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Acknowledging VA Resources and Contributions to Research in 
Publications and Presentations
In all publications or presentations, the contributions and resources of the Department of Veterans Affairs (VA) to research must be acknowledged. The VA should be appropriately identified for its support and your employment needs to be publicly disclosed (VHA Handbook 1200.19; July 10, 2014). Refer to the referenced Handbook for additional information. 
Additionally, in any paper or presentation, it is important to convey the highest level of respect and honor to Veterans. 
A. What needs to be listed on a published paper, podium presentation slides, or poster? Required acknowledgements: 
1. Disclaimer requirement: You must state that the contents do not represent the views of the U.S. Department of Veterans Affairs or the United States Government with the following statement: 
The content is the responsibility of the author(s) alone and does not necessarily reflect the views or policies of the Department of Veterans Affairs or the United States Government (if necessary, include the following and delete parentheses:  nor does mention of trade names, commercial products, or organizations imply endorsement by the U.S. Government).

2. Acknowledgement of VA employment: “Authors of manuscripts, abstracts, books, book chapters, and presentations that use VA resources must acknowledge their employment using the following format”:
Your VA title; Formal name of VA medical facility; City, State

B. Acknowledgement of VA support that may be needed: 
If you used more than your personal workspace in the form of resources or facilities, you must acknowledge VA support with the following statement: 
This material is the result of work supported with resources and the use of facilities at the [formal name of VA medical facility].
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C. Does anyone need to review my manuscript/paper or poster/ slides before I submit them to a journal or organization?  
It is best practice to have a critique and edit of any work being submitted to a public forum. This critique is accomplished through a self-selected group of colleagues who provide constructive feedback and valuable insight before the final submission. Someone not familiar with your work may offer insights on clarity and readability. 
There may be site-specific (Local VAMC) considerations for reviewing papers before submission. 
D. Upon acceptance for publication or presentation by a journal or meeting sponsor: 
1. Per VHA Handbook 1200.19 (July 10, 2014), investigators are required to notify the Research Services at their local VAMC of all scientific publications or presentations, upon acceptance by a journal or meeting sponsor. Identify the procedure to be used for notification. Research Services is notified when:
a. Research results are accepted for publication in a scientific journal;
b. Presentations are scheduled involving a national venue or the media;
c. Media interviews are scheduled; or
d. Professional activities are scheduled or known that involve a national venue or formal recognition.
2. VA investigators or their local research offices are required, per VHA Handbook 1200.19, to notify VHA Research Communications of all scientific publications or presentations, upon acceptance. Please submit your notifications using the ORD PubTracker Website system by following the simple steps below: 
· Go to the ORD PubTracker Website by copying and pasting the following URL into browser:  http://vaww.pubtracker.research.va.gov  
(Access restricted to VA Intranet) 
· [bookmark: _GoBack]Click the submission type – pre-publication, presentation, media, or other – and fill in the form
(Be sure to upload a copy of the presentation abstract or complete accepted article) 
3. For ORD-funded research, the Principal Investigator must make available to the public all peer-reviewed publications reporting study results. This is done by ensuring their publication is placed in PubMed Central operated by the National Library of Medicine (NLM) upon acceptance for publication or within 12 months. Instructions and access are at the NLM link:  http://www.ncbi.nlm.nih.gov/pmc/ 
· Specific procedures for depositing manuscripts are detailed at: http://www.research.va.gov/resources/policies/default.cfm. 
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