
                         
Date:
09 July 20XX
 From:
Name and title of 1st or 2nd line supervisor, 
  Subj:
Follow up Memorandum – HPP Complaint #
   To:
Alleger Name, Alleger Title
    Cc: 
Name of Harassment Prevention Program Coordinator
1. Background:

On 01 March 20XX, the Harassment Prevention Program Coordinator received notification of your allegation of harassment.
On 03 March 20XX, Fact Finder Name and Title completed a fact finding regarding your allegations.
2. Conclusion (select either option 1 or option 2):
Option 1:  Based on information received/discovered during the fact finding, management has determined that the events as alleged did occur and will be taking appropriate steps to stop any misconduct that occurred. However, this does NOT mean that management determined the events to be discriminatory harassment.
Option 2:  Based on information received/discovered during the fact finding, management has determined that there was insufficient evidence that the events occurred as alleged. 
The VA’s Harassment Prevention Program is a leadership driven process and therefore, there is no further avenue of redress through this program.  However, if you feel you have been unlawfully discriminated against and wish to file an EEO complaint, you must contact the Office of Resolution Management, Diversity and Inclusion (ORMDI) EEO Counselor at 888-566-3982 within 45 days from when the incident occurred.
Respectfully,
________________________________________

Name  and title of 1st or 2nd line supervisor
Facility/Office Name  
Department of                       Veterans Affairs
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