
ATTACHMENT M842-A
SAMPLE POSTAWARD CONFERENCE AGENDA
I.    Introduction
II.   Opening Remarks
III.  Overview of the Contract
IV.  Special Emphasis
A. Contract Type
B.  Delivery Order Procedures, if applicable
C. Contracting Officer’s Authority 
D. Unauthorized Commitments
E.  Contracting Officer’s Representative (COR)
F.  COR Responsibilities
G.  Invoicing and Certification
H.  Security Requirements
I.  Extent of Subcontracting, if applicable
J.  Overview of Contract Clauses
K.  Special Clauses or Significant Contract Requirements
L.  OSHA Issues and Requirements, if applicable
M. Service Contract Labor Standards (Service Contract Act (SCA) Wage Determinations), if applicable
N.  Flow Down or special subcontractor requirements, if applicable
O.  Contract change procedure
P.  Issue resolution process
Q.  Billing, invoice approval and payment procedures
R.  Any reporting requirements such as SAM or CPARS (e.g., Service Contracts Inventory and certain contractor Service Contract Reporting Requirements (FAR 52.204-14) and Service Contract Reporting Requirements for Indefinite-Delivery Contracts (FAR 52.204-15), if applicable. 
S.  Use of ordering officers, if applicable 
T. Deliverables requirements and schedule, if applicable
U. Equal Opportunity for Veterans. (If applicable—cover during postaward conference only if the clause is in fact included in the contract.) The contracting officer shall brief or include a statement regarding the following: “This contract incorporates by reference the Equal Opportunity for Veterans clause, 52.222-35, implemented and enforced by the Office of Federal Contract Compliance Programs of the Department of Labor. Contractors may not discriminate against protected Veterans in recruitment, hiring, compensation, leaves of absence, or other terms, conditions or privileges of employment. Contractors with 50 or more employees must also adopt an affirmative action program for protected Veterans.  The prime contractor shall include the Equal Opportunity for Veterans clause in subcontracts and purchase orders of $150,000 or more.  This description is not exhaustive, and the contractor should review the full clause at 52.222-35.”
[bookmark: _GoBack]V. Discussions
VI. Adjourn
