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Overview

The following information provides an overview of the AHOBPR Clinical Portal.

Introduction

Open Burn Pit Registry: On January 10, 2013, the President signed Public Law (PL 112-260) requiring the
Department of Veterans Affairs (VA) to establish an open burn pit registry for Veterans who may have
been exposed to burn pits in Iraq or Afghanistan (refer to Appendix A for Public Law 112-260). Section
201 of this PL requires the registry to be established no later than one year after the date of enactment
of the law, and in coordination with the Secretary of Defense. The law indicates VA may include any
information determined necessary to ascertain and monitor the health effects of the exposure of
members of the Armed Forces to toxic airborne chemicals and fumes caused by open burn pits. As a
result of uncertain exposure data, VA should consider all Operation Enduring Freedom/Operation Iraqi
Freedom/Operation New Dawn (OEF/OIF/OND) Veterans as potentially exposed to burn pits and eligible
for registry participation.

The law defines an Open Burn Pit as “designated by the Secretary of Defense to be used for disposing
solid waste by burning in the outdoor air”. However, open burn pits were used frequently in Iraq and
Afghanistan and Department of Defense (DoD) did not require or maintain records for open burn pits
prior to 2009. Based on existing registry participation for the Environmental Health Registries (roughly
ten percent of prior era Veterans participate in in-person registry exams), VA should anticipate roughly
200,000 of the more than 2 million Service Members (SM) who deployed to request in-person registry
examinations over a multi-year period. Any Veteran, regardless of their enrollment status, may request
an in-person examination. Presently, it is difficult to estimate how many Veterans without current
symptoms will request entry into the registry.

About the Clinical Portal

The AHOBPR Registry will help participating Veterans and Servicemembers become more aware of their
own potential health issues and help VA better understand the potential health effects of
deploymentrelated environmental exposures.

The Clinical Portal is designed to help Clinicians, Coordinators, Schedulers, and other VA staff review
Registrants demographic and questionnaire information. Each Clinical Portal user will also be able to run
reports on Registrant, questionnaire, and registry data.

Clinicians will be able to view responses to a Registrant’s completed questionnaire prior to their in-
person evaluation. They will be able to view clinically relevant questionnaire responses, health factors,
encounter information, and health care information. Clinicians will also be able to search for, set and
view Registrant subpopulations.

Coordinators will be able to view contact information and communication preferences of registrants.
They will also be able search for, set and view subpopulation flags and administrative flags and have
access to reports to help forecast potential upcoming need for examinations.



Schedulers will be able to ensure a questionnaire is completed prior to an in-person examination being
scheduled. They will also be able to search for, set and view administrative flags.

User Roles

The AHOBPR Clinical Portal has three basic user roles.

User Description
Role
Care Clinicians and Schedulers
Team
Care Team users are able to view Registrant records, add flags to Registrant records, and run basic
reports.
Advanced |EH and TCM Coordinators

User
Advanced users are able to view Registrant records, add flags to Registrant records, and run basic and

advanced reports.

Registry |OPH Staff
Manager

Registry Mangers can manage user accounts and Registry Flags, update a Registrant's status, view
Registrant records, manage message templates, create and send messages, and run advanced reports.

AHOBPR Clinical Portal User Roles

User Permissions

Thee AHOBPR Clinical Portal user roles are assigned specific permissions as described in the following
table:

Permissions Care Team Advanced Registry Manager
Role User Role Role
View Questionnaire Responses X X X
View Registrant Status History X X X
Aging Report X X X
Status Report by State X X X
Participation Report X X
Registrant Contact Information Report X X X
Ad Hoc Report by Individual X X X
Ad Hoc Report by Location X X X
Export Report Results X X X
Select Sub-Population Flags for an Individual Registrant X X X
Select Admin Flags for an Individual Registrant X X X
Remove an Admin or Subpopulation Flag X




Reconsider Registrant Eligibility X
Eligibility Review Report (For HEC) X
Approve/Update/Disable Users X
Add/Delete/Disable Sub-Population Flags X

Permissions Care Team Advanced Registry Manager
Role User Role Role

Add/Delete/Disable Admin Flags X
Add Flags to Multiple Users X X
Create Follow-up Questionnaires X
Send Follow-up Questionnaires X
Create Messages X
Send Messages X
My Messages Templates X

Send My Messages X

AHOBPR Clinical Portal User Roles and Permissions




Getting Started with the AHOBPR Clinical Portal

The following topics will provide information on how to log on the AHOBPR Clinical Portal and obtain
access to the necessary permissions and roles to perform your job functions:

o Accessing the AHOBPR Clinical Portal
o Getting Help with the AHOBPR Clinical
Portal e Introduction for Clinicians

e Introduction for Coordinators

o Introduction for Schedulers

Accessing the AHOBPR Clinical Portal
New AHOBPR Clinical Portal users can obtain access to the system based on the following criteria.
Users with VistA Accounts

If you have an active VistA account, you can request an account based on your VistA credentials. After
the VistA credentials are validated, you will be provided access to the AHOBPR Clinical Portal as a Care
Team Member.

Users without VistA Accounts

Fill out the account information in the provided boxes, and then click the Create Account button. The
account request will be submitted to the Help Desk for approval.

Getting Help with the AHOBPR Clinical Portal
To obtain support for the AHOBPR Clinical Portal, review the following information:
Help Desk Support

Support technicians are available Monday - Friday from 7 AM to 7 PM Central Time (CT) by telephone at
1-877-470-5947.



Mailing Address

To contact program representatives by mail, use the following address:
VA Mobile Health

VHA OIA 10P2, 375H

U.S. Department of Veterans Affairs

810 Vermont Avenue, NW
Washington, DC 20420

Introduction for Clinicians

Review the following information to learn how the AHOBPR Clinical Portal can help Clinicians.

What the Clinical Portal Can Do for You:

o View responses to a Registrant’s completed questionnaire prior to their in-person evaluation.

o View clinically relevant Questionnaire responses, Health Factors, encounter information, and
health care information.



« Track administrative actions taken for the Registrant to include reviewing their record, contacting
the Registrant by telephone, sending the Registrant an email, etc.

« Search, manage and view Registrant subpopulations.

Quick Start Examples:

The Quick Start examples for Clinicians using the AHOBPR Clinical Portal include the following:

o Use the system's search features to locate a specific Registrants, in order to review their
completed Questionnaire.

Click here to search for Registrant Records.
1. Click the Registrant tab in the banner at the top of the page.

The Registrants > Registrant Search page displays:

2. Select from the following search criteria to filter the Registrant records returned in the
search results:

User Information Description

Last Name The Registrant's last name.

Users can also use search for the Registrant using a partial
name.

User Information Description




Last Four digits of|The last four digits of the Registrant's Social Security Number (SSN).
SSN

When users filter by the last four digits of the SSN,
all statuses will be returned in the results.

Date of Brith The Registrant's date of birth.

Registry Status  |The status of the Registrant's questionnaire.

Users can filter by one of the listed statuses.

Registry Flags Registry flags include all Administrative and Subpopulation Flags in the
system. An Administrative Flag documents administrative actionin a
Registrant's record. A Subpopulation Flag designates Registrants into
common groups.

Users can select from one of the listed Registry Flags.

Search Criteria for Registrant Search Page
3. Click the Search button.

The system displays a list of Registrants that meet the selected search criteria.

The displayed results can be sorted by clicking on an underlined table
heading.

o After locating the appropriate Registrant, you can view their Questionnaire responses. The
Clinically Relevant Summary section displays by default. This section contains information on
Health Factors, encounters, significant Questionnaire responses, etc.



Click here to view a Registrant’s Questionnaire responses.

1. Search for the Registrant's record in the AHOBPR Clinical Portal.

2. Click the Select button that corresponds to the user in the listed results.



The Registrants > Registrant > Clinically Relevant Summary page displays.



3. Use the menu links to view the various responses the Registrant entered for the
guestionnaire, track administrative activity for the Registrant, or add the Registrant to a
subpopulation group. The table below describes what information can be viewed by
clicking the various links in the menu.

Menu Link Description
Clinically The positive responses to the identified 32 most clinically relevant
Relevant guestions. The questions will only appear in the summary if there is a
Summary positive response.

The Clinically Relevant questions are separated into 11 sections that can
be expanded/collapsed.

o The Health Factors section displays the health factors reported in
CPRS and the evaluation date the health factor was reported.

o The Encounter Information section can be viewed by selecting the
View Encounter Information checkbox.

This information includes a list of dates and locations for the
AHOBPR Registry Examinations and the date, location, and
appointment type of the most recent VA Encounter.

o The Current Health Care Information section can be viewed by
selecting the View Current Health Care Information checkbox.

This information includes the Registrant's current health care
enrollment status and location.

e The Airborne Hazard Exposures section displays questions: 1.2.A,
1.2.F, &1.2.G

o The Airborne Hazard Exposures section also displays the list of
deployments that the registrant answered questions for in section
1.2 of the questionnaire

o The Smoke and Dust Storm Exposures section displays questions:
1.3.B,1.4.C

o The Symptoms during Deployment section displays questions:
1.4.D,1.4.E, 1.4F

e The Current Symptoms section displays questions: 2.1.D, 2.1.E,
2.1.F

o The Have you been told by a Doctor? section displays questions:
2.2.1..B,2.2.1.C,2.2.1.D0,2.2.1.E,2.2.1.F, 2.2.1.G, 2.2.1.H




Menu Link Description

o The Relationship between Respiratory Conditions & Deployment
section displays questions: 2.2.1.1,2.2.1.)

o The Patient Reported Currently Experiencing Shortness of Breath
section displays questions: 2.2.1.M « The Cancer section displays
questions: 2.4.A, 2.4.B « The Smoking section displays questions:
2.5

o The Current & Future Health Concerns Related to Deployment
section displays questions; 3.A, 3.E, 3.F, 3.H, 3.J

o The Non-Military Exposures section displays questions; 5.4.A,
5.4.B.4,5.5.D

If there are no positive responses in a section the system
will display the message:
No positive responses for section name.

Full All the questions in the Questionnaire and the corresponding responses.
Questionnaire

Users can also view this information by section.

Questionnaire [The Questionnaire responses broken down into 21 separate sections.

Sections
Each of the Questionnaire section pages displays the Question ID,

Question, and Answer. If a question on the Questionnaire was not
applicable for the registrant the question will not display.

The Deployment History section provides the deployment history for the
Registrant and is received from existing VIERS Deployment History Service,
supplemental file from DoD and Self-Reported.

The Deployment Exposures section provides the deployment Exposure
questionnaire responses by deployment. The deployment exposure
responses can be maximized or minimized.

Status History ([This page provides Registrant information and the history of all of the
status changes for this Registrant to include the date of the change and
who made the change.

Subpopulation |Allows users to separate Registrants into common group, such as
Flags operations served.




Admin Allows user to view the Administrative Flags that have been added to a
Tracking Registrant's record, and add and remove these Registry Flags as neces-
Menu Link Description
sary.

Menu Links for Viewing Registrant Records

Click for information about viewing the Clinically Relevant Summary information.

a.

Click the Clinically Relevant Summary link in the menu.
The Registrants > Registrant > Clinically Relevant Summary page displays.

Each section of the summary information includes a checkbox that allows you to
view or hide the responses provided in that section. Select the checkbox that
corresponds to the section for which you want to view the information, or clear the
checkbox to hide the information.

If a section includes questions from the questionnaire, click on a hyperlink for the
guestion number to view all of the questions from that section of the questionnaire.

Some sections will display hyperlinks that users can click to display new pages
related to the information. After viewing the information, click the Back to Clinically
Relevant Summary link.

To view additional information about the Registrant that includes demographic,
Questionnaire Completion Date, Registry Flags, Separation information, and current
contact details, click the View All Registrant Information link. See "Viewing
Registrant Information" for more information.

Click here to view a PDF Version of the Registrant's Questionnaire.

Click the Questionnaire PDF button to view the Registrant's responses to the questions in
the Questionnaire.

The Questionnaire opens as a PDF file in your Web browser.







Click here for information about viewing the Registrant's Full Questionnaire
information.

a. Click the Full Questionnaire link in the menu.
The Registrants > Registrant > Full Questionnaire page displays.

b. Click on the hyperlink for a question number to view all of the
questions from that section of the questionnaire.

c. Click on any of the links underneath the Full Questionnaire menu item
to review the questions and responses from that section of the
questionnaire.

Click here for information about viewing the Registrant's Status History.

Click the Status History link in the menu.

The Registrants > Registrant: LastName, FirstName > Status History page displays.

o To note if you have reviewed the Registrant's file, talked to the Registrant, etc., you can add an
Administrative Flag to their Registrant Record.



Click here to add an Administrative Flag to a Registrant's Record.

1. Search for the Registrant's record in the AHOBPR Clinical Portal.

2. Click the Select button that corresponds to the user in the listed results.

The Registrants > Registrant > Clinically Relevant Summary page displays.






3. Click the Admin Tracking link in the menu.

The Registrants > Registrant: LastName, FirstName > Admin Tracking page displays.

4. Use the Admin Flag dropdown to select the appropriate Administrative Flag to add to
the Registrant's record.

5. Click the Add button.

The system displays a confirmation that the Administrative Flag was successfully added
to the Registrant's record.

6. Click OK.

The page refreshes to display that the Administrative Flag was added to the Registrant's
record.

« To more easily identify Registrants within a subpopulation, you can add a Subpopulation Flag to
their Registrant Record.

Click here to add a Subpopulation Flag to a Registrant's Record.

1. Search for the Registrant's record in the AHOBPR Clinical Portal.

2. Click the Select button that corresponds to the user in the listed results.



The Registrants > Registrant > Clinically Relevant Summary page displays.






3. Click the Subpopulation Flags link in the menu.

The Registrants > Registrant: LastName, FirstName > Subpopulation Flags page displays.

4. Use the Subpopulation Flag dropdown to select the appropriate Subpopulation Flag to add
to the Registrant's record.

5. Click the Add button.

The system displays a prompt confirming that the Subpopulation Flag was successfully
added to the Registrant's record.

6. Click OK.

The page refreshes to display that the Subpopulation Flag was added to the Registrant's
record.

Introduction for Coordinators

Review the following information to learn how the AHOBPR Clinical Portal can help Coordinators.

What the Clinical Portal Can Do for You:



« View a Registrant's contact information and communication preferences. « Manage and view all

Administrative and Subpopulation Flags. ¢ Generate reports that allow for forecasting the need

for upcoming examinations.

Quick Start Examples:

The Quick Start examples for Coordinators using the AHOBPR Clinical Portal include the following:

o Use the system's search features to locate specific Registrants, in order to view their contact

information and communication preferences.
Click here to search for Registrant Records.
1. Click the Registrant tab in the banner at the top of the page.

The Registrants > Registrant Search page displays:

2. Select from the following search criteria to filter the Registrant records returned in the
search results:

User Information Description

Last Name The Registrant's last name.

Users can also use search for the Registrant using a partial
name.

Last Four digits of|The last four digits of the Registrant's Social Security Number (SSN).
SSN

When users filter by the last four digits of the SSN,
all statuses will be returned in the results.

Date of Brith The Registrant's date of birth.

Registry Status  |The status of the Registrant's questionnaire.

Users can filter by one of the listed statuses.




Registry Flags

Registry flags include all Administrative and Subpopulation Flags in the
system. An Administrative Flag documents administrative actionin a
Registrant's record. A Subpopulation Flag designates Registrants into
common groups.

Users can select from one of the listed Registry Flags.

Search Criteria for Registrant Search Page.

3. Click the Search button.

The system displays a list of Registrants that meet the selected search criteria.

The displayed results can be sorted by clicking on an underlined table

heading.

« After opening the Registrant's Record, you can view their contact information and
communication preferences on the Registrant Information page.

Click here to view the Registrant Information page.

1. Search for the Registrant's record in the AHOBPR Clinical Portal.

2. Click the Select button that corresponds to the user in the listed results.

The Registrants > Registrant > Clinically Relevant Summary page displays.

3. Click the View All Registrant Information link.

The Registrants > Registrant Information page displays.




4. To view the Registrant's contact information, select the View Contact Information History
checkbox.

The Contact Information History section displays.
5. Toreturn to the Clinically Relevant Summary page, click the Return to Previous Page link.

o Toview a list of Registrants in your state or by their assigned location, use the Status by Location
Report.

Click here to generate the Status by Location Report.



1. Click the Reporting tab, and select Status by Location Report from the menu options.

The Reporting > Status By Location Report page displays.




2. Select the criteria for which you want to generate the report from the available options.

The following table describes the criteria you can select for this report.



User Information Description

As of Date The date upon which the report results will be based.

This date is today's date and cannot be changed.

State States from the Registrant's current addresses in the AHOBPR Clinical
Portal.

Users can filter by one or more states.

Status The status of the Registrant's questionnaire.

Users can filter by one or more statuses.

Assigned Loca- |The VISN or facility where the Registrant is assigned.

User Information Description

tion Users can filter by all locations, a single VISN, a single Main Facility, a
single Sub-Facility, or by Registrants that have no assigned location

When filtering the report by only a VISN or Main
Facility, the report will return results for all of the
subordinate facilities for the selected facility type.

AHOBPR The VISN or facility where the Registrant was evaluated as reported in
Evaluation the Corporate Data Warehouse (CDW).
Location

(Most Recent) Users can filter by all locations, a single VISN, a single Main Facility, a

single Sub-Facility, or by Registrants that have no assigned location

When filtering the report by only a VISN or Main
Facility, the report will return results for all of the
subordinate facilities for the selected facility type.

Selection Criteria for Status By Location Report
3. Click the Run Report button.

The system generates the report using the selected criteria.






4. To sort the results by a specific data element, click on any underlined column name.

5. To view a specific Registrant's record, click the appropriate name in the Registrant Name
column to display their record.

To view a list of Registrants who have requested to be seen in their Questionnaire by their

assigned location, use the Ad Hoc by Individual Report and select the Assigned Location and
Request to be seen? filter criteria.

Click here to generate the Ad Hoc Report By Individual.

The system allows users to save the criteria used to generate this report to
allow the report to be generated more quickly in the future.

1. Click the Reporting tab, and select Ad Hoc Report by Individual from the displayed menu

options.

The Reporting > Ad Hoc Report By Individual page displays.



Note: The report criteria are selected in two separate steps that are displayed
on consecutive pages. The first page will contain the list of data elements

that can be used for filtering the report results. These data elements will
populate the selections available on the next page.

2. Set the filter criteria for the report by performing the following steps:

a. Use the checkboxes to select the filter criteria that will be used to generate the
report, and then click the Go to Step 2 button.

Note: Users must select at least one data element to generate the
report.

The Reporting > Ad Hoc Report By Individual page displays the selection criteria.



b. Choose the selection criteria that will be used to filter the report.

Click here to view the selection criteria you can use to filter this report.

Registrant
Information

Description

Location (VISN or
Facility)

The VISN or facility where the Registrant is assigned or where
the Registrant was evaluated as reported in the Corporate

Data Warehouse (CDW).

Registrant
Information

Description




Users can filter by all locations, a single VISN, a single Main
Facility, a single Sub-Facility, or by Registrants that have no
assigned location

When filtering the report by only a VISN or
Main Facility, the report will return results
for all of the subordinate facilities for the
selected facility type.

Response to
specific question

A Registrant has provided a response to a question in a
completed Questionnaire.

This data will only be available for Registrants
in Participant status.

Users can filter by Yes, No, | do not wish to answer, or Don't
know.

Date Range for
Questionnaire

The date the Registrant either started or completed the
guestionnaire. Completed Questionnaires must have been
submitted in the system.

Users can set the date range for either dates using the format
mm/dd/yyyy.

Start dates are available for only those
Registrants assigned either the "Eligible" or
"Participant" statuses. Completed dates will
only return those Registrants that are
assigned the "Participant” status.

Subpopulation Flag

Subpopulation Flags separate Registrants into common
groups, such as operations served.

Users may filter by one Subpopulation Flag.

Admin Flag

An Admin Flag documents administrative action in a
Registrant's record.

Users can filter by a single Administrative Flag.

As the Registrant Record may include
multiple instances of the Administrative




Flag, users can specify a date range for when
the




Registrant
Information

Description

flag was entered in the record.

Health Concerns?

A Registrant is considered to have health concerns if they
answered "Yes" to any of the questions in the Health
Concerns section (Question 3.A-3.K).

This data will only be available for Registrants
in Participant status.

Users may filter by No, Yes, or All.

Request to be seen?

The Registrant has provided a positive response to Question
7.B (Do you wish to see a DoD or VA health care provider to
dis cuss your health concerns related to airborne hazards
during deployment?).

This data will only be available for Registrants
in Participant status.

Users may filter by No, Yes, or All.

Registrant Status

The status of the Registrant's questionnaire.

Users can filter by one or more statuses.

Deployment Coun-
try

A country from the Registrant’s deployment history that was
received from the deployment interfaces or was self-
reported.

The data for deployments that have
exposure responses will only be available for
Registrants in a "Participant" status.

Users may filter by one country from any of the Registrant's
deployments or from the AHOPBR eligible deployments with
exposure responses on the Questionnaire.

Duty Status

The military standing of the Registrant: Active Duty,
Guard/Reserve, Retiree, Separated, Unknown
Users can filter by one or more Duty Statuses.

Health Factor

Health Factors are entered into the CPRS Template by a Health
Care Provider during the Clinical Exposure Evaluation.

Users can filter by one or more Health Factors.







Registrant

Information Description

This data will only be available for Registrants
in Participant status.

Race The hereditary group to which the registrant identifies. The
Selection Criteria allows the user to filter by a single racial type.

Gender The sex of the Registrant. The Selection Criteria allows the user
to filter by a single gender type.

Separation Type The reason for the Registrant's most recent separation. The
Selection Criteria allows the user to filter by a single
Separation Type.

Ethnicity The ethnic affiliation of the Registrant. The Selection Criteria
allows the user to filter by one Ethnicity.

Death Flag The Death Flag is set when a Registrant is deceased. The
Selection Criteria allows the user to exclude registrants that
are deceased.

Health Care (VA Health Care Enrollment Status is the Registrant’s status in VA
Care) Enrollment Care. The Selection Criteria allows the user to filter by one
Status Health Care Enrollment Status.

Selection Criteria for Ad Hoc By Individual Report
3. Click the Run Report button.

The system generates the report using your selected criteria.



4. To save the data elements and selection criteria used to generate this report for future
use, or load existing saved search criteria, choose from the following:

Click here to save the search criteria.



a. Click the Save Search Criteria button.
b. Enter a name for the report in the Search Criteria Name box.
c. Click the Save Search Criteria button.

A link will be displayed in the Reporting > Ad Hoc Report by Individual page that
allows you to load or delete the saved search criteria.

Click here to load the saved search criteria.

a. Atthe top of the Select the Data Elements (Step 1) or Selection Criteria (Step 2)
pages, click the Click here to load or delete saved search criteria link.

The Saved Report Search Criteria section displays on the page.

Each saved search will include the name assigned to the report options, a list of the
search criteria, the date and time the options were saved, and a Delete and Select

button.

b. Click the Select button that corresponds to the saved selection criteria that will be

used to generate the report.

The Ad Hoc report page displays the selection criteria that were previously selected

for the report.
c. Click the Run Report button.

The system generates the report using your selected criteria.

d. If you have made changes to the search criteria and need to save the changes, enter
a new name for the report in the Search Criteria Name box, and then click the Save

Search Criteria button.



The AHOBPR Clinical Portal does not allow users to save changes
to existing search criteria. You must select a new name when saving
the search criteria.

Click here to delete existing saved search criteria.

a. Atthe top of the Select the Data Elements (Step 1) or Selection Criteria (Step 2)
pages, click the Click here to load or delete saved search criteria link.

The Saved Report Search Criteria section displays on the page.

Each saved search will include the name assigned to the report options, a list of the

search criteria, the date and time the options were saved, and a Delete and Select
button.

b. Click the appropriate Delete button.

The system prompts you to confirm the deletion of the saved search criteria.

c. Click OK to delete the saved search criteria. Otherwise, click Cancel.

The system displays a confirmation that the deletion was successful.

d. Click OK.



The Saved Report Search Criteria page refreshes to display that the saved criteria
has been deleted.

o Toview a list of the Registrants assigned to your facility and their contact information, use the
Registrant Contact Information Report.

Click here to generate the Registrant Contact Information Report.
1. Click the Reporting tab, and select Contact Information Report from the menu options.

The Reporting > Registrant Contact Information Report page displays.



Select the criteria for which you want to generate the report from the available options.

The following table describes the criteria you can select for this report.

User Information

Description

Duty Status

The military standing of the Registrant: Veteran, Retiree, or Active Duty.

Users can filter by one or more Duty Statuses.

User Information

Description




You must select at least one criteria from the Duty
Status list to generate the report.

Status

The status of the Registrant's questionnaire.

Users can filter by one or more statuses.

You must select at least one criteria from the Status
list to generate the report.

Subpopulation
Flag

An additional flag that is designated for the Registrant's record.

Users can filter on one of the listed Subpopulation Flags.

State State is the state from the most current addresses a Registrant has in
AHOBPR. The Selection Criteria allows a user to filter with one or more
states.

Admin Flag An Admin Flag documents administrative action in a Registrant's

record.

Users can filter by a single Administrative Flag. As the Registrant Record
may include multiple instances of the Administrative Flag, users can
specify a date range for when the flag was entered in the record.

Enter the date using the format mm/dd/yyyy.

Assigned Location

The VISN or facility where the Registrant is assigned.

Users can filter by all locations, a single VISN, a single Main Facility, a
single Sub-Facility, or by Registrants that have no assigned location

When filtering the report by only a VISN or Main
Facility, the report will return results for all of the
subordinate facilities for the selected facility type.

AHOBPR
Evaluation
Location
(Most Recent)

The VISN or facility where the Registrant was evaluated as reported in
the Corporate Data Warehouse (CDW).

Users can filter by all locations, a single VISN, a single Main Facility, a
single Sub-Facility, or by Registrants that have no assigned location

When filtering the report by only a VISN or Main
Facility, the report will return results for all of the
subordinate facilities for the selected facility type.

Contact Type

The method by which the Registrant may be contacted: Address Phone,
or Email.




User Information Description

Users can filter on all of the contact methods or by only the Registrant's
address.

Questionnaire The date the Registrant completed the questionnaire. To complete the|
Completed Date: |questionnaire, it must have been submitted in the system.

Enter the date range for when the questionnaire was completed using
the format mm/dd/yyyy.

Selection Criteria for Registrant Contact Information Report
3. Click the Run Report button.

The system generates the report using your selected criteria.









« To note if you have reviewed the Registrant's file, talked to the Registrant, etc., you can add an
Administrative Flag to their Registrant Record.

Click here to add an Administrative Flag to a Registrant's Record.

1. Search for the Registrant's record in the AHOBPR Clinical Portal.

2. Click the Select button that corresponds to the user in the listed results.



The Registrants > Registrant > Clinically Relevant Summary page displays.

3. Click the Admin Tracking link in the menu.

The Registrants > Registrant: LastName, FirstName > Admin Tracking page displays.

4. Use the Admin Flag dropdown to select the appropriate Administrative Flag to add to the
Registrant's record.

5. Click the Add button.

The system displays a confirmation that the Administrative Flag was successfully added to
the Registrant's record.

6. Click OK.

The page refreshes to display that the Administrative Flag was added to the Registrant's
record.

o To more easily identify Registrants within a subpopulation, you can add a Subpopulation Flag to
their Registrant Record.

Click here to add a Subpopulation Flag to a Registrant's Record.



1. Search for the Registrant's record in the AHOBPR Clinical Portal.

2. Click the Select button that corresponds to the user in the listed results.



The Registrants > Registrant > Clinically Relevant Summary page displays.

3. Click the Subpopulation Flags link in the menu.

The Registrants > Registrant: LastName, FirstName > Subpopulation Flags page displays.

RECISTRANTE > RECISTRANT. =—— > SUBPODPULATION FLACGS

Registrant Infarmation

Mame: Date of Birth { mm/dd fyyyy
Last 4 S5M: Gender: M

Email: Phone:

Address:

Report Health Concerns?  Yes Questionnaire Completion [

Last Admin Flag Set: Emailed Registrant {3/30/2015 6:27:14 PM) subpopulation Flags: Cong

Subpopulation Flags for |

Subpor
[ supoosasoniag &
| Congressional Imguiry 272772015 4:58:34 PM Active
I Subpopulation Flag:
Congressional Inguiry - Artive

4. Use the Subpopulation Flag dropdown to select the appropriate Subpopulation Flag to
add to the Registrant's record.

5. Click the Add button.

The system displays a prompt confirming that the Subpopulation Flag was successfully
added to the Registrant's record.

6. Click OK.

The page refreshes to display that the Subpopulation Flag was added to the Registrant's
record.

Introduction for Schedulers

Review the following information to learn how the AHOBPR Clinical Portal can help Schedulers.

What the Clinical Portal Can Do for You:



o Ensure Questionnaires are completed prior to in-person examinations being scheduled. « View a
Registrant's contact information and communication preferences.

« Manage and view all Administrative and Subpopulation Flags.

Quick Start Examples:
The Quick Start examples for Schedulers using the AHOBPR Clinical Portal include the following:
o Use the system's search features to locate specific Registrants, in order to determine if they have

completed their Questionnaire. If the Registrant's status is Participant, they have completed
their Questionnaire.

Click here to search for Registrant Records.
1. Click the Registrant tab in the banner at the top of the page.

The Registrants > Registrant Search page displays:

2. Select from the following search criteria to filter the Registrant records returned in the
search results:

User Information Description

Last Name The Registrant's last name.

Users can also use search for the Registrant using a partial
name.

Last Four digits of|The last four digits of the Registrant's Social Security Number (SSN).
SSN

When users filter by the last four digits of the SSN,

User Information Description




all statuses will be returned in the results.

Date of Brith The Registrant's date of birth.

Registry Status  |The status of the Registrant's questionnaire.

Users can filter by one of the listed statuses.

Registry Flags Registry flags include all Administrative and Subpopulation Flags in the
system. An Administrative Flag documents administrative actionin a
Registrant's record. A Subpopulation Flag designates Registrants into
common groups.

Users can select from one of the listed Registry Flags.

Search Criteria for Registrant Search Page.

3. Click the Search button.

The system displays a list of Registrants that meet the selected search criteria.

RECISTRANTE > RECISTRANT SEARCH > LAST NAME: SMITH

Fegistrant Search Cntena
Last Mame: Last Four Digits ol SSN: Dale o

Reglistry Status: Registry Flags: ]
b - | Sean

Total Registrants Found: 1

3

Vakaran

Note: The displayed results can be sorted by clicking on an underlined table
heading.

« After opening the Registrant's Record, you can view their contact information and
communication preferences on the Registrant Information page.

Click here to view the Registrant Information page.



1. Search for the Registrant's record in the AHOBPR Clinical Portal.

2. Click the Select button that corresponds to the user in the listed results.

The Registrants > Registrant > Clinically Relevant Summary page displays.






3. Click the View All Registrant Information link.

The Registrants > Registrant Information page displays.

4. To view the Registrant's contact information, select the View Contact Information History
checkbox.

The Contact Information History section displays.



5. Toreturn to the Clinically Relevant Summary page, click the Return to Previous Page link.

« To note if you have reviewed the Registrant's file, talked to the Registrant, etc., you can add an
Administrative Flag to their Registrant Record.

Click here to add an Administrative Flag to a Registrant's Record.

1. Search for the Registrant's record in the AHOBPR Clinical Portal.

2. Click the Select button that corresponds to the user in the listed results.



The Registrants > Registrant > Clinically Relevant Summary page displays.

3. Click the Admin Tracking link in the menu.

The Registrants > Registrant: LastName, FirstName > Admin Tracking page displays.

4. Use the Admin Flag dropdown to select the appropriate Administrative Flag to add to the
Registrant's record.

5. Click the Add button.

The system displays a confirmation that the Administrative Flag was successfully added to
the Registrant's record.

6. Click OK.

The page refreshes to display that the Administrative Flag was added to the Registrant's
record.






Managing the Registry
The AHOBPR Clinical Portal allows authorized users to manage the Registry in several different areas.
These areas include the following:Administration > Registry Flags

¢ Managing AHOBPR Clinical Portal User Accounts

« Managing Registry Flags « Reviewing Eligibility




Managing AHOBPR Clinical Portal User Accounts

The AHOBPR Clinical Portal allows users to perform the following administrative tasks for user accounts:

Note: Only Registry Managers are authorized to perform administrative actions for

AHOBPR Clinical Portal user accounts.

o Adding User Accounts « Editing User Accounts « Managing
User Roles from the Administration > Users Page ¢ Managing
User Roles from the Role Matrix ¢ Deactivating User
Accounts e Reactivating User Accounts

Adding User Accounts

To add a user account in the AHOBPR Clinical Portal, perform the following steps:

Note: Only Registry Managers can add a user account in the AHOBPR Clinical Portal.

1. Click the Administration tab in the banner at the top of the page.

The Administration > Users page displays.



The user information displayed on the page includes the user's AHOBPR Clinical Portal ID number,
user name, and first and last name.

2. Click the Add User button.



The Administration > Add User page displays.

To prevent users from adding duplicate user accounts in the AHOBPR Clinical Portal, you must first
determine if the user already as an account in the system. Enter the user's Active Directory user ID
in the Search Username box, and then click the Search button.

Continue as follows:

o If the user already has an account,the system will list the user's account information
in the displayed table.

You can perform the following functions by using the links included in the table:

o Click the ID number link to edit/view the user's account information. See the "Editing
User Accounts" topic.

o Click the Roles link to change the user's roles in the system. See the "Managing User
Roles from the Administration > Users Page" topic.

o To approve a user's account in Pending status, click the Approve link.

o Torestore a user's account access, click the Activate link. See the "Activating User
Accounts" topic.

« Toremove a user's account access, click the Deactivate link. See the "Managing User
Roles from the Administration > Users Page" topic.

o If the user does not exist in the system, the Administration > Add User > UserName
page displays:









In the Edit User Account Information section, enter the user's information in the provided fields.

The following table describes the information that can be edited in the Edit Users page.

User Information

Description

Username This box displays the user's Active Directory user name for which you
previously searched.
This field is not editable.
Full Name Enter the user's full name to include their middle name.
First Name Enter the user's first name.
Middle Name Enter the user's middle name.
Last Name Enter the user's last name.

Maiden Name

If applicable, enter the user's maiden name.

Employee Enter the user's employee number.
Number
Job Title Enter the user's job title.

Email Address

Enter the user's e-mail address.

Telephone

Enter the user's telephone number.

Fax

Enter the user's fax number.

Edit User Account Information Fields

. After reviewing the information, click the Save button.

The Administration > Add User page refreshes with the user's name and the date the account
was created displayed at the bottom of the page.

Click the Close button to exit this page.

The Administration > Users page displays.

. The user account must now be assigned the appropriate user roles. See the "Managing User
Roles from the Administration > Users Page" topic..

Editing User Accounts

To edit a user's account information from the Administration > Users page, perform the following steps:




Note: Only Registry Managers can edit user accounts in the AHOBPR Clinical Portal.

1. Click the Administration tab in the banner at the top of the page.

The Administration > Users page displays.



The user information displayed on the page includes the user's AHOBPR Clinical Portal ID
number, user name, and first and last name.

Use the following methods to search for the user's account:

Click here to search for a user by username.



a. Enter any of the following search criteria in the Search By Username box:

e user name
o first name

e last name

Note: You can enter a partial name in the box to search for the user.

b. Click the Search button.

If the user name is found in the system, the page will refresh to display on this user on the

Administration > Users page.

Note: If necessary, use the numbered links at the bottom of the User/Roles

section to locate the appropriate user.

Click here to search for the user by type.

Use the Search by Type dropdown to select the type of users that you want to locate:

Active, Pending, and Inactive.

a.

b. Click the Search button.

All users that match the type of user you selected previously are displayed.

3. Inthe ID column, click the user's ID number that corresponds to their user account.

The Administration > Users > User.Name page displays.






4.

The User.Name included in the title of the page will be specific to the user

selected previously. The system displays the Administration > Users >

FIRSTNAME.LASTNAME> page accordingly.

In the Edit User Account Information section, edit the existing information for the user as

appropriate.

The following table describes the information that can be edited in the Edit Users page.

User Information

Description

Username Enter the user's Active Directory user name.
Username is a required field.
Full Name Enter the user's full name to include their middle name.
First Name Enter the user's first name.
Middle Name Enter the user's middle name.
Last Name Enter the user's last name.

Maiden Name

If applicable, enter the user's maiden name.

Employee Enter the user's employee number.
Number
Job Title Enter the user's job title.

Email Address

Enter the user's e-mail address.

Telephone

Enter the user's telephone number.

Fax

Enter the user's fax number.

Edit User Account Information Fields

Click the Save button.

The system displays a prompt that shows the changes were successfully saved.

Click OK.

To deactivate this user account, click the Deactivate button.

Click the Close button to exit this page.

The Administration > Users page displays.




Managing User Roles from the Administration > Users Page

To manage a user's assigned roles from the Administration > Users page, perform the following steps:

Note: Only Registry Managers can manage user roles in the AHOBPR Clinical Portal.




1. Click the Administration tab in the banner at the top of the page.

The Administration > Users page displays.




The user information displayed on the page includes the user's AHOBPR Clinical Portal ID number,
user name, and first and last name.

2. Use the following methods to search for users:
Click here to search for a user by username.
a. Enter any of the following search criteria in the Search By Username box:

e user name
o first name

¢ last name

Note: You can enter a partial name in the box to search for the user.

b. Click the Search button.

If the user name is found in the system, the page will refresh to display on this user on the
Administration > Users page.

Note: If necessary, use the numbered links at the bottom of the User/Roles
section to locate the appropriate user.

Click here to search for users by type.

a. Use the Search by Type dropdown to select the type of users that you want to locate:
Active, Pending, and Inactive.

b. Click the Search button.
All users that match the type of user you selected previously are displayed.
3. Click the Roles button associated with the user.

The Administration > Users > User.Name > Roles page displays.



4.

The User.Name included in the title of the page will be specific to the user
selected previously. The system displays the Administration > Users >
FIRSTNAME.LASTNAME> Roles page accordingly.

In the Roles section, select or clear the check boxes to assign the appropriate roles to the user.

The available roles include the following:

Permissions Care Team Advanced Registry
Role User Role Manager Role

View Questionnaire Responses X

View Registrant Status History X X X
Aging Report X X X
Status Report by State X X X
Participation Report X X
Registrant Contact Information Report X X X
Ad Hoc Report by Individual X X X
Ad Hoc Report by Location X X X
Export Report Results X X X




Permissions Care Team Advanced Registry
Role User Role Manager Role

Select Sub-Population Flags for an Individual Registrant X X X
Select Admin Flags for an Individual Registrant X X X
Remove an Admin or Subpopulation Flag X
Reconsider Registrant Eligibility X
Eligibility Review Report (For HEC) X
Approve/Update/Disable Users X
Add/Delete/Disable Sub-Population Flags X
Add/Delete/Disable Admin Flags X
Add Flags to Multiple Users X X
Create Follow-up Questionnaires X
Send Follow-up Questionnaires X
Create Messages X
Send Messages X
My Messages Templates X

Send My Messages X

AHOBPR Clinical Portal User Roles and Permissions
Click the Save button.

The system displays a prompt confirming that the user assignment role changes were successfully
made.

Click OK.
Click the Close button to exit this page.

The Administration > Users page displays.



Managing User Roles from the Role Matrix

To manage a user's assigned roles from the Administration > Role Matrix page, perform the following
steps:

Note: Only Registry Managers can manage user roles in the AHOBPR Clinical Portal.

1. Click the Role Matrix link menu option.

The Administration > Role Matrix page displays:

The user information displayed includes the user's AHOBPR Clinical Portal ID number, user name,
and first and last name.




Note: If a user is assigned to multiple user roles, a separate entry will be displayed for

each assigned role.

2. To search for a user, enter any of the following search criteria in the Search User box, and then
click the Search button:

e user name
o first name

¢ last name

Note: You can enter a partial name in the box to search for the user.

If the user name is found in the system, the page will refresh to display on this user on the
Administration > Users page.

Note: If necessary, use the numbered links at the bottom of the User/Roles section
to locate the appropriate user.

3. Click the ID number link adjacent to the user's name.

The Administration > Users > User.Name > Roles page displays.

Note: The User.Name included in the title of the page will be specific to the user
selected previously. The system displays the Administration > Users >

FIRSTNAME.LASTNAME> Roles page accordingly.



4.

In the Roles section, select or clear the check boxes to assign the appropriate roles to the user.

The available roles include the following:

Permissions Care Team Advanced Registry
Role User Role Manager Role
View Questionnaire Responses X X X
Permissions Care Team Advanced Registry
Role User Role Manager Role

View Registrant Status History X X

Aging Report X X X
Status Report by State X X X
Participation Report X X
Registrant Contact Information Report X X X
Ad Hoc Report by Individual X X X
Ad Hoc Report by Location X X X
Export Report Results X X X
Select Sub-Population Flags for an Individual Registrant X X X
Select Admin Flags for an Individual Registrant X X X
Remove an Admin or Subpopulation Flag X
Reconsider Registrant Eligibility X
Eligibility Review Report (For HEC) X
Approve/Update/Disable Users X
Add/Delete/Disable Sub-Population Flags X
Add/Delete/Disable Admin Flags X
Add Flags to Multiple Users X X
Create Follow-up Questionnaires X
Send Follow-up Questionnaires X
Create Messages X
Send Messages X
My Messages Templates X




X

Send My Messages

AHOBPR Clinical Portal User Roles and Permissions

5. Click the Save button.

The system displays a prompt confirming that the user assignment role changes were successfully

made.
6. Click OK.
7. Click the Close button to exit this page.

The Administration > Role Matrix page displays.

Deactivating User Accounts

To deactivate a user's AHOBPR Clinical Portal account, perform the following steps:

Note: Only Registry Managers can remove a user's access to the AHOBPR Clinical Portal.

1. Click the Administration tab in the banner at the top of the page.

The Administration > Users page displays.

The user information displayed on the page includes the user's AHOBPR Clinical Portal ID number,

user name, and first and last name.



2. Use the following methods to search for users:
Click here to search for a user by username.
a. Enter any of the following search criteria in the Search By Username box:

e uUser name
o first name

o last name

Note: You can enter a partial name in the box to search for the user.

b. Click the Search button.

If the user name is found in the system, the page will refresh to display on this user on the
Administration > Users page.

Note: If necessary, use the numbered links at the bottom of the User/Roles
section to locate the appropriate user.



Click here to search for users by type.

a. Use the Search by Type dropdown to select the type of users that you want to locate:
Active, Pending, and Inactive.

Note: Only users in an Active status can have their access removed from the
system.

b. Click the Search button.
All users that match the type of user you selected previously are displayed.

3. Click the Deactivate link associated with the user.

WARNING! Deactivating this user will remove all their access to the AHOBPR
Clinical Portal.

The Administration > Users page refreshes to display that the user account has been removed
from the Active user list.

Note: While the user no longer appears in the user list and cannot be located by
search for their user name, their information still resides in the system. To
restore the user's account, you must add their account back to the system.See
the "Activating User Accounts" topic..

Activating User Accounts

To activate a user's account in the AHOBPR Clinical Portal, perform the following steps:

Note: Only Registry Managers can restore a user's access to the AHOBPR Clinical Portal.




1. Click the Administration tab in the banner at the top of the page.

The Administration > Users page displays.




The user information displayed on the page includes the user's AHOBPR Clinical Portal ID number,
user name, and first and last name.

2. Use the Search By Typedropdown box to select Inactive.

3. Click the Search button.

The Administration > Users page displays a list of all Inactive users.



4. Click the Activate link that corresponds for whom you want to activate their account.

The Administration > Users page refreshes to display that the user has been removed from the
Inactive user list.



5. To verify that the user account has been activated, use the Search By Type dropdown to select
Active, and then click the Search button.

The user should appear in the list of Active users.



Managing Registry Flags
The Administration > Registry Flags page allows users to add Admin and Subpopulation Flags to an
individual's Registrant record. From this page, users can manage these Registry Flags as follows:

o Adding Registry Flags
o Activating/Deactivating Registry Flags
o Deleting Registry Flags

Adding Registry Flags

To add a Registry flag perform the following steps:

Note: Only Registry Managers can add Registry flags in the AHOBPR Clinical Portal.

1. Click the Administration tab in the banner at the top of the page.

The Administration > Users page displays:

2. Click the Registry Flags link in the menu.
The Administration > Registry Flags page displays.

3. Inthe Manage Registry Flags section, use the Registry Flag Type dropdown to select the type of
Registry Flag that you want to add. Choose from the following options:

« Administrative Flag—Administrative flags are used to record an administrative action.
These flags can be added by a user or system generated.



o SubPopulation Flag—Subpopulation flags are used to separate Registrants into common
groups, such as operations served.

In the Registry Flag Name box, enter the name for the Registry Flag.

Note: This is a required field.

. To add a description for the Registry Flag, enter one in the Registry Flag Description box.

. Click the Add button.

The system displays a prompt confirming that the Registry Flag was added successfully.

. Click OK.



Deleting Registry Flags

A Registry Flag can only be deleted if it has not been associated with a Registrant. If the flag has been

associated with a Registrant the flag can only be deactivated. See the "Activating/Deactivating Registry
Flags" topic.

Note: Only Registry Managers can delete Registry flags in the AHOBPR Clinical Portal.

To delete a Registry Flag , perform the following steps:
1. Click the Registry Flags link in the menu.

The Administration > Registry Flags page displays.



2. Locate the Registry flag that will be deleted, and then click the Delete button that corresponds to
that flag.

The system prompts the user to confirm the deletion of the Registry Flag.
3. Click OK to delete the Registry Flag. Otherwise, click Cancel.
The system displays a prompt confirming that the Registry Flag was deleted successfully.

4. Click OK.

The Administration > Registry Flags page refreshes to display that the Registry Flag was deleted.

Activating/Deactivating Registry Flags

To activate/deactivate a Registry Flag , perform the following steps:




Only the AHOBPR Registry Manager can activate/deactivate specific Registry Flags in
the AHOBPR Clinical Portal.

1. Click the Registry Flags link in the menu.

The Administration > Registry Flags page displays.

2. Locate the Registry flag that will be deactivated/reactivated, and then choose from the following

options:
o To activate a Registry Flag, click the Activatebutton.

« To deactivate a Registry Flag, click the Deactivatebutton.



The system displays a prompt confirming that the Registry Flag was activated/deactivated
successfully.

. Click OK.

The Administration > Registry Flags page refreshes to display that the Registry Flag was
activated/deactivated.



Managing Registrant Messages

Registry Managers can create, edit and send messages to Registrants via e-mail or a notification in the
Registrant Portal. These messages can be sent to an individual Registrant or multiple Registrants. The
AHOBPR Clinical Portal allows Registry Managers to manage Registrant messages as follows:

o Creating\Editing Registrant Messages
o Sending Registrant Messages




Creating\Editing Registrant Messages

Registry Managers can create and edit messages that can be sent to Registrants via e-mail or
notifications in the Registrant Portal as follows:

Creating a Message

1. Click the Administration tab in the banner at the top of the page.

The Administration > Users page displays.

The user information displayed on the page includes the user's AHOBPR Clinical Portal ID number,
user name, and first and last name.

2. Click the Registry Messages link in the menu.
The Administration > Registry Messages page displays.

3. Click the Add New Message Template button.



The Administration > Registry Messages > Add Message Template page displays.

4. Complete the information in the provided fields as follows:

Registrant ..
. Description
Information
Message Type Select the appropriate checkboxes to determine if the message will be sent
to the Registrant via e-mail or the Registrant Portal using a notification.
Status Select the Active checkbox to indicate that the message is ready to send to
the Registrant.
Only active messages will be displayed in the dropdown list
on the SendMessages page.
Advanced Users Select this checkbox if you want Advanced Users to be able to access this
message template.
Title Use this field to create a title for the message.
Users can select the appropriate messages to send to
Registrants by selecting from the displayed message titles
in the dropdown list for the SendMessages page.
Subject Use this field to create the Subject of the message.
Registrant L
. Description
Information




This information will be used to create the Subject
information for the e-mail sent to the Registrant and the
title of the notification in the Registrant Portal.

Salutation The Salutation field contains the greeting that will be displayed at the
beginning of each message.

The default salutation created for messages is "Hello [REGISTRANTNAME]",
where the REGISTRANTNAME variable will be replaced by the name of the
Registrant who will receive the message.

Body Use this field to enter the body of the message.

WARNING! As this information can be included in any e-
mail messages for the Registrant, do not include any
PHI information in this part of the message
template.

Contact Info Use this field to enter relevant contact information that the Registrant
might require.

Message Template Information for Creating Registrant Messages
5. Click Preview to view the message as it would appear to the Registrant.

6. After verifying that the message content is complete and accurate, click the Back to Edit
Template Page button.

7. Click Save to create the message.
The Administration > Registry Messages page displays. The new message is displayed in the list of

messages available to be sent to Registrants.

If the message is not displayed in the list, you might need to click on the
numbered link at the bottom of the list to see the message on another page.

Editing an Existing Message
1. Click the Administration tab in the banner at the top of the page.

The Administration > Users page displays.




The user information displayed on the page includes the user's AHOBPR Clinical Portal ID number,
user name, and first and last name.

2. Click the Registry Messages link in the menu.

The Administration > Registry Messages page displays.

3. Inthe Manage Registry Messages section, click the Edit link that corresponds to the message that
you want to edit.

The Administration > Registry Messages > Edit Message Template page displays.



Note: Select the Include Message Templates Created by Advanced Users to display
these types of messages in the list.

4. Update the information in the provided fields as follows:

Registrant

. Description
Information P

Message Type Select the appropriate checkboxes to determine if the message will be sent
to the Registrant via e-mail or the Registrant Portal using a notification.

Status Select the Active checkbox to indicate that the message is ready to send to|
the Registrant.

Note: Only active messages will be displayed in the dropdown list
on the SendMessages page.

Advanced Users Select this checkbox if you want Advanced Users to be able to access thig|
message template.

Title Use this field to create a title for the message.

Note: Users can select the appropriate messages to send to
Registrants by selecting from the displayed message titles
in the dropdown list for the SendMessages page.

Subject Use this field to create the Subject of the message.

Note: This information will be used to create the Subject
information for the e-mail sent to the Registrant and the
title of the notification in the Registrant Portal.

Salutation The Salutation field contains the greeting that will be displayed at the
beginning of each message.

The default salutation created for messages is "Hello [REGISTRANTNAME]",
where the REGISTRANTNAME variable will be replaced by the name of the
Registrant who will receive the message.

Body Use this field to enter the body of the message.

WARNING! As this information can be included in any e-
mail messages for the Registrant, do not include any
PHI information in this part of the message
template.




Contact Info Use this field to enter relevant contact information that the Registrant
might require.

Message Template Information for Editing Registrant Messages
. Click Preview to view the message as it would appear to the Registrant.

. After verifying that the message content is complete and accurate, click the Back to Edit
Template Page button.

Click Save to create the message.

The Administration > Registry Messages page displays. The updated message is displayed in the
list of messages available to be sent to Registrants.

If the message is not displayed in the list, you might need to click on the
numbered link at the bottom of the list to see the message on another page.



Sending Registrant Messages (Registry Managers)

Registry Managers can send messages to Registrants via e-mail or the Registrant Portal as follows:
1. Click the Administration tab in the banner at the top of the page.

The Administration > Users page displays.

The user information displayed on the page includes the user's AHOBPR Clinical Portal ID number,
user name, and first and last name.

2. Click the Send Messages link in the menu.

The Administration > Send Message page displays.



3. Choose the selection criteria that will be used to filter the report.

Click here to view the selection criteria you can use to select the Registrants.

Registrant 5 -
ription
Information escriptio
Registrant Status The status of the Registrant's questionnaire.

Users can filter by one or more statuses.

Location (VISN or Facil-|The VISN or facility where the Registrant is assigned or where the

ity) Registrant was evaluated as reported in the Corporate Data Warehouse
(CDW).

Users can filter by all locations, a single VISN, a single Main Facility, a
single Sub-Facility, or by Registrants that have no assigned location

When filtering the report by only a VISN or Main Facility,
the report will return results for all of the sub-




Registrant
Information

Description

ordinate facilities for the selected facility type.

Health Factor

Health Factors are entered into the CPRS Template by a Health Care
Provider during the Clinical Exposure Evaluation.

Users can filter by one or more Health Factors.

This data will only be available for Registrants in Participant
status.

Subpopulation Flag

Subpopulation Flags separate Registrants into common groups, such as
operations served.

Users may filter by one Subpopulation Flag.

Admin Flag

An Admin Flag documents administrative action in a Registrant's record.
Users can filter by a single Administrative Flag.
As the Registrant Record may include multiple

instances of the Administrative Flag, users can specify a
date range for when the flag was entered in the record.

Response to specific
question

A Registrant has provided a response to a question in a completed
Questionnaire.

This data will only be available for Registrants in Participant
status.

Users can filter by Yes, No, | do not wish to answer, or Don't know.

Date of Birth

Registrant's date of birth.

The format for entering the date should be mm/dd/yyyy.

Contact Preference

Registrants preferred method of being contacted.

Users can filter by Letter/U.S. mail, Through my health care provider, or
VA social media.




Email Indicates if the Registrant has entered an e-mail address.
You can filter by All, Yes, or No.

State The state where the Registrant resides.
To filter by a Registrant's state, select one (or more) status from the
State

Registrant L.
. Description
Information

list, and then click the Add link. The states are added to the Selected
State list. To add all states from the list, click the Add All link.

To remove a state from the list, select the state in the Selected State list,
and then click the Remove link. To remove all states from this list, click the
Remove All link.

Health Concerns?

A Registrant is considered to have health concerns if they answered "Yes"
to any of the questions in the Health Concerns section (Question 3.A—
3.K).

This data will only be available for Registrants in Participant
status.

Users may filter by No, Yes, or All.

Request to be seen?

The Registrant has provided a positive response to Question 7.B (Do you
wish to see a DoD or VA health care provider to discuss your health
concerns related to airborne hazards during deployment?).

This data will only be available for Registrants in Participant
status.

Users may filter by No, Yes, or All.




Deployment Country

A country from the Registrant’s deployment history that was received
from the deployment interfaces or was self-reported.

The data for deployments that have exposure
responses will only be available for Registrants in a
"Participant” status.

Users may filter by one country from any of the Registrant's deployments
or from the AHOPBR eligible deployments with exposure responses on the
Questionnaire.

Date Range for
Questionnaire

The date the Registrant either started or completed the questionnaire.
Completed Questionnaires must have been submitted in the system.

Users can set the date range for either dates using the format
mm/dd/yyyy.

Start dates are available for only those Registrants
assigned either the "Eligible" or "Participant" statuses.
Completed dates will only return those Registrants that

Registrant D A
Information escription
are assigned the "Participant" status.
Last Name The Registrant's last name.
Last 4 of SSN The last four numbers of the Registrant's Social Security Number (SSN).

AHOBPR Evaluation

Indicates if the Registrant has had an AHOBPR Evaluation.

You can filter by All, Yes, or No.

4. Click the Find button.

Selection Criteria for Sending Registrant Messages

The system displays a list of Registrants that match your selected criteria in the Report Results

section.










Note: You can also view a Registrant’s record by click the ID or Registrant Name link
that corresponds to the appropriate Registrant.

Use the My Message dropdown list to select the message that will be sent to the Registrants.

Note: Only active messages can be sent to a Registrant. If no messages are listed in
the dropdown list, then you have no active messages available.

. Select the checkboxes that correspond to the Registrants that will receive the messages.

Note: You can send the selected message to all of the displayed Registrants without
selecting the checkboxes, by clicking the Send to All button.

. Click the Send to Selected button.

The system displays a new popup window that indicates the message was sent to the Registrants.

. Click OK.



Reviewing Eligibility
The AHOBPR Clinical Portal allows authorized users to perform the following tasks when reviewing the

eligibility of a Registrant:

e Adding the "Review-HEC" Administrative Flag to a Record
¢ Changing Registrant Status




Adding the "Review-HEC" Administrative Flag to a

Record

To add the Review-HEC Administrative Flag to the Registrant's record, perform the following steps:

Note: Note: Only Registry Managers can add the "Review-HEC" Administrative Flag to a
Registrant's record.

1. Click the Change Status link in the menu.

User Information

Description

Status

To filter by a Registrant's status, select one (or more) status from the Status
list, and then click the Add link. The status(es) are added to the Selected
Status list. To add all statuses from the list, click the Add All link.

To remove a status from the list, select the status in the Selected Status list,
and then click the Remove link. To remove all statuses from this list, click the
Remove All link.




Date Range for

To filter using the date range when the Registrant's status was changed to any

The Registrants > Change Status page displays.

2. Select from the following search criteria to filter the Registrant records returned in the search

results:

User Information

Description

Registrant
Current Status

of the status selected in the Status list. Use the From Date and To Date boxes
to select the date range using the format mm/dd/yyyy.

If using this filter criteria, you must select at least one status
from the Status list.

Last Name

To filter by last name, enter the Registrant's last name in the provided box.

Users can also use a search for Registrant's using a partial

name.




Last Four digits of |To filter by SSN, enter the last four digits of the Registrant's Social Security
SSN Number (SSN) in the provided box.

Admin Flag To filter by Administrative Flags assigned to the Registrant's record, select an
Administrative Flag from the Admin Flag dropdown.

Exclude All |To exclude those Registrants that have had the Review-HEC Administrative
Registrants with |Flag assigned to their record, select this checkbox.

“Review-HEC”
Admin Flag

Search Criteria for Registrants > Change Status Page

3. Click the Search button.

The system displays the Change Status > Registrant Search page that lists those Registrants that
meet the selected search criteria.






Note: The displayed results can be filtered by clicking on an underlined table heading.

4. Click the Select button that corresponds to the user in the listed results.

The Change Status > Registrant: LastName, FirstName > Current Status: Status page displays.

5. To view the Registrant's deployment history, select the View Deployment History checkbox.
The Deployment History section displays.
6. Click the Add "Review-HEC" Admin Flag button.

The system displays a prompt that confirms that the Administrative Flag was added successfully.

7. Click OK.









Changing Registrant Status

To change the status of a Registrant in the AHOBPR Clinical Portal, perform the following steps:

Note: Note: Only Registry Managers can change a Registrant's status.

1. Click the Change Status link in the menu.

User Information Description

Status The status of the Registrant's questionnaire.

Users can filter by one or more statuses.

Date Range for  [Users can filter for those Registrant records by the date on which their status
Registrant changed to its current status.
Current Status

Note: If using this filter criteria, you must select at least one status
from the Status list.




Last Name The Registrant's last name.

The Registrants > Change Status page displays.

2. Select from the following search criteria to filter the Registrant records returned in the search
results:

User Information Description

Users can also use search for the Registrant using a partial
name.

Last Four digits of |The last four digits of the Registrant's Social Security Number (SSN).
SSN

When users filter by the last four digits of the SSN, all
statuses will be returned in the results.




Admin Flag An Admin Flag documents administrative action in a Registrant's record.

Users can filter by a single Administrative Flag. As the Registrant Record may
include multiple instances of the Administrative Flag, users can specify a date
range for when the flag was entered in the record.

Enter the date using the format mm/dd/yyyy.

Exclude All [The Review-HEC Admin Flag is added to a Registrant's record when the
Registrants with |[Registry Manager is unable to determine the Registrant's eligibility and plans
“Review-HEC” to send their information to the Health Eligibility Center (HEC) for eligibility
Admin Flag review.

To exclude those Registrants that have had the Review-HEC Administrative
Flag assigned to their record, select this checkbox.

Search Criteria for Registrants > Change Status Page

. Click the Search button.

The system displays the Change Status > Registrant Search page that lists those Registrants that
meet the selected search criteria.






Note: The displayed results can be filtered by clicking on an underlined table heading.

4. To change a Registrant's status, click the Select button that corresponds to the user in the listed
results.

The Change Status > Registrant: LastName, FirstName > Current Status: Status page displays.

5. To view the Registrant's deployment history, select the View Deployment History checkbox.

The Deployment History section displays.



6. To change the status of the Registrant, select one of the radio buttons in the Change Status
section, and then click the Change Status button.

The system prompts you to confirm the change.




WARNING! Verify the status change as necessary, as this change cannot be undone
once it has been made in the system.

7. Click OK to continue. Otherwise, click Cancel.

Note: The system sends an email to the Registrant to inform them of the status
change when the user confirms the status change. If the Registrant does not
have an e-mail address entered for their account, no e-mail will be sent to this
Registrant.




Working with Follow-up Questions

The AHOBPR Clinical Portal allows Registry Managers and Advanced Users to create and send follow-up
guestions to Registrants via the Registrant Portal as follows:

¢ Managing Follow-up Question Groups

¢ Managing Follow-up Questions ¢ Sending

Follow-up Questions ¢ Viewing Failed To Send

Follow-up Questions

Managing Follow-up Question Groups

Registry Managers can manage follow-up question groups as follows:
Add a New Question Group
1. Click the F/U Question Tool tab in the banner at the top of the page.

The Follow-up Question Tool > Question Group List page displays:



. Click the Add New Question Group link.
The Follow-up Question Tool > Add Question Group page displays.

In the Question Group Name box, enter the name of the question group.

Note: The Question Group Name information is required.

In the Question Group Notes box, enter a title for the question group.




The Question Group Notes information is required.

. Click the Save Question Group button.

A new popup window displays confirming that the question group was created successfully.

. Click OK.

The Follow-up Question Tool > Add Question Group page displays the Manage Questions section.

In the Manage Questions section, complete the following:

a. To assign a question to the group, click the Add to Group link that corresponds to the
question, and then click OK when prompted.



b. To remove a question from the question group, click the Remove from Group link that
corresponds to the question listed in the Questions included in the group section, and then
click OK when prompted.

8. To finish the changes to the question group, choose from the following options:
a. To save the question group without completing it, click the Save Question button.

b. To save all changes for the question group, including the answer information listed in the
Manage Answers section, click the Submit button.




WARNING! Once a question group has been submitted, it cannot be
changed.

The system displays a new popup window confirming that the question was saved successfully.

9. Click OK.

The Follow-up Question Tool > Add Question Group page displays the new question group in the
Manage Question Group section.

Edit an Existing Question Group

Note: Completed question groups cannot be edited.

1. Click the F/U Question Tool tab in the banner at the top of the page.

The Follow-up Question Tool > Question Group List page displays:



2. Click the Edit link that corresponds to the question group.
The Follow-up Question Tool > Edit Question Group page displays.

3. Inthe Question Group Name box, edit the name of the question group as appropriate.

Note: The Question Group Name information is required.




4. Inthe Question Group Notes box, edit the title for the question group as appropriate.

Note: The Question Group Notes information is required.

5. To make changes to the assigned questions in the Manage Questions section, complete the
following:

a. To assign a question to the group, click the Add to Group link that corresponds to the
question, and then click OK when prompted.



b. To remove a question from the question group, click the Remove from Group link that
corresponds to the question listed in the Questions included in the group section, and then
click OK when prompted.

6. To finish the changes to the question group, choose from the following options:
a. To save the question group without completing it, click the Save Question button.

b. To save all changes for the question group, including the answer information listed in
the Manage Answers section, click the Submit button.

WARNING! Once a question group has been submitted, it cannot be
changed.

The system displays a new popup window confirming that the question group was saved
successfully.

7. Click OK.

The Follow-up Question Tool > Add Question Group page displays with the new question group
information displayed in the Manage Question Group section.

Go To Question List
To view all of the follow-up questions outside their groups, click the Go to Question List link.
The Follow-up Question Tool > Question List page displays.

Go To Question Group List



To view the follow-up question groups, click the Go to Question Group List link.

The Follow-up Question Tool > Question Group List page displays.

Preview a Question Group



To preview a question group as it would appear to the Registrant, click the Preview Question Group link.

The Follow-up Question Tool > Preview Question Group page displays for the appropriate question
group.



Managing Follow-up Questions

Registry Managers can manage follow-up questions as follows:

Add a New Follow-up Question

To add a question from the Follow-up Question Tool > Add Question page, perform the following steps:
1. Click the F/U Question Tool tab in the banner at the top of the page.

The Follow-up Question Tool > Question Group List page displays:



2. Click the Question List link in the menu.

The Follow-up Question Tool > Question List page displays.



3. Click the Add New Question link.
The Follow-up Question Tool > Add Question page displays.
4. Inthe Manage Question section, complete the following:
a. Inthe Question Text box, enter the question text including punctuation.

b. Inthe Key Words box, enter key words that can be used to search for the question. To
enter multiple keywords, separate each word with a space.



In the Question Type section, select the type of question that will be displayed.

Note: If you selected the Radio Buttons with Numeric Value radio button, you
must enter numeric values in the Minimum Value and Max Value boxes.

Click the Save Question button.
A new popup window displays that the question was saved successfully.

Click OK.



The Manage Answers section displays.

5. In the Manage Answers section, complete the following:

a. If you want to allow the Registrant to not answer the question, select the | do not wish to
answer checkbox.

b. If you want to allow the Registrant to indicate they do not know the answer to a question,
select the Don't know checkbox.

c. Inthe Answer Text box, enter the order that the answer will display in the list of answers.
d. To make the answer editable, select the Editable checkbox.
e. To provide help for the answer, enter the help text in the Answer Help Text box.

f. To make the answer part of the information displaying in the Clinically Relevant Summary
section of the Registrant Record, select the Clinically Relevant checkbox.

g. Inthe Order box, enter the text of the answer.

h. Inthe Key Words box, enter key words that can be used to search for the question. To
enter multiple keywords, separate each word with a space.

i. Inthe Question Type section, select the type of question that will be displayed.



Note: If you selected the Radio Buttons with Numeric Value radio button, you
must enter numeric values in the Minimum Value and Max Value boxes.

6. To finish the changes to the question, choose from the following options:
a. To save the question information without completing it, click the Save Question button.

b. To save all changes for the question, including the answer information listed in the
Manage Answers section, click the Submit button.

WARNING! Once a question has been submitted, it cannot be changed.

The system displays a new popup window confirming that the question was saved successfully.
7. Click OK.
Edit an Existing Follow-up Question
To edit an existing question, perform the following steps:
1. Click the F/U Question Tool tab in the banner at the top of the page.

The Follow-up Question Tool > Question Group List page displays:



2. Click the Question List link in the menu.

The Follow-up Question Tool > Question List page displays.



3. Click the Edit link that corresponds to the question you want to edit.
The Tool > Edit Question page displays.
4. Inthe Manage Question section, complete the following:
a. Inthe Question Text box, enter the question text including punctuation.

b. Inthe Key Words box, enter key words that can be used to search for the question. To
enter multiple keywords, separate each word with a space.



c. Inthe Question Type section, select the type of question that will be displayed.

If you selected the Radio Buttons with Numeric Value radio button, you
must enter numeric values in the Minimum Value and Max Value boxes.

5. To update the answers in the Manage Answers section, complete the following:

a. If you want to allow the Registrant to not answer the question, select the | do not wish to
answer checkbox.

b. If you want to allow the Registrant to indicate they do not know the answer to a question,
select the Don't know checkbox.

c. Inthe Answer Text box, enter the order that the answer will display in the list of answers.
d. To make the answer editable, select the Editable checkbox.
e. To provide help for the answer, enter the help text in the Answer Help Text box.

f. To make the answer part of the information displaying in the Clinically Relevant Summary
section of the Registrant Record, select the Clinically Relevant checkbox.

g. Inthe Order box, enter the text of the answer.



h. Inthe Key Words box, enter key words that can be used to search for the question. To
enter multiple keywords, separate each word with a space.

i. Inthe Question Type section, select the type of question that will be displayed.

Note: If you selected the Radio Buttons with Numeric Value radio button, you
must enter numeric values in the Minimum Value and Max Value boxes.

6. To finish the changes to the question, choose from the following options:
a. To save the question information without completing it, click the Save Question button.

b. To save all changes for the question, including the answer information listed in the
Manage Answers section, click the Submit button.

WARNING! Once a question has been submitted, it cannot be changed.

The system displays a new popup window confirming that the question was saved successfully.

Go To Question List

To view all of the follow-up questions outside their groups, click the Go to Question List link.
The Follow-up Question Tool > Question List page displays.

Go To Question Group List



To view the follow-up question groups, click the Go to Question Group List link.

The Follow-up Question Tool > Question Group List page displays.

Sending Follow-up Questions

Registry Managers can send follow-up questions to Registrants via the Registrant Portal as follows:




Note: Only the Registry Manager can create follow-up questions.

1. Click the Administration tab in the banner at the top of the page.

The Administration > Users page displays:



2. Click the Send Follow-up Questions link in the menu.

The Administration > Send Follow-up Questions page displays.

3. Set the filter criteria for choosing the Registrants that will receive the follow-up questions as
follows:

a. Use the checkboxes to select the filter criteria that will be used to select the Registrants,
and then click the Go to Step 2 button.

Note: Users must select at least one data element to generate the results.




. Choose the selection criteria that will be used to select the Registrants that will receive the
messages.

Click here to view the selection criteria you can use to select the Registrants.

Registrant Description
Information Pt
Date of Birth Registrant's date of birth.
The format for entering the date should be
mm/dd/yyyy.
Last 4 of SSN The last four numbers of the Registrant's Social Security Number

(SSN).

Subpopulation Flag [Subpopulation Flags separate Registrants into common groups,
such as operations served.

Users may filter by one Subpopulation Flag.

Admin Flag An Admin Flag documents administrative action in a Registrant's
record.

Users can filter by a single Administrative Flag.

As the Registrant Record may include multiple
instances of the Administrative Flag, users can
specify a date range for when the flag was entered
in the record.

Response to specific |A Registrant has provided a response to a question in a completed
question Questionnaire.

This data will only be available for Registrants in
Participant status.

Users can filter by Yes, No, | do not wish to answer, or Don't
know.

Last Name The Registrant's last name.




Registrant
Information

Description

Deployment Country

A country from the Registrant’s deployment history that was
received from the deployment interfaces or was self-reported.

The data for deployments that have exposure
responses will only be available for Registrantsin a
"Participant” status.

Users may filter by one country from any of the Registrant's
deployments or from the AHOPBR eligible deployments with
exposure responses on the Questionnaire.

Date Range for
Questionnaire

The date the Registrant either started or completed the
questionnaire. Completed Questionnaires must have been
submitted in the system.

Users can set the date range for either dates using the format mm/d
d/yyyy.

Start dates are available for only those
Registrants assigned either the "Eligible" or
"Participant" statuses. Completed dates will only
return those Registrants that are assigned the
"Participant” status.

Health Concerns?

A Registrant is considered to have health concerns if they
answered "Yes" to any of the questions in the Health Concerns
section (Question 3.A-3.K).

This data will only be available for Registrants in
Participant status.

Users may filter by No, Yes, or All.

Selection Criteria for Sending Follow-up Questions

4. Click the Find button.




The system displays a list of Registrants that match your selected criteria in the Report Results
section.






Note: You can also view a Registrant’s record by clicking the ID or Registrant Name
link that corresponds to the appropriate Registrant.

5. Use the Question Group dropdown list to select the follow-up questions that will be sent to the
Registrants.

Note: Only active question groups can be sent to a Registrant. If no question groups
are listed in the dropdown list, then you have no active follow-up questions
available.

6. Select the checkboxes that correspond to the Registrants that will receive the follow-up
questions.

Note: You can send the selected follow-up questions to all of the displayed Registrants
without selecting the checkboxes, by clicking the Send to All button.

7. Click the Send to Selected button.

The system displays a new popup window that indicates the follow-up questions were sent to the
Registrants.

8. Click OK.

Viewing Failed To Send Follow-up Questions

The Administration > Failed to Send Follow-up Questions page displays those instances where follow-up
guestions could not be sent to a Registrant.

To view the follow-up questions that failed to send to Registrants, perform the following steps:
1. Click the Administration tab in the banner at the top of the page.

The Administration > Users page displays:



2. Click the Failed to Send F/U Questions link in the menu.

The Administration > Failed To Send Follow-up Questions page displays.

3. Toresend the messages, click the Resend Question Group to Registrants button.
The system displays a new popup window indicating that the follow-up questions were resent.

4. Click OK.



Working with Registrant Records

The AHOBPR Clinical Portal allows authorized users to perform the following tasks with Registrant
records:

¢ Viewing Registrant Records
o Working with Registry Flags




Viewing Registrant Records

The AHOBPR Clinical Portal allows authorized users to view a Registrant's record as follows:

o Searching for Registrant Records
o Viewing Registrant Records




Searching for Registrant Records

To search for a Registrant record in the AHOBPR Clinical Portal, perform the following steps:
1. Click the Registrant tab in the banner at the top of the page.

The Registrants > Registrant Search page displays:

2. Select from the following search criteria to filter the Registrant records returned in the search
results:

User Information Description

Last Name The Registrant's last name.

Users can also use search for the Registrant using a partial
name.

Last Four digits of |The last four digits of the Registrant's Social Security Number (SSN).

SSN
When users filter by the last four digits of the SSN, all
statuses will be returned in the results.
Date of Brith The Registrant's date of birth.

Registry Status The status of the Registrant's questionnaire.

Users can filter by one of the listed statuses.

Registry Flags Registry flags include all Administrative and Subpopulation Flags in the
system. An Administrative Flag documents administrative action in a
Registrant's record. A Subpopulation Flag designates Registrants into
common groups.

Users can select from one of the listed Registry Flags.

Search Criteria for Registrant Search Page.



3. Click the Search button.

The system displays a list of Registrants that meet the selected search criteria.

REGISTRANTSE > RICISTRANT STARCH > LAST NAMIE: SMITH

Registrant Search Critana
Lasi Mame: Last Four Digils of SSN: Date of Birth

Registry Stabiis; Registry Flags:

- + | Sparch

Tolal Registrants Found: 1

n Reqistrant Name Last 4 of SSH Date of Birth Duty Status n

W otaran

Note: The displayed results can be sorted by clicking on an underlined table heading.




Viewing Registrant Records

To view the Registrant's questionnaire responses, perform the following steps:

1. Search for the Registrant's record in the AHOBPR Clinical Portal.

2. Click the Select button that corresponds to the user in the listed results.



The Registrants > Registrant > Clinically Relevant Summary page displays.

Use the menu links to view the various responses the Registrant entered for the questionnaire,
track administrative activity for the Registrant, or add the Registrant to a subpopulation group.
The table below describes what information can be viewed by clicking the various links in the

menu.

Menu Link Description
Clinically The positive responses to the identified 32 most clinically relevant questions. The
Relevant questions will only appear in the summary if there is a positive response.
Summary

The Clinically Relevant questions are separated into 11 sections that can be
expanded/collapsed.

The Health Factors section displays the health factors reported in CPRS and
the evaluation date the health factor was reported.

The Encounter Information section can be viewed by selecting the View
Encounter Information checkbox.

This information includes a list of dates and locations for the AHOBPR
Registry Examinations and the date, location, and appointment type of
the most recent VA Encounter.

The Current Health Care Information section can be viewed by selecting the
View Current Health Care Information checkbox.

This information includes the Registrant's current health care enrollment
status and location.

The Airborne Hazard Exposures section displays questions: 1.2.A, 1.2.F, &
1.2.G

The Airborne Hazard Exposures section also displays the list of
deployments that the registrant answered questions for in section 1.2 of
the questionnaire

The Smoke and Dust Storm Exposures section displays questions: 1.3.B,
1.4.C

The Symptoms during Deployment section displays questions: 1.4.D, 1.4.E,
1.4F « The Current Symptoms section displays questions: 2.1.D, 2.1.E, 2.1.F

The Have you been told by a Doctor? section displays questions: 2.2.1..B,
2.2.1.C,2.2.1.D,2.2.1.E,2.2.1.F, 2.2.1.G,2.2.1.H




Menu Link

Description

o The Relationship between Respiratory Conditions & Deployment section
displays questions: 2.2.1.1, 2.2.1.)

o The Patient Reported Currently Experiencing Shortness of Breath section
displays questions: 2.2.1.M « The Cancer section displays questions:

2.4.A, 2.4.B « The Smoking section displays questions: 2.5

e The Current & Future Health Concerns Related to Deployment section
displays questions; 3.A, 3.E, 3.F, 3.H, 3.J

o The Non-Military Exposures section displays questions; 5.4.A, 5.4.B.4,
5.5.D

If there are no positive responses in a section the system will
display the message:
No positive responses for section name.

Full
Questionnaire

All the questions in the Questionnaire and the corresponding responses.

Users can also view this information by section.

Questionnaire
Sections

The Questionnaire responses broken down into 21 separate sections.

Each of the Questionnaire section pages displays the Question ID, Question, and
Answer. If a question on the Questionnaire was not applicable for the registrant
the question will not display.

The Deployment History section provides the deployment history for the
Registrant and is received from existing VIERS Deployment History Service,
supplemental file from DoD and Self-Reported.

The Deployment Exposures section provides the deployment Exposure
guestionnaire responses by deployment. The deployment exposure responses
can be maximized or minimized.

Status History

This page provides Registrant information and the history of all of the status
changes for this Registrant to include the date of the change and who made the
change.

Subpopulation
Flags

Allows users to separate Registrants into common group, such as operations
served.




Admin Allows user to view the Administrative Flags that have been added to a
Tracking Registrant's record, and add and remove these Registry Flags as necessary.

Menu Links for Viewing Registrant Records

Click for information about viewing the Clinically Relevant Summary information.

a.

Click the Clinically Relevant Summary link in the menu.
The Registrants > Registrant > Clinically Relevant Summary page displays.

Each section of the summary information includes a checkbox that allows you to view or
hide the responses provided in that section. Select the checkbox that corresponds to the
section for which you want to view the information, or clear the checkbox to hide the
information.

If a section includes questions from the questionnaire, click on a hyperlink for the question
number to view all of the questions from that section of the questionnaire.

Some sections will display hyperlinks that users can click to display new pages related to
the information. After viewing the information, click the Back to Clinically Relevant
Summary link.

To view additional information about the Registrant that includes demographic,
Questionnaire Completion Date, Registry Flags, Separation information, and current
contact details, click the View All Registrant Information link. See "Viewing Registrant
Information" for more information.

Click the Questionnaire PDF button to view the Registrant's responses to the questions in
the Questionnaire.

The Questionnaire opens as a PDF file in your Web browser.







Click here for information about viewing the Registrant's Full Questionnaire
information.

a. Click the Full Questionnaire link in the menu.
The Registrants > Registrant > Full Questionnaire page displays.

b. Click on the hyperlink for a question number to view all of the questions from that section
of the questionnaire.

c. Click on any of the links underneath the Full Questionnaire menu item to review the
guestions and responses from that section of the questionnaire.

Click here for information about viewing the Registrant's Status History.

Click the Status History link in the menu.

The Registrants > Registrant: LastName, FirstName > Status History page displays.



Viewing Registrant Information

Users can view information about a Registrant that includes demographic, Questionnaire Completion
Date, Registry Flags, Separation information, and current contact details, click the View all Registrant
Information link. for more information from the Clinically Relevant Summary page of the Registrant's
Record.

To view the Registrant's information, perform the following steps:

1. Search for the Registrant's record in the AHOBPR Clinical Portal.

2. Click the Select button that corresponds to the user in the listed results.
The Registrants > Registrant > Clinically Relevant Summary page displays.

3. Click the View All Registrant Information link.

4. To view the Registrant's contact information, select the View Contact Information History
checkbox.



The Contact Information History section displays.



5. Toreturn to the Clinically Relevant Summary page, click the Return to Previous Page link.

Working with Registry Flags
The AHOBPR Clinical Portal allows authorized users to add/remove Administrative and Subpopulation
Flags to Registrant records as follows:



o Adding Administrative Flags to a Registrant Record

o Removing Administrative Flags to a Registrant Record
Adding Registrants to Subpopulation Groups
Removing Registrants from Subpopulation Groups

Adding Administrative Flags to a Registrant Record

Review the following procedures for adding Administrative flags to Registrant records:
Adding a Single Administrative Flag to a Single Registrant Record
To add an Administrative Flags to a Registrant's record, perform the following steps:

1. Search for the Registrant's record in the AHOBPR Clinical Portal.

2. Click the Select button that corresponds to the user in the listed results.



The Registrants > Registrant > Clinically Relevant Summary page displays.

3. Click the Admin Tracking link in the menu.

The Registrants > Registrant: LastName, FirstName > Admin Tracking page displays.

4. Use the Admin Flag dropdown to select the appropriate Administrative Flag to add to the
Registrant's record.

5. Click the Add button.

The system displays a confirmation that the Administrative Flag was successfully added to the
Registrant's record.

6. Click OK.
The page refreshes to display that the Administrative Flag was added to the Registrant's record.
Adding an Administrative Flag to Multiple Registrant Records
To add an Administrative flag to multiple Registrant Records, perform the following steps:

Only Registry Managers and Advanced Users can add Administrative flags to multiple
Registrant records.



1. Click the Registrants tab in the banner at the top of the page.

The Registrants > Registrant Search page displays:

2. Click the Add Flags link in the menu.

The Registrants> Add Flag page displays.



3. Choose the selection criteria that will be used to identify the appropriate Registrants.

Click here to view the selection criteria you can use to identify the appropriate
Registrants.

Registrant
Information

Description

Registrant Status

The status of the Registrant's questionnaire.

Users can filter by one or more statuses.

ity)

Location (VISN or Facil-

The VISN or facility where the Registrant is assigned or where the
Registrant was evaluated as reported in the Corporate Data Warehouse
(CDW).

Users can filter by all locations, a single VISN, a single Main Facility, a
single Sub-Facility, or by Registrants that have no assigned location

When filtering the report by only a VISN or Main
Facility, the report will return results for all of the
subordinate facilities for the selected facility type.

Health Factor

Health Factors are entered into the CPRS Template by a Health Care Pro-




Registrant

i Description
Information 2

vider during the Clinical Exposure Evaluation.

Users can filter by one or more Health Factors.

This data will only be available for Registrants in Participant
status.

Subpopulation Flag Subpopulation Flags separate Registrants into common groups, such as
operations served.

Users may filter by one Subpopulation Flag.

Admin Flag An Admin Flag documents administrative action in a Registrant's record.

Users can filter by records that include a single Administrative Flag, or
they can choose to exclude the Admin flag by selecting either the All or

As the Registrant Record may include multiple instances
of the Administrative Flag, users can specify a date range
for when the flag was entered in the record.

State State is the state from the most current addresses a Registrant has in
AHOBPR. The Selection Criteria allows a user to filter with one or more
states.

Health Concerns? A Registrant is considered to have health concerns if they answered "Yes"

to any of the questions in the Health Concerns section (Question 3.A—
3.K).

This data will only be available for Registrants in Participant
status.

Users may filter by No, Yes, or All.




Deployment Country

A country from the Registrant’s deployment history that was received
from the deployment interfaces or was self-reported.

The data for deployments that have exposure responses
will only be available for Registrants in a "Participant"
status.

Users may filter by one country from any of the Registrant's deployments
or from the AHOPBR eligible deployments with exposure responses on the|
Questionnaire.

Date Range for Ques-

The date the Registrant either started or completed the questionnaire.

Registrant L.
. Description
Information
tionnaire Completed Questionnaires must have been submitted in the system.

Users can set the date range for either dates using the format
mm/dd/yyyy.

Start dates are available for only those Registrants
assigned either the "Eligible" or "Participant" statuses.
Completed dates will only return those Registrants that
are assigned the "Participant" status.

Date Range for
Deployments

The date range during which a Registrant's deployment started or ended.

Users can set the date range for either dates using the format
mm/dd/yyyy.

Selection Criteria for Adding Admin Flags to Multiple Registrant Records

4. Click the Find button to search for the Registrants that match the selection criteria. Otherwise,
click the Clear button to reset the selections on the page or click the Back to Step 1 button to
choose different selection criteria.

The system displays a list of Registrants that match the selection criteria in the Report Results

section.

5. Select the checkboxes that correspond to the Registrants who will have the Registry flag added to

their record.

6. Use the Registry Flag dropdown list to select Administrative Flag.



7. Use either the Admin Flag Name dropdown list to select the correct Administrative flag that will
be added to the Registrant records.

8. Click the Set for Selected button to only add the flags to the selected Registrants. Otherwise, click
the Set for All button to add the Administrative Flag to all the Registrants listed in the Report
Results section.

The system displays a popup message stating that the Registry flag was set successfully.

9. Click OK.

Removing Administrative Flags from a Registrant Record

To remove an Administrative Flag from a Registrant's record, perform the following steps:

Note: Only the same user who added an Administrative Flag can remove it from the system.

1. Search for the Registrant's record in the AHOBPR Clinical Portal.

2. Click the Select button that corresponds to the user in the listed results.



The Registrants > Registrant > Clinically Relevant Summary page displays.

3. Click the Admin Tracking link in the menu.

The Registrants > Registrant: LastName, FirstName > Admin Tracking page displays.

4. Click the Remove button that corresponds to the Administrative Flag that will be removed.
The system prompts you to confirm the removal of the Administrative Flag.
5. Click OKto remove the Administrative Flag, Otherwise, click Cancel.

The system displays a confirmation that the Administrative Flag was successfully removed from

the Registrant's record.

6. Click OK.

The page refreshes to display that the Administrative Flag was removed from the Registrant's

record.

Adding Registrants to Subpopulation Groups

Review the following procedures for adding Subpopulation Group flags to Registrant records:

Adding a Single Subpopulation Group Flag to a Single Registrant Record



To add a Registrant to a subpopulation group, you must add a Subpopulation Group Flag to their
Registrant record as follows:

1. Search for the Registrant's record in the AHOBPR Clinical Portal.

2. Click the Select button that corresponds to the user in the listed results.



The Registrants > Registrant > Clinically Relevant Summary page displays.

3. Click the Subpopulation Flags link in the menu.

The Registrants > Registrant: LastName, FirstName > Subpopulation Flags page displays.

4. Use the Subpopulation Flag dropdown to select the appropriate Subpopulation Flag to add to the

Registrant's record.

5. Click the Add button.

The system displays a prompt confirming that the Subpopulation Flag was successfully added to

the Registrant's record.

6. Click OK.

The page refreshes to display that the Subpopulation Flag was added to the Registrant's record.
Adding an Subpopulation Group Flag to Multiple Registrant Records

To add a Subpopulation Group flag to multiple Registrant Records, perform the following steps:

Only Registry Managers and Advanced Users can add Subpopulation Group flags to

multiple Registrant records.

1. Click the Registrants tab in the banner at the top of the page.



The Registrants > Registrant Search page displays:

2. Click the Add Flags link in the menu.

The Registrants> Add Flag page displays.



3. Choose the selection criteria that will be used to identify the appropriate Registrants.

Click here to view the selection criteria you can use to identify the appropriate
Registrants.

Registrant
Information

Description

Registrant Status

The status of the Registrant's questionnaire.

Users can filter by one or more statuses.

ity)

Location (VISN or Facil-

The VISN or facility where the Registrant is assigned or where the
Registrant was evaluated as reported in the Corporate Data Warehouse
(CDW).

Users can filter by all locations, a single VISN, a single Main Facility, a
single Sub-Facility, or by Registrants that have no assigned location

When filtering the report by only a VISN or Main
Facility, the report will return results for all of the
subordinate facilities for the selected facility type.

Health Factor

Health Factors are entered into the CPRS Template by a Health Care Pro-




Registrant

i Description
Information 2

vider during the Clinical Exposure Evaluation.

Users can filter by one or more Health Factors.

This data will only be available for Registrants in Participant
status.

Subpopulation Flag Subpopulation Flags separate Registrants into common groups, such as
operations served.

Users may filter by one Subpopulation Flag.

Admin Flag An Admin Flag documents administrative action in a Registrant's record.

Users can filter by records that include a single Administrative Flag, or
they can choose to exclude the Admin flag by selecting either the All or

As the Registrant Record may include multiple instances
of the Administrative Flag, users can specify a date range
for when the flag was entered in the record.

State State is the state from the most current addresses a Registrant has in
AHOBPR. The Selection Criteria allows a user to filter with one or more
states.

Health Concerns? A Registrant is considered to have health concerns if they answered "Yes"

to any of the questions in the Health Concerns section (Question 3.A—
3.K).

This data will only be available for Registrants in Participant
status.

Users may filter by No, Yes, or All.




Deployment Country

A country from the Registrant’s deployment history that was received
from the deployment interfaces or was self-reported.

The data for deployments that have exposure responses
will only be available for Registrants in a "Participant"
status.

Users may filter by one country from any of the Registrant's deployments
or from the AHOPBR eligible deployments with exposure responses on the|
Questionnaire.

Date Range for Ques-

The date the Registrant either started or completed the questionnaire.

Registrant L.
. Description
Information
tionnaire Completed Questionnaires must have been submitted in the system.

Users can set the date range for either dates using the format
mm/dd/yyyy.

Start dates are available for only those Registrants
assigned either the "Eligible" or "Participant" statuses.
Completed dates will only return those Registrants that
are assigned the "Participant" status.

Date Range for
Deployments

The date range during which a Registrant's deployment started or ended.

Users can set the date range for either dates using the format
mm/dd/yyyy.

Selection Criteria for Adding Admin Flags to Multiple Registrant Records

4. Click the Find button to search for the Registrants that match the selection criteria. Otherwise,
click the Clear button to reset the selections on the page or click the Back to Step 1 button to
choose different selection criteria.

The system displays a list of Registrants that match the selection criteria in the Report Results

section.

5. Select the checkboxes that correspond to the Registrants who will have the Registry flag added to

their record.

6. Use the Registry Flag dropdown list to select Subpopulation Group Flag.



7. Use either the Admin Flag Name dropdown list to select the correct Subpopulation Group flag
that will be added to the Registrant records.

8. Click the Set for Selected button. Otherwise, click the Set for All button to add the Subpopulation
Group Flag to all the Registrants listed in the Report Results section.

The system displays a popup message stating that the Registry flag was set successfully.

9. Click OK.

Removing Registrants from Subpopulation Groups

To remove a Registrant from a subpopulation group, you must remove the appropriate Subpopulation
Flag from their Registrant record as follows:

1. Search for the Registrant's record in the AHOBPR Clinical Portal.

2. Click the Select button that corresponds to the user in the listed results.



The Registrants > Registrant > Clinically Relevant Summary page displays.

3. Click the Subpopulation Flags link in the menu.

The Registrants > Registrant: LastName, FirstName > Subpopulation Flags page displays.

4. Click the Remove button that corresponds to the Subpopulation Flag to be removed.
The system prompts you to confirm the removal of the Subpopulation Flag.
5. Click OKto remove the Subpopulation Flag. Otherwise, click Cancel.

The system displays a confirmation that the Subpopulation Flag was successfully removed from

the Registrant's record.

6. Click OK.

The page refreshes to display that the Subpopulation Flag was removed from the Registrant's

record.






Working With Registrant Messages

Advanced Users are allowed to work with message templates that have been assigned to them by the
Registry Managers. These messages can then be sent to Registrants via e-mail or notifications in the
Registrant Portal.

Note: Only Registry Managers can create message templates.

The AHOBPR Clinical Portal allows Advanced Users to work with message templates as follows:

o Working with My Message Templates

¢ Sending Registrant Messages (Advanced Users)

Working with My Message Templates

The Registrants > My Message Templates page is used by Advanced Users to manage message templates
that have been assigned to them by the Registry Managers. Advanced Users can manage these message
templates as follows:

Copy Message Templates

To create a copy of a message templates that was assigned to you by a Registry Manager, perform the
following steps:

1. Click the Registrants tab in the banner at the top of the page.

The Registrants > Registrant Search page displays:

2. Click the My Message Templates link in the menu.



The Registrants > My Message Template page displays.

3. Click the Copy link for the appropriate message template In the Available Message Templates
section.

The Copy Message Template page displays.



4. Update the message template information as follows:

Registrant

. Description
Information P

Status Select the Active checkbox to indicate that the message is ready to send to
the Registrant.

Only active messages will be displayed in the dropdown
list on the SendMessages page.

Title Use this field to create a title for the message.




Registrant e
Information escription
Users can select the appropriate messages to send to
Registrants by selecting from the displayed message
titles in the dropdown list for the SendMessages page.
Contact Info Use this field to enter relevant contact information that the Registrant
might require.

Message Template Information for Copying Message Templates
5. Click Preview to view the message as it would appear to the Registrant.

6. After verifying that the message content is complete and accurate, click the Back to Edit Template
Page button.

7. Click Save to create the message.;
The Registrants > My Message Template page displays.
Edit Message Templates
To edit an existing message template, perform the following steps:

1. Click the Registrants tab in the banner at the top of the page.

The Registrants > Registrant Search page displays:

2. Click the My Message Templates link in the menu.

The Registrants > My Message Template page displays.



3. To edit a message template, click the Edit link for the appropriate message template In the My
Message Templates section.

The Edit Message Template page displays.



Note: Advanced Users can only edit the Title and Contact information for these message
templates.

Update the message template information as follows:

Registrant

i Description
Information escriptio

Status Select the Active checkbox to indicate that the message is ready to send to
the Registrant.




Registrant

Information Description

Only active messages will be displayed in the dropdown
list on the SendMessages page.

Title Use this field to create a title for the message.

Users can select the appropriate messages to send to
Registrants by selecting from the displayed message
titles in the dropdown list for the SendMessages page.

Contact Info Use this field to enter relevant contact information that the Registrant
might require.

Message Template Information for Editing Message Templates
. Click Preview to view the message as it would appear to the Registrant.

. After verifying that the message content is complete and accurate, click the Back to Edit Template
Page button.

Click Save to create the message.;

The Registrants > My Message Template page displays.



Sending Registrant Messages (Advanced Users)

Advanced Users can send messages to Registrants via e-mail or the Registrant Portal as follows:

Note: The method of delivering the message is determined when the Registry Manager

creates the message.

1. Click the Registrants tab in the banner at the top of the page.

The Registrants > Registrant Search page displays:

2. Click the Send Message link in the menu.

The Registrants > Send Message page displays.

Set the filter criteria for choosing the Registrants that will receive the message as follows:

a. Use the checkboxes to select the filter criteria that will be used to select the Registrants,
and then click the Go to Step 2 button.




Users must select at least one data element to generate the results.

b. Choose the selection criteria that will be used to select the Registrants that will receive the
messages.

Click here to view the selection criteria you can use to select the Registrants.

Registrant e
. Description
Information
Registrant Status The status of the Registrant's questionnaire.

Users can filter by one or more statuses.

Location (VISN or The VISN or facility where the Registrant is assigned or where the

Registrant

. Description
Information P




Facility)

Registrant was evaluated as reported in the Corporate Data
Warehouse (CDW).

Users can filter by all locations, a single VISN, a single Main Facility,
a single Sub-Facility, or by Registrants that have no assigned
location

When filtering the report by only a VISN or Main
Facility, the report will return results for all of the
subordinate facilities for the selected facility type.

Health Factor

Health Factors are entered into the CPRS Template by a Health Care
Provider during the Clinical Exposure Evaluation.

Users can filter by one or more Health Factors.

This data will only be available for Registrants in
Participant status.

Subpopulation Flag

Subpopulation Flags separate Registrants into common groups,
such as operations served.

Users may filter by one Subpopulation Flag.

Admin Flag

An Admin Flag documents administrative action in a Registrant's
record.

Users can filter by a single Administrative Flag.

As the Registrant Record may include multiple
instances of the Administrative Flag, users can
specify a date range for when the flag was entered
in the record.

Response to specific
question

A Registrant has provided a response to a question in a completed
Questionnaire.

This data will only be available for Registrants in
Participant status.

Users can filter by Yes, No, | do not wish to answer, or Don't
know.




Date of Birth

Registrant's date of birth.

The format for entering the date should be

Registrant
Information

Description

mm/dd/yyyy.

Contact Preference

Registrants preferred method of being contacted.

Users can filter by Letter/U.S. mail, Through my health care
provider, or VA social media.

Email Indicates if the Registrant has entered an e-mail address.
You can filter by All, Yes, or No.
State The state where the Registrant resides.

To filter by a Registrant's state, select one (or more) status from the
State list, and then click the Add link. The states are added to the
Selected State list. To add all states from the list, click the Add All
link.

To remove a state from the list, select the state in the Selected State
list, and then click the Remove link. To remove all states from this
list, click the Remove All link.

Health Concerns?

A Registrant is considered to have health concerns if they answered
"Yes" to any of the questions in the Health Concerns section
(Question 3.A-3.K).

This data will only be available for Registrants in Participant
status.

Users may filter by No, Yes, or All.




Request to be seen?

The Registrant has provided a positive response to Question 7.B (Do
you wish to see a DoD or VA health care provider to discuss your
health concerns related to airborne hazards during deployment?).

This data will only be available for Registrants in Participant
status.

Users may filter by No, Yes, or All.

Deployment Country

A country from the Registrant’s deployment history that was
received from the deployment interfaces or was self-reported.

The data for deployments that have exposure
responses will only be available for Registrants in a
"Participant” status.




Registrant
Information

Description

Users may filter by one country from any of the Registrant's
deployments or from the AHOPBR eligible deployments with

exposure responses on the Questionnaire.

Date Range for
Questionnaire

The date the Registrant
questionnaire. Completed
submitted in the system.

either started or completed the
Questionnaires must have been

Users can set the date range for either dates using the format mm/d

d/yyyy.

Start dates are available for only those
Registrants assigned either the "Eligible" or
"Participant" statuses. Completed dates will only
return those Registrants that are assigned the

"Participant" status.

Last Name

The Registrant's last name.

Last 4 of SSN

The last four numbers of the Registrant's Social Security Number

(SSN).

AHOBPR Evaluation

Indicates if the Registrant has had an AHOBPR Evaluation.

You can filter by All, Yes, or No.

Selection Criteria for Sending Registrant Messages

4. Click the Find button.

The system displays a list of Registrants that match your selected criteria in the Report Results

section.







Note: You can also view a Registrant’s record by click the ID or Registrant Name link
that corresponds to the appropriate Registrant.

Use the My Message dropdown list to select the message that will be sent to the Registrants.

Note: Only active messages can be sent to a Registrant. If no messages are listed in
the dropdown list, then you have no active messages available.

. Select the checkboxes that correspond to the Registrants that will receive the messages.

Note: You can send the selected message to all of the displayed Registrants without
selecting the checkboxes, by clicking the Send to All button.

. Click the Send to Selected button.

The system displays a new popup window that indicates the message was sent to the Registrants.

. Click OK.



Generating AHOBPR Clinical Portal Reports

The AHOBPR Clinical Portal allows users to generate the following reports:

o Generating the Status by Location Report

e Generating the Aging Report « Generating the Ad Hoc
Report by Individual ¢ Generating the Ad Hoc Report by
Location e Generating the Participation Report

o Generating the Registrant Contact Information Report
o Generating the Eligibility Review Report

Generating the Status by Location Report

The Reporting > Status by Location Report page allows users to search for a list of Registrants by status
and Registrant's address state.

To generate the report, perform the following steps:
1. Click the Reporting tab, and select Status by Location Report from the menu options.

The Reporting > Status By Location Report page displays.

2. Select the criteria for which you want to generate the report from the available options.

The following table describes the criteria you can select for this report.

User Information Description




As of Date The date upon which the report results will be based.

This date is today's date and cannot be changed.

State States from the Registrant's current addresses in the AHOBPR Clinical Portal.

Users can filter by one or more states.

Status The status of the Registrant's questionnaire.

Users can filter by one or more statuses.

Assigned Location [The VISN or facility where the Registrant is assigned.

Users can filter by all locations, a single VISN, a single Main Facility, a single
Sub-Facility, or by Registrants that have no assigned location

When filtering the report by only a VISN or Main Facility,
the report will return results for all of the subordinate
facilities for the selected facility type.

AHOBPR The VISN or facility where the Registrant was evaluated as reported in the
Evaluation Corporate Data Warehouse (CDW).
Location

Users can filter by all locations, a single VISN, a single Main Facility, a single

(Most Recent)
Sub-Facility, or by Registrants that have no assigned location

When filtering the report by only a VISN or Main Facility,
the report will return results for all of the subordinate
facilities for the selected facility type.

Selection Criteria for Status By Location Report

3. Click the Run Report button.
The system generates the report using the selected criteria.

4. To sort the results by a specific data element, click on any underlined column name.



5. To view a specific Registrant's record, click the appropriate name in the Registrant Name column
to display their record.



Generating the Aging Report

The Reporting > Aging Report page allows users to generate an aggregated report for the number of
days that records have been in a specified status for the selected date.

To generate the report, perform the following steps:

1. Click the Reporting tab, and select Aging Report from the menu options.

The Reporting > Aging Report page displays.

2. Select the criteria for which you want to generate the report from the available options.

The following table describes the criteria you can select for this report.

User Information

Description

As of Date The date upon which the report results will be based.
This date is today's date and cannot be changed.
Duty Status The military standing of the Registrant: Separated, Retiree, Active Duty,

Guard/Reserve, Unknown.

Users can filter by one or more Duty Statuses.

Assigned Location

The VISN or facility where the Registrant is assigned.

Users can filter by all locations, a single VISN, a single Main Facility, a single
Sub-Facility, or by Registrants that have no assigned location

User Information

Description




When filtering the report by only a VISN or Main Facility,
the report will return results for all of the subordinate
facilities for the selected facility type.

AHOBPR The VISN or facility where the Registrant was evaluated as reported in the
Evaluation Corporate Data Warehouse (CDW).

Location

(Most Recent) Users can filter by all locations, a single VISN, a single Main Facility, a single

Sub-Facility, or by Registrants that have no assigned location

When filtering the report by only a VISN or Main Facility,
the report will return results for all of the subordinate
facilities for the selected facility type.

Selection Criteria for Aging Report

3. Click the Run Report button.

The system generates the report using your selected criteria.




Generating the Ad Hoc Report by Individual

The Reporting > Ad Hoc Report By Individual page allows users to generate a list of Registrants that
based on selected criteria.

Note: The system allows users to save the criteria used to generate this report to allow the
report to be generated more quickly in the future.

To generate the report, perform the following steps:



1. Click the Reporting tab, and select Ad Hoc Report by Individual from the displayed menu
options.

The Reporting > Ad Hoc Report By Individual page displays.

Note: The report criteria are selected in two separate steps that are displayed on
consecutive pages. The first page will contain the list of data elements that can be
used for filtering the report results. These data elements will populate the
selections available on the next page.

2. Set the filter criteria for the report by performing the following steps:

a. Use the checkboxes to select the filter criteria that will be used to generate the report, and
then click the Go to Step 2 button.

Note: Users must select at least one data element to generate the report.

The Reporting > Ad Hoc Report By Individual page displays the selection criteria.



b. Choose the selection criteria that will be used to filter the report.

Click here to view the selection criteria you can use to filter this report.

Registrant
Information

Description

Registrant Status

The status of the Registrant's questionnaire.

Users can filter by one or more statuses.

Location (VISN or

The VISN or facility where the Registrant is assigned or where the




Registrant
Information

Description

Facility)

Registrant was evaluated as reported in the Corporate Data
Warehouse (CDW).

Users can filter by all locations, a single VISN, a single Main Facility,
a single Sub-Facility, or by Registrants that have no assigned
location

When filtering the report by only a VISN or Main
Facility, the report will return results for all of the
subordinate facilities for the selected facility type.

Health Factor

Health Factors are entered into the CPRS Template by a Health Care
Provider during the Clinical Exposure Evaluation.

Users can filter by one or more Health Factors.

This data will only be available for Registrants in
Participant status.

Subpopulation Flag

Subpopulation Flags separate Registrants into common groups,
such as operations served.

Users may filter by one Subpopulation Flag.

Admin Flag

An Admin Flag documents administrative action in a Registrant's
record.

Users can filter by a single Administrative Flag.

As the Registrant Record may include multiple
instances of the Administrative Flag, users can
specify a date range for when the flag was entered
in the record.

Response to specific
question

A Registrant has provided a response to a question in a completed
Questionnaire.

This data will only be available for Registrants in
Participant status.

Users can filter by Yes, No, | do not wish to answer, or Don't
know.




Death Flag

The Death Flag is set when a Registrant is deceased. The Selection
Criteria allows the user to exclude registrants that are deceased.

Gender

The sex of the Registrant. The Selection Criteria allows the user to
fil-




Registrant

Information Description
ter by a single gender type.
Health Care (VA|Health Care Enroliment Status is the Registrant’s status in VA Care.
Care) The Selection Criteria allows the user to filter by one Health Care

Enrollment Status

Enrollment Status.

Duty Status

The military standing of the Registrant: Active Duty,
Guard/Reserve, Retiree, Separated, Unknown
Users can filter by one or more Duty Statuses.

Health Concerns?

A Registrant is considered to have health concerns if they answered
"Yes" to any of the questions in the Health Concerns section
(Question 3.A-3.K).

This data will only be available for Registrants in Participant
status.

Users may filter by No, Yes, or All.

Request to be seen?

The Registrant has provided a positive response to Question 7.B (Do
you wish to see a DoD or VA health care provider to discuss your
health concerns related to airborne hazards during deployment?).

This data will only be available for Registrants in Participant
status.

Users may filter by No, Yes, or All.

Deployment Country

A country from the Registrant’s deployment history that was
received from the deployment interfaces or was self-reported.

The data for deployments that have exposure
responses will only be available for Registrantsin a
"Participant" status.

Users may filter by one country from any of the Registrant's
deployments or from the AHOPBR eligible deployments with
exposure responses on the Questionnaire.

Date Range for
Questionnaire

The date the Registrant either started or completed the
questionnaire.
submitted in the system.

Completed Questionnaires must have been

Users can set the date range for either dates using the format
mm/d d/yyyy.




Registrant

Information Description

Start dates are available for only those
Registrants assigned either the "Eligible" or
"Participant” statuses. Completed dates will only
return those Registrants that are assigned the
"Participant" status.

Race The hereditary group to which the registrant identifies. The
Selection Criteria allows the user to filter by a single racial type.

Ethnicity The ethnic affiliation of the Registrant. The Selection Criteria
allows the user to filter by one Ethnicity.

AHOBPR Evaluation [Indicates if the Registrant has had an AHOBPR Evaluation.

You can filter by All, Yes, or No.

Selection Criteria for the Ad Hoc By Individual Report

3. Click the Run Report button.



The system generates the report using your selected criteria.

4. To save the data elements and selection criteria used to generate this report for future use, or
load existing saved search criteria, choose from the following:

Click here to save the search criteria.
a. Click the Save Search Criteria button.
b. Enter a name for the report in the Search Criteria Name box.

c. Click the Save Search Criteria button.

A link will be displayed in the Reporting > Ad Hoc Report by Individual page that allows you
to load or delete the saved search criteria.

Click here to load the saved search criteria.

a. Atthe top of the Select the Data Elements (Step 1) or Selection Criteria (Step 2) pages, click
the Click here to load or delete saved search criteria link.

The Saved Report Search Criteria section displays on the page.



Each saved search will include the name assigned to the report options, a list of the search
criteria, the date and time the options were saved, and a Delete and Select button.

b. Click the Select button that corresponds to the saved selection criteria that will be used to
generate the report.

The Ad Hoc report page displays the selection criteria that were previously selected for the
report.

c. Click the Run Report button.

The system generates the report using your selected criteria.

d. If you have made changes to the search criteria and need to save the changes, enter a new

name for the report in the Search Criteria Name box, and then click the Save Search
Criteria button.

The AHOBPR Clinical Portal does not allow users to save changes to existing
search criteria. You must select a new name when saving the search criteria.

Click here to delete existing saved search criteria.

a. Atthe top of the Select the Data Elements (Step 1) or Selection Criteria (Step 2) pages, click
the Click here to load or delete saved search criteria link.

The Saved Report Search Criteria section displays on the page.

Each saved search will include the name assigned to the report options, a list of the search
criteria, the date and time the options were saved, and a Delete and Select button.

b. Click the appropriate Delete button.

The system prompts you to confirm the deletion of the saved search criteria.



c. Click OK to delete the saved search criteria. Otherwise, click Cancel.
The system displays a confirmation that the deletion was successful.

d. Click OK.

The Saved Report Search Criteria page refreshes to display that the saved criteria has been
deleted.

Generating the Ad Hoc Report by Location

The Reporting > Ad Hoc Report By Location page allows users to generate a list of Registrants that are
aggregated by VISN or Facility.

To generate the report, perform the following steps:

1. Click the Reporting tab, and select Ad Hoc Report by Location from the menu option.



The Reporting > Ad Hoc Report By Location page displays.

Note: The report criteria that can be specified are handled in two steps that are

displayed on consecutive pages. The first page will contain the Step 1 criteria
and this will be used to populate the Step 2 page criteria.

2. Set the filter criteria for the report by performing the following steps:

a. Use the checkboxes to select the filter criteria that will be used to generate the report, and
then click the Go to Step 2 button.

Note: Users must select at least one data element to generate the report.

The Reporting > Ad Hoc Report By Location page displays the selection criteria.



b. Choose the selection criteria that will be used to filter the report.

Click here to view the selection criteria you can use to filter this report.

Registrant

i Description
Information escriptio

Registrant Status The status of the Registrant's questionnaire.




Registrant
Information

Description

Users can filter by one or more statuses.

Location (VISN or
Facility)

The VISN or facility where the Registrant is assigned or where the
Registrant was evaluated as reported in the Corporate Data
Warehouse (CDW).

Users can filter by all locations, a single VISN, a single Main Facility,
a single Sub-Facility, or by Registrants that have no assigned
location

When filtering the report by only a VISN or Main
Facility, the report will return results for all of the
subordinate facilities for the selected facility type.

Health Factor

Health Factors are entered into the CPRS Template by a Health Care
Provider during the Clinical Exposure Evaluation.

Users can filter by one or more Health Factors.

This data will only be available for Registrants in
Participant status.

Subpopulation Flag

Subpopulation Flags separate Registrants into common groups,
such as operations served.

Users may filter by one Subpopulation Flag.

Admin Flag

An Admin Flag documents administrative action in a Registrant's
record.

Users can filter by a single Administrative Flag.
As the Registrant Record may include multiple

instances of the Administrative Flag, users can
specify a date range for when the flag was entered

in the record.




Response to specific
question

A Registrant has provided a response to a question in a completed
Questionnaire.

This data will only be available for Registrants in
Participant status.

Users can filter by Yes, No, | do not wish to answer, or Don't
know.

Death Flag The Death Flag is set when a Registrant is deceased. The Selection
Registrant Describtion
Information Pt
Criteria allows the user to exclude registrants that are deceased.
Gender The sex of the Registrant. The Selection Criteria allows the user to
filter by a single gender type.
Health Care (VA|Health Care Enrollment Status is the Registrant’s status in VA Care.
Care) The Selection Criteria allows the user to filter by one Health Care

Enrollment Status

Enrollment Status.

Duty Status

The military standing of the Registrant: Veteran, Retiree, or Active
Duty.

Users can filter by one or more Duty Statuses.

Health Concerns?

A Registrant is considered to have health concerns if they answered
"Yes" to any of the questions in the Health Concerns section
(Question 3.A-3.K).

This data will only be available for Registrants in Participant
status.

Users may filter by No, Yes, or All.




Request to be seen?

The Registrant has provided a positive response to Question 7.B (Do
you wish to see a DoD or VA health care provider to discuss your
health concerns related to airborne hazards during deployment?).

This data will only be available for Registrants in Participant
status.

Users may filter by No, Yes, or All.

Deployment Country

A country from the Registrant’s deployment history that was
received from the deployment interfaces or was self-reported.

The data for deployments that have exposure
responses will only be available for Registrantsin a
"Participant” status.

Users may filter by one country from any of the Registrant's
deployments or from the AHOPBR eligible deployments with
exposure responses on the Questionnaire.

Date Range for
Questionnaire

The date the Registrant either started or completed the
questionnaire. Completed Questionnaires must have been
submitted in the system.




Registrant

Description
Information 5

Users can set the date range for either dates using the format mm/d
d/yyyy.

Start dates are available for only those
Registrants assigned either the "Eligible" or
"Participant” statuses. Completed dates will only
return those Registrants that are assigned the
"Participant" status.

Race The hereditary group to which the registrant identifies. The Selection
Criteria allows the user to filter by a single racial type.

Ethnicity The ethnic affiliation of the Registrant. The Selection Criteria allows
the user to filter by one Ethnicity.

AHOBPR Evaluation |Indicates if the Registrant has had an AHOBPR Evaluation.

You can filter by All, Yes, or No.

Selection Criteria for Ad Hoc By Location Report
3. Click the Run Report button.

The system generates the report using your selected criteria.






The results include the facility and the total number of Registrants assigned to the facility.

4. Users can drill-down through the results to view the number of Registrants assigned to a facility
and a specific Registrant’s questionnaire information.

Click here to view the Registrants assigned to a facility.
In the Total Registrants column, click the hyperlink that corresponds to the facility.
The Reporting > Ad Hoc Report By Location > Facility ID page displays.
Click here to view the questionnaire data for a specific Registrant.
a. Inthe Total Registrants column, click the hyperlink that corresponds to the facility.
The Reporting > Ad Hoc Report By Location > Facility _ID page displays.
b. Inthe Registrant Name column, click the hyperlink that corresponds to the Registrant.

The Registrants > Registrant > Clinically Relevant Summary page for the Registrant
displays. See the "Viewing Registrant Records" topic.

5. To save the data elements and selection criteria used to generate this report for future use, or
load existing saved search criteria, choose from the following:

Click here to save the search criteria.
a. Click the Save Search Criteria button.
b. Enter a name for the report in the Search Criteria Name box.
c. Click the Save Search Criteria button.

A link will be displayed in the Reporting > Ad Hoc Report by Individual page that allows you
to load or delete the saved search criteria.

Click here to load the saved search criteria.
a. Atthe top of the page, click the Click here to load or delete saved search criteria link.
The Saved Search Criteria section displays on the page.

Each saved search will include the name assigned to the report options, a list of the search
criteria, the date and time the options were saved, and a Delete and Select button.

b. Click the Select button that corresponds to the saved selection criteria that will be used to
generate the report.

The Ad Hoc report page displays the selection criteria that were previously selected for the
report.



c. Click the Run Report button.
The system generates the report using your selected criteria.

d. If you have made changes to the search criteria and need to save the changes, enter a new
name for the report in the Search Criteria Name box, and then click the Save Search
Criteria button.

The AHOBPR Clinical Portal does not allow users to save changes to existing
search criteria. You must select a new name when saving the search criteria.

Click here to delete saved search criteria.
a. Atthe top of the page, click the Click here to load or delete saved search criteria link.
The Saved Search Criteria section displays on the page.

Each saved search will include the name assigned to the report options, a list of the search
criteria, the date and time the options were saved, and a Delete and Select button.

b. Click the appropriate Delete button.

The system prompts you to confirm the deletion of the saved search criteria.

c. Click OK to delete the saved search criteria. Otherwise, click Cancel.



The system displays a confirmation that the deletion was successful.

d. Click OK.

The Saved Report Search Criteria page refreshes to display that the saved criteria has been
deleted.

Generating the Participation Report

The Reporting > Participation Report page allows users to generate an aggregated report for the number
of respondents who meet pre-defined participation criteria for the specified time period.

Only Registry Managers and Advanced Users can generate this report.

To generate the report, perform the following steps:
1. Click the Reporting tab, and select Participation Report from the menu options.

The Reporting > Participation Report page displays.

2. Select the criteria for which you want to generate the report from the available options.

The following table describes the criteria you can select for this report.

User Information Description




Questionnaire
Completed Date

The date the Registrant completed the questionnaire. To complete the
questionnaire, it must have been submitted in the system.

Enter the date range for when the questionnaire was completed using the
format mm/dd/yyyy.

Assigned Location

The VISN or facility where the Registrant is assigned.

Users can filter by all locations, a single VISN, a single Main Facility, a single
Sub-Facility, or by Registrants that have no assigned location

When filtering the report by only a VISN or Main Facility,
the report will return results for all of the subordinate
facilities for the selected facility type.

AHOBPR
Evaluation
Location
(Most Recent)

The VISN or facility where the Registrant was evaluated as reported in the
Corporate Data Warehouse (CDW).

Users can filter by all locations, a single VISN, a single Main Facility, a single
Sub-Facility, or by Registrants that have no assigned location

When filtering the report by only a VISN or Main Facility,

User Information

Description

the report will return results for all of the subordinate facilities
for the selected facility type.

Selection Criteria for Participation Report

. Click the Run Report button.

The system generates the report using your selected criteria.




Generating the Registrant Contact Information Report

The Reporting > Registrant Contact Information Report page allows users to generate a list of
Registrants' contact information.
To generate the report, perform the following steps:

1. Click the Reporting tab, and select Contact Information Report from the menu options.

The Reporting > Registrant Contact Information Report page displays.



2. Set the filter criteria for the report by performing the following steps:
a. Use the checkboxes to select the filter criteria that will be used to generate the report, and

then click the Go to Step 2 button.

Users must select at least one data element to generate the report.

The Reporting > Registrant Contact Information page displays the selection criteria.
b. Choose the selection criteria that will be used to filter the report.

Click here to view the selection criteria you can use to filter this report.

Registrant ..
. Description
Information
Registrant Status The status of the Registrant's questionnaire.

Users can filter by one or more statuses.

Location (VISN or The VISN or facility where the Registrant is assigned or where the
Facility) Registrant was evaluated as reported in the Corporate Data
Warehouse (CDW).

Users can filter by all locations, a single VISN, a single Main Facility,
a single Sub-Facility, or by Registrants that have no assigned
location

When filtering the report by only a VISN or Main
Facility, the report will return results for all of the
subordinate facilities for the selected facility type.

Health Factor Health Factors are entered into the CPRS Template by a Health Care
Provider during the Clinical Exposure Evaluation.

Users can filter by one or more Health Factors.

This data will only be available for Registrants in
Participant status.

Subpopulation Flag [Subpopulation Flags separate Registrants into common groups,
such as operations served.

Users may filter by one Subpopulation Flag.




Admin Flag

An Admin Flag documents administrative action in a Registrant's
record.

Users can filter by a single Administrative Flag.

As the Registrant Record may include multiple
instances of the Administrative Flag, users can
specify a date range for when the flag was entered
in the record.

Response to specific
question

A Registrant has provided a response to a question in a completed
Questionnaire.

Registrant
Information

Description

This data will only be available for Registrants in Participant
status.

Users can filter by Yes, No, | do not wish to answer, or Don't
know.

Date of Birth

Registrant's date of birth.

The format for entering the date should be
mm/dd/yyyy.

Contact Preference

Registrants preferred method of being contacted.

Users can filter by Letter/U.S. mail, Through my health care
provider, or VA social media.

Email Indicates if the Registrant has entered an e-mail address.
You can filter by All, Yes, or No.
State The state where the Registrant resides.

To filter by a Registrant's state, select one (or more) status from the
State list, and then click the Add link. The states are added to the
Selected State list. To add all states from the list, click the Add All
link.

To remove a state from the list, select the state in the Selected State
list, and then click the Remove link. To remove all states from this

list, click the Remove All link.




Health Concerns?

A Registrant is considered to have health concerns if they answered
"Yes" to any of the questions in the Health Concerns section
(Question 3.A-3.K).

This data will only be available for Registrants in Participant
status.

Users may filter by No, Yes, or All.

Request to be seen?

The Registrant has provided a positive response to Question 7.B (Do
you wish to see a DoD or VA health care provider to discuss your
health concerns related to airborne hazards during deployment?).

This data will only be available for Registrants in Participant
status.




Registrant
Information

Description

Users may filter by No, Yes, or All.

Deployment Country

A country from the Registrant’s deployment history that was
received from the deployment interfaces or was self-reported.

The data for deployments that have exposure
responses will only be available for Registrants in a
"Participant” status.

Users may filter by one country from any of the Registrant's
deployments or from the AHOPBR eligible deployments with
exposure responses on the Questionnaire.

Date Range for
Questionnaire

The date the Registrant either started or completed the
guestionnaire. Completed Questionnaires must have been
submitted in the system.

Users can set the date range for either dates using the format mm/d
d/yyyy.

Start dates are available for only those
Registrants assigned either the "Eligible" or
"Participant" statuses. Completed dates will only
return those Registrants that are assigned the
"Participant" status.

Last Name

The Registrant's last name.

Last 4 of SSN

The last four numbers of the Registrant's Social Security Number
(SSN).

AHOBPR Evaluation

Indicates if the Registrant has had an AHOBPR Evaluation.

You can filter by All, Yes, or No.

Selection Criteria for the Registrant Contact Information Report

3. Click the Run Report button.

The system generates the report using your selected criteria.

Generating the Eligibility Review Report

The Reporting > Eligibility Review Report page allows users to generate a list of Registrants that is sent

to the Health Eligibility Center.




Note:
Only Registry Managerscan generate this report.

To generate the report, perform the following steps:
1. Click the Reporting tab, and select Eligibility Review Report from the displayed menu options.
The Reporting > Eligibility Review Report page displays.

2. Select the criteria for which you want to generate the report from the available options.



The following table describes the criteria you can select for this report.

User Information

Description

Status The status of the Registrant's questionnaire.
Users can filter by one or more statuses.
Admin Flag An Admin Flag documents administrative action in a Registrant's record.

Users can filter by a single Administrative Flag. As the Registrant Record may
include multiple instances of the Administrative Flag, users can specify a date
range for when the flag was entered in the record.

Enter the date using the format mm/dd/yyyy.

Selection Criteria for Eligibility Review Report

3. Click the Run Report button.

The system generates the report using your selected criteria.







Frequently Asked Questions

This collection of questions and answers provides information and troubleshooting tips to common
guestions users have asked.

Q: What are Statuses?

This is the Registrant's status for the AHOBPR Clinical Portal. For more information about these statuses,
see the "Registrant Status" topic.

Q: What is an Administrative Flag?

Administrative Flags are used to record an administrative action in a Registrant's record.

Q: What is a Subpopulation Flag?

Subpopulation Flags are used to separate Registrants into common groups, such as operations served.



Glossary

The following proxy can be used to generate a list of all glossary entries in your project. Optional Tasks:
You can select whether alphabetized headings should be automatically included at the top of each
glossary section in the output. You can also select a style to affect the look of the entire glossary. To do
either of these, right-click on the proxy below and select Edit Glossary Proxy. Then choose the
appropriate option and/or style. If you need help, press F1 when the dialog is open. When you are ready,
you can delete this paragraph or replace it with your own text. Note: If you cannot see the proxy below,
make sure your markers are turned on. To do this, in the local toolbar click the down arrow next to the
Show Tags button and select Show Markers.

A

Administrative Flag

A type of Registry Flag that is used to record an administrative action. These flags can
be added by a user or system generated.

AHOBPR Evaluation Location
The AHOBPR Evaluation Location is a VISN or Facility that a registrant had their most
recent AHOBPR Evaluation, as reported in the Corporate Data Warehouse (CDW).

Assigned Location

The VISN or Facility that a registrant is assigned to as reported in the Corporate Data
Warehouse (CDW).

Corporate Data Warehouse

The Corporate Data Warehouse (CDW) is the Veteran Administration's data warehouse
that hosts various data elements used in the AHOBPR Clinical Portal.

Death Flag

A selection criteria that can be set for a Registrant record that indicates the Registrant is
deceased.

Duty Status
The military standing of the registrant.



Health Concerns
A Health Concern is any positive response by a Registrant in the Questionnaire to
Questions 3.A through 3.K.

Health Factors
Those criteria entered into the Computerized Patient Record System (CPRS) Template
by a Health Care Provider during the Clinical Exposure Evaluation.

Registrant
A Veteran or Servicemember who has signed up to be part of the Airborne Hazards and
Open Burn Pit Registry.

Status
The status of the Registrant’s questionnaire.

Subpopulation Flag

A type of Registry Flag that separates Registrants into common groups, such as
operations served.
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