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Sample Notice of Award
EXAMPLE

(Date)	In Reply Refer To:


CONTRACTOR NAME
CONTRACTOR COMPANY NAME
CONTRACTOR ADDRESS LINE 
CITY, STATE, ZIP CODE

[Subject:  Notice of Award – Solicitation No. (1) __.

Dear Mr. XXX:

	This notice is to advise you that your bid (2) __ in response to the subject IFB has been determined to be the most advantageous to the Government (considering only price and price-related factors). It is the Government's intention to award you a contract in the amount of (3) __for this effort pending satisfaction of the following pre-performance conditions:

(4) _____

	The contractor shall provide the pre-performance evidence (5) _____listed above to the contracting officer by (6) __. In the event these conditions are not satisfied by this date, the Government reserves the right to award the contract to the bidder who submitted the next most advantageous bid.

	Please note that this notice of award is not a contractual document.  It does not obligate the Government to award you, or any other bidder, a contract relative to the subject solicitation; and it does not authorize you to proceed with contract performance or incur costs pursuant to such performance. Any costs incurred for contract performance prior to your receipt of a fully executed contract document are at your own risk and are not recoverable under any Government contract should the Government fail, for whatever reason, to award you a contract in response to the subject IFB.

	If a contract is awarded after evidence of satisfaction of the pre-performance conditions listed above is provided to the contracting officer by the specified due date, the date of commencement of work shall be provided with the formal award.


Sincerely,

NAME OF CONTRACTING OFFICER
Contracting Officer


Notes -- The contracting officer shall insert, where shown, the following information:
(1) Identification of the solicitation by number and title.
(2) Identification of the contractor's bid/proposal.
(3) The award price.
(4) The pre-performance conditions, e.g., any required preaward submittals.
(5) The pre-performance evidence required to satisfy the conditions cited in note (4) above.
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