Affiliation Agreements
Medical and Dental Education 

PURPOSE
To assist educational office staff with correctly completing and submitting academic affiliation agreements.  Affiliation agreements are the first step in the process of establishing an Undergraduate Medical Education (UME) or Graduate Medical Education (GME) partnership.  Once you have completed your AA, you will submit your disbursement agreement, rate schedules and stipend memos.
POLICY

VHA Handbook 1400.03
6. AFFILIATION AGREEMENTS 
a. General. An affiliation agreement must be in place before trainees in affiliate-sponsored educational programs receive clinical training at VA facilities and before 

trainees in VA-sponsored educational programs receive training at non-VA facilities. An affiliation agreement is a central part of the “affiliation” relationship between VA and the affiliated institution and may involve patient care, education, and research. The affiliation agreement delineates the duties of VA and the affiliated institution, with respect to the clinical education of the trainees. Affiliated institutions can include academic institutions and other sponsoring institutions such as community hospitals, clinics, state agencies military treatment facilities, or Federal Health Education Consortia. 

b. Legal Agreements. A VA Affiliation Agreement is a legal agreement and must conform to the language of one of the approved affiliation agreement templates. The appropriate form to be used will be dictated by the types of trainees and the kind of sponsoring institution or program. Affiliation Agreement templates are maintained on the OAA Web site (http://www.va.gov/oaa/agreements.asp). VA General Counsel must approve any wording changes in the text of these agreements. Requests for changes must be submitted to General Counsel through the Office of Academic Affiliations. Appropriate VA and partner institution officials must sign each affiliation agreement. For VA, the appropriate VA officials are those specified on the last page of each of the affiliation forms. 

PRACTICE
Academic affiliation agreements for Graduate Medical Education (GME) and Undergraduate Medical Education (UME) should be updated every ten years.  Make sure you have completed the following on your affiliation agreements BEFORE routing for signature:

1. Are you using the most current version of the affiliation agreement template? If not, it will be returned to your education office. The most up-to-date version is located on the OAA Internet.

2. At the top of the agreement, have you put the correct Sponsoring Institution (SI) name?  This comes from the ACGME website. Please use the correct SI name and ACGME #. The ACGME # will only be 6 digits long.
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Affiliation agreements for Medical/Dental are all encompassing. This means that any specialty within that SI will be covered under this agreement. We do NOT have agreements by programs, disciplines, or specialties.  If a program, discipline or specialty is listed on the AA, it will be returned to the facility for correction.

3. If your SI is Osteopathic, you will not list anything under accrediting #.

4. Ensure you have entered a correct termination date. The termination should be 10 years past the date of the final signature.
5. Have all the appropriate staff from the Sponsoring Institution signed the document, additional signature blocks can be added if needed.  Affiliate signatures can be regular signatures. Once the document has been signed and sent back to the VA, scan in the document and convert to a .pdf.  All VA signatures are required to be completed by PIV card e-signature.  If the VA signatures are not e-signed, your agreement will be returned.
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Having an issue with signing? Here is our step-by-step tutorial on how to sign a .pdf.
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6. Review your final copy, ensure there are NO amendments or edits to the verbiage in the agreement.  Our affiliation agreements have already been reviewed and approved by all the accrediting bodies as well as by VHA’s General Council. Any changes to the document are required to be sent through OAA and OGC and may greatly delay your timeline. (per policy 1400.06)
7. Once you have met all the criteria above, you will email your AA to gmehelp@va.gov if you have questions regarding your agreement, please call Yolanda Seward at 804-381-8374.
OAA/VHA
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Automated VA FORM 2105 


  
 Memorandum 


 
 
  
Date: August 8, 2017 
 
From:  Dr. Karen Sanders, Deputy Chief Officer, VHA Office of Academic Affiliations (OAA) 
 
Subj: Electronic Affiliation Agreements  
 
To: Designated Education Officers (10N1-23) 
 


 
1. Effective October 1, 2017, the VHA Office of Academic Affiliations (OAA) will 


require that all new and updated affiliation agreements routed to VA Central 
Office (VACO) to be sent via PDF and carry electronic signatures.   
 


2. The use of electronic signatures will reduce the amount of paper and be in 
compliance with the Government Paperwork Elimination Act (GPEA). For more 
information regarding VA and GPEA, refer to VA Directive 6510 “Identity and 
Access Management”.  


 
3. Agreements sent to OAA that require wet signatures will be returned to be 


converted to an electronic form. Please strongly encourage your affiliates to also 
use electronic signatures if they have the capability to do so.  
 


4. Please direct the electronic forms and any questions to Ms. Joanne Pelekakis, 
Health System Specialist, OAA, and Ms. Yolanda Seward, Management Analyst, 
OAA.  
 


 
 
 
________________________ 
Karen Sanders, MD 
Deputy Chief Officer 
VHA Office of Academic Affiliations  
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Step One: 


Click on Tools: 


 


 


 


Click on Certificates 


 


 


Click on Digitally Sign 


 







 


 


Click OK and draw your signature box.  


 






