200

0E/28/2007 03/04/2007
@17:35 @17:35

ELT
1700

H1337 MN

GALLAMINE TRIETHIODIDE INJ _SOLN
CALLAMINE ZOMG/ML 10ML Giwve:

10ML IV BID

PLACED ON HOLD BY PHARMACIST

EPO AUG 23, ZO07El4:23:43

DPH: BPO BH:

HOLD HOLD

0s/28/2007 09/05/2007 oooo

@lg:00 @z4:00

Il215 0B

HEPARIN SOLN
HEPARIN E00 ML, DEXTROSE 5%
IN M. SALINE 1000 ML Cive: IV
50 mlihr

BPH: BP0 PHN: www

07,27/2007 08/29/2007
@1z:00 @1s:39

olo0
osoo
osoo
1zo0
1700
z100

1727 0B
M17z8 OB

H133s MHN
R13ZE MN
Glzse 0B
MACNESIUM OXIDE CAP,ORAL
MAGNESIUM OXIDE 140MG CAP
Give: ZSOMG PO 04H
PLACED ON HOLD EY PHARMACIST
DH AUG 03, ZO07EO09:14:11
TAKEN OFF HOLD BY PHARMACIST
BP0 AUG 28, ZO07@17:21:36
##+*DIECONTINUED EY PHARMACIST
BP0 AUG 23, ZOOT@L5:39:34

3
< >

Report1 of 1 Print | Cancel
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Viewing and Printing BCMA Reports

Viewing/Printing a
Missed Medications
Report

BCMA V. 3.0 lets you print a Missed Medications Report (or Missed
Meds Report), for Continuous and One-Time Unit Dose and

IV Piggyback medications that were not administered to a patient
during a medication pass.

A Missed Medications Report includes patient demographic data,
allergies and ADR information, plus detailed information about the
order, such as the medication type; the administration date and time;
and the order number.

Users can specify a Start and Stop Date/Time for the report, defaulting
to a 24-hour period but with a maximum limit based on a CPRS site
parameter. The following items can also be included in the report:

e Active, On Hold, DC’d, and Expired orders
e Held and Refused administrations and missing doses
e Comments/ reasons

Note: Self-medications do not display on the Missed Medications
Report.

To view/print a Missed Medications Report

1 Select the Missed Medications command from the Reports
menu. The Patient Missed Medications dialog box displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press M to display the Patient Missed Medications dialog box.

Example: Patient Missed Medications Dialog Box

“¥ Patient Missed Medications E]

Mizsed Medications l
Start Date: Stop Date:
9/ 5/2007 - 9/ 5/2007 -
Start Time: Stop Time:
oom - - 2400 -
Include Order Status:
v v DC'd v Expired
Include Admin 5 tatus:
¥ W Held Iv Refused
Include Detail
[v Comments/Reasons
Print by
s Patient
" Ward J ¥ Exclude Inactive Wards
Print by '\ ard Options
~
~
c [
Preview | Print | LCancel ‘
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Viewing and Printing BCMA Reports

Viewing/Printing a
Missed Medications
Report (cont.)

TIP:

':f You can type the
5 information in the

list boxes, or use
the drop-down
arrows to make
your selection.

TIP:

See the section
“Viewing/Printing a
Due List Report” to

see how a Ward

Report by Room-

Bed looks when

printed.

@
29
Frye

To view/print a Missed Medications Report (cont.)

2 Use the DOWN ARROW, within the list boxes, to select the
Start and Stop Dates, and Start and Stop Times for the
Missed Medications Report that you want to view on-screen
or print.

Note: Clicking on the bOWN ARROW on the Date for Report list box
displays a calendar. You can use the scroll arrows in the upper corners
of the calendar to display a different month, and then click on a date to
select it and close the calendar. Clicking inside the Start/Stop Time list
boxes provide selections.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 Inthe Include areas, select the order status, admin status,
and/or comments you want to include on the report.

Note: Active orders with a status of Missing Dose are always included
in this report.

4 In the Print by area, select to print by Patient or Ward.

Note: If you choose to print the report by Patient, go to step 7.

Note: If you choose to print the report by Ward, make your selection
from the Ward list box provided.

Keyboard Shortcut: Use the DOWN ARROW to select the Ward, and
then select a ward location from the drop-down list box.

5 Toinclude Inactive Wards, click inside the check box to
deselect the default “Exclude Inactive Wards”.

6 Select Sort by Patient (default), Sort by Room-Bed, or Print
Selected Patients on Ward.

Note: If you choose to print selected patients, you must click SELECT
PATIENTS and then select the patients you want to preview or print, then
click oK.

7 Perform one of the following actions:
e Click PREVIEW to display the report on-screen.

o Click PRINT to display the Printer dialog box.
e Click cANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

January 2009
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Viewing and Printing BCMA Reports

Viewing/Printing a To view/print a Missed Medications Report (cont.)

Missed Medications

Report (cont_) 8 Perform one or more of the following actions, then click OK:
e Select a printer from the drop-down list box that you want to
use for outputting the Missed Medications Report.

e Check the Queuing check box and enter the Date and Time
you want the report to print. Click the DOWN ARROW in the
drop-down list box to display a choice of dates and times.

Example: Date/Time Selection for Print Queuing

BCMA - Date/Time Selection
9/5/2007 16:00 Time:  |16:00
n September, 2007 u

Sun Mon Tue wed Thu Fri Sat
1
2 3 4 @wMcE 7 o8
9 10 11 12 13 14 15
16 17 18 13 20 21 22
23024 28 X% 27 28 9
30
T Today: 9/5/2007

24 | Toda_l,l| B3 |

Midright |

aK Cancel

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.
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Viewing and Printing BCMA Reports

Viewing/Printing a
Missed Medications
Report (cont.)

To view/print a Missed Medications Report (cont.)

Note: Medications placed “On Hold” or taken “Off Hold,” in CPRS or
Inpatient Medications V. 5.0, display on the Missed Medications Report
with the Hold information below the medication. The Hold information
applies only to administrations due within the Hold timeframe. The
“Order Num” column on the report lists the actual order number and
order type (i.e., Unit Dose or IV). This information is quite helpful
when troubleshooting problems with BCMA.

Example: Missed Medications Report By Patient

“F Patient Missed Medications

CBX

MISSED MEDICATIONS REPORT for Sep 05, ZO007E00:01 to Sep 05, EZ007@I4:00 Pun Date: SEP 05, Z007@E17:032
Order Statusies): Active f DC'd f Expired Page: 1
Admin Statusies): Missing Dose / Held / Refused
Include Comments/Reasons
Patient: ECMAPATIENT, ONE SEN: 000-00-9&78 DOE: SEP Z,1547 (&0}
Sex: MALE Ht /e : T Ward: 7A GEN MED Em 7Z4-4
Dx: TESTING Last Mvmt: AUG 3, Z0O0EREL1Z:17:30 Type: ADMIZSION
ADRs: Ho ADRs on file.
Allergies: LATEX, STRAWEBERRIES
Order Status Administration Date/Time Medication Order Stop Date
Active 02/0&/2007@0300 FURODSEMIDE INJ,S0LN 04/23/2009@1200
On Hold 02/05/2007@1200 ACETAMINOPHEN/CODEINE ELIXIR 09/10/2007@0245
{On Hold) 05/05/2007@1102
Active 02/05/2007@1200 FLUORESCEIN SO0LN,OPH 09/11/2007@17Z20
Active 02/05/2007@1300 METOCLOPRAMIDE TAE 12/04/2007@1052
Active 02/05/2007@1700 * METOCLOPRAMIDE TAE 12/04/2007@1052
Units Ordered: Z Units Given: 1 Adumin. Status: * Partial (Giwen)
Active 02/05/2007@1700 AMPICILLIN INT 09/14/2007@2400
Active 02/05/2007@1700 FURODSEMIDE INJ,SOLN 04,23 /72002@1200
On Hold 02/0&/2007@1200 ACETAMINOPHEN/CODEINE ELIXIR 09/10/2007@0245
{On Hold) 05/05/2007@1102
On Hold 02/05/2007@2400 ACETAMINOPHEN/CODEINE ELIXIR 09/10/2007@0245
{On Hold) 05/05/2007@1102
ECHMAPATIENT, ONE 000-00-9&78 Ward: 7h GEN MED ERoom-Bed: 7Z24-4
Report1 of 1 Print
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V

lewing and Printing BCMA Reports

Viewing/Printing a
PRN Effectiveness
List Report

TIP:
':f You can print this
B report, after a

patient has been
discharged, using
CHUI BCMA.

288

You can view (and print) a PRN Effectiveness List Report using
BCMA V. 3.0. This Report lists PRN medications administered to a
patient that need Effectiveness comments. It also includes patient
demographic data, allergies and ADR information; plus the PRN
medication, administration date and time; and the individual(s) who
administered the order.

To view/print a PRN Effectiveness Report

1 Select the PRN Effectiveness List command from the
Reports menu. The PRN Effectiveness List dialog box
displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press P to display the PRN Effectiveness List dialog box.

Example: PRN Effectiveness List Dialog Box

“® PRN Effectiveness List g]
PRM Effectivensss List l
Start D ate; Stop Date;
9/ &/2007 - 9/ &/2007 -
Start Time: Stop Time:
ool - 2400
Frint b
+ Patient
" ward J [v Exclude Inactive W ards
Print by ‘ward Options
~
~
2 il

Frint | LCancel |

2 Use the DOWN ARROW, within the list boxes, to select the
Start and Stop Dates, and Start and Stop Times for the PRN
Effectiveness List Report that you want to view on-screen or
print.
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Viewing and Printing BCMA Reports

Viewing/Printing a
PRN Effectiveness
List Report (cont.)

TIP:
:f You can type the
B information in the

list boxes, or use
the drop-down
arrows to make
your selection.

TIP:

See the section
“Viewing/Printing a
Due List Report” to

see how a Ward

Report by Room-

Bed looks when

printed.

@
29
Frye

To view/print a PRN Effectiveness List Report (cont.)

Note: Clicking on the bOwN ARROW on the Date for Report list box
displays a calendar. You can use the scroll arrows in the upper corners
of the calendar to display a different month, and then click on a date to
select it and close the calendar. Clicking inside the Start/Stop Time list
boxes provides selections.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 Inthe Print by area, select to print by Patient or Ward.

Note: If you choose to print the report by Patient, go to step 6.

Note: If you choose to print the report by Ward, make your selection
from the Ward list box provided.

Keyboard Shortcut: Use the DOWN ARROW to select the Ward, and
then select a ward location from the drop-down list box.

4 To include Inactive Wards, click inside the check box to
deselect the default “Exclude Inactive Wards”.

5 Select Sort by Patient (default), Sort by Room-Bed, or Print
Selected Patients on Ward.

Note: If you choose to print selected patients, you must click SELECT
PATIENTS and then select the patients you want to preview or print, then
click oK.

6 Perform one of the following actions:
e Click PREVIEW to display the report on-screen.

e Click PRINT to display the Printer dialog box.
e Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

7 Perform one or more of the following actions, then click OK:
e Select a printer from the drop-down list box that you want to
use for outputting the PRN Effectiveness List Report.

e Check the Queuing check box and enter the Date and Time
you want the report to print. Click the DOWN ARROW in the
drop-down list box to display a choice of dates and times.
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Viewing and Printing BCMA Reports

Viewing/Printing a To view/print a PRN Effectiveness List Report (cont.)
PRN Effectiveness
List Report (cont.) Example: Date/Time Selection for Print Queuing

BCMA - Date/Time Selection

9/5/2007 16:00 Time:  |16:00
n September, 2007 u

Sun ton Tue wed Thu Fri Sat

2 3 s F®E 7 8
3 10 11 12 13 14 15
16 17 18 13 20 21 22
23 024 X% 2 27 28 29
30

T Today: 9/5/2007

« | Toda_l,l| 3 | Midnight|

oK Cancel

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.

Example: PRN Effectiveness List Report By Patient

“F PRN Effectiveness List

PPN EFFECTIVENESS LIST for ZSep 05, Z0O07E00:01 to Sep 05, Z007@24:00 Pun Date: ZEP 05, Z007EL7:05

Page: 1
Patient: BCHMAPATIENT,ONE SEN: 0o0-00-9678 DOE: SEP Z,1247 (&0}
Sex: MALE Ht /Tt - T Ward: 74 GEN MED Pm 7Z4-4
Dz TESTING Last Mwmt: AUG 3,2006@12:17:30 Type: ADMISSION
ADRs: Ho ADE=s on file.

Allergies: LATEX, STRAWEERRIES

Administered By

Adninistration Date/Time Medication

SEP 05, Z007E11:24:40 MILE OF MAGNESIAL ECMANURSE, ONE
PPN Deason: Indigestion

SEP 05, Z007E1E6:06:13 ALBUTEROL ECMANURSE, ONE

PPN Peason: Discomfort

ECMAPATIENT, ONE 000-00-32678 Ward: 74 GEN MED Room-Bed: 724-4

Report1 of 1 Print i Cancel
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Viewing and Printing BCMA Reports

Viewing/Printing an
Administration
Times Report

You can print, and still view on-screen, an Administration Times
Report. This report lists a patient’s medications by the scheduled
administration time (from the earliest to the latest).

The Administration Times Report includes patient demographic data,
allergies and ADR information, plus detailed information about the
order, such as the medication type, dose, route, and the administration
time.

To view/print an Administration Times Report
1 Select the Administration Times command from the Reports

menu. The Patient Ward Administration Times dialog box
displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press A to display the Patient Ward Administration Times dialog
box.

Example: Patient Ward Administration Times
Dialog Box

“F patient Ward Administration Times

Administration Times l

Start D ate:

3/ B/2007 -

Print by
(" Patient
7 wiard |

Print by ‘ward Options
~

-

c [orii

Erint |

Stop Date:

3/ B/2007 hd

J [v Exclude Inactive ‘Wards

Cancel |

January 2009
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Viewing and Printing BCMA Reports

Viewing/Printing an
Administration
Times Report (cont.)

TIP:
:f You can type the
B information in the

list boxes, or use
the drop-down
arrows to make
your selection.

TIP:

See the section
“Viewing/Printing a
Due List Report” to

see how a Ward

Report by Room-

Bed looks when

printed.

@
29
Frye

To view/print an Administration Times Report (cont.)

2 Use the DOWN ARROW, within the list box, to select the
Start and Stop Dates of the Administration Times Report
that you want to view on-screen or print.

Note: Clicking on the bowN ARROW on the Date for Report list box
displays a calendar. You can use the scroll arrows in the upper corners
of the calendar to display a different month, and then click on a date to
select it and close the calendar.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 Inthe Print by area, select to print by Patient or Ward.

Note: If you choose to print the report by Patient, go to step 6.

Note: If you choose to print the report by Ward, make your selection
from the Ward list box provided.

Keyboard Shortcut: Use the DOWN ARROW to select the Ward, and
then select a ward location from the drop-down list box.

4 To include Inactive Wards, click inside the check box to
deselect the default “Exclude Inactive Wards”.

5 Select Sort by Patient (default), Sort by Room-Bed, or Print
Selected Patients on Ward.

Note: If you choose to print selected patients, you must click SELECT
PATIENTS and then select the patients you want to preview or print, then
click oK.

6 Perform one of the following actions:
o Click PREVIEW to display the report on-screen.

e Click PRINT to display the Printer dialog box.
e Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

7 Perform one or more of the following actions, then click Ok:
o Select a printer from the drop-down list box that you want to
use for outputting the Administration Times Report.

e Check the Queuing check box and enter the Date and Time
you want the report to print. Click the DOWN ARROW in the
drop-down list box to display a choice of dates and times.
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Viewing and Printing BCMA Reports

Viewing/Printing an | To view/print an Administration Times Report (cont.)
Administration

Times Report (cont.) Example: Date/Time Selection for Print Queuing

BCMA - Date/Time Selection
Time: | 16:00

9/5/2007 16:00

n 5eptember, 2007 u

Sun Mon Tue 'wed Thu Fri Sat
1

2 3 41 @mec 7 o2

9 10 11 12 13 14 18

168 17 18 1% 20 21 22

ric e s S BT A R |

an
T3 Today: 9/572007

€4 | Today | 3 | Mldnlght|

ok Cancel

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.

Example: Administration Times Report By Patient

“* Patient Ward Administration Times

DPATIENT ADMINISTRATION TIMES Pun Date: SEP 05, Z007@E17:07

ADMINISTRATION DATE: SEP 05, Z007 to SEP 05, z00O7 Page: 1

Patient: PBECMAPATIENT,ONE SEN: 0o0-00-9&878 DOE: SEP Z,15947 (&0}

Sex: MALE HE /e rAE Ward: 74 GEN MED Em 7Z4-4

D TESTING Last Mvmt: AUG 3, ,Z006RL1Z:17:30 Type: ADMISSION

ADR=: Ho ADERs on file.

Allergies: LATEX, STRAWEERRIES

Date/Time Self Med Medication Dose/Route

SEP 05, z0O0O7

6:00a FLUORESCEIN S0LN, OPH Dosage: 1 WIAL Route: LEFT EYE

9:00a FUROSEMIDE INJ, Z0LN Dosage: Loute: IVP INFUSE OVER 20 MIN.

1Z:00n FLUORESCEIN S0LN,O0FH Dosage: 1 WIAL Route: LEFT EYE

1:00p AMPICILLIN INJ Dosage: Loute: IV PUSH INFUSE OVER 20 MIN.

1:00p METOCLOPRAMIDE TAE Dosage: ZOMG Route: ORAL

Z:40p MULTIVITAMINEG INJ Dosage: Loute: IVP INFUSE OVER 20 MIN.

Z:40p PENICILLIN INJ Dosage: Route: INTRAVENOUS INFUSE OVEER 100 MIN.

4:00p FLUORESCEIN S0LN,O0FH Dosage: 1 WIAL Route: LEFT EYE

E:00p AMPICILLIN INJ Dosage: Loute: IV PUSH INFUSE OVER 20 MIN.

E:00p FUROSEMIDE INJ, Z0LN Dosage: Loute: IVP INFUSE OVER 20 MIN.

E:00p METOCLOPRAMIDE TAE Dosage: ZOMG Route: ORAL

ECMAPATIENT ,ONE 000-00-9&78 Ward: 74 GEN MED PRoom-Bed: 724-4

Report 1 of 1 Prirt Cancel
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Viewing and Printing BCMA Reports

Viewing/Printing a BCMA provides two ways to access a patient’s Medication History
Medication History Report (or Med History Report). They include the Med History

command in the Due List menu and in the Right Click drop-down
Report menu.

This Report lists the administration date and time, and orderable item of
a medication selected on the BCMA VDL. It also includes the

: TIP: medication status, schedule type, and dose; room location; and initials

.

of the clinician who administered the medication.

): Right click on a
S medication o . ] o ]
displayed on the Note: A Medication History Report is called an “Administration
VDL, and then History Report” in CPRS. You can access it by selecting the Meds Tab

select the Med
History command in

the Right Click . . . . i
drop-down menu to To view/print a Medication History Report

in CPRS, and then right clicking on a medication.

Med‘?(i:saﬁ’i'gz tHhiitor 1 Select the Med History command from the Due List menu.
dialog box. y The Medication History dialog box displays.

Keyboard Shortcut: Press ALT+D to display the Due List menu, and
then press E to display the Medication History dialog box.

Example: Medication History

Dialog Box
¥ Medication History EJ
Medication History ]
Start Date: Stop Date:
8/ /2007 - 9/ &/2007 -
Include Detail
[v Comments
Frint b
f+ Patient
r J [v Exclude Inactive wWards
Print by ‘ward Options
~
~
- [osatraies |
Frirt | LCancel |
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Viewing and Printing BCMA Reports

Viewing/Printing a
Medication History
Report (cont.)

To view/print a Medication History Report (cont.)
2 Use the DOWN ARROW, within the list box, to select the
Start and Stop Dates of the Medication History Report that
you want to view on-screen or print.

Note: Clicking on the bowN ARROW on the Date for Report list box
displays a calendar. You can use the scroll arrows in the upper corners
of the calendar to display a different month, and then click on a date to
select it and close the calendar.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 Inthe Include Detail area, select the check box to
include/exclude comments on the report.

4 Perform one of the following actions:

e Click PREVIEW to display the report on-screen.

o Click PRINT to display the Printer dialog box.
e Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

5 Select a printer from the drop-down list box that you want to
use for outputting the Medication History Report for the
medication selected on the BCMA VDL. Then click OK.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.

January 2009
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Viewing and Printing BCMA Reports

Viewing/Printing a
Medication History
Report (cont.)

Example: Medication History Report

“* Medication History

To view/print a Medication History Report (cont.)

-~
MEDICATION HISTORY for AUG 07, Z007 to SEP 05, z0O7 Dury Date: 2EP 05, Z007E1L7:03
Page: 1
MEDICATIONS SEARCH LIST: FLUORESCEIN
Patient: EBCHMAPATIENT,ONE SEN: 000-00-9&78 DOE: SEP Z,1947 (&80}
Sex: MALE Ht /T - TAE Ward: 74 GEN MED Pm 7Z4-A
Dx: TESTING Last Mvmt: AUG 3,2006@1Z2:17:30 Type: ADMISSION
ADRs: Ho ADRs on file.
Allergies: LATEX, STMAWEERRIES
Location St Sch Administration Date By Injection Site Tnits Units of
Medication & Dosage GIVEN Administration
7A GEN MED 724-4 C C SEPF 05, Z007@16:05 (w3
FLUORESCEINE Z% OPHT S0L 1 2 drops
7A GEN MED 724-A c C SEP 05, Z007@03:38 (1))
FLUDRESCEINE Z% OPHT S0L 1 Z drops
Comments:
SEP 05, Z007@09:33:08 op
Patient slesping
7A GEN NED 724-A - C AUG 23, Z007Q13:54 [2) ]
FLUDRESCEINE Z% OPHT S0L 1 Z drops
Comments:
AUG z3, E007@13:37:1F iidg
Patient was sleeping
AUG 23, Z007@13:41:47 M
Undo Giwen:
AUG 23, ZO007@L13:54:Z0 (2]
Patient was sleeping.
ECMAPATIENT, ONE 000-00-3&72 Ward: 74 GEN MED Room-Bed: 7Z24-4 <
v
Report1 of 1 PBrint
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Viewing and Printing BCMA Reports

Viewing/Printing a
Medication Variance

Log Report

<
v
>
S
A
¥

TIP:

A variance
preceded by
a minus sign (such
as —24), indicates
the number of
minutes that a
medication was
given before the

administration time.

TIP:

':I The Medication
§ Variance Log dialog

box “defaults”

include today’s date

listed, and the
Patient report
selected for
printing.

January 2009

With GUI BCMA, you can print the Medication Variance Log Report
by patient or by ward, using the Medication Variance Log in the
Reports menu.

This Report lists “event” information within a selected date range, such
as the type and number of events (i.e., Early/Late/PRN), and the total
percentage of events that occurred. It also includes the medication type,
date/time of the variance, and the initials of and comments by the
clinician who administered the medication.

To view/print a Medication Variance Log Report

1 Select the Medication Variance Log command from the
Reports menu. The Medication Variance Log dialog box
displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press E to display the Medication Variance Log dialog box.

Example: Medication Variance Log Dialog Box

“F Medication Variance Log g|
tedication Wariance l
Start Date: Stop Date:
9/ B/2007 - 9/ B/2007 -
Start Tirne: Stop Time:
ooor - - 200 -
Print by
(+ Patient
" ward J [v Exclude Inactive Wards
Print by “wfard Options
~
~
- [osatraies |
Erint | Lancel |
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Viewing and Printing BCMA Reports

Viewing/Printing a
Medication Variance
Log Report (cont.)

TIP:
:: You can type the
3 information in the

list boxes, or use
the drop-down
arrows to make
your selection.

To view/print a Medication Variance Log Report (cont.)

2 Use the DOWN ARROW, within the list boxes, to select the
Start and Stop Dates and Times of the Medication Variance
Log Report that you want to view on-screen or print.

Note: Clicking on the DOWN ARROW on the Start/Stop Date list boxes
displays a calendar. You can use the scroll arrows in the upper corners
of the calendar to display a different month, and then click on a date to
select it and close the calendar. Clicking inside the Start/Stop Time list
boxes provides selections.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 Inthe Print by area, select to print by Patient or Ward.

Note: If you choose to print the report by Patient, go to step 6.

Note: If you choose to print the report by Ward, make your selection
from the Ward list box provided.

Keyboard Shortcut: Use the DOWN ARROW to select the Ward, and
then select a ward location from the drop-down list box.

4 To include Inactive Wards, click inside the check box to
deselect the default “Exclude Inactive Wards”.

5 Select Sort by Patient (default), Sort by Room-Bed, or Print
Selected Patients on Ward.

Note: If you choose to print selected patients, click SELECT PATIENTS
and then select the patients” orders you want to preview or print.

6 Perform one of the following actions:
e Click PREVIEW to display the report on-screen.

o Click PRINT to display the Printer dialog box.
e Click cANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

7 Perform one or more of the following actions, then click OK:
e Select a printer from the drop-down list box that you want to
use for outputting the Medication Variance Log Report.

e Check the Queuing check box and enter the Date and Time
you want the report to print. Click the down arrow in the
drop-down list box to display a choice of dates and times.
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Viewing/Printing a To view/print a Medication Variance Log Report (cont.)

Medication Variance

Log Report (Com') Note: The printer that you select becomes the “default” printer for all

reports printed from BCMA.

Example: Medication Variance Log Report By Patient

“F Medication Variance Log

MEDICATION WARIAMNCE LOG Dun Date: 2EP 05, EZOO07E17:11
Page: 1

Patient: BCHMAPATIENT,ONE SEN: 000-00-9678 DOE: SEP Z,1247 (&0}

Sex: MALE HE /e T Ward: 74 GEN MED En 7E4-4

Dz : TESTING Last Mvwt: AUG 3,Z006@1Z2:17:30 Type: ADMISSION

ADERs: Ho ADEs on file.

Allergies: LATEX, STPAWEERRIES

Event Date/Time Event Var Medication
SEP 05, E007RE05:382:08 EARLY/LATE DOSE zlg FLUORESCEIN

Ward: 74 GEN MED 7Z4-A

Comments: 05/05/07 03:38 By: OB Patient sleeping
SEP 05, E007RE05:38:44 EARLY/LATE DOSE 9938 NICOTINE

Ward: 74 GEN MED 7Z4-A

Comments: 02/29/07 12:52 By: 0B Patient went ocutside to smoke.
SEP 05, E007@E1E5:Z8:43 EARLY/LATE DOSE 142 AMPICILLIN

Ward: 74 GEN MED 7Z4-A

Comments: 05/05/07 15:23 By: OB Pt off ward
SEP 05, E007@E1E:059:38 EARLY/LATE DOSE a3 DPENICILLIN

Ward: 74 GEN MED 7Z4-A

Comments: 05/05/07 l&:03 By: OB Patient off ward

Total Muuber of Events for the reporting period is: 4.

Total nuwber of EARLY/LATE DOSE events is 4.
Percentage of Total Events: 100%

ECHMAPATIENT, ONE 000-00-2678 Ward: 74 GEN MED Room-Bed: 724-4

Report1 of 1 Prrint " Cancel
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Viewing/Printing

a Cumulative Vitals/
Measurement
Report

TIP:

':f The Vitals
§ Cumulative dialog

box “defaults”
include today’s date
listed, and the
Patient report
selected for
printing. The Ward
Radio button is
disabled for this
report.

BCMA lets you view/print the Cumulative Vitals/Measurement Report,
which lists a patient’s vitals from the Vitals package, along with their
demographics and hospital location information. You can print the
report using the Vitals Cumulative command from the Reports menu.

To view/print a Cumulative Vitals/Measurement Report

1 Select the Vitals Cumulative command from the Reports
menu. The Vitals Cumulative dialog box displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press Vv to display the Vitals Cumulative dialog box.

Example: Vitals Cumulative Dialog Box

“® Vitals Cumulative g]
Witals Cumulative ]

Start Date: Stop Date:

3/ B/2007 - 3/ B/2007 hd

Print by
(" Patient
' | J [v Exclude Inactive ‘Wards

Print by ‘ward Options
~

~

c B

Erint | Cancel |
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Viewing/Printing a
Cumulative Vitals/
Measurement
Report (cont.)

TIP:

:f You can type the
! information in the

list boxes, or use
the drop-down
arrows to make
your selection.

To view/print a Cumulative Vitals/Measurement Report
(cont.)

2 Use the DOWN ARROW, within the list boxes, to select the
Start and Stop Date of the Cumulative Vitals/Measurement
Report that you want to view on-screen or print.

Note: Clicking on the DOWN ARROW on the Start/Stop Date list boxes
displays a calendar. You can use the scroll arrows in the upper corners
of the calendar to display a different month, and then click on a date to
select it and close the calendar.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 Perform one of the following actions:
o Click PREVIEW to display the report on-screen.

e Click PRINT to display the Printer dialog box.
e Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

4 Perform one or more of the following actions, then click OK:
o Select a printer from the drop-down list box that you want to
use for outputting the report.

e Check the Queuing check box and enter the Date and Time
you want the report to print. Click the DOWN ARROW in the
drop-down list box to display a choice of dates and times.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.
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Viewing/Printing a
Cumulative Vitals/
Measurement
Report (cont.)

Example:

“E Yitals Cumulative

To view/print a Cumulative Vitals/Measurement Report
(cont.)

Cumulative Vitals/Measurement Report

ZEP E, zoov (ld: B2

09/03/07
11:E9

A

P:
05/04,07
11:E8

Tt

-

BSfP:
{E) Pain:
09/05/07
ll:28

¢35

:H

R:
E/P:

Pain:
09/05/07
l4:4%

E/P:

296.8 F (36.0 C)
83

28.7 F {37.1 C)
77
110476

(37.0 C)

1z0/80
4

1z0/30

*** (E) - Error entry
BCHAFATIENT, TWO
Unit: 7B
Division:

000-00=1000

Cumulative Witals/Heasurements Report

(R ARM, LYING,

NON-INVASIVE, SH ADULT)

JAN 1.1949 54 YRS HMALE

Room:

VAF 10=-79873

| Cancel |

Report1 of 1 Erirt
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Viewing/Printing the
Patient Record Flag

Report

TIP:

For more
information on
PRFs, see the

“Patient Record
Flags User Guide”
in the Admission
Discharge Transfer
(ADT) section of the
VistA
Documentation
Library.

<
v
>
8
A
¥

The Patient Record Flag report displays all active PRF assignments
associated with the patient. Applicable National (Category 1) and Local
(Category 1) flag types are displayed. When the FLAG button is enabled
on the tool bar, it signifies that the current patient on the VDL has one
or more active Patient Record Flags (PRFs). The PRF alerts VHA
employees to patients whose behavior or characteristics may pose a
threat either to their safety, the safety of other patients, or compromise
the delivery of quality health care.

There are two ways to access the Patient Record Flag Report:

e From the VDL.: Click the FLAG button (displayed in RED)
on the tool bar to view and print the Patient Record Flag
Report. A Patient Flag option is also available on the View
menu.

e During the patient look-up process: Click the DETAILS
button on the the Patient Confirmation dialog box.

Note: If any active PRFs exist for a patient, it is strongly
recommended that you run the Patient Record Flag report to view the
active patient record flag details, especially for behavioral flags, to view
information which may be critical to patient and employee safety.

In addition to patient demographic data, the following information is
displayed on the Patient Record Flag Report:

e Flag Name: The nationally or locally assigned name of
patient record flag.

o Flag Type:. Identifies the usage classification of the Patient
Record Flag, e.g., BEHAVIORAL, CLINICAL, OTHER,
RESEARCH.

e Flag Category: Category | Behavioral National PRFs are
nationally approved and are to be used by all facilities.
Category Il Local PRFs may be locally established by
individual Veterans Integrated Service Networks (VISNSs) or
facilities.

e Assignment Status: Active or Inactive; only Active PRFs
display on the PRF Report.

¢ Initial Assigned Date: The date the PRF was initially
assigned to the patient.

e Approved by: The provider who approved the assignment.

¢ Next Review Date: The date that the flag assignment is due
for review to determine continuing appropriateness.
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Viewi ng/Pri Nnti ng the e Owner Site: The current site that owns this patient flag
Patient Record Flag assignment. Patient assignments may only be edited by the

owner site. The owner site normally corresponds to the site
Report (cont.) providing primary care to the patient.

e Originating Site: The site that initially assigned the patient
record flag to this patient. The site that assigns the flag is
not required to be the owner of the assignment.

e Assignment Narratives: Description of the incident or
reason that generated the need for this patient record flag
assignment. The description is followed by recommended
actions that should be performed by a person working with
this specific patient.

4 TIP. To view/print a Patient Record Flag Report
A The Patient Record 1 Click the FLAG button (displayed in RED) on the tool bar to
; F'at?ei‘iggrstsce%“bi‘/'so view the Patient Record Flag Report on-screen. The Patient
clicking the Details Record Flag Report displays only active PRF assignments
button in the associated with the current patient record.
Patien_t Confirmation
Dialog box. Note: If the FLAG button is disabled, there are no active PRFs for this

patient.

Keyboard Shortcut: Press CTRL+F to display the Patient Record
Flag report.

2 Perform one of the following actions:
o Click PREVIEW to display the report on-screen.

e Click PRINT to display the Printer dialog box.
e Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

3 Perform one or more of the following actions, then click OK:
e Select a printer from the drop-down list box that you want to
use for outputting the Patient Record Flag Report.

e Check the Queuing check box and enter the Date and Time
you want the report to print. Click the DOWN ARROW in the
drop-down list box to display a choice of dates and times.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.
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Viewing/Printing the
Patient Record Flag
Report (cont.)

To view/print a Patient Record Flag Report (cont.)

Example: PRF Report (National)

Facient Record Flag Feporc

INDIVIDUAL PATIENT Pun Datw. SEPF 05, ZOOTELZI.08
Page. 1
ECMAFATIENT,ONE EEN: 000-00-2678 BoB: EEP 2,1247 (60)
BALE He e L7 o Ward: 7TA CEN MED RBa TI4-A
jADRs: Ho ADRs on file.
{Flay Nass. ERHAVIOPAL
;!1.? Cacegory: I IRATIONAL)

{hssignuent Stamus:
{Iattial Assigued Date:
lappreved by

ext Meview Dame:
Dwwe Zite:
{0ciginar ing Bite.

lhssignuent Narracives:
| PATIENT PRONE TO IMOTIONAL QUTEURSTS.

Imhrd of Tlag Marrasives

IncrapaTTENT, ONE 0O0-A0-3670 ¥ard: 7A GER MEID  Bocm-Tad: T24-A

Hepart 1

Example: PRF Report (Local)

Pavient Record Flag Report

Log Type: INDIVIDUAL PATIENT Bun Date: SEP 05, 2007823:10
Page: 1

Patient: BCHAPATIENT,SIX 2 €66-00-0710 DOB:  FEE 18,1370 (37)

Tex: FEMALE He /T L7 Ward: 7B Fu

Dx: CHF Last Nvut: JAN 29,2003814:41:25  Type: TRANZFER

ADRs: Ho ADRs on file.

Allergies: No Allergy hssessment

Flag Name: TSOLATION
Flag Type: GLINIGAL

Flag Category: II (LOCAL)
hssigument. Status: Active

Tnitial Assigned Date:  OCT 12, 2004@15:83:02
Approved by: BCHANUESE, ONE

Hext Review Dace: FEE 27, 2082

mer Site: ALEANT

Originaving fice: ALEANT

Assignuent Narratives:
FREE TEXT NARRATIVE

*End of Flag Narrative®

[BCHAPATIENT, SIX 666-00-0710 Uard: 7B Reom-Bed:

Report 1 of 1 Fiint ‘ " Cancel
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Viewing/Printing an
Unknown Actions
Report

You can use the Unknown Actions Report to print a listing of
administrations that have an unknown action status within a specified
date range. When a user is in the process of documenting an
administration in BCMA CHUI Manual Medication Entry, the
administration status initially defaults to blank (null). If the order is not
completed with a valid administration status, the Admin Status will be
listed as unknown, and appear on the Unknown Actions Report.

The unknown (null) status can occur during Manual Medication Entry
when the user’s network connection is broken, their terminal emulator
software malfunctions, or if the user improperly exits out of the
application.

Use the BCMA GUI Edit Med Log to correct the administration status
of any entries found on this report.

Note: This report is only accessible to users with the PSB MANAGER
security key.

The Unknown Actions Report includes information about the
administration with the Unknown status, including patient name and 1D,
ward/bed, the order number, orderable item, schedule and scheduled
administration time, who created the order, and the time the order was
created.

To view/print an Unknown Actions Report

1 Select the Unknown Actions command from the Reports
menu. The Unknown Actions dialog box displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press U to display the Unknown Actions dialog box.
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Viewing/Printing an | To view/print an Unknown Actions Report (cont.)

Unknown Actions _ _ ,
Report (cont.) Example: Unknown Actions Dialog Box

“F Unknown Actions @

Unknown Actions l

TIP: Start Drate: Stop Date:

{.": You can type the 6/26/2007 207

information in the

list boxes, or use
the drop-down
arrows to make
your selection.

Frrint | LCancel

2 Use the DOWN ARROW, within the list boxes, to select the
Start Date and Stop Date for the Unknown Actions Report
that you want to view on-screen or print.

Note: Clicking on the DOWN ARROW on the Start Date and Stop Date
list boxes displays a calendar. You can use the scroll arrows in the
upper corners of the calendar to display a different month, and then
click on a date to select it and close the calendar.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 Perform one of the following actions:
e Click PREVIEW to display the report on-screen.

e Click PRINT to display the Printer dialog box.
e Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

4 Perform one or more of the following actions, then click OK:
e Select a printer from the drop-down list box that you want to
use for outputting the Unknown Actions Report.

e Check the Queuing check box and enter the Date and Time
you want the report to print. Click the DOWN ARROW in the
drop-down list box to display a choice of dates and times.
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Viewing/Printing an
Unknown Actions

Report (Cont') reports printed from BCMA.

To view/print an Unknown Actions Report (cont.)

Note: The printer that you select becomes the “default” printer for all

Example: Unknown Actions Report

“F Unknown Actions

[ECMA UNKNOWN ACTION STATUS BEPORT

Date/Time: SEP 05, Z007@Z3:14:23

Report Date Range: Start Date: AUG 01, 2007  Stop Date: AUG 14, 2007
Division: ALBANY

This is a report of entries, created within the given date range,
in the BCMA Medication Log File with UNENOUN Action Status data.
These entries can be corrected using the BCMA GUI "Edit Med Log".

Page: L of 1

Total *UNENOWN® entries found: O

Action Status...:
Patient. ..
Ward/Bed. .
Order Number
Orderable Itewm..: FURDSEMIDE TAE

Schedule = BID

Scheduled Adm Tm: ADG 14, Z007@09:00

Created Dt/Tm___: AUG 14, Z007@12:58:27
Created By. .. __.: (10000000023} BCMANTIRSE, ONE

*UNENOWN™*

: (000100100 BCMAPATIENT ,TWO
: 3E NORTH/l04-5

1 635U

Action Status. .-
Patient. . .
Ward/Bed. .
Order Number
Orderable Itew..: FUROZEMIDE INJT,Z0LN
Schedule : BID

Scheduled Adm Tw: AU: 14, Z007@03:00

Created Dt/Tm...: AUG 14, Z007@L3:00:35
Created By......: (10000000023) BCMANTREE, ONE

FUNENOWN*

- (00000%678) BCMAPATIENT, ONE
: GENERAL MEDICIMNE/ A-1

Hciiy

SEF 05, 2007@EE3:14:23
BCHMA UNENOWN ACTION STATUS REPORT - footer -

Report 1 of 1

Page: 1 of 1

Frint | LCancel
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Viewing/Printing
Cover Sheet
Reports

Cover Sheet Reports can be accessed from the BCMA GUI Reports
menu and then previewed and/or printed. They include the following
reports:

e Medication Overview

e PRN Overview

e |V Overview

e Expired/DC’d/Expiring Orders
The Cover Sheet Reports mimic the Coversheet, which is patient based,
so the reports are designed to be patient based as well, not ward based
like the other reports. To print for a group of patients, you must select

multiple patients. When selecting multiple patients, a single patient
report is printed for each patient selected.

Example: Cover Sheet Reports Menu

File View | Reports Due list  Tools  Help

I jssitig Dms Adrmiristration Times ln Histore | llermies || GPRS Med)
m o Medication Overview
SSN = 000-C Due Lisk PRM Owverview
aggh?l” ¢ IY Bag Status I Orverview
Location =7 Medication Admin History Expired{DC'dyExpiring Orders
ALLERGIE  Medication Log k: No ADRs on file
Medication Therapy
View: IE Medication Variance Log izplay Gridines
Active Missed Medications
| l PRI Effectiveness List tion | Dosage. F
+ Unable to Scan {Detailed) OTROPIN IMJ ZRUNT AW
+ Unabla to Sean (Summary) LN.SPRAY MAaSAL L MNASaL
+ Unknown Ackions DIME TAB 150MG, OF
- . OME INJSOLN SOMGATML
Vitals Cumulative
+ ALK IMJ 280 mifhr, |
+ IWPA... Actve |C CEFAZOLIM INJ INFUSE 0%

To view/print a Cover Sheet Report

1 Select the Cover Sheet command from the Reports menu
and then select the Cover Sheet Report you want to see.
Note: It is not necessary to display the Cover Sheet in order to run a
Cover Sheet Report. Cover Sheet reports can be run from the Reports
Menu at any time.

2  The appropriate report dialog box displays. Refer to the
following sections for more information on each report dialog
box.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press C to display the Cover Sheet dialog box.

e Press E to display the Medication Overview dialog box.
e Press R to display the PRN Overview dialog box.

e Press 0 to display the IV Overview dialog box.

e Press X to display the Expired/DC’d/Expiring dialog box.
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Viewing/Printing The Cover Sheet-Medication Overview Report displays and groups
Cover Sheet— active, expired or discontinued, and future orders for the current patient
and by ward. The total number of orders per group displays in brackets

MEdiC_ation next to each group heading. The Cover Sheet—Medication Overview
Overview Report can be accessed from the Reports menu and then previewed
Report and/or printed.

The Cover Sheet-Medication Overview Report provides three levels of
detail for each order displayed.

1) The top level displays order and next administration data, and
includes the following header and information in the order
listed below.

VDL Tab: the name of the tab within BCMA where
administrations are displayed.

e Order Status: the current status of the order (i.e., Active,
Expired, Hold)

e Type: the schedule type of the order (C for Continuous,
O for One Time, OC for On Call, P for PRN)

¢ Medication; Dosage, Route: the orderable item associated
with the order; plus the dosage and route of the order
separated by a comma

e Schedule: the order schedule (i.e., Q2H, BID)

e Next Action: one of the following:

» “DUE” followed by the next scheduled
administration time after the last action taken for
active orders that have defined administration times
in MM/DD/YYYY @HHMM format.

» “Missed” followed by the next scheduled
administration time after the last action taken if
administration date/time exceeds the “After
Scheduled Admin Time” site parameter in
MM/DD/YYYY@HHMM format.

» “Provider Hold” for active orders on provider hold

» Blank for PRN, On Call, and One-Time orders

e Special Instructions: special instructions associated with
the order

e Order Start Date: the order’s start date/time displayed in
MM/DD/YYYY@HHMM format

e Order Stop Date: the order’s stop date/time displayed in
MM/DD/YYYY @HHMM format
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Viewing/Printing
Cover Sheet—
Medication
Overview
Report (cont.)

“F Medication Overview

2) The second level displays a maximum of four previous actions
taken against this specific order, and includes the following
header and information in the order listed below.

Note: Actions whose activity dates exceed the “Med History
Days Back” site parameter will not be displayed.

e Bag ID: If the order is an IV order, then the Bag ID header
and field displays, which is the unique identifier for the bag
associated with this action.

e Action By: the initials of the person that performed the

action, and the date/time of the action in
MM/DD/YYYY @HHMM format

e Action: the status of the adminstration (i.e., Given, Held,
Refused, Missing, etc.).
o If the order has a PRN schedule type, the following headers
and fields will display:
» PRN Reason: the PRN reason associated with the
action

> PRN Effectiveness: the PRN Effectiveness
comment for this action

Example: Medication Overview Report
By

s

BCMA COVERSHEET MEDICATION OVERVIEW REPORT

Order Statusies): Future / Acktive / Expired / DC'd Pun Date: SEP 05, 2007@23:45
Include &ctienis) & Comuents/Reasons Pags: 1
Patient: ECHMAPATIENT,ONE SEH: 000-00-3678 DOB:  SEP 2,1947 (£0)

Sex: MALE HE /it S Ward: 74 GEN MED Rm 724-A

Dx: TESTING Last Mvat: AUG 3,2006@12:17:30 Type: ADMISSION

ADRs: No ADRs on file.

llergies: LATEX, STRAWBERRIES

Total Orders reported: 13

VDL | Order 1Typel Medication; Dosage, Routs | Schedule | Mext Aetion | Order Stare | Order Stop |
Tab | Status I I I | | Date | Date |
ACTIVE [11 Orders]

1

D On Hold c {ACETAMTHOPHEN/CODETNE ELIXIR) Q6H Provider Hold 09/5/2007@0949  03/10/2007@0345

ACETAMINOPHEN, CODEINE ELIXIR (0Z) ;
1 TEASPOONSFUL , ORAL

UD  herive 3

Special Instructions: !As needed for wheezing

{ALEUTEROL AEROSOL} Q6H PEN 08/29/200781800 09/28/2007@1426
ALEUTEROL INHALER ; 1 puff , OR&L
INHALATION

ACTION BY: OB 08/5/2007@1606  ACTION: GIVEM  PRN REASOMN: Discoufort
COMMENT EY: OB 09/5/2007@1606 COMMENT: Pain Score of 1 entered into Witals via BCMA at
09/05/2007016:06

IVPE Active ®

[BAC ID: 780V101

{ZMPICILLIN IMI| TID MISSED 09/5/Z007@L700  09/5/2007@1119 09/14/Z007@Z400
AMPICILLIN, DEXTROSE 5% IN WATER ;
INFUSE OVER 30 MIN., IV PUSH

ACTION BY: OB 08/5/Z007@lE2%  ACTION: GIVEM

COMMENT BY: OB 09/5/200781526 COMMENT: Pr off ward
v

Report1 of 1 Pint | [ Conedl ]
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Viewing/Printing
Cover Sheet—
Medication
Overview
Report (cont.)

3) The third level displays comments associated with the action and

includes the following header and information in the order listed
below.

e Comment By: the initials of the person that entered the comment
and the date/time the comment was entered in
MM/DD/YYYY@HHMM format

e Comment: the text of the comment

To view/print a Cover Sheet Medication Overview Report

1 Select the Cover Sheet command from the Reports menu, and
then select the Medication Overview report. The Medication
Overview dialog box displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and then

press C to display the Cover Sheet reports. Press E to display the Medication
Overview dialog box.

Example: Cover Sheet Medication Overview

Dialog Box
“F Medication Overview @
Medication Overview ]
Include Order Status:
v Active v Future v Expired/DC'd
Include Detail
v Actions [~ Comments
Print by
{
{* “ward ﬂ [v Exclude Inactive Wards
Print by w/'ard Options
pu
r
(% Print Selected Patients onward - Mo Patients Selected  Select Patients
CBieven | Bim | Concel |

2 Inthe Include Order Status area, click inside the check boxes to
exclude Active, Future, or Expired/DC’d orders.

3 Inthe Include Detail area, click inside the checkboxes to
include/exclude Actions and Comments.

Keyboard Shortcut: Use TAB to move among the different areas of the
dialog box. Press SPACEBAR to click inside a check box.
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Viewing/Printing
Cover Sheet—
Medication
Overview
Report (cont.)

To view/print a Cover Sheet Medication Overview Report (cont.)
4 Inthe Print by area, select to print by Patient or Ward.
Note: If you choose to print the report by Patient, go to step 6.

5 If you choose to print the report by Ward, make your selection
from the list box provided. Clicking on the DOWN ARROW on the
Ward list box displays an alphabetical list of MAS wards and
Nurse Units.

Note: After selecting a ward, you must select patients within that ward
before running the report. Click SELECT PATIENTS and then select the
patients you want to preview or print, then click oK.

Note: To include Inactive Wards, click inside the check box to deselect the
default “Exclude Inactive Wards”.

6 Perform one of the following actions:
e Click PREVIEW to display the report on-screen.

e Click PRINT to display the Printer dialog box.
e Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT and
CANCEL buttons.

7 Perform one or more of the following actions, then click OK:
e Select a printer from the drop-down list box that you want to use
for outputting the Cover Sheet Medication Overview Report.

e Check the Queuing check box and enter the Date and Time you
want the report to print. Click the DOWN ARROW in the drop-
down list box to display a choice of dates and times.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.
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Viewing and Printing BCMA Reports

Viewing/Printing The Cover Sheet-PRN Overview Report displays and groups active
Cover Sheet— expired or discontinued and future orders with a schedule type of PRN

i for the current patient and by ward. The total number of orders per
PRN Overview group displays in brackets next to each group heading. The Cover
RepOI’t Sheet—PRN Overview Report can be accessed from the Reports menu
and then previewed and/or printed.

The Cover Sheet-PRN Overview Report provides three levels of detail
for each order displayed.

1) The top level displays order and next administration data, and
includes the following header and information in the order
listed below.

e VDL Tab: the name of the tab within BCMA where
administrations are displayed.

e Status: the current status of the order (i.e., Active, Expired,
Hold)

e Medication; Dosage, Route: the orderable item associated
with the order, including multiple dispense drugs, additives,
and solutions; plus the dosage and route of the order
separated by a comma

e Last Given: the last administration and the date/time the
action was performed for the orderable item in ACTION
MM/DD/YYYY@HHMM format

e Since Last Given: the number of hours and minutes since
the last administration of the orderable item in ##d ##h ##m
format (e.g., 1d 10h 23m)

e Special Instructions: special instructions associated with
the order

e Order Start Date: the order’s start date/time displayed in
MM/DD/YYYY @HHMM format

e Order Stop Date: the order’s stop date/time displayed in
MM/DD/YYYY @HHMM format

2) The second level displays a maximum of four previous actions
taken against this specific order, and includes the following
header and information in the order listed below.

Note: Actions whose activity dates exceed the “Med History Days
Back” site parameter will not be displayed.

e Bag ID: If the order is an IV order, then the Bag ID
displays, which is the unique identifier for the bag
associated with this action. The Bag ID header will not
display unless the order type of the order is “IV”.
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Viewing and Printing BCMA Reports

Viewi ng/Pri nti ng e Action By: the initials of the person that performed the
Cover Sheet— action, and the date/time of the action in

i MM/DD/YYYY @HHMM format
PRN Overview @

e Action: the action that was performed.
e PRN Reason: the PRN reason associated with the action

e PRN Effectiveness: the PRN Effectiveness comment for
this action

3) The third level displays comments associated with the action
and includes the following header and information in the order
listed below.

Report (cont.)

e Comment By: the initials of the person that entered the
comment and the date/time the comment was entered in
MM/DD/YYYY @HHMM format

e Comment: the text of the comment

Example: PRN Overview Report

~
BCHA COVERSHEET PRN OVERVIEW REPORT
Order Statusi(es): Furure / Active / Expired / DC'd Run Dace: SEP 05, 2007023:46
Include Action(s] & Comments/Reasons Page: 1
Patient: BCMAPATIENT,ONE s8: 000-00-3578 DOB:  SEP 2,1947 {-225)
Sex: MALE He /e o Ward: 7h GEN MED Ru 724-A
Dx: TESTING Last Mvut: AUG 3,2006@12:17:30 Type: ADMISSION
apRs: Ho ADRs on file.
Allergies: LATEX, STRAUBERRIES
Total Orders reported: 2
WOL | Status | Typel Hedication; Dosage, Route | Last Given | Since | Order Scarc | Order Scop |
Tab | | 1 | | Last Giwen |  Date | Dare |
ACTIVE (2 Orders]
1
D Aetive r {ALEUTEROL AEROSOL) 09/5/2007@1606 Od 7h 40m 08/29/2007@1800  08/28/2007a1426
ALEUTEROL INHALER ; 1 puff , ORAL
INHALATION
ACTION BY: OB 09/5/2007@1606  ACTION: GIVEN  PRN REASON: Discomfort
COMMENT BY: 0B 09/5/2007@l606 COMMENT: Pain Score of L entersd into Vitals wia BCMA at
09/05,/2007816: 06
Special Instructions: lhs needed for wheezing
2
D heive r (MILK OF MAGNESIE SUSP) 09/5/2007@1124 0d 1Zh 22m 03/5/2007@0948 03/15/200700348
MILK OF MACNESTA 16 0Z. ; 30 ML ,
ORAL
ACTION BY: OB 09/5/2007@11z4  ACTION: GIVEN  PRN REASON: Indigestion
Special Instructions: |GIVE &S NEEDED FOR ACID INDIGESTION
v
Report 1 of 1 Print | T Eancel !
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Viewing/Printing To view/print a Cover Sheet PRN Overview Report
Cover Sheet— 1 Select the Cover Sheet command from the Reports menu,
PRN Overview and then select the PRN Overview report. The PRN

Overview dialog box displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press C to display the Cover Sheet reports. Press R to display the
PRN Overview dialog box.

Report (cont.)

Example: Cover Sheet PRN Overview

Dialog Box
“F PEN Overview @
PRN Owverview l
Include Order Status:
v Active v Future [v Expired/DC'd
Include Detail
v Actions [ Caomments
Frinit b
i
i Ward j [v Exclude Inactive Wards
Print by ' ard Options
~
r
&% Print Selected Patients onWard - No Patients Selected ~ Select Patients
TPieven | Pin | Concel |

2 Inthe Include Order Status area, click inside the check
boxes to exclude Active, Future, or Expired/DC’d orders.

3 Inthe Include Detail area, click inside the checkboxes to
include/exclude Actions and Comments.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box. Press SPACEBAR to click inside a check box.

4 In the Print by area, select to print by Patient or Ward.

Note: If you choose to print the report by Patient, go to step 6.
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Viewing and Printing BCMA Reports

Viewing/Printing To view/print a Cover Sheet PRN Overview Report (cont.)
Cover Sheet—
PRN Overview 5 If you choose to print the report by Ward, make your

selection from the list box provided. Clicking on the DOWN
ARROW on the Ward list box displays an alphabetical list of
MAS wards and Nurse Units.

Report (cont.)

Note: After selecting a ward, you must select patients within that ward
before running the report. Click SELECT PATIENTS and then select the
patients you want to preview or print, then click oK.

Note: To include Inactive Wards, click inside the check box to deselect
the default “Exclude Inactive Wards”.

6 Perform one of the following actions:
e Click PREVIEW to display the report on-screen.

o Click PRINT to display the Printer dialog box.
e Click cANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

7 Perform one or more of the following actions, then click OK:

e Select a printer from the drop-down list box that you want to
use for outputting the report.

e Check the Queuing check box and enter the Date and Time

you want the report to print. Click the DOWN ARROW in the
drop-down list box to display a choice of dates and times.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.
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Viewing and Printing BCMA Reports

Viewing/Printing The Cover Sheet-1V Overview Report displays and groups IV bag
Cover Sheet— information on active, expired, and discontinued orders for the current
. patient and by ward. The total number of 1V bags per group displays in
IV Overview brackets next to each group heading. The Cover Sheet—IV Overview
RepOI’t Report can be accessed from the Reports menu and then previewed
and/or printed.

The groups display top down in the following order:

e Infusing: any bag that is currently infusing on an active,
expired, or discontinued order

e Stopped: any bag that is currently stopped on an active,
expired, or discontinued order

e All Other: any bag that is not infusing or stopped on an
active order

The Cover Sheet-I1V Overview Report provides two levels of detail for
each order displayed.

1) The top level displays bag and order data, and includes the
following header and information in the order listed below.

e Bag ID: the unique identifier of the bag.

e Order Status: the current status of the order to which the
bag belongs

e Bag Status: the current status of the bag (Infusing, Stopped,
Available, Complete).

Note: Bag status is blank for active IV orders that have no
bags associated with them.

e Medication; Dosage, Route: the orderable item associated
with the order, including additives and solutions; plus the
dosage and route of the order separated by a comma.

e Infusion Rate: the infusion rate associated with the order.

e Other Print Info: other print information associated with
the order

e Bag Info: “changed order” if the bag is associated with an
order that has been edited

e Order Start Date: the order’s start date/time displayed in
MM/DD/YYYY@HHMM format

e Order Stop Date: the order’s stop date/time displayed in
MM/DD/YYYY @HHMM format
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Viewing/Printing 2) The second level displays the bag history (actions and
Cover Sheet— comments) and contains the following header and information>

IV Overview Note: A maximum of four previous actions display at the
Report (cont.) second level. Actions with activity date exceeding the “Med
History Days Back” site parameter do not display.

e Date/Time: If the order is an IV order, then the Bag ID
displays, which is the unique identifier for the bag
associated with this action.

e By: the initials of the person that performed the actionor
entered the comment.

e Action: the action that was performed.
e Comment: the text of the comment.

Example: IV Overview Report

EBCHM& COVERSHEET IV OVERVIEW REPORT

Order Typeis): Infusing Bags / Stopped Bags / ALL Others Bun Date: SEP 05, ZO007RZ3:47
Include Aotion(s) & Comments/Reasons Page: 1
Patient: ECMAPATIENT,ONE SSN: 000-00-3578 DOB:  SEP 2,1947 (603

Sex: MALE He /T - *pE Ward: 7h CEN MED Im 724-A

Dx: TESTING Last Mvme: AUG 3,2006@12:17:30 Type: ADMISSION

ADRs: No ADRs on file.

Allergies: LATEX, STRAWEERRIES

Total Items reported: 4

Bag ID [ Order | Bag |  Medication; Infusion Rate, Route | Bag Info | Order Start | Order Stop |
1 Status | status 1 1 1 Date 1 Date 1

1
780V93 Active INFUSING {HEPARIN SOLN) 08/28/200701800  08/5/200702400
HEPARTN, DEMTROSE 5% IN M. SALINE ;
60 ml/hr, INTRAVENOUS
BY: OB 08/2%/Z007@1416 ACTION:
COMMENT: Corrected injection site
EY: 0B 08/29/2007@1415 ACTION: INFUSING
Stopped (1]
780V100 Expired STOPPED {PROLEUKIN INI) 08/29/200701646  09/3/200701646

PROLEUEIN, DEXTROSE §3% IN N. SALINE
7 100 mlfhr, INTRAVENOUS

BY: OB 08/23/2007@1650 ACTION: STOPPED
COMMENT: Patient nauseated.
BY: OB 08/23/2007@1647 ACTION: INFUSING

Report 1 of 1 Frirt {ance
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Viewing and Printing BCMA Reports

Viewing/Printing
Cover Sheet—

IV Overview
Report (cont.)

320

To view/print a Cover Sheet IV Overview Report

1 Select the Cover Sheet command from the Reports menu,
and then select the IV Overview report. The 1V Overview
dialog box displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press C to display the Cover Sheet reports. Press O to display the
IV Overview dialog box.

Example: Cover Sheet IV Overview
Dialog Box

“F ¥ Overview @

I% Overview ]
Include Order Status::

[v InfusingBags v Stopped Bagz [v All Others

Inchude Detail:

[v Actions [~ Comments

Prirt b
(¥ Patient
" ward J [v Exclude Inactive YW ards

Frint by *ward Options
P

~

¢ EERE|

Frint | LCancel |

2 Inthe Include Order Status area, click inside the check
boxes to exclude Infusing Bags, Stopped Bags, or All
Others.

3 In the Include Detail area, click inside the checkboxes to
include/exclude Actions and Comments.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box. Press SPACEBAR to click inside a check box.

4 In the Print by area, select to print by Patient or Ward.

Note: If you choose to print the report by Patient, go to step 6.
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Viewing and Printing BCMA Reports

Viewing/Printing To view/print a Cover Sheet IV Overview Report (cont.)

Cover Sheet— s it ) . o Ward. mak

: you choose to print the report by Ward, make your
IV Overview selection from the list box provided. Clicking on the DOWN
Report (cont.) ARROW on the Ward list box displays an alphabetical list of
MAS wards and Nurse Units.

Note: After selecting a ward, you must select patients within that ward
before running the report. Click SELECT PATIENTS and then select the
patients you want to preview or print, then click OK.

Note: To include Inactive Wards, click inside the check box to deselect
the default “Exclude Inactive Wards”.

6 Keyboard Shortcut: Use the DOWN ARROW to select the
Ward, and then select a ward location from the drop-down
list box. Perform one of the following actions:

e Click PREVIEW to display the report on-screen.

e Click PRINT to display the Printer dialog box.
e Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

7 Perform one or more of the following actions, then click:
e Select a printer from the drop-down list box that you want to
use for outputting the report.

e Check the Queuing check box and enter the Date and Time
you want the report to print. Click the DOWN ARROW in the
drop-down list box to display a choice of dates and times.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.
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Viewing and Printing BCMA Reports

Viewing/Printing The Cover Sheet-Expired/DC’d/Expiring Orders Report displays and
Cover Sheet— groups expired and discontinued orders, as well as orders that will

. , expire for the current patient and by ward. For each group, the total
Expired/DC’d/ number of IV bags per group is displayed in brackets next to the group
Expiring Orders heading. The Cover Sheet— Expired/DC’d/Expiring Orders Report can
Report be accessed from the Reports menu and then previewed and/or printed.

The groups display top down in the following order:

e Expired/DC’d: orders that have expired or discontinued
within the last 24 hours.

e Expiring Today: orders that have not yet expired, but will
expire before midnight of the current day

e Expiring Tomorrow: orders that expire after midnight of
the current day but before midnight of the next day

The Cover Sheet—IV Overview Report provides three levels of detail for
each order displayed.

1) The top level displays order and next administration data, and
includes the following header and information in the order
listed below.

e VDL Tab: the name of the tab within BCMA where
administrations are displayed.

e Status: the current status of the order (i.e., Active, Expired,
Hold)

e Type: the schedule type of the order

e Medication; Dosage, Route: the orderable item associated
with the order, including multiple dispense drugs, additives,
and solutions; plus the dosage and route of the order
separated by a comma

e Schedule: the order schedule (i.e., Q2H, BID).

e Special Instructions: special instructions associated with
the order

e Order Start Date: the order’s start date/time displayed in
MM/DD/YYYY@HHMM format

e Order Stop Date: the order’s stop date/time displayed in
MM/DD/YYYY@HHMM format
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Viewing/Printing
Cover Sheet—
Expired/DC’d/
Expiring Orders
Report (cont.)

2) The second level displays a maximum of four previous actions
taken against the order and contains the following header and
information:

e Bag ID: if the order is an IV order, the Bag ID displays.
e Action By: the initials of the person that performed the

action and the date/time of the action in
MM/DD/YYYY @HHMM format.

e Action: the action that was performed.

o If the order has a PRN schedule type, the following headers
and fields will display:

> PRN Reason: the PRN reason associated with the
action

> PRN Effectiveness: the PRN Effectiveness
comment for this action

3) The third level displays comments associated with the action
and includes the following header and information in the order
listed below.

e Comment By: the initials of the person that entered the
comment and the date/time the comment was entered in
MM/DD/YYYY @HHMM format.

e Comment: the text of the comment.

Example: Expired/DC’d/Expiring Orders Report

“® Expired/DC d/Expiring Orders

[]=1ed

-~

tatusfes) :

ECHA COVERSHEET EXPIRED/DC'd/EXPIRING ORDERS REPORT
: Expired / DCG'd / Bupiris
Tnclude Action(s) & Comments/Reasons

Patientc: BCHAPATIENT,ONE s8H: aD0-D0-3678 DB SEP z,1347 (60}
. oy

He /T -

ng Today / Expiring Tomorrow Run Dabe: SEP 05, 2007Q23:47
Page: 1

Ward: 7 GEN MED Bm 724-k

Hedication; Dosage, Bouts ] Scheduls [ Mzt | Order Stare | Ovder Stop |

z
IVPE Dizconvinued @

(MMPICILLIN INT} TID
AMPICILLIN, DEXTROSE 5% IN WATER ;
INFUSE OVER 20 MIN., IVP

Other Princ Info:!WATCH FOR INTERACTION WITH MVI

08/5/2007B1300  09/5/2007E1120

Report1 of 1 Brirt
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Viewing/Printing
Cover Sheet—
Expired/DC’d/
Expiring Orders
Report (cont.)

324

To view/print a Cover Sheet Expired/DC’'d/Expiring Orders
Report

1 Select the Cover Sheet command from the Reports menu,
and then select the Expired/DC’d/Expiring Orders report.
The Expired/DC’d/Expiring Orders dialog box displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press C to display the Cover Sheet reports. Press X to display the
Expired/DC’d/Expiring Orders dialog box.

Example: Cover Sheet Expired/DC’'d/Expiring Orders
Dialog Box

“F Expired/DC d/Expiring Orders @

E spired/D C'd/E spiring Orders l
Include Order Status:

v Expired/DC'd | Ewpiring Today [ Ewxpiring Tomorrow

Inciude Detail:
v Actions [ Comments

Print bar
(¥ Paticnt
" ward | ¥ Exclude Inactive Wards

Frint by ‘W ard Options
~

~

¢ EERE|

FPrint | Cancel |

2 Inthe Include Order Status area, click inside the check
boxes to exclude Expired/DC’d, Expiring Today, or
Expiring Tomorrow orders.

3 Inthe Include Detail area, click inside the checkboxes to
include/exclude Actions or Comments.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box. Press SPACEBAR to click inside a check box.

4 In the Print by area, select to print by Patient or Ward.

Note: If you choose to print the report by Patient, go to step 6.
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Viewing and Printing BCMA Reports

Viewing/Printing To view/print a Cover Sheet Expired/DC’d/Expiring Orders
Report (cont.)
Cover Sheet-—

EXp! r.ed/DC d/ 5 If you choose to print the report by Ward, make your
Expiring Orders selection from the list box provided. Clicking on the DOwWN
Report (cont.) ARROW on the Ward list box displays an alphabetical list of
MAS wards and Nurse Units.

Note: After selecting a ward, you must select patients within that ward
before running the report. Click SELECT PATIENTS and then select the
patients you want to preview or print, then click OK.

Note: To include Inactive Wards, click inside the check box to deselect
the default “Exclude Inactive Wards”.

6 Perform one of the following actions:
e Click PREVIEW to display the report on-screen.

e Click PRINT to display the Printer dialog box.
e Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

7 Perform one or more of the following actions, then click OK:

e Select a printer from the drop-down list box that you want to
use for outputting the Cover Sheet Expired/DC’d/Expiring
Orders Report.

e Check the Queuing check box and enter the Date and Time
you want the report to print. Click the DOWN ARROW in the
drop-down list box to display a choice of dates and times.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.
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Viewing/Printing
a Medication
Therapy Report

326

The Medication Therapy Report is similar to the Medication History
Report, but contains additional information and does not require a
patient record to be open. If no patient record is open, it defaults to a
ward-based report. If a patient record is open, the report searches the
current patient’s administrations.

The Medication Therapy Report allows users to search by VA Drug
Class, orderable item, or dispense drug. The report searches through all
of currently admitted patients’ previous administrations that fall within
the specified date range and match the specified schedule types and
selected medications.

To view/print a Medication Therapy Report

1 Select the Medication Therapy command from the Reports
menu. The Medication Therapy dialog box displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press T to display the Medication Therapy dialog box.

Example: Medication Therapy Dialog Box

“F Medication Therapy @

Medication Therapy l
Start Date: Stop Date:

7A12/2007 hd 741342007 -

Include Schedule Types:

v Continuous v On-Cal
v PRM v One-Time
Include Detail:

[~ Comments

Medication Search:

Select Medications Ho Medications Selected

Frint by
+ Patient
T wiard | J [v Exclude Inactive \Wards
Frint by ‘W ard Dptions
(‘
~

¢ EETE
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Viewing and Printing BCMA Reports

Viewing/Printing To view/print a Medication Therapy Report (cont.)
a Medication 2 Use the DOWN ARROW, within the list boxes, to select the
Therapy Report Start and Stop Dates of the Medication Therapy Report that

you want to view on-screen or print.
(cont.)

Note: Clicking on the bowN ARROW on the Date for Report list box
displays a calendar. You can use the scroll arrows in the upper corners
of the calendar to display a different month, and then click on a date to
select it and close the calendar. Clicking inside the Start/Stop Time list
boxes provides selections.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 Inthe Include Schedule Types area, click inside the check
boxes to exclude Continuous, PRN, On-Call, and One-Time
in the Medication Therapy Report.

Keyboard Shortcut: Press SPACEBAR to select a check box.

4 In the Include Detail area, click inside the check box to
include/exclude comments.

5 Click SELECT MEDICATIONS to display the Medication
Therapy — Medication Selection dialog box.

Note: You must select medications prior to running this report.

Example: Medication Therapy — Medication Selection
Dialog Box

BCMA - Medication Therapy - Medication Selection

Drug Search Category
" Dispensed Drugs
" IV Medications

" orderable Trem

Search

Search Results: Selected Medications:

ACETAZOLAMIDE ACETAMINOPHEN

ACETAMINDPHEN LIGUID
ACETAMINOPHEN/CODEINE
Add =
Add Al =>

< Remove
<< Remove Al

January 2009 BCMA V. 3.0 GUI User Manual 327



Viewing and Printing BCMA Reports

Viewing/Printing
a Medication
Therapy Report
(cont.)

To view/print a Medication Therapy Report (cont.)

6 In the Drug Search Category, click a category to choose the
method by which you want to search for a medication.
Choices include Dispensed Drugs, IV Medications,
Orderable Item (default), and VA Drug Class. Regardless of
the drug category you choose for searching, the search
results will return Dispensed Drugs.

NOTE: Currently, when searching by VA Drug Class, BCMA accepts
only VA Drug Class Classification Text, not VA Drug Class Codes.

7 Inthe Search Criteria area, enter search text as applicable. If
you are unsure of the spelling of an item, you can enter a
partial name. Press ENTER or click the SEARCH button.

8 When Search Results display, select the medications you
want on the report using one of the following methods:

e To select only one medication, click its name and then
click ADD.

e To select all listed medications, click one and then
click ADD ALL.

e To remove a medication that was selected by mistake,
click its name in the Selected Medications area and
then click REMOVE.

e Toremove all medications in the Selected
Medications area, click one name and then click
REMOVE ALL.

Keyboard Shortcut: To select medications from the Search Results
or Selected Medications lists, use CTL+CLICK or SHIFT+CLICK for each
name. To select all medications in a list, use ALT+A.

9 Click oK to return to the Medication Therapy — Medication
Selection dialog box.
10 In the Print by area, select to print by Patient or Ward.

Note: If you choose to print the report by Patient, go to step 12.

11 If you choose to print the report by Ward, make your
selection from the list box provided. Clicking on the DOWN
ARROW on the Ward list box displays an alphabetical list of
MAS wards and Nurse Units.

Note: After selecting a ward, you must select patients within that ward
before running the report.

Note: To include Inactive Wards, click inside the check box to deselect
the default “Exclude Inactive Wards”.

328
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Viewing and Printing BCMA Reports

Viewing/Printing
a Medication
Therapy Report
(cont.)

¥ Medication Therapy

To view/print a Medication Therapy Report (cont.)

Keyboard Shortcut: Use the DOWN ARROW to select the Ward, and
then select a ward location from the drop-down list box.

Note: If you choose to print selected patients, you must click SELECT
PATIENTS and then select the patients you want to preview or print, then
click oK.

12 Perform one of the following actions:
o Click PREVIEW to display the report on-screen.

e Click PRINT to display the Printer dialog box.
e Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

13 Perform one or more of the following actions, then click OK:

e Select a printer from the drop-down list box that you want to
use for outputting the report.

e Check the Queuing check box and enter the Date and Time
you want the report to print. Click the DOWN ARROW in the
drop-down list box to display a choice of dates and times.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.

Example: Medication Therapy Report
[ERi=1]e5]

~

Include Comments

ECHA MEDICATION THERAPY REPORT for AUC 26, 200720001 to SEP 06, 200782400
hedule Type(s): Continuous / PRN / On

Pun Dace: SEP 06, 2007
Page: 1

CETAMINOPHEN/GODEINE / ACET.

ACETAMINOPHEN 325MC TAELET B z TAE

AUG 23, 2007@1S:57:08 OB
Pain Scere of 3 enterad inte Vivals wia BOMA av 08/25/200781%:57

D aUe ze, 2007017:28
ACETAMINOPHEN 3ZSMG TABLET z z TAB

UG 23, Z007BL7:28:10 OB
Pain Score of 6 entered into Vitals wia BONA av 08/28/200717:2%

Report1 of 1 Brint | [
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Viewing/Printing
an IV Bag Status
Report

You can print (and view) a patient’s IV Bag Status Report, which
provides status on IV bags, excluding available bags, by patient or by
selected patients on the ward. Users can include/exclude completed,
infusing, stopped, missing, held, and refused IV bags, as well as bags
for which no action has been taken on the order.

To view/print an IV Bag Status Report

1 Select the IV Bag Status command from the Reports menu.
The Medication Therapy dialog box displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press B to display the IV Bag Status dialog box.

Example: IV Bag Status Dialog Box

“® IV Bag Status @

I Bag Status I

Start Date: Stop Date:
8/ 242007 - 4/ /2007 hd
Start Time: Stop Time:
oot - 200 -
Include Order Status:
v Active v DCd [v Expired
Include Bag Status: :

¥ Completed [V Infusing Iv Stopped
v Missi v Held v Refused

Include Detail

Iv Commets

Print by
(¥ Patient
" whard J [v Exclude Inactive Wards
PFrint by “Ward Dptions
~
~

¢ EEr
Prewview | Print | Cancel |

2 Use the DOWN ARROW, within the list boxes, to select the
Start and Stop Dates of the IV Bag Status Report that you
want to view on-screen or print.

Note: Clicking on the down arrow on the Date for Report list box
displays a calendar. You can use the scroll arrows in the upper corners
of the calendar to display a different month, and then click on a date to
select it and close the calendar. Clicking inside the Start/Stop Time list
boxes provides selections.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.
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Viewing and Printing BCMA Reports

Viewing/Printing
an IV Bag Status
Report (cont.)

To view/print an IV Bag Status Report (cont.)

3 Use the DOWN ARROW, within the list boxes, to select the
Start and Stop Times to include on the report.

4 |nthe Include Order Status area, click inside the check
boxes to exclude Active, DC’d, or Expired orders.

5 Inthe Include Bag Status area, click inside the check boxes
to include/exclude Completed, Infusing, Stopped, Missing
Dose, Held, Refused, and No Action Taken, status.

Keyboard Shortcut: Press SPACEBAR to select a check box.

6 In the Include Detail area, click inside the check box to
include/exclude comments.

7 Inthe Print by area, select to print by Patient or Ward.
Note: If you choose to print the report by Patient, go to step 9.

Keyboard Shortcut: Use the DOWN ARROW to select the Ward, and
then select a ward location from the drop-down list box.

8 If you choose to print the report by Ward, make your
selection from the list box provided. Clicking on the DOWN
ARROW on the Ward list box displays an alphabetical list of
MAS wards and Nurse Units.

Note: After selecting a ward, you must select patients within that ward
before running the report. Click SELECT PATIENTS and then select the
patients you want to preview or print, then click OK.

Note: To include Inactive Wards, click inside the check box to deselect
the default “Exclude Inactive Wards”.

9 Perform one of the following actions:
e Click PREVIEW to display the report on-screen.

e Click PRINT to display the Printer dialog box.
e Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

10 Perform one or more of the following actions, then click OK:
e Select a printer from the drop-down list box that you want to
use for outputting the IV Bag Status Report.

e Check the Queuing check box and enter the Date and Time
you want the report to print. Click the DOWN ARROW in the
drop-down list box to display a choice of dates and times.
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Viewing and Printing BCMA Reports

Viewing/Printing To view/print an IV Bag Status Report (cont.)

an IV Bag Status . _ . .
Report (cont.) Note: The printer that you select becomes the “default” printer for all

reports printed from BCMA.

Example: IV Bag Status Report

-~
ECMA IV BAG STATUS REPORT for Aug Z&, Z007RE00:01 to Sep 05, Z00O7RE4:00 Bun Date: SEP 05, ZOO7RZ3:EE
Order Statusies): Active / DC'd / Expired Page: 1
Bay Statusies): Infusing / Stopped / Completed / No Action Taken / Missing Dose / Held / Refused
Include Comments/Reasons
Patient: EBCMAPATIENT, ONE SEN: 000-00-9&78 DOE: SEP Z,1947 (&80}
Sex: MALE HE /T2 T Ward: A GEN MED Pm 7Z4-A
Drx: TEETING Last Mwvwt: AUGC 3,Z006@1Z:17:320 Type: ADMISEION
ADRs: Ho ADRs on file.
Allergies: LATEX, STRAWEBERRIES
Order | Order | Order | Medication | Bag UID | Bag | | Action Date/Time |
Start Date | Stop Date | Status | | | Status | | |
1 QE3W) |
08/4/Z00E@02E0 02/27 /2007016326 Discontimued KCL ZOMEQ/DE/NACL 720V7E COMPLETED 02/28/z007@1737 |
0.39% Comment: Bag newver marked as completed. |
|
Z 0 (z4v) |
02/4/Z006RANOSEE 0229720071645 Discontinued PROLEUEIN Je0vre COMPLETELD 08/28/2007R0244 |
DEXTROSE 5% IN M. |
SALINE |
3 (E5W) |
08/ /4/Z006@1410 02/28/Z007@1726 Discontimued KCL ZOMEQ/DE/NACL 720WsS1l COMPLETED 02/228/z007@0944 |
0.9% |
4 i2zv) |
02/28/72007@1800 O9/5/Z007RE400 Active HEPARIN 7e0Va3 INFUSING =Z24h O0B/Z37/Z007E1415 |
DEXTROSE 5% IN N. |
SALINE |
&oof3sv) |
05/22/Z007R1646 03/37Z00781646 Expired PROLEUEIN 7E0V100 STOFPPED =Zdh 05/23/Z007R1&50 |
DEXTROSE 5% TN N_ Comment.: Patient nauseated. |
SALINE |
& 4 ET) * Mo Action Taken On Order * |
08/29/72Z007@LE2e 09714 /200732400 Active OHACILLIN 720vV107 No Action On Order|
DE 1/2NS W ECL ZOMEQ 720V102 No Action On Order|
JE0Vi0S No Action On Order| b
Report1 of 1 PBint
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Viewing and Printing BCMA Reports

Viewing/Printing an
Unable to Scan
(Detailed) Report

TIP:

You can type the

information in the

list boxes, or use
the drop-down
arrows to make
your selection.

You can use the Unable to Scan (Detailed) Report to view/print detailed
information for each scanning failure logged via Unable to Scan
functionality. Report data for a wristband scanning failure is collected
after you complete the Unable to Scan process and successfully select,
confirm, and open the patient record. Report data for a medication
scanning failure is collected after you complete the Unable to Scan
process and complete all steps of the medication administration.
Canceling out of the Unable to Scan process or canceling a medication
administration at any point in the process will not log the Unable to
Scan event. Only logged Unable to Scan events print on the Detailed
report. It is not necessary to open a patient record in order to view/print
this report.

Note: This report is only accessible to users with the PSB UNABLE
TO SCAN security key.

To view/print an Unable to Scan (Detailed) Report

1 Select the Unable to Scan (Detailed) command from the
Reports menu. The Unable to Scan (Detailed) dialog box
displays

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press N to display the Unable to Scan (Detailed) dialog box.

Example: Unable to Scan (Detailed) Dialog Box

y
Unable to Scan (Detailed) |
Start Date: Stop Dale
’7 11/14/2008 'I ’7 ITUZD/‘ZDDE 2 ‘
Start Time: Stop Time:
’7 o - ’7 2400« ‘
—Tupe of Scanning Failure: ——————— ~Select Reason:
1= &l Scanning Failures
" Medication Only I’NI Reasons j
" Wristhand Drly

~For:
= &ll'wWards/Patients
" wad I

j [¥ Exclude Inactive wards
[# Exclude MAS wWards

~Sort

Primary Sort By

’7 IDate.r‘Time of Scanning Failure ﬂ & Ascending Descending ‘
Second Sort By:

’7 Inone j
Third Sort By

’7 Innne j ‘

i Preview I

FErirt I LCancel |

2 Use the DOWN ARROW, within the list boxes, to select the
Start and Stop Dates of the Unable to Scan (Detailed)
Report that you want to view on-screen or print.
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Viewing and Printing BCMA Reports

Viewing/Printing an | To view/print an Unable to Scan (Detailed) Report (cont.)
Unable to Scan

(Detai Ied) Report I\_Iote: Cllc!<|ng on the DOWN ARROW on the Start Date and _Stop Date
list boxes displays a calendar. You can use the scroll arrows in the
(cont.) upper corners of the calendar to display a different month, and then

click on a date to select it and close the calendar. Clicking inside the
Start/Stop Time list boxes provides selections.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 Use the DOWN ARROW, within the list boxes, to select the
Start and Stop Times of the Unable to Scan (Detailed)
Report that you want to view on-screen or print.

Note: Report will begin searching for Unable to Scan events that
occurred on or after the Start Date @ Start Time specified and will stop
searching for Unable to Scan events that occurred before or on the Stop
Date @ Stop Time specified.

4 Inthe Type of Scanning Failure area, select the type of
scanning failure to include in the report.

5 Use the DOWN ARROW, within the Select Reason list box, to
select the reason for the scanning failure.

Note: Reasons are filtered by Type of Scanning Failure selection.

6 In the For area, select the All Wards/Patients radio button or
the Ward radio button and choose the individual ward or
Nurse Unit from the list box.
Note: To include Inactive Wards in the list box, click inside the check
box to deselect the default “Exclude inactive Wards.”

Note: To include MAS Wards in the list box, click inside the check
box to deselect the default “Exclude MAS Wards.”

7 Inthe Sort area, specify the criteria by which you would like
to sort your report. You can select up to three levels of fields
to sort by. By default, the report is sorted by Date/Time of
Scanning Failure (ascending). Select Primary, and optional
Second and Third Sort By options.

8 Perform one of the following actions:
e Click PREVIEW to display the report on-screen.

o Click PRINT to display the Printer dialog box.
e Click CANCEL to return to the patient’s VDL.
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Viewing and Printing BCMA Reports

Viewing/Printing an | To view/print the Unable to Scan (Detailed) Report (cont.)
Unable to Scan Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT

(Detailed) Report and CANCEL buttons.

(Cont-) 9 Perform one or more of the following actions, then click
OK:

o Select a printer from the drop-down list box that you want to
use for outputting the Unable to Scan (Detailed) report.

o Check the Queuing check box and enter the Date and Time
you want the report to print. Click the DOWN ARROW in the
drop-down list box to display a choice of dates and times.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.

Example: Unable to Scan (Detailed) Report
JEIE

B
BCMA UNABLE TO SCAN (Detailed) Page: L of 1
Date/Time: HOV 20, 2008ELS:18:dd
Report Dare Dange: Srart Date: NOV 07, Z003B00:01  Stop Date: NOV 13, Z002@24:00
Type of Somrming Failure: ALL
Reasom: All Beasens
Division ANYTOWN VA HCS Nurse Location: All
Sorted By: DATE/TINE of UTS (ascending) Total BCMA Unable to Scan events: §
This is a report of documented BCMA "Unable to Scan' ewents within the given date rangs.
| PATIENT'S WAME | DATE/TTHE | LOCATION | | DEUG ] | mEASON |
| (ETDY | arurs | WARD/EmEd | TYPE | TD#) | UZER'E MAME | UTH |
1. | | | | ORDE: 34T | | |
2IEEMI, | moviz,zo08| SD-EU | mED | INSULIN | GEAERE,SUZANNE E | Damaged |
BHYYHSE HIPLUI | @O3:05:23 | /317D1-3-BU I | REG I | Medicarion |
{8880} | | | | i51vey | | Label |
|
COMMENT: [Verify Five Rights Override Selected) I
lakel was torn I
2. | | | | | I |
SIRERM, | mOwlz,z008| SD-BI | mRIET | | GRABAR,GUZANNE B | Damaged |
BHYYHSE HIPLUT | @O0S:Z7:45 | /517D1-3-BU | | | | Wristband |
{8580} | | | | | | |
|
COMMENT: rn netified I
3. | | | | ORDg: 32U | | |
2IEEMI, | moviz,zo08| SD-EU | MED | NITROGLYCERIN | GEAERE,SUZANNE E | Damaged |
BHYYHSE HIPLUI | @l1:33:05 | /317D1-3-BU I | 0.4ME/HR PATCH | | Medicarion |
{8880} | | | | 2313y | | Label | =
I
COMMENT: [Verify Five Rights Override Selected) I
label is torm I
4. | | | | | I |
SIRERM, | mOwlz,z008| SD-BI | mRIET | | GRABAR,GUZANNE B | Damaged |
BHYYHSE HIPLUT | @ll:43:24 | /517D1-3-BU | | | | Wristband |
{8560} | | | | | | |
|
COMMENT: replacing wrist band I
Report1 of 1 Bint feat
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Viewing and Printing BCMA Reports

Viewing/Printing an
Unable to Scan
(Summary) Report

TIP:

3 You can type the
¥ information in the

list boxes, or use
the drop-down
arrows to make
your selection.

You can use the Unable to Scan (Summary) Report to view/print the
total number and percentages of wristbands scanned, wristbands by-
passed, medications scanned, and medications by-passed. It is not
necessary to open a patient record in order to view/print this report.

Note: This report is only accessible to users with the PSB UNABLE
TO SCAN security key.

To view/print an Unable to Scan (Summary) Report

1 Select the Unable to Scan (Summary) command from the
Reports menu. The Unable to Scan (Summary) dialog box
displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press s to display the Unable to Scan (Summary) dialog box.

Example: Unable to Scan (Summary) Dialog Box

zl
Unable to Scan [Summary) |
—Start Date: —Stop Date:
I'I'I.-"'I4.-"2EIUB 'I I'I'I.-"ZU.-"2EIE|8 'I
—Start Time: —Stop Time:
I 0o 'l I 2400 =

i For:
* Entire Facility [1 page report]

" Murse Unit/Location [1 Unit per page)

¥ Exclude Inactive Wards
€ ad | = [V Exclude MAS Wards

i Preview i Erint | LCancel |

2 Use the DOWN ARROW, within the list boxes, to select the
Start and Stop Dates for the Unable to Scan (Summary)
Report that you want to view on-screen or print.

Note: Clicking on the DOWN ARROW on the Start Date and Stop Date
list boxes displays a calendar. You can use the scroll arrows in the
upper corners of the calendar to display a different month, and then
click on a date to select it and close the calendar. Clicking inside the
Start/Stop Time list boxes provides selections.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.
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Viewing and Printing BCMA Reports

Viewing/Printing an | To view/print an Unable to Scan (Summary) Report (cont.)

Unable to Scan

(Summary) Report 3 Inthe For area, select the Entire Facility radio button, Nurse

Unit/Location radio button, or the Ward radio button.
(Cont-) e The Entire Facility option prints a one page report
containing grand totals and percentages for your entire
Division. This option is filtered by the Division you selected
when you logged into BCMA.

e The Nurse Unit/Location option prints a summary report
page for each Nurse Unit in your Division (one unit per
page). This option is filtered by the Division you selected
when you logged into BCMA.

e The Ward option allows you print a summary report for a
selected MAS Ward or Nurse Unit.

4 If you choose to print the report by Ward, make your
selection from the list box provided. Clicking on the DOWN
ARROW on the Ward list box displays an alphabetical list of
MAS Wards and/or Nurse Units.

Note: To include Inactive Wards in the list box, click inside the check
box to deselect the default “Exclude Inactive Wards.”

Note: To include MAS Wards in the list box, click inside the check
box to deselect the default “Exclude MAS Wards.”

5 Perform one of the following actions:
o Click PREVIEW to display the report on screen.

e Click PRINT to display the Printer dialog box.
e Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

6 Perform one or more of the following actions, then click
OK:

e Select a printer from the drop-down list box that you want to
use for ouputting the Unable to Scan (Summary) report.

e Check the Queuing check box and enter the Date and Time
you want the report to print. Click the DOWN ARROW in the
drop-down list box to display a choice of dates and times.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.
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Viewing and Printing BCMA Reports

Viewing/Printing an
Unable to Scan
(Summary) Report
(cont.)

Example: Unable to Scan (Summary) Report

To view/print an Unable to Scan (Summary) Report (cont.)

=181 x|

338

[ECMA UNAELE TO SCAN (Sunmary) Page: 1 of 1
Date/Time: NOV 0, Z008@14:Z0:05
Report Date Range: Start Date: NOW 14, Z002@00:01 Stop Date: NOV E0, Z002REZ4:00
Division: ANYTOWN VA HCS Murse Location: NUR 10D-BU
This is a summary report of BOMA Unshle to Scan Events that have occurred within the given date range.
Mote: * Access to BCMA Tnable to Scan Beports is BESTRICTED. *
Wristband Totals - Count % total events
Processed wia SCANNER ... ... ... .. .._.......: 1,212 83,9
Processed via SCANNER BY-PASS. . ... ......: 1 0.1
EEYED ENTRY o o.o
BCMA UNABLE TO SCAN Option .......: 1 ool
Total Wristhand Scan Events ... ___ . ___: 1,213
Medication Label Totals - Count % total events
Processed wia SCANNER ... ... ... .. .._.......: 3,143 s3.0
33 1.0
2 0.l
20 (L)
oo
Total Medication Label Scan Events .......: 3,176
MOV Z0, EZ008@14:EZ0:08
[ECMAL UNABLE TO Z2CAN (Sunmary) Page: 1 of 1
Report 1 of 1 Frint Hext
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Glossary

BCMA Lingo

The alphabetical listings, in this chapter, are designed to familiarize you
with the many acronyms and terms used within this manual and the
BCMA software.

Example: Alphabetical Listing of BCMA Acronyms and Terms

Acronym/Term

Active

Additive

Administration History
Report

Administration Times
Report

ADR

Adverse Drug Reaction

Allergy

Audits

Available

' This status for an IV bag indicates that the Pharmacy has printed a

i bags may display for any specific IV order at any given point in time.

BCMA

BCMA Clinical Reminders

Definition

When a medication has been verified, it becomes “active,” and
displays on the VDL under the related Medication Tab. A nurse can
then administer the medication to the patient. Under the IV Medication
Tab, this information is listed in the Status column.

A drug added in small amounts to an IV solution to improve,
strengthen, or otherwise alter it for parenteral administration.

A report in CPRS that lists the date, time, and orderable item of a
medication selected on the CPRS Meds Tab. This report is called
“Medication History Report” in BCMA.

A report that lists a patient’s medications by the scheduled
administration time (from the earliest to the latest).

Adverse Drug Reaction. See definition under “Adverse Drug
Reaction.”

Also called “ADR," any response to a drug which is noxious and
unintended, and which occurs at doses normally used in humans for
treatment, diagnosis, or therapy of a disease, or for modifying
physiological functions, including toxicity caused by overdose, drug
interaction, drug abuse, drug withdrawal, significant failure of expected
action, food-drug interaction, or allergy.

A type of Adverse Drug Reaction (ADR) that involves a
hypersensitivity (i.e., shortness of breath, hives) to a specific
substance (i.e., food, drug, chemical).

The process that tracks the activities of nurses administering
medications, by recording selected types of events in the patient’s
Medication Log.

ag label, and the bag is either being prepared, has been prepared, or
as been delivered to the ward for administration. Multiple available

Bar Code Medication Administration. A VISTA software application
used in VAMCs for validating patient information and medications
against active medication orders before being administered to a
patient.

A marquee located in the lower, right-hand corner of the VDL that
identifies PRN medication orders needing effectiveness
documentation. The setting is based on the “PRN Documentation” site
parameter, and applies to current admissions or to the site parameter
timeframe (whichever is greater). A mouse-over list displays when the
pointer is placed over the PRN Effectiveness Activity, or a full list is
available by double clicking on the Activity.
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Glossary

Example: Alphabetical Listing of BCMA Acronyms and Terms

Acronym/Term

CHUI

! Clinician

Completed

Continuous Order

Cover Sheet

Cumulative Vitals/
Measurement Report

CPRS

CPRS Med Order Button

Dispensed Drug

Due List Report

Electronic Signature Code

Finish

Frequency

Given

GUI

Definition

Character-based User Interface.

: VAMC personnel who administer active medication orders to patients.

This status for an IV bag indicates that the infusion has been
completed, and the bag is being taken down or replaced with a new
bag. No additional actions may be taken on a bag marked as
“Completed,” other than to enter comments.

A medication given continuously to a patient for the life of the order, as
defined by the order Start and Stop Date/Time.

An optional tab on the VDL that provides four alternate user-selectable
views of medication data related to the selected patient, and allows the
user to drill down to view additional data. The Cover Sheet displays
information by order, instead of by administration, as is displayed on
the Medication Tabs, and does not allow the user to edit or take action
against a patient record.

A report that lists a patient’s vitals from the Vitals package, along with
their demographics and hospital location information

Computerized Patient Record System. A VISTA software application
that allows users to enter patient orders into different software
packages from a single application. All pending orders that appear in
the Unit Dose and IV packages are initially entered through the CPRS
package. Clinicians, managers, quality assurance staff, and
researchers use this integrated record system.

Also called the “Hot Button,” a direct link to CPRS for electronically
ordering, documenting, reviewing and signing verbal- and phone-type
STAT and medication orders that a clinician has already administered
to patients. This feature is particularly useful in ICU-type environments,
as it helps to streamline the workflow in such a busy setting.

' A drug whose name has the strength associated with it (e.g.,

Acetaminophen 325 mg). The name without the strength is called the

i “Orderable Item Name.”

A report that provides detailed information about active and future Unit
Dose and IV medication orders that are “due” for administering to a
patient during a time frame that you specify within a 24-hour period.
Authorizes that you are the user logged in to BCMA. This code is a site
parameter setting in GUI BCMA.

The process in which the pharmacist adds the information necessary to
make the order active. For example: dispense drug, and start/stop date.
Intervals between medication doses administered to a patient.

When a medication is administered to a patient, it is considered to be
“Given” and marked as such (with a “G”) in the Status column of the
VDL.

Graphical User Interface. The type of interface chosen for BCMA.
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Glossary

Example: Alphabetical Listing of BCMA Acronyms and Terms

Acronym/Term

Held

Hold

Hospital-supplied Self
Medication

HSM

IEN

Inactive Date

Infusing

Infusion Rate

Internal Entry Number

v

VP

IVPB

IV Bag Chronology

IV Bag Detail

January 2009

Definition

When a medication is not actually taken by a patient, it is considered to
be “Held” and marked as such (with an “H") in the Status column of the
VDL. Reasons might include the patient being temporarily off the ward.
You can select and mark multiple medications as Held on the VDL
using the Right Click drop-down menu. In the case of IV bags, this
status indicates that the dose was Held. The only actions available for
this type of IV bag are to mark the bag as Infusing or Refused, or to
submit a Missing Dose Request to the Pharmacy.

To display a medication order grayed out on the VDL until its Stop
Date/Time or until it is Given. Some medical centers require that a
nurse mark these order types as “Held,” although it is not necessary
that they do so.

Also called “HSM,” a medication supplied to a patient by a VAMC's
Pharmacy, but administered by a patient.

Hospital-supplied Self Medication. A medication supplied to a patient by
a medical center's Pharmacy, but administered by a patient.

Internal Entry Number. The internal entry drug number entered by
Pharmacy personnel into the DRUG file (#50) to identify Unit Dose and
IV medications.

The date that a medication order is no longer active and cannot be
administered to a patient.

This status, for an 1V bag, indicates that the bag is actively being
infused. A nurse can enter a comment by right clicking on the bag. If an
IV bag is scanned, the only allowable actions are to mark the 1V bag as
Stopped or Completed.

The flow rate at which medication (fluid) in an IV Bag is given to a
patient.

Also called “IEN,” the internal entry drug number entered by Pharmacy
personnel into the DRUG file (#50) to identify Unit Dose and IV
medications.

A medication given intravenously (within a vein) to a patient from an

IV Bag. IV types include Admixture, Chemotherapy, Hyperal,
Piggyback, and Syringe.

Also called “IV Push,” a Unit Dose order with a Medication Route of
“IVP” or “IV PUSH.”

Also called “IV Piggyback,” an IV order with an IV type of Piggyback.
On the IV Medication Tab, the area of the VDL that displays the
components (with related icons) for all displayable IV bags or Ward
Stock bags.

Provides detailed information about the actions taken on the IV bag or
Ward Stock bag identifier currently selected in the IV Bag Chronology
display area such as the date/time, clinician, action, and comments.
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Example: Alphabetical Listing of BCMA Acronyms and Terms

Acronym/Term

Last Action Column

- nurse the last action that occurred on the active medication displayed.

Limited Access BCMA

! A mode in which BCMA can be accessed that provides medication

MAH

MAR

Medication Administration
History Report

Medication History Report

Medication Log Report

Medication Order
Display Area

Medication Route

Medication Tab

Definition

Based on the orderable item (not the medication), to identify to the

dministering users the ability to access the BCMA application without
eing at the patient’s bed side. Active, discharged, and deceased
atient records can be opened in Limited Access mode without

scanning or using Unable to Scan.

Medication Administration History. A patient report that lists a clinician’s
name and initials, and the exact time that an action was taken on an
order (in a conventional MAR format). Each order is listed alphabetically
by the orderable item. The Date column lists three asterisks (***) to
indicate that a medication is not due. The report also lists information
about when an order is placed “On Hold” and taken “Off Hold” by a
provider, and the order Start and Stop Date/Time for the medication.
Medication Administration Record. The traditional, handwritten record
used for noting when a patient received a medication. BCMA replaces
this record with an MAH.

Also called “MAH,” Medication Administration History. A patient report
that lists a clinician’s name and initials, and the exact time that an action
was taken on an order (in a conventional MAR format). Each order is
listed alphabetically by the orderable item. The Date column lists three
asterisks (***) to indicate that a medication is not due. The report also
lists information about when an order is placed “On Hold” and taken “Off
Hold” by a provider, and the order Start and Stop Date/Time for the
medication.

A report in BCMA that lists the date, time, and orderable item of a
medication selected on the VDL. This report is called “Administration
History Report” in CPRS.

' Also called “Med Log,” a report that lists every action taken on a

medication order within a specified 24-hour period. You can choose to
nclude/exclude comments and Audits performed on the patient’s

{ medication orders.

The area of the VDL that displays active medication orders, scheduled
for administration, according to the Virtual Due List Parameters and
Schedule Types selected.

Also called “Route” or “Med Route,” the method by which a patient
receives medication (i.e., PO, IV, IM, ID, SQ, and SC). Each VAMC
determines routes and associated abbreviations, which cannot exceed
five characters in length. Otherwise they will not fit on bar code labels
and the MAH.

Used to separate and view a type of active medication order (i.e., Unit
Dose IV Push, IV Piggyback, and large-volume 1Vs) that needs to be
adminstered to a patient. The Tab under which an order displays
depends on how it was entered. The “alert light” on a Tab turns GREEN
only when a medication order exists for the Schedule Type selected
within the respective start/stop date and time selected on the BCMA
VDL. If grayed out, then none exist.
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Acronym/Term Definition

Medication Variance Log A report in BCMA that provides “exceptions” (variances) to the

Report medication administration process. It also lists “event” information within
a selected date range, such as the type and number of events, and the
total percentage of events that occurred. A variance preceded by a
minus sign (such as —24) indicates the number of minutes that a
medication was given before the administration time.

Missing Dose A medication considered “Missing.” BCMA automatically marks this
order type (with an “M”) in the Status column of the VDL after you
submit a Missing Dose Request to the Pharmacy. If an IV bag displayed
in the IV Bag Chronology display area of the VDL is not available for
administration, you may mark the 1V bag as a “Missing Dose” using the
Missing Dose button or by right clicking the IV bag and selecting the

: Missing Dose command in the Right Click drop-down menu.

Missed Medications A report that lists information about Continuous and One-Time Unit

Report Dose and IV Piggyback medications that were not administered to a
patient.

National Drug Code Also called “NDC,” the number assigned by a manufacturer to each
item/medication administered to a patient.

NDC National Drug Code. The number assigned by a manufacturer to each
item/medication administered to a patient.

Not Given The status that a scanned medication marked as “Given,” but not

actually taken by a patient, is changed to on the VDL. The

administration will display on the VDL as it appeared before it was

marked as “Undo-Given.” BCMA notes the status change only in the
. Audit Trail section of the Medication Log (not on the VDL).

NOW Order : A medication order given ASAP to a patient, entered as a One-Time

rder by Providers and Pharmacists. This order type displays for a fixed :

ength of time on the VDL, as defined by the order Start and Stop :
: Date/Time.

Order A medication order given ASAP to a patient, entered as a One-Time
order by providers and pharmacists. This order type displays for a fixed
length of time on the VDL, as defined by the order Start and Stop
Date/Time.

On-Call Order A specific order or action dependent upon another order or action taking

place before it is carried out. For example, “Cefazolin 1gm IVPB On Call

to Operating Room.” Since it may be unknown when the patient will be
taken to the operating room, the administration of the On-Call Cefazolin
is dependent upon that event.

One-Time Order A medication order given one time to a patient such as a STAT or NOW

a order. This order type displays for a fixed length of time on the VDL,

as defined by the order Start and Stop Date/Time or until it is Given.

Orderable Item A drug whose name does NOT have the strength associated with it
(e.g., Acetaminophen 325 mg). The name with a strength is called the
“Dispensed Drug Name.”
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Acronym/Term

Patient Record Flag

Patient Record Flag
Report

Patient Transfer
Notification

Pending Order

PRF

PRN Effectiveness List
Report

PRN Order

Provider

PSB CPRS MED BUTTON

PSB INSTRUCTOR

PSB MANAGER

PSB READ ONLY

PSB STUDENT

PSB UNABLE TO SCAN
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Definition

Also called “PRF” or “Patient Flag.” The Patient Record Flag alerts VHA
employees to patients whose behavior or characteristics may pose a
threat either to their safety, the safety of other patients, or compromise
the delivery of quality health care.

A report that displays all active PRF assignments associated with a
patient. Applicable National (Category I) and Local (Category Il) flag
types are displayed.

A message that displays when a patient’s record is opened or the Unit
Dose or IVP/IVPB Medication Tab is viewed for the first time. It
indicates that the patient has had a movement type (usually a transfer)
within the site-definable parameter, and the last action for the
medication occurred before the movement, but still within the defined
timeframe.

An order entered by a provider through CPRS without Pharmacy
personnel verifying the order.

The abbreviation for Patient Record Flag. See definition under “Patient
Record Flag.”

A report that lists PRN medications administered to a patient that needs
Effectiveness comments.

The Latin abbreviation for Pro Re Nata. A medication dosage given to a
patient on an “as needed” basis.

Another name for the “Physician” involved in the prescription of a
medication (Unit Dose or 1V) to a patient.

The name of the security “key” that must be assigned to nurses who
document verbal- and phone-type STAT and medication orders using
the CPRS Med Order Button on the BCMA VDL.

The name of the security “key” that must be assigned to nursing
instructors, supervising nursing students, so they can access user
options within BCMA V. 3.0.

The name of the security “key” that must be assigned to managers so
they can access the PSB Manager options within BCMA V. 3.0.

The name of the security “key” that must be assigned to users that can
only access BCMA in Read-Only mode. Users who are assigned the
PSB READ ONLY security key will never be able to administer
medications or perform any actions against a patient’s medical record.
The PSB READ ONLY security key overrides all other BCMA security
keys.

The name of the security “key” that must be assigned to nursing
students, supervised by nursing instructors, so they can access user
options with BCMA V. 3.0. This key requires that a nursing instructor
sign on to BCMA V. 3.0.

The name of the security “key” that must be assigned to allow the user
to run the Unable to Scan detailed and summary reports.
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Acronym/Term

Read-Only BCMA

Refused

Removed

Schedule

Schedule Type

Schedule Type Indicator

Security Keys

SM

Solution

Start Date/Time

STAT Order

Status

Status Bar

Stop Date/Time

Stopped

January 2009

Definition

A mode in which BCMA can be accessed that provides non-medication
administering users the ability to view a patient’s VDL and print reports,
without performing any actions against a patient’s medical record.

The status for an IV bag or Unit Dose to indicate that the patient refused
to take the dose.

The status for a patch (i.e., Nitroglycerin, Fentanyl, or Nicotine) to indicate
that it has been removed from a patient. Once removed, the letters “RM”
(for “Removed”) display in the Status column of the VDL.

The frequency at which a medication is administered to a patient. For

~example, QID, QDAILY, QAM, Q4H.

Identifies the type of schedule (i.e., Continuous, PRN, On-Call, and One-
Time) for the medication being administered to a patient.

A GREEN “alert light” indicates that a medication order exists for the
Schedule Type selected within the respective start/stop date and time
selected on the BCMA VDL. If grayed out, then none exist.

Used to access specific options within BCMA that are otherwise “locked”
without the security key. Only users designated as “Holders” may access
these options.

Self Medication. A medication supplied and administered by a patient.

A homogeneous mixture of two or more substances. For Vs, these would
be liquids.

The date and time that a medication is scheduled for administration to a
patient.

A medication order given immediately to a patient, entered as a One-
Time order by providers and pharmacists. This order type displays for a
fixed length of time on the VDL, as defined by the order Start and Stop
Date/Time.

A code used to inform a clinician about the condition or progress of a
medication order. For Unit Dose and IVP/IVPB orders, status codes
include G=Given, H=Held, R=Refused, M=Missing, and RM=Removed
(patch removal only). For IV orders, status codes include I=Infusing,
H=Held, R=Refused, S=Stopped, C=Completed, and M=Missing.
Includes the name of the clinician(s) administering medications, plus the

- name of the division, and the time current Server time (system time).

The date and time that a medication order will expire, and should no
longer be administered to a patient.

This status, for an IV bag, indicates that the IV bag was scanned as
Infusing, but was then stopped by a nurse. An IV bag may be stopped
and restarted for a variety of reasons. The only actions allowed on a
“Stopped” IV bag is to mark the bag as Infusing, Completed, Held, or
Refused.
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Acronym/Term

Strength

Unable to Scan (Detailed)
Report

Unable to Scan (Summary)
Report

Unique Identifier Number

Unit Dose

Unknown Status

Verify

VDL

Virtual Due List

Ward Stock

Definition

The degree of concentration, distillation, or saturation of a medication.

A report in BCMA that provides a list of scanning failures and the reasons
that were provided for the scanning failures of patient wristbands and
medication administrations.

A report in BCMA that provides the total number of wristbands scanned,
wristbands bypassed, medications scanned, and medications bypassed.
The number generated for IV and IV Piggyback medications when the
Pharmacy prints a bar code label for an IV bag. It helps to identify which
IVs have been manufactured by the Pharmacy. For IV Piggyback orders,
use the Available Bags command in the Right Click drop-down menu. For

| IV orders, locate it in the IV Bag Chronology display area of the VDL.
- A medication given to a patient, such as tablets or capsules.

If an order created in BCMA CHUI Manual Medication Entry is not
completed with a valid administration status, the Admin Status will be
stored as null (blank), but will display as “U” (unknown) in the BCMA VDL
Status column and “Unknown” in the Last Action column. An Unknown
administration status must be corrected using Edit Med Log. The
unknown (null) status can occur during Manual Medication Entry when
the user’s network connection is broken, their terminal emulator software

- malfunctions, or if the user improperly exits out of the application.

When a nurse or a pharmacist confirms that a medication order is
ccurate and complete, according to the information supplied by the

. provider.

Virtual Due List. An on-line “list” used by clinicians when administering
active medication orders (i.e., Unit Dose, IV Push, IV Piggyback, and
large-volume 1Vs) to a patient. This is the Main Screen in BCMA.

- Also called “VDL,” an on-line list used by clinicians when administering
- active medication orders to a patient. This is the Main Screen in BCMA.

Unit Dose and IV medications that are “stocked” on an ongoing basis on
wards and patient care areas. They are packaged in a ready-to-use form
or compounded by the medication administrator.
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