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Working with IV Medications

Benefits of this
Chapter

Preparing to
Administer IV
Medications

Py

»

D TIP:
A medication
’ displays on the

VDL if it has an
“active” status
and the patient
has a status and
location of
“inpatient.”

September 2007

Use this chapter when you need to administer active large-volume

IV and continuous syringe medications to patients on your ward. The
options and features available within the BCMA VDL apply
specifically to active IV medication orders only.

Before administering any active IV medications to a patient, review this
section to learn more about the medication orders that display on the
BCMA VDL, the different display areas for the IV Medication Tab, and
how BCMA indicates “actions’ taken on IV bags displayed in the IV
Bag Chronology display area of the BCMA VDL.

Then you will be ready to administer active IV medications to your
patients.

Schedule Types that You Can Administer

The Schedule Types area of the BCMA VDL isgrayed out for 1V
medications since they are not applicable to these types of medications.

Note: Each time that you open a VDL (i.e., patient record), BCMA
defaults to the Unit Dose Medication Tab and the Schedule Types of
Continuous, One-Time, and On-Call already selected. This occurs even
if you change the Schedule Types or Medication Tab during a
medication pass. The PRN Schedule Type controls the default display
of PRN medications on the BCMA VDL, and is based on the GUI
BCMA Site Parameters entry for “Include Schedule Types.”

Start and Stop Times for IV Medications

The Virtual Due List Time Parameters area of the BCMA VDL is
grayed out since administration times are not used for large-volume IV
or continuous syringe medications.
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Working with IV Medications

Preparing to
Administer IV
Medications (cont.)

TIP:

IV medications
display on the
VDL until the
Stop Time of the
order.
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Medication Orders that Display on the VDL

Once alarge-volume IV or continuous syringe medication order
becomes active, it displays on the BCMA VDL under the IV
Medication Tab. Thisincludes all active IV medication types listed
below:

Admixture

Hypera

“Syringe,” withthe“ INTERMITTENT SYRINGE?’
prompt set to “NO”

“Chemotherapy,” with the*CHEMOTHERAPY TYPE:”
prompt set to “ Admixture” or “ Syringe,” and the
“INTERMITTENT SYRINGE?" prompt set to “NO”

An*“active” status occurs once a pharmacist or anurse verifiesa
medication order using Inpatient Medications V. 5.0 or CPRS. This
includes orders on “Hold” and any orders entered through the IV
package. Orders placed “On Hold” by aprovider display grayed out on
the BCMA VDL. You can only mark these order types as “Held,”
athough it is not necessary that you do so.

BCMA determines when to display an order on the BCMA VDL by
subtracting the information in the “ Before Scheduled Admin Time” site
parameter field from the Start Date/Time of the medication order. Y ou
can define this parameter using the Parameters Tab in the GUI BCMA
Site Parameters application.

Note: If an IV medication order becomes expired or discontinued

whilean 1V bag is Infusing or Stopped, the order will continue to
display on the BCMA VDL until you mark the IV bag as “Completed.”
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Working with IV Medications

Preparing to
Administer IV
Medications (cont.)

September 2007

Medications Available for Scanning

Administering 1V medications to a patient involves the scanning of the
patient’ s medication (drug) bar code, which was applied by the
Pharmacy. BCMA recognizes the following numbers on the IV
Medication Tab.

e Internal Entry Number (1EN): Drug numbers provided on
medication bar codes are considered a unique drug identifier
by the Pharmacy. BCMA reviewsthe SYNONYM field
(#.01) of the DRUG file (#50), after amedication bar code
is scanned, to ensure that a valid number exists for the
dispensed drug and strength scheduled for administration.

¢ Unique ldentifer Number: This number is generated (with
a“V") for IV medications when the Pharmacy prints a bar
code label for an 1V bag. It is designed to communicate
which 1Vs have been manufactured by the Pharmacy. This
number displaysin the IV Bag Chronology display area of
the BCMA VDL.

e Ward Stock Number: This number is generated when you
use a“Ward Stock” item to complete an IV medication
order because the |V bag is not available from the Pharmacy
(with a Unique Identifier Number). When you scan the Bar
Code number on the bag, BCMA generates a Ward Stock
number (with a“WS") and displays this number in the IV
Bag Chronology display area of the BCMA VDL. Y ou must
scan every Additive and Solution for the Ward Stock item.
When you do, BCMA then seaches for a match to the Bar
Code number in any of the active IV orders displayed on the
BCMA VDL.

Note: Most Pharmacies use a combination of bar codes to identify
drug products at the point of administration.
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Working with IV Medications

Preparing to
Administer IV
Medications (cont.)

TIP:

A Ward Stock
Number displays
on the VDL with
the letters “WS”

only after you scan
the related

Additives and

Solutions. See
first Example on

this page.

144

IV Bag Chronology Display Area on the VDL

Unlike Unit Dose, 1V Push, and 1V Piggyback medications, large-
volume IV or continuous syringe medications administered under the
IV Medication Tab display the status (and related icon) in the IV Bag
Chronology display area of the BCMA VDL opposite the Unique
Identifier Number or Ward Stock Number. The display arealists IV
bags labeled by the Pharmacy and any Ward Stock bags that you have
created. Thisinformation also displays on the Medication Log Report
and the MAH Report.

The examples provided below show the various “actions’ that you can
take on an IV bag (or the status that you can mark an IV bag), and the
related icons in the IV Bag Chronology display area of the BCMA
VDL.

Example: Ward Stock IV Bag
with Status of “Infusing”

I Bag Chronology |
[ ‘04401 /2002
-] 74EwWSES - INFUSING
o @ DOBUTAMIME

‘..@ DEXTROSE 5%

Example: IV Bag with Other Possible Statuses

I Bag Chronology |
E| 04./02/2002
% TAEVAI - AVAILABLE

Jiw] 746430 - MISSING DOSE
-a® T4EV429 - COMPLETE

g F4EVA2Y - STOPPED

-l 74BW425 - HELD

-vd TABV432 - REFUSED
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Working with IV Medications

Preparing to Understanding the Status of a Medication Order

Ad min 'S_ter \ Y ou can mark alarge-volume IV or continuous syringe medication with
Medications (cont.) | thefollowing status:

e Availableto Infusing to Held or Refused
¢ Infusing to Stopped to Completed

o Stopped to Completed or Missing

e Missing to Infusing, Held, or Refused

Information Stored by BCMA

BCMA stores the following information each time you administer an
active large-volume IV medication to a patient:

Patient
Location of the patient (i.e., bed, ward, and division)
Clinician administering the medication
Clinician who created the Medication Log Entry
Entered date and time
Audit information (i.e., clinician, text, date and time)
Administration date and time
Status of the administration, such as Available, Infusing,
Stopped, Completed, Held, Refused, or Missing
» “Cancelled” administrations are not stored in the
Medication Log.

e |V Additive (strength), IV Solution (volume), and/or

number of units given
e Infusion (flow) rate
e Any comments associated with the drug administration dose
¢ Injection site for the medications
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Working with IV Medications

Viewing a Patient’s
Active IV
Medications

TIP:

Press F11 or
click the IV
Medication Tab
to display active
large-volume IV
or continuous
syringe
medication orders
under this Tab.

TIP:

If the number of
medications that
need
administered is
greater than the
VDL can display,
use the Scroll Bar
to view all of
them.
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The“view” or active window shown below, displays when you select the
IV Medication Tab onthe BCMA VDL.

The IV Medication Tab provides an “dert light” which turns GREEN
only when the patient has active medication orders associated to them.
When you click a“lit” Tab, BCMA displaysthe patient’s active
medication orders on the BCMA VDL. This safeguard is provided to
ensure that all large-volume IV medications that are due are given to the
patient in the correct dosage and on time.

Note: Discontinued and expired orders, with a Stop Date/Time greater
than 72 hours from NOW, will not display on the BCMA VDL even if
an Infusing or Stopped bag exists on the order.

Example: BCMA VDL
for Active IV Medications

® Bar Cade Medication Administration - ¥3.0.16.22 - (o) x|
File  Wiew Reports Duslist Tools Help
| Wi Dose Medicalion Lo Medication Adrin History | Alleigies | CPRS Med Oider H Flag
BCMAPATIENT,ONE (MALE) Vitual Due List Parameters: — | [~ Schedule Typess ——————————|
S5H = 000009678 q
DOB = 57211547 (57) Start Times Stap Time: O W Contiuous () ¥ OptZall
Height =", Weight = = 0E/03@1000 =] [0E/08@1300 = O F Ef O F Oredine
Location = 74 GEN MED 7244
ALLERGIES: latex, ies ADRs: No ADRs on file

Status Ver | Tupe Medication/Soltions | Irfusion Riate: | Fouts | Bag Irformation |

Active OB Admitue | DEXTROSE/SALINE INJSOLN 100 mirh, ™ STOPPED: 6/3/20050958

DEXTROSE 5% IN N. SALINE 1000 WL
Active OB Admixure | DOPAMINE INJ.SOLN TITRATE@1, [ INFUSING: 6/3/2005@0957
DOPAMINE BOOMG IN BAG 1
DEXTROSE 5% IN N. SALINE 1000 ML
W Bag Chionology. 11 IV Bag Detail
Mo Order Selected. Date/Time | Nurse | Action | Comments
No Bag Selected
Cover Sheet [ @ Unit Dose [ © WPANPB (@ |v|
Scanner e B Clinical Fiemindsrs
Status ,‘— Count_| etivity
Ready B PRN Effectivencss |
[ [ BCMANLRSE ONE ALBANY [ Server Time: E/3/2006 1054
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Working with IV Medications

Take afew minutes to get better acquainted with the various elements
comprising the display areas of the BCMA VDL for IV medications.

Example: Elements Comprising the Display Areas for IV Medications

VDL lists I ® Bar Code Medication Administration - v3.0.16.22 -0l x|
Orderable [~ ]
Item, Fiz ‘iew Reports Duelist Tooks Help
Additive, . o . e .
and J fizsing Dose Medication Log  Medication Admin Histary | Allergies | CPRS Med Order J Flag
Solution  [5rpAPATIENT OME [MALE] Wirtual Due List Parameters: ——————— [~ Schedule Types:
S5M = 000-00-3678 . o . ;
\ D08 = /21547 ) Gart Tirre: S Tirme: () W Contiruows () ¥ OndCal
Height = * Weight = * 06091000 |+ ORAN3@1300 = () ¥ RN () ¥ OreTime
Egiionﬂh GEN MED 7244 I J I J
Select ALLEH\EIES: latex, strawberies  ADRs: No ADRs on file
or'der to Statuz Wype I Medication/Salutions | Infusion Rate | Rioute | Bag Information |
d's.f"g}’ Active OB | Admisre | DEXTROSE/SALINE INJ SOLN 100 ml/h, Iy STOPPED: 6/3/2005@0958
a";‘;as € DEXTROSE 5% IN N, SALINE 1000 ML
9 JOPAMIN 0Lk TITRATER1,
: 800 MG 1M BAG 1
DEXTROSE 5% M M. SALINE 1000 ML
Action taken Bag Information identifies an action
Action on an IV bag of Infusing or Stopped, and when an
date order has been changed.
I¥ Bag Chionology /| | 'Y Bag Detail
Click t £/3/2005 E/ Date/Time | Murse | Action | Comments |
dilscpla)c; ] 78058 - INFLISIN B/AA/200RG@0957 A12 [NFUSING
bag | @ DEXTROSE SXINN. 5/ Information displays here when an
contents (1] 7R0VE7 - AVAILABLE T~ Contents of V bag is seleEteg in the IV bag

an IV bag

; @ 7A0VED - AVAILABLE Chronology display area

- Ju] 7R0VE3 - AVAILABLE

al | B
Cover Sheet | © Unit Dose | @ WPAVFE @) 1y |

Scariner - Scan Medication Bar Code:
Status: Caunt | Activity

BChd, Clinical Reminders

Ready || 19 PRM Effectivensss

| | BCMANLRSE ONE ALBANY | Server Time: 5/3/2005 1057
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Medication Pass FlowChart for IV Medications

M
R Handwritten FAX
Orders
RPh
M Finishing/
mni 1 e . . . .
R Verification —4 RN verification varies from site to site
Pending
RPh CPRS Status |
Ward Clefk Active Status
| .
RN P
Clinician ) 1 Label attached to MAR
Non- Accesses GUI More likely
RPh Inpatient | Verified BCMA for mistakes —— 5 Electronic MAR printed
Medications Status Software to occur via Inpatient Medications
Ward Clerl
i Least likely L— 3 Electronic Verification
for mistakes .
. to occur 4 RN hand writes orders
SS\?’? ?g\tlednt (no coordination with
ristban Pharmac
YES Attached to )
Patient
Review Legend
Virtual
Due List CHUI - Character-based User Interface
YES (vDL) CPRS - Computerized Patient
Record System
GUI - Graphical User Interface
SELECT IV
MEDICATIONTAB
Select IV Order
-~
from VDL NO
END
x J
Review IV Bag
Chronology
Print Missed YES
Medications
Report and
Resolve
I
ssues Scan IV
T Bar Code
WATCH e ahe
Close GUI COMPUTER correcta
BCMA SCREEN FOR ’
Software MESSAGES,
WARNINGS
f YES NO
NO j
; YES Y Y
i Clinician Clinician
Administers | Completes
‘Additional Medica_tions to ) Require_d
Patients To Patient information
Process?

4

YES

September 2007

All Medications
Reviewed on This
Tab?

NO

-
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Administering IV Bags with Unique ID Number

How BCMA

Validates IV Bags

with Unique

Identifier Number

TIP:

BCMA uses the
default settings
in the IV
Parameters
fields of the GUI
BCMA Site
Parameters
application
when an IV bag
is scanned and
an order has
been changed.

Q
X
<

September 2007

When you scan the bar code on a patient’s 1V bag, BCMA verifies
whether the IV bag has avalid Unique Identifier Number, and if the
patient has an active order entered into Inpatient Medications V. 5.0
for the bag scanned.

A variety of dialog boxes will display for a patient, depending on the IV
bag scheduled for administration. (See the descriptions provided below
to learn when adialog will display onthe VDL.) If the administrationis
successful, the patient’s VDL displays the word “Infusing” in the IV
Bag Chronology display area of the BCMA VDL opposite the Unique
Identifier Number that you just scanned.

¢ |If you scan anew IV bag, and have not marked the previous
IV bag as“ Completed,” BCMA displays a message.

o If thelV PARAMETERSfieldsinthe GUI BCMA Site
Parameters application are set to “Warning,” and an IV field
is edited in Inpatient Medications V. 5.0, a Warning
message displays.

e |f no order exists for the medication scanned, the medication
has already been given, it’s not time to giveit yet, or the
Unique Identifier Number is not located, an Error message
displays.

e If nolV bagsare available for the medication displayed on
the BCMA VDL, an Information message displays.
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Administering IV Bags with Unique ID Number

Scanning and
Verifying Medication
Information

D TIP.

r You do not

’ have to select an
active

IV medication
order on the
VDL before
scanning the

Unique Ildentifier
Number.

TIP:

H BCMA does not
require that you
scan the Unique
Identifier Number

for IV medications,

in sequence.

&
das)

TIP:

ry

»

If the Scanner
Status Indicator
is RED, click in
the Indicator
field to activate
the GREEN
Ready Light
before scanning
a medication bar
code.

S

152

Now you are ready to scan (and verify) the patient’ s active IV bags to
officially begin the medication administration process.

To scan and verify IV bag with Unique Identifier Number

1 Atthepatient’s VDL, scan the bar code on the patient’s IV
bag. (The Pharmacy generates the Unique Identifier Number
when they print labels for the bag.) BCMA briefly displaysthe
Unique Identifier Number in the Scan Medication Bar Code
field, then processes the scan and displays screens related to
the medication order.

Note: If the medication bar code is unreadable, |ocate the Unique
Identifier Number in the IV Bag Chronology display area. Enter this
number manually into the Scan Medication Bar Code field on the BCMA
VDL to start the validation process.

Keyboard Shortcut: Press TAB to move to the Scan Medication Bar
Code field, or Scanner Status Indicator field, at the lower, left-hand
corner of the BCMA VDL.

Example: Scan Medication Bar Code Field
with Unique Identifier Number Entered

Cover Sheet | @ UnitDose (@ wrAveE [ @ V]

—

Ready

Scanner
Status:

Scan Medication Bar Code:
| 746377

2 Perform one of the following actions if you receive an Error or
Information message.

» If an Error message indicates that the Unique
Identifer number was not |ocated, see page 153.

» If an Error message indicates that no order exists for
the medication that you just scanned, see page 154.

» If no bags are available for the medication displayed
onthe BCMA VDL, page 155.

» If IV Parameters fields set to “Warning” and
afield isedited in Inpatient Medications V. 5.0,
See page 156.
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Administering IV Bags with Unique ID Number

Scanning and
Verifying Medication
Information (cont.)

September 2007

» If Unique I dentifier Number Not L ocated

The Error message, provided below, displays when BCMA does not
locate the Unique Identifier Number. This occursif the Unique Identifier
Number isinvalid.

Note: If you receive this Error message more than once, contact the
Pharmacy directly about the problem.

To review the Error message

1 Review the Error message, and then click OK to return to the
patient’'sVDL.

Keyboard Shortcut: Press TAB to activate the Ok button, and then
press ENTER to return to the patient’'s VDL.

Example: Error Message When
Unique Identifier Number Not Located

Error |
0 Irvealid Medication Lookup
DO HOT GIVEN
ok |

2 Continue administering active IV medication orders.
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Administering IV Bags with Unique ID Number

Scanning and
Verifying Medication
Information (cont.)

154

» |f No Order Existsfor Medication Scanned
The Error message, provided below, displaysif the patient does not
have an order for the medication that you just scanned.

To review the Error message
1 Review the Error message, and then click OK to return to the
patient’s VDL.

Keyboard Shortcut: Press TAB to activate the OK button, and then
press ENTER to return to the patient’s VDL.

Example: Error Message When No Order Exists
for Medication Scanned

Eror x|

Scanned Drug Mok Found in Yirtual Due Lisk or
It Has Already Been Given!

] 8

2 Continue administering active IV medications to the patient.
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Administering IV Bags with Unique ID Number

Scanning and
Verifying Medication
Information (cont.)

September 2007

» If No |V Bags Available for Medication Displayed
on the VDL

The Information message, provided below, displaysif the medication is
incorrect.

To review the Information message

1 Review the Information message, and then click oK to return
to the patient’s VDL.

Keyboard Shortcut: Press TAB to activate the Ok button, and then
press ENTER to return to the patient’'s VDL.

Example: Information Message When
No Bags Available for Medication Displayed on VDL

Information |

@ Mo bags are available for this order!

ok

2 Continue administering active IV medications to the patient.
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Administering IV Bags with Unique ID Number

Scanning and
Verifying Medication
Information (cont.)

» If IV Parameters Fields Set to “Warning” and Field Edited
in Inpatient MedicationsV. 5.0

The Warning message, provided below, displays when the IV Parameters
fieldsin the GUI BCMA Site Parameters application are set to
“Warning” and an IV field is edited in Inpatient Medications V. 5.0. The
message could include changes to the Start/Stop Times and Infusion
Rate.

To acknowledge IV Parameters Warning messager
1 Review the Warning message, and then click Ok to return to
the patient’s VDL.

Keyboard Shortcut: Press TAB to activate the OK button, and then
press ENTER to return to the patient’s VDL.

Example: Warning Message When IV Field Edited in
Inpatient Medications V. 5.0
Warning
N TR oM PR TESTART DATEFME 510 CATETINE wox godon ok 01, 20021249

oK

2 Continue administering active IV medications to the patient.
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Administering IV Bags with Unique ID Number

Scanning and

Verifying Medication
Information (cont.)

5
-
S

N

<
N
-
S
I

TIP:

The Action drop-

down list box in
the Scan IV
dialog box
automatically
defaults to
“Infusing” when
you administer
an IV bag with
an “Available”
status.

TIP:

In the Scan IV
dialog box,
IV bags marked
as “Infusing” do
not require a
Comment;
however, you
can add a
Comment later
using the Right
Click drop-down
menu.

To scan and verify IV Bag with Unique Identifier Number
(cont.)

3 Inthelnjection Sitelist box, select an injection site, and then
click ok. BCMA marksthe IV bag as“Infusing” in the IV
Bag Chronology display area of the BCMA VDL.

Keyboard Shortcut: Press TAB to activate the OK button, and then
press ENTER. BCMA marksthe IV bag as“Infusing.”

Note: BCMA automatically populates the Scan 1V dialog box with
pertinent information about the IV bag. Changesto an IV order, with an
Infusing or Stopped IV bag, display in the “ Order Changes’ area of the
dialog box.

Example: Scan IV Dialog Box for
Scanned Unique Identifier Number

—Bag Information
Current Bag Status: AVAILABLE

I Bag Mumber: 7420110

Medication/S olutions:

DEXTROSE 5% IN M. SALINE 1000 ML

—Order Changes

Enter a Camment [150 Characters b a=imum)

Select an Action: l Infuzing

[
i

Select an Injection Site; iIV

H
I/LOCK
Left A
Left Hand
Left Leg
Right &rm
Right Hand
Right Leg

THEN —
(See Next Page)

September 2007
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Administering IV Bags with Unique ID Number

Scanning and
Verifying Medication
Information (cont.)

158

(cont.)

I%¥ Bag Chronalogy

I 441/02

4426 - INFUSING
TAEVAZE - AVAILABLE
-y

; TAEVA24 - AVAILABLE

V 746423 - COMPLETE
[-4g# T4EV422 - COMPLETE

E-[e 7464421 - MISSING DOSE

BCMA V. 3.0 GUI User Manual

To scan and verify IV Bag with Unique Identifier Number

Example: IV Bag Marked As Infusing
in IV Bag Chronology Display Area of VDL

4 Continue administering active IV medications to the patient.
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Administering IV Bags with Unique ID Number

Changing the Status
of an IV Bag

) TIP:
{'5 In the Scan IV
; dialog box, you

must enter a
“Comment” for

Use this section when you want to change the status of an IV bag, from
the Pharmacy, from “Infusing” to “ Stopped” or “Completed.”

To change the status of an IV bag from the Pharmacy

1 Scanthe Unique Identifier Number for the IV bag, from the
Pharmacy, that you want to change the status. BCMA
processes the scan, and then displays the Scan |V dialog box.

Example: Scan IV Dialog Box for
Scanned Unique Identifier Number

—Bag Informatior
Current Bag Status: INFUSING

an IV bag [ Bag Mumnber: 35630
with a status of b edication:S olutions:
“Stopped.” DOPAMIME 200 MG
DEXTROSE 5% IM M. SALIME 1000 ML
—Order Changes
I Bag 356430 iz currently INFUSIMG, and the associated
order has been changed. The order changes are listed
below.
9/2/2003@1542 - OTHER PRIMNT INFO changed to TITRATE
TO MAINTAIMN BP>30
> TIP:
{!5 Marking an IV
’ medication as
"StOPpEd" IS Enter a Comment [150 Characters b aximum]
particularly
helpful when a
patient needs
lab work
completed. Select an Action: j
Then you can ]
scan it again Select an Injection Site: 0
and mark it as
“Infusing.” ok | Cancel |
2 Inthe Action drop-down list box, select the “action” that you
want to take on the IV bag that you just scanned.
3 Inthe Comment area, enter the comments that you want to
associate with the action just taken on the |V bag.
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Administering IV Bags with Unique ID Number

Changing the Status
of an IV Bag (cont.)

160

To change the status of an IV bag from the Pharmacy

(cont.)

4 Click ok. BCMA marksthe IV bag as “ Stopped” or
“Complete” in the IV Bag Chronology display area of the

BCMA VDL.

Example: IV Bag Marked As Complete
in IV Bag Chronology Display Area of VDL

I Bag Chronology

E| 441702
s 7464425 - INFUSING
E-[eg] 74Ev425 - AVAILABLE

T4E 424 - AVAILABLE

« 746423 - COMPLETE
[y T4ENM422 - COMPLETE

[-Jeef FABVA2T - MISSING DOSE

5 Continue administering active IV medications to the patient.
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Administering Ward Stock Items

How BCMA
Validates Ward
Stock Items

Scanning and
Verifying Medication
Information

<)

TIP:

Pyt

»

You do not have
to select a
medication order
on the VDL, for a
Ward Stock
Item, before
scanning the
IEN on the Item.

September 2007

When you scan the bar code on a Ward Stock Item, BCMA recognizes
that it is a number other than a Unique Identifier Number. BCMA then
displays the Ward Stock dialog box, requiring you to scan every
Additive and Solution associated with the order on the BCMA VDL.

After you complete the scanning process, you then select the injection
site where you are administering the medication on the patient. BCMA
marks the Ward Stock Item (1V bag) as“Infusing” in the IV Bag
Chronology display area of the BCMA VDL. Unlike IV bags, which
display witha“V” in the Unique Identifier Number, Ward Stock Items
display witha“WS" and a system-assigned Unique Identifier Number.

Now you are ready to scan (and verify) the patient’s Ward Stock Items,
and to officially begin the medication administration process.

To scan and verify Ward Stock Item with an IEN

1 Atthepatient’s VDL, scan the bar code on the Ward Stock
Item. BCMA briefly displays the number in the Scan
Medication Bar Code field, and then processes the scan and
displays the Ward Stock dialog box.

Keyboard Shortcut: Press TAB to move to the Scan Medication Bar
Code field, or Scanner Status Indicator field, at the lower, left-hand
corner of the BCMA VDL.

Example: Scan Medication Bar Code Field
with Ward Stock Number Entered

Cover Sheet | @ UnitDose | @ WP/NPE @ 1v |
Scarnner Ii

Statuz:
Heady

Scan Medication Bar Code;
1804
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Administering Ward Stock Items

Scanning and
Verifying Medication
Information (cont.)

162

To scan and verify Ward Stock Item with an IEN (cont.)

2 Atthe Ward Stock dialog box, scan each Additive and
Solution for the Ward Stock Item that you want to administer
to the patient.

Example: Ward Stock Dialog Box for
Scanned Ward Stock Item

"Ward Stock
DOBUTAMINE 250MG 1M,

Continue Scanning Additives and Solutions. “when finished.
zelect 0K, to zearch for an order.

Scanner Scan Bar Code
Status; = 0K | LCancel |
|2ESZ‘|
Ready

3 When finished scanning the related Additives and Solutions,
click ok. BCMA processes the information, searches for a
“match” (order) onthe BCMA VDL. If multiple matches, it
then displays the Multiple Orders for Scanned Drug dialog
box, provided below.

Keyboard Shortcut: Press TAB to activate the OK button, and then
press ENTER to display the Multiple Orders for Scanned Drug dialog
box.

Example: Multiple Orders for
Scanned Drug Dialog Box

*® Multiple Orders for Scanned Drug [ 3]

Orderable lterm: DEXTROSESALINE INJSOLN
Select One Ordar:
Status | et | Type | tedication5 olutions | Infusion Rate | Route | Bag |nformation

Active = ddmisture | DEXTROSE/SALINE INJSOLN 300 mlhr, 3
DEXTROSE 5% IN N. SALINE 1000 ML

Active = pdmisture | DEXTROSE/SALINE INJSOLN 200 mlthr, I
DEXTROSE 5% IN N. SaLINE 1000 ML
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Administering Ward Stock Items

Scanning and To scan and verify Ward Stock Item with an IEN (cont.)
Verifying Medication 4 Select the order related to the Additives and Solutions that
Information (cont ) you just scanned, and then click oK. The Injection Site

) Selection dialog box displays.

Example: Injection Site Selection Dialog Box

*Injection Site Needed! E3

Selection List

Left Leg j
Ahdomen, Right Upper Quad

WMILO T

Left Arm El |

Left Hand

Right Arm @

Right Hand
Right Leg

5 Inthelnjection Site Selection drop-down list box, select the
location where you are injecting the medication into the
patient, and then click ok. BCMA processes the information,
then marksthe IV bag as“Infusing” inthe IV Bag
Chronology display area of the BCMA VDL opposite the
Unique Identifier Number assigned to the bag.

Example: Ward Stock Item Marked As Infusing
in IV Bag Chronology Display Area of VDL

D TIP:
) [% B.ag Chronology |
4§ BCMA [ 441402
assigns a -T] FABWSES - INFUSING

Unique Identifer
Number (with
the letters
“WS"), after you
complete the
administration
process for
the Item.

6 Write the Ward Stock Unique Identifier Number on the bag
to identify the order related to its contents.

7 Continue administering active IV medications to the patient.
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Administering Ward Stock Items

Changing the Status
of a Ward Stock Item

164

TIP:

Marking an IV
medication as
“Stopped” is
particularly
helpful when a
patient needs
lab work
completed.
Then you can
scan it again
and mark it as
“Infusing.”

Use this section when you want to change the status of a Ward Stock
Item (1V bag) from “Infusing” to “ Stopped” or “Completed.”

To change the status of a Ward Stock Item

1 InthelV Bag Chronology display area of the BCMA VDL,
right click the Ward Stock Item (IV bag) that you want to
take an action on. The Right Click drop-down menu displays

2 Select the Take Action On WS command. The Scan IV
dialog box displays since the Ward Stock Item includes a
Unique Identifier Number.

Example: Scan IV Dialog Box for Selected
Ward Stock Unique Identifier Number

—Bag Information
Current Bag Status: INFUSING
[ Bag Mumber: 748w59
tdedication,S olutions:

DEXTROSE 5% IM M. SALIME 1000 ML

—Order Changes

Enter a Comment [150 Characters b aximum]

Select an Action: j

S o]
Select an Injection Site: Cu:umlted

Ok, | Cancel |

3 Inthe Action drop-down list box, select the “action” that
you want to take on the 1V bag that you just selected on the
BCMA VDL.
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Administering Ward Stock Items

Changing the Status
of a Ward Stock Item

(cont.)

\ TIP:
{'5 In the Scan IV
4 dialog box, you

must enter a
“Comment” for

To change the status of a Ward Stock Item (cont.)

4 Inthe Comment area, enter the comments that you want to
associate with the action just taken on the IV bag.

5 Click ok. BCMA marksthelV bag as “ Stopped” or

“Complete” in the IV Bag Chronology display area of the
BCMA VDL.

Example: IV Bag Marked As Stopped
in IV Bag Chronology Display Area of VDL

[%¥ Bag Chronology |
] 0440342002

an IV bag -8 T4EWSEY - STOPFED
with a status of
“Stopped.”
6 Continue administering active IV medications to the patient.
September 2007
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Administering a Patient’s IV Medications

Administering an
Order with Special
Instructions

> TIP:
{!5 Special
Instructions help

to ensure that
the patient
receives the
medication
dosage required
by the provider.

Information messages, like the ones provided below, display when the
Pharmacy answers“YES’ to aquestion in Inpatient Medications V. 5.0
about including Special Instructions in a Pop-up box after a nurse scans a
medication. If the Pharmacy answers “NO” to the question, the Special
Instructions only display in RED below the dispensed drug namein the
Medication Order Display Area. Y ou must acknowledge the message
after administering the medication.

The Special Instructions may include those provided below, or they
could even include the sliding scale range written by the provider. That
way, you know how much insulin to administer to the patient, based on
the patient’ s blood sugar level.

To review Special Instructions from the Pharmacy

1 Review the Information message from the Pharmacy, and then
click oK to return to the BCMA VDL.

Keyboard Shortcut: Press TAB to activate the OK button, and then
press ENTER to continue the medication administration process.

Example: Special Instructions Pop-up Boxes

Information E |

@ priv wo. < 30 mlthr
ok |

2 Continue administering active IV medications to the patient.

September 2007
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Administering a Patient’s IV Medications

Marking an IV Bag
as Held or Refused

TIP:

You can quickly
mark an IV bag
as “Held” or
“Refused” using
the Mark
command from the
Right Click drop-
down menu.

'-
. v4‘

168

Use this section when you need to “mark” an IV bag listed as
“Available” or “Missing Dose” to “Held” or “Refused.” The action
taken on the IV bag displaysin the IV Bag Chronology display area
of the BCMA VDL.

Note: You can mark an 1V bag that ison “Hold” to “Held,” athough it
is not necessary that you do so unless required by your medical center.

To mark an IV bag as Held or Refused

1 SelectthelV baginthe |V Bag Chronology display area of
the BCMA VDL that you want to mark as“Held” or
“Refused.”

2 Select the Mark command from the Due List menu. The
Mark drop-down menu displays, with the “actions’ available
for the IV bag selected in the IV Bag Chronology display
area
of the BCMA VDL.

Keyboard Shortcut: PressALT+D to display the Due List menu, and
then press M to display the Mark drop-down menu.

3 Inthe Action drop-down list box, select the action that
represents how you want to “mark” the IV bag selected in the
IV Bag Chronology display area of the BCMA VDL.

Keyboard Shortcut: Use the ARROW keys to select the command
that represents the “action” that you want to take on the IV bag selected
onthe BCMA VDL.
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Administering a Patient’s IV Medications

Marking an IV Bag
as Held or Refused
(cont.)

TIP:

The Mark options,
available to you,
will depend on the
current Status
of the IV bag.

September 2007

Example: Selecting a Reason for Marking

To mark an IV bag as Held or Refused (cont.)

an IV Bag as Held or Refused

B ag Infarmation

["f Bag Mumber: 748714
M edicationS alutions:;

Current Bag Status: AVAILABLE

DE=TROSE 5% 1MW M. SALIME 1000 ML

—Order Changes

Enter a Camment

[150 Characters b awiminm]

Select an Achion;

Select a Reazon:

Held

Worniting

k2
f

Blood Pressure Out of Range
Blood Sugar Qut of Range
Lab Out of Range

MHPO
Patient Off %/ ard
F'r-:uvier Hold

v onitin

BCMA V. 3.0 GUI User Manual
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Administering a Patient’s IV Medications

Marking an IV Bag
as Held or Refused
(cont.)

170

To mark an IV bag as Held or Refused (cont.)

4 Specify areason, from the drop-down list box, why you are
changing the status of the 1V bag selected on the BCMA
VDL. BCMA processes the information, and then lists the
“action” in the IV Bag Chronology display area of the

BCMA VDL.

Example: An IV Bag Marked
as Held on the VDL

['f Bag Chronalogy
I 441402

|
FAEVA18 - AVAILABLE
== 748417 - HELD

[ 3#29/02
[ 321202
[ 3#8/02
[ 3#6/02

T 2M 07

5 Continue administering active IV medications to the patient.
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Administering a Patient’s IV Medications

Adding Comments
to a Patient’s
Medication Record

TIP:

Pyt

»

You can quickly
add comments to
a patient’s IV bag

that is Infusing,

Held, or Refused
by selecting the IV

bag, and then
selecting the Add
Comment
command from the

Right Click drop-

down menu.

Y

September 2007

Y ou can add a comment (freetext), up to 150 charactersin length, to a
patient’s IV medication marked as “Infusing,” “Held,” or “Refused” in
the IV Bag Chronology display area of the BCMA VDL. Your
comments will also display in the Medication Log Report.

To add comments to a patient’s medication record

1

2

Select an 1V bag in the IV Bag Chronology display area of
the BCMA VDL that you want to add Comments.

Select the Add Comment command from the Due List menu.

The Medication Log dialog box displays.

Keyboard Shortcut: PressALT+D to display the Due List menu, and
then press A to display the Medication Log dialog box.

3

In the Add Comment area, enter the comments that you want
to associate with the medication selected on the BCMA VDL.

Example: Medication Log Dialog Box

*Medication Log E

Active Medication: SODIUM CHLORIDE 0.9% IMJ
Dizpenzed Dug:

Special Ingtructions

Message
Okay to administer ;I

Add Comment

Enter a Comment [150 Characters b aximum)
&dd comments about the Infusing, Stopped. or Completed 1V bag here]

o]

Cancel |

4 Click ok once you've read your entry and are satisfied with
it. An Information message displays, indicating that BCMA

has successfully filed your comments.

Keyboard Shortcut: Press TAB to activate the OK button, and then
press ENTER to continue.

BCMA V. 3.0 GUI User Manual
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Administering a Patient’s IV Medications

Adding Comments
to a Patient’s
Medication Record
(cont.)

TIP:

BCMA
automatically
wraps words

in the

Comments
section.

&
P

172

To add comments to a patient’s medication record (cont.)

Example: Information Message Received
When Comments Entered Successfully

Information |

@ C'ata Successfully Filed
oK |

5 Vaerify that your comments were entered in the patient’s
record by clicking the Med Log button in the Tool Bar to
access the Medication Log Report.

Example: Medication Log with Comments Entered

“® Patient Mesdication Loy =18 x|

|

Medicacion/Treatment Decord (Decailed Logl (VAF 10-2370 B, €, D)

Madication Lag Mapare
Comeimuing/ PON/Sas,

fine Time fun Daze: AUC 12, 2004812143
Lug Typa: INDIVIDUAL PATISNT Fuge: 1

PAEiant:  BOMAPATIENT.ONE EE pon:  GRP 2, 1947 (56)
Sex: MALE Ho /W e Ward: 7A CEN MED Pm 724-A
Dox . CRP Last Mumt; DEC 2,2003807:30:35 Type, ADMIZZION
s
Comments

Allwcgies. LATEM, STPAVERPRIES

_entered by
Accivity Dace Orderable Icem Action Aecion . . .
srars = Iose/Sched/Route/Ing Eicel BY Dace/Time a C||n|C|an_

e

0B/0E/04 10138 DOPANINE [TITRATEAL IV Iny
Zitw: Lufe hem] 113 CE/DE/04 10,38
" o

Intusing

1504 100200

A4 coumenbr Abeut the Infusing, SEepped, ar Ceaplated IV b
/108 10030

BIMAD ATENT,IHE BO0-a0- 9690 Mard: T GEN NED  Bacw-Uad T0d-A

Note: You can view comments on the Medication Log Report if you
select the “ Audits’ check box in the Include area of the Patient
Medication Log dialog box. See Chapter 10, "Viewing and Printing
BCMA Reports’ for more information.

BCMA V. 3.0 GUI User Manual September 2007



Administering a Patient’s IV Medications

Submitting a
Missing Dose
Request
N TIP:
{!5 You can quickly
y submit a Missing
Dose Request by
selecting an
IV bag in the
IV Bag Chronology
display area

of the VDL, and
then clicking once
on the Missing
Dose button in the
Tool Bar.

TIP:

When the
Pharmacy reprints
a bar code label,
the Unique
Identifer Number
falls off the VDL
and a new one is
assianed.

A

Y ou can use the Missing Dose command or the Missing Dose button on
the Tool Bar to send Missing Dose Requests directly to the Pharmacy.
Y our request will automatically print on adedicated printer in the
Pharmacy that your medical center predefined using the GUI BCMA
Site Parameters application. BCMA will also send a MailMan message
to apredefined mail group. If both are predefined, both will be notified.

BCMA V. 3.0 displays the word “Missing” in the IV Bag Chronology
display area, opposite the related Unique Identifier Number, after you
submit a Missing Dose Request to the Pharmacy. This functionality will
benefit the Pharmacy by identifying requests that have already been
submitted, and by reducing the number of duplicate submissions that
they receive on adaily basis.

To submit a Missing Dose Request

1 Selectan |V bag, inthe IV Bag Chronology display area of
the BCMA VDL, that is considered “Missing.”

2 Select the Missing Dose command from the Due List menu.
The Missing Dose Request dialog box displays.

Keyboard Shortcut: PressALT+D to display the Due List menu, and
then press| (not “L") to display the Missing Dose Request dialog box.

Note: You cannot submit a Missing Dose Request for an |V bag
marked as “ Complete” in the IV Bag Chronology display area of the
BCMA VDL. You can, however, change the status from Missing to
Held or Refused

3 Verify the patient’s name on the Tab at the top of the dialog
box, and their location and medication information within the
dialog box.

Example: Missing Dose Request Dialog Box

®Missing Dose Request [ [ =]
BCMAPATIENT, T'W0O |

Ward

[BCMA

Ordered Drug [ozage

f 125 mlhr

|SDDIUM CHLORIDE 0.9% IMJ

Administration Time

401 @000

Date@Time Needed Beason

I | [
Submit I Lancel |

September 2007
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Administering a Patient’s IV Medications

Submitting a
Missing Dose
Request (cont.)

TIP:

Enter “N” (for
NOW) if you want
BCMA to
automatically enter
the current date
and time in the
dialog box for you
when you move to
the Reason drop-
down list box.

&
oS

TIP:

When you select
the Missing Dose
option, BCMA
automatically
populates the
fields in the
Missing Dose
Request dialog
box. You must
complete all fields
before submitting
the request to the
Pharmacy.

174

To submit a Missing Dose Request (cont.)

4 Inthe Date@Time Needed field, enter the day and time when
you need the medication for the patient using the VA
FileMan Date/Time formatting guidelines listed below. Y ou
can use a date in the future or the past.

Date Formatting
> May 1, 2004, 01 MAY 04, 5/01/04, 050104

» N (for NOW)
» T (for Today)

Time Formatting
» 00:00 (For example, 14:00 for 2:00 p.m.)

Keyboard Shortcut: Press TAB to move among the fields on the
dialog box.

Note: If the year is omitted, the computer uses the current year. A two-
digit year assumes no more than 20 years in the future, or 80 yearsin
the past.

5 Inthe Reason field, click once on the drop-down arrow to
display pre-defined reasons why you are sending this request
to the Pharmacy.

Keyboard Shortcut: Use the ARROW keysto locate and select a
Reason in the drop-down list box.

Example: Missing Dose Request Dialog Box

®Missing Dose Request (= [C)x]

BCMARPATIENT, TW0O |

‘whard

[BCMa

Ordered Drug Dosage

| 125 ml¢hr

ISDDIUM CHLORIDE 0.9% IMJ

Administration Time

|40 @o00n

Datei@Time Meeded Beason

IAF’H 01, 2002@08:01 Mot &vailable j
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Administering a Patient’s IV Medications

Submitting a
Missing Dose
Request (cont.)

To submit a Missing Dose Request (cont.)

6 Veify theinformation in the dialog box, and then click
SUBMIT to send the request to the Pharmacy, where it prints
on a predefined printer. An Information message displays.
A MailMan message will also be sent to amail group if
predefined using the GUI BCMA Site Parameters
application.

Keyboard Shortcut: Press TAB to activate the SUBMIT button, and
then press ENTER to display the Information message.

7 Read the Information message, and then click ok. BCMA
processes the request, and then displays the word “Missing”
in the IV Bag Chronology display area opposite the related
Unique Identifier Number.

Example: Missing Dose Submission Message

Information E3
@ Mizzing Diose Submitted
ak.
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Working with Patient Records

Opening a Patient
Record

TIP:

&
das

Press CTRL+0O
to access a
patient record.

Once you finish administering active IV medications to a patient, you
can open another patient record (VDL), and then another. The process
for doing so is quick and easy.

To open a patient record

1 Select the Open Patient Record command from the File
menu. The Patient Lookup dialog box displays.

Keyboard Shortcut: Press ALT+F to display the File menu, and then
press O to display the Patient L ookup dialog box.

Note: For information on opening a patient record in Read-Only

mode, please refer to Chapter 8, “Read-Only BCMA.”

Example: Patient Lookup Dialog Box

"® patient Lookup |

Scan Patient wiigtband b amimum Length = &0
00000967a

2 At the Patient Lookup dialog box, scan the bar code on the
patient’ s wristband. The maximum character length is 50.
A Confirmation dialog box displays the patient’s personal
data such as name, SSN, ward, room-bed, allergies, ADRSs,
and Patient Record Flag (PRF) assignments, if applicable.
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Working with Patient Records

Opening a Patient
Record (cont.)

178

To open a patient record (cont.)

3 Veify theinformation provided in the Patient Confirmation
dialog box with the information on the patient’ s wristband.

Note: If any active PRF assignments exist for this patient, the DETAILS
button will be enabled in the Patient Flags section of the dialog box. It
is strongly recommended that you click the DETAILS button to view the
Patient Record Flag report, especialy for behavioral flags, to view
information which may be critical to patient and employee safety.

Keyboard Shortcut: Press TAB to activate the OK button, and then
press ENTER to accept your entry and begin the scan process.

Example: Patient Confirmation Dialog Box

Mame: BCMAPATIENT ONE Ward 7A GEN MED
S5M: 000-00-9678
DOE 9/21947

Rm-Bd 724-A

Allergies:
latex, strawberies

ADRs:
MNo ADFz on file

—Patient Flags:
BEHAVIORAL
ﬂ Letalls |

|z this the canect patient?

4 Perform one of the following actions:

o If theinformation matches the data printed on the patient’s
wristband, click YES to accesstheir VDL and to begin
administering active medications to the patient.

Keyboard Shortcut: Press TAB to activate the YES button, and then
press ENTER to access the patient’s VDL.

¢ |If thisinformation does not match the data on the patient’s
wristband, click NO, and then verify the patient’ s identity
against the information on their wristband.
» If correct, scan the wristband again.

» If incorrect, correct the wristband for the patient.

5 Continue administering active IV medications to your patient.
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Working with Patient Records

Closing a Patient
Record

TIP:

&
das’

H It is not necessary
or required to close
a patient record
before opening
another, although it
is advised if you
are leaving the
patient’s room for
awhile.

TIP:

&
das

BCMA displays an
Information
message to verify
if you want to view
active orders on
other Medication
Tabs before
closing the
patient’s record.

September 2007

Once you finish administering active medications to your patient, you
can close their patient record (VDL), and then open another patient
record. Thisfeature is particularly useful when you need to leave the
patient’s room for afew minutes, and do not want to leave their record
open on your computer.

To close a patient record

1 Select the Close Patient Record command from the File
menu. The Information message, provided on the following

page, displays.
Keyboard Shortcut: Press ALT+F to display the File menu, and then
press C to display the Information message provided on the following
page.

Example: Information Message

Information E

@ ACTNE MEDICATION ORDERS are available for review on these Medication T ab(z]:
=» IWP/YPR

Are pou sure you want to close this patient's record before viewing these Tab(g]?

Note: The Information message, provided above, displays only for

IV Piggyback medications since you automatically view Unit Dose
orders when the BCMA VDL opens. The message lets you verify if you
want to view active orders under the IVP/IVPB Medication Tab before
closing the patient’ s record.

2 Perform one of the following actions:

e Click YES to close the current record without viewing
medication orders, for the patient, on other Medication
Tabs. The Patient Lookup dialog box then displays.

e Click NO to view active medication orders under the
Medication Tab listed in the Information message.

Keyboard Shortcut: Press TAB to activate the YES button, and then
press ENTER to continue.

Note: BCMA providesthe “BCMA Idle Timeout” site parameter
for defining the number of minutes that an idle BCMA session can
stay open. Once the allowable time-out has been reached, BCMA
will close. If the BCMA session displays a prompt, it will not
time-out until the prompt is answered. The allowable entry for this
parameter is 1 to 1440 minutes/day. The default is 30 minutes.
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Understanding the CPRS Med Order Button

Benefits of this
Chapter

Providing a Link
to CPRS

TIP:

The CPRS Med
Order button is
particularly useful
in ICU-type
environments,
where STAT and
medication orders
are quite
common.

TIP:

Unit Dose and IV
Piggyback orders
do not display on

the VDL since
One-Time orders
only display until

the Stop

Date/Time of the

order or once

it is Given.

&
£

This chapter describes the process for using the CPRS Med Order Button
(or “Hot Button”) in BCMA V. 3.0. It describes the many benefits of this
new enhancement, and the steps for using it — plus it provides a flow
chart for you to discover the workflow using this button.

BCMA V. 3.0 includes the CPRS Med Order Button, a“link” to CPRS
for electronically ordering, documenting, reviewing, and signing verbal-
and phone-type STAT and (One-Time) medication orders for Unit Dose
and 1V medications that you have aready administered to patients. This
feature is particularly beneficial in |CU-type environments, asit helps
streamline the workflow in such a busy setting. For instance, this button
provides a secure, seamless environment for interfacing with three VistA
applications to electronically document the medication administration
process. They include BCMA V. 3.0, CPRSV. 1.0, and Inpatient
Medications V. 5.0.

How the CPRS Med Order Button Works

Using the “Hot Button” in BCMA is quick and easy. Simply click the
CPRS Med Order button on the BCMA VDL Tool Bar to perform tasks
using the BCMA Order Manager and CPRS Order dialog boxes. These
order types are then passed to the Inpatient Medications V. 5.0 software
application as “nurse-verified” expired orders with a priority of “Done.”
A pharmacist must still verify these order types. The provider selected
during the Ordering process will receive an “alert,” requesting their
electronic signature on the order.

Verifying the Documentation Process

Order types documented with the CPRS Med Order button do not display
onthe BCMA VDL unlessthey are large-volume IV or non-intermittent
syringe type orders administered over a period of time. In that case, they
display onthe BCMA VDL under the IV Medication Tab as“Infusing.”

Y ou can, however, print the Medication Log and the MAH Reports from
the Reports menu (or Tool Bar) within BCMA, or using the Reports Tab
in CPRS, to verify that these orders were properly documented. On the
Medication Log, the text titled “BCMA/CPRS Interface Entry,” displays
opposite the order. Y ou can edit these orders using the Edit Medication
Log [PSB MED LOG EDIT] option in the CHUI version of BCMA.

September 2007
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Understanding the CPRS Med Order Button

Enabling the CPRS | Youcan enable the CPRS Med Order Button functionality, at your
Med Order Button division, by performing the steps listed below.

Functionality To enable the CPRS Med Order Button functionality

1 Select the “Enable CPRS Med Order Button” check box under
the Parameters Tab of the GUI BCMA Site Parameters
application.

2 Assign the secondary menus “PSB GUI CONTEXT — USER”
and “OR BCMA ORDER COM” to each BCMA user.

3 Assignthe PSB CPRS MED BUTTON security key to
appropriate site personnel.

4 Verify that the user has been assigned the OREL SE security
key associated with CPRS.
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Workflow for CPRS Med Order Button

Receive Verbal
or Telephone

Clinician
Accesses GUI

Order

Y

BCMA
Software

!

Scan Patient
Wristband
Attached to
Patient

!

Clinician Selects
CPRS Med Order
Button

!

Clinician
Completes
Required
Information on

YES

YES

——YES

September 2007

> Order Mamager

Dialog Box

Scan
. . NO
Medication
Additive/Solution

NO

Is Information
Correct?

Clinician
Clicks on Order
Button

;

Clinician Completes

Required Information

on Medication Order
Dialog Box

NO

Is Information
Correct?

Clinician
Clicks on
Accept Order
Button

Are There More
Verbal/Telephone
Qrders to Enter?

NO —

Legend

CHUI - Character-based User Interface
CPRS - Computerized Patient

Record System
GUI - Graphical User Interface

Action

Clinician Clicks
on Review/Sign
Button

Clinician
- YES - Responds to
Order Check

Is There an
Order Check?

NO
v

Clinician
Selects
Telephone or
Verbal Order

i Clinician

L i Administers
Clinician Clicks

on OK Button

Medication(s) to
Patient

!

Clinician Enters Clinician
Electronic » Clicks OK
Signature Code Button
L v
Sends Alert Creates an
i Entry in
To Provider
i BCMA
for E-Sig on ~MA
Order Medication
Log File
Sends to Displays
Mglcﬂigﬁgzs Order Under
with DONE CPRS Orders
Tab
Status
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Using the CPRS Med Order Button

Ordering and
Documenting STAT
or NOW Orders

TIP:

You can enter
Unit Dose and IV
orders using the
same CPRS Med

Order Button

session,
regardless of the

Medication Tab

Follow the instructions in this section to use the CPRS Med Order
Button from the BCMA VDL. Once you activate the button, BCMA
passes patient data from the BCMA Order Manager dialog box to CPRS,
for ordering, documenting, reviewing, and signing STAT or NOW
medication orders already administered to patients.

Note: The patient that you are ordering and documenting orders about
must have a status and location of “inpatient.”

To order/document STAT or NOW orders

1 Click the cPRS MED ORDER button on the Tool Bar of the
BCMA VDL. The BCMA Order Manager dialog box then

displays.

Example: BCMA Order Manager Dialog Box

selected Order Manager
on the VDL. —Order Type: %'z
& Ui Dse Topes | [
Cv [At Soringe: I j
Praovider: I
Injection Site: I j
Action D ateTime; I
—Medications anddor Solutionz Scanned
—Scanner Statug: Scan Medication Bar Code:
Mot R eady |7
Eeview/Sign | Drder Cancel
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Using the CPRS Med Order Button

Ordering and
Documenting STAT
or NOW Orders
(cont.)

TIP:

If you omit the
year, the computer
uses the current
year. A two-digit
year assumes no
more than 20
years in the future,
or 80 years in the
past.

TIP:

You can
document/order
several Unit Dose
medications, one
after the other,
provided you are
scanning (or
entering) the same
orderable item.

5
-
S

A
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To order/document STAT or NOW orders (cont.)

2 Under the Order Type area of the dialog box, perform one of
the following actions:

e Select the Unit Dose Radio button if you want to
order/document a STAT or NOW Unit Dose medication.
Proceed to step #3.

e Select the IV Radio button if you want to order/document a
STAT or NOW IV medication. Then completethe IV's area
of the dialog box, and proceed to step #3.

» Thefields that need completed under the IVs area
of the dialog box relate to the IV Type selected.

3 Complete the Provider field, and then press TAB to move to
the Injection Site field, and complete that field if applicable
to the order.

o If you enter the provider’sfull last name and first name,
BCMA finds an exact match.
o If you enter the provider’slast name or a portion of
their last name, and then press TAB. BCMA provides
matchesin alist box so you can select the correct provider
for the order.
» The provider selected for this field will receive an
“adert” notifying them that they need to sign the
order.
Keyboard Shortcut: Press TAB to move among the fields within the

dialog box. Use the DOWN ARROW, within alist box, to make your
selection.

4 Complete the Action Date/Time field, and then press TAB to
display your date/time entry and continue with the
order/document process.

o Enter the date and time when you administered the
medication to the patient, using the VA FileMan Date/Time
formatting guidelines listed below. Kegp in mind that the
system does not accept a date/time in the future.

Date Formatting
» May 1, 2002, 01 MAY 02, 5/01/02, 050102
» N (for NOW)
» T (for Today)
» T-1(for Yesterday)

Time Formatting
» 00:00 (For example, 14:00 for 2:00 p.m.)
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Using the CPRS Med Order Button

Ordering and
Documenting STAT
or NOW Orders
(cont.)

September 2007

To order/document STAT or NOW orders (cont.)

5 Scan the bar code number on the Unit Dose medication or 1V
Additive/Solution ordered for the patient. BCMA will process
the scan, and then display the medication or additive/solution
in the Medications and/or Solutions Scanned list box.

e |f multipledrugsareavailablefor the selected order,
BCMA provides alist box with choices. Select the
medication that you want to document/order, and then click
OK to enter your selection in the Medications and/or
Solutions Scanned list box.

e |f thebar codeismissing or unreadable, enter one or more
apha characters in the Scan Medication Bar Code field, and
then press ENTER. BCMA will perform alook-up for you,
and then display its findings. Select adrug name, and then
click oK to enter your selection directly into the Medications
and/or Solutions Scanned list box.

Note: If your Scanner setting has an ENTER (carriage return) defined at
the end of each scanning session, the medication look-up will occur
without you having to press ENTER.

6 Click the ORDER button to continue the ordering process. A
CPRS Order dialog box displays related to the type of
medi cation order that you entered.

o If you placed a Unit Dose medication order, proceed to the
section “ Accepting an Administered Unit Dose Order” on
page 188.

¢ If you placed an IV medication order, proceed to the section
“Accepting an Administered IV Order” on page 189.
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Using the CPRS Med Order Button

Accepting an
Administered Unit
Dose Order

TIP:

CPRS provides a
message if
information is
missing from
fields, or needs
corrected.

188

The CPRS Medication Order dialog box displays so you can complete
and accept the STAT or NOW Unit Dose medication order that you just
ordered/documented for your patient.

Example: CPRS Medication Order Dialog Box

i Medication Order x|

|SCETAMINOPHEN TAR

Dosage Route Scheduls
325G |

10MG 0.029 -
20MG [.058 STAT

FEMkIG N5 ﬂ

Comments: IGive with il |

ACETAMINOPHEM TAB
250G NOW Give with milk.

;I Accept Drderl
=l Guit |

To accept an administered Unit Dose order

1 Enter datain the Dosage, Route, and Schedule fields of the
dialog box, if they are not populated from BCMA. Y ou can
enter information in the Comments field, if desired.

2 When you are done entering the data, click the ACCEPT
ORDER button. CPRS will perform order checks, and prompt
you to address these checks should they occur. CPRS returns
you to the BCMA Order Manager dialog box to
order/document additional administered STAT or NOW Unit
Dose orders, or to the Review/Sign Changes dialog box to
review and sign this order. Proceed to the section “ Ordering
and Documenting STAT or NOW Orders’ on page 185.

Keyboard Shortcut: Press TAB to move among the fields of the
dialog box and to activate the ACCEPT ORDER button. Once activated,
press ENTER to display the BCMA Order Manager dialog box again for
ordering/documenting additional Unit Dose medication orders.

Note: If you click QuIT, CPRS displays a message asking if you want to
save the order. If you click NO, CPRS cancels the order and returns you
to the BCMA Order Manager dialog box so you can begin again.
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Using the CPRS Med Order Button

Accepting an
Administered IV
Order

TIP:

':I CPRS provides a
E message if

information is
missing from
fields, or needs
corrected.

The CPRS 1V Fluid Order dialog box displays so you can complete and
accept the STAT or NOW IV Additives/Solutions medication order that
you just ordered/documented for your patient.

Example: CPRS IV Fluid Order Dialog Box

il I¥ Fluid Order il
SolutionAddditive Wolume/Strength
DEXTROSE IMJ.SOLM A00 rL
Infugion Fate {500 il
Comments
Order text:
DEXTROSE IMJ50LM 500 ml 500 ml/hre ;I Accept I:Irderl
;l Quit |

To accept an administered IV order

1 Enter the volume or strength for the additive or solution, and
then enter data in the Infusion Rate field of the dialog box, if it
is not populated from BCMA.. Y ou can enter information in
the Commentsfield, if desired.

2 When you are done entering the data, click the ACCEPT
ORDER button. CPRS will perform order checks, and prompt
you to address these checks should they occur. CPRS returns
you to the BCMA Order Manager dialog box to
order/document additional administered STAT or NOW |V
orders, or to the Review/Sign Changes dialog box to review
and sign this order. Proceed to the section “Ordering and
Documenting STAT or NOW Orders’ on page 185.

Keyboard Shortcut: Press TAB to move among the fields of the
dialog box and to activate the ACCEPT ORDER button. Once activated,
press ENTER to display the BCMA Order Manager dialog box again for
ordering/documenting additional IV medication orders.

Note: If you click QuIT, CPRS displays a message asking if you want to
save the order. If you click NO, CPRS cancels the order and returns you
to the BCMA Order Manager dialog box so you can begin again.

September 2007
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Using the CPRS Med Order Button

Reviewing and To review/sign STAT or NOW orders
Signing STAT or 1 Atthe BCMA Order Manager dialog box, perform one of the
NOW Orders following actions:

e Order/document another STAT or NOW medication order,
beginning at step #1 of this chapter.
¢ Proceed to the next step to submit orders for review and

signature.
. 2 Click the REVIEW/SIGN button to display the Review/Sign
TIP: .
Changes dialog box.
The Example
provided on this ; . . .
page shows Example: Review/Sign Changes Dialog Box

information for a Review / Sign Changes

Unit Dose order.
Orders

Orders -
ACETAMINOPHEM TAB 325 ML oral MOW DOME Give with milk. *UNSIGNED*

(% Release to Service —— |
’T__ ................ ITI Cancel

¥ Merthak (" Telephone

3 Review the medication orders to ensure that they are accurate
and properly entered.
o |If amedication isnot applicableto the patient’s order,
click inside the appropriate check box to de-select the
medication.

Keyboard Shortcut: Use the ARROW keys to move among the
medication ordersin the list box, and the SPACEBAR to deselect an order
listed.

4 Under the Release to Service area, select the Radio button
(Verbal or Telephone) that applies to the STAT or NOW
medication orders that are “selected” in this dialog box, and
then click oK. The Electronic Signature Code dialog box
displays. Proceed to the next step.

Keyboard Shortcut: Press TAB to move among the Radio buttons.
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Using the CPRS Med Order Button

Reviewing and
Signing STAT or
NOW Orders (cont.)

September 2007

To review/sign STAT or NOW orders (cont.)

5 At theElectronic Signature dialog box, enter your signature
code, and then click oK to finalize the order(s).

o If thereareno problemswith the order, it will process and
you will be returned to the BCMA VDL.

o |f thereisa problem with the order, amessage displays
noting the problems, and the order is cancelled. You are
returned to the BCMA VDL. The provider also receives an
alert message about the order(s).

Keyboard Shortcut: Enter your signature code, and then press TAB
to activate the Ok button. Once activated, press ENTER to finalize the
order.

Example: Electronic Signature Dialog Box

Electronic Signature |

E nter your electronic zignature o release these orders.

Signature Code

| k. I Cancel
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Using the CPRS Med Order Button

Processes
Completed By Each
Application

192

This section describes the many tasks that are completed in the
“background” by BCMA, CPRS, and Inpatient Medications — and those
tasks that involve your Pharmacy staff.

e BCMA processes the orders by passing the administration

date/time to Inpatient Medications, and creates an entry in
the Medication Log. It then refreshes the BCMA VDL with
any 1V Admixture or Non-Intermittent syringe type STAT or
NOW orders.
» Unit Dose and 1V Piggyback orders will not display
onthe BCMA VDL.

» AnIV bag will display onthe BCMA VDL as
“Infusing” inthe 1V Bag Chronology display area.

o CPRS performs order checks, marks all medications as

“nurse-verified” with a priority of “Done,” and sends them to
Inpatient Medications V. 5.0. The order displays under the
Orders Tabin CPRS.

e |npatient Medications displays orders as “ nurse-verified,”

expired orders requiring verification by the Pharmacy. A
pharmacist can enter a Progress Note after verifying the
order.

» Theletter “d” (lowercase letter) immediately
precedes the order on the Inpatient Profile to indicate
that the order is done.

» TheInpatient Medications Order View screen
displays“(DONE)” in the upper left-hand corner
of the screen, after the order type designation of Unit
Doseor IV.
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Editing the Medication Log

Benefits of this
Chapter

Accessing the Edit
Med Log Option

September 2007

Use this chapter when you need to edit a specific medication
administration entry that has been created during the medication
administration process. Using this option, you can even perform a
patient lookup to complete edits to past medications, even after the
patient has been discharged.

This chapter describes how to use the Edit Med Log option in GUI
BCMA for editing a patient’s medication log. It is divided into two
sections—A ccessing the Edit Med Log Option and Using the Edit Med
Log Option.

Y ou can access the Edit Med L og option for an open patient record on
the screen, or from a blank BCMA screen. This section describes how
to access the Edit Med Log option and how to change the
administration date.

Notes:

e You can only edit amedication entry for an order that you have
administered, unless you hold the PSB MANAGER security
key. With this key, you can also edit other user’s medication
entries. BCMA tracks al edits, which you can include on the
Medication Log Report by selecting the “Audits’ option when
requesting areport.

e TheEdit Med Log option is not available for users with the
PSB READ ONLY security key, or when users open a patient
record in Read-Only mode. For more information, please refer
to Chapter 8, “Read-Only BCMA.”

To access the Edit Med Log option
1 Select the Edit Med Log option from the File menu.

Example: Edit Med Log Option

File | wiew Reports Duelist  Tools

12 open Patient Record Ctrl4+0
Zipen (Read-Only) I

Close Patient Recard

Edit Med Log

Exit

Keyboard Shortcut: Press ALT+F to display the File menu, and then
press E to display the Edit Med Log Administration Selection dialog
box or the Patient Select dialog box.
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Editing the Medication Log

Accessing the Edit | To access the Edit Med Log option (cont.)

Med Log Option 2 Perform one of the following actions:

(CO nt.) ¢ If you have an open patient record on the VDL, the Edit
Med Log Administration Selection dialog box displaysthe

current patient’ s medications that were administered today.

Proceed to step #5 to change the Administration Date if

necessary.

Example: Edit Med Log
Administration Selection Dialog Box
X

Patient Mame: BCWMAPATIENT .OME
S5M: 000-00-3675

Searching Date: AUG 16, 2004

Type | Medication | Status | Action DatedTime | Int |
C DOPAMIME INJSOLM [780030) STOPPED BAE/200401 078 &12
P ACETAMINOPHEN TAR GIVEM 8A6/2004E1 M7 &1z
oC FUROSEMIDE TAB GIVEM BA16/2004051 017 A1z

<< | [FUGTE 2004 | s ot | Cencal |

o If no patient record is currently open onthe VDL, the
Patient Select dialog box displays. Enter the patient’s Social
Security Number (SSN), patient’s name (last,first with no
spaces), Rm-Bd, or Ward. Proceed to step #3.

Note: The system automatically searches for patient records that match
your search criteriaasit is being entered. For example, if you enter a
partial name or SSN, it searches for records that match your entry.

3 Select the patient name from the Patient Select dialog box

2 TiP and click ok. The Patient Confirmation dialog box then
) You can double- displays.
£ click on a patient
dt it : i i
e Edit Mod Log. Example: Edit Med Log Patient Select Dialog Box
window.

~Patient Mame [Last, First or SSN. Rm-Bd, or W ard}
| EIE

[~Patisnt List
Mame 55N DOB Rm-Bd wiard

BOMARETER T ONE —  OOOoees 5721947
BCMAPATIENT THREE 000009345 74311520

F 240 7 GEN MELD
724.C 74 GEN MED

0K | Cancel |
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Editing the Medication Log

Accessing the Edit
Med Log Option
(cont.)

September 2007

To access the Edit Med Log option (cont.)

4 At the Patient Confirmation dialog box, perform one of the
following actions:
o If the patient lookup is correct, click YES. The Edit Med Log
Administration Selection dialog box then displays.
o |If the patient lookup isincorrect, click CANCEL and repeat
steps #2-3 to select another patient.

Note: If any active PRF assignments exist for this patient, the DETAILS
button will be enabled in the Patient Flags section of the dialog box. It
is strongly recommended that you click the DETAILS button to view the
Patient Record Flag report, especialy for behavioral flags, to view
information which may be critical to patient and employee safety.

Keyboard Shortcut: Press TAB to activate the YES or CANCEL

button, and then press ENTER to continue.

Example: Patient Confirmation Dialog Box

Name: BCMAPATIENT.ONE ‘wad 7A GEN MED
S5M: 000-00-9678
DOB 94211947 RmBd: 724-A
Allergies:
latex, strawberries ;I
I7]
ADRs:
Mo ADRs on file ;I
I
—Patient Flags:
BEHAVIORAL -
j Detailz |

|5 this the conect patient?
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Editing the Medication Log

Accessing the Edit
Med Log Option
(cont.)

Displays _|

Previous Day

) TIP:
{!ﬁ Before you can
7 manually enter a

date, make sure
that you highlight
the existing date
so that it will be
replaced by the
new date entry.
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To access the Edit Med Log option (cont.)

Example: Edit Med Log
Administration Selection Dialog Box
x|

Patient Mame: BCMAPATIENT OME
S5M: 000-00-9678

Searching Date: AUG 16. 2004

I Tepe | Medication | Status | Action Date/Time | Int |

C DOPAMINE INJ.SOLN (780V30) STOPPED B/16/20041 018 412
P ACETAMINCPHEN TAR B/ 1E/200461 017 AT2
oc FURDSEMIDE TAE GIVEN BAE/200451 017 12
Displays
Next Day
<<||ALIG1E, 2004 «| 3> il LCarncel
Displays
Calendar

5 TheEdit Med Log Administration Selection dialog box
displays all of the medications administered for the selected
patient for the date shown. By default, it displays medications
that were administered today. To change the date, perform
one of the following actions:

o Inthedatefield, type avalid date and then press ENTER.
Valid date formatsinclude AUG 16 2004, 16 AUG 04,
08/16/04, or 081604.

Keyboard Shortcut: Press TAB or SHIFT-TAB to move among the
different areas of the dialog box.

o Usetheleft or right ARROW buttons on either side of the
date field to display medications administered on the
previous or next day.

¢ Click the bowN ARROW button to display acaendar. You
can use the scroll arrowsin the upper corners of the
calendar to display adifferent month, and then click on a
date on the calendar. Click OK to close the calendar.

Note: The Edit Med Log option does not allow access to future dates.
See example below for other calendar options.
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Editing the Medication Log

Accessing the Edit

: Example: Date Selection Calendar
Med Log Option P
(cont.)
841342004
Display .
Previous Month i K Aug 00 3 Nelj;ts&l?rllth
Sun Mon Tus Wed Thu Fri Sat
TiP: 1 2 3 4 5 & 7
A& You can right-click ) 8] I Sl SR
) 15 16 17 18 @M 20 21
¥ on the month 27 73 24 U5 28 07 78
name in the 29 20 A
titlebar to display a T Today: 8/19/2004
drop-down list of <ol Display
months, or on the Display | << Today ! >
v Previous Day ig |/1 i *7 Next Day
year to display a
drop-down list of GoTo o | — |
years. Today

6 After selecting a medication administration date, perform one
of the following actions:

o |f the administered medication(s) you intend to edit is
displayed, proceed to the next section “Using the Edit Med
Log Option.”

¢ |f no medications were administered on the date you
selected, BCMA displaysa“No Meds Found!” message.
Repeat step #5 to select another date.
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Editing the Medication Log

Using the Edit Med
Log Option

TIP:

For instructions on
accessing the Edit
Med Log option and
changing the
administration date,
referto the
previous section
“Accessing the Edit
Med Log Option”.

TIP:

You can double-
click on a
medication to
open it in the Edit
Med Log dialog
box.

This section describes how to edit a patient’ s medication log using the
Edit Med Log option. Y ou edit the Admin Status, Action Date/Time,
Injection Site (if applicable), and PRN Reason and Effectiveness (if
applicable). You can edit the Dispensed Drug, Units Given, and Units
for Unit Dose orders only. Y ou may also add a Dispensed Drug if
needed.

Note: Every field on the Edit Med Log dialog box is audited and
displays on the Medication Log Report when you select the “ Audits”
option.

After you have selected the desired administration date, the Edit Med
Log Administration Selection dialog box displays the patient’ s name,
Social Security Number (SSN) and the following data for medications
administered on that date:

e Type: Schedule Types, such as C for Continuous, OC for On-
Call, O for One-Time, and P for PRN.

e Medication: Name of the orderable item.

¢ Status: Displays the administration status information for a
medication, such as Given, Refused, Held, Removed, Missing
Dose, Infusing, Stopped, Complete, and Unknown.

e Action Date/Time: Displays the date and time of the last action
taken on the medication.

¢ Int: Displaystheinitias of the individual who documented the
last action.

Example: Edit Med Log
Administration Selection Dialog Box
x|

Patient Mame: BCMAPATIENT OME
S5M: 000-00-9678

Searching Date: AUG 16. 2004

| Action Date/Time | Int |

8/16/ 2004021015 A1z
B/1E/ 2004021 017 7 &l 2

I Tepe | Medication | Status
E DOPAMIME INJ SOLN [780V30) STOPPED
P ACETAMINOPHEN TAR
oc FUROSEMIDE TAB GIVEM

BB/ SOOI 017 15

iIIALIG‘IE,ZDDd -] il oK Cancel
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To edit an administered medication

1 From the Edit Med Log Administration Selection dialog box,
click on the administered medication that you want to edit,
and then click ok. The Edit Med Log dialog box then

displays.
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Editing the Medication Log

Using the Edit Med
Log Option (cont.)

TIP:

To see a table of
valid actions for
the Admin Status
field, click on the
field and then
press the F1 key
or right-click on
the field, and then
click “What's this?”

TIP:

If an order
created in BCMA
CHUI Manual
Medication Entry
is not completed
with a valid
administration
status, the Admin
Status will be
stored as null
(blank), display
as Unknown (U)
on the VDL, and
must be corrected
in Edit Med Log.

September 2007

To edit an administered medication (cont.)

Note: If you are about to edit an administration associated with an
order that has a*“Provider Hold” status, a warning message will display.

2 Inthe Admin Statusfield, select an action from the drop-
down list box that reflects the correct status of the medication
administration. The drop-down list will only display valid
actions based on the current order type, the current action
status, and the action status of other administrations for the
same order (when applicable).

Note: If the administration status is Unknown, the Admin Status field
will be blank, and the user must change the statusto Given, Not Given,
Held, or Refused. Administrations cannot be changed to a status of
Missing.

Keyboard Shortcut: Use the ARROW keysto locate and select an
Admin Status in the drop-down list box.

Example: Edit Med Log Dialog Box

Fatient Mame: BCMAPATIEMT OME Admin Status: IGiven j
S5M: 000009678 Action DatesTime: I."—'«UG 16, 2004{=11:30 j
Medication:  ACETAMINOPHEM Ifection Site: | =
| & Biam M umber:
—PRM
Rieason: Ferver j

Effectiveness: [150 Characters b aximum]

* The Edit Medication Log doez not suppart PRM required pain scores

rDizpenzed Drug

Mame | Units Didered |Urits Given |Units
ACETAMIMOPHEM 325MG TAR 2 1 TAB

Enter a Comment [Reguired): [150 Characters b aximum]

] Lancel
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Using the Edit Med
Log Option (cont.)

p TIP:
QE A two-digit year
; assumes no more

than 20 years in
the future, or 80
years in the past.
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To edit an administered medication (cont.)

3

In the Action Date/Time field, specify the actual date and
time the action was taken. Y ou can type a valid date@time
entry (see formatting examples below) or click on the DOwN
ARROW to use the calendar.

Keyboard Shortcut: Press TAB to advance to the drop-down arrow,
then ENTER to use the calendar.

Note: The Edit Med Log option does not allow entry of future dates or

times.

Example: Action Date/Time Status Field

Action DatedTime: |m_||3 16, 2004@11:30 j

Date Formatting
> Aug 16, 2004, 16 AUG 04, 8/16/04, 081604

» N (for NOW)

» T (for Today), T-1 (Y esterday), T-3W (3 weeks
ago)

» Omitting the year assumes the current year.

Time Formatting
» HH:MM or HHMM

» Omitting the time assumes the current time

Date@Time Formatting Examples
» T@7:00 (Today at 7:00 am.)

> 050504@0815 (May 5, 2004 at 8:15 am.)
» 0816@1300 (August 16, 2004 at 1:00 p.m.)
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Editing the Medication Log

Using the Edit Med
Log Option (cont.)

TIP:

You can enter a
new time manually
in the Time field,
or click in the Hour
and Minutes
columns to set a
new time.

2> <

S

September 2007

To edit an administered medication (cont.)

Example: Date/Time Selection Calendar

BCMA - Date, Time Selection

8/16/2004 D:25

[ 4 | August, 2004

Sun Mon Tue “Wed Thu Fri Sat

1 2 3 4 5 6

7

Time: ||33125

0o .

g 9 10 11 12 13 14 0E
15 4B 17 18 19 @D A w7
2?23 M ¥/ O® O OMm 0s |
2 3 3 iE]
T Today: 842072004 15! e
« | Todw | » | Now | Midriht|
0K | Cancel |

4 Inthe Injection Site drop-down list box, select the location on
the patient where the medication was injected (if applicable).

Keyboard Shortcut: Use the ARROW keysto locate and select an
injection site in the drop-down list box.

Example: Edit Med Log Dialog Box
Injection Site Field

Injection Site:

I ALOCE.
Left A
Left Hand
Left Leg
Right A
Fight Hand
Right Leq
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Editing the Medication Log

Using the Edit Med
Log Option (cont.)
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To edit an administered medication (cont.)

5 Inthe PRNs Reason drop-down list box, select one of the
pre-defined reasons (if applicable).

Keyboard Shortcut: Use the ARROW keysto locate and select a
Reason in the drop-down list box.

Example: Edit Med Log Dialog Box
PRN Reason Field

—FPRM
Reason: j
Effectivenass: _ [180 Characters b awimum]
ashrbiz

Fain Score enfHeadache 1315
Hiccups
Indigeztion
Ingomnia
Irritation M required pain scores
Itching -

6 Inthe PRN Effectiveness comment field, enter an optional
comment to describe the effectiveness of the medication
given to the patient, up to 150 charactersin length.

Note: PRN required pain scores are not supported by the Edit Med
Log option. The preferred method for documenting PRN Effectiveness
isviathe BCMA Clinical Reminders marquee.

Example: Edit Med Log Dialog Box

PRN Effectiveness Field
~PRN
Reazon: IFever j

Effectiveneszs: [150 Characters M asimum)
Pain Score entered in vitals via BChA, taken at 08/12/2004(5313:15

* The Edit Medication Log dogs not support PRM required pain scores
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Editing the Medication Log

Using the Edit Med
Log Option (cont.)

TIP:

'5 Use your arrow

B keys to move from
field to field in the
Dispensed Drug

area.

To edit an administered medication (cont.)

The Dispensed Drugs area of the Edit Med Log dialog box shows alist
of dispensed drugs, additives, and/or solutions, including the units
ordered, units given, and units (TAB, CAP, etc.). You can only edit this
areafor Unit Dose orders. Y ou can also add a dispensed drug (if
necessary).

Note: When editing or adding Dispensed Drugs, the Name field is
restricted to 50 characters, the Units Given must be a number less then
50, and the Units column must be 40 characters or less.

7 To edit aDispensed Drug, perform the following actions as
needed:

o To edit the Dispensed Drug Name, right-click on the Name
cell that you want to edit, and then select EDIT from the
drop-down menu. Enter afull or partial dispensed drug
name and then press ENTER to display alist of drugs that
matches the drug orderable item for the medication order.
Select the appropriate drug from the list and then click oK.

e To edit the Units Given, right-click on the Units Given cell
that you want to edit and then select EDIT from the drop-
down menu. Enter the number of Units Given, and then
press ENTER.

e To edit the Units column, right-click on the Units cell you
want to edit and then select EDIT from the drop-down menu.
Enter the new value for Units, and then press ENTER.

Keyboard Shortcut: Use CTRL-E to Edit adrug in the Dispensed

Drugs area of the dialog box.

Example: Edit Med Log
Edit Dispensed Drug

Dizpenzed Drug

Mame | Units Dirdered | Units Given | Units
ACETAMINOPHEM 325M0G TAB 2 ;w,— -
Edit Chrl+E

&dd Dispensed Drug ChrH+-A

What's this?

September 2007
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Editing the Medication Log

Using the Edit Med
Log Option (cont.)

TIP:

225

Use your arrow

B keys to move from

field to field in the

Dispensed Drug
area.
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To edit an administered medication (cont.)

Example: Edit Med Log
Dispensed Drugs Area — Drug Name Lookup

—FRMN
Reason: “® Multiple Drugs for Selected Order x|
Effectivensss:  plogce Select One Ordered Drugl e L st

ACETAMIMOFPHEM 325MG TAB
ACETAMINOPHEM 325MG TABLET
ACETAMIMNFHEM 326MG CT

rDigpenzed D
MName |Units
ACETAMINGI ok | cancel | [Tas

8 To add a Dispensed Drug, perform the following actions:

e To add adispensed drug, right-click anywherein the
Dispensed Drugs area, and then select the Add Dispensed
Drug command from the drop-down menu. A new row
displays for editing purposes, and the cursor isin the
Dispensed Drug Name field.

¢ Inthe Dispensed Drug Name column, type afull or partial
dispensed drug name and then press ENTER to display alist
of dispensed drugs that matches the drug orderable item for
the medication order. Select the appropriate drug from the
list and then click OK.

¢ Right-click in the Units Given cell that corresponds to the
drug you just added, and then select EDIT from the drop-
down menu. Enter the number of Units Given, and then
press ENTER.

¢ Right-click in the Units cell that corresponds to the drug you
just added, and then select EDIT from the drop-down menu.
Enter the value for Units, and then press ENTER.

Keyboard Shortcut: Use CTRL-A to add a drug in the Dispensed
Drugs area of the dialog box.
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Editing the Medication Log

Using the Edit Med
Log Option (cont.)

September 2007

To edit an administered medication (cont.)

Example: Edit Med Log
Add Dispensed Drug

Dizpenzed Diug

Mame

Units Ordered IUnils Given IUnils

ACETAMIMOPHEMN 32505 TAR Edit CtrE

1

&dd Dispensed Drug  CErl4+-4

What's this?

T4R

9 Enter the reason the medication entry is being edited in the
Comment field. Thisinformation displays on the Medication
Log Report when a user selects the “Comments’ option.

Note: BCMA will not save your changes to the Medication Log until

you enter the required Comment.

Example: Edit Med Log Dialog Box

Comment Field

Enter a Comment [Reguired):

[150 Characters b aximun)

Changing Action Date/Time to reflect time actually adminiztered.

ok

LCancel

10 Click ok to save all changes made to the patient’s
Medication Log, or CANCEL to cancel the changes.

BCMA V. 3.0 GUI User Manual
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Read-Only BCMA

Benefits of this
Chapter

What is Read-Only
BCMA?

September 2007

Use this chapter when you need to access BCMA in a Read-Only mode
to view the VDL and run reports.

This chapter describes what BCMA Read-Only is, the various ways to
access Read-Only BCMA, and how to open a patient record in Read-
Only mode.

Read-Only BCMA provides non-medication administering users the
ability to access the BCMA application without performing any actions
against a patient’s medical record. The Read-Only functionality
outlined here extends accessto BCMA data to other end users at
VAMCs. Each site will determine which of its users will have accessto
BCMA in a Read-Only mode.

Note: Read-Only users cannot access or make changes to the BCMA
GUI Site Parameter application.

Features Not Available in Read-Only BCMA

When a user with Read-Only access islogged on, the following features
will not be available:

e Administration of a medication via the Scan Medication
Bar Code dialog. The status of the Scan Medication Bar
Code dialog will be disabled or Not Ready while a Read-
Only user issigned-on to BCMA.

e Edit Med Log option. The Edit Med Log option is disabled
in BCMA Read-Only mode.

e CPRSMed Order button. The entry of an order viathe
CPRS Med Order button will not be available.

e Mark option. Maodification of any administration via any
Mark option will not be available.

e Add Comment option. Adding acomment to an
administration viaany Add Comment option will not be
available.

e Missing Dose Request. Submission of a Missing Dose
Request via any Missing Dose option will not be available.

e Madification of any Ward Stock administration. The
Take Action on WS option will not be available.

¢ PRN Effectiveness comment. The entry of a PRN
Effectiveness comment via the PRN Effectiveness Log
dialog will not be available.
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Read-Only BCMA

What is Read-Only
BCMA? (cont.)
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The following example shows a sample patient record being viewed in
Read-Only BCMA. Note the “READ-ONLY” messagein the title bar,
and the tool bar buttons that are unavailable display as grayed-out. In
addition, the Scanner Status is shown as Not Ready and the Scan
Medication Bar Code field is nhot accessible.

Example: BCMA Read-Only VDL

® Bar Code Medication Administration - ¥3.0.16.22 - READ-ONLY

File View Reports

Duelist Tools Help

=101 x|

| HissinaDose Medoation Lo Medication AdminHistoyy | Allergies | 75 ed (1000 H Flag
ECMAPATIENT ONE (MALE] Vitual Due List Parameters Schedule Types.
EE':; ”Begﬁ”ajﬂgn Start Time: Stop Time: @ I Contruous @ ¥ OpCal
Height ==, Weight = = [oeseioon ~| [wesetsw x| || @ W OEAN @ ¥ OneTime
Location = 74 GEN MED 724
ALLEREIES: lalex. ADRs: No ADRs on file
Status | Ver| Hsm | Type | Aclive Medication | Dosage | Route | Admin Time Last Action
P ACETAMINOPHEN TAB IZEMG.OEH PN PO GIVEN: 4/5/2005@1508
ACETAMINDPHEN 325MG TAB
08 0 DIGOXIN ELIXIR 0BMG/IML, STAT PO
DIGOXIN 0.0BMEG /ML ELEX [BOCC)
0 DIGOXIN TAB 0.25MB, STAT FO
DIGOXIN 0.25MG
08 OC  FURDSEMIDE TAB 4DMG, ON CALL FO GIVEN: 8/16/2004@1017
FUROSEMIDE 40MG TAB
30 Minutes i lo Cisplelion
08 C HALOPERIDOL TAE MG, Q4H PO 05/09@1300  HELD: 1/3/2005@1251
HALOPERIDOL 145 5.7
08 0 LORAZEPAM INJ 4MG/TML, STAT IMP GIVEN: 31 /20051 345
LORAZEFAM 4MG/ML 1ML TUBEX
3 08 c NITROGLYCERIN PATCH 10MG. Conlinuous Drip | FO 03/28@1400  GIVEM: 3/28/2005@0737
NITROGLYCERIN PATCHES 10MG/24,
Apply Paich al Zpm and remove patch al
2am daily
08 C SODILM BICARBONATE TAB I25MG, 0aH FO 05/09@1300 HELD: 11/15/20040841
SODIUM BICARBOMATE 325MG TABS
c VITAMIN E CAP.DRAL 20010, GaH FO 06/09@ 300
VITAMIN E 200U CAP

Cover Sheet @) Unit Dase [© VPAVFE| © V]

Scanner

Mot Ready

Status

Scan Medication Bar Code:

BCMA Cinical Aeminders
Count_| Activiy

19 PRN Effectiveness

| BCMANURSE.ONE ALBANY

Server Time: B/3/200611:13

The following example shows how menu options that are unavailablein
Read-Only BCMA display as grayed-out.

“® Bar Code Mes

Example: BCMA Read-Only VDL

Due List Menu

Administration - ¥3.0.16.22 - READ-DNLY

=101x

File Wiew Reports |Duelist| Tools Help
| HiscinaDose Medi #dd Commert Histoy | Allergies | CPAE bied e H Flag
BCMAPATIENT.ONE (f  DoplorQrder 74 Virtual Due List Parameters BT
SSH = 000009678 ; ; ¥
B8 - 9/21547 (7] Mark > Held Start Time: Stop Time: @ ¥ Continuous (@ ¥ OnCall
Height = = Weight = * Med Histary Unds 06/0s@Io00 v [os/0s@1a00 - @ ¥ ERN @ [# Oneline
Location = 74 GEN ME
Missing Dose Refused
JALCEREIESTISEREIN o1 frectiveness Removed
Status | Ver | Ham — Dosage Route AdminTme___| Last Action
[ 7Y 306G, GeH PR PO GIVEN: 4/6/2005@1508
Sort By » N 325MG TAB
08 ——— DOSMG/IML.STAT PO
Refresh FS PMLELIX (50CC)
TICORIN TAE D.25MG, STAT PO
DIGOXIN 0.25MG
08 OC  FURDSEMIDE 148 40MG. ON CALL PO GIVEN: 8/16/2004@1017
FUROSEMIDE 40HG T8
30 Minwtes Pria to Cisglation
il c HALOPERIDOL TAB MG, B4 FO 0B/03@1300  HELD: 1/3/2005@1251
HALOPERIDOL 1MG 5.
08 0 LORAZERAM M) MGAML, STAT IMP GIVEN: 3/1/200531 345
LORAZEFAM AMG/ML ThL TUBEX
3 08 c NITROGLYCERIN PATCH 10M, Continuous Diip PO 03/28@1400 | GIVEN: 3/28/2005@0737
NITROGLYCERIN PATCHES 10MG/24,
Apply Patch at 2pm and remeve patch at
am daily.
08 c SODIUM BICAREONATE TAB 32546, 04H PO 06/03@1300  HELD: 11/15/2004@0841
SODILM BICARBONATE 325MG TABS
c VITAMIN E CAPORAL 201U, Q4H FO 06/03@H 300
VITAMIN E 2001U CAP

Cover Sheet @) Unit Dase [© VPAVFE| © V]

Scanner
Status

Mot Ready

Scan Medication Bar Code:

Count | Activit

BCMa Clinical Reminders

19

PRN Effectiveness

[ BCMANURSE ONE

ALBANY. [

Server Time: B/9/200611:14
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Read-Only BCMA

What is Read-Only Features Available in Read-Only BCMA
BCMA? (cont.) When a user with Read-Only access is logged on, the following features

will be available:

The Unit Dose, IVP/IVPB, and IV medication tabs will
display on the patient’s Virtual Due list.

The medication administration right-click menu will allow
access to the Display Order, Med History, Drug IEN, PRN
Effectiveness, and Available Bags options.

Patient demographics will be available by performing a
mouse click on the patient demographics box.

The ability to view Allergies from the Allergies button will
be available.

Virtual Due List Parameters and Schedule Types selections
will be available.

BCMA Clinical Reminderswill be available.

All options within the File, View, Reports, Tools, and Help
menus will be available except for Edit Med Log.

BCMA Patient Record Flag functionality will be available.
Within the Due List menu, only Display Order, Med
History, PRN Effectiveness, Drug IEN Code, Sort By, and
Refresh will be available.

All BCMA reports will be available, by patient and by ward.
When a user with Read-Only access opens the PRN
Effectiveness Log dialog, they will be limited to viewing
the PRN List table, Med History, and Order Detail for a
select PRN administration.

On the IV medication tab within the IV Bag Chronology
tree view, the user will be able to expand and collapse the
tree view, but will not be able to take action on any itemin
the tree view.

The Cover Sheet tab is available and fully functional in
Read-Only mode.
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Read-Only BCMA

Accessing This section describes the three methods for accessing BCMA in Read-
_ Only mode, and provides instructions for signing on to Read-Only
Read-Only BCMA BCMA.

Methods to access BCMA in Read-Only Mode

¢ |If you are auser who is assigned the PSB READ ONLY
security key, you can only access BCMA in the Read-Only
mode. Users who are assigned the PSB READ ONLY
security key will never be able to administer medications.
The PSB READ ONLY security key overrides all other
BCMA security keys.

e If you are anursing student with the PSB STUDENT
security key, and access BCMA without an instructor
present, BCMA defaults to Read-Only mode. In order to
administer medications, you must exit BCMA and sign on
with your instructor.

o If you are a user who does not hold the PSB READ ONLY
security key, you now have an additional option to retrieve
apatient record in Read-Only mode by selecting the Open
(Read-Only) command from the File menu (see the
following example.) For instance, this feature allows a
clinician to view the patient’ s record and run reports—
without inadvertantly making changes to medication
administration data. Upon closing the Read-Only patient
record, BCMA reverts back to the mode that was originally
enabled with the user’ s security key.

Example: Open (Read-Only) Option on File Menu

File| wiew Reports Duelist Tools
& Open Patient Record Crl+O
Cpen (Read-Cnly)

Close Patient Record

Edit Med Log

Exit

Note: All users, including users who are assigned the PSB READ
ONLY security key, will be required to have the PSB GUI CONTEXT
— USER secondary menu option.
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Read-Only BCMA

Accessing
Read-Only BCMA
(cont.)

TIP:

For complete
information on the
sign-on process,
please refer to
Chapter 3, “Let’s
Get Started:
Signing on to
BCMA.”

<
v
-
S
A
| 3

To sign on to Read-Only BCMA

1 AttheVistA Sign-on dialog box, perform one of the
following actions:

o If you are a user with Read-Only accessto BCMA, enter
your Access and Verify Codes. The system will verify that
you have been assigned the PSB READ ONLY security
key.

e If you are anursing student, enter your Access and Verify
Codes. The system will verify that you have been assigned
the PSB STUDENT security key. Click CANCEL at the
Instructor Sign-on dialog box. BCMA automatically
defaults to Read-Only mode.

2 When sign-oniscomplete, “READ-ONLY” will display in
the title bar, and the BCMA - Patient Select dialog box
displays. Proceed to the next section for instructions on
opening a patient record in Read-Only BCMA.

Example: Read-Only BCMA with Patient Select Dialog Box

* Bar Code Medication Administration - v3.0.4 | |l|
Fle Wiew Reports Due List Tools Help

I . e .. | =
BCMA - Patient Select
—Patient Mame (Last, First or S5M, Bm-Bd. orWard)

f
—Patient List

MNarne S5MN DB Rm-Bd Ward

104 Cancel
BCMANURSE ONE ALBANY Server Time: 1/4/2005 12:08

September 2007
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Read-Only BCMA

Using Read-Only
BCMA

TIP:

‘1
)< Read-Only users
5 can also press

CTRL+0 to quickly
access a patient
record.

212

To Open a Patient Record in Read-Only BCMA

1 Perform one of the following actions:
¢ If you are signed on as a Read-Only user (including a
nursing student without an instructor):

» |f the BCMA - Patient Select dialog box is
displayed, proceed to step #4 to access a patient
record.

» |If theBCMA VDL isdisplayed, select the Open
Patient Record command from the File menu. The
BCMA - Patient Select dialog box displays.
Proceed to step #4 to access a patient record.

Keyboard Shortcut: Press ALT+F to display the File menu, and then
press O to display the BCMA - Patient Select dialog box.

¢ |If you are a user who does not hold the PSB READ ONLY
security key, and you want to open a patient record in Read-
Only mode, select the Open (Read-Only) command from
the File menu. The BCMA - Patient Select dialog box
displays. Proceed to step #4 to access a patient record.

Keyboard Shortcut: Press ALT+F to display the File menu, and then
pressR to display the BCMA - Patient Select dialog box.

Note: If you are signed on as a Read-Only user and you CANCEL out of
the BCMA - Patient Select dialog box, only BCMA ward-specific
reports will be available.

2 Atthe BCMA — Patient Select dialog box, enter one of the
following search criteriain the Patient Name field:
e Patient name (Last, First)
e Patient Social Security Number (SSN)
e Rm-Bed
e Ward

Note: BCMA automatically searches for the patient record(s) that
match the criteriain the Patient Name field — as you are typing. You
must enter at least 2 charactersto initiate the search. Thereisno need to
press ENTER. Note that the search is not case-sensitive.
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Using Read-Only To Open a Patient Record in Read-Only BCMA (cont.)
BCMA (cont.) 3 Perform one of the following actions:
o |f the patient you arerequesting isdisplayed in the

Patient List, click on the patient record you want to access,
then click OK to accessthe patient’s VDL in Read-Only

TIP:

mode.
N To broaden your . . .
{!«‘ search, you)éan Keyboard Shortcut: Press TAB to go to the Patient List, then if
/ enter partial multiple records are displayed, use the ARROW keysto select the patient
search criteria for record. Press TAB to activate the Ok button, and then press ENTER to

Last Name, SSN,

Rm-Bed, or Ward access the patient’s VDL in Read-Only mode.

in the BCMA —
Patient Select . . .
dialog box. Example: BCMA — Patient Select Dialog box
Search by SSN
Patient Name (Last, First or 55N, Bm-Bd, or Ward)
[nonogs7a
TIP.

'5 You can double-
B click on the patient
name to quickly
open the record on

the VDL. oK Cencel

e |f thepatient you arerequesting isnot displayed in the
Patient List:

» If morerecords are retrieved than can be displayed
in the Patient List, SCROLL BARS will appear to
allow you to scroll through the data. Scroll to the
patient record, click on the patient record you want
to access, then click Ok to access the patient’s VDL
in Read-Only mode.

» If records are retrieved, but you do not see the
intended patient record, re-enter your patient search
criteria, asindicated in step #2 above.

» If you see a“No patients matching...” message, re-
enter your patient search criteria, asindicated in
step #4 above.

» If you see a“Too many patients matching...”
message, then the system found more than 100
records that matched your criteria. Re-enter more
specific patient criteria, asindicated in step #2
above.
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Read-Only BCMA

Using Read-Only
BCMA (cont.)

Example: BCMA — Patient Select Dialog box
Partial SSN Search

BCMA - Patient Select
Patient Name (Last, First or 5H, Rm-Bd, or Ward)

Jonooof
—Patient List
Name =X [DoB | RrBdl [ #vard |
BCMAPATIENT, ONE 000009676 9/2/1947 7244 7A GEM MED
BCMAPATIENT, THREE 000009345 743111920 724C 7AGEN MED
BCMAPATIENT TWO *SENSITIVE*  *SEMSITIVE* 7B

oK Cancel

[1966]

Example: BCMA — Patient Select Dialog box
No Records Found

BCMA - Patient Select
Patient Name (Last, Firstor SSM, Bm-Bd, or

rf)

[ Patient List

Mo patients matching '1966"

oK Cancel
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Working with the Cover Sheet

Benefits of this
Chapter

What is the
Cover Sheet?

September 2007

Use this chapter when you need to access the BCMA Cover Sheet to
display alternate views of medication data related to the selected
patient.

This chapter describes features and functionality of the Cover Sheet,
how to access the four user-sel ectable views, and how to manipulate the
datawithin each view.

The BCMA Cover Sheet supplements the VDL medication tabs by
providing users with four alternate views of primary medication
datarelated to the selected patient — al in asingle, easy-to-use location.
The Cover Sheet tab increases the amount of information available to
the user by displaying data related to expired, discontinued, and future
orders. Each view has a unique data set and format, and allows usersto
drill down to view additional order and/or IV bag details, when
applicable.

The Cover Sheet tab functions as a display tool only, and does not allow
the user to edit any data, administer medications, or take action against
apatient’srecord. No special security key is required to access the
Cover Sheet —it isavailable to all usersthat have access to the BCMA
GUI application, and it is fully functional in Read-Only mode.

Upon opening a patient record, BCMA opens to the Unit Dose tab by

default. In order to display the Cover Sheet, the user must select the
Cover Sheet tab by clicking the tab to the left of the Unit Dose tab.
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Working with the Cover Sheet

Features of the
Cover Sheet

216

Views

The Cover Sheet tab provides four user-sel ectable views for the current
patient:

o Medication Overview: Thisisthe default view. It displays
all Active and Future orders, as well as orders that have
Expired/Discontinued (DC'd) within the last 24 hours. This
view includes all Unit Dose, IVP/1VPB, and large volume
IV orders.

e PRN Overview: Displays Active and Future PRN orders,
aswell as PRN orders that have Expired/DC'd within the
last 24 hours.

e |V Overview: Displayslargevolume IV bag information
from Active orders, as well as from orders that have
Expired/DC’ d within the last 24 hours.

o Expired/DC’d/Expiring Orders:. Thisview defaultsto
displaying all orders that have Expired/DC'd within the last
24 hours, as well as orders expiring today and tomorrow. In
addition, the user can temporarily expand the display to
include orders that have expired within the last 48 and 72
hours, as well as future orders expiring within 48 and 72
hours after midnight tonight.
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Working with the Cover Sheet

Features of the

Display Features
Cover Sheet (cont.)

¢ Displaysthe Medication Overview by default.

o Allowsthe user to select alternate views from a drop-down
field; atable then displays the data associated with the
selected view.

o Displays datain groups that the user can expand and
collapse as desired. Each group is expandable to display
data or collapsible to hide data.

e Each group within aview is named and displays the number
of items within the group to the right of the group namein
brackets, e.g., Active[10 Orders)].

¢ Each group has a header row that identifies the columns of
data displayed in the group. As the user expands order
and/or bag detail rows to reveal more data, appropriate
headers appear to describe the data displayed.

o Displays up to 4 previous actions per order.

o Displaysinformation by order, instead of administration, as
shown on the existing BCMA medication tabs.

o Displays Active, Expired, and Discontinued (DC'd) orders,
including orders Expiring Today and Expiring Tomorrow.

e The default timeframe for displaying Expired or DC'd
ordersin each view isthe current time minus 24 hours from
the date/time the VDL is accessed, unless otherwise stated
below.

¢ Allowsthe user to temporarily expand the display to include
ordersthat have expired within the last 48 and 72 hours, as
well as future orders expiring within 48 and 72 hours after
midnight tonight. Group headings change dynamically,
based on selected timeframe..

o Displays Future orders, i.e., any active order with a future
start date.

o Displaysiconsfor STAT, Order Flag, and IV Order — No
action taken yet.

Note: The Cover Sheet tab does not display the green/white Schedule
Type indicators found on the existing BCMA medication tabs (Unit
Dose, IVP/IVPB, 1V).
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Features of the
Cover Sheet (cont.)
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Limitations by Design

¢ When the Cover Sheet is accessed, both the Virtual Due List
Parameters and Schedule Types groups are disabled (grayed

out).

Example: Disabled Virtual Due List Parameters

and Schedule Types

Josra@ison =) [ossa@tron 7|

Yirtwal Due List P ters:
’7 Start Time: Stop Time; ’70 ¥ Continuaus

Schedule Types:

O | FAN

(3 | OnEall
() | Ore-Time

e Whilethe Cover Sheet is active, the Scanner Statusis

“Not Ready.” This means you cannot:

» Scan amedication

» Manualy enter an IEN number

> Edit order data

» Take action against a patient's record
e ThelV Overview does not display IV bags for ward stock or

future orders.

e The Cover Sheet does not include printing or reporting

functions.
Similarities to the VDL

e Whilethe Cover Sheet is active (any view), you can
document PRN Effectiveness.

e Cover Sheet columns can be sorted in ascending or
descending order by clicking a column header. Note that all
groups within aview will sort, and whenever BCMA loads,
the default sort order set by the user returns.

e Cover Sheet columns can be resized by placing the mouse
pointer over the vertical border (line) of a column header,
and dragging the crosshair to increase or decrease the
column width. The column widths set by the user are saved

on the Cover Sheet screen.

e Patient Demographics can be accessed by clicking the
patient information box on the Cover Sheet.

e Refresh can be used to reload Cover Sheet data.

¢ Right-clicking on a Cover Sheet row will provide the
following standard BCMA options:

» Display Order
» Med History

» Available Bags (for 1V orders)

» Display Order Flag Reason, if applicable
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Working with the Cover Sheet

Features of the Keyboard Shortcuts
Cover Sheet (cont.) | the cover Sheet includes several keyboard shortcuts as shown below:

Example: Cover Sheet Shortcut Keys

Use This Shortcut: To Make This Occur:
:F9 ¢ Display Cover Sheet tab

AtV _ Activate Cover Sheet View drop-down list box

Shift focus from group to group (previous/next group) and
through active fields on screen.

: Up/Down Arrow ¢ Shift focus from one row to the next (previous/next row)
Left/Right Arrow Expand or collapse a row, if applicable.

: Alt-Up/Down Arrow - Scroll entire Cover Sheet up and down

Shift-Tab/Tab

: Shift-F9 ¢ Expand/Collapse the first group in a view
Shift-F10 Expand/Collapse the second group in a view

: Shift-F11 ¢ Expand/Collapse the third group in a view

: Ctrl-Alt-V ¢ Show Available Bags for highlighted item
Ctrl-Alt-O Display Order for highlighted item

: Ctrl-Alt-E ¢ Display Med History for highlighted item
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Cover Sheet Screen:
Medication
Overview
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The Medication Overview displays and groups active, expired or
discontinued (DC' d), and future orders for the current patient. The total
number of orders per group displays in brackets next to each group
heading. The groups are displayed top down as follows:

e Activeorders are those orders with an order start date/time
less than or equal to the current date/time minus the “Before
Scheduled Admin Time” site parameter, and an order stop
date/time greater than the current date/time.

e Future orders are those orders whose start date/timeis
greater than the current date/time plus the “Before
Scheduled Admin Time” site parameter.

o Expired/DC’d orders are those orders that have expired or
have been discontinued within the last 24 hours.

Example: View: Medication Overview

* Bar Code Medication Administralion - v3.0.32.47
Fle View Reports Duelist Tools Help
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WPAVPE Active C FURDSEMIDE INJ SOLN INFUSE OVER . IO DUE 00/2531 700 0000 243 /29200
NEMPE Actve © MULTRATAMING 1N INFUSE (VER . 00 MISSED (R/9E0 840 EAAEIAE | e
L Active HEPARIN SOLN 60 mlhe, INTRA. D8/2061 800 TR5@E2400
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Cover Sheet Screen:
Medication
Overview (cont.)

September 2007

The Medication Overview provides three levels of detail for each order
displayed.

1) Thetop level displays order and next administration data, and
includes the following header and information in the order
listed below.

¢ |cons: When applicable, the following icons will display:

» STAT: (Exclamation Point) displaysfor STAT
orders.

» Order Flag: (Red block) displays for any flag from
CPRS/ Pharmacy, with the corresponding “ Reason
for Flag” comment available from the right-click
menul.

» |V Order —No action taken yet: (Question mark)
Displaysfor large volume |V orders, where no
action has been taken yet.

e VDL Tab: the name of the tab within BCMA where
administrations are displayed.

e Status: the current status of the order (i.e., Active, Expired,
Hold)

o Type: the scheduletype of the order (C for Continuous,
O for One Time, OC for On Call, P for PRN)

e Medication: the orderable item associated with the order

e Schedule: the order schedule (i.e., Q2H, BID)

e Dosage, Route: the dosage and route of the order,
Separated by a comma

e Next Action: one of the following:

» “DUE” followed by the next scheduled
administration time after the last action taken for
active orders that have defined administration times
in MM/DD@HHMM format.

» “Missed” followed by the next scheduled
administration time after the last action taken if
administration date/time exceeds the “ After
Scheduled Admin Time” site parameter in
MM/DD@HHMM format.

» “Provider Hold” for active orders on provider hold

> Blank for PRN, On Call, and One-Time orders

e Special Instructions: special instructions associated with
the order

e Order Start Date: the order’s start date/time displayed in
MM/DD@HHMM format

e Order Stop Date: the order’s stop date/time displayed in
MM/DD@HHMM format
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Cover Sheet Screen:
Medication
Overview (cont.)

TIP:

Actions that
display a status of
“Unknown” are
due to incomplete
documentation of
an administration
in the BMCA
CHUI Manual
Medication Entry,
and must be
corrected using
Edit Med Log.

222

2) The second level displays a maximum of four previous actions
taken against this specific order, and includes the following
header and information in the order listed below.

Note: Actionswhose activity date exceed the “Med History
Days Back” site parameter will not be displayed.

e BagID: If theorderisan |V order, then the Bag ID header
and field displays, which is the unique identifier for the bag
associated with this action.

e Action By: theinitials of the person that performed the
action, and the date/time of the action in MM/DD@HHMM
format

e Action: the status of the adminstration (i.e., Given, Held,
Refused, Missing, etc.).

¢ |If the order has a PRN schedule type, the following headers
and fields will display:

» PRN Reason: the PRN reason associated with the
action

> PRN Effectiveness. the PRN Effectiveness
comment for this action

Example: Order Data Expanded to 3 Levels

* Bar Code Medication Administration - v3.0.32.47
Fls Ve Regots Duslst Took Heb
MedicationLog  Mgdicstion AdminHistory  Allesges
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Working with the Cover Sheet

Cover Sheet Screen:

3) Thethird level displays comments associated with the action
Medication ﬁr;j e:j ngl;g\? the following header and information in the order
Overview (cont.) '

e Comment By: theinitials of the person that entered the

comment and the date/time the comment was entered in
MM/DD@HHMM format

e Comment: thetext of the comment

September 2007
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Cover Sheet Screen:
PRN Overview
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The PRN Overview displays and groups active, expired or
discontinued, and future orders with a schedule type of PRN for the
current patient. The total number of orders per group displaysin
brackets next to each group heading.

Note: Actionswhose activity date exceed the “Med History Days
Back” site parameter will not be displayed.

The groups are displayed top down as follows:

e Active orders are those orders with an order start date/time
less than or equal to the current date/time minus the “Before
Scheduled Admin Time” site parameter, and an order stop
date/time greater than the current date/time.

o Future orders are those orders whose start date/timeis
greater than the current date/time plus the “Before
Scheduled Admin Time” site parameter.

e Expired/DC’d orders are those orders that have expired or
have been discontinued within the last 24 hours.

Example: View: PRN Overview

* Bar Code Medication Administration - ¥3.0.32.47

Fie wew Reporls Cuslet Tooks Hel
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S5H = OO0ODSETY OF O
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Ve [T =] Dol Gt
= Aetive [1 Order]
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Working with the Cover Sheet

Cover Sheet Screen:

PRN Overview
(cont.)

Pyt

»

TIP.
Actions that
4 display a status of

“Unknown” are
due to incomplete
documentation of
an administration

Thisview will provide three levels of detail for each order displayed.

1) Thetop level displays order and next administration data and
contains the following header and information in the following
order.

e |cons. When applicable, the following icon will display:
» Order Flag: (Red block) displays for any flag from
CPRS/ Pharmacy, with the corresponding “Reason for
Flag” comment available from the right-click menu.

e VDL Tab: the name of the tab within BCMA where
administrations are displayed.

e Status: the current status of the order (i.e. Active, Hold,
Expired)

e Medication: the orderableitem associated with the order

e Schedule: the order schedule (i.e., Q4H PRN)

¢ Dosage, Route: the dosage and route of the order separated by
acomma

e Last Given: thelast administration and the date/time the action
was performed for the orderable item in ACTION
MM/DD@HHMM format
Note: Last Given may not be associated with this PRN order.
It may be the last time the medication was given on a separate
order.

e SincelLast Given: the number of hours and minutes since the
last administration of the orderable item in ##d ##h ##m format.
(e.g. 1d 10h 23m ago)

e Special Instructions: special instructions associated with the
order

e Order Start Date: the order’s start date/time displayed in
MM/DD@HHMM format

o Order Stop Date: the order’s stop date/time displayed in
MM/DD@HHMM format

2) The second level displays a maximum of four previous actions
taken against this specific order, and will contain a header and
information in the following order.

e Action By: theinitials of the person that performed the action
and the date/time of the action in MM/DD@HHMM format

e Action: the status of the administration (i.e., Given, Held,
Refused, Missing, etc.)

in the BMCA ¢ PRN Reason: the PRN reason associated with the action
CHUI Manual e PRN Effectiveness: the PRN Effectiveness comment for this
Medication Entry, action
and must be
corrected using
Edit Med Log.
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Working with the Cover Sheet

Cover Sheet Screen:

PRN Overview
(cont.)

3) Thethirdlevel of the PRN Overview displays comments
associated with the action and includes the following header
and information.

e Comment By: theinitias of the person that entered the

comment and the date/time the comment was entered in
MM/DD@HHMM format

e Comment: thetext of the comment
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Cover Sheet Screen:
IV Overview

September 2007

The IV Overview displays and groups IV bag information on active,
expired, and discontinued large volume IV orders for the current patient
selected. The number of 1V bags per group displays in brackets next to
each group heading. The groups are displayed top down as follows:

e Infusingisany bag that is currently infusing on an active,
expired, or discontinued order.

e Stopped isany bag that is currently stopped on an active,
expired, or discontinued order.

o All Other isany bag that is not infusing or stopped on an
active order.

Example: View: IV Overview

* Har Code Medicalion Administration - v3.0.32.47
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Cover Sheet Screen:| ThelV Overview provides two levels of detail for each bag displayed.

IV Overview (Cont') 1) Thetop level displays bag and order data. It includes the

following header and information in the order listed below.

¢ |cons: When applicable, the following icons will display:

» Order Flag: (Red block) displaysfor any flag from
CPRS/ Pharmacy, with the corresponding “Reason
for Flag” comment available from the right-click
menul.

» |V Order —No action taken yet: (Question mark)
Displaysfor large volume IV orders, where no
action has been taken yet.

e BagID: theuniqueidentifier for the bag

Order Status: the current status of the order to which the

bag belongs

Bag Status: the current status of the bag

Medication: the orderable item associated with the order

Infusion Rate: theinfusion rate associated with the order

Other Print Info: other print info associated with the order

Bag Info: “changed order” if the bag is associated with an

order that has been edited

e Order Start Date: the order’s start date/time displayed in
MM/DD@HHMM format

e Order Stop Date: the order’s stop date/time displayed in

TIP:
{.’ MM/DD@HHMM format
o . Actions that
d'fSL%gviﬁ?‘,tgfeOf 2) The second level displays the bag history (actions and
due to incomplete pomments) a_nd includes the following header and information
documentation of in the order listed below.
an administration
'C”HIB‘I':‘ Sgﬂnigl e Date/Time: date/time associated with action or comment
Medication Entry, being displayed in MM/DD@HHMM format .
and must be e By: theinitials of the person that performed the action or
corrected using entered the comment
Edit Med Log. e Action: the status of the administration (i.e., Given, Held,

Refused, Missing, etc.)
e Comment: text of the comment being displayed
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Cover Sheet Screen:
Expired/DC’'d/
Expiring Orders

September 2007

By default, the Expired/DC’ d/Expiring Orders view displays and
groups expired, discontinued, and expiring orders within a 24 hour
period. Using drop-down lists, the user can temporarily expand the
display timeframe of this view to 48 or 72 hoursin the past or future.

Example: Fields to Expand Display Timeframe

Pazt Expired/DC'd orders withine |24 Hours Future Expiring orders withine |24 Hours

The specified timeframe and the total number of orders per group
displays in brackets next to each group heading. The groups are
displayed top down as follows:

e Expired/DC’d within last (24) Hour s: those orders that
have expired or have been discontinued within the last 24
hours. If the user specifies an expanded timeframe for past
orders, the heading and orders will dynamically update
according to the number of hours specified.

e Expiring Today: those orders that have not yet expired, but
will expire before midnight of the current day.

e Expiring within next (24) Hours (after Midnight
tonight): those orders that expire 24 hours after midnight
of the current day, but before midnight of the following day
(tomorrow). If the user specifies an expanded timeframe for
future orders, the heading and orders will dynamically
update according to the number of hours specified.

Example: View: Expired/DC’d/Expiring Orders

* Bar Code Medication Admintsiration - v3,0.32.47
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The Expired/DC’ d/Expiring Orders view provides three levels of detail
for each order displayed.

1) Thetop level displays order and next administration data, and
includes a header and information in the order listed below.

e |cons: When applicable, the following iconswill display:

» STAT: (Exclamation Point) displaysfor STAT
orders

» Order Flag: (Red block) displays for any flag from
CPRS/ Pharmacy, with the corresponding “ Reason
for Flag” comment available from the right-click
menu

e VDL Tab: the name of the tab within BCMA where
administrations are displayed.

e Status: the current status of the order (i.e., Active, Hold,
Expired)

e Type: the schedule type of the order (C for Continuous,
O for One-Time, OC for On-Call, P for PRN)

e Schedule: the order schedule (i.e., Q2H, BID)

e Medication: the orderable item associated with the order

e Dosage, Route: the dosage and route of the order separated
by acomma

e Next Action: one of the following:

» “DUE" followed by the next scheduled
administration time after the last action taken for
active orders that have defined administration times
in MM/DD@HHMM format.

» “Missed” followed by the next scheduled
administration time after the last action taken if
administration date/time exceeds the After
Scheduled Admin Time site parameter in
MM/DD@HHMM format.

» “Provider Hold” for active orders on provider hold

> Blank for PRN, On Call, and One-Time orders

e Special Instructions: special instructions associated with
the order

o Order Start Date: the order’s start date/time displayed in
MM/DD@HHMM format

e Order Stop Date: the order’s stop date/time displayed in
MM/DD@HHMM format
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Cover Sheet Screen:
Expired/DC’'d/
Expiring Orders
(cont.)

p TIP:
'5 Actions that
3 display a status of

“Unknown” are
due to incomplete
documentation of
an administration

in the BMCA

CHUI Manual
Medication Entry,

and must be
corrected using

Edit Med Log.

September 2007

2) The second level displays a maximum of four previous actions
taken against this specific order, and includes a header and
information in the order listed below.

Note: Actionswhose activity date exceed the “Med History
Days Back” site parameter will not be displayed.

e BagID: If theorderisan |V order, then the Bag ID header
and field displays, which is the unique identifier for the bag
associated with this action.

e Action By: theinitials of the person that performed the
action and the date/time of the actionin MM/DD@HHMM
format

e Action: the status of the administration (i.e., Given, Held,
Refused, Missing, etc.)

¢ |f the order has a PRN schedule type, the following headers
and fields will display:

» PRN Reason: the PRN reason associated with the
action

» PRN Effectiveness. the PRN Effectiveness
comment for this action

3) Thethird level displays comments associated with the action
and includes the following header and information.

e Comment By: theinitias of the person that entered the
comment and the date/time the comment was entered in
MM/DD@HHMM format

e Comment: thetext of the comment
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BCMA opensto the Unit Dose tab by default. Y ou must select the
Cover Sheet tab in order to view the Cover Sheet.

To Access the Cover Sheet

1 Open apatient record using any of the available methods.
2 Click on the Cover Sheet tab to display the Cover Sheet for
the current patient.

Keyboard Shortcut: Press F9 to display the Cover Sheet tab for the
current patient.

Example: Cover Sheet Tab

Cover Sheet |_.' U”itDDSEI_.' IVPAVEE I_. Il""ll

3 After abrief “Loading Cover Sheet” message, the Cover
Sheet displays the default Cover Sheet view, the Medication
Overview, for the current patient.

Example: Default Cover Sheet View

* Bar Code Medication Adminisiralion - v3.0.32.47
Fle View Reports Duslst Tods Help
Medecation Log  Mgdcation Admn History Adsiges CPAS Med Order Flag
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=7 = e
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uo Actve T BACITRACIN DINT.TOP 10Z. TOMCAL B DUE 08/ 300900 APPLY TO AFFECTED AR... DB/23@1716 wnan?
WD Aetew O ERVIHROMVOIN INJ TOML, INTRAVE  STAT GIVE NOW R SR
uo Active C FLUORESCEM SOLK.OPH 1VIAL, LEFT EYE TIDAC DUE D2/25@1 600 T DROPS LEFT EYE DE/23@0E0 mn@rn
uo Held C GALLAMINE TRIETHIODIOE INJ..  10ML. INTRAVE .. 0D Previder Hold 00/ 203175 EHETS
n uD Aeten 0 HYDROCORTISONE INJ Sl INTRAV. .| STAT Girvm rooww b allevgpe vk DEUZHEIAA0 CEASEEMN0
uo Actve T MAGNESIUM OMDE CAPORAL  260MG.ORAL  O4H MISSED 072761300 07/27@1 200 0B/29@2200
uo Aetew € MICOTINE PATCH TPAD, FERCLL. MOWEFR  MISSED BRSEVI0 PATCH 15 OM RIGHT UFF. (ZSEV0 O @00
WPMVPE Active C AMPICILLIN M) INFUSE OVER . CONTINUDLL... DUE 02/20@1000 DR2R@ 742 BN @2400
WPAVPD Active  C FURDSEMIDE INJ SOLN INFUSE OVER .. BID DUE 00/2531 700 0000 243 /29200
NEMVEE Actee € MULTRATAMINS INJ INFUSE (VER | 00 MISSED (R/9E0 840 EAEIOZ  EIa
L Active HEPARIN SOLN 0w, INTRA D8/2061 800 TR5@E2400
] n cinen CGALHLIN K 100 s, INTH [T S T
L Active PROLELKIM INJ 100w, INTR. DE/ZREIEE @IEE
= Future [1 Order]
|| [ vOLTab | St | Ty | Medesion | Dosage, Route | Sichedus o dictom | | o St Dintm | Gl 5o Dt
uo Active P ALBUTEROL AEROSOL Tpuf ORALIN... OBH FAN At needed bor wheeong D8/ 80 /2061425
= Lsipired/DCd [11 Orders]
|| | voL Tab | Stabs | Ty | Medeaton Dosage, Aoute | Schedus Nt Ackon | & | Erveies Skt Dt | Ciides Shogs Dt
[ uo Diso.. 0 DHGIN CAP DRAL MG WPUSH | 5TAT 08/ 281715 [
] Disco. O LORATERAM I AMGML IMFL STAT EED EET
uo Dieco.. | C MAGNESIUM OMDE CAPORAL  260MG.ORAL  O4H 07/27@1 200 /291529
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The Cover Sheet opens to the Medication Overview by default. You
may select one of the four available Cover Sheet views.

To select a Cover Sheet View

1 Fromthe Cover Sheet tab, click on the View drop-down list
box, then select one of the available views from thelist.

Keyboard Shortcut: Press ALT-w to activate the View drop-down
list box, then press any ARROW key to quickly switch to another view.

Example: View Drop-down List Box

Wi |Mediu:atiu:un Overview ﬂ

[FRN Elvervie o
[ Owervigw
E wpired/D C'd/Expiring Orders

2 The Cover Sheet displays the selected view for the current
patient.
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TIP:

Press the TAB and

SHIFT-TAB keys to

move from group
to group.

Press the up and

DOWN ARROW keys

to move from row
to row within a

group.

TIP:

Press the F5 key
to refresh and
reload Cover
Sheet data.

All current Cover
Sheet display
settings will
remain during
refresh.

Y ou can control the way datais displayed on any Cover Sheet view by using
the mouse and keyboard shortcuts. By default, all groups are expanded per
view, and all rows are collapsed. When the user expands or collapses datain a
view, it remains that way until the user exits BCMA.

To Expand and Collapse Groups and Rows

1 From the Cover Sheet tab, perform one of the following actions:
e Click onthe * to expand a collapsed group or row.
e Click onthe =/ to collapse an expanded group or row.
e Click anywhere on arow that beginswith * or '=! to
expand/collapse the group or row.

Keyboard Shortcuts:
To Expand/Collapse the selected data row:
Pressthe LEFT or RIGHT ARROW key.

To Expand/Collapse groups within aview:

- SHIFT-F9 - Expand/Collapse thefirst group in aview
SHIFT-F10 Expand/Collapse the second group in aview
SHIFT-F11  Expand/Collapse the third group in a view

Note: These shortcuts function when data rows exist in a group.
2 Theselected group or row expands or collapses. The following

example shows afully expanded row of data, along with the
conditional headers that display.

Example: Fully Expanded Data

* Har Code Medication Administralion - v3,0.32.47
Fie View Peports Duslit Toos Help

Medcaion[0g Mgdcation Adwin Histoey | Aleigies | TP Med Dides Flag

DOMAPATIENT ONE [MALE) Wirtiasl Due List Pasametais: Schedua Types
55H = 000-00-9678 OF OF
DOD = 22/ M7 [50] 8 F

[ = =l ||OF OF

= Wwright =
Location = T4 GEN MED 7244

| ALLEABGIES: Lilex, shawherries _ ADH=: No ADR3 on il

Vi [ie3 el
= Active [0 Orders]
| v T | St | T L ] Dos. Rous | Schadue Newd Action
7] W Ectve TEALILLIH T 00 mitw, THTH
- v Ative REFAHIN SN (]
Eaglll farsion By Artion
= TeVI3 08 08/29@1415  INFUSING
Cimenerd By Canrenerd
D8 (8/29@1416 Comacted iniaction sie
NPAVFE Actve MULTIVITAMING INJ INFUSE OVER oD MISSED D8/23@1 440 08/2901412 /201414
TP facires SEIDE 170 5000 THFUSE O T WIEEED U7 T TRET3 T
BaglD Action By Ation
= w12 00 0029159 GNVIN
Cimenerd By Camenerd
08 0O/23E1400 Comected Injection sie.
0 O3/ I1359 B coste woukd red san
up Hod € | GALLAMINE TRE THIODIDE IN]_ 10ML INTRAVE . BID Fuurvter ekl EBETE RS
Action By Action
= MN 0/23®1337 HELD
Commert By Comment
MN 08/2331337 Held Patist Off Waed w
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Y ou may choose to display or hide the gridlinesin the Cover Sheet.
This feature has no affect on functionality; it is a matter of user
preference. By default, the gridlines are displayed when the Cover
Sheet |oads.

To Hide/Display Cover Sheet Gridlines

1 From the Cover Sheet tab, click on the Display Gridlines
checkbox to turn off/on the display of grid lines on the Cover
Sheet.

Keyboard Shortcut: Press TAB or SHIFT-TAB to shift focus to the
Display Gridlinesfield, then press SPACEBAR to check/uncheck the
box.

Example: Display Gridlines Checkbox
[v Dizplay Gridlinesz

2 If the Display Gridlines checkbox is unchecked, the gridlines
are hidden from all Cover Sheet views, as shown in the
example below.

Example: Cover Sheet with Gridlines Hidden

* Har Code Medication Administration - v3.0.32.47
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Locstion = 74 GEN MED 7244
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up Active C METOCLOPRAMIDE TAR 2005, ORAL o DUE 0305@1200 TAKE MOMINUTES PRIOR T DRA05@1059 1204@1058
= Future [1 Order]
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Benefits of this
Chapter

Enhancements to
Report Printing

TIP:
)< All reports from
' BCMA printin a
132-column
format.
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This chapter describes a variety of reports originating from BCMA that
you can view and print on-screen viathe BCMA VDL or viaTabsin
CPRS. Y ou can a'so use the reports to view patient demographic and
alergy information.

Here are the changes to the original report printing functionality in
BCMA V. 3.0:

¢ The following features have been implemented for all GUI-based
reports:

» Report criteria entered by user at report run-time
appears at the top of the report.

» When applicable, alegend of initials and names
appearing in the report displays at the bottom of all
reports.

» Reports can be previewed on screen or printed directly
to the printer.

» Queuing functionality can delay report printing to a
future date/time.

» Woard-based reports allow the user to select multiple
patients, then print directly to a printer or preview and
selectively print per patient.

» Woard-based reports provide a feature to exclude
inactive wards in the ward drop-down list.

» A date range for Start and Stop dates is now available
for the Medication Log, PRN Effectiveness, and Patient
Ward Administration Time reports.

e Medication Administration History (MAH) Report: The Date
column lists three asterisks (***) to indicate that a medication is
not due. Thisinformation is also noted in the Legend at the
bottom of the MAH Report.

The report also includes information about when an order is
placed “On Hold” and taken “ Off Hold” by a provider, and the
order Start and Stop Date/Time for the medication.

e Medication Variance Report: Provides “exceptions’ (variances)
to the medication administration process. It also lists “ event”
information within a selected date range, such as the type and
number of events, and the total percentage of events that
occurred. A variance preceded by a minus sign (such as—24)
indicates the number of minutes that a medication was given
before the administration time.
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Viewing and Printing BCMA Reports

Enhancements to e Cumulative Vitals'M easurement Report: Lists apatient’svitals

St from the Vitals package, along with their demographics and
Report Prmtmg hospital location information. Y ou cannot print this report by
(cont.) ward.

o Ward-based Reports. Simply click CANCEL at the Patient
Lookup dialog box to access the Menu Bar — without opening a
patient record — and print ward-based reports only, except for the
Cumulative Vitals'Measurement Report. A patient’s file must be
opened to access patient-specific reports.

¢ CHUI Missing Dose Report: Changed the line item “Dosage
Schedule” on the BCMA CHUI Missing Dose Report to
“Schedule’ to coincide with the Missing Dose E-mail Notification
change described on the next page.

o Missed Medications Report: Indicates when a medication order
isplaced “On Hold” and taken “ Off Hold” in CPRS or Inpatient
Medications V. 5.0. The Hold information is provided below the
medi cation information on the report, and only applies to
administrations due within the Hold timeframe.

The “Order Num” column on the report lists the actual order
number and order type (i.e., Unit Dose or 1V). Thisinformationis
quite helpful when troubleshooting problems with BCMA.

Enhancements to the Missed Medications Report allow the user to
selectively include or exclude Held and Refused ordersin the

report.

e Cover Sheet—M edication Overview Report: Displays and
groups active, expired or discontinued, and future orders for the
current patient or by selected patients on award. User specified
criteriaincludes order status (Active, Future, Expired/DC’ d), and
whether to include actions and comments.

e Cover Sheet—PRN Overview Report: Displays and groups
active, expired or discontinued, and future orders with a schedule
type of PRN for the current patient or by selected patients on a
ward. User specified criteriaincludes order status (Active, Future,
Expired/DC' d), and whether to include actions and comments.

e Cover Sheet—IV Overview Report: Displaysand groups 1V bag
information on active, expired, and discontinued orders for the
current patient or by selected patients on award. User specified
criteriaincludes order status (Infusing bags, Stopped bags, All
others), and whether to include actions and comments.
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Enhancements to
Report Printing
(cont.)
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e Cover Sheet—Expired/DC’d/Expiring Orders Report: Displays

and groups expired and discontinued orders, as well as orders that
will expire for the current patient or by selected patientson a
ward. User specified criteriaincludes order status (Expired/DC'd,
Expiring Today, Expiring Tomorrow), and whether to include
actions and comments.

e Medication Therapy Report: Includesinformation similar to the

Medication History Report but does not require a patient record to
be open. The report can be run for the current patient or by
selected patients on award. User can select medications by
searching by VA Drug Class, Orderable Item, or Dispense Drug.
Other user specified criteriaincludes date range, schedule types,
and whether to include/exclude comments.

¢ |V Bag Status Report: Provides status on large volume IV bags,

excluding available bags, by patient or selected patients on a
ward. User can include/exclude by 1V bag status: compl eted,
infusing, stopped, missing dose, held, refused, and IV bags for
which no action has been taken on the order. Other user specified
criteriaincludes date range, order status (Active, DC'd, Expired),
and whether to include/exclude comments.
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Viewing/Printing
Demographics Data

TIP:

Use the Patient
Demographics
Button in the upper
left-hand corner of
the VDL, below the
Tool Bar, to quickly
display patient
demographics data.

September 2007

Y ou can use the Patient Demographics command (or button) to view or
print personal, admission, eligibility, and appointment information
about the patient whose orders are displayed on the BCMA VDL. This
information was el ectronically documented when the patient was
admitted to your medical center.

To view/print a patient’s demographics data

1 Select the Patient Demographics command from the View
menu. The Patient Inquiry dialog box displays, with the
patient’ s demographics data.

Keyboard Shortcut: Press ALT+V to display the View menu, and
then press P to display the Patient Inquiry dialog box.

Example: Patient Inquiry Dialog Box
EER

“F Patient Inquiry.

ECHMAPATIENT,ONE 000-00-3678 FEP 2,1347

COORDINATING MASTER OF RECORD: ALBANT

Address: STREET ADDRESS UNENOUH Tewporary: NO TEMPORARY ADDRESE

UNH. CITY/STATE
County: UNSPECIFIED
Phone: UNSPECIFIED
Office: UNSPECIFIED
Cell: UNSPECIFIED
E-mail: UNSPECIFIED

Bad Rddr:

From/To: NOT APPLICABLE
Phone: NOT APPLICABLE

Confidentisl Rddress: Confidentisl Address Categories:
N0 CONFIDENTIAL ADDRESS

From/To: MOT APPLICABLE

Combat Vet Suatus: NOT ELICIELE
Primar v Eligibilicy: UNSPECIFIED
Other Eligibiliies:

Unenploysble: HO

Status © ACTIVE INPATIENT-on WARD

admitted  : AUG 3,2006@12:17:30
Ward : 7k GEN MED
Provider : BCHRPROVIDER,ONE
Attending @ BCHAPROVIDER,ONE

Roon-Bed © 7Za-h
© DOMICILIARY PTSD

Adnission LOS: 398 Absence days: 0 Pass Days: 0 ASTH days: 0
Future Appointuents: NONE

Remarks:

Updated Date/Tiue:
Last Edited By:

Report 1 of 1 Piint " ance
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Viewing/Printing
Demographics Data
(cont.)

240

To view/print a patient’s demographics data (cont.)

2 Perform one of the following actions:
¢ Review the patient’ s demographics data, and then click
CANCEL to return to the patient’s VDL.

e Click PRINT to display the Printer dialog box. Proceed to
step #3.

Keyboard Shortcut: Use TAB to move among the PRINT and
CANCEL buttons.

3 Sdlect aprinter from the drop-down list box that you want to
use for outputting a report with the patient’ s demographics
data. Then click oK.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.
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Viewing/Printing
Allergy and ADR
Information

> TIP:
'5 Use the Allergies
7 Button on the

Tool Bar to quickly
display an
alphabetical listing
of all food, drug,
and “other” allergy
and ADR
information
documented about
the patient.

September 2007

Clicking on the Allergies command (or button) displays allergy and
adverse drug reaction (ADR) information documented about the patient
in the Adverse Reaction Tracking (ART) package. Thisincludes the
causative agent, drug class, signs and symptoms, and whether the
alergy/ADR was verified and observed. If the Allergies command/
button is grayed out, no allergies or adverse drug reactions were
documented about the patient.

Note: BCMA only displays alergy information, not a drug
“interaction” check.

To view/print a patient’s allergy and ADR information

1 Select the Allergies command from View menu. The Patient
Allergy List dialog box displays, with the patient’ s allergy
and ADR information.

Keyboard Shortcut: PressALT+V to display the View menu, and
then press A to display the Patient Allergy List dialog box.

Example: Patient Allergy List Dialog Box
EEX

“¥ Patient Allergy List

Causative agent : LATEX

© RASH (2/12/04@13:44)

: STRAWBERRIES

: NAUSEA,VOMITING (Z2/12/04@L3:47)

Report 1 of 1 Bint (" iancel
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Viewing and Printing BCMA Reports

Viewing/Printing To view/print a patient’s allergy and ADR information

Allergy and ADR (cont.)
Information (cont.) _ _
2 Perform one of the following actions:
e Review the patient’s allergy and ADR information, and then
click CANCEL to return to the patient’s VDL.
e Click PRINT to display the Printer dialog box. Proceed to
step #3.

Keyboard Shortcut: Use TAB to move among the PRINT and
CANCEL buttons.

3 Sdlect aprinter from the drop-down list box that you want to
use for outputting a report with the patient’s alergy and ADR
information. Then click oK.

Note: The printer that you select becomes the “ default” printer for all
reports printed from BCMA.
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Viewing and Printing BCMA Reports

Viewing/Printing an
Order from Inpatient
Medications

TIP:

Double-click on a
medication order,
displayed on the
VDL, to view the
details of the order
from Inpatient
Medications.

'—'
~~ v4‘

BCMA provides several ways for you to view (and print) Unit Dose and
IV medication orders from Inpatient Medications V. 5.0. They include
the following:

e Select amedication onthe BCMA VDL, and then
press F4

e Double-click on an order displayed on the BCMA VDL
o Usethe Display Order command in the Due List menu

o Usethe Display Order command in the right-click drop-down
menu (on VDL or Cover Sheet)

To view/print an order from Inpatient Medications

1 Select amedication order on the patient's VDL.
2 Select the Display Order command from the Due List menu.

The Display Order dialog box displays, with the details of the
medication order.

Keyboard Shortcut: PressF4 to display the Display Order dialog
box.

Example: Display Order Dialog Box
for Unit Dose Medication Order

** BOMA - Display Order

TATINCFHEN/ CODEINE &
wd! 1 TEAZPOONIFUL Teare 08/05/2007 09:49
Brap 0F/10/2007 0945
O7AL
couTT

------

ser:  BCMARROVIDER, ONE

Rupart 1ol 1 pu | | | Concel

September 2007
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Viewing/Printing an
Order from Inpatient
Medications (cont.)

244

This section provides examples of an 1V Piggyback and 1V medication
order as they were entered using Inpatient Medications V. 5.0.

Example: Display Order Dialog Box
for IV Piggyback Medication Order

* HCMA - Display Urder =13

bem - Bisplay Ocder B Date: FEP 63, oUIMLAAL
Pager L
acienc:  BCmAPATLENT, O s rrr— DB EER 21947 00
Sant MALE He/We: b it Ward: TA CEN NED Bm 7I4-A
ve Free lms. Mowes MG 3,2006018:49:30  Type:  ABMESATON
AL B Bo ADBs om file.
Abisrgien LATEN, STRAERRIEZ
easrasie Seam: PENICILLIN 09
Infusicn Rate: INTUST OVER 100 MIN. Srare: 05052007 L4:30
frep  OS/M0/2007 34100
ed Bnea: i Ao
[2chadule Type CONTINUDDE
enauie: G
Aduin T da40
ravidec: BCHAYROVIDR, ONE
Epae Insti
Addisives
o secangh
PENICILLIN © 300 UNITE
saumson
Noams Veluas
et SOREQDE/MACL 0,94 1000 m
narmary Aevivicy Logt
Data: Fap 0%, SOUTLAC 34 T6USKE!  ICHAVBOVIDRR,NE
Aeedvivy:  VERIFY
Reason: ORDER VIRIFIED BV PHARMACIET
Rapon 1 of 1 o] |[C==]

Example: Display Order Dialog Box
for IV Medication Order

* BCMA - Display Order FiB®

ECML - Display Ordax

Paciarn:  BCMAPATTENT,COE asi: BO0-00-3678
mALE e i -
t ESTING Last Mvat: AUG 3,Z006@LE:L7:30

ADgs 1 Ko DR on filw.

Allergies: LATEM, STRAMDIRBIES

Bun Date: TEF 05, FOQTALZ:IZ
Page: 1

DD SRR 21947 (60)
Ward:  7A GER NED Bm 7244
Type: ADHISSION

O dmrable Trem: OMACILLIN INJ

Intusion fate: 00 ml/hr Stare:  08/29/2007 15:3
Brop 08/14/2007 24108

INTRAVENOUS

ype:  CONTINDODS

FCRAPROVIDER, UNE

o sreangEh
CoAcILLIN 1000 ©om
Salardon

Mans Voluss
DS 1/IN2 W KCL TOMEQ 1000 ML

Prarmary Asviviey Log:
e  fap OF, 200741219 4i0ser

s vERIFY

UMIER VERIFLED BY FHARNACIFT

BEMARRORTDER., ONE

Hep OF, 2007HLZII1:08Usee; EBCMAPROVIDED, ONE
Aeciviey:  EBIT

Fisld: IRFUSION BATE
014 Data: 100 ml/hr

Rerport 1al 1 Bt
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Viewing and Printing BCMA Reports

Viewing/Printing an
Order from Inpatient
Medications (cont.)

September 2007

To view/print an order from Inpatient Medications (cont.)

3 Perform one of the following actions:
¢ Review the patient’s medication order, and then click
CANCEL to return to the patient’sVDL.
e Click PRINT to display the Printer dialog box. Proceed to
step #4.

Keyboard Shortcut: Use TAB to move among the PRINT and
CANCEL buttons.

4 Sdect aprinter from the drop-down list box that you want to
use for outputting a report, with the patient’s medication
order. Then click oK.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.
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Viewing and Printing BCMA Reports

Viewing/Printing
a Due List Report

TIP:
'E BCMA lists
§ information on the

Due List Report
by IV orders,
then by Unit Dose
orders. Within
each section,
medications
are listed
alphabetically.

TIP:
';’ The Patient Due
B List dialog box

“defaults” include all
check boxes
selected, and

today’s date listed.

246

BCMA letsyou print (and yes, still view) a Due List Report directly
from the BCMA VDL. Thisreport provides detailed information about
active and future Unit Dose and |V medication orders that are “due” for
administering to a patient — during a timeframe that you specify —
within a 24-hour period.

The Due List Report includes patient demographic data, allergies and
ADR information, plus detailed information about an order, such as
whether (or not) the medication is a self-med; the medication type,
schedule, dose, and route; Special Instructions; administration times;
Last Given date and time; Start/Stop date and time; and the
individual (s) who verified the order.

To view/print a Due List Report
1 Select the Due List command from the Reports menu. The
Patient Due List dialog box displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press D to display the Patient Due List dialog box.

Example: Patient Due List Dialog Box

“F Patient Due List @

Due List l

[rate for Report;

3/ B/2007 -

Start Tirme: Stop Time:
oom - 2400 -

Include Schedule Types:

[v Continuous [v On-Cal

[+ PRH [v One-Time
Include Order Types:

[v Vg v Unit Doze

[v Include Future Orders
[v Include &ddendums

Print by
(" Patient
™ “ward

PFrint by "wfard Options
~

-

- Rl

CPreview Frirt |

J [v Euclude Inactive 'wards

Cancel |

BCMA V. 3.0 GUI User Manual September 2007



Viewing and Printing BCMA Reports

Viewing/Printing
a Due List Report
(cont.)

TIP:
You can type the
§ information in the

list boxes, or use
the drop-down
arrows to make
your selection.

TIP:

The bottom of the
Due List Report
includes blank lines
for making any
“Changes/
Addendums” to the
patient's orders.
Future orders
display on a
separate page.

&
A
rve

To view/print a Due List Report (cont.)

2 Usethe DOWN ARROW, within the list boxes, to select the
Date, and Start and Stop Times of the Due List Report that
you want to view on-screen or print.

Note: Clicking on the DOWN ARROW on the Date for Report list box
displays acalendar. Y ou can use the scroll arrows in the upper corners of
the calendar to display adifferent month, and then click on adate to
select it and close the calendar. Clicking inside the Start/Stop Time list
boxes provides selections.

Example: Date/Time Selection Calendar

BCMA - DatefTime Selection
9/5/2007 16:00 Time:  |16:00
n September, 2007 “

Sun Mon Tue Wed Thu Fri Sat
1

2 3 4FEMe 7 ®
9 10 11 12 13 14 15

16 17 18 18 20 2 22
23 24 28 26 F 28 29
a0

T Today: 9/5/2007

<4 | Today| B |

ok Cancel

Midright |

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 IntheInclude Schedule Types and Include Order Types areas,
click inside a check box to exclude your selection from the
report (i.e., uncheck the selection).

Keyboard Shortcut: Press SPACEBAR to select a check box.

4 InthePrint by area, select to print by Patient or Ward.
Note: If you choose to print the report by Patient, go to step 7.

Note: If you choose to print the report by Ward, make your selection
from the Ward list box provided.

Keyboard Shortcut: Use the DOWN ARROW to select the Ward, and
then select award location from the drop-down list box.

5 Toinclude Inactive Wards, click inside the check box to
deselect the default “ Exclude Inactive Wards”.

6 Select Sort by Patient (default), Sort by Room-Bed, or Print
Selected Patients on Ward.

September 2007
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Viewing and Printing BCMA Reports

Viewing/Printing
a Due List Report
(cont.)

TIP:

You can type the
information in the
list boxes, or use
the drop-down
arrows to make
your selection.

TIP:

The bottom of the
Due List Report
includes blank lines
for making any
“Changes/
Addendums” to the
patient's orders.
Future orders
display on a
separate page.

To view/print a Due List Report (cont.)

Note: If you choose to print selected patients, you must click SELECT

PATIENTS and then select the patients you want to preview or print, then
click oK.

7 Perform one of the following actions:
e Click PREVIEW to display the report on-screen.
e Click PRINT to display the Printer dialog box.
e Click CANCEL to return to the patient’'s VDL.

Keyboard Shortcut: Use the DOWN ARROW to select the Ward, and
then select award location from the drop-down list box.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

Example: Print Screen
Print gl

Please Select a Printer:
[HP LasER:

HF Laserlet 451 10 pitch <CPUSPRT 10 PITCH:> a0

HF Laserlet 45i 10 pitch <A5HVILLESPRT:

HP Laserlet 45i 10 pitch <DEYIMFO$PRT >

HF Laserlet 45i 10 pitch <ZDEVINFO$PRT>

HP Laserlet 4si 16 pitch <CPUSPRT 16 PITCH>

HP4050M <MOUCHAP3NGPRT: 222

INTERMECZ2$PRT

INTERMEC3EFRT j

Gueuing
W Queue Report
Enter Date and Time:
|SEP 05, 2007@14:37 -

LCancel

8 Perform one or more of the following actions, then click OK:
o Select aprinter from the drop-down list box
o Check the Queuing check box and enter the Date and Time
you want the report to print. Click the DOWN ARROW in the
drop-down list box to display a choice of dates and times.

Example: Date/Time Selection for Print Queuing

9/8/2007 16:00 Time:  |16:00
n September, 2007 “

Sun bMaon Tue Wed Thu Fri Sat
1

2 3 4 @mE 7 8
9 10 11 12 13 4 15

16 17 18 13 20 1 2
23024 24 % ¥ 28 M
a0

=3 Today: 9/5/2007

<< | Tuday| 3 ‘

Michioht
0K Cancel
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Viewing and Printing BCMA Reports

Viewing/Printing
a Due List Report

(cont.)

To view/print a Due List Report (cont.)

Example: Due List Report By Patient

*® Patient Due List

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.

A
MEDICATION DIJE LIST for SEP 05, Z00O7E0001 to SEP 05, ZOO7EE400 Pun Date: ZEP 05, Z007@15:31
Schedule Typeis): Continuous / PREN f OnCall / OneTime Page: 1
Order Typei(s): IV / Unit Dose / Future Orders
Patient: EBCMAPATIENT, ONE S5M: 000-00-3678 DOE SEP Z,1947 (&0)
Sex: MALE HE /e - b Ward: 74 GEN MED Pm 7Z4-A
Dx: TESTING Last Mvnt: AUG 3,Z006@1Z:17:30 Type: ADMISSION
ADRs: Mo ADEs on file.
Allergies: LATEX, STRAWEERRIES
Self Last Start Stop Verifying
Med Sched Hedication Dose Boute Giwven Date Date Eph/Bn
@Tine @Time
Administration Date: SEP 05, Z007
Iv-C AMPICILLIN INT Giwe: TIL v
PUEH 09/05/07@1528 975/07 9/14/07 BIOf***
@ll:13 @Z4:00
*AMPICILLIN (1 GM)
*DEXTROSE E£% IN WATER (50 ML) Adwin Times: 1200-1700
Spec Tnst: WATCH FOR INTERACTION
WITH MWL
Iv-C FUROSEMILE INJ, S0LN Giwe: EIL Ive 0B/Z9/07EL2ES 873706 4/29/08 LH/***
@1&:-43 @lz-o00
FFUROSEMIDE (Z0 MG)
*AMINO ACID S0LUTION S.5% (500
ML} Adwin Times: 0300-1700
Spec Inst: <Hone Entereds
Iv-C HEPARIN Z0LN Giwve: INTRAW
ENOUE asz8/07 FfE/O7 BIO/***
@le:on @Z4:00
*HEPARIN (500 ML)
*DEXTROSE 5% IN N. SALINE (1000
ML} Adwin Times: 0000
Spec Inst: <Hone Entereds
Iv-C MULTIVITANINSG INJ Giwve: Qr IVP 03/05/07EL52E S723/707 Ifes 07 ERO/***
@l4:1Z2 El4:14
*MUI (50 ML)
*DERTROSE 5% IN WATER (50 ML) Admin Times: 1440
Zpec Inst: <Hone Entereds
B
Report1 of 1 Print LCancel
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Viewing and Printing BCMA Reports

Viewing/Printing
a Due List Report
(cont.)

Example: Due List Report By Ward

Sort by Patient

This section provides an example of aDue List Report by
Ward/Patient.

Due List LB
~
MEDICATION DUE LIST for SEP 05, ZO0T7R0001 to SEP OS5, ZOOT@EEZE400 Pun Date: SEP 05, Z007@15:37
Schedule Type(s): Continuous / PREN f OnCall / OneTime Page: 1
Order Typei(s): IV 7 Unit Dose
Patient: ABCPATNM, PATIENT EBEN: £EE-00-0702 LOE: FEB £2,12E& (El)
Sex: MALE Ht /Tt L Ward: 74 GEN MED Bm 7Z2Z-C
D CHEST PAIN Last Mwvmt: FEE Z9,Z000@11:03:03 Type: ADMISSION
ADRs: CODEINE, PENICILLIN
Allergies: STRAWEBERRIES
self Last Start Stop Verifying
Med Sched Medication Dose Route Giwven Date Date Bph/Pn
@Time @Time
Adwinistration Date: ZEP 05, 2007
** N0 SPECIFIED MEDICATIONS TO PRINT *+
ABCPATNM, PATIENT &66-00-0708 Ward: 74 GEN MED PRoow-Bed: 72Z-C
MEDICATION DUE LIST for SEP 05, Z007@E000L to SEP 05, Z007@EZ400 Bun Date: ZEP 05, 2007@15:37
Schedule Type(s): Continuous / PRN / OnCall / OneTine Page: 1
Order Typei(s): IV f Unit Dose
Patient: EBCMAPATIENT,ONE SEN: 000-00-3678 DOB: SEP 2,1247 (60}
Sex: MALE He /e TEE Ward: 74 GEN MED Buw 7Z4-4
D TESTING Last Mwvmt: AUG 3,Z006@12:17:30 Type: ADMISSION
ADRs: Ho ADRs on file.
Allergies: LATEX, STRAUEERRIES
Self Last Start Stop Verifying
M=d Sched Medication Dose Boute Giwven Date Date Bph/Pn
BTime BTine
hdwinistration Date: EEP 05, Z007
Iv-C AMPICILLIN INJ Giwve: TID Iv
PUSH 08/05/07R1525 9/5/07 2/14707 ERO/***
@ll:12 @z4:00
FAMPICILLIN (1 CGM)
*DEXTROSE 5% IN WATER (50 ML) Admin Times: 1300-1700
Spec Inst: WATCH FOR INTERACTION
WITH MVI
Iw-c FUROSEMIDE INJ, Z0LN Giwe: EBID e 02/29/07@123E3  2/3/06 4/28,/08 LH/***
BlZ:43 @lz:00
*FUROSEMIDE (Z0 MG)
*AMINO ACID 30LUTION S.5% (500
ML} Admin Times: 0900-1700
gpec Inst: <None Entereds
N
Report1 of 1 Print LCancel
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Viewing and Printing BCMA Reports

Viewing/Printing
a Due List Report
(cont.)

Ward/Room-Bed.

Example: Due List Report By Ward
Sort by Room-Bed

This section provides an example of aDue List Report by

“F Patient Due List E]
MEDICATION DUE LIST for SED 05, EO0T7ROO00L to SED OE, ZOOTREE400 Dury Date: ZEP 05, Z007@1G:E51
Schedule Type(s): Continuous / PREN f OnCall /7 OneTime Page: 1
Order Typei(s): IV / Unit Dose
Patient: ABCPATNM, PATIENT BEN: &EE-00-0702 DOE: FEB £2,12E& (El)

Sex: MALE Ht /T T Ward: 74 GEN MED Iu 7ZZ-C
D : CHEST PAIN Last Mvmt: FEB 25,Z000@11:03:032 Type: ADMISSION
ADRs: CODEINE, PENICILLIN
Allergies: STRAWEBERRIES
Self Last Starc Stop Verifying
Med Sched Medication Dose Route Given Date Date Bph/Fn
@Time @Time
Administracion Date: SEP 05, Z007
** N0 ZPECIFIED MEDICATIONE TO DPRINT *+*
AECPATNM, PATIENT 666-00-0708 Ward: 74 GEN MED PRoow-Eed: 7ZZ-C
MEDICATION DUE LIST for SEP 05, ZO07@0001 to SEP 05, ZO07@EZ400 Bun Date: SEP 05, Z007@15:51
Schedule Type(s): Continuous / PRN / OnCall / OneTiue Page: 1
Order Typei(s): IV / Unit Dose
Patient: BECHMATATIENT, ONE SEN: 000-00-3578 DOE: SEP 2,1947 (60}
Sex: MALE He /T S Ward: 7A GEN MED Rm 724-4
D TESTING Last Mwvmt: AUG 3,Z006@12:17:30 Type: ADMISSION
ADRs: Mo ADRs on file.
Allergies: LATEX, STRAUEERRIES
Self Last Start Stop Verifying
Med Sched Medication Dose Boute Giwen Date Date Iph/Bn
BTime BTime
Aduwinistration Date: EEP 05, Z007
Iv-C AMPICILLIN INJ Give: TID Iv
PUSH 08/05/07R1525 9/5/07 9/14707 BRO/***
@ll:12 @z4:00
FAMPICILLIN (1 GM)
*DEXTROSE 5% TN WATER (50 ML) Admin Times: 1300-1700
Spec Inst: WATCH FOR INTERACTION
WITH MVI
Iv-c FUROSEMILE INJ, Z20LN Giwve: EBID Ive 02/22/07R123E9 28/3/06 4/28/08 LH/***
@12-43 @lz-00
Report1 of 1 Piint

A
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Viewing and Printing BCMA Reports

Viewing/Printing
a Medication Log
Report

TIP:

Medications
ordered and
documented using
the CPRS Med
Order Button in
BCMA display on
the Med Log Report
opposite the text
titted “BCMA/CPRS
Interface Entry.”

<
v
-
S
A
| 3

TIP:
'E Use the Med Log
5 Button on the

BCMA Tool Bar, or
the Reports Tab in
CPRS, to quickly
display the Patient
Medication Log
dialog box.

252

Y ou can print (and still view on-screen) a patient’s Medication Log
Report (or Med Log Report), listing every action taken on a medication
order within a user-specified date range. Y ou can choose to
include/exclude Comments and Audits performed on the patient’s
medication orders. Audits include “actions’ taken on a medication.

The Medication Log Report also includes patient demographic data,
alergies and ADR information, plus detailed information about the
order, such as the drug/additive/solution; the orderable item dose,
schedule, route, and injection site; Action date and time; Activity
Start/Stop date and time; Unique Identifier Number for the bag; Unit
ordered and given, and the clinician(s) who took an action on the
medication.

Note: The Medication Log Report lists medications with a

“Not Given” statusin the Audit Trail section of the Log, not on the
BCMA VDL. Administrations that were Cancelled are not listed on the
Report.

To view/print a Medication Log Report

1 Select the Medication Log command from the Reports menu.
The Patient Medication Log dialog box displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then pressL to display the Patient Medication Log dialog box.

Example: Patient Medication Log Dialog Box

=F Patient Medication Log @

Med Log l
Start Date: Stop Date:
9/ R/2007 A 9/ R/2007 A
Start Time: Stop Time:
oool - - 2400 -
Include Detail:
[ Audits
[v Comments
Frinit by
+ Patient
i ward J [v Exclude Inactive Wards
Print by ‘ward Options
~
~
2 i
Frint | LCancel |

BCMA V. 3.0 GUI User Manual

September 2007



Viewing and Printing BCMA Reports

Viewing/Printing
a Medication Log
Report (cont.)

TIP:

You can type the

information in the

list boxes, or use
the drop-down
arrows to make
your selection.

Pyt

»

; TIP:
{! See the section
7 “Viewing/Printing a

Due List Report” to
see how a Ward
Report by Room-
Bed looks when

printed.

September 2007

To view/print a Medication Log Report (cont.)

2 Usethe DOWN ARROW, within the list boxes, to select the
Start and Stop Dates, and Start and Stop Times of the
Medication Log Report that you want to view on-screen or
print.

Note: Clicking on the bowN ARROW on the Date for Report list box
displays a calendar. Y ou can use the scroll arrows in the upper corners
of the calendar to display a different month, and then click on adateto
select it and close the calendar. Clicking inside the Start/Stop Time list
boxes provides selections.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 Inthelnclude Detail area, click inside the check boxes to
include Audits and/or Commentsin the report.

Keyboard Shortcut: Press SPACEBAR to select a check box.

4 InthePrint by area, select to print by Patient or Ward.

Note: If you choose to print the report by Patient, go to step 7.

Note: If you choose to print the report by Ward, make your selection
from the Ward list box provided.

Keyboard Shortcut: Use the DOWN ARROW to select the Ward, and
then select award location from the drop-down list box.

5 Toinclude Inactive Wards, click inside the check box to
deselect the default “ Exclude Inactive Wards'.

6 Select Sort by Patient (default), Sort by Room-Bed, or Print
Selected Patients on Ward.

Note: If you choose to print selected patients, you must click SELECT
PATIENTS and then select the patients you want to preview or print, then
click oK.

7 Perform one of the following actions:
e Click PREVIEW to display the report on-screen.
e Click PRINT to display the Printer dialog box.
o Click CANCEL to return to the patient’'s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.
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Viewing and Printing BCMA Reports

Viewing/Printing To view/print a Medication Log Report (cont.)
a Medication Log ,
Report (cont.) Example: Print Screen
Print @l
Flease Select a Printer:
[HP LASER
TIP: _
P Smiadend SO g
You can type the HP Laseiat 43!1DE\tch <DEVINFO$PRT>
information in the e S
list boxes, or use HPATGON <MOUCHAPSNSPAT> 222
the drop_down INTERMEC3$FRT S
arrows to make Dueting
i [v Queue Repart
yOUr SeleCt|0n. Y EnlerQat‘?a and Time:
|sEP 05, 2007@14:37 -
LCancel
8 Perform one or more of the following actions, then click OK:

e Sdlect aprinter from the drop-down list box that you want to
use for outputting the Medication Log Report.

o Check the Queuing check box and enter the Date and Time
you want the report to print. Click the DOWN ARROW in the
drop-down list box to display a choice of dates and times.

Example: Date/Time Selection for Print Queuing
9/5/2007 16:00 Time:  |16:00
Sun Mon Tue Wed Thu Fri Sat
2 3 14§67 ;
3 10 11 12 13 14 15
16 17 18 13 20 21 22
23 24 25 26 27 28 29
30
T Today: 9/5/2007
<« | Trerky | 3 | Midnighl|
TIP: ok Cancel
See the section
“Viewing/Printing a
Due ListReport”to | Note: The printer that you select becomes the “default” printer for all
see how a Ward .
Report by Room- reports printed from BCMA.
Bed looks when
printed.
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Viewing and Printing BCMA Reports

Viewing/Printing
a Medication Log
Report (cont.)

To view/print a Medication Log Report (cont.)

Example: Medication Log Report By Patient

Note: The printer that you select becomes the “ default” printer for all
reports printed from BCMA.

“¥ Patient Medication Log

-~
MEDICATION LOG REPORT for SEP 04, E007RE0001 to SEP OE, ZOO7@Z400
Contimuous/PEN/O0n-Call/0ne Time Medication/Treatment Record (Detailed Log) (WAF 10-E370 E, C, D) Pun Date: SEP 05, EZ007@E15:58
Log Type: INDIVIDUAL PATIENT Page: 1
Patient: BCMAPATIENT,ONE SEN: oo0-00-9&78 DOE: SEP Z,13247 (&0}
Sex: MALE HE /T T Ward: 74 GEN MED Em 7Z4-4
D TESTING Last Mvwmt: AUG 3,Z2006@1Z:17:30 Type: ADMISSION
ADRs: Ho ADRs on file.
Allergies: LATEX, STRAWEERRIES
Action Date Orderahle Ttem Aetion Action
Start Dates [DozesSched/Poute/Inj Zite] By Date/Time Drug/idditive/Solution Usord U/Gvn Unit
Stop Date<
03705707 09:38 FLUORESCEIN [1 VIAL TID AC 03] 0B 03/05707 03:38
Giwven
8/25/07 06:00= FLUORESCEINE Z% OPHT Z0L 1.00 1.00 Z drops
Comment s: 09/0E/07 05:322 OB Patient sleeping
9/11/07 17:20=
03/0E5/07 10:56 HYDROCORTISONE [E00mg STAT IV
IM] )] 09/05/07 10:5&
Giwven
8/25/07 l4:40= HYDREOCORTISONE SOO0OMG/ZML
NI 1.00 100 S00mer
Comments: <No Commentss
9/5/07 10:56:30<
03/0E5/07 11:Z4 MILE OF MAGNESIA [20 ML Q&H PREN
ro] )] 03705707 11:24 .
Giwven Unlql'l_e
9/5/07 03:48= MILE OF MACNESIA 16 DE. 1.00 1.00 20 ML Identifier
PEN Reason: Indigestion Number
PPN Effectiveness: <No PRN Effectiveness Entered=
Comments: <Ho Commentss L — for IV Bag
9/15/07 03:48=<
03705707 15:28% MULTIVITAMINS [INFUSE OVER 30
MIN. QD IVP Inj Site: IV/LOCE] 0B 09/05/07 15:28
Giwven Bag ID #780VSE HNAa N N
8/25/07 l4:12= MUVI - EE0 ML
DEXTROSE 5% IN WATER - 50 ML
Comments: <No Commentss=
9FE8/07 l4:14<
fEg/ 3
Report1 of 1 PBrint
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Viewing and Printing BCMA Reports

Viewing/Printing
an MAH Report

You can specify the
date range (as
defined for CPRS),
for an MAH Report.
See “Note” on this
page for more
information.

> TIP:
{' Use the Med Admin
; Hist Button on the

BCMA Tool Bar, or
the Reports Tab in
CPRS, to quickly
display the Patient
Medications Given
dialog box.

256

Y ou can view on-screen and print a Medication Administration History
(MAH) Report for Unit Dose and IV medication orders. This report lists
aclinician’s name and initials, and the exact time that an action was
taken on an order (in a conventional MAR format). Each order islisted
alphabetically by the orderable item. The Date column lists three
asterisks (***) to indicate that a medication is not due. This information
isalso noted in the Legend at the bottom of the MAH Report.

An MAH Report includes patient demographic data, allergies and
ADREs, plus detailed information about the order, such asthe
drug/additive/sol ution; the medication schedule, dose, route, and
injection site; the actual administration times; the name and initials of
the clinician who administered the medication; and the individuals who
verified the order. It also includes information about when an order is
placed “On Hold” and taken “ Off Hold” by a provider, and the order
Start and Stop Date/Time for the medication.

Note: If no parameter is defined in CPRS, the maximum date range
defaults to a seven-date range. For example, a Report would list the
Sunday proceeding, and the Saturday following, the date that you
selected for the Report.

To view/print an MAH Report

1 Select the Medication Admin History command from the
Reports menu. The Patient Medications Given dialog box

displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press H to display the Patient Medications Given dialog box.

Example: Patient Admin History Dialog Box

“F Medication Admin History @

Med Admin History l
Start Date: Stop Date:
8/30/2007 hd 9/ B/2007 -
Print by
(# Patient
™ Wward | J [v E=clude Inactive ‘Wards
Print by ‘w'ard Options
~
~
- i
Frint | LCancel |
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Viewing and Printing BCMA Reports

Viewing/Printing
an MAH Report
(cont.)

TIP:
'E You can type the
B information in the

list boxes, or use
the drop-down
arrows to make
your selection.

TIP:

See the section
“Viewing/Printing a
Due List Report” to

see how a Ward

Report by Room-

Bed looks when

printed.

&
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To view/print an MAH Report (cont.)

2 Usethe DOWN ARROW, within the list boxes, to select the
Start and Stop Dates of the MAH Report that you want to
view on-screen or print.

Note: Clicking on the DOWN ARROW on the Start and Stop Date list
boxes displays a calendar. Y ou can use the scroll arrows in the upper
corners of the calendar to display a different month, and then click on a
dateto select it and close the calendar. Clicking inside the Start/Stop
Time list boxes provides selections.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 InthePrint by area, select to print by Patient or Ward.

Note: If you choose to print the report by Patient, go to step 6.

Note: If you choose to print the report by Ward, make your selection
from the Ward list box provided.

Keyboard Shortcut: Use the DOWN ARROW to select the Ward, and
then select award location from the drop-down list box.

4 Toinclude Inactive Wards, click inside the check box to
deselect the default “ Exclude Inactive Wards”.

5 Sedlect Sort by Patient (default), Sort by Room-Bed, or Print
Selected Patients on Ward.

Note: If you choose to print selected patients, you must click SELECT
PATIENTS and then select the patients you want to preview or print, then
click oK.

6 Perform one of the following actions:
e Click PREVIEW to display the report on-screen.
e Click PRINT to display the Printer dialog box.
o Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

7 Perform one or more of the following actions, then click Ok:
o Select aprinter from the drop-down list box that you want to
use for outputting the MAH Report.
e Check the Queuing check box and enter the Date and Time
you want the report to print. Click the down arrow in the
drop-down list box to display a choice of dates and times.
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Viewing and Printing BCMA Reports

Viewing/Printing
an MAH Report
(cont.)

TIP:

You can print this
report, after a
patient has been
discharged, using
CHUI BCMA.

“* Medication Admin History

Example: MAH Report By Patient

To view/print an MAH Report (cont.)

Example: Date/Time Selection for Print Queuing

BCMA - DatefTime Selection

9/5/2007 16:00

Sun Mon Tue Wed Thu Fri Sat
1

2 3 s @mec 7 o2

9 10 11 12 13 14 15

16 17 18 13 20 21 22

23 024 25 2% 27 28 A

30

T Today: 9/5/2007

<< | Today | F3

Time: |16:00

Midright |

oK Cancel

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.

Note: If you select dates that do not have applicable data, the MAH
Report will appear “empty” when displayed on-screen or printed.

S=1ES

patienc:
Sex:
[

MALE
TESTING

ADR=:

Allergies: LATEX,

ECMAPATIENT , ONE

No ADEs on file.

STRAMEERRIES

EESS
He /e
Last Mumt:

ono-00-3678

AUG 3,Z006@1Z:17:20

Continuing/PEN/Stcacs0ne Time MedicacionfTrestment Record (WAF 10-2%70 B, C, D)

DOE:

Ward:

Type

SEP z,1947
75 GEN MED
ADMISSION

[=t=H
Im 7Z4-h

Tun Date: SE

Start Date
and Time

Stop Date 1
and Time

Admin
| Timas

0871942007

1
08/20/2007 |

08/21/2007

08/zz /2007

1
08/23/2007 | 08/24/200°

0872842007
@17:35

1OML IV BID

RPH: BFO FHN:

0s/04/2007
@17: 35

GALLAMINE TRIETHIODIDE INJ,SOLN
GALLAMINE ZOMG/ML 10ML Giwa:

PLACED ON HOLD BY PHARMACIST
EPD AUG 29, ZOOTELl4:Z3:4%

asoo
1700

H1337 MN

HOLD

HOLD

08/28/2007
Blz:00

HEPARIN SOLN
HEPARTN 500 ML,
IN H.

60 mlshr

RPH: BFO  EN:

0%/05/2007
@z4:00

DEXTROSE E&
SALINE 1000 ML Giwve:

aooo

fars

I1415 OE

072742007
@1z-00

Giwve:

Z50MG PO Q4H

DH AUG 03,

BP0 AUG 28,

EFD AUG 29,

<

08/z2/2007
@15: 33

MAGNESIUM OXIDE CAP,ORAL
MAGHNESIUM OXIDE 140MG CAP

PLACED ON HOLD BY DHARMACIST
2007@EOS:14:11
TAKEN OFF HOLD BY PHARMACIST
Z007ALT:21: 36
+**DISCONTINUED EY PHARMACIST
ZOO7ELE: 39: 34

0100
0500
osoo
1300
1700
z100

51727 OB
M1728 OB

Report1 of 1

H1336 MN
n1zzE MH
Cl2E6 OB

Print

-
>

| Eorad |
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Viewing and Printing BCMA Reports

Viewing/Printing a
Missed Medications

Report

September 2007

BCMA V. 3.0 letsyou print a Missed Medications Report (or Missed
Meds Report), for Continuous and One-Time Unit Dose and

IV Piggyback medications that were not administered to a patient
during a medication pass.

A Missed Medications Report includes patient demographic data,
alergies and ADR information, plus detailed information about the
order, such as the medication type; the administration date and time;
and the order number.

Users can specify a Start and Stop Date/Time for the report, defaulting
to a 24-hour period but with a maximum limit based on a CPRS site
parameter. The following items can also be included in the report:

e Active, On Hold, DC'd, and Expired orders
¢ Held and Refused administrations and missing doses
e Comments/ reasons

Note: Self-medications do not display on the Missed Medications
Report.

To view/print a Missed Medications Report

1 Select the Missed Medications command from the Reports
menu. The Patient Missed Medications dialog box displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press M to display the Patient Missed Medications dialog box.

Example: Patient Missed Medications Dialog Box

“¥ Patient Missed Medications E]

Mizsed Medications ]
Start Date: Stop Date:
9/ /2007 hd 9/ 52007 -
Start Time: Stop Time:
oom - - 2400 -
Include Order Status:
¥ I DC'd [v Esxpired
Include Admin Status:
¥ W Held v Refused
Include Detail
Iv Comments/Reasons
PFrint by
¢ Patient
" Ward J v Exclude Inactive Wards
Print by \Ward Optiohs
{"
)
- [sin]
Preview | Frirt | Lancel ‘
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Viewing and Printing BCMA Reports

Viewing/Printing a

Missed Medications

Report (cont.)

TIP:

You can type the

information in the

list boxes, or use
the drop-down
arrows to make
your selection.

TIP:

See the section
“Viewing/Printing a
Due List Report” to

see how a Ward

Report by Room-

Bed looks when

printed.

&
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To view/print a Missed Medications Report (cont.)

2 Usethe DOWN ARROW, within the list boxes, to select the
Start and Stop Dates, and Start and Stop Times for the
Missed Medications Report that you want to view on-screen
or print.

Note: Clicking on the bowN ARROW on the Date for Report list box
displays a calendar. Y ou can use the scroll arrows in the upper corners
of the calendar to display a different month, and then click on adateto
select it and close the calendar. Clicking inside the Start/Stop Time list
boxes provide selections.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 Inthelnclude areas, select the order status, admin status,
and/or comments you want to include on the report.

Note: Active orders with astatus of Missing Dose are always included
in this report.

4 InthePrint by area, select to print by Patient or Ward.

Note: If you choose to print the report by Patient, go to step 7.

Note: If you choose to print the report by Ward, make your selection
from the Ward list box provided.

Keyboard Shortcut: Use the DOWN ARROW to select the Ward, and
then select award location from the drop-down list box.

5 Toinclude Inactive Wards, click inside the check box to
deselect the default “ Exclude Inactive Wards'.

6 Select Sort by Patient (default), Sort by Room-Bed, or Print
Selected Patients on Ward.

Note: If you choose to print selected patients, you must click SELECT
PATIENTS and then select the patients you want to preview or print, then
click oK.

7 Perform one of the following actions:
e Click PREVIEW to display the report on-screen.
e Click PRINT to display the Printer dialog box.
e Click CANCEL to return to the patient’'s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.
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Viewing and Printing BCMA Reports

Viewing/Printing a To view/print a Missed Medications Report (cont.)

Missed Medications

Report (cont,) 8 Perform one or more of the following actions, then click OK:

e Sdlect aprinter from the drop-down list box that you want to
use for outputting the Missed Medications Report.

e Check the Queuing check box and enter the Date and Time

you want the report to print. Click the DOWN ARROW in the
drop-down list box to display a choice of dates and times.

Example: Date/Time Selection for Print Queuing

BCMA - DatefTime Selection

9/5/2007 16:00 Time:  [16:00
KN september. 2007

Sun Mon Tue Wed Thu Fri Sat

:
: 3 s @Eme 7 o8
9 10 11 12 13 14 15
16 17 18 19 20 21 22
W oM B/ W/ W ;| M
0

T Today: 9/5/2007

<< | Today| >3 |

Midright |

aK Cancel

Note: The printer that you select becomes the “ default” printer for all
reports printed from BCMA.
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Viewing and Printing BCMA Reports

Viewing/Printing a
Missed Medications
Report (cont.)

To view/print a Missed Medications Report (cont.)

Note: Medications placed “On Hold” or taken “ Off Hold,” in CPRS or
Inpatient Medications V. 5.0, display on the Missed Medications Report
with the Hold information below the medication. The Hold information
applies only to administrations due within the Hold timeframe. The
“Order Num” column on the report lists the actual order number and
order type (i.e., Unit Dose or IV). Thisinformation is quite helpful
when troubleshooting problems with BCMA.

Example: Missed Medications Report By Patient

“F Patient Missed Medications

X

Pun Date: SEP 05, Z00

74 GEN MED Pm 724-4

MISSED MEDICATIONS REPORT for Sep 05, ZO007E00:01 to Sep 05, EZ0O07@I4:00

Order Statusies): Active f DC'd f Expired

Adwmin Statusies): Missing Dose / Held / Refused

Include Comments/Reasons

Patient: EBECMAPATIENT,ONE SEN: 000-00-9&78 DOE: SEP E,1947 (&0}
Sex: MLLE He /e 2 i Ward:

Dz TESTING Last Mvmt: AUG 3, Z00E@EL1Z:17:30 Type: ADMIZSION
ADRs: Ho ADRs on file.

Allergies: LATEX, STRAWBERRIES

7E17:03
Page: 1

Order Status Administration Date/Time

Medication

Order Stop Date

Report1 of 1

Active 09/0E/Z007@0200 FURODSEMIDE INJ,S0LN 04/23/2009@1200

On Hold 08/05/2007@1200 ACETAMINOPHEN/CODEINE ELIXIER 03/1072007R@0245
{On Hold) 05/05/2007@1102

Active 02/0E/Z007@1Z00 FLUORESCEIN EZ0LN,O0PH 09/11/2007@17Z0

Active 09/0E/Z007@1200 METOCLOPRAMIDE TAE 12/04/2007@1053

Active 09/0E/Z007@1700 * METOCLOPRAMIDE TAE 12/04/2007@1053
Units Ordered: Z Units Given: 1 Admin. Scatus: * Partial (Giwven)

Active 09/0E/Z007@1700 AMPICILLIN INT 09/14/2007@2400

Active 09/0E/Z007@1700 FURODSEMIDE INJ,S0LN 04/23/2009@1200

On Hold 09/0E/Z007@1200 ACETAMINOPHEN/CODEINE ELIXIR 09/10/2007@0245
{On Hold) 05/05/2007@1102

On Hold 08/05/2007@2400 ACETAMINOPHEN/COLEINE ELIKIER 03/10/2007@0245
{On Hold) 05/05/2007@1102

ECHMAPATIENT, ONE 000-00-9&78 Ward: 7h GEN MED ERoom-Bed: 7Z24-4

Frint

LCancel
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Viewing and Printing BCMA Reports

Viewing/Printing a
PRN Effectiveness
List Report

TIP:
'E You can print this
B report, after a

patient has been
discharged, using
CHUI BCMA.

Y ou can view (and print) a PRN Effectiveness List Report using
BCMA V. 3.0. This Report lists PRN medications administered to a
patient that need Effectiveness comments. It also includes patient
demographic data, allergies and ADR information; plus the PRN
medication, administration date and time; and the individual (s) who
administered the order.

To view/print a PRN Effectiveness Report

1 Select the PRN Effectiveness List command from the Reports
menu. The PRN Effectiveness List dialog box displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press P to display the PRN Effectiveness List dialog box.

Example: PRN Effectiveness List Dialog Box

“/PRN Effectiveness List g]
PRMN Effectiveness List l
Start Date: Stop Date:
9/ B/2007 - 9/ B/2007 -
Start Time: Stop Time:
oool - 2400
Frint b
+ Patient
¢ ward J [v Exclude Inactive W ards
Print by ‘wfard Options
~
~
- [oskatraies |

Erint | Lancel |

2 Usethe DOWN ARROW, within the list boxes, to select the
Start and Stop Dates, and Start and Stop Times for the PRN
Effectiveness List Report that you want to view on-screen or
print.
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Viewing and Printing BCMA Reports

Viewing/Printing a
PRN Effectiveness
List Report (cont.)

TIP:
'E You can type the
B information in the

list boxes, or use
the drop-down
arrows to make
your selection.

TIP:

See the section
“Viewing/Printing a
Due List Report” to

see how a Ward

Report by Room-

Bed looks when

printed.

&
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To view/print a PRN Effectiveness List Report (cont.)

Note: Clicking on the DOWN ARROW on the Date for Report list box
displays acalendar. Y ou can use the scroll arrows in the upper corners
of the calendar to display a different month, and then click on adateto
select it and close the calendar. Clicking inside the Start/Stop Time list
boxes provides selections.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 InthePrint by area, select to print by Patient or Ward.

Note: If you choose to print the report by Patient, go to step 6.

Note: If you choose to print the report by Ward, make your selection
from the Ward list box provided.

Keyboard Shortcut: Use the DOWN ARROW to select the Ward, and
then select award location from the drop-down list box.

4 Toinclude Inactive Wards, click inside the check box to
deselect the default “ Exclude Inactive Wards”.

5 Sdlect Sort by Patient (default), Sort by Room-Bed, or Print
Selected Patients on Ward.

Note: If you choose to print selected patients, you must click SELECT
PATIENTS and then select the patients you want to preview or print, then
click ok.

6 Perform one of the following actions:
o Click PREVIEW to display the report on-screen.
e Click PRINT to display the Printer dialog box.
e Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

7 Perform one or more of the following actions, then click OK:
o Select aprinter from the drop-down list box that you want to
use for outputting the PRN Effectiveness List Report.
o Check the Queuing check box and enter the Date and Time
you want the report to print. Click the DOWN ARROW in the
drop-down list box to display a choice of dates and times.
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Viewing and Printing BCMA Reports

Viewing/Printing a
PRN Effectiveness
List Report (cont.)

To view/print a PRN Effectiveness List Report (cont.)

Example: Date/Time Selection for Print Queuing

BCMA - DatefTime Selection

9/5/2007 16:00

Sun Mon Tue Wed Thu Fri Sat

2 3 1 @EmE 7 8

3 10 11 12 13
16 17 18 13 20
23 24 25 % 27
30

T Today: 9/5/2007

<< | TUday| F3 |

Time: |16:00

Midright |

oK Cancel

Note: The printer that you select becomes the “default” printer for all

reports printed from BCMA.

Example: PRN Effectiveness List Report By Patient

“F PRN Effectiveness List

PPN EFFECTIVENESS LIST for ZSep 05, Z0O07E00:01 to Sep 05, Z007@24:00

Pun Date: 3EP 05, Z007@17:05
Page: 1

Patient: EBCMAPATIENT,ONE S5N: 000-00-32678 DOE: SEP Z,1247 (&0}
Sex: MALE Ht /Tt - T Ward: 74 GEN MED Pm 724-34
Dix: TESTING Last Mwmt: AUG 3,2006@12:17:30 Type: ADMIZSSTION

ADRs: No ADRs on file.

Allergies: LATEX, STRAWEERRIES

Adninistration Date/Time Medication

Administered By

SEP 05, Z007E11:24:40 MILE OF MAGNESIAL ECMANURSE, ONE
PEN Peason: Indigestion
SEP 05, E007@1A:0&6:13 ALEUTEROL ECMANTTREE, ONE
PPN Peason: Discomfort
ECMAPATIENT, ONE 0o0-00-9678 Ward: 74 GEN MEDF Loom-Bed: 7Z4-4
Report1 of 1 FPrint i Cancel

September 2007
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Viewing and Printing BCMA Reports

Viewing/Printing an
Administration
Times Report

266

Y ou can print, and still view on-screen, an Administration Times
Report. This report lists a patient’ s medications by the scheduled
administration time (from the earliest to the latest).

The Administration Times Report includes patient demographic data,
alergies and ADR information, plus detailed information about the
order, such as the medication type, dose, route, and the administration
time.

To view/print an Administration Times Report
1 Select the Administration Times command from the Reports
menu. The Patient Ward Administration Times dialog box
displays.
Keyboard Shortcut: Press ALT+R to display the Reports menu, and

then press A to display the Patient Ward Administration Times dialog
box.

Example: Patient Ward Administration Times
Dialog Box

“F patient Ward Administration Times

Administration Times l

Start D ate:

3/ B/2007 -

Print by
{+ Patient
C wad |

PFrint by "wfard Options
~

-

- Rl

CPreview Frirt |

Stop Date:

3/ B/2007 -

J [v Euclude Inactive 'wards

Cancel |

BCMA V. 3.0 GUI User Manual September 2007



Viewing and Printing BCMA Reports

Viewing/Printing an
Administration

Times Report (cont.)

TIP:
'E You can type the
B information in the

list boxes, or use
the drop-down
arrows to make
your selection.

TIP:

See the section
“Viewing/Printing a
Due List Report” to

see how a Ward

Report by Room-

Bed looks when

printed.
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To view/print an Administration Times Report (cont.)

2 Usethe DOWN ARROW, within thelist box, to select the Start
and Stop Dates of the Administration Times Report that you
want to view on-screen or print.

Note: Clicking on the DOWN ARROW on the Date for Report list box
displays acalendar. Y ou can use the scroll arrows in the upper corners
of the calendar to display a different month, and then click on a date to
select it and close the calendar.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 InthePrint by area, select to print by Patient or Ward.

Note: If you choose to print the report by Patient, go to step 6.

Note: If you choose to print the report by Ward, make your selection
from the Ward list box provided.

Keyboard Shortcut: Use the DOWN ARROW to select the Ward, and
then select a ward location from the drop-down list box.

4 Toinclude Inactive Wards, click inside the check box to
deselect the default “ Exclude Inactive Wards”.

5 Select Sort by Patient (default), Sort by Room-Bed, or Print
Selected Patients on Ward.

Note: If you choose to print selected patients, you must click SELECT
PATIENTS and then select the patients you want to preview or print, then
click oK.

6 Perform one of the following actions:
e Click PREVIEW to display the report on-screen.
o Click PRINT to display the Printer dialog box.
e Click CANCEL to return to the patient’sVDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

7 Perform one or more of the following actions, then click Ok:
e Sdlect aprinter from the drop-down list box that you want to
use for outputting the Administration Times Report.
e Check the Queuing check box and enter the Date and Time
you want the report to print. Click the DOWN ARROW in the
drop-down list box to display a choice of dates and times.
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Viewing and Printing BCMA Reports

Viewing/Printing an
Administration
Times Report (cont.)

Example: Administration Times

“® Patient Wand Administration Times

BCMA - DatefTime Selection

Time:  |16:00

9/5/2007 16:00

Sun Mon Tue Wed Thu Fri Sat
1
2 3 +@mE 7§
3 10 11 12 13 14 1§
16 17 18 13 20 21 22
23 024 A5 % & 28 A
an
T Today: 9/5/2007

<< | Today| >3 |

aK Cancel

Midright |

reports printed from BCMA.

Report By Patient

To view/print an Administration Times Report (cont.)

Example: Date/Time Selection for Print Queuing

Note: The printer that you select becomes the “default” printer for all

DPATIENT ADMINISTRATION TIMES Pun Date: SEP 05, Z007E17:07

ADMINISTRATION DATE: SEP 05, Z007 to SEP 05, z00O7 Page: 1

Patient: PBECMAPATIENT,ONE SEN: 0o0-00-9&78 DOE: SEP Z2,15947 (&0}

Sex: MALE HE /e rAE Ward: 74 GEN MED Enm 7Z4-A4

Dz : TESTING Last Mvmt: AUG 3,Z006[1Z:17:30 Type: ADMISSION

ADER=: Ho ADRs on file.

Allergies: LATEX, STRAWEBERRIES

Date/Time Self Med Medication Dose/Route

SEP 05, Z007

&:00a FLUORESCEIN S0LN,O0PH Dosage: 1 WIAL Route: LEFT EYE

9:00a FUROSEMIDE INJ, Z0LN Dosage: Loute: IVP INFUSE OVER 20 MIN.

1Z:00n FLUORESCEIN S0LN,O0PH Dosage: 1 WIAL Route: LEFT EYE

1:00p AMPICILLIN INJ Dosage: Route: IV PUSH INFUSE OVER 20 MIN.

1:00p METOCLOPIAMIDE TAE Dosage: ZOMG Route: ODAL

Z:40p MOLTIVITAMING INJ Dosage: Route: IVP INFUEE OWER 30 MIN.

Z:40p PENICILLIN INJ Dosage: Loute: INTRAVENOUS INFUSE OVEER 100 MIN.

4:00p FLUORESCEIN S0LN,O0PH Dosage: 1 WIAL Route: LEFT EYE

E:00p AMPICILLIN INJ Dosage: Route: IV PUSH INFUSE OVER 20 MIN.

E:00p FUROSEMIDE INJ,Z0LN Dosage: Loute: IVP INFUSE OVER 20 MIN.

E:00p METOCLOPRAMIDE TAE Dosage: ZOMG Route: ORAL

ECMAPATIENT ,ONE 000-00-9&78 Ward: 74 GEN MED PRoom-Bed: 724-4
Report1 of 1 Print
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Viewing and Printing BCMA Reports

Viewing/Printing a
Medication History
Report

TIP.
3 Right click on a
. medication

displayed on the
VDL, and then
select the Med
History command in
the Right Click
drop-down menu to
display the
Medication History
dialog box.

BCMA provides two ways to access a patient’ s Medication History
Report (or Med History Report). They include the Med History
command in the Due List menu and in the Right Click drop-down
menul.

This Report lists the administration date and time, and orderable item of
amedication selected on the BCMA VDL. It also includes the
medication status, schedule type, and dose; room location; and initials
of the clinician who administered the medication.

Note: A Medication History Report is called an “ Administration
History Report” in CPRS. Y ou can accessit by selecting the Meds Tab
in CPRS, and then right clicking on a medication.

To view/print a Medication History Report

1 Select the Med History command from the Due List menu.
The Medication History dialog box displays.

Keyboard Shortcut: Press ALT+D to display the Due List menu, and
then press E to display the Medication History dialog box.

Example: Medication History

Dialog Box
“F Medication History BJ
M edication History l
Start Date: Stop Date:
8/ 7lzo07 - 9/ B/2007 -
Include Detail
[v Commentz
Frinit by
+ Patient
C J [ Enclude Inactive Y ards
Print by ‘ward Options
~
~
2 i
Frint | LCancel |
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Viewing/Printing a
Medication History
Report (cont.)
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To view/print a Medication History Report (cont.)

2 Usethe DOWN ARROW, within thelist box, to select the Start
and Stop Dates of the Medication History Report that you
want to view on-screen or print.

Note: Clicking on the DOWN ARROW on the Date for Report list box
displays acalendar. Y ou can use the scroll arrows in the upper corners
of the calendar to display a different month, and then click on a date to
select it and close the calendar.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 IntheInclude Detail area, select the check box to
include/exclude comments on the report.
4 Perform one of the following actions:
e Click PREVIEW to display the report on-screen.
e Click PRINT to display the Printer dialog box.
e Click cCANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

5 Sedlect aprinter from the drop-down list box that you want to
use for outputting the Medication History Report for the
medication selected on the BCMA VDL. Then click OK.

Note: The printer that you select becomes the “ default” printer for all
reports printed from BCMA.
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ing BCMA Reports

Viewing/Printing a
Medication History
Report (cont.)

To view/print a Medication History Report (cont.)

“® Medication History
MEDICATION HISTORY for AUG 07, Z0O07 +to SEP 05, 2007 Pun Date: SEP 05, Z007EL7:02
Page: 1
MEDICATIONS SEARCH LIST: FLUORESCEIN
Patient: EBCHMAPATIENT, ONE SEN: 000-00-3&78 DOE: SEP Z,1947 (&80}
Sex: MALE HE ST 2 *LE Ward: 7A GEN MED Pm 7Z4-A
Dix: TEZTING Last Mvmt: ATIG 3 F006@1Z:17:30 Type: ADMISSTON
ADRs: Ho ADPRs on file.
Allergies: LATEX, STRAWEBERRIES
Location St Sch Adwinistration Date By Injection Site Tnits Units of
Medication & Dosage GIVEN Administration
7A GEN NED 7zZ4-A G C SEP 05, Z007@16:05 0B
FLUTORESCEINE #% OPHT S0L 2 drops
7A GEN MED 724-A c C SEP 05, Z007@03:38 op
FLUORESCEINE Z% OPHT S0L 2 drops
Comments:
SEP 05, ZO007@03:33:08 0B
Patient sleeping
74 GEMN MED 7Zd-4 G C ATIG 29, FZO07@13: 54 )]
FLUDRESCEINE Z% OPHT S0L Z drops
Comments:
AUG 29, Z007@EL13:37:15 M
Patient was sleeping
AUG 29, Z007@13:41:47 m
Undo Giwen:
AUIG 29, E007@13:54:F0 )]
Patient was sleeping.
ECMAPATIENT,ONE 000-00-3&72 Ward: 74 GEN MED PRoom-Bed: 7Z24-4
Report1 of 1 PBint LCancel
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Viewing/Printing a

Medication Variance

Log Report

TIP:
)< A variance
¥ preceded by

a minus sign (such
as —24), indicates
the number of
minutes that a
medication was
given before the
administration time.

TIP:

The Medication
Variance Log dialog
box “defaults”
include today’s date
listed, and the
Patient report
selected for
printing.

272

With GUI BCMA, you can print the Medication Variance Log Report
by patient or by ward, using the Medication Variance Log in the
Reports menu.

This Report lists “event” information within a selected date range, such
as the type and number of events (i.e., Early/Late/PRN), and the total
percentage of events that occurred. It also includes the medication type,
date/time of the variance, and theinitials of and comments by the
clinician who administered the medication.

To view/print a Medication Variance Log Report

1 Select the Medication Variance Log command from the
Reports menu. The Medication Variance Log dialog box

displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press E to display the Medication Variance Log dialog box.

Example: Medication Variance Log Dialog Box

“F Medication Variance Log E|
Medication Variance l
Start D ate; Stop Date;
9/ &/2007 - 9/ &/2007 -
Start Time: Stop Time:
oool - 2400
Frint b
f+ Patient
" Ward J [v Exclude Inactive wWards
Print by "wfard Options
~
~
- i
TBieven | R | Cancel |
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Viewing/Printing a
Medication Variance
Log Report (cont.)

TIP:
':f You can type the
B information in the

list boxes, or use
the drop-down
arrows to make
your selection.

September 2007

To view/print a Medication Variance Log Report (cont.)

2 Usethe DOWN ARROW, within the list boxes, to select the
Start and Stop Dates and Times of the Medication Variance
Log Report that you want to view on-screen or print.

Note: Clicking on the DOWN ARROW on the Start/Stop Date list boxes
displays a calendar. Y ou can use the scroll arrows in the upper corners
of the calendar to display a different month, and then click on a date to
select it and close the calendar. Clicking inside the Start/Stop Time list
boxes provides selections.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 InthePrint by area, select to print by Patient or Ward.

Note: If you choose to print the report by Patient, go to step 6.

Note: If you choose to print the report by Ward, make your selection
from the Ward list box provided.

Keyboard Shortcut: Use the DOWN ARROW to select the Ward, and
then select award location from the drop-down list box.

4 Toinclude Inactive Wards, click inside the check box to
deselect the default “ Exclude Inactive Wards”.

5 Sedlect Sort by Patient (default), Sort by Room-Bed, or Print
Selected Patients on Ward.

Note: If you choose to print selected patients, click SELECT PATIENTS
and then select the patients’ orders you want to preview or print.

6 Perform one of the following actions:
e Click PREVIEW to display the report on-screen.
e Click PRINT to display the Printer dialog box.
e Click CANCEL to return to the patient’'s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

7 Perform one or more of the following actions, then click Ok:
o Select aprinter from the drop-down list box that you want to
use for outputting the Medication Variance Log Report.
¢ Check the Queuing check box and enter the Date and Time
you want the report to print. Click the DOWN ARROW in the
drop-down list box to display a choice of dates and times.
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Viewing/Printing a To view/print a Medication Variance Log Report (cont.)

Medication Variance
Log Report (cont.)

reports printed from BCMA.

Example: Medication Variance Log Report By Patient

“F Medication Variance Log

Note: The printer that you select becomes the “ default” printer for all

MEDICATION WARIANCE LOG

Allergies: LATEX, 3TRAWEERRIES

Pun Date: SEP 05, Z007E17:11

Patient: BCHMAPATIENT,ONE SEN: 000-00-9678 DOE: SEP Z,1247 (&0}
Sex: MALE HE T T Ward: A GEN MED Pm 7Z24-A
Dz : TESTING Last Mvwt: AUG 3,Z006@1Z2:17:30 Type: ADMISSION

ADERs: Ho ADEs on file.

Page: 1

Total MNumber of

Total number of

Event Date/Time Event Var Medication
SEP 05, E007RE05:382:08 EARLY/LATE DOSE zlg FLUORESCEIN

Ward: 74 GEN MED 7Z4-A

Comments: 09705707 09:32 By: OB Patient sleeping
SEP 05, E007RE05:38:44 EARLY/LATE DOSE 9938 NICOTINE

Ward: 74 GEN MED 7Z4-A

Comments: 08725707 13:58 By: OB Patient went outside to smoke.
SEP 05, Z007@15:Z5:43 EARLY/LATE DOSE l4s AMPICILLIN

Ward: 74 GEN MED 7Z4-A

Comments: 05/05/07 15:23 By: OB Pt off ward
SEP 05, E007@E1E:059:38 EARLY/LATE DOSE a3 DPENICILLIN

Ward: 74 GEN MED 7Z4-A

Comments: 05/05/07 l&:03 By: OB Patient off ward

Events for the reporting period is: 4.

EARLY/LATE DOSE events is 4.

Percentage of Total Events: 100%

ECHMAPATIENT, ONE

000-00-2678

Report1 of 1

Ward: 74 GEN MED

Frrint

Room-Bed: 724-4
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Viewing/Printing

a Cumulative Vitals/
Measurement
Report

TIP:

' The Vitals
B Cumulative dialog

a2 5

BCMA lets you view/print the Cumulative Vitals'M easurement Report,
which lists a patient’ s vitals from the Vitals package, along with their
demographics and hospital location information. Y ou can print the
report using the Vitals Cumulative command from the Reports menu.

To view/print a Cumulative Vitals/Measurement Report

1 Sdlect the Vitas Cumulative command from the Reports
menu. The Vitals Cumulative dialog box displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press v to display the Vitals Cumulative dialog box.

Example: Vitals Cumulative Dialog Box

“F Yitals Cumulative g]
) box “defaults Witals Cumulative]
include today’s date
|iSt6d, and the Start D ate: Stop Date:
Patient report 9/ 52007 - 9/ B/2007 -
selected for Brrt b
printing. The Ward r:: :a“ent
Radio button is )
. . i | J [v Exclude Inachve ‘Wards
disabled f(t)r this PFrint by "wfard Options
report. ~
~
c [seetatee |
CBieven | Bt | Concel |
emper . o. ser Manu
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Viewing/Printing a
Cumulative Vitals/
Measurement
Report (cont.)

TIP:

':f You can type the
s information in the

list boxes, or use
the drop-down
arrows to make
your selection.
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To view/print a Cumulative Vitals/Measurement Report
(cont.)

2 Usethe DOWN ARROW, within the list boxes, to select the
Start and Stop Date of the Cumulative Vitals/M easurement
Report that you want to view on-screen or print.

Note: Clicking on the DOWN ARROW on the Start/Stop Date list boxes
displays a calendar. Y ou can use the scroll arrows in the upper corners
of the calendar to display a different month, and then click on adateto
select it and close the calendar.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 Perform one of the following actions:
e Click PREVIEW to display the report on-screen.
e Click PRINT to display the Printer dialog box.
e Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

4 Perform one or more of the following actions, then click Ok:
e Select a printer from the drop-down list box that you want to
use for outputting the report.
e Check the Queuing check box and enter the Date and Time
you want the report to print. Click the DOWN ARROW in the
drop-down list box to display a choice of dates and times.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.
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Viewing/Printing a
Cumulative Vitals/
Measurement
Report (cont.)

(cont.)

Example: Cumulative Vitals/Measurement Report

“F Vitals Cumulative

To view/print a Cumulative Vitals/Measurement Report

03/03,07
11:23

(il

P:
09/04/07
11:28

Tt

-

B/P:
{E) Pain:
09/05/07
ll:28

¢35

:H

R:

B/P:

Pain:
03/08,07
l4:48

B/P:

Unit: 7B
Diviszion:

September 2007

SEP L5, Z0O07

28.7 F
77
110476

1z0/80
4

lzo/80

*** (E) - Error

ECMAPATIENT, TWO

i14:52) Cumulative VWitals/Heasurements Report Page 1
(36.0 C)
{37.1 C)
{37.0 C)
(R ARM, LYING, NON-INVASIVE, SHM ADULT)
ENCEY
000-00-1000 JAN 1,1949 54 YRS HALE WVAF 10-79873
Room:
Report1 of 1 Prirt

| Cancel |
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Viewing/Printing the
Patient Record Flag

Report

TIP:

For more
information on
PRFs, see the

“Patient Record
Flags User Guide”
in the Admission
Discharge Transfer
(ADT) section of the
VistA
Documentation
Library.

2
v
-
s
I
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The Patient Record Flag report displays all active PRF assignments
associated with the patient. Applicable National (Category |) and Local
(Category Il) flag types are displayed. When the FLAG button is enabled
on the tool bar, it signifies that the current patient on the VDL has one
or more active Patient Record Flags (PRFs). The PRF alerts VHA
employees to patients whose behavior or characteristics may pose a
threat either to their safety, the safety of other patients, or compromise
the delivery of quality health care.

There are two waysto access the Patient Record Flag Report:

e FromtheVDL: Click the FLAG button (displayed in RED)
on the tool bar to view and print the Patient Record Flag
Report. A Patient Flag option is also available on the View
menul.

e Duringthe patient look-up process: Click the DETAILS
button on the the Patient Confirmation dialog box.

Note: If any active PRFs exist for a patient, it is strongly
recommended that you run the Patient Record Flag report to view the
active patient record flag details, especially for behaviora flags, to view
information which may be critical to patient and employee safety.

In addition to patient demographic data, the following information is
displayed on the Patient Record Flag Report:

e Flag Name: The nationally or locally assigned name of
patient record flag.

o Flag Type:. Identifies the usage classification of the Patient
Record Flag, e.g., BEHAVIORAL, CLINICAL, OTHER,
RESEARCH.

e Flag Category: Category | Behaviora National PRFs are
nationally approved and are to be used by al facilities.
Category |1 Local PRFs may belocally established by
individual Veterans Integrated Service Networks (VISNS)
or facilities.

e Assignment Status: Active or Inactive; only Active PRFs
display on the PRF Report.

¢ |nitial Assigned Date: The date the PRF wasiinitially
assigned to the patient.

e Approved by: The provider who approved the assignment.

¢ Next Review Date: The date that the flag assignment is due
for review to determine continuing appropriateness.
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Viewi ng/Pri nti ng the ¢ Owner Site: The current site that owns this patient flag

Patient Record FI ag assignment. Patient assignments may only be edited by the

owner site. The owner site normally corresponds to the site

Report (cont.) providing primary care to the patient.

¢ Originating Site: The site that initially assigned the patient
record flag to this patient. The site that assignstheflagis
not required to be the owner of the assignment.

e Assignment Narratives: Description of the incident or
reason that generated the need for this patient record flag
assignment. The description is followed by recommended
actions that should be performed by a person working with
this specific patient.

To view/print a Patient Record Flag Report

TIP:
& _ 1 Click the FLAG button (displayed in RED) on the tool bar to
: |:T|2§ ;gggrr‘ttczicglfo view the Patient Record Flag Report on-screen. The Patient
be accessed by Record Flag Report displays only active PRF assignments
clicking the Details associated with the current patient record.

button in the
Patient Confirmation

. Note: If the FLAG button is disabled, there are no active PRFs for this
Dialog box.

patient.

Keyboard Shortcut: Press CTRL+F to display the Patient Record
Flag report.

2 Perform one of the following actions:
e Click PREVIEW to display the report on-screen.
e Click PRINT to display the Printer dialog box.
e Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

3 Perform one or more of the following actions, then click ok:
o Select aprinter from the drop-down list box that you want to
use for outputting the Patient Record Flag Report.
e Check the Queuing check box and enter the Date and Time
you want the report to print. Click the DOWN ARROW in the
drop-down list box to display a choice of dates and times.

Note: The printer that you select becomes the “ default” printer for all
reports printed from BCMA.
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Viewing/Printing the | To view/print a Patient Record Flag Report (cont.)

Patient Record Flag
Report (cont.)

Example: PRF Report (National)

Pariest Record Flay Baport
Loy Typa: INDIVIDUAL PATIENT Bun Dax
IPatiwet: ECHAPATIENT,ONE 95m: 000-00-3678 DOB:  SEF 2,1947 {60)
mALE 1 g - Mavd: A GEM MED fm 7E4-A
TESTIHC Last Mvam: AUG 3,2008AL2:17:30 Type: ADMISSION
Mo ADEE an file
LATEX, STPAWEEPRIEZ
EEHAVIORAL
BRHAVTDRAL
Flag Caregory: I (RATIONAL}
Assigruent Stacus: Accive
lInitial Assigned Date:  OCT 13, Z004B0T:46:43
Apprarad byt BEAANIEE, ONE
{fext Raview Dama: GET 13. 2006
(Dunee Sice: ALEANY
et sk tng : ALY
ke barmert Warsat
PATINNT VRONE TO ENOTIORAL OUTSUES
[*Ead of Flag Hacsasive®
ECRAPATIENT, ONE 000-00-3678 Vard: TA CEN HID Doca-Bed; TI4-R
Heport 1ol 1

Example: PRF Report (Local)

Patient Recerd Flag Repore
Log Type: TWDIVTDUAL PATIENT Bun Date: 5B 05, 2007923:10
Page: 1

barienn:  BOMABATTENT, STX ssw: s66-00-0710 boB:  FEB 16,1970 (37)

Sex: FEMALE He /e s LAl Ward: 7B Fm

Dx: CHF Last Mvme: JAW 23, Z003@14:41:Z5 Type: TRANSFEDR

\ADDs: No ADRs on file.

illergies: W Alleray Assessment

Flag Name: TsaLaTION

e Type: crTHIEAL

Flay Category: I (LOCAL)

Lssignuent Status: Betive

Initial Assigned Date: OCT 12, Z004@LlE:E3:0Z

Approved by: BCHMANURSE, ONE

Mext Peview Date: FEB 27, 2032

omer Sire s

originating Site: AT

oot grmere, Harranives:

FRE TEXT WARRATTUE

*End of Flag Narrative*

A Ge6-00-0710 Ward: 75 BaomBed
Report1 of 1 Pint \ [ Cancel ]
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Viewing/Printing an
Unknown Actions
Report

September 2007

Y ou can use the Unknown Actions Report to print alisting of
administrations that have an unknown action status within a specified
date range. When a user isin the process of documenting an
administration in BCMA CHUI Manual Medication Entry, the
administration statusinitially defaults to blank (null). If the order is not
completed with a valid administration status, the Admin Status will be
listed as unknown, and appear on the Unknown Actions Report.

The unknown (null) status can occur during Manual Medication Entry
when the user’ s network connection is broken, their terminal emulator
software malfunctions, or if the user improperly exits out of the
application.

Usethe BCMA GUI Edit Med Log to correct the administration status
of any entries found on this report.

Note: Thisreport is only accessible to users with the PSB MANAGER
security key.

The Unknown Actions Report includes information about the
administration with the Unknown status, including patient name and 1D,
ward/bed, the order number, orderable item, schedule and scheduled
administration time, who created the order, and the time the order was
created.

To view/print an Unknown Actions Report

1 Select the Unknown Actions command from the Reports
menu. The Unknown Actions dialog box displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press U to display the Unknown Actions dialog box.
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Viewing/Printing an | To view/print an Unknown Actions Report (cont.)

Unknown Actions e Unk _ ol
Report (cont.) Example: Unknown Actions Dialog Box

“F Unknown Actions @

Unknown Actions ]

TIP: Start Date: Stop Date:
'E You can type the B/26/2007 - w4200 -
B information in the

list boxes, or use
the drop-down
arrows to make
your selection.

Frint | Lancel

2 Usethe DOWN ARROW, within the list boxes, to select the
Start Date and Stop Date for the Unknown Actions Report
that you want to view on-screen or print.

Note: Clicking on the bOwWN ARROW on the Start Date and Stop Date
list boxes displays a calendar. Y ou can use the scroll arrowsin the
upper corners of the calendar to display a different month, and then
click on adate to select it and close the calendar.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 Perform one of the following actions;
e Click PREVIEW to display the report on-screen.
e Click PRINT to display the Printer dialog box.
e Click CANCEL to return to the patient’'s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

4 Perform one or more of the following actions, then click Ok:
o Select aprinter from the drop-down list box that you want to
use for outputting the Unknown Actions Report.
¢ Check the Queuing check box and enter the Date and Time
you want the report to print. Click the DOWN ARROW in the
drop-down list box to display a choice of dates and times.
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Viewing/Printing an | To view/print an Unknown Actions Report (cont.)

Unknown Actions Note: The printer that you select becomes the “ default” printer for all
Report (cont.) reports printed from BCMA.

Example: Unknown Actions Report

ECMA UNKNOWN ACTION STATUS REPORT Page: 1 of 1
Date/Time: SEF 05, 2007@23:14:23

Report Date Range: Start Date: AUG 01, 2007  Stop Date: AUG 14, 2007

Division: ALBANY Total *UNENOVN* entries found: O
This is a report of entries, created within the given date range,

in the BCMA Medication Log File with UNENOUN Action Status data.

These entries can be corrected using the BCMA GUI "Edit Med Log".

hotion Status.
Patient. ..
Ward/Bed. .
Order Numbe
Orderable Ite
Schedule
Scheduled hdm D AU 14, EZ007@05:00

Created De/Tm...: AUG 14, Z007BLZ:55:Z7
Created By......: (100000000Z3) BCMANTREE, ONE

1 FUNENOWN®*

: (000100100 BCMAPATIENT,TWO
: 3E NORTH/104-%

1 G9ET

: FURDEEMIDE TAE

: BID

heotion Status.
Patient. ..
Ward/Bed. .
Order Numbe
Orderable Ite
Schedule
Zcheduled idm 1 ATG 14, 2007@03:00

Created Dt/Tm...: AUG 14, Z007@L3:00:35
Created By......: (10000000023} BECMANTRZE, ONE

1 FUNENOWN®*

: (000002678) BCMAPATIENT,ONE
: GENERAL MEDICIMNE A-1

Hcaiy

: FUROZEMIDE INJ,Z0LN

: BID

SEP 05, ZOOT7@E3:14:Z3
ECMAL UNENOWN ACTION STATUZ REPORT - footer -

Page: 1 of 1

Report 1 of 1 Frint | LCancel
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Viewing/Printing
Cover Sheet
Reports

284

Cover Sheet Reports can be accessed from the BCMA GUI Reports
menu and then previewed and/or printed. They include the following
reports:

e Maedication Overview

e PRN Overview

e |V Overview

o Expired/DC' d/Expiring Orders
The Cover Sheet Reports mimic the Coversheet, which is patient based,
so the reports are designed to be patient based as well, not ward based
like the other reports. To print for agroup of patients, you must select

multiple patients. When selecting multiple patients, a single patient
report is printed for each patient selected.

Example: Cover Sheet Reports Menu

File Wiewe NEEdEN Cue List Tools Help

Mizsing Dog  Administration Times mnin Histary CPRS Me
BCHMAPATIE Caover Shest Medication Owerview i
S5M = 000 Ciue List PRM Crveview

EeDiShT z'ial, IY Bag Status IY Crverview

Location =G Medication Admin History Expired/DC'dfExpiring Orders

ALLERGIE  MedicationLog Rs: Mo ADRs on file
Stat.. | YE

Medication Therapy | Dosage
Medication Yariance Log 6oz ML
Missed Medications ’

PRI Effectiveness List

H
Unknawn Actions SOLUTION 7.5ML

Wikals Curnulative FH 15ML, O
mereermearrm. SOLUTION 756U

a
E FOR PALATABILITY
15ML, QF

To view/print a Cover Sheet Report

1 Select the Cover Sheet command from the Reports menu and
then select the Cover Sheet Report you want to see.
Note: Itisnot necessary to display the Cover Sheet in order to run a
Cover Sheet Report. Cover Sheet reports can be run from the Reports
Menu at any time.

2 The appropriate report dialog box displays. Refer to the
following sections for more information on each report dialog
box.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press C to display the Cover Sheet dialog box.

e Pressk to display the Medication Overview dialog box.

e PressR to display the PRN Overview dialog box.

e Pressotodisplay the IV Overview dialog box.

o Pressxto display the Expired/DC’ d/Expiring dialog box.
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Viewing/Printing
Cover Sheet—
Medication
Overview
Report

September 2007

The Cover Sheet—Medication Overview Report displays and groups
active, expired or discontinued, and future orders for the current patient
and by ward. The total number of orders per group displaysin brackets
next to each group heading. The Cover Sheet—Medication Overview
Report can be accessed from the Reports menu and then previewed
and/or printed.

The Cover Sheet—Medication Overview Report provides three levels of
detail for each order displayed.

1) Thetop level displays order and next administration data, and
includes the following header and information in the order
listed below.

e VDL Tab: the name of the tab within BCMA where
administrations are displayed.

o Order Status: the current status of the order (i.e., Active,
Expired, Hold)

e Type: the schedule type of the order (C for Continuous,

O for One Time, OC for On Call, P for PRN)

e Medication; Dosage, Route: the orderable item associated
with the order; plus the dosage and route of the order
separated by a comma

e Schedule: the order schedule (i.e., Q2H, BID)

e Next Action: one of the following:

> “DUE" followed by the next scheduled
administration time after the last action taken for
active orders that have defined administration times
inMM/DD/YYYY @HHMM format.

» “Missed” followed by the next scheduled
administration time after the last action taken if
administration date/time exceeds the “ After
Scheduled Admin Time” site parameter in
MM/DD/YYYY @HHMM format.

» “Provider Hold” for active orders on provider hold

» Blank for PRN, On Call, and One-Time orders

e Special Instructions: special instructions associated with
the order

e Order Start Date: the order’s start date/time displayed in
MM/DD/YYYY @HHMM format

e Order Stop Date: the order’s stop date/time displayed in
MM/DD/YYYY @HHMM format
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Viewing/Printing
Cover Sheet—
Medication
Overview
Report (cont.)

2) The second level displays a maximum of four previous actions
taken against this specific order, and includes the following
header and information in the order listed below.

Note: Actionswhose activity date exceed the “Med History
Days Back” site parameter will not be displayed.

e BagID: If theorderisan IV order, then the Bag ID header
and field displays, which is the unique identifier for the bag
associated with this action.

e Action By: theinitials of the person that performed the
action, and the date/time of the actionin
MM/DD/YYYY @HHMM format

e Action: the status of the adminstration (i.e., Given, Held,
Refused, Missing, etc.).

¢ |If the order has a PRN schedule type, the following headers
and fields will display:

» PRN Reason: the PRN reason associated with the
action

PRN Effectiveness; the PRN Effectiveness
comment for this action

>

Example: Medication Overview Report

“F Medication Overview

EBX)

~
ECHMA COVERSHEET MEDICATION OVERVIEW REFORT
Order Statusi{es): Future / Active / Expired / DC'd Pun Dare: SEP 05, Z007@23:45
Include Action{s) & Comments/Reasons Page: 1
Patient: ECHMAFPATIENT,OME SEM: 000-00-3678 DOB: SEP Z,1947 (&0)
Bex: Ht /Wt - A Ward: 7A GEN MED Em 7&4-A
IDx: TESTIMG Last Mvmt: AUG 3,Z00E@1Z2:17:30 Type: ADMISSION
JADDs - No ADRs on file.
Bllergies: LATEX, STRAWBERRIES
Total Orders reported: 13
VDL | Order 1Typel Medicarion; Dosage, Route | Schedule | Hext Aetion | Order Scarc | Order Ztop |
Tab | Sratus 1 1 1 | 1 Date 1 Date 1
ACTIVE [11 Orders]
1
D On Hald c (ACETAMINOPHEN/CODEINE ELIXIR) QeH Provider Hold 09/5/2007@054% 09/10/2007@0945
ACETAMINOPHEN, CODEINE ELIXIR (0Z) ;
1 TEASPOONSFUL , ORAL
z
L Active P (ALEUTEROL AEROSOL) QeH PRN 08/23/Z007A1800 03/28/Z007A14Z6
ALBUTEROL INHALER ; 1 puff , ORAL
INHALATION
ACTION EY: 0B 03/5/2Z007@1l606 ACTION: GIVEN PEN REASON: Discomfort
COMMENT BY: OB 09/5/Z007@l606 COMMENT: Fain Score of 1 entersd into Vitals wia BCMA ac
03/05/2007@16:08
Special Instructions: |As needed for wheezing
IVPE Active c (AMPICILLIN IMJ) TID MISSED 05/5/200731700 09/5/2007@1115 09/14/2007@2400
AMPICILLIN, DEXTROSE 5% IN WATER ;
INFUSE OVER 20 MIN., IV PUSH
BAG ID: 780W10L1 ACTION BY: 0B 09/5/2007@1528 ACTION: GIVEM
COMMEMT EY: OE 0%/5/2Z007@15Z8 COMMENT: Pt off ward
v
Report 1 of 1 Print TCancel
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Viewing/Printing
Cover Sheet—
Medication
Overview

Report (cont.)

3) Thethird level displays comments associated with the action and
includes the following header and information in the order listed
below.

o Comment By: theinitials of the person that entered the
comment and the date/time the comment was entered in
MM/DD/YYYY @HHMM format

e Comment: thetext of the comment

To view/print a Cover Sheet Medication Overview Report

1 Select the Cover Sheet command from the Reports menu, then
select the Medication Overview report. The Medication Overview
dialog box displays.

Keyboard Shortcut: PressALT+R to display the Reports menu, and then

press C to display the Cover Sheet reports. Press E to display the Medication
Overview dialog box.

Example: Cover Sheet Medication Overview
Dialog Box

“F Medication Overview @

Medication Dverview ]
Inciude Order Status:

[v Active v Future [v E=pired/DC'd

Incliude Detail:

[v Actionz [~ Comments

Prirt by
i
% “wiard j v Exclude Inactive Wards
Print by '/ ard Options
~
~
% Print Selected Patients onward - Mo Patients Selected  =lect Patients

Brintt | Cancel |

2 Inthelnclude Order Status area, click inside the check boxesto
exclude Active, Future, or Expired/DC’d orders.

3 InthelInclude Detail area, click inside the checkboxes to
include/exclude Actions and Comments.

Keyboard Shortcut: Use TAB to move among the different areas of the

dialog box. Press SPACEBAR to click inside a check box.

September 2007
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Viewing/Printing
Cover Sheet—
Medication
Overview
Report (cont.)

To view/print a Cover Sheet Medication Overview Report (cont.)

4 InthePrint by area, select to print by Patient or Ward.
Note: If you choose to print the report by Patient, go to step 6.

5 If you choose to print the report by Ward, make your selection
from the list box provided. Clicking on the DOWN ARROW on the
Ward list box displays an alphabetical list of MAS wards and
Nurse Units.

Note: After selecting award, you must select patients within that ward
before running the report. Click SELECT PATIENTS and then select the
patients you want to preview or print, then click oK.

Note: To include Inactive Wards, click inside the check box to deselect the
default “ Exclude Inactive Wards’.

6 Perform one of the following actions:
o Click PREVIEW to display the report on-screen.
o Click PRINT to display the Printer dialog box.
o Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT and
CANCEL buttons.

7 Perform one or more of the following actions, then click Ok:
e Select aprinter from the drop-down list box that you want to use
for outputting the Cover Sheet Medication Overview Report.
o Check the Queuing check box and enter the Date and Time you
want the report to print. Click the DOWN ARROW in the drop-
down list box to display a choice of dates and times.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.

288

BCMA V. 3.0 GUI User Manual September 2007



Viewing and Printing BCMA Reports

Viewing/Printing
Cover Sheet—
PRN Overview
Report

September 2007

The Cover Sheet—PRN Overview Report displays and groups active,
expired or discontinued, and future orders with a schedul e type of PRN
for the current patient and by ward. The total number of orders per
group displaysin brackets next to each group heading. The Cover
Sheet—PRN Overview Report can be accessed from the Reports menu
and then previewed and/or printed.

The Cover Sheet—PRN Overview Report provides three levels of detail
for each order displayed.

1) Thetop level displays order and next administration data, and
includes the following header and information in the order
listed below.

e VDL Tab: the name of the tab within BCMA where
administrations are displayed.

e Status: the current status of the order (i.e., Active, Expired,
Hold)

¢ Medication; Dosage, Route: the orderable item associated
with the order, including multiple dispense drugs, additives,
and solutions; plus the dosage and route of the order
separated by a comma

e Last Given: thelast administration and the date/time the
action was performed for the orderable item in ACTION
MM/DD/YYYY @HHMM format

e SincelLast Given: the number of hours and minutes since
the last administration of the orderable item in ##d ##h ##m
format (e.g., 1d 10h 23m)

e Special Instructions: special instructions associated with
the order

e Order Start Date: the order’s start date/time displayed in
MM/DD/YYYY @HHMM format

e Order Stop Date: the order’s stop date/time displayed in
MM/DD/YYYY @HHMM format

2) The second level displays a maximum of four previous actions
taken against this specific order, and includes the following
header and information in the order listed below.

Note: Actionswhose activity date exceed the “Med History
Days Back” site parameter will not be displayed.

e BagID: If theorderisan |V order, then the Bag ID
displays, which isthe unique identifier for the bag
associated with this action. The Bag ID header will not
display unless the order type of the order is“1V”.
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Viewing/Printing
Cover Sheet—
PRN Overview
Report (cont.)

e Action By: theinitials of the person that performed the
action, and the date/time of the action in
MM/DD/YYYY @HHMM format

e Action: the action that was performed.

e PRN Reason: the PRN reason associated with the action

¢ PRN Effectiveness. the PRN Effectiveness comment for
this action

3) Thethird level displays comments associated with the action
and includes the following header and information in the order
listed below.

e Comment By: theinitias of the person that entered the
comment and the date/time the comment was entered in
MM/DD/YYYY @HHMM format

e Comment: thetext of the comment

Example: PRN Overview Report

~
BCMA COVERSHEET PEN OVERVIEW REPORT
Order Status{ss]: Future / Active / Expirsd / DC'd Bun Date: SEP 05, 2007@23:46
Include Action(s) & Comments/Reasons Page: 1
Patient: BCMAPATIENT,ONE SSN: 000-00-9678 DOB:  SEP 2,1947 (-Z25)
Sex: MALE He /T i Ward: 7i GEN MED Fm 724-4
Dx: TESTING Last Memt: AUG 3,2008@12:17:30 Type: ADMISSION
ADDs: Mo ADRs on file.
Allergies: LATEX, STRAUBERRIES
Total Orders reparted: 2

VDL | Status | Typel Hedication; Dosage, Route | Last Given | Since | Order Start | Order Stop |
Tab | | 1 | | Last Given | Date | Date |
ACTIVE [Z Orders]
1
W Active ¥ {ALBUTEROL AERDSOL) 09/5/2007@1606 0Od 7h 40n 08725 /200701600 03/28/200701426

ALBUTEROL IMHRLER ; 1 puff , ORAL

INHALATION

ACTION BY: OB 09/5/20078l606  ACTION: GIVEN  PEN REASON: Discomfort

COMMENT EY: OB 09/5/2007@l60s COMMENT: Pain Score of 1 entered inte Vitals wia BCMA at
03/05/2007016: 06
Zpecial Instructions: !As needed for vheezing

2
W Acive ¥ {MILK 0OF MAGHNESIA SUSP} 03/5/2007@112¢ 0d 1Zh 2Zn 09/5/2007@0946 03/13/200700948

MILK OF MAGHESIA 16 0Z. ; 30 ML ,

DRAL

ACTION BY: OB 09/5/2007@11z¢  ACTION: GIVEN  PEN REASON: Indigestion

Special Imnstructions: !GIVE AS NEEDED FOR ACID INDIGESTION
b
Report 1 of 1 Print M Eancel

290

BCMA V. 3.0 GUI User Manual September 2007



Viewing and Printing BCMA Reports

Viewing/Printing
Cover Sheet—
PRN Overview
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To view/print a Cover Sheet PRN Overview Report

1 Select the Cover Sheet command from the Reports menu,
then select the PRN Overview report. The PRN Overview
dialog box displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and

then press C to display the Cover Sheet reports. Press R to display the
PRN Overview dialog box.

Example: Cover Sheet PRN Overview

Dialog Box
“F PEN Overview @
PRN Overview ]
Include Order Status:
v Active [v Future [v Ewpired/DC'd
Include Detail
v Actions [~ Comments
Print by
i
* ‘ward ﬂ [v Exclude Inactve Wards
Frint by “ward Options
~
s
&+ Fiint Selected Patients on Ward - No Patients Selected ~ Select Patients
TPrevew | B | Coneel |

2 Inthelnclude Order Status area, click inside the check boxes
to exclude Active, Future, or Expired/DC’d orders.

3 Inthelnclude Detail area, click inside the checkboxes to
include/exclude Actions and Comments.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box. Press SPACEBAR to click inside a check box.

4 InthePrint by area, select to print by Patient or Ward.

Note: If you choose to print the report by Patient, go to step 6.
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To view/print a Cover Sheet PRN Overview Report (cont.)

5 If you choose to print the report by Ward, make your
selection from the list box provided. Clicking on the DOWN
ARROW on the Ward list box displays an alphabetical list of
MAS wards and Nurse Units.

Note: After selecting award, you must select patients within that ward
before running the report. Click SELECT PATIENTS and then select the
patients you want to preview or print, then click OK.

Note: To include Inactive Wards, click inside the check box to deselect
the default “ Exclude Inactive Wards”.

6 Perform one of the following actions:
e Click PREVIEW to display the report on-screen.
e Click PRINT to display the Printer dialog box.
e Click CANCEL to return to the patient’'s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

7 Perform one or more of the following actions, then click Ok:
o Select aprinter from the drop-down list box that you want to
use for outputting the report.
¢ Check the Queuing check box and enter the Date and Time
you want the report to print. Click the DOWN ARROW in the
drop-down list box to display a choice of dates and times.

Note: The printer that you select becomes the “ default” printer for all
reports printed from BCMA.
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Viewing/Printing The Cover Sheet—1V Overview Report displays and groups IV bag
Cover Sheet— information on active, expired, and discontinued orders for the current
. patient and by ward. The total number of 1V bags per group displaysin
IV Overview brackets next to each group heading. The Cover Sheet—V Overview
Report Report can be accessed from the Reports menu and then previewed
and/or printed.

The groups display top down in the following order:

e Infusing: any bag that is currently infusing on an active,
expired, or discontinued order

e Stopped: any bag that is currently stopped on an active,
expired, or discontinued order

e All Other: any bag that is not infusing or stopped on an
active order

The Cover Sheet—V Overview Report provides two levels of detail for
each order displayed.

1) Thetop level displays bag and order data, and includes the
following header and information in the order listed below.

e BagID: theuniqueidentifier of the bag.
e Order Status: the current status of the order to which the
bag belongs
e Bag Status: the current status of the bag (Infusing, Stopped,
Available, Complete).
Note: Bag statusis blank for active IV ordersthat have no
bags associated with them.

e Medication; Dosage, Route: the orderable item associated
with the order, including additives and solutions; plus the
dosage and route of the order separated by a comma.

e Infusion Rate: theinfusion rate associated with the order.

e Other Print Info: other print information associated with
the order

e Bag Info: “changed order” if the bag is associated with an
order that has been edited

e Order Start Date: the order’s start date/time displayed in
MM/DD/YYYY @HHMM format

e Order Stop Date: the order’s stop date/time displayed in
MM/DD/YYYY @HHMM format
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Viewing/Printing 2) Thesecond level displays the bag history (actions and
Cover Sheet— comments) and contains the following header and information>

IV Overview Note: A maximum of four previous actions display at the
Report (cont.) second level. Actions with activity date exceeding the “Med
History Days Back” site parameter do not display.

e Date/Time: If theorder isan IV order, then the Bag ID
displays, which isthe unique identifier for the bag
associated with this action.

e By: theinitials of the person that performed the actionor
entered the comment.

e Action: theaction that was performed.

e Comment: thetext of the comment.

Example: IV Overview Report

~
ECMA COVERSHEET IV OVERVIEW REPORT
Order Typeis): Infusing Bags / Stopped Bags / All Others Iun Date: SEP 05, 2007@23:47
Include Action(s) & Comments/Reasons Page: 1
Patient: EBCMAPATIENT,ONE BEN: 000-00-9878 DOB: EEP Z2,1947 (60}
Sex: MALE He /T - *pr TWard: 7A GEN MED Em 724-A
Dx: TESTING Last Mvme: AUG 3,2006812:17:30 Type: ADMISSION
ADRs: Ho ADRs on file.
allergies: LATEX, STRAWBERRIES
Toral Items reported: 4
Bag ID [ Order | Bag |  Medication; Infusion Rate, Route | Bag Info | Order Stare | Order Stop |
1 Status | status 1 1 1 Date 1 Date 1
Infusing [1]
1
7B0VI3 Active INFUSING (HEPARIN SOLM) 08/z8/2007E1800 09/5/2007@2400
HEPARTN, DEXTROSE 5% IN M. SALINE ;
60 ml/hr, INTRAVENOUS
EY: OB 08/25/2007@1416 ACTION:
COMMENT: Corrsctad injection site
EY: 0B 08/29/2007@1415 ACTION: INFUSING
Stopped (1]
1
780V100 Expired STOPPED {PROLEUKIN INI) 08/29/200701646  09/3/200701646
PROLEUKIN, DEXTROSE §% IN N. SALINE
7 100 ml/hr, INTRAVENOUE
EY: 0B 08/29/2007@1650 ACTION: STOPPED
COMMENT: Patient nauseated.
EY: OE 08/25/2007@1647 ACTION: INFUSING
-
Report 1 of 1 Frirt (" Cancel
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To view/print a Cover Sheet IV Overview Report

1 Select the Cover Sheet command from the Reports menu,
then select the IV Overview report. The IV Overview dialog
box displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press C to display the Cover Sheet reports. Press O to display the
IV Overview dialog box.

Example: Cover Sheet IV Overview
Dialog Box

“F IV Overview @

1% Overview l
Include Order Status:

[v InfuzsingBags W Stopped Bag: v All Others

Include Detail:

[ Actions [ Comments

Print by
s Patient
" Ward J [v Exclude Inactive 'wards

Print by \Ward Options
~

-

¢ _sekapater |

T Bevew ] Pint | Cemeel |

2 Inthelnclude Order Status area, click inside the check boxes
to exclude Infusing Bags, Stopped Bags, or All Others.

3 Inthelnclude Detail area, click inside the checkboxes to
include/exclude Actions and Comments.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box. Press SPACEBAR to click inside a check box.

4 InthePrint by area, select to print by Patient or Ward.

Note: If you choose to print the report by Patient, go to step 6.
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To view/print a Cover Sheet IV Overview Report (cont.)

5 If you choose to print the report by Ward, make your
selection from the list box provided. Clicking on the DOWN
ARROW on the Ward list box displays an aphabetical list of
MAS wards and Nurse Units.

Note: After selecting award, you must select patients within that ward
before running the report. Click SELECT PATIENTS and then select the
patients you want to preview or print, then click oK.

Note: To include Inactive Wards, click inside the check box to deselect
the default “ Exclude Inactive Wards”.

6 Keyboard Shortcut: Usethe DOWN ARROW to select the
Ward, and then select award location from the drop-down
list box. Perform one of the following actions:

e Click PREVIEW to display the report on-screen.
e Click PRINT to display the Printer dialog box.
e Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

7 Perform one or more of the following actions, then click:
o Select aprinter from the drop-down list box that you want to
use for outputting the report.
e Check the Queuing check box and enter the Date and Time
you want the report to print. Click the DOWN ARROW in the
drop-down list box to display a choice of dates and times.

Note: The printer that you select becomes the “ default” printer for all
reports printed from BCMA.
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Viewing/Printing
Cover Sheet—
Expired/DC’'d/
Expiring Orders
Report

September 2007

The Cover Sheet—Expired/DC’ d/Expiring Orders Report displays and
groups expired and discontinued orders, as well as orders that will
expire for the current patient and by ward. For each group, the total
number of 1V bags per group is displayed in brackets next to the group
heading. The Cover Sheet— Expired/DC’ d/Expiring Orders Report can
be accessed from the Reports menu and then previewed and/or printed.

The groups display top down in the following order:

e Expired/DC’d: ordersthat have expired or discontinued
within the last 24 hours.

o Expiring Today: ordersthat have not yet expired, but will
expire before midnight of the current day

e Expiring Tomorrow: ordersthat expire after midnight of
the current day but before midnight of the next day

The Cover Sheet—V Overview Report provides three levels of detail for
each order displayed.

1) Thetop level displaysorder and next administration data, and
includes the following header and information in the order
listed below.

e VDL Tab: the name of the tab within BCMA where
administrations are displayed.

e Status: the current status of the order (i.e., Active, Expired,
Hold)

e Type: the schedule type of the order

e Medication; Dosage, Route: the orderable item associated
with the order, including multiple dispense drugs, additives,
and solutions; plus the dosage and route of the order
separated by a comma

e Schedule: the order schedule (i.e., Q2H, BID).

e Special Instructions: special instructions associated with
the order

o Order Start Date: the order’s start date/time displayed in
MM/DD/YYYY @HHMM format

e Order Stop Date: the order’s stop date/time displayed in
MM/DD/YYYY @HHMM format
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Viewing/Printing
Cover Sheet—
Expired/DC’'d/
Expiring Orders
Report (cont.)

2) The second level displays a maximum of four previous actions
taken against the order and contains the following header and
information:

e BagID: if theorderisan |V order, the Bag ID displays.
e Action By: theinitials of the person that performed the
action and the date/time of the actionin
MM/DD/YYYY @HHMM format.
e Action: the action that was performed.
¢ If the order has a PRN schedule type, the following headers
and fields will display:
» PRN Reason: the PRN reason associated with the
action
» PRN Effectiveness. the PRN Effectiveness
comment for this action

3) Thethird level displays comments associated with the action
and includes the following header and information in the order
listed below.

e Comment By: theinitials of the person that entered the
comment and the date/time the comment was entered in
MM/DD/YYYY @HHMM format.

e Comment: thetext of the comment.

Example: Expired/DC’d/Expiring Orders Report

“F Expired/DC'd/Expiring Orders

Patient: BCMAPATIENT,ONE
Sex: MALE
Dx: TESTING

BCMA COVERSHEET EXPTRED/DC'd/EXPIRING ORDERS REPORT
Order Status(es): Expired / DC'd / Expiring Today / Expiring Tomorrow
Include ketionis) & Couments/Reasons

s8: 000-00-3678 DOE:  EEP 2,1947 (80)
He fTe: o5
Last Mvmt: AUG 3,2006@12:17:30 Type: ADNISEION

ADRs: No ADRs on file.

Allergies: LATEX, STRAUBERRIES

Run Date: SEP 05, Z007@23:47
Page: 1

Tard: 7h GEN MED Rm 72Zd-A

Toral Orders reported: 8

Medication; Dosage, Route [ Schedule [ Hext | oOrder scarc |

Order stop |
| | Beoiom | Date | Date |

UD  Discontinued c (RCETAMINOPHEN/CODEINE ELIXIR} [:15:1

ALCETAMINOPHEN, CODEINE ELIKIR (02} ;
1 TEASPOONSFUL , ORAL

09/5/2007@0945  09/5/2007@0849

IVPE Discontinued c (AMPICILLIN INT)
AMPICILLIN, DEXTROSE 5% IN WATER ;
INFUSE OVER 20 MIN., IWP

Other Print Info: |WATCH FOR INTERACTION WITH MWI

TID 09/5/2007@1300  09/5/2007@1120

3

IVPE Discontinued c (AMPICILLIN INT}

AMPICILLIN, DEXTROSE 5% IN WATER ;
INFUSE OVER 20 MIN., IV PUSH

Other Print Info: |WATCH FOR INTERACTION WITH MWI

TID 09/5/2007@1118  03/5/2007@1217

Report 1 of 1

T
5

|' e |
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Viewing and Printing BCMA Reports

Viewing/Printing To view/print a Cover Sheet Expired/DC’d/Expiring Orders
Cover Sheet— Rep(;” St the Cover & I

: ) ect the Cover Sheet command from the Reports menu,
EXp! I’?d/DC d/ then select the Expired/DC’ d/Expiring Orders report. The
Expiring Orders Expired/DC’ d/Expiring Orders dialog box displays.

Report (cont.)
Keyboard Shortcut: Press ALT+R to display the Reports menu, and

then press C to display the Cover Sheet reports. Press X to display the
Expired/DC’ d/Expiring Orders dialog box.

Example: Cover Sheet Expired/DC’d/Expiring Orders
Dialog Box

“F Expired/DC d/Expiring Orders @
Expired/D C'd/E wpiring Orders ]

Include Order Status:

[v Expired/DC'd |w Ewpiing Today v Expiing Tomomow

Include Detail:

[v Actions [ Comments

Frint by
+ Patient
" wiard J v Exclude Inactive Wards

Print by w'ard O ptions
o~

~

¢ R

Frint | Lancel |

2 InthelInclude Order Status area, click inside the check boxes
to exclude Expired/DC’ d, Expiring Today, or Expiring
Tomorrow orders.

3 Inthelnclude Detail area, click inside the checkboxes to
include/exclude Actions or Comments.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box. Press SPACEBAR to click inside a check box.

4 InthePrint by area, select to print by Patient or Ward.

Note: If you choose to print the report by Patient, go to step 6.
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Viewing/Printing
Cover Sheet—
Expired/DC’'d/
Expiring Orders
Report (cont.)
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To view/print a Cover Sheet Expired/DC’d/Expiring Orders
Report (cont.)

5 If you choose to print the report by Ward, make your
selection from the list box provided. Clicking on the DOWN
ARROW on the Ward list box displays an alphabetical list of
MAS wards and Nurse Units.

Note: After selecting award, you must select patients within that ward
before running the report. Click SELECT PATIENTS and then select the
patients you want to preview or print, then click oK.

Note: To include Inactive Wards, click inside the check box to deselect
the default “ Exclude I nactive Wards” .

6 Perform one of the following actions:
o Click PREVIEW to display the report on-screen.
e Click PRINT to display the Printer dialog box.
e Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

7 Perform one or more of the following actions, then click Ok:
o Select aprinter from the drop-down list box that you want to
use for outputting the Cover Sheet Expired/DC’ d/Expiring
Orders Report.
e Check the Queuing check box and enter the Date and Time
you want the report to print. Click the DOWN ARROW in the
drop-down list box to display a choice of dates and times.

Note: The printer that you select becomes the “ default” printer for all
reports printed from BCMA.

BCMA V. 3.0 GUI User Manual September 2007



Viewing and Printing BCMA Reports
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a Medication
Therapy Report

September 2007

The Medication Therapy Report, is similar to the Medication History
Report, but contains additional information and does not require a
patient record to be open. If no patient record is open, it defaultsto a
ward-based report. If a patient record is open, the report searches the
current patient’s administrations.

The Medication Therapy Report allows usersto search by VA Drug
Class, orderable item, or dispense drug. The report searches through all
of acurrently admitted patients previous administrations that fall
within the specified date range and match the specified schedule types
and selected medications.

To view/print a Medication Therapy Report
1 Select the Medication Therapy command from the Reports
menu. The Medication Therapy dialog box displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press T to display the Medication Therapy dialog box.

Example: Medication Therapy Dialog Box

“F Medication Therapy @

Medication Therapy ]
Start Date: Stop Date:

272007 - 71342007 hd

Ihclude Schedule Types:

[v Continuous [v On-Call
[v PRMN W One-Time
Include Detail:

[~ Comments

Medication Search:

Select Medications Mo Medications Selected

Print b
f« Patient
" Ward | J v Exclude Inactive ‘Wards

Frint by ' ard Optiotiz
~

~

¢ e

FErrint | LCancel |

BCMA V. 3.0 GUI User Manual 301



Viewing and Printing BCMA Reports

Viewing/Printing
a Medication
Therapy Report
(cont.)

302

To view/print a Medication Therapy Report (cont.)

2 Usethe DOWN ARROW, within the list boxes, to select the
Start and Stop Dates of the Medication Therapy Report that

you want to view on-screen or print.

Note: Clicking on the DOWN ARROW on the Date for Report list box

displays acalendar. Y ou can use the scroll arrows in the upper corners
of the calendar to display a different month, and then click on a date to
select it and close the calendar. Clicking inside the Start/Stop Time list

boxes provides selections.

Keyboard Shortcut: Use TAB to move among the different areas of

the dialog box.

3 InthelInclude Schedule Types area, click inside the check
boxes to exclude Continuous, PRN, On-Call, and One-Time

in the Medication Therapy Report.

Keyboard Shortcut: Press SPACEBAR to select a check box.

4 Inthelnclude Detail areg, click inside the check box to

include/exclude comments.

5 Click SELECT MEDICATIONS to display the Medication

Therapy — Medication Selection dialog box.

Note: You must select medications prior to running this report.

Example: Medication Therapy — Medication Selection

Dialog Box

BCMA - Medication Therapy - Medication Selection

Drug Search Category
" Dispensed Drugs
" 1 Medications

* Orderable Item

O wh Drug Class
Search Criteria

Enter Search Text:

ACET Search

d

Search Results: Selected Medications:

ACETAZOLAMIDE ACETAMINOPHEN

add =
Add Al ==

<« Remove
<< Remaove Al

ACETAMINOPHEN LIGQUID
ACETAMINOPHENCODEINE
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To view/print a Medication Therapy Report (cont.)

6 Inthe Drug Search Category, click a category to choose the
method by which you want to search for a medication.
Choicesinclude Dispensed Drugs, |V Medications, Orderable
Item (default), and VA Drug Class. Regardless of the drug
category you choose for searching, the search results will
return Dispensed Drugs.

NOTE: Currently, when searching by VA Drug Class, BCMA accepts
only VA Drug Class Classification Text, not VA Drug Class Codes.

7 Inthe Search Criteria area, enter search text as applicable. If
you are unsure of the spelling of an item, you can enter a
partial name. Press ENTER or click the SEARCH button.

8 When Search Results display, select the medications you
want on the report using one of the following methods:

e To select only one medication, click its name and then
click ADD.

e Tosaect al listed medications, click one and then
click ADD ALL.

e Toremove amedication that was selected by mistake,
click its name in the Selected Medications area and
then click REMOVE.

e Toremove all medicationsin the Selected
Medications area, click one name and then click
REMOVE ALL.

Keyboard Shortcut: To select medications from the Search Results
or Selected Medicationslists, use CTL+CLICK or SHIFT+CLICK for each
name. To select al medicationsin alist, use ALT+A.

9 Click oK to return to the Medication Therapy — Medication
Selection dialog box.

10 Inthe Print by area, select to print by Patient or Ward.
Note: If you choose to print the report by Patient, go to step 12.
11 If you choose to print the report by Ward, make your
selection from the list box provided. Clicking on the DOWN
ARROW on the Ward list box displays an alphabetical list of
MAS wards and Nurse Units.

Note: After selecting award, you must select patients within that ward
before running the report.

Note: To include Inactive Wards, click inside the check box to deselect
the default “ Exclude Inactive Wards” .
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= Medication Therapy

To view/print a Medication Therapy Report (cont.)

Keyboard Shortcut: Use the DOWN ARROW to select the Ward, and
then select award location from the drop-down list box.

Note: If you choose to print selected patients, you must click SELECT
PATIENTS and then select the patients you want to preview or print, then
click ok.

12 Perform one of the following actions:
o Click PREVIEW to display the report on-screen.
e Click PRINT to display the Printer dialog box.
e Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

13 Perform one or more of the following actions, then click Ok:
e Sdlect aprinter from the drop-down list box that you want to
use for outputting the report.
o Check the Queuing check box and enter the Date and Time
you want the report to print. Click the DOWN ARROW in the
drop-down list box to display a choice of dates and times.

Note: The printer that you select becomes the “ default” printer for all
reports printed from BCMA.

Example: Medication Therapy Report
EER

=
BCHA MEDICATION THEFAPY REPORT for AUG 26, ZUOTEDOOL to SEP 06, 20072400 Bun Data: SEP D, 2007
schedule Type(si: Comtimuous ;/ PR # Oncall 7 OneTine Plge: 1
Inciuds Coumente
ORDERABLE ITEN SEARCH LIST: ACETANIHOPHEW LIQUID / ACETAMINOPHEN/CODEINE / ACETANINOPHEN
Pacienc: BCMAPATIENT, ONE e c00-00-3578 DOB:  SER z,1347 (3
e Lz . e Ward: 7a GEN MED Ru 724-2
- TESTING Last Tome: AUG 3,2006@12:17:30 Type: ADMISSTON
spne: No ADR= on file.
Allergiss: LATEX, STRAWBERRIES
Locarton St Sch Adutmistravion Dave By Ingection site Units Unive  Untes of
Fedication & Dosase Ordered Civen  hdmimistracion
a CEN mED 7za-a G P UG 23, z007813:87
ACETAMINOPHEN 32SHG TABLET B B a8
AUG 23, Z007013:57:09 0B
Pain Seore of 3 eneered imte Vitals via BCHA ac 08/29/2007013:57
A GEM MED 7zé-3 & P UG 28, z007817:23 OB
ACETAMINOPHEN 325HG TABLET 2 2 Tam
UG 28, zoo7g17:2s:10 0B
Pain Seore of & embered inte Witals via BCHA ot 08/28/2007G17:29
REPORT LEGEND
scumbuLE TYPES HITIALS
c - Concimuous 0B - BCHANURSE,OME
b - Ome Time
oc -
P - PR (as Heeded)
3
Report1 of 1 Print | [CEamee™
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Y ou can print (and view) apatient’s 1V Bag Status Report, which
provides status on 1V bags, excluding available bags, by patient or by
selected patients on the ward. Users can include/exclude completed,
infusing, stopped, missing, held, and refused 1V bags, as well as bags
for which no action has been taken on the order.

To view/print an IV Bag Status Report

1 Select the IV Bag Status command from the Reports menu.
The Medication Therapy dialog box displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press B to display the IV Bag Status dialog box.

Example: IV Bag Status Dialog Box

“¥ IV Bag Status @

I/ Bag Status I
Start Date: Stop Date:
9/ 2/2007 - 9/ 5/2007 -
Start Time: Stop Time:
o - 2400 -
Include Order Status:
vV Active v DC'd v Expired
Include Bag Status: :
Iv Completed [v Infusing Iv Stopped
v Missing Dose v Held v Refused
W o Acton Taker
Include Detail
Iv Comments
Print by
+ Patient
" ward J v Exclude Inactive Wards
PFrint by w/ard Options
o
0
¢ B
Prewiew | Print | LCancel |

2 Usethe DOWN ARROW, within the list boxes, to select the
Start and Stop Dates of the IV Bag Status Report that you
want to view on-screen or print.

Note: Clicking on the down arrow on the Date for Report list box
displays a calendar. Y ou can use the scroll arrows in the upper corners
of the calendar to display a different month, and then click on adateto
select it and close the calendar. Clicking inside the Start/Stop Time list
boxes provides selections.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.
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To view/print an IV Bag Status Report (cont.)

3 Usethe bowN ARROW, within the list boxes, to select the
Start and Stop Times to include on the report.

4 |nthelInclude Order Status area, click inside the check boxes
to exclude Active, DC'd, or Expired orders.

5 InthelInclude Bag Status area, click inside the check boxes to
include/exclude Completed, Infusing, Stopped, Missing
Dose, Held, Refused, and No Action Taken, status.

Keyboard Shortcut: Press SPACEBAR to select a check box.

6 InthelInclude Detail area, click inside the check box to
include/exclude comments.

7 InthePrint by area, select to print by Patient or Ward.
Note: If you choose to print the report by Patient, go to step 9.

Keyboard Shortcut: Use the DOWN ARROW to select the Ward, and
then select award location from the drop-down list box.

8 If you choose to print the report by Ward, make your
selection from the list box provided. Clicking on the DOWN
ARROW on the Ward list box displays an alphabetical list of
MAS wards and Nurse Units.

Note: After selecting award, you must select patients within that ward
before running the report. Click SELECT PATIENTS and then select the
patients you want to preview or print, then click oK.

Note: Toinclude Inactive Wards, click inside the check box to deselect
the default “ Exclude Inactive Wards”.

9 Perform one of the following actions:
e Click PREVIEW to display the report on-screen.
e Click PRINT to display the Printer dialog box.
e Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

10 Perform one or more of the following actions, then click ok:
o Select aprinter from the drop-down list box that you want to
use for outputting the IV Bag Status Report.
o Check the Queuing check box and enter the Date and Time
you want the report to print. Click the DOWN ARROW in the
drop-down list box to display a choice of dates and times.
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Viewing/Printing To view/print an IV Bag Status Report (cont.)

an IV Bag Status Note: The printer that you select becomes the “ default” printer for all
Report (cont.) reports printed from BCMA.

Example: IV Bag Status Report
“® IV Bag Status E@E

e
BCMA IV BAG STATUS REPORT for Aug 26, Z007@00:01 to Sep 05, Z007REZ4:00 Pun Date: SEP 05, Z007EEZ3:S56
Order Status(es): Actiwe f DC'd f Expired Pagea: 1
Bay Statusies): Infusing / Stopped / Completed / No Action Taken / Missing Dose / Held / Refused
Include Comments/Reasons
Patient: EBCMAPATIENT, ONE SEN: 000-00-9&78 DOE: SEP Z,1947 (&80}
Sex: MALE Ht /T - rAE Ward: 74 GEN MED Pm 7Z4-4
Drx: TESTING Last Mvmt: AUG 3,Z006@1zZ:17:30 Type: ADMISSION
ADRs: Ho ADRs on file.
Allergies: LATEX, STRAWEBERRIES
Order | Order | Order | Medication | Bag UID | Bag | | Action Date/Time |
Start Date | Stop Date | Status | | | Status | | |
1 izav) |
02/4/Z006RNOSE0 02 /277200701636 Discontinued ECL ZOMEQ/D5/MNACL 7e0V7E COMPLETELD 08/28/2007R1737 |
0.39% Comment: Bag newver marked as completed. |
1
2 24w |
02/4/Z006RANOSEE 0229720071645 Discontinued PROLEUEIN Je0vre COMPLETELD 08/28/2007R0244 |
DEXTROSE 5% IN N. |
SALINE |
3 fz5v) |
08/ /4/Z006@1410 02/28/Z007@1726 Discontimued KCL ZOMEQ/DE/NACL 720WsS1l COMPLETED 02/228/z007@0944 |
0.9% |
4 (32V) |
02/28/72007@1800 O9/5/Z007RE400 Active HEPARIN 7e0Va3 INFUSING =Z24h O0B/Z37/Z007E1415 |
DEXTROSE 5% IN M. |
SALTNE |
£ izew) |
02/29/72007@1646 09/3/Z007R1G4E Expired PROLEUEIN 7e0vio0n STOPPED =24h O0B8/Z3/Z007RE1650 |
LEATROSE 5% IN M. Comment: Patient nauseated. |
SALINE |
& (4ZV] * No Action Taken On Order * |
08/29/Z007@1626 09/14/2007@Z400 Active OHACTLLIN 780v1io7 Mo Action On Order|
DE 1/2NS W ECL ZOMEQ 720V102 No Action On Order|
720v10% Ho Action On Order| bt
Report1 of 1 PBint
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Glossary

BCMA Lingo

The alphabetical listings, in this chapter, are designed to familiarize you
with the many acronyms and terms used within this manual and the
BCMA software.

Example: Alphabetical Listing of BCMA Acronyms and Terms

Acronym/Term

Active

Additive

Administration History
Report

Administration Times
Report

ADR

i Reaction.”

Adverse Drug Reaction

Allergy

Audits

Available

BCMA

BCMA Clinical Reminders

September 2007

Definition

When a medication has been verified, it becomes “active,” and
displays on the VDL under the related Medication Tab. A nurse can
then administer the medication to the patient. Under the IV Medication
Tab, this information is listed in the Status column.

A drug added in small amounts to an IV solution to improve,
strengthen, or otherwise alter it for parenteral administration.

A report in CPRS that lists the date, time, and orderable item of a
medication selected on the CPRS Meds Tab. This report is called
“Medication History Report” in BCMA.

A report that lists a patient’s medications by the scheduled
administration time (from the earliest to the latest).

Adverse Drug Reaction. See definition under “Adverse Drug

Also called “ADR," any response to a drug which is noxious and
unintended, and which occurs at doses normally used in humans for
treatment, diagnosis, or therapy of a disease, or for modifying
physiological functions, including toxicity caused by overdose, drug
interaction, drug abuse, drug withdrawal, significant failure of expected
action, food-drug interaction, or allergy.

A type of Adverse Drug Reaction (ADR) that involves a
hypersensitivity (i.e., shortness of breath, hives) to a specific
substance (i.e., food, drug, chemical).

The process that tracks the activities of nurses administering
medications, by recording selected types of events in the patient’s
Medication Log.

This status for an 1V bag indicates that the Pharmacy has printed a
bag label, and the bag is either being prepared, has been prepared, or
has been delivered to the ward for administration. Multiple available
bags may display for any specific IV order at any given point in time.

Bar Code Medication Administration. A VISTA software application
. used in VAMC:s for validating patient information and medications
i against active medication orders before being administered to a

; patient.

A marquee located in the lower, right-hand corner of the VDL that
identifies PRN medication orders needing effectiveness
documentation. The setting is based on the “PRN Documentation” site
parameter, and applies to current admissions or to the site parameter
timeframe (whichever is greater). A mouse-over list displays when the
pointer is placed over the PRN Effectiveness Activity, or a full list is
available by double clicking on the Activity.
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Example: Alphabetical Listing of BCMA Acronyms and Terms

Acronym/Term

CHUI

Clinician

Completed

Continuous Order

Cover Sheet

Cumulative Vitals/
Measurement Report

CPRS

CPRS Med Order Button

Dispensed Drug

Due List Report

Electronic Signature Code

Definition

Character-based User Interface.

VAMC personnel who administer active medication orders to patients.
This status for an IV bag indicates that the infusion has been
completed, and the bag is being taken down or replaced with a new
bag. No additional actions may be taken on a bag marked as
“Completed,” other than to enter comments.

A medication given continuously to a patient for the life of the order, as
defined by the order Start and Stop Date/Time.

An optional tab on the VDL that provides four alternate user-selectable
views of medication data related to the selected patient, and allows the
user to drill down to view additional data. The Cover Sheet displays
information by order, instead of by administration, as is displayed on
the Medication Tabs, and does not allow the user to edit or take action
against a patient record.

A report that lists a patient’s vitals from the Vitals package, along with
their demographics and hospital location information

Computerized Patient Record System. A VISTA software application
that allows users to enter patient orders into different software
packages from a single application. All pending orders that appear in
the Unit Dose and IV packages are initially entered through the CPRS
package. Clinicians, managers, quality assurance staff, and
researchers use this integrated record system.

Also called the “Hot Button,” a direct link to CPRS for electronically
ordering, documenting, reviewing and signing verbal- and phone-type
STAT and medication orders that a clinician has already administered
to patients. This feature is particularly useful in ICU-type environments,
as it helps to streamline the workflow in such a busy setting.

A drug whose name has the strength associated with it (e.g.,
Acetaminophen 325 mg). The name without the strength is called the
“Orderable Item Name.”

A report that provides detailed information about active and future Unit
Dose and IV medication orders that are “due” for administering to a
patient during a time frame that you specify within a 24-hour period.
Authorizes that you are the user logged in to BCMA. This code is a site
parameter setting in GUI BCMA.

Finish The process in which the pharmacist adds the information necessary to
make the order active. For example: dispense drug, and start/stop date.

Frequency Intervals between medication doses administered to a patient.

Given When a medication is administered to a patient, it is considered to be
“Given” and marked as such (with a “G”) in the Status column of the
VDL.

GUI ~ Graphical User Interface. The type of interface chosen for BCMA.
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Example: Alphabetical Listing of BCMA Acronyms and Terms

Acronym/Term

Held

Hold

Hospital-supplied Self
Medication

HSM

IEN

Inactive Date

Infusing

Infusion Rate

Internal Entry Number

v

VP

_IvPB

IV Bag Chronology

IV Bag Detail

September 2007

Definition

When a medication is not actually taken by a patient, it is considered to
be “Held” and marked as such (with an “H") in the Status column of the
VDL. Reasons might include the patient being temporarily off the ward.
You can select and mark multiple medications as Held on the VDL
using the Right Click drop-down menu. In the case of IV bags, this
status indicates that the dose was Held. The only actions available for
this type of IV bag are to mark the bag as Infusing or Refused, or to
submit a Missing Dose Request to the Pharmacy.

To display a medication order grayed out on the VDL until its Stop
Date/Time or until it is Given. Some medical centers require that a
nurse mark these order types as “Held,” although it is not necessary
that they do so.

Also called “HSM,” a medication supplied to a patient by a VAMC's
Pharmacy, but administered by a patient.

Hospital-supplied Self Medication. A medication supplied to a patient by
a medical center’'s Pharmacy, but administered by a patient.

Internal Entry Number. The internal entry drug number entered by
Pharmacy personnel into the DRUG file (#50) to identify Unit Dose and
IV medications.

The date that a medication order is no longer active and cannot be
administered to a patient.

This status, for an IV bag, indicates that the bag is actively being
infused. A nurse can enter a comment by right clicking on the bag. If an
IV bag is scanned, the only allowable actions are to mark the 1V bag as
Stopped or Completed.

The flow rate at which medication (fluid) in an IV Bag is given to a
. patient.

Also called “IEN,” the internal entry drug number entered by Pharmacy
personnel into the DRUG file (#50) to identify Unit Dose and IV
medications.

A medication given intravenously (within a vein) to a patient from an
IV Bag. IV types include Admixture, Chemotherapy, Hyperal,
Piggyback, and Syringe.

Also called “IV Push,” a Unit Dose order with a Medication Route of
“IVP” or “IV PUSH.”

: Also called “IV Piggyback,” an IV order with an IV type of Piggyback.

On the IV Medication Tab, the area of the VDL that displays the
components (with related icons) for all displayable IV bags or Ward
Stock bags.

Provides detailed information about the actions taken on the IV bag or
Ward Stock bag identifier currently selected in the IV Bag Chronology
display area such as the date/time, clinician, action, and comments.
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Acronym/Term

Last Action Column

MAH

MAR

Medication Administration
History Report

Medication History Report

Medication Log Report

Medication Order
Display Area

Medication Route

Medication Tab

312

Definition

Based on the orderable item (not the medication), to identify to the
nurse the last action that occurred on the active medication displayed.
Medication Administration History. A patient report that lists a clinician’s
name and initials, and the exact time that an action was taken on an
order (in a conventional MAR format). Each order is listed alphabetically
by the orderable item. The Date column lists three asterisks (***) to
indicate that a medication is not due. The report also lists information
about when an order is placed “On Hold” and taken “Off Hold” by a

- provider, and the order Start and Stop Date/Time for the medication.
¢ Medication Administration Record. The traditional, handwritten record

sed for noting when a patient received a medication. BCMA replaces

: this record with an MAH.

Also called “MAH,” Medication Administration History. A patient report
that lists a clinician’s name and initials, and the exact time that an action
was taken on an order (in a conventional MAR format). Each order is
listed alphabetically by the orderable item. The Date column lists three
asterisks (***) to indicate that a medication is not due. The report also
lists information about when an order is placed “On Hold” and taken “Off
Hold” by a provider, and the order Start and Stop Date/Time for the
medication.

A report in BCMA that lists the date, time, and orderable item of a
medication selected on the VDL. This report is called “Administration

_ History Report” in CPRS.
i Also called “Med Log,” a report that lists every action taken on a

medication order within a specified 24-hour period. You can choose to
nclude/exclude comments and Audits performed on the patient’s

: medication orders.

The area of the VDL that displays active medication orders, scheduled
for administration, according to the Virtual Due List Parameters and
Schedule Types selected.

Also called “Route” or “Med Route,” the method by which a patient
receives medication (i.e., PO, IV, IM, ID, SQ, and SC). Each VAMC
determines routes and associated abbreviations, which cannot exceed
five characters in length. Otherwise they will not fit on bar code labels
and the MAH.

Used to separate and view a type of active medication order (i.e., Unit
Dose IV Push, IV Piggyback, and large-volume 1Vs) that needs to be
adminstered to a patient. The Tab under which an order displays
depends on how it was entered. The “alert light” on a Tab turns GREEN
only when a medication order exists for the Schedule Type selected
within the respective start/stop date and time selected on the BCMA
VDL. If grayed out, then none exist.
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Example: Alphabetical Listing of BCMA Acronyms and Terms

Acronym/Term

Medication Variance Log
Report

Missing Dose

Missed Medications
Report

National Drug Code

NDC

Not Given

NOW Order

Order

On-Call Order

One-Time Order

Orderable ltem

September 2007

Definition

A report in BCMA that provides “exceptions” (variances) to the
medication administration process. It also lists “event” information within
a selected date range, such as the type and number of events, and the
total percentage of events that occurred. A variance preceded by a
minus sign (such as —24) indicates the number of minutes that a
medication was given before the administration time.

A medication considered “Missing.” BCMA automatically marks this
order type (with an “M”) in the Status column of the VDL after you
submit a Missing Dose Request to the Pharmacy. If an IV bag displayed
in the IV Bag Chronology display area of the VDL is not available for
administration, you may mark the IV bag as a “Missing Dose” using the
Missing Dose button or by right clicking the IV bag and selecting the
Missing Dose command in the Right Click drop-down menu.

A report that lists information about Continuous and One-Time Unit
Dose and IV Piggyback medications that were not administered to a
patient.

Also called “NDC,” the number assigned by a manufacturer to each
item/medication administered to a patient.

National Drug Code. The number assigned by a manufacturer to each
item/medication administered to a patient.

The status that a scanned medication marked as “Given,” but not
actually taken by a patient, is changed to on the VDL. The
administration will display on the VDL as it appeared before it was
marked as “Undo—-Given.” BCMA notes the status change only in the
Audit Trail section of the Medication Log (not on the VDL).

A medication order given ASAP to a patient, entered as a One-Time
order by Providers and Pharmacists. This order type displays for a fixed
length of time on the VDL, as defined by the order Start and Stop
Date/Time.

A medication order given ASAP to a patient, entered as a One-Time

- order by providers and pharmacists. This order type displays for a fixed
: length of time on the VDL, as defined by the order Start and Stop

. Date/Time.

A specific order or action dependent upon another order or action taking
place before it is carried out. For example, “Cefazolin 1gm IVPB On Call
to Operating Room.” Since it may be unkn when the patient will be
taken to the operating room, the administration of the On-Call Cefazolin
is dependent upon that event. :
A medication order given one time to a patient such as a STAT or NOW
a order. This order type displays for a fixed length of time on the VDL,

: as defined by the order Start and Stop Date/Time or until it is Given.

- A drug whose name does NOT have the strength associated with it

- (e.g., Acetaminophen 325 mg). The name with a strength is called the
: “Dispensed Drug Name.”
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Example: Alphabetical Listing of BCMA Acronyms and Terms

Acronym/Term

Patient Record Flag

Patient Record Flag
Report

Patient Transfer
Notification

Pending Order

PRF

PRN Effectiveness List
Report

PRN Order

Provider

PSB CPRS MED BUTTON

PSB INSTRUCTOR

PSB MANAGER

PSB READ ONLY

PSB STUDENT

314

Definition

Also called “PRF” or “Patient Flag.” The Patient Record Flag alerts VHA
employees to patients whose behavior or characteristics may pose a
threat either to their safety, the safety of other patients, or compromise
the delivery of quality health care.

A report that displays all active PRF assignments associated with a
patient. Applicable National (Category I) and Local (Category Il) flag
types are displayed.

A message that displays when a patient’s record is opened or the Unit
Dose or IVP/IVPB Medication Tab is viewed for the first time. It
indicates that the patient has had a movement type (usually a transfer)
within the site-definable parameter, and the last action for the
medication occurred before the movement, but still within the defined
timeframe.

An order entered by a provider through CPRS without Pharmacy
personnel verifying the order.

The abbreviation for Patient Record Flag. See definition under “Patient
Record Flag.”

A report that lists PRN medications administered to a patient that needs
Effectiveness comments.

The Latin abbreviation for Pro Re Nata. A medication dosage given to a
patient on an “as needed” basis.

Another name for the “Physician” involved in the prescription of a
medication (Unit Dose or 1V) to a patient.

The name of the security “key” that must be assigned to nurses who
document verbal- and phone-type STAT and medication orders using

: the CPRS Med Order Button on the BCMA VDL.

The name of the security “key” that must be assigned to nursing
instructors, supervising nursing students, so they can access user
options within BCMA V. 3.0.

The name of the security “key” that must be assigned to managers so
they can access the PSB Manager options within BCMA V. 3.0.

The name of the security “key” that must be assigned to users that can
only access BCMA in Read-Only mode. Users who are assigned the
PSB READ ONLY security key will never be able to administer
medications or perform any actions against a patient’s medical record.
The PSB READ ONLY security key overrides all other BCMA security
keys.

The name of the security “key” that must be assigned to nursing
students, supervised by nursing instructors, so they can access user
options with BCMA V. 3.0. This key requires that a nursing instructor
sign on to BCMA V. 3.0.
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Example: Alphabetical Listing of BCMA Acronyms and Terms

Acronym/Term

Read-Only BCMA

Refused

Removed

Schedule

Schedule Type

Schedule Type Indicator

Security Keys

SM

Solution

Start Date/Time

STAT Order

Status

Status Bar

Stop Date/Time

Stopped

September 2007

Definition

A mode in which BCMA can be accessed that provides non-medication
administering users the ability to view a patient’s VDL and print reports,
without performing any actions against a patient’s medical record.

The status for an IV bag or Unit Dose to indicate that the patient refused
to take the dose.

The status for a patch (i.e., Nitroglycerin, Fentanyl, or Nicotine) to indicate
that it has been removed from a patient. Once removed, the letters “RM”
(for “Removed”) display in the Status column of the VDL.

The frequency at which a medication is administered to a patient. For
example, QID, QDAILY, QAM, Q4H.

Identifies the type of schedule (i.e., Continuous, PRN, On-Call, and One-
Time) for the medication being administered to a patient.

A GREEN “alert light” indicates that a medication order exists for the
Schedule Type selected within the respective start/stop date and time
selected on the BCMA VDL. If grayed out, then none exist.

Used to access specific options within BCMA that are otherwise “locked”
without the security key. Only users designated as “Holders” may access
these options.

Self Medication. A medication supplied and administered by a patient.

A homogeneous mixture of two or more substances. For Vs, these would
be liquids.

The date and time that a medication is scheduled for administration to a
patient.

A medication order given immediately to a patient, entered as a One-
Time order by providers and pharmacists. This order type displays for a
fixed length of time on the VDL, as defined by the order Start and Stop
Date/Time.

A code used to inform a clinician about the condition or progress of a
medication order. For Unit Dose and IVP/IVPB orders, status codes
include G=Given, H=Held, R=Refused, M=Missing, and RM=Removed
(patch removal only). For IV orders, status codes include I=Infusing,
H=Held, R=Refused, S=Stopped, C=Completed, and M=Missing.
Includes the name of the clinician(s) administering medications, plus the
name of the division, and the time current Server time (system time).
The date and time that a medication order will expire, and should no
longer be administered to a patient.

This status, for an IV bag, indicates that the 1V bag was scanned as
Infusing, but was then stopped by a nurse. An IV bag may be stopped
and restarted for a variety of reasons. The only actions allowed on a
“Stopped” IV bag is to mark the bag as Infusing, Completed, Held, or
Refused.
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Example: Alphabetical Listing of BCMA Acronyms and Terms

Acronym/Term

Strength

Unique Identifier Number

Unit Dose

Unknown Status

Verify

VDL

Virtual Due List

Definition

- The degree of concentration, distillation, or saturation of a medication.

The number generated for IV and IV Piggyback medications when the
Pharmacy prints a bar code label for an IV bag. It helps to identify which
IVs have been manufactured by the Pharmacy. For IV Piggyback orders,
use the Available Bags command in the Right Click drop-down menu. For
IV orders, locate it in the IV Bag Chronology display area of the VDL.

- A medication given to a patient, such as tablets or capsules.

If an order created in BCMA CHUI Manual Medication Entry is not
completed with a valid administration status, the Admin Status will be
stored as null (blank), but will display as “U” (unknown) in the BCMA VDL
Status column and “Unknown” in the Last Action column. An Unknown
administration status must be corrected using Edit Med Log. The
unknown (null) status can occur during Manual Medication Entry when
the user’s network connection is broken, their terminal emulator software
malfunctions, or if the user improperly exits out of the application.

When a nurse or a pharmacist confirms that a medication order is
accurate and complete, according to the information supplied by the
provider.

Virtual Due List. An on-line “list” used by clinicians when administering
active medication orders (i.e., Unit Dose, IV Push, IV Piggyback, and
large-volume IVs) to a patient. This is the Main Screen in BCMA.

Also called “VDL,” an on-line list used by clinicians when administering
active medication orders to a patient. This is the Main Screen in BCMA.

Ward Stock Unit Dose and IV medications that are “stocked” on an ongoing basis on
wards and patient care areas. They are packaged in a ready-to-use form
or compounded by the medication administrator.
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