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CRISP SCREENING CHECKLIST
Checklist to be used by sponsors for tracking of completion of on-boarding requirement
For example: (Title 5 / Title 38 / Hybrid / Fee Basis / Without Compensation (WOCs) / Residents / Contractors / Students / Volunteers)
All entries on the checklist must be completed, signed and dated. Retain the OPF or applicable file
	Name:
	
	SSN (last 4 only):
	

	Position:
	
	Service:
	

	EOD:
	
	Facility:
	

	Contract #
	
	VA GFE:
	



	[bookmark: DataTable_02]Type of Appointment:			
	


Part A
	[bookmark: DataTable_01]Item
	Required Documentation
	Initial
	Date Completed
	N/A

	1
	Federal Application Form or Resume
	
	
	

	2
	Circle One:  SF-52 / WOC Letter / TQCVL / Volunteer Application Form 10-7055
	
	
	

	3
	Declaration For Federal Employment OF-306 –Suitability  Issues Cleared
	
	
	

	4
	LEIE (List of Excluded Individuals/Entities) – Contact HRM Officer if any discrepancy
	
	
	

	5
	IT Access
	
	
	

	6
	Position Risk and Sensitivity Level Designation  PDAT
	
	
	

	7
	eQIP  assignment made
	
	
	

	8
	eQIP information and documents submitted:
	
	
	

	9
	Fingerprints Electronic Submitted
	
	
	

	10
	SAC (Special Agreement Check) Results Received
	
	
	

	11
	SAC Results Adjudicated
	
	
	

	12
	NACI   MBI   BI  Submitted:  Circle one
	
	
	

	13
	NACI   MBI   BI  Received:  Circle one
	
	
	

	14
	NACI   MBI   BI   Adjudicated
	
	
	

	15
	TMS Profile
	
	
	

	16
	TMS Infosec/Privacy Training and Rules of Behavior Certificate
	
	
	

	17
	VA Personnel Accountability System Profile
	
	
	

	18
	Government Furnished Equipment Issued
	
	
	


Part B
	[bookmark: ColumnTitle_02]Item
	Optional Tracking Documents
	Initial
	Date Completed
	N/A

	1
	Self Certification
	
	
	

	2
	NPDB (National Practitioner Data Bank) –  if licensed health care professional
Contact HRM Officer if any discrepancy
	
	
	

	3
	FSMB (Federation of State Medical Boards)-if licensed physician
	
	
	

	4
	HIPDB (Health Integrity & Protection Data Bank)
–if licensed health care professional
 Contact HRM Officer if any discrepancy
	
	
	

	5
	Valid License/Registration/Certification (Sighted) & VA Form 5-4682-2 Completed
	
	
	

	6
	Employment Eligibility Verification Form I-9
	
	
	

	7
	Non-citizen:  Proof of Employment Authorization
	
	
	

	8
	Selective Service Registration Verified
	
	
	

	9
	VETPRO Cleared
	
	
	

	10
	Educational Degree Sighted
	
	
	

	11
	Education Verified
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Part B

	[bookmark: ColumnTitle_03]Item
	Local Facility Optional Tracking Documents

	1
	Applicable Board Action

	2
	Compensation Panel Action Form VA Form 10-0432A

	3
	Pre-Employment Physical or PPD

	4
	Drug Testing Position 
Circle one:   Yes   No

	5
	Drug Test Results

	6
	Priority Consideration

	7
	Military Discharge Documentation DD-214

	8
	Application for 10 Pt Preference SF-15/ Letter of Proof

	9
	Referral Slip VA Form 5-3903 /Interview Sheet

	10
	Transfer from another VA:  Intra-Agency Transfer Request SF-3918

	11
	Current Federal Service:  SF-75 Information

	12
	Commitment / EOD Letter

	13
	Temporary Appointment Statement

	14
	ECFMG Certification Verification

	15
	English Language Proficiency (Tofel)

	16
	Appointment Above the Minimum Entrance Rate Documents

	17
	Recruitment/Relocation Bonus + Statement of Understanding

	18
	Relocation Incentive Agreement

	19
	Recruitment Incentive Agreement

	20
	Current or Prior Federal Service: 
Request  for Official Personnel Folder SF-127

	21
	SCD Verified SF-144

	22
	Retirement Worksheet VA Form-2176

	23
	Procurement Integrity Certification OF-333

	24
	Direct Deposit Form FMS-2231

	25
	W-4 Tax Form

	26
	Employee Educational Data Form VA -4637

	27
	Race & National Origin Identification SF-181

	28
	Appointment Affidavit SF-61

	29
	Uniform Allowance Authorized

	30
	VRA Training Plan

	31
	Functional Statement/Position Description

	32
	Self-Identification of Handicap SF-256

	33
	ID Badge Issued
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