Department of Veterans Affairs VA NOTICE 26-09
Washington, DC 20420 August 12, 2026

VETERANS AFFAIRS (VA) PAPERWORK REDUCTION ACT APPROVAL PROCESS

1.

PURPOSE: Codify the VA approval process for collections of information (e.g.,
survey and forms, etc.) with requirements under the Paperwork Reduction Act
(PRA).

POLICY:

a.

b.

All PRA information collection request (ICR) packages must follow these steps in
the PRA approval process.

(1)

(2)

3)

(4)

The Program Office sends the PRA ICR package to the appropriate
Administration or Staff Office Senior Advisor or their designee for approval.

The Senior Advisor or designee ensures that collection aligns with the
leadership priorities and standards.

If the Administration or Staff Office wants someone other than an Assistant
Secretary, Principal Deputy Assistant Secretary (or equivalent), or Senior
Advisor to have approval authority, they must submit that designation to
the Chief Data Officer (CDO).

If the Political Senior Advisor further delegates their approval role, the
Senior Advisor or designee must notify the CDO that they authorize this
person to provide concurrence on their behalf.

After the ICR package is approved:

(1)

(2)

3)

The Program Office sends the package to the VA PRA Team via email,
including with the approval from their Administration or Staff Office Senior
Advisor or designee as an attachment.

The VA PRA Team reviews the package to ensure it meets VA standards
and Office of Management and Budget (OMB) PRA requirements and then
forwards it to the CDO for approval.

Once the CDO approves the package, the VA PRA Team routes it to the
Federal Register or to OMB, as appropriate. Questions may be sent to
VAPRA@va.gov.

RESPONSIBLE OFFICE:Office of Information and Technology (005), Compliance,
Risk and Remediation (005X), Data Governance and Analytics (005X5).

RELATED DIRECTIVE AND/OR HANDBOOK: VA Enterprise Directive 6309 and
VA Handbook 6309, Collections of Information, dated January 12, 2010.



mailto:VAPRA@va.gov
https://vaww.va.gov/vapubs/viewPublication.asp?Pub_ID=532
https://vaww.va.gov/vapubs/viewPublication.asp?Pub_ID=533
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5. RESCISSION:This notice will be rescinded and guidance incorporated into VA
Directive 6309 or VA Handbook 6309, no later than one year after the date of
publication.

BY DIRECTION OF THE SECRETARY OF VETERANS AFFAIRS:

/sl

Paul R. Lawrence, Ph.D.

Deputy Secretary of Veterans Affairs
Performing Delegable Duties of the
Assistant Secretary for Information and
Technology and Chief Information Officer

DISTRIBUTION: Electronic only
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