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This interface contains time and attendance data collected by SDA systems external to DCPS. 

DESCRIPTION: 
The HEADER RECORD occurs once as the first record of the interface. The Input Cycle Ending Date can be any date in the current pay period. This date is the cutoff date for generating missing time. Activities who submit T&A once each pay period should use pay period ending date here. Retro Transactions may be submitted with current transactions. 

The TOUR OF DUTY CHANGE RECORD (record type 2) can be used when an employee's schedule (SHIFT CODE ASSIGNED and TOUR OF DUTY and NIGHT DIFFERENTIAL HOURS ASSIGNED, and/or ALTERNATE WORK SCHEDULE CODE) changes. If this record is used to change the employee's schedule, all data on the record is required. If the EFFECTIVE DATE of the new schedule is not the first day of a pay period, the full scheduled tour must still be passed. The days prior to the EFFECTIVE DATE will be extracted from the existing tour of duty record, if any, and merged with the remaining days from the new schedule to create a tour of duty for the current pay period. At the beginning of the next pay period, the full schedule submitted will become effective. When the change is submitted, the new biweekly schedule, for days one through fourteen, must be provided, even for new employees hired in the middle of the pay period. If this record is not included on the SDA interface, the schedule or ALTERNATE WORK SCHEDULE CODE changes must be submitted to payroll prior to processing the time and attendance for affected employees. 

The SUNDAY PAY DAY 7/14 INDICATOR will be set to either "Y" (yes) or "N" (no). The indicator is set to "Y" if the employee is scheduled to work on Saturday, and any portion of the hours worked will carry over to Sunday. In this situation, Sunday premium can be reported and paid on a Saturday. If the employee is eligible for Sunday premium, an "S*" type hour code will be passed on Day 7/14. 

The WORK DAY CHANGE RECORD (record type 3) can be used to establish or change the TIME AND ATTENDANCE STATUS CODE, ROTATING SHIFT INDICATOR, ROTATING SHIFT HOURS, REPEATING SCHEDULE CODE, REPEATING SCHEDULE INDICATOR, and the JON. Only the data being changed is required on this record. It must reflect the actual day it is effective. The ROTATING SHIFT INDICATOR contains a "Y" or "N" to signify whether or not an employee will be assigned to all three shifts during the year. When the ROTATING SHIFT INDICATOR contains a "Y," the three rotating shift data elements are required. The total of the three rotating shift data elements must equal a total of 2087 hours. A change in status must be reported with the new EFFECTIVE DATE and will be retained until another change is submitted. Changes submitted via this interface will not replace the requirement for supportive documentation to flow to the payroll office. If this record is not included on the SDA interface, the changes must be input by the payroll office before processing time and attendance for the affected employees. 

To make initial schedule changes submit both a TOUR OF DUTY (record type 2) and a WORK DAY CHANGE RECORD (record type 3). 

The WORK DAY CHANGE RECORD (record type 3) must contain data in the Tour Start Time and Tour End Time fields if electronic certification will be performed. 

The CERTIFICATION RECORD (record type 4) allows for electronic certification of time and attendance data for those activities whose certification indicator on the Activity Record is set to a "Y." The indicator may be changed at any time; however, if the indicator that is included in the MER Extract is different than what is resident in the database when the SDA is processed, there may be a delay in processing. Valid values are "Y" if on-line certification will be performed and "spaces" if on-line certification will not be performed. There is one certification record per employee. When certified time and attendance is received via the SDA, the SSN and name of the certifying official as well as the date and time of the certification will be stored in the database. If the certification indicator is set to "Y" on the Activity Record and no CERTIFICATION RECORDS (record type 4) are included with the SDA, the employee time and attendance data will not be processed and a message will be written to the Invalid Data Report. All Time and Attendance will have to be reinput by the Activity and certified. 

DCPS will check the dates of record types 2, 3 and 5 from incoming SDA files. If these dates are for exactly one year prior to current dates, the SDA file will be held. The user and operator will be notified that the file has been held. A determination can be made to see if the file was submitted in error. If an error was made by the SDA on the date field, it must be corrected by the SDA, then reprocessed. If indeed, the submission is for one year ago, the file can be released and processed. 

The SDA time and attendance is 100% accountability. This is not an exception only process. The REPORTED LABOR RECORD (record type 5) is required for each type of work performed. For SDA reporters on non fixed tours, if LH or a holiday pay code is to be reported, it must be input as an exception. 

SHIFT CODE OVERRIDE is required only if the SHIFT CODE ASSIGNED is incorrect due to a temporary change (based on actual times reported). If SHIFT CODE ASSIGNED is incorrect due to a permanent shift change, the employee's work schedule must be changed. LAST HOUR INDICATOR must be set to "Y" when an ungraded employee has environmental exposure or different shift worked on the last scheduled hour of his schedule. This is to ensure proper calculation of FEGLI for the employee. 

LAST HOUR INDICATOR must be set to “Y” when an ungraded employee has environmental exposure on the last scheduled hours of his schedule. Additionally, the LAST HOUR INDICATOR must be set to “Y” when an ungraded employee works more than one shift during a pay period. This is to ensure proper calculation of FEGLI for the employee. If the employee is a rotator the LAST HOUR INDICATOR should not be set to “Y” unless the employee has environmental exposure on the last scheduled hour of his schedule. 

TYPE HOUR CODE LU (Date of Injury) establishes the employee's Injury Record, including the INJURY NUMBER. An employee may have a maximum of three Injury Records. An INJURY NUMBER must be used when reporting TYPE HOUR CODE "LT" to apply the traumatic leave to the applicable injury. If the EMPLOYEE STATUS CODE is "C" (COP Light Duty), the injury number is also required when reporting all TYPE HOUR CODES except O*, CC, CD, CE, and CR. 

When both Record Type 2 & Record Type 3 are submitted, and the type 2 is invalidated; the type 3 will be processed using data from the prior schedule in effect. If the Record Type 3 is invalid, but has a valid T&A Status Code that is different from the prior status code, the new code will be used. 

When reporting TYPE HOUR CODE "LT" on a Regular Day Off (RDO), the SHIFT CODE OVERRIDE must be set to "4" for the RDO. 

FIREFIGHTERS ON TRAINING. Two new type hour codes "RN" and "RW" are being added to the T & A Eligibility Table to accommodate Firefighters on agency sanctioned training. This will allow activities to report actual training hours through T & A without changing or modifying employees work schedule. 

"RW" - Type Hour Code to be passed when Firefighter on approved agency sanctioned training. 

"RN" - Type Hour Code to be passed for hours paid, but "not worked", while on agency sanctioned training. 

"RN" code must be passed with "RW" code when an employee is on agency sanctioned training and is to be paid for hours not worked. For example: 

a. If Firefighter has a daily tour of 24 hours and is on agency sanctioned training for 8 hours and does not return to work or take leave for the remainder of his daily tour the following T & A details would be submitted on the SDA: "RW 8" and "RN 16". 

b. If employee was sick during part of his day of training and went on sick leave the following T & A details would be submitted on the SDA: "LS 2", "RW 6", and "RN 16". If employee was on sick leave at the end of his training class T & A details on SDA would be: "RW 6" and "LS 18". 

c. If employee returned to work for a partial day or went on annual or sick leave after his return from training session may reduce the number of hours reported with "RN" type hour code or eliminate the reporting of the "RN" type hour code entirely, i.e., "RW 8", "RG 6", and "LA 10". 

Remember the "RN" type hour code is reported only when employee is to be paid for hours not worked and will be invalid if not reported with "RW" type hour code. 

"RW" code will be passed for Firefighter on agency sanctioned training. Hours reported with "RW" will be treated the sane as "RG" type hour code. 

When "RW" code with actual training hours is input on a RDO (regular day off) Shift Code of "4" must be passed with the transaction. "RW" hours reported with a Shift Code of "4" will not be used to determine if employee fulfills his tour requirement, for leave accruals or for pay purposes. System will not allow any other "R_" type hour code to be reported on day "RW" code is reported with Shift Code of "4". Overtime or comp time type hour codes are allowed. 

The sole purpose of allowing "RW" code with Shift Code of "4" on RDO is to allow activities to account for agency sanctioned training for Firefighters without having to change employees work schedule. 

When determining TYPE HOUR CODE, programs should refer to the Graded/Ungraded Indicator. 

DCPS has the capability to collect official time granted to employees performing representational functions. Representational Hours will be reported in the same manner as Environmental/Hazard hours. BA will be entered for Term Negotiations, BB for Mid Term Negotiations, BD for Labor/Management Relationships, and BK for Grievance and Appeals. These Representational Hours and the employee's regular hourly or overtime rate will be reported to the appropriate Personnel Office. 

When reporting an ENVIRONMENTAL/HAZARD, REPRESENTATIONAL HOURS CODE (BA, BB, BD, BK), or FAMILY MEDICAL LEAVE CODES (DA, DB, DC, DD) or FAMILY FRIENDLY LEAVE CODES (DE, DF) there must also be an associated TYPE HOUR CODE indicating type of work, i.e., regular, overtime, etc. 

REPRESENTATIONAL HOURS 

BA -Negotiations 

BB -Mid-Term Negotiations 

BD -Labor/Management Relationship 

BK -Grievance And Appeals 

Official time allotted employees for union and other representational functions will be reported in the (ENV/HZ/OTH) field as an exception through timecard Format 1 and the SDA. These hours will be returned to personnel via the reverse interface. 

TELEWORK HOURS 

TW - Telework Regular - where an approved work schedule for eligible employees regularly work at least one day per biweekly pay period at an alternative worksite (as defined for DOD). 

TS - Ad hoc/Situational - approved telework performed on an occasional, one-time, or irregular basis. (Telework of less than one day per pay period is considered ad hoc.) 

TM - Telework Medical - telework that has been approved for a particular employee as deemed necessary by the command for medical reasons. 

Telework time will be reported in the (ENV/HAZ/OTH) field as an exception through Timecard Format 1 screen or the SDA. 

FAMILY MEDICAL LEAVE CODES: 

DA -Birth of son/daughter or care of newborn DB -Adoption or foster care DC -Care for spouse, son, daughter, or parent with a serious health condition DD -Serious health condition of employee 

Family medical leave codes will be reported with the applicable leave codes (LS, LA, LB, LG, KA, LQ, LR, CT, and CN). These codes, DA, DB, DC, DD, DE, and DF will be reported in the ENV/HAZ/OTH field as an exception through timecard Format 1 and the SDA. 

FAMILY FRIENDLY LEAVE CODES: 

DE - FFL Family Care/Bereavement – Sick Leave taken to 1) provide care for a family member, 2) make arrangements necessitated by the death of a family member or attend the funeral of a family member. 

DF - Sick Leave for Adoption Purposes – Sick Leave taken for purposes relating to the adoption of a child. 

Family friendly leave codes will be reported with the applicable leave codes (LS and LG). The codes DE and DF will be reported in the ENV/HAZ/OTH field as an exception through timecard Format 1 and the SDA. 

Example: A graded employee is scheduled 8 hours. The employee worked 2 hours of Environmental "EA" and 1 hour performing a representational function. The remaining 5 hours were normal work. This would result in a minimum of 3 records for that day. 

This completed the number of hours in the employee's schedule for that day. 

When making correction(s), the correction process will require T&A be resubmitted for the entire day being corrected. DCPS will replace the original T&A with the corrected T&A. If current pay period corrections fail to fulfill the employee's scheduled tour, missing time will be generated. If the T&A correction for a prior pay period causes the total hours to be less than the scheduled tour, the T&A for that day will be rejected. To delete an entire day's T&A with no corrected T&A for the day, a special type hour code of "**" (two asterisks) will be submitted for the day to be deleted. For activities receiving extended labor, the Labor Extension file will continue to contain extended labor for the reversals of the original T&A and the corrected T&A. This modification will not affect those activities which process all T&A corrections using the DCPS on-line T&A programs. 

DCPS retains a specified number (history limit) of pay periods of data to process an automated retro. Any adjustments made prior to the history limit must be done manually by the payroll office through the Pay/Leave Adjustment Program. 

If retro SDA time and attendance is submitted on a separate tape and received by the payroll office in time for inclusion in the biweekly retro process it will be processed. Should the SDA tape contain both retro and current period time and attendance, the retro data will be off loaded and saved for processing in the next biweekly retro process. 

If the time and attendance correction for a prior period causes the total hours to be less than the scheduled tour, missing time will not be created. The retro transaction will be rejected and put on an invalid transaction report. 

Time and Attendance is limited to 50 transactions per employee per day (current period day or prior period day, i.e., retro), including corrections. 

The TOTAL RECORD is the last record on the interface and contains overall totals. 

Activities requiring End of Month labor processed via SDA should refer to the Labor Extension Interface Specification. 
	Record Type "5" 

	SSN 
	000000001 
	000000001 
	000000001 

	Calendar Date Worked 
	890515 
	890515 
	890515 

	Job Order Number 
	687009311EA 
	687009311BK 
	687009311RG 

	Type Hour Code 
	RG 
	RG 
	RG 

	Shift Code Override 

	Sign Indicator 
	+ 
	+ 
	+ 

	Hours Reported 
	0200 
	0100 
	0500 

	E/H/Oth Code 
	EA 
	BK 

	Sign Indicator 

	Night Differential Hours 

	Last Hour Indicator 

	Filler 


For Part Time employees, the work schedule TOUR OF DUTY (record type 2) must equal the part time employees scheduled hours in the supplemental. Otherwise, DCPS will invalidate the schedule change. 

BIWEEKLY EDITS/VALIDATION 

The following edits are performed at the end of the pay period. All employees on fixed tours (AWS = 0, 1, 2, 6, or 8) will be checked for MISSING TIME. If time should have been reported but is missing, the system will generate T&A for the date missing based upon the following criteria: 

a. if furloughed - generate "KE" 

b. if extended LWOP - generate "KA" 

c. if military furlough - generate "KG" 

d. if sabbatical - generate "LX" 

e. if extended OWCP - generate "KD" 

f. if deceased - generate "LX" 

g. if suspension - generate "KB" 

h. if national holiday - generate "LH" 

i. if local holiday - generate local holiday type code 

j. if extended sick leave - generate "LS" 

k. otherwise - generate "LA" 

All employees on non-fixed tours (AWS = 3, 4, 5, 7, D, or E and having MISSING TIME, will have "LA" generated for hours missing unless on a temporary appointment of 90 days or less, in which case "KA" will be generated. 

All T&A transactions, both those input by the user and those that are system generated, are summarized and compared against the employee's weekly tour (AWS 3 and 7) or biweekly tour (all other AWS(s)). If the sum of the regular hours of work reported and system generated is greater than the weekly or biweekly tour, a transaction will be rejected one transaction at a time until the employee's tour is equal to or less than the scheduled tour. Rejected transactions will be output to the Invalid Transaction Report. Because whole transactions may be backed out of the system, an employee may not have the correct T&A reported. The Payroll Office should look at the Invalid Transaction Report, evaluate it, and take the appropriate action. 

AS REQUIRED EDIT 

Payroll Office sites with daily reporters who require Daily Labor Costing, must execute the daily job with labor. All employees on fixed tours (AWS = 0, 1, 2, 6 or 8) will be checked for MISSING TIME. If time should have been reported but is missing, the system will generate T&A for the date missing based upon the following criteria: 

a. if furloughed - generate "KE" 

b. if extended LWOP - generate "KA" 

c. if military furlough - generate "KG" 

d. if sabbatical - generate "LX" 

e. if extended OWCP - generate "KD" 

f. if deceased - generate "LX" 

g. if suspension - generate "KB" 

h. if national holiday - generate "LH" 

i. if local holiday - generate local holiday type code 

j. if extended sick leave - generate "LS" 

The system generates this missing time in order for the daily reporter to have an accurate account of extended labor costs. 

HOLIDAYS 

a. If a part-time employee's scheduled workday is the same as the actual national holiday, the holiday leave code is created for the number of hours scheduled to work on a holiday; otherwise, no holiday leave will be created. 

b. If the employee is an intermittent (I or J), no holiday leave will be created. If an intermittent works on a holiday, a type hours code "R_" must be entered for that day. 

c. Firefighters, Fire Chiefs, and Inspectors with Employee Type Codes of 'G' are not entitled to holiday leave (LH) or pay (H*). Title 5, Chapter 55, Subpart M - Firefighter Pay, effective October 11, 1998 refers. 

d. Fire Chiefs and Inspectors with Employee Type Codes of 'F' or 'X' and other employees on Uncommon Tours of Duty may be entitled to holiday absence without charge to leave when the employing agency determines that his services are not required for the holiday. If the employee's services are required on the holiday and the employee absents himself on the holiday within his regularly scheduled tour of duty, he is not entitled to holiday leave and must be charged regular type of leave. 

The system will not generate and display the 'LH' on employee timecard. If the activity determines the employee is to be allowed holiday leave, it must be entered as an exception. Employees receiving annual premium pay are not entitled to Holiday Pay and the system will not allow Holiday Worked Code of 'HG' or 'HC' to be entered. 54 Comp Gen 662 refers. 

e. Employees with AWS codes of 0, 1, 2, 6, and 8 (fixed hours) will have Holiday leave set in their scheduled tour if the Holiday occurs on a regularly scheduled workday with the exception of Fire Protection Personnel. If the holiday occurs on a nonscheduled workday T&A will project the Holiday and if not input, will generate Holiday leave using the following logic. If the Holiday falls on a Sunday, DCPS will project the Holiday on the first workday following the holiday. If the Holiday falls on any other day, DCPS will project to the previous day. 

f. If an employee new hires on other than the first day of a pay period in which a holiday falls or if the following pay period includes a holiday manual intervention, it may be necessary to correct the systems projected holiday. 

TIME AND ATTENDANCE EDITING IN DCPS 

The time and attendance submitted by an SDA system is edited using the T&A Eligibility Table. If the data entered for each transaction passes all edits, the data is accepted by DCPS for further processing of pay and leave. If the data does not pass all edits, the erroneous data for each employee will be printed on the Invalid Transaction Report. 

How to Use the T&A Eligibility Table. 

a. Find the Type Hour Code on the erroneous transaction. 

b. Find the same Type Hour Code in the first column of the table. 

c. Look across all the columns to determine which codes caused the error. The codes under columns (1) - (6) for each employee will display on-line screens for T&A Timecard Format 1 or 2. If the data displayed agrees with data in these columns, and column 7 for that Type Hour Code has less than A, B, or C, then access either the Master Employee Inquiry, screen 2, or the Employee Update, screen 2, to see if the employee has a temporary appointment that may have caused the error. (If column (7) has A, B, C printed it will not make a difference if the employee is a temporary appointment.) 
d. Columns (8) and (9) edit whether or not an environmental/hazardous/ representational code or night differential code may be entered on the same transaction as the Type Hour Code. 

T&A ELIGIBILITY TABLE 
	TYPE 
	GR/ 
	WORK 
	ALTERNATE 
	SHIFT 
	EMPLOYEE 
	TEMP 
	E/H 
	NGT 
	AGENCY 

	HOUR 
	UNGR 
	SCHEDULE 
	WORK 
	CODE 
	TYPE CODES 
	POS 
	OTH 
	DIF 
	SPECIFIC 

	CODE 
	IDC 
	CODE 
	SCHEDULE (4) 
	CODE 
	ENTRY 

	(1) 
	(2) 
	(3) 
	(5) 
	(6) 
	(7) 
	(8) 
	(9) 
	(10) 

	BA 
	G 
	FPGQ HRST 
	012345678DE 
	0 
	B DEFG HL PQRSTUVWX 
	ABC 
	N 
	Y 

	BA 
	U 
	FPGQ HRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	N 
	N 

	BB 
	G 
	FPGQ HRST 
	012345678DE 
	0 
	B DEFG HL PQRSTUVWX 
	ABC 
	N 
	Y 

	BB 
	U 
	FPGQ HRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	N 
	N 

	BD 
	G 
	FPGQ HRST 
	012345678DE 
	0 
	B DEFGH L PQRSTUVWX 
	ABC 
	N 
	Y 

	BD 
	U 
	FPGQ HRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	N 
	N 

	BK 
	G 
	FPGQ HRST 
	012345678DE 
	0 
	B DEFGHL PQRSTUVWX 
	ABC 
	N 
	Y 

	BK 
	U 
	FPGQ HRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	N 
	N 

	CA 
	G 
	FPGQ HRST 
	012345678DE 
	0 
	B DEFG L PQRS UV 
	ABC 
	N 
	Y 

	CA 
	U 
	FPGQ HRST 
	012345678DE 
	123 
	R V 
	ABC 
	N 
	N 

	CB 
	G 
	FGHPQRST 
	012345678DE 
	0 
	D F G L PRS UV WX 
	ABC 
	Y 
	N 

	CC 
	G 
	FPGQ HRST 
	012345678DE 
	0 
	D F G P RS UVWX 
	ABC 
	Y 
	N 

	CC 
	U 
	FPGQ HRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	Y 
	N 

	CD 
	G 
	FPGQ HRST 
	12345 DE 
	0 
	D HL P RS UV 
	ABC 
	Y 
	N 

	CD 
	U 
	FPGQ HRST 
	12345 DE 
	1234 
	R V 
	ABC 
	Y 
	N 

	CE 
	G 
	FPGQ HRST 
	0 678 
	0 
	D FG P RS UVWX
	ABC 
	Y 
	N 

	CE 
	G 
	FPGQ HRST 
	12345 DE 
	0 
	D F P RS UVWX 
	ABC 
	Y 
	Y 

	CE 
	U 
	FPGQ HRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	Y 
	N 

	CF 
	G 
	FGHP QRST 
	012345678DE 
	0 
	D FG L PRS UVWX 
	ABC 
	F 
	Y 

	CH 
	G 
	FGHIJPQRST 
	012345678DE 
	0 
	R 
	ABC 
	N 
	Y 
	T38 

	CN 
	G 
	FPGQ HRST 
	12345 DE 
	0 
	D HL P RS UV 
	ABC 
	F 
	Y 

	CN 
	U 
	FPGQ HRST 
	12345 DE 
	123 
	R V 
	ABC 
	F 
	N 

	CR 
	G 
	FPGQ HRST 
	012345678DE 
	0 
	B DEFG L PQRS UV 
	ABC 
	Y 
	N 

	CR 
	U 
	FPGQ HRST 
	012345678DE 
	1234 
	R V 
	ABC 
	Y 
	N 

	CS 
	G 
	FGHIJPQRST 
	012345678DE 
	0 
	R 
	ABC 
	N 
	Y 
	T38 

	CT 
	G 
	FPGQ HRST 
	012345678DE 
	0 
	D FG P RS UVWX 
	ABC 
	F 
	Y 

	CT 
	U 
	FPGQ HRST 
	012345678DE 
	123 
	R VW 
	ABC 
	F 
	N 

	CW 
	G 
	FGHIJPQRST 
	012345678DE 
	0 
	R 
	ABC 
	N 
	Y 
	T38 

	DA 
	G 
	FPGQ HRST 
	012345678DE 
	0 
	B DEFGHL PQRSTUVWX 
	N 
	Y 

	DA 
	U 
	FPGQ HRST 
	012345678DE 
	123 
	R VW 
	N 
	N 

	DB 
	G 
	FPGQ HRST 
	012345678DE 
	0 
	B DEFGHL PQRSTUVWX 
	N 
	Y 

	DB 
	U 
	FPGQ HRST 
	012345678DE 
	123 
	R VW 
	N 
	N 

	DC 
	G 
	FPGQ HRST 
	012345678DE 
	0 
	B DEFGHL PQRSTUVWX 
	N 
	Y 

	DC 
	U 
	FPGQ HRST 
	012345678DE 
	123 
	R VW 
	N 
	N 

	DD 
	G 
	FPGQ HRST 
	012345678DE 
	0 
	B DEFGHL PQRSTUVWX 
	N 
	Y 

	DD 
	U 
	FPGQ HRST 
	012345678DE 
	123 
	R VW 
	N 
	N 

	DE 
	G 
	FPGQ HRST 
	012345678DE 
	0 
	B DEF HL PQRSTUVWX 
	N 
	Y 

	DE 
	U 
	FPGQ HRST 
	012345678DE 
	123 
	R VW 
	N 
	N 

	DF 
	G 
	FPGQ HRST 
	012345678DE 
	0 
	B DEF HL PQRSTUVWX 
	N 
	Y 

	DF 
	U 
	FPGQ HRST 
	012345678DE 
	123 
	R VW 
	N 
	N 

	EA 
	G 
	FPGQIJHRST 
	012345678DE 
	0 
	D RS UVW 
	ABC 
	N 
	Y 

	EA 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	N 
	N 

	EB 
	G 
	FPGQIJHRST 
	012345678DE 
	0 
	D RS UVW 
	ABC 
	N 
	Y 

	EB 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	N 
	N 

	EC 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	N 
	N 


	YPE 
	GR/ 
	WORK 
	ALTERNATE 
	SHIFT 
	EMPLOYEE 
	TEMP 
	E/H 
	NGT 
	AGENCY 

	HOUR 
	UNGR 
	SCHEDULE 
	WORK 
	CODE 
	TYPE CODES 
	POS 
	OTH 
	DIF 
	SPECIFIC 

	CODE 
	IDC 
	CODE 
	SCHEDULE (4) 
	CODE 
	ENTRY 

	(1) 
	(2) 
	(3) 
	(5) 
	(6) 
	(7) 
	(8) 
	(9) 
	(10) 

	ED 
	G 
	FPGQIJHRST 
	012345678DE 
	0 
	D 
	RS UVW 
	ABC 
	N 
	Y 

	ED 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	N 
	N 

	EE 
	G 
	FPGQIJHRST 
	012345678DE 
	0 
	D 
	RS UVW 
	ABC 
	N 
	Y 

	EE 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	N 
	N 

	EF 
	G 
	FPGQIJHRST 
	012345678DE 
	0 
	D 
	RS UVW 
	ABC 
	N 
	Y 

	EF 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	N 
	N 

	EG 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	N 
	N 

	EH 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	N 
	N 

	EJ 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R 
	ABC 
	N 
	N 

	EK 
	G 
	FPGQIJHRST 
	012345678DE 
	0 
	D 
	RS UVW 
	ABC 
	N 
	Y 

	EK 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	N 
	N 

	EL 
	G 
	FPGQIJHRST 
	012345678DE 
	0 
	D 
	RS UVW 
	ABC 
	N 
	Y 

	EL 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	N 
	N 

	EM 
	G 
	FPGQIJHRST 
	012345678DE 
	0 
	D 
	RS UVW 
	ABC 
	N 
	Y 

	EM 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	N 
	N 

	EN 
	G 
	FPGQIJHRST 
	012345678DE 
	0 
	D 
	RS UVW 
	ABC 
	N 
	Y 

	EN 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	N 
	N 

	EP 
	G 
	FPGQIJHRST 
	012345678DE 
	0 
	D 
	RS UVW 
	ABC 
	N 
	Y 

	EP 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	N 
	N 

	EQ 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	N 
	N 

	ER 
	G 
	FPGQIJHRST 
	012345678DE 
	0 
	D 
	RS UVW 
	ABC 
	N 
	Y 

	ER 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	N 
	N 

	ES 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	N 
	N 

	ET 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	N 
	N 

	EU 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R 
	ABC 
	N 
	N 

	EV 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	N 
	N 

	EW 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	N 
	N 

	EX 
	G 
	FPGQIJHRST 
	012345678DE 
	0 
	D 
	RS UVW 
	ABC 
	N 
	Y 

	EX 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	N 
	N 

	EY 
	G 
	FPGQIJHRST 
	012345678DE 
	0 
	D 
	RS UVW 
	ABC 
	N 
	Y 

	EZ 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R 
	ABC 
	N 
	N 

	E1 
	U 
	FPGQIJHRST 
	012345678DE 
	1 4 
	R 
	ABC 
	N 
	N 

	E2 
	U 
	FPGQIJHRST 
	012345678DE 
	1 4 
	R 
	ABC 
	N 
	N 

	E3 
	U 
	FPGQIJHRST 
	012345678DE 
	1 4 
	R 
	ABC 
	N 
	N 

	E4 
	U 
	FPGQIJHRST 
	012345678DE 
	1 4 
	R 
	ABC 
	N 
	N 

	E5 
	U 
	FPGQIJHRST 
	012345678DE 
	1 4 
	R 
	ABC 
	N 
	N 

	E6 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R 
	ABC 
	N 
	N 

	E6 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R 
	ABC 
	N 
	N 

	E7 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R 
	ABC 
	N 
	N 

	E8 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R 
	ABC 
	N 
	N 

	E9 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R 
	ABC 
	N 
	N 

	FA 
	G 
	FPGQIJHRST 
	012345678DE 
	0 
	D 
	RS UVW 
	ABC 
	N 
	Y 

	FA 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	N 
	N 

	FB 
	G 
	FPGQIJHRST 
	012345678DE 
	0 
	D 
	RS UVW 
	ABC 
	N 
	Y 

	FB 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	N 
	N 

	FC 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	N 
	N 


	TYPE 
	GR/ 
	WORK 
	ALTERNATE 
	SHIFT 
	EMPLOYEE 
	TEMP 
	E/H 
	NGT 
	AGENC 

	HOUR 
	UNGR 
	SCHEDULE 
	WORK 
	CODE 
	TYPE CODES 
	POS 
	OTH 
	DIF 
	Y 

	CODE 
	IDC 
	CODE 
	SCHEDULE (4) 
	CODE 
	SPECIFI 

	(1) 
	(2) 
	(3) 
	(5) 
	(6) 
	(7) 
	(8) 
	(9) 
	C 

	ENTRY 

	(10) 

	FD 
	G 
	FPGQIJHRST 
	012345678DE 
	0 
	D 
	RS UVW 
	ABC 
	N 
	Y 

	FD 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	N 
	N 

	FE 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	N 
	N 

	FF 
	G 
	FPGQIJHRST 
	012345678DE 
	0 
	D 
	RS UVW 
	ABC 
	N 
	Y 

	FF 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	N 
	N 

	FG 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	N 
	N 

	FH 
	G 
	FPGQIJHRST 
	012345678DE 
	0 
	D 
	RS UVW 
	ABC 
	N 
	Y 

	FH 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	N 
	N 

	FI 
	G 
	FPGQIJHRST 
	012345678DE 
	0 
	D 
	RS UVW 
	ABC 
	N 
	Y 

	FK 
	G 
	FPGQIJHRST 
	012345678DE 
	0 
	D 
	RS UVW 
	ABC 
	N 
	Y 

	FK 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	N 
	N 

	FL 
	G 
	FPGQIJHRST 
	012345678DE 
	0 
	D 
	RS UVW 
	ABC 
	N 
	Y 

	FL 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	N 
	N 

	FM 
	G 
	FPGQIJHRST 
	012345678DE 
	0 
	D 
	RS UVW 
	ABC 
	N 
	Y 

	FM 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	N 
	N 

	FN 
	G 
	FPGQIJHRST 
	012345678DE 
	0 
	D 
	RS UVW 
	ABC 
	N 
	Y 

	FN 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	N 
	N 

	FP 
	G 
	FPGQIJHRST 
	012345678DE 
	0 
	D 
	RS UVW 
	ABC 
	N 
	Y 

	FP 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	N 
	N 

	FQ 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	N 
	N 

	FR 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	N 
	N 

	FS 
	G 
	FPGQIJHRST 
	012345678DE 
	0 
	D 
	RS UVW 
	ABC 
	N 
	Y 

	FS 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	N 
	N 

	FT 
	G 
	FPGQIJHRST 
	012345678DE 
	0 
	D 
	RS UVW 
	ABC 
	N 
	Y 

	FT 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	N 
	N 

	FU 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	N 
	N 

	FV 
	G 
	FPGQIJHRST 
	012345678DE 
	0 
	D 
	RS UVW 
	ABC 
	N 
	Y 

	FV 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	N 
	N 

	FW 
	G 
	FPGQIJHRST 
	012345678DE 
	0 
	D 
	RS UVW 
	ABC 
	N 
	Y 

	FW 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	N 
	N 

	FX 
	G 
	FPGQIJHRST 
	012345678DE 
	0 
	D 
	RS UVW 
	ABC 
	N 
	Y 

	FY 
	G 
	FPGQIJHRST 
	012345678DE 
	0 
	D 
	RS UVW 
	ABC 
	N 
	Y 

	FZ 
	G 
	FPGQIJHRST 
	012345678DE 
	0 
	D 
	RS UVW 
	ABC 
	N 
	Y 

	F1 
	G 
	FPGQIJHRST 
	012345678DE 
	0 
	D 
	RS UVW 
	ABC 
	N 
	Y 

	F2 
	G 
	FPGQIJHRST 
	012345678DE 
	0 
	D 
	RS UVW 
	ABC 
	N 
	Y 

	F2 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	N 
	N 

	F3 
	G 
	FPGQIJHRST 
	012345678DE 
	0 
	D 
	RS UVW 
	ABC 
	N 
	Y 

	F3 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	N 
	N 

	F4 
	G 
	FPGQIJHRST 
	012345678DE 
	0 
	D 
	RS UVW 
	ABC 
	N 
	Y 

	F4 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	N 
	N 

	F5 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R 
	ABC 
	N 
	N 

	F6 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R 
	ABC 
	N 
	N 

	HA 
	G 
	FGHIJPQRST 
	012345678DE 
	0 
	R 
	ABC 
	N 
	Y 
	T38 


	TYPE 
	GR/ 
	WORK 
	ALTERNATE 
	SHIFT 
	EMPLOYEE 
	TEMP 
	E/H 
	NGT 
	AGENCY 

	HOUR 
	UNGR 
	SCHEDULE 
	WORK 
	CODE 
	TYPE CODES 
	POS 
	OTH 
	DIF 
	SPECIFIC 

	CODE 
	IDC 
	CODE 
	SCHEDULE (4) 
	CODE 
	ENTRY 

	(1) 
	(2) 
	(3) 
	(5) 
	(6) 
	(7) 
	(8) 
	(9) 
	(10) 

	HC 
	G 
	FPGQ HRST 
	012345678DE 
	0 
	D HL P R TUVW 
	ABC 
	Y 
	Y 

	HC 
	U 
	FPGQ HRST 
	012345678DE 
	123 
	R VW 
	ABC 
	Y 
	N 

	HE 
	U 
	FPGQIHRST 
	012345678DE 
	123 
	R 
	ABC 
	Y 
	N 
	DOE 

	HF 
	U 
	FPGQ HRST 
	012345678DE 
	123 
	R VW 
	ABC 
	Y 
	N 

	HG 
	G 
	FPGQ HRST 
	012345678DE 
	0 
	D HL P R TUVW 
	ABC 
	Y 
	Y 

	HS 
	U 
	FPGQ HRST 
	012345678DE 
	123 
	R VW 
	ABC 
	Y 
	N 

	HT 
	U 
	FPGQ HRST 
	012345678DE 
	123 
	R VW 
	ABC 
	Y 
	N 

	HU 
	G 
	FGHIJPQRST 
	012345678DE 
	0 
	R 
	ABC 
	N 
	Y 

	KA 
	G 
	FPGQ HRST 
	012345678DE 
	0 
	B DEFGHLPQRSTUVWX 
	ABC 
	F 
	Y 

	KA 
	U 
	FPGQ HRST 
	012345678DE 
	123 
	R VW 
	ABC 
	F 
	N 

	KB 
	G 
	FPGQ HRST 
	012345678DE 
	0 
	B DEFGHLPQRSTUVWX 
	ABC 
	N 
	Y 

	KB 
	U 
	FPGQ HRST 
	012345678DE 
	123 
	R VW 
	ABC 
	N 
	N 

	KC 
	G 
	FPGQ HRST 
	012345678DE 
	0 
	B DEFGHLPQRSTUVWX 
	ABC 
	N 
	Y 

	KC 
	U 
	FPGQ HRST 
	012345678DE 
	123 
	R VW 
	ABC 
	N 
	N 

	KD 
	G 
	FPGQIJHRST 
	012345678DE 
	0 
	BCDEFGHLPQRSTUVWX 
	ABC 
	N 
	Y 

	KD 
	U 
	FPGQIJHRST 
	012345678DE 
	123 
	Y 
	ABC 
	N 
	N 

	R VW 

	KE 
	G 
	FPGQ HRST 
	012345678DE 
	0 
	B DEFGHLPQRSTUVWX 
	ABC 
	N 
	Y 

	KE 
	U 
	FPGQ HRST 
	012345678DE 
	123 
	R VW 
	ABC 
	N 
	N 

	KF 
	G 
	FPGQ HRST 
	012345678DE 
	0 
	B DEFGHLPQRSTUVWX 
	ABC 
	N 
	Y 

	KF 
	U 
	FPGQ HRST 
	012345678DE 
	0123 
	R VW 
	ABC 
	N 
	N 

	KG 
	G 
	FPGQIJHRST 
	012345678DE 
	0 
	B DEFGHLPQRSTUV 
	ABC 
	N 
	Y 

	KG 
	U 
	FPGQIJHRST 
	012345678DE 
	123 
	R V 
	ABC 
	N 
	N 

	KM 
	G 
	FPGQ HRST 
	012345678DE 
	0 
	BDEFGHLPQRSTUVWX 
	ABC 
	N 
	N 
	HHS/VA 

	KM 
	U 
	FPGQ HRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	N 
	N 
	HHS/VA 

	LA 
	G 
	FPGQ HRST 
	012345678DE 
	0 
	B D FG LP RS UVWX 
	BC 
	F 
	Y 

	LA 
	U 
	FPGQ HRST 
	012345678DE 
	123 
	R VW 
	BC 
	F 
	N 

	LB 
	G 
	FPGQ HRST 
	012345678DE 
	0 
	B D FG LP RS UV 
	BC 
	F 
	Y 

	LB 
	U 
	FPGQ HRST 
	012345678DE 
	123 
	R V 
	BC 
	F 
	N 

	LC 
	G 
	FPGQ HRST 
	012345678DE 
	0 
	B DEFGHLPQRSTUV 
	ABC 
	N 
	Y 

	LC 
	U 
	FPGQ HRST 
	012345678DE 
	123 
	R V 
	ABC 
	N 
	N 

	LE 
	G 
	FGHIJPQRST 
	012345678DE 
	0 
	R 
	ABC 
	N 
	N 

	LF 
	G 
	FPGQ HRST 
	012345678DE 
	0 
	B D FG LP RS UV 
	BC 
	N 
	Y 

	LF 
	U 
	FPGQ HRST 
	012345678DE 
	123 
	R V 
	BC 
	N 
	N 

	LG 
	G 
	FPGQ HRST 
	012345678DE 
	0 
	B D FG LP RSTUV 
	ABC 
	G 
	Y 

	LG 
	U 
	FPGQ HRST 
	012345678DE 
	123 
	R V 
	ABC 
	G 
	N 

	LH 
	G 
	FPGQ HRST 
	012345678DE 
	0 
	B DEFGHLPQRSTUVWX 
	ABC 
	N 
	Y 

	LH 
	U 
	FPGQ HRST 
	012345678DE 
	123 
	R VW 
	ABC 
	N 
	N 

	LI 
	G 
	FPGQ HRST 
	012345678DE 
	0 
	B DEFG LP RS UV 
	C
	N 
	Y 

	LI 
	U 
	FPGQ HRST 
	012345678DE 
	123 
	R V 
	C 
	N 
	N 

	LJ 
	G 
	FPGQ HRST 
	012345678DE 
	0 
	B DEFG LP RS UV 
	ABC 
	N 
	Y 

	LJ 
	U 
	FPGQ HRST 
	012345678DE 
	123 
	R V 
	ABC 
	N 
	N 

	LK 
	G 
	FPG H
	012345678DE 
	0 
	B DEFG LP RS UV 
	ABC 
	N 
	Y 

	LK 
	U 
	FPG H 
	012345678DE 
	123 
	R V 
	ABC 
	N 
	N 

	LL 
	G 
	FPGQ HRST 
	012345678DE 
	0 
	B DEFG LPQRS UV 
	C
	N 
	Y 

	LL 
	U 
	FPGQ HRST 
	012345678DE 
	123 
	R V 
	C 
	N 
	N 


	TYPE 
	GR/ 
	WORK 
	ALTERNATE 
	SHIFT 
	EMPLOYEE 
	TEMP 
	E/H 
	NGT 
	AGENCY 

	HOUR 
	UNGR 
	SCHEDULE 
	WORK 
	CODE 
	TYPE CODES 
	POS 
	OTH 
	DIF 
	SPECIFIC 

	CODE 
	IDC 
	CODE 
	SCHEDULE (4) 
	CODE 
	ENTRY 

	(1) 
	(2) 
	(3) 
	(5) 
	(6) 
	(7) 
	(8) 
	(9) 
	(10) 

	LM 
	G 
	FPGQ HRST 
	012345678DE 
	0 
	B DEFG LPQRSTUV 
	C
	N 
	Y 

	LM 
	U 
	FPGQ HRST 
	012345678DE 
	R V 
	C 
	N 
	N 

	1234 

	LN 
	G 
	FPGQ HRST 
	012345678DE 
	0 
	B DEFGHLP RSTUVWX 
	ABC 
	R 
	Y 

	LN 
	U 
	FPGQ HRST 
	012345678DE 
	123 
	R VW 
	ABC 
	R 
	N 

	LO 
	G 
	FPGQ HRST 
	012345678DE 
	0 
	B D FG L PRSUVWX 
	BC 
	G 
	Y 

	LO 
	U 
	FPGQ HRST 
	012345678DE 
	123 
	R VW 
	BC 
	G 
	N 

	LP 
	G 
	FPGQ HRST 
	012345678DE 
	0 
	B D FG LP RS UVWX 
	BC 
	F 
	Y 

	LP 
	U 
	FPGQ HRST 
	012345678DE 
	123 
	R VW 
	BC 
	F 
	N 

	LQ 
	G 
	FPGQ HRST 
	012345678DE 
	0 
	B D FG LP RS UVWX 
	BC 
	F 
	Y 

	LQ 
	U 
	FPGQ HRST 
	012345678DE 
	123 
	R VW 
	BC 
	F 
	N 

	LR 
	G 
	FPGQ HRST 
	012345678DE 
	0 
	B D FG LP RS UVWX 
	BC 
	F 
	Y 

	LR 
	U 
	FPGQ HRST 
	012345678DE 
	123 
	R VW 
	BC 
	F 
	N 

	LS 
	G 
	FPGQ HRST 
	012345678DE 
	0 
	B D FG LP RSTUVWX 
	ABC 
	G 
	Y 

	LS 
	U 
	FPGQ HRST 
	012345678DE 
	123 
	R VW 
	ABC 
	G 
	N 

	LT 
	G 
	FPGQIJHRST 
	012345678DE 
	0 4 
	BCDEFGHLPQRSTUVY 
	ABC 
	Y 
	Y 

	LT 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R V 
	ABC 
	Y 
	N 

	LU 
	G 
	FPGQIJHRST 
	012345678DE 
	0 4 
	BCDEFGHLPQRSTUVY 
	ABC 
	Y 
	Y 

	LU 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R V 
	ABC 
	Y 
	N 

	LV 
	G 
	FPGQIJHRST 
	012345678DE 
	0 
	BCDEFGHLPQRSTUVWX 
	ABC 
	N 
	Y 

	LV 
	U 
	FPGQIJHRST 
	012345678DE 
	123 
	R VW 
	ABC 
	N 
	N 

	LW 
	G 
	FPGQ HRST 
	012345678DE 
	0 
	H T 
	ABC 
	F 
	Y 

	LX 
	G 
	FPGQIJHRST 
	012345678DE 
	0 
	B DEFG HLPQRSTUVWXY 
	ABC 
	N 
	Y 

	LX 
	U 
	FPGQIJHRST 
	012345678DE 
	123 
	R VW 
	ABC 
	N 
	N 

	LY 
	G 
	FPGQ HRST 
	012345678DE 
	0 
	B DEFG HLPQRSTUVY 
	ABC 
	N 
	Y 

	LY 
	U 
	FPGQ HRST 
	012345678DE 
	123 
	R V 
	ABC 
	N 
	N 

	LY 
	G 
	IJ 
	0 
	0 
	Y 
	ABC 
	Y 
	Y 
	T42 

	L2 
	G 
	FGHIJPQRST 
	012345678DE 
	0 
	R 
	ABC 
	N 
	Y 
	T38 

	L3 
	G 
	FGHIJPQRST 
	012345678DE 
	0 
	R 
	ABC 
	N 
	Y 
	T38 

	L4 
	G 
	FGHIJPQRST 
	012345678DE 
	0 
	R 
	ABC 
	N 
	Y 
	T38 

	L5 
	G 
	FGHIJPQRST 
	012345678DE 
	0 
	R 
	ABC 
	N 
	Y 
	T38 

	ND 
	G 
	FPGQ HRST 
	012345678DE 
	0 
	D HLP R UV 
	ABC 
	Y 
	Y 

	ND 
	G 
	FPGQIJHRST 
	012345678de 
	0 
	D HLP R UV 
	ABC 
	Y 
	Y 
	VA 

	OA 
	G 
	FPGQIJHRST 
	012345678DE 
	0 
	C F LP RS U 
	ABC 
	N 
	N 

	OA 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R 
	ABC 
	N 
	N 

	OB 
	G 
	FGHIJPQRST 
	012345678DE 
	0 
	R 
	ABC 
	N 
	N 

	OC 
	G 
	FPGQIJHRST 
	012345678DE 
	0 
	D FG P RS WX 
	ABC 
	Y 
	N 

	OC 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R W 
	ABC 
	Y 
	N 

	OD 
	G 
	FGHIJPQRST 
	012345678DE 
	0 
	R 
	ABC 
	N 
	Y 
	T38 

	OE 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R 
	ABC 
	Y 
	N 
	DOE 

	OE 
	G 
	FGHIJPQRST 
	012345678DE 
	0 
	R 
	ABC 
	Y 
	N 
	YA-YZ PAY PLANS 

	OF 
	G 
	FGHIJPQRST 
	012345678DE 
	0 
	R 
	ABC 
	Y 
	Y 
	HHS 

	OH 
	G 
	FGHIJPQRST 
	012345678DE 
	0 
	R 
	ABC 
	N 
	Y 
	T38 

	ON 
	G 
	FPGQ HRST 
	012345678DE 
	0 
	D F L P RS U WX 
	ABC 
	N 
	Y 

	ON 
	U 
	FPGQ HRST 
	012345678DE 
	1234 
	R W 
	ABC 
	N 
	N 


	GR/ 
	WORK 
	ALTERNATE 
	SHIFT 
	EMPLOYEE 
	TEMP 
	E/H 
	NGT 
	AGENCY 

	TYPE 
	UNGR 
	SCHEDULE 
	WORK 
	CODE 
	TYPE CODES 
	POS 
	OTH 
	DIF 
	SPECIFIC 

	HOUR 
	IDC 
	CODE 
	SCHEDULE (4) 
	CODE 
	ENTRY 

	CODE 
	(2) 
	(3) 
	(5) 
	(6) 
	(7) 
	(8) 
	(9) 
	(10) 

	(1) 

	ON 
	G 
	FPGQIJHRST 
	012345678DE 
	0 
	D F L P RS U WX 
	ABC 
	N 
	Y 
	VA 

	ON 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R W 
	ABC 
	N 
	N 
	VA 

	OS 
	G 
	FPGQ HRST 
	012345678DE 
	0 
	D L P R U W 
	ABC 
	Y 
	Y 

	OS 
	U 
	FPGQ HRST 
	012345678DE 
	1234 
	R W 
	ABC 
	Y 
	N 

	OS 
	G 
	FPGQIJHRST 
	012345678DE 
	0 
	D F L P RS U WX 
	ABC 
	Y 
	Y 
	VA 

	OS 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R W 
	ABC 
	N 
	N 
	VA 

	OU 
	G 
	FPGQ HRST 
	012345678DE 
	0 
	D FG L P RS U WX 
	ABC 
	Y 
	N 

	OU 
	U 
	FPGQ HRST 
	012345678DE 
	1234 
	R W 
	ABC 
	Y 
	N 

	OU 
	G 
	FPGQIJHRST 
	012345678DE 
	0 
	D F L P RS U WX 
	ABC 
	Y 
	Y 
	VA 

	OU 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R W 
	ABC 
	Y 
	N 
	VA 

	OU 
	G 
	FPGQIJHRST 
	0123456789DE 
	0 
	D FG L P RS U WX 
	ABC 
	Y 
	Y 
	T38 

	OW 
	G 
	FGHIJPQRST 
	012345678DE 
	0 
	R 
	ABC 
	N 
	Y 
	T38 

	OX 
	G 
	FPGQIJHRST 
	012345678DE 
	0 
	D F P RS WX 
	ABC 
	Y 
	N 

	OX 
	U 
	FPGQIJHRST 
	012345678DE 
	1234 
	R W 
	ABC 
	Y 
	N 

	RD 
	G 
	FPGQHRST 
	012345678DE 
	0 
	R S T 
	ABC 
	F 
	Y 

	RF 
	U 
	FPGQIJHRST 
	012345678DE 
	123 
	R VW 
	ABC 
	Y 
	N 

	RG 
	G 
	FPGQIJHRST 
	012345678DE 
	0 
	BCDEFG HLPQRSTUVWXY 
	ABC 
	Y 
	Y 

	RH 
	U 
	FPGQIJHRST 
	012345678DE 
	123 
	R 
	ABC 
	Y 
	N 
	DOE 

	RJ 
	U 
	FPGQIJHRST 
	012345678DE 
	123 
	R 
	ABC 
	Y 
	N 
	DOE 

	RK 
	U 
	FPGOIJHRST 
	012345678DE 
	123 
	R 
	ABC 
	Y 
	N 
	DOE 

	RN 
	G 
	F G H 
	0 
	0 
	FG X 
	ABC 
	N 
	N 

	RS 
	U 
	FPGQIJHRST 
	012345678DE 
	123 
	R VW 
	ABC 
	Y 
	N 

	RT 
	U 
	FPGQIJHRST 
	012345678DE 
	123 
	R VW 
	ABC 
	Y 
	N 

	RW 
	G 
	F G H 
	0 
	0 4 
	FG X 
	ABC 
	N 
	N 

	RX 
	G 
	FPGQ HRST 
	012345678DE 
	0 
	BCDEF HLPQRSTUVWX 
	ABC 
	Y 
	Y 

	RX 
	U 
	FPGQ HRST 
	012345678DE 
	123 
	R VW 
	ABC 
	Y 
	N 

	SF 
	U 
	F G H 
	012345678DE 
	123 
	R V 
	ABC 
	Y 
	N 

	SF 
	U 
	F G IJ H 
	012345678DE 
	123 
	R V 
	ABC 
	Y 
	N 
	VA 

	SG 
	G 
	FPGQHRST 
	012345678DE 
	0 
	D HL P R TUV 
	ABC 
	Y 
	Y 

	SG 
	G 
	FPGQHIJRST 
	012345678DE 
	0 
	D HL P R TUV 
	ABC 
	Y 
	Y 
	VA/T38 

	SS 
	U 
	F G H 
	012345678DE 
	123 
	R V 
	ABC 
	Y 
	N 

	SS 
	U 
	F G IJ H 
	012345678DE 
	123 
	R V 
	ABC 
	Y 
	N 
	VA 

	ST 
	U 
	F G H 
	012345678DE 
	123 
	R V 
	ABC 
	Y 
	N 

	ST 
	U 
	F G IJ H 
	012345678DE 
	123 
	R V 
	ABC 
	Y 
	N 
	VA 

	SW 
	G 
	FGHIJPQRST 
	012345678DE 
	0 
	R 
	ABC 
	N 
	Y 
	T38 

	TW 
	G 
	FPGQHRST 
	012345678DE 
	0 
	BDEFGHL PQRSTUVWX 
	ABC 
	Y 
	N 

	TW 
	U 
	FPGQHRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	Y 
	N 

	TS 
	G 
	FPGQHRST 
	012345678DE 
	0 
	BDEFGHL PQRSTUVWX 
	ABC 
	Y 
	N 

	TS 
	U 
	FPGQHRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	Y 
	N 

	TM 
	G 
	FPGQHRST 
	012345678DE 
	0 
	BDEFGHL PQRSTUVWX 
	ABC 
	Y 
	N 

	TM 
	U 
	FPGQHRST 
	012345678DE 
	1234 
	R VW 
	ABC 
	Y 
	N 


LEGEND: 
COLUMN NUMBER NAME AND DESCRIPTION 
(1) Type Hour Code. The codes in this column (except RX) are the type of hours reported for all employees through T&A. This column is in alphabetical order. Type Hour Code RX can only be input through the Local Holiday Table. Time reported for Representational Hours (Type Hour Codes BA, BD, and BK), Family Leave (Type Hour Codes DA, DB, DC, DD, DE and DF), and Environmental/Hazard (Type Hour Codes E* and F*), is entered in the Environmental/Hazard/Other field. 

(2) Graded/Ungraded Indicator. If a code is not printed for a graded or ungraded employee, it means the employee is not entitled to that Type Hour Code. For example, Code RG is printed for Graded/Ungraded Indicator Code G only. This means if an RG is entered for an ungraded employee, an error message will display on the screen for on-line or on a report for batch processing. 

The system creates this indicator for all employees based on the Pay Plan entered in either the New Hire or Employee Update - Personnel Data programs and displays it on the Timecard Format 1 and 2 screens. 

The Pay Plan must be changed to change this indicator. 

G -Graded U -Ungraded 

(3) Work Schedule Code. This code is the same as the employee's Work Schedule Code on the SF 50. It is contained in the MER and may be changed by using the MER Update program as. 

F -Full-timeG -Full-time Seasonal H -Full-time On Call I -IntermittentJ -Intermittent Seasonal P -Part-time Q -Part-time Seasonal R -Part-time On Call S -Part-time Job Sharer T -Part-time Seasonal Job Sharer 

COLUMN NUMBER NAME AND DESCRIPTION 
(4) Alternate Work Schedule (AWS). This code identifies the AWS (if any) to which an employee is assigned. All employees have an AWS code in their Schedule Record. It may be changed by using the Work Schedule Change program. 

0 -Not on AWS 1 -Flexitour* 2 -Gliding Schedule* 3 -Variable Day Schedule* 4 -Variable Week Schedule* (FLSA based on 80 hrs) 5 -Maxiflex* (FLSA based on 80 hrs) 6 -Compressed Work Schedule (80 hours scheduled biwkly) 7 -First Forty 8 -Compressed Work Schedule (40 hours schedule wkly) D -Variable Week Schedule* (FLSA Based on 40 hrs wkly) E -Maxiflex Work Schedule* (FLSA based on 40 hrs wkly) 

* Schedule permits use of credit hours at activity discretion. 

(5) Shift Code. This code identifies the shift to which an employee is assigned. All graded employees have a Shift Code 0 in their records. If they are entitled to night differential, it must be entered by using the T&A programs. Ungraded employees must have a Shift Code of 1, 2, or 3 in their Schedule Record. Ungraded shift changes may be made by using the Work Schedule Change program. 

0 -Graded Employee 1 -First Shift - Ungraded 2 -Second Shift - Ungraded 3 -Third Shift - Ungraded 4 -Rotating Shift - Nonworkday 

(6) Employee Type Code. This code indicates whether an employee is a special type that requires unique processing or if he is a regular employee. (For pay and leave entitlement.) A -U.S. and Non-U.S. Citizens in Panama B -Senior Executive Service (determined from Pay Plan ES) C -Consultant/Expert (determined from Pay Plan and intermittent work 

schedule) D -Physician (with or without physician's allowance) E -Executive (determined from pay plan EX) F -Employees working Uncommon Tour of Duty Schedules G -Fire Protection & Prevention Personnel covered under the Firefighter 

Overtime Pay Reform Act of 1998 (Title 5, Chapter 55, Subpart M - Firefighter Pay) 

COLUMN 

NUMBER NAME AND DESCRIPTION H -Section 6 Teachers - Reserved J -Post Treaty Panama L -Law Enforcement Officer P -Professor/Naval Faculty - accelerated FEHB deductions Q -EOP Non-Leave Earner R -Regular - Graded and Ungraded (general default) S -Annual Premium for Regularly Scheduled Standby Duty T -DODDS Teacher or Principal (determined from Pay Plan) U -Annual Premium for Administratively Uncontrollable Work V -Title 32 Technicians W -Foreign National Regular - Graded and Ungraded X -Foreign National Fire Protection Personnel scheduled 144, 120, or 112 

hours Y -HHS Float Pool Nurse 

(7) Temporary Position Code. This code identifies the length of a temporary appointment. It is used for temporary employees only. 

A -89 days or less B -90 days to less than one year C -One year or greater 

(8) Environmental/Hazard/Other Code. This code shows whether or not a graded or ungraded employee may report environmental/hazard pay and/or Representational hours with the Type Hours Code. 

E -Only Environmental/Hazard pay can be reported with the Type Hour Code. F -Only Medical Family Leave codes can be reported with the Type Hour Code. G -Family Medical, Family Friendly, or Adoption Leave and/or Advance Sick 

Leave Taken N -Nothing can be entered in this field. R -Only Representational codes can be reported with the Type Hour Code. Y -Both Environmental/Hazard and Representational hours can be entered 

with the Type Hour Code. 

(9) Night Differential. This code shows whether or not an employee may receive night differential on the Type Hour Code reported. Night Differential is entered for graded employees only. 

Y -Yes N -No 

(10) Agency Specific Entry. This field allows for certain edits to be applied to a specific group or agency within DCPS. In some cases, a code is only valid to employees in that group or Agency. In other cases, the code will be entered on two lines in the table. The Code may be valid to all employees, but certain edits 

(i.e. employee types or work schedules) are different for the group or agency. Those specific edits will be shown as a separate line item to differentiate between the two sets of edits. 

T38 – Title 38. This if for the group of employees who fall under Title 38 for pay and leave purposes. These employees are found in more than one agency. 

DOE – Department of Energy HHS – Health and Human Services VA – Department of Veterans Affairs T42 – Float Pool Nurses 

NOTE: Sunday Premium SG is valid for Part Time and Intermittent employees who are Title 

38. 
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