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Notice to Proceed
 TEMPLATE

(Date)

In Reply Refer To: 003C4

CONTRACTOR NAME
CONTRACTOR COMPANY NAME
CONTRACTOR ADDRESS LINE 
CITY, STATE, ZIP CODE

Dear Mr./Ms.  XXX:

You are hereby officially notified to proceed on ________ (Date) with Phase II Gravesite Expansion and Cemetery Improvements of the XXXXXX National Cemetery in XXX City, XXX State, Project Number:  XXXCM20XX, under Contract Number VA101F-12-C-00XX, dated May 2, 2012.

You are to furnish all labor, tools, equipment, material, and supervision to complete all work as described in the contract.  This is in accordance with the contract terms, conditions and specifications for the contract total sum of [insert AMOUNT spelled out in words (Show amount in numeric value, i.e., dollars and cents $$$.00)].

It is imperative that you reference this Contract Number:  VA101F-12-C-XXXX, Project Number:  XXXCM20XX, and Obligation Number:  NNNX200XX as well as the title of the project and the facility name on all correspondence, submittals and invoices to ensure timely payments.

In accordance with your contract, you are to commence work on the project within ten (10) calendar days of receipt of this Notice to Proceed and complete within Seven Hundred Thirty (730) calendar days.   Accordingly, your contract completion date is established as June 1, 2014.

Mr./Ms.  COR NAME, Senior Resident Engineer, has been designated as an authorized representative of the contracting officer with limited authority as defined by the Administrative Contracting Officer Delegation Order (12-21).

Sincerely,



NAME OF CONTRACTING OFFICER
Senior Contracting officer
