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Working with IV Medications

Benefits of this
Chapter

Preparing to
Administer IV
Medications

TIP:

A medication
displays on the
VDL if it has an
“active” status
and the patient
has a status and

location of
“inpatient.”

'-'
sy

Use this chapter when you need to administer active large-volume
IV and continuous syringe medications to patients on your ward. The
options and features available within the BCMA VDL apply
specifically to active IV medication orders only.

Before administering any active 1V medications to a patient, review this
section to learn more about the medication orders that display on the
BCMA VDL, the different display areas for the IV Medication Tab, and
how BCMA indicates “actions” taken on IV bags displayed in the IV
Bag Chronology display area of the BCMA VDL.

Then you will be ready to administer active IV medications to your
patients.

Schedule Types that You Can Administer
The Schedule Types area of the BCMA VDL is grayed out for IV
medications since they are not applicable to these types of medications.

Note: Each time that you open a VDL (i.e., patient record), BCMA
defaults to the Unit Dose Medication Tab and the Schedule Types of
Continuous, One-Time, and On-Call already selected. This occurs even
if you change the Schedule Types or Medication Tab during a
medication pass. The PRN Schedule Type controls the default display
of PRN medications on the BCMA VDL, and is based on the GUI
BCMA Site Parameters entry for “Include Schedule Types.”

Start and Stop Times for IV Medications

The Virtual Due List Time Parameters area of the BCMA VDL is
grayed out since administration times are not used for large-volume IV
or continuous syringe medications.
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Working with IV Medications

Preparing to
Administer IV
Medications (cont.)

TIP:

IV medications
display on the
VDL until the
Stop Time of the
order.

@
X
423

Medication Orders that Display on the VDL

Once a large-volume IV or continuous syringe medication order
becomes active, it displays on the BCMA VDL under the IV
Medication Tab. This includes all active IV medication types listed
below:

e Admixture

e Hyperal
e “Syringe,” with the “INTERMITTENT SYRINGE?” prompt
set to “NO”

o “Chemotherapy,” with the “CHEMOTHERAPY TYPE:”
prompt set to “Admixture” or “Syringe,” and the
“INTERMITTENT SYRINGE?” prompt set to “NO”

An “active” status occurs once a pharmacist or a nurse verifies a
medication order using Inpatient Medications V. 5.0 or CPRS. This
includes orders on “Hold” and any orders entered through the IV
package. Orders placed “On Hold” by a provider display grayed out on
the BCMA VDL. You can only mark these order types as “Held,”
although it is not necessary that you do so.

BCMA determines when to display an order on the BCMA VDL by
subtracting the information in the “Before Scheduled Admin Time” site
parameter field from the Start Date/Time of the medication order. You
can define this parameter using the Parameters Tab in the GUI BCMA
Site Parameters application.

Note: If an IV medication order becomes expired or discontinued
while an IV bag is Infusing or Stopped, the order will continue to
display on the BCMA VDL until you mark the 1V bag as “Completed.”
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Working with IV Medications

Preparing to
Administer IV
Medications (cont.)

Medications Available for Scanning

Administering IV medications to a patient involves the scanning of the
patient’s medication (drug) bar code, which was applied by the
Pharmacy. BCMA recognizes the following numbers on the IV
Medication Tab.

e Internal Entry Number (IEN): Drug numbers provided on
medication bar codes are considered a unique drug identifier by
the Pharmacy. BCMA reviews the SYNONYM field (#.01) of
the DRUG file (#50), after a medication bar code is scanned, to
ensure that a valid number exists for the dispensed drug and
strength scheduled for administration.

¢ Unique Identifer Number: This number is generated (with a
“V”) for IV medications when the Pharmacy prints a bar code
label for an 1V bag. It is designed to communicate which 1Vs
have been manufactured by the Pharmacy. This number
displays in the IV Bag Chronology display area of the BCMA
VDL.

e Ward Stock Number: This number is generated when you use
a “Ward Stock” item to complete an IV medication order
because the 1V bag is not available from the Pharmacy (with a
Unique Identifier Number). When you scan the Bar Code
number on the bag, BCMA generates a Ward Stock number
(with a “WS”) and displays this number in the IV Bag
Chronology display area of the BCMA VDL. You must scan
every Additive and Solution for the Ward Stock item. When
you do, BCMA then searches for a match to the Bar Code
number in any of the active 1V orders displayed on the BCMA
VDL.

Note: If an IV bag is administered using Unable to Scan — Create WS,
or Unable to Scan - Five Rights Override, BCMA generates a Ward
Stock Number for the bag.

Note: Most Pharmacies use a combination of bar codes to identify
drug products at the point of administration.
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Working with IV Medications

Preparing to
Administer IV

Medications (cont.)

N TIP:
.‘A A Ward Stock
’ Number displays

on the VDL with
the letters “WS”
only after you scan
the related
Additives and
Solutions. See
first Example on
this page.

IV Bag Chronology Display Area on the VDL

Unlike Unit Dose, IV Push, and IV Piggyback medications, large-
volume IV or continuous syringe medications administered under the
IV Medication Tab display the status (and related icon) in the 1V Bag
Chronology display area of the BCMA VDL opposite the Unique
Identifier Number or Ward Stock Number. The display area lists IV
bags labeled by the Pharmacy and any Ward Stock bags that you have
created. This information also displays on the Medication Log Report
and the MAH Report.

The examples provided below show the various “actions” that you can
take on an 1V bag (or the status that you can mark an IV bag), and the
related icons in the IV Bag Chronology display area of the BCMA
VDL.

Example: Ward Stock IV Bag
with Status of “Infusing”

I Bag Chronology |
T 1173002010
=Tl 74EwSES - INFUSING
- @ DOBUTAMIME
. @ DEXTROSE 5%

Example: IV Bag with Other Possible Statuses

I Bag Chronology |
] 12i 2010
e FAEVAIT - AVAILABLE
E% 46430 - MISSING DOSE

F4EV423 - COMPLETE
FAEV42Y - STOPPED

= FaEVAZ2E - HELD

-v) 748432 - REFUSED
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Working with IV Medications

Preparing to
Administer IV
Medications (cont.)

Understanding the Status of a Medication Order
You can change a large-volume IV or continuous syringe medication
with the following status:

Available to Infusing, Missing, Held, or Refused

Infusing to Stopped or Completed

Stopped to Infusing, Completed, Missing, Held, or Refused
Missing to Infusing, Held, or Refused

NOTE: Status changes may be made by use of medication bar code
scanning, as well as Unable to Scan, Take Action on Bag, or Mark
menu options.

Information Stored by BCMA
BCMA stores the following information each time you administer an
active large-volume IV medication to a patient:

Patient

Location of the patient (i.e., bed, ward, and division)

Clinician administering the medication

Clinician who created the Medication Log Entry

Entered date and time

Audit information (i.e., clinician, text, date and time)

Administration date and time

Status of the administration, such as Available, Infusing,

Stopped, Completed, Held, Refused, or Missing

» “Cancelled” administrations are not stored in the
Medication Log.

e |V Additive (strength), IV Solution (volume), and/or number of
units given

¢ Infusion (flow) rate

e Any comments associated with the drug administration dose

¢ Injection site for the medications
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Working with IV Medications

Viewing a Patient’s

Active IV
Medications

9 TIP:

‘m—y.
Frve

Press F11 or
click the IV
Medication Tab
to display active
large-volume IV
or continuous
syringe
medication orders
under this Tab.

» TIP:

If the number of
medications that
need
administered is
greater than the
VDL can display,
use the Scroll Bar
to view all of
them.

‘m—y.
Frve

188

The “view” or active window shown below, displays when you select the
IV Medication Tab on the BCMA VDL.

The IV Medication Tab provides an “alert light” which turns GREEN
only when the patient has active medication orders associated to them.
When you click a “lit” Tab, BCMA displays the patient’s active
medication orders on the BCMA VDL. This safeguard is provided to
ensure that all large-volume 1V medications that are due are given to the
patient in the correct dosage and on time.

Note: Discontinued and expired orders, with a Stop Date/Time greater
than 72 hours from NOW, will not display on the BCMA VDL even if
an Infusing or Stopped bag exists on the order.

Example: BCMA VDL
for Active IV Medications

*® Bar Code Medication Administration - 1o x|

File Yiew Reports Duelist Tools Help

Hissing Dose Medication Log  Medication AdminHistory | Allergies | CPRS Med Drder |J Flag
BCMAPATIENT ONE [MALE] | VilualDue ListParameters: | | ScheduleTypes |
55N = D00-00-3678 ; r o a
DB = 37271947 (58] St Time: Stap Time: O K Contrwous (O F BaCal
Height == Weight = * 08170700 |+ 0aA7@I000 = F ERl I Gredine
Location = 7& GEN MED 724.8. I _I I _I O O
ALLERGIES: latex, strawberies _ADRs: No ADRs on file
Status | Wer | Type hedication/S olutions | Irfusion Rate | Route Bag Information
Active = Bdmisture | KCL 20MEQ/DEMNACL 0.9 INJSOLN I N1 700 ml/br, [ INFUSING: 8/14/2006@1303
KL 20MEQ/DS/NACL 0.9% 1000 ML
fctive = Hyperal  PROLELIKIN INJ 100 midh, v INFUSING: 8/15/2006@0600
PROLELIKIN 10 MU INFUSING bag on changed order
DEXTROSE 5% IN N. SALINE 1000 ML
Active = Admisture | KCL 20MEQ/DSMNACL 0.9 INJSOLN I INJ, 0700 ml/br, 1 STOPPED: 8/15/2006@0R01

KCL 20MEQ/DS/MNACL 0.9% 1000 ML STOPPED bag on changed arder

% Bag Chionology I ¥ Bag Detal
No Order Selected. Date/Time | Nurse | Action | Comments |
No Bag Selected.

Cover Sheet | (@ UnitDoss] @ WMPAVPE @ v |
Scanner Ready BCMA Cinical Reminders
Court | Activity

Status:
£ Ean
Enable 8 canne 2 PRM Effectivensss

| BCMAMURSE ONE ALBANYT [ Server Time: 8/17/2006 11:56 4
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Working with IV Medications

Take a few minutes to get better acquainted with the various elements
comprising the display areas of the BCMA VDL for IV medications.

VDL lists . HP H H H
Orderable Example: Elements Comprising the Display Areas for IV Medications
Item, — n— - .
Additive Bar Code Medication Administration - ¥3.0. 18l x|
and ! File Wiew Reparts Duelist Tools Help
Solytion [dizzing Dose  Medication Log  Medication Admin Histary Allergies CPRS Med Order J Flag
BCMAPATIENT. OME [MALE) Yirtual Due List P. d Schedule Types:
Select SSDt; ige?ﬁﬂﬂ%gﬁzsl (St@rthme: St Times () ¥ Continuous. () ¥ OniCall
elec 8= :
bt = . ‘wieight =~ 02/06@E1300 ¥ 02/06@1400 ¥ [ ERH ¥ Orie-Time
order to Eﬁa‘m@mmlu CARDID-2 | o =HE© o
dls_play ALLEHEIPS'\fenlanyI, morphine  ADRs: No ADRs on file
availabl
bags Statuz | Wer \‘a Medication/S olutions Infuzsion Rate Foute B ag Infarmation
! ! wture N 50 mlthr, 5
; i 1 /L1000 ML
Active | === | Admisture | DOLASETRON INJ 100 ml/hr, INTRAVENDUS
DOLASETRON 500 MG
DEXTROSE 10% IN WATER 1000 ML
Othlenrfg’rlnt Bag information identifies
. Action taken ' an action of Infusing or
A(;:tlon on an IV bag Stopped, and when an
ate order has been changed.
Click to A VBagChionabgy /| IV Bag Detal
H [0 2/6/2012 DratedTime | Murse | Action | Comments
dlgplay -] VIO - AVAILABLE
ag - 750V102 - AVAILABLE
contents I 2/1/2012
-8 7504100 - INFUSING
. Fg;‘gfﬂgfggw o Information displays here when an
- o IV bag is selected in the IV Bag
Contents of Chronology display area
an IV bag
4] I Hl
Cover Sheet | @ Unit Dose | @ WP/VPE @ |\;|
Scanner  Readv | BCMA Clinical Reminders
Status: Count Achivity
Enabile Scanner |
— 16 PRM Effectiveness
[ BCMANURSE,ONE ALBANY Server Time: 2/6/201213:25
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Administering IV Bags with Unique ID Number

How BCMA
Validates IV Bags
with Unique
Identifier Number

TIP:

BCMA uses the
default settings
in the IV
Parameters
fields of the GUI
BCMA Site
Parameters
application
when an IV bag
is scanned and
an order has
been changed.

A

When you scan the bar code on a patient’s IV bag, BCMA verifies
whether the 1V bag has a valid Unique Identifier Number, and if the
patient has an active order entered into Inpatient Medications V. 5.0
for the bag scanned.

A variety of dialog boxes will display for a patient, depending on the IV
bag scheduled for administration. (See the descriptions provided below
to learn when a dialog will display on the VDL.) If the administration is
successful, the patient’s VDL displays the word “Infusing” in the IV
Bag Chronology display area of the BCMA VDL opposite the Unique
Identifier Number that you just scanned.

o If you scan a new IV bag, and have not marked the previous IV
bag as “Completed,” BCMA displays a message.

e Ifthe IV PARAMETERS fields in the GUI BCMA Site
Parameters application are set to “Warning,” and an 1V field is
edited in Inpatient Medications V. 5.0, a Warning message
displays.

e If no order exists for the medication scanned, the medication
has already been given, it’s not time to give it yet, or the
Unique Identifier Number is not located, an Error message
displays.

o If no IV bags are available for the medication displayed on the
BCMA VDL, an Information message displays.

If you experience a scanning failure while administering an IV bag with
a Unique Identifier Number labeled by your Pharmacy, you can select
the Unable to Scan feature to infuse the 1V bag and inform your support
staff of the failure. After entering a reason for the failure and an
optional comment, the Medication Verification dialog displays, where
you can choose one of the following options:

o Verify Medication: This (default) option provides an entry
field in which the user types the Unique Identifier Number from
the bar code label on the IV bag to verify the medication being
administered to the patient. BCMA validates the entry against
available bags on the order and displays the bag components.
Best practice dictates that you always attempt to verify the
medication first. You may retry if your entry does not result in a
match.

Note: It is vital that you type the Unique Identifier Number from the IV
bag label in your hand, not the number you see in the IV Bag
Chronology in the BCMA VDL.
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Administering IV Bags with Unique ID Number

How BCMA
Validates IV Bags
with Unique
Identifier Number
(cont.)

o Verify Five Rights: This option provides a method for
administering an IV bag in the event that Verify Medication
failed, or, for example, when the number on the bar code label is
not readable, or there is no label. You must confirm that each of
the five rights of medication administration have been physically
verified (right patient, right medication, right dose, right route,
right time) before you can continue the administration process.

Note: Refer to your BCMA Coordinator and site policy for guidance on
the use of the Verify Five Rights option.

Note: The Verify Five Rights option is only available if the Five Rights
Override Parameters are enabled for Unit Dose and IV medications in
the BCMA Site Parameters application. If the Five Rights Override
Parameter is turned off, the option will be grayed out and you will not be
able to administer the medication. Refer to your site policies regarding
how to contact pharmacy to address the problem.

192

BCMA V. 3.0 GUI User Manual September 2012



Administering IV Bags with Unique ID Number

Scanning and

Verifying Medication

Information

TIP:

You do not
have to select an
active
IV medication
order on the
VDL before
scanning the
Unique Identifier
Number.

Av
’rv“

423

9 TIP:
.’ BCMA does not
y require that you

scan the Unique
Identifier Number

for IV medications,

in sequence.

TIP:

If the Scanner
Status Indicator
is RED, click in
the Indicator
field to activate
the GREEN
Ready Light
before scanning
a medication bar
code.

Av
’rv“

Now you are ready to scan (and verify) the patient’s active IV bags to
officially begin the medication administration process.

To scan and verify IV bag with Unique Identifier Number

1 At the patient’s VDL, first check the status of the scanner at
the lower left corner of the VDL.
. If the Scanner Status is “Ready” and GREEN, scan
the bar code of one of the patient’s available 1V bags.
(The Pharmacy generates the Unique Identifier Number
when they print labels for the bag.).

e |f the Scanner Status is “Not Ready” and RED, click
the ENABLE SCANNER button to enable the scanner, and
scan the bar code on the medication.

Keyboard Shortcut: Press ALT-B to enable the scanner.

Example: Scanner Status and Enable Scanner button
Cover Sheet (D Unit Dose | O IVPAVPE | O V]

Scanner Ready

Statusg
Enable Scanter |

Cover Sheet  (T) Unit Doze o NF‘;’NF‘EI o IH"’I

Scannier Mot Ready

Statuz
- Enable Scanner |

2 If you are unable to scan the medication bar code for any
reason, right-click on the 1V order, and select the Unable to
Scan option from the right click or Due List menu. Proceed to
the section “Unable to Scan IV Medication” on page 203.
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Administering IV Bags with Unique ID Number

Scanning and
Verifying Medication
Information (cont.)

Example: Unable to Scan IV Bag
Right-Click Option

Status kM edication/S olutionz |Rfuzion

Admixture CERAIDE IRLLCLLE,
&dd Comment
Display Crder F4
Special Instructions | Other Print Info F&
Achve Adrmisture | DOLS Iniection Site History =7
Unable to Scan
DE Unable to Scan - Create WS

Mark, r

Med Hiskary
[Missing Dose
ERM Effechiveness

3 Perform one of the following actions if you receive an Error
or Information message.

» If an Error or Warning message indicates that the
order is non-nurse verified, see page 195.

» If an Error message indicates that the Unique
Identifer number was not located, see page 196.

» If an Error message indicates that no order exists for
the medication that you just scanned, see page 198.

» If no bags are available for the medication displayed
on the BCMA VDL, see page 199.

» If IV Parameters fields set to “Warning” and
a field is edited in Inpatient Medications V. 5.0,
see page 200.
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Administering IV Bags with Unique ID Number

Scanning and
Verifying Medication
Information (cont.)

> If Non-Nurse Verified Orders Site Parameter “Prohibit
Administration” is Selected

The error message provided below displays when administration of a
non-nurse verified order is attempted.

e Click OK to acknowledge the message then click OK at the
“Order Administration Cancelled” dialog to acknowledge the
cancellation and return to the VDL without administering the
medication.

Note: Check your site policy to determine the correct workflow for
verifying the order in CPRS.

Example: Error Message When
Prohibit Administration Parameter is Selected

CRIN x|

#®%  Order NOT Nurse-Verified.
\ | DO NOT GIVE!

Ok

> If Non-Nurse Verified Orders Site Parameter “Allow
Administration with Warning” is Selected

The warning message provided below displays when administration of a
non-nurse verified order is attempted.

e Click OK to acknowledge that the order has not been nurse
verified and to continue the administration. All medication
administration dialogs will display as appropriate to the
workflow for the selected administration.

e Click Cancel to display the “Order Administration Cancelled”
dialog. Click OK to acknowledge the cancellation and to return
to the VDL.

Note: Check your site policy to determine the correct workflow for
verifying the order in CPRS.
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Administering IV Bags with Unique ID Number

Scanning and
Verifying Medication
Information (cont.)

Example: Warning Message When
Allow Administration with Warning Parameter is
Selected

Warning x|

Order MOT Murse-Verified,
! . Do you want to continue?

(04 | Cancel |

Note: When the “Allow Administration with Warning” or “Prohibit
Administration” parameter setting is selected, the resulting
warning/error pop-up message will usually precede other BCMA pop-
ups during the medication administration process. Exceptions to this
are:

e Ward Stock Bags: When the user scans bag components into
the Ward stock dialog thus creating a ward stock bag, BCMA
will not match the list of components to the order until the user
selects OK. At that time, if the order is not nurse-verified, the
Non-Nurse Verify pop-up will then display.

e Currently Infusing 1V Bags: When attempting to scan a new
bag while an existing bag is currently infusing, the user must
complete the infusing bag before the Non-Nurse Verify pop-up
displays.

Note: Site parameters for non-nurse verified orders do not affect the
CPRS med order button functionality.

» If Unique Identifier Number Not Located

The Error message, provided below, displays when BCMA does not
locate the Unique Identifier Number. This occurs if the Unique Identifier
Number is invalid.

This error message also displays during an Unable to Scan event,
whenever the 1V bag Unique Identifier Number entered at the
Medication Verification dialog does not match an available bag on the
IV order.

Note: If you receive this Error message more than once, contact the
Pharmacy directly about the problem.
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Administering IV Bags with Unique ID Number

Scanning and To review the Error message

Ve”fymg_ Medication 1 Review the Error message, and then click ok to return to the
Information (cont.) patient’s VDL.

Keyboard Shortcut: Press TAB to activate the Ok button, and then
press ENTER to return to the patient’s VDL.

Example: Error Message When
Unique Identifier Number Not Located

T —]
Q Irvvalid Medication Lookup
0O HaT GREN

aF.

2 Continue administering active 1V medication orders.
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Administering IV Bags with Unique ID Number

Scanning and
Verifying Medication
Information (cont.)

198

> If No Order Exists for Medication Scanned

The Error message, provided below, displays if the patient does not
have an order for the medication that you just scanned.

To review the Error message

1 Review the Error message, and then click OK to return to the
patient’s VDL.

Keyboard Shortcut: Press TAB to activate the Ok button, and then

press ENTER to return to the patient’s VDL.

Example: Error Message When No Order Exists
for Medication Scanned

Eror x|

Scanned Drug Mot Found in Mirkual Due List or
It Has Already Been Given!

8] 4 |

2 Continue administering active IV medications to the patient.
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Administering IV Bags with Unique ID Number

Scanning and
Verifying Medication
Information (cont.)

> If No IV Bags Available for Medication Displayed
on the VDL

The Information message, provided below, displays if the medication is
incorrect.

To review the Information message

1 Review the Information message, and then click Ok to
return to the patient’s VDL.

Keyboard Shortcut: Press TAB to activate the Ok button, and then
press ENTER to return to the patient’s VDL.

Example: Information Message When
No Bags Available for Medication Displayed on VDL

Information |

@ Mo bags are available for this arder
ok |

2 Continue administering active IV medications to the patient.
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Administering IV Bags with Unique ID Number

Scanning and
Verifying Medication
Information (cont.)

200

» If IV Parameters Fields Set to “Warning” and Field Edited in
Inpatient Medications V. 5.0

The Warning message, provided below, displays when the IV Parameters
fields in the GUI BCMA Site Parameters application are set to
“Warning” and an IV field is edited in Inpatient Medications V. 5.0. The
message could include changes to the Start/Stop Times and Infusion
Rate.

To acknowledge IV Parameters Warning message

1 Review the Warning message, and then click OK to return to
the patient’s VDL.

Keyboard Shortcut: Press TAB to activate the OK button, and then
press ENTER to return to the patient’s VDL.

Example: Warning Message When IV Field Edited in
Inpatient Medications V. 5.0

warning x|

'T The OTHER PRIMT INFC was changed on FEE 13, 2012@11:42

QKl

2 Continue administering active IV medications to the patient.
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Administering IV Bags with Unique ID Number

Scanning and
Verifying Medication
Information (cont.)

TIP:

The Action drop-
down list box in
the Scan IV
dialog box
automatically
defaults to
“Infusing” when
you administer
an IV bag with
an “Available”
status.

2l
v
>
S
A

TIP:

In the Scan IV
dialog box,
IV bags marked
as “Infusing” do
not require a
Comment;
however, you
can add a
Comment later
using the Right
Click drop-down
menu.

To scan and verify IV Bag with Unique Identifier Number

(cont.)

3 The Scan IV dialog box displays and BCMA marks the 1V

bag as “Infusing” in the IV Bag Chronology display area of
the BCMA VDL. In the Injection Site list box, select an
injection site, and then click oK.

Note: If an existing IV bag is already infusing for the selected order,
BCMA will prompt you to complete the Infusing IV bag.

Note: BCMA automatically populates the Scan 1V dialog box with
pertinent information about the IV bag. Changes to an IV order, with an
Infusing or Stopped IV bag, display in the “Order Changes” area of the
dialog box.

Example: Scan IV Dialog Box for
Scanned Unique ldentifier Number

—Eag Informatior
Current Bag Status: AVAILABLE

I Bag Mumber:
Medication Route: INTRAVENOUS

Medication / Solutions:

741411

DOPAMIME 400 MG
DEXTROSE 5% IN WATER 250 ML

Other Print Infa:
[1E0OMCGAMLISTART AT 3 MCG/KG/MIN, INCREASE BY 25MCG/KG MIN Q10MIM, ;I
KEEP SBP:>90 AMND <110. MAX RATE= 20MCGAKG AMIN

I

Order Ch

Enter a Comment [150 Characters Masimur]:

Select an Action:

Select an Injection Site:

THEN —
(See Next Page)
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Administering IV Bags with Unique ID Number

Scanning and To scan and verify IV Bag with Unique Identifier Number
Verifying Medication| €ont)
Information (cont.)

Example: IV Bag Marked As Infusing
in IV Bag Chronology Display Area of VDL

' Bag Chronology |

[ 21342012

=i 741%11 - INFUSING
@ AMIND ACID 6%

-] 741v10 - AWAILABLE

-] 741v14 - AWAILABLE

-] 741v13 - AWAILABLE

-fre] 741912 - AvAILABLE

f fA1wW51 - COMPLETED

-[F

4 Continue administering active IV medications to the patient.
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Administering IV Bags with Unique ID Number

Unable to Scan IV
Medication

423

b TIP:
" You can report
y scanning failures

without
interrupting the
medication
administration
process.

If you experience a scanning failure while trying to administer an IV
medication, you can use the Unable to Scan option or the Unable to
Scan — Create WS option.

It is important to note that the Unable to Scan options are only available
at the order level on the IV tab, meaning you must select an order
before selecting the Unable to Scan command. You cannot select
Unable to Scan or Unable to Scan — Create WS for a particular bag in
the IV Bag Chronology window.

To administer an IV medication using Unable to Scan
1 Atthe IV tab, select an IV order that you want to administer.
Then select the Unable to Scan command from the right-

click or the Due List menu. The Unable to Scan dialog box
displays.

Note: If an existing IV bag is already infusing for the selected order,
BCMA will prompt you to complete the Infusing IV bag.

Example: Unable to Scan Right Click Option

Status ationdS olutions Infuzion Fate

L dANE=ARlE Bllol /by,
Add Comment

Display Order F4
Special Instruckions | Other Print Info Fé
Iniection Site Hiskary,
Unable ko Sca
IUnable ko Scan - Create WS

Active Admigture | DOLE

Mark, 3

Med Hisbary
Missing Dase
PR Effechiveness

> If Non-Nurse Verified Orders Site Parameter “Prohibit
Administration” is selected

The Error Message: “Order NOT Nurse-Verified! DO NOT GIVE!”
displays.
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Administering IV Bags with Unique ID Number

Unable to Scan IV
Medication (cont.)

To administer an IV medication using Unable to Scan
(cont.)

e Click OK to acknowledge the message and click OK at
the “Order Administration Cancelled” dialog to
acknowledge the cancellation and return to the VDL
without administering the medication.

> If Non-Nurse Verified Orders Site Parameter “Allow
Administration with Warning” is selected

The Warning Message: “Order NOT Nurse-Verified! Do you want to
continue?” displays.

e Click OK to acknowledge that the order has not been
nurse verified and to continue the administration or
click Cancel to display the “Order Administration
Cancelled” dialog then click OK to acknowledge the
cancellation and return to the VDL.

Note: Check your site policy to determine the correct workflow for
verifying the order in CPRS.

2 If applicable, the Other Print Info box displays. Review the
Information message and click OK to continue.

Example: Other Print Info Box

—ioix]
GIVE MED ZWKDAY ON FULL STOMACH, ;I
-

ok I LCancel | |

3 At the Unable to Scan dialog box, verify the administration
information displayed at the top of the box, including:
Medication, Dosage/Infusion rate, Medication Route, Other
Print Info, and Dispensed Drugs/Medications Solutions.
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Administering IV Bags with Unique ID Number

Unable to Scan IV
Medication (cont.)

TIP:

If the Scanning
failure is not an
equipment problem,
you can scan the
problematic bar
code directly into
the Comment field.
This may help your
IRM and Pharmacy
staff zero in on the
source of problem

To administer an IV medication using Unable to Scan
(cont.)

Example: Unable to Scan IV Dialog Box

Medication: FURDSEMIDE [MJ.5OLN

Scheduled Admin Time:  M/A

Schedule Type: (UF7S

Dosage / Infusion Rate: 50 milshr

Units Per Dose: MZA

Last Action: == - See Bag Information Column on the VDL
Bag ID: M4

Medication Foute: INTRAYEMOUS

Special Instructions / Other Print Infa:

L L

Dispensed Drugs # Medications / 5 olutions:

Mame |
FUROSEMIDE 500 MG
D5ZNACL 0.9% /K CL 20MEQ/L 1000 ML

Unable to Scan Reason

Reason: IScanning E quipment Failure j

Enter a Comment [Dptional]  [150 Characters b aximum]:

S canner not warking,|

Click OK to Continue

oK Cancel

4 Select an “Unable to Scan Reason” from the drop-down list
box. Selections include: Damaged Medication Label, Dose
Discrepancy, No Bar Code, Scanning Equipment Failure,
and Unable to Determine.

ickly. . .
more quickly Example: Unable to Scan Medication Reasons
Unable to Scan Beaszon
Beaszan: | j
Damaged Medication Label
Enter a Col Dose Dizcrepancy
Mo Bar Code =
Scanning Equipment Failure
Unahble to Dietermine
Note: If you click Cancel at any point in the Unable to Scan process,
the Unable to Scan event is not logged, an email is not sent, and the
“Order Administration Cancelled” message displays. Click OK to return
to the VDL.
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Administering IV Bags with Unique ID Number

Unable to Scan IV | To administer an IV medication using Unable to Scan
Medication (cont.) | (¢ont)

5 You may enter an optional text comment. Click OK. The
Medication Verification dialog box displays with the Verify
Medication option selected by default.

Example: Medication Verification Dialog Box
(Verify Medication Option)

(= wedhcaton vericatin =]

{* verify Medication

Type in the human readable number below the
Bar Code of the drug being administered

f742v14 Submit |

B

" Verify Five Rights

[~ Right Patient
I~ | Right Medication
I Right Dase

I Right Raute

I~ | Right Time

o | Cancel |

6 To verify the IV bag being administered, enter the Unique
Identifier Number from the bar code label on the 1V bag.
BCMA validates the entry against available bags on the
order and displays the bag components.

Note: Best practice dictates that you always attempt to verify the
medication first. You may retry if your entry does not result in a
match.

Note: It is vital that you type the Unique Identifier Number from the
IV bag label in your hand, not the number you see in the IV Bag
Chronology in the BCMA VDL.

Note: When entering the bar code number, remember that no spaces
or punctuation marks are allowed.
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Administering a Patient’s IV Medications

Unable to Scan IV | To administer an IV medication using Unable to Scan
Medication (cont.) | (¢ont)

7 Click Submit.

e If the number entered matches an available bag on the
selected IV order, the IV bag components Confirmation
dialog box displays, confirming the additives and
solutions.

» Click YES to confirm the information and return to
the Medication Verification dialog box. The IV bag
number, Infusion Rate, Route, Additives, Solutions
and Other Print Info display.

» Click NO to return to the Medication Verification
dialog box and retry.

Example: Confirmation Dialog Box

A —
%]

s , I¥Bag Mumber: 742414
-
.
/ Route: INTRAYENOUS

Is the Following list of additives and solutions correct?
Click Yes if correct or Mo to cancel

Additives:
FURCSEMIDE, 200 M3,

Solutions:
DEXTROSE 10%, 1000 ML

Example: Medication Verification Dialog Box
(After Medication is Verified)

“® Medication Verification =S|

(% Verify Medication

Type in the human readable nunber below the
Bar Code of the drug being admnistere:

ZEnn Submit
4214 =l
Infuslon Rt 30 e

Raute" INTRAVENDUS

Additives: FURDSEMIDE, 200 MG,

Soltions: DERTROSE 10%, 1000 WL

Dther Pt Info: be cautious when admiristering

" Verify Five Rights

™ | Right Patient
™ Right Medication
I~ | Rigfit Dose

I | Righit Route

I | Rigfit Tirne:

OF Cancel
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Administering a Patient’s IV Medications

Unable to Scan IV | To administer an IV medication using Unable to Scan
Medication (cont.) | (¢ont)

e If the number entered from the IV bag being
administered does not match the 1V bag number on the
selected order:

» An “Invalid Medication — Do not Give” error
message displays. Click OK to return to the
Medication Verification dialog box. You may
reenter the bag number to try again.

Example: Error Message When
Drug IEN Code Not Found

Eror x|

@ Invalid medication loakup,

DO MOT GIVE!
oK |

> If the number entered does not match, or the bar
code number is not readable, or there is no label,
you may select the Verify Five Rights option. Place
a checkmark in each of the five checkboxes to
document that the five rights of medication
administration have been physically verified (right
patient, right medication, right dose, right route,
right time) and continue with the medication
administration without entering a matching IV bag
Unique Identifier Number for the medication.

Note: This option is only available if the Five Rights Override
Parameter is enabled for IV medications in the BCMA Site Parameters
application. If the Five Rights Override parameter is turned off, you will
not be able to administer the medication. Refer to your site policies
regarding how to contact pharmacy to address the problem.
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Administering a Patient’s IV Medications

Unable to Scan IV
Medication (cont.)

Example: Medication Verification Dialog Box

To administer an IV medication using Unable to Scan
(cont.)

(Verify Five Rights Option)

(= piedcation verthcation

" Verify Medication

=13l x|

Type in the uman readsble nu
BarCGode of the drug

kle rumber b

being admin

Submit |

+ Verify Five Rights

¥ Right Patient
¥ Right Medication
¥ Right Dose

¥ Right Route

7 Right Time;

8 Review the contents of the Medication Verification dialog

box and click OK.
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Administering a Patient’s IV Medications

Unable to Scan IV
Medication (cont.)

210

To administer an IV medication using Unable to Scan
(cont.)

9 The Scan IV dialog box displays and BCMA marks the 1V
bag as “Infusing” in the Action drop-down list box.

10 In the Injection Site selection drop-down list box, select the

location where you are injecting the medication into the
patient, then click OK.

Example: Scan IV Dialog Box

—Bag Infarmatior
Current Bag Status: INFUSING

1% Bag Mumber:  7B0MSE1
Medication Route: INTRAVENOUS

Medication / Solutions:

DIGOXIM IMMUME FAE 500 MG
D5%/MACL 0.45%KCL 20MEQ 1000 ML

Other Print Info:

V[2MG L] - BASAL=1MGHR([0.5MLHR). ;I
PCA DOSE = 1MG (0.5ML] EVERY 10

MINUTES PRM,

FCA LOCKOUT=5MG/HR [2.5MLAHR]T"

IV Bag 7500551 is curently INFUSING, and the associated order has been changed. The order changes
are listed below.

3AE/2012¢@1414 - OTHER PRIMT INFO changed to llnstructions too long. See Order Wiew or BECRA for full text.

Enter a Comment (150 Characters b aximum):

Select an Action: | Completed

Select an |njection Site; e
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Administering a Patient’s IV Medications

Unable to Scan IV
Medication (cont.)

September 2012

To administer an IV medication using Unable to Scan
(cont.)

Example: Injection Site Selection Drop-Down List

“® Injection Site Needed! x|

Selection List

Intravenaous/Central
Intravenaous/Midline
Intravenous/Peripheral Ll
Intravenous/PICC
Left Forearm
Right Farearm
Thigh, Left |-
Thigh, Right

Note: The comment field is optional unless the action taken is
“Stopped.”

11 The IV Bag Chronology section of the VDL displays a
status of “Infusing” for the bag you administered.

Example: IV Bag Chronology

I Bag Chronology | | I'Y Bag Detail

T 44112012 Date/Time | Murse | Action | Comments
B E’J TEOM13T - INFUSING 411520021557 | MBN INFUSING

. @ DIGOXIN IMMUNE F&8
®  DEZ/MNACLO45%/KCL
[#-og® 7H0W/S51 - COMPLETED
[ 4/972012

[ 4/672012

[ 4/422012

[ 3419/2012
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Administering a Patient’s IV Medications

Unable to Scan IV
Medication (cont.)

To administer an IV medication using Unable to Scan (cont.)

MailMan Message Sent After Medication Bar Code Scanning
Failure

When you create a medication scanning failure entry, a MailMan
message will be sent to the mail group you specified. The subject line of
the message will indicate a medication scanning failure. The body of the
message will contain the following information:

e User: Last name, First Name (for identifying system issues
only/educational needs)

e Date/Time of event

Patient: Last Name, First Name, and last four digits of patient’s

Social Security Number.

Order Number

Ward Location/Room

Type of Bar Code issue: Medication

Medication

» Unit Dose orders will display dispense drug; drug IEN;
dosage ordered

» IV Orders will display: unique ID (Bag ID typed by User or
Wardstock); orderable item.

e Reason for scan failure
e User’s comment

Note: Inclusion of the last four digits of the patient’s SSN is currently
allowed in VistA clinical alert messaging. If there are changes to this
policy due to a future VHA directive, the format of this field is subject to
change.
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Administering IV Bags with Unique ID Number

Changing the Status
of an IV Bag

TIP:

In the Scan IV
dialog box, you
must enter a
“Comment” for
an IV bag
with a status of
“Stopped.”

Use this section when you want to change the status of an IV bag from

the Pharmacy from “Infusing” to “Stopped” or “Completed” or from
“Stopped” to “Infusing” or “Completed.”

To change the status of an IV bag from the Pharmacy

1

Perform one of the following actions:

e  Scan the Unique Identifier Number for the 1V bag,
from the Pharmacy, for which you want to change the

status. BCMA processes the scan and displays the Scan

IV dialog box.

e Inthe IV Bag Chronology window, select the IV bag
that you want to take action on, then select the Take
Action on Bag command from the right-click or Due

List menu. The Scan 1V dialog box displays.

Example: Take Action on Bag command

I%f Bag Chronaology | |

[IF] 4411./2012 a| Date/Time
E‘E’j A
_____ ® DIGOIN r.f:lvdvdkCc:umrnvant X
@ DEZMNA 1
Missing Mose

) TEOV142 -4V,
] 7E0V146 - AV,
] 750V145 - AVAILABLE
-] 7EOV144 - AVAILABLE
[5g) 750143 - AVAILABLE

Take Action On Bag

Example: Scan IV Dialog Box for
Scanned Unique ldentifier Number

[ Bag Informati

o
Current Bag Status: INFUSING
I Bag Number.  7G0M137
Medication Route: INTRAVENOUS

Medication / Solutions;

DIGOAIMN [MMUNE FAB 500 MG
DEZ/MNACL 0.45%/KCL 20MEQ 1000 L

Other Frint Info:

"[2MG/ML] - BASAL=1MG/HR(0.5ML/HR), o]
PCA DOSE = 1MG [0.5ML) EVERY 10

MINUTES PRM,

FC& LOCKOUT=5MG/HR (2 5ML/HR)"

I

[-Order Change:

I Bag 7508137 iz currently INFUSING, and the associated order has been changed. The order changes
are listed below

3/16/201 21414 - OTHER PRINT INFO changed to lInstuctions too long. See Order Wiew ar BCMA, for full text.

Enter a Comment [150 Characters Maximum)

Select an Action:

;|I;IL

Stopped

Select an Injection Site: ||

Completed

oK Cancel
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Administering IV Bags with Unique ID Number

Changing the Status| To change the status of an IV bag from the Pharmacy

of an IV Bag (cont.) | .on)

2 In the Action drop-down list box, select the “action” that
you want to take on the IV bag that you just scanned.

3 Inthe Comment area, enter the comments that you want to
associate with the action just taken on the IV bag.

4 Click ok. BCMA marks the IV bag as “Infusing,”
“Stopped” or “Completed” in the IV Bag Chronology
display area of the BCMA VDL.

Example: IV Bag Marked As Completed
in IV Bag Chronology Display Area of VDL

[V Bag Chronology |
I 4M11/2m2
AV 46 - AVAILABLE
7M1 45 - AVAILABLE
B0V 44 - AvAlLABLE
-] 7E0W143 - AWAILABLE

f fa14: - COMPLETED

5 Continue administering active 1V medications to the patient.
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Administering Ward Stock Items

How BCMA
Validates Ward
Stock Items

Scanning and
Verifying Medication
Information

TIP:

You do not have
to select a
medication order
on the VDL, for a
Ward Stock
Item, before
scanning the
IEN on the Item.

@
X
423

When you scan the bar code on a Ward Stock Item, BCMA recognizes
that it is a number other than a Unique Identifier Number. BCMA then
displays the Ward Stock dialog box, requiring you to scan every
Additive and Solution associated with the order on the BCMA VDL.

If you are unable to scan one or more Ward Stock items, you can use
the Unable to Scan—Create WS command. After documenting the
reason for the scanning failure and an optional comment, BCMA then
displays the Ward Stock dialog, where you can type the IEN or
National Drug Code number of every Additive and Solution associated
with the order on the BCMA VDL.

After you complete the scanning (or Unable to Scan) process, you then
select the injection site where you are administering the medication on
the patient. BCMA marks the Ward Stock Item (1V bag) as “Infusing”
in the 1V Bag Chronology display area of the BCMA VDL. Unlike IV
bags, which display with a “V”” in the Unique Identifier Number, Ward
Stock Items display with a “WS” and a system-assigned Unique
Identifier Number.

Now you are ready to scan (and verify) the patient’s Ward Stock Items,
and to officially begin the medication administration process.

To scan and verify Ward Stock Item with an IEN

1 Atthe patient’s VDL, first check the status of the scanner at

the lower left corner of the VDL.

e |f the Scanner Status is “Ready” and GREEN, scan
the bar code on the Ward Stock Item. BCMA processes
the scan and displays the Ward Stock dialog box.).

e |f the Scanner Status is “Not Ready” and RED, click
the ENABLE SCANNER button to enable the scanner, and
scan the bar code on the medication.

Example: Scanner Status and Enable Scanner button
Cover Sheet (D) Unit Dose | @ WPAVPE | © 1v]

Scanner Ready

Status:
Enable Scarmer |

Cover Sheet Ty Unit Dose |O‘ [P/ PE IM

Scanner Mot Ready

Statusz:
- Enable Scanner |
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Administering Ward Stock ltems

Scanning and To scan and verify Ward Stock Item with an IEN (cont.)

Ve”fymg_ Medication 2 |If applicable, the Other Print Info pop-up box displays.
Information (cont.) Review the Information message and click OK to continue.

Example: Other Print Info Pop-up Box

% Other Print Info — 10l =|
GIVE MED ZXDAY ON FULL STOMACH. -]
=

0K I Lancel | |

3 If you are unable to scan one or more Ward Stock
components for any reason, right-click on the Ward Stock
order, and select the Unable to Scan option from the right
click or Due List menu. Proceed to the section “Unable to
Scan IV Medication—-Ward Stock” on page 219.

4 At the Ward Stock dialog box, scan each Additive and
Solution for the Ward Stock Item that you want to
administer to the patient.

Example: Ward Stock Dialog Box for
Scanned Ward Stock Item

“ Ward Stock E x|

Contnue scanning each addinve and/or solubon only once. When firished, ciick OF, o
soaich fof an ooder on the Vitusl Dus List

1T Linistide b S, bppes thes b code numbses for sach component, preszing [Emer] sftes sach enty
‘When pang & bar code, snlen numesic vakues only [oms nordrumenc chataolen]

Scarre
S I | o Co = |

Heady

5 When finished scanning the related Additives and Solutions,
click ok. BCMA processes the information, and searches
for a “match” (order) on the BCMA VDL. If multiple orders
match, it then displays the Multiple Orders for Scanned
Drug dialog box, provided below.
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Administering Ward Stock ltems

Scanning and To scan and verify Ward Stock Item with an IEN (cont.)

Ve”fymg. Medication Keyboard Shortcut: Press TAB to activate the ok button, and then
Information (Cont.) | press enter to display the Multiple Orders for Scanned Drug dialog
box.

Example: Multiple Orders for

Scanned Drug Dialog Box

Select One Ordler:
Status | ver | Type | Medication/Solutions | Infusion Rate | Aotz | Bag Information
Active = Admiture | DEXTROSE/SALINE INJSOLN 300 mlhr, [
DEXTROSE 5% IN N. SALINE 1000 ML
Active = Admisure | DEXTROSE/SALINE INJSOLN 200 mlhr, [
DEXTROSE 5% IN N. SALINE 1000 ML

Note: If an existing IV bag is already infusing for the selected order,
BCMA will prompt you to complete the Infusing IV bag.

> If Non-Nurse Verified Orders Site Parameter “Prohibit
Administration” is selected

The Error Message: “Order NOT Nurse-Verified! DO NOT GIVE!”
displays.

o Click OK to acknowledge the message and click OK at
the “Order Administration Cancelled” dialog to
acknowledge the cancellation and return to the VDL
without administering the medication.

» If Non-Nurse Verified Orders Site Parameter “Allow
Administration with Warning” is selected

The Warning Message: “Order NOT Nurse-Verified! Do you want to
continue?” displays.

e Click OK to acknowledge that the order has not been
nurse verified and to continue the administration or
click Cancel to display the “Order Administration
Cancelled” dialog then click OK to acknowledge the
cancellation and return to the VDL.

Note: Check your site policy to determine the correct workflow for
verifying the order in CPRS.
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Administering Ward Stock Items

Scanning and
Verifying Medication
Information (cont.)

TIP:

BCMA
assigns a
Unique Identifer
Number (with
the letters
“WS"), after you
complete the
administration
process for
the Item.

‘!-‘—k
sy

To scan and verify Ward Stock Item with an IEN (cont.)

6 Select the order related to the Additives and Solutions that
you just scanned, and then click ok. The Injection Site
Selection dialog box displays.

Example: Injection Site Selection Dialog Box

*® Injection Site Needed! x|

Selection List

Intravenous/Central -
IntravenousMidline

Intravenous/Peripheral el |

Intravenous/PICC

Left Forearm

Right Forearm

Thigh, Left |
Thigh, Right -

7 Inthe Injection Site Selection drop-down list box, select the
location where you are injecting the medication into the
patient, and then click ok. BCMA processes the
information, and then marks the 1V bag as “Infusing” in the
IV Bag Chronology display area of the BCMA VDL
opposite the Unique Identifier Number assigned to the bag.

Example: Ward Stock Item Marked As Infusing
in IV Bag Chronology Display Area of VDL

I'Y Bag Chronaology

[ 41302010
Tl 746WSES - INFUSING

8 Write the Ward Stock Unique Identifier Number on the bag
to identify the order related to its contents.
9 Continue administering active IV medications to the patient.
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Administering Ward Stock ltems

Unable to Scan IV
Medication — Ward
Stock

TIP:

You can report
scanning failures
without
interrupting the
medication
administration
process.

A ~
’rv<A

To administer an IV medication using Unable to Scan —
Create WS

1 From the IV tab, select an IV order, then select the Unable
to Scan — Create WS command from either the right-click or
the Due List menu.

Note: If an existing IV bag is already infusing for the selected order,
BCMA will prompt you to complete the Infusing IV bag.

Example: Unable to Scan — Create WS Right Click
Option

Medication/Soltions | Infugion R ate

Add Comment

Display Crder F4
Special Instructions | Other Print Info F&
Injeckion Site Histarsy: =7

Active | ===

Admisture

nable ko Scan 100 ol /hr,

Unable ko Scan - Cre

Marl:

Med History
[Missimg Dose
BRI Effectiveness

> If Non-Nurse Verified Orders Site Parameter “Prohibit
Administration” is selected

The Error Message: “Order NOT Nurse-Verified! DO NOT GIVE!”
displays.

o Click OK to acknowledge the message and click OK at
the “Order Administration Cancelled” dialog to
acknowledge the cancellation and return to the VDL
without administering the medication.
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Administering Ward Stock ltems

Unable to Scan IV
Medication — Ward
Stock (cont.)

220

To administer an IV medication using Unable to Scan —
create WS (cont.)

> If Non-Nurse Verified Orders Site Parameter “Allow
Administration with Warning” is selected

The Warning Message: “Order NOT Nurse-Verified! Do you want to
continue?” displays.

e Click OK to acknowledge that the order has not been
nurse verified and to continue the administration or
click Cancel to display the “Order Administration
Cancelled” dialog then click OK to acknowledge the
cancellation and return to the VDL.

Note: Check your site policy to determine the correct workflow for
verifying the order in CPRS.

2 If applicable, the Other Print Info pop-up box displays.
Review the Information message and click OK to continue.

Example: Other Print Info Pop-up Box

*® Other Print Info i ] 4|
["[2MG/ML] - BASAL=1MG/HR (0. 5N /HR) . =]
FCA DOSE = 1MG (0.6M.) EVERY 10

MINUTES PRI,

PCA LOCKOUT=SMGfHR (2.5ML/HR)"

ok I LCancel | ‘

3 At the Unable to Scan dialog box, verify the administration
information displayed at the top of the box, including:
Medication, Dosage/Infusion rate, Medication Route, Other
Print Info, and Dispensed Drugs/Medications Solutions.
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Administering Ward Stock ltems

Unable to Scan IV To administer an IV medication using Unable to Scan —

Medication — Ward | create WS (cont)

Stock (cont.)
Example: Unable to Scan IV Dialog Box

Medication: DIGORIN IMMUNE FAB INJSOLN
Scheduled Admin Time:  NA&

Schedule Type: Mt

Dosage / Infusion Rate: 50 mldhr

Units Per Dose: M

Last Action, =% . See Bag Information Column an the DL
BagID: Hd

Medication Faute: INTRAVENDUS

Special Instructions / Other Print Info:

"[2MGML] - BASAL=1MG HR[0.5ML/HR]. ;I
PCA DOSE = TMG (0.5ML] EVERY 10

MINLITES PRM.

PCA LOCKOUT=5MG/HR (2 EMLAHR]"

Dispensed Drugs / Medications / Solutions:

Narme ‘
DIGOXIN IMMUKE FAB 500 MG
DE%MNACL 0.45%/KCL 20MER 1000 ML

Unable to Scan Reason
Tl P: Reason: IScannlng Equipment F ailure j

Enter a Comment (Optional] (150 Characters Maximum]:

|f the Scannlng Scanner not working
failure is not an
equipment problem,
you can scan the Click OK to Continue
problematic bar ok | cencel
code directly into
the Comment field.
This may help your
IRM and Pharmacy

4 Select an “Unable to Scan Reason” from the drop-down list

staff zero in on the box. Selections include: Damaged Medication Label, Dose
source of problem Discrepancy, No Bar Code, Scanning Equipment Failure,
more quickly. and Unable to Determine.

Example: Unable to Scan Medication Reasons

Unable to Scan Reazon

Beazon: | Scanning Equipment Failure j

Damaged Medication Label
Dose Discrepancy

Mo Bar Code

;S canning Eauipment Failure
IInable to Determine

Enter a Co

Note: If you click Cancel at any point in the Unable to Scan process,
the Unable to Scan event is not logged, an email is not sent, and the
“Order Administration Cancelled” message displays. Click OK to return
to the VDL

September 2012 BCMA V. 3.0 GUI User Manual 221



Administering Ward Stock ltems

Unable to Scan IV To administer an IV medication using Unable to Scan —

Medication — Ward | ¢"eate WS (cont,)

Stock (cont.) 5 You may enter an optional text comment. Click OK. The
Ward Stock dialog box displays. If you click Cancel, the
“Order Administration Cancelled” message displays.

Example: Ward Stock Dialog Box
x|

Continue szanning each additive and/ar zolution anly once. When finished, click 0K ta
zearch for an order on the Yirtual Due List.

If Unable to Scan, type the bar code number for each component, pressing [Enter] after each entry.
“when typing a bar code, enter numeric walues anly [omit non-numernic characters).

SCahner Secan Bar Code
Status: I_— ok | Cancel |

Ready —

6 Enter the Drug IEN or National Drug Code (NDC) of each
additive and solution from the medication package in the
entry field. Press Enter after the entry. Verify that all
necessary bag components are displayed correctly in the
Ward Stock dialog box before continuing to the next step.

Example: Completed Ward Stock Dialog Box
x|

HEPARIN, LOCK. 100 UNIT AL THL,
DEXTROSE 10% [M WATER,

Continue scanning each additive and/or solution only ance. When finished, click OK. ta
zearch for an order on the Wirtual Due List.

If Unable to Scan, type the bar code number for each component, pressing [Enter] after each entry.
YWhen typing a bar code, enter numernic walues only [omit non-numenc characters).

Scanner
Status: Iw 0. | Cancel |

Ready |
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Administering Ward Stock ltems

Unable to Scan IV
Medication — Ward
Stock (cont.)

To administer an IV medication using Unable to Scan —
create WS (cont.)

Note: When entering the IEN or NDC number, remember that no
letters, spaces or punctuation marks are allowed.

7 Click ok. BCMA processes the information, searches for a
“match” (order) on the BCMA VDL. The Injection Site
Selection dialog box displays.

Example: Injection Site Selection Dialog Box

*® Injection Site Needed! x|

Selection List

Intravenous/Central -
IntravenousMidline

Intravenous/Peripheral el |

Intravenous/FICC

= |Left Forearm

Right Forearm

Thigh, Left (-

Thigh, Right -

8 Inthe Injection Site Selection drop-down list box, select the
location where you are injecting the medication into the

patient.

9 Click ok. A new bag is created and BCMA processes the
information and marks the 1V bag as “Infusing” in the IV
Bag Chronology display area of the BCMA VDL opposite
the Unique Identifier Number assigned to the bag. The new
bag has a “WS” in the bag identifier indicating that it is a
ward stock bag.

Example: Ward Stock Item Marked As Infusing in IV
Bag Chronology Display Area of VDL

[ B ag Chronology | |

[ 124342010 DateTime | Murse | Action | Comments

=-f 751w549 - INFUSING
. @ HEPARIN

@ DEXTROSE 10%
G-[E] TEIVA10 - AWAILABLE
B 7EIVI08 - AvalLABLE
T 1142472010
T 1141622010

I 11452000
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Administering Ward Stock ltems

Changing the Status
of a Ward Stock Item

3 TIP:
{'«: Marking an IV
7 medication as
“Stopped” is
particularly

helpful when a
patient needs
lab work
completed.
Then you can
scan it again
and mark it as
“Infusing.”

Use this section when you want to change the status of a Ward Stock
Item (IV bag) from “Infusing” to “Stopped” or “Completed” or from
“Stopped” to “Infusing” or “Completed.”

To change the status of a Ward Stock Item

1 Inthe IV Bag Chronology display area of the BCMA VDL,
select the Ward Stock Item (IV bag) that you want to take
an action on.

2 Select the Take Action on Bag command from the right-
click or Due List menu. The Scan IV dialog box displays.

Example: Scan IV Dialog Box for Selected
Ward Stock Unique Identifier Number

—Bag Infarmatior
Curmrent Bag Status: INFUSING
I Bag Humber:  747w54
Medication Route: INTRAYENOUS

tedication / Solutions:
ALBUMIN 255 100kL 100 ML

Other Print Info:
GIWE MED 2<Da% OM FULL STOMACH. ;l

—Order Changes

Enter a Comment [150 Characters M asirmurm):

Select an Action;

Select an Injection Site:

ak. | Lancel |

3 Inthe Action drop-down list box, select the “action” that
you want to take on the IV bag that you just selected on the
BCMA VDL.
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Administering Ward Stock ltems

Changing the Status
of a Ward Stock Item
(cont.)

3 TIP:
Q«: In the Scan IV
7 dialog box, you

must enter a
“Comment” for
an IV bag
with a status of
“Stopped.”

To change the status of a Ward Stock Item (cont.)

4 In the Comment area, enter the comments that you want to
associate with the action just taken on the IV bag.

5 Click ok. BCMA marks the IV bag as “Infusing”,
“Stopped” or “Completed” in the IV Bag Chronology

display area of the BCMA VDL.

Example: IV Bag Marked As Stopped
in IV Bag Chronology Display Area of VDL

I% Bag Chronolagy

] 213/2mz2
FA1VE - AVAILABLE
FA1VE - AVAILABLE
741V - AVAlLARLE
FAIVE - AVAILABLE
-] 7417 - AvAILABLE
V F41WS53 - COMFLETED
[+ 74152 - COMPLETED
5 F41WS54 - STOPPED
Lo @ ALBUMIN 25% 100ML

=

6 Continue administering active 1V medications to the patient.
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Administering a Patient’s IV Medications

Administering an
Order with Other
Print Info

TIP:

Other Print Info
helps to ensure
that the patient
receives the
medication
dosage required
by the provider.

@
X
423

Information messages, like the ones provided below, display when the
Pharmacy answers “YES” to a question in Inpatient Medications V. 5.0
about including Other Print Info in a Pop-up box after a nurse scans a
medication. If the Pharmacy answers “NO” to the question, Other Print
Info only displays in RED below the dispensed drug name in the
Medication Order Display Area. You must acknowledge the message
after administering the medication.

For example, Other Print Info may include information on titrating an
IV, when to call the doctor, when to hold the medication based on patient
vitals, and when to use standard protocols.

The default size of the Other Print Info popup window is approximately
80 characters wide with a minimum height of 6 lines. The width cannot

be changed, and the height will automatically resize to accommodate the
length of the message. If the vertical height of the message exceeds the

size of the screen, a vertical scroll bar displays.

If the total height of the administration row, including Other Print Info,
is equal to or greater than 19 lines, the following message displays in
place of Other Print Info (bold red text): “Too much information to
display. Use right-click menu to display full text.”

The following methods for displaying Other Print Info are provided on
all three medication tabs:

¢ Right-click menu option entitled “Special Instructions / Other
Print Info.”

e Due List Menu option entitled “Special Instructions / Other
Print Info.”

e Shortcut function key (F6)

The following dialog boxes display Other Print Info:
e PRN Effectiveness Log

¢ PRN Medication Log
e Unable to Scan

e Medication Log
e ScanlV
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Administering a Patient’s IV Medications

Administering an
Order with Other
Print Info (cont.)

The vertical height of the Other Print Info display in the above dialog
boxes is 6 lines. If text exceeds 6 lines, a scroll bar and “Display
Instructions” button appear, and the following message displays in bold
red text: “<Scroll down or click *Display Instructions’ for full text>.”
When the “Display Instructions” button is clicked, Other Print Info will
display in the pop-up.

Following is an example of the Scan IV dialog box with Other Print
Info text that exceeds 6 lines.

Example: Scan IV Dialog Box
scor e |

—Bag Informatior
Current Bag Status: INFUSING
I Bag Mumber:  746%511
Medication Route: INTRAMUSCULAR

Medication / Solutions:

ACYCLOVIR 20 MG
AMIND ACID B% 500 ML

Other Print Info: © <5croll down or click 'Display Instructions' for full text> Display Instructions | |

THIS TPN REQUIRES CYCLING.. =
EMSURE FINGER STICKS ARE BEING MOMNITORED DURIMG CYCLE

RUM @ S0ML/HR =
1HR
RUM &2 83MLHR = LI

Order Changes

Enter a Comment (150 Characters Maimum]:

Select an Actior: [ty =]

Select an Injection Site: IAbdomen, Left Upper Quad j

0K | Cancel |

To review Other Print Info from the Pharmacy

1 Review the Information message from the Pharmacy, and
then click oK to return to the BCMA VDL.

Keyboard Shortcut: Press TAB to activate the OK button, and then
press ENTER to continue the medication administration process.
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Administering a Patient’s IV Medications

Administering an
Order with Other
Print Info (cont.)

September 2012

To review Other Print Info from the Pharmacy (cont.)

Example: Other Print Info Pop-up Box

“® Other Print Info

B[] 4|
[*[omE M) - BASAL=1MG/HR (0. SM /fHR) =]
PCA DOSE = 1MG (0.EML) EVERY 10
MINUTES PRN,

PCA LOCKOUT=5MG/HR (2.5M./HR)"

2 Continue administering active 1V medications to the patient.
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Administering a Patient’s IV Medications

Marking an IV Bag
as Held or Refused

TIP:

You can quickly
mark an IV bag
as “Held” or
“Refused” using
the Mark
command from the
Right Click drop-
down menu.

@
X
423

Use this section when you need to “mark” an IV bag listed as
“Available” or “Missing Dose” to “Held” or “Refused.” The action
taken on the 1V bag displays in the IV Bag Chronology display area
of the BCMA VDL.

Note: You can mark an 1V bag that is on “Hold” to “Held,” although it
is not necessary that you do so unless required by your medical center.

To mark an IV bag as Held or Refused

1 Select the IV bag in the IV Bag Chronology display area of
the BCMA VDL that you want to mark as “Held” or
“Refused.”

2 Select the Mark command from the Due List menu. The
Mark drop-down menu displays, with the “actions”
available for the IV bag selected in the 1V Bag Chronology
display area of the BCMA VDL.

Keyboard Shortcut: Press ALT+D to display the Due List menu, and
then press M to display the Mark drop-down menu.

3 In the Action drop-down list box, select the action that
represents how you want to “mark” the 1V bag selected in
the IV Bag Chronology display area of the BCMA VDL.

Keyboard Shortcut: Use the ARROW keys to select the command
that represents the “action” that you want to take on the 1V bag selected
on the BCMA VDL.

Note: Held and Refused IV bags as well as IV bags marked as Missing
Dose can be set to the Infusing state via scanning and via the Unable to
Scan process. The “Take Action on Bag” option is not available for
Held or Refused IV bags.
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Administering a Patient’s IV Medications

Marking an IV Bag
as Held or Refused
(cont.)

TIP:

The Mark options,
available to you,
will depend on the
current Status
of the IV bag.

To mark an IV bag as Held or Refused (cont.)

Example: Selecting a Reason for Marking
an IV Bag as Held or Refused

—EBag Information
Cumrent Bag Status: AVAILABLE

I Bag Murber:  7EOVT37
Medication Foute: INTR&YENOUS

Medication / Solutions:

DIGDXIN IMMUNE FAB 500 MG
DE%/MACL 0.45%/KCL 20MEQ 1000 ML

Other Print Infao:
"[2MGAML] - BASAL=1MG/HR[D.5ML/HR]. ;I
PCA DOSE = 1MG [0.5ML) EVERY 10
MIMUTES PRM.
PCA LOCKOUT=5MGHR [25ML/HR]"
Order Changes
Enter & Comment [150 Charazters kM asimunm]:
Select an Action: IHeId j
Select 3 Beazon: IAgitation b

Apical Pulze Dut of Range
Blood Pressure Out of Range
Conztipation

Diarthea

HEALED

WPO

Dbtunded |
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Administering a Patient’s IV Medications

Marking an IV Bag
as Held or Refused

(cont.)

To mark an IV bag as Held or Refused (cont.)

4 Specify a reason, from the drop-down list box, why you are
changing the status of the IV bag selected on the BCMA
VDL. BCMA processes the information, and then lists the
“action” in the 1V Bag Chronology display area of the

BCMA VDL.

Example: An IV Bag Marked
as Held on the VDL

I Bag Detail

[ 47902012

1% Bag Chronology | |
| Comments

Date/Time | Murse | Action
Held: Agitation

47820021412 BT HELD

E-fi] 750551 - INFUSING
[ DIGOXIM IMMUNE FAB
D5%/NACL 0.45%KCL &
7504133 - MISSING DOSE
[-[5 750M137 - HELD

[ 4/8/2012

[T 404/2012

[T 3419/2012

I/ — B

5 Continue administering active 1V medications to the patient.
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Administering a Patient’s IV Medications

Adding Comments
to a Patient’s
Medication Record

TIP:

You can quickly
add comments to
a patient’s IV bag

that is Infusing,

Held, or Refused
by selecting the IV

bag, and then
selecting the Add
Comment
command from the

Right Click drop-

down menu.

A

You can add a comment (free text), up to 150 characters in length, to a
patient’s IV medication marked as “Infusing,” “Stopped,” “Completed,”
“Held,” or “Refused” in the IV Bag Chronology display area of the
BCMA VDL. Your comments will also display in the Medication Log
Report.

To add comments to a patient’s medication record

1 Select an IV bag in the IV Bag Chronology display area of
the BCMA VDL that you want to add Comments.

2 Select the Add Comment command from the Due List
menu. The Medication Log dialog box displays.

Keyboard Shortcut: Press ALT+D to display the Due List menu, and
then press A to display the Medication Log dialog box.

3 Inthe Add Comment area, enter the comments that you
want to associate with the medication selected on the
BCMA VDL.

Example: Medication Log Dialog Box
x|

Active Medication:  MORPHINE™HIGH ALERT= [NJ
Dizpenzed Drug: MORPHIME 2MGAML INJ YR ANAL

Special Inztructions / Other Print Info;

Message:
Admin iz 71 minutes after the scheduled administration time d

Confirm Continuous Medication |

Enter a Comment [150 Characters b asirmunn)

Patient complained of slight nausea)

aF. LCancel |

4 Click ok once you’ve read your entry and are satisfied with
it. Your comment is displayed in the 1V Bag Detail window.

Keyboard Shortcut: Press TAB to activate the OK button, and then
press ENTER to continue.
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Administering a Patient’s IV Medications

Adding Comments
to a Patient’s
Medication Record
(cont.)

TIP:

BCMA
automatically
wraps words

in the

Comments
section.

To add comments to a patient’s medication record (cont.)

Example: IV Bag Detail with Comments Entered

I Bag Chronology |
El 12/3/2010
% FEIVI08 - AvalLABLE

I Bag Detall

Date.-"Tlme Murse | Action Comments

Patient complained of slight nausea.

@15
12.-"3.-"201 U@‘I 830 BT HELD Held: AGITATION

-6 751549 - STOPPED
- [ 751%110 - HELD

[ 117242000

T 11416/2010

[ 11152010

Cover Sheet| @ Urit Doss | @ WPAVPE @ v |

Scanner  Ready

Sl Enable Seanner |

[ BCMANURSE, ONE [ ISC REGION 3

5 Verify that your comments were entered in the patient’s
record by clicking the Med Log button in the Tool Bar to
access the Medication Log Report.

Example: Medication Log with Comments Entered

*® patient Medication Log

EEEL

Medicavion Log Report

Continuing/PRN/Stat/One Time Medication/Treatment Record (Destailed Log) (VAF 10-2370 B, C, D) Run Date: DEC 03, ZOLD@LE: 56

Loy Type: INDIVIDUAL PATIENT Page: 1
Pavient:  BCMAPATIENT, OME s5H: 000-00-1212 DOB:  APR 16,1583 (27)
: FEMALE Be /W Vard: CARDIO Pu CAFDIO-4
Dy ANGINA PECTORTS last Memn: JUL 7,2010815:16:09 Type: TRANSFER
ADRs: Ho DRs on file.
illergies: MORPHINE, TYLENOL PH
herivicy Dane  Orderable Toem Action Action
Start Dates [Dose/Sched/Route/In] Site] By Date/Time Drug/Additive/Solution Uf0xd  U/Bun Unit
Stop Date<
12/03/10 16:01 HEPARIN [120 ml/hr IV Inj
gite: AR, LEFT UPPER] BT 12703710 l6:18
Stopped Bag TD #751WS49 HA i HA

11715710 11:51x HERARIN - 1000 ML

DEXTROSE 10% - 1000 ML
Comments:

2413711 11:52<

12/03/10 16:18 BT stop

12/03/10 16:30 HEPARTN [120 ml/hr IV Inj
Site: ABM, LEFT UPPER] BT

12703710 16:30

Held Bag ID #751V110
HEPARIN - 1000 ML
DEXTROSE 10%

11/15/10 11:51>
- 1000 1
Comments: 12/0%/10 16:30 ET

12/03/10 16:48 BT

Held: ACITATION
Davient complained of slight nausea.
2713711 11:52¢

BCMAPATIENT, ONE 000-00-1212 Ward: CAEDIO Room-Bed: CARDIO-4

| " Eancel t|

Print et

Comments
|_entered by
a clinician.

Note: You can view comments on the Medication Log Report if you
select the “Audits” check box in the Include area of the Patient
Medication Log dialog box. See Chapter 10, "Viewing and Printing
BCMA Reports” for more information.
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Administering a Patient’s IV Medications

Marking Single
Administration as
Held or Refused

TIP:
",
{!‘ In all cases, if
7 nurse initials are

displayed in the
“Ver” column of
the BCMA VDL for
a particular
administration,
BCMA will allow
the held, refused
or missing dose
actions to be
taken with no
warning to the
user, regardless of

You can mark an Available or Stopped IV Bag as Held or Refused
from the IV Bag Chronology window. This feature is particularly
helpful when a patient is temporarily off their ward, or if they refuse to
take their medications.

To mark single administrations as Held or Refused
1 Select the IV Bag you want to mark as Held or Refused.

Note: The options available on the Mark menu will depend on the
current Status and Type of medication order. PRN administrations
cannot be marked as Held or Refused.

2 Select the Mark command from the Right Click or Due List
menu. The Mark drop-down menu displays with the
“actions” available for these medications.

Keyboard Shortcut: Press ALT+D to display the Due List menu,
and press M to display the Mark drop-down menu.

3 Select Held or Refused from the Mark menu.

» If a Warning message indicates that the order is not nurse
verified, see page 237.

4 Select a Reason from the List on the Medication Log and
click OK. BCMA processes the information and displays a
letter in the Status column of the BCMA VDL to document
the action taken on the medications.

Example: Medication Log when Medication Order is

which non-nurse Marked Held
verified orders
parameter option [redcatoniog i
is selected. botive Medication:  FURDSEMIDE INJ.SOLM
Dizpensed Drug:
Special Instructions / Other Print Info:
C
Jeo
Message:
Admin iz BES minutes after the scheduled administration time ;I
L
tedication Order Held
Select 3 Reason
atation Diarhea
lapical Pules Out of Range HEALED
EBlood Pressure Out of Fange MPO
Constipation Obtunded
4| | ol
Cren|
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Administering a Patient’s IV Medications

Marking Single
Administration as
Held or Refused
(cont.)

236

To mark single administrations as Held or Refused (cont.)

Example: Medication Log when Medication Order is
Marked Refused

X
Active Medication:  FURDSEMIDE INJLSOLN
Dispenzed Diug:
Special Instiuctions # Other Print Infio:
Mezzage:
Admin is 584 minutes after the scheduled administiation time -

Medication Order Refused

Select a Reason

lianhes
E mesis
Nausea
Fatient R equest

Fatient 5pit Out

5 Continue administering active 1V medications to the
patient.
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Administering a Patient’s IV Medications

Marking Single To mark single administrations as Held or Refused (cont.)
Administration

as Held or Refused
(cont.)

> If “Allow Administration with Warning” or “Prohibit
Administration” parameter option is selected

Example: Warning Message when Marking
Single Non-Nurse Verified Administration
as Held or Refused

Warning x|

Order MOT Murse-Verified.
! . Do you want to continue?

oK | Cancel |

o Click OK to continue the selected action. The
Medication Log with Held or Refused reasons will
display as appropriate to the workflow for the selected
action.

e  Click Cancel to return to the VDL.
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Administering a Patient’s IV Medications

Submitting a
Missing Dose
Request

TIP:

You can quickly
submit a Missing
Dose Request by
selecting an
IV bag in the
IV Bag Chronology
display area
of the VDL, and
then clicking once
on the Missing
Dose button in the

@
X
423

Tool Bar.
9 TIP:
.‘A When the

Pharmacy reprints
a bar code label,
the Unique
Identifer Number
falls off the VDL
and a new one is
assianed.

238

You can submit a Missing Dose request on an available 1V Bag, as well
as a bag marked Held or Refused. You can use the Missing Dose
command or the Missing Dose button on the Tool Bar to send Missing
Dose Requests directly to the Pharmacy. Your request will
automatically print on a dedicated printer in the Pharmacy that your
medical center predefined using the GUI BCMA Site Parameters
application. BCMA will also send a MailMan message to a predefined
mail group. If both are predefined, both will be notified.

BCMA V. 3.0 displays the words “MISSING DOSE” in the IV Bag
Chronology display area, opposite the related Unique Identifier
Number, after you submit a Missing Dose Request to the Pharmacy.
This functionality will benefit the Pharmacy by identifying requests that
have already been submitted, and by reducing the number of duplicate
submissions that they receive on a daily basis.

To submit a Missing Dose Request

1 Selectan IV bag, in the IV Bag Chronology display area of
the BCMA VDL that is considered “Missing.”
2 Select the Missing Dose command from the Due List menu.

» If an Error or Warning message indicates that the order is not
nurse verified, see page 239.
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Administering a Patient’s IV Medications

Submitting a
Missing Dose
Request (cont.)

To submit a Missing Dose Request (cont.)

» If Non-Nurse Verified Orders Site Parameter “Allow
Administration with Warning” is selected, the following
warning message displays.

Example: Warning Message when submitting
Missing Dose Request for
Non-Nurse Verified Administration

Warning x|

Order MOT Murse-Verified.
l . Do you want to continue?

oK | Cancel |

o  Click OK to acknowledge that the order has not been
nurse verified. The Missing Dose Request dialog box
will display. You may continue submitting the Missing
Dose Request for the non-nurse verified order..

e  Click Cancel to cancel the request.

» If Non-Nurse Verified Orders Site Parameter “Prohibit
Administration” is selected, the following error message

displays.
Example: Error Message when submitting

Missing Dose Request for
Non-Nurse Verified Administration

Error x|

%%, Order NOT Murse-Verified.
| /.-' Action unavailable until verified.

Ok |

o  Click OK to return to the VDL without submitting the

Missing Dose Request.
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Administering a Patient’s IV Medications

Submitting a
Missing Dose
Request (cont.)

240

To submit a Missing Dose Request (cont.)

Note: Check your site policy to determine the correct workflow for
verifying the order in CPRS.

Keyboard Shortcut: Press ALT+D to display the Due List menu, and
then press | (not “L") to display the Missing Dose Request dialog box.

Note: You cannot submit a Missing Dose Request for an IV bag
marked as “Complete” in the IV Bag Chronology display area of the
BCMA VDL. You can, however, change the status from Missing to
Held or Refused. IV bags marked as Missing Dose can be set to the
Infusing state via scanning and via the Unable to Scan process.

3 Verify the patient’s name on the Tab at the top of the dialog
box, and their location and medication information within
the dialog box.

Example: Missing Dose Request Dialog Box

(i

BCMARPATIENT OME |

“Wwhard

|74 GEN MED

Ordered Drug

|EDF|TISPDF|IN OPTHOINT

[ozage

[iml

Administration Timne

|oa/0n @1800

Date@Time Needed Reason

f | |

Subrmit I LCancel |
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Administering a Patient’s IV Medications

Submitting a
Missing Dose
Request (cont.)

TIP:

A

Enter “N” (for
NOW) if you want
BCMA to
automatically enter
the current date
and time in the
dialog box for you
when you move to
the Reason drop-
down list box.

TIP:

@
X
423

When you select
the Missing Dose
option, BCMA

To submit a Missing Dose Request (cont.)

4 In the Date@Time Needed field, enter the day and time
when you need the medication for the patient using the VA
FileMan Date/Time formatting guidelines listed below. You
can use a date in the future or the past.

Date Formatting
> May 1, 2010, 01 MAY 10, 5/01/10, 050110

» N (for NOW)
» T (for Today)

Time Formatting
» 00:00 (For example, 14:00 for 2:00 p.m.)

Keyboard Shortcut: Press TAB to move among the fields on the
dialog box.

Note: If the year is omitted, the computer uses the current year. A two-
digit year assumes no more than 20 years in the future, or 80 years in
the past.

5 Inthe Reason field, click once on the drop-down arrow to
display pre-defined reasons why you are sending this
request to the Pharmacy.

Keyboard Shortcut: Use the ARROW keys to locate and select a
Reason in the drop-down list box.

Example: Missing Dose Request Dialog Box

automatically [ tssing Dose Reauest AR
populates the
fields in the BCMAPATIENT ONE |
Missing Dose
Request dialog LD
4 74 GEN MED
box. You must -
complete all fields Dideied Diug
before submitting |BETHANECHOL CHLORIDE 25MG TAB
the request to the Do
Pharmacy. [S0MG
Adminisirahon Time
[o71 420300
Date@T e Headed Feason
BarcodeNEN Ibegible
Dropped
Emply Package
Mot Available
Package Contants Damaged
Package Integity Damaged
‘whiorsg Diose/Diug Dekeered
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Administering a Patient’s IV Medications

Submitting a
Missing Dose
Request (cont.)

To submit a Missing Dose Request (cont.)

6 Verify the information in the dialog box, and then click
SUBMIT to send the request to the Pharmacy, where it prints
on a predefined printer. An Information message displays.
A MailMan message will also be sent to a mail group if
predefined using the GUI BCMA Site Parameters
application.

Keyboard Shortcut: Press TAB to activate the SUBMIT button, and
then press ENTER to display the Information message.

7 Read the Information message, and then click ok. BCMA
processes the request, and then displays the word “Missing”
in the 1V Bag Chronology display area opposite the related
Unique Identifier Number.

Example: Missing Dose Submission Message

Information |

@ Mizzing Dose Submitted
ok |

242
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Understanding the CPRS Med Order Button

Benefits of this
Chapter

Providing a Link
to CPRS

TIP:

The CPRS Med
Order button is
particularly useful
in ICU-type
environments,
where STAT and
medication orders
are quite
common.

A4c!!==$§;
X
423

TIP:

Unit Dose and IV
Piggyback orders
do not display on

the VDL since
One-Time orders
only display until

the Stop

Date/Time of the

order or once

it is Given.

A4c!!==$§;
X
423

This chapter describes the process for using the CPRS Med Order Button
(or “Hot Button™) in BCMA V. 3.0. It describes the many benefits of this
new enhancement, and the steps for using it — plus it provides a flow
chart for you to discover the workflow using this button.

BCMA V. 3.0 includes the CPRS Med Order Button, a “link” to CPRS
for electronically ordering, documenting, reviewing, and signing verbal-
and phone-type STAT and (One-Time) medication orders for Unit Dose
and IV medications that you have already administered to patients. This
feature is particularly beneficial in ICU-type environments, as it helps
streamline the workflow in such a busy setting. For instance, this button
provides a secure, seamless environment for interfacing with three VistA
applications to electronically document the medication administration
process. They include BCMA V. 3.0, CPRS V. 1.0, and Inpatient
Medications V. 5.0.

How the CPRS Med Order Button Works

Using the “Hot Button” in BCMA is quick and easy. Simply click the
CPRS Med Order button on the BCMA VDL Tool Bar to perform tasks
using the BCMA Order Manager and CPRS Order dialog boxes. These
order types are then passed to the Inpatient Medications V. 5.0 software
application as “nurse-verified” expired orders with a priority of “Done.”
A pharmacist must still verify these order types. The provider selected
during the Ordering process will receive an “alert,” requesting their
electronic signature on the order.

Verifying the Documentation Process

Order types documented with the CPRS Med Order button do not display
on the BCMA VDL unless they are large-volume IV or non-intermittent
syringe type orders administered over a period of time. In that case, they
display on the BCMA VDL under the IV Medication Tab as “Infusing.”

You can, however, print the Medication Log and the MAH Reports from
the Reports menu (or Tool Bar) within BCMA, or using the Reports Tab
in CPRS, to verify that these orders were properly documented. On the
Medication Log, the text titled “BCMA/CPRS Interface Entry,” displays
opposite the order. You can edit these orders using the Edit Medication
Log [PSB MED LOG EDIT] option in the CHUI version of BCMA.
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Understanding the CPRS Med Order Button

Enabling the CPRS
Med Order Button
Functionality

You can enable the CPRS Med Order Button functionality, at your
division, by performing the steps listed below.

To enable the CPRS Med Order Button functionality

1 Select the “Enable CPRS Med Order Button” check box
under the Parameters Tab of the GUI BCMA Site Parameters
application.

2 Assign the secondary menus “PSB GUI CONTEXT -
USER” and “OR BCMA ORDER COM” to each BCMA
user.

3 Assign the PSB CPRS MED BUTTON security key to
appropriate site personnel.

4 Verify that the user has been assigned the ORELSE security
key associated with CPRS.

244
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Workflow for CPRS Med Order Button

Receive Verbal
or Telephone
Order

Clinician
Accesses GUI

A

BCMA
Software

|

Scan Patient
Wristband
Attached to
Patient

|

Clinician Selects
CPRS Med Order
Button

.

Clinician
Completes
Required
Information on

YES

YES

YES

YES Clinician

> Order Mamager
Dialog Box

Scan <
Medication
Additive/Solution

Is Information
Correct?

Clicks on Order
Button

!

Clinician Completes

Required Information

on Medication Order
Dialog Box

NO

Is Information
Correct?

Clinician
Clicks on
Accept Order
Button

Verbal/Telephone
Qrders to Enter?

NO ——

Legend

CHUI - Character-based User Interface
CPRS - Computerized Patient

Record System
GUI - Graphical User Interface

Step or Tel
Action

Clinician Clicks
on Review/Sign
Button

Is There an

Order Check? " YES — 3

Responds to
Order Check

Clinician

NO
v

Clinician
Selects .

Telephone or
Verbal Order

!

Clinician Clicks
on OK Button

.

Clinician
Administers
Medication(s) to
Patient

Clinician Enters

Clinician

Electronic Clicks OK
Signature Code Button
Y v
Sends Alert Creates an
i Entry in
To Provider
i BCMA
for E-Sig on -MA
Medication
Order t
Log File
\ J Y
Sends to Displays
Mg]t;)iigfig:\s Order Under
with DONE CPRS Orders
Tab
Status
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Using the CPRS Med Order Button

Ordering and Follow the instructions in this section to use the CPRS Med Order

: Button from the BCMA VDL. Once you activate the button, BCMA
Documenting STAT passes patient data from the BCMA Order Manager dialog box to CPRS,
or NOW Orders for ordering, documenting, reviewing, and signing STAT or NOW
medication orders already administered to patients.

Note: The patient that you are ordering and documenting orders about
must have a status and location of “inpatient.”

TIP:
' You can enter Unit | Tg order/document STAT or NOW orders
§ Dose and IV
d ing th .
S(;rmirscl;%rlsg,\,,eed 1 Click the CPRS MED ORDER button on the Tool Bar of the
order Button BCMA VDL. The BCMA Order Manager Dialog box then
session, displays.

regardless of the

Medication Tab .
selectod on the Example: BCMA Order Manager Dialog Box

VDL
Order Manager

—(rder Type: s
& Tt Boss s =
I [k S_I,Iringe:l j
Provider: I

Injection Site: I j

Action DatesTime: I

—Medications and/or Solutions Scanned

Scan Medication Bar Code:

—Scanner Status:

Mot Feady

HewiewdSign | Order Cancel
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Using the CPRS Med Order Button

Ordering and

Documenting STAT

or NOW Orders
(cont.)

TIP:

If you omit the
year, the computer
uses the current
year. A two-digit
year assumes no
more than 20
years in the future,
or 80 years in the

]
v
>
S
a

past.
TIP.
:: You can
§ document/order

several Unit Dose
medications, one
after the other,
provided you are
scanning (or
entering) the same
orderable item.

To order/document STAT or NOW orders (cont.)

2 Under the Order Type area of the dialog box, perform one of
the following actions:
e  Select the Unit Dose Radio button if you want to
order/document a STAT or NOW Unit Dose
medication. Proceed to step #3.

e  Select the IV Radio button if you want to
order/document a STAT or NOW IV medication. Then
complete the IV’s area of the dialog box, and proceed
to step #3.

» The fields that need completed under the Vs area
of the dialog box relate to the IV Type selected.

3 Complete the Provider field, and then press TAB to move to
the Injection Site field, and complete that field if applicable
to the order.

e If you enter the provider’s full last name and first
name, BCMA finds an exact match.

e If you enter the provider’s last name or a portion of
their last name and then press TAB, BCMA provides
matches in a list box so you can select the correct
provider for the order.

» The provider selected for this field will receive an
“alert” notifying them that they need to sign the
order.
Keyboard Shortcut: Press TAB to move among the fields within the
dialog box. Use the DOWN ARROW, within a list box, to make your
selection.

4 Complete the Action Date/Time field, and then press TAB to
display your date/time entry and continue with the
order/document process.

e  Enter the date and time when you administered the
medication to the patient, using the VA FileMan
Date/Time formatting guidelines listed below. Keep in
mind that the system does not accept a date/time in the
future.

Date Formatting
» May 1, 2010, 01 MAY 10, 5/01/10, 050110

> N (for NOW)
» T (for Today)
» T-1 (for Yesterday)

Time Formatting

» 00:00 (For example, 14:00 for 2:00 p.m.)
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Using the CPRS Med Order Button

Ordering and
Documenting STAT
or NOW Orders
(cont.)

To order/document STAT or NOW orders (cont.)

5 Scan the bar code number on the Unit Dose medication or 1V
Additive/Solution ordered for the patient. BCMA will
process the scan, and then display the medication or
additive/solution in the Medications and/or Solutions
Scanned list box.

e If multiple drugs are available for the selected order,
BCMA provides a list box with choices. Select the
medication that you want to document/order, and then
click ok to enter your selection in the Medications
and/or Solutions Scanned list box.

. If the bar code is missing or unreadable, enter one or
more alpha characters in the Scan Medication Bar Code
field, and then press enter. BCMA will perform a look-
up for you, and then display its findings. Select a drug
name, and then click ok to enter your selection directly
into the Medications and/or Solutions Scanned list box.

Note: If your Scanner setting has an ENTER (carriage return) defined at
the end of each scanning session, the medication look-up will occur
without you having to press ENTER.

6 Click the ORDER button to continue the ordering process. A
CPRS Order dialog box displays related to the type of
medication order that you entered.

e If you placed a Unit Dose medication order, proceed to
the section “Accepting an Administered Unit Dose
Order” on page 250.

e If you placed an IV medication order, proceed to the
section “Accepting an Administered IV Order” on page
251.
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Using the CPRS Med Order Button

Accepting an
Administered Unit
Dose Order

TIP:

CPRS provides a
message if
information is
missing from
fields, or needs
corrected.

@
K
423

The CPRS Medication Order dialog box displays so you can complete
and accept the STAT or NOW Unit Dose medication order that you just
ordered/documented for your patient.

Example: CPRS Medication Order Dialog Box

i Medication Drder |

|ACETAMINOPHEN TAR

[Dozage Route Schedule
325M0G |

10MG 0.029 -
20MG 0.058 STAT
RANkTE nn& LI

Comments: IGive with milk.|

ACETAMINOPHEN TAB =~ | | Accept Order
328MG MW Give with milk. _I I_I
=] Quit |

To accept an administered Unit Dose order

1 Enter data in the Dosage, Route, and Schedule fields of the
dialog box, if they are not populated from BCMA. You can
enter information in the Comments field, if desired.

2 When you are done entering the data, click the ACCEPT
ORDER button. CPRS will perform order checks, and prompt
you to address these checks should they occur. CPRS returns
you to the BCMA Order Manager Dialog box to
order/document additional administered STAT or NOW Unit
Dose orders, or to the Review/Sign Changes dialog box to
review and sign this order. Proceed to the section “Reviewing
and Signing STAT or NOW Orders” on page 252.

Keyboard Shortcut: Press TAB to move among the fields of the
dialog box and to activate the ACCEPT ORDER button. Once activated,
press ENTER to display the BCMA Order Manager dialog box again for
ordering/documenting additional Unit Dose medication orders.

Note: If you click QuIT, CPRS displays a message asking if you want to
save the order. If you click NO, CPRS cancels the order and returns you
to the BCMA Order Manager dialog box so you can begin again.
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Using the CPRS Med Order Button

Accepting an
Administered IV
Order

TIP:

CPRS provides a
message if
information is
missing from
fields, or needs
corrected.

@
K
423

September 2012

The CPRS IV Fluid Order dialog box displays so you can complete and
accept the STAT or NOW IV Additives/Solutions medication order that
you just ordered/documented for your patient.

Example: CPRS IV Fluid Order Dialog Box

i IV Fluid Order d
Salution Additive Yolume,/Strength
DEXTROSE IMNJ,S0LN 500 ML
Infusion Rate  |500] ml/hr
Comments
Order text:
DEXTROSE IMJ,SOLM 500 ml 500 ral/hr ;I Accept Drderl
;I Cluit |

To accept an administered IV order

1 Enter the volume or strength for the additive or solution, and
then enter data in the Infusion Rate field of the dialog box, if
it is not populated from BCMA.. You can enter information in
the Comments field, if desired.

2 When you are done entering the data, click the ACCEPT
ORDER button. CPRS will perform order checks, and prompt
you to address these checks should they occur. CPRS returns
you to the BCMA Order Manager Dialog box to
order/document additional administered STAT or NOW IV
orders, or to the Review/Sign Changes dialog box to review
and sign this order. Proceed to the section “Reviewing and
Signing STAT or NOW Orders” on page 252.

Keyboard Shortcut: Press TAB to move among the fields of the
dialog box and to activate the ACCEPT ORDER button. Once activated,
press ENTER to display the BCMA Order Manager dialog box again for
ordering/documenting additional 1V medication orders.

Note: If you click QuIT, CPRS displays a message asking if you want to
save the order. If you click NO, CPRS cancels the order and returns you
to the BCMA Order Manager dialog box so you can begin again.
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Using the CPRS Med Order Button

Reviewing and
Signing STAT or

NOW Orders
TIP.
:I The Example
L provided on this
page shows

information for a
Unit Dose order.

To review/sign STAT or NOW orders

1 Atthe BCMA Order Manager dialog box, perform one of the
following actions:

e  Order/document another STAT or NOW medication
order, beginning at step #1 of this chapter.

e  Proceed to the next step to submit orders for review and
signature.

2 Click the REVIEW/SIGN button to display the Review/Sign
Changes dialog box.

Example: Review/Sign Changes Dialog Box

Review / Sign Changes

Orders

Orders -
ACETAMIMOPHEM TAB 325 ML oral MO DOME Give with mill. *UNSIGNED*

Ok, I Cancel

% Releaze to Service
’75' ’V'erbai ™ Telephone

3 Review the medication orders to ensure that they are accurate
and properly entered.
e |If amedication is not applicable to the patient’s
order, click inside the appropriate check box to de-
select the medication.

Keyboard Shortcut: Use the ARROW keys to move among the
medication orders in the list box, and the SPACEBAR to deselect an order
listed.

4 Under the Release to Service area, select the Radio button
(Verbal or Telephone) that applies to the STAT or NOW
medication orders that are “selected” in this dialog box, and
then click oK. The Electronic Signature Code dialog box
displays. Proceed to the next step.

Keyboard Shortcut: Press TAB to move among the Radio buttons.
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Using the CPRS Med Order Button

Reviewing and
Signing STAT or
NOW Orders (cont.)

To review/sign STAT or NOW orders (cont.)

5 At the Electronic Signature dialog box, enter your signature
code, and then click ok to finalize the order(s).

. If there are no problems with the order, it will process
and you will be returned to the BCMA VDL.

e If thereis a problem with the order, a message displays
noting the problems, and the order is cancelled. You are
returned to the BCMA VDL. The provider also receives
an alert message about the order(s).

Keyboard Shortcut: Enter your signature code, and then press TAB

to activate the ok button. Once activated, press ENTER to finalize the
order.

Example: Electronic Signature Dialog Box

Electronic Signature |

Enter your electronic zsignature to release these orders.

Signature Code

aF. I Cancel
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Using the CPRS Med Order Button

Processes This section describes the many tasks that are completed in the
“pbackground” by BCMA, CPRS, and Inpatient Medications — and those

Com.plet.ed By Each tasks that involve your Pharmacy staff.

Application

e BCMA processes the orders by passing the administration
date/time to Inpatient Medications, and creates an entry in the
Medication Log. It then refreshes the BCMA VDL with any IV
Admixture or Non-Intermittent syringe type STAT or NOW
orders.

» Unit Dose and IV Piggyback orders will not display on the
BCMA VDL.

» An IV bag will display on the BCMA VDL as “Infusing” in
the IV Bag Chronology display area.

e CPRS performs order checks, marks all medications as “nurse-
verified” with a priority of “Done,” and sends them to Inpatient
Medications V. 5.0. The order displays under the Orders Tab in
CPRS.

¢ Inpatient Medications displays orders as “nurse-verified,”
expired orders requiring verification by the Pharmacy. A
pharmacist can enter a Progress Note after verifying the order.
» The letter “d” (lowercase letter) immediately precedes the

order on the Inpatient Profile to indicate that the order is
done.

» The Inpatient Medications Order View screen displays
“(DONE)” in the upper left-hand corner
of the screen, after the order type designation of Unit Dose
or V.
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Editing the Medication Log

Benefits of this
Chapter

Accessing the Edit
Med Log Option

Use this chapter when you need to edit a specific medication
administration entry that has been created during the medication
administration process. Using this option, you can even perform a
patient lookup to complete edits to past medications, even after the
patient has been discharged or deceased.

This chapter describes how to use the Edit Med Log option in GUI
BCMA for editing a patient’s medication log. It is divided into two
sections—Accessing the Edit Med Log Option and Using the Edit Med
Log Option.

You can access the Edit Med Log option for an open patient record on
the screen, or from a blank BCMA screen. This section describes how
to access the Edit Med Log option and how to change the
administration date.

Notes:

e You can only edit a medication entry for an order that you have
administered, unless you hold the PSB MANAGER Security
key. With this key, you can also edit other user’s medication
entries. BCMA tracks all edits, which you can include on the
Medication Log Report by selecting the “Audits” option when
requesting a report.

e The Edit Med Log option is also available while using Limited
Access mode.

e The Edit Med Log option is not available for users with the
PSB READ ONLY security key, or when users open a patient
record in Read-Only mode. For more information, please refer
to Chapter 8, “Read-Only and Limited Access BCMA.”

To access the Edit Med Log option
1 Select the Edit Med Log option from the File menu.

Example: Edit Med Log Option

| File Wiew Reports Duslist  To
= Cpen Patient Record  Chrl+0
Cpen (Limited Access)
Open (Read-Only)

Close Patient Record

Exit

Keyboard Shortcut: Press ALT+F to display the File menu, and then
press E to display the Edit Med Log Administration Selection dialog
box or the Patient Select dialog box.
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Editing the Medication Log

Accessing the Edit
Med Log Option 2 Perform one of the following actions:
(cont.)

e If you have an open patient record on the VDL, the
Edit Med Log Administration Selection dialog box
displays the current patient’s medications that were

administered today. Proceed to step #5 to change the
Administration Date if necessary.

To access the Edit Med Log option (cont.)

Example: Edit Med Log
Administration Selection Dialog Box

Ptk Hames: BCMAPATEENT ONE

§5h 00000112

Searching Date: NOW 24, 2010

T Medication Stehm Aection Date/Tme Int
C POTASSIUM CHUORIDE 1K) S0LN [F51ves) COMPLETED TIX
c FEMICILLIM IH) [F5IwSaT) COMPLETED

C HEPSRIN SOLH [F51'w5dd)

24N M
COMPLETED  11/245201031519

| fovar e =] |

e If no patient record is currently open on the VDL, the

Patient Select dialog box displays. Enter the patient’s
Social Security Number (SSN), patient’s name

(fast,first with no spaces), Rm-Bd, or Ward. Proceed to
step #3.

Note: The system automatically searches for patient records that match
your search criteria as it is being entered. For example, if you enter a

TIP: partial name or SSN, it searches for records that match your entry.
lAA

You can double-
click on a patient
record to open it in
the Edit Med Log
window.

3 Select the patient name from the Patient Select dialog box

and click oK. The Patient Confirmation dialog box then
displays.

Example: Edit Med Log Patient Select Dialog Box

B4 - Palkeit Select
Pt e fLagt, Fred oo G580 Rimfid o elaedy

[=an | ooe
ECMAPATIENT (RS I FaE]
BOMAPATIENT THREE CNCIEERS TEA A

[ AmBd | aied
Tk, v GE M ML

TL 74, GEM MED

o] _om
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Editing the Medication Log

Accessing the Edit
Med Log Option
(cont.)

To access the Edit Med Log option (cont.)

4 At the Patient Confirmation dialog box, perform one of the
following actions:

e If the patient lookup is correct, click YES. The Edit
Med Log Administration Selection dialog box then
displays.

o If the patient lookup is incorrect, click CANCEL and
repeat steps #2-3 to select another patient.

Note: If any active PRF assignments exist for this patient, the DETAILS
button will be enabled in the Patient Flags section of the dialog box. It
is strongly recommended that you click the DETAILS button to view the
Patient Record Flag report, especially for behavioral flags, to view
information which may be critical to patient and employee safety.

Keyboard Shortcut: Press TAB to activate the YES or CANCEL
button, and then press ENTER to continue.

Example: Patient Confirmation Dialog Box

Name: BCMAPATIENT.ONE ‘ward: 7A GEN MED
SSN:  000-00-9678 |
DOB: 94211947 Bm-Bd 724-A

Allergies:
Latex, Strawberries ;I
Ie
ADRs:
Mo &0Fs on file ;l
I
—Patient Flags:
ﬂ Detailz |
|z thiz the carrect patient?
Yer
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Editing the Medication Log

Accessing the Edit
Med Log Option
(cont.)

Displays _|

Previous Day

TIP:
"
{'t Before you can
s manually enter a

date, make sure
that you highlight
the existing date
so that it will be
replaced by the
new date entry.

To access the Edit Med Log option (cont.)

Example: Edit Med Log
Administration Selection Dialog Box

BOMA - Fildd Med Log Adminsiratesn Selection =|

Estisrt No: BUMAPATIENT ONE
5aM D0DO0-9ET8
Searching Date: NOV 24, 2010

T Medication
POTASSIUM CHUORIDE 1R S0LN [F51vEs) COMPLETED
FEMICILLIM IH) [F5IwS37] COMPLETED  W1.24°20102153 iH
HEP&RIN SOLH [T51wE4d) COMPLETED  11/24 2000631518 MH

C

Displays

Next Day
L Y I-r::f
il MO 24, 2010 f l] o | Carecel |
Displays
Calendar

5 The Edit Med Log Administration Selection dialog box
displays all of the medications administered for the selected
patient for the date shown. By default, it displays
medications that were administered today. To change the
date, perform one of the following actions:

e Inthe date field, type a valid date and then press
ENTER. Valid date formats include NOV 24 2010, 24
NOV 10, 11/24/10, or 112410.

Keyboard Shortcut: Press TAB or SHIFT-TAB to move among the
different areas of the dialog box.
e Use the left or right ARROW buttons on either side of
the date field to display medications administered on
the previous or next day.

e  Click the bowN ARROW button to display a calendar.
You can use the scroll arrows in the upper corners of
the calendar to display a different month, and then click
on a date on the calendar. Click oK to close the
calendar.

Note: The Edit Med Log option does not allow access to future dates.
See example below for other calendar options.
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Editing the Medication Log

Accessing the Edit

: Example: Date Selection Calendar
Med Log Option P
(cont.) :
11424/2010;
Display ’
et —> [T +—— 27
Sun Mon Tue 'wed Thu Fri Sat
. 1 2 3 4 5 &
TP 708 9 10 11 12 13
& You can right-click 1415 16 17 18 13 20
Q on the month g; gg 33@25 & a
name in the
titlebar to display a T Today: 1172472010
drop-down list of Dicol Display
months, or on the Isplay Tada *——
O ; Loday Fr Next Day
year to display a Previous Day |/' |

drop-down list of /
yearS. Go To QK | Qancel |

Today

6 After selecting a medication administration date, perform
one of the following actions:
o If the administered medication(s) you intend to edit is
displayed, proceed to the next section “Using the Edit
Med Log Option.”

e If no medications were administered on the date you
selected, BCMA displays a “No Meds Found!”
message. Repeat step #5 to select another date.
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Using the Edit Med
Log Option

TIP:

For instructions on
accessing the Edit
Med Log option and
changing the
administration date,
referto the
previous section
“Accessing the Edit
Med Log Option”.

TIP:

You can double-
clickon a
medication to
open it in the Edit
Med Log dialog
box.

<
v
>
S
8
1

This section describes how to edit a patient’s medication log using the
Edit Med Log option. You edit the Admin Status, Action Date/Time,
Injection Site (if applicable), and PRN Reason and Effectiveness (if
applicable). You can edit the Dispensed Drug, Units Given, and Units

for Unit Dose orders only. You may also add a Dispensed Drug if
needed.

Note: Every field on the Edit Med Log dialog box is audited and

displays on the Medication Log Report when you select the “Audits”
option.

After you have selected the desired administration date, the Edit Med
Log Administration Selection dialog box displays the patient’s name,

Social Security Number (SSN) and the following data for medications
administered on that date:

e Type: Schedule Types, such as C for Continuous, OC for On-
Call, O for One-Time, and P for PRN.

e Medication: Name of the orderable item.

e Status: Displays the administration status information for a
medication, such as Given, Refused, Held, Removed, Missing
Dose, Infusing, Stopped, Complete, and Unknown.

e Action Date/Time: Displays the date and time of the last action
taken on the medication.

e Int: Displays the initials of the individual who documented the
last action.

Example: Edit Med Log
Administration Selection Dialog Box
%]

Batierd Marre:  BCMARATIENT ONE
55H DIMEET

Sowchang Datec OCT 06, Z000

| Auction Dsted Time lime I

MJSOLN

ACE TAMINCIPHER T GIVEN WEI0T
oC GELUSIL TAE CHEWABLE GIVEM T 100
c GELUSI TAB CHEWABLE GIVEN LN R
oC GELUSIL TAR CHEWABLE GIVEN T2 DR
oc GELUSIL TAR CHEWAELE GIVER e ]
F ACE TAMINOPHEM TAR GIVEN (I i [
-] ACE TAMINDPHEM TAR GIVEH T2 DT 2
| o | w ok | ges

To edit an administered medication

1 From the Edit Med Log Administration Selection dialog
box, click on the administered medication that you want to
edit, and then click ok. The Edit Med Log dialog box then
displays.
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Editing the Medication Log

Using the Edit Med
Log Option (cont.)

TIP:

To see a table of
valid actions for
the Admin Status
field, click on the
field and then
press the F1 key
or right-click on
the field, and then
click “What's this?”

@
K
323

TIP:
':f If an order
¥ created in BCMA
CHUI Manual

Medication Entry
is not completed
with a valid
administration
status, the Admin
Status will be
stored as null
(blank), display
as Unknown (U)
on the VDL, and
must be corrected
in Edit Med Log.

To edit an administered medication (cont.)

Note: If you are about to edit an administration associated with an
order that has a “Provider Hold” status, a warning message will display.

2 In the Admin Status field, select an action from the drop-
down list box that reflects the correct status of the
medication administration. The drop-down list will only
display valid actions based on the current order type, the
current action status, and the action status of other
administrations for the same order (when applicable).

Note: If the administration status is Unknown, the Admin Status field
will be blank, and the user must change the status to Given, Not Given,
Held, or Refused. Administrations cannot be changed to a status of
Missing.

Keyboard Shortcut: Use the ARROW keys to locate and select an

Admin Status in the drop-down list box.

Example: Edit Med Log Dialog Box

Patiort Name: BOMAPATIENT. ONE fidminStahsr: [ Grven -]
&SM 000007212 Ackion Date/Time | MOV 30, 2010 @11:30
Medcatore  ACE TAMINOPHEN Irgmchon Sie ! =]
PRMN:

Ressor  [ABDOMINAL PAIN =]

Eectrveness: (150 Charachers Maamums)

* The Edit Madcaton Log doos not support PRM equred pan scones

[Depensed Doug:
|Harre [Ursts Dudered [Uirits Grven [Uirets
ACE TAMINOPHEN 325MG TAR 1 1 TAR
<] | ]

Erter a Comment [Flogueed) (150 Charactors Maomum}
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Editing the Medication Log

Using the Edit Med | To edit an administered medication (cont.)

Log Option (Cont') 3 Inthe Action Date/Time field, specify the actual date and
time the action was taken. You can type a valid date@time
entry (see formatting examples below) or click on the DOWN
ARROW to use the calendar.

Keyboard Shortcut: Press TAB to advance to the drop-down arrow,
then ENTER to use the calendar.

Note: The Edit Med Log option does not allow entry of future dates or
times.

Example: Action Date/Time Status Field

A A two-digit year
assumes no more

u TIP: Action DatedTime: I RO 30, 201061120 j

than 20 years in Date Formatting

the future, or 80 > Nov 30, 2010, 30 NOV 10, 11/30/10, 113010
years in the past. > N (for NOW)
» T (for Today), T-1 (Yesterday), T-3W (3 weeks
ago)

» Omitting the year assumes the current year.

Time Formatting
» HH:MM or HHMM

» Omitting the time assumes the current time

Date@Time Formatting Examples
» T@11:20 (Today at 11:20 a.m.)

> 113010@1120 (November 30, 2010 at 11:20 a.m.)
» 113010@1300 (November 30, 2010 at 1:00 p.m.)
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Editing the Medication Log

Using the Edit Med | To edit an administered medication (cont.)
Log Option (cont.)
Example: Date/Time Selection Calendar

BCMA - Date;Time Selection

111/430/2010.11:20: Time: |11:20
TIP:

0 .| [:00-
You can enter a n Huzenbe el n m 05
new time manually Sun Mon TueWed Thu Fri Sat 0z 0
in the Time field, 1 2 3 4 §5 & a3 15-
or click in the Hour 7 8 9 10 11 12 12 gg %g
and Minutes 14 15 16 17 18 13 20 06 30
columns to set a Mox 23 M ™ ON 27 07 35
new time. 28 29 &k 03 40
09 45 -
=5 Today: 1173072010 ]1'3 r EE

« | Todw | » | Now | Midhight

k. | LCancel |

4 In the Injection Site drop-down list box, select the location
on the patient where the medication was injected (if
applicable).

Keyboard Shortcut: Use the ARROW keys to locate and select an
injection site in the drop-down list box.

Example: Edit Med Log Dialog Box
Injection Site Field

“® Injection Site Needed!

Selection List

Ahdomen, Left Lower Guad

x|
[
Ahdomen, Left Upper Guad =
Abdomen, Right Lower Quad |
Ahdomen, Right Upper Quad
[ |

= |Armm, Lett Upper
Arm, Right Uppear
Buttock, Left
Buttock, Right
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Editing the Medication Log

Using the Edit Med | To edit an administered medication (cont.)
Log Option (cont.)

5 Inthe PRNs Reason drop-down list box, select one of the
pre-defined reasons (if applicable).

Keyboard Shortcut: Use the ARROW keys to locate and select a

Reason in the drop-down list box.

Example: Edit Med Log Dialog Box
PRN Reason Field

—FEM

Reazon:

Effectiveness: EST P 'I Al [150 Characters b aximum)

DIZZIMESS
HEADACHE
NALSEA

* The Edit Medication Log does not support PR required pain scores.

6 In the PRN Effectiveness comment field, enter an optional
comment to describe the effectiveness of the medication
given to the patient, up to 150 characters in length.

Note: PRN required pain scores are not supported by the Edit Med
Log option. The preferred method for documenting PRN Effectiveness
is via the BCMA Clinical Reminders marquee.

Example: Edit Med Log Dialog Box
PRN Effectiveness Field

—PBEM
Reason: ABDOMINAL PAIN j

Effectiveness: [180 Characters basimun)
Pain Score entered in vitals via BChA, taken at 10/06,/201 0021 339

* The E dit Medication Log does not support PRM required pain scores.
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Editing the Medication Log

Using the Edit Med
Log Option (cont.)

TIP:

A
'5 Use your arrow
B keys to move from

field to field in the
Dispensed Drug
area.

To edit an administered medication (cont.)

The Dispensed Drugs area of the Edit Med Log dialog box shows a list
of dispensed drugs, additives, and/or solutions, including the units
ordered, units given, and units (TAB, CAP, etc.). You can only edit this
area for Unit Dose orders. You can also add a dispensed drug (if
necessary).

Note: When editing or adding Dispensed Drugs, the Name field is
restricted to 50 characters, the Units Given must be a number less than
50, and the Units column must be 40 characters or less.

7 To edit a Dispensed Drug, perform the following actions as
needed:

e  To edit the Dispensed Drug Name, right-click on the
Name cell that you want to edit, and then select EDIT
from the drop-down menu. Enter a full or partial
dispensed drug name and then press ENTER to display a
list of drugs that matches the drug orderable item for
the medication order. Select the appropriate drug from
the list and then click OK.

e  To edit the Units Given, right-click on the Units Given
cell that you want to edit and then select EDIT from the
drop-down menu. Enter the number of Units Given,
and then press ENTER.

e  To edit the Units column, right-click on the Units cell
you want to edit and then select EDIT from the drop-
down menu. Enter the new value for Units, and then
press ENTER.

Keyboard Shortcut: Use CTRL-E to Edit a drug in the Dispensed
Drugs area of the dialog box.

Example: Edit Med Log
Edit Dispensed Drug

Dizpenzed Drug:
Mame |Un|ts DOrdered [ Units I
ACETAMIMOPHEM 325MG TABLET -

Given | Lrits ‘
Edit Chrl+E

v | | &dd Dispensed Drug  Chrl+A

What's this?
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Editing the Medication Log

Using the Edit Med | To edit an administered medication (cont.)

Log Option (cont.)

Example: Edit Med Log

Dispensed Drugs Area — Drug Name Lookup

Dispensed Drug

area. b

—PEM
Heazan: I j
Effectivensss: (150 Eharacters kS|
“® Multiple Drugs for Selected Order ll
R Please Select One Ordered Drug!
rDispenzed D -
MHame n ILInits
ACETAMIN TAR
E T >
TIP: Enter a Comi ok I Lance| |
':I Use your arrow l
§ keys to move from
field to field in the 8 Toadd a Dispensed Drug, perform the following actions:

To add a dispensed drug, right-click anywhere in the
Dispensed Drugs area, and then select the Add
Dispensed Drug command from the drop-down menu.
A new row displays for editing purposes, and the cursor
is in the Dispensed Drug Name field.

In the Dispensed Drug Name column, type a full or
partial dispensed drug name and then press ENTER to
display a list of dispensed drugs that matches the drug
orderable item for the medication order. Select the
appropriate drug from the list and then click OK.

Right-click in the Units Given cell that corresponds to
the drug you just added, and then select EDIT from the
drop-down menu. Enter the number of Units Given,
and then press ENTER.

Right-click in the Units cell that corresponds to the
drug you just added, and then select EDIT from the
drop-down menu. Enter the value for Units, and then
press ENTER.

Keyboard Shortcut: Use CTRL-A to add a drug in the Dispensed
Drugs area of the dialog box.
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Editing the Medication Log

Using the Edit Med | To edit an administered medication (cont.)
Log Option (cont.)

Example: Edit Med Log
Add Dispensed Drug

Dizpenzed Drug

__|Units Ordered |L|nits Given |Units

Edit Chl+E
&dd Dispensed Drug  Chrl+-4

What's this?

9 Enter the reason the medication entry is being edited in the
Comment field. This information displays on the Medication
Log Report when a user selects the “Comments” option.

Note: BCMA will not save your changes to the Medication Log until

you enter the required Comment.

Example: Edit Med Log Dialog Box
Comment Field

Enter a Comment [Required] (150 Characters M aximun):

Changing Action Date/Time to reflect time actually adminiztered.

ok | Cancel

10 Click ok to save all changes made to the patient’s
Medication Log, or CANCEL to cancel the changes.
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Read-Only and Limited Access BCMA

Benefits of this
Chapter

What is Read-Only
BCMA?

Use this chapter when you need to access BCMA in a Read-Only mode
to view the VDL and run reports, or in a Limited Access mode, when
you want to access BCMA and are not at the patient’s bed side.

This chapter describes what BCMA Read-Only and Limited Access is,
the various ways to access each mode, and how to open a patient record
in Read-Only or Limited Access mode.

Read-Only BCMA provides non-medication administering users the
ability to access the BCMA application without performing any actions
against a patient’s medical record. The Read-Only functionality outlined
here extends access to BCMA data to other end users at VAMCs. Each
site will determine which of its users will have access to BCMA in a
Read-Only mode.

Note: Read-Only users cannot access or make changes to the BCMA
GUI Site Parameter application.

Features Not Available in Read-Only BCMA
When a user with Read-Only access is logged on, the following features
will not be available:

e Administration of a medication via Scan Medication Bar Code.
While a Read-Only user is signed-on to BCMA, the Scanner
Status displays as “Not Ready” and the Enable Scanner button is
not available.

¢ Modification of any administration via Unable to Scan
functionality. The modification of any administration via Unable
to Scan functionality will not be available.

e Edit Med Log option. The Edit Med Log option is disabled in
BCMA Read-Only mode.

o CPRS Med Order button. The entry of an order via the CPRS
Med Order button will not be available.

e Mark option. Modification of any administration via any Mark
option will not be available.

e Add Comment option. Adding a comment to an administration
via any Add Comment option will not be available.

e Missing Dose Request. Submission of a Missing Dose Request
via any Missing Dose option will not be available.

e Modification of any Ward Stock administration. The Take
Action on Bag option will not be available.

e PRN Effectiveness comment. The entry of a PRN Effectiveness
comment via the PRN Effectiveness Log dialog will not be
available.
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Read-Only and Limited Access BCMA

What is Read-Only
BCMA? (cont.)

270

The following example shows a sample patient record being viewed in
Read-Only BCMA. Note the “READ-ONLY” message in the title bar,
and the tool bar buttons that are unavailable display as grayed-out. In
addition, the Scanner Status displays as “Not Ready” and the Enable
Scanner button is not available.

Example: BCMA Read-Only VDL

¥ Bar Code Medscation Admintstration - 1,0, - READ-OMLY ;LUJH
Ble o Heports (umine Todk b

A Medcomonlog  Mpdcahon Admn Meloy Abeiper
PCMAPATIENT Twl FEMALE}

ksl Due List Pasamedrrs Schrede Types

008 = SR 1) ;—;": ? E
moht =~ Weaght = * 4 . - R N =
D R weo s - 2 e e
ALLEHGIES: latex  ADHy: Mo ADH» om lile
| Ros By ledumatin
INTRAVENDLIS
1V BagDesd
Cerves Shesl | @ u..mm] ) NPAVPE o
gmm Nl Roads | ECHA Cirecal Remenders
Lot Court | Actraty
= R T
BCMARUASE ONE ALRANY Server T AR 1487

The following example shows how menu options that are unavailable in
Read-Only BCMA display as grayed-out.

Example: BCMA Read-Only VDL
Due List Menu

*F Bar Cocde M alion Administralion - +10 - BEAD-O8LY =IOl
Sehade Typar
554 = D000 . = oOF
008 ~8AEnEM #1] Gl 2
Hoht = et = [erenm = [ewemn =IO OF
Lt L —
ALLERGIES, latox
| Fde | Bagldoamsten |
INTRAVENOUS
Sort By
Ealrash
IV B Chesrrskogy TV fag Dl
No Dudor Salucied Date/Tive Nuse | Agion | Conmentz
Covel Sheset | (@ UnkDoae | (1 NEVPR @ IV
Seornm Not feady DCHA Cirscal Flemindses
T Coura | Actrety I
I e G
REMANLIRSE DNE ALRANY S T AAHNET10T
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Read-Only and Limited Access BCMA

What is Read-Only Features Available in Read-Only BCMA
BCMA? (cont.) V\l_hen a user with Read-Only access is logged on, the following features
will be available:

e The Unit Dose, IVP/IVPB, and IV medication tabs will display
the patient’s Virtual Due list.

e The medication administration right-click menu will allow
access to the Display Order, Med History, PRN Effectiveness,
and Available Bags options.

o Patient demographics will be available by performing a mouse
click on the patient demographics box.

e The ability to view Allergies from the Allergies button will be
available.

e Virtual Due List Parameters and Schedule Types selections will
be available.

e BCMA Clinical Reminders will be available.

o All options within the File, View, Reports, Tools, and Help
menus will be available except for Edit Med Log.

o BCMA Patient Record Flag functionality will be available.

e Within the Due List menu, only Display Order, Med History,
PRN Effectiveness, Sort By, and Refresh will be available.

o All BCMA reports will be available, by patient and by ward.

e When a user with Read-Only access opens the PRN
Effectiveness Log dialog, they will be limited to viewing the
PRN List table, Med History, and Order Detail for a select PRN
administration.

e On the IV medication tab within the IV Bag Chronology tree
view, the user will be able to expand and collapse the tree view,
but will not be able to take action on any item in the tree view.

e The Cover Sheet tab is available and fully functional in Read-
Only mode.
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Accessing
Read-Only BCMA

This section describes the three methods for accessing BCMA in Read-
Only mode, and provides instructions for signing on to Read-Only

BCMA.

Methods to access BCMA in Read-Only Mode

If you are a user who is assigned the PSB READ ONLY
security key, you can only access BCMA in the Read-Only
mode. Users who are assigned the PSB READ ONLY security
key cannot administer medications, nor can they use BCMA in
Limited Access mode. The PSB READ ONLY security key
overrides all other BCMA security keys.

If you are a nursing student with the PSB STUDENT security
key, and access BCMA without an instructor present, BCMA
defaults to Read-Only mode. In order to administer
medications, you must exit BCMA and sign on with your
instructor.

If you are a user who does not hold the PSB READ ONLY
security key, you now have an additional option to retrieve a
patient record in Read-Only mode by selecting the Open (Read-
Only) command from the File menu (see the following
example.) For instance, this feature allows a clinician to view
the patient’s record and run reports—without inadvertently
making changes to medication administration data. Upon
closing the Read-Only patient record, BCMA reverts back to
the mode that was originally enabled with the user’s security
key.

Example: Open (Read-Only) Option on File Menu

File Wiew Beports Duelist To
= Qpen Patient Record  Chrl+O
Open (Limited Access)

Cpen (Read-Cnly)

Close Patient Record

Edit Med Log

Exit

Note: All users, including users who are assigned the PSB READ
ONLY security key, will be required to have the PSB GUI CONTEXT
— USER secondary menu option.
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Read-Only and Limited Access BCMA

Accessing
Read-Only BCMA
(cont.)

TIP:

': For complete
§ information on the
sign-on process,

please refer to
Chapter 3, “Let’s

Get Started:

Signing on to

BCMA."

To sign on to Read-Only BCMA

1 At the VistA Sign-on dialog box, perform one of the
following actions:

o If you are a user with Read-Only access to BCMA,
enter your Access and Verify Codes. The system will
verify that you have been assigned the PSB READ
ONLY security key.

e If you are a nursing student, enter your Access and
Verify Codes. The system will verify that you have
been assigned the PSB STUDENT security key. Click
CANCEL at the Instructor Sign-on dialog box. BCMA
automatically defaults to Read-Only mode.

2 When sign-on is complete, “READ-ONLY” will display in
the title bar, and the BCMA - Patient Select dialog box
displays. Proceed to the next section for instructions on
opening a patient record in Read-Only BCMA.

Example: Read-Only BCMA with Patient Select Dialog Box

" Bar Cade Medication Administration - =10l
File View FReports Duelist Todls Help
Mizzng Doze Medication Log — Medication Admin History Allergies CPRS Med Order |J Flag |

—Patient Mame (Last, First or S5M, Rm-Bd. or ‘W ard)

r—Patient List

Name | ssm | Dos | RmBd | twrard |
[k Lancel
BCHMa&NURSE.ONE ALBANY Server Time: 8/17/2006 12:54 4
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Read-Only and Limited Access BCMA

Using Read-Only To Open a Patient Record in Read-Only BCMA
BCMA

1 Perform one of the following actions:
e If you are signed on as a Read-Only user (including a
nursing student without an instructor):

TIP:
™ » If the BCMA - Patient Select dialog box is
'3 Read-Only users displayed, proceed to step #2 to access a patient
B can also press d
CTRL+0 to quickly recora. o
access a patient » If the BCMA VDL is displayed, select the Open
record. Patient Record command from the File menu. The

BCMA - Patient Select dialog box displays.
Proceed to step #2 to access a patient record.

Keyboard Shortcut: Press ALT+F to display the File menu, and then
press O to display the BCMA - Patient Select dialog box.
e If you are a user who does not hold the PSB READ
ONLY security key, and you want to open a patient
record in Read-Only mode, select the Open (Read-
Only) command from the File menu. The BCMA -
Patient Select dialog box displays. Proceed to step #2 to
access a patient record.

Keyboard Shortcut: Press ALT+F to display the File menu, and then
press R to display the BCMA - Patient Select dialog box.

Note: If you are signed on as a Read-Only user and you CANCEL out of
the BCMA - Patient Select dialog box, only BCMA ward-specific
reports will be available.

2 Atthe BCMA - Patient Select dialog box, enter one of the
following search criteria in the Patient Name field:
e  Patient name (Last, First)

e  Patient Social Security Number (SSN)
e Rm-Bed
e Ward

Note: BCMA automatically searches for the patient record(s) that
match the criteria in the Patient Name field — as you are typing. You
must enter at least 2 characters to initiate the search. There is no need to
press ENTER. Note that the search is not case-sensitive.
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Using Read-Only
BCMA (cont.)

TIP:

To broaden your
search, you can
enter partial
search criteria for
Last Name, SSN,
Rm-Bed, or Ward
in the BCMA —
Patient Select
dialog box.

A

TIP:

:I You can double-
B click on the patient

name to quickly
open the record on
the VDL.

To Open a Patient Record in Read-Only BCMA (cont.)

3 Perform one of the following actions:

e |f the patient you are requesting is displayed in the
Patient List, click on the patient record you want to
access, then click ok to access the patient’s VDL in
Read-Only mode.

Keyboard Shortcut: Press TAB to go to the Patient List, then if
multiple records are displayed, use the ARROW keys to select the patient
record. Press TAB to activate the oK button, and then press ENTER to
access the patient’s VDL in Read-Only mode.

Example: BCMA — Patient Select Dialog box
Search by SSN

BCMA - Patlent Select

Patient Name (Last First or 55N, Rm-Bdl, or wWard)
[noooose7s

PatientLi

0K Cancel

e If the patient you are requesting is not displayed in the
Patient List:

» If more records are retrieved than can be displayed
in the Patient List, SCROLL BARS will appear to
allow you to scroll through the data. Scroll to the
patient record, click on the patient record you want
to access, then click OK to access the patient’s VDL
in Read-Only mode.

» If records are retrieved, but you do not see the
intended patient record, re-enter your patient search
criteria, as indicated in step #2 above.

» If you see a “No patients matching...” message, re-
enter your patient search criteria, as indicated in
step #4 above.

> If you see a “Too many patients matching...”
message, then the system found more than 100
records that matched your criteria. Re-enter more
specific patient criteria, as indicated in step #2
above.

September 2012

BCMA V. 3.0 GUI User Manual 275



Read-Only and Limited Access BCMA

Using Read-Only
BCMA (cont.)

Example: BCMA — Patient Select Dialog box
Partial SSN Search

BCMA - Patlent Select

Patient Name (Last First or 55N, Rm-Bdl, or wWard)
[oooog

rPatient Li
Name 55N [Dos Rm-Ed Ward [
BCMAPATIENT,OME 000009678 97211947 T2 74 GEN MED!
BCMAPATIENT, THREE 000009345 743111820 7240 74 GEN MED
BCMAPATIENT, Tw “SEMSITIVE*  *SENSITIVE* 7B

0K Cancel

Example: BCMA — Patient Select Dialog box
No Records Found

BCMA - Patient Select

Patient Name (Last, First or S5N, Rm-Bd, orWard)
EE

[ Patient List

Mo patients matching '1966"

0K Cancel
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Read-Only and Limited Access BCMA

What is Limited
Access BCMA?

Limited Access BCMA provides medication administering users the
ability to access the BCMA application without being at the patient’s
bed side. Active, discharged, and deceased patient records can be

opened in Limited Access mode without scanning or using Unable to

Scan.

Features Not Available in Limited Access BCMA
When a user logs on and selects Open (Limited Access) from the File
menu, the following features will not be available:

Administration of a medication via scanning. The scanner
status remains in a Not Ready state whenever a patient record is
opened in BCMA Limited Access mode.

Administration of a medication via Unable to Scan
functionality. The Unable to Scan and Unable to Scan-Create
WS options will be disabled.

Modification of any IV or Ward Stock administration.
Unable to Scan, Unable to Scan-Create WS, and Take Action
on Bag options will be disabled.

Marking a patch as Removed. The option to mark a patch as
Removed will be disabled.

Use of the CPRS Med Order button. The entry of an order
via the CPRS Med Order button will be disabled.
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Read-Only and Limited Access BCMA

What is Limited
Access BCMA?
(cont.)

278

The following example shows a sample patient record being viewed in
Limited Access BCMA. Note the “LIMITED ACCESS” message in the
title bar, and the tool bar buttons that are unavailable display as grayed-
out. In addition, the Scanner Status displays as “Not Ready” and the
Enable Scanner button is not available.

Example: BCMA Limited Access VDL

“F Bar Code Medication Administration - v3,0.42.36 - LIMITED ACCESS

=10] >
Bl Yew Beorls [umlst Took Hel

Medoation Lo Mgdicasion AdivinMitory | Alergies
BCHAPATENT ONE (MALE) ) [} Vsl Duom Lt Perametens: Schedue Types.

55N - = =
TN « 171571545 §£5) O'—_ ; OF
Height = = Wesght = [ i ¥ | Q= B R
Locaion « CARRIN CARDIN A !
'ALLERGIES: latex free extension tubing w/connector,sterile  ADx: No ADRs on file
| Irfussion Rrote | Rioute Eag Irfomation |
= Admeture | FUROSEMIDE IN).SOLN 120 s, INTRAMUSCULAR | INFLISING: 12723201 DG 555

FURNSEMIDE 00 MG 14 HAG 1T

WNFLISENG hag on charged oides
5% DEXTROSE 1000 ML

Rag Checring . ) IV By Ot
Mo Drder Selected Doin/Time Mursn | Actiony | Commenis
T Sheel] @ UrkDose] () vPAPE @ v |
Scawm Mot Meady DCMA Clrical Meminders
I e
15 PN Cisctiversis
BOMASE, O 1SCREGION 3 Server Tive: 12/23/201017:31

3

The following example shows how menu options that are unavailable in
Limited Access BCMA display as grayed-out.

Example: BCMA Limited Access VDL
Due List Menu

= Dar Code Medication Administration - v2,0 - LIMITED ACCESS

=101
[ W Eeports | [umlnt Took sk
Madic i

?I:NN:\FNIERLTW‘D L I Virtasl D Lih P sreters Schedue Types
SSM = 000-00-0202 il Irebrictionn | Other Print Info F& ”
D08 SSABNTIOM) ! bk O
Hheighi = *, Weicht = * [ = OF OF
e |
ALLERGIES: labes

Med Hstory
Stghus | Ver | T, i Floute B3 Infrmanon,

Saat By

Redresh F5

ST T
Hio History On File Dote/Trmg Wuse | Achon | Commerts
Cover Shoet | @ Uk Dose | O vEMEE. @ 1 |
Scorner Mot Roady HOMA Clracal Revrariers
Stony Coure_| activiy 1
o FHH EBeciromrmes
DCMANURSE ONE ALBANY Server Tee: JAVR0IZ1518
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Read-Only and Limited Access BCMA

What is Limited
Access BCMA?
(cont.)

Features Available in Limited Access BCMA
When a user logs on and selects Open (Limited Access) from the File
menu,, the following features will be available:

The Unit Dose, IVP/IVPB, and 1V medication tabs will display
the patient’s Virtual Due list.

The Edit Med Log option will be available.

Patient demographics will be available by performing a mouse
click on the patient demographics box.

The ability to view Allergies from the Allergies button will be
available.

Virtual Due List Parameters and Schedule Types selections will
be available.

All options within the File, View, Reports, Tools, and Help
menus will be available.

BCMA Patient Record Flag functionality will be available.

All BCMA reports will be available, by patient and by ward.
Within the Due List menu, all options will be available except
for Unable to Scan, Unable to Scan — Create WS, and Take
Action on Bag.

Submission of a Missing Dose Request via any Missing Dose
option will be available.

Adding a comment to an administration via any Add Comment
option will be available.

Marking appropriate administrations as Held or Refused will be
available.

Marking a Given administration as Undo Given will be
available.

The ability to document PRN Effectiveness will be available
through the right click menu, Due List menu and via BCMA
Clinical Reminders.
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Read-Only and Limited Access BCMA

Accessing Limited
Access BCMA

This section describes the method for accessing BCMA in Limited
Access mode.

Methods to access BCMA in Limited Access Mode
e The Open (Limited Access) option is available on the File
Menu; all users, except for those users with the PSB READ
ONLY security key, can select the Open (Limited Access)
option.

Keyboard Shortcut: Press ALT+F to display the File menu, and then
press L to access Open (Limited Access).

Example: Open (Limited Access) Option on File Menu

|Ei|e Wiew Reports  Due List  Too

= Qpen Patient Record  Chrl4+0

Cpen (Limited Acce
Cpen (Read-0nky)
Close Patient Record

Edit Med Log

Exit
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Read-Only and Limited Access BCMA

Using Limited
Access BCMA

TIP:

Users accessing
BCMA in the
Limited Access
mode can press
CTRL+0 to quickly
access a patient
record. This opens
a patient record in
with full BCMA
access.

@
X
423

September 2012

To Open a Patient Record in Limited Access BCMA

1 Perform one of the following actions:

e If you are accessing BCMA in the Limited Access
mode:

» If the BCMA - Patient Select dialog box is
displayed, proceed to step #2 to access a patient
record.

» If the BCMA VDL is displayed, select the Open
Patient Record command from the File menu. The
BCMA - Patient Select dialog box displays.
Proceed to step #2 to access a patient record.

Keyboard Shortcut: Press ALT+F to display the File menu, and then
press L to display the BCMA - Patient Select dialog box.

Note: If you are accessing BCMA in the Limited Access mode and
you CANCEL out of the BCMA - Patient Select dialog box, only BCMA
ward-specific reports will be available.

Example: Limited Access BCMA
with Patient Select Dialog Box

BCMA - Patient Select

Patignt Mame [Last, First or SSM. Rm-Bd, or W ard}
“

[ Patignt List

Name [ssn [oop [ AmBd [ ward [

2 Atthe BCMA - Patient Select dialog box, enter one of the
following search criteria in the Patient Name field:
e  Patient name (Last, First)
e  Patient Social Security Number (SSN)
e Rm-Bed

e Ward

Note: BCMA automatically searches for the patient record(s) that
match the criteria in the Patient Name field — as you are typing. You
must enter at least 2 characters to initiate the search. There is no need to
press ENTER. Note that the search is not case-sensitive.
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Read-Only and Limited Access BCMA

Using Limited
Access BCMA
(cont.)

TIP:

To broaden your
search, you can
y enter partial

search criteria for
Last Name, SSN,
Rm-Bed, or Ward
in the BCMA —
Patient Select
dialog box.

Lo

To Open a Patient Record in Limited Access BCMA (cont.)

3 Perform one of the following actions:

e |f the patient you are requesting is displayed in the
Patient List, click on the patient record you want to
access, then click oK to access the patient’s VDL in
Limited Access mode.

Keyboard Shortcut: Press TAB to go to the Patient List, then if
multiple records are displayed, use the ARROW keys to select the patient
record. Press TAB to activate the ok button, and then press ENTER to
access the patient’s VDL in Limited Access mode.

Example: BCMA — Patient Select Dialog box
Search by SSN

BCMA - Patlent Select

Patient Name (Last First or 55N, Rm-Bdl, or wWard)
[noooose7s

PatientLi

0K Cancel

e |f the patient you are requesting is not displayed in the
Patient List:

» If more records are retrieved than can be displayed
in the Patient List, SCROLL BARS will appear to
allow you to scroll through the data. Scroll to the
patient record, click on the patient record you want
to access, then click OK to access the patient’s VDL
in Limited Access mode.

» If records are retrieved, but you do not see the
intended patient record, re-enter your patient search
criteria, as indicated in step #2 above.

» If you see a “No patients matching...” message, re-
enter your patient search criteria, as indicated in
step #2 above.

> If you see a “Too many patients matching...”
message, then the system found more than 100
records that matched your criteria. Re-enter more
specific patient criteria, as indicated in step #2
above.
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Read-Only and Limited Access BCMA

Using Limited
Access BCMA
(cont.)

Example: BCMA — Patient Select Dialog box
Partial SSN Search

BCMA - Patlent Select

Patient Name (Last First or 55N, Rm-Bdl, or wWard)
[oooog

rPatient Li
Name 55N [Dos Rm-Ed Ward [
BCMAPATIENT,OME 000009678 97211947 T2 74 GEN MED!
BCMAPATIENT, THREE 000009345 743111820 7240 74 GEN MED
BCMAPATIENT, Tw “SEMSITIVE*  *SENSITIVE* 7B

0K Cancel

Example: BCMA — Patient Select Dialog box
No Records Found

BCMA - Patient Select

Patient Name (Last, First or S5N, Rm-Bd, orWard)
EE

[ Patient List
Mo patients matching '1966"
0K Cancel
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Working with the Cover Sheet

Benefits of this
Chapter

What is the
Cover Sheet?

Features of the
Cover Sheet

Use this chapter when you need to access the BCMA Cover Sheet to
display alternate views of medication data related to the selected
patient.

This chapter describes features and functionality of the Cover Sheet,
how to access the four user-selectable views, and how to manipulate the
data within each view.

The BCMA Cover Sheet supplements the VDL medication tabs by
providing users with four alternate views of primary medication

data related to the selected patient — all in a single, easy-to-use location.
The Cover Sheet tab increases the amount of information available to
the user by displaying data related to expired, discontinued, and future
orders. Each view has a unique data set and format, and allows users to
drill down to view additional order and/or IV bag details, when
applicable.

The Cover Sheet tab functions as a display tool only, and does not allow
the user to edit any data, administer medications, or take action against
a patient’s record. No special security key is required to access the
Cover Sheet — it is available to all users that have access to the BCMA
GUI application, and it is fully functional in Read-Only mode.

Upon opening a patient record, BCMA opens to the Unit Dose tab by
default. In order to display the Cover Sheet, the user must select the
Cover Sheet tab by clicking the tab to the left of the Unit Dose tab.

Views
The Cover Sheet tab provides four user-selectable views for the current
patient:

e Medication Overview: This is the default view. It displays all
Active and Future orders, as well as orders that have
Expired/Discontinued (DC'd) within the last 24 hours. This
view includes all Unit Dose, IVP/IVPB, and large volume 1V
orders.

e PRN Overview: Displays Active and Future PRN orders, as
well as PRN orders that have Expired/DC'd within the last 24
hours.

e IV Overview: Displays large volume IV bag information from
Active orders, as well as from orders that have Expired/DC’d
within the last 24 hours.

e Expired/DC’d/Expiring Orders: This view defaults to
displaying all orders that have Expired/DC'd within the last 24
hours, as well as orders expiring today and tomorrow. In
addition, the user can temporarily expand the display to include
orders that have expired within the last 48 and 72 hours, as well
as future orders expiring within 48 and 72 hours after midnight
tonight.
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Working with the Cover Sheet

Features of the
Cover Sheet (cont.)

Display Features

Displays the Medication Overview by default.

Allows the user to select alternate views from a drop-down
field; a table then displays the data associated with the selected
view.

Displays data in groups that the user can expand and collapse as
desired. Each group is expandable to display data or collapsible
to hide data.

Each group within a view is named and displays the number of
items within the group to the right of the group name in
brackets, e.g., Active [10 Orders].

Each group has a header row that identifies the columns of data
displayed in the group. As the user expands order and/or bag
detail rows to reveal more data, appropriate headers appear to
describe the data displayed.

Displays up to 4 previous actions per order.

Displays information by order, instead of administration, as
shown on the existing BCMA medication tabs.

Displays Active, Expired, and Discontinued (DC'd) orders,
including orders Expiring Today and Expiring Tomorrow.

The default timeframe for displaying Expired or DC’d orders in
each view is the current time minus 24 hours from the date/time
the VDL is accessed, unless otherwise stated below.

Allows the user to temporarily expand the display to include
orders that have expired within the last 48 and 72 hours, as well
as future orders expiring within 48 and 72 hours after midnight
tonight. Group headings change dynamically, based on selected
timeframe.

Displays Future orders, i.e., any active order with a future start
date.

Displays icons for STAT, Order Flag, and IV Order — No action
taken yet.

In Special Instructions column, displays message in cell: “Too
much information to display. Use right-click menu to display
full text” for orders containing Special Instructions / Other Print
Info that exceed 180 characters. Displays this same message as
hover text when hovering over a field containing Special
Instructions / Other Print Info that exceed 180 characters.

Note: The STAT icon will display for STAT, ASAP, and NOW orders
only if the PRIORITIES FOR ACTIVE NOTIFY is properly set in the
Inpatient Medications system parameters.

Note: The Cover Sheet tab does not display the green/white Schedule
Type indicators found on the existing BCMA medication tabs (Unit
Dose, IVP/IVPB, and 1V).
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Working with the Cover Sheet

Features of the Limitations by Design
Cover Sheet (cont ) e When the Cover Sheet is accessed, both the Virtual Due List
' Parameters and Schedule Types groups are disabled (grayed
out).

Example: Disabled Virtual Due List Parameters
and Schedule Types

Wirtual Due List P. 8 Schedule Types:
Start Tirme: Stop Time: () | Cortinuaus. () [ OpcCall
Josra@ison 7| [oesdiTon 7| (¥ RN () ¥ One-Time

e While the Cover Sheet is active, the Scanner Status is
“Not Ready.” This means you cannot:
» Scan a medication
» Manually enter an IEN number
» Edit order data
» Take action against a patient's record

e The IV Overview does not display IV bags for ward stock or
future orders.

e The Cover Sheet does not include printing or reporting
functions.

Similarities to the VDL

o While the Cover Sheet is active (any view), you can document
PRN Effectiveness.

e Cover Sheet columns can be sorted in ascending or descending
order by clicking a column header. Note that all groups within a
view will sort, and whenever BCMA loads, the default sort
order set by the user returns.

e Cover Sheet columns can be resized by placing the mouse
pointer over the vertical border (line) of a column header, and
dragging the crosshair to increase or decrease the column width.
The column widths set by the user are saved on the Cover Sheet
screen.

o Patient Demographics can be accessed by clicking the patient
information box on the Cover Sheet.

e Refresh can be used to reload Cover Sheet data.

¢ Right-clicking on a Cover Sheet row will provide the following
standard BCMA options:

» Available Bags (for IV orders)

Display Order

Special Instructions / Other Print Info
Display Reason for Order Flag, if applicable
Med History

YV V V V
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Features of the Keyboard Shortcuts
Cover Sheet (cont.) The Cover Sheet includes several keyboard shortcuts as shown below:

Example: Cover Sheet Shortcut Keys

Use This Shortcut: To Make This Occur:

F9 Display Cover Sheet tab

Alt-V Activate Cover Sheet View drop-down list box

Shift-Tab/Tab Shift focus from_ group to group (previous/next group) and
through active fields on screen.

Up/Down Arrow Shift focus from one row to the next (previous/next row)

Left/Right Arrow Expand or collapse a row, if applicable.

Alt-Up/Down Arrow Scroll entire Cover Sheet up and down

Shift-F9 Expand/Collapse the first group in a view
Shift-F10 Expand/Collapse the second group in a view
Shift-F11 Expand/Collapse the third group in a view
Ctrl-Alt-V Show Available Bags for highlighted item
Ctrl-Alt-O Display Order for highlighted item

Ctrl-Alt-E Display Med History for highlighted item
Ctrl-Alt-S Display Special Instructions / Other Print Info

An Icon Legend is accessible via the View Menu, showing icons and indicators used on the cover sheet
and medication tabs.

Example: Icon Legend
1=
. CPRS order flag

|:| CrverridefIntervention reasons

0 Med orders exist

STaT order

.'
LI}
il

Mo action kaken on IV order

@
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Working with the Cover Sheet

Cover Sheet Screen:
Medication
Overview

The Medication Overview displays and groups active, expired or
discontinued (DC’d), and future orders for the current patient. The total
number of orders per group displays in brackets next to each group
heading. The groups are displayed top down as follows:

e Active orders are those orders with an order start date/time less
than or equal to the current date/time minus the “Before
Scheduled Admin Time” site parameter, and an order stop
date/time greater than the current date/time.

e Future orders are those orders whose start date/time is greater
than the current date/time plus the “Before Scheduled Admin
Time” site parameter.

e Expired/DC’d orders are those orders that have expired or
have been discontinued within the last 24 hours.

Example: View: Medication Overview

Bl Yo Bt (el e beb

ke et [y gt el oty b
BOUPRTENT ORE pll| Vetad [ Lot Pt st Sohedde T
B3 - ) oOF L=
DOB = 200 285 2 rﬁ_:l e — '.*1: S e
H - W - . G O =
. G5 v o1 =2 -
ALLERGIE S o e, paterinn  ADIE Mo ADIG 5 s

(LS9 [rr=reyrempep— =] 5 Diplay Gouews
__ﬂ_lh-[uunl-'l

L1 1ved | Siene | Wer] Ty | blackcaon

U0 Aows = B HALCFLAKIOLT

D A

Future |0 Grdees]
= epiredd DA [ 7 Drowrn ]
11 tvee ] Stme | W] By Ldedgute
WA Dmen = © AN

MPA Dhcs. ™ £

Erarm Mol Almady DO Dl 9 Mmmaraciony

.. T

i P [ pactowar

BOMANLIFSE ONE il Sarvw T SRRV 1238 g
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Working with the Cover Sheet

Cover Sheet Screen:| The Medication Overview provides three levels of detail for each order

Medication displayed.

Overview (cont.) 1) The top level displays order and next administration data, and
includes the following header and information in the order
listed below.

e Icons: When applicable, the following icons or
indicators will display:

» STAT: (Exclamation Point) displays for STAT
orders.

» Order Flag: (Red block) indicator displays for any
flag from CPRS/ Pharmacy, with the corresponding
“Reason for Flag” comment available from the
right-click menu.

» Override/Intervention reasons: (Yellow block)
indicator displays in verified “Ver” cell when
provider overrides or pharmacist interventions are
associated with an order.

» IV Order — No action taken yet: (Question mark)
Displays for large volume 1V orders, where no
action has been taken yet.

e VDL Tab: the name of the tab within BCMA where
administrations are displayed.

e Status: the current status of the order (i.e., Active,
Expired, Hold)

e Ver: the initials of the nurse who verified the order
or three asterisks (***) indicating non-nurse
verified.

e Type: the schedule type of the order (C for
Continuous, O for One Time, OC for On Call, P for
PRN)

e Medication: the orderable item associated with the
order

o Dosage, Route: the dosage and route of the order,
separated by a comma

e Schedule: the order schedule (i.e., Q2H, BID)
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Working with the Cover Sheet

Cover Sheet Screen: e Next Action: one of the following:

Medlc.atlon » “DUE” followed by the next scheduled

Overview (cont.) administration time after the last action taken for
active orders that have defined administration times
in MM/DD@HHMM format.

» “Missed” followed by the next scheduled
administration time after the last action taken if
administration date/time exceeds the “After
Scheduled Admin Time” site parameter in
MM/DD@HHMM format.

» “Provider Hold” for active orders on provider hold

> Blank for PRN, On Call, and One-Time orders

e Special Instructions: special instructions or “Other
Print Info” associated with the order

e Order Start Date: the order’s start date/time displayed in
MM/DD@HHMM format

e Order Stop Date: the order’s stop date/time displayed in
MM/DD@HHMM format
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Cover Sheet Screen: 2) The second level displays a maximum of four previous actions

: : taken against this specific order, and includes the following
Medlcgtlon header and information in the order listed below.
Overview (cont.)

Note: Actions whose activity date exceeds the “Med History
Days Back” site parameter will not be displayed.

e Bag ID: If the order is an IV order, then the Bag ID header
and field displays, which is the unique identifier for the bag
associated with this action.

e Action By: the initials of the person that performed the
action, and the date/time of the action in MM/DD@HHMM

TIP format
{ fictions that Action: the status of the adminstration (i.e., Given, Held
¥ display a status of e Action: the status of the adminstration (i.e., Given, Held,
“Unknown” are Refused, Missing, etc.).
due to incomplete
documentation of e If the order has a PRN schedule type, the following headers

an administration

and fields will display:

in the BMCA

CHUI Manual > PRN Reason: the PRN reason associated with the
Medication Entry, action

and must be ) )
corrected using » PRN Effectiveness: the PRN Effectiveness

Edit Med Log. comment for this action

Example: Medication Overview with 3 Levels of Data
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Working with the Cover Sheet

Cover Sheet Screen: 3) The third level displays comments associated with the action
Medication and includes the following header and information in the order

. listed below.
Overview (cont.)

o Comment By: the initials of the person that entered the

comment and the date/time the comment was entered in
MM/DD@HHMM format

e Comment: the text of the comment
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Cover Sheet Screen:| The PRN Overview displays and groups active expired or discontinued

: and future orders with a schedule type of PRN for the current patient.
PRN Overview The total number of orders per group displays in brackets next to each
group heading.

Note: Actions whose activity date exceeds the “Med History Days
Back” site parameter will not be displayed.

The groups are displayed top down as follows:

e Active orders are those orders with an order start date/time less
than or equal to the current date/time minus the “Before
Scheduled Admin Time” site parameter, and an order stop
date/time greater than the current date/time.

e Future orders are those orders whose start date/time is greater
than the current date/time plus the “Before Scheduled Admin
Time” site parameter.

e Expired/DC’d orders are those orders that have expired or
have been discontinued within the last 24 hours.

Example: View: PRN Overview

T aloiE
e fee Beets Deis Gany e
M o S e b s—— g
ML TR D b | 1t Do r  mme— Lt b |
filiy - i 1t = =
DO = TR L N —_— e e -
e,

"t

Fommm o CAER] {aERE

L e e LT

R - —
a1 Daties |
5 IWE [ Sele el vechame 1 Donmg Ponge | cbusice 1Ngiieeery | Sown G flewgee | Rpponiiogipiin _ § et gt Dy | [l o

I e T T [T =W T RPN A T UETLE A b LB, B By 4 =T T
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fopmed 4 e |

e e [ i G ]
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Working with the Cover Sheet

Cover Sheet Screen:
PRN Overview
(cont.)

This view will provide three levels of detail for each order displayed.

1) The top level displays order and next administration data and
contains the following header and information in the following
order.

Icons: When applicable, the following icons or indicators will
display:

» Order Flag: (Red block) displays for any flag from
CPRS/ Pharmacy, with the corresponding “Reason for
Flag” comment available from the right-click menu.

» Override/Intervention reasons: (Yellow block)
indicator displays in verified “Ver” cell when provider
overrides or pharmacist interventions are associated
with an order.

VDL Tab: the name of the tab within BCMA where
administrations are displayed.

Status: the current status of the order (i.e. Active, Hold,
Expired)

Ver: the initials of the nurse who verified the order or three
asterisks (***) indicating non-nurse verified.

Medication: the orderable item associated with the order
Schedule: the order schedule (i.e., Q4H PRN)

Dosage, Route: the dosage and route of the order separated by
a comma

Last Given: the last administration and the date/time the action
was performed for the orderable item in ACTION
MM/DD@HHMM format

Note: Last Given may not be associated with this PRN order. It
may be the last time the medication was given on a separate
order.

Since Last Given: the number of hours and minutes since the
last administration of the orderable item in ##d ##h ##m format.
(e.g. 1d 10h 23m ago)

Special Instructions: special instructions associated with the
order

Order Start Date: the order’s start date/time displayed in
MM/DD@HHMM format
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Cover Sheet Screen:

PRN Overview

(cont.)

)
v
>
S
A
1

296

TIP:

Actions that
display a status of
“Unknown” are
due to incomplete
documentation of
an administration
in the BMCA
CHUI Manual
Medication Entry,
and must be
corrected using
Edit Med Log.

o Order Stop Date: the order’s stop date/time displayed in
MM/DD@HHMM format

2) The second level displays a maximum of four previous actions
taken against this specific order, and will contain a header and
information in the following order.

e Action By: the initials of the person that performed the
action and the date/time of the action in MM/DD@HHMM
format

e Action: the status of the administration (i.e., Given, Held,
Refused, Missing, etc.)

¢ PRN Reason: the PRN reason associated with the action

e PRN Effectiveness: the PRN Effectiveness comment for
this action

3) The third level of the PRN Overview displays comments
associated with the action and includes the following header
and information.

e Comment By: the initials of the person that entered the
comment and the date/time the comment was entered in
MM/DD@HHMM format

e Comment: the text of the comment
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Cover Sheet Screen:
IV Overview

The IV Overview displays and groups 1V bag information on active,
expired, and discontinued large volume IV orders for the current patient
selected. The number of IV bags per group displays in brackets next to
each group heading. The groups are displayed top down as follows:

o Infusing is any bag that is currently infusing on an active,
expired, or discontinued order.

e Stopped is any bag that is currently stopped on an active,
expired, or discontinued order.

e All Other is any bag that is not infusing or stopped on an active
order.

Example: View: IV Overview
Iy
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Cover Sheet Screen:
IV Overview (cont.)

\ TIP:
'f Actions that
4 display a status of

“Unknown” are
due to incomplete
documentation of
an administration

in the BMCA

CHUI Manual
Medication Entry,

and must be
corrected using

Edit Med Log.

The IV Overview provides two levels of detail for each bag displayed.

1) The top level displays bag and order data. It includes the
following header and information in the order listed below.

o Icons: When applicable, the following icons or indicators
will display:

» Order Flag: (Red block) displays for any flag from
CPRS/ Pharmacy, with the corresponding “Reason
for Flag” comment available from the right-click
menu.

» Override/Intervention reasons: (Yellow block)
indicator displays in verified “Ver” cell when
provider overrides or pharmacist interventions are
associated with an order.

» 1V Order — No action taken yet: (Question mark)
Displays for large volume 1V orders, where no
action has been taken yet.

e Bag ID: the unique identifier for the bag

e Order Status: the current status of the order to which the
bag belongs

e Bag Status: the current status of the bag

e Ver: the initials of the nurse who verified the order or three
asterisks (***) indicating non-nurse verified.

e Medication: the orderable item associated with the order
e [Infusion Rate: the infusion rate associated with the order
e Other Print Info: other print info associated with the order

e Bag Info: “changed order” if the bag is associated with an
order that has been edited

e Order Start Date: the order’s start date/time displayed in
MM/DD@HHMM format

e Order Stop Date: the order’s stop date/time displayed in
MM/DD@HHMM format
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Cover Sheet Screen: 2) The second level displays the bag history (actions and
IV Overview (cont ) comments) and includes the following header and information

in the order listed below.

e Date/Time: date/time associated with action or comment
being displayed in MM/DD@HHMM format

e By: the initials of the person that performed the action or
entered the comment

o Action: the status of the administration (i.e., Given, Held,
Refused, Missing, etc.)

o Comment: text of the comment being displayed
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Cover Sheet Screen:| By default, the Expired/DC’d/Expiring Orders view displays and

: , groups expired, discontinued, and expiring orders within a 24 hour
EXp! er/DC d/ period. Using drop-down lists, the user can temporarily expand the
Expiring Orders display timeframe of this view to 48 or 72 hours in the past or future.

Example: Fields to Expand Display Timeframe
Vigw IExpuedeC'd/Expuing Orders  *| W Digplay Gridines  Past Expired/DC'd orders withir: Hou | Future Expiring orders within: | 24 Hours B

24 Hours
48 Hours
72 Hours

The specified timeframe and the total number of orders per group
displays in brackets next to each group heading. The groups are
displayed top down as follows:

e Expired/DC’d within last (24) Hours: those orders that have
expired or have been discontinued within the last 24 hours. If
the user specifies an expanded timeframe for past orders, the
heading and orders will dynamically update according to the
number of hours specified.

e Expiring Today: those orders that have not yet expired, but
will expire before midnight of the current day.

e Expiring within next (24) Hours (after Midnight tonight):
those orders that expire 24 hours after midnight of the current
day, but before midnight of the following day (tomorrow). If
the user specifies an expanded timeframe for future orders, the
heading and orders will dynamically update according to the
number of hours specified.

Example: View: Expired/DC’d/Expiring Orders
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Cover Sheet Screen:
Expired/DC’d/
Expiring Orders
(cont.)

The Expired/DC’d/Expiring Orders view provides three levels of detail
for each order displayed.
1) The top level displays order and next administration data, and
includes a header and information in the order listed below.

o Icons: When applicable, the following icons will display:

» STAT: (Exclamation Point) displays for STAT
orders

» Order Flag: (Red block) displays for any flag from
CPRS/ Pharmacy, with the corresponding “Reason
for Flag” comment available from the right-click
menu

» Override/Intervention reasons: (Yellow block)
indicator displays in verified “Ver” cell when
provider overrides or pharmacist interventions are
associated with an order.

o VDL Tab: the name of the tab within BCMA where
administrations are displayed.

e Status: the current status of the order (i.e., Active, Hold,
Expired)

e Ver: the initials of the nurse who verified the order or three
asterisks (***) indicating non-nurse verified.

e Type: the schedule type of the order (C for Continuous,
O for One-Time, OC for On-Call, P for PRN)

e Schedule: the order schedule (i.e., Q2H, BID)
e Medication: the orderable item associated with the order

¢ Dosage, Route: the dosage and route of the order separated
by a comma

e Next Action: one of the following:

> “DUE” followed by the next scheduled
administration time after the last action taken for
active orders that have defined administration times
in MM/DD@HHMM format.

> “Missed” followed by the next scheduled
administration time after the last action taken if
administration date/time exceeds the After
Scheduled Admin Time site parameter in
MM/DD@HHMM format.
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Cover Sheet Screen: > “Provider Hold” for active orders on provider hold
Expired/DC’d/ > Blank for PRN, On Call, and One-Time orders
Expiring Orders e Special Instructions: special instructions associated with
(cont.) the order

o Order Start Date: the order’s start date/time displayed in
MM/DD@HHMM format

o Order Stop Date: the order’s stop date/time displayed in
MM/DD@HHMM format
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Cover Sheet Screen:
Expired/DC’d/
Expiring Orders
(cont.)

TIP:
3 Actions that
¥ display a status of

“Unknown” are
due to incomplete
documentation of
an administration

in the BMCA

CHUI Manual
Medication Entry,

and must be
corrected using

Edit Med Log.

2) The second level displays a maximum of four previous actions
taken against this specific order, and includes a header and
information in the order listed below.

Note: Actions whose activity date exceeds the “Med History
Days Back” site parameter will not be displayed.

e Bag ID: If the order is an IV order, then the Bag ID header
and field displays, which is the unique identifier for the bag
associated with this action.

e Action By: the initials of the person that performed the
action and the date/time of the action in MM/DD@HHMM
format

e Action: the status of the administration (i.e., Given, Held,
Refused, Missing, etc.)

o If the order has a PRN schedule type, the following headers
and fields will display:

» PRN Reason: the PRN reason associated with the
action
> PRN Effectiveness: the PRN Effectiveness
comment for this action
3) The third level displays comments associated with the action
and includes the following header and information.

o Comment By: the initials of the person that entered the
comment and the date/time the comment was entered in
MM/DD@HHMM format

e Comment: the text of the comment
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Accessing the
Cover Sheet

BCMA opens to the Unit Dose tab by default. You must select the
Cover Sheet tab in order to view the Cover Sheet.

To Access the Cover Sheet

1 Open a patient record using any of the available methods.
2 Click on the Cover Sheet tab to display the Cover Sheet for
the current patient.

Keyboard Shortcut: Press F9 to display the Cover Sheet tab for the
current patient.

Example: Cover Sheet Tab

Cover Sheet |_. U”itDDS‘El_. IR/VPE |_. V]

3 After a brief “Loading Cover Sheet” message, the Cover
Sheet displays the default Cover Sheet view, the Medication
Overview, for the current patient.

Example: Default Cover Sheet View
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Lle Yew Heports Quelit Took Heb
Medcaion |og Mgdcotion Adwin Hisery  Allegies | CPRS e Ondes
BOMAPATIENT TWELVE [FEMALE) Viesl Dus Lit Pasamets Shaduie Trpes =
SEH « 000001212 OF OF
‘ D08 = &/16G/1963 1261 e .
Hemght =" Wesghi =* | J G OF
Location « CARDIN CARDID-2 = =
ALLFRGIFS: mophine  ADRy: Mo ADRs on e
View [Wiedieason Dverviow | W Dy Ginderes
¥ UD  Acwe = 0 ALPRAZOLAM TAD IMG.OFAL  NOW OVIZRIGI]  OUEEIEN A
WEA Adie == C  FURCSEMIDE ILSOLH MG/ BID MISSED 071 420800 OIS 1AE TR
WO Adwe " O WARFARINIGOLDENSTATERM.. SMGLORAL 0% MISSED DBANE1 70 UNFNAE  WNEI
WP Actve === €  METAONIDAZOLE SO0MG IN 10 SMG/TML VFL. 034 MISSED 0772082200 ORI 1AEI
D Adwe (%% B | TRATODONE TAR Rkl 8ID FAN WAMRIEE  [OABEIS
0 Adwe = P ABUTERDLNHL DRAL ZFUFFS INHA  TID FAN ZRUFFS EDAIYAS NE DUOD@NIST  DAME@IST
W Adwe ™ € HYDRUCURTISONE LOTION.TOF 1% SMALLAMO.. U MISSED GBI 00 TR DTS
UG Acive (== ACYCLOVIA CAP.ORAL 20006, 008 081 MISSED G4r14@1300 B/VEETI 7@
W Amwe - ALEMDRONATE TaB MG ORAL OB MISSED CRMT@I | GIVE DN EMPTYSTOMA  DR0EMN0  DREXEIRS
W Adve DIGLAN 198 OZMG,ORAL  HID MISSED URAREANA] | Hokd b HR < 6 UZENRI | ORI
UD Actve == € NICOTINE LMG/24HR PATCH 7. 18MG/284S,  DID MISSED SO/ | remave andtesocky dey o 0T/ZD@IENY  C7/2T@IGN3
U0 Adwe == P ABUTERDLINHL GRAL 1FUFF INHAL 0D FRH 1 o oo baoectitn I/RRIEE  WRTEIES
1] LY Artive | = ACYCLINR 1K 200 e, INTR MEASDIES MADEE1E4E
Wy e FENICILLIN G FUTASSIUM NG 0t INTRA.. THS 15 DTHER FRINT IN. (GARENIZI7  CRANE1EE
N Artive == MULTIVITAMING IN) S0k, INTRA. THES 15 OTHER PRINT IN_ 06/27@1207 W5@120
WEA Acwe == € PEMICILLN G POTASSIUMING  INFUSE OVER  BID MISSED I7/1SE0900 | THIS IS DTHER FRINT N DB/8R14A | (A2SE1 1S
N Adwe ™ CEFAZULININ S0t HTR TS 15 OTHER FRINT IN. R/A0ESE | DS9S
N At |- PENICILLIN G POTASSIUMING 60 miltw, INTFA FER FAOTOCOL OT/BICH SIS
N A HEPARINTIAL VSIS TR2000 B mifhe, INTRA THES IS OTHER PRINT IN DU1S@ITTE  1274@1340
i L Actve ™ DOLASE TRON M1 Ty, NTR AN AT
Tuture [0 Orders]
= Eupired/DCd [1 Order]
Ll | vou | St | Vo] Ty [Mobcaion | Ducsge Foue | Schedde | Hentfction | Spead Instructuns | s 5t ke | G St
U Ewed " ©  HYDRAAONE WIGHALERT . 1MG.ORAL U BAWNE | BN v
Coves Shert [ @ UnitDete | @ Noved | @ V]
Scaem Not Ready DM Cirl Flemindert
Ststu Courd | Aoty
| T
BOMAHURSE INE ALBANY Servrs Tenes RAVG/711 16,48

304

BCMA V. 3.0 GUI User Manual September 2012



Working with the Cover Sheet

Accessing the
Cover Sheet (cont.)

September 2012

The Cover Sheet opens to the Medication Overview by default. You
may select one of the four available Cover Sheet views.

To select a Cover Sheet View

1 From the Cover Sheet tab, click on the View drop-down list
box, and then select one of the available views from the list.

Keyboard Shortcut: Press ALT-w to activate the View drop-down

list box, and then press any ARROW key to quickly switch to another
view.

Example: View Drop-down List Box

Wiew: |Mediu:atiu:un Overview ﬂ

[PRN Dverview o
IV Owerview
E wpired/D C'd/Expinng Orders

2 The Cover Sheet displays the selected view for the current
patient.
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Using the
Cover Sheet

TIP:

Press the TaB and

SHIFT-TAB keys to

move from group
to group.

Press the up and
DOWN ARROW keys
to move from row
to row within a
group.

TIP:

Press the F5 key
to refresh and
reload Cover

Sheet data.

All current Cover
Sheet display
settings will
remain during
refresh.

You can control the way data is displayed on any Cover Sheet view by using
the mouse and keyboard shortcuts. By default, all groups are expanded per
view, and all rows are collapsed. When the user expands or collapses data in a
view, it remains that way until the user exits BCMA.

To Expand and Collapse Groups and Rows

1 From the Cover Sheet tab, perform one of the following actions:
e Clickonthe * to expand a collapsed group or row.
e Click onthe = to collapse an expanded group or row.
e  Click anywhere on a row that begins with * or =/ to
expand/collapse the group or row.

Keyboard Shortcuts: To Expand/Collapse the selected data row: Press
the LEFT or RIGHT ARROW key.

To Expand/Collapse groups within a view:

SHIET-F9 Expand/Collapse the first group in a view
SHIET-F10 Expand/Collapse the second group in a view
SHIET-F11 Expand/Collapse the third group in a view

Note: These shortcuts function when data rows exist in a group.

2 The selected group or row expands or collapses. The following
example shows a fully expanded row of data, along with the
conditional headers that display.

Example: Fully Expanded Data
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Using the You may choose to display or hide the gridlines in the Cover Sheet.

This feature has no affect on functionality; it is a matter of user
Cover Sheet (Cont') preference. By default, the gridlines are displayed when the Cover
Sheet loads.

To Hide/Display Cover Sheet Gridlines

1 From the Cover Sheet tab, click on the Display Gridlines
checkbox to turn off/on the display of grid lines on the
Cover Sheet.

Keyboard Shortcut: Press TAB or SHIFT-TAB to shift focus to the

Display Gridlines field, then press SPACEBAR to check/uncheck the
box.

Example: Display Gridlines Checkbox
[v Dizplay Gridlines

2 If the Display Gridlines checkbox is unchecked, the
gridlines are hidden from all Cover Sheet views, as shown in
the example below.

Example: Cover Sheet with Gridlines Hidden
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Viewing and Printing BCMA Reports

Benefits of this
Chapter

Enhancements to
Report Printing

TIP:
'E All reports from
, BCMA printin a

132-column
format.

This chapter describes a variety of reports originating from BCMA that
you can view and print on-screen via the BCMA VDL or via Tabs in
CPRS. You can also use the reports to view patient demographic and
allergy information.

Here are the changes to the original report printing functionality in
BCMA V. 3.0:

The following features have been implemented for all GUI-

based reports:

» Report criteria entered by user at report run-time appear at
the top of the report.

» When applicable, a legend of initials and names appearing
in the report displays at the bottom of all reports.

» Reports can be previewed on screen or printed directly to
the printer.

» Queuing functionality can delay report printing to a future
date/time.

» Ward-based reports allow the user to select multiple
patients, then print directly to a printer or preview and
selectively print per patient.

» Ward-based reports provide a feature to exclude inactive
wards in the ward drop-down list.

» A date range for Start and Stop dates is now available for
the Medication Log, PRN Effectiveness, and Patient Ward
Administration Time reports.

Medication Administration History (MAH) Report: The
Date column lists three asterisks (***) to indicate that a
medication is not due. This information is also noted in the
Legend at the bottom of the MAH Report.

The report also includes information about when an order is
placed “On Hold” and taken “Off Hold” by a provider, and the
order Start and Stop Date/Time for the medication.
Medication Variance Report: Provides “exceptions”
(variances) to the medication administration process. It also
lists “event” information within a selected date range, such as
the type and number of events, and the total percentage of
events that occurred. A variance preceded by a minus sign
(such as —24) indicates the number of minutes that a medication
was given before the administration time.
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Viewing and Printing BCMA Reports

Enhancements to
Report Printing
(cont.)

Cumulative Vitals/Measurement Report: Lists a patient’s
vitals from the Vitals package, along with their demographics
and hospital location information. You cannot print this report
by ward.

Ward-based Reports: Simply click CANCEL at the Patient
Lookup dialog box to access the Menu Bar — without opening
a patient record — and print ward-based reports only, except
for the Cumulative Vitals/Measurement Report. A patient’s file
must be opened to access patient-specific reports.

CHUI Missing Dose Report: Changed the line item “Dosage
Schedule” on the BCMA CHUI Missing Dose Report to
“Schedule” to coincide with the Missing Dose Email
Notification change described on the next page.

Missed Medications Report: Indicates when a medication
order is placed “On Hold” and taken “Off Hold” in CPRS or
Inpatient Medications V. 5.0. The Hold information is provided
below the medication information on the report, and only
applies to administrations due within the Hold timeframe.

The “Order Num” column on the report lists the actual order
number and order type (i.e., Unit Dose or IV). This information
is quite helpful when troubleshooting problems with BCMA.
Enhancements to the Missed Medications Report allow the user
to selectively include or exclude Held and Refused orders in the
report. A verified “Ver” column contains the initials of the
nurse who verified the order or three asterisks (***) indicating
the order was not nurse verified.

Cover Sheet—Medication Overview Report: Displays and
groups active, expired or discontinued, and future orders for the
current patient or by selected patients on a ward. User specified
criteria includes order status (Active, Future, Expired/DC’d),
and whether to include actions and comments.

Cover Sheet-PRN Overview Report: Displays and groups
active, expired or discontinued, and future orders with a
schedule type of PRN for the current patient or by selected
patients on a ward. User specified criteria includes order status
(Active, Future, Expired/DC’d), and whether to include actions
and comments.

Cover Sheet-1V Overview Report: Displays and groups IV
bag information on active, expired, and discontinued orders for
the current patient or by selected patients on a ward. User
specified criteria includes order status (Infusing bags, Stopped
bags, All others), and whether to include actions and comments.
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Viewing and Printing BCMA Reports

Enhancements to
Report Printing
(cont.)

Cover Sheet-Expired/DC’d/Expiring Orders Report:
Displays and groups expired and discontinued orders, as well as
orders that will expire for the current patient or by selected
patients on a ward. User specified criteria includes order status
(Expired/DC’d, Expiring Today, Expiring Tomorrow), and
whether to include actions and comments.

Medication Therapy Report: Includes information similar to
the Medication History Report but does not require a patient
record to be open. The report can be run for the current patient
or by selected patients on a ward. User can select medications
by searching by VA Drug Class, Orderable Item, or Dispense
Drug. Other user specified criteria includes date range, schedule
types, and whether to include/exclude comments.

IV Bag Status Report: Provides status on large volume IV
bags, excluding available bags, by patient or selected patients
on a ward. User can include/exclude by IV bag status:
completed, infusing, stopped, missing dose, held, refused, and
IV bags for which no action has been taken on the order. Other
user specified criteria includes date range, order status (Active,
DC’d, Expired), and whether to include/exclude comments.
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Viewing and Printing BCMA Reports

Viewing/Printing You can use the Patient Demographics command (or button) to view or

; print personal, admission, eligibility, and appointment information
Demog I‘aphICS Data about the patient whose orders are displayed on the BCMA VDL. This
information was electronically documented when the patient was
admitted to your medical center.

TIP:

Use the Patient To view/print a patient’s demographics data

Demographics ] . .
Button in the upper 1 Select the Patient Demographics command from the View
left-hand corner of menu. The Patient Inquiry dialog box displays, with the

the VDL, below the fant? ;
Tool Bar, to quickly patient’s demographics data.

display patient . .
demographics data. Keyboard Shortcut: Press ALT+V to display the View menu, and
then press P to display the Patient Inquiry dialog box.

Example: Patient Inquiry Dialog Box
“* Patient Inguiry, fEx

[BCHAPATIENT, ONE 000-00-9678 SEP 2,1947
COORDINATING MASTER OF RECORD: ALEANY
Address: STREET ADDRESS UNKNOUN Temporary: NO TEMPORARY ADDRESS
UNK. CITY/STATE
County: UNSPECIFIED From/To: WOT APPLICABLE
Phone: UNSPEGIFIED Phone: NOT APPLICAELE

Office: UNSPECIFIED

Cell: UNSPECIFIED

E-mail: UNSPECIFIED
Ead Addr:

Confidential hddress: Confidential Address Categories:
HO CONFIDENTIAL ADDRESS
Frow/Ta: NOT APPLICABLE

Combat Vet Status: NOT ELIGIELE

Primary Eligibility: UNSPECIFIED

Other Eligibilities:
Unenployable: HO

status © ACTIVE INPATIENT-on WARD
Bduiveed © AUG 3,2006@12:17:30 Transferred @

Uard © 7A GEN MED Roon-Bed o 72d-h

Provider : ECHAPROVIDER,ONE gpecialey : DOMICILIARY PTSD
Avtending  : ECMAPROVIDER,ONE

LOS: 395 Aibsence days: 0 Pass Days: 0 ASIH days: O
Future kppointments: NONE
Remarks:

Date of Death Information
Date of Death:
Source af Nemification:
Updared Dave/Time:
Last Bdited By:

Report1 of 1 Print ‘ " Cancal
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Viewing and Printing BCMA Reports

Viewing/Printing To view/print a patient’s demographics data (cont.)

Demog I‘aphICS Data 2 Perform one of the following actions:

(Cont-) e Review the patient’s demographics data, and then click
CANCEL to return to the patient’s VDL.

e  Click PRINT to display the Printer dialog box. Proceed
to step #3.

Keyboard Shortcut: Use TAB to move among the PRINT and
CANCEL buttons.

3 Select a printer from the drop-down list box that you want to
use for outputting a report with the patient’s demographics
data. Then click OK.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.
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Viewing and Printing BCMA Reports

Viewing/Printing
Allergy and ADR
Information

> TIP:
'5 Use the Allergies
s Button on the

Tool Bar to quickly
display an
alphabetical listing
of all food, drug,
and “other” allergy
and ADR
information
documented about
the patient.

Clicking on the Allergies command (or button) displays allergy and
adverse drug reaction (ADR) information documented about the patient
in the Adverse Reaction Tracking (ART) package. This includes the
causative agent, drug class, signs and symptoms, and whether the
allergy/ADR was verified and observed. If the Allergies command/
button is grayed out, no allergies or adverse drug reactions were
documented about the patient.

Note: BCMA only displays allergy information, not a drug
“interaction” check.

To view/print a patient’s allergy and ADR information

1 Select the Allergies command from View menu. The Patient
Allergy List dialog box displays, with the patient’s allergy
and ADR information.

Keyboard Shortcut: Press ALT+V to display the View menu, and
then press A to display the Patient Allergy List dialog box.

Example: Patient Allergy List Dialog Box
BE1E

“® Patient Allergy List

Causative agent : LATEX

© BASH (2/12/04@13:44)

: STRAVBERRIES

: NAUSEL, VOMITING (Z2/12/04B13:47)

Report1 of 1 Erirt T Cancel
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Viewing and Printing BCMA Reports

Viewing/Printing To view/print a patient’s allergy and ADR information

Allergy and ADR

. (cont.)
Information (cont.)

2 Perform one of the following actions:
e  Review the patient’s allergy and ADR information, and
then click CANCEL to return to the patient’s VDL.

o  Click PRINT to display the Printer dialog box. Proceed
to step #3.

Keyboard Shortcut: Use TAB to move among the PRINT and
CANCEL buttons.

3 Select a printer from the drop-down list box that you want to
use for outputting a report with the patient’s allergy and
ADR information. Then click OK.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.
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Viewing and Printing BCMA Reports

Viewi ng/Pri nti ng an BCMA provides several ways for you to display (and print) the order
: details for Unit Dose and 1V medication orders from Inpatient

Ordgr fr_om Inpatient Medications V. 5.0. They include the following:

Medications

. e Select a medication on the BCMA VDL, and then
(Display Order) oress F4

o Double-click on an order displayed on the BCMA VDL

TIP:
B o Use the Display Order command in the Due List menu
': Double-click on a
; medication order, . . . .
disp'|ayéd on the e Use the Display Order command in the right-click drop-down
VDL, to view the menu (on VDL or Cover Sheet)
details of the order
from Inpatient o Note: The Display Order detail report is especially useful
Medications.

for the nurse to view if CPRS Provider Override
Reasons/Pharmacist Interventions are associated with an
order, as indicated by a yellow highlighted cell in the
verified “Ver” column.

To view/print an order from Inpatient Medications

Select a medication order on the patient’s VDL.

2 Select the Display Order command from the Due List menu.
The Display Order dialog box displays, with the details of the
medication order.

Keyboard Shortcut: Press F4 to display the Display Order dialog
box.

Example: Display Order Dialog Box
for Unit Dose Medication Order

T No ADBs on file.

Allergies: FINTANYL, MORBHINE

® Ttemi ALEUTEROL INHL,OPAL
wdered T PUFFE Buaru: o4/0T/E:

INHALATION OPAL
1]

wa:  Apr 07, 3011811187:2E0ser: GLEN, ELMO
erivicy: VERIFIED BY PHARMACIST

Ropon 1ol 1 Pt ocal | o | m‘
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Viewing and Printing BCMA Reports

Viewing/Printing an | To view/print an order from Inpatient Medications (cont.)

Ordgr fr_om Inpatient This section provides examples of an IV Piggyback and IV medication
Me_d|C3t|0nS order as they were entered using Inpatient Medications V. 5.0.
(Display Order)

(cont.) Example: Display Order Dialog Box

for IV Piggyback Medication Order
§-igix

DCHA - Display Order Pus Dare: AFR 24, 2012880:3¢

Fage: L
Pataane: DCRAPATIENT.THELYE s B00-00-1212 DON: APR 16,1903 {29)

tra e FERALE (L ' Mard: CAMDIO Bw CARDIO-Z

et ANGIRA PECTORIS LAFE Mwmt: OOT 12,2010007:46:32  Type: ADMIESION

Apiws: Bo ADBE &n Tila

Allargies: FERTANTL, MOREWINE

Ordersbls Tram: ONBARSETRON IHG/ML ML THI,S0LN

Doxsge Ordersd: 2MG/AML - 0272042012 21-40
La—" 0B/L0/2012 21240
Mad Bouma T puEE
Gohadule Type: PON Eald Med: WO
Gchedule: 02K PON
Adnin Times
Frovider: WEWHAN, D1
Bpecial Instrustions/Ocher Primc Ints:
Af MIEDED FOR RAUSEA VOMITING === MAX LING/I4HRS
Tispanse Drugs
Irug Nas Uniza Inastive Dace
ONDAREETRON ING/ML IML VIAL 1
Fharmacy Acsiviey Log.
Pate: Fab 20, ZOLZAZLi48:10Usar: WIVILAN, B1
Aeeivicy: VERIFIND BY BHARNACIST

Repor 1 al 1 Bt | L I

Example: Display Order Dialog Box
for IV Medication Order

[ema mplayorder T Y

BCrs - Bisplay Ordar Bun Data: AR O, 2012915:10

Fage: 1
Parient: DCMAPATIERT. THELVE A% DOD-00-1212 BOB:  APR 16,1903 (28]

irace: FERALE e ’” Ward: CARDIO Fm CARDIO-Z

st ANGINA PECTORIS Lase Mvme: OCT L2.2000007:46:22  Type: ADNISSION

Anps We ADRs on file.

Allergies: FENTANYL, MORPHINE

Orderable Ines: DICONIN INNUNE PAB INJ,ZOLN
Intusion Rate: 50 ml/br Searc: 03/16/2002 41l

seap: 06/14/2002  Id1ld

Med Goune: IRTRAVEROUS
chedule Type: CONTINUOUS

v1 DICOAN, PARLA

Tre zi0nher Drime Inta:

3 PGB0, SHEIE)

= ING {0, SML) EVEEY 10

mrmuTEs .
FCA LOCKOUTSSMG/NR (2, SHLWE) =
ndgaesves
Wase smeength
DICOKIN IFNUNE FAE 500 1E
Zalur ion
Nuse Veluns
CE ARACL 0,454 /RCL Z0MEQ 1000 AL

Fnarwacy Aeziviey Log:
Dace: Mar 16, 2002014:i4:26User: DICOAN, FARLA
Amviviey:  EDIT

Bace: Mar 16, 2082414:i4:300ser: DIGOAN, FARLA
Aendwicy:  VERIFY
Bassen:  OFDER VERIFIED DY FHABRACIST

Repon 1 of 1 Bt | e |_5_"=°!
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Viewing and Printing BCMA Reports

Viewing/Printing an
Order from Inpatient
Medications
(Display Order)
(cont.)

To view/print an order from Inpatient Medications (cont.)

3 Perform one of the following actions:
o  Review the patient’s medication order, and then click
CANCEL to return to the patient’s VDL.

e  Click PRINT to display the Printer dialog box. Proceed
to step #4.

Keyboard Shortcut: Use TAB to move among the PRINT and
CANCEL buttons.

4 Select a printer from the drop-down list box that you want to
use for outputting a report, with the patient’s medication
order. Then click oK.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.

Provider Override Reasons/Pharmacist Interventions

If CPRS Provider override reasons and/or Pharmacist interventions
exist for an order, a summary of the order’s current CPRS Order
Checks, Provider override reasons and Pharmacist intervention
information will be included in the BCMA Order Detail report, below
“Spec Inst”. The following pages show various examples of this report.
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Viewing and Printing BCMA Reports

Viewing/Printing an | To view/print an order from Inpatient Medications (cont.)
Order from Inpatient

Medications This section provides examples of BCMA Display Order Detail reports
(Display Order) containing provider override and pharmacist intervention information.

(cont.)

In the following example, both current CPRS Provider Overrides and current Pharmacist Interventions
exist for a critical drug-drug interaction or an allergy/ADR associated with the order.

Example: Order Detail Report with
Provider Override and Pharmacist Intervention

ECTA = Display Order Fun Date: FER 13, T0Q288L:27
Page: 1

Faciane: BCMARATIET A FOUR -1 F (=35 B T B T E Y f a1 5 JUL 3, 1988 (E3)

Fax: HALE He /WG i Ward: GENFRAL SURGERY Fm GENFUR=1

Du: LUFOE Lase Hvmo: OCT 1Z,Z00108REKz34:LL Typs: ADEIZFION

ATVRs: Mo ADRE om file.

Allergies: Ho Fonoen Allsrgies

B O R S S S NSNS S RS E

Orderable Ttem; METRONIDAZOLE TAN

Dosags Ordered: I50HG b4 e O2/AIF20QE LRIER
Erop: 0ZT/ET/Z0AT  LL:Z0

Had Routa: DPAL

Zehadule Type: OCONTINUOUES Zald Hed: WO

Fchadule; JaH

Admin Tiwmas: D100 =0500=0000=0300=L700=2100

Frovider: DAZOLE,JAMES

Fpacial Inderucelens/iehar Frimne Infe:

Cive only &t sebaduled misss, Call Dy, Haress 1f panisnt cefuted
modicaticone.

NN I SN I I I SN NN N N TN N AN e
#* Currant Feowider Owerrides for this opder **

Ovarriding Frovider: PAZOLE,JANEF (FROVIDER)
Irarride Encersd By: PAZOLE, JANES (PROVIDER)
Prate,/Time Entered: OZFL3/LE 15:20
Ovrarride Readon: Interaction OF per Dr, DAZOLE

CRITICAL drug-drag intersction: HETRONIDAZOLE IS0BG TAER and WARFARIN NMA (GOLDEN FTATE} SHG TAR [UNRELEAFErF]) - Comcurrent use of
snticosgulants vith setronidazole of Tinidazels may result in reduced prothrombin scoivity andfor increased risk of blesding. -
Mensgraph Availablae

Duplicete Therapy: Orderis) emist for (METRONIDAIOLE ZSOMG TAR [UNRELEASEDI} in the same therapsutic categori(ies):
Hitroimidazele, Pseudoneshransus Colitis Agents, Antiblovics with Anaerobic Coverage

** Current Fharsacist Interventions for this order **
R N N NS R R

Inmervention Dave/Tine: OZFL3IFLE L1:Z6
Patisnt: BCRAPATIENT,FOUR
Frovider: IHPATIENT=HEDE, . FPROVIDER
Fharmacise: [FAZOLE ,JANES
Druwy: HETRONIDAZOLE ZEOMC TAR
Indticused Byl FHARMACY
Intervention: CRITICAL DRG INTERACTION
Pecomuendacion: CHARGE DOSE
Originating Packags: INFATLENT
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Viewing an

d Printing BCMA Reports

Viewing/Print
Order from In
Medications

(Display Order)

(cont.)

ing an | To view/print an order from Inpatient Medications (cont.)
patient

In the following example, a current CPRS Provider Override exists for a critical drug-drug interaction or
an allergy/ADR associated with the order. No Pharmacist Intervention exists for the order.

Example: Order Detail Report with
Provider Override

CHER Digplay Order

Dosage Ordered: IS50MG

Had Houras: TRAL
Bekadule Type: CONTEMMOOE
Bohedule: Q4H

dmin Times: BLOG=-0500 - 0%
Frovider: RATOLE,JANER

UK par Dr. Harris

Intervention DabefTime:

P iaEn

Prowvidser;
Haarmacist:

Drag:

Enseaviurad By

TNt & TSN 1S
Faconmendaticm:

O AQinating Fackage:

Fajgs: 1
Faniant ECHARATIENT, FOUR -1 H el - Q- 0404 DB JUL 3, b988 (8
FaE; MALE He . Ward: GENERAL SURGEETY Fa GENSUE-]1
(Lix ¢ Lupos Last Mvme: OCT LI, Z0QOQLL:J4:1L Typa: ADEIESION
(AL E s K5 ADRs o5 fila.
Allergiesn: No ¥rnowm Allscgien

Opderakle Tuam: HETROMIDAZOLE TAR

Spacial Instructisns/Other Frint Infs:

Bo Frovidar Drecrided so displacy.

: ECHAPATIENT FOUR

Fury Datwe: FED 13, ZOLTALA-ZD

dcart; L E e L B 1Li: 32
Bruap: DEZSEFIOLE Lh:mE2

Salf Mad: HO

O0=23000= 1 300 =2 100

" Current PFrovider Overridss for thie order "

DZF370T LE-ZO

BCCOY, NS T
FAZOLE , JAHES
AETRONIDAZOLE Z50MG TAR
FHARHACY

CRITICAL DRUG INTERACTION
CHARCE DOSE

IHFATIENT
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Viewing and Printing BCMA Reports

Viewing/Printing an
Order from Inpatient

To view/print an order from Inpatient Medications (cont.)

Medications
(Display Order)
(cont.)

In the following example

, a current Pharmacist Intervention exists for a critical drug-drug interaction or

an allergy/ADR associated with the order. No CPRS Provider Override exists for the order.

Example: Order Detail Report with
Pharmacist Intervention

Dorage Ordersd: ZSONG

Had Bougra: DRAL
Bchadule Type: CONTINUGOE
Bohedule: O4H

Frovider: DAIOLE . JAHER

OE par Dr. DAZOLE

Intervention Date/Time:
Far daer:

Frowider;

Faarmaciat:

Drag:

Enieititad By

TG & ryent Lo
Feacommendatiom:

O iginating Fackege:

HCEA Display Oxderx Pur Date: FED 13, Z0LZALL-ZD
Fags: L

Pardane: BCEAPATIENT, FOOR 2aM: 00D -0 -0404 BB FUL 3, 1988 (53

faxE; FALE He . Ward: GENERAL SURGERY Fa GENFUE-]

(i ¢ LumaE Base Hvme: OCT L2, ZOLOQLL:34:11 Typa: ADHISSION

ATy P 2 Kz ADRs on fdla.

hilesgies: Wo Hnown Ailecgises

Dpdspakle Ivem: HETRONIDAZOLE TAR

hdmin Timews: OLO0-0500-0%00~-0300-1700~-2 000

Spacial Instructions/Other Frint Info:

Bo Frovidar Dvecrided so displacy.

Start; 0z 13,2012 10:22
Buep: 0ZSEVSIDIE LArER

Balf Med: HO

*=* Current Provider Overrides for thir order "*

OZRALLE L0: 20
ECHAPATIENT, FOOR

ACCOY, BONES T

FAZOLE, JAHEE
AETRONIDAZOLE Z50ME TAR
FHARMACY

CRITICAL DRUG INTERACTION
CHANCE DOSE

INFATIENT
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Viewing and Printing BCMA Reports

Viewing/Printing
BCMA Reports with
Special Instructions
/ Other Print Info

The following BCMA reports invoke a 74 character word wrap for
Special Instructions and Other Print Info to accommodate unlimited
text:

Medication Administration History (MAH) Report
Display Order Detail Report

Due List Report

IV Bag Status Report

Cover Sheet Report — Medication Overview Report
Cover Sheet Report — PRN Overview Report

Cover Sheet Report — IV Overview

Cover Sheet Report — Expired/DC’d/Expiring Report

When printing the MAH report to a printer the following applies:

If Special Instructions / Other Print Info need to flow to another printed
page, a blank line with the message: “CONTINUED ON NEXT
PAGE***” is printed before the page break. The message:
“***CONTINUED FROM PREVIOUS PAGE ***” and a blank line is
printed on the subsequent page after the page headers.
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Viewing and Printing BCMA Reports

Viewing/Printing
a Due List Report

Frve

&

TIP:

BCMA lists
information on the
Due List Report
by IV orders,
then by Unit Dose
orders. Within
each section,
medications
are listed
alphabetically.

BCMA lets you print (and yes, still view) a Due List Report directly
from the BCMA VDL. This report provides detailed information about
active and future Unit Dose and IV medication orders that are “due” for
administering to a patient — during a timeframe that you specify —
within a 24-hour period.

The Due List Report includes patient demographic data, allergies and
ADR information, plus detailed information about an order, such as
whether (or not) the medication is a self-med; the medication type,
schedule, dose, and route; Special Instructions; administration times;
Last Given date and time; Start/Stop date and time; and the
individual(s) who verified the order.

To view/print a Due List Report

1 Select the Due List command from the Reports menu. The
Patient Due List dialog box displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press D to display the Patient Due List dialog box.

Example: Patient Due List Dialog Box

]
[Drue List |
—Date for Report:
|12.-"1 B/2011 'I
—Start Tirne: Stop Time:
IDDD1 'I ’7 |24DD 'I
Include Schedule Types:
v Continuous ¥ Or-Call
TIP: ¥ FRN ¥ One-Time
]
': The Patient Due rInclude Order Types:
3 List dialog box 4 ol UiPese
“defaults” include all [ Include Future Orders
check boxes [+ Include Addendurns
selected, and -
today’s date listed. Includ Detai
¥ Special Instuctions ¢ Other Print Info
—Print by
& Patient
 Ward I j [ Ezxclude Inactive ' ards
Frint by 'w'ard Option
= Sk by Patizrt
= Sort by Foom-Bed
) Frint Selected Batients an/ard - Ho Patients S elected SeleEtiatients |
¢ Preview | Brint | Cancel |
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Viewing and Printing BCMA Reports

Viewing/Printing
a Due List Report
(cont.)

TIP:

You can type the
information in the
list boxes, or use
the drop-down
arrows to make
your selection.

)
v
>
S
A
1

TIP:

The bottom of the
Due List Report
includes blank lines
for making any
“Changes/
Addendums” to the
patient's orders.
Future orders
display on a
separate page.

2
v
>
S
A

To view/print a Due List Report (cont.)

2 Use the DOWN ARROW, within the list boxes, to select the
Date, and Start and Stop Times of the Due List Report that
you want to view on-screen or print.

Note: Clicking on the DOWN ARROW on the Date for Report list box
displays a calendar. You can use the scroll arrows in the upper corners of
the calendar to display a different month, and then click on a date to
select it and close the calendar. Clicking inside the Start/Stop Time list
boxes provides selections.

Example: Date/Time Selection Calendar

BCMA - Date, Time Selection

1/30/2070 11:20; Tirne: |1 1:20
EB MNovember. 2010 [ 810 - gg :
Sun Mon Tue wed Thu Fri Sat 02 gl
T 2z 3 4 5 & 83 123
708 9 1m0 11 12 13 05 e
14 15 16 17 18 19 20 0& a0 -
A2 23 M 5 k7 07 35
28 29 &k oa 40
09 45 -
. 10 A0
3 Today: 11/30/2010 1 LI e
£ | Today | P | Mo | Midnightl
0K | LCancel |

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 Inthe Include Schedule Types and Include Order Types
areas, click inside a check box to exclude your selection from
the report (i.e., uncheck the selection).

Keyboard Shortcut: Press SPACEBAR to select a check box.

4 In the Include Detail area, click inside the check box to
include Special Instructions / Other Print Info in the report.

5 Inthe Print by area, select to print by Patient or Ward.

Note: If you choose to print the report by Patient, go to step 7.
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Viewing and Printing BCMA Reports

Viewing/Printing
a Due List Report
(cont.)

To view/print a Due List Report (cont.)

Note: If you choose to print the report by Ward, make your selection
from the Ward list box provided.

Keyboard Shortcut: Use the DOWN ARROW to select the Ward, and
then select a ward location from the drop-down list box.

6 Toinclude Inactive Wards, click inside the check box to
deselect the default “Exclude Inactive Wards”.

7 Select Sort by Patient (default), Sort by Room-Bed, or Print
Selected Patients on Ward.

Note: If you choose to print selected patients, you must click SELECT
PATIENTS and then select the patients you want to preview or print, then
click oK.

8 Perform one of the following actions:
e Click PREVIEW to display the report on-screen.
e  Click PRINT to display the Printer dialog box.
e  Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use the DOWN ARROW to select the Ward, and
then select a ward location from the drop-down list box.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.
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Viewing and Printing BCMA Reports

Viewing/Printing
a Due List Report
(cont.)

TIP:

You can type the
information in the
list boxes, or use
the drop-down
arrows to make
your selection.

To view/print a Due List Report (cont.)

Example: Print Screen

it x|

Pleaze Select a Printer:

rEueuing

HP Laserlet 45 10 pitch <CPUSPRT 10 PITCH:- 80

FILEDEWICE a0 a
GOOF 96 _I
GOOPFORFUN

HF5 256

HF Lazerlet 43 10 pitch <CPU$PRT 10 PITCH:

HF Lazerlet 42 10 pitch <ASHYILLESPRT »

HP Lazerlet 421 10 pitch <DEVINFO$PRT >

HF Lazerlet 43 10 pitch <ZDEYINFO$PRT >

HF Lazerlet 43 10 pitch <CPUSPRT 10 PITCH: 80 LI

v Queue Repaort
Enter Drate and Time:
[NDv 30, 2010@11:15 j

ok LCancel

TIP:

The bottom of the
Due List Report
includes blank lines
for making any
“Changes/
Addendums” to the
patient's orders.
Future orders
display on a
separate page.

9 Perform one or more of the following actions, then click ok:
e  Select a printer from the drop-down list box
e  Check the Queuing check box and enter the Date and
Time you want the report to print. Click the DOWN
ARROW in the drop-down list box to display a choice of
dates and times.

Example: Date/Time Selection for Print Queuing

BCMA - Date;Time Selection
11143072000 17201 Time: |1 1.20
KB MNovember. 2010 I 810 = gg .
Sun Mon Tues wed Thu Fri Sat gg :Ilg
1 2 3 4 85 & 12
04 20
T8 89 10 11 12 13 05 55
14 15 16 17 18 13 20 06 0.
2022 23 M4 X\ 2% F o7 R
25 29 ik 08 40
09 45
- 10 50
T Today: 11/30/2010 1 LI e
« | Tody | » | Now | Midnioh|
jils | LCancel |

Note: The printer that you select becomes the “default” printer for all

reports printed from BCMA.
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Viewing and Printing BCMA Reports

Viewing/Printing
a Due List Report
(cont.)

“F patient Due

Example: Due List Report by Patient

To view/print a Due List Report (cont.)

=1 x]

MEDICATION DUE LIST for MAR 05, Z0lZ@0001 to MAR 03, Z01Z@EZ400 Pun Date: IMAR 05, Z01Z@15:06
Echedule Typeis): Continuous / PIN / OnCall / OneTime Page: 1
Order Typeis): IV / Unit Dose f Future Orders
Patient: BCMAPATIENT, TWELVE SE8N: 000-00-1212 DOE: APR 16,1983 (Z8)
Sex: FEMALE Ht /2 rir Ward: CARDIO Pm CARDIO-Z
D ANGINAL DECTORLIS Last Mvmt: OCT 1Z,Z0Ll0Q@Ll7:46:ZZ Type: ADMISSION
ADRs: No ADRs on file.
Allergies: FENTANYL, MORIHINE
Zelf Last Start Stop Verifying
Med Sched Medicacion Dose RPoute Given Date Date Eph/En
@Time @Time
Administration Date: MAR 08, Z01Z
v-c DOLASETRON INT Give: INTRAY
ENOUS 477711 df6/1E HEN/***
@lZ:01 @LE:OL
*DOLASETRON
*DEXTROSE 10% IN WATER Adwin Times: 0000
Iv-C FURDZEMIDE INT, S0LN Cive: INTRAY
ENOTE 0771371181214 1431712 7729712 MBN ***
@lZ: 55 @Lz: 57
*FURODSEMIDE
*D5% /NACL 0.9%/KCL ZOMEQ/L Adwin Times: 0000
Iv-C GENTAMICIN INT, S0LN Give: Q4H v
PICGYE
ACKE 03/05712@2151 1/2z/1Z 4/2171E MEN/***
@00: 17 @oo:lg
*GENTAMICIN
*DEXTROSE Z03% Adwin Times:
0100-0500-0300-1300-1700-21
ao
Iv-C PENICILLIN G POTASSIUM INJ Give: TID INTRAM
USCULA
R 03/05/12@2148 Z/27/12 2720713 MEN/***
@17:19 @L7:15
*PENICILLIN = POT Adnin Times:
0500-1200-1700
Iv-C TESTOSTERONE INJ,E0LN Cive: EID INTRAM
n1nn-neAn-nann-13nn-12nn-z1 "o "
Report1 of 1 Erint ext
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Viewing and Printing BCMA Reports

Viewing/Printing
a Due List Report
(cont.)

Ward/Patient.

Example: Due List Report by Ward
Sort by Patient

“® patient Due List

This section provides an example of a Due List Report by

IN-TES

MEDICATION DUE LIST for APR 0%, Z01Z@0001 to APR 03, Z01lZ@EZ400

Pun Date: APR 03, ZO01Z@LE:0Z

Schedule Type(s): Continucous / PREN / OnCall / OneTime Page: 1
Order Typeis): IV f Unit Dose / Future Orders
Patient: CHIPATNM, UPARROW SEN: E5E6-00-02E57 DOE: LEC 12,1953 (53}
Sax: MLLE Ht /T *iE Ward: 74 GEN MED Dm 7Z4-D
D MENTALLY UNSTAELE Last Mwvwt: NOV ZZ,1334@05:07:52 Type: ADMISSION
ADR=: No ADRBs on file.
Allergies: No Allergy Assessment
Self Last Start Stop Verifying
Med Sched Medication Dose Boute Giwven Date Date Eph/En
@Time BTime
** NO ZPECIFIED MEDICATIONS TO PRINT **
Changes/hddenduns to orders
CoN PEN Drug: Give: Start: Stop:
Spec
oT oc Inst: Initials: Date:
CoN RN Drug: Ciwve: Start: Stop:
Spec
aT oc Inst: Initials: Date: —
CHIPATNM, TPARROT EEE-00-0ZE7 Ward: 74 GEN MED DRoom-Eed: 7Z4-I

MEDICATION DUE LIST for APR 0%, Z01Z@0001 to APR 03, Z01lZ@EZ400

Pun Date: APR 03, ZO01Z@LE:0Z

Schedule Typeis): Continuous / PEN / OnCall / OneTine Page: 1
Order Typeis): IV f Unit Dose / Future Orders
Patient: LECPATNM,SHIRLEY T SEN: E56-00-0z07 DOE: FEE 15,1333 (73}
Sax: FEMALLE Ht /T *iE Ward: 74 GEN MED Dm 7EZZ-B
D LENGUE Last Mwvwmt: FEE Z5,1337@E15:Z23:44 Type: TRANSFER
ADD=: FLURAZEDPAM, PENICILLIN, TETRACYCLINE
Allergies: AMPICILLIN, CIMETIDINE, LIDOCAINE, OTHER MOLDE ( FREE TEXT ), WANCOMYCIN, YOGURT
Self Last Start Stop Verifying
Med Sched Medication Dose Boute Giwven Date Date Eph/En
@Time BTime
Report1 of 1 Print et
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Viewing and Printing BCMA Reports

Viewing/Printing
a Due List Report
(cont.)

This section provides an example of a Due List Report by
Ward/Room-Bed.

Example: Due List Report by Ward
Sort by Room-Bed

“® patient Due List

=12l

MEDICATION DUE LIST for APR 10, Z0lZ@O0O0OL1 to APR 10, Z0lZ@Z400 Pun Date: APR 10, Z0lZR10: 55
Schedule Typeis): Continuous / PIN / OnCall / OneTine Page: 1
Order Type(s): IV / Unit Dose / Future Orders
Patient: SCOPATNM, LADY SEN: EEE-00-0721 DOE: AUG 30,1364 (47)
Sex: FEMALE Ht /- EE Ward: 74 GEN MED DPm 7EZ-4
Dx: OESERVATION OF STUFF Last Mvmt: NOV 30,1333@05:56:13 Type: ADMISSION
ADR=: No ADRs on file.
Allergies: No Allergy Assessment
Self Last Startc Stop Verifying
Mad Sched Medication Dose Poute Given Date Date Dph/Dn
@Tine @Time
** N0 ZPECIFIED MEDICATIONE TO PRINT **
Changes/iddenduns to orders
CON PEN Drug: Give: Start: Stop:
Spec
o1 oc Inst: Initials: Date:
CoN PIN Drug: Ciwve: Start: Stop:
Spec

0T oc Inst: Initials: Datea:
SCOPATNI, LADY B66-00-0721 Ward: 7A GEN MED PRoowm-Eed: 7ZZ-4
MEDICATION DUE LIST for APR 10, Z0lZ@E000L1 to APR 10, Z0lZ@EZ400 Pun Date: APR 10, Z01lZR10: 55
Schedule Typeis): Continuous f PEN / OnCall # OneTine Page: 1
Order Typeis): IV / Unit Dose / Future Orders
Patient: LECPATNM, SHIRLEY T SEN: &66-00-0207 DOE: FEE 16,1933 (73)
Sex: FEMALE Ht /T EE Ward: 74 GEN MED Bm 7ZZ-E
Dx: DENGUE Last Mvmt: FEE 25,1337E15:23:44 Type: TRANSFER
ADRs: FLURAZEPAM, PENICILLIN, TETRACYCLINE
[Allergies: AMPICILLIN, CIMETIDINE, LIDOCAINE, OTHER MOLDE ( FREE TEXT ), WANCOMYCIN, YOGURT
delf Last Start Stop Verifying
Med Sched Medication Dose Route Given Date Date Bph/Pn

BTime @Time
Report 1 of 1 FBrint Hest | " Cancel I

|»

-]
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Viewing and Printing BCMA Reports

Viewing/Printing
a Medication Log
Report

TIP:

Medications
ordered and
documented using
the CPRS Med
Order Button in
BCMA display on
the Med Log Report
opposite the text
titted “BCMA/CPRS
Interface Entry.”

<
v
>
S
8
1

\ TIP:
'E Use the Med Log
; Button on the

BCMA Tool Bar, or
the Reports Tab in
CPRS, to quickly
display the Patient
Medication Log
dialog box.

You can print (and still view on-screen) a patient’s Medication Log
Report (or Med Log Report), listing every action taken on a medication
order within a user-specified date range. You can choose to
include/exclude Comments and Audits performed on the patient’s
medication orders. Audits include “actions” taken on a medication.

The Medication Log Report also includes patient demographic data,
allergies and ADR information, plus detailed information about the
order, such as the drug/additive/solution; the orderable item dose,
schedule, route, and injection site; Action date and time; Activity
Start/Stop date and time; Unique Identifier Number for the bag; Unit
ordered and given, and the clinician(s) who took an action on the
medication.

Note: The Medication Log Report lists medications with a

“Not Given” status in the Audit Trail section of the Log, not on the
BCMA VDL. Administrations that were Cancelled are not listed on the
Report.

To view/print a Medication Log Report

1 Select the Medication Log command from the Reports
menu. The Patient Medication Log dialog box displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press L to display the Patient Medication Log dialog box.

Example: Patient Medication Log Report Dialog Box

x

ted Log |
—Start Date: —Stop Date:

|11£3IJ£2EI1U 'I |1'Ia’3EI.:"2IZI‘I il "I
—Start Timne: —Stop Time:

IDEID1 'I |240E| 'I

Include Detail;
[~ Audits

v Comments

—Frint by
% Patient
" Ward j V¥ Exclude Inactive Wwards
Print by ‘' ard O pticn:
(= Sort by Patient
(= Sortby BoomEed
" Print Selected Patients on %ard - Mo Patients Selected Sieleot Patiznts |

Preview Print
| |

LCancel |
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Viewing and Printing BCMA Reports

Viewing/Printing
a Medication Log
Report (cont.)

TIP:

You can type the
information in the
list boxes, or use
the drop-down
arrows to make
your selection.

)
v
>
S
A
1

p TIP:
{!5 See the section
/ “Viewing/Printing a

Due List Report” to
see how a Ward
Report by Room-
Bed looks when

printed.

To view/print a Medication Log Report (cont.)

2 Use the DOWN ARROW, within the list boxes, to select the
Start and Stop Dates, and Start and Stop Times of the
Medication Log Report that you want to view on-screen or
print.

Note: Clicking on the bOwN ARROW on the Date for Report list box
displays a calendar. You can use the scroll arrows in the upper corners
of the calendar to display a different month, and then click on a date to
select it and close the calendar. Clicking inside the Start/Stop Time list
boxes provides selections.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 Inthe Include Detail area, click inside the check boxes to
include Audits and/or Comments in the report.

Keyboard Shortcut: Press SPACEBAR to select a check box.
4 In the Print by area, select to print by Patient or Ward.
Note: If you choose to print the report by Patient, go to step 7.

Note: If you choose to print the report by Ward, make your selection
from the Ward list box provided.

Keyboard Shortcut: Use the DOWN ARROW to select the Ward, and
then select a ward location from the drop-down list box.

5 Toinclude Inactive Wards, click inside the check box to
deselect the default “Exclude Inactive Wards”.

6 Select Sort by Patient (default), Sort by Room-Bed, or Print
Selected Patients on Ward.

Note: If you choose to print selected patients, you must click SELECT
PATIENTS and then select the patients you want to preview or print, then
click oK.

7 Perform one of the following actions:
e  Click PREVIEW to display the report on-screen.
e  Click PRINT to display the Printer dialog box.
e  Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.
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Viewing and Printing BCMA Reports

Viewing/Printing To view/print a Medication Log Report (cont.)
a Medication Log
Report (cont.) Example: Print Dialog Box
print x|
TIP: Pleaze Select a Printer:
You can type the BHw <BHWFROFILE> 132
u y
. I BCMATSPRT 136 -
Pfogmatlon in the BECKLEY$PRT & _|
ISt boxes, or use BEMNS <BEMS VM5 FILE: 132 J
the drop-down BEMS VM5 FILE 132
arrows to make BHw <BHWFROFILE >
your selection. BHw <BHWLABEL: 132
BHWLABEL 132
BHwWPROFILE 132
BIRM1 <BIRM1$PRT: =l
—Eueying

v Bueue Report
Enter D ate and Time:
[FEB 11, 2011@16:01 j

ok Cancel

8 Perform one or more of the following actions, then click ok:
e  Select a printer from the drop-down list box that you
want to use for outputting the Medication Log Report.

e  Check the Queuing check box and enter the Date and
Time you want the report to print. Click the DOWN
ARROW in the drop-down list box to display a choice of
dates and times.

Example: Date/Time Selection for Print Queuing

14307200011 201 Time: [11:20
TIP: EN November. 2010 [ 310 = gg
See the section Sun M1on T;eW;d T?u l;ri Séat gg 12
“Viewing/Printing a 7 8 9 10 11 12 13 o4 2
Due List Report” to 1418 16 17 18 19 20 05 20-
see how a Ward 518 gg 23 24 25 B 07 35
& 08 40
Report by Room- b iy
Bed looks when T Today: 11/30/2010 I o -
printed. :
< | Todw | » | Now | Minich|
1]8 | LCancel |
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Viewing and Printing BCMA Reports

Viewing/Printing
a Medication Log
Report (cont.)

To view/print a Medication Log Report (cont.)

Example: Medication Log Report by Patient

“¥ Patient Medication Log

EEX

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.

A

MEDICATION LOG REPORT for SEP 04, Z007RE0001 to SEP OE, ZOO7@E400
Contimaous/PEN/On-Call/0ne Time Medication/Treatment Record (Detailed Log) (WAF 10-E370 B, C, DI Pun Date: SEP 05, ZO007@15:5%
Log Type: INDIVIDUAL PATIENT Page: 1
Patient: EBCHMAPATIENT,ONE SEN: 0o0-00-9678 DOE: SEPR Z,15947 (&0}
Sex: MALE Ht /Tt T Ward: 74 GEN MED Bm 7Z4-4
Dx: TESTING Last Mvmt: AUG 3, Z006@12:17:30 Type: ADMIZSSION
ADD=: No ADDs on file.
Allergies: LATEX, STRAWBERRIES
Action Date Orderahle Ttem Action Action
Start Datex [DozesEched/Doute/Inj Zitel By Date/Tine Drug/idditive/Solution Ts0rd T/Cvrn Unit
Stop Date<
03/0E5/07 09:38 FLUORESCEIN [1 WIAL TID AC O8] 0E 09/05/07 09:38
Given
229,07 0&:00= FLUORESCEINE E£% OPHT S0L 1.00 1.00 z drops
Comment s : 03705707 03:38 OB Patient sleeping
9/11/07 17:20<
03/0E5/07 10:E5& HYDROCORTIZONE [E500mg STAT IV
IM] op 09/05/07 10:56
Given
8/25/07 l4:40= HYDROCORTISONE EO00MG/ZML
INJ 1.00 1.00 S00mg
Comments: “No Comments:
9/5/07 10:56:30<
03/0E5/07 11:Z4 MILE OF MAGNESIA [30 ML Q&H PEN
FO] [x) ] 03/05/07 11:24
Given
9/5/07 03:48= MILE OF MAGNESIA 1l& 0Z. 1.00 1.00 20 ML
PEN Beason: Indigestion
PPN Effectiveness: <No PRN Effectiveness Entereds-
Comment s: =No Commentss
9/15/07 03:48=<
03/05/07 1E:Z8 MULTIVITAMINS [INFUZE OVER 20
MIN. QD IVP Inj Site: IV/LOCK] 0E 09/05/07 15:Z28
Given Bag ID $750V35 A A A
8/25/07 l4:12= MVI - ZEO ML
DEXTROSE 5% IN WATER - 50 ML
Comments: “No Comments:
9/28/07 l4:14=
Report1 of 1 Frint Cancel

Unique

Identifier

Number
| — for IV Bag
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Viewing and Printing BCMA Reports

Viewing/Printing
an MAH Report

You can specify the
date range (as
defined for CPRS),
for an MAH Report.
See “Note” on this
page for more
information.

> TIP.
{'5 Use the Med Admin
3 Hist Button on the

BCMA Tool Bar, or
the Reports Tab in
CPRS, to quickly
display the Patient
Medications Given
dialog box.

You can view on-screen and print a Medication Administration History
(MAH) Report for Unit Dose and IV medication orders. This report lists
a clinician’s name and initials, and the exact time that an action was
taken on an order (in a conventional MAR format). Each order is listed
alphabetically by the orderable item. The Date column lists three
asterisks (***) to indicate that a medication is not due. This information
is also noted in the Legend at the bottom of the MAH Report.

An MAH Report includes patient demographic data, allergies and
ADRSs, plus detailed information about the order, such as the
drug/additive/solution; the medication schedule, dose, route, and
injection site; the actual administration times; the name and initials of
the clinician who administered the medication; and the individuals who
verified the order. It also includes information about when an order is
placed “On Hold” and taken “Off Hold” by a provider, and the order
Start and Stop Date/Time for the medication.

Note: If no parameter is defined in CPRS, the maximum date range
defaults to a seven-date range. For example, a Report would list the
Sunday proceeding, and the Saturday following, the date that you
selected for the Report.

To view/print an MAH Report

1 Select the Medication Admin History command from the
Reports menu. The Patient Medications Given dialog box
displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press H to display the Medication Admin History dialog box.

Example: Medication Admin History Dialog Box

"® Medication Admin History |

tded Admin History |

I 114/2012 'I I 14202012 'I

—Print by

f* Patient

i wiard j
Frirt by e ard Option
= Sort by Patient
= Sort by BoomBed

= Fint Selected Patients on'Ward - Mo Patients Selected Select Batients |

Erint |

—Start Date: "Stnp Date:

W Exclude Inactive 'Wards

LCancel |
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Viewing and Printing BCMA Reports

Viewing/Printing
an MAH Report
(cont.)

TIP:

You can type the
information in the
list boxes, or use
the drop-down
arrows to make
your selection.

p TIP:
{!5 See the section
/ “Viewing/Printing a

Due List Report” to
see how a Ward
Report by Room-
Bed looks when

printed.

To view/print an MAH Report (cont.)

2 Use the DOWN ARROW, within the list boxes, to select the
Start and Stop Dates of the MAH Report that you want to
view on-screen or print.

Note: Clicking on the DOWN ARROW on the Start and Stop Date list
boxes displays a calendar. You can use the scroll arrows in the upper
corners of the calendar to display a different month, and then click on a
date to select it and close the calendar. Clicking inside the Start/Stop
Time list boxes provides selections.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 Inthe Print by area, select to print by Patient or Ward.

Note: If you choose to print the report by Patient, go to step 6.

Note: If you choose to print the report by Ward, make your selection
from the Ward list box provided.

Keyboard Shortcut: Use the DOWN ARROW to select the Ward, and
then select a ward location from the drop-down list box.

4 To include Inactive Wards, click inside the check box to
deselect the default “Exclude Inactive Wards”.

5 Select Sort by Patient (default), Sort by Room-Bed, or Print
Selected Patients on Ward.

Note: If you choose to print selected patients, you must click SELECT
PATIENTS and then select the patients you want to preview or print, then
click oK.

6 Perform one of the following actions:
e Click PREVIEW to display the report on-screen.
o  Click PRINT to display the Printer dialog box.
e  Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

7 Perform one or more of the following actions, then click Ok:
e  Select a printer from the drop-down list box that you
want to use for outputting the MAH Report.
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Viewing and Printing BCMA Reports

Viewing/Printing
an MAH Report
(cont.)

TIP:

:: You can print this
L report, after a

patient has been
discharged, using
CHUI BCMA.

To view/print an MAH Report (cont.)

e  Check the Queuing check box and enter the Date and
Time you want the report to print. Click the down
arrow in the drop-down list box to display a choice of
dates and times.

Example: Date/Time Selection for Print Queuing

111/30/2010.11:200 Time: |‘I 1:20
00 . 00 -
n November, 2010 u i 05
Sun Mon Tue Wed Thu Fri Sat gg :Ilg
1 2 3 4 B B 04 ;20
T8 9 10 11 12 13 05 =5
14 15 16 17 18 13 20 0 2.
N2 2 M W™ BT e 5
28 29 Eih 08 40
09 45 -
T3 Today: 1173042010 10 50
. i)
« | Tody | » | Now | idnioh |
ak | Cancel |

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.

Note: If you select dates that do not have applicable data, the MAH
Report will appear “empty” when displayed on-screen or printed.

Note: For orders containing Special Instructions/Other Print Info, if
Special Instructions/Other Print Info flow to another page, a blank line
and the message “***CONTINUED ON NEXT PAGE***” will be
printed before the page break, only if printing to an external printer. The
message “***CONTINUED FROM PREVIOUS PAGE***” and a
blank line will be printed on the subsequent page after the page headers,
only if printing to an external printer.
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Viewing and Printing BCMA Reports

Viewing/Printing
an MAH Report
(cont.)

To view/print an MAH Report (cont.)

Example: MAH Report by Patient

Comt Lridng/PEN/Buan /0ne Ties Hedicavions/Treateant Becoxd (VAT LO-I370 B, ©, D1

Purs Dame: JAN D0, 2003803 D4

BEH: EU B

Faga: &
Parient: BCHARATIENT,TWO BEW: 000-00-020E - EAY 14, L%y {4k
Bax: FEHALE He W b b Ward: CINTRAL EID Ba CENRED-I
P EUMHG CANCER Rase Hvae: 00T LI, 2000908: 5340 Typs: ADRISSTON
KD B 2 Mo AKDBs on fila.
Allergies: Mo Allergy Assessnant
Etart Dats Etop Date | Admin | i i [ [ [ B
and Tima and Tima | Timad | OLALASEOLE | 0L L8200 1| L LldsZ0AE 10 Od/LTSEOLE ) O RS/EORE 1 GRSERSDOLE 0 ORSEOSIORE
BlsiesEol oL EEsE0LE 0 olod i i i i i i
Bid: o wid: a7 |oodgd i i i i i i
[ 5 i i i i i i
HOBFHINE ~HICH ALERT+ INJ (S L i i i i i i
HOBFHINE EHC/LHE INJ [0 L i i i i i i
EYBVIAL Cdve: IHG/LHE PO daH | 2100 | i i i i i i
i i i i i [ [ [
i i i i i [ [ [

[HACHEEIUN BULFATE ICHAVATER
EOAL IVEE INJ,BOLN
MACHNEEITN SULFATE ICH/MATER
EOAL IVFE Cive: LEREQSEORL
EFH: BT BN:
Epescial Imstructions:

give 3 gul

For lov sagnasius*""Magnasius <I.4 give llgu! Mag 2.1 give Igm! mag < I
Hag < 1.8 givea I z Igua"™ Than Rachack Magnaiius

Gt Arudng s/ BB/ Bear fima Time Hedications/Treatmant Bacoxd (FAF 10-29%0 B, ©, B Purs Bama: JAR 25, 2003§LF: 34
Fage: I

Parient: BEHARATIENT, TH0 BEN: Ald-Gd-0E0E L H EAY 14 1905 daki

Eax: FEHALE H e g Ward: CINIRAL RID Pm GENRED-2

T LG CANCER Last Hvmk: 0T L2, 2010008:53:40 Typa: ADRISSION

LD B ¢ Mo ADBS on file.

lAllergies: Mo Allergy Asdassmant

Etart Data Etop Data | Action SEakus

and Tima and Tima | hetion Dabe/Timads PIN Paadan

01718/ 201E LEFL LT

W1é: 29 WLé: 29

Fatient: BCHARATIENT,THD
Sax: TEMALE

{Dix: LUNG: CANCER

Wi A ATile An Fila

Cont iruing /PEN/Stet /0ns Tims Madication/Trastmant Racoxrd (VAT 10-I370 B, C, I

Purs Daka: JAN 20, J0L2@LF: 24
Faza: J
55N 000=00=-0202 (] EAYT L&, 1970 Jdlb)
HE Fiv e Ward: CINIFAL NID P= GERMID-2
Lart Memi: OCT L2, 2000Q08:53:40 Typa: ADNISSION
Furport 1 od 1
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Viewing and Printing BCMA Reports

Viewing/Printing a
Missed Medications
Report

BCMA V. 3.0 lets you print a Missed Medications Report (or Missed
Meds Report), for Continuous and One-Time Unit Dose and

IV Piggyback medications that were not administered to a patient
during a medication pass.

A Missed Medications Report includes patient demographic data,
allergies and ADR information, plus detailed information about the
order, such as the medication type; the administration date and time;
and the order number. The report also includes a “Ver” column
containing the initials of the nurse who verified the order or three
asterisks (***) indicating the order was not nurse verified.

Users can specify a Start and Stop Date/Time for the report, defaulting
to a 24-hour period but with a maximum limit based on a CPRS site
parameter. The following items can also be included in the report:

e Active, On Hold, DC’d, and Expired orders
e Held and Refused administrations and missing doses
e Comments/ reasons

Note: The Held, Refused and Comments/Reasons checkboxes will
automatically be selected as a default when the report dialog initially
displays. These settings will always be in effect when the report is
executed. The Comments/Reasons checkbox will be selected regardless
of parameter settings for Reports-Include Comments. Upon display of
the dialog, you will be able to uncheck these checkboxes if desired.

Note: Self-medications do not display on the Missed Medications
Report.

To view/print a Missed Medications Report

1 Select the Missed Medications command from the Reports
menu. The Patient Missed Medications dialog box displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press M to display the Patient Missed Medications dialog box.
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Viewing and Printing BCMA Reports

Viewing/Printing a
Missed Medications
Report (cont.)

To view/print a Missed Medications Report (cont.)

Example: Patient Missed Medications Dialog Box

“¥ patient Missed Medications x|

tizsed Medications |

September 2012

—Start Date: Stop Date:
I RA0/2011 'I I 50201 'I
—Start Time: —Stop Time:
IDEIEH "I |24EID "l
rInclude Order Status:
¥ Active v DC'd [ Expired
rInchude Admin Status:
¥ Hizsing Dose v Held v Refused
rInclude Detail:
[v Commentz/Reazons
—Print by
{* Patient
" Wward | j [v Exclude Inactive 'wards
Prirt by ward Option
£ Sort by Patient
£ Sort by Boom-Bed
= Fiint Selected Patients an 'ard - Mo Patients Selected Selest Fatients |
Erint | LCancel |
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Viewing and Printing BCMA Reports

Viewing/Printing a

Missed Medications

Report (cont.)

TIP:
:: You can type the
B information in the

list boxes, or use
the drop-down
arrows to make
your selection.

p TIP:
{!5 See the section
/ “Viewing/Printing a

Due List Report” to
see how a Ward
Report by Room-
Bed looks when

printed.

To view/print a Missed Medications Report (cont.)

2 Use the DOWN ARROW, within the list boxes, to select the
Start and Stop Dates, and Start and Stop Times for the
Missed Medications Report that you want to view on-screen
or print.

Note: Clicking on the bowN ARROW on the Date for Report list box
displays a calendar. You can use the scroll arrows in the upper corners
of the calendar to display a different month, and then click on a date to
select it and close the calendar. Clicking inside the Start/Stop Time list
boxes provide selections.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 Inthe Include areas, select the order status, admin status,
and/or comments you want to include on the report.

Note: Active orders with a status of Missing Dose are always included
in this report.

4 In the Print by area, select to print by Patient or Ward.
Note: If you choose to print the report by Patient, go to step 7.

Note: If you choose to print the report by Ward, make your selection
from the Ward list box provided.

Keyboard Shortcut: Use the DOWN ARROW to select the Ward, and
then select a ward location from the drop-down list box.

5 Toinclude Inactive Wards, click inside the check box to
deselect the default “Exclude Inactive Wards”.

6 Select Sort by Patient (default), Sort by Room-Bed, or Print
Selected Patients on Ward.

Note: If you choose to print selected patients, you must click SELECT
PATIENTS and then select the patients you want to preview or print, then
click oK.

7 Perform one of the following actions:
e Click PREVIEW to display the report on-screen.
o  Click PRINT to display the Printer dialog box.
e Click CANCEL to return to the patient’s VDL.

340

BCMA V. 3.0 GUI User Manual September 2012



Viewing and Printing BCMA Reports

Viewing/Printing a To view/print a Missed Medications Report (cont.)

Missed Medications Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
Report (cont.) and CANCEL buttons.

8 Perform one or more of the following actions, then click ok:
e  Select a printer from the drop-down list box that you
want to use for outputting the Missed Medications
Report.

e  Check the Queuing check box and enter the Date and
Time you want the report to print. Click the bOwN
ARROW in the drop-down list box to display a choice of
dates and times.

Example: Date/Time Selection for Print Queuing

BCMA - Date/Time Selection

: 11';3,3'; 2 EI 1D 1 1 ZD Tirme: I 11:20

o . 00 -

EB Movember. 2010 [N o 05

Sun Mon Tuewied Thu Fri Sat g% ]Ig

1 2 3 4 5 B 01 a0

o8 9 10 11 12 13 05 o5

14 15 168 17 18 19 20 06 a0

21 22 23 4 5 Xk X 07 35

28 29 &b (1)) 40

03 45 -

. 10 50

o Today: 1173072010 1 j EE
L3 | lodayl » | How | Midnightl
oK | LCancel |

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.
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Viewing and Printing BCMA Reports

Viewing/Printing a To view/print a Missed Medications Report (cont.)

Missed Medications Note: Medications placed “On Hold” or taken “Off Hold,” in CPRS or
Report (cont.) Inpatient Medications V. 5.0, display on the Missed Medications Report
with the Hold information below the medication. The Hold information
applies only to administrations due within the Hold timeframe. The
“Order Num” column on the report lists the actual order number and
order type (i.e., Unit Dose or 1V). This information is quite helpful
when troubleshooting problems with BCMA.

Example: Missed Medications Report by Patient
-8

-
MISSED MEDICATIONS BEPORT for Mar 0Z, Z01lEZ@00:01 to Mar 0Z, ZO01Z@z4:00 Dun Date: MAR 0OZ, E0OLZ@AL1:17
Order Statusies): Actiwve / DC'd / Expired Page: 1
Admin Statusies): Missing Dose f Held / Refused
Include Comments/Reasons
Patient: PBCMAPATIENT, TWELVE SEN: 000-00-1Z218 DOE: APR 16,1383 (28)
Sex: FEMALE HE /T - T Ward: CARDIO Pm CARDIO-Z
Lrac o ANGINA PECTORIS Last Mvmt: OCT 1Z,Z010@17:46:ZZ Type: ADMISSION
AL Rs: Ho ADRs on file.
Allergies: FENTANYL, MORPHINE
Order Etatus Ver Adwministration Date/Time Medication Order Ztop Date
[Aotive wEE 02/ /0z/z01Z@0100 ACY¥CLOVIR CAP,OPAL 04/12/Z01Z@11E4
Active wEE 03/02/2012@0100 ALENDEONATE TAE 06/22/2012@1635
Active wEE 03/02/2012@0100 GENTAMICIN INJ,S0LN 04/21/2012@0018
[Active wEE 03/0z/2z012@0100 GENTAMICIN INJ, Z0LN 08/ /24 /Z01Z@1059
Active wEE 03/02/2012@0100 HEPARIN *HIGH ALERT* INJ,Z0LN 12/16/2012@Z133 b
Active wEE 03/02/2012@0100 HYDRALAZINE *HIGH ALERT* TAR 07/16/2012@1322
[Active wEE 03/0z/2z012@0100 HYDROCORTISONE LOTION, TOP 04 /06701701158
[Active wEE 03/0z/z01Z@0100 LORAZEPAM INTRAMUSCULAR/IV PUSH INJ 0Z/23/2013@112Z1
[Active wEE 03/0z/z01Z@0500 ACYCLOVIR CAP,OPAL 04/13/201Z@1124
Active wEE 03/02/201Z@0O500 ALENDEONATE TAE 06/22/2012@1635
Active wEE 03/02/201Z@0O500 GENTAMICIN INJ,S0LN 04/217201ZR@0018
[Active FEE 03/0z/201Z@0O500 GENTAMICIN INJ,S0LN 05/24/201ZR1052
Active wEE 03/02/201Z@0O500 HEPARIN *HIGH ALERT* INJ,Z0LN 12/16/2012@Z133
Active wEE 03/02/201Z@0O500 HYDRALAZINE *HIGH ALERT* TAR 07/16/2012@1322
[Active wEE 03/0z/z01z@0500 HYDROCORTISONE LOTION,TOP 04/06/Z012Z@1L58
Active wEE 03/02/201Z@0O500 LOPAZEPAM INTRAMUSCULARSIV PUSH INT 0Z/23/2013@1121
at e EXES n%en? ePnlFAOANNA HYHTDATATTMR *HTOH aTLRDT* TR AT FITAET SET 2
Report 1 of 1 Erint hEs |
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Viewing and Printing BCMA Reports

Viewing/Printing a
PRN Effectiveness
List Report

TIP:
S You can print this
¥ report, after a

patient has been
discharged, using
CHUI BCMA.

September 2012

You can view (and print) a PRN Effectiveness List Report using
BCMA V. 3.0. This Report lists PRN medications administered to a
patient that need Effectiveness comments. It also includes patient
demographic data, allergies and ADR information; plus the PRN
medication, administration date and time; and the individual(s) who
administered the order.

To view/print a PRN Effectiveness Report
1 Select the PRN Effectiveness List command from the
Reports menu. The PRN Effectiveness List dialog box
displays.
Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press P to display the PRN Effectiveness List dialog box.

Example: PRN Effectiveness List Dialog Box

5
FPEM Effectiveness List |
rStart Date: —Stop Date:
I1'|.-"3EI.:"2D'|I:I "I |11.-"3D.-"2|:|1D "I
rStart Time: Stop Time:
IUDEI'I 'I |24DEI 'I
—Frint by
* Patient
" ward j ¥ Exclude Inactive warnds
Print by ard O ption
£ Sort by Patient
£ Sort by Room-Bed
£ Frint Selected Patients on'Ward- Mo Patients Selected Select Patients |

Prexyiew I Prrirt

LCancel |

2 Use the DOWN ARROW, within the list boxes, to select the
Start and Stop Dates, and Start and Stop Times for the PRN
Effectiveness List Report that you want to view on-screen or

print.
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Viewing and Printing BCMA Reports

Viewing/Printing a
PRN Effectiveness
List Report (cont.)

TIP:
':: You can type the
¥ information in the

list boxes, or use
the drop-down
arrows to make
your selection.

p TIP:
{!5 See the section
/ “Viewing/Printing a

Due List Report” to
see how a Ward
Report by Room-
Bed looks when

printed.

To view/print a PRN Effectiveness List Report (cont.)

Note: Clicking on the DOWN ARROW on the Date for Report list box
displays a calendar. You can use the scroll arrows in the upper corners
of the calendar to display a different month, and then click on a date to
select it and close the calendar. Clicking inside the Start/Stop Time list
boxes provides selections.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 Inthe Print by area, select to print by Patient or Ward.

Note: If you choose to print the report by Patient, go to step 6.

Note: If you choose to print the report by Ward, make your selection
from the Ward list box provided.

Keyboard Shortcut: Use the DOWN ARROW to select the Ward, and
then select a ward location from the drop-down list box.

4 To include Inactive Wards, click inside the check box to
deselect the default “Exclude Inactive Wards”.

5 Select Sort by Patient (default), Sort by Room-Bed, or Print
Selected Patients on Ward.

Note: If you choose to print selected patients, you must click SELECT
PATIENTS and then select the patients you want to preview or print, then
click oK.

6 Perform one of the following actions:
e Click PREVIEW to display the report on-screen.

e Click PRINT to display the Printer dialog box.
o Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

7 Perform one or more of the following actions, then click ok:
e  Select a printer from the drop-down list box that you
want to use for outputting the PRN Effectiveness List
Report.

e  Check the Queuing check box and enter the Date and
Time you want the report to print. Click the down
arrow in the drop-down list box to display a choice of
dates and times.
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Viewing and Printing BCMA Reports

Viewing/Printing a To view/print a PRN Effectiveness List Report (cont.)
PRN Effectiveness
List Report (cont.) Example: Date/Time Selection for Print Queuing

BCMA - Date/Time Selection

1302000 11:20! Tirme: |1 1:20
EN Hovember. 2010 [N 310 - gg
Sun Mon Tue Wed Thu Fri Sat g% :llg

T 2 3 4 5§ & 0 g
78 9 10 11 12 13 o o
14 15 16 17 18 13 20 0 0.
2122 23 24 25 2 27 07 e
28 29 &k 08 40
09 45 -

T Today: 1173042010 ] 1” r gg

« | Toda | » | Now | Midighi

ok | LCancel |

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.

Example: PRN Effectiveness List Report by Patient

“F PRN Effectiveness List

PEMN EFFECTIVENESE LIST for Sep 05, EZ007@00:01 to Sep 05, Z007@E4:00 Pun Date: SEP 05, FOOT7@17:05
Page: 1

Patient: EBCHMAPATIENT, ONE SEN: 000-00-9678 DOE: SEP Z,1247 (&0}

Sex: MALE Ht /Tt - T Ward: 74 GEN MED Pm 7Z4-A

Dx: TESTING Last Mvmt: AUG 3,Z006Q@1Z:17:30 Type: ADMISSION

ADRs: Ho ADE=s on file.

Allergies: LATEX, STRAWEERRIES

Administration Date/Time Medication Administered By

SEP 05, Z007@E11:Z4:40 MILE OF MAGNESTA ECHANURSE, ONE
PEN Peason: Indigestion

SEP 05, Z007E1E:06:13 ALBUTEROL ECHANURSE, ONE

PPN Peason: Discomfort

ECMAPATIENT, ONE 000-00-32678 Ward: 74 GEN MED Poom-Bed: 7Z4-4

Report1 of 1 Print i Cancel
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Viewing and Printing BCMA Reports

Viewing/Printing an
Administration
Times Report

You can print, and still view on-screen, an Administration Times
Report. This report lists a patient’s medications by the scheduled
administration time (from the earliest to the latest).

The Administration Times Report includes patient demographic data,
allergies and ADR information, plus detailed information about the
order, such as the medication type, dose, route, and the administration
time.

To view/print an Administration Times Report

1 Select the Administration Times command from the Reports
menu. The Patient Ward Administration Times dialog box
displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press A to display the Patient Ward Administration Times dialog
box.

Example: Patient Ward Administration Times
Dialog Box

"® patient Ward Administration Times x|

Adminiztration Times I

—Start D ate: Stop Date:
|1'|a"3|3a’2|]'|[| 'I ’7 |1'|.n"3|3a"2|]1|] 'I
Print by
* Patignt
 wlard j [ Exclude Inactive ‘W ards
Prirt by ' ard Option:
{ Sort by Patient

{ Sort by Room-Bed

" Frint Selected Patients on %/ard - No Patients Selected Selest Ratients |
Previewm I Frint | LCancel |
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Viewing and Printing BCMA Reports

Viewing/Printing an
Administration

Times Report (cont.)

TIP:

You can type the

information in the

list boxes, or use
the drop-down
arrows to make
your selection.

p TIP:
{!5 See the section
/ “Viewing/Printing a

Due List Report” to
see how a Ward
Report by Room-
Bed looks when

printed.

To view/print an Administration Times Report (cont.)

2 Use the DOWN ARROW, within the list box, to select the
Start and Stop Dates of the Administration Times Report
that you want to view on-screen or print.

Note: Clicking on the DOWN ARROW on the Date for Report list box
displays a calendar. You can use the scroll arrows in the upper corners
of the calendar to display a different month, and then click on a date to
select it and close the calendar.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 Inthe Print by area, select to print by Patient or Ward.
Note: If you choose to print the report by Patient, go to step 6.

Note: If you choose to print the report by Ward, make your selection
from the Ward list box provided.

Keyboard Shortcut: Use the DOWN ARROW to select the Ward, and
then select a ward location from the drop-down list box.

4 To include Inactive Wards, click inside the check box to
deselect the default “Exclude Inactive Wards”.

5 Select Sort by Patient (default), Sort by Room-Bed, or Print
Selected Patients on Ward.

Note: If you choose to print selected patients, you must click SELECT
PATIENTS and then select the patients you want to preview or print, then
click oK.

6 Perform one of the following actions:
e Click PREVIEW to display the report on-screen.

e Click PRINT to display the Printer dialog box.
e  Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

7 Perform one or more of the following actions, then click Ok:
e  Select a printer from the drop-down list box that you
want to use for outputting the Administration Times
Report.

e  Check the Queuing check box and enter the Date and
Time you want the report to print. Click the bOwN
ARROW in the drop-down list box to display a choice of
dates and times.
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Viewing and Printing BCMA Reports

Viewing/Printing an
Administration
Times Report (cont.)

Example: Administration Times Report by Patient

To view/print an Administration Times Report (cont.)

Example: Date/Time Selection for Print Queuing

Movember, 2010
Sun Mon Tue Wed Thu Fri

Sat

1 2 3 4 5
o8 93 10 1 12
14 15 16 17 18 13
2022 23 24 5 6

28 29 &b

T Today: 1173042010

<< | Today |

&
13
20
27

2 |

=

| Midnightl

LCancel |

ient Ward Administration Times

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.

=18]x]

Report 1 of 1

DATIENT ADMINISTRATION TIMES Pun Dave: MAR 0Z, ZO01Z@ll:40
ADMINISTRATION DATE: MAR 02, Z01Z to MAR 0Z, 2012 1
Patient: BCMAPATIENT, TWELWE BEN: 000-00-121Z DOE: ADPR 16,1383 (28)
Sex: FEMALE Ht /WL A ad Ward: CARDIO Rm CARDIO-Z
Dx: AMGIMA PECTORIS Last Mvwt: OCT 12,2010817:46:22 Type: ADMISSION
ADR=: No ADRs on file.
Allergies: FEMTANYL, MORPHINE
Date/Time Self Med Medication Dose/Route
MAR 0Z, 2012
1:00a ACYCLOVIR CAP,ORAL Dosage: ZO0OMG DRoute: ORAL
1:00a ALENDROMATE TAE Dosage: 30MG FRoute: ORAL
1:00a GENTAMICIN INJ,S0LN Dosage: Route: IV PIGGYBACK INFUSE OVER 50 MINUTES
1:00a GENTAMICIN INJ,SOLN Dosage: 40MG/IML  Route: INTRAMUSCULAR
1:00a HEPARIN *HIGH ALERT* INJ, SO0LN Dosage: 10000UNIT/IML Route: SUBCUTANEOUS
1:00a HYDRALAZINE *HIGH ALERT* TAE Dosage: SOME Route: ORAL
1:00a HYDROCORTISONE LOTIOM, TOP Dosage: 1% SMALL AMOUNT Route: TOPICAL
1:00a LORAZEPAM INTRAMUSCULAR/IV PUSH INJDosage: ZMG/1ML Route: INTRAMUSCULAR
5:00a ACTCLOVIR CAP,ORAL Dosage: ZOOMG Route: ORAL
5:00a ALENDROMATE TAE Dosage: 30ME Route: ORAL
5:00a GENTAMICIN INJ,S0LN Dosage: Route: IV PIGCYBACK INFUSE OVER 50 MINUTES
5:00a GENTAMICIN INJ,S0LN Dosage: 40MG/1ML Route: INTRAMUSCULAR
5:00a HEPARIN *HICGH ALERT* INJ,S0LN Dosage: 10000UNIT/IML Route: SUBCUTANEQUS
5:00a HYDRALAZINE *HIGH ALERT* TaE Dosage: SO0MG  Route: ORAL
5:00a HYDROCORTISONE LOTIOM,TOR Dosage: 1% SMALL AMOUNT Route: TOPICAL
5:00a LORAZEPAM INTRAMUSCULAR/IV PUSH INJDosage: ZMG/IML Route: INTRAMUSCULAR
5:00a ACYCLOVIR CAP,ORAL Dosage: ZO0OMG DRoute: ORAL
3:00a ALENDROMATE TAE Dosage: 30MG  Route: ORAL
5:00a DIGOXIN TAE Dozage: 0.ZSMG PRoute: ORAL
3:00a GENTAMICIN INJ,S0LN Dosage: Route: IV PIGCYBACK INFUSE OVER 50 MINUTES
3:00a GENTAMICIN INJ,S0LN Dosage: 40MG/1ML Route: INTRAMUSCULAR
5:00a HEPARIN *HICGH ALERT* INJ,S0LN Dosage: 10000UNIT/IML Route: SUBCUTANEQUS
3:00a HYDRALAZINE *HIGH ALERT* TaE Dosage: SO0MG  Route: ORAL
5:00a HYDROCORTISONE LOTIOM,TOR Dosage: 1% SMALL AMOUNT Route: TOPICAL
3:00a HYDROMORPHONE*POTENT*RESP DEPRESE* INJ, 20LNDosage: EMG/IML Route: IW PUSH
3:00a IMSULIN NPH HUMAN (NOVOLIN) INJ Dosage: 100 units Route: SUBCUTANEOUS
9:00a INSULIN REGULAR HUMAN (NOVOLIN R) INJDosage: ENTER UNITS--DO NOT USE U Routce: SUBCUTANEQUS
3:00a LEVETIRACETAM TaB Dosage: S00MG  Route: ORAL
9:00a LORAZEPAM INTRAMUSCULAR/IV PUSH INJDosage: ZMG/IML  Route: INTRAMUSCULAR
Bt et
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Viewing and Printing BCMA Reports

Viewing/Printing a
Medication History
Report

\ TIP:
'E Right click on a
; medication

displayed on the
VDL, and then
select the Med
History command in
the Right Click
drop-down menu to
display the
Medication History
dialog box.

BCMA provides two ways to access a patient’s Medication History
Report (or Med History Report). They include the Med History
command in the Due List menu and in the Right Click drop-down
menu.

This Report lists the administration date and time, and orderable item of
a medication selected on the BCMA VDL. It also includes the
medication status, schedule type, and dose; room location; and initials
of the clinician who administered the medication.

Note: A Medication History Report is called an “Administration
History Report” in CPRS. You can access it by selecting the Meds Tab
in CPRS, and then right clicking on a medication.

To view/print a Medication History Report

1 Select the Med History command from the Due List menu.
The Medication History dialog box displays.

Keyboard Shortcut: Press ALT+D to display the Due List menu, and
then press E to display the Medication History dialog box.

Example: Medication History

Dialog Box
x
Medication History I
—Start Date: Stop Date:
I Bi2d/2010 "I ’7 I 942172010 "'I
Include Detail:

[~ Comments

—Print by
{* Patient
= ward j
Frint by 4w ard Option
= Siort by Fatient
= Sort by Boom-Bed

= Fiint Selected|Patients onWard - Mo Patients Selected Select Patients |

Print |

[ Exclude Inactive Wards

Cancel |
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Viewing and Printing BCMA Reports

Viewing/Printing a
Medication History
Report (cont.)

To view/print a Medication History Report (cont.)

2 Use the DOWN ARROW, within the list box, to select the
Start and Stop Dates of the Medication History Report that
you want to view on-screen or print.

Note: Clicking on the DOWN ARROW on the Date for Report list box
displays a calendar. You can use the scroll arrows in the upper corners
of the calendar to display a different month, and then click on a date to
select it and close the calendar.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 Inthe Include Detail area, select the check box to
include/exclude comments on the report.

4 Perform one of the following actions:
e Click PREVIEW to display the report on-screen.
e Click PRINT to display the Printer dialog box.
e Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

5 Select a printer from the drop-down list box that you want to
use for outputting the Medication History Report for the
medication selected on the BCMA VDL. Then click OK.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.
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Viewing and Printing BCMA Reports

Viewing/Printing a
Medication History
Report (cont.)

Example: Medication History Report

“® Medication History.

To view/print a Medication History Report (cont.)

-~
MEDICATION HISTORY for AUG 07, Z0O07 o SEP 05, Z007 Pun Date: SEP 05, Z007@17:08
Page: 1
MEDICATIONS SEARCH LIST: FLUORESCEIN
Patient: EBCMAPATIENT, ONE SEN: 000-00-3&78 DOE: SEP Z,1547 (&80}
Sex: MALE He /e - riE Ward: 74 GEN MED Pm 7E4-4
Dix: TEETING Last Mwvwt: AUC 2, EZ006@1E:17:320 Type: ADMISSION
ADRs: Ho ADPRs on file.
Allergies: LATEX, STRAWEBERRIES
Location St Sch Administration Date By Injection Site Units Units of
Medication & Dosage GIVEN Administration
74 GEN MED 7z4-4 G C SEPF 05, Z007@Ll&:05 (1))
FLUORESCEINE Z% OPHT S0L 1 2 drops
74 GEN MED 7z4-4 G C SEPF 05, Z007@03:38 (1))
FLUORESCEINE 2% OPHT S0L 1 2 drops
Comments:
SEP 05, Z007E09:33:08 (1))
Patient slesping
74 GEN MED 7Z4-A G C AUG 23, Z007E13:54 [x)]
FLUDRESCEINE Z3% OPHT S0L 1 2 drops
Comments:
ATIG 729, FOO7@13:37:15 MH
Patient was sleeping
AUG z3, Z007@13:41:47 MH
Tndo Giwven:
AUG 23, ZO0T7REL3:54:Z0 [x) ]
Patient was sleeping.
ECMAPATIENT,ONE 000-00-3&72 Ward: 74 GEN MED PRoowm-Bed: 724-4
A
Report1 of 1 Frint
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Viewing and Printing BCMA Reports

Viewing/Printing a
Medication Variance
Log Report

TIP:
'E A variance
’ preceded by

a minus sign (such
as —24), indicates
the number of
minutes that a
medication was
given before the
administration time.

TIP:

'5 The Medication
B Variance Log dialog

box “defaults”
include today’s date

listed, and the

Patient report

selected for
printing.

352

With GUI BCMA, you can print the Medication Variance Log Report
by patient or by ward, using the Medication Variance Log in the
Reports menu.

This Report lists “event” information within a selected date range, such
as the type and number of events (i.e., Early/Late/PRN), and the total
percentage of events that occurred. It also includes the medication type,
date/time of the variance, and the initials of and comments by the
clinician who administered the medication.

To view/print a Medication Variance Log Report

1 Select the Medication Variance Log command from the
Reports menu. The Medication Variance Log dialog box
displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press E to display the Medication Variance Log dialog box.

Example: Medication Variance Log Dialog Box
B

Medication Variance |

rStart Date: Stop Date:
I 9/21/2m10 'l I /21,20 'I
rStart Time: Stop Time:
IDDEﬂ 'I |24DD 'I
Print by
{* Patient
" wiard I j v Exclude Inactive ‘Wards
Frint b w'ard O ption
= Sart by Patient
= Sart by RoomBed
{* Print Gelected Patients on tward - No Patients Selected Select Patients |

Frint | Cancel |
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Viewing and Printing BCMA Reports

Viewing/Printing a
Medication Variance
Log Report (cont.)

TIP:

S You can type the
B information in the

list boxes, or use
the drop-down
arrows to make
your selection.

To view/print a Medication Variance Log Report (cont.)

2 Use the DOWN ARROW, within the list boxes, to select the
Start and Stop Dates and Times of the Medication Variance
Log Report that you want to view on-screen or print.

Note: Clicking on the DOWN ARROW on the Start/Stop Date list boxes
displays a calendar. You can use the scroll arrows in the upper corners
of the calendar to display a different month, and then click on a date to
select it and close the calendar. Clicking inside the Start/Stop Time list
boxes provides selections.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 Inthe Print by area, select to print by Patient or Ward.

Note: If you choose to print the report by Patient, go to step 6.

Note: If you choose to print the report by Ward, make your selection
from the Ward list box provided.

Keyboard Shortcut: Use the DOWN ARROW to select the Ward, and
then select a ward location from the drop-down list box.

4 To include Inactive Wards, click inside the check box to
deselect the default “Exclude Inactive Wards”.

5 Select Sort by Patient (default), Sort by Room-Bed, or Print
Selected Patients on Ward.

Note: If you choose to print selected patients, click SELECT PATIENTS
and then select the patients’ orders you want to preview or print.

6 Perform one of the following actions:
e Click PREVIEW to display the report on-screen.

o  Click PRINT to display the Printer dialog box.
e Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

7 Perform one or more of the following actions, then click Ok:
e  Select a printer from the drop-down list box that you
want to use for outputting the Medication Variance Log
Report.

e  Check the Queuing check box and enter the Date and
Time you want the report to print. Click the down
arrow in the drop-down list box to display a choice of
dates and times.
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Viewing and Printing BCMA Reports

Viewing/Printing a
Medication Variance
Log Report (cont.)

To view/print a Medication Variance Log Report (cont.)

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.

Example: Medication Variance Log Report by Patient

“F Medication Variance Log

MEDICATION WARIANCE LOG

Pun Date: 3EP 05, Z007@17:11
Page: 1

SEP 05, ZO0O7E15:78:43 EARLY/LATE DOSE lag

Ward: 7h GEN MED 7:Z4
Comments: 03/05/07 15:Z28
SEP 05, E007E1E:05:32 EARLY/LATE DOSE =]
Ward: 74 GEN HMED 724
Comments: 03/05/07 l&:03

Total nuwber of EARLY/LATE DOSE events is 4.
Percentage of Total Events: 100%

Patient: BCMAPATIENT,ONE SEN: 000-00-9678 DOE: SEP 2,1247 (&0}
Sex: MALE Ht /e : T Ward: 74 GEN MED Pm 7E4-4
Dz : TESTING Last Mvmt: AUG 3,2006@1Z:17:30 Type: ADMISSION
ADRs: Ho ADRs on file.
Allergies: LATEX, STRAWEERRIES
Event Date/Time Event Var Medication
SEP 05, E007@E05:328:02 EARLY/LATE DOSE Elg FLUORESCEIN

Ward: 7h GEN MEDL 7Z4-A

Comments: 03705707 03:38 By: OB Patient sleeping
SEP 05, E007E05:38:44 EARLY/LATE DOSE 993e NICOTINE

Ward: 7h GEN MEDL 7Z4-A

Comments: 08/25/07 13:58 By: OB Patient went outside to smoke.

AMPICTILLIN

-A

By: OB
DENICILLIN

Pt off ward

—A

By: OB Patient off ward

Total Mumber of Events for the reporting period is: 4.

ECMAPATIENT, ONE 000-00-%678 Ward: 74 GEN MED Room-Bed: 7Z4-4
Report1 of 1 Print i Cancel
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Viewing and Printing BCMA Reports

Viewing/Printing

a Cumulative Vitals/

Measurement
Report

TIP:

:I The Vitals
5 Cumulative dialog

box “defaults”
include today’s date
listed, and the
Patient report
selected for
printing. The Ward
Radio button is
disabled for this
report.

BCMA lets you view/print the Cumulative Vitals/Measurement Report,
which lists a patient’s vitals from the Vitals package, along with their
demographics and hospital location information. You can print the
report using the Vitals Cumulative command from the Reports menu.

To view/print a Cumulative Vitals/Measurement Report

1 Select the Vitals Cumulative command from the Reports
menu. The Vitals Cumulative dialog box displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press Vv to display the Vitals Cumulative dialog box.

Example: Vitals Cumulative Dialog Box

x

Vitals Cumulative I

Start D ate: Stop Date:
I /242000 "I ’7 I 9/2142ma "I
Print by
* Patient
¢ ward j [v Exclude Inactive Wards
Pririt by W ard Option
= Sort by Patient
= Sork by Room-Bed
" Piint Selected|Patients oniward - Mo Patients Selected Selest Ratients |

Print | LCancel |
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Viewing and Printing BCMA Reports

Viewing/Printing a
Cumulative Vitals/
Measurement
Report (cont.)

TIP:

:I You can type the
B information in the

list boxes, or use
the drop-down
arrows to make
your selection.

To view/print a Cumulative Vitals/Measurement Report
(cont.)

2 Use the DOWN ARROW, within the list boxes, to select the
Start and Stop Date of the Cumulative Vitals/Measurement
Report that you want to view on-screen or print.

Note: Clicking on the bOWN ARROW on the Start/Stop Date list boxes
displays a calendar. You can use the scroll arrows in the upper corners
of the calendar to display a different month, and then click on a date to
select it and close the calendar.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 Perform one of the following actions:
e Click PREVIEW to display the report on-screen.

o  Click PRINT to display the Printer dialog box.
e  Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

4 Perform one or more of the following actions, then click OK:
e  Select a printer from the drop-down list box that you
want to use for outputting the report.

e  Check the Queuing check box and enter the Date and
Time you want the report to print. Click the DOWN
ARROW in the drop-down list box to display a choice of
dates and times.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.
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Viewing and Printing BCMA Reports

Viewing/Printing a
Cumulative Vitals/

Measuremen

Report (cont.)

(cont.)

t

Example: Cumulative Vitals/Measurement Report

“F Yitals Cumulative

To view/print a Cumulative Vitals/Measurement Report

SEP 5, z007

09/03/07
1l Z9
T: 96.8 F
P a3
09,/04,/07
1l:EZ8
T: 28.7 F
P s
E/P: 110/76
(E} Pain: 1
0a/05,07
ll:28
T 92.6 F
-H 76
R: 28
B/P: 120/80
Pain: 4
0a/08,/07
14:43
B/P: l20/80

w*% (E) - Brroyr

ECHMAPATIENT, TWO
Unit: 7B
Division:

(14:52) Cumulatiwve Vitals/Heasurements Report Page 1
(36.0 C)
£37.1 C)
(37.0 C)
(R ARM, LYING, NON-INVASIVE, SH ADULT)
ENTEY
000-00-1000 JAN 1,1949 54 YRS MALE WAF 10-795873
Room:
Report 1 of 1 Print

‘ Cancel |
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Viewing and Printing BCMA Reports

Viewing/Printing the
Patient Record Flag
Report

TIP:

"; For more
$ information on
PRFs, see the

“Patient Record
Flags User Guide”
in the Admission
Discharge Transfer
(ADT) section of the
VistA
Documentation
Library.

The Patient Record Flag report displays all active PRF assignments
associated with the patient. Applicable National (Category 1) and Local
(Category 11) flag types are displayed. When the FLAG button is enabled
on the tool bar, it signifies that the current patient on the VDL has one
or more active Patient Record Flags (PRFs). The PRF alerts VHA
employees to patients whose behavior or characteristics may pose a
threat either to their safety, the safety of other patients, or compromise
the delivery of quality health care.

There are two ways to access the Patient Record Flag Report:

e Fromthe VDL: Click the flag button (displayed in RED) on
the tool bar to view and print the Patient Record Flag Report. A
Patient Flag option is also available on the View menu.

e During the patient look-up process: Click the DETAILS button
on the the Patient Confirmation dialog box.

Note: If any active PRFs exist for a patient, it is strongly
recommended that you run the Patient Record Flag report to view the
active patient record flag details, especially for behavioral flags, to view
information which may be critical to patient and employee safety.

In addition to patient demographic data, the following information is
displayed on the Patient Record Flag Report:

e Flag Name: The nationally or locally assigned name of patient
record flag.

o Flag Type:. Identifies the usage classification of the Patient
Record Flag, e.g., BEHAVIORAL, CLINICAL, OTHER,
RESEARCH.

o Flag Category: Category | Behavioral National PRFs are
nationally approved and are to be used by all facilities.
Category Il Local PRFs may be locally established by
individual Veterans Integrated Service Networks (VISNs) or
facilities.

e Assignment Status: Active or Inactive; only Active PRFs
display on the PRF Report.

e Initial Assigned Date: The date the PRF was initially assigned
to the patient.

e Approved by: The provider who approved the assignment.

e Next Review Date: The date that the flag assignment is due for
review to determine continuing appropriateness.

358

BCMA V. 3.0 GUI User Manual September 2012



Viewing and Printing BCMA Reports

Viewing/Printing the
Patient Record Flag
Report (cont.)

TIP:

° The Patient Record
Flag Report can also
be accessed by
clicking the Details
button in the
Patient Confirmation
Dialog box.

e Owner Site: The current site that owns this patient flag
assignment. Patient assignments may only be edited by the
owner site. The owner site normally corresponds to the site
providing primary care to the patient.

¢ Originating Site: The site that initially assigned the patient
record flag to this patient. The site that assigns the flag is not
required to be the owner of the assignment.

e Assignment Narratives: Description of the incident or reason
that generated the need for this patient record flag assignment.
The description is followed by recommended actions that
should be performed by a person working with this specific
patient.

To view/print a Patient Record Flag Report

1 Click the FLAG button (displayed in RED) on the tool bar to
view the Patient Record Flag Report on-screen. The Patient
Record Flag Report displays only active PRF assignments
associated with the current patient record.

Note: If the FLAG button is disabled, there are no active PRFs for this
patient.

Keyboard Shortcut: Press CTRL+F to display the Patient Record
Flag report.

2 Perform one of the following actions:
e Click PREVIEW to display the report on-screen.

o  Click PRINT to display the Printer dialog box.
e  Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

3 Perform one or more of the following actions, then click OK:
e  Select a printer from the drop-down list box that you
want to use for outputting the Patient Record Flag
Report.

o Check the Queuing check box and enter the Date and
Time you want the report to print. Click the bowN
ARROW in the drop-down list box to display a choice of
dates and times.
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Viewing and Printing BCMA Reports

Viewing/Printing the | To view/print a Patient Record Flag Report (cont.)

Patient Record Flag Note: The printer that you select becomes the “default” printer for all
Report (cont.) reports printed from BCMA.

Example: PRF Report (National)

Pacient hecord Flag Deport
Loy Type: INDIVIDUAL PATIENT

Pun Dare: SEP 05, Z00T8Z3:08
Fage: 1

Patiest: ECHAPATIENT,ONE 3TW: 000-00-536TE OB
= mALE B 7 T T
TRETING e Mewe: AUE 0

AD R : Mo ADPs un file,

\hllergies: LATEX, STRAVEEDRIES

BRUAYTORAL
BEHAVIORAL

I {WATIONAL]
A

b dwe
ater  0CT 13, 2004807:46:43
BCMANUDZE, ONE

ICMAPATIENT, ONK

Repor 1 01 1 gt |

Example: PRF Report (Local)

Patient Record Flag Reporc
Log Type: INDIVIDUAL PATIENT

Bun Date: SEP 05, 2007@23:10

Page: 1
Patient: BCMAPATIENT,SIX SN 666-00-0710 DOB:  FEB 16,1970 (371
sex: FEMALE He /e : i Ward: 7B Ru
Dx: CcHF Last Mvme: JAN 29,2003@l4:41:25 Type: TRANSFER

ADRs: Ho ADRs on file.

ISOLATION
CLINICAL

II {LOCAL]

s hevive

gned Date:  OCT 12, ZO04@LE:53:02
ECMANURSE , ONE

FEB 27, 2032

ALEANY

ALEANY

at E
FREE TEXT NARRATIVE

*End of Flay Narrative®

BCMAPATIENT SIX 666-00-0710 Uard: 7B Room-Bed:

Report1 of 1 Piirt |
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Viewing and Printing BCMA Reports

Viewing/Printing an
Unknown Actions
Report

You can use the Unknown Actions Report to print a listing of
administrations that have an unknown action status within a specified
date range. When a user is in the process of documenting an
administration in BCMA CHUI Manual Medication Entry, the
administration status initially defaults to blank (null). If the order is not
completed with a valid administration status, the Admin Status will be
listed as unknown, and appear on the Unknown Actions Report.

The unknown (null) status can occur during Manual Medication Entry
when the user’s network connection is broken, their terminal emulator
software malfunctions, or if the user improperly exits out of the
application.

Use the BCMA GUI Edit Med Log to correct the administration status
of any entries found on this report.

Note: This report is only accessible to users with the PSB MANAGER
security key.

The Unknown Actions Report includes information about the
administration with the Unknown status, including patient name and ID,
ward/bed, the order number, orderable item, schedule and scheduled
administration time, who created the order, and the time the order was
created.

To view/print an Unknown Actions Report

1 Select the Unknown Actions command from the Reports
menu. The Unknown Actions dialog box displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press U to display the Unknown Actions dialog box.
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Viewing and Printing BCMA Reports

Viewing/Printing an
Unknown Actions
Report (cont.)

TIP:

S You can type the
B information in the

list boxes, or use
the drop-down
arrows to make
your selection.

To view/print an Unknown Actions Report (cont.)

Example: Unknown Actions Dialog Box

x
Unknown Actions |
Start Date: Stop Date:

’7 I 9M5/2010 "'I ’7 I 942172010 "'I

Print | LCancel |

2 Use the DOWN ARROW, within the list boxes, to select the
Start Date and Stop Date for the Unknown Actions Report
that you want to view on-screen or print.

Note: Clicking on the DOWN ARROW on the Start Date and Stop Date
list boxes displays a calendar. You can use the scroll arrows in the
upper corners of the calendar to display a different month, and then
click on a date to select it and close the calendar.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 Perform one of the following actions:
e Click PREVIEW to display the report on-screen.

e Click PRINT to display the Printer dialog box.
o  Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

4 Perform one or more of the following actions, then click OK:
e  Select a printer from the drop-down list box that you
want to use for outputting the Unknown Actions
Report.

e  Check the Queuing check box and enter the Date and
Time you want the report to print. Click the down
arrow in the drop-down list box to display a choice of
dates and times.
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Viewing and Pri

nting BCMA Reports

Viewing/Printing an
Unknown Actions
Report (cont.)

To view/print an Unknown Actions Report (cont.)

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.

Example: Unknown Actions Report

Date/Time: SEP 05, ZO0T7RE3:14:23
Report Date Range: Start Date:
Division: ALBANY

This is a report of entries
in the BCMA Medication Log
These entries can be correc

ECMA UNENOWN ACTION STATUZ REPORT

Page: 1 of 1

AUG 01, 2007 Stop Date: AUG 14, 2007
Total *UNENOUN+ entries found: O
, created within the given date range,

File with UNENOWN Action Status data.
ted using the BECMA GUT "Edit Med Log".

1.
Action Status...: *UNENOWN®
Patient. . : (000100100 BCMAPATIENT, TWO
Tard/Bed. ZE NORTH/1l04-%
Order Number. E8ET
Orderable Ite FUROSEMILDE TAE
gchedule........: BID
Scheduled Adwm Twm: AUG 14, Z007@0%:00
Created De/Tm...: AUG 14, Z007RLZ:E5:Z7
Created By......: (10000000023 BECMANTREE, ONE
z.)
deotion Status. .. @ *UNENOWN®
Patient.........: (000009678} BCMAPATIENT,ONE
TMard/Bed. . ... .1 CGENERAL MEDICIMNE A-1
Order Mumber....: 2U
Orderable Itew..: FUROSEMIDE INJ,S0LN
Schedule........: EBID

Scheduled Adwm Twm: AUC 14, Z007@05:00
Created De/Tm...: AUG 14, Z007@L3:00:35
Created By......: (10000000023} ECMANTRZE, ONE

EEP 05, Z007BE3:14:22
ECMA UNENOWN ACTION STATUS REPOL

T - foomer - Page: 1 of 1

Report 1 of 1 Brint ‘ Cancel |
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Viewing and Printing BCMA Reports

Viewing/Printing
Cover Sheet
Reports

Cover Sheet Reports can be accessed from the BCMA GUI Reports
menu and then previewed and/or printed. They include the following
reports:

Medication Overview

PRN Overview

IV Overview
Expired/DC’d/Expiring Orders

The Cover Sheet Reports mimic the Coversheet, which is patient based,
so the reports are designed to be patient based as well, not ward based
like the other reports. To print for a group of patients, you must select
multiple patients. When selecting multiple patients, a single patient
report is printed for each patient selected.

Example: Cover Sheet Reports Menu

File M\ew||iapurts Duelist Tools Help
Mlissing Do:
BCMAPATIE

1% Bag Status It Orverview

Location = C Medication Admin History Expired/DC'djExpiring Orders
ALLERGIE Medication Log Mo ADRs on file

IMedication Therapy
Viewr Im Medication Yariance Log isplay Gridines
Missed Medications

PRM Effectiveness List i

jon san
Unable ko Scan (Detailed) EPAR IMNJ AMGA

Unable ko Scan (Summary) OLaM TAB 7EMG,
Unknown Actions MINDPHEN TAB J2EMG

Vitals Cumulative INOFHEN TAB 32EMG

..... rZINE TaB T0MG,
un Active [P ATROPINE OINT OPH 1 diop

To view/print a Cover Sheet Report

1 Select the Cover Sheet command from the Reports menu
and then select the Cover Sheet Report you want to see.

Note: It is not necessary to display the Cover Sheet in order to run a
Cover Sheet Report. Cover Sheet reports can be run from the Reports
Menu at any time.

2 The appropriate report dialog box displays. Refer to the
following sections for more information on each report
dialog box.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press c to display the Cover Sheet dialog box.

e  Press E to display the Medication Overview dialog box.
e  Press R to display the PRN Overview dialog box.
e  Press O to display the IV Overview dialog box.

e  Press X to display the Expired/DC’d/Expiring dialog
box.
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Viewing and Printing BCMA Reports

Viewing/Printing
Cover Sheet-—
Medication
Overview
Report

The Cover Sheet-Medication Overview Report displays and groups
active, expired or discontinued, and future orders for the current patient
and by ward. The total number of orders per group displays in brackets
next to each group heading. The Cover Sheet-Medication Overview
Report can be accessed from the Reports menu and then previewed
and/or printed.

The Cover Sheet-Medication Overview Report provides three levels of
detail for each order displayed.

1) The top level displays order and next administration data, and
includes the following header and information in the order
listed below.

e VDL Tab: the name of the tab within BCMA where
administrations are displayed.

o Order Status: the current status of the order (i.e., Active,
Expired, Hold)

o Type: the schedule type of the order (C for Continuous,
O for One Time, OC for On Call, P for PRN)

¢ Medication; Dosage, Route: the orderable item associated
with the order; plus the dosage and route of the order
separated by a comma

e Schedule: the order schedule (i.e., Q2H, BID)

e Next Action: one of the following:

» “DUE” followed by the next scheduled
administration time after the last action taken for
active orders that have defined administration times
in MM/DD/YYYY @HHMM format.

» “Missed” followed by the next scheduled
administration time after the last action taken if
administration date/time exceeds the “After
Scheduled Admin Time” site parameter in
MM/DD/YYYY @HHMM format.

» “Provider Hold” for active orders on provider hold

> Blank for PRN, On Call, and One-Time orders

e Special Instructions: special instructions associated with
the order

e Order Start Date: the order’s start date/time displayed in
MM/DD/YYYY @HHMM format.
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Viewing and Printing BCMA Reports

Viewl ng/P” nting o Order Stop Date: the order’s stop date/time displayed in
Cover Sheet— MM/DD/YYYY@HHMM format

Med|c_at| on 2) The second level displays a maximum of four previous actions
Overview taken against this specific order, and includes the following
Report (cont.) header and information in the order listed below.

Note: Actions whose activity dates exceed the “Med History
Days Back” site parameter will not be displayed.

e Bag ID: If the order is an IV order, then the Bag ID header
and field displays, which is the unique identifier for the bag
associated with this action.

e Action By: the initials of the person that performed the
action, and the date/time of the action in
MM/DD/YYYY @HHMM format

e Action: the status of the adminstration (i.e., Given, Held,
Refused, Missing, etc.).

o If the order has a PRN schedule type, the following headers
and fields will display:

> PRN Reason: the PRN reason associated with the
action

> PRN Effectiveness: the PRN Effectiveness
comment for this action

Example: Medication Overview Report

** Madication Ovarview E|§|g|
o an Dace: £8P 05, 2007023:45
o Page: 1
Pavieet: BCHAPATIENT,ONE 6N 000-00-3678 LOB:  BEP 2,1847 (60
Sas: LR B e : e Vard: Th CIN MED Ba TZ4-A
TEITING Last Mvwt: MUG 3,2006812:17:30 Type: ADMIZSION

AL We ADPs on file,

apn
oL ord Typel Hedicar: Dosage, Rout Schedule | Hewe A | Order £ Order Buop |
Tab E | [ Dan |

1

w Qe Provider Mel 703 1 Ll

W Aevive [ [ALEUTEROL ARROEOL) L OB/29/2007TALB00 0828/ 200701426
ALBUTEROL IMMALER : 1 puid , ODAL
IRHALATION

ACTION EY: OB 03/5/Z007R1E06  ACTION: CIVEN  FEN REASON: Discomfost
COPMENT BY: OB 03/5/Z007TB1606 COMMENT: Pain Score of 1 w
O3/OE/ZROTALE: 06

Special Instructicns: A8 nesded for vhessing

VTR Aevive € (ANPICTLLTN T3I) T WIZEED G8/E/200701700  O8/6/200701018  08/14/200792400
AMPICILLIN, DEXTROSE 54 IN WATER
INFUSE OVER 30 MIN., IV PUSH

BAC ID: TEOVLOL ACTION BY: OB OS/5/I007A15I8  ACTION: CIVEN
COMMENT BY: OB 0S/5/Z00TALEZE COMNENT: De off ward

Report 1 of 1 Pt | [ zanea ]
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Viewing and Printing BCMA Reports

Viewing/Printing 3) The third level displays comments associated with the action and
_ includes the following header and information in the order listed

COVQI’ S.heet below.

Medication

Overview

e Comment By: the initials of the person that entered the
Report (cont.) comment and the date/time the comment was entered in
MM/DD/YYYY @HHMM format

e Comment: the text of the comment

To view/print a Cover Sheet Medication Overview Report

1 Select the Cover Sheet command from the Reports menu, and
then select the Medication Overview report. The Medication
Overview dialog box displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and then
press C to display the Cover Sheet reports. Press E to display the Medication
Overview dialog box.

Example: Cover Sheet Medication Overview

Dialog Box
%
Medication Overvisw I
—Ihelude Order Status:
[v uctive ¥ Future ¥ Expired/DC'd
Include Detail:
[V Actions [V Comments [~ Special Instructions # Other Print Info
—Print by
{* Patient
 Ward I j [V Exclude Inactive wards
Print by ward Option
= Sk by Fatient
= Sort by Boom-Bed
% Frint Selected Patients on'ard - No Patients Selected Select Batients |
CBeview | PBint | Cancel |

2 Inthe Include Order Status area, click inside the check boxes to
exclude Active, Future, or Expired/DC’d orders.

3 Inthe Include Detail area, click inside the checkboxes to
include/exclude Actions and Comments.

Keyboard Shortcut: Use TAB to move among the different areas of the
dialog box. Press SPACEBAR to click inside a check box.
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Viewing and Printing BCMA Reports

Viewing/Printing
Cover Sheet—
Medication
Overview
Report (cont.)

To view/print a Cover Sheet Medication Overview Report (cont.)

4 Inthe Print by area, select to print by Patient or Ward.

Note: If you choose to print the report by Patient, go to step 6.

5 If you choose to print the report by Ward, make your selection
from the list box provided. Clicking on the DOWN ARROW on the
Ward list box displays an alphabetical list of MAS wards and
Nurse Units.

Note: After selecting a ward, you must select patients within that ward
before running the report. Click SELECT PATIENTS and then select the
patients you want to preview or print, then click oK.

Note: To include Inactive Wards, click inside the check box to deselect the
default “Exclude Inactive Wards”.

6 Perform one of the following actions:
e  Click PREVIEW to display the report on-screen.

e  Click PRINT to display the Printer dialog box.
e  Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT and
CANCEL buttons.

7 Perform one or more of the following actions, then click oK:
e  Select a printer from the drop-down list box that you want to
use for outputting the Cover Sheet Medication Overview
Report.

e  Check the Queuing check box and enter the Date and Time
you want the report to print. Click the DOWN ARROW in the
drop-down list box to display a choice of dates and times.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.
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Viewing and Printing BCMA Reports

Viewing/Printing
Cover Sheet—
PRN Overview
Report

The Cover Sheet-PRN Overview Report displays and groups active
expired or discontinued and future orders with a schedule type of PRN
for the current patient and by ward. The total number of orders per
group displays in brackets next to each group heading. The Cover
Sheet—PRN Overview Report can be accessed from the Reports menu
and then previewed and/or printed.

The Cover Sheet-PRN Overview Report provides three levels of detail
for each order displayed.

1) The top level displays order and next administration data, and
includes the following header and information in the order
listed below.

e VDL Tab: the name of the tab within BCMA where
administrations are displayed.

e Status: the current status of the order (i.e., Active, Expired,
Hold)

¢ Medication; Dosage, Route: the orderable item associated
with the order, including multiple dispense drugs, additives,
and solutions; plus the dosage and route of the order
separated by a comma

e Last Given: the last administration and the date/time the
action was performed for the orderable item in ACTION
MM/DD/YYYY @HHMM format

¢ Since Last Given: the number of hours and minutes since
the last administration of the orderable item in ##d ##h ##m
format (e.g., 1d 10h 23m)

o Special Instructions: special instructions associated with
the order

e Order Start Date: the order’s start date/time displayed in
MM/DD/YYYY @HHMM format

e Order Stop Date: the order’s stop date/time displayed in
MM/DD/YYYY@HHMM format

2) The second level displays a maximum of four previous actions
taken against this specific order, and includes the following
header and information in the order listed below.

Note: Actions whose activity dates exceed the “Med History Days
Back” site parameter will not be displayed.
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Viewing and Printing BCMA Reports

Viewing/Printing
Cover Sheet—
PRN Overview
Report (cont.)

“¥ PRN Overview

e Bag ID: If the order is an IV order, then the Bag ID
displays, which is the unique identifier for the bag
associated with this action. The Bag ID header will not
display unless the order type of the order is “IV”.

e Action By: the initials of the person that performed the
action, and the date/time of the action in
MM/DD/YYYY@HHMM format

e Action: the action that was performed.
¢ PRN Reason: the PRN reason associated with the action

e PRN Effectiveness: the PRN Effectiveness comment for
this action

3) The third level displays comments associated with the action
and includes the following header and information in the order
listed below.

e Comment By: the initials of the person that entered the
comment and the date/time the comment was entered in
MM/DD/YYYY @HHMM format

e Comment: the text of the comment

Example: PRN Overview Report

EEX

3
BCHA COVERSHEET PIN OVERVIEW DREPORT
Order Status{es): Future / Active / Expired f DC'd Pun Date: SEP 05, Z007@Z3:46
Include Aetionis) & Comments/Reasons Page: L
Patient: ECMAPATIENT,ONE BEM: 000-00-3678 DOE: BEP 22,1947 (-225)
Bex: MALE Ht Ao ’* Ward: 7A GEM MED Rm 724-A
IDx: TESTING Last Mvwt: AUC 2,Z006R1Z:17:30 Type: ADMISEION
\ADRs: No ADR:s on file.
Allergies: LATEX, STRAWEERRIES
Total Orders reported: 2

VDL | Status I Typel Medication; Dosage, Route I Last Given | Since I Order Start I Order Stop I
Tab | I I I I Last Given | Date I Date
ACTIVE [Z Orders]
L
D Aetive T (ALEUTEROL AEROSOL) 09/5/200781606 0d 7h 40m 08/25/2007@1800 059/28/2007@1426

ALBUTEROL INHALER ; 1 puff , ORAL

INHALATION

ACTION BY: 0B 03/5/2007R@lE06 ACTION: GIVEN PPN REASON: Discomfort

COMMENT BY: OB 09/5/Z007@1606 COMMENT: Pain Score of 1 entered into Vitals wia BCML at
059/05/2007@16: 06
Special Instructions: lAs needed for vheezing

z
D Aetive T (MILK OF MACNESIA SUST) 09/5/2007@1124 04 12h 2Zm 08/8/2007@305948 05/15/2007@0948

MILK OF MAGNESIA 16 0Z. ; 30 ML ,

ORAL

ACTION BY: OB 03/5/2007@llzZ4 ACTION: GIVEN PPN REASON: Indigestion

Special Instructions: !GIVE AS NEEDED FOR ACID INDIGESTION
g
Report 1 of 1 Piint |[CEae
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Viewing and Printing BCMA Reports

Viewing/Printing
Cover Sheet—
PRN Overview
Report (cont.)

To view/print a Cover Sheet PRN Overview Report

1 Select the Cover Sheet command from the Reports menu
and then select the PRN Overview report. The PRN
Overview dialog box displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press C to display the Cover Sheet reports. Press R to display the
PRN Overview dialog box.

Example: Cover Sheet PRN Overview
Dialog Box

"= prN Overview |

PRM Owerview I
rInclude Order Status:
v Active [ Future v Expired/DC'd

rInclude Detail:

¥ Actions [T Comments [+ Special Instuctions ¢ Other Print Info

Print by
¥ Patient
" Ward j v Erclude Inactive Wards

Pririt by ward Option
= Saort by Patient

= Sort by Room-Bed

% Print Selected|Patients ontward - Mo Patients Selected Seleot Fatients |

Prrint | Cancel |

2 In the Include Order Status area, click inside the check
boxes to exclude Active, Future, or Expired/DC’d orders.

3 Inthe Include Detail area, click inside the checkboxes to
include/exclude Actions, Comments, or Special Instructions
/ Other Print Info.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box. Press SPACEBAR to click inside a check box.

4 In the Print by area, select to print by Patient or Ward.

Note: If you choose to print the report by Patient, go to step 6.
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Viewing and Printing BCMA Reports

Viewing/Printing
Cover Sheet—
PRN Overview
Report (cont.)

To view/print a Cover Sheet PRN Overview Report (cont.)

5 If you choose to print the report by Ward, make your
selection from the list box provided. Clicking on the DOwN
ARROW on the Ward list box displays an alphabetical list of
MAS wards and Nurse Units.

Note: After selecting a ward, you must select patients within that ward
before running the report. Click SELECT PATIENTS and then select the
patients you want to preview or print, then click oK.

Note: To include Inactive Wards, click inside the check box to deselect
the default “Exclude Inactive Wards”.

6 Perform one of the following actions:
e Click PREVIEW to display the report on-screen.

e  Click PRINT to display the Printer dialog box.
e  Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

7 Perform one or more of the following actions, then click Ok:
e  Select a printer from the drop-down list box that you
want to use for outputting the report.

e  Check the Queuing check box and enter the Date and
Time you want the report to print. Click the DowN
ARROW in the drop-down list box to display a choice of
dates and times.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.
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Viewing/Printing
Cover Sheet—

IV Overview
Report

The Cover Sheet-IV Overview Report displays and groups IV bag
information on active, expired, and discontinued orders for the current
patient and by ward. The total number of 1V bags per group displays in
brackets next to each group heading. The Cover Sheet—IV Overview
Report can be accessed from the Reports menu and then previewed
and/or printed.

The groups display top down in the following order:

¢ Infusing: any bag that is currently infusing on an active,
expired, or discontinued order

e Stopped: any bag that is currently stopped on an active,
expired, or discontinued order

o All Other: any bag that is not infusing or stopped on an
active order

The Cover Sheet-IV Overview Report provides two levels of detail for
each order displayed.

1) The top level displays bag and order data, and includes the
following header and information in the order listed below.

e Bag ID: the unique identifier of the bag.

e Order Status: the current status of the order to which the
bag belongs

e Bag Status: the current status of the bag (Infusing, Stopped,
Available, Complete).

Note: Bag status is blank for active IV orders that have no bags
associated with them.

¢ Medication; Dosage, Route: the orderable item associated
with the order, including additives and solutions; plus the
dosage and route of the order separated by a comma.

e Infusion Rate: the infusion rate associated with the order.

o Other Print Info: other print information associated with
the order

e Bag Info: “changed order” if the bag is associated with an
order that has been edited

e Order Start Date: the order’s start date/time displayed in
MM/DD/YYYY@HHMM format
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Viewing and Printing BCMA Reports

Viewing/Printing
Cover Sheet—

IV Overview
Report (cont.)

2)

Note:

Back”

o Order Stop Date: the order’s stop date/time displayed in
MM/DD/YYYY@HHMM format

The second level displays the bag history (actions and
comments) and contains the following header and information>

A maximum of four previous actions display at the second

level. Actions with activity date exceeding the “Med History Days

site parameter do not display.

Date/Time: If the order is an IV order, then the Bag ID
displays, which is the unique identifier for the bag
associated with this action.

By: the initials of the person that performed the actionor
entered the comment.

Action: the action that was performed.

Comment: the text of the comment.

Example: 1V Overview Report

~
ECMA COVERSHEET IV OVERVIEW REPORT
Order Typeis): Infusing Bags / Stopped Bags / All Others Dun Date: SEP 05, 200732%:47
Include Actionis) & Comments/Reasons Page: 1
Patient: BCMAPATIENT  OME BEN: 000-00-3678 LOE: SEP Z,1947 (&0}
Sex: MALE He T - =g Ward: 74 GEN MED Em 724-&
Dx: TESTING Last Mvme: AUG 3,2006@12:17:30 Type: ADMISSION
ADRs: No ADRs on file.
allergies: LATEX, STRAWBERRIES
Toval Items reported: 4
Bag ID [ Order | Bag | Medication; Infusion Rate, Route | Bag Info | Order Start | Order Stop |
1 Stavus | Sratus I I 1 Date Date |
Infusing (1]
FEOVIE Active INFUSING (HEPARIN SO0LM}) 0B/E8/Z007@1E00 09/5/2007RZ400
HEPARIN, DEXTROSE 5% IN N. SALINE ;
60 ml/hr, INTRAVENOUS
EY: 0B 08/23/20071416 ACTION:
COMMENT: Corrected injection site
EY: 0B 08/23/2007G1415 ACTION: INFUSING
stopped [1]
1
780V100 Expired STOPPED {PROLEUKIN INT) 08/25/200701646  09/3/200701646
PROLEUKIN, DEXTROSE §% IN N. SALINE
s 100 ml/hr, INTRAWVENOUS
BY: 0B 08/29/200781650 ACTION: STOPPED
COMMENT: Patient nauseated.
EY: 0B 08/23/2007@1647 ACTION: INFUSING
b
Report 1 of 1 Print {Cance
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Viewing and Printing BCMA Reports

Viewing/Printing
Cover Sheet—

IV Overview
Report (cont.)

To view/print a Cover Sheet IV Overview Report

1 Select the Cover Sheet command from the Reports menu,
and then select the IV Overview report. The IV Overview
dialog box displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and

then press C to display the Cover Sheet reports. Press O to display the
IV Overview dialog box.

Example: Cover Sheet IV Overview
Dialog Box
x
I Owerview |
rInclude Order Status:

[¥ InfusingBags [+ StoppedBags v All Others

rInclude Detail;
¥ &ctions [ Comments [w Other Print Info
—Frink by
f+ Patient
£ ward j v Exclude Inactive ' ards
Print b w'ard Optioh
| Sark by Patient

! Sart by Boonm-Bed

= Print Selected Patients onward - No Patients Selected Select Patients |

Brrirt | Lancel |

2 In the Include Order Status area, click inside the check

boxes to exclude Infusing Bags, Stopped Bags, or All
Others.

3 Inthe Include Detail area, click inside the checkboxes to
include/exclude Actions, Comments or Other Print Info.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box. Press SPACEBAR to click inside a check box.

4 In the Print by area, select to print by Patient or Ward.

Note: If you choose to print the report by Patient, go to step 6.

September 2012

BCMA V. 3.0 GUI User Manual 375



Viewing and Printing BCMA Reports

Viewing/Printing
Cover Sheet—

IV Overview
Report (cont.)

To view/print a Cover Sheet IV Overview Report (cont.)

5 If you choose to print the report by Ward, make your
selection from the list box provided. Clicking on the bDOwN
ARROW on the Ward list box displays an alphabetical list of
MAS wards and Nurse Units.

Note: After selecting a ward, you must select patients within that ward
before running the report. Click SELECT PATIENTS and then select the
patients you want to preview or print, then click oK.

Note: To include Inactive Wards, click inside the check box to deselect
the default “Exclude Inactive Wards”.

Keyboard Shortcut: Use the DOWN ARROW to select the Ward, and
then select a ward location from the drop-down list box.

6 Perform one of the following actions:
e  Click PREVIEW to display the report on-screen.

e  Click PRINT to display the Printer dialog box.
o  Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

7 Perform one or more of the following actions, then click:
e  Select a printer from the drop-down list box that you
want to use for outputting the report.

e  Check the Queuing check box and enter the Date and
Time you want the report to print. Click the bowN
ARROW in the drop-down list box to display a choice of
dates and times.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.
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Viewing and Printing BCMA Reports

Viewing/Printing
Cover Sheet—
Expired/DC’d/
Expiring Orders
Report

The Cover Sheet-Expired/DC’d/Expiring Orders Report displays and
groups expired and discontinued orders, as well as orders that will
expire for the current patient and by ward. For each group, the total
number of IV bags per group is displayed in brackets next to the group
heading. The Cover Sheet— Expired/DC’d/Expiring Orders Report can
be accessed from the Reports menu and then previewed and/or printed.

The groups display top down in the following order:

o Expired/DC’d: orders that have expired or discontinued

within the last 24 hours.

o Expiring Today: orders that have not yet expired, but will

expire before midnight of the current day

o Expiring Tomorrow: orders that expire after midnight of

the current day but before midnight of the next day

The Cover Sheet Expired/DC’d/Expiring Orders Report provides three
levels of detail for each order displayed.

1) The top level displays order and next administration data, and
includes the following header and information in the order
listed below.

VDL Tab: the name of the tab within BCMA where
administrations are displayed.

Status: the current status of the order (i.e., Active, Expired,
Hold)

Type: the schedule type of the order

Medication; Dosage, Route: the orderable item associated
with the order, including multiple dispense drugs, additives,
and solutions; plus the dosage and route of the order
separated by a comma

Schedule: the order schedule (i.e., Q2H, BID).

Special Instructions: special instructions associated with
the order

Order Start Date: the order’s start date/time displayed in
MM/DD/YYYY@HHMM format

Order Stop Date: the order’s stop date/time displayed in
MM/DD/YYYY@HHMM format
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Viewing and Printing BCMA Reports

Viewing/Printing 2) The second level displays a maximum of four previous actions
Cover Sheet— taken against the order and contains the following header and

inf ion:
Expired/DC'd/ miormation
Expiring Orders

e Bag ID: if the order is an IV order, the Bag ID displays.
Report (cont.)

e Action By: the initials of the person that performed the
action and the date/time of the action in
MM/DD/YYYY@HHMM format.

e Action: the action that was performed.

o If the order has a PRN schedule type, the following headers
and fields will display:

» PRN Reason: the PRN reason associated with the
action
» PRN Effectiveness: the PRN Effectiveness
comment for this action
3) The third level displays comments associated with the action
and includes the following header and information in the order
listed below.

o Comment By: the initials of the person that entered the
comment and the date/time the comment was entered in
MM/DD/YYYY@HHMM format.

e Comment: the text of the comment.

Example: Expired/DC’'d/Expiring Orders Report

“% Eupired, ToC 't /Expiring Orders MTES

Bun Dace: MAR 02, 20L281E:24

DAD: AT 16,4570 (41)
Vard: CENEPAL MED Jm CENNED-2
+ ADEISSION

BEPOIT LECEND

Report 1 of 1 Fret e | e
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Viewing and Printing BCMA Reports

Viewing/Printing
Cover Sheet—
Expired/DC’d/
Expiring Orders
Report (cont.)

To view/print a Cover Sheet Expired/DC’d/Expiring Orders
Report

1 Select the Cover Sheet command from the Reports menu,
and then select the Expired/DC’d/Expiring Orders report.
The Expired/DC’d/Expiring Orders dialog box displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press C to display the Cover Sheet reports. Press X to display the
Expired/DC’d/Expiring Orders dialog box.

Example: Cover Sheet Expired/DC’d/Expiring Orders
Dialog Box

“® Expired,/DC'd/Expiring Orders ﬂ
Expired/DC'd/Expiring Orderz |

rInclude Order Status:

[v Esxpired/DC'd v Expiing Today v Espiing Tomorrow

rInclude Detail:
¥ Actions [~ Comments v Special Instructions # Other Print Info
rPrint by
% Patignt
£ ward j [V Exclude lnactive \Wards
Pririt b i ard Opticn,
= Sark by Patient

= Sort by Boom-Bed

{* Print Selected Patients anWard - Ho Patients Selected SElectBatients |

Frint | Cancel |

2 Inthe Include Order Status area, click inside the check
boxes to exclude Expired/DC’d, Expiring Today, or
Expiring Tomorrow orders.

3 Inthe Include Detail area, click inside the checkboxes to
include/exclude Actions, Comments or Special Instructions /
Other Print Info.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box. Press SPACEBAR to click inside a check box.

4 In the Print by area, select to print by Patient or Ward.

Note: If you choose to print the report by Patient, go to step 6.
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Viewing and Printing BCMA Reports

Viewing/Printing
Cover Sheet—
Expired/DC’d/
Expiring Orders
Report (cont.)

To view/print a Cover Sheet Expired/DC’'d/Expiring Orders
Report (cont.)

5 If you choose to print the report by Ward, make your
selection from the list box provided. Clicking on the DOWN
ARROW on the Ward list box displays an alphabetical list of
MAS wards and Nurse Units.

Note: After selecting a ward, you must select patients within that ward
before running the report. Click SELECT PATIENTS and then select the
patients you want to preview or print, then click oK.

Note: To include Inactive Wards, click inside the check box to deselect
the default “Exclude Inactive Wards”.

6 Perform one of the following actions:
e  Click PREVIEW to display the report on-screen.

e  Click PRINT to display the Printer dialog box.
o  Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

7 Perform one or more of the following actions, then click ok:
e  Select a printer from the drop-down list box that you
want to use for outputting the Cover Sheet
Expired/DC’d/Expiring Orders Report.

e  Check the Queuing check box and enter the Date and
Time you want the report to print. Click the DOwWN
ARROW in the drop-down list box to display a choice of
dates and times.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.
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Viewing/Printing The Medication Therapy Report is similar to the Medication History
a Medication Report, but contains additional information and does not require a
patient record to be open. If no patient record is open, it defaults to a
Therapy Report ward-based report. If a patient record is open, the report searches the
current patient’s administrations.

The Medication Therapy Report allows users to search by VA Drug
Class, orderable item, or dispense drug. The report searches through all
of currently admitted patients’ previous administrations that fall within
the specified date range and match the specified schedule types and
selected medications.

To view/print a Medication Therapy Report

1 Select the Medication Therapy command from the Reports
menu. The Medication Therapy dialog box displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press T to display the Medication Therapy dialog box.

Example: Medication Therapy Dialog Box
X

tedication Therapy |

Start Date: Stop Date:
I 9/20/2010 'I ’7 I 34212010 "I

rInchude Schedule Types:
[ Continuous [+ On-Call
[v¥ PRH ¥ One-Time

rInclude Detail:

[~ Comments

Medication Search:

Select Medications | Mo Medicationsz Selected

—Print by

f+ Patient

" wWard j [¥ Ezclude Inactive Wards
Frint by Wward O ption:
= Sorh by Patient
| Sort by RoomBed

= Pint Selected Patients anward - Ho Patients Selected Selest Ratients |

Frint | LCancel |
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Viewing and Printing BCMA Reports

Viewing/Printing
a Medication
Therapy Report
(cont.)

382

To view/print a Medication Therapy Report (cont.)

2 Use the DOWN ARROW, within the list boxes, to select the
Start and Stop Dates of the Medication Therapy Report that
you want to view on-screen or print.

Note: Clicking on the DOWN ARROW on the Date for Report list box
displays a calendar. You can use the scroll arrows in the upper corners
of the calendar to display a different month, and then click on a date to
select it and close the calendar. Clicking inside the Start/Stop Time list
boxes provides selections.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 Inthe Include Schedule Types area, click inside the check
boxes to exclude Continuous, PRN, On-Call, and One-Time
in the Medication Therapy Report.

Keyboard Shortcut: Press SPACEBAR to select a check box.

4 In the Include Detail area, click inside the check box to
include/exclude comments.

5 Click SELECT MEDICATIONS to display the Medication
Therapy — Medication Selection dialog box.

Note: You must select medications prior to running this report.

Example: Medication Therapy — Medication Selection
Dialog Box

BCMA - Medication Therapy - Medication Selection

Drug Search Categary
(" Dispensed Drugs
" I¥ Medications
(+ Orderable Item
" VA Drug Class
Search Criteria

Enker Search Text:

ACET

I
ol
)
=
£

Search Results: Selected Medications:

ACETAZOLAMIDE ACETAMINOPHEN

ACETAMINOPHEN LIQUID
ACETAMINOPHEN/CODEINE
Add =
Add All »>

=< Remoye Al
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Viewing and Printing BCMA Reports

Viewing/Printing
a Medication
Therapy Report
(cont.)

To view/print a Medication Therapy Report (cont.)

6 In the Drug Search Category, click a category to choose the
method by which you want to search for a medication.
Choices include Dispensed Drugs, IV Medications,
Orderable Item (default), and VA Drug Class. Regardless of
the drug category you choose for searching, the search
results will return Dispensed Drugs.

Note: Currently, when searching by VA Drug Class, BCMA accepts
only VA Drug Class Classification Text, not VA Drug Class Codes.

7 Inthe Search Criteria area, enter search text as applicable. If
you are unsure of the spelling of an item, you can enter a
partial name. Press ENTER or click the SEARCH button.

8 When Search Results display, select the medications you
want on the report using one of the following methods:
e  To select only one medication, click its name and then
click ADD.

e To select all listed medications, click one and then
click ADD ALL.

e  Toremove a medication that was selected by mistake,
click its name in the Selected Medications area and
then click REMOVE.

e Toremove all medications in the Selected Medications
area, click one name and then click REMOVE ALL.

Keyboard Shortcut: To select medications from the Search Results
or Selected Medications lists, use CTL+CLICK or SHIFT+CLICK for each
name. To select all medications in a list, use ALT+A.

9 Click ok to return to the Medication Therapy — Medication
Selection dialog box.

10 In the Print by area, select to print by Patient or Ward.

Note: If you choose to print the report by Patient, go to step 12.

11 If you choose to print the report by Ward, make your
selection from the list box provided. Clicking on the DOwN
ARROW on the Ward list box displays an alphabetical list of
MAS wards and Nurse Units.

Note: After selecting a ward, you must select patients within that ward
before running the report.
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Viewing/Printing
a Medication
Therapy Report
(cont.)

To view/print a Medication Therapy Report (cont.)

Note: To include Inactive Wards, click inside the check box to deselect
the default “Exclude Inactive Wards”.

Keyboard Shortcut: Use the DOWN ARROW to select the Ward, and
then select a ward location from the drop-down list box.

Note: If you choose to print selected patients, you must click SELECT
PATIENTS and then select the patients you want to preview or print, then
click oK.

12 Perform one of the following actions:
e  Click PREVIEW to display the report on-screen.

e  Click PRINT to display the Printer dialog box.
o  Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

13 Perform one or more of the following actions, then click OK:
e  Select a printer from the drop-down list box that you
want to use for outputting the report.

e  Check the Queuing check box and enter the Date and
Time you want the report to print. Click the bOwN
ARROW in the drop-down list box to display a choice of
dates and times.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.
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Viewing and Printing BCMA Reports

Viewing/Printing To view/print a Medication Therapy Report (cont.)
a Medication
Therapy Report
(cont.)

Example: Medication Therapy Report

=
ECIMA MEDICATION THERAPY REFORT for AUG Z6, ZO07R0001 to SEP 06, Z007@Z400 Pun Date: SEP 06, Z007
Schedule Type(s): Continuous J PREN / OnCall / OneTime Page: 1
Trnclude Comments
ORDERAELE ITEM SEARCH LIST: ACETAMINOPHEN LIQUID ; ACETAMINOPHEN/CODEINE / ACETAMINOPHEN
Patient: BCHMAPATIENT, ONE BEN: 000-00-3678 DOE SEP 22,1947 (&0}
Sex: MALE Ht /We o Lras Ward: 7A CEN MED Dm 7Z4-A
Dx: TESTING Last Mevmt: AUC 2, ZO00E@1E:17:320 Typ ADMISSION
ADRs=: No ADRs on file.
bllergies: LATEX, STRAWEBERRIES
Location St Sch Administration Date By Injection Site Tnies Tnits Tnits of
Medication & Dosage Ordered Giwen Adminiscracion
7A GEN MED 7Z24-A G P AUG 23, ZOOTR13:57 0B
ACETAMINOPHEN 2ZEMC TABLET z z TAE
c s
AUG 23, ZOO7R1l3:57:09 (=
Pain Score of 3 entered into Vitals via BCHMA at 085/Z937Z007B13:57
7A GEN MED 7Z4-A =) P AUG 28, ZO0O7R17:-29 OB
ACETAMINOPHEN 3ZE5MG TAEBLET z z TAE
Comments:
AUG 22, EZ007E17:Z3:10 (=3
Pain Score of & entered into Vitals via BCHMA at 02/Z2/Z007B17:Z2
REPORT LEGEND
ECHEDULE TYPES INITIALS
C - Contimious OB — BECMANURSE, ONE
o - One Time
oc - On Call
P — PREN i{is Needed)
F
Report 1 of 1 Erirt |[TEenes ]
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Viewing/Printing
an IV Bag Status
Report

You can print (and view) a patient’s IV Bag Status Report, which
provides status on 1V bags, excluding available bags, by patient or by
selected patients on the ward. Users can include/exclude completed,
infusing, stopped, missing, held, and refused IV bags, as well as bags
for which no action has been taken on the order.

To view/print an IV Bag Status Report

1 Select the IV Bag Status command from the Reports menu.
The Medication Therapy dialog box displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press B to display the IV Bag Status dialog box.

Example: IV Bag Status Dialog Box

x
I Bag Status |
—Start Date: —Stop Date:
127842011 ‘l |12f’21.-"ZD'I'I 'l
—Start Time: —Stop Time:
0001 'l |2400 'l
~Include Order Status:
W Active [» DCd [¥ Expired
~Include Bag Status:
[~ Completed ¥ Infusing ¥ Stopped
[~ Missing Dose ¥ Held ™ Refused

[~ MNoaction Taken

Include Detail
[ Comments ¥ Other Print Info

—Print by
% Patient
 Ward I j ¥ Exclude Inactive wWards
Print by ard Option
£° Sart by Patient
€ Sart by Room:Bed

{* Fiint Selected Fatients onWard - Mo Patients Selected Select Fatients |

I Preview | Erint | LCancel |

2 Use the DOWN ARROW, within the list boxes, to select the
Start and Stop Dates of the 1V Bag Status Report that you
want to view on-screen or print.

Note: Clicking on the down arrow on the Date for Report list box
displays a calendar. You can use the scroll arrows in the upper corners
of the calendar to display a different month, and then click on a date to
select it and close the calendar. Clicking inside the Start/Stop Time list
boxes provides selections.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.
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Viewing/Printing
an IV Bag Status
Report (cont.)

To view/print an IV Bag Status Report (cont.)

3 Use the DOWN ARROW, within the list boxes, to select the
Start and Stop Times to include on the report.

4 In the Include Order Status area, click inside the check
boxes to exclude Active, DC’d or Expired orders.

5 Inthe Include Bag Status area, click inside the check boxes
to include/exclude Completed, Infusing, Stopped, Missing
Dose, Held, Refused and No Action Taken, status.

Keyboard Shortcut: Press SPACEBAR to select a check box.

6 In the Include Detail area, click inside the check box to
include/exclude comments or Other Print Info.

7 Inthe Print by area, select to print by Patient or Ward.
Note: If you choose to print the report by Patient, go to step 9.

Keyboard Shortcut: Use the DOWN ARROW to select the Ward, and
then select a ward location from the drop-down list box.

8 If you choose to print the report by Ward, make your
selection from the list box provided. Clicking on the bDOwN
ARROW on the Ward list box displays an alphabetical list of
MAS wards and Nurse Units.

Note: After selecting a ward, you must select patients within that ward
before running the report. Click SELECT PATIENTS and then select the
patients you want to preview or print, then click oK.

Note: To include Inactive Wards, click inside the check box to deselect
the default “Exclude Inactive Wards”.

9 Perform one of the following actions:
e  Click PREVIEW to display the report on-screen.

e  Click PRINT to display the Printer dialog box.
o  Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

10 Perform one or more of the following actions, then click ok:
e  Select a printer from the drop-down list box that you
want to use for outputting the 1V Bag Status Report.

e  Check the Queuing check box and enter the Date and
Time you want the report to print. Click the bowN
ARROW in the drop-down list box to display a choice of
dates and times.
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Viewing/Printing To view/print an IV Bag Status Report (cont.)
an IV Bag Status

Report (cont.) Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.

Example: IV Bag Status Report
1B x|

ECMA IV BAG STATUS REPORT for Feb EZ2, Z01ZR0O0:01 to Mar 0Z, Z0LlZ@E4:00 Bun Date: MAR 0Z, Z01E@12:11
Order Statusies): Aectiwe f DC'd f Expired Page: 1
Eag Statusi{es): Infusing 7 Stopped f Held

Include Comments/Reasons

Patient: EBCMAPATIENT,TWELVE SEN: 000-00-1Z212 DOB: APR 16,1283 (28}
Sex: FEMALE Hi /e i Ward: CARDIO BEm CARDIO-Z
Dz ANGINA PECTORIS Last Mvwmt: OCT 12,2010@17:46:22 Type: ADMISSION

ADEs: Ho ADRs on file.

Allergies: FENTANYL, MORPHINE

Order | Order | Order | Medication | Eag UID | Eag | | Action DatesTime |
Start Date | Stop Date | Status | | | Status | | |

1 i2zn |
0l/31/201Z@1EE5 O7/E9/Z0LEZR@1EET Active FURDSEMIDE FEOWE4z INFUSING 03/2/EZ01ER10Z1 |
DE% /NACL 0.59%/KECL |

ZOMEQSL |

ECMAPATIENT, TWELVE 0o0-00-1Z12 Ward: CARDIO PRoom-Bed: CARDIO-Z
ECMA IV BAG STATUS REPORT MAR 0z, EQLZ@1EZ:11:3EF Page: 1 of 1

Report 1 of 1 Prrint est
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Viewing/Printing an
Unable to Scan
(Detailed) Report

TIP:
S You can type the
information in the

list boxes, or use
the drop-down
arrows to make
your selection.

You can use the Unable to Scan (Detailed) Report to view/print detailed
information for each scanning failure logged via Unable to Scan
functionality. Report data for a wristband scanning failure is collected
after you complete the Unable to Scan process and successfully select,
confirm, and open the patient record. Report data for a medication
scanning failure is collected after you complete the Unable to Scan
process and complete all steps of the medication administration.
Canceling out of the Unable to Scan process or canceling a medication
administration at any point in the process will not log the Unable to
Scan event. Only logged Unable to Scan events print on the Detailed
report. It is not necessary to open a patient record in order to view/print
this report.

Note: This report is only accessible to users with the PSB UNABLE
TO SCAN security key.

To view/print an Unable to Scan (Detailed) Report

1 Select the Unable to Scan (Detailed) command from the
Reports menu. The Unable to Scan (Detailed) dialog box
displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press N to display the Unable to Scan (Detailed) dialog box.

Example: Unable to Scan (Detailed) Dialog Box

“® BCMA Unable to Scan (Detailed) x|
Unable to Scan (Detailed] |
Start Date: Stop Date:
’7 I 2/ 5201 < ’7 I 211201 < ‘
Start Time: Stop Time:
’7 IUUEH = ’7 IZAEIU = ‘
- Type of Scanning Failure SelectHeason —————————
]l Scanning Faiures
© Medication Orly [All Reasons =
€ wiisthand Dnly

—For:

= All'Wards/Patients

 Ward I

ﬂ [¥ Exclude Inactive \Wards
¥ Erclude MAS YWards

—Sot:

"anaw Sort By

| Date/Time of Scanring Faiure

j = Ascendng ¢ Descending ‘

"Second Sort By:

[rare

- |

"Thild Sort By:

=

c |

I Preview I

Print | LCancel |

2 Use the DOWN ARROW, within the list boxes, to select the
Start and Stop Dates of the Unable to Scan (Detailed)
Report that you want to view on-screen or print.
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Viewing/Printing an
Unable to Scan
(Detailed) Report
(cont.)

390

To view/print an Unable to Scan (Detailed) Report (cont.)

Note: Clicking on the DOWN ARROW on the Start Date and Stop Date
list boxes displays a calendar. You can use the scroll arrows in the
upper corners of the calendar to display a different month, and then
click on a date to select it and close the calendar. Clicking inside the
Start/Stop Time list boxes provides selections.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 Use the DOWN ARROW, within the list boxes, to select the
Start and Stop Times of the Unable to Scan (Detailed)
Report that you want to view on-screen or print.

Note: Report will begin searching for Unable to Scan events that
occurred on or after the Start Date @ Start Time specified and will stop
searching for Unable to Scan events that occurred before or on the Stop
Date @ Stop Time specified.

4 In the Type of Scanning Failure area, select the type of
scanning failure to include in the report.

5 Use the DOWN ARROW, within the Select Reason list box, to
select the reason for the scanning failure.

Note: Reasons are filtered by Type of Scanning Failure selection.

6 Inthe For area, select the All Wards/Patients radio button or
the Ward radio button and choose the individual ward or
Nurse Unit from the list box.

Note: To include Inactive Wards in the list box, click inside the check
box to deselect the default “Exclude inactive Wards.”

Note: To include MAS Wards in the list box, click inside the check
box to deselect the default “Exclude MAS Wards.”

7 In the Sort area, specify the criteria by which you would like
to sort your report. You can select up to three levels of fields
to sort by. By default, the report is sorted by Date/Time of
Scanning Failure (ascending). Select Primary and optional
Second and Third Sort By options.

8 Perform one of the following actions:
e Click PREVIEW to display the report on-screen.
e  Click PRINT to display the Printer dialog box.
e  Click CANCEL to return to the patient’s VDL.
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Viewing/Printing an
Unable to Scan
(Detailed) Report
(cont.)

To view/print the Unable to Scan (Detailed) Report (cont.)

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

9 Perform one or more of the following actions, then click
OK:
e  Select a printer from the drop-down list box that you
want to use for outputting the Unable to Scan
(Detailed) report.

e  Check the Queuing check box and enter the Date and
Time you want the report to print. Click the DOWN
ARROW in the drop-down list box to display a choice
of dates and times.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.

Example: Unable to Scan (Detailed) Report
EIE

a
ECMA UNAELE TO ECAN (Detailed) Page: 1 of 1
Date/Time: NOV 20, Z008ALS5:19:44
Beport Date Ranges: OStart Date: NOV 07, Z008RO00:01 Stop Date: NOV 13, ZOOSEZ4:00
Type of Scarming Failure: A11
Peason: All Reasons
Diwvision ANYTOWN Wi HCSH Murse Location: A11
Zorted By: DATE/TIME of UTZ {ascending) Total ECMA Unable to Zcan events: &
This is & report of documented ECHMA "Unable to Scan" events within the given date range.
| PATIENT'S NAME | DATE/TIME | LOCATION | | DRUG | | REASON |
| (PID) | of UTE | WARD /FumBd | TYPE | (ID#) | USER'S NAME | urs |
1. | | | | ORDE: 340 | | |
STERAM, | HOV1zZ,zoos| SD-BU | MED | INSULIN | GRABAR,SUZANNE R | Damaged 1
BHYYHSE HIPLUI | @09:05:23 | /917D1-3-BU | | REG | | Medication |
{&a5&0) | | | | (5176} | | Label |
|
COMMENT: [Verify Five Rights Override Zelected] |
label was torn |
Z. | | | | | | |
STERAM, | HOV1Z,zo0g| SD-BU | WRIET | | GRABAR,SUZANNE I | Damaged I
BHYYHSE HIPLUI | @09:27:4%5 | f3L7D1-3-BU | | | | Wristband |
(8Le0) | | | | | | |
|
COMMENT: rn notified 1
5 | | | | ORDE: 32U | | |
STERAM | WNOV1Z, 200&| SD-BUT | MED | MITROGLYCERIN | GRABAR, SUZANNE R | Damaged |
BHYYHZE HIPLUI | @11:33:05 | /f317D1l-3-EU | | 0.4MG/HR PATCH | | Medication |
[§=1-L4e ] | | | I {2313} | | Label | —
|
COMMENT: [Verify Five Rights Owverride Zelected] I
label is torn |
4. | | | | | | |
SJTERAN, | NOV1Z,z008| SD-EU | WRIST | | GRABAR,SUZANNE R | Dawaged |
BHYYHSE HIPLUI | @11:43:24 | f917D1-3-BU 1 1 1 | Wristhand |
(88a0) | | | | | | |
|
COMMENT: replacing wrist hand 1
Report 1 of 1 Print Hest M Eancel
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Viewing/Printing an
Unable to Scan
(Summary) Report

TIP:

You can type the

information in the

list boxes, or use
the drop-down
arrows to make
your selection.

'uﬁa
N
Frve

You can use the Unable to Scan (Summary) Report to view/print the
total number and percentages of wristbands scanned, wristbands by-
passed, medications scanned, and medications by-passed. It is not
necessary to open a patient record in order to view/print this report.

Note: This report is only accessible to users with the PSB UNABLE
TO SCAN security key.

To view/print an Unable to Scan (Summary) Report

1 Select the Unable to Scan (Summary) command from the
Reports menu. The Unable to Scan (Summary) dialog box
displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press s to display the Unable to Scan (Summary) dialog box.

Example: Unable to Scan (Summary) Dialog Box

x
Unable to Scan [Summary] |
—Start Date: —Stop Date:
I 9/15/2010 'l I 9/21/2010 'l
—Start Time: —Stop Time:
IDDD‘I 'l |24DD 'l

For:
{+ Entire Facility [1 page repart)

= Murse Unit/Location [1 Unit per page]
¥ Exclude Inactive YW ards
© Wad | | % Excluds MaS wards

i Preview | Print | Cancel |

2 Use the DOWN ARROW, within the list boxes, to select the
Start and Stop Dates for the Unable to Scan (Summary)
Report that you want to view on-screen or print.

Note: Clicking on the DOWN ARROW on the Start Date and Stop Date
list boxes displays a calendar. You can use the scroll arrows in the
upper corners of the calendar to display a different month, and then
click on a date to select it and close the calendar. Clicking inside the
Start/Stop Time list boxes provides selections.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.
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Viewing/Printing an
Unable to Scan
(Summary) Report
(cont.)

To view/print an Unable to Scan (Summary) Report (cont.)

3 Inthe For area, select the Entire Facility radio button, Nurse

Unit/Location radio button, or the Ward radio button.

e  The Entire Facility option prints a one page report
containing grand totals and percentages for your entire
Division. This option is filtered by the Division you
selected when you logged into BCMA.

e  The Nurse Unit/Location option prints a summary
report page for each Nurse Unit in your Division (one
unit per page). This option is filtered by the Division
you selected when you logged into BCMA.

e  The Ward option allows you print a summary report for
a selected MAS Ward or Nurse Unit.

4 If you choose to print the report by Ward, make your
selection from the list box provided. Clicking on the DOWN
ARROW on the Ward list box displays an alphabetical list of
MAS Wards and/or Nurse Units.

Note: To include Inactive Wards in the list box, click inside the check
box to deselect the default “Exclude Inactive Wards.”

Note: To include MAS Wards in the list box, click inside the check
box to deselect the default “Exclude MAS Wards.”

5 Perform one of the following actions:
e  Click PREVIEW to display the report on screen.

e  Click PRINT to display the Printer dialog box.
o  Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

6 Perform one or more of the following actions, then click
OK:
e  Select a printer from the drop-down list box that you
want to use for ouputting the Unable to Scan
(Summary) report.

e  Check the Queuing check box and enter the Date and
Time you want the report to print. Click the DOWN
ARROW in the drop-down list box to display a choice
of dates and times.

September 2012

BCMA V. 3.0 GUI User Manual 393



Viewing and Printing BCMA Reports

Viewing/Printing an | To view/print an Unable to Scan (Summary) Report (cont.)

Unable to Scan Note: The printer that you select becomes the “default” printer for all
(Summary) Report | reports printed from BCMA.
(cont.)

Example: Unable to Scan (Summary) Report

“® BCMA Unable to Scan (Summary) &l x|
ECHMA UNAELE TO SCAN (Summary) Page: 1 of 1

Date/Time: WOV Z0, Z0O0B@14:Z0:05
Report Date Range: Start Date: NOV 14, Z00SE00:01 Stop Date: NOV zZ0, ZO0DSEZ4:00
Livision: ANYTOWHN VA HCS Murse Location: NUR 10D-BU

This is a summary report of BCMA Tnable to Scan Events that have occurred within the given date range.

MNote: * Access to BCMA Unable to Zcan Reports is RESTRICTED. *

Wristhand Totals - Count % total ewvents
Processed wia SCANNER ....................: l,.z1g 99,3
Processed wia SCANNER BY-PASS ... _: 1 0.1

KEEYED ENTRY..... . ... ....coo.onnnn..t x) o.o
BCMA UNAELE TO SCAN Option .......: 1 0.1
Total Wristband Scan Events ..............: 1,213

Medication Label Totals - Count % total events
Processed wia SCANNER ....................: 2,142 2.0
Processed wia SCANNER BY-PASS. .. ...._...: 33 1.0

KEEYED ENTRY.... .. ... ..oono.onnnn..t 2 0.1

BECHMA UNABLE TO SCAN ..............: 30 o.3

VISTA MANUAL MED ENTREY ...........: u} 0.0
Total Medication Label Scan Ewents .. ..._: 3,176

MOW Z0, Z0O02@14:Z0:05
ECMA UNAELE TO 3SCAN (Summary) Page: 1 of 1

Report 1 of 1 Erint Iest LCancel
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BCMA Lingo

The alphabetical listings, in this chapter, are designed to familiarize you
with the many acronyms and terms used within this manual and the
BCMA software.

Example: Alphabetical Listing of BCMA Acronyms and Terms

Acronym/Term Definition
Active When a medication has been verified, it becomes “active,” and
displays on the VDL under the related Medication Tab. A nurse can
then administer the medication to the patient. Under the IV Medication
Tab, this information is listed in the Status column.
Additive A drug added in small amounts to an IV solution to improve,

strengthen, or otherwise alter it for parenteral administration.

Administration History
Report

A report in CPRS that lists the date, time, and orderable item of a
medication selected on the CPRS Meds Tab. This report is called
“Medication History Report” in BCMA.

Administration Times
Report

A report that lists a patient’s medications by the scheduled
administration time (from the earliest to the latest).

ADR

Adverse Drug Reaction. See definition under “Adverse Drug
Reaction.”

Adverse Drug Reaction

Also called “ADR," any response to a drug which is noxious and
unintended, and which occurs at doses normally used in humans for
treatment, diagnosis, or therapy of a disease, or for modifying
physiological functions, including toxicity caused by overdose, drug
interaction, drug abuse, drug withdrawal, significant failure of expected
action, food-drug interaction, or allergy.

Allergy

A type of Adverse Drug Reaction (ADR) that involves a
hypersensitivity (i.e., shortness of breath, hives) to a specific
substance (i.e., food, drug, chemical).

Audits

The process that tracks the activities of nurses administering
medications, by recording selected types of events in the patient’s
Medication Log.

Available

This status for an IV bag indicates that the Pharmacy has printed a
bag label, and the bag is either being prepared, has been prepared, or
has been delivered to the ward for administration. Multiple available
bags may display for any specific IV order at any given point in time.

BCMA

Bar Code Medication Administration. A VISTA software application
used in VAMCs for validating patient information and medications
against active medication orders before being administered to a
patient.

BCMA Clinical Reminders

A marquee located in the lower, right-hand corner of the VDL that
identifies PRN medication orders needing effectiveness
documentation. The setting is based on the “PRN Documentation” site
parameter, and applies to current admissions or to the site parameter
timeframe (whichever is greater). A mouse-over list displays when the
pointer is placed over the PRN Effectiveness Activity, or a full list is
available by double clicking on the Activity.
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Example: Alphabetical Listing of BCMA Acronyms and Terms

Acronym/Term Definition
CHUI Character-based User Interface.
Clinician VAMC personnel who administer active medication orders to patients.
Completed This status for an IV bag indicates that the infusion has been

completed, and the bag is being taken down or replaced with a new
bag. No additional actions may be taken on a bag marked as
“Completed,” other than to enter comments.

Continuous Order

A medication given continuously to a patient for the life of the order, as
defined by the order Start and Stop Date/Time.

Cover Sheet

An optional tab on the VDL that provides four alternate user-selectable
views of medication data related to the selected patient, and allows the
user to drill down to view additional data. The Cover Sheet displays
information by order, instead of by administration, as is displayed on
the Medication Tabs, and does not allow the user to edit or take action
against a patient record.

Cumulative Vitals/
Measurement Report

A report that lists a patient’s vitals from the Vitals package, along with
their demographics and hospital location information

CPRS

Computerized Patient Record System. A VISTA software application
that allows users to enter patient orders into different software
packages from a single application. All pending orders that appear in
the Unit Dose and IV packages are initially entered through the CPRS
package. Clinicians, managers, quality assurance staff, and
researchers use this integrated record system.

CPRS Med Order Button

Also called the “Hot Button,” a direct link to CPRS for electronically
ordering, documenting, reviewing and signing verbal- and phone-type
STAT and medication orders that a clinician has already administered
to patients. This feature is particularly useful in ICU-type environments,
as it helps to streamline the workflow in such a busy setting.

Dispensed Drug

A drug whose name has the strength associated with it (e.g.,
Acetaminophen 325 mg). The name without the strength is called the
“Orderable Iltem Name.”

Due List Report

A report that provides detailed information about active and future Unit
Dose and IV medication orders that are “due” for administering to a
patient during a time frame that you specify within a 24-hour period.

Electronic Sighature Code

Authorizes that you are the user logged in to BCMA. This code is a site
parameter setting in GUI BCMA.

Finish The process in which the pharmacist adds the information necessary to
make the order active. For example: dispense drug, and start/stop date.

Frequency Intervals between medication doses administered to a patient.

Given When a medication is administered to a patient, it is considered to be
“Given” and marked as such (with a “G”) in the Status column of the
VDL.

GUI Graphical User Interface. The type of interface chosen for BCMA.
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Example: Alphabetical Listing of BCMA Acronyms and Terms

Acronym/Term

Definition

Held

When a medication is not actually taken by a patient, it is considered to
be “Held” and marked as such (with an “H") in the Status column of the
VDL. Reasons might include the patient being temporarily off the ward.
You can select and mark multiple medications as Held on the VDL
using the Right Click drop-down menu. In the case of IV bags, this
status indicates that the dose was Held. The only actions available for
this type of IV bag are to mark the bag as Infusing or Refused, or to
submit a Missing Dose Request to the Pharmacy.

Provider Hold

To display a medication order grayed out on the VDL until its Stop
Date/Time or until it is Given. Some medical centers require that a
nurse mark these order types as “Held,” although it is not necessary
that they do so.

Hospital-supplied Self
Medication

Also called “HSM,” a medication supplied to a patient by a VAMC's
Pharmacy, but administered by a patient.

HSM Hospital-supplied Self Medication. A medication supplied to a patient by
a medical center’'s Pharmacy, but administered by a patient.
IEN Internal Entry Number. The internal entry drug number entered by

Pharmacy personnel into the DRUG file (#50) to identify Unit Dose and
IV medications.

Inactive Date

The date that a medication order is no longer active and cannot be
administered to a patient.

Infusing

This status, for an IV bag, indicates that the bag is actively being
infused. A nurse can enter a comment by right clicking on the bag. If an
IV bag is scanned, the only allowable actions are to mark the IV bag as
Stopped or Completed.

Infusion Rate

The flow rate at which medication (fluid) in an IV Bag is given to a
patient.

Injection Site History

To assist in rotating injection sites where applicable, the Injection Site
History summarizes the previous injection site for the orderable item (up
to 4) and all injection sites within the time frame (nn), specified by the
BCMA Site Parameter, “Injection Site History Max Hours.” The default is
72 hours.

Internal Entry Number

Also called “IEN,” the internal entry drug number entered by Pharmacy
personnel into the DRUG file (#50) to identify Unit Dose and IV
medications.

IHS Indian Health Service

v A medication given intravenously (within a vein) to a patient from an
IV Bag. IV types include Admixture, Chemotherapy, Hyperal,
Piggyback, and Syringe.

VP Also called “IV Push,” a Unit Dose order with a Medication Route of
“IVP” or “IV PUSH.”

IVPB Also called “IV Piggyback,” an IV order with an IV type of Piggyback.

IV Bag Chronology

On the IV Medication Tab, the area of the VDL that displays the
components (with related icons) for all displayable IV bags or Ward
Stock bags.

IV Bag Detail

Provides detailed information about the actions taken on the IV bag or
Ward Stock bag identifier currently selected in the IV Bag Chronology
display area such as the date/time, clinician, action, and comments.
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Example: Alphabetical Listing of BCMA Acronyms and Terms

Acronym/Term

Definition

Last Action Column

Based on the orderable item (not the medication), to identify to the
nurse the last action that occurred on the active medication displayed.

Last Site Column

On the Unit Dose and IVP/IVPB tabs of the VDL, the Last Site column
displays the location of the last injection site for the orderable item,
when applicable. Applies to administrations that participate in injection
site rotation, i.e., with medication routes of Intramuscular, Intradermal,
or Subcutaneous.

Limited Access BCMA

A mode in which BCMA can be accessed that provides medication
administering users the ability to access the BCMA application without
being at the patient’s bed side. Active, discharged, and deceased
patient records can be opened in Limited Access mode without
scanning or using Unable to Scan.

MAH

Medication Administration History. A patient report that lists a clinician’'s
name and initials, and the exact time that an action was taken on an
order (in a conventional MAR format). Each order is listed alphabetically
by the orderable item. The Date column lists three asterisks (***) to
indicate that a medication is not due. The report also lists information
about when an order is placed “On Hold” and taken “Off Hold” by a
provider, and the order Start and Stop Date/Time for the medication.

MAR

Medication Administration Record. The traditional, handwritten record
used for noting when a patient received a medication. BCMA replaces
this record with an MAH.

Medication Administration
History Report

Also called “MAH,” Medication Administration History. A patient report
that lists a clinician’s name and initials, and the exact time that an action
was taken on an order (in a conventional MAR format). Each order is
listed alphabetically by the orderable item. The Date column lists three
asterisks (***) to indicate that a medication is not due. The report also
lists information about when an order is placed “On Hold” and taken “Off
Hold” by a provider, and the order Start and Stop Date/Time for the
medication.

Medication History Report

A report in BCMA that lists the date, time, and orderable item of a
medication selected on the VDL. This report is called “Administration
History Report” in CPRS.

Medication Log Report

Also called “Med Log,” a report that lists every action taken on a
medication order within a specified 24-hour period. You can choose to
include/exclude comments and Audits performed on the patient’s
medication orders.

Medication Order
Display Area

The area of the VDL that displays active medication orders, scheduled
for administration, according to the Virtual Due List Parameters and
Schedule Types selected.

Medication Route

Also called “Route” or “Med Route,” the method by which a patient
receives medication (i.e., PO, IV, IM, ID, SQ, and SC). Each VAMC
determines routes and associated abbreviations, which cannot exceed
five characters in length. Otherwise they will not fit on bar code labels
and the MAH.
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Example: Alphabetical Listing of BCMA Acronyms and Terms

Acronym/Term

Definition

Medication Tab

Used to separate and view a type of active medication order (i.e., Unit
Dose IV Push, IV Piggyback, and large-volume 1Vs) that needs to be
administered to a patient. The Tab under which an order displays
depends on how it was entered. The “alert light” on a Tab turns GREEN
only when a medication order exists for the Schedule Type selected
within the respective start/stop date and time selected on the BCMA
VDL. If grayed out, then none exist.

Medication Variance Log
Report

A report in BCMA that provides “exceptions” (variances) to the
medication administration process. It also lists “event” information within
a selected date range, such as the type and number of events, and the
total percentage of events that occurred. A variance preceded by a
minus sign (such as —24) indicates the number of minutes that a
medication was given before the administration time.

Missing Dose

A medication considered “Missing.” BCMA automatically marks this
order type (with an “M") in the Status column of the VDL after you
submit a Missing Dose Request to the Pharmacy. If an IV bag displayed
in the IV Bag Chronology display area of the VDL is not available for
administration, you may mark the IV bag as a “Missing Dose” using the
Missing Dose button or by right clicking the IV bag and selecting the
Missing Dose command in the Right Click drop-down menu.

Missed Medications
Report

A report that lists information about Continuous and One-Time Unit
Dose and IV Piggyback medications that were not administered to a
patient.

National Drug Code

Also called “NDC,” the number assigned by a manufacturer to each
item/medication administered to a patient.

NDC

National Drug Code. The number assigned by a manufacturer to each
item/medication administered to a patient.

Non-Nurse Verified

Medication orders that are not verified by a nurse.

Not Given

The status that a scanned medication marked as “Given,” but not
actually taken by a patient, is changed to on the VDL. The
administration will display on the VDL as it appeared before it was
marked as “Undo-Given.” BCMA notes the status change only in the
Audit Trail section of the Medication Log (not on the VDL).

NOW Order

A medication order given ASAP to a patient, entered as a One-Time
order by Providers and Pharmacists. This order type displays for a fixed
length of time on the VDL, as defined by the order Start and Stop
Date/Time.

Order

A medication order given ASAP to a patient, entered as a One-Time
order by providers and pharmacists. This order type displays for a fixed
length of time on the VDL, as defined by the order Start and Stop
Date/Time.

On-Call Order

A specific order or action dependent upon another order or action taking
place before it is carried out. For example, “Cefazolin 1gm IVPB On Call
to Operating Room.” Since it may be unknown when the patient will be
taken to the operating room, the administration of the On-Call Cefazolin
is dependent upon that event.

One-Time Order

A medication order given one time to a patient such as a STAT or NOW
a order. This order type displays for a fixed length of time on the VDL,
as defined by the order Start and Stop Date/Time or until it is Given.
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Acronym/Term

Definition

Orderable Item

A drug whose name does NOT have the strength associated with it
(e.g., Acetaminophen 325 mg). The name with a strength is called the
“Dispensed Drug Name.”

Patient Record Flag

Also called “PRF” or “Patient Flag.” The Patient Record Flag alerts VHA
employees to patients whose behavior or characteristics may pose a
threat either to their safety, the safety of other patients, or compromise
the delivery of quality health care.

Patient Record Flag
Report

A report that displays all active PRF assignments associated with a
patient. Applicable National (Category |) and Local (Category Il) flag
types are displayed.

Patient Transfer
Notification

A message that displays when a patient’s record is opened or the Unit
Dose or IVP/IVPB Medication Tab is viewed for the first time. It
indicates that the patient has had a movement type (usually a transfer)
within the site-definable parameter, and the last action for the
medication occurred before the movement, but still within the defined
timeframe.

Pending Order

An order entered by a provider through CPRS without Pharmacy
personnel verifying the order.

PRF

The abbreviation for Patient Record Flag. See definition under “Patient
Record Flag.”

PRN Effectiveness List

A report that lists PRN medications administered to a patient that needs

Report Effectiveness comments.

PRN Order The Latin abbreviation for Pro Re Nata. A medication dosage given to a
patient on an “as needed” basis.

Provider Another name for the “Physician” involved in the prescription of a

medication (Unit Dose or 1V) to a patient.

PSB CPRS MED BUTTON

The name of the security “key” that must be assigned to nurses who
document verbal- and phone-type STAT and medication orders using
the CPRS Med Order Button on the BCMA VDL.

PSB INSTRUCTOR

The name of the security “key” that must be assigned to nursing
instructors, supervising nursing students, so they can access user
options within BCMA V. 3.0.

PSB MANAGER

The name of the security “key” that must be assigned to managers so
they can access the PSB Manager options within BCMA V. 3.0.

PSB READ ONLY

The name of the security “key” that must be assigned to users that can
only access BCMA in Read-Only mode. Users who are assigned the
PSB READ ONLY security key will never be able to administer
medications or perform any actions against a patient’s medical record.
The PSB READ ONLY security key overrides all other BCMA security
keys.

PSB STUDENT

The name of the security “key” that must be assigned to nursing
students, supervised by nursing instructors, so they can access user
options with BCMA V. 3.0. This key requires that a nursing instructor
sigh on to BCMA V. 3.0.

PSB UNABLE TO SCAN

The name of the security “key” that must be assigned to allow the user
to run the Unable to Scan detailed and summary reports.
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Acronym/Term

Definition

Read-Only BCMA

A mode in which BCMA can be accessed that provides non-medication
administering users the ability to view a patient’s VDL and print reports,
without performing any actions against a patient’'s medical record.

Refused The status for an IV bag or Unit Dose to indicate that the patient refused
to take the dose.

Removed The status for a patch (i.e., Nitroglycerin, Fentanyl, or Nicotine) to indicate
that it has been removed from a patient. Once removed, the letters “RM”
(for “Removed”) display in the Status column of the VDL.

Schedule The frequency at which a medication is administered to a patient. For

example, QID, QDAILY, QAM, Q4H.

Schedule Type

Identifies the type of schedule (i.e., Continuous, PRN, On-Call, and One-
Time) for the medication being administered to a patient.

Schedule Type Indicator

A GREEN “alert light” indicates that a medication order exists for the
Schedule Type selected within the respective start/stop date and time
selected on the BCMA VDL. If grayed out, then none exist.

Security Keys

Used to access specific options within BCMA that are otherwise “locked”
without the security key. Only users designated as “Holders” may access
these options.

SM

Self Medication. A medication supplied and administered by a patient.

Solution

A homogeneous mixture of two or more substances. For Vs, these would
be liquids.

Start Date/Time

The date and time that a medication is scheduled for administration to a
patient.

STAT Order

A medication order given immediately to a patient, entered as a One-
Time order by providers and pharmacists. This order type displays for a
fixed length of time on the VDL, as defined by the order Start and Stop
Date/Time.

Status

A code used to inform a clinician about the condition or progress of a
medication order. For Unit Dose and IVP/IVPB orders, status codes
include G=Given, H=Held, R=Refused, M=Missing, and RM=Removed
(patch removal only). For IV orders, status codes include I=Infusing,
H=Held, R=Refused, S=Stopped, C=Completed, and M=Missing.

Status Bar

Includes the name of the clinician(s) administering medications, plus the
name of the division, and the time current Server time (system time).

Stop Date/Time

The date and time that a medication order will expire, and should no
longer be administered to a patient.

Stopped

This status, for an IV bag, indicates that the IV bag was scanned as
Infusing, but was then stopped by a nurse. An IV bag may be stopped
and restarted for a variety of reasons. The only actions allowed on a
“Stopped” IV bag is to mark the bag as Infusing, Completed, Held, or
Refused.
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Acronym/Term

Definition

Strength

The degree of concentration, distillation, or saturation of a medication.

Unable to Scan (Detailed)
Report

A report in BCMA that provides a list of scanning failures and the reasons
that were provided for the scanning failures of patient wristbands and
medication administrations.

Unable to Scan (Summary)
Report

A report in BCMA that provides the total number of wristbands scanned,
wristbands bypassed, medications scanned, and medications bypassed.

Unique Identifier Number

The number generated for IV and IV Piggyback medications when the
Pharmacy prints a bar code label for an IV bag. It helps to identify which
IVs have been manufactured by the Pharmacy. For IV Piggyback orders,
use the Available Bags command in the Right Click drop-down menu. For
IV orders, locate it in the IV Bag Chronology display area of the VDL.

Unit Dose

A medication given to a patient, such as tablets or capsules.

Unknown Status

If an order created in BCMA CHUI Manual Medication Entry is not
completed with a valid administration status, the Admin Status will be
stored as null (blank), but will display as “U” (unknown) in the BCMA VDL
Status column and “Unknown” in the Last Action column. An Unknown
administration status must be corrected using Edit Med Log. The
unknown (null) status can occur during Manual Medication Entry when
the user’s network connection is broken, their terminal emulator software
malfunctions, or if the user improperly exits out of the application.

Verify When a nurse or a pharmacist confirms that a medication order is
accurate and complete, according to the information supplied by the
provider.

VDL Virtual Due List. An on-line “list” used by clinicians when administering

active medication orders (i.e., Unit Dose, IV Push, IV Piggyback, and
large-volume IVs) to a patient. This is the Main Screen in BCMA.

Virtual Due List

Also called “VDL,” an on-line list used by clinicians when administering
active medication orders to a patient. This is the Main Screen in BCMA.

Ward Stock Unit Dose and IV medications that are “stocked” on an ongoing basis on
wards and patient care areas. They are packaged in a ready-to-use form
or compounded by the medication administrator.
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