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APPENDIX 2C

PREPARATION OF VA FORM 10-9021

PEST MANAGEMENT SUMMARY REPORT, RCS 10-0134

1.  GENERAL

a.  The purpose of VA Form 10-9021, Pest Management Summary Report, RCS 10-0134, is to provide a standard procedure for reporting pest control operations conducted on VA property.  The Pest Management Summary Report, reviewed quarterly by Building Management Service (137F), VA Central Office will be an important tool for monitoring safety and effectiveness of pest management operations and to ensure a practical protection of the environment.  The report also provides data for efficient oversight of current Facility Pest Management Programs.

b.  Reporting activities will use the Pest Management Summary Report to record all pest management operations except those operations performed by persons for their own personal relief.  In order to maintain complete records of environmental impact, all pest management operations will be reported.  The Pest Management Summary Report Form allows reporting total program information for management, monitoring and record purposes.

c.  The Pest Management Summary Report is used to report pest management operations and the time required for their performance in any report period including contract operations.  The form is also used to report other items, which contribute to the pest management function; such as, leave, training, program planning and coordination and maintenance of shop facilities or equipment so that a total program effort can be accurately determined.

2.  REPORT LANGUAGE

Pest management information is computer processed; therefore, all report data must adhere to a uniform system of 14 report languages.  Standard report codes have been developed for describing and reporting most pest control techniques and materials.  The codes are arranged in functional groups or categories.  Both the descriptive title used to look up and classify any given operation and the report code for actual entry on VA Form 10-9021, are listed in Appendix D.  Where standard units are required, such as for acres, pounds, gallons, etc., report units are also listed.  Only report codes and report units listed in this instruction shall be used on the form.  The processing unit will reject all other terms.  Descriptive terms and reports codes are listed in six principal categories:  (A)  Target Pests; (B)  Operational Activities or Functions; (C)  Operational Areas; (D)  Pesticides, General; (E)  Pesticides, Herbicidal; and (F)  Pesticide Formulations.

3.  FACILITY RESPONSIBILITIES

a.  VA Form 10-9021, Pest Management Summary Report, RCS 10-0134, will be prepared quarterly.  To assure accuracy, the typed report will be returned to the 
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originating office for review and signature by the Chief, Building Management Service.  It will be submitted to Building Management Service (137F) VA Central Office, by COB the 20th workday after the end of each quarter.

b.  Facility data received by VA Central Office (137F) will be reviewed for monitoring, operational safety, report accuracy and issuing guidance as necessary.  If situations are identified which are hazardous to the applicator, to other personnel, or to the environment, the staff will immediately contact the reporting installation to correct the problem.  Before pest control data is entered on the form, identification and address information must be entered in the appropriate spaces on the header.  Space is provided for the three-character facility code for the originating facility.  The last two digits of the current fiscal year will indicate the year.  The quarter covered by the report will be indicated on the form numerically; i.e., 01, 02, 03, 04.

4.  RECORDING PEST MANAGEMENT INFORMATION ON THE FORM

a.  Each line of the VA Form 10-9021 will be used to report a complete pest control operation.  Most operations using a single pesticide can be entered without difficulty, but in operations where two or more pesticides are used as in a tank mix or pre-mixed pesticides, each pesticide is reported as if it were a separate operation.  When the application of two or more pesticides is done simultaneously, the work-hours are divided equally for each chemical.

b.  The form is divided into specific columns.  These are described in the order they appear on the form:

Column (1)  (Name).  Find the most appropriate descriptive term from Section A for the pest and enter the corresponding report code on the form ; i.e., for cockroach control find "cockroach" in the descriptive terms and enter the corresponding report code in Column (a) as shown.  If there is no suitable descriptive code, find the general grouping, which is most appropriate, and use the "Other" designation, if listed; i.e., a rattlesnake would fall into the "Miscellaneous Pests" grouping and be described as an "Other Vertebrate Pest."  The code will be followed with the first three letters of the specific pest; i.e., A6HSNA.)

Column (2)  (Operation Name).  Find the most appropriate descriptive term listed in Section B and enter the corresponding report term.  Note that operation names are paired with area units (e.g., AC, MSF, etc.).  Only the indicated area unit can be used.  Non-pest oriented operations or functions are also reported in this column.

Column (3)  (Total Units Treated).  This indicates the area, volume or individual items treated.  For some operations such as trapping or crack-and-crevice treatment via spraying or dusting the area protected will be reported.  The numerical value must be reported as a whole number.  Operations, which involve treatment of a fraction of a unit area (e.g., 1/8 of an acre) will be held over and added to subsequent reports once a whole unit area of treatment has been achieved.
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Column (4)  (Unit of Measurement).  These are located in the Operations category paired with the Operation Names.  The report units MSF, MCF, and AC respectively indicate thousand square feet, thousand cubic feet, and acres.

Column (5)  (Site).  Enter the report code for the most appropriate descriptive term for the site where a control operation was performed.

Column (6)  (Pesticide Name).  Enter the report code for the pesticide used in the control operation, if any.  If two or more pesticides are simultaneously applied, they must be reported separately.  NOTE:  Many operations do not involve pesticides.  For such operations, leave columns 6 through 11 blank.

Column (7)  (Pesticide Form). Enter the report code for the type of  formulation used.

Column (8)  (Application Amount).  Enter the amount (a whole number) of the pesticide applied in the finished or diluted form.

Column (9)  (Application Unit).  Enter the standard abbreviation "OZ" or "LB" for dry materials.  For reporting liquid pesticides, use the standard abbreviation "FLO" or "GAL".

Column (10)  (Final Concentration).  Enter the present concentration of pesticide used in the operation.  For example, if a 1 percent material was applied, enter 1.0 in the column.  If a .025 percent bait was used, enter .025.  Enter no more than three digits and the decimal point.  If necessary, round off to three digits.  NOTE:  No pesticide will be used in any concentration or type of application other than that identified on the label for the target pest.

Column (11)  (Supply Source).  Indicate the supply source of the pesticide by entering as "S", "N", or "C."  "S" applies to pesticides obtained from the General Services Administration.  "N" applies to materials procured through open purchase.  "C" indicates the contractor who also performed the work supplied materials.  Pesticide materials used by land-use permit holders or lessees will be reported as "N".

Column (12)  (Time).  Indicate the time in hours devoted to all aspects of the control operation.  This may include such tasks as inspections, preparation of pesticides, application, cleanup, travel time, supervision, etc.  Surveys, which are conducted independently of control operations (e.g., for mosquitoes or termites) are reported as separate operations.  Time expended by commercial services must be reported in conjunction with their control operations.  Managerial and administrative time related to pest control functions shall be reported.
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