ATTACHMENT M841-A
[bookmark: _GoBack]Request for Delegation of Authority to Procure Utilities (Sample)

Department of Veterans Affairs	Memorandum
Date: 		Month XX, XXXX
From:	Name, Contracting Officer, Department of Veterans Affairs (VA), (location).
To:	Name, U.S. General Services Administration, Energy Division, 301 7th Street, SW, Room 4004, Washington, DC 20407 
Subject: 	Request for Delegation of Authority to procure (electricity, natural gas, sewer, water or other utility services). 
In accordance with FAR 41.103, an official request is hereby submitted for a Delegation of Authority to the ______________________for the acquisition of  __________based on the following information. 

1. The facility where the utilities will be used in the___________. 

2. The type of services to be procured is the supply and transportation of (electricity, natural gas, sewer and other utility services). 

3. The duration of services under the anticipated contract will not exceed ten (10) years.

4. The estimated annual value of services is $_________.

5. The primary contact for this request is (Name, Contracting Officer, XXX-XXX-XXXX, email@va.gov). The alternate point of contact is (Name, Contract Specialist, XXX-XXX-XXXX, email@va.gov). 

6. The regulated utility company that will be awarded a contract for _________services for is ___________.
	
7. The Contracting Agency has conducted research on the GSA Website and has verified that no Area Wide utility contract exists with__________________. 

8. 
The Delegation of Authority is considered to be in the best interest of the Government.  
[bookmark: _Hlk53482779]_____________________________	__________________
Name	Date
Contracting Officer
(organization)
Concur:	Non-Concur:
_____________________________	__________________
Name	Date
Director of Contracting
(Program Activity)

Concur:	Non-Concur:
[bookmark: _Hlk53482688]_____________________________	__________________
Name	Date

I certify that my agency has an established acquisition program, personnel technically qualified to deal with specialized utilities problems, and the ability to accomplish its own pre-award contract review.

[bookmark: _Hlk53482725]_____________________________	__________________
Name	Date
Head of Contracting Activity (HCA)	


