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PIV-I Application Process for PIV Card/Badge




















If the Applicant’s position requires a background investigation, the PIV Sponsor will check with the SIC, Little Rock to see if a successfully adjudicated BI is on file. If a background investigation record is not found, the PIV Sponsor will have the Applicant fill out and submit required forms to begin a BI. Forms can be found on � HYPERLINK "http://www1.va.gov/VABackground_Investigations/" ��http://www1.va.gov/VABackground_Investigations/� OR http://vaww.little-rock.med.va.gov/letc/background_investigations.htm


When the PIV Registrar receives the Applicant’s VA Form 0711 from the PIV Volunteer Sponsor, the PIV Registrar will notify the Applicant (usually via email) that s/he can come to the PCI Badge Office to get her/his badge.


When the applicant or employee comes to the PCI Badge Office, s/he will be ID proofed and have her/his picture taken by the PIV Registrar. The PIV Issuer will then issue a facility badge. The PIV Registrar will also capture fingerprints if investigation is required. 





ID Proofing Criteria


The following criteria must be met by all VA employees, contractors, and volunteers/ affiliates prior to being issued a PIV card or Temporary Identity Badge.


Two forms of identification are required from the Form I-9 list of acceptable documents.  At least one ID must be a state or federal government issued picture ID.  


Any form of identification used for proofing may not be expired, handwritten or photocopied.


An ID issued before a legal name change (e.g. birth certificate or driver's license) can be presented as one form of ID if a legal document (e.g. marriage certificate/license or a court order) is also presented linking the previous name to the current legal name. 




















VA Personal Identification Verification (PIV) Project





























The Applicant’s name listed on the VA Form 0711, Request For One-VA Identification Card, must match the name on one of the IDs presented by the Applicant.





Acceptable PICTURE IDs:


State-Issued Drivers License.


State DMV-Issued ID Card.


U.S. Passport.


Military ID/Dependents Card.


Foreign passport.


Permanent Resident Card or Alien Registration Card with photo.





Acceptable NON-PICTURE IDs:


Social Security Card.


Certified Birth Certificate.


State Voter Registration Card.


Native American Tribal Document.


Certificate of U.S. Citizenship.


Certificate of Naturalization.


Certification of Birth Abroad Issued by Dept. of State.





Learn More


For more information on the PIV process contact:


Your local Law Enforcement or Badging Office


Visit our website http//:vaww.gov/PIVproject  OR http//:www.gov/PIVproject
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If the employee’s position requires a background investigation, the PIV Sponsor will check to see if a successfully adjudicated background investigation is in the Employee’s OPF. If not found, the PIV Sponsor will have the Applicant fill out and submit required forms to begin a background investigation (thru e-QIP if available). The Employee Sponsor completes the VA Form 0711 and forwards the form to the PIV Registrar and PIV Issuer.


After the PIV Registrar receives the form from the PIV Sponsor, the PIV Registrar will notify the applicant or employee (usually via email) to come to the PCI Badge Office to get her/his PIV Card or Badge.


When the applicant or employee comes to the PCI Badge Office, s/he will be ID proofed and have her/his picture taken by the PIV Registrar. The PIV Registrar will capture the Applicant’s fingerprints if an investigation is needed. The PIV Issuer will then issue a facility badge. 





VA Contractors


Contractor’s manager requests a VACO badge through the PIV Contractor Sponsor (usually either the COTR or Program Office manager).


The Contractor Sponsor completes VA Form 0711, Request For One-VA Identification Card and forwards it to the PIV Registrar and PIV Issuer.


The Contractor Sponsor notifies the contractor that s/he should go to the PCI Badge Office to get her/his new badge after they receive an email notification from the PIV Registrar.


If the Applicant’s position requires a background investigation, the PIV Sponsor will check with the Security Investigation Center, Little Rock to see if a successfully adjudicated background investigation is on file.  If a background investigation record is not found, the PIV Sponsor will have the Applicant fill out and submit required forms to begin a background investigation. Forms can be found on � HYPERLINK "http://www1.va.gov/VABackground_Investigations/" ��http://www1.va.gov/VABackground_Investigations/� OR http://vaww.little-rock.med.va.gov/letc/background_investigations.htm


After the PIV Registrar receives the Applicant’s or employees VA Form 0711 from the PIV Contractor Sponsor, the PIV Registrar will notify the Applicant or employee (usually via email) that s/he can come to the PCI Badge Office to get her/his badge.


When the applicant or employee comes to the PCI Badge Office, s/he will be ID proofed and have her/his picture taken by the PIV Registrar.  PIV Registrar will also capture fingerprints if investigation is required. The PIV Issuer will then issue a facility badge. 





VA Volunteers / Affiliates


Volunteer requests PIV card through PIV Volunteer Sponsor (a manager in the VA office the volunteer / affiliate is supporting).


Volunteer Sponsor completes VA Form 0711, Request For One-VA Identification Card and forwards it to the PIV Registrar and PIV Issuer.


The Volunteer Sponsor notifies the volunteer that s/he should go to the PCI Badge Office to get her/his new badge after they receive an email notification from the PIV Registrar.

















PIV Card Application Procedures


NEW Employees


After a hiring decision is made, the HR Liaison initiates VA Form 0711, Request For One-VA Identification Card, and forwards it to the PIV Sponsor.


The new employee is directed by HR to bring required Identity Proofing (ID) documents to HR. 


HR initiates necessary e-QIP access and completion of required background investigation documents.


Employees will complete the necessary papers in e-QIP within 5 days of appointment.


On first day of work, HR will take the Applicant to the PCI Badge Office where they will be ID proofed, have their photo taken and fingerprinted by PIV Registrar. 





Current Employees





At least two weeks prior to expiration of the current badge, an employee completes Part A, Section I, VA Form 0711, and gives the form to their HR Liaison.


The HR Liaison and Manager completes Parts B-F, Section I, VA Form 0711, and forwards it to the PIV Employee Sponsor. 


The HR Liaison notifies the employee that s/he should go to the PCI Badge Office to get a new badge after email notification from the PIV Registrar.









































