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Instructions to the Traveler

	 810 Vermont Avenue, NW
Washington, DC



	Program Title:
	VHA National Pain Management Conference 2011 “Implementing Step Pain Care Model” 



	TRACE Project No.:

	11. BR.PN.CONF.A

	Hotel Information:



     
      
Hotel Main Phone:

Reservations Telephone:

Reservation Group Name:


Reservation Deadline: 






       Arrival Dates                               


Departure Dates:        
     
       
Check in/Checkout:

Per Diem Rate:







   
                
                            
	Hyatt Regency Jacksonville Riverfront
225 E Coastline Drive
Jacksonville, FL  32202
http://www.jacksonville.hyatt.com/hyatt/hotels/index.jsp


 (904) 588-1234  

(888) 421-1442 

Department of Veterans Affairs
 


THURSDAY, February 10, 2011 

PLEASE DO NOT MAKE YOUR HOTEL RESERVATIONS AT FED TRAVELER WEB SITE OR AT THE HOTEL’S REGULAR WEB SITE.  IF YOU DO, YOU WILL NOT RECEIVE THE SPECIAL CONTRACTED RATE AND VA MAY INCUR ADDITIONAL COSTS.

Monday, February 28, 2011


Thursday, March 3, 2011 


Check-in:  3:00 p.m.                     Checkout:  12:00 p.m.

Lodging:  $82.00  (Single/Double Occupancy)
Meals & Incidentals:  $51.00 per day
                 
Lodging rate is subject to the current prevailing room tax of 14.13%.  Taxes may be claimed on your travel expense report.

PLEASE NOTE:  An early check out fee equal to one night room and tax will be charged to your individual account should you check-out earlier than projected at the time of arrival. 

	
	

	



	
	

	Registration:
	Tuesday, March 1, 2011
	7:00 a.m.


	Program Begins:
	Tuesday, March 1, 2011
	8:00 a.m.
 

	Program Ends:
	Thursday, March 3, 2011
	12:00 p.m.



	Travel Information:
	1. Please follow your facility’s instructions for obtaining your travel authority and any advance of funds. 
2. Please do not schedule your return flight home until a minimum of two hours after conclusion of the conference.

	                  Dress Code:

	Dress attire is business casual.  You may wish to bring a jacket or sweater since meeting rooms are cold at times.



	Refreshment Breaks:
	Light a.m. and p.m. refreshments will be provided by the hotel and EES. 



	Parking:
	Self-parking is available for approximately $15.00 a day.  Valet parking is available for approximately $20.00 per day.  



	Ground Transportation:
	Airport Shuttle service is available to and from Jacksonville International Airport for approximately $29.00 per person/one-way. For more information, contact the hotel concierge at (904) 588-1234.  Taxi service is available outside the Baggage Claim area for approximately $40.00 one-way.  

	
	

	General Information:
	High-speed internet service in all guest rooms for a nominal fee.  



	
	
	

	Contacts:











	Program Questions:
Anne Turner
Program Manager
VA EES, Birmingham Resource Center
Phone: (205) 731-1812 ext. 310
Email: anne.turner@va.gov







	Hotel  Questions:
Juanita Hawkins
Event Manager/Contracting Officer
Washington EERC
Employee Education System
Phone: (202) 443-6962
Email: juanita.hawkins@va.gov
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