Lesson Submission – After completion, copy and paste information from this template to the Virtual Learning Center on-line submission form under Submit Lessons   




Lesson Submission Template

Author

	Name:
	    

	
	

	
	(Last, First, MI)

	Position/Title:
	     


	Organization:
	     

	Service:
	     


	Commercial Phone No.:
	     

	Fax No.:
	     



Title of Innovation  

     

Core Message

     

Rationale, Need, Adverse Event & Proximal Causes

     

Action Taken / Procedure / System Redesign

     

Measurable Outcome or Improvements

     

Lessons Learned:

     

Date innovation implemented:
     

For further information, contact (if different from Author):

	Name:
	     
	
	

	
	(Last, First, MI)

	Position/Title:
	     

	Organization:
	     
	Service:
	     

	Commercial Phone No.:
	     
	Fax No.:
	     


Other Contact Persons:

	Name:
	     
	
	

	
	(Last, First, MI)

	Position/Title:
	     

	Organization:
	     
	Service:
	     

	Commercial Phone No.:
	     
	Fax No.:
	     


	Name:
	     
	
	

	
	(Last, First, MI)

	Position/Title:
	     

	Organization:
	     
	Service:
	     

	Commercial Phone No.:
	     
	Fax No.:
	     


	Name:
	     
	
	

	
	(Last, First, MI)

	Position/Title:
	     

	Organization:
	     
	Service:
	     

	Commercial Phone No.:
	     
	Fax No.:
	     



































�PAGE \# "'Page: '#'�'"  ��Type your name: Last, First, MI; press TAB to continue.


�PAGE \# "'Page: '#'�'"  ��Type your position/title; press TAB to continue.


�PAGE \# "'Page: '#'�'"  ��You may leave blank because you will choose from the drop down box when you submit on-line.   Press TAB to continue.


�PAGE \# "'Page: '#'�'"  ��Type your service. Press TAB to continue.


�PAGE \# "'Page: '#'�'"  ��Type your commercial phone number, include your extension. Press TAB to continue.


�PAGE \# "'Page: '#'�'"  ��Type your fax number (optional); press TAB to continue.


�PAGE \# "'Page: '#'�'"  ��Type the title of innovation or idea in progress; press TAB to continue.


�PAGE \# "'Page: '#'�'"  ��Type the core or main message; press TAB to continue.


�PAGE \# "'Page: '#'�'"  ��Type the rationale, reason, adverse event, or cause; press TAB to continue.


�PAGE \# "'Page: '#'�'"  ��Type the action taken, procedure, root case, or system redesign; press TAB to continue.


�PAGE \# "'Page: '#'�'"  ��Type the measurable/anticipated outcomes or improvements; press TAB to continue.


�PAGE \# "'Page: '#'�'"  ��Type the lessons learned; press TAB to continue.


�PAGE \# "'Page: '#'�'"  ��Type the date the innovation was implemented. 


(Use 2 digits for month, 2 digits for day, and 4 digits for year); press TAB to continue.





PAGE  

