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VACO EMPLOYEES DESIGNATED AS FREEDOM OF INFORMATION ACT 


AND/OR PRIVACY ACT OFFICERS TO RELEASE INFORMATION 


OR RECORDS TO THE PUBLIC








1.		Attached is a listing of Central Office employees who have been designated as Freedom of Information Act (FOIA) Officers and Privacy Act Officers in accordance with 38 CFR 1.500(c) and 1.556.  Detailed responsibilities and procedures for handling Freedom of Information Act or Privacy Act requests are contained in VA Handbook 6300.3, “Procedures for Implementing the Freedom of Information Act.”





2.		The individuals designated in the attachment to this notice are responsible for:





	a.  Being familiar with all laws and VA regulations concerning the release of information.  The Office of the General Counsel can provide legal assistance.





	b.  Reviewing all initial requests for records submitted under FOIA or the Privacy Act and making a determination to grant or deny the request.





	c.  Ensuring that responses to requests include, if applicable, the statutory reason for nondisclosure of information and a full description of how and where to file an appeal.





	d.  Maintaining a uniform listing of FOIA requests received, to include name and address of requester; date of receipt of request; brief description of the request; action taken on the request; citation of the specific statutory reason for denial of a request; and the date of reply to requester.





	e.  Determining whether to charge the requester fees for complying with a request.





	f.  Preparing any reports required or responding to FOIA/Privacy Act questions, as necessary.





	g.  Maintaining any records containing personal identification in the manner prescribed by the Privacy Act of 1974.





		h.  Ensuring that appropriate information is placed in the VA Electronic Reading Room (VAERR) in accordance with the Electronic FOIA Amendments of 1996.





	i.  Providing space to permit public review of records subject to FOIA, including access to the VAERR.





3.		The Director, Information Management Service (045A4) is designated as the Freedom of Information Act Officer for the Department.





4.		Administration Heads, 	Assistant Secretaries, Other Key Officials and Deputy Assistant Secretaries will submit a memorandum to the Office of the Assistant Secretary for Management, Information Management Service (045A4) regarding any changes in names, titles, telephone numbers or locations of employees designated as FOIA and/or Privacy Act Officers.  (Reference VA Handbook 6300.3, paragraph 2c(3).)
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5.		RESCISSION:  This notice is rescinded July 1998; however, the subject appointments remain in effect until canceled or superseded.














CERTIFIED BY:	BY DIRECTION OF THE SECRETARY


			OF VETERANS AFFAIRS














Nada D. Harris	D. Mark Catlett


Deputy Assistant Secretary for	Acting Assistant Secretary for Management 


Information Resources Management





Attachment








Distribution:  RPC:  COB


SS(045A4)
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