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ATTACHMENT M836-C

A-E Evaluation Board Appointment Memorandum 
TEMPLATE


(Insert Date)

MEMORANDUM
From: Contracting Officer
To:      (Insert Name), Chairman
            (Insert Name), Member
	(Insert Name), Member
	(Insert Name), Advisor

Subj:  	BOARD COMPOSITION FOR A-E CONTRACT (Insert Contract Number and 
Title)

1. The following Board(s) is/are hereby established for the subject contract:

Slate Board:		(Insert Names including annotating Chairman)


Selection Board:	(Insert Names including annotating Chairman)

Or

Slate/Selection Board: 	(Insert Names including annotating Chairman)

2.  This is (provide description of contract including $ amounts, term of contract and A-E fee amount).



___________________________
							Contracting Officer







SOURCE SELECTION INFORMATION—SEE FAR 2.101 and FAR 3.10
