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�	MANUAL FOR PREPARATION AND ISSUANCE OF 

	CONSTRUCTION SOLICITATION AND CONTRACT DOCUMENTS



	June 2002



1.	GENERAL:



	1.	This instruction manual has been prepared for guidance in the preparation and issuance of construction solicitation and contract documents.



2.	MASTER CONSTRUCTION SPECIFICATIONS:



	2.1	The master construction specifications are prepared to cover all conditions that may be required for the VA construction projects. In preparation of solicitation documents, VA master construction specifications will be used in order to assure uniformity of construction.  Contract specifications may include modifications and additions to and deletions from, the master specifications to coordinate them with the scope of work shown on the drawings.



	2.2	Special efforts shall be made to simplify specifications for non-hospital projects, i.e. office buildings for Veterans Benefits Administration (VBA) or National Cemetery Systems (NCS).  The use of knock-down door frames; fixed windows; 38 mm (1-1/2 inch) thick interior wood doors; commercial grade hardware; 13 mm (1/2-inch) thick gypsum board and similar other savings should be incorporated in the specifications and design of these buildings so that they are compatible with private industry standards.



	2.3	Master construction specifications are available on Internet and can be downloaded from this address: http://www.va.gov/facmgt/standard/va_spec_idx.asp.  Contact Standards Service at (202)565-6455 for further help.



		Because of the frequent electronic updating of master construction specifications, A/E firms are advised to update their data just before developing major parts of the project specifications, preferably at the final working drawing stage.



	2.4	The Table of Contents of master construction specifications has been prepared and adopted by VA Office of Facilities Management for all its construction programs.  DIVISION 0, SPECIAL SECTIONS includes bidding requirements and contract forms.  Contract conditions are covered in sections, GENERAL CONDITIONS and GENERAL REQUIREMENTS of DIVISION 1.  Remaining sections up to Division 16 cover technical project requirements.



3.	CONTRACT SPECIFICATIONS:



	3.1	Develop specifications for each project from current VA master construction specifications and any necessary additional specifications.



	3.2	Modify VA master construction specifications where required to reflect the current scope of work.  Modifications to the master specifications are justified when criteria change or when, with the approval of Office of Facilities Management,  an improved material or method of construction is used or when, unusual job conditions exist.



	3.3	All material shall be proofread and checked for spelling, punctuation, grammar and compliance with VA technical criteria.



	3.4	Arrangement of Contents:



		A.	Cover:  Prepare a cover for the project manual by modifying the printed blank form provided in this manual.  Add specific information concerning the project and insert it in the appropriate spaces provided. Print covers on 50 pound minimum weight, index or grained cover paper. Covers shall be finish cut, same size, as sheet size with an additional one inch wide fold flap for blind binding.



		B.	Table of Contents:  Include in the Table of Contents, only those section numbers and titles of the specifications which are actually a part of the project.



		C.	Specification Sections:  Enter various sections as required by the project in the specifications in the same order as in the Table of Contents.  The format shall be the same as used in the master construction specifications. Add additional sections required  by the project work under the proper specification division and issued as the next unused section number in that division.



			1.	Begin each section with a brief description of the work included.  Where several items are included in the section, list those in Part 1.



			2.	Do not set up a paragraph titled "Work Not Included". If cross-references beyond those listed in the master specifications are necessary, use a paragraph titled "Related Work".



		D.	Format:  Paper size used for preparing project specifications shall be 215 mm by 275 mm (8-1/2 inches wide by 11-inches long) with inside binding offset of 6 mm (1/4 inch), top margin of 13 mm (1/2 inch), below a 13 mm (1/2 inch) header, and outside margin of 19 mm (3/4 inch).  See example of page format at paragraph 9.  The last typed line of a paragraph should be no closer than 25 mm (1 inch) from bottom edge of paper. All data shall be typed on white bond paper and single spaced.  Use a Courier New 10 point font.  Tab sequencing for article and paragraph is 3+2+2+2+2+2+2+1+4.  Each section must begin on the right hand page.  Printing shall be done on both sides of a page. 



			Type margin spaces shall conform to the following:



			  1234567890123456789012345	Explanation



	1.1	At typing margin

	A.	1st level

	1.	2nd level 

	a. 	3rd level

	1) 	4th level

	a)	5th level

	(1)	6th level

	(a)	7th level

	((1))	8th level

	((a))	9th level



		E.	Specifications Number:  For Central Office projects only, the specification number is assigned to each project manual by the Standards Service, Office of Facilities Management.  All specification pages prepared shall have the specification number typed at the top of each page at the left-hand side, 13 mm (1/2 inch) from top edge of paper.



		F.	Section Number and Title:  On the first page of each specification section, the section number shall appear in the center of the page, 25 mm (1 inch) from top edge of paper.  The title of the specification section shall appear centered on the next line directly under the section number.



		G.	Name of Station:  The title pages of each specification section shall contain the name of the medical center, such as "VAMC ATLANTA", at the top right-hand side, on the same line as the specification number, 13 mm (1/2 inch) from top edge of paper.



		H.	Page Number:  All project specification pages shall have the section number and page number typed in the center of the bottom of page no lower than 13 mm (1/2 inch) from bottom edge of paper.



		I.	Completeness:  Each section of the specifications should be complete, and all principal items of work should be mentioned. Materials and requirements for workmanship, testing, and submittal of shop drawings and samples should be clearly defined.



4.	RELATIONSHIP OF CONTRACT SPECIFICATIONS TO DRAWINGS:



	4.1	General:  Specifications supplement the drawings and describe the materials and methods of construction. Avoid conflicts with the drawings and assure that all work is described clearly and completely.



	4.2	Duplication:  Avoid duplication.  The same information should not occur in  two places in the specifications, or on both the drawings and in the specifications.  This will prevent possible conflicts and errors, especially when design changes are made.



	4.3	Terminology:  Terminology used to identify materials shall be same on drawings and specifications.  For example, if the specifications describe a "rubber base", it should not be noted as "vinyl base" on the drawings.



5.	CONSTRUCTION SOLICITATION:  



	5.1	The construction solicitation, when issued for bidding, consists of a set of drawings and a project manual.  Reproduce the drawings in full�size unless Office of Facilities Management authorizes the use of reduced size prints.  Reproduce the pages of the project manual back to back (each face of each page) and secure book with post type fasteners permitting insertion of any future amendments.



	5.2	Assemble the appropriate edited specifications, along with the Table of Contents, and List of Drawings as part of the project manual.  A blank pre designed cover for the project manual is included in this design manual.



	5.3	For the Central Office projects, the project manager will make arrangements for the preparation of the following "front�end" documents to be included in the project manual, and forward them to the A/E firm.

		

		Section 01001, General Conditions

		Section 01010, General Requirements

		Wage Rate Decision

		Original of Pre-Solicitation Notice (Standard Form 1417)

		Original of Solicitation, Offer and Award (Standard Form 1442)

		Original copy of Representations and Certifications

		Copy of Special Notice (Sale and Use Taxes)

		Copy of Instructions to Bidders

		Copy of Checklist for Bidders

		Copy of Labor Standards Provisions (VA Form 08-2274)

		Copy of List of Prospective Bidders

		Standard form 24 (Bid Bond)

		Bidder envelopes



		A.	Reproduce and bind the wage rate decision in the project manual at the end of General Requirements section. Davis Bacon Wage rate determinations are available at the website: http://www.access.gpo.gov/davisbacon/index.html. See FM website for instructions.



		B.	Along with each bidders envelope provided to general (prime) contractors, issue the following:



			Four copies of Solicitation, Offer and Award  (SF 1442)

			Four copies of Representations and Certifications

			One copy of Standard Form 24 (Bid Bond)

			One copy of Checklist for Bidders



6.	SOLICITATION AND CONTRACT DOCUMENTS:



	6.1	The quantity of construction solicitation materials both in printed and electronic version, to be reproduced and issued will be determined jointly by the A/E and the FM project manager.



	6.2	Furnish bidding material only to the eligible bidders.



		A.	Regardless of the number of sets of drawings and project manuals requested, the number of sets issued to general (prime) contractors shall not be more than those specified in Pre-Solicitation Notice.  



		B.	Manufacturers' or suppliers or sub-contractors to be issued drawings and project manuals must be listed in the Pre-solicitation Notice.  Trade associations may be furnished one set for display for use of their members.  Electrical, heating, air conditioning and ventilation subcontractors and public display rooms, such as chambers of commerce and Dodge reports, may be issued drawings and specifications when requested.



		C.	A reply similar to "LETTER B" (see paragraph 6.7) shall be sent to those organizations requesting drawings and specifications who are not eligible to receive them.  



	6.3	Amendment Record:  Amendments, including any amendment drawings, shall be sent by certified delivery with return receipt requested to all holders of bid documents. On the mailing date of each amendment, a Bidders List bearing the certified delivery number of each addressee shall be sent to the Office of Facilities Management.  Maintain a return receipt file of amendments and holders of bid documents until contract award.



	6.4	Two weeks after bid opening, all contractors and subcontractors who have not returned the documents as required by Pre-Solicitation Notice, shall be requested to do so immediately by a letter similar to "LETTER R" (see paragraph 6.8).



�	6.5	Sample "LETTER B":



	NOTE:	This letter shall be used in reply to those requesting bidding documents who are not prime contractors or subcontractors eligible, as listed in the Pre-Solicitation Notice.



	(TO BE WRITTEN ON A/E FIRM LETTERHEAD)



	Mr. John Doe

	1234 5th Street

	Washington, DC 10000



	REF:	VA Medical Center (city, state)

		Project Title______________________

		Project Number_____________________



	Dear Mr. Doe:



	It is the policy of the Department of Veterans Affairs to furnish bidding documents only to prospective prime contractors and those categories of subcontractors and suppliers that are specified in the Pre-Solicitation Notice.  We also furnish bidding documents to builders exchanges, Chambers of Commerce and other organizations that provide assurance that the requested documents will be made available to suppliers, manufacturers, and other interested parties.



	We regret that we cannot issue bidding documents to everyone and suggest you see the bidding documents in the possession of a prime contractor, builders exchange, chamber of commerce or other organizations.  *A list of the names and addresses of those who have been furnished bidding documents is attached.  **A list of the names and addresses of those who have been furnished bidding documents will be mailed to you approximately two weeks after the project has been placed on the market for bidding purposes.



	Sincerely,





	FIRM NAME (A/E)



	(Architect-Engineer Notes:)

	*Use this sentence when project is on the market.

	**Use this sentence when project is not yet on the market.

	Revise the last sentence of the first paragraph if the project is very specialized.  Get prior approval of the revision from the project manager.



�	6.6	Sample "BIDDERS LIST":



DATE__________________



FIRM'S NAME_______________________________________________

ADDRESS (including zip code)______________________________ __________________________________________________________

__________________________________________________________



The following firms and organizations have been furnished 	drawings and specifications for the following:



Project Location:___________________________________________

Project Number:_____________________________________________

Project Title:______________________________________________



which will be open on Bid Opening Date______________________



Sauter Construction Co.	GC	1050 Tuna Street

		Denver, CO 80204



REM Mechanical Contractors, Inc.	M	1795 W. Yale Avenue

		Englewood, CO  80110



Sturgeon Electric	E	300 Vallejo Street

		Denver, CO  80255



F.W. Dodge Division of	BX	28 Colesville Road

McGraw�Hill		Silver Springs, MD  10910



Chambers of Commerce 	CC	1036 Grant Street

		Denver, CO 80203



GC	  GENERAL CONTRACTORS

M	  MECHANICAL

E	  ELECTRICAL

Misc	  MISCELLANEOUS

BX	  BUILDERS EXCHANGE

CC	  CHAMBER OF COMMERCE



�	6.7	SAMPLE "LETTER M":



	NOTE:	A copy of this letter along with twenty-five (25) copies of the Bidders List and the Pre-Solicitation Notice, shall be sent, three (3) weeks prior to issue date, the Director, VA medical center at which the project is located.



TO:	Director

	VA Medical Center

	(City and state)



SUBJ:	(Insert project number, specification number and title of project here)



1.  Enclosed are twenty-five copies of Bidders List and Pre-Solicitation Notice for this project, bids for which will be opened at (insert place here) on (insert date here).



2.  Pre-Solicitation Notice has been forwarded by this office to all those who are known to be interested in this type of work, copy enclosed.



3.  We will appreciate any interest you may be able to develop among (insert here types of subcontractors listed on Pre-Solicitation Notice.  Do not list manufacturers, trade organizations, builders exchanges and chambers of commerce) in your area for this project.



4.  It is suggested that you also post copies of this Bidders List and Pre-Solicitation Notice on such bulletin boards available to you and otherwise publicize the project without expense to Department of Veterans Affairs.



5.  Please furnish us the names and addresses and type of work of those not on the Bidders List to whom you have given Pre-Solicitation Notices.



Sincerely,









FIRM (A/E)



Enclosures:	25 copies of Pre-Solicitation Notice

	25 copies of Bidders List



�	6.8	Sample "LETTER R":



	NOTE:	This letter shall be sent two weeks after bid opening to all prospective contractors or subcontractors who have not returned bid sets as requested in the Pre�Solicitation Notice.





	(TO BE WRITTEN ON A/E FIRM LETTERHEAD)



John Doe Construction Co.

1234 5th Street, NW

Washington, DC 10000



REF:	VA Medical Center, (City and state)

	Project Title_______________________________________

	Project Number______________________________________



Gentlemen:



Our records indicate that you received drawings, specifications and amendments for the above project for which bids were opened _____________(date).



The Pre�Solicitation Notice in the specifications states that return of bidding materials, prepaid, to the issuing office within ten days after date of opening bids will be required.  Our records show that you have not complied with this request.



Please forward these documents immediately to this office.



Sincerely,







FIRM NAME (A/E)



�7.	AMENDMENT PREPARATION:



	7.1	General:  Amendment of the construction solicitation documents will occur when changes are required during the bid period.  Amendments shall be prepared in accordance with these and any other specific instructions furnished by the project manager.  Interpretation or clarification of bidding documents must be through amendments.  Any advantage given to one bidder would place the construction acquisition in legal jeopardy.  Coordinate amendments with the Office of Facilities Management.  Print amendments on colored paper, using a different paper color for each successive amendment.

	

	7.2	Format:  Standard Form 30, Amendment of Solicitation/ Modification of Contract (included at the end of this manual) shall be used as a cover sheet and the amendment items shall be described on one or more pages which are attached to SF30.  See paragraph 7.6 for specific instructions on completing SF30.  

	

	7.3	Arrangement:  The amendment shall be written as a listing of items which are identified by specification section, paragraph or drawing number, as applicable, broken down by major sections of the documents and arranged in the same order as the original solicitation documents.  Follow the arrangement and spacing illustrated in the attached sample amendment (see paragraph 7.7).



		A.	When amending previously issued drawings, identify general location of item to be amended by drawings coordinate references in addition to the specific locations.  (i.e. room number, detail number, etc.)



	7.4	Amendment Handling Procedures:  It is the policy of Office of Facilities Management that all amendments should be issued to bidders at least 10 calendar days prior to the bid opening date.  Secure prior approval of the project manager before mailing any amendments to prospective bidders less than 10 calendar days before bid opening date.  For Central Office projects, send Office of Facilities Management and the VA Medical Center the same number of copies of each amendment as bidding documents issued (see Article 7).  Send to other prospective bidders the same number of copies of each amendment as number of bidding documents issued.



	7.5	Telegraphic Amendment:  If it is necessary to issue amendments from seven to nine calendar days before bid opening, the amendments shall be telegraphic, unless otherwise authorized by VA project manager.  For Central Office projects, secure prior approval of VA Project Manager before sending any telegraphic amendments to prospective bidders less than 7 days before bid opening.  The telegraphic amendment shall not include any reference to SF30.  Mail confirmation of any telegraphic amendment to all holders of specifications and drawings.  Confirmation shall be similar to sample telegraphic amendment copy attached.  It shall be accompanied by SF30 as a cover sheet, completed in accordance with the attached instructions.  Such confirmation shall be issued not later than twenty-four hours after issue of telegraphic amendment (see paragraph 7.8), wording shall be identical to telegraphic amendment and shall be on colored paper. Send one telegram per addressees.  Send to Office of Facilities Management, VA Medical Center, and other addressees the same number of confirmation copies as the numbers of bidding documents that were issued.  If mailgrams are used for Central Office projects, specify a service option that provides written documentation of receipt of the message.



	7.6	Instructions for completing first page of Standard Form 30:



	AMENDMENT OF SOLICITATION/MODIFICATION OF CONTRACT



	SPACE NO.	INSTRUCTIONS



	1	Under "CONTRACT ID CODE" insert "Construction". Under "PAGE OF PAGES" insert "1" in the first space and the number of the last page, for example "6".



	2	Insert the amendment number, for example "one".



	3	Insert the date that the amendment is released to the prospective bidders.



	4	Leave blank.



	5	Insert project number.



	6	Insert A/E firm name and address.  Leave blank the block by "CODE".



	7	Complete the following to correctly identify the appropriate Area Project Manager and insert the information in space provided on SF30.



		Area Project Manager (183)

		Department of Veterans Affairs

		Construction Management

		810 Vermont Avenue, NW

		Washington, DC 20420



	8	Leave blank.



	9A	Insert specification number for the project.



	9B	Insert the date that the drawings and specifications were originally issued to the public.  (It should be the same as the date in Space 3 of SF1442, Solicitation, Offer, and Award).



	l0A	Leave blank.



	10B	Leave blank.



	11	Insert "X" in the first square block and insert another "X" in either the second or third square block as appropriate.



	11(a)	Insert "1" in blank space after "returning".



	12	Leave blank.



	13	Leave blank.



	14	Insert "(See attached // page // pages //."  Edit the statement as appropriate.



	15A



	15B



	15C	Leave these blank.



	16A



	16B



	16C



�	7.7	Sample Amendment:



SPEC. NO. 9999-AE	PROJ. NO. 666-666



AMENDMENT NUMBER ONE

FOR

10,000 BED PSYCHIATRIC BUILDING

VA MEDICAL CENTER

MINOT, NORTH DAKOTA



	March 16, 1993



	NOTICE TO BIDDERS



	SPEC. WRITER NOTE: Include statement similar to the one which follows if the bid opening date has been changed.



Bids will be received and opening on March 26, 1993.  Address:  Contracting Officer, c/o Chief, Office of Acquisition and Materiel Management (90), Room No. 8A-123, VA Medical Center, 109 Bee Street, Stir Crazy, North Dakota 35353.  Bidders who elect to acknowledge receipt of this amendment by methods mentioned in (a) or (c) in Block 11 of SF30 should send such acknowledgment directly tot he above address.



The solicitation of bids for construction of the above project are changed as follows:



ITEM



	PERTAINING TO  SPECIFICATIONS



1.	SECTION 01010, GENERAL REQUIREMENTS:



	A.	  Subparagraph 1.4, G, 1, d, (2), (h):  Line 8, CHANGE "The work in the Pharmacy" to read "The work in the Laboratory".



	PERTAINING TO DRAWINGS



2.	DRAWING NO. 22-P1:



	A.	  Coordinates B-3: In Room B-6, CHANGE 3" PH.D.. (Type "P") to 3" D.F. (Type "CRP").





	� � � E N D � � �



	A1�1



�	7.8	Sample Telegraphic Amendment:



	TELEGRAPHIC AMENDMENT

	CONFIRMATION



_________________(Date)



TELEGRAM

SMITH COMPANY

1024 WASHINGTON AVENUE

NEW YORK, NY  10041



AMENDMENT NUMBER 1 TO PROJECT NUMBER 602-012, SPECIFICATION NUMBER 9999�AE, VAMC, ST. LOUIS, IS AS FOLLOWS:  SECTION 07210,  SUBPARAGRAPH 2.2, E, ADD "INSULATION ABOVE SUSPENDED CEILINGS  SHALL BE MINERAL WOOL, ROLL FORM, FED. SPECS. HH-C-521, TYPE 1,  CLASS C".  SECTION 07210, PARAGRAPH 2.5, ADD "PATTERN CLASS V.".  DRAWINGS 1-S4, SLAB DEPRESSION SHOWN IS 4-1/2 INCHES.  BIDDERS WHO HAVE ALREADY SUBMITTED BIDS MAY MODIFY THEIR BID AS PROVIDED BY  SECTION 00100, INSTRUCTIONS TO BIDDERS.  PRIME BIDDER'S  ACKNOWLEDGMENT OF RECEIPT OF THIS AMENDMENT MUST BE RECEIVED AT  PLACE OF BID OPENING BEFORE BID OPENING TIME; FAILURE TO RECEIVE  ACKNOWLEDGMENT MAY CAUSE REJECTION OF BID.  ADDRESS:  CONSTRUCTION 

CONTRACTING OFFICER, VA MEDICAL CENTER, STREET, CITY, STATE AND  ZIP CODE.  BID OPENING IS NOT EXTENDED.





	-------- E N D --------





JOHN W. DOE, AND ASSOCIATES

ARCHITECT�ENGINEER





	-------- E N D --------



������������������

���������10.	Amendment Notice Cover sheet - Standard Form 30

�1. CONTRACT ID CODE� PAGE  OF PAGES��AMENDMENT OF SOLICITATION/MODIFICATION OF CONTRACT�� FORMDROPDOWN ���1�� FORMTEXT ��     ���2.  AMENDMENT/MODIFICATION NO.�� FORMTEXT ��     �

�3. EFFECTIVE DATE�� FORMTEXT ��     �

�4. REQUISITION/PURCHASE REQ. NO.�� FORMTEXT ��     �

�5. PROJECT NO. (if applicable)�� FORMTEXT ��     ���6. ISSUED BY�CODE�� FORMTEXT ��     ��7. ADMINISTERED BY (If other than Item 6)�CODE���� FORMTEXT ��     ��� FORMTEXT ��     ��� FORMTEXT ��     ��� FORMTEXT ��     ���� FORMTEXT ��     ��� FORMTEXT ��     ��� FORMTEXT ��     ��� FORMTEXT ��     ����8. NAME AND ADDRESS OF CONTRACTOR (No., street, county, State and ZIP code)�(()�9A. AMENDMENT OF SOLICITATION NO.��� FORMTEXT ��     ��� FORMTEXT ��     ������ FORMTEXT ��     ��� FORMTEXT ��     ���9B. DATED (see item 11)��� FORMTEXT ��     ��� FORMTEXT ��     ��� FORMCHECKBOX ���10A. MODIFICATION OF CONTRACT/ORDER NO.�� FORMTEXT ��     �����10B. DATES (SEE ITEM 13)��CODE�FACILITY CODE��� FORMTEXT ��     ���11. THIS ITEM ONLY APPLIES TO AMENDMENTS OF SOLICITATIONS�����The above numbered solicitation is amended as set forth in Item 14.  The hour and date specified for receipt of Offers��is extended,��is not ex-��tended.

��Offers must acknowledge receipt of this amendment prior to the hour and date specified in the solicitation or amended, by one of the following methods:��(a)  By completing Items 8 and 15, and returning _______ copies of the amendment; (b) By acknowledging receipt of this amendment on each copy of the offer�submitted; or (c) By separate letter or telegram which includes a reference to the solicitation and amendment numbers.  FAILURE OF YOUR ACKNOWLEDG-�MENT TO BE RECEIVED AT THE PLACE DESIGNATED FOR THE RECEIPT OF OFFERS PRIOR TO THE HOUR AND DAT SPECIFIED MAY RESULT�IN REFJECTION OF YOUR OFFER. If by virtue of this amendment you desire to change an offer already submitted, such change may be made by telegram or�letter, provided each telegram or letter makes reference to the solicitation and this amendment, and is received prior to the opening hour and date specified.��12. ACCOUNTING AND APPROPRIATION DATA (If required)

� FORMTEXT ��     ��

��13. THIS ITEM APPLIES ONLY TO MODIFICATIONS OF CONTRACTS/ORDERS,�IT MODIFIES THE CONTRACT/ORDER NO. AS DESCRIBED IN ITEM 14. ��(()�A. THIS CHANGE ORDER IS ISSUED PURSURANT TO: (Specify authority) THE CHANGES SET FORTH IN ITEM 14 ARE MADE IN THE CON-�     TRACT ORDER NO. IN ITEM 10A.���� FORMCHECKBOX ���� FORMTEXT ��     ����� FORMCHECKBOX ���B.  THE ABOVE NUMBERED CONTRACT/ORDER IS MODIFIED TO REFLECT THE ADMINISTRATIVE CHANGES (such as changes in  paying office,�     appropriation date. etc.) SET FORTH IN ITEM 14, PURSUANT TO THE AUTHORITY OF FAR 43.103(b).���� FORMCHECKBOX ���C.  THIS SUPPLEMENTAL AGREEMENT IS ENTERED INTO PURSUANT TO AUTHORITY OF:�� FORMTEXT ��     ����� FORMCHECKBOX ���D. OTHER (Specify type of modification and authority)�� FORMTEXT ��     �����E. IMPORTANT:  Contractor�� FORMCHECKBOX ���is not,�� FORMCHECKBOX ���is required to sign this document and return �� FORMTEXT ��     �_�copies to the issuing office.����14. DESCRIPTION OF AMENDMENT/MODIFICATION (Organized by UCF section headings, including solicitation/contract subject matter where feasible.)�� FORMTEXT ��     ��� FORMTEXT ��     ��� FORMTEXT ��     ��� FORMTEXT ��     ��� FORMTEXT ��     ��� FORMTEXT ��     ��� FORMTEXT ��     ������Except as provided herein, all terms and conditions of the document referenced in Item 9A or 10A, as heretofore changed, remains unchanged in full force�and effect.��15A. NAME AND TITLE OF SIGNER (Type or print)�16A. NAME AND TITLE OF CONTRACTING OFFICER (Type or print)�� ��15B. CONTRACTOR/OFFEROR�15C. DATE SIGNED�16B. UNITED STATES OF AMERCIA�16C. DATE SIGNED������BY������(Signature of person authorized to sign.)����(Signature of Contracting Officer)����NSN 7540-01-152-8070	30-105	STANDARD FORM 30 (REV. 10-83)

PREVIOUS EDITION UNUSABLE		Prescribed by GSA

		FAR (48 CFR) 53.243



�INSTRUCTIONS:�Instructions for items other than those that are self-explanatory, are as follows:��(a)	Item 1 (Contract ID Code). Insert the contract type identification code that appears in the title block of the contract being modified.



(b)	Item 3 (Effective date).



(1)	For a solicitation amendment, change order, or administrative change, the effective date shall be the issue date of the amendment, change order, or administrative change.



(2)	For a supplemental agreement, the effective date shall be the date agreed to by the contracting parties.



(3)	For a modification issued as an initial or confirming notice of termination for the convenience of the Government, the effective date and the modification number of the confirming notice shall be the same as the effective date and modification number of the initial notice.    



(4)	For a modification converting a termination for default to a termination for the convenience of the Government, the effective date shall be the same as the effective date of the termination for default.



(5)	For a modification confirming the contracting officer’s determination of the amount due in settlement of a contract termination, the effective date shall be the same as the effective date of the initial decision.



(c)	Item 6 (Issued By).  Insert the name and address of the issuing office. If applicable, insert the appropriate issuing office code in the code block.



(d)	Item 8 (Name and Address of Contractor). For modifications to a contract or order, enter the contractor’s name, address, and code as shown in the original contract or order, unless changed by this or a previous modification.



(e)	Items 9, (Amendment of Solicitation No. ( Dated), and 10, (Modification of Contract/Order No. ( Dated). Check the appropriate box and in the corresponding blanks insert the number and date of the original solicitation, contract or order.



(f)	Item 12 (Accounting and Appropriation Data).  When appropriate, indicate the impact of the modification on each affected accounting classification by inserting one of the following entries:



(1)	Accounting classification	................................�Net increase	$..............................�(2)	Accounting classification	............................�Net decrease	$..........................



NOTE:  If there are changes to multiple accounting classifications that cannot be placed in block 12, insert an asterisk and the words “See continuation sheet”.



(g)	Item 13.  Check the appropriate box to indicate the type of modification. Insert in the corresponding blank the authority under which the modification is issued.  Check whether or not contractor must sign his document. (See FAR 43.103.)



(h)	Item 14 (Description of Amendment/Modification).



(1) Organize amendments or modifications under the appropriate Uniform Contract Format (UCF) section headings from the applicable solicitation or contract.  The UCF table of contents, however, shall not be set forth in this document.



(2)	Indicate the impact of the modification on the overall total contract price by inserting one of the following entries:



(i)	Total contract price increased by	$ ...........

(ii)	Total contract price decreased by 	$ ...........

(iii)  Total contract price unchanged.



(3)	State reason for modification.



(4)	When removing, reinstating, or adding funds, identify the contract items and accounting classifications.



(5)	When SF 30 is used to reflect a determination by the contracting office of the amount due in settlement of a contract terminated for the convenience of the Government, the entry in Item 14 of the modification my be limited to (



(i)	A reference to the letter determination; and

(ii)	A statement of the net amount determined to be due in settlement of the contract.



(6)	Include subject matter of short title of solicitation/contract where feasible.



(I)	Item 16B. The contracting officer’s signature is not�required on solicitation amendments. The contracting�officer’s signature is normally affixed last on supple-�mental agreements. ��(  U.S. GOVERNMENT PRINTING OFFICE  :  1984  O -  421-526  (229)�STANDARD FORM 30 BACK (REV. 10-83)���11.	Pre-Solicitation Notice - Standard Form 1417�PRE-SOLICITATION NOTICE

(Construction Contract)�1.  PROJECT NO.



� FORMTEXT ��     ��2.  DATE OF NOTICE



� FORMTEXT ��     ��3.  DATE SOLICITATION DOCUMENTS AVAILABLE �(Approx.)    � FORMTEXT ��     ��FORM APPROVED OMB NO.

9000-0037��Public reporting burden for this collection of information is estimated to average 10 minutes per response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.  Send comments regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the FAR Secretariat (VRS), Office of Federal Acquisition and Regulatory Policy, GSA, Washington, D.C. 20405; and to the Office of Management and Budget, Paperwork Reduction Project (9000-0037), Washington, D.C.  20503.��NOTE:  The project number in Items 1 and 16 may be the same as the Invitation or Proposal Number.��4.  OFFERS TO BE RECEIVED BY

(at place specified for receipt of offers)�(�A.  TIME

	� FORMTEXT ��     �	A.M.

	� FORMTEXT ��     �	P.M.�B.  DATE (Month, day, year)



� FORMTEXT ��     ��5.  TIME FOR COMPLETION 	(Calendar days)

� FORMTEXT ��     ���6A.  ISSUING OFFICE (Name, address, and ZIP code)



� FORMTEXT ��     �

� FORMTEXT ��     �

� FORMTEXT ��     �

� FORMTEXT ��     ��7.  PROJECT TITLE AND LOCATION



� FORMTEXT ��     �

� FORMTEXT ��     �

� FORMTEXT ��     �

� FORMTEXT ��     ���6B.  ROOM NO.

� FORMTEXT ��     ��6C.  TELEPHONE NO. (Include area code)  � FORMTEXT ��     ����INSTRUCTIONS:  a.  Solicitation Documents will be issued upon receipt of your affirmative response to this Pre-Solicitation Notice by the DUE DATE set forth in Item 15.  b.  If a charge is required under Item 8A, your affirmative response must include a check or money order in the applicable amount, made payable to Agency (shown in Item 9).  Refund (when specified in Item 8B) will be made upon your return of the bid documents in good condition, without marks, notes, or mutilations, within 20 calendar days after the final date for receipt of offers.  c.  The Issuing Office, at its discretion, may make bid documents available to plan rooms of the Associated General Contractors, Chambers of Commerce, Dodge Reports, and other similar contractors’ commercial service facilities.  d.  Bid guarantee is required with any bid in excess of $25,000.  Bid guarantee shall be in the amount of 20 percent of the amount of the bid, or $3,000,000, whichever is less.  For bid guarantee purposes, the amount of the bid is the aggregate of the Lump Sum Base Bid, all Alternates (if any), and the product(s) of each unit price (if any) multiplied by the applicable number of units shown on the Bid Form.  e.  NOTICE TO SMALL BUSINESS FIRMS:  A program for the purpose of assisting qualified small business concerns in obtaining certain bid, payment, or performance bonds that are otherwise not obtainable is available through the Small Business Administration (SBA).  For information concerning SBA’s surety bond guarantee assistance, contact your SBA District Office. ��8A.  CHARGE FOR SOLICITATION 	DOCUMENTS

$  � FORMTEXT ��     ��8B.  IS THIS CHARGE REFUNDABLE?



� FORMCHECKBOX ��  YES	� FORMCHECKBOX ��NO�9.  MAKE CHECK PAYABLE TO:



� FORMTEXT ��     ���10.  ESTIMATED COST RANGE OF PROJECT�11.  OFFERS COVERING THE PROJECT�12.  SUBCONTRACTING PLAN��A.  FROM

$  � FORMTEXT ��     ��B.  TO

$  � FORMTEXT ��     ��	RESTRICTED TO SMALL BUSINESS?

� FORMCHECKBOX ��  YES	� FORMCHECKBOX ��  NO�	REQUIRED?

� FORMCHECKBOX ��  YES	� FORMCHECKBOX ��  NO��13.  DESCRIPTION OF WORK (Physical characteristics)



� FORMTEXT ��     ���(If additional space is needed use reverse)��IMPORTANT:  FAILURE TO COMPLETE AND RETURN THIS PART OF THE NOTICE TO THE ISSUING OFFICE, ON OR BEFORE THE DUE DATE SHOWN IN ITEM 15, MAY RESULT IN YOUR NAME BEING REMOVED FROM OUR MAILING LIST.��14.  ACTION REQUESTED (Check applicable box)�15.  DUE DATE��� FORMTEXT �� ��A.	I AM INTERESTED IN BIDDING ON THIS �	PROJECT AS A:

� FORMCHECKBOX ��  PRIME	� FORMCHECKBOX ��  PRINCIPAL

	CONTRACTOR	SUBCONTRACTOR�� FORMTEXT �� ��B.  	I AM NOT INTERESTED IN BIDDING ON THIS �	PROJECT.  RETAIN MY NAME ON YOUR �	MAILING LIST.�

� FORMTEXT ��     ����NO. OF SET(S) YOU REQUIRE OF SOLICITATION DOCUMENTS  � FORMTEXT ��     ��� FORMTEXT �� ��C.	REMOVE MY NAME FROM YOUR MAILING�	LIST.�16.  PROJECT NO.

� FORMTEXT ��     ���17.  NAME, ADDRESS (City, State, ZIP Code), and TELEPHONE NUMBER OF FIRM



� FORMTEXT ��     �

� FORMTEXT ��     �

� FORMTEXT ��     �

� FORMTEXT ��     ���18.  NAME AND TITLE OF FIRM REPRESENTATIVE

� FORMTEXT ��     �

� FORMTEXT ��     ��19.  SIGNATURE OF REPRESENTATIVE�20.  DATE SIGNED



� FORMTEXT ��     �����12.	Solicitation, Offer, And Award - Standard Form 1442�SOLICITATION, OFFER, �AND AWARD�(Construction, Alteration, or Repair)�1.  SOLICITATION NO.







� FORMTEXT ��     ��2.  TYPE OF SOLICITATION



� FORMCHECKBOX ��  SEALED BID (IFB)

� FORMCHECKBOX ��  NEGOTIATED (RFP)�3.  DATE ISSUED







� FORMTEXT ��     ��PAGE OF PAGES







� FORMTEXT ��     ���IMPORTANT - The “offer” section on the reverse must be fully completed by offeror.��4.  CONTRACT NO.

� FORMTEXT ��     ��5.  REQUISITION/PURCHASE REQUEST NO.

� FORMTEXT ��     ��6.  PROJECT NO.

� FORMTEXT ��     ���7.  ISSUED BY�CODE�� FORMTEXT ��     ��8.  ADDRESS OFFER TO��



	� FORMTEXT ��     �

	� FORMTEXT ��     �

	� FORMTEXT ��     ��



	� FORMTEXT ��     �

	� FORMTEXT ��     �

	� FORMTEXT ��     �

	� FORMTEXT ��     �

	� FORMTEXT ��     �

	� FORMTEXT ��     ���9.  FOR INFORMATION

CALL:�(�A.  NAME

� FORMTEXT ��     ��B.  TELEPHONE NO. (Include area code) (NO COLLECT CALLS)

� FORMTEXT ��     ���SOLICITATION��NOTE:  In sealed bid solicitations “offer” and “offeror” mean “bid” and “bidder”.��10.  THE GOVERNMENT REQUIRES PERFORMANCE OF THE WORK DESCRIBED IN THESE DOCUMENTS (Title, identifying no., date):



� FORMTEXT ��     �



� FORMTEXT ��     �

� FORMTEXT ��     �

� FORMTEXT ��     �

� FORMTEXT ��     �

� FORMTEXT ��     �

� FORMTEXT ��     �

� FORMTEXT ��     �

� FORMTEXT ��     �

� FORMTEXT ��     �

� FORMTEXT ��     �

� FORMTEXT ��     �

� FORMTEXT ��     �

� FORMTEXT ��     �

� FORMTEXT ��     �

� FORMTEXT ��     �

� FORMTEXT ��     �

� FORMTEXT ��     ���11.  The Contractor shall begin performance within � FORMTEXT ��     � calendar days and complete it within � FORMTEXT ��     � calendar days after receiving 

� FORMCHECKBOX �� award, � FORMCHECKBOX �� notice to proceed.  This performance period is � FORMCHECKBOX �� mandatory, � FORMCHECKBOX �� negotiable.  (See � FORMTEXT ��     �.)��12A.  THE CONTRACTOR MUST FURNISH ANY REQUIRED PERFORMANCE AND PAYMENT BONDS? 

(If “YES,” indicate within how many calendar days after award in Item 12B.)

� FORMCHECKBOX �� YES	� FORMCHECKBOX �� NO�12B.  CALENDAR DAYS



� FORMTEXT ��     ���13.  ADDITIONAL SOLICITATION REQUIREMENTS:



A.	Sealed offers in original and � FORMTEXT ��     � copies to perform the work required are due at the place specified in Item 8 by � FORMTEXT ��     � (hour) 

	local time � FORMTEXT ��     � (date).  If this is a sealed bid solicitation, offers will be publicly opened at that time.  Sealed envelopes containing offers shall be marked to show the offeror’s name and address, the solicitation number, and the date and time offers are due.



B.	An offer guarantee � FORMCHECKBOX �� is, � FORMCHECKBOX �� is not required.



C.	All offers are subject to the (1) work requirements, and (2) other provisions and clauses incorporated in the solicitation in full text or by reference.



D.	Offers providing less than � FORMTEXT ��     � calendar days for Government acceptance after the date offers are due will not be considered and will be rejected.��

� FORMTEXT ��     ���OFFER (Must be fully completed by offeror)��14.  NAME AND ADDRESS OF OFFEROR (Include ZIP Code)�15.  TELEPHONE NO. (Include area code)

� FORMTEXT ��     ���



� FORMTEXT ��     �

� FORMTEXT ��     �

� FORMTEXT ��     �

� FORMTEXT ��     ��16.  REMITTANCE ADDRESS (Include only if different than Item 14)



� FORMTEXT ��     �

� FORMTEXT ��     �

� FORMTEXT ��     �

� FORMTEXT ��     ���CODE  � FORMTEXT ��     �		FACILITY CODE  � FORMTEXT ��     ����

17.  The offeror agrees to perform the work required at the prices specified below in strict accordance with the terms of this solicitation, if this offer is accepted by the 

Government in writing within � FORMTEXT ��     � calendar days after the date offers are due.  (Insert any number equal to or greater than the minimum requirement stated in Item 13D.  

Failure to insert any number means the offeror accepts the minimum in Item 13D.)







AMOUNTS  (

	� FORMTEXT ��     �		$ � FORMTEXT ��     �

	� FORMTEXT ��     �		$ � FORMTEXT ��     �

	� FORMTEXT ��     �		$ � FORMTEXT ��     �

	� FORMTEXT ��     �		$ � FORMTEXT ��     �

	� FORMTEXT ��     �		$ � FORMTEXT ��     �

	� FORMTEXT ��     �		$ � FORMTEXT ��     ����

18.  The offeror agrees to furnish any required performance and payment bonds.��19.  ACKNOWLEDGMENT OF AMENDMENTS�(The offeror acknowledges receipt of amendments to the solicitation - give number and date of each)��AMENDMENT NO.�� FORMTEXT ��     ��� FORMTEXT ��     ��� FORMTEXT ��     ��� FORMTEXT ��     ��� FORMTEXT ��     ��� FORMTEXT ��     ��� FORMTEXT ��     ��� FORMTEXT ��     ��� FORMTEXT ��     ��� FORMTEXT ��     ���DATE�� FORMTEXT ��     ��� FORMTEXT ��     ��� FORMTEXT ��     ��� FORMTEXT ��     ��� FORMTEXT ��     ��� FORMTEXT ��     ��� FORMTEXT ��     ��� FORMTEXT ��     ��� FORMTEXT ��     ��� FORMTEXT ��     ���20A.  NAME AND TITLE OF PERSON AUTHORIZED TO SIGN OFFER 

(Type or print)	� FORMTEXT ��     �

		� FORMTEXT ��     ��20B.  SIGNATURE�20C.  OFFER DATE



� FORMTEXT ��     ���AWARD (To be completed by Government)��21.  ITEMS ACCEPTED:



� FORMTEXT ��     �

� FORMTEXT ��     �

� FORMTEXT ��     �

� FORMTEXT ��     �

� FORMTEXT ��     ���22.  AMOUNT



� FORMTEXT ��     ��23.  ACCOUNTING AND APPROPRIATION DATA



� FORMTEXT ��     ���24.  SUBMIT INVOICES TO ADDRESS SHOWN IN

(4 copies unless otherwise specified)�(�ITEM

� FORMTEXT ��     ��25.  OTHER THAN FULL AND OPEN COMPETITION PURSUANT TO

� FORMCHECKBOX �� 10 U.S.C. 2304(c) (� FORMTEXT ��     �)		� FORMCHECKBOX �� 41 U.S.C. 253(c) (� FORMTEXT ��     �)��26.  ADMINISTERED BY�CODE�� FORMTEXT ��     ��27.  PAYMENT WILL BE MADE BY��� FORMTEXT ��     �

� FORMTEXT ��     �

� FORMTEXT ��     �

� FORMTEXT ��     ��� FORMTEXT ��     �

� FORMTEXT ��     �

� FORMTEXT ��     �

� FORMTEXT ��     �

��CONTRACTING OFFICER WILL COMPLETE ITEM 28 OR 29 AS APPLICABLE��� FORMCHECKBOX �� 28.  NEGOTIATED AGREEMENT  (Contractor is required to sign this document and return � FORMTEXT ��     � copies to issuing office.)  Contractor agrees to furnish and deliver all items or perform all work requirements identified on this form and any continuation sheets for the consideration stated in this contract.  The rights and obligations of the parties to this contract shall be governed by (a) this contact award, (b) the solicitation, and (c) the clauses, representations, certifications, and specifications incorporated by reference in or attached to this contract.�� FORMCHECKBOX �� 29.  AWARD (Contractor is not required to sign this document.)  Your offer on this solicitation is hereby accepted as to the items listed.  This award consummates the contract, which consists of (a) the Government solicitation and your offer, and (b) this contract award.  No further contractual document is necessary.��30A.  NAME AND TITLE OF CONTRACTOR OR PERSON AUTHORIZED 

TO SIGN (Type or print)

� FORMTEXT ��     �

� FORMTEXT ��     ��31A.  NAME OF CONTRACTING OFFICER (Type or print)



� FORMTEXT ��     ���30B.  SIGNATURE�30C.  DATE



� FORMTEXT ��     ��31B.  UNITED STATES OF AMERICA



BY � FORMTEXT ��     ��31C.  AWARD 

DATE

� FORMTEXT ��     ����13.  Bid Bond - Standard Form 24



BID BOND

(See instructions below)�DATE BOND EXECUTED (Must not be later

than bid opening date)

�FORM APPROVED OMS NO.



                 9000-0045��Public reporting burden for this collection of information is estimated to average 25 minutes per response. including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.  Send comments regarding this burden estimate or any other aspect of this collection of information. including Suggestions for reducing this burden, to the FAR Secretariat (VRS). Office of Federal Acquisition Policy.  GSA.  Washington, DC 20405: and to the Office of Management and Budget, Paperwork Reduction Project (9000-0045). Washington, DC 20503.��PRINCIPAL  (Legal name and business address)�TYPE OF ORGANIZATION ("X" one)���� FORMCHECKBOX ��  INDIVIDUAL�� FORMCHECKBOX ��  PARTNERSHIP���� FORMCHECKBOX ��  JOINT VENTURE�� FORMCHECKBOX ��  CORPORATION���STATE OF INCORPORATION

      ��SURETY(IES) (Name and business address)









��PENAL SUM OF BOND�BID IDENTIFICATION��PERCENT �AMOUNT NOT TO EXCEED�BID DATE�INVITATION NO.��OF BID PRICE�MILLION(S)�THOUSAND(S)�HUNDRED(S)�CENTS���������FOR:  

       � FORMCHECKBOX ��   Construction. � FORMCHECKBOX ��   Supplies      � FORMCHECKBOX ��   Services��OBLIGATION:

We, the Principal and Surely(ies) are firmly bound to the United States of America (hereinafter called the Government) in the above penal sum.  For payment of the penal sum, we bind ourselves, our heirs, executors, administrators, and successors, jointly and severally. However, where the Sureties are corporations acting as co-sureties, we, the Sureties, bind ourselves in such sum “jointly and severally” as well as "severally” only for the purpose of allowing a joint action or actions against any or all of us.  For all other purposes, each Surety binds itself, jointly and severally with the Principal, for the payment of the sum shown opposite the name of the Surety.  If no limit of liability is indicated, the limit of liability is the full amount of the penal sum.



CONDITIONS:

The Principal has submitted the bid identified above.



THEREFORE:

The above obligation is void if the Principal - (a) upon acceptance by the Government of the bid identified above, within the period specified therein for acceptance (sixty (60) days if no period is specified),, executes the further contractual documents and gives the bond(s) required by the terms of the bid as accepted within the tIme specified (ten (10) days if no period is specified) after receipt of the forms by the principal; or (b) in the event of failure to execute such further contractual documents and give such bonds, pays the Government for any cost of procuring the work which exceeds the amount of the bid.



Each Surety executing this instrument agrees that  its obligation is not impaired by any extension(s) of the time for acceptance of the bid that the Principal may grant to the Government, Notice to the surety(ies) of extension(s) are waived.  However, waiver of the notice applies only to extensions aggregating not more than sixty (60) calendar days in addition to the period originally allowed for acceptance of the bid.



WITNESS:

The Principal and Surety(ies) executed this bid bond and affixed their seals on the above date.��PRINCIPAL��

SIGNATURE(S)

�1.



                                                         (Seal)�2.



                                                                   (Seal)�3.



                                                         (Seal)�CORPORATE

SEAL��NAME(S) &

TITLE(S)

(Typed)�1.



�2.�3.���INDIVIDUAL SURETY(IES)��

SIGNATURE(S)

�1.



                                                                                                             (Seal)�2.



                                                                                                                (Seal)��NAME(S)

(Typed)

�1.�2.��CORPORATE SURETY(IES)���NAME &

ADDRESS

��STATE OF INC.�LIABILITY LIMIT

$�CORPORATE

SEAL��

SURETY A

�SIGNATURE(S)�1.�2.����NAME(S)

TITLE(S)

(Typed)�1.�2.����

CORPORATE SURETY(IES) (Continued)���NAME &

ADDRESS

��STATE OF INC.

�LIABILITY LIMIT

$�CORPORATE

SEAL��

SURETY B

�SIGNATURE(S)�1.�2.����NAME(S)

TITLE(S)

(Typed)�1.�2.����NAME &

ADDRESS

��STATE OF INC.

�LIABILITY LIMIT

$�CORPORATE

SEAL��

SURETY C

�SIGNATURE(S)�1.�2.����NAME(S)

TITLE(S)

(Typed)�1.�2.����NAME &

ADDRESS

��STATE OF INC.

�LIABILITY LIMIT

$�CORPORATE

SEAL��

SURETY D

�SIGNATURE(S)�1.�2.����NAME(S)

TITLE(S)

(Typed)�1.�2.����NAME &

ADDRESS

��STATE OF INC.

�LIABILITY LIMIT

$�CORPORATE

SEAL��

SURETY E

�SIGNATURE(S)�1.�2.����NAME(S)

TITLE(S)

(Typed)�1.�2.����NAME &

ADDRESS

��STATE OF INC

�LIABILITY LIMIT

$�CORPORATE

SEAL��

SURETY F

�SIGNATURE(S)�1.�2.����NAME(S)

TITLE(S)

(Typed)�1.�2.����NAME &

ADDRESS

��STATE OF INC.

�LIABILITY LIMIT

$�CORPORATE

SEAL��

SURETY G

�SIGNATURE(S)�1.�2.����NAME(S)

TITLE(S)

(Typed)�1.�2.���

1.	This form is authorized for use when a bid guaranty is required.  Any deviation from this form will require the written approval of the Administrator of General Services.



2.	Insert the full legal name and business address of the Principal in the space designated “Principal" on the face of the form.  An authorized person shall sign the bond.  Any person signing in a representative capacity (e.g., an attorney-in-fact) must furnish evidence of authority it that representative is not a member of the firm, partnership, or joint  venture, or an officer of the corporation involved.



3.	The bond may express penal sum as a percentage of the bid price.  In these cases, the bond may state a maximum dollar limitation (e.g., 20% of the bid price but the amount not to exceed � FORMTEXT ��     � dollars).



4.	(a)	Corporations executing the bond as sureties must appear on the Department of the Treasury's list of approved sureties and must act within the limitation listed therein.  Where more than one corporate surety is involved, their names and addresses shall appear in the spaces (Surety A, Surety B, etc.) headed "CORPORATE SURETY(IES)." in the space designated “SURETY(IES)” on the face of the form, insert only the letter identification of the sureties.



	(b)	Where individual sureties are involved, a completed Affidavit of Individual Surety (Standard Form 28), for each individual surety, shall accompany the bond.  The Government may require the surety to furnish additional substantiating information concerning its financial capability.



5.	Corporations executing the bond shall affix their corporate seals.  Individuals shall execute the bond opposite the word "Corporate Seal"; and shall affix an adhesive seal if executed in Maine, New Hampshire, or any other jurisdiction requiring adhesive seals.



6.	Type the name and title of each person signing this bond in the space provided.



7.	In its application to negotiated contracts, the terms 'bid" and "bidder" shall include "proposal” and “offeror."��

�
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8.	Contract Specification Cover Format







9.	Contract Specifications Page Format
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