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Working with IV Medications

Benefits of this
Chapter

Preparing to
Administer IV
Medications

TIP:

A medication
displays on the
VDL if it has an
“active” status
and the patient
has a status and

location of
“inpatient.”

'-'
sy

Use this chapter when you need to administer active large-volume
IV and continuous syringe medications to patients on your ward. The
options and features available within the BCMA VDL apply
specifically to active IV medication orders only.

Before administering any active 1V medications to a patient, review this
section to learn more about the medication orders that display on the
BCMA VDL, the different display areas for the IV Medication Tab, and
how BCMA indicates “actions” taken on IV bags displayed in the IV
Bag Chronology display area of the BCMA VDL.

Then you will be ready to administer active IV medications to your
patients.

Schedule Types that You Can Administer
The Schedule Types area of the BCMA VDL is grayed out for IV
medications since they are not applicable to these types of medications.

Note: Each time that you open a VDL (i.e., patient record), BCMA
defaults to the Unit Dose Medication Tab and the Schedule Types of
Continuous, One-Time, and On-Call already selected. This occurs even
if you change the Schedule Types or Medication Tab during a
medication pass. The PRN Schedule Type controls the default display
of PRN medications on the BCMA VDL, and is based on the GUI
BCMA Site Parameters entry for “Include Schedule Types.”

Start and Stop Times for IV Medications

The Virtual Due List Time Parameters area of the BCMA VDL is
grayed out since administration times are not used for large-volume IV
or continuous syringe medications.
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Working with IV Medications

Preparing to
Administer IV
Medications (cont.)

TIP:

IV medications
display on the
VDL until the
Stop Time of the
order.

@
<
rNe

Medication Orders that Display on the VDL

Once a large-volume IV or continuous syringe medication order
becomes active, it displays on the BCMA VDL under the IV
Medication Tab. This includes all active IV medication types listed
below:

e Admixture

e Hyperal
e “Syringe,” with the “INTERMITTENT SYRINGE?” prompt
set to “NO”

e “Chemotherapy,” with the “CHEMOTHERAPY TYPE:”
prompt set to “Admixture” or “Syringe,” and the
“INTERMITTENT SYRINGE?” prompt set to “NO”

An “active” status occurs once a pharmacist or a nurse verifies a
medication order using Inpatient Medications V. 5.0 or CPRS. This
includes orders on “Hold” and any orders entered through the IV
package. Orders placed “On Hold” by a provider display grayed out on
the BCMA VDL. You can only mark these order types as “Held,”
although it is not necessary that you do so.

BCMA determines when to display an order on the BCMA VDL by
subtracting the information in the “Before Scheduled Admin Time” site
parameter field from the Start Date/Time of the medication order. You
can define this parameter using the Parameters Tab in the GUI BCMA
Site Parameters application.

Note: If an IV medication order becomes expired or discontinued
while an IV bag is Infusing or Stopped, the order will continue to
display on the BCMA VDL until you mark the 1V bag as “Completed.”
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Working with IV Medications

Preparing to
Administer IV
Medications (cont.)

Medications Available for Scanning

Administering IV medications to a patient involves the scanning of the
patient’s medication (drug) bar code, which was applied by the
Pharmacy. BCMA recognizes the following numbers on the IV
Medication Tab.

e Internal Entry Number (IEN): Drug numbers provided on
medication bar codes are considered a unique drug identifier by
the Pharmacy. BCMA reviews the SYNONYM field (#.01) of
the DRUG file (#50), after a medication bar code is scanned, to
ensure that a valid number exists for the dispensed drug and
strength scheduled for administration.

e Unique ldentifier Number: This number is generated (with a
“V”) for IV medications when the Pharmacy prints a bar code
label for an 1V bag. It is designed to communicate which 1Vs
have been manufactured by the Pharmacy. This number
displays in the IV Bag Chronology display area of the BCMA
VDL.

o Ward Stock Number: This number is generated when you use
a “Ward Stock” item to complete an IV medication order
because the 1V bag is not available from the Pharmacy (with a
Unique Identifier Number). When you scan the Bar Code
number on the bag, BCMA generates a Ward Stock number
(with a “WS”) and displays this number in the IV Bag
Chronology display area of the BCMA VDL. You must scan
every Additive and Solution for the Ward Stock item. When
you do, BCMA then searches for a match to the Bar Code
number in any of the active 1V orders displayed on the BCMA
VDL.

Note: If an IV bag is administered using Unable to Scan — Create WS,
or Unable to Scan - Five Rights Override, BCMA generates a Ward
Stock Number for the bag.

Note: Most Pharmacies use a combination of bar codes to identify
drug products at the point of administration.
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Working with IV Medications

Preparing to
Administer IV

Medications (cont.)

D TIP:
'} A Ward Stock
B Number displays

on the VDL with
the letters “WS”
only after you scan
the related
Additives and
Solutions. See
first Example on
this page.

IV Bag Chronology Display Area on the VDL

Unlike Unit Dose, IV Push, and IV Piggyback medications, large-
volume IV or continuous syringe medications administered under the
IV Medication Tab display the status (and related icon) in the IV Bag
Chronology display area of the BCMA VDL opposite the Unique
Identifier Number or Ward Stock Number. The display area lists IV
bags labeled by the Pharmacy and any Ward Stock bags that you have
created. This information also displays on the Medication Log Report
and the MAH Report.

The examples provided below show the various “actions” that you can
take on an 1V bag (or the status that you can mark an IV bag), and the
related icons in the IV Bag Chronology display area of the BCMA
VDL.

Example: Ward Stock IV Bag
with Status of “Infusing”

I B ag Chronology |
T 1143002010
=T 74EWSES - INFUSING
@ DOBUTAMINE
..@ DEXTROSE 5%

Example: IV Bag with Other Possible Statuses

¥ Bag Chronology |

[ 1ziizo10
o-fre] TAEWAIT - AVAILABLE

% 7464430 - MISSING DOSE
F46v423 - COMPLETE
4BV 427 - STOPPED
=l FaEVA28 - HELD
~w T4EV432 - REFUSED
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Working with IV Medications

Preparing to
Administer IV
Medications (cont.)

Understanding the Status of a Medication Order
You can change a large-volume IV or continuous syringe medication
with the following status:

Available to Infusing, Missing, Held, or Refused

Infusing to Stopped or Completed

Stopped to Infusing, Completed, Missing, Held, or Refused
Missing to Infusing, Held, or Refused

NOTE: Status changes may be made by use of medication bar code
scanning, as well as Unable to Scan, Take Action on Bag, or Mark
menu options.

Meds on Patient Indicators

Three separate indicators display on the VDL to the left of BCMA
Clinical Reminders, in a group entitled “Meds on Patient,” when the
patient has currently Infusing IV’s, Stopped IV’s, or Patches that are
not removed. The indicators are applicable to active Inpatient or Clinic
orders of if there is action that can be taken on an active, Expired,
and/or Discontinued order.

See the section entitled “Meds on Patient Indicators” for more
information.
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Working with IV Medications

Preparing to
Administer IV
Medications (cont.)

Information Stored by BCMA
BCMA stores the following information each time you administer an
active large-volume IV medication to a patient:

Patient

Location of the patient (i.e., bed, ward, division, or clinic)

Clinician administering the medication

Clinician who created the Medication Log Entry

Entered date and time

Audit information (i.e., clinician, text, date and time)

Administration date and time

Status of the administration, such as Available, Infusing,

Stopped, Completed, Held, Refused, or Missing

» “Cancelled” administrations are not stored in the
Medication Log.

IV Additive (strength), IV Solution (volume), and/or number of
units given

Infusion (flow) rate

Any comments associated with the drug administration dose
Injection site for the medications
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W

orking with IV Medications

Viewing a Patient’s
Active IV

Medications
TIP:
)< Press F11 or

click the IV
Medication Tab
to display active
large-volume IV

or continuous
syringe
medication orders
under this Tab.

TIP:

If the number of
medications that
need
administered is
greater than the
VDL can display,
use the Scroll Bar
to view all of
them.

February 2004

The “view” or active window shown below, displays when you select the
IV Medication Tab on the BCMA VDL.

The IV Medication Tab provides an “alert light” which turns GREEN
only when the patient has active medication orders associated to them.
When you click a “lit” Tab, BCMA displays the patient’s active
medication orders on the BCMA VDL. This safeguard is provided to
ensure that all large-volume 1V medications that are due are given to the
patient in the correct dosage and on time.

Note: Discontinued and expired orders, with a Stop Date/Time greater
than 72 hours from NOW, will not display on the BCMA VDL even if
an Infusing or Stopped bag exists on the order.

Example: BCMA VDL
for Active IV Medications

"® Bar Code Medication Administration - v3.0 [_1T[x]
Fie View Reports Duelist Tools Help

WissinaDose Medication Log  Medication Advin Histoy | Allergies | CPRS bed Order || Fea

BCMAPATIENT ELEVEN (MALE] Drder Mod Vitual Due List Paramefers: Schedule Types

55N = 000000011 " % Conli | Ol

DOB = 31041900 (113) D | & Inpatient Sitart Time: Stop Time O F Continupus () | 0ps
Height = *, Weight = * @ | © cinic [EEC | ERESE I | e i O | Oredine
Location = 74 GEN MED

ALLERGIES: latex strap ADRs: No ADRs on file

R —

Status | ver | Twpe | wit | Medisation/Salutions | infusion_ | Route | Bagint. | Orderst |
Active == | Admirture MULTIVITAMINS INJ

300 midhr,  INTRAY. . STOPPED:| 03/14@
313720

¥ Bag Chronology [
T anaz0n3 | _Date/Time
= 751v431 - INFUSING

® FUROSEMIDE

- @ DEXTROSE 10%
751432 - AVAILABLE
751v/483 - AVAILABLE
751490 - AVAILABLE
I 751v435 - AvaILABLE. —
It 751v435 - AVAILABLE
2] 751v493- AVAILABLE |
Cover Sheet [ (O Unit Dose | O WPAVPE. @ w|

I/ Bag Detail
| Murse | Action | Comments ]

Scanner  Ready

Meds an Patient—| BCMA Clirical Reminders
s Infusing IVs Count | Activity
Es B e Stopped Vs || g PR Effectiveness

‘ BCMANURSE. ONE ALBANY ‘ Server Time: 3/13/2013 1556 4
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Working with IV Medications

Take a few minutes to get better acquainted with the various elements
comprising the display areas of the BCMA VDL for IV medications.

High
Risk/High
Alert
Witness
VDL lists Column . . o
Orderable Example: Elements Comprising the Display Areas for IV Medications
Item, Additive,
and Solution
=10l
File View Repots\ Duelist Tools Help
\ Iizzing Dose Medicé\inn Log  Medication Admin Histony Allergies CRRS ed Order, “ Flag
\ BAMPATHM JAMES E [MNSLE) Order Maod Wirtual Due List Parameters:  Gchedule Types: ——————
et Q| & Inpatient Start Time; Stop T O ¥ Continuous O [ OnCall
Select @ | © Cliic [1z7ee0an Ff [1zzueon 7] ||C W ERR O ¥ Oredime
order to Location = : : _
display ALLERGIES: bacon [Nee text ). strawberries ADRs: acetaminophen. penicillin
Status | Wer | Type | it | I edication/5 olutions | Infusion Fate | Foute | B ag Information | Stop Datel
258 mithr, INTRAVENOUS 12/30@E...

FURDSEMIDE INJ 50N
FUROSEMIDE 250 MG
1000 ML

Active | === | Admisture

available
bags \
Admizture i
E ADD7T 50 ML N
JIUM CHLORIDE 100k

25 ml/hr,

IMFUSING: 124200,

INTRAVENOLS

10 mlshr,

Active | ™= | Admixture l\ HEPARIN IMJ SOLN
= HEP&RIN 25 ML 123201 2@01...
Action DEXTROS 0.45% 100 ML
date Active | === | Admisture CEFAMANDOLE INJ ABC, INTRAVENOUS | INFUSING: 12/30@...
\ CEFAMANDOLE 20 GM INTRAMUSCULAR | 1172902 .
DEXTROSE 10% 1000 ML . Lo .
\ . Bag information identifies
. an-action-of Infusing-or
Click to I'¥ Bag Chronology Il I\ Bag Detail ot o e
display 124372012 Date/Time | Murse | Action | Comments SIOPPEL, AL WITETT Al
bag [ 9143 - AVAILABLE _ _ order has been changed:
contents ® (0.9%S00IUM CHLORIC Contents of Information displays here when an
F1WE5T - AVAILABLE an IV bag IV bag is selected in the IV Bag

5
Jue] 91WEE3 - AVAILAR
JH J1vE52 - HELD

[ 11/282012 Action taken

on an IV bag

< | ]

Chronology display area

Cover Sheet | (& UnitDose | @ WPAYPE @) 1v |

Scarner  Readu

Status: ’7 Enable Seanner

BCMA Clinical Reminders
Count | Activity

0 FRM Effectiveness

Server Time: 12/3/2012 14:26

ECMANURSE, ONE

ALBANY
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Administering IV Bags with Unique ID Number

How BCMA
Validates IV Bags
with Unique
Identifier Number

D TIP:
'E BCMA uses the
¥ default settings

in the IV
Parameters
fields of the GUI
BCMA Site
Parameters
application
when an IV bag
is scanned and
an order has
been changed.

When you scan the bar code on a patient’s IV bag, BCMA verifies
whether the 1V bag has a valid Unique Identifier Number, and if the
patient has an active order entered into Inpatient Medications V. 5.0
for the bag scanned.

A variety of dialog boxes will display for a patient, depending on the IV
bag scheduled for administration. (See the descriptions provided below
to learn when a dialog will display on the VDL..) If the administration is
successful, the patient’s VDL displays the word “Infusing” in the IV
Bag Chronology display area of the BCMA VDL opposite the Unique
Identifier Number that you just scanned.

e If you scan a new IV bag, and have not marked the previous IV
bag as “Completed,” BCMA displays a message.

e Ifthe IV PARAMETERS fields in the GUI BCMA Site
Parameters application are set to “Warning,” and an 1V field is
edited in Inpatient Medications V. 5.0, a Warning message
displays.

e If no order exists for the medication scanned, the medication
has already been given, it’s not time to give it yet, or the
Unique Identifier Number is not located, an Error message
displays.

e Ifno IV bags are available for the medication displayed on the
BCMA VDL, an Information message displays.

If you experience a scanning failure while administering an IV bag with
a Unique Identifier Number labeled by your Pharmacy, you can select
the Unable to Scan feature to infuse the 1V bag and inform your support
staff of the failure. After entering a reason for the failure and an
optional comment, the Medication Verification dialog displays, where
you can choose one of the following options:

o Verify Medication: This (default) option provides an entry
field in which the user types the Unique Identifier Number from
the bar code label on the IV bag to verify the medication being
administered to the patient. BCMA validates the entry against
available bags on the order and displays the bag components.
Best practice dictates that you always attempt to verify the
medication first. You may retry if your entry does not result in a
match.

Note: It is vital that you type the Unique Identifier Number from the IV
bag label in your hand, not the number you see in the IV Bag
Chronology in the BCMA VDL.
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Administering IV Bags with Unigue ID Number

How BCMA
Validates IV Bags
with Unique
Identifier Number
(cont.)

o Verify Five Rights: This option provides a method for
administering an IV bag in the event that Verify Medication
failed, or, for example, when the number on the bar code label is
not readable, or there is no label. You must confirm that each of
the five rights of medication administration have been physically
verified (right patient, right medication, right dose, right route,
right time) before you can continue the administration process.

Note: Refer to your BCMA Coordinator and site policy for guidance on
the use of the Verify Five Rights option.

Note: The Verify Five Rights option is only available if the Five Rights
Override Parameters are enabled for Unit Dose and IV medications in
the BCMA Site Parameters application. If the Five Rights Override
Parameter is turned off, the option will be grayed out and you will not be
able to administer the medication. Refer to your site policies regarding
how to contact pharmacy to address the problem.
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Administerin

IV Bags with Uni

ue ID Number

Scanning and
Verifying Medication
Information

TIP:

You do not
have to select an
active
IV medication
order on the
VDL before
scanning the
Unique Identifier
Number.

@
K
423

TIP:
BCMA does not
require that you
scan the Unique
Identifier Number
for IV medications,
in sequence.

—ﬁ.
93]

TIP:
If the Scanner
Status Indicator
is RED, click in
the Indicator
field to activate
the GREEN
Ready Light
before scanning
a medication bar
code.

Y]
v
>
S
A
| §
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Now you are ready to scan (and verify) the patient’s active IV bags to
officially begin the medication administration process.

To scan and verify IV bag with Unique Identifier Number

1 At the patient’s VDL, first check the status of the scanner at
the lower left corner of the VDL.
e |f the Scanner Status is “Ready” and , scan
the bar code of one of the patient’s available 1V bags.
(The Pharmacy generates the Unique Identifier Number
when they print labels for the bag.).

. If the Scanner Status is “Not Ready” and RED, click
the ENABLE SCANNER button to enable the scanner, and
scan the bar code on the medication.

Keyboard Shortcut: Press ALT-B to enable the scanner.

Example: Scanner Status and Enable Scanner button

@ wPavPe | @ v

Caover Sheet O Unit Doze

Ready

o

Cover Sheet O Unit Doze

Scanner Mot Ready

Statuz:
- Enable Scanner |

2 If you are unable to scan the medication bar code for any
reason, right-click on the 1V order, and select the Unable to
Scan option from the right click or Due List menu. Proceed to
the section entitled, “Unable to Scan IV Medication.”

Scanner

Status:
Enable Scantier |

O PAvPE | O 1|
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Administering IV Bags with Unique ID Number

Scanning and Example: Unable to Scan IV Bag
Verifying Medication Right-Click Option
|nf0rmatI0n (Cont) Medication/Solutions Infusion Rate

Admixture | FURCLSERINE ELLS T T,
§ fAdd Comment

Display Drder F4

Special Instruckions [ Other Print Info Fé&
xxx Imjeckion Site History,

Unable to Scan
Unable to Scan - Create WS

Mark. 3

Med Historsy
Missing Cose
BRI Effectiveness

3 Perform one of the following actions if you receive an Error
or Information message.

» If an Error or Warning message indicates that the
order is non-nurse verified, see the section entitled,
“If Non-Nurse Verified Orders Site Parameter
‘Prohibit Administration’ is Selected.”

» If an Error message indicates that the Unique
Identifer number was not located, see the section
entitled, “If Unique Identifier Number Not
Located.”.

» If an Error message indicates that no order exists for
the medication that you just scanned, see the section
entitled, “If No Order Exists for Medication
Scanned.”

» If no bags are available for the medication displayed
on the BCMA VDL, see the section entitled, “If No
IV Bags Available for Medication Displayed
on the VDL.”

» If IV Parameters fields set to “Warning” and
a field is edited in Inpatient Medications V. 5.0,
see the section entitled, “If IV Parameters Fields Set
to “Warning” and Field Edited in Inpatient
Medications V. 5.0.”
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Administering IV Bags with Unigue ID Number

Scanning and
Verifying Medication
Information (cont.)

> If Non-Nurse Verified Orders Site Parameter “Prohibit
Administration” is Selected

The error message provided below displays when administration of a
non-nurse verified order is attempted.

e Click OK to acknowledge the message then click OK at the
“Order Administration Cancelled” dialog to acknowledge the
cancellation and return to the VDL without administering the
medication.

Note: Check your site policy to determine the correct workflow for
verifying the order in CPRS.

Example: Error Message When
Prohibit Administration Parameter is Selected

Error x|

7%, Order NOT Nurse-Verified.
Y DoNOTGIVE!

gk:|

> If Non-Nurse Verified Orders Site Parameter “Allow
Administration with Warning” is Selected

The warning message provided below displays when administration of a
non-nurse verified order is attempted.

e Click OK to acknowledge that the order has not been nurse
verified and to continue the administration. All medication
administration dialogs will display as appropriate to the
workflow for the selected administration.

e Click Cancel to display the “Order Administration Cancelled”
dialog. Click OK to acknowledge the cancellation and to return
to the VDL.

Note: Check your site policy to determine the correct workflow for
verifying the order in CPRS.
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Administering IV Bags with Unigue ID Number

Scanning and
Verifying Medication
Information (cont.)

Example: Warning Message When
Allow Administration with Warning Parameter is
Selected

warning x|

Order NOT Murse-Verified.
! » Do you want to continue?

K | Cancel |

Note: When the “Allow Administration with Warning” or “Prohibit
Administration” parameter setting is selected, the resulting
warning/error pop-up message will usually precede other BCMA pop-
ups during the medication administration process. Exceptions to this
are:

e Ward Stock Bags: When the user scans bag components into
the Ward stock dialog thus creating a ward stock bag, BCMA
will not match the list of components to the order until the user
selects OK. At that time, if the order is not nurse-verified, the
Non-Nurse Verify pop-up will then display.

e Currently Infusing 1V Bags: When attempting to scan a new
bag while an existing bag is currently infusing, the user must
complete the infusing bag before the Non-Nurse Verify pop-up
displays.

Note: Site parameters for non-nurse verified orders do not affect the
CPRS med order button functionality.

»  If Unique Identifier Number Not Located

The Error message, provided below, displays when BCMA does not
locate the Unique Identifier Number. This occurs if the Unique Identifier
Number is invalid.

This error message also displays during an Unable to Scan event,
whenever the 1V bag Unique Identifier Number entered at the
Medication Verification dialog does not match an available bag on the
IV order.

Note: If you receive this Error message more than once, contact the
Pharmacy directly about the problem.
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Administering IV Bags with Unigue ID Number

Scanning and To review the Error message
Ve”f.yl n:q 1 Review the Error message, and then click ok to return to the
Medication

_ patient’s VDL.
Information (cont.)

Keyboard Shortcut: Press TAB to activate the Ok button, and then
press ENTER to return to the patient’s VDL.

Example: Error Message When
Unique Identifier Number Not Located

Error |

Q Irvalid Medication Lookup

0O NOT GIVEN

ak. |

2 Continue administering active IV medication orders.
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Administering IV Bags with Unique ID Number

Scanning and
Verifying Medication
Information (cont.)

> If No Order Exists for Medication Scanned

The Error message, provided below, displays if the patient does not
have an order for the medication that you just scanned.

To review the Error message

1 Review the Error message, and then click OK to return to the
patient’s VDL.

Keyboard Shortcut: Press TAB to activate the Ok button, and then
press ENTER to return to the patient’s VDL.

Example: Error Message When No Order Exists
for Medication Scanned

Eror x|

Q scanned Drug Mok Found in YWirkual Due List or

It Has flready Been Given!
QK |

2 Continue administering active IV medications to the patient.
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Administering IV Bags with Unigue ID Number

Scanning and
Verifying Medication
Information (cont.)

» If No IV Bags Available for Medication Displayed
on the VDL

The Information message, provided below, displays if the medication is
incorrect.

To review the Information message

1 Review the Information message, and then click Ok to
return to the patient’s VDL.

Keyboard Shortcut: Press TAB to activate the Ok button, and then
press ENTER to return to the patient’s VDL.

Example: Information Message When
No Bags Available for Medication Displayed on VDL

iiomaton K|

@ Mo bags are available far this arderl
k. |

2 Continue administering active IV medications to the patient.
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Administering IV Bags with Unique ID Number

Scanning and
Verifying Medication
Information (cont.)

» If IV Parameters Fields Set to “Warning” and Field Edited in
Inpatient Medications V. 5.0

The Warning message, provided below, displays when the IV Parameters
fields in the GUI BCMA Site Parameters application are set to
“Warning” and an IV field is edited in Inpatient Medications V. 5.0. The
message could include changes to the Start/Stop Times and Infusion
Rate.

To acknowledge IV Parameters Warning message

1 Review the Warning message, and then click OK to return to
the patient’s VDL.

Keyboard Shortcut: Press TAB to activate the OK button, and then
press ENTER to return to the patient’s VDL.

Example: Warning Message When IV Field Edited in
Inpatient Medications V. 5.0

warning x|

"_-. The OTHER PRIMT IMNFC was changed on FEB 13, 2012@11:42

'
QKl

2 Continue administering active IV medications to the patient.
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Administerin

IV Bags with Unigue ID Number

Scanning and

Verifying Medication
Information (cont.)

» TIP:
": The Action drop-
: down list box in

the Scan IV
dialog box
automatically
defaults to
“Infusing” when
you administer
an IV bag with
an “Available”
status.

TIP:
N In the Scan IV
3 dialog box,
’ IV bags marked

as “Infusing” do
not require a
Comment;
however, you
can add a
Comment later
using the Right
Click drop-down
menu.

To scan and verify IV Bag with Unique Identifier Number
(cont.)

3 The Scan IV dialog box displays and BCMA marks the 1V
bag as “Infusing” in the IV Bag Chronology display area of
the BCMA VDL. In the Injection Site list box, select an
injection site, and then click oK.

Note: If an existing IV bag is already infusing for the selected order,
BCMA will prompt you to complete the Infusing IV bag.

Note: BCMA automatically populates the Scan 1V dialog box with
pertinent information about the IV bag. Changes to an IV order, with an
Infusing or Stopped IV bag, display in the “Order Changes” area of the
dialog box.

Example: Scan IV Dialog Box for
Scanned Unique ldentifier Number

—Bag Informatior
Current Bag Status: AVAILABLE
I Bag Mumber:  741%11

Medication Route: INTRAVENOLS

Medication / Solutions:

DOPAMINE 400 MG
DEXTROSE 5% [N WATER 250 ML

Other Print Info:

[1EDOMCGMLISTART AT 3 MCGAKG/MIN, INCREASE BY 2 5MCGARGAMIN Q1 0MIN, ;I
KEEP SBP>90 AND <110. MAk RATE= 20MCG/KG/MIN

Order Chang

Enter a Comment [150 Characters b asimum:

Select an Action:

Select an Injection Site:

THEN —
(See Next Page)
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Administering IV Bags with Unigue ID Number

Scanning and
Verifying Medication
Information (cont.)

To scan and verify IV Bag with Unique Identifier Number
(cont.)

Example: IV Bag Marked As Infusing
in IV Bag Chronology Display Area of VDL

[ Bag Chronology |
[ 24342012
=T 74111 - INFUSING
@ AMIND ACID 6%
m-] 740 - AVAILABLE
-] 74114 - AVAILABLE
-] 7413 - AVAILABLE
-] 74112 - AVAILABLE
-4 TAWST - COMPLETED

4 Continue administering active IV medications to the patient.
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Administering IV Bags with Unique ID Number

Unable to Scan IV If you experience a scanning failure while trying to administer an IV
medication, you can use the Unable to Scan option or the Unable to

Medication Scan — Create WS option.
: It is important to note that the Unable to Scan options are only available
You ;E-report at the order Igvel on the IV tab, meaning you must select an order
r scanning failures before selecting the Unable to Scan command. You cannot select _
without Unable to Scan or Unable to Scan — Create WS for a particular bag in
interrupting the the IV Bag Chronology window.
medication
adr“;r'gférsi“o” To administer an IV medication using Unable to Scan

1 Atthe IV tab, select an IV order that you want to administer.
Then select the Unable to Scan command from the right-
click or the Due List menu. The Unable to Scan dialog box
displays.

Note: If an existing IV bag is already infusing for the selected order,
BCMA will prompt you to complete the Infusing IV bag.

Example: Unable to Scan Right Click Option

ation S alutions Infusion R ate

Add Comment

Display Qrder F4

Special Instructions § Other Print Info Fé

Active | == | Admisture | DOLE  Iniechion Site History =7
MY Lnable bo Sea

Unable ko Scan - Creake WS

Mark, 3

Med Histary
Missing Lose
BRI Effechiveness

> If Non-Nurse Verified Orders Site Parameter “Prohibit
Administration” is selected

The Error Message: “Order NOT Nurse-Verified! DO NOT GIVE!”
displays.
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Administering IV Bags with Unigue ID Number

Unable to Scan IV | To administer an IV medication using Unable to Scan
Medication (cont.) | (¢ont)

e  Click OK to acknowledge the message and click OK at
the “Order Administration Cancelled” dialog to
acknowledge the cancellation and return to the VDL
without administering the medication.

> If Non-Nurse Verified Orders Site Parameter “Allow
Administration with Warning” is selected

The Warning Message: “Order NOT Nurse-Verified! Do you want to
continue?” displays.

e Click OK to acknowledge that the order has not been
nurse verified and to continue the administration or
click Cancel to display the “Order Administration
Cancelled” dialog then click OK to acknowledge the
cancellation and return to the VDL.

Note: Check your site policy to determine the correct workflow for
verifying the order in CPRS.

2 If applicable, the Other Print Info box displays. Review the
Information message and click OK to continue.

Example: Other Print Info Box

=]
GIVE MED ZWXDAY ON FULL STOMACH, ;I
-

Ok I LCancel | |

3 At the Unable to Scan dialog box, verify the administration
information displayed at the top of the box, including:
Medication, Dosage/Infusion rate, Medication Route, Other
Print Info, and Dispensed Drugs/Medications Solutions.
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Administering IV Bags with Unigue ID Number

Unable to Scan IV
Medication (cont.)

TIP:

If the Scanning
failure is not an
equipment problem,
you can scan the
problematic bar
code directly into
the Comment field.
This may help your
IRM and Pharmacy
staff zero in on the
source of problem
more quickly.

To administer an IV medication using Unable to Scan
(cont.)

Example: Unable to Scan IV Dialog Box

Medication FUROSEMIDE INJ.S0LN

Scheduled Admin Time: W&

Schedule Type: N

Dosage / Infusion Rate: B0 mlthr

Units Per Doge: N&&

Last Action: #* - See Bag Information Column on the YDL
BaglD P78

Medication Route: INTRAVENOUS

Special Instructions / Other Print Info:

Le Ll

Dispensed Diugs / Medications / Solutions:

Marne ‘

FUROSEMIDE 500 MG
DE%MACL 0.9%/KCL 20MEQAL 1000 ML

Unable to Scan Reason

FReason: IScanning Equipment Failure j

Enter a Comment [Optional]  [150 Characters Mazimum]:

S canner ot warking |

Click DK to Continue

oK LCancel

4 Select an “Unable to Scan Reason” from the drop-down list
box. Selections include: Damaged Medication Label, Dose
Discrepancy, No Bar Code, Scanning Equipment Failure,
and Unable to Determine.

Example: Unable to Scan Medication Reasons

Unable to Scan Reason

Beaszon: | j
Darmaged Medication Label

Enter a Lol Dioze Discrepancy
Mo Bar Code =

Scanning Equipment Failure
Inable to Determine

Note: If you click Cancel at any point in the Unable to Scan process,
the Unable to Scan event is not logged, an email is not sent, and the

“Order Administration Cancelled” message displays. Click OK to return
to the VDL.
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Administering IV Bags with Unigue ID Number

Unable to Scan IV | To administer an IV medication using Unable to Scan
Medication (cont.) | (¢ont)

5 You may enter an optional text comment. Click OK. The
Medication Verification dialog box displays with the Verify
Medication option selected by default.

Example: Medication Verification Dialog Box
(Verify Medication Option)

[/

+ Verify Medication

Type in the human readable number below the
Bar Code of the drug being administered

742014 Submit |

2l

" Verify Five Rights

[~ Right Patient
I~ | Right Medication
I Right: Dose

™ | Right Route

I~ | Right: Time

of | Cancel |

6 To verify the IV bag being administered, enter the Unique
Identifier Number from the bar code label on the IV bag.
BCMA validates the entry against available bags on the
order and displays the bag components.

Note: Best practice dictates that you always attempt to verify the
medication first. You may retry if your entry does not result in a
match.

Note: It is vital that you type the Unique Identifier Number from the
IV bag label in your hand, not the number you see in the IV Bag
Chronology in the BCMA VDL.

Note: When entering the bar code number, remember that no spaces
or punctuation marks are allowed.
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Administering IV Bags with Unique ID Number

Unable to Scan IV | To administer an IV medication using Unable to Scan
Medication (cont.) | (¢ont)

7 Click Submit.

e If the number entered matches an available bag on the
selected IV order, the IV bag components Confirmation
dialog box displays, confirming the additives and
solutions.

» Click YES to confirm the information and return to
the Medication Verification dialog box. The 1V bag
number, Infusion Rate, Route, Additives, Solutions
and Other Print Info display.

» Click NO to return to the Medication Verification
dialog box and retry.

Example: Confirmation Dialog Box

ﬂ

“p  IvBag Number: 742v14

‘_‘_C

Route: INTRAVENOLS

I the Following lisk of additives and solutions correct?
Click. es if correct or Mo to cancel

Additives:
FURCSEMIDE, 200 MG,

Solutions:
DEXTROSE 10%, 1000 ML

Example: Medication Verification Dialog Box
(After Medication is Verified)

“® Medication Verification =]
" Verify Medication

Type in the human resdable nunber below the

Ber Cade of the drug being adristered
4214 Submit
T4z =]
Infusion Reale: 30 midhr
Fiouts" INTRAVENCILS
Addiives: FURDSEMIDE, 200 MG,
Solutions: DEXTROSE 10%, 1000 ML
Dither Pint Info: be cautious when admiistaiing

" Verify Eive Rights

I™ Right Paticrit
I™ Right Medication
I7 Right Dos=

[~ Right Route

[~ Right Time:

oK Cancel
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Administering IV Bags with Unigue ID Number

Unable to Scan IV | To administer an IV medication using Unable to Scan
Medication (cont.) | (¢ont)

e If the number entered from the IV bag being
administered does not match the IV bag number on the
selected order:

» An “Invalid Medication — Do not Give” error
message displays. Click OK to return to the
Medication Verification dialog box. You may
reenter the bag number to try again.

Example: Error Message When
Drug IEN Code Not Found

Error x|
@ Invalid medication lookuop,
Do NOT GIVE!
oK |

> If the number entered does not match, or the bar
code number is not readable, or there is no label,
you may select the Verify Five Rights option. Place
a checkmark in each of the five checkboxes to
document that the five rights of medication
administration have been physically verified (right
patient, right medication, right dose, right route,
right time) and continue with the medication
administration without entering a matching IV bag
Unique Identifier Number for the medication.

Note: This option is only available if the Five Rights Override
Parameter is enabled for IV medications in the BCMA Site Parameters
application. If the Five Rights Override parameter is turned off, you will
not be able to administer the medication. Refer to your site policies
regarding how to contact pharmacy to address the problem.
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Administering IV Bags with Unique ID Number

Unable to Scan IV | To administer an IV medication using Unable to Scan
Medication (cont.) | (¢ont)

Example: Medication Verification Dialog Box
(Verify Five Rights Option)

MR

= Verify Medication

vpe in the human

{ma ) i
Gl -
=y
=
m
(=]
0
m
0 m
-
IF
M
Al f__\
Tl

Skt |

¥ Verify Five Rights

¥ Right Patient
¥ Right Medication
[+ Right Dose

¥ Right Route

oK | Cancel |

8 Review the contents of the Medication Verification dialog
box and click OK.
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Administering IV Bags with Unique ID Number

Unable to Scan IV | To administer an IV medication using Unable to Scan
Medication (cont.) | (¢ont)

9 The Scan IV dialog box displays and BCMA marks the 1V
bag as “Infusing” in the Action drop-down list box.

10 In the Injection Site selection drop-down list box, select the
location where you are injecting the medication into the
patient, then click OK.

Example: Scan IV Dialog Box

—Bag Information
Current Bag Status: INFUSING
I Bag Mumber: 750551
Medication Route: INTRAYEMOUS

Medication / S olutions:

DIGOIN IMMUME FAB 500 MG
DEZ%/MACL 0.45%/KCL 20MEQ 1000 ML

Other Print Infa:

“[2MG/ML] - BASAL=1MG HR(D.5ML/HR). ]
PCA DOSE = 1MG [0.5ML) EVERY 10

MINUTES PRN.

PCA LOCKOUT =5MG/HR (2. 5MLHR]

]

|—Uldel Changes
IIV Bag 750551 iz currently INFUSIMNG. and the associated order has been changed. The order changes

are listed below.

3ME201 21414 - OTHER PRIMT INFO changed to lnstructions too long. See Order Yiew or BChA for full kest.

Enter a Comment [150 Characters Maximum]:

Select an Action: | Completed

Select an Injection Site: [{ETE

Ok | Cancel |
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Administering IV Bags with Unique ID Number

Unable to Scan IV
Medication (cont.)

February 2004

(cont.)

To administer an IV medication using Unable to Scan

Example: Injection Site Selection Drop-Down List

"® Injection Site Needed! x|

Selection List

Intravenousi/Central
IntravenaousMidline
Intravenous/Peripheral
Intravenous/PICC

Left Forearm
Right Forearm
Thigh, Left

Thigh, Right

b |

“Stopped.”

Note: The comment field is optional unless the action taken is

11 The IV Bag Chronology section of the VDL displays a
status of “Infusing” for the bag you administered.

Example: IV Bag Chronology

1% Bag Chronalogy | |

I Bag Detail

[ 4110202
EE]

[ 40902012
[ 44672012
[ 4422012
[ 319/2012

|

Date/Time | Murze | Action | Comments

780137 - INFUSING 411/2012@1557 | MEN
- @ DIGOXIN IMMUNE FAB

: - @ DEXMNACL 0.45%KCL:
« 750551 - COMPLETED

INFUSING
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Administering IV Bags with Unigue ID Number

Unable to Scan IV
Medication (cont.)

To administer an IV medication using Unable to Scan (cont.)

MailMan Message Sent After Medication Bar Code Scanning
Failure

When you create a medication scanning failure entry, a MailMan
message will be sent to the mail group you specified. The subject line of
the message will indicate a medication scanning failure. The body of the
message will contain the following information:

e User: Last name, First Name (for identifying system issues
only/educational needs)

e Date/Time of event

Patient: Last Name, First Name, and last four digits of patient’s

Social Security Number.

Order Number

Ward Location/Room

Type of Bar Code issue: Medication

Medication

» Unit Dose orders will display dispense drug; drug IEN;
dosage ordered

» IV Orders will display: unique 1D (Bag ID typed by User or
Wardstock); orderable item.

e Reason for scan failure
e User’s comment

Note: Inclusion of the last four digits of the patient’s SSN is currently
allowed in VistA clinical alert messaging. If there are changes to this
policy due to a future VHA directive, the format of this field is subject to
change.
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Administering IV Bags with Unigue ID Number

Changing the Status
of an IV Bag

TIP:

In the Scan IV
dialog box, you
must enter a
“Comment” for
an IV bag
with a status of
“Stopped.”

February 2004

Use this section when you want to change the status of an IV bag from
the Pharmacy from “Infusing” to “Stopped” or “Completed” or from

“Stopped” to “Infusing” or “Completed.”

To change the status of an IV bag from the Pharmacy

1 Perform one of the following actions:

e  Scan the Unique Identifier Number for the 1V bag,
from the Pharmacy, for which you want to change the
status. BCMA processes the scan and displays the Scan

IV dialog box.

e Inthe IV Bag Chronology window, select the IV bag
that you want to take action on, then select the Take
Action on Bag command from the right-click or Due
List menu. The Scan IV dialog box displays.

Example: Take Action on Bag command

I* Bag Chronology | |

Add Commert
Mark
IMissing| Lose

E I

A0V 42 - A

FaT46 - A,
A0V 45 - AvAILABLE
A0V 44 - AVAILABLE
Fal143 - AVAILABLE

TN |

I 411/2m2 | DatedTime

Take Action On Bag

Example: Scan IV Dialog Box for

Scanned Unique ldentifier Number

EIEE

[ Bag Information

Cunent Bag Status: INFUSING
I¥ Bag Number, ~ 750W137
Medication Route: INTRAVEMDLS

Medication / Solutions

DIGOXIN IMMUME FAB 500 MG
DE%/MNACL 04624 CL 20MEQ 1000 ML

Other Print Infe:

"[2MG/ML] - BASAL=TMG/HR(0.5ML/HR].
PC& DOSE = TMG (0.5ML) EVERY 10
MINUTES PRI,

PCA LOCKOUT=5MG/HR (2 5ML/HRT"

=l

]

are listed below,

|—Ellder Change:
I/ Bag 760137 is curent tly INFUSING, and the associated order has been changed. The order changes

3/16/20N 261414 - OTHER PRINT INFO changed to linstructions too long. See Order Wiew or BCMA for full text

Enter a Comment (150 Characters Masimum}

Select an [njection Site: ||

=

-

Select an Action: -
{Stopped

oK Cancel
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Administering IV Bags with Unigue ID Number

Changing the Status| To change the status of an IV bag from the Pharmacy
of an IV Bag (cont.) | (¢ont)

2 In the Action drop-down list box, select the “action” that
you want to take on the IV bag that you just scanned.

3 Inthe Comment area, enter the comments that you want to
associate with the action just taken on the IV bag.

4 Click ok. BCMA marks the IV bag as “Infusing,”
“Stopped” or “Completed” in the IV Bag Chronology
display area of the BCMA VDL.

Note: Meds on Patient Indicators display to the left of BCMA Clinical
Reminders when the patient has any Infusing IV’s, Stopped 1V’s or
Patches that are not removed for Inpatient and Clinic orders. See the
section entitled, “Meds on Patient Indicators.”

Example: IV Bag Marked As Completed
in IV Bag Chronology Display Area of VDL

IV Bag Chronalogy |
T 412012
FOMVT46 - AVAlLABLE
Fo0VT45 - AVAlLABLE
70V 44 - AVAlLABLE
-[ed] 7H0V143 - AVAILABLE

v fE0NT42 - COMPLETED

5 Continue administering active 1V medications to the patient.
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Administering Ward Stock Items

How BCMA
Validates Ward
Stock Items

Scanning and

Verifying Medication

Information

M TIP:
':: You do not have
5 to select a

medication order

on the VDL, for a
Ward Stock
Item, before
scanning the

IEN on the Item.

When you scan the bar code on a Ward Stock Item, BCMA recognizes
that it is a number other than a Unique Identifier Number. BCMA then
displays the Ward Stock dialog box, requiring you to scan every
Additive and Solution associated with the order on the BCMA VDL.

If you are unable to scan one or more Ward Stock items, you can use
the Unable to Scan—Create WS command. After documenting the
reason for the scanning failure and an optional comment, BCMA then
displays the Ward Stock dialog, where you can type the IEN or
National Drug Code number of every Additive and Solution associated
with the order on the BCMA VDL.

After you complete the scanning (or Unable to Scan) process, you then
select the injection site where you are administering the medication on
the patient. BCMA marks the Ward Stock Item (1V bag) as “Infusing”
in the 1V Bag Chronology display area of the BCMA VDL. Unlike IV
bags, which display with a “V”” in the Unique Identifier Number, Ward
Stock Items display with a “WS” and a system-assigned Unique
Identifier Number.

Now you are ready to scan (and verify) the patient’s Ward Stock Items,
and to officially begin the medication administration process.

To scan and verify Ward Stock Item with an IEN

1 At the patient’s VDL, first check the status of the scanner at
the lower left corner of the VDL.

. If the Scanner Status is “Ready” and GREEN, scan
the bar code on the Ward Stock Item. BCMA processes
the scan and displays the Ward Stock dialog box.).

. If the Scanner Status is “Not Ready” and RED, click
the ENABLE SCANNER button to enable the scanner, and
scan the bar code on the medication.

Example: Scanner Status and Enable Scanner button
Cover Sheet (@ Urit Dose | @ WPAVPB | © 1v]

Scanner Ready

Status:
Enable Szanmner |

Cover Sheet (T3 Urit Dose | © IvPAVFE |M|

Scanner Mot Ready

Statuz
- Enable Scanner |
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Administering Ward Stock Items

Scanning and
Verifying Medication
Information (cont.)

To scan and verify Ward Stock Item with an IEN (cont.)

2 |If applicable, the Other Print Info pop-up box displays.
Review the Information message and click OK to continue.

Example: Other Print Info Pop-up Box

*% pther Print Info 1ol x|
GIVE MED ZXDAY OM FULL STOMACH. =
-

ok I LCancel |

3 If you are unable to scan one or more Ward Stock
components for any reason, right-click on the Ward Stock
order, and select the Unable to Scan option from the right
click or Due List menu. Proceed to the section entitled,
“Unable to Scan IV Medication-Ward Stock.”

4 At the Ward Stock dialog box, scan each Additive and
Solution for the Ward Stock Item that you want to
administer to the patient.

Example: Ward Stock Dialog Box for
Scanned Ward Stock Item

“F Ward Stock g x|

Cortinue scinmng aach sddiive andior solubon only once. When firished, cick OF. fo
saaich for an ceder on the Vitusl Due List

IF Linishide: b Sican, e thes b code nurmbes lo sach component, presting [Enter] aitss sach entiy
‘Whhen lypng a bar code, enler numenc values orly [oml norrnumenc chaiacleis]

Scarne g
1 | SconBa Code
f"«:ﬂd’ o, |

5 When finished scanning the related Additives and Solutions,
click ok. BCMA processes the information, and searches
for a “match” (order) on the BCMA VDL. If multiple orders
match, it then displays the Multiple Orders for Scanned
Drug dialog box, provided below.
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Administering Ward Stock Items

Scanning and
Verifying Medication
Information (cont.)

To scan and verify Ward Stock Item with an IEN (cont.)

Keyboard Shortcut: Press TAB to activate the OK button, and then
press ENTER to display the Multiple Orders for Scanned Drug dialog
box.

Example: Multiple Orders for
Scanned Drug Dialog Box

"®Multiple Orders for Scanned Drug

Drderable ltem: DEXTROSE/SALINE INJ.SOLN

Select One Order.
er

 Infusion Rate Fouts

| Bag Information
300 midhr, [

isture DEXTROSE /SALINE INJ SOLN
DEXTROSE 5% IN N, SALINE 1000 ML
isture  DEXTROSE /SALIME INJ SOLN

. 200 ral/hr, [
DEXTROSE 5% IN N, SALINE 1000 ML

Note: If an existing IV bag is already infusing for the selected order,
BCMA will prompt you to complete the Infusing IV bag.

> If Non-Nurse Verified Orders Site Parameter “Prohibit
Administration” is selected

The Error Message: “Order NOT Nurse-Verified! DO NOT GIVE!”
displays.

e  Click OK to acknowledge the message and click OK at
the “Order Administration Cancelled” dialog to
acknowledge the cancellation and return to the VDL
without administering the medication.

> If Non-Nurse Verified Orders Site Parameter “Allow
Administration with Warning” is selected

The Warning Message: “Order NOT Nurse-Verified! Do you want to
continue?” displays.

e Click OK to acknowledge that the order has not been
nurse verified and to continue the administration or
click Cancel to display the “Order Administration
Cancelled” dialog then click OK to acknowledge the
cancellation and return to the VDL.

Note: Check your site policy to determine the correct workflow for
verifying the order in CPRS.
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Administering Ward Stock Items

Scanning and
Verifying Medication
Information (cont.)

TIP:
BCMA
assigns a
Unique Identifer
Number (with
the letters
“WS"), after you
complete the
administration
process for
the Item.

'-'
sy

To scan and verify Ward Stock Item with an IEN (cont.)
6 Select the order related to the Additives and Solutions that

you just scanned, and then click ok. The Injection Site
Selection dialog box displays.

Example: Injection Site Selection Dialog Box

" Injection Site Needed! x|

Selection List

Intravenous/Central -
IntravenousMidline

Intravenous/Peripheral el |

Intravenous/PICC

Left Farearm

Right Forearm

Thigh, Left |
Thigh, Right -

7 Inthe Injection Site Selection drop-down list box, select the
location where you are injecting the medication into the
patient, and then click ok. BCMA processes the
information, and then marks the 1V bag as “Infusing” in the
IV Bag Chronology display area of the BCMA VDL
opposite the Unique Identifier Number assigned to the bag.

Example: Ward Stock Item Marked As Infusing
in IV Bag Chronology Display Area of VDL

I*/ Eag Chronology

[ 14 /3002010
- 7A6WSES - INFLSING

8 Write the Ward Stock Unique Identifier Number on the bag
to identify the order related to its contents.

9 Continue administering active IV medications to the patient.
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Administering Ward Stock Items

Unable to Scan IV
Medication — Ward
Stock

» TIP:
2 You can report
scanning failures

without
interrupting the
medication
administration
process.

To administer an IV medication using Unable to Scan —
Create WS

1 From the IV tab, select an IV order, then select the Unable
to Scan — Create WS command from either the right-click or
the Due List menu.

Note: If an existing IV bag is already infusing for the selected order,
BCMA will prompt you to complete the Infusing IV bag.

Example: Unable to Scan — Create WS Right Click
Option

tedicationSlutions | Infuzion B ate

Add Comment

Display Crder F4
Special Instructions [ Other Prink Info  F&
Injection Site Histary: E¥

Adrnixture

Active

Unable ko Scan

Unable ko Scan - Cre

Iark,

Med History
[Missing Dose
BRI Effeckiveness

> If Non-Nurse Verified Orders Site Parameter “Prohibit
Administration” is selected

The Error Message: “Order NOT Nurse-Verified! DO NOT GIVE!”
displays.

o Click OK to acknowledge the message and click OK at
the “Order Administration Cancelled” dialog to
acknowledge the cancellation and return to the VDL
without administering the medication.
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Administering Ward Stock Items

Unable to Scan IV
Medication — Ward
Stock (cont.)

280

To administer an IV medication using Unable to Scan —
create WS (cont.)

> If Non-Nurse Verified Orders Site Parameter “Allow
Administration with Warning” is selected

The Warning Message: “Order NOT Nurse-Verified! Do you want to
continue?” displays.

e Click OK to acknowledge that the order has not been
nurse verified and to continue the administration or
click Cancel to display the “Order Administration
Cancelled” dialog then click OK to acknowledge the
cancellation and return to the VDL.

Note: Check your site policy to determine the correct workflow for
verifying the order in CPRS.

2 If applicable, the Other Print Info pop-up box displays.
Review the Information message and click OK to continue.

Example: Other Print Info Pop-up Box

*® Other Print Info o ] ]
["[2ME/M] - BASAL=1MG/HR(0.5M. fHR) . =
PCA DOSE = 1MG (0.5M.) EVERY 10

MINUTES PRM,

PCA LOCKOUT=SMG/HR (2.5MfHR)"

Ok I Lancel |

3 At the Unable to Scan dialog box, verify the administration
information displayed at the top of the box, including:
Medication, Dosage/Infusion rate, Medication Route, Other
Print Info, and Dispensed Drugs/Medications Solutions.
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Administering Ward Stock Items

Unable to Scan IV
Medication — Ward
Stock (cont.)

L
v
-
S
A

TIP:

If the Scanning
failure is not an
equipment problem,
you can scan the
problematic bar
code directly into
the Comment field.
This may help your
IRM and Pharmacy
staff zero in on the
source of problem
more quickly.

To administer an IV medication using Unable to Scan —
create WS (cont.)

Example: Unable to Scan IV Dialog Box

Medication: DIGOXIN IMMUNE FAB INJSOLN
Scheduled Admin Time:  M/&

Schedule Tppe: MNAA

Dozage / Infusion Rate: 50 mlhr

Units Per Dose: A

Last Action: = - See Bag |nformation Column on the YDL
BagID: N

edication Route: INTRAVENOUS

Special Instructions # Other Print Info:

"[2MGAML] - BASAL=1MG/HR(0.5ML/HR]. ;I
PCa DOSE = MG [05ML] EVERY 10

MINUTES PRN

PC, LOCKOLIT=5MG /HR [2BMLHRAT

Digpenzed Diugs / Medications ¢ Solutions:

Mame |
DIGOXIN IMMUNE FAB 500 MG
D57 /MACL 0.45%/KCL 20MEQ 1000 ML

Unable to 5can Reason

Reason IScaﬂniﬂg Equipment Failure j

Enter a Comment [Optional] (150 Characters Maximum]:

Scanner not working |

Click 0K to Continue

oK Cancel |

4 Select an “Unable to Scan Reason” from the drop-down list
box. Selections include: Damaged Medication Label, Dose
Discrepancy, No Bar Code, Scanning Equipment Failure,
and Unable to Determine.

Example: Unable to Scan Medication Reasons

Unable to Scan Heazon

Beazon: | Scanning Equipment Failure j

Damaged Medication Label
Doze Discrepancy

Mo Bar Code

:5canning Equipment Failure
IInable to Determine

Enter a Co

Note: If you click Cancel at any point in the Unable to Scan process,
the Unable to Scan event is not logged, an email is not sent, and the
“Order Administration Cancelled” message displays. Click OK to return
to the VDL
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Administering Ward Stock Items

Unable to Scan IV
Medication — Ward
Stock (cont.)

To administer an IV medication using Unable to Scan —
create WS (cont.)

5 You may enter an optional text comment. Click OK. The
Ward Stock dialog box displays. If you click Cancel, the
“Order Administration Cancelled” message displays.

Example: Ward Stock Dialog Box
x|

Continue scanning each additive and/or solution anly ance. When finished, click OK ta
zearch for an order on the Virtual Due List.

If Unable to Scan, type the bar code number for each component, preszing [Enter] after each entry.
Wwhen typing a bar code, enter numeric values only [omit non-numeric characters).

Scanner Scan Bar Code
Status: I_— Ok | Laee |

Ready

6 Enter the Drug IEN or National Drug Code (NDC) of each
additive and solution from the medication package in the
entry field. Press Enter after the entry. Verify that all
necessary bag components are displayed correctly in the
Ward Stock dialog box before continuing to the next step.

Example: Completed Ward Stock Dialog Box
E

HERARIM, LOCK 100 UNIT/ML 1ML,
DE<TROSE 10% [N WATER.

Continue scanning each additive and/or solution only once. Wwhen finished, click OF to
zearch for an order on the Virtual Due List,

|f Unable to Scan, lpe the bar code number for each component, prezsing [Enter] after each entry.
Whien typing a bar code, enter numernic walues only [omit non-numeric characters).

Scanner
Sratus: %can Bar Code oK | Concel |
Ready I
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Administering Ward Stock Items

Unable to Scan IV To administer an IV medication using Unable to Scan —

Medication — Ward | ¢"eate WS (cont.)

Stock (cont.
( ) Note: When entering the IEN or NDC number, remember that no

letters, spaces or punctuation marks are allowed.
7 Click ok. BCMA processes the information, searches for a

“match” (order) on the BCMA VDL. The Injection Site
Selection dialog box displays.

Example: Injection Site Selection Dialog Box

*® Injection Site Needed! x|

Selection List

Intravenous/Central -
Intravenous/Midline

Intravenous/Peripheral El |

Intravenous/PICC

= |Left Forearm

Right Forearm

Thigh, Left |
Thigh, Right -

8 Inthe Injection Site Selection drop-down list box, select the
location where you are injecting the medication into the
patient.

9 Click ok. A new bag is created and BCMA processes the
information and marks the 1V bag as “Infusing” in the IV
Bag Chronology display area of the BCMA VDL opposite
the Unique Identifier Number assigned to the bag. The new
bag has a “WS” in the bag identifier indicating that it is a
ward stock bag.

Example: Ward Stock Item Marked As Infusing in IV
Bag Chronology Display Area of VDL

I Bag Chronology | |
] 124322010 Date/Time | Murse | Action | Comments
=i 751WS49 - INFUSING
. @ HEPARIN
. L.® DEXTROSE 10%
&[5 7E1Y110 - AVAILABLE
{71108 - AYAILAELE
I 1172472010
I 1141622010
I 1141522010
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Administering Ward Stock Items

Changing the Status | Use this section when you want to change the status of a Ward Stock
of a Ward Stock Item Item (IV bag) from “Infusing” to “Stopped” or “Completed” or from
“Stopped” to “Infusing” or “Completed.”

To change the status of a Ward Stock Item

1 Inthe IV Bag Chronology display area of the BCMA VDL,

TIP: select the Ward Stock Item (IV bag) that you want to take
{’ Marking an IV an action on.
3 medication as . .
’ “Stopped” is 2 Select the Take Action on Bag command from the right-
particularly click or Due List menu. The Scan IV dialog box displays.

helpful when a
patient needs

lab work Example: Scan IV Dialog Box for Selected
completed. Ward Stock Unique Identifier Number
Then you can
scan it again sy
and mark it as

g —EBag Information
“Infusmg." Cumrent Bag Status: INFUSING

IV Bag Murber  74Tw54
Medication Route: INTRAVENOUS

Medication / Solutions
ALEURIMN 253 100ML 100 ML

Other Print Info:
GIYE MED Z<DiaY OM FIULL STOMACH. ;l
Order Ch

Enter a Comment [150 Characters Maximum):

Select an Action:

ed
Select an Iniection Site: | Camplefed

0K | LCancel |

3 Inthe Action drop-down list box, select the “action” that
you want to take on the IV bag that you just selected on the
BCMA VDL.
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Administering Ward Stock Items

Changing the Status
of a Ward Stock Item
(cont.)

tip:
A In the Scan IV
r dialog box, you
v must enter a

“Comment” for
an IV bag
with a status of
“Stopped.”

To change the status of a Ward Stock Item (cont.)

4

In the Comment area, enter the comments that you want to
associate with the action just taken on the IV bag.

Click ok. BCMA marks the IV bag as “Infusing,”
“Stopped” or “Completed” in the IV Bag Chronology
display area of the BCMA VDL.

Example: IV Bag Marked As Stopped
in IV Bag Chronology Display Area of VDL

I" B ag Chronology

[ 2M3/2012

w741V - AVAILABLE
m-ley] 741v8 - AVAILABLE
m- e 74199 - AVAILABLE
m-Jee] 741VE - AVAILABLE
m-Ju] 7417 - AVAILABLE

x

“ F41w53 - COMPLETED

H-o® 74152 - COMPLETED

H-g¥ 741'ws4 - STOPPED

o @ ALBUMIN 253 100ML

6 Continue administering active 1V medications to the patient.
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Administering a Patient’s IV Medications

Administering an
Order with Other
Print Info

TIP:
Other Print Info
helps to ensure
that the patient

receives the

medication
dosage required
by the provider.

@
X
423

Information messages, like the ones provided below, display when the
Pharmacy answers “YES” to a question in Inpatient Medications V. 5.0
about including Other Print Info in a Pop-up box after a nurse scans a
medication. If the Pharmacy answers “NO” to the question, Other Print
Info only displays in RED below the dispensed drug name in the
Medication Order Display Area. You must acknowledge the message
after administering the medication.

For example, Other Print Info may include information on titrating an
IV, when to call the doctor, when to hold the medication based on patient
vitals, and when to use standard protocols.

The default size of the Other Print Info popup window is approximately
80 characters wide with a minimum height of 6 lines. The width cannot

be changed, and the height will automatically resize to accommodate the
length of the message. If the vertical height of the message exceeds the

size of the screen, a vertical scroll bar displays.

If the total height of the administration row, including Other Print Info,
is equal to or greater than 19 lines, the following message displays in
place of Other Print Info (bold red text): “Too much information to
display. Use right-click menu to display full text.”

The following methods for displaying Other Print Info are provided on
all three medication tabs:

¢ Right-click menu option entitled “Special Instructions / Other
Print Info.”

e Due List Menu option entitled “Special Instructions / Other
Print Info.”

e  Shortcut function key (F6)

The following dialog boxes display Other Print Info:
e PRN Effectiveness Log

¢ PRN Medication Log
e Unable to Scan
e Medication Log

e ScanlV
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Administering a Patient’s IV Medications

Administering an
Order with Other
Print Info (cont.)

The vertical height of the Other Print Info display in the above dialog
boxes is 6 lines. If text exceeds 6 lines, a scroll bar and “Display
Instructions” button appear, and the following message displays in bold
red text: “<Scroll down or click *Display Instructions’ for full text>.”
When the “Display Instructions” button is clicked, Other Print Info will
display in the pop-up.

Following is an example of the Scan IV dialog box with Other Print
Info text that exceeds 6 lines.

Example: Scan IV Dialog Box
soory |

—Bag Informatior
Current Bag Status: INFUSING
I Bag Murnber;  74EWS11
Medication Route: INTRAMUSCULAR

Medication / Solutions;

ACYCLOVIR 20 MG
AMIND ACID 6% 500 ML

Other Brint [nfo: <Scroll down or click 'Display Instructions’ for full text> Dizplay Instructions |

THIS TPM REQUIRES CYCLING.. =
EMSURE FINGER STICKS ARE BEING MONITORED DURING CvCLE

RUN & S0MLAHR =
THR
RUMN 2 83MLAHR = LI

—Order Changes

Enter a Comment [150 Characters b aximum):

Select an Action: [{MayeEE|

Select an Injection Site: | &bdomen, Left Upper Quad j

(u] 4 | LCancel |

To review Other Print Info from the Pharmacy

1 Review the Information message from the Pharmacy, and
then click oK to return to the BCMA VDL.

Keyboard Shortcut: Press TAB to activate the OK button, and then
press ENTER to continue the medication administration process.
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Administering a Patient’s IV Medications

Administering an

To review Other Print Info from the Pharmacy (cont.)
Order with Other

) Example: Other Print Info Pop-up Box

Print Info (cont.) P p-tP
o [=[ 5]
['[2ME/ML] - BASAL=1ME/HR (0. SMJHRY -]
PCA DOSE = 1MG (0.5M.) EVERY 10
MIMUTES PRM,

PCA LOCKOUT=8MG HR (2. 5M fHR]"

2 Continue administering active IV medications to the patient.
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Administering a Patient’s IV Medications

Marking an IV Bag
as Held or Refused

TIP:

You can quickly
mark an IV bag
as “Held” or
“Refused” using
the Mark
command from the
Right Click drop-
down menu.

@
<
PrNe

Use this section when you need to “mark” an IV bag listed as
“Available” or “Missing Dose” to “Held” or “Refused.” The action
taken on the 1V bag displays in the IV Bag Chronology display area
of the BCMA VDL.

Note: You can mark an 1V bag that is on “Hold” to “Held,” although it
is not necessary that you do so unless required by your medical center.

To mark an IV bag as Held or Refused

1 Select the IV bag in the IV Bag Chronology display area of
the BCMA VDL that you want to mark as “Held” or
“Refused.”

2 Select the Mark command from the Due List menu. The
Mark drop-down menu displays, with the “actions”
available for the 1V bag selected in the 1V Bag Chronology
display area of the BCMA VDL.

Keyboard Shortcut: Press ALT+D to display the Due List menu, and
then press M to display the Mark drop-down menu.

3 Inthe Action drop-down list box, select the action that
represents how you want to “mark” the 1V bag selected in
the IV Bag Chronology display area of the BCMA VDL.

Keyboard Shortcut: Use the ARROW keys to select the command
that represents the “action” that you want to take on the 1V bag selected
on the BCMA VDL.

Note: Held and Refused IV bags as well as IV bags marked as Missing
Dose can be set to the Infusing state via scanning and via the Unable to
Scan process. The “Take Action on Bag” option is not available for
Held or Refused IV bags.
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Administering a Patient’s IV Medications

Marking an IV Bag
as Held or Refused
(cont.)

TIP:
The Mark
options, available
to you, will
depend on the
current Status
of the 1V bag.

To mark an IV bag as Held or Refused (cont.)

Example: Selecting a Reason for Marking
an IV Bag as Held or Refused

seanrv

—EBag Informatior
Current Bag Status: AVAILABLE

| Bag Mumber; 7508137
Medication Foute: INTRAVENDUS

Medication # Solutions:

DIGOXIN IMMUNE FAB 500 MG
DEZMACL 0.45%/KCL 20MEDQ 1000 ML

Other Print Info;

Select a Beason: IA itati

Apma ulze Dut of Range

"[ZMG/ML] - BASAL=1MG/HR([D.5MLHR]. ﬂ
PCA DOSE = 1MG [0.5ML) EVERY 10
MIMUTES PRM,
PC& LOCKOUT=5MG/HR [2.5ML/HR]"
—Order Changes
Enter a Camment 150 Characters W agmum:
Select an Action: IHeId j

Blood Prezsure Dut of Range

February 2004
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Administering a Patient’s IV Medications

Marking an IV Bag
as Held or Refused

(cont.)

To mark an IV bag as Held or Refused (cont.)

4 Specify a reason, from the drop-down list box, why you are
changing the status of the IV bag selected on the BCMA
VDL. BCMA processes the information, and then lists the
*“action” in the 1V Bag Chronology display area of the
BCMA VDL.

Example: An IV Bag Marked
as Held on the VDL

1% Bag Chronolagy | [ I Biag Dretail
[ 4292012 Date/Time | Murse | Action | Comments |
E| E] 7EISET - INFUSING 4/9/2012@1412 (BT HELD Held: Agitation

DIGOHIN MMUNE FAR

DE%/NACL 045%/K0L :
i[5 7A0M133 - MISSING DOSE
=-[H] 750137 - HELD

I 4/i2mz2

T 47402mi2

T anasz0iz

i — T

5 Continue administering active 1V medications to the patient.
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Administering a Patient’s IV Medications

Adding Comments | Youcan add a comment (free text), up to 150 characters in length, to a
to a Patient’s patient’s IV medication marked as “Infusing,” “Stopped,” “Completed,”
. . “Held,” or “Refused” in the IV Bag Chronology display area of the
Medication Record | gcmA VDL. Your comments will also display in the Medication Log
Report.

To add comments to a patient’s medication record

TIP> 1 Select an IV bag in the IV Bag Chronology display area of
|3 a\é%“cf)?:n?é‘r']?s"z’o the BCMA VDL that you want to add Comments.
v a patient's IV bag 2 Select the Add Comment command from the Due List
that is Infusing, menu. The Medication Log dialog box displays.
Held, or_Refused
bbe;'e‘:r']rgjgt;]Zi'V Keyboard Shortcut: Press ALT+D to display the Due List menu, and
selegfing the Add then press A to display the Medication Log dialog box.
Comment
command from the 3 Inthe Add Comment area, enter the comments that you
Right Click drop- want to associate with the medication selected on the
down menu. BCMA VDL.

Example: Medication Log Dialog Box

"® Medication Log x|

Active Medication:  MORPHINE*HIGH ALERT INJ
Dizpenzed Drug: MORPHIME 2MGAML INJ R A8

Special Inztructions # Other Print Info:

Message:
adrnin is 71 minutes after the scheduled administration time ;I

Confirm Continuous Medication |

Enter a Comment [150 Characters kMaximum)

Patient complained of slight nausea)

Ok Cancel |

4 Click ok once you’ve read your entry and are satisfied with
it. Your comment is displayed in the 1V Bag Detail window.

Keyboard Shortcut: Press TAB to activate the OK button, and then
press ENTER to continue.
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Administering a Patient’s IV Medications

Adding Comments
to a Patient’s
Medication Record
(cont.)

TIP:
BCMA
automatically
wraps words
in the
Comments
section.

To add comments to a patient’s medication record (cont.)

Example: IV Bag Detail with Comments Entered

I'¥ Bag Chronology |

I Bag Detail

T 124342000
-5 751V108 - AVAILABLE @645
68 751wS49 - STOPPED 123332010@1530 BT HELD
[ 7514110 - HELD
I 11/24/2010
T 1141642010

[ 114152010

Date#Tlme Nurse Action Commerts

Patient complained of slight nausea.
Held: AGITATION

Cover Sheet | @ UnitDose | @ WPAVPE @ 1/ |

Scanner  Ready

Status: Enatble Seanner |

[ BCMANURSE, ONE

[ ISC REGION 3

5 Verify that your comments were entered in the patient’s
record by clicking the Med Log button in the Tool Bar to

access the Medication Log Report.

Example: Medication Log with Comments Entered

il‘aﬁeﬂl Medication Log

Medication Log Report for Jul 11, 2016€17:00 te Jul 11,
|| [fnelude Inpacient and Clinic Ordexs
Continuing/PRN/Stat/One Time Medication/Tres

2016618:00

tment Record (Detailed TLog)

(VAF 10-2370 B, €, D) Ru

Log Type: INDIVIDUAL BATIEZNT

patient: BCMAPATIENT,FIVE e 000-00-5555

Sex: MALE He/He: wpe

Dx: FLUID IN LUNGS Last Mvmt: DEC 5,2008€16:02:26
ADRs: Mo ADRs on file.

Allergies: BENICILLIN

DOB:  SEP 16,1960 (55)
Ward: 3 NORTH GU Bm: 1-2
Type: ADMISSION

Location
Activity Date
Start Dates
Stop Date<

Crdersble Item Action Aetion
[Dose/Sched/Route/Body Site] By Date/Time

Drug/Additive/Solution

3 NORTH U 1-2
07/07/16 14:08 NICOTINE [1 QDAY Derm Site:
BICER, LEFT] MeR

07/11/16 17:43

7/7/18 09:00%
07/07/16 14:08 MHOB  Patient needs now
07/11/16 17:43 MER  Removed: test

Comments:

3/5/16 24:00<

!

NICOTINE 14MC/24HR DATCH

3 NORTH GU 1-2
07/11/16 17:47 INSULIN [SML Q8H SC Inj Site:
FOREARM, LEFT UPEER] MeR

7/7/1€ 03:00>
Comments: 07/11/16 17:47

Witnessed by: BOMA,NURSE ONE

Comments inserted h

9/5/16 24:00%

on /misa,q.’/ Comments
entered by

INSULIN IENTE U-100 INJ

3 NORTH U 1-2
07/11/1€ 17:52 HEPARIN [INFUSE OVER 5 MINUTES

Q4E IM Inj Site: BUTTOCK, LEFT] MEGR  07/11/1€ 17:52
Given

7/11/16 17:00>
. i

Prit Local

[l Report1 of 1

linieian
acintcrat

Bag ID $733WS1
HEPARIN - 7 ML =
B

Pint | [ oreel

Note: You can view comments on the Medication Log Report if you
select the “Audits” check box in the Include area of the Patient
Medication Log dialog box. See the chapter entitled, "Viewing and
Printing BCMA Reports” for more information.
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Administering a Patient’s IV Medications

Marking Single
Administration as
Held or Refused

» TIP:
) In all cases, if
5 nurse initials are
displayed in the

“Ver” column of
the BCMA VDL for
a particular
administration,
BCMA will allow
the held, refused
or missing dose
actions to be
taken with no
warning to the
user, regardless of
which non-nurse
verified orders
parameter option

You can mark an Available or Stopped IV Bag as Held or Refused
from the IV Bag Chronology window. This feature is particularly
helpful when a patient is temporarily off their ward, or if they refuse to
take their medications.

To mark single administrations as Held or Refused
1 Select the IV Bag you want to mark as Held or Refused.

Note: The options available on the Mark menu will depend on the
current Status and Type of medication order. PRN administrations
cannot be marked as Held or Refused.

2 Select the Mark command from the Right Click or Due List
menu. The Mark drop-down menu displays with the
“actions” available for these medications.

Keyboard Shortcut: Press ALT+D to display the Due List menu,
and press M to display the Mark drop-down menu.

3 Select Held or Refused from the Mark menu.

» If a Warning message indicates that the order is not nurse
verified, see section entitled, “If_‘Allow Administration with
Warning’ or ‘Prohibit Administration’ parameter option is
selected.”.

4 Select a Reason from the List on the Medication Log and
click OK. BCMA processes the information and displays a
letter in the Status column of the BCMA VDL to document
the action taken on the medications.

Example: Medication Log when Medication Order is

is selected. Marked Held
ﬂ
Active Medication:  FURDSEMIDE INJSOLN
Dispenzed Drug:
Special Instructions / Dther Print [nfo:
=l
=]
Message:
[Admin is B8 minutes after the scheduled administration time d
E|
Medication Order Held
Select a Reason
2 itation Diarrhea
18 pical Pulse Out of Range HEALED
Blood Pressure Dut of Range NPO
Constipation Obtunded
1 | i
bres |
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Administering a Patient’s IV Medications

Marking Single
Administration as
Held or Refused
(cont.)

296

To mark single administrations as Held or Refused (cont.)

Example: Medication Log when Medication Order is
Marked Refused

*® Medication Log x|

Active Medication:  FURDSEMIDE INJSOLN
Dizpenzed Drug;

Special Instructions / Other Print Info:

=l

Meszage:
Admin is 584 minutes after the scheduled administration time ;I
]

Medication Order Refused

Select a Reason

liarthes
E mesis
N ausea
Fatient Bequest

Fatient Spit Out

Ok LCancel |

5 Continue administering active 1V medications to the
patient.
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Administering a Patient’s IV Medications

Marking Single To mark single administrations as Held or Refused (cont.)

Administration
as Held or Refused
(cont.)

> If “Allow Administration with Warning” or “Prohibit
Administration” parameter option is selected

Example: Warning Message when Marking
Single Non-Nurse Verified Administration
as Held or Refused

Warning x|

Order NOT Murse-Verified.
! .. Do you want to continue?

oK | Cancel |

e Click OK to continue the selected action. The
Medication Log with Held or Refused reasons will
display as appropriate to the workflow for the selected

action.
e  Click Cancel to return to the VDL.
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Administering a Patient’s IV Medications

Submitting a
Missing Dose
Request

) TIP:
): You can quickly
B submit a Missing

Dose Request by
selecting an
IV bag in the
IV Bag Chronology
display area
of the VDL, and
then clicking once
on the Missing
Dose button in the
Tool Bar.

9 TIP:
S When the
Pharmacy reprints

a bar code label,
the Unique
Identifer Number
falls off the VDL
and a new one is
assigned.

You can submit a Missing Dose request on an available 1V Bag, as well
as a bag marked Held or Refused. You can use the Missing Dose
command or the Missing Dose button on the Tool Bar to send Missing
Dose Requests directly to the Pharmacy. Your request will
automatically print on a dedicated printer in the Pharmacy that your
medical center predefined using the GUI BCMA Site Parameters
application. BCMA will also send a MailMan message to a predefined
mail group. If both are predefined, both will be notified.

BCMA V. 3.0 displays the words “MISSING DOSE” in the IV Bag
Chronology display area, opposite the related Unique Identifier
Number, after you submit a Missing Dose Request to the Pharmacy.
This functionality will benefit the Pharmacy by identifying requests that
have already been submitted, and by reducing the number of duplicate
submissions that they receive on a daily basis.

To submit a Missing Dose Request

1 Selectan IV bag, in the IV Bag Chronology display area of
the BCMA VDL that is considered “Missing.”
2 Select the Missing Dose command from the Due List menu.

» If an Error or Warning message indicates that the order is not
nurse verified, see the section entitled, “If Non-Nurse Verified
Orders Site Parameter “Allow Administration with Warning”
is selected.”
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Administering a Patient’s IV Medications

Submitting a To submit a Missing Dose Request (cont.)

Missing Dose
Request (cont.)

» If Non-Nurse Verified Orders Site Parameter “Allow
Administration with Warning” is selected, the following
warning message displays.

Example: Warning Message when submitting
Missing Dose Request for
Non-Nurse Verified Administration

Warning x|

COrder MOT Murse-Verified,
l . Do you want to continue?

QK | Cancel |

e Click OK to acknowledge that the order has not been
nurse verified. The Missing Dose Request dialog box
will display. You may continue submitting the Missing
Dose Request for the non-nurse verified order..

e  Click Cancel to cancel the request.

» If Non-Nurse Verified Orders Site Parameter “Prohibit
Administration” is selected, the following error message

displays.
Example: Error Message when submitting

Missing Dose Request for
Non-Nurse Verified Administration

Error x|

%%, Order NOT Murse-Verified.
'-.\ f.-' Action unavailable untl verified.

Ok

o Click OK to return to the VDL without submitting the
Missing Dose Request.
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Administering a Patient’s IV Medications

Submitting a
Missing Dose
Request (cont.)

To submit a Missing Dose Request (cont.)

Note: Check your site policy to determine the correct workflow for
verifying the order in CPRS.

Keyboard Shortcut: Press ALT+D to display the Due List menu, and
then press | (not “L") to display the Missing Dose Request dialog box.

Note: You cannot submit a Missing Dose Request for an IV bag
marked as “Complete” in the IV Bag Chronology display area of the
BCMA VDL. You can, however, change the status from Missing to
Held or Refused. IV bags marked as Missing Dose can be set to the
Infusing state via scanning and via the Unable to Scan process.

3 Verify the patient’s name on the Tab at the top of the dialog
box, and their location and medication information within
the dialog box.

Example: Missing Dose Request Dialog Box

¥ MissingDoseRequest —______________ ME|

BCMAPATIENT TWELVE |
Location

|GEN MED

Ordered Diug
IMLILTI\-"ITAMINS [MJ

Dozage
| 300 mlfhr

Adrniniztration Time
[03/14@0000

Diatet@Time Meeded Reazon
|MAH 14, 201 3E11:45 Iropped

Submit I LCancel
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Administering a Patient’s IV Medications

Submitting a
Missing Dose
Request (cont.)

2 TIP:
'f Enter “N” (for
: NOW) if you want

BCMA to
automatically enter
the current date
and time in the
dialog box for you
when you move to
the Reason drop-
down list box.

X TIP:
S When you select
¥ the Missing Dose

option, BCMA
automatically
populates the
fields in the
Missing Dose
Request dialog
box. You must
complete all fields
before submitting
the request to the
Pharmacy.

To submit a Missing Dose Request (cont.)

4 In the Date@Time Needed field, enter the day and time
when you need the medication for the patient using the VA
FileMan Date/Time formatting guidelines listed below. You
can use a date in the future or the past.

Date Formatting

> February 15, 2013, 15 FEBRUARY 13, 2/15/13,
021513

» N (for NOW)
»> T (for Today)

Time Formatting

» 00:00 (For example, 14:00 for 2:00 p.m.)

Keyboard Shortcut: Press TAB to move among the fields on the
dialog box.

Note: If the year is omitted, the computer uses the current year. A two-

digit year assumes no more than 20 years in the future, or 80 years in
the past.

5 In the Reason field, click once on the drop-down arrow to

display pre-defined reasons why you are sending this
request to the Pharmacy.

Keyboard Shortcut: Use the ARROW keys to locate and select a
Reason in the drop-down list box.

Example: Missing Dose Request Dialog Box

*® Missing Dose Request

I B3
BCMAPATIENT ELEVEN |

Lacatioh

|74 GEN MED
Ordered Dirug
IMULTIVITAMINS IMJ
Dosage

| 300 mlhe

Admiriztration Time
|03/21@0000

Date@Time Needed Reazon
|MaR 21, 2013616:54 =l

Dropped

Empty Package

Mot Available

wirong Doze/Diug Delivered
Package Contents Damaged
Package Integrity Damaged
Barcode/IEMN llegible
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Administering a Patient’s IV Medications

Submitting a
Missing Dose
Request (cont.)

To submit a Missing Dose Request (cont.)

6 Verify the information in the dialog box, and then click
SUBMIT to send the request to the Pharmacy, where it prints
on a predefined printer. An Information message displays.
A MailMan message will also be sent to a mail group if
predefined using the GUI BCMA Site Parameters
application.

Note: Refer to Manager’s Manual to see how Missing Dose Request
Printers are configured in Inpatient and Clinic settings.

Keyboard Shortcut: Press TAB to activate the SUBMIT button, and
then press ENTER to display the Information message.

7 Read the Information message, and then click oK. BCMA
processes the request, and then displays the word “Missing”
in the 1V Bag Chronology display area opposite the related
Unique Identifier Number.

Example: Missing Dose Submission Message

Information |

@ Mizzing Dose Submitted
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Understanding the CPRS Med Order Button

Benefits of this
Chapter

Providing a Link
to CPRS

h, TIP:
'} The CPRS Med
§ Order button is

particularly useful
in ICU-type
environments,
where STAT and
medication orders
are quite
common.

2

> TIP:
S Unit Dose and IV
x Piggyback orders

do not display on
the VDL since

One-Time orders

only display until

the Stop

Date/Time of the

order or once
it is Given.

This chapter describes the process for using the CPRS Med Order Button
(or “Hot Button™) in BCMA V. 3.0. It describes the many benefits of this
new enhancement, and the steps for using it — plus it provides a flow
chart for you to discover the workflow using this button.

Note: At this time, Clinic Orders cannot be created using the CPRS Med
Order Button. This functionality is scheduled to be implemented in a
future release of CPRS.

BCMA V. 3.0 includes the CPRS Med Order Button, a “link” to CPRS
for electronically ordering, documenting, reviewing, and signing verbal-
and phone-type STAT and (One-Time) medication orders for Unit Dose
and IV medications that you have already administered to patients. This
feature is particularly beneficial in ICU-type environments, as it helps
streamline the workflow in such a busy setting. For instance, this button
provides a secure, seamless environment for interfacing with three VistA
applications to electronically document the medication administration
process. They include BCMA V. 3.0, CPRS V. 1.0, and Inpatient
Medications V. 5.0.

How the CPRS Med Order Button Works

Using the “Hot Button” in BCMA is quick and easy. Simply click the
CPRS Med Order button on the BCMA VDL Tool Bar to perform tasks
using the BCMA Order Manager and CPRS Order dialog boxes. These
order types are then passed to the Inpatient Medications V. 5.0 software
application as “nurse-verified” expired orders with a priority of “Done.”
A pharmacist must still verify these order types. The provider selected
during the Ordering process will receive an “alert,” requesting their
electronic signature on the order.

Verifying the Documentation Process

Order types documented with the CPRS Med Order button do not display
on the BCMA VDL unless they are large-volume IV or non-intermittent
syringe type orders administered over a period of time. In that case, they
display on the BCMA VDL under the IV Medication Tab as “Infusing.”

You can, however, print the Medication Log and the MAH Reports from
the Reports menu (or Tool Bar) within BCMA, or using the Reports Tab
in CPRS, to verify that these orders were properly documented. On the
Medication Log, the text titled “BCMA/CPRS Interface Entry,” displays
opposite the order. You can edit these orders using the Edit Medication
Log [PSB MED LOG EDIT] option in the CHUI version of BCMA.
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Understanding the CPRS Med Order Button

Enabling the CPRS
Med Order Button
Functionality

You can enable the CPRS Med Order Button functionality, at your
division, by performing the steps listed below.

To enable the CPRS Med Order Button functionality

1 Select the “Enable CPRS Med Order Button” check box
under the Parameters Tab of the GUI BCMA Site Parameters
application.

2 Assign the secondary menus “PSB GUI CONTEXT -
USER” and “OR BCMA ORDER COM” to each BCMA
user.

3 Assign the PSB CPRS MED BUTTON security key to
appropriate site personnel.

4 Verify that the user has been assigned the ORELSE security
key associated with CPRS.
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Workflow for CPRS Med Order Button

Receive Verbal

Clinician
Accesses GUI

or Telephone
Order

BCMA
Software

!

Scan Patient
Wristband
Attached to
Patient

|

Clinician Selects
CPRS Med Order
Button

!

Clinician
Completes
Required
Information on
Order Mamager
Dialog Box

Scan <
Medication
Additive/Solution

YES

Is Information
Correct?

Clinician
Clicks on Order
Button

|

Clinician Completes

Required Information

on Medication Order
Dialog Box

YES

YES

NO

Is Information
Correct?

Clinician
Clicks on
Accept Order
Button

Verbal/Telephone
Qrders to Enter?2

NO ——

Legend

CHUI - Character-based User Interface
CPRS - Computerized Patient

Record System
GUI - Graphical User Interface

Action

Clinician Clicks
on Review/Sign
Button

Is There an
Order Check?

Clinician

Responds to
Order Check

Clinician
Selects L

Telephone or
Verbal Order

I

Clinician Clicks
on OK Button

.

Clinician
Administers
Medication(s) to
Patient

Clinician Enters

Clinician

Electronic » Clicks OK
Signature Code Button
Y v
Sends Alert Creates an
i Entry in
To Provider
i BCMA
for E-Sig on -MA
Medication
Order t
Log File
Sends to Displays
M?t?iigfig:\s Order Under
with DONE CPRS Orders
Tab
Status
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Using the CPRS Med Order Button

Ordering and
Documenting STAT
or NOW Orders

TIP:

You can enter Unit
Dose and IV
orders using the
same CPRS Med
order Button
session,
regardless of the
Medication Tab
selected on the
VDL

]
v
>
S
A
B

Follow the instructions in this section to use the CPRS Med Order
Button from the BCMA VDL. Once you activate the button, BCMA
passes patient data from the BCMA Order Manager dialog box to CPRS,
for ordering, documenting, reviewing, and signing STAT or NOW
medication orders already administered to patients.

Note: The patient that you are ordering and documenting orders about
must have a status and location of “inpatient.”

To order/document STAT or NOW orders

1 Click the CPRS MED ORDER button on the Tool Bar of the
BCMA VDL. The BCMA Order Manager Dialog box then
displays.

Example: BCMA Order Manager Dialog Box

order tansger ———

—Order Type: s

& niBass Wigpe: | =l

Y [t Syringe:l j
Provider: I

Injection Site: I j
Achion Date/Time: I

mMedications and./or Solutions Scanned

—Scanner Status: Scan Medication Bar Code:
Mot Beady |7

Order

Eeview/Sign | Lancel
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Usin

the CPRS Med Order Button

Ordering and

Documenting STAT

or NOW Orders
(cont.)

TIP:

If you omit the
year, the computer
uses the current
year. A two-digit
year assumes no
more than 20
years in the future,
or 80 years in the

Q
423

past.
TIP:
N You can
3 document/order
4 several Unit Dose

medications, one
after the other,
provided you are
scanning (or
entering) the same
orderable item.

To order/document STAT or NOW orders (cont.)

2 Under the Order Type area of the dialog box, perform one of
the following actions:

e  Select the Unit Dose Radio button if you want to
order/document a STAT or NOW Unit Dose
medication. Proceed to step #3.

e  Select the IV Radio button if you want to
order/document a STAT or NOW IV medication. Then
complete the IV’s area of the dialog box, and proceed
to step #3.

» The fields that need completed under the 1Vs area
of the dialog box relate to the IV Type selected.
3 Complete the Provider field, and then press TAB to move to
the Injection Site field, and complete that field if applicable
to the order.

e If you enter the provider’s full last name and first
name, BCMA finds an exact match.

e If you enter the provider’s last name or a portion of
their last name and then press TAB, BCMA provides
matches in a list box so you can select the correct
provider for the order.

» The provider selected for this field will receive an
“alert” notifying them that they need to sign the
order.
Keyboard Shortcut: Press TAB to move among the fields within the
dialog box. Use the DOWN ARROW, within a list box, to make your
selection.

4 Complete the Action Date/Time field, and then press TAB to
display your date/time entry and continue with the
order/document process.

e  Enter the date and time when you administered the
medication to the patient, using the VA FileMan
Date/Time formatting guidelines listed below. Keep in
mind that the system does not accept a date/time in the

future.

Date Formatting
> May 1, 2010, 01 MAY 10, 5/01/10, 050110

> N (for NOW)
» T (for Today)
» T-1 (for Yesterday)

Time Formatting

» 00:00 (For example, 14:00 for 2:00 p.m.)
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Using the CPRS Med Order Button

Ordering and To order/document STAT or NOW orders (cont.)
Documentmg STAT 5 Scan the bar code number on the Unit Dose medication or IV
or NOW Orders Additive/Solution ordered for the patient. BCMA will
(cont.) process the scan, and then display the medication or

additive/solution in the Medications and/or Solutions
Scanned list box.

o If multiple drugs are available for the selected order,
BCMA provides a list box with choices. Select the
medication that you want to document/order, and then
click ok to enter your selection in the Medications
and/or Solutions Scanned list box.

e If the bar code is missing or unreadable, enter one or
more alpha characters in the Scan Medication Bar Code
field, and then press enter. BCMA will perform a look-
up for you, and then display its findings. Select a drug
name, and then click ok to enter your selection directly
into the Medications and/or Solutions Scanned list box.

Note: If your Scanner setting has an ENTER (carriage return) defined at
the end of each scanning session, the medication look-up will occur
without you having to press ENTER.

6 Click the ORDER button to continue the ordering process. A
CPRS Order dialog box displays related to the type of
medication order that you entered.

e If you placed a Unit Dose medication order, proceed to
the section entitled, “Accepting an Administered Unit
Dose Order.”

o If you placed an IV medication order, proceed to the
section entitled, “Accepting an Administered IV Order.”
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Using the CPRS Med Order Button

Accepting an
Administered Unit
Dose Order

TIP:
CPRS provides a
message if
information is
missing from
fields, or needs
corrected.

@
<
laas)

The CPRS Medication Order dialog box displays so you can complete
and accept the STAT or NOW Unit Dose medication order that you just
ordered/documented for your patient.

Example: CPRS Medication Order Dialog Box

i Medication Order x|

|SCETAMINOPHEN TAB

Dosage Route Schedule
325G MO

10MG 0.023
200G STAT

Comments: IGive with il |

ACETAMINOPHEM TAE | |Accept Order
320G WOW Give with milk. _I |_I
;l it |

To accept an administered Unit Dose order

1 Enter data in the Dosage, Route, and Schedule fields of the
dialog box, if they are not populated from BCMA. You can
enter information in the Comments field, if desired.

2 When you are done entering the data, click the ACCEPT
ORDER button. CPRS will perform order checks, and prompt
you to address these checks should they occur. CPRS returns
you to the BCMA Order Manager Dialog box to
order/document additional administered STAT or NOW Unit
Dose orders, or to the Review/Sign Changes dialog box to
review and sign this order. Proceed to the section entitled,
“Reviewing and Signing STAT or NOW Orders.”

Keyboard Shortcut: Press TAB to move among the fields of the
dialog box and to activate the ACCEPT ORDER button. Once activated,
press ENTER to display the BCMA Order Manager dialog box again for
ordering/documenting additional Unit Dose medication orders.

Note: If you click QuIT, CPRS displays a message asking if you want to
save the order. If you click NO, CPRS cancels the order and returns you
to the BCMA Order Manager dialog box so you can begin again.
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Using the CPRS Med Order Button

Accepting an
Administered IV
Order

TIP:
CPRS provides a
message if
information is
missing from
fields, or needs
corrected.

@
<
laas)

The CPRS IV Fluid Order dialog box displays so you can complete and
accept the STAT or NOW IV Additives/Solutions medication order that
you just ordered/documented for your patient.

Example: CPRS IV Fluid Order Dialog Box

il I¥ Fluid Order 5'
SolutionAddditive WolumeStrength
DEXTROSE IMJ,SOLM ] ML
Infugion Fate {500 il
Comments
Order text:
DEXTROSE IMJ50LM 500 ml 500 ml/hre ;I Accept Elrderl
;l Quit |

To accept an administered IV order

1 Enter the volume or strength for the additive or solution, and
then enter data in the Infusion Rate field of the dialog box, if
it is not populated from BCMA.. You can enter information in
the Comments field, if desired.

2 When you are done entering the data, click the ACCEPT
ORDER button. CPRS will perform order checks, and prompt
you to address these checks should they occur. CPRS returns
you to the BCMA Order Manager Dialog box to
order/document additional administered STAT or NOW IV
orders, or to the Review/Sign Changes dialog box to review
and sign this order. Proceed to the section entitled
“Reviewing and Signing STAT or NOW Orders.”

Keyboard Shortcut: Press TAB to move among the fields of the
dialog box and to activate the ACCEPT ORDER button. Once activated,
press ENTER to display the BCMA Order Manager dialog box again for
ordering/documenting additional 1V medication orders.

Note: If you click QuIT, CPRS displays a message asking if you want to
save the order. If you click NO, CPRS cancels the order and returns you
to the BCMA Order Manager dialog box so you can begin again.
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Using the CPRS Med Order Button

Reviewing and
Signing STAT or

NOW Orders
TIP.
2 The Example
IA‘ provided on this
7 page shows

information for a
Unit Dose order.

To review/sign STAT or NOW orders

1 Atthe BCMA Order Manager dialog box, perform one of the
following actions:

e Order/document another STAT or NOW medication
order, beginning at step #1 of this chapter.

e  Proceed to the next step to submit orders for review and
signature.

2 Click the REVIEW/SIGN button to display the Review/Sign
Changes dialog box.
Example: Review/Sign Changes Dialog Box

Review / S5ign Changes

Orders

Orders -
ACETAMINOPHEM TAB 325 ML oral WOW DOME Give with milk, *UNSIGMED*

# ReleasetoService
’75' Mertbak Telephone ot anee

3 Review the medication orders to ensure that they are accurate
and properly entered.
e If a medication is not applicable to the patient’s order,
click inside the appropriate check box to de-select the
medication.

Keyboard Shortcut: Use the ARROW keys to move among the
medication orders in the list box, and the SPACEBAR to deselect an order
listed.

4 Under the Release to Service area, select the Radio button
(Verbal or Telephone) that applies to the STAT or NOW
medication orders that are “selected” in this dialog box, and
then click oK. The Electronic Signature Code dialog box
displays. Proceed to the next step.

Keyboard Shortcut: Press TAB to move among the Radio buttons.
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Using the CPRS Med Order Button

Reviewing and To review/sign STAT or NOW orders (cont.)

Signing STAT or 5 At the Electronic Signature dialog box, enter your signature

NOW Orders (cont.) code, and then click ok to finalize the order(s).

e If there are no problems with the order, it will process
and you will be returned to the BCMA VDL.

e Ifthere is a problem with the order, a message displays
noting the problems, and the order is cancelled. You are
returned to the BCMA VDL. The provider also receives
an alert message about the order(s).

Keyboard Shortcut: Enter your signature code, and then press TAB
to activate the Ok button. Once activated, press ENTER to finalize the
order.

Example: Electronic Signature Dialog Box

Electronic Signature |

Enter your electronic zignature ta releaze these onders.

Signature Code

] I Cancel
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Using the CPRS Med Order Button

Processes
Completed By Each
Application

This section describes the many tasks that are completed in the
“pbackground” by BCMA, CPRS, and Inpatient Medications — and those
tasks that involve your Pharmacy staff.

BCMA processes the orders by passing the administration

date/time to Inpatient Medications, and creates an entry in the

Medication Log. It then refreshes the BCMA VDL with any IV

Admixture or Non-Intermittent syringe type STAT or NOW

orders.

» Unit Dose and IV Piggyback orders will not display on the
BCMA VDL.

» An IV bag will display on the BCMA VDL as “Infusing” in
the IV Bag Chronology display area.

CPRS performs order checks, marks all medications as “nurse-

verified” with a priority of “Done,” and sends them to Inpatient

Medications V. 5.0. The order displays under the Orders Tab in

CPRS.

Inpatient Medications displays orders as “nurse-verified,”

expired orders requiring verification by the Pharmacy. A

pharmacist can enter a Progress Note after verifying the order.

» The letter “d” (lowercase letter) immediately precedes the
order on the Inpatient Profile to indicate that the order is
done.

» The Inpatient Medications Order View screen displays
“(DONE)” in the upper left-hand corner of the screen, after
the order type designation of Unit Dose or IV.
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Editing the Medication Log

Benefits of this
Chapter

Accessing the Edit
Med Log Option

Use this chapter when you need to edit a specific medication
administration entry that has been created during the medication
administration process. Using this option, you can even perform a
patient lookup to complete edits to past medications, even after the
patient has been discharged or deceased.

This chapter describes how to use the Edit Med Log option in GUI
BCMA for editing a patient’s medication log. It is divided into two
sections—Accessing the Edit Med Log Option and Using the Edit Med
Log Option.

You can access the Edit Med Log option for an open patient record on
the screen, or from a blank BCMA screen. This section describes how
to access the Edit Med Log option and how to change the
administration date.

Notes:

e You can only edit a medication entry for an order that you have
administered, unless you hold the PSB MANAGER Security
key. With this key, you can also edit other user’s medication
entries. BCMA tracks all edits, which you can include on the
Medication Log Report by selecting the “Audits” option when
requesting a report.

e The Edit Med Log option is also available while using Limited
Access mode.

e The Edit Med Log option is not available for users with the
PSB READ ONLY security key, or when users open a patient
record in Read-Only mode. For more information, please refer
to Chapter 8, “Read-Only and Limited Access BCMA.”

To access the Edit Med Log option
1 Select the Edit Med Log option from the File menu.

Example: Edit Med Log Option

| File Miew Reports Due List  To
= Open Patient Record  Chrl4+O
Cpen (Lirmited Access)
Open (Read-Only)
Close Patient Record

Exik

Keyboard Shortcut: Press ALT+F to display the File menu, and then
press E to display the Edit Med Log Administration Selection dialog
box or the Patient Select dialog box.
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Editing the Medication Log

Accessing the Edit | To access the Edit Med Log option (cont.)

Med Log Option 2 Perform one of the following actions:

(Cont-) e If you have an open patient record on the VDL, the
Edit Med Log Administration Selection dialog box
displays the current patient’s medications that were

administered today. Proceed to step #5 to change the
Administration Date if necessary.

Example: Edit Med Log
Administration Selection Dialog Box

BLMA - Edil Med Log Admintrateen Selection

x|
Estird Mares: BUMAPATIEENT OME
5N DOg:0-112
Searching Date: OV 24, A0
T e shion Slshm Action D te/Time Iré
c PO TASSIUM CHUORIDE 1K1 S0LN (v ComPLETED [
C PEMICILLIM 1K) [F51%537) COMPLETED 1124720021534 bt
c HEPARIF SOLM [PS1wE4l

COMPLETED  11/24°200 021519 MY

0 |

If no patient record is currently open on the VDL, the
Patient Select dialog box displays. Enter the patient’s
Social Security Number (SSN), patient’s name

(last,first with no spaces), Rm-Bd, or Ward. Proceed to
step #3.

Note: The system automatically searches for patient records that match
your search criteria as it is being entered. For example, if you enter a

TIP: partial name or SSN, it searches for records that match your entry.
": You can double-

g click on a patient 3 Select the patient name from the Patient Select dialog box
record to open it in and click ok. The Patient Confirmation dialog box then
the Edit Med Log disol

window. ISplays.

Example: Edit Med Log Patient Select Dialog Box

Patent Harve L, First o S50 An-fid. o Wed)

[ooones

Pstmed Lk

Harm T [ooe | AnBd [ ained
BMAFATHAMTOME 2= 0000 s TR LEET) o b ME
BOMAPATIENT THREE OOCEEHS T T T GEM MED

[ or ] G |
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Editing the Medication Log

Accessing the Edit | To access the Edit Med Log option (cont.)

Med Log Option 4 At the Patient Confirmation dialog box, perform one of the

(cont.) following actions:

e If the patient lookup is correct, click YES. The Edit
Med Log Administration Selection dialog box then
displays.

e If the patient lookup is incorrect, click CANCEL and
repeat steps #2-3 to select another patient.

Note: If any active PRF assignments exist for this patient, the DETAILS
button will be enabled in the Patient Flags section of the dialog box. It
is strongly recommended that you click the DETAILS button to view the
Patient Record Flag report, especially for behavioral flags, to view
information which may be critical to patient and employee safety.

Keyboard Shortcut: Press TAB to activate the YES or CANCEL

button, and then press ENTER to continue.

Example: Patient Confirmation Dialog Box
bcMA-PatientConfirmation |

Mame: BCMAPATIENT.ONE ward: 7A GEN MED
5§SN:  DODO0-D0-9678 |
DOB: 97271947 BmBd: 724-A
Allergies:
Latex, Strawberries d
I
ADRs:
No ADFs on file N
—Patient Flags:
j Details |
|5 thiz the correct patient?
Yes
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Editing the Medication Log

Accessing the Edit
Med Log Option
(cont.)

Displays
Previous Day

TIP:
Before you can
manually enter a
date, make sure
that you highlight
the existing date
so that it will be
replaced by the
new date entry.

Frve

4§

To access the Edit Med Log option (cont.)

Example: Edit Med Log
Administration Selection Dialog Box

]

Eatiert Hame: BrMAPATIEHT OME

554 DTS

Searching Diate: NOV 24, 2010
1 e afion Sighs
L FOTASSIUE CHLOSIDE I8 S0LN 1/S1vE)
C PEMICILLIM 1K) [F5VwS37]
C HEF&RiM SOLM [TS51wE4d)

action [ate/ Time Int

BN
U124 20N DE 55 (L
2420 519 LY

COMPLETED
COMPLETED:

Displays

Next Day

bz

Displays
Calendar

5 The Edit Med Log Administration Selection dialog box
displays all of the medications administered for the selected
patient for the date shown. By default, it displays
medications that were administered today. To change the
date, perform one of the following actions:

e Inthe date field, type a valid date and then press
ENTER. Valid date formats include NOV 24 2010, 24
NOV 10, 11/24/10, or 112410.

Keyboard Shortcut: Press TAB or SHIFT-TAB to move among the
different areas of the dialog box.

e  Use the left or right ARROW buttons on either side of
the date field to display medications administered on
the previous or next day.

e  Click the bowN ARROW button to display a calendar.
You can use the scroll arrows in the upper corners of
the calendar to display a different month, and then click
on a date on the calendar. Click oK to close the
calendar.

Note: The Edit Med Log option does not allow access to future dates.
See example below for other calendar options.
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Editin

the Medication Lo

Accessing the Edit
Med Log Option
(cont.)

TIP:
D You can right-click
- on the month
B name in the

titlebar to display a
drop-down list of
months, or on the
year to display a
drop-down list of

years.

February 2004

Example: Date Selection Calendar

Display
Previous Month

Display
Previous Day

Go To
Today

Sun Mon Tue Wed Thu

-~ (O] -

Fri Sat

1 2 3 4
o8 9 10N
14 15 16 17 18

N 22 23 M I
28 29 3

L LE Today |

r

5 6
12 13
13 20
2%

T Today: 117242010

-

>>T

_J ok |

Cancel |

Display
Next Month

Display
Next Day

6 After selecting a medication administration date, perform
one of the following actions:

o If the administered medication(s) you intend to edit is
displayed, proceed to the next section “Using the Edit

Med Log Option.”

e If no medications were administered on the date you
selected, BCMA displays a “No Meds Found!”
message. Repeat step #5 to select another date.
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Editin

the Medication Lo

Using the Edit Med
Log Option

TIP:

{’} For instructions on
3 accessing the Edit
y Med Log option and

changing the
administration date,

referto the

previous section
“Accessing the Edit

Med Log Option”.

TIP:

You can double-
clickon a
medication to
open it in the Edit
Med Log dialog
box.

'-'!
L 5)

This section describes how to edit a patient’s medication log using the
Edit Med Log option. You edit the Admin Status, Action Date/Time,
Injection Site (if applicable), and PRN Reason and Effectiveness (if
applicable). You can edit the Dispensed Drug, Units Given, and Units
for Unit Dose orders only. You may also add a Dispensed Drug if
needed.

Note: Every field on the Edit Med Log dialog box is audited and
displays on the Medication Log Report when you select the “Audits”
option.

Note: Witness information captured during High Risk/High Alert
administrations is not displayed, nor available for editing in the Edit
Med Log feature.

After you have selected the desired administration date, the Edit Med

Log Administration Selection dialog box displays the patient’s name,

Social Security Number (SSN) and the following data for medications
administered on that date:

e Type: Schedule Types, such as C for Continuous, OC for On-
Call, O for One-Time, and P for PRN.

e Medication: Name of the orderable item.

e Status: Displays the administration status information for a
medication, such as Given, Refused, Held, Removed, Missing
Dose, Infusing, Stopped, Complete, and Unknown.

e Action Date/Time: Displays the date and time of the last action
taken on the medication.

¢ Int: Displays the initials of the individual who documented the
last action.

Example: Edit Med Log
Administration Selection Dialog Box

%
Estierd Mama:  BOMAPATIENT ONE
55M Q000 BETE
Semmcheng Date: OCT 06, 2000
| Tpe [ Meedicaion [ Seshum
] FENTANWL INFSOLN GIWVEH
P ACETAMINOPHEM TaAR GIVER
C GELUSIL TAB CHEWABLE GIVER

o

C GELUSIL TAE CHEWABLE GINVEH TSN R

OC  GELUSIL TABCHEWABLE GIVEN 1S/ DRG]

oC GELUSIL TAR CHEWMELE GIVEH 1% 5

P ACETAMINDPHEM TAB GIVEX TLRMnEE

P ACE TAMINDPHEN TAR GIVEH IR0 2

| orToe amD =] | [ | Concal

To edit an administered medication

1 From the Edit Med Log Administration Selection dialog
box, click on the administered medication that you want to
edit, and then click ok. The Edit Med Log dialog box then
displays.
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Editing the Medication Log

Using the Edit Med
Log Option (cont.)

TIP:

To see a table of
valid actions for
the Admin Status
field, click on the

field and then

press the F1 key

or right-click on
the field, and then
click “What's this?”

TIP:

If an order
created in BCMA
CHUI Manual
Medication Entry
is not completed
with a valid
administration
status, the Admin
Status will be
stored as null
(blank), display
as Unknown (U)
on the VDL, and
must be corrected
in Edit Med Log.

To edit an administered medication (cont.)

Note: If you are about to edit an administration associated with an
order that has a “Provider Hold” status, a warning message will display.

2 In the Admin Status field, select an action from the drop-
down list box that reflects the correct status of the
medication administration. The drop-down list will only
display valid actions based on the current order type, the
current action status, and the action status of other
administrations for the same order (when applicable).

Note: If the administration status is Unknown, the Admin Status field
will be blank, and the user must change the status to Given, Not Given,
Held, or Refused. Administrations cannot be changed to a status of
Missing.

Keyboard Shortcut: Use the ARROW keys to locate and select an
Admin Status in the drop-down list box.

Example: Edit Med Log Dialog Box

Patient Name: BCMAPATIENT ELEVEN admin Status: —|Infusing [
S5N: 000a00m11 Action DatesTime: IM.&H 13, 20131553 j
Medication:  FLUROSEMIDE Injection Site: Iﬁi\rm, Left Upper j
|% Bag Mumber: a1V
—FEM
Feason: I j

Effectiveness: (150 Eharamters b awmum]

* The Edit Medication Lag does not suppart PRN required pain scores.

rDizpenzed Drug

MName | Units Drdered [ Urits Given | Units
FURDSEMIDE 300 MG M A, I A M At
DEXTROSE 105 1000 ML M A8 M A% M A
KNI o

Enter a Comment [Required] [150 Characters b asimum):

{14 Cancel
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Editing the Medication Log

Using the Edit Med | To edit an administered medication (cont.)

Log Option (Cont') 3 Inthe Action Date/Time field, specify the actual date and
time the action was taken. You can type a valid date@time
entry (see formatting examples below) or click on the DOWN
ARROW to use the calendar.

Keyboard Shortcut: Press TAB to advance to the drop-down arrow,
then ENTER to use the calendar.

Note: The Edit Med Log option does not allow entry of future dates or
times.

Example: Action Date/Time Status Field

A two-digit year
assumes no more

mir} ztor}ée%rrssig Date Formatting
e, > Nov 30, 2010, 30 NOV 10, 11/30/10, 113010

years in the past.
> N (for NOW)
» T (for Today), T-1 (Yesterday), T-3W (3 weeks
ago)
» Omitting the year assumes the current year.

“ TIP: Action Date/Time: | NOv 30, 2010@11:20 = |

Time Formatting
» HH:MM or HHMM

» Omitting the time assumes the current time

Date@Time Formatting Examples
» T@11:20 (Today at 11:20 a.m.)

» 113010@1120 (November 30, 2010 at 11:20 a.m.)
» 113010@1300 (November 30, 2010 at 1:00 p.m.)
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Editing the Medication Log

Using the Edit Med
Log Option (cont.)

TIP:

You can enter a
new time manually
in the Time field,
or click in the Hour
and Minutes
columns to set a
new time.

To edit an administered medication (cont.)

Example: Date/Time Selection Calendar

BCMA - Date,;Time Selection

1/30/2010.11:200

1
i b Rty ERn I 2 U e

Time: |'|'|:2|:|

n November, 2010 n g_lﬂ - gg

Sun Mon Tuewed Thu Fri Sat nz A0

1 2 3 4 5 6 gﬁ 123

7 o8 9 10 11 12 13 o o

14 15 16 17 1% 19 20 0F 0.

M2 23 24 25O 97 0 =

2% 29 &b 09 40

09 45 -

= Today: 1173072010 I - -
« | L:u:la_l,ll > | ﬂnwl Midnightl
k. | LCancel |

4 In the Injection Site drop-down list box, select the location

on the patient where the medication was injected (if

applicable).

Keyboard Shortcut: Use the ARROW keys to locate and select an

injection site in the drop-down list box.

Example: Edit Med Log Dialog Box
Injection Site Field

“® Injection Site Needed!

x|

Selection List

Arm, Left Upper
Arm, Right Uipper
Buttock, Lett
Buttock, Right

Abdomen, Left Lower Quad
Abdomen, Left Upper Quad
Ahdamen, Right Lower Quad
Abdomen, Right Upper Cluad

[N

b |
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Editing the Medication Log

Using the Edit Med | To edit an administered medication (cont.)
Log Option (cont.)

5 Inthe PRNs Reason drop-down list box, select one of the
pre-defined reasons (if applicable).

Keyboard Shortcut: Use the ARROW keys to locate and select a

Reason in the drop-down list box.

Example: Edit Med Log Dialog Box
PRN Reason Field

—FREM
Reason: ;
Effectiveness: ' ' FalN [150 Characters b aximum)

DIZZIMESS
HEADACHE
MALSEA

* The Edit Medication Log does not support PRM required pain scores.,

6 Inthe PRN Effectiveness comment field, enter an optional
comment to describe the effectiveness of the medication
given to the patient, up to 150 characters in length.

Note: PRN required pain scores are not supported by the Edit Med
Log option. The preferred method for documenting PRN Effectiveness
is via the BCMA Clinical Reminders marquee.

Example: Edit Med Log Dialog Box
PRN Effectiveness Field

—FEM
Reazom: ABDOMIMNAL PAIM j

Effectiveness: [150 Characters Masimumn)
Pain Scare entered in vitals via BCMA, taken at 10/06/20700@1 339

* The Edit Medication Log does not support PRM required pain scores.
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Editing the Medication Lo

Using the Edit Med
Log Option (cont.)

TIP:
B Use your arrow
g keys to move from
field to field in the

Dispensed Drug
area.

423

To edit an administered medication (cont.)

The Dispensed Drugs area of the Edit Med Log dialog box shows a list
of dispensed drugs, additives, and/or solutions, including the units
ordered, units given, and units (TAB, CAP, etc.). You can only edit this
area for Unit Dose orders. You can also add a dispensed drug (if
necessary).

Note: When editing or adding Dispensed Drugs, the Name field is
restricted to 50 characters, the Units Given must be a number less than
50, and the Units column must be 40 characters or less.

7 To edit a Dispensed Drug, perform the following actions as
needed:

e  To edit the Dispensed Drug Name, right-click on the
Name cell that you want to edit, and then select EDIT
from the drop-down menu. Enter a full or partial
dispensed drug name and then press ENTER to display a
list of drugs that matches the drug orderable item for
the medication order. Select the appropriate drug from
the list and then click OK.

e  To edit the Units Given, right-click on the Units Given
cell that you want to edit and then select EDIT from the
drop-down menu. Enter the number of Units Given,
and then press ENTER.

e  To edit the Units column, right-click on the Units cell
you want to edit and then select EDIT from the drop-
down menu. Enter the new value for Units, and then
press ENTER.

Keyboard Shortcut: Use CTRL-E to Edit a drug in the Dispensed
Drugs area of the dialog box.

Example: Edit Med Log
Edit Dispensed Drug

—Lizpensed Drug:

Mame |Unils Ordered |Units Given |Units
ACETAMIMOPHEM 325MG TAELET 1 ——— =
K

Add Dispensed Crug  Chrl+a

What's this?
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Editing the Medication Log

Using the Edit Med
Log Option (cont.)

TIP:

A Use your arrow
keys to move from
field to field in the

Dispensed Drug
area.

rve

»

To edit an administered medication (cont.)

Example: Edit Med Log

Dispensed Drugs Area — Drug Name Lookup

—FBM
Feasar; I j
Effectiveness: (150 Characters b awimuim)
“® Multiple Drugs for Selected Order ﬂ
I Please Select One Ordered Drug!
e Edit 5'.E.iiifz'ié'ﬁl'ri.ii'|"ri-Ij'ﬁi'H'ié"ri-Ij"E T —
—Dispenzed D
Mame | Urits
ACETAMIN TAE
Em |
e = QK I
Enter a Comi — Cancel |

8 To add a Dispensed Drug, perform the following actions:

To add a dispensed drug, right-click anywhere in the
Dispensed Drugs area, and then select the Add
Dispensed Drug command from the drop-down menu.
A new row displays for editing purposes, and the cursor
is in the Dispensed Drug Name field.

In the Dispensed Drug Name column, type a full or
partial dispensed drug name and then press enter to
display a list of dispensed drugs that matches the drug
orderable item for the medication order. Select the
appropriate drug from the list and then click ok.

Right-click in the Units Given cell that corresponds to
the drug you just added, and then select edit from the
drop-down menu. Enter the number of Units Given,
and then press enter.

Right-click in the Units cell that corresponds to the
drug you just added, and then select edit from the drop-
down menu. Enter the value for Units, and then press
enter.

Keyboard Shortcut: Use CTRL-A to add a drug in the Dispensed
Drugs area of the dialog box.
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Editing the Medication Log

Using the Edit Med
Log Option (cont.)

To edit an administered medication (cont.)

Example: Edit Med Log
Add Dispensed Drug

rLizpenzed Drug

| Uniits Ordered |Uiits Given |Urits

Edit Ctrl+E
Add Dispensed Drug  Cerl+A

What's this?

9 Enter the reason the medication entry is being edited in the
Comment field. This information displays on the Medication
Log Report when a user selects the “Comments” option.

Note: BCMA will not save your changes to the Medication Log until
you enter the required Comment.

Example: Edit Med Log Dialog Box
Comment Field

Enter a Comment [Required] [150 Characters b asimum);

Changing Action D ate/Time to reflect time actually adminiztered,

(] | LCancel

10 Click ok to save all changes made to the patient’s
Medication Log, or CANCEL to cancel the changes.
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Read-Only and Limited Access BCMA

Benefits of this
Chapter

What is Read-Only
BCMA?

Use this chapter when you need to access BCMA in a Read-Only mode
to view the VDL and run reports, or in a Limited Access mode, when
you want to access BCMA and are not at the patient’s bed side.

This chapter describes what BCMA Read-Only and Limited Access is,
the various ways to access each mode, and how to open a patient record
in Read-Only or Limited Access mode.

Read-Only BCMA provides non-medication administering users the
ability to access the BCMA application without performing any actions
against a patient’s medical record. The Read-Only functionality outlined
here extends access to BCMA data to other end users at VAMCs. Each
site will determine which of its users will have access to BCMA in a
Read-Only mode.

Note: Read-Only users cannot access or make changes to the BCMA
GUI Site Parameter application, nor can they serve as a witness for
High Risk/High Alert administrations.

Features Not Available in Read-Only BCMA
When a user with Read-Only access is logged on, the following features
will not be available:

e Administration of a medication via Scan Medication Bar Code.
While a Read-Only user is signed-on to BCMA, the Scanner
Status displays as “Not Ready” and the Enable Scanner button is
not available.

e Modification of any administration via Unable to Scan
functionality. The modification of any administration via Unable
to Scan functionality will not be available.

e Edit Med Log option. The Edit Med Log option is disabled in
BCMA Read-Only mode.

e CPRS Med Order button. The entry of an order via the CPRS
Med Order button will not be available.

e Mark option. Modification of any administration via any Mark
option will not be available.

¢ Add Comment option. Adding a comment to an administration
via any Add Comment option will not be available.

e Missing Dose Request. Submission of a Missing Dose Request
via any Missing Dose option will not be available.

e Moadification of any Ward Stock administration. The Take
Action on Bag option will not be available.

¢ PRN Effectiveness comment. The entry of a PRN Effectiveness
comment via the PRN Effectiveness Log dialog will not be
available.
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Read-Only and Limited Access BCMA

What is Read-Only The following example shows a sample patient record being viewed in
BCMA? (cont.) Read-Only BCMA. Note the READ-QNLY “message in the title bar,

and the tool bar buttons that are unavailable display as grayed-out. In
addition, the Scanner Status displays as “Not Ready” and the Enable
Scanner button is not available.

Example: BCMA Read-Only VDL

© ar Codde M ation Administration - w30 - READ-HLY T-TET]

Fle Wiew Reports Duelist Tool Help
b Modcoben Log  Mpdaion Sden Hiloy | Allerpes 4
BOMACOIM ELEVEN [MALE) Urder Made Virtusl Dus List Paamsters. Sehadule Types

S5 = (00N - ¥ L on 5 (i
pak unamina g : Inpstert gll: ; 8 Il:
faighi & % Wieighi = * [ 7 o | o =3
Location = 7 GEN MED 7268 e

|ALLERGIES: sirawbenies  ADMx: Ho ADRx on e

| b Fat | Reusn g Infisnation Drate |

SO0 el INTREMEROLS  SIOFFED SNSANEIH O

1 ZMED

IV Eag Detad
Action Comments

Corem St | 1 Uit Doen | () NFAVFR § [

Meds on Pabent BLMA Clrcel Fiemirders
Scarres Not Mlnads Induting V1 || Coint | Aoty |
Tashur - " I Stopped Ve || RN Efecimness

Patches

BCHANURSE. ONE ALBANT Server Time: 2713201311:51

The following example shows how menu options that are unavailable in
Read-Only BCMA display as grayed-out.

Example: BCMA Read-Only VDL
Due List Menu

Fe View Reports | Duelst Tools Help

SCMADHMELEVEN  Desiay Order L s Mk Vitual Dot List P arstect: Schackd Tyt ——
%:%%lm ; B @ opaiert ! ] (@) Bt Kl

H - W - [l - 1 1 - F il P 0n
e - 2 2l -
|AMLERGIES. strawl

e it DR

Stabup | var [ Tye |

1 Hog Dl
Murw | Acsee | Commerts
« »
Cover Sheet | (Y Urd Dosa | ) WPAVPE v
) - r“;d;onf‘l.:\ed i DEMA Cirnecal Fotrrriers
CERMIN HE H using Ve || Cound | detiviy
Staher £ Stopped Vs || PRM ENeciveres:
i Palchns
_BCMANURSE ONE ALBANT Serves Tive: 21872013 1203
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Read-Only and Limited Access BCMA

What is Read-Only | Features Available in Read-Only BCMA
BCMA? (cont.) When a user with Read-Only access is logged on, the following features
will be available:

e Inpatient Order Mode and Clinic Order Mode are available in
Read-Only BCMA.

e The Unit Dose, IVP/IVPB, and IV medication tabs will display
the patient’s Virtual Due list.

e The medication administration right-click menu will allow
access to the Display Order, Med History, PRN Effectiveness,
and Available Bags options.

o Patient demographics will be available by performing a mouse
click on the patient demographics box.

e The ability to view Allergies from the Allergies button will be
available.

e Virtual Due List Parameters and Schedule Types selections will
be available.

e BCMA Clinical Reminders will be available.

o All options within the File, View, Reports, Tools, and Help
menus will be available except for Edit Med Log.

o BCMA Patient Record Flag functionality will be available.

e Within the Due List menu, only Display Order, Med History,
PRN Effectiveness, Sort By, and Refresh will be available.

e All BCMA reports will be available, by patient and by ward.

e When a user with Read-Only access opens the PRN
Effectiveness Log dialog, they will be limited to viewing the
PRN List table, Med History, and Order Detail for a select PRN
administration.

e On the IV medication tab within the IV Bag Chronology tree
view, the user will be able to expand and collapse the tree view,
but will not be able to take action on any item in the tree view.

e The Cover Sheet tab is available and fully functional in Read-
Only mode.
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Read-Only and Limited Access BCMA

Accessing This section describes the three methods for accessing BCMA in Read-
Read —Only BCMA Only mode, and provides instructions for signing on to Read-Only
BCMA.

Methods to access BCMA in Read-Only Mode

o If you are a user who is assigned the PSB READ ONLY
security key, you can only access BCMA in the Read-Only
mode. Users who are assigned the PSB READ ONLY security
key cannot administer medications, nor can they use BCMA in
Limited Access mode. The PSB READ ONLY security key
overrides all other BCMA security keys.

e If you are a nursing student with the PSB STUDENT security
key, and access BCMA without an instructor present, BCMA
defaults to Read-Only mode. In order to administer
medications, you must exit BCMA and sign on with your
instructor.

o If you are a user who does not hold the PSB READ ONLY
security key, you now have an additional option to retrieve a
patient record in Read-Only mode by selecting the Open (Read-
Only) command from the File menu (see the following
example.) For instance, this feature allows a clinician to view
the patient’s record and run reports—without inadvertently
making changes to medication administration data. Upon
closing the Read-Only patient record, BCMA reverts back to
the mode that was originally enabled with the user’s security
key.

Example: Open (Read-Only) Option on File Menu

File Wiew Reports Duelist  Ta
= Open Patient Recard  Chrl4+O
Open (Limited Access)

Open (Read-Only)

C|ose Patient Record

Edit Med Log

Exit

Note: All users, including users who are assigned the PSB READ
ONLY security key, will be required to have the PSB GUI CONTEXT
— USER secondary menu option.
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Read-Onl

and Limited Access BCMA

Accessing
Read-Only BCMA
(cont.)

TIP:

2 For complete
't information on the
r sign-on process,

please refer to
Chapter 3, “Let’s

Get Started:
Signing on to
BCMA."

To sign on to Read-Only BCMA

1 Tosign in using two-factor authentication (2FA) you will
select the appropriate PIV credentials.

Example: Select PIV Credentials
e ey =)

Select a Certificate

~—
£
E Y

i Your PIV Credentials
should display here

——
L
-

3

[ ok || canes

2 Enter your PIV PIN.

Example: Enter PIV PIN
Activilient Login

Actividentity

ActivClient

Pleage enter your PIN.

e ]

o ] conm

3 Perform one of the following actions:

o If you are a user with Read-Only access to BCMA,
enter your VistA signon credentials. The system will
verify that you have been assigned the PSB READ
ONLY security key.

e If you are a nursing student, enter your VistA signon
credentials. The system will verify that you have been
assigned the PSB STUDENT security key. Click cancel
at the Instructor Sign-on dialog box. BCMA
automatically defaults to Read-Only mode.
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4 When sign-on is complete, “READ-ONLY” will display in
the title bar, and the BCMA - Patient Select dialog box
displays. Proceed to the next section for instructions on
opening a patient record in Read-Only BCMA.

Example: Read-Only BCMA with Patient Select Dialog Box

*TBar Code Medication Administration -

=1o1x]

File View FReports Duelist Tools Help

izzing Doze  MedicationLog  Medication &dmin History Allergies CPRS Med Order H Flag |

BCMA - Patient Select
—Patient Mame [Last, First or S5M, Rm-Bd. or ‘Ward]

—Patient List
Warme | s5M | boB | RmBd | ward |

[k LCancel

ECMANLIRSE ONE ALBANY Server Time: 8/417/2006 12:54
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Read-Only and Limited Access BCMA

Using Read-Only
BCMA

TIP.
Read-Only users
can also press
CTRL+0 to quickly
access a patient
record.

'-'
sy

To Open a Patient Record in Read-Only BCMA

1 Perform one of the following actions:
e If you are signed on as a Read-Only user (including a
nursing student without an instructor):

» If the BCMA - Patient Select dialog box is
displayed, proceed to step #2 to access a patient
record.

> If the BCMA VDL is displayed, select the Open
Patient Record command from the File menu.
The BCMA - Patient Select dialog box displays.
Proceed to step #2 to access a patient record.

Keyboard Shortcut: Press ALT+F to display the File menu, and then
press O to display the BCMA - Patient Select dialog box.
e If you are a user who does not hold the PSB READ
ONLY security key, and you want to open a patient
record in Read-Only mode, select the Open (Read-
Only) command from the File menu. The BCMA -
Patient Select dialog box displays. Proceed to step #2 to
access a patient record.

Keyboard Shortcut: Press ALT+F to display the File menu, and then
press R to display the BCMA - Patient Select dialog box.

Note: If you are signed on as a Read-Only user and you CANCEL out of
the BCMA - Patient Select dialog box, only BCMA ward-specific
reports will be available.

2 Atthe BCMA - Patient Select dialog box, enter one of the
following search criteria in the Patient Name field:
e  Patient name (Last, First)

e  Patient Social Security Number (SSN)
e Rm-Bed
e Ward

Note: BCMA automatically searches for the patient record(s) that
match the criteria in the Patient Name field — as you are typing. You
must enter at least 2 characters to initiate the search. There is no need to
press ENTER. Note that the search is not case-sensitive.
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Using Read-Only
BCMA (cont.)

TIP:

To broaden your
search, you can
enter partial
search criteria for
Last Name, SSN,
Rm-Bed, or Ward
in the BCMA —
Patient Select
dialog box.

A

TIP:

N You can double-
l«‘ click on the patient
v name to quickly

open the record on
the VDL.

To Open a Patient Record in Read-Only BCMA (cont.)

3 Perform one of the following actions:

o |f the patient you are requesting is displayed in the
Patient List, click on the patient record you want to
access, then click ok to access the patient’s VDL in
Read-Only mode.

Keyboard Shortcut: Press TAB to go to the Patient List, then if
multiple records are displayed, use the ARROW keys to select the patient
record. Press TAB to activate the oK button, and then press ENTER to
access the patient’s VDL in Read-Only mode.

Example: BCMA — Patient Select Dialog box
Search by SSN

BCMA - Patient Select

Patient Mame (Last. First or 55N, Bm-Bd, ar'Ward)
[oooo03678

“Patient Li
MName SSN DOB Bm-Bd ‘ard
CHADA 0 e ToAR 7E G

oK Cancel

e If the patient you are requesting is not displayed in the
Patient List:

» If more records are retrieved than can be displayed
in the Patient List, scroll bars will appear to allow
you to scroll through the data. Scroll to the patient
record, click on the patient record you want to
access, then click ok to access the patient’s VDL in
Read-Only mode.

> If records are retrieved, but you do not see the
intended patient record, re-enter your patient search
criteria, as indicated in step #2 above.

» If you see a “No patients matching...” message, re-
enter your patient search criteria, as indicated in
step #4 above.

» If you see a “Too many patients matching...”
message, then the system found more than 100
records that matched your criteria. Re-enter more
specific patient criteria, as indicated in step #2
above.
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Using Read-Only
BCMA (cont.)

Example: BCMA — Patient Select Dialog box
Partial SSN Search

BCMA - Patient Select

Patient Name (Last First or 55N, Rm-Bd. or Ward)

Jonooof
—Patient List
Name =X [DoB | RrBdl [ ward |
BCMAPATIENT,ONE 000009678 8/2/1947 724 7AGEN MED
BCMAPATIENT THREE 000009945 743111920 724C 74 GEM MED
BCMAPATIENT, TWO *SENSITIVE®  *BEMSITIVE* 7B

oK Cancel

Example: BCMA — Patient Select Dialog box
No Records Found

BCMA - Patient Select

Patient Mame (Last First ar SSMN. Rirm-Bd, ar'Ward)
1966l
~Patient Li
Mo patients matching '1966"
oK Cancel
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What is Limited Limited Access BCMA provides medication administering users the

) ability to access the BCMA application without being at the patient’s
Access BCMA® bed side. Active, discharged, and deceased patient records can be
opened in Limited Access mode without scanning or using Unable to
Scan.

Features Not Available in Limited Access BCMA
When a user logs on and selects Open (Limited Access) from the File
menu, the following features will not be available:

¢ Administration of a medication via scanning. The scanner
status remains in a Not Ready state whenever a patient record is
opened in BCMA Limited Access mode.

e Administration of a medication via Unable to Scan
functionality. The Unable to Scan and Unable to Scan-Create
WS options will be disabled.

e Modification of any IV or Ward Stock administration.
Unable to Scan, Unable to Scan-Create WS, and Take Action
on Bag options will be disabled.

e Marking a patch as Removed. The option to mark a patch as
Removed will be disabled.

e Use of the CPRS Med Order button. The entry of an order
via the CPRS Med Order button will be disabled.
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What is Limited
Access BCMA?
(cont.)

The following example shows a sample patient record being viewed in
Limited Access BCMA. Note the “LIMITED ACCESS” message in the
title bar, and the tool bar buttons that are unavailable display as grayed-
out. In addition, the Scanner Status displays as “Not Ready” and the

Enable Scanner button is not available.

Example: BCMA Limited Access VDL

INTREVENOUS | INFUSING W0/ BOMI@IEET  01AD@

“* Bar Code Hedication Admiststration - vA0. - LIMITED ACCESS =k
Fle em Regerte Duslet Tose Hep
Mdkcoben Loy Mipbeam AdemBinley | Abeigert
BOUPATINT ELEVEN MAALE) s Macke il D Lt Paeasataey Schadie Typas
N = OB & O OF
008 - RN g il (CJ>|' 2
| Locston « GEN MED
| ALLERGIES: lates st o ADRr Hu ADfs wm fie
| Poute B rluemation | top P |
THTFAVENTILS 3

O

Torves Tme 010072 1523

I I B Choornky WV Rag Dol
Ko Nrder Salncind Diste/ T Muze | Achon Commanis
Cover Showt| @) Und Do | @ NPIVFE @) 1V
Hid on Fahent BOMA Ciricsl Heminders
carnel Mot Aeads. Imdusing Vs Conrd
PN Efectivanss

The following example shows how menu options that are unavailable in

Limited Access BCMA display as grayed-out.

Example: BCMA Limited Access VDL
Due List Menu

“ Bar Cesde Medicatisn Administration - w10, - LIMITED ACCESS. I [= 4}
Fle en Aeporis |Gueiet Tosk Help
e
m‘rlE“N\ [Ilf.w Chichr Mo Wirtusl Oue Lint Parsmeter: :J(M.lu =
Sy Rl e e
il = Lo S - z =
e — - = -
[ ALLEIMGIES: taten
fon P | Pt | | Stosihate |
. BT RAENOUS /2068,
PuL KD
20wl NTRAATMOUS MFLUSING: 107220222 01106
L IR0
'
5
Tl Dsed
DaaTina Huse | Aston Camerwis

Cover Sheet | @ Unk Dose [ @ WPAPS @ v [

Mz o Ptiert MCMA Diree o Rasrcdans
§|a!- Mot Reads Indusing L
i | (] PR Efschrvaness

T CVANURSE THE ALBRIT Sereer T 10002 154
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What is Limited
Access BCMA?
(cont.)

Features Available in Limited Access BCMA
When a user logs on and selects Open (Limited Access) from the File
menu, the following features will be available:

Inpatient Order Mode and Clinic Order Mode are available in
Limited Access BCMA.

The Unit Dose, IVP/IVPB, and IV medication tabs will display
the patient’s Virtual Due list.

The Edit Med Log option will be available.

Patient demographics will be available by performing a mouse
click on the patient demographics box.

The ability to view Allergies from the Allergies button will be
available.

Virtual Due List Parameters and Schedule Types selections will
be available.

All options within the File, View, Reports, Tools, and Help
menus will be available.

BCMA Patient Record Flag functionality will be available.

All BCMA reports will be available, by patient and by ward.
Within the Due List menu, all options will be available except
for Unable to Scan, Unable to Scan — Create WS, and Take
Action on Bag.

Submission of a Missing Dose Request via any Missing Dose
option will be available.

Adding a comment to an administration via any Add Comment
option will be available.

Marking appropriate administrations as Held or Refused will be
available.

Marking a Given administration as Undo Given will be
available.

The ability to document PRN Effectiveness will be available
through the right click menu, Due List menu and via BCMA
Clinical Reminders.

The Cover Sheet tab is available and fully functional in Limited
Access BCMA.
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Accessing Limited | This section describes the method for accessing BCMA in Limited
Access BCMA Access mode.

Methods to access BCMA in Limited Access Mode
e The Open (Limited Access) option is available on the File
Menu; all users, except for those users with the PSB READ
ONLY security key, can select the Open (Limited Access)
option.

Keyboard Shortcut: Press ALT+F to display the File menu, and then
press L to access Open (Limited Access).

Example: Open (Limited Access) Option on File Menu

|Ei|e Wiew Reports DueList  Too

& Open Patient Recard  Chrl+0

Cpen (Limited Access)
Cpen (Read-0nlyd

Close Patient Record

Edit Med Log

Exit
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Read-Onl

and Limited Access BCMA

Using Limited
Access BCMA

TIP:

™ Users accessing
~ BCMA in the
r Limited Access

mode can press
CTRL+0 to quickly
access a patient
record. This opens
a patient record in
with full BCMA
access.

To Open a Patient Record in Limited Access BCMA

1 Perform one of the following actions:
e If you are accessing BCMA in the Limited Access
mode:

» If the BCMA - Patient Select dialog box is
displayed, proceed to step #2 to access a patient
record.

» If the BCMA VDL is displayed, select the Open
Patient Record command from the File menu. The
BCMA - Patient Select dialog box displays.
Proceed to step #2 to access a patient record.

Keyboard Shortcut: Press ALT+F to display the File menu, and then
press L to display the BCMA - Patient Select dialog box.

Note: If you are accessing BCMA in the Limited Access mode and
you CANCEL out of the BCMA - Patient Select dialog box, only BCMA
ward-specific reports will be available.

Example: Limited Access BCMA
with Patient Select Dialog Box

BCMA - Patient Select

Patient Mame (Last, First or SSM. Rm-Bd, orwWard)
’7"

[ Patient List
Harne [ 55N [ bog [ Rim-Bd [ ward |

K | LCancel

2 Atthe BCMA - Patient Select dialog box, enter one of the
following search criteria in the Patient Name field:
e  Patient name (Last, First)

e  Patient Social Security Number (SSN)
e Rm-Bed
e Ward

Note: BCMA automatically searches for the patient record(s) that
match the criteria in the Patient Name field — as you are typing. You
must enter at least 2 characters to initiate the search. There is no need to
press ENTER. Note that the search is not case-sensitive.
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Using Limited To Open a Patient Record in Limited Access BCMA (cont.)

Access BCMA 3 Perform one of the following actions:

(Cont-) o |f the patient you are requesting is displayed in the
Patient List, click on the patient record you want to
access, then click ok to access the patient’s VDL in
Limited Access mode.

TIP:
‘, To broaden your . . ]
'; search, you can Keyboard Shortcut: Press TAB to go to the Patient List, then if
¥ enter partial multiple records are displayed, use the ARROW keys to select the patient
search criteria for record. Press TAB to activate the OK button, and then press ENTER to
Last Name, SSN, . , . ..
Rm-Bed. or Ward access the patient’s VDL in Limited Access mode.
in the BCMA —
Patient Select . . .
dialog box. Example: BCMA — Patient Select Dialog box

Search by SSN

PatientName (Last First or SSN, Rm-Bd, or Ward)
[oonoogs7a

[ Patient List

000009675

G7571 847

oK Cancel

e |f the patient you are requesting is not displayed in the
Patient List:

» If more records are retrieved than can be displayed
in the Patient List, scroll bars will appear to allow
you to scroll through the data. Scroll to the patient
record, click on the patient record you want to
access, then click OK to access the patient’s VDL
in Limited Access mode.

> If records are retrieved, but you do not see the
intended patient record, re-enter your patient search
criteria, as indicated in step #2 above.

» If you see a “No patients matching...” message, re-
enter your patient search criteria, as indicated in
step #2 above.

» If you see a “Too many patients matching...”
message, then the system found more than 100
records that matched your criteria. Re-enter more
specific patient criteria, as indicated in step #2
above.
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Using Limited
Access BCMA
(cont.)

Example: BCMA — Patient Select Dialog box
Partial SSN Search

BCMA - Patient Select

Patient Name (Last First or 5N, Bm-Bd. or

=

Jonooof

—Patient List
Name =X [DoB | RrBdl [ ward |
BCMAPATIENT,ONE 000009678 8/2/1947 724 7AGEN MED
BCMAPATIENT THREE 000009945 743111920 724C 74 GEM MED
BCMAPATIENT, TWO *SENSITIVE®  *BEMSITIVE* 7B

Cancel

Example: BCMA — Patient Select Dialog box
No Records Found

BCMA - Patient Select

Patient Mame (Last First ar SSMN. Rirm-Bd, ar'Ward)
1966l

~Patient Li

Mo patients matching '1966"

oK Cancel
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Working with the Cover Sheet

Benefits of this
Chapter

What is the
Cover Sheet?

Features of the
Cover Sheet

Use this chapter when you need to access the BCMA Cover Sheet to
display alternate views of medication data related to the selected
patient.

This chapter describes features and functionality of the Cover Sheet,
how to access the four user-selectable views, and how to manipulate the
data within each view.

The BCMA Cover Sheet supplements the VDL medication tabs by
providing users with four alternate views of primary medication

data related to the selected patient — all in a single, easy-to-use location.
The Cover Sheet tab increases the amount of information available to
the user by displaying data related to expired, discontinued, and future
orders. Each view has a unique data set and format, and allows users to
drill down to view additional order and/or IV bag details, when
applicable.

The Cover Sheet tab functions as a display tool only, and does not allow
the user to edit any data, administer medications, or take action against
a patient’s record. No special security key is required to access the
Cover Sheet — it is available to all users that have access to the BCMA
GUI application, and it is fully functional in Read-Only mode.

Upon opening a patient record, BCMA opens to the Unit Dose tab by
default. In order to display the Cover Sheet, the user must select the
Cover Sheet tab by clicking the tab to the left of the Unit Dose tab.

The Cover Sheet supports both Inpatient Order Mode and Clinic Order
Mode. While the Cover Sheet is displayed, you can switch between
Order Modes. The Clinic Order Mode displays a column for Clinic
location and omits the HSM column.

Views
The Cover Sheet tab provides four user-selectable views for the current
patient:

e Medication Overview: This is the default view. It displays all
Active and Future orders, as well as orders that have
Expired/Discontinued (DC'd) within the last 24 hours. This
view includes all Unit Dose, IVP/IVPB, and large volume 1V
orders.

e PRN Overview: Displays Active and Future PRN orders, as
well as PRN orders that have Expired/DC'd within the last 24
hours.

e IV Overview: Displays large volume IV bag information from
Active orders, as well as from orders that have Expired/DC’d
within the last 24 hours.
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Features of the e Expired/DC’d/Expiring Orders:

» When Inpatient Order Mode is selected, this view defaults
Cover Sheet (Cont') to displaying all orders that have Expired/DC'd within the
last 24 hours, as well as orders expiring today and
tomorrow. In addition, the user can temporarily expand the
display to include orders that have expired within the last
48 and 72 hours, as well as future orders expiring within 48
and 72 hours after midnight tonight.

» When Clinic Order Mode is selected, and the Medication
Overview or PRN Overview is selected, the Expired/DC'd
orders sections will display orders that have Expired or
have been Discontinued within the last 7 days. When the
Expired/DC'd view is selected, orders will display that have
Expired or have been Discontinued within the last 7 days,
Today, and within the next 7 days.

Display Features

o Displays the Medication Overview by default.

o Allows the user to select alternate views from a drop-down
field; a table then displays the data associated with the selected
view.

o Displays data in groups that the user can expand and collapse as
desired. Each group is expandable to display data or collapsible
to hide data.

e Each group within a view is named and displays the number of
items within the group to the right of the group name in
brackets, e.g., Active [10 Orders].

e Each group has a header row that identifies the columns of data
displayed in the group. As the user expands order and/or bag
detail rows to reveal more data, appropriate headers appear to
describe the data displayed.

o Displays up to 4 previous actions per order.
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Features of the e Displays information by order, instead of administration, as

Cover Sheet (cont.) shown on the existing BCMA medication tabs.

o Displays Active, Expired, and Discontinued (DC'd) orders,
including orders Expiring Today and Expiring Tomorrow.

e The default timeframe for displaying Expired or DC’d orders in
each view is the current time minus 24 hours from the date/time
the VDL is accessed, unless otherwise stated below.

e Allows the user to temporarily expand the display to include
Inpatient orders that have expired within the last 48 and 72
hours, as well as future orders expiring within 48 and 72 hours
after midnight tonight. Group headings change dynamically,
based on selected timeframe. When Clinic Order Mode is
selected, the Expired/DC'd view displays orders that have
Expired or have been Discontinued within the last 7 days,
Today, and within the next 7 days

o Displays Future orders, i.e., any active order with a future start
date.

o Displays icons for STAT, Order Flag, and IV Order — No action
taken yet, and Witness required/recommended for High
Risk/High Alert Administrations.

e In Special Instructions column, displays message in cell: “Too
much information to display. Use right-click menu to display
full text” for orders containing Special Instructions / Other Print
Info that exceed 180 characters. Displays this same message as
hover text when hovering over a field containing Special
Instructions / Other Print Info that exceed 180 characters.

Note: The STAT icon will display for STAT, ASAP, and NOW orders
only if the PRIORITIES FOR ACTIVE NOTIFY is properly set in the
Inpatient Medications system parameters.

Note: The Cover Sheet tab does not display the green/white Schedule
Type indicators found on the existing BCMA medication tabs (Unit
Dose, IVP/IVPB, and 1V).
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Features of the Limitations by Design
Cover Sheet (cont.) e When the Inpatient Order Mode is selected, the Cover Sheet
displays only Inpatient Orders. When the Clinic Order Mode is

selected, the Cover Sheet displays only Clinic Orders. Each
Order Mode is mutually exclusive.

¢ In Inpatient Order Mode, when the Cover Sheet is accessed, the
Virtual Due List Parameters and Schedule Types groups are
disabled (grayed out).

e In Clinic Order Mode, when the Cover Sheet is accessed, the
Clinic Order Date and Schedule Types groups are disabled
(grayed out).

Example: Disabled Virtual Due List Parameters
and Schedule Types

Wirtual Due List P Schedule Types:
Start Time: Stap Time: () | Cortinuous. () [ Ol
Josnamison =) fosamtron 7| || O R ERN O | OreTime

e While the Cover Sheet is active, the Scanner Status is
“Not Ready.” This means you cannot:
» Scan a medication

» Manually enter an IEN number
» Edit order data
» Take action against a patient's record
e The IV Overview does not display IV bags for ward stock or

future orders.

e The Cover Sheet does not include printing or reporting
functions.

Similarities to the VDL

e While the Cover Sheet is active (any view), you can document
PRN Effectiveness.

e Cover Sheet columns can be sorted in ascending or descending
order by clicking a column header. Note that all groups within a
view will sort, and whenever BCMA loads, the default sort
order set by the user returns.

e Cover Sheet columns can be resized by placing the mouse
pointer over the vertical border (line) of a column header, and
dragging the crosshair to increase or decrease the column width.
The column widths set by the user are saved on the Cover Sheet
screen.

e Patient Demographics can be accessed by clicking the patient
information box on the Cover Sheet.

e Refresh can be used to reload Cover Sheet data.

¢ Right-clicking on a Cover Sheet row will provide the following
standard BCMA options:
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Features of the
Cover Sheet (cont.)

Available Bags (for IV orders)

Display Order

Special Instructions / Other Print Info
Display Reason for Order Flag, if applicable
Med History

YV V V V VY

Keyboard Shortcuts

Example: Cover Sheet Shortcut Keys

Use This Shortcut:

To Make This Occur:

F2 Switch to Inpatient Order Mode

F3 Switch to Clinic Order Mode

F9 Display Cover Sheet tab

Alt-V Activate Cover Sheet View drop-down list box

Shift-Tab/Tab

Shift focus from group to group (previous/next group) and
through active fields on screen.

Up/Down Arrow

Shift focus from one row to the next (previous/next row)

Left/Right Arrow

Expand or collapse a row, if applicable.

Alt-Up/Down Arrow

Scroll entire Cover Sheet up and down

Shift-F9 Expand/Collapse the first group in a view
Shift-F10 Expand/Collapse the second group in a view
Shift-F11 Expand/Collapse the third group in a view
Ctrl-Alt-V Show Available Bags for highlighted item
Ctrl-Alt-O Display Order for highlighted item

Ctrl-Alt-E Display Med History for highlighted item
Ctrl-Alt-S Display Special Instructions / Other Print Info

An Icon Legend is accessible via the View Menu, showing icons and indicators used on the Cover Sheet

and medication tabs.

Example: Icon Legend

=

CPRS order flag
Overidedntervention reasons

Med orders exist

= Q [Nl

STAT order

Mo action taken on [V order

(]

_1\ High Risk/High Alert - Withess R equired/Recommended
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Working with the Cover Sheet

The Medication Overview displays and groups active, expired or
discontinued (DC’d), and future orders for the current patient. The total
number of orders per group displays in brackets next to each group
heading. The groups are displayed top down as follows:

Cover Sheet Screen:
Medication
Overview

e Active orders are those orders with an order start date/time less
than or equal to the current date/time minus the “Before
Scheduled Admin Time” site parameter, and an order stop
date/time greater than the current date/time.

e Future orders are those orders whose start date/time is greater
than the current date/time plus the “Before Scheduled Admin
Time” site parameter.

e Expired/DC’d orders are those orders that have expired or
have been discontinued within the last 24 hours for Inpatient
orders, and last 7 days for Clinic orders.

Example: View: Medication Overview (Inpatient Order Mode)

Wiew: IMedlcatan Overview j [v Display Gridines
= Active [7 Orders]
| wDL. | Status | Wer | Ty... | ‘it | edication | Schedule | Dozage, Route Mext Action | Special Instiuctions | Order St. | Order
= I Active | = _1\ POTASSIUM CHLORIDE INJ SOLM 20 mlfhr, INTRA. . WITMESS REQUIRED 1012@E0.. 014104
= I Active | == 71\ CEPHAFIRIN M) 20 mlfhr, INTRA. . WITMESS REQUIRED 101261, 01/20¢
= up Active == |C DAPSOME TAB QzH 100 MG, ORAL MISSED 09/28@0300 | TESTING HR/HA PSS 09/27@1... | 12/30¢
uo Active == |C 1 IMSLILIN M) G4H 100 writz, SUBC... MISSED 10130100 | WITNESS REQUIRED 10A2@1. 01108
= uo Active | ™™ |C z\ HEFARIN SOLN CONTINUOU.. 1000 ml, INTRA...  MISSED 10/16E1400 | witness required 101261 | 10/30E
+ WP/ Active |™™= C 1 HEPARIN INLSOLN 13H over B0 min, INT... MISSED 10/18E1500 %/ITNESS REQUIRED 1026, 117306
WP/ Actve |*= |C FUROSEMIDE INJSOLN 4H INFUSE OVER ... MISSED 1013@0100 | = 09/26031... | 12730
Future [0 Orders]
Expired/DC'd [0 Orders]

Example: View: Medication Overview (Clinic Order Mode)

Wiew: IMedicalion Overview j [ Display Gridiines
= Active [13 Orders]
| | Clinic: | VDL...l Status | Ver | Ty... | ‘it | Medication | Dosage, Route | Schedule | Mext Action | Speciallnstructionsl DrderSt...l Order
© BECK... [ IV Active | === MULTIATAMINS NS 200 mldhr, INTR... 01/03@... |06/24
= BECK... IV Active GEMTAMICIM INJSOLM 200 mldhr, INTR.... 01/03c@... | 06/24
@] BECK... | IV Active _1\ HEPARIN INJ SOLN 200 wlfhr, INTR, 01/03@... | 06/24
BECK... WP/ | Active C CEFAMANDOLE INJ INFUSE O%ER ... | G8H MISSED 01/036E1300 07/036... | 06/24
BECK... LD Active C 1\  PROMETHAZINE TAB 504G, ORAL (B... GEH MISSED 01/03E1500 O7/036... | 06/24
BECK... | IWPA.. | Active C 2\ |KCL 20MEQ/DSMACL 0.9% INJ,... |INFUSE OVER ... GBH MISSED 01/03E1500 O7/036. .. | 06/24
BECK... LD Active C 2\ |METHOTREXATE TAR 25MG, ORAL (.. |G12H MISSED 01/03E2100 O7/00363. . | 06/24
BECK... [UD Active C CHLORAL HYDRATE CAP.ORAL | 500 MG, ORAL (... Q12H MISSED 01032100 01/03@... |06/30
BECK... |UD Active [ LIDOCAINE JELLY 1D0SE, TOPIC... | Q12H MISSED 01032100 01/03@... | 06/30
£ BECK... |UD Active C _1\ SECOBARBITAL CAP ORAL 100 MG, ORAL (... G8H MISSED 01./04@2100 01/03@... | 06/24
£ BECK... |UD Active C _1\ METHADONE TAB 20 MG, ORAL (B... G8H MISSED 010901300 01/03@... | 06/24
+ BECK... |UD Active C ACETAMINOPHEN TAR 200G, ORAL (B... Q4H MISSED 01/316E1300 07/036... | 06/24
= BECK... |UD Active C A\ LORAZEPAM TAB 2 MG, 0RAL(B.. GEH MISSED 02/08E0300 O7/036... | 06/24
Future [0 Orders]
= Expired/DC'd [1 Order]
Clinic: | VDL...l Status | Ver | Ty... | ‘it | Medication | Dosage, Route | Schedule | Mext Action | Special Instru... | DrderSt...l Olider St
= BECK... |UD Diseo.. | === C NITROGLYCERIN PATCH . TR&MSDERMAL | O12H 01/28@... | 01/28
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Working with the Cover Sheet

Cover Sheet Screen:| The Medication Overview provides three levels of detail for each order

Medication displayed.

Overview (cont.) 1) The top level displays order and next administration data, and
includes the following header and information in the order
listed below.

You CanTLZ; the F2 o _Icops: When_ applicable, the following icons or
and F3 shortcut indicators will display:
keys to switch between
Inpatient » STAT: (Black exclamation Point on yellow circle)
and Clinic order modes. displays for STAT orders.

» Order Flag: (Red block) indicator displays for any
flag from CPRS/ Pharmacy, with the corresponding
“Reason for Flag” comment available from the
right-click menu.

» Override/Intervention reasons: (Yellow block)
indicator displays in verified “Ver” cell when
provider overrides or pharmacist interventions are
associated with an order.

» IV Order — No action taken yet: (Question mark)
Displays for large volume IV orders, where no
action has been taken yet.

» High Risk/High Alert — Witness
Required/Recommended: (Red exclamation point
on yellow triangle) displays High Risk/High Alert
medication orders that require or recommend a
witness during administration.

e VDL Tab: the name of the tab within BCMA where
administrations are displayed.

e Status: the current status of the order (i.e., Active,
Expired, Hold)

e Ver: the initials of the nurse who verified the order or
three asterisks (***) indicating non-nurse verified.

e Type: the schedule type of the order (C for Continuous,
O for One Time, OC for On Call, P for PRN)

e Medication: the orderable item associated with the
order

e Dosage, Route: the dosage and route of the order,
separated by a comma

e Schedule: the order schedule (i.e., Q2H, BID)
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Cover Sheet Screen: e Next Action: one of the following:

Medlc_atlon » “DUE” followed by the next scheduled

Overview (cont.) administration time after the last action taken for
active orders that have defined administration times
in MM/DD@HHMM format.

» “Missed” followed by the next scheduled
administration time after the last action taken if
administration date/time exceeds the “After
Scheduled Admin Time” site parameter in
MM/DD@HHMM format.

» *“Provider Hold” for active orders on provider hold

> Blank for PRN, On Call, and One-Time orders

e Special Instructions: special instructions or “Other
Print Info” associated with the order

e Order Start Date: the order’s start date/time displayed
in MM/DD@HHMM format

e Order Stop Date: the order’s stop date/time displayed
in MM/DD@HHMM format
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Cover Sheet Screen: 2) The second level displays a maximum of four previous actions
Medication taken against this specific order, and includes the following

. header and information in the order listed below.
Overview (cont.)

Note: Actions whose activity date exceeds the “Med History
Days Back” site parameter will not be displayed.

TIP: e Bag ID: If the order is an IV order, then the Bag ID header
Actions that and field displays, which is the unique identifier for the bag
display a status of associated with this action.

“Unknown” are
due to incomplete
documentation of

e Action By: the initials of the person that performed the

an administration action, and the date/time of the action in MM/DD@HHMM
in the BMCA format
CHUI Manual

Medication Entry, e Action: the status of the administration (i.e., Given, Held,
and must be O

corrected using Refused, Missing, etc.).
Edit Med Log.

e If the order has a PRN schedule type, the following headers
and fields will display:

» PRN Reason: the PRN reason associated with the
action

> PRN Effectiveness: the PRN Effectiveness
comment for this action

Example: Medication Overview with 3 Levels of Data (Inpatient Order Mode)

Wiew: IMed\cation Owerview j [ Display Gridines
= Active [7 Orders]
| | | VDL...l Status | Wer | Ty... | it | Medication | Schedule | Dosage, Route I Mext Action | Special Instuctions | Order St... | Order
= I Active | === 1y | POTASSIUM CHLORIDE INJSOLN 20 mlfhr, INTRA.. WwWITHESS REQUIRED 104261, | A
= It Active | === A\ | CEPHAPIRIN INJ 20 ik, INTRA, . WwWITHESS REQUIRED 10421, | 0/20
Ba.. Acti. Ac
Comment By Comment
10191058 Held: Agitation
e 1 Active ™= [C DAPSOME TAR 2H 100MG. ORAL [ MISSED 09/28(=20800 | TESTING HR/HA PSW 09/27021... 1 12/30(
uo Active | === |C Iy INSULIN N G4H 100 units, SUBC... | MISSED 1041320100 | wITNESS REQUIRED 104281, | A0
® uo Active | == |C A\ [HEPARIN SOLN CONTINUOU.. 1000 ml, INTRA... | MISSED 10A16E1400 | withess requined 104261, | 10430
® WP/ | Active | == T A\ [HEPARIN INJSOLN G3H over B0 min, INT_ | MISSED 10/1821500 | WITNESS REQUIRED 104261 11430
WP/ |Active | == |C FURDSEMIDE INJLSOLN G4H IMFUSE OVER ... | MISSED 104130100 | =~ 03/2601... [ 12/30

Future [0 Orders]
Expired/DC'd [0 Orders]
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Cover Sheet Screen:
Medication
Overview (cont.)

3) The third level displays comments associated with the action
and includes the following header and information in the order
listed below.

e Comment By: the initials of the person that entered the
comment and the date/time the comment was entered in
MM/DD@HHMM format

e Comment: the text of the comment
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Cover Sheet Screen:
PRN Overview

group heading.

The groups are displayed top down as follows:

Example: View: PRN Overview (Inpatient Order Mode)

The PRN Overview displays and groups active expired or discontinued
and future orders with a schedule type of PRN for the current patient.
The total number of orders per group displays in brackets next to each

Note: Actions whose activity date exceeds the “Med History Days
Back” site parameter will not be displayed.

e Active orders are those orders with an order start date/time less
than or equal to the current date/time minus the “Before
Scheduled Admin Time” site parameter, and an order stop
date/time greater than the current date/time.

e Future orders are those orders whose start date/time is greater
than the current date/time plus the “Before Scheduled Admin
Time” site parameter.

o Expired/DC’d orders are those orders that have expired or
have been discontinued within the last 24 hours for Inpatient
orders, and last 7 days for Clinic orders.

QI PR Overview ~ | v Display Gridiines
= Active [2 Orders]
| | wDL | Status | Yer | it | tedication | [ozage. Route | Schedule | Last Given | Since Last Given | Special Instructions | Order 5t | Order 5t
+ up Aclive DAPSOME TAB 100 MG, ORAL | G4HPRM 10/24/20120241... | 40d 4h 14m WITNESS NOT REQUL.. 09/25@... | 03/24(.
+ ub Aclive 2y [ INSULIN IHJ 100 unitz, SU... | G4H PRN 10/25/201 2020, | 39d Bk 12m WITHESS REQUIRED | 09/26@@... |03/25(3.
Future [0 Orders]
Expired /DC'd [0 Orders]
Example: View: PRN Overview (Clinic Order Mode)
LI P RN Overview | Iv Display Gridlines
= Active [2 Orders]
| | VDL...| Statuzs | er | it | I edication | Dozage, Route | Schedule | Last Given | Since Last Given | Special Instructions | Order St... | Order 5t
+ ub Aclive DAPSOMNE TAB 100 MG, ORAL | 4HPRMN 1042472012027, | 40d 4h 14m WITHNESS NOT REQUI.. 09/25@... | 03/24(.
+ up Aclive A\ | INSULIN INJ 100 units, SU... | G4H PRN 10/25/20120241... | 39d 5h12m WITNESS REQUIRED | 09/26@... |03/25(.
Future [0 Orders]
Expired/DC'd [0 Orders]
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Cover Sheet Screen:
PRN Overview
(cont.)

This view will provide three levels of detail for each order displayed.

1) The top level displays order and next administration data and
contains the following header and information in the following

order.
e Icons: When applicable, the following icons or indicators will
display:

» Order Flag: (Red block) displays for any flag from
CPRS/ Pharmacy, with the corresponding “Reason for
Flag” comment available from the right-click menu.

» Override/Intervention reasons: (Yellow block)
indicator displays in verified “Ver” cell when provider
overrides or pharmacist interventions are associated
with an order.

» High Risk/High Alert — Witness
Required/Recommended: (Red exclamation point on
yellow triangle) displays High Risk/High Alert
medication orders that require or recommend a witness
during administration.

e VDL Tab: the name of the tab within BCMA where
administrations are displayed.

e Status: the current status of the order (i.e. Active, Hold,
Expired)

e Ver: the initials of the nurse who verified the order or three
asterisks (***) indicating non-nurse verified.

e Medication: the orderable item associated with the order
e Schedule: the order schedule (i.e., Q4H PRN)

e Dosage, Route: the dosage and route of the order separated by
acomma

e Last Given: the last administration and the date/time the
action was performed for the orderable item in ACTION
MM/DD@HHMM format
Note: Last Given may not be associated with this PRN order. It
may be the last time the medication was given on a separate
order.

e Since Last Given: the number of hours and minutes since the
last administration of the orderable item in ##d ##h ##m
format. (e.g. 1d 10h 23m ago)

e Special Instructions: special instructions associated with the
order
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Cover Sheet Screen:

PRN Overview

(cont.)

@
<
laas)

TIP:
Actions that
display a status of
“Unknown” are
due to incomplete
documentation of
an administration
in the BMCA
CHUI Manual
Medication Entry,
and must be
corrected using
Edit Med Log.

e Order Start Date: the order’s start date/time displayed in
MM/DD@HHMM format

Order Stop Date: the order’s stop date/time displayed in
MM/DD@HHMM format

2) The second level displays a maximum of four previous actions

3)

taken against this specific order, and will contain a header and
information in the following order.

e Action By: the initials of the person that performed the
action and the date/time of the action in MM/DD@HHMM
format

e Action: the status of the administration (i.e., Given, Held,
Refused, Missing, etc.)

e PRN Reason: the PRN reason associated with the action

e PRN Effectiveness: the PRN Effectiveness comment for
this action

The third level of the PRN Overview displays comments
associated with the action and includes the following header
and information.

e Comment By: the initials of the person that entered the
comment and the date/time the comment was entered in
MM/DD@HHMM format

e Comment: the text of the comment

The IV Overview displays and groups 1V bag information on active,
expired, and discontinued large volume IV orders for the current patient
selected. The number of IV bags per group displays in brackets next to
each group heading. The groups are displayed top down as follows:

Infusing is any bag that is currently infusing on an active,
expired, or discontinued order.

Stopped is any bag that is currently stopped on an active,
expired, or discontinued order.

All Other is any bag that is not infusing or stopped on an active
order.
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Cover Sheet Screen:
IV Overview

Example: View: IV Overview (Inpatient Order Mode)

v Display Gridlines
= Infusing [1]
| | | BagID | Order Stat... | Bag Status | Vir | | I edication | Infuzion R ate | Qther Print Info | Bag Info | Order 5t.. | Order
e 7E1V287 Active INFUSING [ === 1\ |POTASSIUM CHLORIDE INLSOLN | 20 mi/he WITNESS REQUIRED 10A2@&1.. mAD
Stopped [0]
= All other [7]
| BagID | Order Stat... | Bag Status | Vir | | td edication | Infuzion Rate | Other Print Info | Bag Info | Order St.. | Order
751289 Active AVBILABLE === |\ |POTASSIUM CHLORIDE INJLSOLN | 20 mi/hr WITNESS REQUIRED 10A2@&1.. mAD
7a1v288 Active AMAILABLE | === 1y, | POTASSIUM CHLORIDE INLSOLM | 20 ml/hr WITNESS REQUIRED 10A2@1.. mAD
FA1V2E6 Active AVAILABLE | === I POTASSIUM CHLORIDE INJ.SOLM | 20 mifhr WITNESS REQUIRED 10/12@1... MA0
TA1V253 Active AVAILABLE | === 1\ | CEPHAFIRIN INJ 20 mlfhr WITHNESS REQUIRED 10/12@1... /20
7a1vag2 Active AWAILABLE | === 1 | CEPHAPIRIM [MJ 20 mlthr WITNESS REQUIRED 10M2@1.. /20
aeg1 Active AMAILABLE | === _l CEPHARIRIN INJ 20 mlfhr WITNESS REQUIRED 10A2@1.. /20
+ Fa1v290 Active HELD == I CEPHAFIRIN INJ 20 mlfhr WTNESS REQUIRED 10260, /20

Example: View: IV Overview (Clinic Order Mode)

Wiew: v Display Gridines
= Infusing [1] 1=
| | Clinic: | Bag ID | Order Stat... | Bag Status | Vier | | tdedication | Infusion Fate | Other Print Info | Bag Info | Order St. | Orc
* BECK... | 783v1E7 Active INFUSING | === GENTAMICIN INJSOLN 200 mithr m/03&... |08/
Stopped [0]
= all Other [83]
| Clinic: | Bag ID | Order Stat... | Bag Status | ier | | fdedication | Infusion Fate | Other Print Info | Bag Info | Order St. | Orc
BECK... | 783v154 Active AVAILABLE | === MULTIVITAMING [N 200 rlfhr 01/03&... |08/
BECK... 783¥153 Active AVAILABLE | === MULTIVITAMING [N 200 mlfhr O1/05@... | 084 |
BECK... | 783v152 Active AVAILABLE | === MULTIVITAMING [N 200 rl#hr 01/03@&... |08/
BECK... | 783v151 Active AVAILABLE | === MULTIVITAMING [N 200 mlfhr 01/03@&... |08/
BECK... | 783v150 Active AVAILABLE | === MULTIVITAMING [N 200 rl#hr 01/03@&... |06/
BECK... 783¥143 Active AVAILABLE | === MULTIVITAMING [N 200 mlfhr 01/03@&... |08/
BECK... | 783v148 Active AVAILABLE | == MULTIYITAMIMS INJ 200 mifhr 01/03@&... |06/
BECK... | 783v147 Active AVAILABLE == MULTIYITAMIMS IMJ 200 mifhr 01/03@&... |08/
BECK... | 783v146 Active AVAILABLE | === MULTIYITAMIMS INJ 200 mihr 01/03@&... |06/
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Cover Sheet Screen:| The IV Overview provides two levels of detail for each bag displayed.

IV Overview (Cont') 1) The top level displays bag and order data. It includes the

following header and information in the order listed below.

e Icons: When applicable, the following icons or indicators
will display:

» Order Flag: (Red block) displays for any flag from
CPRS/ Pharmacy, with the corresponding “Reason
for Flag” comment available from the right-click
menu.

» Override/Intervention reasons: (Yellow block)
indicator displays in verified “Ver” cell when
provider overrides or pharmacist interventions are
associated with an order.

» IV Order — No action taken yet: (Question mark)
Displays for large volume 1V orders, where no
action has been taken yet.

» High Risk/High Alert — Witness
Required/Recommended: (Red exclamation point
on yellow triangle) displays High Risk/High Alert
medication orders that require or recommend a
witness during administration.

TIP: e Bag ID: the unique identifier for the bag
": Actions that
§ diSS'éLy a status of e Order Status: the current status of the order to which the
“Unknown” are
due to incomplete bag belongs
documentation of
an administration e Bag Status: the current status of the bag
in the BMCA
CHUI Manual e Ver: the initials of the nurse who verified the order or three
Medication Entry, terisks (***) indicati ified
and must be asterisks (***) indicating non-nurse verified.
corrected using
Edit Med Log. e Medication: the orderable item associated with the order

e Infusion Rate: the infusion rate associated with the order

e Other Print Info: other print info associated with the
order

e Bag Info: “changed order” if the bag is associated with an
order that has been edited

e Order Start Date: the order’s start date/time displayed in
MM/DD@HHMM format
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Cover Sheet Screen: e Order Stop Date: the order’s stop date/time displayed in
IV Overview (Cont.) MM/DD@HHMM format

2) The second level displays the bag history (actions and
comments) and includes the following header and information
in the order listed below.

e Date/Time: date/time associated with action or comment
being displayed in MM/DD@HHMM format

e By: the initials of the person that performed the action or
entered the comment

e Action: the status of the administration (i.e., Given, Held,
Refused, Missing, etc.)

e Comment: text of the comment being displayed
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Cover Sheet Screen:
Expired/DC’d/
Expiring Orders

The Expired/DC’d/Expiring Orders functions differently, depending on
whether the Inpatient Order Mode or the Clinic Order Mode is selected.

Inpatient Orders

By default, the Expired/DC’d/Expiring Orders view in Inpatient Order
Mode displays and groups expired, discontinued, and expiring orders
within a 24 hour period. Using drop-down lists, the user can
temporarily expand the display timeframe of this view to 48 or 72 hours
in the past or future.

Example: Fields to Expand Display Timeframe
(Inpatient Order Mode)

View: |Expired/DC'd/Expiring Orders 'I [V Display Gridines  Past Expired/DC'd orders withire |24 Hours 'I Future Expiring orders within: | 24 Hours B

48 Hours
72 Hours

The specified timeframe and the total number of orders per group
displays in brackets next to each group heading. The groups are
displayed top down as follows:

o Expired/DC’d within last (24) Hours: those orders that have
expired or have been discontinued within the last 24 hours. If
the user specifies an expanded timeframe for past orders, the
heading and orders will dynamically update according to the
number of hours specified.

e Expiring Today: those orders that have not yet expired, but
will expire before midnight of the current day.

e Expiring within next (24) Hours (after Midnight tonight):
those orders that expire 24 hours after midnight of the current
day, but before midnight of the following day (tomorrow). If
the user specifies an expanded timeframe for future orders, the
heading and orders will dynamically update according to the
number of hours specified.

Example: View: Expired/DC’d/Expiring Orders
(Inpatient Order Mode)

Ve | LT Dl | [ Dipley Gridines  Past Dipaed DO orders wihine | 24 Hows @ Fubuse Expeing onders wethin: | 24 Hows ¥

Expired/U'd within kst 24 Hours [0 Orders]

Expiring Today [0 Orders]

Expiring within next 24 Hours (after Midnight tonight} [ 1 Order]

I | pvor. |sws | Vel T | Medcation | fichedds | Doragm Fontn | Mest fction | | s Stan Diope | vt 51 |
UG Acwee ¢ T ACETAMINOPHEN TAD aEH TS MG, GRAL [ MISSED BZ1@0%0  ic 1 RN @
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Cover Sheet Screen:| Clinic Orders

EXp! r_ed/DC d/ By default, the Expired/DC’d/Expiring Orders view in Clinic Order
Expiring Orders Mode displays and groups expired, discontinued, and expiring orders
(cont.) within the past 7 days and the future 7 days.

Example: Fields to Expand Display Timeframe (Clinic
Order Mode)

Yiew: |[EaEa IO ~ | I Cisplay Gridines  Past Expied/DCd orders withi | 7 Daps = Futue E spiring orders within: | 7 Days =

The specified timeframe and the total number of orders per group
displays in brackets next to each group heading. The groups are
displayed top down as follows:

o Expired/DC’d within last 7 days: those orders that have
expired or have been discontinued within the last 7 days.

e Expiring Today: those orders that have not yet expired, but
will expire before midnight of the current day.

e Expiring within next 7 days (after Midnight tonight): those
orders that expire 7 days after midnight of the current day, but
before midnight of the following day (tomorrow).

Example: View: Expired/DC’d/Expiring Orders (Clinic
Order Mode)

AR ~ | 7 Display Gidines  Past Expired/DEd o within [ 7 Doy |~ Futus, E upiting orders withine [ 7 Doe <

= Expired/DC'd within last 7 days [2 Orders]
| Clinic__ | oL, | Status | Wer | T.. | Medication | Schedule | Dosage, Route | WestAction Specil
ALCAR.. WP/ Ewpied == C  DIAZEPAM INJ BID-AM INFUSE OVER 2.
SYORT.. IWPA. Ewpied == € HEPARININJSOLN o8H INFUSE O¥ER 2...
Expiring Today [0 Orders]
Expiring within next 7 days (after Midnight tonight) [0 Orders]
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Cover Sheet Screen:| The Expired/DC’d/Expiring Orders view provides three levels of detail

: ' for each order displayed.
Exp!r_ed/DC d/ 1) The top level displays order and next administration data, and
Expiring Orders includes a header and information in the order listed below.
(cont.)

e Icons: When applicable, the following icons will display:

» STAT: (Exclamation Point) displays for STAT
orders

» Order Flag: (Red block) displays for any flag from
CPRS/ Pharmacy, with the corresponding “Reason
for Flag” comment available from the right-click
menu

» Override/Intervention reasons: (Yellow block)
indicator displays in verified “Ver” cell when
provider overrides or pharmacist interventions are
associated with an order.

» IV Order — No action taken yet: (Question mark)
Displays for large volume 1V orders, where no
action has been taken yet.

» High Risk/High Alert — Witness
Required/Recommended: (Red exclamation point
on yellow triangle) displays High Risk/High Alert
medication orders that require or recommend a
witness during administration.

e VDL Tab: the name of the tab within BCMA where
administrations are displayed.

e Status: the current status of the order (i.e., Active, Hold,
Expired)

e Ver: the initials of the nurse who verified the order or three
asterisks (***) indicating non-nurse verified.

e Type: the schedule type of the order (C for Continuous,
O for One-Time, OC for On-Call, P for PRN)

e Schedule: the order schedule (i.e., Q2H, BID)
e Medication: the orderable item associated with the order

e Dosage, Route: the dosage and route of the order
separated by a comma

e Next Action: one of the following:

» “DUE” followed by the next scheduled
administration time after the last action taken for
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Cover Sheet Screen:
Expired/DC’d/
Expiring Orders
(cont.)

b TIP.
3 Actions that
3 display a status of

“Unknown” are
due to incomplete
documentation of
an administration

in the BMCA

CHUI Manual
Medication Entry,

and must be
corrected using

Edit Med Log.

active orders that have defined administration times
in MM/DD@HHMM format.

» *“Missed” followed by the next scheduled
administration time after the last action taken if
administration date/time exceeds the After
Scheduled Admin Time site parameter in
MM/DD@HHMM format.

» “Provider Hold” for active orders on provider hold

> Blank for PRN, On Call, and One-Time orders

Special Instructions: special instructions associated with
the order

Order Start Date: the order’s start date/time displayed in
MM/DD@HHMM format

Order Stop Date: the order’s stop date/time displayed in
MM/DD@HHMM format

2) The second level displays a maximum of four previous actions
taken against this specific order, and includes a header and
information in the order listed below.

3)

Note: Actions whose activity date exceeds the “Med History
Days Back” site parameter will not be displayed.

Bag ID: If the order is an IV order, then the Bag ID header
and field displays, which is the unique identifier for the bag
associated with this action.

Action By: the initials of the person that performed the
action and the date/time of the action in MM/DD@HHMM
format

Action: the status of the administration (i.e., Given, Held,
Refused, Missing, etc.)

If the order has a PRN schedule type, the following headers
and fields will display:

» PRN Reason: the PRN reason associated with
the action

> PRN Effectiveness: the PRN Effectiveness
comment for this action

The third level displays comments associated with the action
and includes the following header and information.

Comment By: the initials of the person that entered the
comment and the date/time the comment was entered in
MM/DD@HHMM format

Comment: the text of the comment
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Accessing the BCMA opens to the Unit Dose tab by default. You must select the
Cover Sheet Cover Sheet tab in order to view the Cover Sheet.

When a patient record is open, if the patient status is admitted, the
Inpatient order mode defaults. If the patient status is not admitted, the
Clinic order mode defaults.

To Access the Cover Sheet

1 Open a patient record using any of the available methods.
2 Click on the Cover Sheet tab to display the Cover Sheet for
the current patient.

Keyboard Shortcut: Press F9 to display the Cover Sheet tab for the
current patient.

Example: Cover Sheet Tab

Cover Sheet | & Unit Dose | & IWPAWPE | O 1V |

3 After a brief “Loading Cover Sheet” message, the Cover
Sheet displays the default Cover Sheet view, the Medication
Overview, for the current patient.

Example: Default Cover Sheet View
(Inpatient Order Mode)

= Par Code Medication Administration - v3.0.

_oi=]

Fie Vw Reperte Duelst Took Help
i Medeationlog Mgdcation AdmnHistoy | Allegios

ECMARATIENT ELEVEM [MALE] Dides e || Wialhasl Dusm List Pt nerastos Sehwbe Ty
SN = (OR0000T1 . e B o :
D08 « 31071300 112) - ilid : ; 8o
Hmih =, Wl = O € e T | e =] [{OF B ) T
Locemon= GENMED |

(ALLERGIES. lolex shap  ADHs= No ADHE on lda

Vit [Vedcanon Overven ~| ¥ Diplay Giines
Active |7 Ordders |
LvL | Stabus | Ve ] Wi |00 | Misiaton | Schwhis | Dusage. Route | Neod iiction |5 cliors
W Ace |- Iy POTASSIIN CHLORITE W1 500K M e, INTRA WITHESS REUIRED

| Dk S| D'y
A&

mAng
(5 Action | == Ly CEPHEFIHIN N 1, INTHA WITHESS HE(UIFED NTIEL S
up  Addve (™t T DAFSINE TAR e VHIME, ORM,  WISSED RGN TESTING HRMHAFSW (e T R PP
uw Acdve (™™ C Ly INSULIN NS UiH 100 undds. SUBC... MISSED 101280100 WITHESS REUUIRED 2. 00
up Acdve |™™ C &y HEFARIN SULN CONTIMUDU... 1000 sl INFRA..  MISSED TOATBET400  wiress pepared WA T3
VPA. Active = C &y HEFARIN INJSOLH e oven B0 min, INT... MISSED 1041801500 'WITMESS REQUIRED 104126 117308
WPA_ Actve %= [ FURDSEMIDE INJSOLN 04H INFUSE OVER . MISSED 101930100 == /2. 12308

Future [0 Ordees]
Esepired [0Cd [0 Orders]

um.g;.,,]@ Uria Dose | @ WRAVER | @ ]

Medi on Paserr BCHA Cide sl Reminders

Scanne Mol Heady Irlusng Count | Aciroly |
] BCMARIREE ONE r ALBANY i Servm Taes, |0/19/2012 1604
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Accessing the The Cover Sheet opens to the Medication Overview by default, for the
Cover Sheet (cont ) selected Order Mode, either Inpatient or Clinic. You may select one of
' the four available Cover Sheet views.

To select a Cover Sheet View

1 From the Cover Sheet tab, click on the View drop-down list
box, and then select one of the available views from the list.

Keyboard Shortcut: Press ALT-w to activate the View drop-down
list box, and then press any ARROW key to quickly switch to another
view.

Example: View Drop-down List Box

[ Owerview
E wpired/DC'd/E spiring Orders

2 The Cover Sheet displays the selected view for the current
patient.
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Using the You can control the way data is displayed on any Cover Sheet view by using
Cover Sheet the mouse and keyboard shortcuts. By default, all groups are expanded per

view, and all rows are collapsed. When the user expands or collapses data in a
view, it remains that way until the user exits BCMA.

To Expand and Collapse Groups and Rows

TIP:

Press the TAB and 1 From the Cover Sheet tab, perform one of the following actions:

shift-ag keys to e  Click on the * to expand a collapsed group or row.

move from group N

to group. e  Click on the =! to collapse an expanded group or row.

Press the up and . A L b T
DOWN ARROW keys e  Click anywhere on a row that begins with # or = to
to move from row to expand/collapse the group or row.

row within a group.
Keyboard Shortcuts: To Expand/Collapse the selected data row: Press

the LEFT or RIGHT ARROW key.

To Expand/Collapse groups within a view:

SHIFT-F9 Expand/Collapse the first group in a view
SHIFT-F10 Expand/Collapse the second group in a view
\ TiP: SHIFT-F11 Expand/Collapse the third group in a view
A Press the F5 key _ T
g to refresh and Note: These shortcuts function when data rows exist in a group.
reload Cover
Sheet data. 2 The selected group or row expands or collapses. The following
All current Cover le sh full ded f data. al ith th
Sheet display example shows a fully expanded row of data, along with the
settings will remain conditional headers that display.

during refresh.

Example: Cover Sheet Displaying
Fully Expanded Data

=gl

Fim Ve Beport Duslst Took Heb
Hedopion Loy Mgtbeolin Admn Hatoey

BEMAPATIENT TWELVE [FEMALE] Dier Mot Vil Dl Lint Passmeters Schede Trper

55K = DODEG 21, e a

@ | irosent

B3 e ane [iwern [mers D)|OFEE OF

DO = 41EA300(112)
i ", Wl e ©
Lemm-GE?KD
ALLFREIFS: i alleigy atssssment AR No ADRs on s

views [ - ®
Actove [H Grders]
[0

[ Sotm | Vet | Ty | Wit | Hodesin | Sickwchie | Dionage, Foun | Mo dction
e A L Ol A L4IFTIN 10 faL

Ak fe. P FRA Elacty
ME_ Gl B d Sunpar
SO Gl Elevaied Blood Sugu
M Gl Devaled Blood Sugsr
ME Gl Ened BlecdSugn
UD  [Adhm = C MG ORAL  MISSED DA/SEIA0 WITHESS NOTREGUIRED (/2581 3/3ad
Ub e O ZHED/ ML MISSED CAZRR0800 WITNESS REQUIRED 09280, 030G
PO owe = C WHOUNITA . MISSED CUZBE 00 | WITH D V. UM
ue Acive |** C 200UNIT/ZML... MISSED CV20E1700 WITNLSS REOUIRID VERL.. 1A%
WFA | fce = T ®IFUSE OVER . MISSED DR300 WITHESS REQUIRED (/780 03378
UD A =G MOUNIT/ZML MISSED INETRN0  WITNESS REQUIREDISL | 0Ame@l | 03/7eg
Fukure (8 Brders]
Expired [DCd [0 Orders)
Corvm Swal | Uit Dose | @ BRAVPE| () W
BEMA Cirs
Serrs Not feads Count
s ] PN Effeciveneia
BCMANURSE, O ALRAY frvven Tanee 10572012 16 40
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Working with the Cover Sheet

Using the You may choose to display or hide the gridlines in the Cover Sheet.

This feature has no affect on functionality; it is a matter of user
Cover Sheet (Cont') preference. By default, the gridlines are displayed when the Cover
Sheet loads.

To Hide/Display Cover Sheet Gridlines

1 From the Cover Sheet tab, click on the Display Gridlines
checkbox to turn off/on the display of grid lines on the
Cover Sheet.

Keyboard Shortcut: Press TAB or SHIFT-TAB to shift focus to the
Display Gridlines field, then press SPACEBAR to check/uncheck the
box.

Example: Display Gridlines Checkbox

v Dizplay Grdlines

2 |If the Display Gridlines checkbox is unchecked, the
gridlines are hidden from all Cover Sheet views, as shown in
the example below.

Example: Cover Sheet with Gridlines Hidden

¥ Dar Code Medication Administration - v30.

=101x]
Fe View Reports Duelst Took Mep
Medcetion Log  Mgdicaton Admn Hatory | Algies

| BCMAPATIENT ELEVEN [MALE] O Mir Wit D List Pasimatirs: Schadue Typer

554 = 000000011 i )
D08 = 370730112 - OF o
Himghi = °, Wil = * O} Cinic - = | F BN OF
Location = GEN WED =

ALLERGIES: labon stiap  ADRx: No ADHs on filn

Vi [Modcomon Dverview =] [ [Diplap

[~ Active [7 orders]

I ol | Gestue | e | Ty | Wit | Medesion | Sehedis | Dosage Rlowte | Hest Action | Specialbostmactions | OrdsiSt | Oudect
| v At ™ 4y POTASSIUM CHLORIDE IR SOLN ety NTHA WITHE EQLIRED TVITAE . AnE
| & W — 2\ CEPHAPIRIN 1N} 20mihy, INTRA WITHESS REQUIRED  10/12@1. 01/208
& up =i DAPSONE TAD oM 100MG.ORAL  MISSED 002050000 T WHAPSW  DATE 12708
| un [ -b INSLILIN IN) Q& 100 wrsts, SURC . MISSED 10N32000  WITNESS REQUIRED 10N nnog
| up L A\ HEPARIN SOLN CONTERUOU. 1000 mi INTRA . MISSED TONEE1400  wiress moused TWIAE. 10E0E
I WPA_ Acive ™= T g\ HEPARININLSOLN oM oves Bmin, INT,.. MISSED 10/1D@1500 WITNESS REQUIRED 101281 11708

WPA. Acwe = C FURDSEMIDE I SOLN o INFUSE OVER . MISSED 101320100 Ol 12308
Future [@ Grders]

Expared /D [0 Orders]

|
Coves Shest | @ Uri Dase | @ WPAVPE | @ V]

Meds on Paiert: BLMA Clinicol Pomanders
Sy Mot Heats Indusing V2 Count | Aoty
=i : [ N Ellncirerns
BIVANLRIE DnE ALBANT Sorver Tme T07TA2012 1630
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Viewing and Printing BCMA Reports

Benefits of this
Chapter

Enhancements to
Report Printing

TIP:
'E All reports from
5 BCMA printin a

132-column
format.

This chapter describes a variety of reports originating from BCMA that
you can view and print on-screen via the BCMA VDL or via Tabs in
CPRS. You can also use the reports to view patient demographic and
allergy information.

Here are the changes to the original report printing functionality in
BCMA V. 3.0:

> Removal times have been added where there are admin
times for medications requiring removal (MRR).

> Both “Removal” and “Given” administration information
is available for reporting.

> The new anatomic locations for MRRs are included in
BCMA reports.

» The word “Injection Site” has been replaced with “Body
Site” in report column headers that could include both
Dermal Sites for MRRs and Injection Sites for non-MRRs.

» The word “Injection Site” has been replaced with “Dermal
Site” when the orderable item for the medication order is an
MRR for reports with one specific medication.

e Mutually Exclusive and Combined reports added containing
Inpatient as well as Clinic order data.

e Medication Administration History (MAH) Report: The
Date column lists three asterisks (***) to indicate that a
medication is not due. This information is also noted in the
Legend at the bottom of the MAH Report.

The report also includes information about when an order is
placed “On Hold” and taken “Off Hold” by a provider, and the
order Start and Stop Date/Time for the medication.

e Medication Variance Report: Provides “exceptions”
(variances) to the medication administration process. It also
lists “event” information within a selected date range, such as
the type and number of events, and the total percentage of
events that occurred. A variance preceded by a minus sign
(such as —24) indicates the number of minutes that a medication
was given before the administration time.
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Viewing and Printing BCMA Reports

Enhancements to
Report Printing
(cont.)

Cumulative Vitals/Measurement Report: Lists a patient’s
vitals from the Vitals package, along with their demographics
and hospital location information. You cannot print this report
by ward.

Ward-based Reports: Simply click CANCEL at the Patient
Lookup dialog box to access the Menu Bar — without opening
a patient record — and print ward-based reports only, except
for the Cumulative Vitals/Measurement Report. A patient’s file
must be opened to access patient-specific reports.

CHUI Missing Dose Report: Changed the line item “Dosage
Schedule” on the BCMA CHUI Missing Dose Report to
“Schedule” to coincide with the Missing Dose Email
Notification change described on the next page.

Missed Medications Report: Indicates when a medication
order is placed “On Hold” and taken “Off Hold” in CPRS or
Inpatient Medications V. 5.0. The Hold information is provided
below the medication information on the report, and only
applies to administrations due within the Hold timeframe.

The “Order Num” column on the report lists the actual order
number and order type (i.e., Unit Dose or IV). This information
is quite helpful when troubleshooting problems with BCMA.
Enhancements to the Missed Medications Report allow the user
to selectively include or exclude Held and Refused orders in the
report. A verified “Ver” column contains the initials of the
nurse who verified the order or three asterisks (***) indicating
the order was not nurse verified.

Cover Sheet—Medication Overview Report: Displays and
groups active, expired or discontinued, and future orders for the
current patient or by selected patients on a ward. User specified
criteria includes order status (Active, Future, Expired/DC’d),
and whether to include actions and comments.

Cover Sheet—-PRN Overview Report: Displays and groups
active, expired or discontinued, and future orders with a
schedule type of PRN for the current patient or by selected
patients on a ward. User specified criteria includes order status
(Active, Future, Expired/DC’d), and whether to include actions
and comments.

Cover Sheet-1V Overview Report: Displays and groups IV
bag information on active, expired, and discontinued orders for
the current patient or by selected patients on a ward. User
specified criteria includes order status (Infusing bags, Stopped
bags, All others), and whether to include actions and comments.
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Viewing and Printing BCMA Reports

Enhancements to
Report Printing
(cont.)

Cover Sheet-Expired/DC’d/Expiring Orders Report:
Displays and groups expired and discontinued orders, as well as
orders that will expire for the current patient or by selected
patients on a ward. User specified criteria includes order status
(Expired/DC’d, Expiring Today, Expiring Tomorrow), and
whether to include actions and comments.

Medication Therapy Report: Includes information similar to
the Medication History Report but does not require a patient
record to be open. The report can be run for the current patient
or by selected patients on a ward. User can select medications
by searching by VA Drug Class, Orderable Item, or Dispense
Drug. Other user specified criteria includes date range, schedule
types, and whether to include/exclude comments.

IV Bag Status Report: Provides status on large volume IV
bags, excluding available bags, by patient or selected patients
on a ward. User can include/exclude by IV bag status:
completed, infusing, stopped, missing dose, held, refused, and
IV bags for which no action has been taken on the order. Other
user specified criteria includes date range, order status (Active,
DC’d, Expired), and whether to include/exclude comments.
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Viewing and Printing BCMA Reports

Mutually Exclusive
Reports

Since BCMA includes both Inpatient and Clinic order data, the reports
are segregated into two different categories: “Mutually Exclusive”
reports that separate Inpatient data from Clinic order data, and
“Combined” reports that include both Inpatient data and Clinic order
data. See chapter entitled, “Clinic Orders.”

Mutually Exclusive reports allow you to select either Inpatient or
Clinic order data to be included in the report. When printed, the report
header displays “Include Inpatient Orders Only” for reports that
include only Inpatient order data or “Include Clinic Orders Only” for
reports that include only Clinic order data. Mutually Exclusive reports
include the following:

e Admin Times Report

e Due List Report

e Missed Meds Report

e Cover Sheet Reports
» If a patient record is open:

e The report dialog Print by selection always defaults to
“Patient.”

o If you select the “Inpatient” order mode on the VDL, the
report dialog Include Orders selection defaults to “Inpatient
Orders.” The Print by selection defaults to “Patient,” Print by
“Ward” is enabled, and Print by “Clinic” is disabled.

e If you select the “Clinic” order mode on the VDL, the report
dialog Include Orders selection defaults to “Clinic Orders.”
The Print by selection defaults to “Patient,” Print by “Ward” is
disabled, and Print by “Clinic” is enabled.

Example: Clinic Orders/Default to Print by Patient

Include Detail: Inciude Order:
[¥ Comments/Feasons " Inpatient Orders
& Clinic: Orders
—Print by
& Pat
j ¥ Exclude Inactive Wards
Print by ' ard O ption
€ St by Patient
€ Sart by BoamBed C olect Pati |
€ Piirit Selected Patients on'Ward - Mo Patients Selected elect Patents
€ Clinic  Select Clinics | Mo Clinics Selected
Prewview I Frint | LCancel |

e If you change the report dialog Include Orders selection from
“Inpatient Orders” to “Clinic Orders” (or vice versa), the
dependent corresponding Print by option must also change.
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Viewing and Printing BCMA Reports

Mutually Exclusive |3

If no patient record is open:
Reports (cont.)

e The report dialog Print by selection defaults to “Ward” or
“Clinic,” based on user parameter that indicates the last mode
that you selected, and Print by “Patient” is disabled.

e If you choose “Inpatient Orders” for the Include Orders

selection, the report dialog Print by selection defaults to
“Ward.”

Example: Include Inpatient Orders/Default to Print by

Ward
rInclude Detail: Include Order
v Comments/Reasons f* |npatient Orders
™ Clinic Orders
—Frint by
= Fatient
v wiad j ¥ Exclude Inactive Wards

Print by “ward O ption:
{* Sart by Patient
" Sart by Room-Bed

" Print Selected Patients on'Ward - Mo Patients Selected Select Patients |
" Clinic | Select Elinicsl No Clinics Selected

e If you choose “Clinic Orders” for the Include Orders selection,
the report dialog Print by selection defaults to “Clinic.”

Example: Include Clinic Orders/Default to Print by

Clinic
rInclude Detail Include Qrder
¥ Comments/Feasons (™ |npatient Orders
£+ Clinic Orders
—Print by
= Patient
= Ward I j v Exclude Inactive Wards

Frink b Y ard O ptici
%) St by Patient
£ Sort by Boom:-Bed

") Frint Selected Patients on “ard - Mo Patients Selected _Se|8d Paizrit: |
f+ Clinic  Select Clinicsl No Clinics Selected
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Viewing and Printing BCMA Reports

Combined Reports Combined reports automatically include both Inpatient and Clinic order
data in the report. The inpatient nurse can see any IVs that were infused
in Clinic that must be marked as completed. The clinic nurse can see
any Vs that were infused in Inpatient that must be marked as
completed.

Combined reports include the following:

MAH Report

Med Log Report

Med History Report

IV Bag Status Report
Med Therapy Report

PRN Effectiveness Report

The inpatient nurse can run a PRN Effectiveness report that combines
both inpatient and clinic data for a single patient to help document PRN
effectiveness for medications administered in the Clinic. The clinic
nurse, likewise, can document PRN effectiveness for medications
administered in the Ward.

Each report dialog contains the following message: “This report
includes both Inpatient and Clinic Order data.”

The Print by “Clinic” option is disabled since selecting clinics is not
allowed when printing these combined reports.

» If a patient record is open:
e The Print by “Patient” option is enabled, and the report dialog

Print by selection defaults to “Patient.”

Example: Default to Print by Patient

—Frint by
& Patient
= Ward I j ¥ Enclude Inactive wards

|'Print b " ard O ption

£ Sort by Patient

€ Sort by FoomEed Selet Patisnt
) Print Selected Patients on%/ard- Mo Patients Selected 4|'3 et Pz

" Clinic. | Select Clinicsl No Clinics Selected

Thiz report includes baoth Inpatient and Clinic Order data.

Print | Cancel |
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Viewing and Printing BCMA Reports

Combined Reports | 5 |fng patient record is open:

(Cont') e The Print by “Patient” option is disabled, and the report dialog

Print by selection defaults to “Ward.”

Example: Default to Print by Ward

—Frint by
= Patient
f* Ward I ﬂ ¥ Exclude Inactive ' ards

|’F'rint b v ard Option

* Sort by Patient

€ Sort by Room-Bed Seloct Pat
= Print Selected Patients on'ward - Mo Patients Selected st Filtiani: |

" Clinic SelectCIinicsl No Clinics Selected

Thiz report includes both Inpatient and Clinic Order data.

Print | LCancel |
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Viewing and Printing BCMA Reports

Viewing/Printing
Demographics Data

TIP:

Use the Patient
Demographics
Button in the upper
left-hand corner of
the VDL, below the
Tool Bar, to quickly
display patient
demographics data.

You can use the Patient Demographics command (or button) to view or
print personal, admission, eligibility, and appointment information
about the patient whose orders are displayed on the BCMA VDL. This
information was electronically documented when the patient was
admitted to your medical center.

To view/print a patient’s demographics data
1 Select the Patient Demographics command from the View

menu. The Patient Inquiry dialog box displays, with the
patient’s demographics data.

Keyboard Shortcut: Press ALT+V to display the View menu, and
then press P to display the Patient Inquiry dialog box.

Example: Patient Inquiry Dialog Box

EEE

=
“® Patient Inquiry

ECHMAPATIENT ,ONE 000-00-3678 SEP 2,1947

COORDINATING MASTER OF RECORD: ALEANY

Address: STREET ADDRESS UNKNOUN Temporary: NO TEMPORARY ADDRESS

UME. CITY/STATE
County: UNSPECIFIED
Phone: UNSPECIFIED
Office: UNSPECIFIED
Cell: UNSPECIFIED
E-mail: UNSPECIFIED

Ead Addr:

From/To: NOT APPLICABLE
Phone: NOT APPLICAELE

Confidential Address:
N0 CONFIDENTIAL ADDRESS
From/To: MOT LPPLICABLE

Confidential Address Categories:

Combat Vet Status: HOT ELIGIBLE
Drimar ¥ Eligibility: UNSPECTFIED
Dther Eligibilities:

Unewployable: NO

Sratus : ACTIVE INPATIENT-on WARD

Aduitted © AUC 2,Z006BLZ:17:30
Ward © 7h GEN MED

: BCMAPROVIDER, ONE Specialey
: BCHAPROVIDER,ONE

Room-Bed o 724-h
Provider : DOMICTLIARY DTSD
Artending

Admission LOZ: 338 Absence days: 0 Pass Days: 0 ASTH days: 0

Future Appointments: NONE
Temarks

Date of Death Information
Date of Death:
Source of Noudficanion:
Updated Date/Time:
Last Edited By:

Report 1 of 1 Frint

" e
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Viewing and Printing BCMA Reports

Viewing/Printing
Demographics Data
(cont.)

To view/print a patient’s demographics data (cont.)

2 Perform one of the following actions:
e Review the patient’s demographics data, and then click
CANCEL to return to the patient’s VDL.

e  Click PRINT to display the Printer dialog box. Proceed
to step #3.

Keyboard Shortcut: Use TAB to move among the PRINT and
CANCEL buttons.

3 Select a printer from the drop-down list box that you want to
use for outputting a report with the patient’s demographics
data. Then click OK.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.
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Viewing and Printing BCMA Reports

Viewing/Printing
Allergy and ADR
Information

\ TIP:
{’} Use the Allergies
- Button on the
y Tool Bar to quickly
display an
alphabetical listing
of all food, drug,
and “other” allergy
and ADR
information
documented about
the patient.

Clicking on the Allergies command (or button) displays allergy and
adverse drug reaction (ADR) information documented about the patient
in the Adverse Reaction Tracking (ART) package. This includes the
causative agent, drug class, signs and symptoms, and whether the
allergy/ADR was verified and observed. If the Allergies command/
button is grayed out, no allergies or adverse drug reactions were
documented about the patient.

Note: BCMA only displays allergy information, not a drug
“interaction” check.

To view/print a patient’s allergy and ADR information
1 Select the Allergies command from View menu. The Patient

Allergy List dialog box displays, with the patient’s allergy
and ADR information.

Keyboard Shortcut: Press ALT+V to display the View menu, and
then press A to display the Patient Allergy List dialog box.
Example: Patient Allergy List Dialog Box

CEX

“® Patient Allergy List

Causative agent : LATEX

© RASH (Z2/1E/04@13:44)

: STRAWBERRIES

© NAUSEA,VOMITING (2/1Z2/04@13:47)

i LCancel

Report 1 of 1 Brint
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Viewing and Printing BCMA Reports

Viewing/Printing
Allergy and ADR
Information (cont.)

To view/print a patient’s allergy and ADR information
(cont.)

2 Perform one of the following actions:
e  Review the patient’s allergy and ADR information, and
then click CANCEL to return to the patient’s VDL.

e  Click PRINT to display the Printer dialog box. Proceed
to step #3.

Keyboard Shortcut: Use TAB to move among the PRINT and
CANCEL buttons.

3 Select a printer from the drop-down list box that you want to
use for outputting a report with the patient’s allergy and
ADR information. Then click OK.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.
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Viewing and Printing BCMA Reports

Viewing/Printing an
Order from Inpatient
Medications
(Display Order)

q

TIP:
Double-click on a
medication order,
displayed on the
VDL, to view the

details of the order
from Inpatient
Medications.

’rlv‘

BCMA provides several ways for you to display (and print) the order
details for Unit Dose and IV medication orders from Inpatient
Medications V. 5.0. They include the following:
e Select a medication on the BCMA VDL, and then
press F4

e Double-click on an order displayed on the BCMA VDL
e Use the Display Order command in the Due List menu

e Use the Display Order command in the right-click drop-
down menu (on VDL or Cover Sheet)

Note: The Display Order detail report is especially useful for the nurse
to view if CPRS Provider Override Reasons/Pharmacist Interventions
are associated with an order, as indicated by a yellow highlighted cell in
the verified “Ver” column.

To view/print an order from Inpatient Medications

1 Select a medication order on the patient’s VDL.
Select the Display Order command from the Due List menu.
The Display Order dialog box displays, with the details of the
medication order.

Keyboard Shortcut: Press F4 to display the Display Order dialog
box.

Example: Display Order Dialog Box
for Unit Dose Medication Order

EECMA—DispIayUrd;.- - —— — - o|E] %

: JUL 11, 2016@18:21
Page: 1

BOMR - Display Order Run Date

ient: BCMAPATIENT, FIVE e
= He o

000-00-5555 DOB:  SEP 16,1360 (55)
MALE - we
D FLUID IN LUNGS Last Myms: DEC

Ward: 3 NORTH GU Bm: 1-2
ADMISSION

5,2008@16:02:26  Type:

lnDRs: No AD2s on file.

=: DENICILLIN

Start 07/07/2016
03/05/2016

09:00
Stop: 24:00  ACTIVE
TRANSDERMAL
e:  CONTINUOUS Self Med: NO
0s00

: 2100

ENT-MEDS, PROVIDER

ctions/Other Print Info:

Units Inactive Date

NICOTINE 14MG/24HR BATCH 1

Pharmecy Activity Log:
Dave: Jul 07, 2016@13:59:22User:
vity: VERTFIED BY PHARMACIST

BCMR, PHARMACTST

Date: Jul 07, 2016@l4:05:56User
vity: EDITED
ield: NV FLAG

Old Data: NO

. BCMR,NURSE MGR

Print Local Bint | Cancel

Report 1 of 1
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Viewing and Printing BCMA Reports

Viewing/Printing an | To view/print an order from Inpatient Medications (cont.)
Order from Inpatient
Medications
(Display Order)
(cont.)

This section provides examples of an IV Piggyback and IV medication
order as they were entered using Inpatient Medications V. 5.0.

Example: Display Order Dialog Box
for IV Piggyback Medication Order

¥ BCMA - Display Drder

5w

Repon | of 1 Pt I

Example: Display Order Dialog Box
for IV Medication Order

fepontott e | nee | [Cowen |
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Viewing and Printing BCMA Reports

Viewing/Printing an | To view/print an order from Inpatient Medications (cont.)

Order from Inpatient 3 Perform one of the following actions:

Mgdlcatlons e  Review the patient’s medication order, and then click
(Display Order) CANCEL to return to the patient’s VDL.
(cont.) e  Click PRINT to display the Printer dialog box. Proceed

to step #4.

Keyboard Shortcut: Use TAB to move among the PRINT and
CANCEL buttons.

4 Select a printer from the drop-down list box that you want to
use for outputting a report, with the patient’s medication
order. Then click OK.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.

Provider Override Reasons/Pharmacist Interventions

If CPRS Provider override reasons and/or Pharmacist interventions
exist for an order, a summary of the order’s current CPRS Order
Checks, Provider override reasons and Pharmacist intervention
information will be included in the BCMA Order Detail report, below
“Spec Inst”. The following pages show various examples of this report.
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Viewing and Printing BCMA Reports

Viewing/Printing an
Order from Inpatient
Medications
(Display Order)
(cont.)

To view/print an order from Inpatient Medications (cont.)

This section provides examples of BCMA Display Order Detail reports
containing provider override and pharmacist intervention information.

In the following example, both current CPRS Provider Overrides and current Pharmacist Interventions
exist for a critical drug-drug interaction or an allergy/ADR associated with the order.

Example: Order Detail Report with
Provider Override and Pharmacist Intervention

Ordarable Ttem: METRONIDAZOLE TAN

Fchadale; Q4H
Admin Times:
Frovidar: DPAZOLE,JANMES

Tpecial Instruceions/Other Prime Infe:

medications,

Overriding Frovider:
Ovarride Encered By:
Date,Time Enterad:
verride Reazon:

Mensgraph Available

Interveantion Date /Tine:

BCHA = Display Ovdsr Fun Dace: FEB 13, I201284L:27
Fage: 1

Facient: BCHARATIENT, FOUR S5 GO0 =-00-0404 f e B JUL 3, 13%8 (£3)

Fax: FALE He e i Ward: GENFRAL SURGERY Fm CENSUR=1

1] s LUFIE Last Hymo: OCT 12,Z0108LE:34:Lk1 Typa: ADRIZTION

ADVRE Mo AbRs on file.

Allsrgies: MHo Fnoen Allergies

PP pappap———r—

Dopage Ordsred: I50MHG SLart: VZALIFT0AT LR 0
Frop: 0Z/TT/T0QE  LL:Z0

Had Routae: ORAL

Zehadule Type: CONTINUOUS Ewlf BMad: MO

D1O0=0500=0000=L300=L700=2 100

Cive only at scheduled cimes, Call Dy, Haresis if pacisnt refuies

NN NI NN NN N NI IS NN NN R EREEE

=% Current FProvider Owerzides

FAZOLE ,JANEF {FROVIDER)
LAZOLE, JAHES {PROVIDER)
GEALIALE LA:20

Interaction OF per Dr., DAZOLE

CRITICAL drug=drag incersction: HETRONIDAZOLE ISOBG TAE and WARFARIN BA (GOLDEN ZTATE} SHG TAER [VNRELEAZEL)
anticospalants with setronidazele or vinidazols may result in reduced prothrombin sctivity andfor incressed risk of blesding. -

Puplicate Therapy: Orderd(s) exisc for (AETRONIDAZOLE ZSOMG TAR [UNRELEASED)) in the same therapsutio oategoriies):
Hitroimidazsls, Pssudenemhrancus Colivis Agents, Ancibiovics with Anasrobic Coverage

** furrent Fharsacist Interventions for this crder **
NN SN N NS NN SN NN NN R SRR

Q2FUIFLT LAIEE

Patient: BCRAPATIENT,FOUR
Frovider: INPATIENT=HEDE.FROVIDER
Fharmacise: DAZOLE, JAHNEF
Drug: HETRONIDAZOLE ZEOME TAB
Insticused By: PHARMACY
Intervention: CRITICAL DRUG INTERACTION
Proomuendacion: CHARGE DOSE
Originating Packags: INPATIENT

tor mhis ordar **

= COnmCNTrent use of
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Viewing and Printing BCMA Reports

Viewing/Printing an | To view/print an order from Inpatient Medications (cont.)
Order from Inpatient
Medications
(Display Order)
(cont.)

In the following example, a current CPRS Provider Override exists for a critical drug-drug interaction or
an allergy/ADR associated with the order. No Pharmacist Intervention exists for the order.

Example: Order Detail Report with
Provider Override

DCEA Display Orderx Fun Date: FED 13, ZOLZALL-ZD

Pagpe: L
Pariant ECHAPATIENT, FOOR BAN: 0= 00 -0404 DOE: JUL 3, 1988 (X
Hax: FALT W U wre Ward: GENEPAL SURGERY Fm GINFUR=1
D LuraE Last Mvae: OCT LI, Z000Q081:34:1L Type: ADHEESTON
[N3-FH Hs AbBs en fila.

Allsrgies: Kz Kncam Allscgiss

Drderakble Ivem: METRONIDAZOLE TAR

Torage Ordered: 2S50MG Scart; 0Z/13,3012 Li:22
Brap: DEFEYSBDLE LAnER

Mad Bouts; DAL

Schadule Type: CONTENUGOE Salf Hed: HO

fokedale: Q4H

hdmin Timas: GL00-0508-0%00~-1300-1100-2000

Frovider: DAZOLE,JAHER
Special Intructiona/0ther Frint Info:
0K par Dr. Harris

** Current Frovider Overrides for this order *©

Bs PFrovidar Dvercrides wo digplay.
................................................................................................................................

Interventicn Date/Time: O0Z/03712 Lz 20
Favient: BCHAPATIENT, FOUR
Provider; RCCOY,BONIS T
FMaarmacist: DAZOLE, JAHEES
Dxag: NETRONIDAIOLE ZSO0MG TAR
Insedvused By: FHARHACY
Incerventicen; CREITICAL DFUG INTERACTION
Paconmendstisn: CHARCE DOSE
Originating Fackage: THFATIENT
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Viewing and Printing BCMA Reports

Viewing/Printing an | To view/print an order from Inpatient Medications (cont.)
Order from Inpatient
Medications
(Display Order)
(cont.)

In the following example, a current Pharmacist Intervention exists for a critical drug-drug interaction or
an allergy/ADR associated with the order. No CPRS Provider Override exists for the order.

Example: Order Detail Report with
Pharmacist Intervention

CEL = Display Order Pur Date: FED 13, Z0L2@LL:23
Page: L

Pariant ECHAPATIENT, FOUR 1 H 00D -00-04048 DB JUL 3, 1988 (583

Sex: FALE He W =y Ward: GENEPAL SURGIRY Fm GINSUR=]

(i LupaE Last Mvme: OCT L2, ZOAOQL1:Fd:ll Type: ADHISSION

ATV 2 He AbRs on fila.

kllsrgies: Kz FKream Allascgiss

Drderakle Tram: HETRONIDAZOLE TAR

Dozage Ordered: ZSONG Start: 0z 13,2012 11:2I2
Buap: DZSEP/I0LE LEnEZ

Mad Houte; DRAL

Bchadule Type: CONTIENMGEE Sald Had: HO

fokedule: O4H

(Admin Times: GLO0-0E 00 - 0800~ L3001 700 -2 000

Frovider: AZOLE JAREE
Spacial Instructions/Uther Frint Imfo:

0K par De. DAZOLE

** Cuxrent Frovider Overrider for this order **

NN S NS RSN NSRS E R
Be Provider Ovarcrides =o display.

® Current Fharsacist Interventions for chis order =%

Intervention DatsfTime: OI/L37LT LL: 30
Fariser: BCHAPATIERT, FOUR
Prowider: ACCOY BONES T
Mharmacidt: DAZOLE, JAMES
Trag: AETRONTIDAZOLE I50MG TAR
Enseitusad By: FHARNACY
Incervantisn: CRITICAL DRUG INTERACTION
Paconmendstisn: CHANCE DOSE
Originating Packegs: INFATIENT
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Viewing and Printing BCMA Reports

Viewing/Printing The following BCMA reports invoke a 74 character word wrap for
BCMA Reports with Special Instructions and Other Print Info to accommodate unlimited

. . text:
Special Instructions

/ Other Print Info Medication Administration History (MAH) Report
Display Order Detail Report

Due List Report

IV Bag Status Report

Cover Sheet Report — Medication Overview Report
Cover Sheet Report — PRN Overview Report
Cover Sheet Report — IV Overview

Cover Sheet Report — Expired/DC’d/Expiring Report

When printing the MAH report to a printer the following applies:

If Special Instructions / Other Print Info need to flow to another printed
page, a blank line with the message: “CONTINUED ON NEXT
PAGE***” s printed before the page break. The message:
“***CONTINUED FROM PREVIOUS PAGE ***” and a blank line is
printed on the subsequent page after the page headers.
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Viewing and Printing BCMA Reports

Viewing/Printing
a Due List Report

TIP:
BCMA lists
information on the
Due List Report
by IV orders,
then by Unit Dose
orders. Within
each section,
medications
are listed
alphabetically.

'-'
sy

TIP:

The Patient Due
List dialog box
“defaults” include all
check boxes
selected, and
today’s date listed.

'-'
sy

BCMA lets you print and preview a Due List Report directly from the
BCMA VDL. This report provides detailed information about active
and future Unit Dose and IV Inpatient and Clinic medication orders that
are “due” for administering to a patient — during a timeframe that you
specify — within a 24-hour period.

The Due List Report includes patient demographic data, allergies and
ADR information, plus detailed information about an order, such as
whether (or not) the medication is a self-med; the medication type,
schedule, dose, and route; Special Instructions; administration times;
Last Given date and time; Start/Stop date and time; and the
individual(s) who verified the order.

Note: When including Clinic Orders in the Due List Report,
parameters for Allowable Time Limits (Before Scheduled Admin
Time and After Scheduled Admin Time) are ignored.

To view/print a Due List Report

1 Select the Due List command from the Reports menu. The
Patient Due List dialog box displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press D to display the Patient Due List dialog box.

Example: Patient Due List Dialog Box

E
Die List |
Start Date: Stop D ate:
I 9/ 4/2012 ‘l I 9/ 4/2mz2 b
—Start Time: —Stop Time:
IDDD1 'I |24DU 'I
Include Schedule Types:
v Cantinuous v On-Call
¥ PRAM ¥ One-Time

Include Order Types:
¥ Iz ¥ Unit Dose

¥ Include Future Diders
¥ Include Addendurns

Include Detait Include Orders—————————————
[~ Special Instructions A Other Print Info 9 Inpatient Orders
€ Clinic Orders
Print by
(' Palient
= ward I j |v Exclude Inactive Wards

€ St by Patient

€ Sort by FoomBed S clect Pafi
| Fririt Selected Patients o Ward- No Patients Selected 4'3 Eohtalienis

| Cliniz SelectEIinicsl No Clinics Selected

CFreview | Prirt |

”Prinl by ‘wiard Optior

Lancel |

388

BCMA V. 3.0 GUI User Manual February 2004



Viewing and Printing BCMA Reports

Viewing/Printing
a Due List Report
(cont.)

TIP:
You can type the
information in the
list boxes, or use
the drop-down
arrows to make
your selection.

<
v
>
S
8
¥

TIP:

The bottom of the
Due List Report
includes blank lines
for making any
“Changes/
Addendums” to the
patient's orders.
Future orders
display on a
separate page.

Ay
v
>
S
A

To view/print a Due List Report (cont.)

2 Use the DOWN ARROW, within the list boxes, to select the
Date, and Start and Stop Times of the Due List Report that
you want to view on-screen or print.

Note: Clicking on the DOWN ARROW on the Date for Report list box
displays a calendar. You can use the scroll arrows in the upper corners of
the calendar to display a different month, and then click on a date to
select it and close the calendar. Clicking inside the Start/Stop Time list
boxes provides selections.

Example: Date/Time Selection Calendar

.é_;_&_j_é_g__-]'_z'_i'z_':]__g'_: Tirme: |1 219

o . .00 -

n September, 2012 u 01 05

Sun Mon Tue wed Thu Fri Sat 02 10

; 03 5 -

2 2 @®5 5 7 8 o a2

8 10 11 12 13 14 15 i -

16 17 18 19 20 21 2 07 5

23 024 25 X% 27 o4 0N 08 40

an 09 45 -

- 10 50

T Today: 9742012 1 LI =
« | Today | > | Now | wickigr |
0K | LCancel |

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 Inthe Include Schedule Types and Include Order Types
areas, click inside a check box to exclude your selection from
the report (i.e., uncheck the selection).

Keyboard Shortcut: Press SPACEBAR to select a check box.

4 In the Include Detail area, click inside the check box to
include Special Instructions / Other Print Info in the report.
5 Inthe Include Orders area, click inside the check box to
select either Inpatient or Clinic order data to include in the
report.
e If a patient record is open, and the selected order mode
is “Inpatient:”

» The report dialog Include Orders selection defaults
to “Inpatient Orders.”

e |f the selected order mode is “Clinic:”
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Viewing and Printing BCMA Reports

Viewing/Printing
a Due List Report
(cont.)

423

TIP:
A You can type the
y information in the
s list boxes, or use

the drop-down
arrows to make
your selection.

TIP:

"v, The bottom of the
< Due List Report

includes blank lines

for making any
“Changes/
Addendums” to the
patient's orders.
Future orders
display on a
separate page.

390

To view/print a Due List Report (cont.)

» The report dialog Include Orders selection defaults
to “Clinic Orders.”

e If no patient record is open:

» The report dialog Print by selection defaults to Ward
or Clinic, based on the last order mode that you
selected.

6 Inthe Print by area, select to print by Patient or Ward.
e If a patient record is open:

» The report dialog Print by selection always defaults
to “Patient.”

» If the “Inpatient” Order Mode is selected on the
VDL, the report dialog Include Orders selection
defaults to “Inpatient Orders” and Print by “Ward” is
enabled, and Print by “Clinic” is disabled.

Example: Inpatient Orders/Default to Print by Patient

Include Detail: Include Order

¥ Comments/Feasons % |npatient Orders

" Clinic Orders

j ¥ Exclude Inactive Wards

€ Sort by Boom-Bed

Frint by *fard Option:
% Sort by Patient
7 Frint Selected Patients on'ward - o Pati Selected Select Paflarit: |

) Clinic SelectEIinicsl No Clinics Selected
Prexvigw I Print | LCancel |

» If the “Clinic” Order Mode is selected on the VDL,
the report dialog Include Orders selection defaults to
“Clinic Orders” and Print by “Clinic” is enabled, and
Print by “Ward” is disabled.
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Viewing and Printing BCMA Reports

Viewing/Printing To view/print a Due List Report (cont.)
a Due List Report
(cont.) Example: Clinic Orders/Default to Print by Patient
rInclude Detail: Include Order:
W Comments/Reasons " Inpatient Orders

# Clinic Orders

ﬂ v Exclude Inactive wards

£ Sort by Patisnt

£ Sort by Foom-Bed Select Patient
= Frint Selected Patients on'Ward - Mo Patients Selected EEENTIEmS |

 Clinic  Select Elinicsl Mo Clinics Selected
Freview I Erint | Lancel |

|'F'rint by ‘ward Option:

» If you change the report dialog Include Orders
selection from “Inpatient Orders” to “Clinic Orders”
(or vice versa), the dependent corresponding Print by
options will also change.

Example: Clinic Orders/Default to Print by Patient

Include Detail: Include Order
v Comments/Reasons " Inpatient Orders
* Clinic Orders
—Print by

j ¥ Exclude Inactive wWards

Print by ward O ption:
|7(" St by Paticnt

) Sort by Foom-Bed S elect Pationt
' Frint Selected Patients on+/ard - Mo Patients S elected —I'3 L

" Clnic  Select Elinicsl Mo Clinics Selected
Prexview I Print | LCancel |

e If no patient record is open:

» BCMA remembers the last Order Mode that you
selected, and sets the Print by selection default to
“Ward” for Inpatient Orders or “Clinic” for Clinic
Orders. Print by “Patient” is disabled.

» If you choose “Inpatient Orders” for the Include
Orders selection, the report dialog Print by selection
defaults to “Ward.”
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Viewing and Printing BCMA Reports

Viewing/Printing
a Due List Report
(cont.)

To view/print a Due List Report (cont.)

Example: Inpatient Orders/Default to Print by Ward

Include Detail: Include Order
[v Comments/Feazons {* Inpatient Orders
" Clinic Orders
—Frint by
= Fatient
f* Ward j v Exclude Inactive wards

Print bw Yward Option
& Sort by Patient

" Sort by Foom-Bed PR——
" Print Selected Patients on'Ward - Mo Patients Selected SRS ZISNS |

= Clinic SelectEIinicsl Hio Clinics Selected

» If you choose “Clinic Orders” for the Include Orders
selection, the report dialog Print by selection defaults
to “Clinic.”

Example: Clinic Orders/Default to Print by Clinic

rInclude Detail. Include Order
[¥ Comments/Feasons " Inpatient Orders
{* Clinic Orders
—Frint by
= Patient
= Wwarnd j [+ Exclude Inactive ‘ards

Print by ' ard Option
{%) Sort by Patient

) Sort by Boom-Bed S lect P
! Fiint Selected Patients onWard - Mo Patients Selected elzot Fafianis |

¢ Clinic  Select I:Iinicsl No Clinics Selected

» If you change the report dialog Include Orders
selection from “Inpatient Orders” to “Clinic Orders”
(or vice versa), the dependent corresponding Print by
options will also change.
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Viewing and Printing BCMA Reports

Viewing/Printing To view/print a Due List Report (cont.)
a Due List Report
(cont.) Example: Clinic Orders/Default to Print by Clinic
rInclude Detail: Include Order:
[ Comments/Reasons "~ Inpatient Orders
7 Clinic Orders
—Frint by
= Patient
£ wiand I j [V Exclude Inactive \Wards

%) Sort by Patient

) Sort by Boom-Bed PR———
" Frint Selected Patients on ' ard - Mo Patients Selected 4|'3 B0t rAiBn

% Clinic  Select Elinicsl Mo Clinics Selected

|’F'rint by "W ard Option:

Note: If you choose to print the report by Patient, go to step 9.

Note: If you choose to print the report by Ward, make your selection
from the Ward list box provided.

Keyboard Shortcut: Use the DOWN ARROW to select the Ward, and
then select a ward location from the drop-down list box.

7 Toinclude Inactive Wards, click inside the check box to
deselect the default “Exclude Inactive Wards.”

8 Select Sort by Patient (default), Sort by Room-Bed, or Print
Selected Patients on Ward.

Note: If you choose to print selected patients, you must click SELECT
PATIENTS and then select the patients you want to preview or print, then
click oK.

Keyboard Shortcut: Use the DOWN ARROW to select the Ward, and
then select a ward location from the drop-down list box.

9 Perform one of the following actions:
o  Click PREVIEW to display the report on-screen.

e  Click PRINT to display the Printer dialog box.
e  Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use the DOWN ARROW to select the Ward, and
then select a ward location from the drop-down list box.
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Viewing and Printing BCMA Reports

Viewing/Printing
a Due List Report
(cont.)

TIP:
You can type the
information in the
list boxes, or use
the drop-down
arrows to make
your selection.

TIP:

The bottom of the
Due List Report
includes blank lines
for making any
“Changes/
Addendums” to the
patient's orders.
Future orders
display on a
separate page.

To view/print a Due List Report (cont.)

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

Example: Print Screen

zl

Flease Select a Printer:

|BEEKLEY$PF|T a0

BECKLEY$FRT A
BENS <BENS VS FILE> 132

EENS WMS FILE 122 =
EHw <BHWLABEL> 132

EHw <EHWPROFILE> 132

EHWLAREL 132

EHWPROFILE 132

EIRM1 <BIRM1$FRT>

EIRM1$PRT =l
rAueuing

[v OQueue Repart

Enter Date and Time:

[SEP 04, 2m2@12:19

o |

Cancel |

10 Perform one or more of the following actions, then click OK:

Select a printer from the drop-down list box

Check the Queuing check box and enter the Date and
Time you want the report to print. Click the bowN
ARROW in the drop-down list box to display a choice of
dates and times.

Example: Date/Time Selection for Print Queuing

19420021219 Tirne: |1 219
EN September. 2012 [ 31'3 = gg
Sun Mon TueWed Thu Fri Sat 02 10
1 03 15-
2 1 @ms 6 7 3 P o
9 10 11 12 13 14 18§ o .
16 17 18 13 20 21 22 07 35
23 24 25 26 27 28 29 03 40
a0 09 45 -
. 10 50
T Today: 9/4/2012 S
< | Todw | » | Mow | ihioh|
Ok | Cancel |

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.
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Viewing and Printing BCMA Reports

Viewing/Printing
a Due List Report
(cont.)

Patient.

To view/print a Due List Report (cont.)

Example: Inpatient Due List Report by Patient

This section provides an example of an Inpatient Due List Report by

The report header displays “Include Inpatient Orders Only” for reports that
include only Inpatient order data.

—

|
MEDICATION DUE LIST for SEP 0, 201690001 =o FEP 0, 201602400 Pun Daze: JUL 11, I0L6@L#:3%9 - |
Immivds Impatiens Ordara Omly
Echedule Type(s): Continucus / PRN /7 OnCall / Oneli=e Fage: 1
(Order Typeis): IV / Unit Dose / Fusure Orders
Fazient: BOMAFRTIENI.FIVE SN 200=-00~5555 o8 SEP 16,1960 (55
S MALE He/We: e’ el Wazd: 3 MORTE OU R®m: 1=2
D 2 FLUID IN LIMGS Last Myme: DEC &, 200881£:02:28 Type: AOMIZSTON
ADRs: Ho ADRAs on Zile.
Allezglies: FERICILLIN
Start Stop
Fell Lass Cace Date Veriiying
Had Schad Hadication Dosa Aoute Given ITima Tima Rph/RR E
Administration Date: BEP 0B, 2016
Uo-C INSULIN INS Give: SML QfH STUBCUT
INFOUS AT/LL/LERLTET T/T/LE 8/8/1E BRjuee
§08:00 824:00
SINSULIN LENTE T-100 INS Admin Times:
0700=1500-2300
un=C NICOTINE PATCH Giwve: 1 QDAY TRANSD
ERMAL OQTFLISLEELTEE  TSTLE IBILE FE/HGR
#05:00 824:00
*WICOTINE 14MG/I4HR PATCH hdein Times: 0300
Changes/Addendums to orders
CON ___ FRN ___  Drug: Give Stact: Stop
Remove:
Spac
oT __ ot ___  Insc: Inicials: Date
COW ___ BRW ___  Drug: Give Scarc: Step:
Remcve
Spec
6T __ 68C __ Inst Initials: Data:
o
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Viewing and Printing BCMA Reports

Viewing/Printing

a Due L
(cont.)

ist Report

Example: Inpatient Due List Report by Ward
Sort by Patient

This section provides an example of an Inpatient Due List Report by
Ward/Patient.

e

Report1 of 1

i MEDICATION DUE LIST for JUL 11, 201&@1700 to JUL 11, Z201&@1700 Run Date: JUL 11, Z016@20:24 -
Include Inpatient Orders Only
|| |Schedule Type(s): Continuous / PEN 7 OnCzll / CneTime Page: 1 |
Order Type(s): IV / Unit Dose / Future Orders
Patient: BCMAPRTIENT,FIVE SEN: 000-00-5555 DOB: SEP 1&,196&0
Sex: MATE Ht/Wt: i Ward 2 NORTH GU Bm: 1-2
Doz FLUID IN LUNGS Lzst Mvmt: DEC 5,2008@16:02:Z& Type RDMISSION
RDRs: Ho RDRs on file.
Allergies: PENICILLIN
Start Stop L
Self Last Date Date Verifying 5
Med Sched Medication Dose Route Given ETime @Time Eph/Rn
Bdministration Date: JUL 11, Z201&
Iv-C GENTRMICIN INJ, SOLN Give: INTRREV
ENCUS 7/11/1e T/25/1¢ GH s
@05:00 (1]
*GENTRMICIN
*DEXTROSE Z0% Admin Times: 0000 =
Iv-C HEPRRIN SOLN Give: Q4H INTREM
USCULR
R 07/11/718@1752 7/11/1¢ T/25/1¢ SN *w*
@17:00 @z (1]
*HEDRRIN
*DEXTROSE 10% Admin Times: 1700
uD-0oC ACETRMINOPHEN/CODEINE ELIXIR Give: 500ME ON CRLL ORAL /7718 3/5/18 DB/ %%+
@05:00 @z24:00
*RCETRMINOPHEN, CODEINE ELIXIR
{0Z)
uD-c NICOTINE PATCH Give: 1 QDAY TRANSD
ERMRL. 07/11/1€@l743 7/7/1le 3/5/18 DPB/MGR
I ©09:00 ©24:00 -
Frint Local Print | LCancel
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Viewing and Printing BCMA Reports

Viewing/Printing

a Due L
(cont.)

ist Report

Example: Due List Report by Ward
Sort by Room-Bed

This section provides an example of an Inpatient Due List Report by
Ward/Room-Bed.

mm Patient Due Li -
—
i MEDICATION DUE LIST for JUL 11, 201&@1700 to JUL 11, Z201&@1700 Run Date: JUL 11, Z016@20:24 -
Include Inpatient Orders Only
|| |Schedule Type(s): Continuous / PEN 7 OnCzll / CneTime Page: 1 |
Order Type(s): IV / Unit Dose / Future Orders
Patient: BCMAPRTIENT,FIVE SEN: 000-00-5555 DOB: SEP 18,1380 (55)
Sex: MATE Ht/Wt: i Ward: & NORTH GU Bm: 1-2
Doz FLUID IN LUNGS Last Mvmt: DEC 5,2008@16:02:2¢ Type: RDMISSION
RDRs: Ho RDRs on file.
Allergies: PENICILLIN
Start Stop L
Self Last Date Date Verifying 5
Med Sched Medication Dose Route Given ETime @Time Eph/Rn
Bdministration Date: JUL 11, Z201&
Iv-C GENTRMICIN INJ, SOLN Give: INTRREV
ENCUS 7/11/1e T/25/18 SN *w*
@05:00 4:00
*GENTRMICIN
*DEXTROSE Z0% Admin Times: 0000 =
Iv-C HEPRRIN SOLN Give: Q4H INTREM
USCULR
R 07/11/718@1752 7/11/1¢ T/25/18 SN *w*
@17:00 @z24:00
*HEDRRIN
*DEXTROSE 10% Admin Times: 1700
uD-0oC ACETRMINOPHEN/CODEINE ELIXIR Give: 500ME ON CRLL ORAL /7718 3/5/18 DB/ %%+
@05:00 @z24:00
*RCETRMINOPHEN, CODEINE ELIXIR
{0Z)
uD-c NICOTINE PATCH Give: 1 QDAY TRANSD
ERMRL. 07/11/1€@l743 7/7/1le 3/5/18 DPB/MGR
I ©09:00 ©24:00 -
Report 1 of 1 Frint Local Print | LCancel
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Viewing and Printing BCMA Reports

Viewing/Printing

a Due List Report

(cont.)

This section provides an example of a Clinic Due List Report by

Clinic.

The report header displays “Include Clinic Orders Only” for reports that
include only clinic order data.

When printing mutually exclusive reports for clinic orders only, the
system includes the Clinic Name associated with the clinic
administration and displays the word “Location” in the header, where
appropriate, to indicate where the administration took place.

Example: Clinic Due List Report Sort by Clinic
[ TUETYATE R SRR em— = i

MEDICATION DUE LIST for AU 02, Z016@0001 to RUG 02, Z01&8@2400
Include Clinic Orders Cnly

Bun Date: JUL 12, 2016@08:58

-

Schedule Type(s): Continucus / PRN / OnCall / OneTime Dage: 1
Order Type(s): IV / Unit Dose / Future Orders
Clinic Search List: 45 CLINIC PBATTERN
Patient: OUTPATNM, MIEE S5N: &6&-00-0353 DOB: MRY 1,1355 (&1}
Sex: MALE Ht/Wet: o il Ward: Bm:
Dz Last Mvmt: FEB 1,1933@14:13:2§ Type: DISCHRRGE
LDR=: No ADRs on file.
Rllergies: AMIEACIN
Location Start Stop =
Self Last Date Date Verifying i
Med Sched Medication Dose Route Given @Time @Time BEph/Rn
Administration Date: AUGC 02, 201&
45 CLINIC PATTERN
uD-c WRRFRRIN TRB Give: ZME QBH ORAL
(BY
MOUTH) 07/05/16@1355 7/5/1¢ B8/18/1% HS5/***
@1Z:5¢ @l&:00
*WARFRRIN ZMG TRBS Admin Times:
0500-1300-2100
Changes/Addendums to orders
CoM ERN Drug: Give: Start: Stop:
Remove:
Spec
oT oc Inst: Initials: Date:
CoM ERN Drug: Give: Start: Stop:
Remove:
Spec -
Report 1 of 1 Print Local Frint | LCancel |
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Viewing and Printing BCMA Reports

Viewing/Printing
a Medication Log
Report

TIP:

Medications
ordered and
documented using
the CPRS Med
Order Button in
BCMA display on
the Med Log Report
opposite the text
titted “BCMA/CPRS
Interface Entry.”

<
v
>
S
8
1

TIP:
'f Use the Med Log
¥ Button on the

BCMA Tool Bar, or
the Reports Tab in
CPRS, to quickly
display the Patient
Medication Log
dialog box.

You can print (and still view on-screen) a patient’s Medication Log
Report (or Med Log Report), listing every action taken on an Inpatient
or Clinic medication order within a user-specified date range. The
following message appears on each report dialog: “This report includes
both Inpatient and Clinic Order data. The inpatient Ward name, where
the medication was administered, displays above the Start Date for each
medication administered in an inpatient ward. The Clinic name, where
the medication was administered, displays above the Start Date for each
medication administered in a clinic. You can choose to include/exclude
Comments and Audits performed on the patient’s medication orders.
Audits include “actions” taken on a medication.

The Medication Log Report also includes patient demographic data,
allergies and ADR information, plus detailed information about the
order, such as the drug/additive/solution; the orderable item dose,
schedule, route, and injection site; Action date and time; Activity
Start/Stop date and time; Unique Identifier Number for the bag; Unit
ordered and given, and the clinician(s) who took an action on the
medication.

Witness for High Risk/High Alert Drugs information also displays in
the Medication Log Report, when applicable, if you select Include
Comments on the Patient Medication Log Report Dialog box. Witness
name, date, time and comments appear below the user comments and
above audit areas in the report. If you choose to exclude comments from
the report, the report will not display witness sign-on information or
witness comments.

See Example: Medication Log with Witness Information at the end of
this section.

Note: The Medication Log Report lists medications with a

“Not Given” status in the Audit Trail section of the Log, not on the
BCMA VDL. Administrations that were Cancelled are not listed on the
Report.

To view/print a Medication Log Report

1 Select the Medication Log command from the Reports
menu. The Patient Medication Log dialog box displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press L to display the Patient Medication Log dialog box.
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Viewing and Printing BCMA Reports

Viewing/Printing
a Medication Log
Report (cont.)

To view/print a Medication Log Report (cont.)

Example: Patient Medication Log Report

Dialog Box
= Patint Heicatintop F
Med Log I
—Start D ate: —Stop Date:
I B/2342012 'l I 2/2302002 'I
—Start Time: —Stop Time:
IDDD1 'I |24EID 'I
Include Detail;
I Audits
¥ Comments
—Print by
* Patiert
 Wand I ﬂ [V Exclude Inactive \Wards
Prirt by wfard Dption
= Sort by Patient
= Sork by FoomBed S slect Pafiert
1 Fiitit Selected Patients aniy/ard - Mo Patients Selected 4|'3 et Tt
" Clinic | Select Clinics | No, Clinics Selected
This report includes both [npatient and Clinic: Order data, [0 Preview | Frirt | Cancel |
February 2004
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Viewing and Printing BCMA Reports

Viewing/Printing
a Medication Log
Report (cont.)

TIP:

You can type the
information in the
list boxes, or use
the drop-down
arrows to make
your selection.

<
v
>
S
8
¥

TIP:

See the section
“Viewing/Printing a
Due List Report” to

see how a Ward

Report by Room-

Bed looks when

printed.

'-‘
sy

To view/print a Medication Log Report (cont.)

2 Use the DOWN ARROW, within the list boxes, to select the
Start and Stop Dates, and Start and Stop Times of the
Medication Log Report that you want to view on-screen or
print.

Note: Clicking on the DOWN ARROW on the Date for Report list box
displays a calendar. You can use the scroll arrows in the upper corners
of the calendar to display a different month, and then click on a date to
select it and close the calendar. Clicking inside the Start/Stop Time list
boxes provides selections.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 Inthe Include Detail area, click inside the check boxes to
include Audits and/or Comments in the report.

Keyboard Shortcut: Press SPACEBAR to select a check box.

4 In the Print by area, select to print by Patient or Ward. The
Inpatient nurse may print by Patient or by Ward. The Clinic
nurse may print this report by Patient, only.

o If a patient record is open,

» “Print by Patient” is enabled, and the report dialog
defaults to “Print by Patient.”

e If no patient record is open,

> “Print by Patient” is disabled, and the report dialog
defaults to “Print by Ward.” Print by Clinic is
disabled.

Note: If you choose to print the report by Patient, go to step 7.

Note: If you choose to print the report by Ward, make your selection
from the Ward list box provided.

Keyboard Shortcut: Use the DOWN ARROW to select the Ward, and
then select a ward location from the drop-down list box.

5 Toinclude Inactive Wards, click inside the check box to
deselect the default “Exclude Inactive Wards.”

6 Select Sort by Patient (default), Sort by Room-Bed, or Print
Selected Patients on Ward.

Note: If you choose to print selected patients, you must click SELECT
PATIENTS and then select the patients you want to preview or print, then
click oK.
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Viewing and Printing BCMA Reports

Viewing/Printing
a Medication Log
Report (cont.)

TIP:

You can type the

information in the

list boxes, or use
the drop-down
arrows to make
your selection.

TIP:

See the section
“Viewing/Printing a
Due List Report” to

see how a Ward

Report by Room-

Bed looks when

printed.

To view/print a Medication Log Report (cont.)

7 Perform one of the following actions:

e Click PREVIEW to display the report on-screen.
e  Click PRINT to display the Printer dialog box.
e  Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

Example: Print Dialog Box

prne x|

Fleaze Select a Printer:

BCMATEPRT 136 ;I
BECKLEY$FRT an
BENS <BEMS VM5 FILE> 132 _I

BENS M5 FILE 132
BHw <EHwWPRD a2

EHwLABEL 132
EHwFROFILE 132
EIRM1 <BIRM1$PRT: LI

Hueuing
¥ Queus Report
Enter Date and Time:

FEEB 11, 2011@16:01 j

Ok | LCancel |

8 Perform one or more of the following actions, then click ok:

e  Select a printer from the drop-down list box that you
want to use for outputting the Medication Log Report.

e  Check the Queuing check box and enter the Date and
Time you want the report to print. Click the bowN
ARROW in the drop-down list box to display a choice of
dates and times.

Example: Date/Time Selection for Print Queuing

111,/30/2010 11:20: Time: |1 1:20
EB MNovember. 2010 [ 810 = gg
Sun Mon Tue Wed Thu Fri Sat g% 1?

1 2 3 4 5 B 04 ;20
T8 9 10 11 12 13 5 55
1415 16 17 18 13 20 0 .
N2 2} M OB/ K X o 5
28 29 &b 0g 40

U] 45 -
T Today: 11/30/2010 1 50
n = 55
« | Today | » | Now | bidright
ok | LCancel |
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Viewing and Printing BCMA Reports

Viewing/Printing To view/print a Medication Log Report (cont.)

a Medication Log The report header displays “Include Inpatient and Clinic Orders” for
Report (cont.) reports that include inpatient and clinic order data.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.

Example: Medication Log Report by Patient
::PatientMedicatﬂug - B B S L L L |

-
Medication Log Report for Jul 11, 201&@00:01 to Jul 11, Z201&@24:00
Include Inpatient and Clinic Orders
Continuing/BEM/S5tat/One Time Medication/Treatment Record (Detailed Log) (VAF 10-2%70 B, C, D) Ru
Log Type: INDIVIDUAL PATIENT
Patient: BCMAPATIENT,FIVE S8N: 000-00-5555 DOE: SEP 1&,1380 (55)
Sex: MALE Ho/Wo: i Ward: 3 NORIH GU Bm: 1-2
Dx: FLUID IN LUNGS Last Mvmt: DEC 5,2008@l&:02:2¢ Type: ADMISSION
ADRS: No ADRs on file.
Allergies: PENICILLIN
Location
Actiwvity Date Orderzsble Item AZction Action
Start Date> [Dose/Sched/Route/Body Site] By Date/Time Drug/additive/Solution
Stop Date<
3 WORTH GU 1-2
Q7/07/16 14:08 NICOTINE [1 QDAY Derm Site: =
BICEP, LEFT] HMGR 07711716 17:43 T
Removed
HoB 07/07/1e 14:08
Given
T/7716 03:00% NICOTINE 14MGE/Z4HE EATCH
3 NORTH GU 1-2
07511716 17:-47 INSULIN [5SML {Q8H SC Inj Site:
FORERRM, LEFT UFPER] HGER 07711716 17:47
Given
T/7716 05:00% INSULIN LENTE U-100 INJ
3 WORTH GU 1-2
07/11/16 17:52 HEDARRIN [INFUSE OVER 5 MINUIES
Q4H IM Inj Site: BUITOCE, LEFT] HMGR 07/11/16 17:52
Given Bag ID §729WS1
TSLll/16 17:00% HEPRRIN - 7 ML
DEXTROSE 10% — 1000 ML
BCMAPATIENT, FIVE 000-00-5555 Ward:
4 I 2
i Report 1 of 1 Frint Local Frirt | LCancel |
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Viewing and Printing BCMA Reports

Viewing/Printing To view/print a Medication Log Report (cont.)

a Medication Log The report header displays “Include Inpatient and Clinic Orders” for
Report (cont.) reports that include inpatient and clinic order data.

The following is an example of the Medication Log Report with witness
information.

Example: Medication Log Report with Witness Information

B Patient Mediaton i . T = O X

Medication Log Report for Jul 12, 201&@09:00 to Jul 12, Z01&@Z4:00 -
Include Inpatient and Clinic Orders
Continuing/PEN/S5tat/0ne Time Medication/Treatment Recocrd (Detailed Log) (VAF 10-2%70 B, C, D) Bu

Log Type: INDIVIDURL BATIENT

Patient: BCMAPATIENT,FIVE S5H: 000-00-5555 DOB: SEP 1&,1380 (55)
Sex: MATE Ht/Wt: ol Al Ward: 3 MCRTH &0 Bm: 1-2
Dae: FLUID IN LUNGS Last Myvmt: DEC 5,2008@16:0Z:26 Type: ADMISSION

LDRs: Ho RDRs om file.

Lllergies: PENICILLIN

Location
Letivity Date Orderable Item Letion Action
Start Date> [Dose/Sched/Route/Body Sitel By Date/Time Drug/idditive/Sclution

Stop Date<
3 MNORTH GU 1-2
07712716 09:30 HEPARIN [INFUSE OVER 5 MINUTES
Q4H IM Inj Site: RBM, RIGHT

m

UPPER] MGR 07512718 05:320
Given Bag ID §739WS53
Tr11716 17:-00% HEPRRIN - 7 ML
DEXTROSE 10% - 1000 ML
Corments: 07712716 09:30 MER Witness reguired

Witnessed by: BCMA NURSE ONE on 7/12/16@05:30

3 NORTH GU 1-2

07712718 0%:32 INSULIN [SML Q8H 5C] MGR 0771271 059:32
Held
T/751e 09:00> INSULIN LEWTE U-100 INJ
Corments: 07/712/1le 0%:32 MGR Held: Agitation

3 MNORTH GU 1-2
07712716 05:34 INSULIN [SML Q8H S5C Inj Site:

RARM, LEFT UEEER] HER 07712716 09:34
Given
T/7/1& 09:00> INSULIN LENTE U-100 INJ
Corments: 07712716 093:34 MER Patient is ready for another dose
Witnessed by: BCMA NURSE ONE on 7/12/16@05:34
5/5/16 24:00< &7

4 i | +

Report 1 of 1 Print Local Erirt | Cancel |
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Viewing and Printing BCMA Reports

Viewing/Printing
an MAH Report

You can specify the
date range (as
defined for CPRS),
for an MAH Report.
See “Note” on this
page for more
information.

3 TIP.
Q«: Use the Med Admin
: Hist Button on the

BCMA Tool Bar, or
the Reports Tab in
CPRS, to quickly
display the Patient
Medications Given
dialog box.

You can view on-screen and print a Medication Administration History
(MAH) Report for Unit Dose and IV Inpatient and Clinic medication
orders. The following message appears on each report dialog: “This
report includes both Inpatient and Clinic Order data.” The word
“INPATIENT” displays above the Order Start Date for each medication
administered in an inpatient ward. All Inpatient orders are grouped
together followed by all Clinic orders. With each group, orders are
sorted according to existing MAH sort functionality.

This report lists a clinician’s name and initials, and the exact time that
an action was taken on an order (in a conventional MAR format). Each
order is listed alphabetically by the orderable item. The Date column
lists three asterisks (***) to indicate that a medication is not due. This
information is also noted in the Legend at the bottom of the MAH
Report.

An MAH Report includes patient demographic data, allergies and
ADRs, plus detailed information about the order, such as the
drug/additive/solution; the medication schedule, dose, route, and
injection site; the actual administration times; the name and initials of
the clinician who administered the medication; and the individuals who
verified the order. It also includes information about when an order is
placed “On Hold” and taken “Off Hold” by a provider, and the order
Start and Stop Date/Time for the medication.

Note: If no parameter is defined in CPRS, the maximum date range
defaults to a seven-date range. For example, a Report would list the
Sunday proceeding, and the Saturday following, the date that you
selected for the Report.

To view/print an MAH Report
1 Select the Medication Admin History command from the
Reports menu. The Medication Admin History dialog box

displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press H to display the Medication Admin History dialog box.

Example: Medication Admin History Dialog Box

“® Medication Admin History x|
Med Admin History |
Start Date: Stop Diate:
’V srvemz 7| ’V graemz v ‘
Fiint by
* Patient
 ward | 7| ¥ Exclude Inactive Wards
Pint by Ward Option
€ St by Patient
£ Sort by AoomBed p—
€ Pt Selected Patients onWard - No Patients Selected 0o 12121
€ Cinie | Select Clinicsl No Clinics Selected
This report includes both Inpatient and Cliric Order data. ! Fraview I Print | LC. | |
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Viewing and Printing BCMA Reports

Viewing/Printing
an MAH Report
(cont.)

TIP:

You can type the

information in the

list boxes, or use
the drop-down
arrows to make
your selection.

|

\ TIP:
{ See the section
’ “Viewing/Printing a

Due List Report” to
see how a Ward
Report by Room-
Bed looks when

printed.

To view/print an MAH Report (cont.)

2 Use the DOWN ARROW, within the list boxes, to select the
Start and Stop Dates of the MAH Report that you want to
view on-screen or print.

Note: Clicking on the DOWN ARROW on the Start and Stop Date list
boxes displays a calendar. You can use the scroll arrows in the upper
corners of the calendar to display a different month, and then click on a
date to select it and close the calendar. Clicking inside the Start/Stop
Time list boxes provides selections.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 Inthe Print by area, select to print by Patient or Ward. The
Inpatient nurse may print by Ward or by Patient. The Clinic
nurse may print this report by Patient, only. Print by Clinic
is disabled.

o If a patient record is open:

» The Print by “Patient” option is enabled, and the
report dialog Print by selection defaults to
“Patient.”

Example: MAH Report Dialog
with Patient Record Open

—Frint by
& Patient
= whad I

Pritat b " ard O ptian
|Vf" Stk by Fatient

j ¥ Exclude Inactive Wards

€ Sort by FRoomEed Selent Pationt
! Print Selected Patients on Ward - No Patients Selected 4'3 ut mar

= Clinic. | Select Elinicsl No Clinics Selected

Thiz report includes both Inpatient and Clinic Order data, Preglew Frint |

Cancel |

e If no patient record is open:

» The Print by “Patient” option is disabled, and the
report dialog Print by selection defaults to “Ward.”
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Viewing and Printing BCMA Reports

Viewing/Printing
an MAH Report
(cont.)

To view/print an MAH Report (cont.)

Example: MAH Report Dialog
with No Patient Record Open

Print by
= Patignt
% Wward I j [ Exclude Inactive *ards

|'F'rinl by wfard Optian:

&' Sort by Patient

" Sort by Room-Bed S alect Paticnt
©” Print Selected Patients onWard - Mo Patients Selected 4'3 EEST RIS

" Clinic SelectCIinicsl Ho Clinics Selected

Thiz report includes both Inpatient and Clinic Order data.

Frrint | LCancel |

Note: If you choose to print the report by Patient, go to step 6.

Note: If you choose to print the report by Ward, make your selection
from the Ward list box provided.

Keyboard Shortcut: Use the DOWN ARROW to select the Ward, and
then select a ward location from the drop-down list box.

4 To include Inactive Wards, click inside the check box to
deselect the default “Exclude Inactive Wards.”

5 Select Sort by Patient (default), Sort by Room-Bed, or Print
Selected Patients on Ward.

Note: If you choose to print selected patients, you must click SELECT
PATIENTS and then select the patients you want to preview or print, then
click oK.

6 Perform one of the following actions:

e Click PREVIEW to display the report on-screen.
o  Click PRINT to display the Printer dialog box.
e Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.
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Viewing and Printing BCMA Reports

Viewing/Printing
an MAH Report
(cont.)

TIP:

:: You can print this
L report, after a

patient has been
discharged, using
CHUI BCMA.

To view/print an MAH Report (cont.)

7 Perform one or more of the following actions, then click ok:

e  Select a printer from the drop-down list box that you
want to use for outputting the MAH Report.

e  Check the Queuing check box and enter the Date and
Time you want the report to print. Click the down
arrow in the drop-down list box to display a choice of
dates and times.

Example: Date/Time Selection for Print Queuing

14304200 0.11:200 Time: I‘I 1:20

EN Hovember. 2010 [N 310 2 gg

Sun Mon Tue 'w'ed Thu Fri Sat 02 a0

12 3 4 5 B gi ;g

7 8 9 10 11 12 13 o <

14 15 1§ 17 18 13 20 0 -

AW 23 Ml O 0 5

28 29 & 03 40

03 45 -

= Today: 1173072010 ]1” = EE
< | loda_l,ll > | Mo | Midnightl
ok | LCancel |

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.

Note: If you select dates that do not have applicable data, the MAH
Report will appear “empty” when displayed on-screen or printed.

Note: For orders containing Special Instructions/Other Print Info, if
Special Instructions/Other Print Info flow to another page, a blank line
and the message “***CONTINUED ON NEXT PAGE***” will be
printed before the page break, only if printing to an external printer. The
message “***CONTINUED FROM PREVIOUS PAGE***” and a
blank line will be printed on the subsequent page after the page headers,
only if printing to an external printer.
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Viewing and Printing BCMA Reports

Viewing/Printing
an MAH Report
(cont.)

To view/print an MAH Report (cont.)

The report header displays “Include Inpatient and Clinic Orders” for
reports that include inpatient and clinic order data.

Example: MAH Report by Patient

- D= |

—
CPTTERTIIN e —
MEDTCATION ADMINISTRATION HISTORY for Jul 12, 2016@00:01 oo Jul 14, Z01&@24:00 -
Include Inpatient and Clinic Ozdezs
Continuing/PRN/Sctat/One Time Medication/Treatmsnt Hecord (VAF 10=-2370 B, C, D) Run Date: JUL 15, Z01&@10:12
Bage: 1
Patiemt: BCMADRTIENT, FIVE SEN: 000-00-5555 DOB: SEP 16,1560 (58)
Sex: MALE He/We: ' Ward: 2 NORTH GU Bm: 1-2Z
D = FLUID IN LUKGS Last Myvmz: DEC 5,2008B1l6:02:2€ Type: ADMISSION s
ADR=: Wa ADRs on filae.
Allergies: PENICILLIK
#+« INBATIENT ORDERS =+
Lecasion | I I I ! | I
Start Date Stop Date | Admin | I | | | I
and Time and Time | Times | O7/12/201& | 07/13/2016 | 07/14/2016
| [ I I
07/1L/201€ 07/25/2016 | 0000 | COBSL MGR | I
205:00 824:00 | | I0B53 MER | I
| I I I
GENTAMICIN INJ, SOLN | 1 I I
CENTAMICIN 5 MG, DEXTROSE | I I I
20% 500 ML Give: IV 500 mi/he | I 1 1
| I I I
| [ I I
RPH: G RH: | I I I
INPATIENT | 1 I I
47/11/2018 g7/25/2018 | | HOBSO MER | !
817:00 824:00 | @100 | GOD%30 MGR | I
| os00 | I I
HEPARTIN SOLH | 6500 | i I
HEFARIN 7 ML, DEXTROSE 10% | 1300 | I I
1000 ML GSive: IM Q4H INFUSE | 1700 | 1 1
(OVER S MINUTES | #100 | I I
| I I I
APH: GN ZIN: | I 1 I
INPATIENT | | I
0770772018 02/05/2018 | 0900 | RMO24& MGR | | PM142Z WSS
B05:00 B24:00 | | G0B47 MGR | | GlL424 Hss
| I I &
NICOTINE PATCH 1 I
HICOTINE 14ME/24HR BATCH 1 i
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Viewing and Printing BCMA Reports

Viewing/Printing a
Missed Medications
Report

BCMA V. 3.0 lets you print a Missed Medications Report (or Missed
Meds Report), for Continuous and One-Time Unit Dose and

IV Piggyback Inpatient and Clinic medications that were not
administered to a patient during a medication pass.

A Missed Medications Report includes patient demographic data,
allergies and ADR information, plus detailed information about the
order, such as the medication type; the administration date and time;
and the order number. The report also includes a “Ver” column
containing the initials of the nurse who verified the order or three
asterisks (***) indicating the order was not nurse verified.

Users can specify a Start and Stop Date/Time for the report, defaulting
to a 24-hour period but with a maximum limit based on a CPRS site
parameter. The following items can also be included in the report:

e Active, On Hold, DC’d, and Expired orders
e Held and Refused administrations and missing doses
e Comments/ reasons

Note: The Held, Refused and Comments/Reasons checkboxes will
automatically be selected as a default when the report dialog initially
displays. These settings will always be in effect when the report is
executed. The Comments/Reasons checkbox will be selected regardless
of parameter settings for Reports-Include Comments. Upon display of
the dialog, you will be able to uncheck these checkboxes if desired.

Note: Self-medications do not display on the Missed Medications
Report.

To view/print a Missed Medications Report

1 Select the Missed Medications command from the Reports
menu. The Patient Missed Medications dialog box displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press M to display the Patient Missed Medications dialog box.
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Viewing and Printing BCMA Reports

Viewing/Printing a
Missed Medications
Report (cont.)

To view/print a Missed Medications Report (cont.)

Example: Patient Missed Medications Dialog Box

X

Mizsed Medications I

—Start Date: Stop Date:
I 94 4522 ’I I 9/ 4/2m2 ’I
—Start Time: Stop Time:
IDDD'I 'I |24DD 'I
Include Order Status:
¥ Gctive [+ DCd [ Expired
Include Admin Status:
¥ Missing Dose W Held v Refused
Include Detail: Include Order
¥ Comments/Feasons % |npatient Orders
" Clinic Orders
—Print by
f* Patient
" ward I j v Exclude Inactive ' ardz

) St by Patient

€ Sort by Floom-Bed Select Pafiert
7 Frint Selected Patiznts on'ward - Mo Patients Selected SIS |

| Cliniz Selectl:linicsl Mo Clinics Selected

TFavew | Bt | Cancel |

|'Prinl b W ard Option

2 Use the DOWN ARROW, within the list boxes, to select the
Start and Stop Dates, and Start and Stop Times for the
Missed Medications Report that you want to view on-screen
or print.

Note: Clicking on the bOwWN ARROW on the Date for Report list box
displays a calendar. You can use the scroll arrows in the upper corners
of the calendar to display a different month, and then click on a date to
select it and close the calendar. Clicking inside the Start/Stop Time list
boxes provide selections.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.
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Viewing and Printing BCMA Reports

Viewing/Printing a

Missed Medications

Report (cont.)

TIP:
:: You can type the
B information in the

list boxes, or use
the drop-down
arrows to make
your selection.

» TIP
{'5 See the section
; “Viewing/Printing a

Due List Report” to
see how a Ward
Report by Room-
Bed looks when

printed.

To view/print a Missed Medications Report (cont.)
3 Inthe Include areas, select the order status, admin status,
and/or comments you want to include on the report.

4 In the Include Orders area, click the check boxes to select
either Inpatient or Clinic orders to include in the report.

e If a patient record is open, and the selected Order Mode
is “Inpatient:”

» The report dialog Include Orders selection defaults
to “Inpatient Orders.”

° If the selected Order Mode is “Clinic:”

» The report dialog Include Orders selection defaults
to “Clinic Orders.”

e If no patient record is open:

» The report dialog Print by selection defaults to
Ward or Clinic, based on the last order mode that
you selected.

Note: Active orders with a status of Missing Dose are always included
in this report.
5 Inthe Print by area, select to print by Patient or Ward.

e If a patient record is open:

» The report dialog Print by selection always defaults
to “Patient.”

» If the “Inpatient” Order Mode is selected on the
VDL, the report dialog Include Orders selection
defaults to “Inpatient Orders” and Print by “Ward”
is enabled, and Print by “Clinic” is disabled

Example: Inpatient Orders/Default to Print by Patient

Include Detail: Include Order

{+ |npatient Orders
" Clinic Orders

[¥ Comments/Reazons

j [¥ Exclude Inactive ‘Wards

% Sort by Patient
) Sort by Boom-Eed

{7 Frint Selected Patients or Ward- Mo Patients Selected Selet Piizni: |

"Print by *wfard O ption

| Clinic SelectEIinicsl No Clinics Selected
Freview I FErint |

Lancel |
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Viewing and Printing BCMA Reports

To view/print a Missed Medications Report (cont.)

Viewing/Printing a
Missed Medications
> If the “Clinic” Order Mode is selected on the VDL,

Report (cont.

P ( ) the report dialog Include Orders selection defaults
to “Clinic Orders” and Print by “Clinic” is enabled,
and Print by “Ward” is disabled.

Example: Clinic Orders/Default to Print by Patient

Include Order:
" Inpatient Orders

& Clinic Orders

Include D etail:
¥ Comrments/Reasons

—Print by

j v Exclude Inactive Wards

) St by P atient

€ Sort by Foom-Bed S elect Paticnt
= Frint Selected Patients on'Ward - Mo Patients Selected EEEalIEms |

7 Clinic  Select Clinicsl Mo Clinice Selected
Freview I Erint | Lancel |

|'F'rint b 'ward O ption:

» If you change the report dialog Include Orders
selection from “Inpatient Orders” to “Clinic
Orders” (or vice versa), the dependent
corresponding Print by options will also change.

Example: Clinic Orders/Default to Print by Patient

Include Order
" Inpatient Orders

&' Clinic Orders

Include Detail:
¥ Comments/Feazonz

—Print by

* Patient
= wand I j [ Exclude Inactive Wards

|'F'rint by Wward Option

€ St by Patient
£ Sort by BoomBed Select Patient
! Eiitit Selected Patients on Ward - Mo Patients 5elected 4|.3 et Pt

(" Cliric ~ Select Elinicsl Mo Clinics Selected
Preview I Frint | Cancel |
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Viewing/Printing a
Missed Medications
Report (cont.)

TIP:

You can type the
information in the
list boxes, or use
the drop-down
arrows to make
your selection.

TIP:

See the section
“Viewing/Printing a
Due List Report” to

see how a Ward

Report by Room-

Bed looks when

printed.

To view/print a Missed Medications Report (cont.)

e If no patient record is open:

» BCMA remembers the last Order Mode that you
selected, and sets the Print by selection default to
“Ward” for Inpatient Orders or “Clinic” for Clinic
Orders. Print by “Patient” is disabled.

» If you choose “Inpatient Orders” for the Include

Orders selection, the report dialog Print by selection
defaults to “Ward.”

Example: Inpatient Orders/Default to Print by Ward

rInclude Detail; |nclude Order
¥ Comments/Reasons {* |npatient Orders
= Clinic Orders
—Frint by
= Fatient
v wiard j ¥ Exclude Inactive Wards

Print by Yard O ption:
¢ Sart by Patient

" Sart by Room-Bed Select Patient
 Print Selected Patients on'Ward - Mo Patients Selected 4IB I At

* Clinic SelectCIinicsl No Clinics Selected

» If you choose “Clinic Orders” for the Include
Orders selection, the report dialog Print by selection
defaults to “Clinic.”

Example: Clinic Orders/Default to Print by Clinic

rInclude Detail: Include Order
[ Comrnents/Reasons " Inpatient Orders
+ Clinic Orders
—Frint by
= Patient
€ wiad j [V Enclude Inactive \Wards

Frint by W ard Optian:
% St by Patient

! Sort by Foom - Eed PR—=——
1 Print Selected Patients on W ard - Mo Patients Selected 4|'3 B0t TR

% Clinic  Select Clinicsl Mo Clinics Selected
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Viewing and Printing BCMA Reports

Viewing/Printing a
Missed Medications
Report (cont.)

To view/print a Missed Medications Report (cont.)

» If you change the report dialog Include Orders
selection from “Inpatient Orders” to “Clinic
Orders” (or vice versa), the dependent
corresponding Print by options will also change.

Example: Clinic Orders/Default to Print by Patient

Include D etail: Include Order:
[V Comments/Reasons  Inpatient Orders
& Clinic Orders
r—Print by

ﬂ [V Exclude Inactive \Wards

€ Sk by Patient

€ St by Foom-Bed S el Patiort
€ Frint Selected Patients o ard - No Patients Selected —le L A

" Clinic  Select Elinicsl Mo Clinics Selected
Preview I Frint | LCancel |

|'F'rint by " ard Option

Note: If you choose to print the report by Patient, go to step 8.

Note: If you choose to print the report by Ward, make your selection
from the Ward list box provided.

Keyboard Shortcut: Use the DOWN ARROW to select the Ward, and
then select a ward location from the drop-down list box.

6 Toinclude Inactive Wards, click inside the check box to
deselect the default “Exclude Inactive Wards.”

7 Select Sort by Patient (default), Sort by Room-Bed, or Print
Selected Patients on Ward.

Note: If you choose to print selected patients, you must click SELECT
PATIENTS and then select the patients you want to preview or print, then
click oK.

8 Perform one of the following actions:

e Click PREVIEW to display the report on-screen.
o  Click PRINT to display the Printer dialog box.
e Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.
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Viewing and Printing BCMA Reports

Viewing/Printing a To view/print a Missed Medications Report (cont.)

Missed Medications 9 Perform one or more of the following actions, then click
Report (cont.) OK:

e  Select a printer from the drop-down list box that you
want to use for outputting the Missed Medications
Report.

e  Check the Queuing check box and enter the Date and
Time you want the report to print. Click the bOwN
ARROW in the drop-down list box to display a choice of
dates and times.

Example: Date/Time Selection for Print Queuing

1949072 09:49) Tirme: IEIS:49
KB September, 2012 BN 81[' = gg
Sun Mon Tue Wed Thu Fr Sat 02 A0
1 03 15
2 3@m5 6 7 8 o -
9 10 11 12 13 14 15 0 0.
16 17 18 19 20 21 22 0 o
23 24 25 2% 2 28 29 08 40
0 03 A5 -
= Today: 97472012 ]1'3' - gg
« | Ioda_l,ll v | Now | Midnightl
] 4 | LCancel |

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.
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Viewing and Printing BCMA Reports

Viewing/Printing a To view/print a Missed Medications Report (cont.)

Missed Medications The report header displays “Include Inpatient Orders Only” for reports
Report (cont.) that include only Inpatient order data.

Note: Medications placed “On Hold” or taken “Off Hold,” in CPRS or
Inpatient Medications V. 5.0, display on the Missed Medications Report
with the Hold information below the medication. The Hold information
applies only to administrations due within the Hold timeframe. The
“Order Num” column on the report lists the actual order number and
order type (i.e., Unit Dose or 1V). This information is quite helpful
when troubleshooting problems with BCMA.

Example: Inpatient Missed Medications Report by Patient

Patient Missed Medicatiof _ —TT T

MISSED MEDICATIONS REPORT for Jul 14, Z2016@00:01 to Jul 14, Z016@24:00 Run Date: JUL 15, Z018@10:20 =
Include Inpatient Orders Only
Order Status(es): Active / DC'd / Expired Page: 1
2dmin Status(es): Missing Dose 7 Held / Refused
Include Comments/Reascons
Patient: BCMRPRTIENT, FIVE SEN: 000-00-5555 DOB: SEF 1&,138&0 (55)
Sex: MRLE Ht/Wt: e Ward: 3 NORTH GU Rm: 1-Z
Dz FLUID IN LUNGS Lazst Mwvmt: DEC 5,2008@16:02:28 Type: RDMISSION
RDRs: Ho RDRs on file.
Allergies: PENICILLIN
Order Status Ver Missed Date/Time Medication Order Stop Date
Rctive il 07/14/2016@0100 HEPRRIN SOLN 07/25/201602400
Zeotive i 07/14/2016@0500 HEPRRIN SOLN 07/25/2016@2400
Zeotive i 07/14/2016@0500 HEPRRIN SOLN 07/25/2016@2400 =
Zeotive i 07/14/2016€@1300 HEPRRIN SOLN 07/25/2016@2400
Zeotive i 07/14/2016@1700 HEPRRIN SOLN 07/25/2016@2400
Zeotive i 07/14/2016@2100 HEPRRIN SOLN 07/25/2016@2400
Rctive MGR 07/14/2016@2100 NICOTINE PRTCH 03/05/201602400
{Remove)
Zeotive MGR 07/14/2018@2100 NICOTINE PATCH 05/05/2016@2400
Zeotive i 07/14/2016@2300 INSULIN INJ 05/05/2016@2400
BCHMAPATIENT, FIVE 000-00-5555 Ward: 3 NORTH GU Room—Bed: 1-Z

Report 1 of 1 Print Local Print | Cancel |

February 2004 BCMA V. 3.0 GUI User Manual 417



Viewing and Printing BCMA Reports

Viewing/Printing a
PRN Effectiveness
List Report

TIP:

You can print this
report, after a
patient has been
discharged, using
CHUI BCMA.

@
<
rNe

You can view (and print) a PRN Effectiveness List Report using
BCMA V. 3.0. This Report lists PRN Inpatient and Clinic medications
administered to a patient that need Effectiveness comments. The
following message appears on each report dialog: “This report includes
both Inpatient and Clinic Order data.” It also includes patient
demographic data, allergies and ADR information; plus the PRN
medication, administration date and time; and the individual(s) who
administered the order.

To view/print a PRN Effectiveness Report
1 Select the PRN Effectiveness List command from the

Reports menu. The PRN Effectiveness List dialog box
displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press P to display the PRN Effectiveness List dialog box.

Example: PRN Effectiveness List Dialog Box

“® PRN Effectiveness List x|

PRM Effectiveness List I
rStart Date; Stop Date:
I 9/ 4f2012 "I I 9/ 4/2012 'l
rStart Time: Stop Time:
IDDEH 'I |24EIIZI 'I
Frint by
* Patient
" ward | j v Exclude Inactive wWards
Frint by W/ ard Option
£ St by Patient
= St by Foom Bed = elect Patien
71 Brint Selected Patients on WWard - No Patients Selected 4|.3 EEAT SR
" Llniz | Selest Elinicsl Mo Clinics Selected
Thiz report includes both [npatient and Clinic Order data, Print | LCancel |

2 Use the DOWN ARROW, within the list boxes, to select the
Start and Stop Dates, and Start and Stop Times for the PRN
Effectiveness List Report that you want to view on-screen or
print.
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Viewing and Printing BCMA Reports

Viewing/Printing a
PRN Effectiveness
List Report (cont.)

TIP:
':: You can type the
B information in the

list boxes, or use
the drop-down
arrows to make
your selection.

|

\ TIP:
{ See the section
’ “Viewing/Printing a

Due List Report” to
see how a Ward
Report by Room-
Bed looks when

printed.

To view/print a PRN Effectiveness List Report (cont.)

Note: Clicking on the DOWN ARROW on the Date for Report list box
displays a calendar. You can use the scroll arrows in the upper corners
of the calendar to display a different month, and then click on a date to
select it and close the calendar. Clicking inside the Start/Stop Time list
boxes provides selections.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 Inthe Print by area, select to print by Patient or Ward. The
Inpatient nurse may print by Patient or Ward. The Clinic
nurse may print by Patient, only. “Print by Clinic” is
disabled.

e If a patient record is open:

» The Print by “Patient” option is enabled, and the
report dialog Print by selection defaults to
“Patient.”

Example: PRN Effectiveness Report Dialog
with Patient Record Open

—Print by

& Patient
 Ward I ﬂ
|'F'rint b " ard O ption

¥ Exclude Inactive Wards

€ Sort by Patient
£ Sort by Foom-Eed
! Print Selected Patients on ard - Mo Patients Selected

Select Patients |

" Clinic. | Select Clinicsl N, Clinics Selected

This report inchudes both Inpatient and Clinic Order data. |7 Preview Eritt |

Cancel |

e If no patient record is open:

» The Print by “Patient” option is disabled, and the
report dialog Print by selection defaults to “Ward.”
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Viewing and Printing BCMA Reports

Viewing/Printing a
PRN Effectiveness
List Report (cont.)

To view/print a PRN Effectiveness List Report (cont.)

Example: PRN Effectiveness Report Dialog
with No Patient Record Open

Print by
= Patignt
% Wward I j [ Exclude Inactive *ards

|'F'rinl by wfard Optian:

&' Sort by Patient

" Sort by Room-Bed S alect Paticnt
©” Print Selected Patients onWard - Mo Patients Selected 4'3 EEST RIS

" Clinic SelectCIinicsl Ho Clinics Selected

Thiz report includes both Inpatient and Clinic Ordsr data. |§

Frrint | LCancel |

Note: If you choose to print the report by Patient, go to step 6.

Note: If you choose to print the report by Ward, make your selection
from the Ward list box provided.

Keyboard Shortcut: Use the DOWN ARROW to select the Ward, and
then select a ward location from the drop-down list box.

4 To include Inactive Wards, click inside the check box to
deselect the default “Exclude Inactive Wards.”

5 Select Sort by Patient (default), Sort by Room-Bed, or Print
Selected Patients on Ward.

Note: If you choose to print selected patients, you must click SELECT
PATIENTS and then select the patients you want to preview or print, then
click oK.

6 Perform one of the following actions:

e Click PREVIEW to display the report on-screen.
o  Click PRINT to display the Printer dialog box.
e Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

7 Perform one or more of the following actions, then click Ok:

e  Select a printer from the drop-down list box that you
want to use for outputting the PRN Effectiveness List
Report.
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Viewing and Printing BCMA Reports

Viewing/Printing a
PRN Effectiveness
List Report (cont.)

19/4/2012 10:09 Time: |1 0:09
EN September. 2012 I 810 = gg
Sun ton Tue wed Thu Fri Sat 0z 10
1 03 5.
2 3@®mS5 6 7 8 o 2
39 10 11 12 13 14 18 06 0.
16 17 18 19 20 21 2 o e
2304 B/ %k X BN 0g 40
a0 03 45 -
- 10 B
T Today: 9/4/2012 1 - 55
<« | Todw | » | Mow | idright
0K | LCancel |

Example: PRN Effectiveness List Report by Patient

“® PRN Effectiveness List

To view/print a PRN Effectiveness List Report (cont.)

e  Check the Queuing check box and enter the Date and
Time you want the report to print. Click the down
arrow in the drop-down list box to display a choice of
dates and times.

Example: Date/Time Selection for Print Queuing

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.

The report header displays “Include Inpatient and Clinic Orders” for
reports that include inpatient and clinic order data.

=181 x|

Patient: BCMACOIM, SIXTEEN

Sex: MALE

Do 2 ARTHRITIS

ADR=: Neo ADRs on file.
Rllergies: TATEX STRAD

PRN EFFECTIVENESS LIST for Sep 04,
Include Inpatient and Clinic Orders

2012@00-01 to Sep 04, 2012@24-00

55N - 000-00-9016 DOB:-
Ht/Wt: i Ward:-
Last Mvmt: JUL 24,2012@14:37:43 Type:

Zun Date: SEP 04, 2012@10:10
Page: 1
JUN 25,1300 (11%)

GEN MED Rm
ADMISSION

|Admin Date/Time

Medicaticn Administered By

Location

[No PRN Medications Found

BCMACOIM, SIXTEEN

000-00-901%¢

Report 1 of 1

Ward: GEN MED Room-Bed:

Print et

i Lancel
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Viewing and Printing BCMA Reports

Viewing/Printing an
Administration
Times Report

You can print, and still view on-screen, an Administration Times
Report. This report lists a patient’s Inpatient and Clinic Order
medications by the scheduled administration time (from the earliest to
the latest).

The Administration Times Report includes patient demographic data,
allergies and ADR information, plus detailed information about the
order, such as the medication type, dose, route, and the administration
time.

To view/print an Administration Times Report
1 Select the Administration Times command from the Reports

menu. The Patient Ward Administration Times dialog box
displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press A to display the Patient Ward Administration Times dialog
box.

Example: Patient Ward Administration Times

Dialog Box
[ pationt Ward Administration Times NN i
Administration Times |
Start D ate: Stop Date:
’7 I 9/ 42012 "I ’7 I 9/ 4/2mz 'I
Ihciude Order
% |npatient Orders
"~ Clinic Orders
Print by
% Patient
 wdard I ﬂ [¥ Exclude Inactive ‘Wards
Print by ' ard Optian:
€ Siort by Patient
| Sort by Room-Bed Select Patiart
71 Print Selected Patients on Ward- Mo Patients Selected 4|'3 et TRtz
" Clinie || Select I:Iinicsl No Clinics Selected
Preview I Print | LCancel |
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Viewing and Printing BCMA Reports

Viewing/Printing an
Administration
Times Report (cont.)

TIP:

'E You can type the
B information in the
list boxes, or use

the drop-down

arrows to make

your selection.

TIP:

See the section
“Viewing/Printing a
Due List Report” to

see how a Ward

Report by Room-

Bed looks when

printed.

'-‘
sy

To view/print an Administration Times Report (cont.)

2 Use the DOWN ARROW, within the list box, to select the
Start and Stop Dates of the Administration Times Report
that you want to view on-screen or print.

Note: Clicking on the DOWN ARROW on the Date for Report list box
displays a calendar. You can use the scroll arrows in the upper corners
of the calendar to display a different month, and then click on a date to
select it and close the calendar.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 Inthe Include Orders area, click the check boxes to select
either Inpatient Orders or Clinic Orders to include in the
report.

e If a patient record is open, and the selected Order Mode
is “Inpatient;”

» The report dialog Include Orders selection defaults
to “Inpatient Orders.”

. If the selected Order Mode is “Clinic:”

» The report dialog Include Orders selection defaults
to “Clinic Orders.”

e If no patient record is open:

» The report dialog Print by selection defaults to
Ward or Clinic, based on the last Order Mode that
you selected.

4 In the Print by area, select to print by Patient or Ward.

e Ifa patient record is open:

» The report dialog Print by selection always defaults
to “Patient.”

» If the “Inpatient” Order Mode is selected on the
VDL, the report dialog Include Orders selection
defaults to “Inpatient Orders” and Print by “Ward”
is enabled, and Print by “Clinic” is disabled.
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Viewing and Printing BCMA Reports

To view/print an Administration Times Report (cont.)

Viewing/Printing an
Administration
Times Report (cont.)| Example: Inpatient Orders/Default to Print by Patient

Include Detail: Include Order
[V Comments/Reasons ¥ |npatient Orders
' Clinic Orders

—Frint by

j ¥ Exclude Inactive WwWards

& St by Patient
£ Sork by FBoom-Bed S eloct Pl
£ Frint Selected Patients on'Ward- Mo Patientz Selected st Pafisis |

) Cliniz | Select Clinicsl No Clinics Selected
Prewview I FPrint | Cancel |

|'F'rint by twfard O ption

» If the “Clinic” Order Mode is selected on the VDL,
the report dialog Include Orders selection defaults
to “Clinic Orders” and Print by “Clinic” is enabled,
and Print by “Ward” is disabled.

Example: Clinic Orders/Default to Print by Patient

—Include Detail: Include Order:
¥ Comments/Reasons " Inpatient Orders
# Clinic Orders

—Print by

ﬂ v Exclude Inactive Wards

£ Sort by Patisnt
) Sort by Foom-Bed Select Paticnt
= Frint Selected Patients on'Ward - Mo Patients Selected EEEalIEms |

7 Clinic  Select Clinicsl Mo Clinice Selected
Freview I Erint | Lancel |

|'F'rint by ‘ward Option:

» If you change the report dialog Include Orders
selection from “Inpatient Orders” to “Clinic
Orders” (or vice versa), the dependent
corresponding Print by options will also change.
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Viewing and Printing BCMA Reports

Viewing/Printing an | To view/print an Administration Times Report (cont.)

Administration
Times Report (cont.) Example: Clinic Orders/Default to Print by Clinic

rInclude Detail: Include Order
[ Comrnents/Reasons " Inpatient Orders
+ Clinic Orders
—Frint by
= Patient
€ wiad I j [V Exclude Inactive \Wards

% St by Patient

) St by Boom-Eed PR———
1 Print Selected Patients on W ard - Mo Patients Selected 4|'3 B0t TR

% Clinic  Select Clinicsl Mo Clinics Selected

e If no patient record is open:

|’F'rint by " ard Option:

» BCMA remembers the last Order Mode that you
selected, and sets the Print by selection default to
“Ward” for Inpatient Orders or “Clinic” for Clinic
Orders. Print by “Patient” is disabled.

» If you choose “Inpatient Orders” for the Include

Orders selection, the report dialog Print by selection
defaults to “Ward.”

Example: Inpatient Orders/Default to Print by Ward

rInclude Detail: Include Order
v Comments/Reasons {* |npatient Orders
= Clinic Orders
—Frint by
= Fatient
% ‘whard I j ¥ Erclude Inactive Wards

¢ Sart by Patient

" Sart by Room-Bed Select Patient
 Print Selected Patients on'Ward - Mo Patients Selected 4IB I At

* Clinic SelectCIinicsl No Clinics Selected

|'F'rint by Wward Option:
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Viewing and Printing BCMA Reports

To view/print an Administration Times Report (cont.)

Viewing/Printing an

Administration
Times Report (cont.) > Ifyou choosg “Clinic Orders’_’ for the_lnclude -
Orders selection, the report dialog Print by selection

defaults to “Clinic.”

Example: Clinic Orders/Default to Print by Clinic

—Include Detail: Iclude Order
¥ Comments/Reazons = Impatient Orders
7 Clinic Orders
—Print b
= Patient
= Wand I j v Erclude Inactive wards

% St by Patient
St by FoomEed P—
! Frint Selected Patients onWard - Mo Patients Selected SR OIS |

f* Clinic  Select I:Iinic:sl Mo Clinics Selected

» If you change the report dialog Include Orders
selection from “Inpatient Orders” to “Clinic
Orders” (or vice versa), the dependent
corresponding Print by options will also change.

|'F'lint b Y ard Option:

Example: Clinic Orders/Default to Print by Patient

Include Order:
" Inpatient Orders

¢ Clinic Orders

—Include Detail:
¥ Comments/Reasons

ﬂ v Exclude Inactive ‘Wards

£ St by Patient

€ Sort by Foom-Bed R —
| Fiint Selected Patients on “ard - No Patients Selected lzetiralisniy |

™ Clinic  Select Clinics | Mo Clinics Selected
Preview I Brint | Cancel |

|'F'rint by ard Oiption

Note: If you choose to print the report by Patient, go to step 7.

Note: If you choose to print the report by Ward, make your selection
from the Ward list box provided.
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Viewing and Printing BCMA Reports

Viewing/Printing an | To view/print an Administration Times Report (cont.)

A_d ministration Use the DOWN ARROW to select the Ward, and then select a ward
Times Report from the Ward list box.

(Cont') 5 Toinclude Inactive Wards, click inside the check box to

deselect the default “Exclude Inactive Wards.”

6 Select Sort by Patient (default), Sort by Room-Bed, or Print
Selected Patients on Ward.

Note: If you choose to print selected patients, you must click SELECT
PATIENTS and then select the patients you want to preview or print, then
click oK.

7 Perform one of the following actions:

e Click PREVIEW to display the report on-screen.
o Click PRINT to display the Printer dialog box.
e  Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

8 Perform one or more of the following actions, then click OK:

e  Select a printer from the drop-down list box that you
want to use for outputting the Administration Times
Report.

e  Check the Queuing check box and enter the Date and
Time you want the report to print. Click the bowN
ARROW in the drop-down list box to display a choice of
dates and times.

Example: Date/Time Selection for Print Queuing

1904201 210:20: Tirne: |1n:20
EB September. 2012 BN g? - gg
Sun Mon Tue Wed Thu Fri Sat 0z 10
1 03 5.
2 1@mS5 5 7 8 o -
9 10 11 12 13 14 1§ b -
16 17 18 183 20 21 22 o7 35
23 024 028 B ¥ 28 29 i}:] 40
30 03 A5 -
- 10 50
T Today: 9/4/2012 1o e
<4 | Ioda_l,ll b5 | HMowa | Midnightl
Ok | LCancel |
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Viewing and Printing BCMA Reports

Viewing/Printing an
Administration
Times Report (cont.)

To view/print an Administration Times Report (cont.)

The report header displays “Include Inpatient Orders Only” for reports
that include only Inpatient order data.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.

Note: The printed format of the Administration Times report varies by
type of report: Inpatient Orders by Patient; Inpatient Orders by Ward;
Clinic Orders by Patient; and Clinic Orders by Clinic.

Following is an example of the Administration Times Report for
Inpatient Orders by Patient.

Patient demographics are shown first followed by the Date/Time of the
Medication, Medication Name, and the Dosage/Route.

Example: Inpatient Administration Times Report by Patient

Patient Missed Medicaticns — | ==l 2
MISSED MEDICATIONS REPORT for Jul 14, Z016@00:01 to Jul 14, 2018@24:00 Bun Date: JUL 15, 201&@10:50 it
Include Inpatient Orders Cnly
Order Status(es): Rctive / DC'd / Expired Page: 1
Zdmin Status{es): Missing Dose /7 Held / Refused
Include Comments/Reasons
Patient: BCMRPATIENT,FIVE SEN: 000-00-5555 DOB: SEP 1&,1380 (55)

Sex: MATE Ht/Wt: efw Ward: 3 NORTH GU Rm: 1-Z
De- FLUID IN LUNGS Last Mymt: DEC 5,Z008@81&-0Z2:-Z2& Type: ADMISSION
RDRs: Ho RDRs on file.
Allergies: PENICILLIN
Order Status Ver Missed Date/Time Medication Order Stop Date
Rotive #%%  07/14/2016@0900 DADSONE TAR 07/25/2016@2400
Letive i 07/14/2016@0900 HEPRRIN SOLN 07/25/2016@Z2400
Letive i 07/14/2016@1300 HEPARIN SOLN 07/25/2016@Z2400
DC'd (Edit) i 07/14/2016@1500 ACETAMINOPHEN/CODEINE ELIXIR 07/15/2016@1050
Zotive MER 07/14/2016@2100 NICOTINE PRTICH 05/05/2016@2400
{Remove)
Zotive MER 07/14/2016@2100 NICOTINE PRTICH 05/05/2016@2400
BCMRPATIENT, FIVE 000-00-5555 Ward: 3 NORTH GU Room-Bed: 1-2
Report 1 of 1 PFrint Local Frint
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Viewing and Printing BCMA Reports

Viewing/Printing an | To view/print an Administration Times Report (cont.)

A_dm Inistration Following is an example of the Administration Times Report for
Times Report (cont.)| inpatient Orders by Ward.

Ward location is shown first, followed by administration times for each
Patient by Name, Patient SSN, Ward Name and Room/Bed.

Example: Administration Times Report for Inpatient Orders by Ward

“® Patient Ward Administration Times — 8| x|

|»

WARD ADMINISTRATION TIMES Run Date: DEC 04, Z2012@13:1¢
Include Inpatient Orders Omly

AOMINISTRATION DATE: DEC 04, 201Z teo DEC 04, 2012 Page: 1
Ward Location: NEW LOCATICN Division: ALBANY
Patient Name DEC 04, 2012 Rdministration Times

Room-Bed 00 01 o0z 03 04 05 06 07 08 0% 10 11 1z 13 14 15 1e 17 18 13 20 21 22z 23 24

BCMAPRATIENT, FIFTEEN

S5N: 000001515

Ward: 72 GEN MED

Room-Bed: T7Z6-B 1 1 1 1 1 1

BCMAPARTIENT, FIVE
S5N: 000005555

Ward: 72 GEN MED
Room-Bed: 722-C

BCMADATIENT, FOUR
SS5N: 000000404

Ward: 7TA GEN MED
Room-Bed: T72Z&-A

BCHMAPRTIENT, SEVEN
§SM: 000000707

Ward: 72 GEN MED
Room-Bed: 726-C

BCHMAPRTIENT, THREE
55N:- 000000303

Ward: 72 GEN MED
Room-Bed: 722-D

CHIPATNM, UPRRROW
S5N: 6686000257
Ward: 74 GEN MED

Room-Bed: 724-D

00 01 0Z 03 04 05 0& 07 08 0% 10 11 12 13 14 15 1l& 17 18 13 20 2Z1 22 23 24
Hourly Totals: 1 1 1 1 1 1
Ward Total: 3

Report 1 of 1 FPrint Jiil=Hs i Cancel
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Viewing and Printing BCMA Reports

Viewing/Printing an | To view/print an Administration Times Report (cont.)

A_dm Inistration The report header displays “Include Clinic Orders Only” for reports that
Times Report (cont.)| include only clinic order data.

When printing mutually exclusive reports for clinic orders only, the
system includes the Clinic Name associated with the clinic
administration and displays the word “Location” in the header, where
appropriate, to indicate where the administration took place.

Following is an example of the Clinic Administration Times Report by
Patient.

Patient demographic information is shown first followed by the
Date/Time of the Medication, Medication Name, and Dosage/Route.

Example: Clinic Administration Times Report by Patient

o Ward stratiol

PATIENT ADMINISTRATION TIMES Bu =
Include Clinic Orders Only
ADMINISTRATION DATE: JUL 05, 201& to JUL 05, 2016

Clinic Search List: 211 Clinics

¥ |Patient: OUTPATNM,MIEE S5M: ©e6-00-0353 DOB: MRY 1,1555 (&l1)
Sex: MALE Ht/HWt: e Ward: Bm:
Dno: Last Mymt: FEB 1,1999@14:13:2& Type: DISCHRRGE

BDRS: No ADRs on file.

2llergies: AMIEACIN

Location
Date/Time Self Med Medication Dose/Route

m

45 CLINIC PATTERN

S:00a FENIANYL PFATICH Dosage: 1 PATICH ERoute: TRANSDERMRL

45 CLINIC PATTERN

5:00a HEERRIN INJ, SOLN Dosage: 1000UNIT/1ML Route: INTRAEMUSCULRR
45 CLINIC PATTERN

5:00a METHYLPHENIDATE PATCH Dosage: 1 PRoute: TRANSDERMAL

45 CLINIC PATTERN

S:00a NICOTINE PATICH Dosage: 1 Route: TRANSCDERMAL

45 CLINIC PATTERN

S:00a NITROGELYCERIN OINT, TOP Dosage: LIBERRLLY Route: TOPICAL

45 CLINIC PATTERN
1:00p WARFRRTN TLE Dosage: ZME DRoute: ORRL (BY MOUTH)

45 CLINIC PATTERN

5:00p HEEARIN INJ, SCLH Dosage: 1000UNIT/IML EBoute: INTRAMUSCULAR
45 CLINIC DATTERN

5:00p (BM) WICOTINE EBATCH Dosage: 1 Route: TRANSDERMATL

45 CLINIC BATTERNW

5:00p NITROGLYCERIN OINT, TOE Dosage: LIBERALLY Route: TOPICAL

45 CLINIC BATTERNW
S:00p LIDOCAINE PATCH Dosage: 1 Route: TRANSDERMATL 7
4 n 2

Report 1 of 1 Print Local Frint | Cancel |
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Viewing and Printing BCMA Reports

Viewing/Printing an | To view/print an Administration Times Report (cont.)

A_dm Inistration Following is an example of the Clinic Administration Times Report by
Times Report (cont.)| clinic.

The Clinic Search List Name is shown first followed by the
administration times for each Patient by Name, Patient SSN, and the
Clinic Name.

Example: Clinic Administration Times Report by Clinic

"® patient Ward Administration Times WS

CLINIC ADMINISTRATION TIMES Run Date: DEC 04, Z012Z@13:40
Include Clinic Orders Omnly
[ADMINISTRATION DRTE: DEC 04, 2012 to DEC 04, 2012 Page: 1

Clinic Search List: 45 CLINIC PATTERN

Patient Name DEC 04, 2012 AZdministration Times
55N
Location 00 01 02 02 04 05 08 07 02 0% 10 11 12 12 14 15 1& 17 18 1% 20 21

r
n
5
w
r
-

BANDPATNM, JAMES E
£66000031
45 CLINIC PATTERM 1 1 1

BCMACO, SEVEN
666007777

45 CLINIC BATTERN

BCMACO, ELEVEN
€66001111
45 CLINIC PATTERN 1 1

00 01 02 03 04 05 08 07 03 0% 10 11 12 13 14 15 1& 17 18 13 20 2
Hourly Totals: 1 1 1

[l
m
1
m
w
13
s

Report Date Total: 5

Report1 of 1 Print ezt i Cancel
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Viewing and Printing BCMA Reports

Viewing/Printing a
Medication History
Report

\ TIP:
'E Right click on a
r medication

displayed on the
VDL, and then
select the Med
History command in
the Right Click
drop-down menu to
display the
Medication History
dialog box.

BCMA provides two ways to access a patient’s Medication History
Report (or Med History Report). They include the Med History
command in the Due List menu and in the Right Click drop-down
menu.

This Report lists the administration date and time, and orderable item of
an Inpatient or Clinic medication selected on the BCMA VDL. The
following message appears on each report dialog: “This report includes
both Inpatient and Clinic Order data.” It also includes the medication
status, schedule type, and dose; room location; and initials of the
clinician who administered the medication.

Note: A Medication History Report is called an “Administration
History Report” in CPRS. You can access it by selecting the Meds Tab
in CPRS, and then right clicking on a medication.

To view/print a Medication History Report

1 Select the Med History command from the Due List menu.
The Medication History dialog box displays.

Keyboard Shortcut: Press ALT+D to display the Due List menu, and
then press E to display the Medication History dialog box.

Example: Medication History
Dialog Box

“® Medication History x|

Medication Histary |

I 34 9/20m2 'I I 3/ 4202 'I

rInclude Detail:

—Start Date: ”Stop Date:

[¥ Comments

—Print by
¥ Patient
= Ward I

|’F'rint by 'Wward Option:

j v Exclude Inactive ‘wards

) Sart by Patient
) Sart by Room-Bed
" Print Selected Patients ontard - Mo Patients Selected

Select Patients |

° Clinic. | Select Clinicsl No Clinics Selected

Thiz report includes both Inpatient and Clinic Order data.

FErrint | LCancel |
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Viewing and Printing BCMA Reports

Viewing/Printing a
Medication History
Report (cont.)

To view/print a Medication History Report (cont.)

2 Use the DOWN ARROW, within the list box, to select the
Start and Stop Dates of the Medication History Report that
you want to view on-screen or print.

Note: Clicking on the DOWN ARROW on the Date for Report list box
displays a calendar. You can use the scroll arrows in the upper corners
of the calendar to display a different month, and then click on a date to
select it and close the calendar.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 Inthe Include Detail area, select the check box to
include/exclude comments on the report.

4 In the Print by area, select to “Print by Patient.” The
Medication History report can only be printed by Patient.
“Print by Ward” and “Print by Clinic” are disabled.

5 Perform one of the following actions:
e Click PREVIEW to display the report on-screen.

o  Click PRINT to display the Printer dialog box.
e Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

6 Select a printer from the drop-down list box that you want to
use for outputting the Medication History Report for the
medication selected on the BCMA VDL. Then click OK.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.

February 2004

BCMA V. 3.0 GUI User Manual 433



Viewing and Printing BCMA Reports

Viewing/Printing a To view/print a Medication History Report (cont.)

Medication History The report header displays “Include Inpatient and Clinic Orders” for
Report (cont.) reports that include inpatient and clinic order data.

Example: Medication History Report

T s 3
&% Medication History = | B Zi_ |
MEDICATION HISTORY for JUL 20, 201€ to JUL 2Z, 2018 RBun Date: JUL 22, 201€@10:5%
Include Inmpatient and Clinic Orders
Page: 1
MEDICATIONS SERRCH LIST: INSULIN
Patient: BCMARPATIENT, FIVE S5NM: 000-00-5555 DOB: SEF 1£,1580 (55)
Sex: MALE Ht/Wt: i Ward: 3 NORTH GU Bm: 1-Z
Dz FLUID IN LUNGS Last Mvmt: DEC 5,Z008@1&:0Z2:Z2¢ Type: ADMISSION
ADRS: No RDRs on file.
Allergies: PENICILLIN
Location St Sch RAdministration Date By Body Site Units Units of
Medication & Dosage CIVEN Administration
3 NORTH GU 1-Z H C JUL 20, 2018@11:55 NssS
INSULIN LENTE U-100 INJ
Corments:
JUL 20, Z0le@ll:55:4¢ NsS
Held: AGITRTICON
BCMAPATIENT, FIVE 000-00-5555 Ward: 2 NORTH GU Room-Bed: 1-2Z2
< i »
Report 1 of 1 Erint | LCancel |
]
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Viewing and Printing BCMA Reports

Viewing/Printing
a Medication
Variance Log
Report

TIP:
';' A variance
5 preceded by

a minus sign (such
as —24), indicates
the number of
minutes that a
medication was
given before the
administration time.

TIP:

The Medication
Variance Log dialog
box “defaults”
include today’s date
listed, and the
Patient report
selected for
printing.

February 2004

With GUI BCMA, you can print the Medication Variance Log Report
by patient or by ward, using the Medication Variance Log in the
Reports menu.

This Report lists “event” information within a selected date range, such
as the type and number of events (i.e., Early/Late/PRN), and the total
percentage of events that occurred. It also includes the medication type,
date/time of the variance, and the initials of and comments by the
clinician who administered the medication.

Note: Clinic orders are excluded from the Medication Variance Log
report.

To view/print a Medication Variance Log Report
1 Select the Medication Variance Log command from the

Reports menu. The Medication Variance Log dialog box
displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press E to display the Medication Variance Log dialog box.

Example: Medication Variance Log Dialog Box

5
Medicationariance |
rStart Date: Stop Date:
I /212010 'I I 9/21/2m10 'I
—Start Tirne: —Stop Tirme:
IEIEID1 'I |24DD 'I
Frint by
{+ Patient
¢ ward j [ Exclude Inactive Y ards
Print By W ard O phian,
) Sort by Patient
) Sort by Boom-Bed
= Print Selected Patients onwiard - Mo Patients Selected SElectRatEnts |

Frint | Cahcel |
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Viewing and Printing BCMA Reports

Viewing/Printing a
Medication Variance
Log Report (cont.)

TIP:

S You can type the
B information in the

list boxes, or use
the drop-down
arrows to make
your selection.

To view/print a Medication Variance Log Report (cont.)

2 Use the DOWN ARROW, within the list boxes, to select the
Start and Stop Dates and Times of the Medication Variance
Log Report that you want to view on-screen or print.

Note: Clicking on the DOWN ARROW on the Start/Stop Date list boxes
displays a calendar. You can use the scroll arrows in the upper corners
of the calendar to display a different month, and then click on a date to
select it and close the calendar. Clicking inside the Start/Stop Time list
boxes provides selections.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 Inthe Print by area, select to print by Patient or Ward.
Note: If you choose to print the report by Patient, go to step 6.

Note: If you choose to print the report by Ward, make your selection
from the Ward list box provided.

Keyboard Shortcut: Use the DOWN ARROW to select the Ward, and
then select a ward location from the drop-down list box.

4 To include Inactive Wards, click inside the check box to
deselect the default “Exclude Inactive Wards.”

5 Select Sort by Patient (default), Sort by Room-Bed, or Print
Selected Patients on Ward.

Note: If you choose to print selected patients, click SELECT PATIENTS
and then select the patients’ orders you want to preview or print.

6 Perform one of the following actions:

e Click PREVIEW to display the report on-screen.
o Click PRINT to display the Printer dialog box.
e  Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

7 Perform one or more of the following actions, then click ok:

e  Select a printer from the drop-down list box that you
want to use for outputting the Medication Variance Log
Report.

e  Check the Queuing check box and enter the Date and
Time you want the report to print. Click the down
arrow in the drop-down list box to display a choice of
dates and times.
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Viewing and Printing BCMA Reports

Viewing/Printing a
Medication Variance
Log Report (cont.)

To view/print a Medication Variance Log Report (cont.)

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.

Example: Medication Variance Log Report by Patient

Medication Variance Log

"

m

MEDICATION VARIZNCE LOG for Jul 15, Z01&@00:01 to Jul 21, Z016@Z4:00 Bun Date: JUL ZZ, Z01&@l0:532
Include Inpatient Orders Only
Page: 1

Patient: BCMADATIENT,FIVE SEM: 000-00-5555 DOB: SEP 1&,15%&0 (55)
Sex: MRLE Ht/Wt: i Ward: 3 NORTH GU Bm: 1-Z
Dz FLUID IN LUNGS Lazst Mvmt: DEC 5,2008@1&:02:28 Type: ADMISSION
RDRs: Ho RDRs on file.
Allergies: PENICILLIN
Event Date/Time Event Var Medicaticon
JUL 20, 201€@11:5Z:25 ERRLY/LATE REMOVE 8039z NICOTINE

Ward: 3 NORTH GU 1-2

Comments: 07/14/1& 14:24 By: NS5 TEST

07/20/1& 11:52 By: NSS Removed: TEST

JUL 20, 2016@11:53:20 ERRLY/LATE DOSE 353 LIDOCRINE

Ward: 3 NORTH GU 1-2

Comments: 07/20/1& 11:53 By: NS5 TEST
JUL 20, 2016@11:53:51 ERRLY/LATE DOSE 353 ACETAMINCPHEN/CODEINE

Ward: 3 NORTH GU 1-2

Comments: 07/20/1& 11:53 By: NS5 TEST

07/20/1& 12:18 By: NS5 Undo Given:

JUL 20, 2016@11:55:17 ERRLY/LATE DOSE 175 NICOTINE

Ward: 3 NORTH GU 1-2

Comments: 07/20/1& 11:55 By: NS5 TEST
JUL 20, 2016@11:5&:15% ERRLY/LATE DOSE 17& SELEGILINE

Ward: 3 NORTH GU 1-2

Comments: 07720716 11:5& By: NS5 TEST
Total Number of Events for the reporting period is: 5.
Total number of EARLY/LATE DOSE events is 4.
Percentage of Total Events: E80%
Total nurmber of ERRLY/LATE REMOVE events is 1.
Percentage of Total Ewvents: Z0%
BCMAPATIENT, FIVE 000-00-5555 Ward: 3 NORTH GU Room-Bed: 1-2 7
4 L 2

Report1 of 1 Frint | LCancel |
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V

Viewing/Printing

a Cumulative Vitals/
Measurement
Report

TIP:

The Vitals
Cumulative dialog
box “defaults”
include today’s date
listed, and the
Patient report
selected for
printing. The Ward
Radio button is
disabled for this
report.

1
v
-
S
A
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lewing and Printing BCMA Reports

BCMA lets you view/print the Cumulative Vitals/Measurement Report,
which lists a patient’s vitals from the Vitals package, along with their
demographics and hospital location information. You can print the
report using the Vitals Cumulative command from the Reports menu.

To view/print a Cumulative Vitals/Measurement Report

1 Select the Vitals Cumulative command from the Reports
menu. The Vitals Cumulative dialog box displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press Vv to display the Vitals Cumulative dialog box.

Example: Vitals Cumulative Dialog Box

]

Witals Cumulative I

—Start Date: Stop Date:
I /214200 'I ’7 I 9/21/2010 ‘I
—Frint by
* Patient
) ard I j [V Exclude Inactive Wards

= Sart by Patient
= Sort by Foom-Bed

=) Frirt Selected Patients onward - No Patients Selected Select Patients |

i Preview | Etirt |

|'F'lint by wiard O ption

Lancel |

2 Use the DOWN ARROW, within the list boxes, to select the
Start and Stop Date of the Cumulative Vitals/Measurement
Report that you want to view on-screen or print.

Note: Clicking on the DOWN ARROW on the Start/Stop Date list boxes
displays a calendar. You can use the scroll arrows in the upper corners
of the calendar to display a different month, and then click on a date to
select it and close the calendar

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 Perform one of the following actions:

e Click PREVIEW to display the report on-screen.
o  Click PRINT to display the Printer dialog box.
e Click CANCEL to return to the patient’s VDL.
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Viewing and Printing BCMA Reports

Viewing/Printing a
Cumulative Vitals/
Measurement
Report (cont.)

2l
v
>
S
8
1

TIP:

You can type the

information in the

list boxes, or use
the drop-down
arrows to make
your selection.

To view/print a Cumulative Vitals/Measurement Report
(cont.)

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

4 Perform one or more of the following actions, then click OK:

e  Select a printer from the drop-down list box that you
want to use for outputting the report.
o  Check the Queuing check box and enter the Date and

Time you want the report to print. Click the bowN
ARROW in the drop-down list box to display a choice of
dates and times.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.

Example: Cumulative Vitals/Measurement Report

“F Vitals Cumulative

3EP &, z00v (l4:52) Cumulative Witals/Heasurements Report

02/03/07
11:29
T2 96.8 F
P: 23
05/04 /07
ll:28
T: 98.7 F
P 77
B/P: 110476
{E) Pain: 1
03/08,07
ll:2e
28 9.6 F
P: 76
R: 28
B/P:
Pain: 4
05/ 08/07
l4:48
B/P: 12020

(36.0 C)

(37.1 C)

{37.0 C)

o

{E} - Error entcry
BCHAFATIENT, TWO
Unitc: 7B
Division:

Q00-00=1000

(R ARM, LYING,

HON-INVASIVE, SM ADULT)

JAN 1,1949
Room:

54 YRS MALE VAF 10-79873

Report1 of 1 Print

| Lancel |
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Viewing and Printing BCMA Reports

Viewing/Printing the The Patie(;n Re;]cohrd Flag report (;Iispkl)allys all acti\I/e(z PRF assig)nme;nts |

: associated with the patient. Applicable National (Category 1) and Loca
Patient Record Flag (Category 1) flag types are displayed. When the FLAG button is enabled
Report on the tool bar, it signifies that the current patient on the VDL has one
or more active Patient Record Flags (PRFs). The PRF alerts VHA
employees to patients whose behavior or characteristics may pose a
threat either to their safety, the safety of other patients, or compromise
the delivery of quality health care.

There are two ways to access the Patient Record Flag Report:
e Fromthe VDL.: Click the flag button (displayed in RED) on
the tool bar to view and print the Patient Record Flag Report. A

Patient Flag option is also available on the View menu.

e During the patient look-up process: Click the DETAILS
button on the Patient Confirmation dialog box.

TIP:
h Note: If any active PRFs exist for a patient, it is strongly
| 5 _ Formore recommended that you run the Patient Record Flag report to view the
H information on . . . . . .
PRFs, see the active patient record flag details, especially for behavioral flags, to view
“Patient Record information which may be critical to patient and employee safety.
Flags User Guide”
in the Admission In addition to patient demographic data, the following information is

Discharge Transfer

(ADT) section of the displayed on the Patient Record Flag Report:

VistA
Documentation e Flag Name: The nationally or locally assigned name of patient
Library. record flag.

o Flag Type: ldentifies the usage classification of the Patient
Record Flag, e.g., BEHAVIORAL, CLINICAL, OTHER,
RESEARCH.

e Flag Category: Category | Behavioral National PRFs are
nationally approved and are to be used by all facilities.
Category Il Local PRFs may be locally established by
individual Veterans Integrated Service Networks (VISNSs) or
facilities.

e Assignment Status: Active or Inactive; only Active PRFs
display on the PRF Report.

e Initial Assigned Date: The date the PRF was initially assigned
to the patient.

e Approved by: The provider who approved the assignment.

e Next Review Date: The date that the flag assignment is due
for review to determine continuing appropriateness.
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Viewing and Printing BCMA Reports

Viewing/Printing the
Patient Record Flag
Report (cont.)

TIP:

The Patient Record
Flag Report can also
be accessed by
clicking the Details
button in the
Patient Confirmation
Dialog box.

@
X
423

e Owner Site: The current site that owns this patient flag
assignment. Patient assignments may only be edited by the
owner site. The owner site normally corresponds to the site
providing primary care to the patient.

e Originating Site: The site that initially assigned the patient
record flag to this patient. The site that assigns the flag is not
required to be the owner of the assignment.

e Assignment Narratives: Description of the incident or reason
that generated the need for this patient record flag assignment.
The description is followed by recommended actions that
should be performed by a person working with this specific
patient.

To view/print a Patient Record Flag Report

1 Click the FLAG button (displayed in RED) on the tool bar to
view the Patient Record Flag Report on-screen. The Patient
Record Flag Report displays only active PRF assignments
associated with the current patient record.

Note: If the FLAG button is disabled, there are no active PRFs for this
patient.

Keyboard Shortcut: Press CTRL+F to display the Patient Record
Flag report.

2 Perform one of the following actions:

e Click PREVIEW to display the report on-screen.
o Click PRINT to display the Printer dialog box.
o Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

3 Perform one or more of the following actions, then click OK:

e  Select a printer from the drop-down list box that you
want to use for outputting the Patient Record Flag
Report.

e Check the Queuing check box and enter the Date and
Time you want the report to print. Click the bowN
ARROW in the drop-down list box to display a choice of
dates and times.
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BCMA V. 3.0 GUI User Manual 441



Viewing and Printing BCMA Reports

Viewing/Printing the
Patient Record Flag
Report (cont.)

To view/print a Patient Record Flag Report (cont.)

Note: The printer that you select becomes the “default” printer for all

reports printed from BCMA.

Example: PRF Report (National)

"< patient Flags r:|E]m‘

Pacient hecord

e Fiag Depore
Loy Type: INDIVIDUAL PATISNT

Patiest; ECHAPATIENT,ONE 3TW: 8 OB
mALE oo vt Wara:
TRETING to Typa:

AD R : Mo ADPs un file,

\hllergies: LATEX, STRAMEEDRIES

Pun Dare: SEP 05, Z00T8Z3:08
Fage: 1

BRUAYTORAL
BEHAVIORAL

I {WATIONAL]

Artaws

acer  0CT 13, 2004807146143
ECHANUDZE, ONE

0ET 13, 200G

uuuuuuu

AErigrasnt Marestives:
FATIENT PRONE TO EMOTIONAL OUTEURETE.

Harrarives

Report 101 1

Example: PRF Report (Local)

Pavient Decord Flag Reporc
e: INDIVIDUAL PATIENT

t:  BCMADATIENT,SIX = 666-00-0710
Sex: FEMALE He /e e
Dx: CHF Last Mume:

DOB:

ADRs: No ADRs on file.

Allergies: No Allergy Assessment

JHN 29,2003@14:41:25 Type:

FEB 15,1370 (37)

rd: 7B Pu

TRANSFER

Bun Date: $EP 0§, Z007823:10

Page: 1

ISOLATION
CLINICAL
II (LOCAL)

Flag Nane:
Flag Type:
Flag Categar:

us
ate:  OCT 12, Z004815:59:0Z

BCHMANURSE , ONE

FEE 27, 2032

ALEANY

ALBANY

FREE TEXT NARRATIVE

*End of Flay Narrative®

ECMADATIENT,SIX €66-00-0710

Report1 of 1

Ward: 7B Room-Bed:

Pint ‘ T |
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Viewing and Printing BCMA Reports

Viewing/Printing an
Unknown Actions
Report

You can use the Unknown Actions Report to print a listing of
administrations that have an unknown action status within a specified
date range. When a user is in the process of documenting an
administration in BCMA CHUI Manual Medication Entry, the
administration status initially defaults to blank (null). If the order is not
completed with a valid administration status, the Admin Status will be
listed as unknown, and appear on the Unknown Actions Report.

The unknown (null) status can occur during Manual Medication Entry
when the user’s network connection is broken, their terminal emulator
software malfunctions, or if the user improperly exits out of the
application.

Use the BCMA GUI Edit Med Log to correct the administration status
of any entries found on this report.

Note: This report is only accessible to users with the PSB MANAGER
security key.

The Unknown Actions Report includes information about the
administration with the Unknown status, including patient name and ID,
ward/bed, the order number, orderable item, schedule and scheduled
administration time, who created the order, and the time the order was
created.

To view/print an Unknown Actions Report

1 Select the Unknown Actions command from the Reports
menu. The Unknown Actions dialog box displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press U to display the Unknown Actions dialog box.
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Viewing and Printing BCMA Reports

Viewing/Printing an
Unknown Actions
Report (cont.)

TIP:
:: You can type the
B information in the

list boxes, or use
the drop-down
arrows to make
your selection.

To view/print an Unknown Actions Report (cont.)

Example: Unknown Actions Dialog Box

(% unkoown Actons i

Unknown Actions |

Start Date: Stop Date:
’7 I 39/15/2010 'I ’7 I 3/21/200 'I

Print | Cancel |

2 Use the DOWN ARROW, within the list boxes, to select the
Start Date and Stop Date for the Unknown Actions Report
that you want to view on-screen or print.

Note: Clicking on the DOWN ARROW on the Start Date and Stop Date
list boxes displays a calendar. You can use the scroll arrows in the
upper corners of the calendar to display a different month, and then
click on a date to select it and close the calendar.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 Perform one of the following actions:

e Click PREVIEW to display the report on-screen.
o  Click PRINT to display the Printer dialog box.
e Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

4 Perform one or more of the following actions, then click OK:

e  Select a printer from the drop-down list box that you
want to use for outputting the Unknown Actions
Report.

e  Check the Queuing check box and enter the Date and
Time you want the report to print. Click the down
arrow in the drop-down list box to display a choice of
dates and times.
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Viewing and Printing BCMA Reports

Viewing/Printing an | To view/print an Unknown Actions Report (cont.)

Unknown Actions
Report (cont.)

Example: Unknown Actions Report

-
= Unknown Actions

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.

BEE)

BCHMA UNENOUN ACTION STATUS REPORT
Date,Time: ZEP 05, Z007@Z3:14:E3

Peport Date Range: Start Date: AUS 01, 2007  Stop Date: AUG 14, 2007
Division: ALEANT

This is a report of entries, created within the given date range,
in the BCMA Medication Loy File with UNENOUN Action Status data.
These entries can be corrected using the BCMA GUI "Edit Med Log".

Page: 1 of 1

Total *UNENOWN* entries found:

o

1.
Action Status...: *TUNENOUN™
Patient... : (000100100) BCMAPATIENT, TWO
Ward/Bed. . : ZE NORTH/104-%
Order Number 1 BRET
Orderable Item..: FUROSEMIDE TAER
Echedule : BID
Scheduled Adm Tm: AUG 14, 2Z007@09:00
Created Dt /Tm. 1 AUG 14, Z007@1Z:58:E27
Created By......: (l00000000Z32) BCMANULEE, ONE
z.)
Action Status...: *UNENOUN*
Patient... 1 (00000%672) BCMAPATIENT,ONE
Ward/Bed. . : GENERAL MEDICINE/A-1

Order Number
Ordersble Item..: FUROSEMIDE INTJ,S0LN
Schedule : BID

Scheduled Adw Tm: AUG 14, Z007@05:00

Created Dt Tm. : AUG 14, 2007@13:00: 35
Created By......: (1l00000000Z32) BCMANUREE, ONE

Hcii)

SEP 0O&, Z0O07@AZ2:14:23
BCMA UNENOUN ACTION STATUZ REPORT - footer -

Page: 1 of

Print ‘ Cancel

1

February 2004

BCMA V. 3.0 GUI User Manual

445



Viewing and Printing BCMA Reports

Viewing/Printing
Cover Sheet

Cover Sheet Reports can be accessed from the BCMA GUI Reports
menu and then previewed and/or printed. They include the following:

Reports e Medication Overview
e PRN Overview
e |V Overview
e Expired/DC’d/Expiring Orders
The Cover Sheet Reports mimic the Coversheet, which is patient based,
so the reports are designed to be patient based as well, not ward based
like the other reports. To print for a group of patients, you must select
multiple patients. When selecting multiple patients, a single patient
report is printed for each patient selected.
Note: When including Clinic Orders in the Cover Sheet Reports,
parameters for Allowable Time Limits (Before Scheduled Admin
Time and After Scheduled Admin Time) are ignored.
Example: Cover Sheet Reports Menu
File Wiew | Reports Duelist Tools Help
Eggh% E%Eé I¥ Bag Status IV Dverview
Location=C  Medication Admin History Expired/DC'd/Expiring Crders
ALLERGIE Medication Log Mo ADRs on file
view: [we ::::E::S:i::;ii Log isplay Gridines
Unable ko Scan (Detailed) EPAM N AMGA
Unable ta Scan (Summary) ZOLAM TAB 75MG.
Vitaks CLmulative };SZD‘::ET’:\JAB ?S;’gﬁ
To view/print a Cover Sheet Report

1 Select the Cover Sheet command from the Reports menu

and then select the Cover Sheet Report you want to see.
Note: It is not necessary to display the Cover Sheet in order to run a
Cover Sheet Report. Cover Sheet reports can be run from the Reports
Menu at any time.

2 The appropriate report dialog box displays. Refer to the
following sections for more information on each report
dialog box.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press c to display the Cover Sheet dialog box.
e Press E to display the Medication Overview dialog box.
e Press r to display the PRN Overview dialog box.
e Press o to display the IV Overview dialog box.
e Press x to display the Expired/DC’d/Expiring dialog box.
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Viewing and Printing BCMA Reports

Viewing/Printing The Cover Sheet-Medication Overview Report displays and groups
Cover Sheet— active, expired or discontinued, and future orders for the current patient
and by ward. The total number of orders per group displays in brackets

Medic_ation next to each group heading.
Overview
Report The Cover Sheet-Medication Overview Report can be accessed from

the Reports menu and then previewed and/or printed.

The Cover Sheet—-Medication Overview Report provides three levels of
detail for each order displayed.

1) The top level displays order and next administration data, and
includes the following header and information in the order
listed below.

e VDL Tab: the name of the tab within BCMA where
administrations are displayed.

e Order Status: the current status of the order (i.e., Active,
Expired, Hold)

e Type: the schedule type of the order (C for Continuous,
O for One Time, OC for On Call, P for PRN)

e Medication; Dosage, Route: the orderable item associated
with the order; plus the dosage and route of the order
separated by a comma

e Schedule: the order schedule (i.e., Q2H, BID)
e Next Action: one of the following:

» “DUE” followed by the next scheduled
administration time after the last action taken for
active orders that have defined administration times
in MM/DD/YYYY @HHMM format.

» *“Missed” followed by the next scheduled
administration time after the last action taken if
administration date/time exceeds the “After
Scheduled Admin Time” site parameter in
MM/DD/YYYY @HHMM format.

» “Provider Hold” for active orders on provider hold
» Blank for PRN, On Call, and One-Time orders

e Special Instructions: special instructions associated with
the order

e Order Start Date: the order’s start date/time displayed in
MM/DD/YYYY @HHMM format.
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Viewing and Printing BCMA Reports

Viewi ng/Pri nti ng e Order Stop Date: the order’s stop date/time displayed in
Cover Sheet— MM/DD/YYYY@HHMM format

Medic_ati on 2) The second level displays a maximum of four previous actions
Overview taken against this specific order, and includes the following
Report (cont.) header and information in the order listed below.

Note: Actions whose activity dates exceed the “Med History
Days Back” site parameter will not be displayed.

e Bag ID: If the order is an IV order, then the Bag ID header
and field displays, which is the unique identifier for the bag
associated with this action.

e Action By: the initials of the person that performed the
action, and the date/time of the action in
MM/DD/YYYY @HHMM format

e Action: the status of the administration (i.e., Given, Held,
Refused, Missing, etc.).

e If the order has a PRN schedule type, the following headers
and fields will display:

» PRN Reason: the PRN reason associated with the
action

> PRN Effectiveness: the PRN Effectiveness
comment for this action

Example: Medication Overview Report

BCMA COVERSHEET MEDICATION OVERVIEW REPORT ~
ient

Order Statusles): ctive / Expired / DC'd Run Date: JUL ZZ, 2016@11:37
Include Action(s) Page: 1
Patient: BCMAPATIENT, THIRTZEN S5N: 000-00-1313 DOB:  JAN 1,1351 (&5)

Sex: FEMALE Ht/Wt: i Werd: GENERAL MEDICINE Hm: B-3

Di: CAN'T SZE Last Mvme: JAN 18,2012@09:52:06 Type: ADMISSION
2DRS: No AD2s on file.

2llergies: CEDAR LEAF OIL, MOLD, DEANUT OIL, SCOPCLAMINE, SCAP

Total Orders reperted: 2

VDL |  Ordex ITypel Medicaticn; Dosage, Route | Schedule | Next Action | Order Start | Ozder Stop |

Tab | Status I I I I I Date I Date I

[ACTIVE [1 Ordex] |

1

UD  Active c (ACETAMINOFHEN TAE) QEH MISSED 07/19/201662400 06/21/2016@0900 07/23/2016@1700
ACETAMINOPHEN 32SME C.T. ; 328MC ,

ORAL (BY MOUTH)

ACTION BY: GN 07/13/20160337 ACTION: GIVEN

FUTURE [0 Orders]

EXPIRED/DC'd [1 Order]

1

D Expired c (RIVASTIGMINE PATCH) Q4H MISSED 07/20/2016@1700 07/6/201&R0500 07/20/2016@2400
RIVASTIGMINE 13 3MG/24HR DPATCH ; ONE (Removal)
PATCH, TRANSDERMAL -
Report 1 of 1 Pirt | [ Coneal
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Viewing/Printing
Cover Sheet—
Medication
Overview
Report (cont.)

3) The third level displays comments associated with the action and includes
the following header and information in the order listed below.

e Comment By: the initials of the person that entered the comment
and the date/time the comment was entered in
MM/DD/YYYY@HHMM format

e Comment: the text of the comment
To view/print a Cover Sheet Medication Overview Report

1 Select the Cover Sheet command from the Reports menu, and then
select the Medication Overview report. The Medication Overview
dialog box displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and then press
C to display the Cover Sheet reports. Press E to display the Medication Overview
dialog box.

Example: Cover Sheet Medication Overview

*® Medication Overview x|
Medication verview |
Start Date: Stop Date:
’7 9 42012 = [ 3/ 42mz x ‘
Statt Time: Stop Time:
’7 [T [ 2400 x ‘
Inelude Didler

r-Include Drder Status

W Acive ¥ Fulue ¥ Espired/DCd

Include Detait
’7 W Actions ¥ Comments [~ Special Instructions / Other Print Info ‘

[ Fint by
&+ Patient
C wad | | ¥ Exchide Inactive wards
Privt by Ward Option
€ Sort by Patient
€ Gt by Hoom Bed e
1% Pint Selest=d Patients on'Ward- No Patients Selected |~ 1=/=1%
£ Ciric. | Gelect Cinies | No Clinics Selected
;F’leglewl Ex|;||

2 Inthe Include Order Status area, click inside the check boxes to
exclude Active, Future, or Expired/DC’d orders.

3 Inthe Include Orders area, select either Inpatient Orders or Clinic
Orders data to include in the reports.

o If a patient record is open, and the selected Order Mode is
“Inpatient:”

» The report dialog Include Orders selection defaults to
“Inpatient Orders.”

. If the selected Order Mode is “Clinic:”

» The report dialog Include Orders selection defaults to “Clinic
Orders.”
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Viewing and Printing BCMA Reports

Viewing/Printing
Cover Sheet—
Medication
Overview

Report (cont.)

To view/print a Cover Sheet Medication Overview Report (cont.)

e If no patient record is open:

» The report dialog Print by selection defaults to Ward or
Clinic, based on the last Order Mode that you selected.

4 Inthe Include Detail area, click inside the checkboxes to
include/exclude Actions and Comments.

Keyboard Shortcut: Use TAB to move among the different areas of the
dialog box. Press SPACEBAR to click inside a check box.
5 Inthe Print by area, select to print by Patient or Ward.

o If a patient record is open

» The report dialog Print by selection always defaults to
“Patient.”

» If the “Inpatient” Order Mode is selected on the VDL,
the report dialog Include Orders selection defaults to
“Inpatient Orders” and Print by “Ward” is enabled, and
Print by “Clinic” is disabled.

Example: Inpatient Orders/Default to Print by Patient

—Include Detail: Include Order:
[V Comments/Reasons ¢ |Inpatient Orders
{~ Clinic Orders
r—Frint by

[ ﬂardﬂd I j |V Exclude Inactive Wards
|'F'rint by ward O ptiot

% Sort by Patient
= Sort by Foom-Bed

! Print Selected Patiznts on'ward - Mo Patients Selected ekt Pzt |
) Clinic: | Select Clinjcs | No Clinics Selected

Preview I Frint | LCancel |
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Viewing and Printing BCMA Reports

Viewing/Printing To view/print a Cover Sheet Medication Overview Report
Cover Sheet— (cont.)
Medication

0 . » If the “Clinic” Order Mode is selected on the VDL,
Verview the report dialog Include Orders selection defaults
Report (cont.) to “Clinic Orders” and Print by “Clinic” is enabled,
and Print by “Ward” is disabled.

Example: Clinic Orders/Default to Print by Patient

rInclude Detail: Include Order:
¥ Commerts/Reasons " Inpatient Orders
f* Clinic Orders
Frint by
' Patient
= Wand I j [v Exclude Inactive "ards
Print by W ard O ption
) Sort by Patient
' Sort by Boom-Bed et Pt
" Frint Selected Patients onWard - No Patients Selected Hl
" Clinic  Select Clinicsl No Clinics Selected
Prexview I FErint | Lancel |

» If you change the report dialog Include Orders
selection from “Inpatient Orders” to “Clinic
Orders” (or vice versa), the dependent
corresponding Print by options will also change.

Example: Clinic Orders/Default to Print by Clinic

rInclude Detail: Incliude Order
[¥ Comments/Reasons " Inpatient Orders
+ Clinic Orders
—Frint by
= Patient
€ wiad I j [V Exclude Inactive \Wards

% St by Patient

) St by Boom-Eed PR———
1 Print Selected Patients on W ard - Mo Patients Selected 4|'3 B0t TR

' Clinic  Select Clinicsl Mo Clinics Selected

|’F'rint by " ard Option:
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Viewing/Printing To view/print a Cover Sheet Medication Overview Report
Cover Sheet— (cont.)

MedIC_atIOH e If no patient record is open:

Overview

» BCMA remembers the last Order Mode that you
selected, and sets the Print by selection default to
“Ward” for Inpatient Orders or “Clinic” for Clinic
Orders. Print by “Patient” is disabled.

Report (cont.)

» If you choose “Inpatient Orders” for the Include
Orders selection, the report dialog Print by selection
defaults to “Ward.”

Example: Inpatient Orders/Default to Print by Ward

rInclude Detail: Include Order
v Comments/Reasons f* |npatient Orders
™ Clinic Orders
—Frint by
= Fatient
v wiard I j ¥ Erclude Inactive Wards

¢ Sart by Patient

" Sart by Room-Bed Select Pati
™ Print Selected Patients on'Ward - Mo Patients Selected et Pafiznis |

 Clinic SelectEIinicsl No Clinics Selected

» If you choose “Clinic Orders” for the Include
Orders selection, the report dialog Print by selection
defaults to “Clinic.”

|'F'rint by Wward Option:

Example: Clinic Orders/Default to Print by Clinic

rInclude Detail; Inciude Order
[¥ Comments/Feasons " Inpatient Drders

f+ Clinic Orders

—Frint by
= Fatient
 Wwand I j [+ Exclude Inactive ‘fards

|'F'rint by "/ ard Option

5 Sk by Patient

€ Sort by Room-Bed S lect P
) Print Selected Patients on Ward - Mo Patients Selected elzet Fafiznis |

' Clinic  Select I:Iinicsl Mo Clinics Selected

452 BCMA V. 3.0 GUI User Manual February 2004



Viewing and Printing BCMA Reports

i i inti o view/print a Cover Sheet Medication Overview Report
Viewing/Printing To view/print a Cover Sheet Medication Overview Rep
Cover Sheet— (cont.)

Medication _
Overview » If you change the report dialog Include Orders

selection from “Inpatient Orders” to “Clinic
Report (cont.) Orders” (or vice versa), the dependent
corresponding Print by options will also change.

Example: Clinic Orders/Default to Print by Patient

—Include Detail: Include Order:
¥ Comments/Reasons £ Inpatient Orders
¢ Clinic Orders
—Print b

ﬂ v Exclude Inactive ‘Wards

£ St by Patient

£ Sart by Boom-Eed FERP—
€ Frint Selected Patients on Ward - No Patients Selected 4'9 iz

™ Clinic Select Clinicsl Mo Clinics Selected
Preview I Brint | Cancel |

|'F'rint by ard Oiption

Note: If you choose to print the report by Patient, go to step 7.

6 If you choose to print the report by Ward, make your
selection from the list box provided. Clicking on the DOWN
ARROW on the Ward list box displays an alphabetical list of
MAS wards and Nurse Units.

Note: After selecting a ward, you must select patients within that ward
before running the report. Click SELECT PATIENTS and then select the
patients you want to preview or print, then click oK.

Note: To include Inactive Wards, click inside the check box to deselect
the default “Exclude Inactive Wards.”

7 Perform one of the following actions:

e  Click PREVIEW to display the report on-screen.
e  Click PRINT to display the Printer dialog box.
o  Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.
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Viewing and Printing BCMA Reports

Viewing/Printing To view/print a Cover Sheet Medication Overview Report
Cover Sheet— (cont.)

Medlc_atlon 8 Perform one or more of the following actions, then click ok:
Overview

e  Select a printer from the drop-down list box that you
Report (cont.) want to use for outputting the Cover Sheet Medication
Overview Report.

e  Check the Queuing check box and enter the Date and
Time you want the report to print. Click the bOwN
ARROW in the drop-down list box to display a choice of
dates and times.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.
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Viewing/Printing The Cover Sheet-PRN Overview Report displays and groups active
Cover Sheet— expired or discontinued and future orders with a schedule type of PRN
. for the current patient and by ward. The total number of orders per
PRN Overview group displays in brackets next to each group heading. The Cover
Report Sheet-PRN Overview Report can be accessed from the Reports menu
and then previewed and/or printed.

The Cover Sheet-PRN Overview Report provides three levels of detail
for each order displayed.

1) The top level displays order and next administration data, and
includes the following header and information in the order listed
below.

e VDL Tab: the name of the tab within BCMA where
administrations are displayed.

e Status: the current status of the order (i.e., Active,
Expired, Hold)

e Medication; Dosage, Route: the orderable item associated
with the order, including multiple dispense drugs, additives,
and solutions; plus the dosage and route of the order
separated by a comma

e Last Given: the last administration and the date/time the
action was performed for the orderable item in ACTION
MM/DD/YYYY@HHMM format

¢ Since Last Given: the number of hours and minutes since
the last administration of the orderable item in ##d ##h ##m
format (e.g., 1d 10h 23m)

e Special Instructions: special instructions associated with
the order

e Order Start Date: the order’s start date/time displayed in
MM/DD/YYYY @HHMM format

e Order Stop Date: the order’s stop date/time displayed in
MM/DD/YYYY @HHMM format

2) The second level displays a maximum of four previous actions
taken against this specific order, and includes the following
header and information in the order listed below.

Note: Actions whose activity dates exceed the “Med History Days
Back” site parameter will not be displayed.
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VieWing/Printing e Bag ID: If the order is an IV order, then the Bag ID
_ displays, which is the unique identifier for the bag

Cover Shee.t associated with this action. The Bag ID header will not

PRN Overview display unless the order type of the order is “IV.”

Report (cont.)

e Action By: the initials of the person that performed the
action, and the date/time of the action in
MM/DD/YYYY @HHMM format

e Action: the action that was performed.
e PRN Reason: the PRN reason associated with the action

e PRN Effectiveness: the PRN Effectiveness comment for
this action

3) The third level displays comments associated with the action and
includes the following header and information in the order listed
below.

e Comment By: the initials of the person that entered the
comment and the date/time the comment was entered in
MM/DD/YYYY @HHMM format

e Comment: the text of the comment

The report header displays “Include Inpatient Orders Only” for reports
that include only Inpatient order data.

Example: Inpatient PRN Overview Report

METES

Rport 1 of 1 Bk 4 | D"""l
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Viewing/Printing To view/print a Cover Sheet PRN Overview Report

Cover Shee.t_ 1 Select the Cover Sheet command from the Reports menu
PRN Overview and then select the PRN Overview report. The PRN

Report (cont.) Overview dialog box displays.
Keyboard Shortcut: Press ALT+R to display the Reports menu, and

then press C to display the Cover Sheet reports. Press R to display the
PRN Overview dialog box.

Example: Cover Sheet PRN Overview

Dialog Box
]

FRM Overview |
—Start Date: —Stop Datg:

I 9/ 4/2Mm2 'l I 9/ 4/2012 'l
—Start Time: —Stop Time:

IUDD‘I 'I |24DU 'l
rInclude Order Status: Include Order

v Active [ Future ¥ Expired/DC'd " Inpatient Drders
" Clinic Orders

Include Detail:

¥ Action: [ Comments [ Special Instructions # Other Print Info

—Print by
* Patient
£~ ward I j ¥ Exclude Inactive ‘W ards

"Print by ' ard O ption:

1 St by Patient
) St by Room-Bed

1% Frint Selected Fatisnts o wWard- Mo Pati Selected Selaot Palerii: |

| Clinic SelectEIinicsl No Clinics Selected

i Preview | Print | Cancel |

2 Inthe Include Order Status area, click inside the check
boxes to exclude Active, Future, or Expired/DC’d orders.

3 Inthe Include Orders area, select either Inpatient Orders or
Clinic Orders to include in the report.

o If a patient record is open, and the selected Order Mode
is “Inpatient;”

» The report dialog Include Orders selection defaults
to “Inpatient Orders.”

. If the selected Order Mode is “Clinic:”

» The report dialog Include Orders selection defaults
to “Clinic Orders.”
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Viewing/Printing To view/print a Cover Sheet PRN Overview Report
Cover Sheet- e If no patient record is open:

PRN Overview '

Report (cont.) » The report dialog Print by selection defaults to

Ward or Clinic, based on the last Order Mode that
you selected.

4 In the Include Detail area, click inside the checkboxes to
include/exclude Actions, Comments, or Special Instructions
/ Other Print Info.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box. Press SPACEBAR to click inside a check box.
5 Inthe Print by area, select to print by Patient or Ward.

o If a patient record is open:

» The report dialog Print by selection always defaults
to “Patient.”

» If the “Inpatient” Order Mode is selected on the
VDL, the report dialog Include Orders selection
defaults to “Inpatient Orders” and Print by “Ward”
is enabled, and Print by “Clinic” is disabled.

Example: Inpatient Orders/Default to Print by Patient

Include Detail: Include Order:
[¥ Comments/Reasons {* Inpatient Orders
™ Clinic Orders
—Print by
{* Patient
 whard I j ¥ Exclude Inactive Wards

% Sk by Patient

£ Sort by Foom-Eed ETY=—
! Frint Selected Patiznts on'ward - Mo Patients Selected 4|'3 2o =

) Clinic. | Selest Elinicsl No Clinics Selected
Preview I Frint | LCancel |

|'F'rint by *ward O ptiot
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Viewing/Printing To view/print a Cover Sheet PRN Overview Report (cont.)

Cover Sheet—

PRN Overview > If the “Clinic” Order Mode is selected on the VDL,
the report dialog Include Orders selection defaults

Report (Cont') to “Clinic Orders” and Print by “Clinic” is enabled,

and Print by “Ward” is disabled.

Example: Clinic Orders/Default to Print by Patient

—Include D etail: Ihclude Order
W Comments/Reazons " Inpatient Orders
(% Clinic Orders
—Print by
* Patient
= ward I j [+ Exclude Inactive Wards
Print by *#fard O ption:
€ St by Patient
) Sort by Foom-Bed Select Patiert
€ Frint Selected Patients on Ward- Mo Patients Selected _e et Pt |
(" Clinic  Select Clinicsl No Clinics Selected
Frewview I FErrint | LCancel |

» If you change the report dialog Include Orders
selection from “Inpatient Orders” to “Clinic
Orders” (or vice versa), the dependent
corresponding Print by options will also change.

Example: Clinic Orders/Default to Print by Clinic

Include Detail: Inciude Order
¥ Comments/Feasons ™ Inpatient Orders
* Clinic Orders
—Frint by
= Fatient
€ wland I j ¥ Exclude Inactive YW ards

% Sort by Patient

) Sort by Boom-Bed Sl Patient
! Frint Selected Patients on Ward - Mo Patients Selected EeE T SIemS |

i Clinic  Select Clinicsl No Clinics Selected

|'F'rint by *ard O ption:
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Viewing/Printing To view/print a Cover Sheet PRN Overview Report (cont.)

Cover Sheet—

PRN Overview
-Report (cont.) » BCMA remembers the last Order Mode that you

selected, and sets the Print by selection default to
“Ward” for Inpatient Orders or “Clinic” for Clinic
Orders. Print by “Patient” is disabled.

e If no patient record is open:

» If you choose “Inpatient Orders” for the Include
Orders selection, the report dialog Print by selection
defaults to “Ward.”

Example: Inpatient Orders/Default to Print by Ward

rInclude Detail; |nclude Order
¥ Comments/Reasons {* |npatient Orders
= Clinic Orders
—Frint by
= Fatient
v wiard I j ¥ Exclude Inactive Wards

¢ Sart by Patient

" Sart by Room-Bed Select Patient
 Print Selected Patients on'Ward - Mo Patients Selected 4IB I At

* Clinic SelectCIinicsl No Clinics Selected

» If you choose “Clinic Orders” for the Include
Orders selection, the report dialog Print by selection
defaults to “Clinic.”

|’F‘rint by Wward Option:

Example: Clinic Orders/Default to Print by Patient

rInclude Detail; Include Order
¥ Commerts/Feasons = |npatient Orders
& Clinic Orders
Frint by
* Patient
= yiand I j [¥ Exclude Inactive "Wards
Print by 'ward O ption
€ Sort by Fatient
€ Sort by Boom-Bed & slect Bafiort
£ Frirt Selected Patients onWard - No Patients Selected —e e |
= Clinic Select Clinicsl Mo Clinic: Selected
Preview I FErint | LCancel |
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Viewing/Printing To view/print a Cover Sheet PRN Overview Report (cont.)
Cover Sheet—

PRN Overview > If you change the report dialog Include Orders
Report (cont.) selection from “Inpatient Orders” to “Clinic

Orders” (or vice versa), the dependent
corresponding Print by options will also change.

Example: Clinic Orders/Default to Print by Patient

rInclude Detal: Include Order:
[V Comments/Reasons  Inpatient Orders
& Clinic Orders
r—Print by

j [+ Exclude Inactive 'Wards

€ Sk by Patient

£ Sort by Boom-Eed S elect Patiert
€ Frint Selected Patients or Ward - No Patients Selected —le L At

" Clinic  Select Elinicsl Mo Clinics Selected
Preview I Frint | LCancel |

|'F'rint by /' ard Option

Note: If you choose to print the report by Patient, go to step 7

6 If you choose to print the report by Ward, make your
selection from the list box provided. Clicking on the DOwN
ARROW on the Ward list box displays an alphabetical list of
MAS wards and Nurse Units.

Note: After selecting a ward, you must select patients within that ward
before running the report. Click SELECT PATIENTS and then select the
patients you want to preview or print, then click oK.

Note: To include Inactive Wards, click inside the check box to deselect
the default “Exclude Inactive Wards.”

7 Perform one of the following actions:

e  Click PREVIEW to display the report on-screen.
e  Click PRINT to display the Printer dialog box.
o  Click CANCEL to return to the patient’s VDL.

February 2004 BCMA V. 3.0 GUI User Manual 461



VIEWING And Printing BCMA Reports

Viewing/Printing To view/print a Cover Sheet PRN Overview Report (cont.)
Cover Sheet—
PRN Overview Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT

and CANCEL buttons.
Report (cont.)

8 Perform one or more of the following actions, then click OK:

e  Select a printer from the drop-down list box that you
want to use for outputting the report.

e  Check the Queuing check box and enter the Date and
Time you want the report to print. Click the bOwN
ARROW in the drop-down list box to display a choice of
dates and times.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.
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Viewing/Printing The Cover Sheet-1V Overview Report displays and groups 1V bag
Cover Sheet— information on active, expired, and discontinued orders for the current
. patient and by ward. The total number of IV bags per group displays in
IV Overview brackets next to each group heading.

Report
The Cover Sheet-IV Overview Report can be accessed from the
Reports menu and then previewed and/or printed.

The groups display top down in the following order:

o Infusing: any bag that is currently infusing on an active,
expired, or discontinued order

e Stopped: any bag that is currently stopped on an active,
expired, or discontinued order

e All Other: any bag that is not infusing or stopped on an
active order

The Cover Sheet-1V Overview Report provides two levels of detail for
each order displayed.

1) The top level displays bag and order data, and includes the
following header and information in the order listed below.

e Bag ID: the unique identifier of the bag.

e Order Status: the current status of the order to which the
bag belongs

e Bag Status: the current status of the bag (Infusing,
Stopped, Available, Complete).

Note: Bag status is blank for active IV orders that have no bags
associated with them.
e Medication; Dosage, Route: the orderable item associated
with the order, including additives and solutions; plus the
dosage and route of the order separated by a comma.

e Infusion Rate: the infusion rate associated with the order.

e Other Print Info: other print information associated with
the order

e Bag Info: “changed order” if the bag is associated with an
order that has been edited

e Order Start Date: the order’s start date/time displayed in
MM/DD/YYYY@HHMM format
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Viewing/Printing e Order Stop Date: the order’s stop date/time displayed in
Cover Sheet— MM/DD/YYYY@HHMM format

IV Overview 2) The second level displays the bag history (actions and
Report (cont.) comments) and contains the following header and information>

Note: A maximum of four previous actions display at the second
level. Actions with activity date exceeding the “Med History Days
Back” site parameter do not display.

o Date/Time: If the order is an IV order, then the Bag ID

displays, which is the unique identifier for the bag
associated with this action.

e By: the initials of the person that performed the action or
entered the comment.

e Action: the action that was performed.

e Comment: the text of the comment.

Example: 1V Overview Report

I
W REPORT
only
g Bags / Stopped Bags / 211 Others Run Date: SEZF 04, 2012@11:12
=) & Commente/Zeasons Page: 1
[Patient: BCMACOIM, SIXTEEN SSNH: 000-00-301& DOB: JUN 25,1300 (112)
e oz e s Waza: GEN MED =m
[ Doc = ARTHRITIS Last Mvmt: JUL 24,2012@14:37:43 Type: ADMISSION
|ADRs - No ADRs on file.
|Allergies: LATEX STRAP
Total Items reported: 5
Bag ID I Order I Bag I Medication; Infusion Rate, Route | Bag Info | Order Start I Order Stop |
| Status I Status I 1 1 Date I Date
Infusing [0]
[Stopped (0]
|211 Other [5]
i i Accion Taken on Orasr -
788V13 Active AVATLABLE (CEFAMANDOLE INJ) 07/24/2012@1500 10/30/2012@2400
CEFAMANDOLE, DEXTROSE 10% ; 10
ml/hr, INTRAVENOUS INTRAMUSCULAR
2 No Action Taken Cn Order -
788V14 Active AVAILABLE (CEFAMANDOLE INJ) 07/24/2012@1500 10/30/2012@2400
CEFAMANDOLE, DEXTROSE 10% ; 10
ml/hr, INTRAVENOUS INIRAMUSCULAR
& No Action Taken Cn Order -
788V1S Active AVAILABLE (CEFAMANDOLE INJ) 07/24/2012@1500 10/30/201282400
CEFAMANDOLE, DEXTROSE 10% ; 10
ml/hr, INTRAVENCUS INTRAMUSCULAR
i ¥ Accion Taken on Orasr - -
788V1E Active AVATLABLE (CEFAMANDOLE INJ) 07/24/2012@1500 10/30/2012@2400
CEFAMANDOLE, DEXTROSE 10% ; 10
ml/hr, INTRAVENCUS INTRAEMUSCULAR
=
Report 1 of 1 Pint et | [ |
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Viewing and Printing BCMA Reports

Viewing/Printing To view/print a Cover Sheet IV Overview Report

Cover Sheet_ 1 Select the Cover Sheet command from the Reports menu,
IV Overview and then select the IV Overview report. The IV Overview
Report (cont.) dialog box displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and

then press C to display the Cover Sheet reports. Press O to display the
IV Overview dialog box.

Example: Cover Sheet IV Overview

Dialog Box
TR i
I Dwerview |
—Start Date: —Stop Datg:
9/ 4/2012 - I 9/ 42012 'l
Start Time: Stop Time:
0om 'l |24DD ‘l
Include Order Status: Include Order
¥ Infusing Bags [ StoppedBags [ Al Others " Inpatient Orders
" Clinic Orders
Include Detail:
¥ Actions [¥ Comments [~ Other Print Infa
—Print by
& Patient
 Ward I j ¥ Exclude Inactive Wards
Print by W ard 0 ption:
£ Sart by Patient
. Sot by Boom-Bed Celect Pafient |
1% Fiint, Selected Patients onWard- Mo Patients Selected SRS

 Ciiniz SelectEIlnlcsl No Clinics Selected

I Preview Erint | LCancel |

2 In the Include Order Status area, click inside the check
boxes to exclude Infusing Bags, Stopped Bags, or All
Others.

3 Inthe Include Orders area, select either Inpatient Orders or
Clinic Orders to include in the report.

e If a patient record is open, and the selected Order Mode
is “Inpatient;”

» The report dialog Include Orders selection defaults
to “Inpatient Orders.”

° If the selected Order Mode is “Clinic:”

» The report dialog Include Orders selection defaults
to “Clinic Orders.”
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Viewing and Printing BCMA Reports

Viewing/Printing To view/print a Cover Sheet IV Overview Report (cont.)
Cover Sheet— e If no patient record is open:
IV Overview '
Report (cont.) » The report dialog Print by selection defaults to

Ward or Clinic, based on the last order mode that
you selected.

4 In the Include Detail area, click inside the checkboxes to
include/exclude Actions, Comments or Other Print Info.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box. Press SPACEBAR to click inside a check box.
5 Inthe Print by area, select to print by Patient or Ward.

e Ifa patient record is open:

» The report dialog Print by selection always defaults
to “Patient.”

» If the “Inpatient” Order Mode is selected on the
VDL, the report dialog Include Orders selection
defaults to “Inpatient Orders” and Print by “Ward”
is enabled, and Print by “Clinic” is disabled.

Example: Inpatient Orders/Default to Print by Patient

Include Detail: Include Order:
[V Comments/Reasons {* Inpatient Orders
{~ Clinic Orders
r—Frint by

j |V Exclude Inactive Wards

% Sk by Patient

£ Sort by Foom-Eed ET=—
! Frint Selected Patiznts on'ward - Mo Patients Selected 4|'3 e

" Clinic. | Selest Elinicsl No Clinics Selected
Preview I Frint | LCancel |

|'F'rint by *ward O ptiot

466 BCMA V. 3.0 GUI User Manual February 2004



Viewing and Printing BCMA Reports

Viewing/Printing To view/print a Cover Sheet IV Overview Report (cont.)

Cover Sheet—

IV Overview > Ifthe “Clini_c” Order Mode is selected 'on the VDL,

Report (cont ) the report dialog Include Orders selection defaults
P : to “Clinic Orders” and Print by “Clinic” is enabled,

and Print by “Ward” is disabled.

Example: Clinic Orders/Default to Print by Patient

rInclude Detail: Include Order.
[+ Commerts/Peazons £ Inpatient Orders
£ Clinic: Orders
—Print b
* Patienk
] iwland I j ¥ Exclude lnactive Wards

£ St by Patient

) Sort by Foom-Bed S plect Pafiort
) Frint S elected Patients on wWard - Mo Patients Selected 4'3 0t Pt

{* Cliric  Select Elinicsl Mo Clinics Selected
Preview I Print | LCancel |

|'F'rint by 'wfard Option

» If you change the report dialog Include Orders
selection from “Inpatient Orders” to “Clinic
Orders” (or vice versa), the dependent
corresponding Print by options will also change.

Example: Clinic Orders/Default to Print by Clinic

rInclude Detail Include Order
¥ Comments/Feasons 7 Inpatient Orders
i+ Clinic Orders
—Frint by
= Patient
) e I j W Exclude Inactive \Wards

% Sork by Patient

) Sart by Foom-Eed Celect Pati
! Frint Selected Patients on Ward - Mo Patients Selected 4|.3 ekiraheis

{* Clinic  Select Clinicsl Ho Clinics Selected

e If no patient record is open:

|'F'rinl by W ard Optian:

» BCMA remembers the last Order Mode that you
selected, and sets the Print by selection default to
“Ward” for Inpatient Orders or “Clinic” for Clinic
Orders. Print by “Patient” is disabled.
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Viewing and Printing BCMA Reports

Viewing/Printing To view/print a Cover Sheet IV Overview Report (cont.)

Cover Sheet—

IV Overview » If you choose “Inpatient Orders” for the Include
Orders selection, the report dialog Print by selection

Report (Cont') defaults to “Ward.”

Example: Inpatient Orders/Default to Print by Ward

rInclude Detail Include Order.
¥ Commerts/Feazanz: &' |npatient Orders
= Clinic Orders
—Print by
= Fatient
* and I j W Exclude Inactive \Wards

" Sort by Patient

" Sort by Foom-Bed Saloct Patiert
 Print Selected Patients onWard - Mo Patients Selected 4'& st T

{* Cliniz | Select Clinicsl No Clinics Selected

|'F'rint b afard O ptict

» If you choose “Clinic Orders” for the Include
Orders selection, the report dialog Print by selection
defaults to “Clinic.”

Example: Clinic Orders/Default to Print by Patient

rInclude Detail: Include Order:
¥ Commerts/Reasons " Inpatient Orders
f* Clinic Orders
Frint by
' Patient
= Wand I j [v Exclude Inactive "ards
Print by W ard O ption
) Sort by Patient
' Sort by Boom-Bed et Pt
" Frint Selected Patients onWard - No Patients Selected Hl
" Clinic  Select Clinicsl No Clinics Selected
Prexview I FErint | Lancel |

» If you change the report dialog Include Orders
selection from “Inpatient Orders” to “Clinic
Orders” (or vice versa), the dependent
corresponding Print by options will also change.
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Viewing and Printing BCMA Reports

Viewing/Printing To view/print a Cover Sheet IV Overview Report (cont.)
Cover Sheet—
IV Overview Example: Clinic Orders/Default to Print by Patient
Report (cont.) _

Include D etail: Include Order:

[V Comments/Reasons  Inpatient Orders
* Clinic Orders
—Print b

j [+ Exclude Inactive 'Wards

€ Sk by Patient

£ Sort by Boom-Eed S elect Patiert
€ Frint Selected Patients or Ward - No Patients Selected —le L At

" Clinic  Select Elinicsl Mo Clinics Selected
Preview I Frint | LCancel |

Note: If you choose to print the report by Patient, go to step 7.

|'F'rint by /' ard Option

6 If you choose to print the report by Ward, make your
selection from the list box provided. Clicking on the DOwN
ARROW on the Ward list box displays an alphabetical list of
MAS wards and Nurse Units.

Note: After selecting a ward, you must select patients within that ward
before running the report. Click SELECT PATIENTS and then select the
patients you want to preview or print, then click oK.

Note: To include Inactive Wards, click inside the check box to deselect
the default “Exclude Inactive Wards.”

Keyboard Shortcut: Use the DOWN ARROW to select the Ward, and
then select a ward location from the drop-down list box.

7 Perform one of the following actions:

e  Click PREVIEW to display the report on-screen.
e  Click PRINT to display the Printer dialog box.
o  Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.
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Viewing and Printing BCMA Reports

Viewing/Printing To view/print a Cover Sheet IV Overview Report (cont.)
Cover Sheet—

IV Overview
Report (cont.)

8 Perform one or more of the following actions, then click:

e  Select a printer from the drop-down list box that you
want to use for outputting the report.

e  Check the Queuing check box and enter the Date and
Time you want the report to print. Click the bOwN
ARROW in the drop-down list box to display a choice of
dates and times.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.
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Viewing and Printing BCMA Reports

Viewing/Printing The Cover Sheet—Expired/DC’d/Expiring Orders Report display_s and
Cover Sheet— groups expired and discontinued orders, as well as orders that will
expire for the current patient and by ward. For each group, the total

EXp! r_ed/DC’d/ number of IV bags per group is displayed in brackets next to the group
Expiring Orders heading. The Cover Sheet— Expired/DC’d/Expiring Orders Report can
Report be accessed from the Reports menu and then previewed and/or printed.

The groups display top down in the following order:

o Expired/DC’d: orders that have expired or discontinued
within the last 24 hours.

e Expiring Today: orders that have not yet expired, but will
expire before midnight of the current day

e Expiring Tomorrow: orders that expire after midnight of
the current day but before midnight of the next day

The Cover Sheet Expired/DC’d/Expiring Orders Report provides three
levels of detail for each order displayed.

1) The top level displays order and next administration data, and
includes the following header and information in the order
listed below.

e VDL Tab: the name of the tab within BCMA where
administrations are displayed.

e Status: the current status of the order (i.e., Active,
Expired, Hold)

e Type: the schedule type of the order

e Medication; Dosage, Route: the orderable item associated
with the order, including multiple dispense drugs, additives,
and solutions; plus the dosage and route of the order
separated by a comma

e Schedule: the order schedule (i.e., Q2H, BID).

e Special Instructions: special instructions associated with
the order

e Order Start Date: the order’s start date/time displayed in
MM/DD/YYYY @HHMM format

e Order Stop Date: the order’s stop date/time displayed in
MM/DD/YYYY @HHMM format
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Viewing and Printing BCMA Reports

Viewing/Printing
Cover Sheet—
Expired/DC’d/
Expiring Orders
Report (cont.)

2) The second level displays a maximum of four previous actions
taken against the order and contains the following header and
information:

Bag ID: if the order is an IV order, the Bag ID displays.

e Action By: the initials of the person that performed the
action and the date/time of the action in
MM/DD/YYYY @HHMM format.

e Action: the action that was performed.

o If the order has a PRN schedule type, the following headers
and fields will display:

> PRN Reason: the PRN reason associated with the
action

> PRN Effectiveness: the PRN Effectiveness
comment for this action

3) The third level displays comments associated with the action
and includes the following header and information in the order
listed below.

e Comment By: the initials of the person that entered the
comment and the date/time the comment was entered in
MM/DD/YYYY @HHMM format.

e Comment: the text of the comment.

Example: Expired/DC’'d/Expiring Orders Report

R e

Fepont 101 Bn | Loce_]
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Viewing and Printing BCMA Reports

Viewing/Printing To view/print a Cover Sheet Expired/DC’d/Expiring Orders
Cover Sheet— Report

EXp! r_ed/DC’d/ 1 Select the Cover Sheet command from the Reports menu,

Expiring Orders and then select the Expired/DC’d/Expiring Orders report.

Report (cont.) The Expired/DC’d/Expiring Orders dialog box displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press C to display the Cover Sheet reports. Press X to display the
Expired/DC’d/Expiring Orders dialog box.

Example: Cover Sheet Expired/DC’d/Expiring Orders

Dialog Box
"® Expired/DC'd/Expiring Orders x|
E #pired/DC'd/E spiring Ord |
—Start Date: —Stop Date:
I a/23/20m2 ‘l I a8/23/2mz2 ‘I
—Start Time: —Stop Time:
IUUU'I 'I |24UU 'I
rInclude Order Status: Include Orders——————
¥ Espired/DC'd [ Expiing Today [ Expiting Tomorrow | © Inpatient Orders
& Clinic Orders
Inzlude Detail:
v Actions ¥ Comments [~ Special Instuctions # Other Print Info
r—Fritit by
* Patiert
e I j ¥ Exclude Inactive 'Wards
Frint by ‘W ard Option:
£ Sort by Patient
) Sort by Foom-Bed FER——
= Print Selected Patients on i+/ard - Mo Patients Selected 4'9 L
¢ Clinic  Select Clinics | Mo Clinics Selected
i Preview ! Print | LCancel |

2 Inthe Include Order Status area, click inside the check
boxes to exclude Expired/DC’d, Expiring Today, or
Expiring Tomorrow orders.

3 Inthe Include Orders area, click inside the check box to
select either Inpatient or Clinic orders to include in the
report.

e If a patient record is open, and the selected Order Mode
is “Inpatient:”

» The report dialog Include Orders selection defaults
to “Inpatient Orders.”
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Viewing and Printing BCMA Reports

Viewing/Printing To view/print a Cover Sheet Expired/DC’d/Expiring Orders
Cover Sheet— Report (cont.)
Expired/DC'd/

Expiring Orders > Th t dialog Include Ord lection default:
e report dialog Include Orders selection defaults
Report (Cont') to “Clinic Orders.”

e |f the selected Order Mode is “Clinic:”

e If no patient record is open:

» The report dialog Print by selection defaults to
Ward or Clinic, based on the last Order Mode that
you selected.

4 In the Include Detail area, click inside the checkboxes to
include/exclude Actions, Comments or Special Instructions /
Other Print Info.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box. Press SPACEBAR to click inside a check box.
5 Inthe Print by area, select to print by Patient or Ward.

e Ifa patient record is open:

» The report dialog Print by selection always defaults
to “Patient.”

> If the “Inpatient” Order Mode is selected on the
VDL, the report dialog Include Orders selection
defaults to “Inpatient Orders” and Print by “Ward”
is enabled, and Print by “Clinic” is disabled.

Example: Inpatient Orders/Default to Print by Patient

Include Detail: Include Order:
[V Comments/Reasons ¢ |Inpatient Orders
™ Clinic Orders
—Frint by
* Patient
 wiard I j ¥ Exclude Inactive wards

% 5ot by Patient

= Sart by Foom-Bed ET=—
! Frint Selected Patiznts on'ward - Mo Patients Selected 4|'3 e

" Clinic. | Selest Elinicsl No Clinics Selected
Preview I Frint | LCancel |

|'F'rint by *ward O ptiot
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Viewing and Printing BCMA Reports

Viewing/Printing To view/print a Cover Sheet Expired/DC’d/Expiring Orders
Report (cont.)
Cover Sheet—
Expired/DC’d/ e _
Expiring Orders » If the “Clinic” Order Mode is selected on the VDL,
P g the report dialog Include Orders selection defaults
Report (cont.) to “Clinic Orders” and Print by “Clinic” is enabled,

and Print by “Ward” is disabled.

Example: Clinic Orders/Default to Print by Patient

Include Detail Include Order
¥ Comments/Peasons " Inpatient Orders
{+ Clinic Drders

r—Print by

j v Exclude Inactive wWards

) St by Patient
! Sart by FoomHed

= Fiirt Selected Patients on Ward- Mo Patients Selected ekt Pzt |

"F‘rint by i ard Option:

 Cliniz Select Clinicsl Mo Clinics Selected
Preview I Print | LCancel |

» If you change the report dialog Include Orders
selection from “Inpatient Orders” to “Clinic
Orders” (or vice versa), the dependent
corresponding Print by options will also change.

Example: Clinic Orders/Default to Print by Clinic

Include Detail: Iclude Order
v Comments/Reasons " Inpatient Orders
f* Clinic: Orders
—Prinit by
= Fatient
= Ward I j ¥ Ewclude Inactive ' ards

& St by Patisnt

= Sort by Foom-Bed Ceact Patiert
! Frint Selected Patients on t/ard - Mo Patients S elected 4|'3 et Pt

{* Clinic  Select Clinicsl No Clinics Selected

|'F'rint by "W ard O ptiary
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Viewing and Printing BCMA Reports

Viewing/Printing To view/print a Cover Sheet Expired/DC’d/Expiring Orders
Report (cont.)
Cover Sheet—

EXp! r_ed/DC’d/ e If no patient record is open:
Expiring Orders

Report (cont.) » BCMA remembers the last Order Mode that you

selected, and sets the Print by selection default to
“Ward” for Inpatient Orders or “Clinic” for Clinic
Orders. Print by “Patient” is disabled.

» If you choose “Inpatient Orders” for the Include

Orders selection, the report dialog Print by selection
defaults to “Ward.”

Example: Inpatient Orders/Default to Print by Ward

—Include Detail: |nelude Order
[¥ Comments/Reasons * Inpatient Orders
" Clinic: Orders
—Print by
= Patient
i wiard I j ¥ Exclude Inactive Wards

Frint by ‘w'ard Option
|75' Sart by Patient

" Sort by Room-Bed E—=—
" Print Selected Patients on'ward - Mo Patients Selected 4|'3 2t raln

) Clinic SelectCIinicsl No Clinics Selected

» If you choose “Clinic Orders” for the Include
Orders selection, the report dialog Print by selection
defaults to “Clinic.”

Example: Clinic Orders/Default to Print by Patient

rInclude Detail: Inclhude Order
¥ Comments/Feasong 7 Inpatient Orders
¥ Clinic Orders
—Frint b
% iPatient
= Ward I j ¥ Exclide Inactive Wards
Pririt by W ard Optich
) St by Patient
St by Eoom-Bed & elect Pai
! Frirt Selected Patients on 'Ward - Mo Patients Selected ﬂl
(" Clinic  Select Clinicsl Mo Clinics Selected
Presview I Brint | LCancel |
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Viewing and Printing BCMA Reports

Viewing/Printing
Cover Sheet—
Expired/DC’d/
Expiring Orders
Report (cont.)

To view/print a Cover Sheet Expired/DC’d/Expiring Orders
Report (cont.)

» If you change the report dialog Include Orders
selection from “Inpatient Orders” to “Clinic
Orders” (or vice versa), the dependent
corresponding Print by options will also change.

Example: Clinic Orders/Default to Print by Patient

—Include Detail: Include Order:
¥ Comments/Reasons £ Inpatient Orders
¢ Clinic Orders
—Print b

ﬂ v Exclude Inactive ‘Wards

£ St by Patient

£ Sart by Boom-Eed FERP—
€ Frint Selected Patients on Ward - No Patients Selected 4'9 iz

™ Clinic Select Clinicsl Mo Clinics Selected
Preview I Brint | Cancel |

|'F'rint by ard Oiption

Note: If you choose to print the report by Patient, go to step 7.

6 If you choose to print the report by Ward, make your
selection from the list box provided. Clicking on the DOWN
ARROW on the Ward list box displays an alphabetical list of
MAS wards and Nurse Units.

Note: After selecting a ward, you must select patients within that ward
before running the report. Click SELECT PATIENTS and then select the
patients you want to preview or print, then click oK.

Note: To include Inactive Wards, click inside the check box to deselect
the default “Exclude Inactive Wards.”

7 Perform one of the following actions:

e  Click PREVIEW to display the report on-screen.
e  Click PRINT to display the Printer dialog box.
o  Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.
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Viewing and Printing BCMA Reports

Viewing/Printing To view/print a Cover Sheet Expired/DC’d/Expiring Orders
Report (cont.)

Cover Sheet—

Expired/DC’d/ 8 Perform one or more of the following actions, then click Ok:

Expiring Orders e  Select a printer from the drop-down list box that you
Report (cont.) want to use for outputting the Cover Sheet
Expired/DC’d/Expiring Orders Report.

e  Check the Queuing check box and enter the Date and
Time you want the report to print. Click the bOwN
ARROW in the drop-down list box to display a choice of
dates and times.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.
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Viewing/Printing
a Medication
Therapy Report

The Medication Therapy Report is similar to the Medication History
Report, but contains additional information and does not require a
patient record to be open. If no patient record is open, it defaults to a
ward-based report. If a patient record is open, the report searches the
current patient’s administrations.

The Medication Therapy Report allows users to search by VA Drug
Class, orderable item, or dispense drug on an Inpatient or Clinic
medication order. The following message appears on each report dialog:
“This report includes both Inpatient and Clinic Order data.” The report
searches through all of currently admitted patients’ previous
administrations that fall within the specified date range and match the
specified schedule types and selected medications.

To view/print a Medication Therapy Report

1 Select the Medication Therapy command from the Reports
menu. The Medication Therapy dialog box displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press T to display the Medication Therapy dialog box.

Example: Medication Therapy Dialog Box

(= tedication Therapy i

Medication Therapy |

—Start D ate: "Stop Date:

I 8/22/2M2 Yl I 8/23/2M2 Vl

Include Schedule Types:
¥ Continuous ¥ On-Call
¥ FRN ¥ One-Time

Include Detail:

v Comments

—Medication Search:

Select Medications | No Medications Selected

—Print by
(' Patient
" Ward I j |v Exclude Inactive “ards

"Print b 'wéard Option:

) Sort by Patient
) Sort by Room-Eed
% Print Selected Patients oriward - No Patients Selected

Select Fatients |

€ Clinic SelectCIinicsl No Clinics Selected

Thiz report includes both Inpatient and Clinic Order data. | Preview | Print LCancel
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Viewing and Printing BCMA Reports

Viewing/Printing
a Medication
Therapy Report
(cont.)

480

To view/print a Medication Therapy Report (cont.)

2 Use the DOWN ARROW, within the list boxes, to select the
Start and Stop Dates of the Medication Therapy Report that
you want to view on-screen or print.

Note: Clicking on the DOWN ARROW on the Date for Report list box
displays a calendar. You can use the scroll arrows in the upper corners
of the calendar to display a different month, and then click on a date to
select it and close the calendar. Clicking inside the Start/Stop Time list
boxes provides selections.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 Inthe Include Schedule Types area, click inside the check
boxes to exclude Continuous, PRN, On-Call, and One-Time
in the Medication Therapy Report.

Keyboard Shortcut: Press SPACEBAR to select a check box.

4 In the Include Detail area, click inside the check box to
include/exclude comments.

5 Click SELECT MEDICATIONS to display the Medication
Therapy — Medication Selection dialog box.

Note: You must select medications prior to running this report.

Example: Medication Therapy — Medication Selection
Dialog Box

@ A
BCMA - Medication Therapy - Medication Selection

Drug Search Categary
" Dispensed Drugs
" I Medications
& Orderable Item
v Drug Class
Search Critetia

Enter Search Text:

ACET Search

Search Results: Selected Medications:

HACETAZOLAMIDE : ACETAMINCOPHEN
ACETAMINOPHEN LIQUID
ACETAMINOPHEN{CODEINE

Add =
Add all ==

< Remove
<< Remaxe Al
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Viewing and Printing BCMA Reports

Viewing/Printing To view/print a Medication Therapy Report (cont.)

a Medication 6 In the Drug Search Category, click a category to choose the
Therapy Report method by which you want to search for a medication.
(cont.) Choices include Dispensed Drugs, IV Medications,
Orderable Item (default), and VA Drug Class. Regardless of
the drug category you choose for searching, the search
results will return Dispensed Drugs.

Note: Currently, when searching by VA Drug Class, BCMA accepts
only VA Drug Class Classification Text, not VA Drug Class Codes.

7 In the Search Criteria area, enter search text as applicable. If
you are unsure of the spelling of an item, you can enter a
partial name. Press ENTER or click the SEARCH button.

8 When Search Results display, select the medications you
want on the report using one of the following methods:

e  To select only one medication, click its name and then
click ADD.

e Toselect all listed medications, click one and then
click ADD ALL.

e  Toremove a medication that was selected by mistake,
click its name in the Selected Medications area and
then click REMOVE.

e Toremove all medications in the Selected Medications
area, click one name and then click REMOVE ALL.

Keyboard Shortcut: To select medications from the Search Results
or Selected Medications lists, use CTL+CLICK or SHIFT+CLICK for each
name. To select all medications in a list, use ALT+A.

9 Click ok to return to the Medication Therapy — Medication
Selection dialog box.

10 In the Print by area, select to print by Patient or Ward. The
Inpatient nurse and Clinic nurse will print by Patient.

o If a patient record is open:

» The “Print by Patient” option is enabled, and the
report dialog Print by selection defaults to
“Patient.”
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Viewing/Printing To view/print a Medication Therapy Report (cont.)

a Medication
Therapy Report
(cont.) » The “Pr!nt by P{a\tient” optio_n is disabled, and the

report dialog Print by selection defaults to “Ward.”
The nurse can select one patient on the Ward.

e If no patient record is open:

» Print by Clinic is disabled.

Note: If you choose to print the report by Patient, go to step 12.

11 If you choose to print the report by Ward, make your
selection from the list box provided. Clicking on the DOWN
ARROW on the Ward list box displays an alphabetical list of
MAS wards and Nurse Units.

Note: After selecting a ward, you must select patients within that ward
before running the report.

Note: To include Inactive Wards, click inside the check box to deselect
the default “Exclude Inactive Wards.”

Keyboard Shortcut: Use the DOWN ARROW to select the Ward, and
then select a ward location from the drop-down list box.

Note: If you choose to print selected patients, you must click SELECT
PATIENTS and then select the patients you want to preview or print, then
click oK.

12 Perform one of the following actions:

e  Click PREVIEW to display the report on-screen.
e  Click PRINT to display the Printer dialog box.
e  Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

13 Perform one or more of the following actions, then click ok:

e  Select a printer from the drop-down list box that you
want to use for outputting the report.

e  Check the Queuing check box and enter the Date and
Time you want the report to print. Click the bowN
ARROW in the drop-down list box to display a choice of
dates and times.
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VIEwing and Printing BCMA Reports

Viewing/Printing To view/print a Medication Therapy Report (cont.)

a Medication Note: The printer that you select becomes the “default” printer for all
Therapy Report reports printed from BCMA.
(cont.)

Example: Medication Therapy Report
F*ﬂh%’ e

BCMA MEDICAIION THERAPY REPORI for JUL 210, I0Le@0001 wo JUL 10, Z0LG6EI400 Run Dace: JUL 22, Z0L&6Q@L1:52
Include Inpacient and Clinic Ordecs
Schedule Typeis): Continuous / FRN J OnCell / Onalice Fage: 1

ORDERASLI ITEM SEAACH LIST: IMSULIN / SELEGILINE

Patient: BCOMAPATIZNT,FIVE SEN; 000-00-5555 DO SEP 16,1960 (55)
Sax: MALE Ee/He: e Ward: 3 WORTH CU Rm: 1-2
Due: FLUID IN LUNGS Lasc HWvmc: DEC 5,2000816:02:26 Type: ADMISSION

|ADRS: Ho ADRs on file.

(Allergies: FENICILLIN

Location 5t Sch Administration Data By Bedy Site Units Unite Unitas of
Madication & Dosage Ordered Given Administratiom
3 WOATH &U 1-2 € & JUL 20, 2016R11:E& Hsg BACK, LOWER LEFT
SELESTLINE 12MG/24HR PATCH 1 1 PATCH
3 HORTH GU 1-2 H C JUL 20, 20l&@811:55 WSS
INSULIN LINTE U-100 INJ 1

REIPOAT LIGEND
SCHEDULE TY¥PES INITIALS

\" - Continuous

il = One Tima

oC - On Call

P - PRN (As lieeded)

BOMADATIENT, FIVE 000-00-5E5E Haxd: 3 MORTH &0 Room-Bed: 1-2
BCMA. MEDICATION THIRAPY AZRORT JUL 22, 20L6@Ll:E2
Report 1 of 1 Brint e ] | Lancael I

u}
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Viewing and Printing BCMA Reports

Viewing/Printing You can print (and view) a patient’s IV Bag Status Report, which

an IV Bag Status provides sta_tus on 1V bags, excluding favallable _bggs, by patient or by
selected patients on the ward for Inpatient or Clinic orders. The

Report following message appears on each report dialog: “This report includes

both Inpatient and Clinic Order data.” Users can include/exclude

completed, infusing, stopped, missing, held, and refused 1V bags, as

well as bags for which no action has been taken on the order.

To view/print an IV Bag Status Report

1 Select the IV Bag Status command from the Reports menu.
The Medication Therapy dialog box displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press B to display the IV Bag Status dialog box.

Example: IV Bag Status Dialog Box

*® 1V Bag Status x|
I Bag Status I
Start Date: Stop Date:
’7 I 9/ 1/2mz2 'I ’7 9/ 4/2mz2 hd ‘
Start Time Stop Time:
’7 IUUU1 = ’7 2400 = ‘
Include Qrder Status:
’7 ¥ Active ¥ DCd [¥ Expired ‘
Include Bag Statu
¥ Completed ¥ Infusing Iv Stopped
¥ Missing Dose ¥ Held [~ Refused
¥ Na Action Takers
[ Include Detail
Jv Commen ts [~ Other Print Info
Print by
o+ Patient
£ ward I j [¥ Exclude Inactive Wards
Prirt by ‘W' ard Optior:
£ Gort by Patient
) Sort by Room-Bed G elert Palient
1% Biirt Gelzcted Patients on i - Mo Patients Selected SRS |
¢ Clinic. | Gelect Clinies | Mo Clinics Selected
This reportincudes both Inpatient and Cliric Oider dote, | Praviow | Bt | Carcal |

2 Use the DOWN ARROW, within the list boxes, to select the
Start and Stop Dates of the 1V Bag Status Report that you
want to view on-screen or print.

Note: Clicking on the down arrow on the Date for Report list box
displays a calendar. You can use the scroll arrows in the upper corners
of the calendar to display a different month, and then click on a date to
select it and close the calendar. Clicking inside the Start/Stop Time list
boxes provides selections.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.
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Viewing and Printing BCMA Reports

Viewing/Printing To view/print an IV Bag Status Report (cont.)

an IV Bag Status 3 Use the DOWN ARROW, within the list boxes, to select the
Report (cont.) Start and Stop Times to include on the report.

4 In the Include Order Status area, click inside the check
boxes to exclude Active, DC’d or Expired orders.

5 Inthe Include Bag Status area, click inside the check boxes
to include/exclude Completed, Infusing, Stopped, Missing
Dose, Held, Refused and No Action Taken, status.

Keyboard Shortcut: Press SPACEBAR to select a check box.

6 In the Include Detail area, click inside the check box to
include/exclude comments or Other Print Info.

7 Inthe Print by area, select to print by Patient or Ward. The
Inpatient nurse may print by Patient or by Ward. The Clinic
nurse may print this report by Patient, only. Print by Clinic
is disabled.

e If a patient record is open:

» The Print by “Patient” option is enabled, and the
report dialog Print by selection defaults to
“Patient.”

Example: IV Bag Status Report Dialog
with Patient Record Open

—Print by
{+ Patient
" Ward I j v Exclude Inactive ' ards
Print by \Ward Option
€ Sork by Patient
) Sort by Foom Bed S elact Patiert
" Print Selected Patients on Ward- Mo Patients Selected oo 21008 |
= Clinic. | Selest Elinicsl Ho Clinics Selected

Thiz report includes bath Inpatient and Clinic Order data. F'rexlew Print | Cancel |

e If no patient record is open:

» The Print by “Patient” option is disabled, and the
report dialog Print by selection defaults to “Ward.”
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Viewing and Printing BCMA Reports

Viewing/Printing
an |V Bag Status
Report (cont.)

To view/print an IV Bag Status Report (cont.)

Example: IV Bag Status Report Dialog
with No Patient Record Open

Print by
= Patignt
% Wward I j [ Exclude Inactive *ards

|'F'rinl by wfard Optian:

&' Sort by Patient

" Sort by Room-Bed S alect Paticnt
©” Print Selected Patients onWard - Mo Patients Selected 4'3 EEST RIS

" Clinic SelectCIinicsl Ho Clinics Selected

Thiz report includes both Inpatient and Clinic Order data.

Frrint | LCancel |

Note: If you choose to print the report by Patient, go to step 9.

Keyboard Shortcut: Use the DOWN ARROW to select the Ward, and
then select a ward location from the drop-down list box.

8 If you choose to print the report by Ward, make your
selection from the list box provided. Clicking on the DOWN
ARROW on the Ward list box displays an alphabetical list of
MAS wards and Nurse Units.

Note: After selecting a ward, you must select patients within that ward
before running the report. Click SELECT PATIENTS and then select the
patients you want to preview or print, then click oK.

Note: To include Inactive Wards, click inside the check box to deselect
the default “Exclude Inactive Wards”.
9 Perform one of the following actions:

e  Click PREVIEW to display the report on-screen.
e  Click PRINT to display the Printer dialog box.
o  Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.
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Viewing and Printing BCMA Reports

Viewing/Printing
an |V Bag Status
Report (cont.)

“® IV Bag Status

To view/print an IV Bag Status Report (cont.)

10 Perform one or more of the following actions, then click ok:
e  Select a printer from the drop-down list box that you
want to use for outputting the IV Bag Status Report.

e  Check the Queuing check box and enter the Date and
Time you want the report to print. Click the bOwN

ARROW in the drop-down list box to display a choice of
dates and times.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.

Example: IV Bag Status Report

=1 ]|

Include Inpatient and Clinic Orders

Include Comments/Reasons

BCMA TV BAG STATUS REPORT for Sep 01, 2012@00:01 to Sep 04, 2012824:-00

Order Statusies): Retive / DC'd / Expired
Bag Status(es): Infusing / Stopped / Completed / Mo Action Taken / Missing Dose / Held

Bun Date: SEP 04, 2012@12-05

Page: 1

Patient: BCMAPATIENT, STXTEEN SSN: 000-00-1616 DOB: JUN 25,1300 (112)
Sex: MALE Ht/Wt: i Ward: GEN MED Rm
D : RHEUMATOID ARTHRITIS Last Mvmt: JUL &,2012@10:16:5%& Type: ADMISSION
ADRs - No ADRs on file.
(2llergies: LATEX STRRP
Order | Crder Crder | Medication I Bag UID | Bag I | Action Date/Time |
Start Date | Stop Date Status I I | Status | I I
1 {2V * No Retion Taken On Order * |
07/18/2012@1500 03/30/2012@2400 Rctive FUROSEMIDE No Rection On Order|
AMING ACID SOLUTICN No Action On Order|

B8.5% Ho Action On Order|
No Action On Order|
No Action On Order|
No Action On Order|
No Retion On Order|
No Action On Order|
No Action On Order|
Ho Action On Order|

BCMACOIM, SIXTEEN
BCOMR IV BAC STATUS REPORT

000-00-301¢ Ward: GEN MED Room-Bed:

SEP 04, 2012@12:05:53 Page: 1l of 1

i Cancel

Report 1 of 1 Pint et
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Viewing and Printing BCMA Reports

Viewing/Printing an
Unable to Scan
(Detailed) Report

TIP:
S You can type the
information in the

list boxes, or use
the drop-down
arrows to make
your selection.

You can use the Unable to Scan (Detailed) Report to view/print detailed
information for each scanning failure logged via Unable to Scan
functionality. Report data for a wristband scanning failure is collected
after you complete the Unable to Scan process and successfully select,
confirm, and open the patient record. Report data for a medication
scanning failure is collected after you complete the Unable to Scan
process and complete all steps of the medication administration.
Canceling out of the Unable to Scan process or canceling a medication
administration at any point in the process will not log the Unable to
Scan event. Only logged Unable to Scan events print on the Detailed
report. It is not necessary to open a patient record in order to view/print
this report.

Note: This report is only accessible to users with the PSB UNABLE
TO SCAN security key. The report only includes data for Inpatient
administrations.
To view/print an Unable to Scan (Detailed) Report
1 Select the Unable to Scan (Detailed) command from the
Reports menu. The Unable to Scan (Detailed) dialog box
displays.

Keyboard Shortcut: Press ALT+R to display the Reports menu, and
then press N to display the Unable to Scan (Detailed) dialog box.

Example: Unable to Scan (Detailed) Dialog Box

“® BCMA Unable to Scan (Detailed) x|
Unable to Sean (Detailed) |
Start D ate: Stop Date:
’V 2/ 52 > ’7 2112201 hd ‘
Start Time: Stop Time:
’V oot ’7 2400 > ‘
i~ Type of Scanning Failure: Select B — |
@ All Scanning Failuiss
© Medication Only |2 Feasons =l
 whristhand Only
Eor:
@ Allwaids/Patients
 ward ¥ Exclude Inactive ward
= I j ¥ Exclude MAS Wards
rSort:
Primary Sort By:
’7 Date/Time of Scanning Failure ~+| % Ascending ¢ Descen ding ‘
Second Sort By:
m————g |
Third Sort By
i — |
1 B Cancel

2 Use the DOWN ARROW, within the list boxes, to select the
Start and Stop Dates of the Unable to Scan (Detailed)
Report that you want to view on-screen or print.
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Viewing and Printing BCMA Reports

Viewing/Printing an | To view/print an Unable to Scan (Detailed) Report (cont.)

Unab!e to Scan Note: Clicking on the DOwWN ARROW on the Start Date and Stop Date
(Detailed) Report list boxes displays a calendar. You can use the scroll arrows in the
(cont.) upper corners of the calendar to display a different month, and then
click on a date to select it and close the calendar. Clicking inside the
Start/Stop Time list boxes provides selections.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.

3 Use the DOWN ARROW, within the list boxes, to select the
Start and Stop Times of the Unable to Scan (Detailed)
Report that you want to view on-screen or print.

Note: Report will begin searching for Unable to Scan events that
occurred on or after the Start Date @ Start Time specified and will stop
searching for Unable to Scan events that occurred before or on the Stop
Date @ Stop Time specified.

4 In the Type of Scanning Failure area, select the type of
scanning failure to include in the report.

5 Use the DOWN ARROW, within the Select Reason list box, to
select the reason for the scanning failure.

Note: Reasons are filtered by Type of Scanning Failure selection.

6 Inthe For area, select the All Wards/Patients radio button or
the Ward radio button and choose the individual ward or
Nurse Unit from the list box.

Note: To include Inactive Wards in the list box, click inside the check
box to deselect the default “Exclude inactive Wards.”

Note: To include MAS Wards in the list box, click inside the check
box to deselect the default “Exclude MAS Wards.”

7 In the Sort area, specify the criteria by which you would like
to sort your report. You can select up to three levels of fields
to sort by. By default, the report is sorted by Date/Time of
Scanning Failure (ascending). Select Primary and optional
Second and Third Sort By options.

8 Perform one of the following actions:

e Click PREVIEW to display the report on-screen.
e  Click PRINT to display the Printer dialog box.
e  Click CANCEL to return to the patient’s VDL.
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Viewing and Printing BCMA Reports

Viewing/Printing an | To view/print the Unable to Scan (Detailed) Report (cont.)

Unab!e to Scan Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT

(Detailed) Report and CANCEL buttons.

(cont.)

9 Perform one or more of the following actions, then click
OK:

e  Select a printer from the drop-down list box that you
want to use for outputting the Unable to Scan
(Detailed) report.

e  Check the Queuing check box and enter the Date and
Time you want the report to print. Click the DOWN
ARROW in the drop-down list box to display a choice
of dates and times.

Note: The printer that you select becomes the “default” printer for all
reports printed from BCMA.

Example: Unable to Scan (Detailed) Report

*® BCMA Unable to Scan (Detailed) =1 x|
=
BECMA UNAELE TO SCAN (Detailed) Page: 1 of 1
Date/Time: NOV 20, ZO00S@1E5:18:44
Deport Date Range: Start Date: NOV 07, Z002@00:01 Stop Date: NOV 13, Z002@Z4:00
Type of Scanning Failure: ALL
Deason: All Reasons
Division ANTTOWN WA HECE Nurse Location: ALL
Sorted By: DATE/TIME of UTE {ascending) Total ECHMA Unable to Scan events: &
This is a report of documented BCMA "Unable to Scan" events within the given date range.
| PATIENT'S MAME | DATE/TIME | LOCATION | | DRITG | | REASON |
I (PID) | af UTS | WARD /BuEd | TYPE | 1TD#) I TUSER'S NAME I uTs I
1. I | I | OEDg: 3407 1 | 1
SJERAM, | WOW1lZz, 2008| SD-BU | MED | INSULIN | GRABADR, SUZANNE P | Damaged |
BEYYHSE HIPLUI | @08:05:23% | f217D1-3-BU | | REG | | Medication |
(8560} | 1 I | (5176} 1 | Lebel 1
|
COMMENT: [Verify Fiwve Rights Override Selected] I
label was torn |
Z. | | | | | | |
SJERAM, | WOWlz, z0o0g| SD-BU | WRIST | | GRABAR, SUZANNE B | Damaged I
BHYYHSE HIPLUI | BO2:Z27:45 | F517D1-3-BU | I I | Wristband |
(8560} | 1 I | | 1 1
|
COMMENT: rn notified |
ES I | I | OEDg: =20 1 | 1
SJERAM, | WOW1lZ,2008| SD-BU | MED | NITROGLYCERIN | GRABADR,SUZANNE P | Damaged I
BEYYHSE HIPLUI | @ll:33:085 | f217D1-3-BU | | O.4MCG/HR PATCH | | Medication |
(8560} | 1 I | {2313 1 | Lebel 1 =
|
COMMENT: [Verify Fiwve Rights Override Selected] I
label is torn |
4. | | | | | | |
SJERAM, | WOWlz, z0o0g| SD-BU | WRIST | | GRABAR, SUZANNE B | Damaged I
BHYYHSE HIPLUT | @11-43:24 | /317D1-3-BUT | | | | Wristhand |
(8560} | 1 I | | 1 1
|
COMMENT: replacing wrist band |
Report1 of 1 Pini Lt
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Viewing/Printing an
Unable to Scan
(Summary) Report

TIP:

You can type the

information in the

list boxes, or use
the drop-down
arrows to make
your selection.

\
&>

You can use the Unable to Scan (Summary) Report to view/print the
total number and percentages of wristbands scanned, wristbands by-
passed, medications scanned, and medications by-passed. It is not
necessary to open a patient record in order to view/print this report.

Note: This report is only accessible to users with the PSB UNABLE
TO SCAN security key. The report only includes data for Inpatient
administrations.

To view/print an Unable to Scan (Summary) Report
1 Select the Unable to Scan (Summary) command from the
Reports menu. The Unable to Scan (Summary) dialog box
displays.
Keyboard Shortcut: Press ALT+R to display the Reports menu, and

then press s to display the Unable to Scan (Summary) dialog box.

Example: Unable to Scan (Summary) Dialog Box

*¥ BCMA Unable to Scan (Summary) x|
Unable to Scan [Summary) |
—Start Date: —Stop Date:
9/415/2010 i l 9/21/2010 i l
—Skart Time: —Stop Time:
0001 ‘l 2400 ‘l

—For

* Entire Facility [1 page repoit]

= Murge Unit/Location [1 Uit per page)

v Exclude Inactive ' ards
€ Ward | Il % Excludk MAS ards

""" Pevew | Pt | Cancel |

2 Use the DOWN ARROW, within the list boxes, to select the
Start and Stop Dates for the Unable to Scan (Summary)
Report that you want to view on-screen or print.

Note: Clicking on the bOWN ARROW on the Start Date and Stop Date
list boxes displays a calendar. You can use the scroll arrows in the
upper corners of the calendar to display a different month, and then
click on a date to select it and close the calendar. Clicking inside the
Start/Stop Time list boxes provides selections.

Keyboard Shortcut: Use TAB to move among the different areas of
the dialog box.
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Viewing and Printing BCMA Reports

Viewing/Printing an
Unable to Scan
(Summary) Report
(cont.)

To view/print an Unable to Scan (Summary) Report (cont.)

3 Inthe For area, select the Entire Facility radio button, Nurse
Unit/Location radio button, or the Ward radio button.

e  The Entire Facility option prints a one page report
containing grand totals and percentages for your entire
Division. This option is filtered by the Division you
selected when you logged into BCMA.

e  The Nurse Unit/Location option prints a summary
report page for each Nurse Unit in your Division (one
unit per page). This option is filtered by the Division
you selected when you logged into BCMA.

e  The Ward option allows you print a summary report for
a selected MAS Ward or Nurse Unit.

4 If you choose to print the report by Ward, make your
selection from the list box provided. Clicking on the DOWN
ARROW on the Ward list box displays an alphabetical list of
MAS Wards and/or Nurse Units.

Note: To include Inactive Wards in the list box, click inside the check
box to deselect the default “Exclude Inactive Wards.”

Note: To include MAS Wards in the list box, click inside the check
box to deselect the default “Exclude MAS Wards.”

5 Perform one of the following actions:

e Click PREVIEW to display the report on screen.
e  Click PRINT to display the Printer dialog box.
e  Click CANCEL to return to the patient’s VDL.

Keyboard Shortcut: Use TAB to move among the PREVIEW, PRINT
and CANCEL buttons.

6 Perform one or more of the following actions, then click
OK:

e  Select a printer from the drop-down list box that you
want to use for ouputting the Unable to Scan
(Summary) report.

e  Check the Queuing check box and enter the Date and
Time you want the report to print. Click the DOWN
ARROW in the drop-down list box to display a choice
of dates and times.
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Viewing and Printing BCMA Reports

Viewing/Printing an
Unable to Scan
(Summary) Report
(cont.)

To view/print an Unable to Scan (Summary) Report (cont.)

Note: The printer that you select becomes the “default” printer for all

reports printed from BCMA.

Example: Unable to Scan (Summary) Report

“® BCMA Unable to Scan {(Summary)

=& x|

ECMA UNAELE TO SCAN (Summary)

Date/Time: MOV Z0, ZO002@14:Z0:05
Report Date Range:
Division: ANYTOWN VA HCE

Startc Date: NOV 14, Z0OOS@RO00:01

Page: 1 of L

Stop Date: MOV Z0, ZOOE@E4:00

Murse Location: NUR 10D-BU
This is a summary report of BCMA Tnable to Scan Events that have occurred within the given date range.

MNote: * Access to BCMA Unable to Zcan Reports is RESTRICTED. *

Wristband Tetals - Count % total ewvents
Processed wia SCANNER ....................: l,.z1g 99,3
Processed wia SCANNER BY-PASS ... _: 1 0.1
EEYED ENTRY.... ... ...oounionnnn.nt x) o.o
BCMA UNAELE TO SCAN Option .......: 1 0.1
Total Wristband Scan Events ..............: 1,213
Medication Label Totals - Count % total events
Processed wia SCANNER ....................: 2,142 2.0
Processed wia SCANNER BY-PASS. .. ...._...: 33 1.0
KEYED ENTRY................. 2 0.1
ECHMA UNAELE TO SCAN 30 o.3
VISTA MAMUTAL MED EMTRY _ ... __ . _: a oo
Total Medication Label Scan Ewents __...._: 3,176
wow E0, Z0O02@14:Z0:05
ECMA UNAELE TO SCAN (Summary) Page: 1 of 1
Report 1 of 1 Eyint hiest

i LCancel ¢
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Glossary

BCMA Lingo

The alphabetical listings, in this chapter, are designed to familiarize you
with the many acronyms and terms used within this manual and the
BCMA software.

Example: Alphabetical Listing of BCMA Acronyms and Terms

Acronym/Term Definition
Active When a medication has been verified, it becomes “active,” and
displays on the VDL under the related Medication Tab. A nurse can
then administer the medication to the patient. Under the IV Medication
Tab, this information is listed in the Status column.
Additive A drug added in small amounts to an IV solution to improve,

strengthen, or otherwise alter it for parenteral administration.

Administration History
Report

A report in CPRS that lists the date, time, and orderable item of a
medication selected on the CPRS Meds Tab. This report is called
“Medication History Report” in BCMA.

Administration Times
Report

A report that lists a patient’s medications by the scheduled
administration time (from the earliest to the latest).

ADR

Adverse Drug Reaction. See definition under “Adverse Drug
Reaction.”

Adverse Drug Reaction

Also called “ADR," any response to a drug which is noxious and
unintended, and which occurs at doses normally used in humans for
treatment, diagnosis, or therapy of a disease, or for modifying
physiological functions, including toxicity caused by overdose, drug
interaction, drug abuse, drug withdrawal, significant failure of expected
action, food-drug interaction, or allergy.

Allergy

A type of Adverse Drug Reaction (ADR) that involves a
hypersensitivity (i.e., shortness of breath, hives) to a specific
substance (i.e., food, drug, chemical).

Audits

The process that tracks the activities of nurses administering
medications, by recording selected types of events in the patient’s
Medication Log.

Available

This status for an IV bag indicates that the Pharmacy has printed a
bag label, and the bag is either being prepared, has been prepared, or
has been delivered to the ward for administration. Multiple available
bags may display for any specific IV order at any given point in time.

BCMA

Bar Code Medication Administration. A VISTA software application
used in VAMCs for validating patient information and medications
against active medication orders before being administered to a
patient.

BCMA Clinical Reminders

A marquee located in the lower, right-hand corner of the VDL that
identifies PRN medication orders needing effectiveness
documentation. The setting is based on the “PRN Documentation” site
parameter, and applies to current admissions or to the site parameter
timeframe (whichever is greater). A mouse-over list displays when the
pointer is placed over the PRN Effectiveness Activity, or a full list is
available by double clicking on the Activity.
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Example: Alphabetical Listing of BCMA Acronyms and Terms

Acronym/Term Definition
CHUI Character-based User Interface.
Clinician VAMC personnel who administer active medication orders to patients.
Clinic Order Mode When the Clinic Order mode is selected, clinic medication orders,only,

display on the Cover Sheet, Unit Dose, IVP/IVPB and IV tabs. If the
patient status is not admitted, the Clinic order mode defaults, and the
Virtual Due List Parameters area is replaced by the Clinic Order Date
area, the Clinic column is added, and the HSM column is removed
from the Unit Dose tab. The “Clinic” column displays the clinic name
associated with the order. A GREEN “alert light” indicates that active
medication orders exist and/or an action needs to be taken on an
expired or discontinued order.

Completed This status for an IV bag indicates that the infusion has been
completed, and the bag is being taken down or replaced with a new
bag. No additional actions may be taken on a bag marked as
“Completed,” other than to enter comments.

Continuous Order A medication given continuously to a patient for the life of the order, as
defined by the order Start and Stop Date/Time.
Cover Sheet An optional tab on the VDL that provides four alternate user-selectable

views of medication data related to the selected patient, and allows the
user to drill down to view additional data. The Cover Sheet displays
information by order, instead of by administration, as is displayed on
the Medication Tabs, and does not allow the user to edit or take action
against a patient record.

Cumulative Vitals/ A report that lists a patient’s vitals from the Vitals package, along with
Measurement Report their demographics and hospital location information
CPRS Computerized Patient Record System. A VISTA software application

that allows users to enter patient orders into different software
packages from a single application. All pending orders that appear in
the Unit Dose and IV packages are initially entered through the CPRS
package. Clinicians, managers, quality assurance staff, and
researchers use this integrated record system.

CPRS Med Order Button Also called the “Hot Button,” a direct link to CPRS for electronically
ordering, documenting, reviewing and signing verbal- and phone-type
STAT and medication orders that a clinician has already administered
to patients. This feature is particularly useful in ICU-type environments,
as it helps to streamline the workflow in such a busy setting.

Dispensed Drug A drug whose name has the strength associated with it (e.g.,
Acetaminophen 325 mg). The name without the strength is called the
“Orderable Iltem Name.”

Due List Report A report that provides detailed information about active and future Unit
Dose and IV medication orders that are “due” for administering to a
patient during a time frame that you specify within a 24-hour period.

Electronic Signature Code | Authorizes that you are the user logged in to BCMA. This code is a site
parameter setting in GUI BCMA.

Finish The process in which the pharmacist adds the information necessary to
make the order active. For example: dispense drug, and start/stop date.
Frequency Intervals between medication doses administered to a patient.
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Acronym/Term

Definition

Given

When a medication is administered to a patient, it is considered to be
“Given” and marked as such (with a “G”) in the Status column of the
VDL.

GUI

Graphical User Interface. The type of interface chosen for BCMA.

Held

When a medication is not actually taken by a patient, it is considered to
be “Held” and marked as such (with an “H") in the Status column of the
VDL. Reasons might include the patient being temporarily off the ward.
You can select and mark multiple medications as Held on the VDL
using the Right Click drop-down menu. In the case of IV bags, this
status indicates that the dose was Held. The only actions available for
this type of IV bag are to mark the bag as Infusing or Refused, or to
submit a Missing Dose Request to the Pharmacy.

Provider Hold

To display a medication order grayed out on the VDL until its Stop
Date/Time or until it is Given. Some medical centers require that a
nurse mark these order types as “Held,” although it is not necessary
that they do so.

High Risk/High Alert
Medications

Medications that require a second signature by licensed personnel prior
to administration. When High Risk/High Alert medications exist, the
witness indicator icon appears in the Witness column on all tabs.

Hospital-supplied Self
Medication

Also called “HSM,” a medication supplied to a patient by a VAMC's
Pharmacy, but administered by a patient.

HSM Hospital-supplied Self Medication. A medication supplied to a patient by
a medical center's Pharmacy, but administered by a patient.
IEN Internal Entry Number. The internal entry drug number entered by

Pharmacy personnel into the DRUG file (#50) to identify Unit Dose and
IV medications.

Inactive Date

The date that a medication order is no longer active and cannot be
administered to a patient.

Infusing

This status, for an IV bag, indicates that the bag is actively being
infused. A nurse can enter a comment by right clicking on the bag. If an
IV bag is scanned, the only allowable actions are to mark the IV bag as
Stopped or Completed.

Infusion Rate

The flow rate at which medication (fluid) in an IV Bag is given to a
patient.

Injection Site History

To assist in rotating injection sites where applicable, the Injection Site
History summarizes the previous injection site for the orderable item (up
to 4) and all injection sites within the time frame (nn), specified by the
BCMA Site Parameter, “Injection Site History Max Hours.” The default is
72 hours.

Inpatient Order Mode

When the Inpatient Order Mode is selected, inpatient medication orders,
only, display on the Cover Sheet, Unit Dose, IVP/IVPB, and IV tabs.
When a patient record is open, if the patient status is admitted, the
Inpatient order mode defaults. A GREEN *“alert light” indicates that
active medication orders exist and/or an action needs to be taken on an
expired or discontinued order.
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Acronym/Term

Definition

Internal Entry Number

Also called “IEN,” the internal entry drug number entered by Pharmacy
personnel into the DRUG file (#50) to identify Unit Dose and IV
medications.

IHS Indian Health Service

v A medication given intravenously (within a vein) to a patient from an
IV Bag. IV types include Admixture, Chemotherapy, Hyperal,
Piggyback, and Syringe.

VP Also called “IV Push,” a Unit Dose order with a Medication Route of
“IVP” or “IV PUSH.”

IVPB Also called “IV Piggyback,” an IV order with an IV type of Piggyback.

IV Bag Chronology

On the IV Medication Tab, the area of the VDL that displays the
components (with related icons) for all displayable IV bags or Ward
Stock bags.

IV Bag Detail

Provides detailed information about the actions taken on the IV bag or
Ward Stock bag identifier currently selected in the IV Bag Chronology
display area such as the date/time, clinician, action, and comments.

Last Action Column

Based on the orderable item (not the medication), to identify to the
nurse the last action that occurred on the active medication displayed.

Last Site Column

On the Unit Dose and IVP/IVPB tabs of the VDL, the Last Site column
displays the location of the last injection site for the orderable item,
when applicable. Applies to administrations that participate in injection
site rotation, i.e., with medication routes of Intramuscular, Intradermal,
or Subcutaneous.

Limited Access BCMA

A mode in which BCMA can be accessed that provides medication
administering users the ability to access the BCMA application without
being at the patient’s bed side. Active, discharged, and deceased
patient records can be opened in Limited Access mode without
scanning or using Unable to Scan.

MAH

Medication Administration History. A patient report that lists a clinician’s
name and initials, and the exact time that an action was taken on an
order (in a conventional MAR format). Each order is listed alphabetically
by the orderable item. The Date column lists three asterisks (***) to
indicate that a medication is not due. The report also lists information
about when an order is placed “On Hold” and taken “Off Hold” by a
provider, and the order Start and Stop Date/Time for the medication.

MAR

Medication Administration Record. The traditional, handwritten record
used for noting when a patient received a medication. BCMA replaces
this record with an MAH.

Medication Administration
History Report

Also called “MAH,” Medication Administration History. A patient report
that lists a clinician’s name and initials, and the exact time that an action
was taken on an order (in a conventional MAR format). Each order is
listed alphabetically by the orderable item. The Date column lists three
asterisks (***) to indicate that a medication is not due. The report also
lists information about when an order is placed “On Hold” and taken “Off
Hold” by a provider, and the order Start and Stop Date/Time for the
medication.

Medication History Report

A report in BCMA that lists the date, time, and orderable item of a
medication selected on the VDL. This report is called “Administration
History Report” in CPRS.
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Medication Log Report

Also called “Med Log,” a report that lists every action taken on a
medication order within a specified 24-hour period. You can choose to
include/exclude comments and Audits performed on the patient’s
medication orders.

Medication Order
Display Area

The area of the VDL that displays active medication orders, scheduled
for administration, according to the Virtual Due List Parameters and
Schedule Types selected.

Medication Route

Also called “Route” or “Med Route,” the method by which a patient
receives medication (i.e., PO, IV, IM, ID, SQ, and SC). Each VAMC
determines routes and associated abbreviations, which cannot exceed
five characters in length. Otherwise they will not fit on bar code labels
and the MAH.

Medication Tab

Used to separate and view a type of active medication order (i.e., Unit
Dose IV Push, IV Piggyback, and large-volume 1Vs) that needs to be
administered to a patient. The Tab under which an order displays
depends on how it was entered. The “alert light” on a Tab turns GREEN
only when a medication order exists for the Schedule Type selected
within the respective start/stop date and time selected on the BCMA
VDL. If grayed out, then none exist.

Medication Variance Log
Report

A report in BCMA that provides “exceptions” (variances) to the
medication administration process. It also lists “event” information within
a selected date range, such as the type and number of events, and the
total percentage of events that occurred. A variance preceded by a
minus sign (such as —24) indicates the number of minutes that a
medication was given before the administration time.

Missing Dose

A medication considered “Missing.” BCMA automatically marks this
order type (with an “M”) in the Status column of the VDL after you
submit a Missing Dose Request to the Pharmacy. If an IV bag displayed
in the IV Bag Chronology display area of the VDL is not available for
administration, you may mark the IV bag as a “Missing Dose” using the
Missing Dose button or by right clicking the IV bag and selecting the
Missing Dose command in the Right Click drop-down menu.

Missed Medications
Report

A report that lists information about Continuous and One-Time Unit
Dose and IV Piggyback medications that were not administered to a
patient.

National Drug Code

Also called “NDC,” the number assigned by a manufacturer to each
item/medication administered to a patient.

NDC

National Drug Code. The number assigned by a manufacturer to each
item/medication administered to a patient.

Non-Nurse Verified

Medication orders that are not verified by a nurse.

Not Given

The status that a scanned medication marked as “Given,” but not
actually taken by a patient, is changed to on the VDL. The
administration will display on the VDL as it appeared before it was
marked as “Undo-Given.” BCMA notes the status change only in the
Audit Trail section of the Medication Log (not on the VDL).
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NOW Order

A medication order given ASAP to a patient, entered as a One-Time
order by Providers and Pharmacists. This order type displays for a fixed
length of time on the VDL, as defined by the order Start and Stop
Date/Time.

Order

A medication order given ASAP to a patient, entered as a One-Time
order by providers and pharmacists. This order type displays for a fixed
length of time on the VDL, as defined by the order Start and Stop
Date/Time.

On-Call Order

A specific order or action dependent upon another order or action taking
place before it is carried out. For example, “Cefazolin 1gm IVPB On Call
to Operating Room.” Since it may be unknown when the patient will be
taken to the operating room, the administration of the On-Call Cefazolin
is dependent upon that event.

One-Time Order

A medication order given one time to a patient such as a STAT or NOW
a order. This order type displays for a fixed length of time on the VDL,
as defined by the order Start and Stop Date/Time or until it is Given.

Orderable ltem

A drug whose name does NOT have the strength associated with it
(e.g., Acetaminophen 325 mg). The name with a strength is called the
“Dispensed Drug Name.”

Patient Record Flag

Also called “PRF” or “Patient Flag.” The Patient Record Flag alerts VHA
employees to patients whose behavior or characteristics may pose a
threat either to their safety, the safety of other patients, or compromise
the delivery of quality health care.

Patient Record Flag
Report

A report that displays all active PRF assignments associated with a
patient. Applicable National (Category |) and Local (Category Il) flag
types are displayed.

Patient Transfer
Notification

A message that displays when a patient’s record is opened or the Unit
Dose or IVP/IVPB Medication Tab is viewed for the first time. It
indicates that the patient has had a movement type (usually a transfer)
within the site-definable parameter, and the last action for the
medication occurred before the movement, but still within the defined
timeframe.

Pending Order

An order entered by a provider through CPRS without Pharmacy
personnel verifying the order.

PRF

The abbreviation for Patient Record Flag. See definition under “Patient
Record Flag.”

PRN Effectiveness List

A report that lists PRN medications administered to a patient that needs

Report Effectiveness comments.

PRN Order The Latin abbreviation for Pro Re Nata. A medication dosage given to a
patient on an “as needed” basis.

Provider Another name for the “Physician” involved in the prescription of a

medication (Unit Dose or 1V) to a patient.

PSB CPRS MED BUTTON

The name of the security “key” that must be assigned to nurses who
document verbal- and phone-type STAT and medication orders using
the CPRS Med Order Button on the BCMA VDL.
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PSB INSTRUCTOR

The name of the security “key” that must be assigned to nursing
instructors, supervising nursing students, so they can access user
options within BCMA V. 3.0.

PSB MANAGER

The name of the security “key” that must be assigned to managers so
they can access the PSB Manager options within BCMA V. 3.0.

PSB READ ONLY

The name of the security “key” that must be assigned to users that can
only access BCMA in Read-Only mode. Users who are assigned the
PSB READ ONLY security key will never be able to administer
medications or perform any actions against a patient’s medical record.
The PSB READ ONLY security key overrides all other BCMA security
keys.

PSB STUDENT

The name of the security “key” that must be assigned to nursing
students, supervised by nursing instructors, so they can access user
options with BCMA V. 3.0. This key requires that a nursing instructor
sign on to BCMA V. 3.0.

PSB UNABLE TO SCAN

The name of the security “key” that must be assigned to allow the user
to run the Unable to Scan detailed and summary reports.

Read-Only BCMA

A mode in which BCMA can be accessed that provides non-medication
administering users the ability to view a patient’s VDL and print reports,
without performing any actions against a patient’'s medical record.

Refused The status for an IV bag or Unit Dose to indicate that the patient
refused to take the dose.

Removed The status for a patch (i.e., Nitroglycerin, Fentanyl, or Nicotine) to
indicate that it has been removed from a patient. Once removed, the
letters “RM” (for “Removed”) display in the Status column of the VDL.

Schedule The frequency at which a medication is administered to a patient. For

example, QID, QDAILY, QAM, Q4H.

Schedule Type

Identifies the type of schedule (i.e., Continuous, PRN, On-Call, and
One-Time) for the medication being administered to a patient.

Schedule Type Indicator

A GREEN *“alert light” indicates that a medication order exists for the
Schedule Type selected within the respective start/stop date and time
selected on the BCMA VDL. If grayed out, then none exist.

Security Keys

Used to access specific options within BCMA that are otherwise
“locked” without the security key. Only users designated as “Holders”
may access these options.

SM

Self Medication. A medication supplied and administered by a patient.

Solution

A homogeneous mixture of two or more substances. For IVs, these
would be liguids.

Start Date/Time

The date and time that a medication is scheduled for administration to a
patient.

STAT Order A medication order given immediately to a patient, entered as a One-
Time order by providers and pharmacists. This order type displays for a
fixed length of time on the VDL, as defined by the order Start and Stop
Date/Time.
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Status

A code used to inform a clinician about the condition or progress of a
medication order. For Unit Dose and IVP/IVPB orders, status codes
include G=Given, H=Held, R=Refused, M=Missing, and RM=Removed
(patch removal only). For IV orders, status codes include I=Infusing,
H=Held, R=Refused, S=Stopped, C=Completed, and M=Missing.

Status Bar

Includes the name of the clinician(s) administering medications, plus the
name of the division, and the time current Server time (system time).

Stop Date/Time

The date and time that a medication order will expire, and should no
longer be administered to a patient.

Stopped

This status, for an IV bag, indicates that the IV bag was scanned as
Infusing, but was then stopped by a nurse. An IV bag may be stopped
and restarted for a variety of reasons. The only actions allowed on a
“Stopped” IV bag is to mark the bag as Infusing, Completed, Held, or
Refused.

Strength

The degree of concentration, distillation, or saturation of a medication.

Unable to Scan (Detailed)
Report

A report in BCMA that provides a list of scanning failures and the reasons
that were provided for the scanning failures of patient wristbands and
medication administrations.

Unable to Scan (Summary)
Report

A report in BCMA that provides the total number of wristbands scanned,
wristbands bypassed, medications scanned, and medications bypassed.

Unique Identifier Number

The number generated for IV and IV Piggyback medications when the
Pharmacy prints a bar code label for an IV bag. It helps to identify which
IVs have been manufactured by the Pharmacy. For IV Piggyback orders,
use the Available Bags command in the Right Click drop-down menu. For
IV orders, locate it in the IV Bag Chronology display area of the VDL.

Unit Dose

A medication given to a patient, such as tablets or capsules.

Unknown Status

If an order created in BCMA CHUI Manual Medication Entry is not
completed with a valid administration status, the Admin Status will be
stored as null (blank), but will display as “U” (unknown) in the BCMA VDL
Status column and “Unknown” in the Last Action column. An Unknown
administration status must be corrected using Edit Med Log. The
unknown (null) status can occur during Manual Medication Entry when
the user’s network connection is broken, their terminal emulator software
malfunctions, or if the user improperly exits out of the application.

Verify When a nurse or a pharmacist confirms that a medication order is
accurate and complete, according to the information supplied by the
provider.

VDL Virtual Due List. An on-line “list” used by clinicians when administering

active medication orders (i.e., Unit Dose, IV Push, IV Piggyback, and
large-volume IVs) to a patient. This is the Main Screen in BCMA.

Virtual Due List

Also called “VDL,” an on-line list used by clinicians when administering
active medication orders to a patient. This is the Main Screen in BCMA.

Ward Stock

Unit Dose and IV medications that are “stocked” on an ongoing basis on
wards and patient care areas. They are packaged in a ready-to-use form
or compounded by the medication administrator.

Witness for High Risk/High
Alert Medications

An authorized witness required or recommended, who must sign on,
before the user is allowed to administer High Risk/High Alert medications.
The withess must have valid sign-on credentials.
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