




Example
Fact Sheets:
Small Photos

A simple, yet effective graphic element for any 

8.5" x 11" fact sheet (or similar document) is a 

combination color bar utilizing the VA Color 

Palette and New VA Parent Signature. Beneath 

it, the layout options are versatile. 

In this example, a small photo is used in the 

narrow left column, which allows greater 

emphasis on the headline—particularly useful 

with lengthier titles and subheads.

Always be sure to include the “Created/

Revised” date, along with the stocking/catalog 

number in a lower corner.

FACT SHEETS—SMALL PHOTOS

Georgia Regular, 35 pt. 

Georgia Regular, 26/32 pt. 

small photo

Georgia Italic, 18/28 pt. 

Myriad Pro Regular, 10/14 pt. 

Myriad Pro Regular, 7 pt. 

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Donec lacinia, 
justo eu sodales ultrices, urna lectus elementum lectus, sed scelerisque 
nibh elit semper purus. Nullam ac tortor ac risus sollicitudin aliquam quis 
ut lacus. In eu ligula eget velit pulvinar lacinia. Vestibulum iaculis tincid-
unt nunc, consequat elementum odio posuere tincidunt. Ut eget arcu 
felis. Sed aliquet, sapien sed elementum luctus, dui sapien faucibus turpis, 
et semper odio enim a arcu. Nunc iaculis tristique libero nec vestibulum. 
Class aptent taciti sociosqu ad litora torquent per conubia nostra, per 
inceptos himenaeos. Nunc convallis mauris et dolor molestie consequat. 
Etiam tincidunt, ipsum non mollis aliquam, nisl tortor aliquam neque, 
eget mollis sem ipsum eu elit.

Integer quis neque vitae enim ultrices dictum at sit amet nisl. Pellen-
tesque pellentesque varius libero, vitae luctus lacus lacinia nec. Proin 
imperdiet fermentum purus, sit amet luctus risus rutrum ac. Curabitur et 
mi ac nisl adipiscing dictum. Mauris luctus imperdiet nunc. Cras augue 
est, luctus lobortis accumsan ac, laoreet sit amet ipsum. Donec tincidunt 
dapibus ipsum, quis porttitor dui fringilla at. Suspendisse interdum 
magna et metus suscipit ac adipiscing metus porta. Maecenas metus tel-
lus, luctus eu mattis non, iaculis ac lacus. Ut sollicitudin placerat sem, quis 
cursus neque porttitor id. Donec sollicitudin condimentum justo sit amet 
imperdiet. Donec eleifend eros sed tellus pulvinar consequat. Maecenas 
turpis enim, mattis non convallis at, vestibulum eu lectus. Aliquam et 
mattis nulla. Phasellus commodo orci eget lorem gravida commodo. Ut 
eget nibh magna, quis feugiat mauris.

Duis malesuada massa eget ipsum convallis condimentum. Aenean 
tristique arcu aliquam felis lacinia et rutrum neque faucibus. Aliquam 
bibendum nulla non ipsum pretium nec tincidunt quam mattis. Vivamus 
felis turpis, placerat tincidunt lobortis eu, luctus vitae leo. Sed elementum 
mi et enim facilisis placerat. Nunc id libero ante, eget convallis purus. Sed 
eget est tortor. Etiam at leo eget neque lobortis vulputate sit amet in sem. 
Vivamus ultrices porttitor lacus. Nullam adipiscing fringilla ligula nec sem-
per. In hac habitasse platea dictumst. Mauris tellus orci, consequat sed 
varius in, euismod nec velit. Proin lacinia dolor eu nulla dapibuslacinia. 

Lorem Ipsum Georgia Headline
Subhead Option Lorem ipsum Sit Amet Dolar

Callout text and quotes are 

given prominent placement 

and ample white space. 

Lorem ipsum sit amet dolar 

tempor incididunt ut labore.

Created 1/11 Download design template from
www.VA.gov/BrandRepository/

Download design template from
www.VA.gov/BrandRepository/

Download design template from
www.VA.gov/BrandRepository/

Download design template from
www.VA.gov/BrandRepository/

Download design template from
www.VA.gov/BrandRepository/

Download Signature templates from
www.VA.gov/BrandRepository/

Download Signature templates from
www.VA.gov/BrandRepository/

Download Signature templates from
www.VA.gov/BrandRepository/

Download Signature templates from
www.VA.gov/BrandRepository/

Download Signature templates from
www.VA.gov/BrandRepository/

Download Seal varieties from
www.VA.gov/BrandRepository/

Download Seal varieties from
www.VA.gov/BrandRepository/

Download Seal varieties from
www.VA.gov/BrandRepository/

Download Seal varieties from
www.VA.gov/BrandRepository/

Download Seal varieties from
www.VA.gov/BrandRepository/
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VA TIER 1 GRAPHIC STANDARDS

Example
Fact Sheets:
Multiple Photos

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Donec lacinia, 
justo eu sodales ultrices, urna lectus elementum lectus, sed scelerisque 
nibh elit semper purus. Nullam ac tortor ac risus sollicitudin aliquam quis 
ut lacus. In eu ligula eget velit pulvinar lacinia. Vestibulum iaculis tincid-
unt nunc, consequat elementum odio posuere tincidunt. Ut eget arcu 
felis. Sed aliquet, sapien sed elementum luctus, dui sapien faucibus turpis, 
et semper odio enim a arcu. Nunc iaculis tristique libero nec vestibulum. 
Class aptent taciti sociosqu ad litora torquent per conubia nostra, per 
inceptos himenaeos. Nunc convallis mauris et dolor molestie consequat. 
Etiam tincidunt, ipsum non mollis aliquam, nisl tortor aliquam neque, 
eget mollis sem ipsum eu elit.

Integer quis neque vitae enim ultrices dictum at sit amet nisl. Pellen-
tesque pellentesque varius libero, vitae luctus lacus lacinia nec. Proin 
imperdiet fermentum purus, sit amet luctus risus rutrum ac. Curabitur et 
mi ac nisl adipiscing dictum. Mauris luctus imperdiet nunc. Cras augue 
est, luctus lobortis accumsan ac, laoreet sit amet ipsum. Donec tincidunt 
dapibus ipsum, quis porttitor dui fringilla at. Suspendisse interdum 
magna et metus suscipit ac adipiscing metus porta. Maecenas metus tel-
lus, luctus eu mattis non, iaculis ac lacus. Ut sollicitudin placerat sem, quis 
cursus neque porttitor id. Donec sollicitudin condimentum justo sit amet 
imperdiet. Donec eleifend eros sed tellus pulvinar consequat. Maecenas 
turpis enim, mattis non convallis at, vestibulum eu lectus. Aliquam et 
mattis nulla. Phasellus commodo orci eget lorem gravida commodo. Ut 
eget nibh magna, quis feugiat mauris.

Duis malesuada massa eget ipsum convallis condimentum. Aenean 
tristique arcu aliquam felis lacinia et rutrum neque faucibus. Aliquam 
bibendum nulla non ipsum pretium nec tincidunt quam mattis. Vivamus 
felis turpis, placerat tincidunt lobortis eu, luctus vitae leo. Sed elementum 
mi et enim facilisis placerat. Nunc id libero ante, eget convallis purus. Sed 
eget est tortor. Etiam at leo eget neque lobortis vulputate sit amet in sem. 
Vivamus ultrices porttitor lacus. 

Lorem Ipsum Georgia Headline
Subhead Option Lorem ipsum Sit Amet Dolar

Callout text and quotes  

are given prominent  

placement and ample 

white space. Lorem ipsum 

sit amet dolar labore.

Created 1/11

Georgia Regular, 35 pt. 

Georgia Regular, 26/32 pt. 

photo

Myriad Pro Regular, 10/14 pt. 

Myriad Pro Regular, 7 pt. 

photo

Download design template from
www.VA.gov/BrandRepository/

Download design template from
www.VA.gov/BrandRepository/

Download design template from
www.VA.gov/BrandRepository/

Download design template from
www.VA.gov/BrandRepository/

Download design template from
www.VA.gov/BrandRepository/

Download Signature templates from
www.VA.gov/BrandRepository/

Download Signature templates from
www.VA.gov/BrandRepository/

Download Signature templates from
www.VA.gov/BrandRepository/

Download Signature templates from
www.VA.gov/BrandRepository/

Download Signature templates from
www.VA.gov/BrandRepository/

Download Seal varieties from
www.VA.gov/BrandRepository/

Download Seal varieties from
www.VA.gov/BrandRepository/

Download Seal varieties from
www.VA.gov/BrandRepository/

Download Seal varieties from
www.VA.gov/BrandRepository/

Download Seal varieties from
www.VA.gov/BrandRepository/
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Example
Fact Sheets:
Large Photos

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Donec lacinia, justo eu sodales 
ultrices, urna lectus elementum lectus, sed scelerisque nibh elit semper purus. Nullam 
ac tortor ac risus sollicitudin aliquam quis ut lacus. In eu ligula eget velit pulvinar lacinia. 
Vestibulum iaculis tincidunt nunc, consequat elementum odio posuere tincidunt. Ut 
eget arcu felis. Sed aliquet, sapien sed elementum luctus, dui sapien faucibus turpis, et 
semper odio enim a arcu. Nunc iaculis tristique libero nec vestibulum. Class aptent taciti 
sociosqu ad litora torquent per conubia nostra, per inceptos himenaeos. Nunc convallis 
mauris et dolor molestie consequat. Etiam tincidunt, ipsum non mollis aliquam, nisl 
tortor aliquam neque, eget mollis sem ipsum eu elit.

Integer quis neque vitae enim ultrices dictum at sit amet nisl. Pellentesque pellentesque 
varius libero, vitae luctus lacus lacinia nec. Proin imperdiet fermentum purus, sit amet 
luctus risus rutrum ac. Curabitur et mi ac nisl adipiscing dictum. Mauris luctus imperdiet 
nunc. Cras augue est, luctus lobortis accumsan ac, laoreet sit amet ipsum. Donec 
tincidunt dapibus ipsum, quis porttitor dui fringilla at. Suspendisse interdum magna et 
metus suscipit ac adipiscing metus porta. Maecenas metus tellus, luctus eu mattis non, 
iaculis ac lacus. Ut sollicitudin placerat sem, quis cursus neque porttitor id. Donec sol-
licitudin condimentum justo sit amet imperdiet. Donec eleifend eros sed tellus pulvinar 
consequat. Maecenas turpis enim, mattis non convallis at, vestibulum eu lectus. Aliquam 
et mattis nulla. Phasellus commodo orci eget lorem gravida commodo. Ut eget nibh 
magna, quis feugiat mauris.

Duis malesuada massa eget ipsum convallis condimentum. Aenean tristique arcu 
aliquam felis lacinia et rutrum neque faucibus. Aliquam bibendum nulla non ipsum 
pretium nec tincidunt quam mattis. Vivamus felis turpis, placerat tincidunt lobortis eu.

Lorem Ipsum Headline
Subhead Blue Lorem Ipsum

Callout text and quotes  

are given prominent  

placement and ample 

white space. Lorem ipsum 

sit amet dolar ut labore.

Created 11/09

Georgia Bold, 35 pt. 

Georgia Regular, 18/30 pt. 

large photo

Georgia Italic, 14/24 pt. 

Myriad Pro Regular, 10/14 pt. 

Myriad Pro Regular, 7 pt. 

Download design template from
www.VA.gov/BrandRepository/

Download design template from
www.VA.gov/BrandRepository/

Download design template from
www.VA.gov/BrandRepository/

Download design template from
www.VA.gov/BrandRepository/

Download design template from
www.VA.gov/BrandRepository/

Download Signature templates from
www.VA.gov/BrandRepository/

Download Signature templates from
www.VA.gov/BrandRepository/

Download Signature templates from
www.VA.gov/BrandRepository/

Download Signature templates from
www.VA.gov/BrandRepository/

Download Signature templates from
www.VA.gov/BrandRepository/

Download Seal varieties from
www.VA.gov/BrandRepository/

Download Seal varieties from
www.VA.gov/BrandRepository/

Download Seal varieties from
www.VA.gov/BrandRepository/

Download Seal varieties from
www.VA.gov/BrandRepository/

Download Seal varieties from
www.VA.gov/BrandRepository/

For a visually bolder fact sheet, you may  

wish to feature a large photo. Images can  

be used at full-width bleed directly below  

the masthead color bars. 

When choosing a photo, care should be taken 

to ensure that critical elements within the 

photo aren’t covered by the Thread or by the 

VA Parent Signature, and that ample clear 

space exists for your headline title.

The title can also be used outside (below)  

the photo if the image is too busy for text.

For certain internal pieces, the I CARE logo 

may be used in a manner which provides 

adequate distance from the VA Signature.

Always be sure to include the “Created/

Revised” date, along with the stocking/

catalogue number in a lower corner.

VA TIER 1 GRAPHIC STANDARDS FACT SHEETS—LARGE PHOTOS
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Example
Award 
Certificate

The example at right illustrates  

a potential visual treatment for  

award certificates.

Lorem Ipsum Certificate Title Goes Here

Sample Name Lorem Ipsum

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Donec condimentum eros neque. 
Nullam elementum tellus vel sapien pretium eget venenatis dui pulvinar. Sed eu dolor 
mauris. Vestibulum ante ipsum primis in faucibus orci luctus et ultrices posuere cubilia Curae; 
Ut nulla urna, vestibulum sed consectetur eget, ultricies et augue. Suspendisse ornare consectetur 
erat vitae venenatis.

Firstname Lastname, Employee Title, U.S. Department of Veterans A�airs 

Download design template from
www.VA.gov/BrandRepository/

Download design template from
www.VA.gov/BrandRepository/

Download design template from
www.VA.gov/BrandRepository/

Download design template from
www.VA.gov/BrandRepository/

Download design template from
www.VA.gov/BrandRepository/

Download Signature templates from
www.VA.gov/BrandRepository/

Download Signature templates from
www.VA.gov/BrandRepository/

Download Signature templates from
www.VA.gov/BrandRepository/

Download Signature templates from
www.VA.gov/BrandRepository/

Download Signature templates from
www.VA.gov/BrandRepository/

Download Seal varieties from
www.VA.gov/BrandRepository/

Download Seal varieties from
www.VA.gov/BrandRepository/

Download Seal varieties from
www.VA.gov/BrandRepository/

Download Seal varieties from
www.VA.gov/BrandRepository/

Download Seal varieties from
www.VA.gov/BrandRepository/

VA TIER 1 GRAPHIC STANDARDS EXAMPLE AWARD CERTIFICATES
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Hypothetical
Applications

At right is a variety of possible design 

solutions for hypothetical applications. 

These can be adapted to suite 

everything from a publication to a 

large exhibition display panel.

Using color, typography, and other 

basic principles outlined in this 

document can help guide designers 

as they explore alternate layouts that 

support the overall brand.

THE VA THREAD GRAPHIC
An abstract wave graphic designed specifically 
for VA use can be a strong visual element that 
links color fields to photos, or holds its own as
a linear texture.

COLOR BANDS
Use bands of color from the VA Palette in  
various positions over photos. This device  
works well as a top anchor (left). Additional 
swatches of contrasting color can be used, such  
as this vertical stripe of red along the edge of  
the blue band (below).

PHOTOS
Photos can be cropped to split layouts with 
color fields (below) and can be placed at either 
top or bottom. You can also use large, single 
images full frame (right), or feature multiple 
images in a modular grid (lower right).

VA TIER 1 GRAPHIC STANDARDS DESIGN INSPIRATIONS: HYPOTHETICAL APPLICATIONS

62



Hypothetical
Applications
CONTINUED

SCALE CONTRAST
Not all photos have to be large. Sometimes a 

small band of images contrasted against a rich 
background color provides a nice alternative.

SANS SERIF
While not recommended for 
frequent use, Myriad Pro can  

occasionally be used as a title font 
when the subject matter warrants.

SUBTLE GRADIENTS
Color fields can be given a subtle gradient to  
create depth—a device particularly effective 
when overlaying additional elements.

MONOTONES, DUOTONES, ETC.
Some projects may require less than full-color printing (below left). Or, the tone of a 
piece may suggest a softer, warmer color scheme than that of the primary VA Palette 
(below right). Layouts can be clean and dynamic without going full-color, and in some
instances, you may opt to use duotone photography in your full-color piece to set a
particular mood and consistency.

TYPE ON THE EDGE
Some layouts may benefit from a slightly more 

progressive type treatment. Instead of centering 
the title in your color band, place the baseline of 
the text on the edge for an alternative approach. 

VA TIER 1 GRAPHIC STANDARDS DESIGN INSPIRATIONS: HYPOTHETICAL APPLICATIONS
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Hypothetical
Applications
CONTINUED

OVERLAPPING THE SEAL
Another visual technique to consider is allowing the  
VA Seal to overlap a photo (below right) or color bar 

(below left). This can be done without compromising  
the integrity of the Seal, and can be an effective way  

of adding dimension to your layouts.

VERTICAL TITLES
Some layouts may require vertical titles. A simple way 
to maximize your space without affecting the photo is 

to position the text vertically in a color band.

VA TIER 1 GRAPHIC STANDARDS DESIGN INSPIRATIONS: HYPOTHETICAL APPLICATIONS
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DESIGN INSPIRATIONS: HYPOTHETICAL APPLICATIONS

Hypothetical
Applications
CONTINUED

LARGE TYPE
Consider using type as image, by using 

scale contrast. Here, a large "50", artistically 
kerned and cropped, becomes the primary 

design element on this cover.

COMBINE DUOTONES & FULL-COLOR
This cropped full-color image adds focus 

and depth to the larger duotone, creating a 
unique mood for this piece.

ADDITIONAL MOTIFS
Simple design motifs such as this arrow (a character in the 

Meta Plus Black font) can be used when appropriate. Other 
geometrical elements such as squares (see page 66) can be 

used as subtle design elements throughout. 

MULTICOLORED TYPE
Using the Extended VA Palette, 
each word features a different color.

NON-TRADITIONAL SHAPES
Not everything has to be a rectangle, 
square, or 8.5" x 11". When appropriate, try 
an interesting new size or format.

The examples here and on the following 

pages show less conservative layouts—

designs which employ the extended 

color palette and more progressive use 

of typography, but remain safely within 

brand guidelines.

VA TIER 1 GRAPHIC STANDARDS
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Hypothetical
Applications
CONTINUED

GEOMETRICAL MOTIF
A grouping of colored squares (below) is used 
here as a subtle design motif, which can be carried 
throughout a publication. At right, squares are 
used to “frame” a cover photo.

SOFT TONES
In some instances, a softer palette may be 

required. For this purpose, a set of pastel 
colors has been developed. 

See the VA Light Tones on page 20.

VA TIER 1 GRAPHIC STANDARDS DESIGN INSPIRATIONS: HYPOTHETICAL APPLICATIONS
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Hypothetical
Applications
CONTINUED

COLOR TYPE / BLACK & WHITE IMAGERY
Below is a sample campaign featuring 
strong black and white photos paired with 
large title typography set in all caps and 
various tints/screens of colors. 

COLOR FIELDS / BLACK & WHITE IMAGERY
An alternate solution that still makes use 

of strong black and white photography is 
shown above, as large fields of color serve 

as backgrounds for the photo, with the title 
text smaller and reversed out to white. 

COLOR FIELDS / THE VA THREAD GRAPHIC
Focusing on a singular message can 
be achieved by using a strong 
background color.

STARK BLACK & WHITE
Above, a black and white image is used full 
frame, (and with a white border) and paired 
with simple, white typography. In some 
cases, large, dramatic type may be appropri-
ate, while in others, a more subtle, centered 
approach can be successful.

VA TIER 1 GRAPHIC STANDARDS DESIGN INSPIRATIONS: HYPOTHETICAL APPLICATIONS
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Hypothetical
Applications
CONTINUED

Introduction
The VHA Signature 
Signature: Minimum Size Usage
Signature: Minimum Clear Space
Signature: Colors: Full + 2-color
Signature: Colors: 1-color
Signature: Colors: Other Usage
Signature: VHA Seal Usage
Signature: Incorrect Usage
Signature: Incorrect Usage, cont’d
Color: Palettes 
Color: Approved 2-color combinations
Color: Incorrect 2-color combinations
Typography: General/Body Text 
Typography: Title/Accent Text
Typography: Appropriate Color Usage
Typography: Appropriate Color, cont’d
Typography: Incorrect Usage
Typography: Incorrect Usage, cont’d
Design: Incorrect Applications
Design: Incorrect Applications, cont’d
Photography: Appropriate Usage 
Photography: Appropriate Usage, cont’d
Photography: Incorrect Applications
Photography: Incorrect Applications, cont’d

TRANSPARENCY / TYPE OVERLAY
Oversized type can be used effectively as 
a transparent overlay in some instances, 

creating a bold effect.

GRAPHIC LABELS / BADGES
A simple rectangle of color becomes a clean 
setting for a title treatment. Centered on the 

design, this label effect is a strong graphic 
device that works successfully. 

VA TIER 1 GRAPHIC STANDARDS DESIGN INSPIRATIONS: HYPOTHETICAL APPLICATIONS
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Hypothetical
Applications
CONTINUED

SAMPLE POSTCARDS / MAILERS
These horizontal pieces show how 
small fields of color (with a subtle 
gradient applied) can be used to 

create a bold campaign.

Color field width can be adjusted as 
necessary—use your discretion. 

SAMPLE NEWSLETTER
This sample newsletter 
shows a simple grid and 
photo usage.

VA TIER 1 GRAPHIC STANDARDS DESIGN INSPIRATIONS: HYPOTHETICAL APPLICATIONS
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VA TIER 1 GRAPHIC STANDARDS

Print Preflight  
Checklist

Before sending files to a printer, always be sure to carefully review the following production 

guidelines—not only to ensure printing quality, but also to ensure that specific VA criteria has 

been met (i.e., internet/intranet URLs, creation/revision dates, etc.).

Design Element Checklist                                                                                                                                                                                                                                                                                     

o	 Are you using the correct New VA Parent Signature and/or Seal?

o	 Are all of the colors and typography used in the design approved by these guidelines?

o	 Are all of the images properly treated/styled, cropped, and arranged in the layout?

o	� Is the VA internet URL “www.va.gov” (required on any material to be used for external audiences).

o	 Is there a creation/revision date (i.e. "Created 6/12" or Revised 6/12) included and formatted 

according to standards (see page 58)?  Type should be 7pt. Myriad Pro Regular, bottom left  

or right corner (back panel for brochures and double-sided fact sheets).

Production Checklist                                                                                                                                                                                                                                                                                     

o	� Has the design been approved by the author and/or supervisor?

o	� Are all high-resolution (300 dpi) images included, and non-300 dpi images identified?

o	� Are all font files (screen and printer) included?

o	� Have the latest PDFs of your project been included?

o	� Has text been checked to ensure against overflow?

o	� Is there is a 1/8" bleed on the outside edge of bleed areas?

o	 Have crop and registration marks been included?

o	� Are the correct CMYK or PMS colors being used?

PRINT PREFLIGHT CHECKLIST
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