To update Taxonomy on an NPl Record

1. Log onto NPPES website at: https://nppes.cms.hhs.gov

2. Enter the User ID and Password in the box on the left of the NPPES home that was created
when you originally applied for the NPI

3. Select “Login”

NOTE: DO NOT use backspace or the back button on your web browser to navigate.
Use only the controls in the webpage (e.g. “Previous” and “Next” buttons).
e Using the backspace key or back button in your web browser may cause your
profile to be locked and all changes may be lost.
e |If this occurs, contact the NPl Enumerator at 1-800-465-3203.

Forgotten User ID or Password

a. Click the link under the login button: Forgot “User ID” or “Password?” OR
b. Send an email to customerservice@npienumerator.com OR

c. Contact the NPI Enumerator at 1-800-465-3203
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1. Create a Login through the Identity & Access Management System (I&A) 1. Create an NPPES ONLY Username and password for the NPI you are applying for.
2. Login to NPPES with your I&A Usemname and password 2. Complete the NPI application. Esfimated fime to complefe the NPI application form is 20
3. Complete the NPI application. Estimated time to compiete the NPI application form is 20 minutes.
minuies.

DIFFERENT LOOK, SAME INFORMATION: If you have accessed NPPES before, your existing account information has not changed.

Manage or Apply for your personal NPl Record Manage or Apply for NPl Records for an Organization
An NPI assigned to you, an Individual who renders health care services. NP associated with your Healthcare Organization L
User ID: User ID:

Password:
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Forgot User ID or Password?

Password: g | —
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Forgot Password?

New Individual Provider in need of al | or have never accessed NPPES to view/update Create Login for NPPES Only and Apply for an NPI for a Healthcare Organization.
your NPI record? Create a Login.
(Dif you need to access PECOS or HITECH on behalf of your Healthcare Qrganization, you must

Manage your Individual Provider Login Account Information. Create a Login in the [dentity & Access System (I&A).

If you are an Organizational Provider with an NP1, and you would like to create a Login to
access NPPES only, please click here. =
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https://nppes.cms.hhs.gov/

4. Select “View/Modify NPI Data”
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National Plan & Provider Enumeraton System Logoff Help
Welcome to the National Provider System
User Name: Jane Smith NPI: XXX
Entity Type: 1 NPI Status: Active

NPI Options: Manage existing NPI, Generate NPI Account Options: Update your account in the Identity &

Assignment Notification and View the NPI record in a single Access (I&A) Management System. You will be navigated to

page view. the I&A Management System, which will require you to sign
in with I&A User ID and password. Upon successful login,
you will be navigated to the appropriate page.

L) View/Modify NPI Data
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View/Update Existing NP!
Manage your Profile

| Send E-mail

Send NPI Assignment Notification to the Contact Person e-mail Ghange Fassword

address
Update the Password
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5. Select the “Next” button located at the bottom of each page until you reach Taxonomy

- & [B[4[x][P bng 2 -

@—‘Ov [] https://nppes.cms.hhs.gov/NPPES/AppPaged.do
i Favorites |

| @ Individual Profile [ ]

f2 v B v ) @ v Pagev Safetyv Toolsv @~ =
National Plan & Provider Enumeration System Main Menu Logoff Help ~
Application Sections NPI Application Form - Provider Profile

B

Provider Name Information: * Indicates Required Field
»>Maifing Address

Prefix:  * First: Middle: Suffix:
> Practice Location - Jane v
> Other Identifiers Credential(s): (M0. D.O, efc)

Pharm.D.
> Taxonomy § .

Other Name: (if applicable)
>Contact Person Prefix:  First: Middle: ~ Last: _ Suffix:

- -

» Certification =

Credential(s): (MD., D.O, etc) Type of Other Name:

Other Identifying Information:

State of Birth: (* IfU.S) * Country of Birth:

NJ-NEW JERSEY v United States -

* Gender: © Male @ Female

* Is the Provider a Sole Proprietor? ©) Yes @ No

9 Next>
Done
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6. Select “Add Taxonomy”
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== NPPES

National Plan & Provider Enumeration System

Main Menu
Application Sections NPI Application Form - Taxonomy / License Information
> Provider Profile

Please Enter Provider Taxonomy (Provider Type/Specialty):
>Mailing Address

P s . NOTE: DO NOT report the Social Securit er (SSN). IRS Individual Taxpayer Identification Number (ITIN) in the License Number field.
ractice Location

>Other Identifiers

2 Add Taxonomy

>

>Contact Person *Primary

State
Taxonomy

License Number
> Certification

183500000X - Pharmacist MD

4 Delete

Note: Please use the Previous and Next buttons to navigate between the pages in the application.

Logoff Help

* Atleast one taxonomy is required
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7. Select Provider Type Code: 18 Pharmacy Service Providers
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National Plan & Provider Enumeration System Main Menu

Application Sections NPI Application Form - Select Individual Taxonomy Page 1 of 2

~N

» Provider Profile

»Mailing Address
Please Select Provider Type Code:

>Practice Location
Individual Provider Type Code
18 Pharmacy Service Providers
36 Physician Assistants & Advanced Practice Nursing Providers
* 21 Podiatric Medicine & Surgery Service Providers
22 Respiratory, Developmental. Rehabilitative and Restorati

23 Speech, Language and Hearing Service Providers
39 Student, Health Care

24 Technologists, Technicians & Other Technical Service Providers

HNote:

1. The Pravider Type Code is the first two digits of the taxonomy number.
2. A complete listing of provider taxonomy codes can be obtained from http://www wpc-edi com/codes/taxonomy.
3. Please use the Previous and Next buttons to navigate between the pages in the application.

Organization Provider Type Cade
25 Agencies
26 Ambulatory Health Care Facilities

»Other Identifiers

Semi
»Contact Person
28 Laboratories

r Certification 30 Managed Care Organizations

1 < Previous

Logoff

i

Help
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8. Select Classification Name - Area of Specialization:

1835P0018X — Pharmacist — Pharmacist Clinician (PhC)/Clinical Pharmacy Specialist
9. Enter your License Number and State Where Issued
10. Select “Save”
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== NPPES .

National Plan & Provider Enumeration System

Main Menu Logoff Help

Application Sections NPI Application Form - Select Taxonomy Page 2

r Provider Profile . . .
You have selected Provider Type: 18 Pharmacy Service Providers

» Mailing Address

Classification Name - Area of Specialization

1835N0905X - Pharmacist - Nuclear -
»Other Identifiers 1835N1003X - Pharmacist - Nutriion Support

1835X0200X - Pharmacist - Oncolog -
> 1835P0018X - Pharmacist - Pharmacist Clinician (PhC)f Clinical Pharmacy Special

»Practice Location

]

1835P1200X - Pharmacist - Pharmacotherapy
»Contact Person 1835P1300X - Pharmacist - Psychiatric
183700000X - Pharmacy Technician - =

» Certification \

Please Enter Your State License Information For Your Taxonomy Selection:

NOTE: DO NOT report the Social Security Number (SSN). IRS Individual Taxpayer Identification Number (ITIN) in the License Number field.

License Number: State Where Issued:

& <Previous ||_| Save & Add Another
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11. Continue through the NPI record until the Certification Statement page
Check the box at the top of the page
12. Select “Submit”
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== NPPES .

National Plan & Provider Enumeration System

Help

Application Sections NPI Application Form - Certification Statement

»Provider Profile

 Mafing Address [ * [T] 1 certify that this form is being completed by, or on behalf of, a health care provider as defined at 45 CFR § 160.103. ]

» Practice Location

| have read the contents of the application and the information contained herein is true, correct and complete. If | become aware that any infor
correct, or complete, | agree to notify the NP1 Enumerator of this fact immediately.
»Other Identifiers

| authorize the NPI Enumerator to verify the information contained herein. | agree to keep the NPPES updated with any changes to data listed on thisSapplication form within 30 days of
>Taxonomy the effective date of the change.

»Contact Person

I have read and understand the Privacy Act Statement.

| have read and understand the Penalties for Falsifying Information on the NPI Application / Update Form as stated in this application. | am aware that falsifying information will result
in fines and/or imprisonment.

>

Penalties for Falsifying Information

18 U.S.C. 1001 authorizes criminal penalties against an individual who in any matter within the jurisdiction of any department or agency of the United States knowingly or willfully falsifies,
conceals, or covers up by any trick. scheme or device a material fact, or makes any false, fictitious or fraudulent statements or representations, or makes any false writing or document
knowing the same to contain any false, fictictious or fraudulent statement or entry. Individual offenders are subject to fines of up to $250, and imprisonment for up to five years. Offenders
that are organizations are subject to fines of up to $500.000. 18 U.S.C. 3571(d) also authorizes fines of up to twice the gross gain defj the offender if it is greater than the amount
specifically authorized by the sentencing statute.

|J<Prsvluus| ‘_I Submit |
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Additional Notes:
¢ If more than one taxonomy is chosen, a primary must be selected.
e Allow 24 hours to update.




