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Artifact Rationale

The Veterardocused Integrated Process (VIP) 4.0 Guide indicates the VA Product (Line)
Accountability and Reporting System (VA PARS) reporting tegluires a Gateway Review that

will move the project from the Planning Stage and to the Build Stage and will require Release
Approval before deploying into production. The Product Line Manager will ensure necessary
documents are made available for theaséeapproval process.User Guide is a technical
communication document intended to give assistance to people using a particular system. It is
usually written by a technical writer, although it can also be written by programmers, product or
project manags, or other technical stafflost user guides contain both a written guide and the
associated images. In the case of computer applications, it is usual to include screenshots of the
humanmachineinterfacesand hardware manuals often include clear, simplified diagrams. The
language used is matched to the intended audience, with jargon kept to a minimum or explained
thoroughly The UserGuide is a mandatory, builével document, and should be updated to

reflect the contents of ¢hmost recently deployediitd. The sections documented herein are
required if applicable to yoyroduct
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1. I ntroducti on

1.1. Pur pose

The Pharmacy Product Systé¥ational (PPSN) is a webbased application that allovgglect
members of the Department of Veterans Affairs (VA) Pharmacy Benefits Management (PBM)
Services to create and revise pharmacy drug information.

The purpose of this user guide is to provide a general overview of thdl RBflication as well
as more detailed working information. The guide also provides reference material abpdsiagk
instructions for performing the various tasks within mP.S

1.2. Overvi ew

The Veteranétés Health Administration (VHA) is
initiative. The objective of the PRE project is to facilitate the improvement of pharmacy

operations, customer service, and patient safety for the VHA. The PRE pritljéetlp address

the identified goals and vision for the VHA Pharmacy System.

The goal for the overall PRE project is a seamless and integrated nationally supported system
that is an integral part of the new VA serviméented architecture (SOA) environment. To meet
this goal, the PRE project will enhance pharmacy data exchange]las clinical

documentation capabilities, in a truly integrated fashion to improve operating efficiency and
patient safety. Additionally, it will provide a flexible technical environment to adjust to future
business conditions and to meet patient neet® clinical environment. Achieving this goal

will enable resolution of current pharmacy issues, improve patient safety, and facilitaterlong
process stability.

The PRE project has been broken down in multiple projects. Previous phases of PRE have
concentrated on order checkéedication Order Check Healthcare Application (MOCHA),
automated updatePata Update (DATUP), and customizing the First Datal{&ikB) data used

in order check. The PPIS and the PPSI Migration projects provide two distinct capabilities

that are included in the same application. However, the focus of this User Guide is on-thie PPS
application.

1.2.1. Background

The Pharmacy Product System (PPS) is intended
processes. The current VA National Formulary consists of items such as medications and

supplies that have been identified by VA organizations for inclusion. The statugeabfaal

items with regard to the VA National Formulary is governed by a process that is already in place.
Upon approval, the item status is changed in the VA National Formulary, and updates are issued

to the local drug files via software patches.

PPS is envisioned as two distinct processes. The first process covers PPS at the National level
(called PPEN). The PPN environment provides for the ability to manage pharnspscific

data across the enterprise, ensuring that all facilities are usirsguthe base data for their
operations. The second process encompasses PPS processes at the Local level (¢glled PPS
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The PP&. application environment will provide services that enact business logic for the daily
operations of pharmacy users at the VAO6s medi

The focus of the current PPS software development efforts and this User Guide is on-the PPS
system. The PRH application is used to manage the VA National Formulary.

1.3. PPS9N Advantage

The PPSN application allows national VA personnel to easily, quickly, and safely manage the
VA National Formulary that determines the products, such as medications and supplies that are
to be purchased and used by the VA hospital system. The key caémhbilé listed below.

With PPSN, users can:
1 Manage the National VA Formulary items. This ability includes being able to request
the addition and update of items, and then approve these requests
1 Synchronize the National and Local versions of the VA Formulary Iltems

PPSN enables an interface with a thiparty CommerciaDff-The-Shelf (COTS) drug data
source. With this interface, users can:
1 Manage additions and changes made in the COTSdaagsource, including
synchronization of this data with the RRSEnterprise Product List (EPL)
1 Search for data within the COTS drug data source
1 Manage the mapping of VA concepts to COTS concepts
1 Perform reports on items added by the COTS drug data source

With PPSN, users are able to:
1 Perform simple and advanced searches for item data contained withild PPS
1 Report on the item data contained within A¥®S
1 Retrieve pricing information from the Federal Supply Schedule (FSS) system, and
then to display this information to the PRSusers
1 Retrieve Standard Medication Route information from the VA Enterprise
Terminology Services (VETS), and then to manage this data withifNPPS

14. Security Rol es

The PP&N application is accessible only by users sigdieectly into the VA network, or by

users signed into the VA network via the remote client. User authentication into the VA network
is a precondition of PRN application access. To log into the PR&pplication, users will use
Single SigrOnN integration(SSOi).

1.4.1. Identity Management

PPSN uses the assignment of roles to grant access to the system. Users will log onto the system
using SSOi and the roles are assigned under theNP&nage Applications User Roles Tab.
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1.4.1.1.1. National Viewer (PSS_PPSN_VIEWER)

This role is designed for a user who needs access tNRES8iew drugs and their attributes.
This user can:
1 Search for and view drug details but cannot modify drugs nor add new drugs to the
system
Use advanced search and create personal search template
Search the COTS drug information database, presently First Dat&tHaBK (
Submit a change request for a drug
View all the data screens in PIRS(not migration)
1 View and create reports

=A =4 =4 =

This role is the default role assigned to all users vhetrrans Health Information Systems and
Technology Architectur€VistA) access is granted.

1.4.1.1.2. National Second Approver (PSS_PPSN_
SECOND_APPROVER)

This role includes all the functionality of a National Viewer. This role allows a user to:
1 Provide a second approval temsthat are in the Pending second approval state
1 Search for all requests, and select and view any request
1 Approve or disapprove requests that the National Managers marked as available for
second approval. The Request Status column includes the Resdimig Second
Approval

This role is assigned on tiuser Rolegab.

1.4.1.1.3. National Manager (PSS_PPSN_ MANAGER)

This role controls the normal processing of diteghs This role includes all the functionality of
the National Second Approver. In addition, users assigned this role can:

1 Add, edit, and approve all items such as productdNatwnal Drug Cod¢NDCs), the
National Council for Pharmacy Drug Programs (NCPDPSs)

Add, edit, and approve new domains such as generic names, ingredients, and so forth
Search for new items in FDB and add them to-RPS

Add, edit, and save partially modified items

T Control sending update files to VistA

=A =4 =4

This role is assigned on tiser Rolegab.

1.4.1.1.4. 2nd National Manager (PSS_PPSN_ MANAGER)

This role controls the normal processing of ditegis This role includes all the functionality of
the National Second Approver and a National Manager. In addition, users assigned this role can:
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T Add, edit, and approve all items such as productd\dd@s, the National Council for
Pharmacy Drug Programs (NCPDPs)

Add, edit, and approve new domains such as generic hames, ingredients, and so forth
Search for new items IRDB and add them to PFI$
Add, edit, and save partially modified items

Approve or disapprove requests that the National Managers marked as available for
second approval. (The Request Status column includes theRgatdimg Second
Approval)

= =4 4 =

This role is not shown on the User Roles tab. Role access is derived by granting permissions for
both the National Second Approver and National Manager roles to the user.

1.4.1.1.5. National Supervisor (PSS_PPSN_SUPERVISOR)

This role includes all of the permissions of a National Manager. In addition, the role provides
users with the ability to:

1 Configure the autaipdate processes from Standards and Terminology Service (STS) and
FSSor to manually start the processes

1 Create systerevel advanced search templates and delete templates
1 Delete partially savetdlemsthat other users have created

TheManage Applicatiortab appears only for users with this role assigned. This role is assigned
on theUser Rolegab.

1.4.1.1.6. National Migrator User (PPS_PPSN_MIGRATOR)

This role includes all the permissions of the National Viewer. In addition, this role provides users
with the ability to perform all migration tasks.

The Migration tab appears only for users with this role assigned. This role is assigned on the
User Roledab.

15. Application Interaction FIl ow

The figure below provides a higavel interaction flow diagram for the PABsystem. The

circles within the PPSI oval represent the major capabilities provided by the application. The
squares with inclusive circles represent the main external applisatitnwhich PPSN

interacts. Additional details on the process flows for each of theNP@gpabilities can be found
in the System Design Documg®&DD).
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Figure 1: PPS-N Interaction Flow

The table below provides amplifying information for the interaction flow presented above.

Table 1: Interaction Flow Descriptions

Name ID | Description External Interface Name

sFTP Server 2 Transmit the NDF files to VistA , the interface mechanism between
VistA and PPS-N

Delete line to Manage ltem

Managed Item | 3 | This service handles validation and N/A
create, read, update, and delete
(CRUD) operations with the PPS-N data
entities.
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Name ID | Description External Interface Name

PPS-N EPL 4 | This database is used to persist all N/A

Database entities and information needed by the
PPS-N application.

Search 5 | This service handles all simple and N/A
advanced search functionality for the
PPS-N application.

Print 6 | This service handles CRUD operations N/A

Template for the print template entity, which is
used to persist advanced search criteria
and result columns.

VETS 7 | This service is used to send web service | Web services, which is the interface
requests to the VETS system for the mechanism between VETS and PPS-
Standard Med Route data that it N.
contains.

Retrieve 8 | This process (not developed as part of Web services, which allows external

Standard Med PPS-N) is invoked by the PPS-N systems (such as PPS-N) to request

Route Data applicationds VETS | datacontainedinthe VETS data
Standard Med Route data. store.

Drug 9 | This service interfaces with the COTS N/A

Reference drug information database (also located
within PPS-N).

FSS 10 | This service is used to send JDBC JDBC, which is the interface
gueries to the FSS system for the mechanism between FSS and PPS-N.
pricing data contained in its database
tables.

Retrieve 11 | This process (not developed as part of JDBC, which allows external systems

Pricing Data PPS-N) is invoked by the PPS-N (such as PPS-N) to query for data
app!l i ckBSSbseoitedta request contained in the FSS database.
pricing data.

Request 12 | This service implements the item N/A
request management functionality for
the PPS-N application.

Reports 13 | This service is used to manage reports. | N/A

NDF 1 | The VistA National Drug File Module TBD

PDM 14 | The VistA Pharmacy Data Management | TBD
Module

VUID 23 | Interface to VETS for the assignment of | TBD

Assignment VA Unique Identifiers(VUIDSs)

FDB 24 | FDB is the COTS Drug Information JDBC (via FDB45_DIF APIs)
database being utilized

PPS-N 26 | File containing Product updates SFTP Server

Update File
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16. Login Page

The purpose of this page is to provide an authorized user access to the system. Each individual
will access the system usiigingle Sign On (SSOi).

SeeSecurity Rolesandldentity Managemerfor more information on roles and permissions.

To Log In:
1. OpenMicrosoft Edge or Chrome.
2. In theAddress Barenter the Universal Resource LocgldRL) provided to you by the
VA. The login page opens.
3. The user will login using single sign on.

U.S. Department
of Veterans Affairs

ingle Sign-On | About | Contact Us

VA SINGLE SIGN-ON

Sign in to continue to

Pharmacy Product System National (PPS-N)

Figure 2: Login Page

2. Home Page Tab
21. Home Page Tab

The Home tab is the first page you see after logging in taNPP&u can use theser
Preferencesption to change the default login page to the Search page.

Pharmacy Product System (PR6y4.0.1
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Skip to main content

lgv.l ITED STATE ’

S5/ DEPARTMENT OF VETERANS AFFAIRS
Welcome, UserName . Logout. [EEFELEIS
PP ; N ;?a:mf%‘;ﬁ-fgg:ﬁ PPS-National Supervisor - 999

Manage PPS Reports COTS Services Manage Application User Preferences Navigation Bar

Home Page Help Provide Feedback Information Bar

PBM Office Message Perform Simple Search

Don't Return Controlled Substance

No provisions in Controlled Substances Act or Code of Federal .
Regulations for pharmacy take back of controlied substances from Messaging is currently off because a user turned it off
patients. Pharmacists should be aware that no provisions exist in the There are 22 items in the queue.

Controlled Substances Act or Code of Federal Regulations (CFR) for

a DEA registrant, such as a community pharmacy, to take back

contrelled substances frem a non-registrant (i.e., individual patient).

However, patients may return an unused confrolled substance

medication to the pharmacy in the event that the confrolled

substance is recalled or a dispensing error has occurred, according Body
o

ull Story..

Saved Work in Proaress: Seven saved items found. Only displaying the most recent five below.

Comment = Date Modified *
DD-Mon-YYYY HH:MM
DD-Mon_Y¥YY HH:MM
DD-Mon-YYYY HH:MM
DD-Mon_Y¥YY HH:MM
DD-Mon-Y¥YY HH:MM

AUTO-LOGOUT AUTO-SAVE

VA Home | Privacy | FOIA | Requlations | Web Policies | Nofices | No FEAR Act | Site Index | USA gov | White House | National Resource Directory | Inspector General

Version: PPS X.X.XX.XXX
Build Date: Day, Month DD, YYYY HH:MM:SS AM/PM Time Zone

Figure 3: Home Page Tab

2.1.1. Top of the Page

All PPSN pages share a common header, main navigation bar, and information bar.

2.1.1.1. Header

T The left side of the header includes the standard VA logo, application abbreviation, and
application name.

1 The right side shows thesernamg t he Logout | ink, and bel ow
and location.

2.1.1.2. Navigation Bar

The main navigation bar includes primary tademe Manage PPSRematchReports COTS
ServicesUser PreferencesindHelp. Click a tab to open secondary tabs or pages. Additional
tabs can display based on permissidianage ApplicationMigration Tab

Manage PPS Reports COTS Services Manage Application User Preferences Help

Enter ! Edit Items | Requests Saved Work in Progress. PP5 Data Elements PP5 Data Requests Manage Update Files

Simple Search

Figure 4: Navigation Bar

T Image First Row: This row is the primary menu. Click a tab to open a secondary menu or
a page.

T Image Second Row: This row is the secondary menu. In this example, it's the secondary
menu for Manage PPS. Click a secondary tab to open a page.
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1 Image Third Row: This row contaitseadcrumbswhich shows selections you've made
to arrive at the current page. After you have several links displaying, you can click a link
in the breadcrumbs to return to an earlier page.

2.1.1.3. Information Bar

1 The left side of the bar includes breadcrumbs (on the left side), which shows selections
you've made to arrive at the current page. Click a link in the breadcrumbs to return to an
earlier page.

1 The right side includes a link to contesensitive help (Page Help) for the displayed
application page.

T The right side also includes a Provide Feedback link, which generatasaihtkat you
can use to contact PBM staff.

2.1.2. Body of Page

The body of the Home page displays the content described below.
2.1.2.1. Left Side
T A PBM Office optional image and message
The image and message can be editededégHome Pagéab for more information.

1 TheSaved Work in Progresslink
Click the link to open th&ave Work in Progregab.

1 The Saved Work in Progress table
Click a link in theComment column of the table to open the Edit Drug Information page
and continue working.

2.1.2.2. Right Side

1 Alink to thePerform Simple Seargbage

1 The application status message when appropriate
For example, to perform maintenance tasks, a system administrator might turn off
communication with the NDFMS server. When this event occurs, the system posts a
status message below the Perform Simple Sdiaich

2.1.3. Bottom of Page

The bottom of the page displays the following elements:
1 A few helpful links
1 The application version information (below the helpful links)

3. Manage PPS Tab

Thistab allows you to perform most of the drug management functions. The tab includes the
following secondaryabs:

1 Enter/Edit Item Tabh Use this option to search for, edit, and create new drug related
entries.

1 Requests Tab Use this option to reew and approve drugelated entries.
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1 Save Work in Progress TébUse this option to retrieve work that was saved for later
completion.

PPS Data Elements TaldJse this option to search for, edit, and create new domains.
PPS Data Bquests Tab Use this option to review and approve domains.

Manage Update FilésUse this option to creatn Update File. This tab is only visible
to a user with the role of National Manager and National Migrator.

31. Ent er Edi t Tab

The Enter/Edit Items tab allows you to search the system for drug information. After result items
display, you can select @emto review or edit. In addition, you can create new items.

Complete a search.
1 Perform Simple Search
1 Perform Advanced Search

After you havesearclresults, complete any of these tasks:
View Search Results

Export Search Results

Edit Product

Edit Orderable Item

Edit NDC

Add New Items

f
|l
f
f
f
f

Manage PPS Reports. COTS Services Manage Application User Preferences Migration Help
Enter / Edit ltems | Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Simple Search Page Help Provide Feedback

@® Contains

) Begins With |7Search | Advanced Search

. [[J compound [J Rejected
)15 Exactly

[ veterinary

Search For *: Item Type: Search Field Strength: Category
W
[ supply

Sub-Category Item Status— New Item Request~
‘ |Producl v‘ ‘VA Product Nams | [[J medication [ Herbal [ Active [ Approved
[ investigational [Tl chemotherapy [ inactive [ Pending
[loTc

Figure 5: Enter/Edit Items Page
3.1.1. Perform Simple Search

This search allows you to search for any item within PPS. You select an item type (Product,
Orderable Item, or NDC) and apply filters to narrow the list of results.

To Search:
1. Click theEnter / Edit Items tab to display the search page.
2. In Search for, enter text. SeEield formore information.
3. Inltem Type, select a type from the dramwn list: Product, Orderable Item, or NDC.
SeeSelect Search Fieltbr more information.
4. In Search Field select a field from the dregiown list. Sed-ield formore information.
5. For Product, irBtrength, enter strength.
6. For Orderable Item, iDosage Form enter a form.
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7. Select filters to further restrict search results. Select options fromGigtsgory, Sub
Category, Item Status, and New Item Request. For all filter types, you can choose any
combination of items, including multiple choices in each filter type.

8. Click theSearchbutton. The system displays results in a table list below.

After you have search results, complete any of these tasks:
View Search Results

Export Search Results

Edit Product

Edit Orderable Item

Edit NDC

Add New Items

Perform Advanced Search

=A =4 4 4 -4 -4 -4

3.1.1.1. Textin Search for Field

Enter a string of text in the requir&arch Forfield. The text string can include the following
wildcards.

1 _ (underscore for any single character)
T % (percent for any number of characters)

In addition, you can select one of the following options to further restrict search results.

1 Contains-Select this option to return search results where the search string appears
anywhere in the searchable fields.

1 Begins With -Select this option to return search results where the search string appears at
the beginning of the searchable fields.

T Is Exactly -Select this option to return search results where the search string matches
exactly the searchable field.

3.1.2. Select Search Field

Selections appearing in the Search field edopn list depend upon the selected Item Type. For
example, if you sele®iDC as the item type, the drajfown list shows searchaldéDC fields.
The actual searchable fields for each item type are shown in the list below.

3.1.2.1. Item Types and Search Fields

Product

When you accept the default of Product, the system includes an addsiceradth field. Enter
strength in this field to restrict the search base on strength.

The following search fields are available: All Fields; VA Product Name; VA Print Name;
Generic Name; VA Product ID; VA Drug Class; Active Ingredient; Synonym N&uapay
Tier, Formulary Designator.
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Orderable Item

When you select Orderable Items, the system opens an addiosade Formfield. Enter a
dosage form in this field to restrict the search based on the dosage form.

The following search fields are available: All Fields; RP¥f8ce of Information(Ol) Name; Ol
Synonym, Formulary Designator.

NDC
The following search fields are available: All Fieltd)C; UPC/UPN; Trade Name.

3.1.3. View Search Results

After you Perform a Simple Searchearch results appear in a table list below the search filters.
The table list columns vary, depending on the selattettype and search field you selected for
the search.

—SEARCH RESULTS

One item found,

Generic Copay Str

Dosage CMOP PPS QI Primary CMopP o Formulary New Item Item
Name = Tier = LIr) = s

Unit= | Fom < | D= Name = Class = | (Nafional) = Designator = | Request* | Status +

Select | VA Product Name =

*

ABCIXIMAB 2MG/ML 3 | ABCIXIMAB .
1N SOLN ABCIXIMAB 2 MGML [INJSOLN A05TS 1N SOLN BL1T ¢ No Mo Approved Inactive

It

Export: 4] CSV [] Excel |{3] XML

| selectan || Edititems |

Create New Product (from blank)

Figure 6: Simple Search Results

For example, in the figure above, search results are specific to Product searches based on VA
Product Name. Selecting a different option initeen Type and Search Fieldsults in different

drug information being displayed in the table. Likewise, if you enter different Search Field data,
different columns of information appear in results.

On this page, you can:

T Click links in the results to display additional information. For example, in the figure
above, the VA Product Name and PPS Ol Name columns include links you can click.

Click the check box beside one or more entries in the resultS)guit Search Results

Click the check box beside one or more entries in the results, cliéidthéem button,
and edit &Product Orderable Itemor NDC. You can edit multiple items at a time.

1 Click theCreate New (Item) (from blank) link to display a template that you can use to
create a newroduct Orderable Itemor NDC.

3.1.4. Export Search Results

Below the search results table, you can select an option to export the search results in either
CSV, Excel or XML format.

Export Bar
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Export: f2] CSV | ] Excel €3] XML

Figure 7: Export Bar
To Export:

1. In theSelectcolumn of the table list, click the check box to add a check mark beside each
result that you want to include in the export.

2. Below the table, click a format check bV, Excel, or XML ) in the export results.

3. Use the buttons in the resulting dialog box to open or save the results.

Results

Based on your selections, results appear as comma separated value (CSV) or as values in an
Excel spreadsheet.

3.1.5. Edit Product

This page allows you to view, modify, approve, or reject existing or newly created product items.
To Edit:

1. In a search results list, click a link in the VA Product Name column. The system opens
the National Data tab.

2. Click theShow All Tabslink to display additional tabs. The system opens the additional
tabs and changes the linkkide All Tabs.

3. Update data on tabs as necessary. For more information on an individual tab, see Product
Related Edit Tabs list below.

4. Click theSubmit button. The system opens the Modification Summary for Product page.

5. Review changes.

6. If you need to make corrections, click tGancelbutton to return to the previous page.
Otherwise, complete the summary page.

7. In PSR Name enter the name of the Pharmacy Product System Second Reviewer.

8. In Reason enter a reason for the change.

9. In Accept Change click the check box to add cemove a check mark to include or
exclude the change.

10. Click the Accept Changedutton. A confirmation message appears: Your changes have
been committed.

11.Click the OK button to acknowledge the message. The system displays the Request Tab.
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Product-Related Edit Tabs

National Data Tab Application Data Tab Dispense Data Tab
Drug Data Tab Controlled Substance Administration Data Tab
Quick Actions Tab Drug Accountability NDCs Tab
CMOP Mark / Unmark Inpatient- Unit Dose History Tab
Enter / Edit Dosages v A-ZTab
Print PMI Non-VA Med Example of Edit Item in A-
Print Warning Labels Outpatient ZTab
Coding System Surgery Edit Copay Tier A-Z Tab
Ward Stock Multi -
Edit_for_Copay_Tiers.htm
Simple Search > Edit Product Page Help Provide Feedback
Product : ABCIXIMAB 2MG/ML INJ,SOLN PPS Ol Name . ABCIIMAB INJ.SOLN
Primary Class BL117 - PLATELET AGGREGATION INHIBITORS Applcation Paclage Use; X
Category : Medication Item Status Active
New ltem Request : Approved
National Data Show All Tads | * = required fields
VA Product Name ABCIXIMAB 2MGML INJ,SOLN GCNSEQNO 022668

Figure 8: Show All Tabs Link

m Manage PPS Reports COTS Services User Preferences Help

Enter / Edit tems | Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files
Simple Search > Edit Product Page Help Provide Feedback
Product * BABY OIL, TOP PPS Ol Name : BABY OIL OILTOR
Primary Class - DE350 - EMOLLIENTS Application Package Use: X
Category Medication Item Status Active
New ltem Request : Approved

Hide All Tabs ~ * = required fislds

National Data || DrupData || Quick Actions || Application Data || Dispense Data || Administration Data || NDCs || History || A=z |

Figure 9: All Tab Links Shown

When the user edits a product and makes a change, the Modification Summary page displays
when you hit thesubmit button.

Manage PPS Reports COTS Services User Preferences Help
Enter ! Edit ltems | Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Simple Search > Edit Product > Modification Summary Page Help Provide Feedback

Modification Summary for Product: BABY OIL, TOP

PSR Name ‘

Modification Summary for Data Fields

Field Name Current Value Requested Value Reason Accept Change Requires Second Approval
Generic Name BABY OIL AXITINIB | | M [}
National Formulary Name BABY OIL OIL,TOP AXITINIB OIL,TOP | | M O

Figure 10: Modification Summary for Edit Product Page
3.1.6. Edit Orderable Item

This page allows you to view, modify, approve, or reject existing or newly created orderable
items.
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To Edit;

1. In the search results list, click a link in tR@S Ol Namecolumn. The system opens the
Details tab.

2. Update data on tabs as necessary. For more information on an individual tab, see the
Orderableltem-Related Edit Tabs list below.

3. Click the Submit button. The system opens the Modification Summary for Orderable
Item page.

4. Review changes.

5. If you need to make corrections, click fBancelbutton to return to the previous page.

Otherwise, complete the summary page.

In Reason enter a reason for the change.

In Accept Change click the check box to add or remove a check mark to include or

exclude the change.

8. Click theAccept Changedutton. A confirmation message appears: Your changes have
been committed.

9. Click theOK button to acknowledge the message. The system displays the Request Tab.

Orderable-ltem-Related Edit Tabs
Details Tab Labs & Vitals Tab History Tab

Safety Tab Products Tab A -Z Tab
Home Manage PPS Reports COTS Services User Preferences Help
Enter / Edit Items | Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Simple Search = Edit Orderable ltem > Medification Summary Page Help Provide Feedback

Modification Summary for Orderable Item: BABY OIL OIL,TOP

Modification Summary for Data Fields

Field Name Current Value Requested Value Reason Accept Change Requires Second Approval
Formulary Designator No Value Specified FORMULARYDESIGNATOR4TESTING-17 | =] O
Accept Changes

Figure 11: Modification Summary for Orderable Item Page

3.1.7. Edit NDC

This page allows you to view, modify, approve, or reject existing or newly cris@€dtems.
To Edit:

1. In the search results list, click a link in tR®C column. The system opens the Main tab.

2. Update data on tabs as necessary. For more information on an individual tab, see the
NDC-Related Edit Tabs list below.

3. Click theSubmit button. The system opens the Modification Summary for NDC page.

4. Review changes.

5. If you need to make corrections, click t@ancelbutton to return to the previous page.
Otherwise, complete the summary page.

6. In Reason enter a reason for the change.

7. In Accept Change click the check box to add or remove a check mark to include or
exclude the change.

8. Click theAccept Changedutton. A confirmation message appears: Your changes have
been committed.
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9. Click theOK button to acknowledge the message. The system displays the Request Tab.
NDC-Related Edit Tabs

Main Tab Price Tab History Tab A-Z Tab
Home Manage PPS Reports COTS Services User Preferences Help
Enter / Edit ltems | Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Simple Search > Edit Ndc > Modification Summary Page Help Provide Feedback

Modification Summary for NDC: 11917-0079-48

Meodification Summary for Data Fields

Field Name Current Value Requested Value Reason Accept Change Requires Second Approval
Package Type TUBE Tus | ]

Figure 12: Modification Summary for NDC Page

3.1.8. Copy NDCs to New Product
To Copy:

1. In a product search results list, click the link in Y Product Name column of the
product with theNDCs you want to copy. The system opens the National Data tab.

2. Click theShow All Tabslink to display additional tabs. The system opens the additional
tabs.

3. Click the NDC tab. The system displays a table withNBeCs associated with the
product.

4. In theSelectcolumn, click the check box beside one or mMeRCs in the tableOr click
the Select Allbutton below to select d@DCs in the table.

5. Click theCopy NDCs to New Productbutton. The system displays the Add New
National Product page.

To Add New National Product;

1. Make appropriate changes on the page.Peduct foomore information.

2. Click the Submit button. The system displays a Confirmation page.

3. Review the information on the Confirmation page, and then clickdgoept Changes to
Product & Edit NDCs button. The system displays the Add New NDC page.

4. Make appropriate changes on the page, and then cliGutbmit button. The system
displays a Confirmation page.

5. Review the information on the Confirmation page, and then clicsdve NDCbutton.
If you selected more than oNDC, the system displays the né&DC you selected in
the Add New NDC page.

6. Repeat steps 4 and 5 for each additiodalC.

7. On the finaINDC Confirmation page, click th8ave Final NDCbutton. A confirmation
message appears: Your changes have been committed.

8. Click theOK button to acknowledge the message.

3.1.9. Remove Product from Orderable Item
Completing these steps removes product(s) from an orderable item; however, the product is not
deleted.
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To Remove Product:

1. In an Orderable Item search results list, click the link irRR& Ol Namecolumn of the
Orderable Item with the product you want to remove.

2. Click theProductstab. The system displays a table with the products associated with the
Orderable Item.

3. In theSelectcolumn, click the check box beside one or more products in the @ble.
click the Select Allbutton below to select all products in the table.

4. Click theMove Productsbutton. The system displays the Enter/Edit Items tab.

5. Use the Enter/Edit Items tab to search for the same orderable item again and confirm the
removal.

To Confirm:

1. In Search For, entersearch text.

2. In Item Type, selectOrderable Item from the dropdown list.

3. In Search Field, select a field from the diabgwn list: PPS Ol Name, Ol Synonyand
All Fields.

4. In Dosage Form enter a form.

5. Select filters in the filter fields: Category, SGategory, Item Statugnd Newitem
Request.

6. Click theSearchbutton. The system displays results in a table list.

7. In thePPS Ol Namecolumn, select a link for the orderable item from which you
removed product(s).

8. Click the Products tab. The system displays a table with the products associated with the
Orderable Item.

9. Verify that the product(s) has been removed.

3.1.10. Remove NDCs from Product

Completing these steps remoWSC(s) from a product; however, tiNDC is not deleted.

To Remove:

1.

In a product search results list, click the link in Y¥h& Product Name column of the
product with theNDCs you want to remove. The system opens the National Data tab.

2. Click theShow All Tabslink to display additional tabs. The system opens the additional
tabs.

3. Click theNDC tab. The system displays a table with HeCs associated with the
product.

4. In theSelectcolumn, click the check box beside one or mMeRCs in the tableOr click
the Select Allbutton below to select d@DCs in the table.

5. Click theMove NDCsbutton. The system displays the Enter/Edit Items tab.

6. Use the Enter/Edit Items tab to search for the same product again and confirm the
removal.

To Confirm:

1. In Search For, enter search text.

2. In Item Type, selectProduct from the dropdown list.

3. In Search Field select a field from the dregown list.
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4. In Strength, enter strength.

5. Select filters in the filter fields: Category, SGategory, Item Statugnd Newitem
Request.

6. Click theSearchbutton. The system displays results in a table list.

7. In theVA Product Namecolumn, select a link for the product from which you removed
NDC(s).

8. Click the NDC tab. The system displays a table withNBeCs associated with the
product.

9. Verify that theNDC(s) has been removed.

After performing the search for an item type (Product, Orderable ¢ieWDC), you might
determine that the appropriate drug does not exist inRNPRSd needs to be created. You can:

T Use arexisting itemas a template
1 Use a blankemplateto create a new item

3.1.10.1. Use Existing to Create New

When you review an existing item, you can click a link at the bottom of the page to create a new
item, using the currently selected item as a template.

To Create:

1. Display an item type (Product, Orderable Item, or NOZlick the Create New [item
type] (from existing) link at the bottom of the page. The form for the existing item
opens.

2. Update iterrelated fields and click thBubmit button to save the new item.

See the following sections for detailed information on completing-redated fields:
1 Add Product
1 Add Orderable Item

1 Add NDC
Synonyms
Synonym Name Use NDC Code VSN Order Unit PPOU | DUOU | PPDU Vendor Remove
[ATRGRINE || [o-TRADE NAME | |[54zeE074001] || | [ | ] [ Remowe |
‘ Cancel || Save \Work in Progress H Change Ol || Submit ‘
—= Creale New Product (from exisling)

L

Figure 13: Create New from Existing Link

3.1.10.2. Use Template to Create New

If you cannot find an item closely related to the item for which you are searching, you can create
a new item, using a blank template. Tank template includes only a few grepulated fields.

To Create:
1. Atthe bottom of th&Search Resultpage, click theCreate New [item type] (from
blank) link. The new template opens.
2. Complete itenrelated fields and click thBubmit button to save the new item.
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See the following sections for detailed information on completing-redated fields:
T Add Product
1 Add Orderable Item
1 Add NDC

Figure 14: Create New from Blank Link

1,179 items found, displaying 1 to 10
[First/Prev]1,2 3 4,5 6,7, 8 [Next/Last]
Export: £z] CSV [X] Excel €3] XML

| selctal || Edititems |

Create New Product (from blank)

3.1.11. Add Product

Whether you used a blank template or an existing product as a template, the system starts the
Add New National Product wizard. The wizard contains a number of areas organized into field
sets, that is, sections that are logical groupings. The field skidenc

1 Define VA Product

Define VA Drug Classes
Define Schedule and Handling
Define Copay Tier

Define Miscellaneous

=A =4 =4 =

Each of these field sets contain fields that you might or might not complete. Fields with a red
asterisk are required fields that you must complete.

The template header consists of a few empty fields just below the title Add New National
Product. As you complete the template, the system updates thesenhefields.
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Manage PPS Reports COTS Services Manage Application User Preferences Help

Enter / Edit ltems Requests Saved Work in Progress PPS Data Elements PPS Data Requests

Simple Search > Add Product Page Help Provide Feedback
Add New National Product
Product PPS Ol Name :
(Category :
Select Ol

Fields marked with * are required
Define the VA Product

Active Ingredient

| Ingredient Name Strength Drug Unit | Remove |

Add New Row

Generic Name * : [ |

Generate Name Fields Below ‘
WA Product Name * :
WA Print Name *

Mational Formulary Name * -

Product Strength :
Product Unit :
WA Dispense Unit * :

v
V@

Figure 15: New Product Template - Define VA Product
Field List Header

Fields with a red asterisk are required fields that you must complete.
Product

The viewonly name of the Product. This field is completed when you clickséreerate
Name Fields Belowbutton to complete productlated data fields.

Category

Theview-only Category for the product: Compound; Investigational; Medication;
Supply. This field is completed when you Select a Parent for the product.

PPS Ol Name

The Pharmacy Product System Orderable Item Name for the product and the parent of the
product. This field is completed when you Select a Parent for the product.

Field List Define the VA Product
Active Ingredient Table

Click the Add New Rowbutton to add a new row of enabled fields to the Active
Ingredient table.

Ingredient Name
Select an Ingredient Name from the dwbgown list.

If you don't find the ingredient name you need, ¢k The system opens the Add
Ingredient Name page that you can use to add the ingredient.
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Drug Unit
Select a Drug Unit from the dregiown list.

If you don't find the unit you need, cli® . The system opens the Add Drug Unit Name
page that you can use to add the ingredient.

Remove
Click theRemovebutton to remove the active ingredient from the table.

Generic Namé
Select a Generillame from the droglown list.

If you don't find the name you need, cl®< The system opens the Add Generic Name
page that you can use to add the name.

Generate Name Fields Below Button

Click this button to complete fields below automatically. To use this shortcut, you must
have already, selected a parent, added active ingredients, and selected a generic name.

VA Product Name
Enter the VA Produdame.
VA Print Name*
Enterthe VA Print Name.
National Formulary Namg
Enter theNational Formulary Name.
Product Strength
Enter the Product Strength.

Product Unit
Select a Product Unit from the drolpwn list.

If you don't find the unit you need, cli® . The system opens the Add Drug Unit Name
page that you can use to add the ingredient.

VA Dispense Unit
Selecta VA Dispense Unit from the dregown list.

If you don't find the unit you need, cli®. The system opens the Add Dispense Unit
Name page that you can use to add the ingredient.

To Define VA Product:

1. In the header, click th8elect Olbutton to select a parent for the new product.
2. In Active Ingredient, click theAdd New Rowbutton to add active ingredients.
3. Forproduct, add productelated data.

4. Define VA Drug Classes.
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To Select a Parent:

In Search For, enter search text.

In Dosage Form enter a dosage form.

In Item Status, click one or more statuses.

In New Item Request click one or more states.

NogokrwhE

creating.

o

Click the Select Olbutton. The Orderable Item Search page opens.

Click theSearchbutton. The system displays results in a list below.
Locate the orderable item you want to add as the parent to the new product you are

Click the link in thePPS Ol Namecolumn. The system s@isplays the template with
completed fields based on the parent you selected.

9. Notice that the header includes the parent name and category, and the system updated the

button name t€hange Ol

10.Add Active Ingredients.
Home Manage PPS Reports COTS Services User Preferences Help
Enter / Edit ltems | Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Simple Search > Add Product > selectParent

Orderable ltem Search
Search Criteria for Orderable ltem Search

Search For * Search Field Dosage Form :  ltem Status New ltem Request

Page Help

Provide Feedback

|D\sacc | |PPS Ol Name v| ‘ Active Approved
[ Inactive O Pending
O Rejected

‘ Search | | Cancel |

SEARCH RESULTS

15 items found, displaying all items.
Create PPS Ol Name * Ol Type © Dosage Form © 0Ol Synonym New ltem Request = Item Status Cat Products
F BAGENEMAJBISACODYL/CASTILE SOAP/CASTOR O KIT Mational KIT Approved Active hedication 1
& BAGENEMAJBISACODYL TAB/CASTILE SOAPPHOS KIT Mational KIT Approved Active Medication 1
& BISACODYL/CASTOR OIL KIT Mational KIT Approved Active Medication 3
l‘i“ BISACODYL/DOCUSATE/SENNA CONCENTRATE/SEM KIT Mational KIT Approved Active Medication 1
+* BISACODYL/ELECTROLYTES/PEG-3350 KIT Mational KIT Approved Active Medication 2
<5 BISACODYL/MAGNESIUM CITRATEMAGNESIUM SU KIT Mational KIT Approved Active Medication 1
o] BISACODYLMAGNESIUM CITRATE/PHEMOLPHTHAL KIT Mational KIT Approved Active hedication 1
& BISACODYL/MAGNESIUM CITRATE KIT Mational KIT Approved Active Medication 4
25 BISACODYL/PHOSPHO SODA KIT Mational KIT Approved Active Medication 1
\-F BISACODYL/PHOSPHO-SODA KIT Mational KIT Approved Active Medicstion 1
F BISACODYL/TANNIC ACID ENEMA Mational ENEMA Approved Active Medication 1
L-F BISACODYL ENEMA Mational ENEMA Approved Active Medicstion 1
o] BISACODYL ENEMA RTL Mational ENEMARTL Approved Active hedication 1
& BISACODYL SUPP.RTL Mational SUPP,RTL Approved Active Medication 3
\-F BISACODYL TAB.EC MNational TABEC Approved Active Medication 3

Export: 2] CSV |X] Excel |43 XML

Create New Ol (from blank)

Figure 16: Select Parent Page

Field List Select Parent Page

Create

Click the add icor® to open the Add New Orderable Iltem template. See Add Orderable

Item for more information on completing this task.

PPS Ol Name

Click the link in this column to select the orderable item as the parent of the new product

you are adding.

Ol Type
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Theview-only Orderable Item Type

Dosage Form
The viewonly Dosage Form

Ol Synonym
The viewonly Orderable Item Synonym

New Item Request
The viewonly state of the New Item Request: Approved, Pendingejected

Item Status
The viewonly status of thétem Status: Active or Inactive

Cat
The viewonly Category: Compound; Investigational; Medication; Supply

Products
The viewonly number of Products associated with the PPS Ol Name

Buttons and Links
Search
Update search fields and click this button again to continue searching for a parent.

Cancel
Click this button discard changes and return to the previous page.

CSV or Excelor XML
Click theCSV or Excelor XML link to export search results.

To Add Active Ingredients:

1. Click theAdd New Rowbutton to add the new row to the Active Ingredient table.

2. In Ingredient Name, select a name from the drdpwn list.Or click the add icor® to
add an ingredient. See Add Ingredient Name for more information.

3. In Strength, enter strength.

4. In Drug Unit, select a drug unit from the drajpwn list.Or click the add icor® to add a
drug unit name. See Add Drug Unit Name for more information.

5. Click theAdd New Rowbutton to add additional rows if you need to add additional
active ingredients.

6. Click theRemovebutton beside any ingredients you want to remove from the list.

7. Add ProductRelated Data.

To Complete Fields Automatically:
If you want to use th&enerate Name Fields Belovibutton to complete fields automatically,
you must:
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1 Select a parent so that the field PPS Ol Name is complete in the header.
1 Add active Ingredients.
1 Enter a Generic Name.

Otherwise, you can use the field list to add prodatzted data.
To Add Product-Related Data:

1. Select a generic name from the chapwn list.

2. Click the Generate Name Fields Belowbutton to have the system complete fields
automatically based on the active ingredient(s) and generic name.

3. Define VA Drug Classes.

To Define VA Drug Classes:

1. Click theAdd New Rowbutton to add a new drug class line to the table.
2. Select a VA drug class from the drdpwn list.

3. Repeat stepsi 2 if you need to add additional drug classes.

4. Click thePrimary check box beside the primary class.

5. Define Schedule and Handling.

Define the VA Drug Classes
WA Drug Classes *

VA Drug Class Primary Remove

| ® |z |[ e ]

| Add New Row |

Figure 17: New Product Template - Define VA Drug Classes
Field List Define VA Drug Classes
Add New Row Button

Click theAdd New Rowbutton to add a new row of enabled fields to the VA Drug Class
table.

VA Drug Class
Select a VA Drug Class from the drdpwn list.

If you don't find the class you need, cl®: The system opens the Add VA Drug Class
page that you can use to add the class.

Primary
Click the check box beside the class that is primary to add a check mark to the box.
Remove Button
Click theRemovebutton to remove the drug class from the table.
To Define Schedule and Handling:
1. Complete this field set using the field list below.
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2. Define Copay Tier.

Define the Schedule and Handling
CS Federal Schedule * :
Single/Multi Source :
GCNSEQNO :

Sub-Category
Chemotherapy
Herbal
oTC
Veterinary

~v|  f'DEA Schedule *: [ v|
v ' NCPDF Dispense Unit * : EA-EACH v|

34" NCPDF Quantity Multiplier * : 1

gﬂ Special Handling

| Special Handling [ Remove

Add New Row

oood t ]

Figure 18: New Product Template - Define Schedule and Handling
Field List Define Schedule and Handling

Fields with a red asterisk are required fields that you must complete.

CS Federal Schedulé
Select a Controlled Substance Federal Schedule from theddvap list. When you make
a selection in this field, the system completes the DEA Schedule field.

Single/Multi Source

Select a source from the drdpwn list: M- Multi Source; S SingleSource; B-Both; N
- Neither.

GCNSEQNO

Enter a Generic Code Number Sequence Number that represents a generic formulation,
specific non generic ingredient(s), drug strength, dose form, and route of administration.

Sub-Category Box

Click one or more of the check boxes to indicate aGategory for the product:
Chemotherapy; HerbaDTC; Veterinary.

DEA Schedule*
This field is automatically completed when you select a CS Federal Schedule. You can
select another option from the dredpwn list: 0- Unscheduled; 1 Schedule 1 Item; 2
Schedule 2 Item; 3Schedule 3 Item; 4Schedule 4 Item; 5Schedule 5 Item; 6
Legend Item; 9 Over the Counter.

Click the lock icor#' to lock the field so that it cannot be changed. The system changes
the iconl]. The lock is a toggle, which can be clicked to lock or unlock the field.

NCPDP Dispense Unit
This field defaults to EAEACH. Select a National Council for Prescription Drug
Programs (NCPDP) Dispense Unit from the ddgovn list.

Click the lock icorf' to lock the field so that it cannot be changed. The system changes
the iconl2]. The lock is a toggle, which can be clicked to lock or unlock the field.
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NCPDP Quantity Multiplier *
This field defaults to 1. EnterMational Council for Prescription Drug Programs
Quantity Multiplier.

Click the lock icort' to lock the field so that it cannot be changed. The system changes
the icorl=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Special Handling
Click theAdd New Rowbutton add a new row to the Special Handling table.

Click the lock icor' to lock the field so that it cannot be changed. The system changes
the icorl=). The lock is a toggle, which can be clicked to lock or unlock the field.

Special Handling

Select a Special Handling option from the ddipvn list. See Add Special Handling
Code for more information on the source of this list.

Remove Button
Click theRemovebutton beside a special handling code to remove it from the table.

To Define Miscellaneous:

1. Use the field list below to complete the miscellaneous fields.
2. Submit ProducRelated Data.

Miscellaneous
Auto-Create Possible Dosage

v Possible Dosages To Create I -

ProductPackage

National Formulary Indicator

Formulary Designator :

CMOP Dispense (National)
Override DF Check Exc\uslon%

Exclude DDI Check
FDA Med Guide :

Moo®rmo

Figure 19: New Product Template - Define Miscellaneous
Field List Define Miscellaneous
National Formulary Indicator
Click the check box to add a check mark to turn on the National Formulary Indicator.

Formulary Designator

Click thedrop-downmenu to select the piefined formulandesignator oclick ® to
open text box to enter a different formulary designator and description.

CMORP Dispense (Natioral)

Click the check box to add a check mark to turn on the Consolidated Mail Outpatient
Pharmacy Dispensadicator.
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Override DF Check Exclusion

Click the check box to add a check mark to turn on the Override Drug File Check
Exclusion indicator.

Exclude DDI Check

Click the check box to add a check mark to turn on the exclude- Dnug Interaction
Check indicator.

FDA Med Guide
Enter the name of the Food and Drug Administration Medication Guide.

Auto-Create Possible Dosage

Click the check box to add a check mark to turn on the Quéate Possible Dosage
indicator.

Possible Dosages To Create
Select a Possible Dosage To Create option from thedbom list.

Product Package
Select a Product Package from the ddopvn list.

To Submit Product-Related Data:

1. After completing all field sets, click thieubmit button. The system audits the page and
displays the Confirmation page.

2. Review the information on the confirmation page. Any warning messages appear at the
top of the Confirmation page. Warnings are for informational purposes only, meaning
that the data in the page has been saved to the system.

3. If you need to make changes, click Return button to return to the previous page and
make changes.

4. Click theSubmit button. The system audits the page and displays the Confirmation page
again.

Complete any of these actions:

1 Click the Accept Changedutton to save the item to the database. The system saves the
item and redisplays tle Search Results page.

1 Click the Add More Details button to save the item to the database. The system saves
the item and opens tl&dit tabs where you can add additional information about this
item.

1 Click theAccept Changes to Product & Create Blank NDCbutton save the item to the
database. The system savesitl andopens a blank child template that you can use to
create a child using this item as its parent.
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3.1.12. Add Orderable Item

Whether you used a blank template or an existing product as a template, thesgyttetine
Add New Orderhle Item wizard. The wizard contains a set of fields that defines the uniqueness
of the orderable item.

The template header consists of a few empty figisisbelow the title Add New Orderable Item.
As you complete the templatdget system updates these vienly fields. Header fieldmclude
PPS Ol Name; New Item Request (Status).

To Add New Orderable Item:

1. Complete fields using the field list below.

2. Click theSubmit button to have the system audit the page and display the confirmation
page. Any warning messages appear at the top of the confirmation screen. Warnings are
for informational purposes only, meaning that the data in the page has been saved to the
system.

3. If you need to make changes, click Return button to return to the previous page and
make changes.

4. Click theSubmit button to have the system audit the page and display the Confirmation
page again.

Complete any of these actions:

1 Click theAccept Changedutton. The system saves the orderable item to the database
and opens the Searchdréis page.

T Click the Add More Details button. The system saves the orderable item to the database
and opens the Edit tabB€tails, Safety, Labs & Vitals, Product, History, antdZzi
where you can add additional information about this orderable item.

1 Click the Accept Changes tdProduct & Create New Product (from blank) button.
The system saves the orderable item to the database and opens a blank child template that
you can use to create a child using this orderable item as its parent.
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TSP CIM  Reports | COTS Services | UserPreferences | Help

Enter / Edit ltems Requests Saved Work in Progress PP3 Data Elements PP 3 Data Reguests Manage Update Files

Simple Search > Add Orderable ltem Page Help Provide Feedback

Add New Orderable Item

FPS Ol Name :
Mew Item Reguest © Pending

Figlds marked with * are requirad

1 Uniqueness Fields

Ol Type Maticnal

Generic Name : I ]

Dosage Form *: [ |
Generate Ol Names

WistA Orderable ltem Name * : ‘

PPS Ol Name ~ - ‘

Mational Formulary Indicator - O

Formulary Designator - [ |

Standard Medication Route : [

Category * Sub-Category
Compound m] Chematherapy O
Investigational O Herbsl O
Medication D oTC |:|
Supply O Veterinary O

Figure 20: New Orderable Item Template
Field List Header

The system completes header fields.
PPS Ol Name
The viewonly name of the orderable item

New Item Request
The viewonly status of the request

Field List Ol Unigueness Fields

Fields with a red asterisk are required fields that you must complete.
Ol Type
The viewonly Orderable Item Type; for example, National

Generic Name

Select a Generic Name from the dipwn list. Click the add ico® to add a new
generic name. See Add Generic Name for more information.

Dosage Formi

Selecta Dosage Form from the drajpwn list. Click the add ico® to add a new dosage
form. See Add Dosage Form Name for more information.

Generate Ol Names Bitton
Click this button to generate entries for the remaining fialdematically.

VistA Orderable Item Namg&
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Entera VistA Orderable Item Name.
PPS Ol Namé
EnteraPharmacy Product System Orderable Item Name.
National Formulary Indicator
Click this check box to add a check mark for orderable items that hzatenal
formulary.

Formulary Designator

Select the Formulary Designator from the ddmpvn list. Click the add ico® to add a
new formulary designator.

Note: After the National Formulary Indicator and Formulary Designator fields are
entered, that these two fields are independent of each other.

Standard Medication Route

Select a Standard Medication Route from the dfopwn list. See Edit Standard Med
Route Name for more information on entries in this list.

Category Box

Click the check box beside the appropriate Category Box: Compound; Investigational;
Medication; Supply.

Sub-Category Box

Click one or more of the check boxes to indicate aGategory for the orderable item:
Chemotherapy; HerbaDTC; Veterinary.

3.1.13. Add NDC

Whether you used a blank template or an existing product as a template, the system starts the
Add NewNDC wizard. The wizard contains a number of areas organized into field sets, that is,
sections that anegical groupings. The field sets include:

7 NDC Information
1 Pill Information

The template header consists of a few empty fields just below the title AdANREwWAS you
complete the template, the system updates theseonéwfields. Header fields include: NDC,;
Request Status; Product; Generic Name.

To Add NDC:

1. Click theSelect Productbutton. The system opens the Product Search page.

2. Search for and select a product as the parent fodE@ The system rdisplays the
template with completed fields based on the parent you selected.

3. Complete fields foNDC and Pill Information using the field lists below.

4. Click theSubmit button. The system displays the Confirmation page. Any warning
messages appear at the top of the confirmation screen. Warnings are for informational
purposes only, meaning that the data in the page has been saved to the system.
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5. If you need to make changes, click Return button to return to the previous page and

make changes.

6. Click the Submit button to have the system audit the page and display the Confirmation

page again.

Complete any of these actions:

1 Click theAccep Changesbutton. The system saves tRBC to the database and opens

the Search Results page.

1 Click theAdd More Details button. The system saves tR®C to the database and
opens the Edit tabs (Main, Price, History, aridZAwhere you can add additional

information about thisNDC.

Home Manage PPS Reports COTS Services Manage Application

Enter | Edit Items ‘ Requests. Saved Work in Progress

PP5 Data Elements

User Preferences Help

PP5 Data Requests

Figlds marked with * are requirsd
NDC Information

NDC *:

UPC/UPN :

Trade Name * -

|

|

|

Order Unit [
Package Type " : |
|

|

[

|

V@
~|®

Package Size *:

Manufacturer =
OTC/RX Indicator *
Single/Multi Source

v|®

v

Pill Information:

' Product Number :

' Scored
Color:

|
| v
[

Shape | v|
|
|

]

Imprint -

Imprint2 -

Sub-Category
Chemotherapy
Herbal
oTC
Veterinary

NDC Item Inactivation Date
o Protect from Light -
{ ' Refrigeration -

Image :

oooo

O

Chck to view larger image

Simple Search > Add NDC Page Help Provide Feedback
Add New NDC
NDC Product
Request Status : Pending Generic Name
Select Product

Cancel

| [ suom

Figure 21: New NDC Template

Field List Header
The systentompletes header fields.

NDC

The viewonly National Drug Code

Request Status

The viewonly status of the request

Product

The viewonly name of the parent Product

Generic Name
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The viewonly Generic Name for the drug
Select Product

Click this button to open Product Search page, which you can use to search for and select
a parent for thé&\DC.

Field List NDC Information

Fields with a red asterisk arequired fields that you must complete.

NDC *
Enter a National Drug Code.

UPC/UPN

Enter a Universal Product Code or Universal Product Number.
Trade Name*

Enter a Trade Name.
Order Unit

Select an Order Unit from the drajown list. Click the add ico® to add a new order
unit. See Add Order Unit Abbreviation for more information.

Package Type*

Select a Package Type from the dogwn list. Click the add ico® to add a new
package type. See Add Package Type Name for more information.

Package Sizée
Enter a Package Size.
Manufacturer *

Select a Manufacturer name from the ddupvn list. Click the add ico® to add a new
manufacturer name. See Add Manufacturer Name for more information.

OTX/RX Indicator *
Select a type from the dragown list: Over the Counter (OTX) or Prescription (Rx).
Single/Multi Source

Select a source from the drdpwn list: M- Multi Source; S Single Source; BBoth; N
- Neither.

Sub-Category Box

Click one or more of the check boxes to indicate aGategory for the NDC:
Chemotherapy; HerbaDTC; Veterinary.
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Field List Pill Information
Product Number

Enter a Product Number.

Click the lock icor#' to lock the field so that it cannot be changed. The system changes
the icorl=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Scored

Select a fraction that the drug can be scored by from thedidnop list: 0.25, 0.33and
0.5

Click the lock icort' to lock the field so that it cannot be changed. The system changes
the icorl2). The lock is a toggle, which can be clicked to lock or unlock the field.

Color

No longer supported in FDB versiorb4.
Shape

No longer supported in FDB versiorb4.
Imprint

Enter the Primary imprint for the drug.
Imprint 2

Enter the Secondary imprint for the drug.
NDC Item Inactivation Date

Enter an Inactivation Date using the format{Man-YYYY.
Product from Light

Click this check box if th&DC should be protected from light.

Click the lock icor#' to lock the field so that it cannot be changed. The system changes
the iconl=l. The lock is a toggle, which can be clicked to lock or unlock the field.

Refrigeration

Select an option for the drug from the diapwn list: Do Not Refrigerate; Refrigerate.

Click the lock icon#' to lock the field so that it cannot be changed. The system changes
the iconl=]. The lock is a toggle, which can be clicked to lock or unlock the field.
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Image

The uploaded Image of the NDClick the Click to view larger imagénk to open a
larger image of the label.

3.1.14. Advanced Search

This function allows you to search usiogstomized and multiple search criteria.

To Search:
1. Click theEnter/Edit Items tab. The system opens the Simple Search page.

2. Click theAdvanced Searchink. The Advanced Search page opens.
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Complete any of these actions:
1 Retrieve Saved Search Template
1 Complete an Advanced Search

Manage PPS Reports COTS Services

Manage Application User Preferences
Enter / Edit Items ‘ Requests

Help

Saved Work in Progress. PPS Data Elements

PPS Data Requests Manage Update Files
Simple Search

Search For = Item Type: Search Field: Strength: Category Sub-Category
W W -
abe [Product | [VA Product Name | Medication [ Herbal
L) [ investigational [l chemotherapy
Search Advanced Search [l compound CloTte
() Is Exactly [ supply [veterinary
Figure 22: Advanced Search Link

Home Manage PPS Reports COTS Services User Preferences Help

Enter ! Edit ltems Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Simple Search = Advanced Search Page Help Provide Feedback

| Retrieve Search Templates | fol:}
Search For:
Item Type Category Sub-Category Item Status New ltem Request
[ Medication [ Herbal M Active E}\pprwed
[ igational e Py [inactive DPending
O Compound Oote O Rejected
O Supply D\;‘eterinary
whers [None /[ Contains v |
Add
Back to Simple Search

Figure 23: Advanced Search Page
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Manage PP 5 Reports COTS Services

Manage Application

Enter [ Edit ltems Requests Saved Work in Progress PP 5 Data Elements

User Preferences Help

PP 5 Data Requests Manage Update Files

Simple Search > Advanced Search

| Retrieve Search Templates | OR

Search For:

Item Type: | Product vl Category Sub-Category Item Status.
[ medication [ Herbal M active
| Inwestigational | Chemotherapy [inactive
O Compound Oote
O Supply DVeterinar:.'

where Vl |

All Designated Fields ~

Active Ingredient
Aapproved for Splitiing
ARMNS Amis Category
ARMS Amis Conversion Mumber

iack
uAutn-Cleate Possible Dosage

Mew ltem Request
¥ Approved

O Pending

O Rejected

CMOP Dispense (Mational)

Copay Tier

C5 Federal Scheduls

DAW Code

Day (MDD} or Dose (ML) Limit

DEA Schedule

Default Mail Service

Dispense Days Supply Limit
Dispense Limit for Order

Dispense Limit Schedule

Dispense Override

Dispense Override Reason

Dispense Override Reascen Entered By
Dispense Quantity Days Limit
Dispense Quantity Dose Limit
Dispense Quantity Ovemride
Dispense Quantity Override Reason
Dispense Units per Order Unit

Do Mot Handle If Pregnant

Do Mot Mail

DOT Shipping Name

Drug Drug Interaction W
Exclude Drug-Drug Interaction Check

Figure 24: Advanced Search Product Drop Down Menu
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m Manage PPS Reports COTS Services User Preferences Help
Enter / Edit ltems | Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Simple Search > Advanced Search Page Help Provide Feedback
| Retrieve Search Templates | OR
Search For:
ltem Type: | Orderable Item w| Category Sub-Category Item Status New Item Request
[ Medication [ Herbal M Active Approved
gational py nactive ending
Cinvests 1 Oa Cinacti Crendi
O ‘Compound Oorc O Rejected
O Supply O “eterinary
where Intains v |

—
All Designated Fields
E Day (ND) or Dose {NL) Limit

Dosage Form
-+ | Formulary Designator
Eeckio] ion Alert

Lifetime Cumulative Dosage
Mational Fermulary Indicator
Non-VA Med

Ql Inactivation Date

Ol IV Flag

Ol Synonym

Other Language Instructions
Patient Instructions

PPS CI Name

Proposed Inactivation Date
Rejection Reason Comment
Request Rejection Reason
Special Instructions
Standard Medication Route
VistA Qrderable ltem Name

Figure 25: Advanced Search Orderable Item Drop Down Menu

3.1.15. Retrieve Saved Search Template

If a personal or national search template has been added to the system, you can complete your
search using the save search template.

To Retrieve Saved Search Template:
1. On the Advance Search page, click Retrieve Search Templatedutton. The system
opens the Search Templates page and displays the available search templates in a table.
2. To open atemplate and perform the search, click the hyper linked template name in
Change Search Results Template the Template Name column. The system opens the
template.
3. Click theSearchbutton. The system displays results in a table list below.

After you have search results, complete any of these tasks:

View Search Results

Export Search Results

Edit Product

Edit Orderable Item

Edit NDC

Add New Items

Save Search Template (if this search is one that you will do repeatedly)
Change Search Results Template

=A =4 =4 4 A4 -4 -4 -4
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Home Manage PP5 Reports COTS Services Manage Application User Preferences Help

Simple Search = Advanced Search = Manage Search Templates

Search Templates

Select Template Name Access Level Notes
|:| VA Product Name Personal Template
| Remove | | Set As Default | | Remove as Default |

Back to Advanced Search

Figure 26: Search Template Page
Field List Template Page

Select
Click this check box to add a check mark beside a template and use a button below to
complete a task. For example, click Removebutton to delete the template.

Template Name

Click the hyper linked Template Name to open the search results template. When adding
a template, be sure to use a descriptive name that enables you to find the template again
easily.

(Default) displays after the template name when the template has been selected as the
default. The default template displays automatically whenogan the Advanced Search

page.
Access Level

This viewonly field describes the type of template.

1 Personal TemplateA usercreated template, which is available only to the user who
created the template.

T National System TemplateA supervisofcreated template, which is available to all
users.

Notes

This viewonly field show notes that further describe the template.
Buttons
Remove

Click the check box beside a template in the Select column, and then clidibe
button to remove a personal template.

Set As Default

Click the check box beside a template in the Select column, and then clig&tths
Default button. The system adds (Default) to the template name and opens the template
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automatically when you open the Advanced Search page. You are able to make changes
after the default template opens.

Remove as Default

Click the check box beside the default template in the Select column, and then click the
Removeas Defaultbutton. The system disables the automatic display of the default
template. The Advance Search page opens. This action does not delete the template.

3.1.16. Complete Advanced Search

If you do not have a saved search template, you can perform an adsaaogd If the search is
one that you will do repeatedly, you can save the search as a template.

To Complete a Search:

1. On the Advance Search page, select an Item Type from theddvap list: Product,
Orderable Item, oNDC.

2. Select filters to further restrict search results. Select options from lists: Category, Sub
Category, Item Status, and New Item Request.

3. Select search parameters. Make selections in theTigrabased fields displaying
below the filters.

4. Click theSearchbutton. They system displays the search results in a table below.

If the system returns too many results, add parameters to refine the search.
1. Click the Add button. The system adds a set of parameter fields.
2. SelectAND or OR from the dropdown list at the end of the first set of parameter fields.
3. Set the additional search parameters in the second set of parameter fields.
4. Click theSearchbutton. The system displays the search results in a table below.

After you have search results, complete any of these tasks:
T View Search Results
Export Search Results
Edit Product
Edit Orderable Item
Edit NDC
Add New Items
Save Search Template (if this search is one that you will do repeatedly)
Change Search Results Template

= =4 =4 -4 -8 A 4
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Home Manage PPS Reports COTS Services User Preferences Help
Enter [ Edit ltems | Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Simple Search > Advanced Search Page Help Provide Feedback
| Retrieve Search Templates | OR
Search For:
Iter Type Category Sub-Category Item Status New ltem Request
[ medication [ Herbal M Active f-uppraved
igational Oc Py inactive DF’ending
| Compound Cotc (| Rejected
[ supply [ veterinary
whers [None | [Contains v |
Add

Back to Simple Search

Figure 27: Advanced Search Page

3.1.17. Save Search Template

Look for additional buttons and fields at the bottom of the results page. You can use the buttons
and fields to save the advanced search as a search template.

1 Users with the role of Supervisor can save National Templates.
1 Users with other roles can save Personal Templates.

To Save:

1. In Save As enter a name for the search template. Be descriptive.

2. In Notes enter additional text related to the template.

3. In Save At select a template type from the diapwn list: Personal Template or
National Template. To save a National Template, you must have thsl FRServisor
role assigned to you.

4. Click theSave Templatebutton to save the template or click thet As Defaultbutton
to save the template and set it as the default template to open when you select the
Advanced Searchink.

5. In addition, you can click the Change Search Results Template to pick the columns you
want to display in the search results table.

Export: 42] CSV |X] Excel €3] XML

| selectal | Edithems |

| Save Template ‘ ‘ Set As Default |

| Change Search Results Template |

Save As | Notes: # Save At | Personal Template v

Create New Product (from blank)

Figure 28: Save Search Template Buttons and Fields

3.1.18. Change Search Results Template

You can pick the columns you want to display in the search results table for the associated search
template.
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To Pick Columns:
1. On the Save Search Template page, clickdhange Search Results Templatbutton.
The system opens the Manage Print Templates page.
2. To add fields to the results template, select an entry in the Available Fields list, and click
Right move button to move the entry to the Selected Fields list.
>
3. To remove fields from the results template, select an entry in the Selected Fields list, and
k theLeft move button to move the entry to the Available Fields list.
<
4. To reposition columns in the Selected Field list, select the item in the Selected Fields list,
and click theJp or Down button to move the item up or down in the list.
Click the Submit button. The system updates the results template with changes.
Be sure to note that changes to the Print Template associated with the Search Template
are not permanently saved until the Search Template is saved.
Home Manage PP5 Reports COTS Services Manage Application User Preferences

oo

Simple Search = Advanced Search = Manage Print Templates

Changes to the Print Template associated with this Search Template will not be
permanently saved unless the Search Template is saved.

Available Fields: Selected Fields:

Approved for Splitting WA Product Name

ARMS Amis Category e VA Print Name
ARMWS Amis Conversion Number Generic Name

Auto-Create Possible Dosage Product Strength
C5 Federal Schedule Product Unit

DAW Code WA Dispense Unit

Day (ND) or Dose (ML) Limit Dosage Form

DEA Schedule VA Product ID

Default Mail Service Drug Drug Interaction
Dispense Days Supply Limit PPS Ol Name

Dispense Limit for Order VA Drug Class

Dispense Limit Schedule CMOP Dispense (National}
Dispense Override MNew ltem Request
Dispense Override Reason ltem Status

Dispense Quantity Dose Limit National Formulary Indicator
Dispense Quantity Days Limit Category

Dispense Quantity Override #of NDCs

Dispense Quantity Overrnide Reason

Active Ingredient v

1 = + g E1oN

Submit || Cancel |

Figure 29: Change Search Results Template Page
3.1.19. Requests Tab

After a new item, such as a Product, has been created and saved to the database, its approval
state isPending indicating that it needs to be reviewed and approved. This status also applies
when you make item modifications to an existing item and that change requires review and
approval. Thesgemsare now considered approval requests and are made available to users with
appropriate permissions to approve such requests.
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3.1.19.1. Search Requests

To Search for Pending Requests:

1. Select theRequeststab. The system displays a page with various filters that you can use
when you perform a search for pending requests. See Request Type Filters for more
information.

Click a check box beside one or more filters.

Click theSearchbutton. The system displays a table below with the requests that match
the filter(s). If the system returns no results, select filters again and cli@e#reh

button.

wmn

After you have search results, complete any of these tasks:
1 Approve Request
1 Reject Modification Request
T Place Request Under Review
1 Place Request in Pending State

To complete requests tasks, you must have the appropriate role assigned. See Identity
Management for more information.

m Manage PPS COTS Services Manage Application User Preferences Help
Enter ] Edit items | Requests | SavedWorkinProgress | PPS DataElements | PPSDataRequests | Manage Update Files |

Search Requests Page Help Provide Feedback

(] Pending Addition O Pending Modification M Al Requesis [] Marked for PSR [] Neot Last Reviewer
] Pending 2nd Approval Addition [ Pending 2nd Approval Modification Under Review 7] change Request

Search

Pending Requests

Generic "~ . Dosage Dispense o Request Request Date - . Under ”
Name = S| Unit | Foms unigs | TYPe T | Cat Type © Status © Submitted = | ReVIEWedBY = | poyjgy . | PSRName -
AN " y Pending Second | 12-Jul-2017 200:TEST Just a dummy
FLUCONAZOLE |2 MGML [INJSOLN BAG Product | Medication | Modification Approval 1713 PPSNATSUP No tequest - DT

Figure 30: Pending Requests Results Page
Request Type Filters
All Requests

This filter is the default check box selection, and it displays all requests that are pending
action. If you want to apply other filters, click this check box to remove the check mark.

Pending Action

Choose this filter to display those pending requests with a Request Type of Addition and
a Request Status of Pending Approval.

Pending &hd Approval Addition

Choose this filter to display those pending requests with a Request Type of Addition and
aRequest Status of Pending Second Approval.
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Pending Modification

Choose this filter to display those pending requests with a Request Type of Modification
and a Request Status of Pending Approval.

Pending 2hd Approval Modification

Choose this filter to display those pending requests with a Request Type of Modification
(an existing item was changed) and a Request Status of Pending Second Approval.

Under Review
Choose this filter to display those requests that were placed Under Review.
Marked for PSR

Choose this filter to display those requests that were marked for PSR (PPS Second
Reviewer).

Change Request
Choose this filter to display those requests that were marked as a Change Request.

Not Last Reviewer
Choose this filter to display those requests for which you were not the last reviewer,
meaning you can approve any of those that are displayed.

3.1.19.2. Approve Request

Approve Request:
1. In theName/NDCcolumn of the Pending Request Results page, click a link to display a
request. The system opens an edit page that includes additional tab(s) and buttons.
2. Review the information. Be sure to notice the additional tabs that display. In addition,
you can click theshow All Tabslink to open all tabs.
In the Action column, selecApproved.
In Comment, add comments as necessary.
Click the Accept Actionsbutton. The system opens the Confirmation page.
In New Comments enter any comments you may have.
In PSR Name enter the name of the Pharmacy Product System Second Reviewer.
Click theAccept Actionsbutton. The system updates the status.

©ONO O AW

Status Update
T If the request has no second review fields, the system sets the stapysdeed.
1 If the add request includes any second review fields, the system sets the status to
Pendingso that the item can be reviewed by a second reviewer.
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m Manage PPS Reports COTS Services User Preferences Help
Enter ! Edit ltems | Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Search Requests > Edit Product Request Page Help Provide Fesdback
Product : TERAZOSIN HCL 10MG CAP PPS Ol Name : TERAZOSIN CAP.ORAL
Primary Class C\150 - ALPHA BLOCKERS/RELATED Application Package Use : X

Medication Item Status - Active
Mew ltem Request Approved
Product Modification Request

Category :

National Data Pending Modification | | Change Request Show All Tabs  * =required fiekds
. - Requested Request to Modify Request to Make "
Action Field Name Current Value Valt Reason Field Values Field Editable Requested By Reviewed By Comments
National Formulary | TERAZOSIN TAPE 200:-TEST 200-TEST
Name CAP.ORAL CAP,ORAL a PPSMATMGR PPSMATMGR | |
- 200:TEST 200-TEST
S|
Approved | [ Generic Name TERAZOSIN TAPE ] PESNATMER PESNATMER | |

| Cancel || Save Work in Progress H Change Ol H Under Review || Accept Actions |
Create New Product (from existing

Figure 31: Product Pending Modification Tab

The page can have multiple entries in the table. You can select different actions in the Action
drop-down list for each entry on the page. When you clickdbeept Actionsbutton, the
system cycles through each action.

Field List Product Addition Request Confirmation Page

Action
Select a state from the drojown list: Approved, Rejected, Pending.

Field Name
The viewonly name of the field where the change was made.

Current Value
The viewonly original value of the field

Requested Value
Theview-only modified value of the field

Reason
The viewonly reason that the change is being submitted

Request to Modify Field Values
If the box is checked, the field can be edited.

If the box is unchecked, the field is viewly.

This field is completed by a local managand it will not be useful until PREis
released.

Request to Make Field Editable
If the box is checked, the request is to enable the field so that it can be edited.

If the box is unchecked, the request is to disable the field so that it cannot be edited.

This field is completed by a local managand it will not be useful until PREis
released.
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Requested By
The viewonly role name of the user who made the request

Requires Second Approval
This field is checked if a change to this row requires a second review of the change.

Reviewed By
The viewonly role name of the user who reviewed the request

Comments
Enter additional information as necessary.

m Manage PPS Reports COTS Services Manage Application User Preferences Migration Help
Enter / Edit Items ‘ Requests I Saved Work in Progress | PPS Data Elements ‘ PPS Data Requests ‘ Manage Update Files ‘

Search Requests > Edit Product Request > Request Summary Page Help Provide Feedback

Summary for Product : POUCH,UROSTOMY H#3902
PSR Name

Field names marked with [conflict] and light yellow highlight indicate a field with conflicting values.

— Request Summary

Request to Request to Requires
Action ield | Current Value | Reguested Reason Modify Field | Make Field Requested By Second | Reviewed Comments
Values Editable Approval Y
= _ | Proposed | [Editable] Thu | [Editable] No | Proposed B Inactivatl h
[Approved v | | Inactivation | Jul 15 00:00:00 | Selection Inactivation Date 999:ProposedinactivationReached oposed Inackvation Date saethed
Date CDT 2021 Made has been reached
Proposed P Inactivati h
\Approved v || ltem Status [ ACTIVE INACTIVE Inactivation Date 999:ProposedinactivationReached |REDA€TED | toposed |nackivation Datssached
has been reached

Cancel Accept Actions

Figure 32: Product Addition Request Confirmation Page

To Reject Request:
1. In theName/NDCcolumn of the Pending Request Results page, click a link to display a
request. The system opens an edit page that includes additional tab(s) and buttons.

2. Review the information.

3. Click theReject Productbutton. The system opens the rejection details page.

4. In Request Rejection Reasarselect a reason from the drdpwn list.

5. In Rejection Reason Commententer a reason.

6. In Enter any optional comments hereenter any comments you may have.

7. Click the Submit button. The system updates the database.

To Reject a Few Entries in a Request:

1. In theNamecolumn on the Pending Request Results page, click a link to display a
request. The system opens an edit page with several entries and includes additional tab(s)
and buttons.

2. Review the information.

3. In theAction column, selecRejectfrom the dropdown list beside the entries you want
to reject.

4. Click theAccept Actionsbutton. The system opens a rejection details page.

5. In Request Rejection Reasqgrselect a reason from tkdeop-down list.

6. In Rejection Reason Commententer a reason.

7. In Enter any optional comments hereenter any comments you may have.
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8. Click the Submit button. The system updates the database.

Manage PPS Reports COTS Services ~ Manage Application User Preferences Migration Help
Enter I Edit ltems | Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Search Requests > Edit Product Request > Request Summary, Page Help Provide Feedback

Summary for Product : POUCH,UROSTOMY H#3907
PSR Name |

Field names marked with [conflict] and light yellow highlight indicate a field with conflicting values.

r—Request Summary
- Request to Request to Requires -
Action pield | Current Value | Reguested Reason | Modify Field | Make Field Requested By Second | Reviewed Comments
Values Editable Approval ¥
Proposed [Editable] Thu [Editable] No | Proposed Proposed Inactivation Dale reached
Rejected v | | Inactivation | Jul 15 00:00:00 | Selection Inactivation Date 999:ProposedinactivationReached | REDACTED | P o |
Date CDT 2021 Made has been reached
Proposed Proposed Inactivation Date reached
Rejected v || ltem Status | ACTIVE INACTIVE Inactivation Date 999:ProposedinactivationReached P vatl ' |
has been reached

Cancel Accept Actions

Figure 33: Product Rejection Detail Page

To Place Request Under Review:
1. In theName/NDCcolumn of the Pending Request Results page, click a link to display a
request. The system opens an edit page that includes additional tab(s) and buttons.
2. Click theUnder Reviewbutton to take no action at this time other than to place the item
in the Under Review status. You can return to the Requests tab later and use the Under
Review filter to locate the item.

To Place Request in Pending State:
1. In theName/NDCcolumn of the Pending Request Results page, click a link to display a
request. The system opens an edit page that includes additional tab(s) and buttons.
2. In theAction column, selecPendingto leave the request in the pending state.
3. In Comments add a comment if necessary.
4. Click theAccept Actionsbutton. The system updates the status to Pending.

32. Saved Work in Progress Tab

When you are modifying an item, you can be interrupted and need to save your work by clicking
the Saved Work in Progressbutton during various processes. Later, you can use this tab to
retrieve saved work in progress.

In addition, the system automatically saves work in progress upon systewutinide system
adds the name AUTQOGOUT AUTO-SAVE and includes a datene stamp for the work in
progress.

Saved work in progress appears in two locations in the system and can be retrieved from either
location.

1 The body of the Home page
1 The Saved Work in Progress tab
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To Save Work:
1. On a page with &ave Work in Progressbutton, click the button. The system opens a
comments page.
2. In the comment field, enter a comment to reference wauk in progress. Be
descriptive.
3. Click the Submit button. The system adds an entry to the Saved Work in Progress table.

No changes are made to the item in the database and no request is generated.
Home Manage PPS Reports COTS Services Manage Application User Preferences Help

Home = Edit Product = Comment

Save Your Work in Progress

Flease enter a title andior a comment to reference your work in progress.

Figure 34: Saved Work in Progress Comment Page

To Retrieve Work:
1. Click theSaved Work in Progresgab. The system opens the tab.
2. To open awork in progress item, click the link In the Comment Column. The system
opens the appropriate egige,and you can continue to make more changes.

To Delete Work:
1. To delete a few items, click the check box beside one or more items in the Select column,
and then click th®eletebutton.
2. To delete all items, click th8elect Allbutton, and then click theeletebutton.
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Manage PPS Reports

Help

Enter ! Edit ltems. Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files Rematch
Saved Work in Progress Page Help Provide Feedback
‘Work in Progress
Select Saved Work in Progress Category + Comment = Created By + Date Modified -
O PRODUCT MODIFICATION AUTC-LOGCUT AUTO-SAVE Supervsor Only DD-Mon-YYYY HH:MM
O PRODUCT MODIFICATION AUTC-LOGOUT AUTO-SAVE National Manager Only DD-Mon-YYYY HH:MM
O PRODUCT MODIFICATION National Manager Only DD-Mon-Y¥¥Y HH:MM
O PRODUCT MODIFICATION National Manager Only DD-Mon-YYYY HH:MM
O PRODUCT MODIFICATION AUTO-L £ SAVE National Manager Only DD-Mon-YY¥Y HH:MM
(| PRODUCT MODIFICATION AUTC-1 OGOUT AUTO-SAVE National Manager Only DD-Mon-YYYY¥ HH:MM
O NDC MODIFICATION AUTO-LOGOUT AUTO-SAVE Supervsor Only DD-Mon-Y¥¥Y HH:MM
Select All Delete

Figure 35: Saved Work in Progress Tab

3.3. PPS Data El ements Tab

Rather than enter text for every data field in NP $he system includes a number of dogwn

lists that make it easier for users to select the appropriate entry while ensuring consistency from
user to user and drug to drug. These dtown lists involvewhat PPSN terms drug domains,

which are lists of related data elements. These drug domains are available in the PPS Data
Elements tab.

Data elements that are added or edited have a status of Pending and must be approved, edited, or
rejected. See PPS Data Requests Tab for more information.

3.3.1. Search for Domains

This page allows you to search for domains in the system. The results table provides a link for
editing the returnedems In addition, the page includes an Open Blank Template link that you
can use to add a new item.

To Search:

1. Select the®PS Data Elementgab. The system opens the PPS Search Domains page.

2. In Search Field select a domain from the dralown list. You can manage multiple
domain lists within PP8I. The Search Field dregiown list shows the types of domains
that can be viewed and edited. Of note, Standard Med Route Name items aoalyiew
you cannot edit tm.

3. In For, enter search criteria text. For example, enter amino.

4. Make selections in the following filter list: ltem Status and New Item Request.

5. Click theSearchbutton. The system displays results in a table list below.

After you have search results, complete any of these tasks:
View and Edit Domairrields

Delete Domain

Inactivate Domain

Handle Domain Item Modification Errors

Create New Domain Items

=A =4 4 -4 =4
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. ~

ENT OF VETERANS AFFAIRS
PPS N PHARMACY PRODUCT
SYSTEM - NATIONAL

Manage PPS Reports COTS Services User Preferences Help

Enter ! Edit ltems | Requests Saved Work in Progress PPS Data Elements PP5 Data Requests Manage Update Files

Drug Class Classification

Drug Class Code r ftem Status Mew ltem Request
Drug Drug Interaction Name | active [ approved
Dispense Unit Name inactive ¥ Pending

Dosage Form Mame
Dose Unit Mame

Drug Text Mame

Drug Unit Mame
Farmulary Designator
Generic Name

Copay Tier

Ingredient Name

Order Unit Abbreviation
Manufacturer Name
Package Type Name
Special Handling Code
Standard Med Route Name

CRejected

Figure 36: PPS Data Elements Search Field

Home Manage PPS Reports COTS Services User Preferences Help
Enter / Edit ltems | Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Search Domains Page Help Provide Feedback
Search Fisld: For: Item Stafus New Item Request
Drug Class Classificatior v| [AMING [l Active [l Approved
[Jinactive [¥] Pending
[CIRejected

SEARCH RESULTS

3 items found, displaying all items.

Name © New Item Request - Item Status * Inactivation Date =
AM112 - (INACTIVE) PENICILLINS, AMINOG DERIVATVES Approved Active
THS00 0 ACIDS/PROTEINS Approved Active
TN503 - AMING ACIDSPROTEINS ORAL Approved Active
TH509 - AMINO ACIDSPROTEINS.OTHER Approved Active
TH502 - AMING ACIDSPROTEINS PARENTERAL WITH ADDED ELECTROLYTES Approved Active
TNS01 - AMINOG ACIDSPROTEINS PARENTERAL WITHOUT ADDED ELECTROLYTES Approved Active
AM300 - AMINOGLYCOSIDES Approved Active
AM111 - PENICILLINS AMINO DERIVATIVES Approved Active

Figure 37: PPS Data Elements Search Results
3.3.2. View and Edit Domain Fields

To View and Edit Domain Fields:

1. In the Search for Domains results page, click the item link in the Name column. The
system displays thei&X tab, which lists all the related data fields with current values.

2. To edit a data field, click the link in the Field Name column. The system displays a pop
up window with current values for that field. The system displays aupogindow with
current values for that field. See the List of Domains below for links to glhgeprovide
field details for each domain item.

3. In the popup window, make changes in the editable value fields, and then cliSatte
Changesbutton. The system closes the pgpwindow and updates the Current Value
for the field in the AZ tab.
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Continue making and saving changes as necessary.

After you are finished making changes to fields, clickSkémit button on the AZ tab.
The system displays a Confirmation page that includes a table with a summary of the
changes you made.

Review the changes in the table.

If the changes are correct, click thecept Changedutton to save changes to the
database. The status of the iterP@&nding.and it must be approved, edited, or rejected.
See PPS Data Requests for more information.

If the changes need to be undone or edited, clicktdreelbutton. The system displays
the Al Z tab, where you can continue making changes.

Reference

See the following topics fanore information on tabs:

f
f

AT Z tab
History tab

List of Domains

Edit Drug Class Edit Generic Name

Edit Dispense Unit Name Edit Ingredient Name

Edit Dosage Form Name Edit Manufacturer Name

Edit Dose Unit Name Edit Order Unit Abbreviation
Edit Drug Text Name Edit Package Type Name

Edit Drug Unit Name Edit SpeciaHandling Code

Edit Formulary Designator Edit Standard Med Route Name
Edit Copay Tier

To Delete Domain:

1.

2.

In the Search for Domains results page, click the item link in the Name column. The
system displays theiX tab, which lists all the related data fields with current values.
Click theDeletebutton below the current value table. The system deletes the domain.

You cannot delete a domain that has already been synchronized with the National Drug File.

To Inactive Domain:

1.

2.

oo

In the Search for Domainesults page, click the item link in the Name column. The
system displays theiX tab, which lists all the related data fields with current values.
Click thelnactivate button below the current value table. The system updates the domain
status to Inactive with the current date.

If you need the change the inactivation date, click the Inactivation Date link. The system
opens a pojip.

Enter a date, and then click tBave Change$utton. The system closes the pgpand
updates the inactivation date.

Click the Submit button. The system displays the modification summary.

If the changes are correct, click thecept Changedutton to save changes to the
database. The status of the iterP@nding.and it must be approved, edited, or rejected.
See PPS Data Requests for more information.
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7. If the changes need to be undone or edited, clickCtreelbutton. The system displays
the Al Z tab, where you can continue making changes.

3.3.3. Handle Domain Item Modification Errors

When the PPS Domain Confirmation page display, it can display with an error message that
prevents the modification. For example, if you attempted to inactivate a Dosage Form that has
other orderable items dependent on it, the system displays the following error:
The system is unable to inactivate this Dosage Form because 10 Orderable ltems(s)
including ACETAMINOPHEMN TAB depend on it being active.

Click Cancelto cancel the modification. Before the domain item can be inactivated, you must
revise the affectedems In the case of the example, you would edit the 10 Orderable Items(s)
that include ACETAMINOPHENN TAB.

3.3.4. Create New Domain Iltem

If the system does not return the domain item you are searching for, you can create a new
domain item using a template. Each of the domain templates is different. Some templates are
short, while others, li& the Dosage Form Name template, have many fields. When the page
appears, complete the relevant fields, and as a minimum, complete all required fields.

To Create New Domain Item:

1. In the Search for Domains results page, click@ipen Blank Templatelink at the
bottom of the page. The system opens a domain template based on the Search Field
selection.

2. Complete the domain template. Click a link in the List of Domains below to see a field
list for the domain.

3. Click theSubmit button. The system saves the domain item to the database with a
Pendingstatus,and it must be approved, edited, or rejected. See PPS Data Requests for
more information.

List of Domains

Add Drug Class Add Generic Name

Add Dispense Unit Name Add Ingredient Name

Add Dosage Form Name Add Manufacturer Name
Add Dose Unit Name Add Order Unit Abbreviation
Add Drug Text Name Add Package Type Name
Add Drug Unit Name Add Special Handling Code

Add Formulary Designator

The additional domain menu opti@tandard Med Route Namehas no add function. Standard
Medication Routes are added through the STS web services. S®estem Dataab for more
information.
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34 PPS Data Requests Tab
3.4.1. View Pending Domain Item Requests

To Search for Requests:

1. Select thePPS Data Requesttab. The system displays a page with various filters that
you can use when you perform a search for pending requests. See Request Type Filters
for more information.

Click a check box beside one or more filters.

Click the Searchbutton. The system displays a table below with the requests that match
the filter(s). If the system returns no results, select filters again and cli@e#reh

button.

wn

After you have search results, complete any of these tasks:
ApproveAddition Request

Approve Modification Request

Reject Addition or Modification Request

Place Request Under Review

Place Request in Pending State

T Inactivate Request

=A =4 4 -4 -4

To complete requests tasks, you must have the appropriate role assigned. See Identity
Management for more information.

Manage PPS Reports. COTS Services Manage Application User Preferences Help

Enter / Edit ltems | Requests | Saved WorkinProgress | PPSDataElements | PPSDataRequests | Manage Update Files |

earch Domain Requests Page Help Provide Feedback

O Pending Addition O Pending 2nd Approval Modification M Al Requests [ Marked for PSR ] Not Last Reviewer
[ZJ Pending 2nd Approval Addition ) Under Review [T change Request

Search

Pending Requests

Under Review = PSR Name *
No

Name = Request Type =
TEST DOSAGE FORM Addition

Type -
Dosage Form

Request Status - | Date Submitted = Reviewed By -
Pending Second Approval [ 12-0ul-2017 1725 200, TEST PPSNATSUP

Figure 38: Pending Domain Item Requests Results Page
Request Type Filters

All Requests
This filter is the default check box selection, and it displays all requests that are pending
action. If you want to apply other filters, click this check box to remove the check mark.

Pending Action
Choose this filter to display those pending requests with a Request Type of Addition and
a Request Status of Pending Approval.

Pending 2 Approval Addition
Choose this filter to display those pending requests with a Request Type of Addition and
a Request Status of Pending Second Approval.
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Pending 2'¢ Approval Modification
Choose this filter to display those pending requests with a Request Type of Modification
(an existing item was changed) and a Request Status of Pending Second Approval.

Under Review
Choose this filter to display those requests that were placed Under Review.

Marked for PSR
Choose this filter to display those requests that were marked for PSR (PPS Second
Reviewer).

Change Request
Choose this filter to display those requests that were marked as a Change Request.

Not Last Reviewer
Choose this filter to display those requests for which you were not the last reviewer,
meaning you can approve any of those that are displayed.

3.4.2. Approve Pending Domain Item Addition Request

To Approve Addition:

1. In theNamecolumn on the Pending Domain Item Requests Results page, click a link to
display a request. The system opens a domain item page.

2. Review the information. Be sure to notice the additional tabs that display.

3. To edit a data field, click the link in tHgeld Namecolumn. The system displays a pop
up window with current values for that field. See the List of Domains below for links to
pages that provide field details for each domain item.

4. In the popup window, make changes in the editable value fields, and then cli@atiee
Changesbutton. The system closes the pgpwindow and updates the Current Value
for the field in the AZ tab.

5. Click the Approve button. The system updates the status.

Status Update
T If the request has no second review fields, the system sets the stapysdeed.

1 If the add request includes any second review fields, the system sets the Ratding
so that the item can be reviewed by a second reviewer.
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Home Manage PPS Reports COTS Services User Preferences Help
Enter ! Edit ltems ‘ Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Search Domain Requests > Edit Ingredient Request Page Help Provide Feedback

Ingredient Name

History Change Request A-Z

Legend: *is required, L is local-only, R is read-only

Field Name Current Value
Effective Dates [R ] Glick link for details
Inactivation Date [R ]
Ingredient Name [ * ] Warfarin test
ltem Status [*] Active
fzster Entry For VUID es
MNDF Ingredient IEN[R] 5073
Primary Ingredients 2-PHENYLBENZIMIDAZOLE-S-SULFONIC ACID
VUID[R]
Cancel | | Inacfivate | | Delete | | Approve | | Reject | | Under Review
Figure 39: Domain Item Page
Reference
See the following topics for more information on tabs:
1 AiZtab
71 Historytab

List of Domains

Edit Drug Class Edit Generic Name

Edit Dispense Unit Name
Edit Dosage Form Name
Edit Dose Unit Name

Edit Drug Text Name

Edit Drug Unit Name

Edit Formulary Designator

Edit Ingredient Name

Edit Manufacturer Name

Edit Order UnitAbbreviation

Edit Package Type Name

Edit Special Handling Code
Edit Standard Med Route Name

Edit Copay Tier

To Approve Modification:

1. In theNamecolumn of the Pending Domain Item Requests page, click the link for a
request type of Modification. The system opens the Pending Modification Request page
or the A’ Z Tab.

2. Review the information and make edits as necessary. Be sure to notice the additional tabs
that display.

3. In theAction column, selecApproved from the dropdown list.

4. In Comments add a comment if necessary.

5. Click the Accept Actionsbutton to save the changes. The system updates the status.

Status Update
1 If the request has no second review fields, the system sets the stapysdoed.

1 If the add request includes any second review fields, the system sets the Ratding
so that the item can be reviewed by a second reviewer.
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Home Manage PPS Reports COTS Services User Preferences Help
Enter / Edit ltems ‘ Reguests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Search Domain Requests > Edit Generic Name Reguest Page Help Provide Feedback

Generic Name

History || Pending Modification || Change Request | [ A-Z | * = required fislds
- Field Current Requested Request to Modify Field | Request to Make Field -
Action Name Value Value Reason Values Editable Requested By Reviewed By Comments
= . vC 200:National Manager | 200:National Manager
o 0 %
Item Status | ACTIVE INACTIVE mactivate | |9 ] anly oy

| Cancel || Activate H Delete || Under Review H Accept Actions |

Open Blank Template

Figure 40: Pending Modification Request Page

The page can have multiple entries in the table. You can select different actions in the Action
drop-down list for each entry on the page. When you clickdbeept Actionsbutton, the
system cycles through each action.

Reference

See the following topics for more information on tabs:
T AiZtab
T History tab

To Reject Request:
1. In theNamecolumn on the Pending Domain Item Requests Results page, click a link to
display a request. The system opens a domain item page.
Review the information.
Click theRejectbutton. The system opens a rejection details page.
In Request Rejection Reasarselect a reason from the drdpwn list.
In Rejection Reason Commententer a reason.
In Enter any optional comments hereenter any comments you may have.
Click the Submit button. The system updates the database.

NoahswN

To Reject a Few Entries in a Request:

1. In theNamecolumn on the Pending Domain Item Requests Results page, click a link to
display a request. The system opens an edit page with several entries and includes
additional tab(s) and buttons.

Review the information.

In the Action column, selecRejectfrom the dropdown list beside the entries you want
to reject.

Click the Accept Actionsbutton. The system opens a rejection details page.

In Request Rejection Reasarselect a reason from the drdpwn list.

In Rejection Reason Commententer a reason.

In Enter any optional comments hereenter any comments you may have.

Click the Submit button. The system updates the database.

w N

© N OA
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m Manage PPS Reports COTS Services User Preferences Help
Enter / Edit Items ‘ Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Search Domain Requests > Edit Generic Name Request Page Help Provide Feedback
Generic Name

History Pending Modification H Change Request H A-Z ‘ * = required fields
. Field Current Requested Request to Modify Field Request to Make Field -
Action e Value Value Reason Values Editable Requested By Reviewed By Comments
P vC 200:National Manager | 200:TEST
Rejected | |ltem Status | ACTIVE INACTIVE inactivate ] only PPSNATMGR

‘ Cancel H Activate H Delete H Under Review H Accept Actions |

Figure 41: Domain Item Rejection Detail Page

To Place Request Under Review:
1. In theNamecolumn on the Pending Domain Item Requests Results page, click a link to
display a request. The system opens a domain item page.
2. Click theUnder Reviewbutton to take no action at this time other than to place the item
in the Under Review status. You can return to the Requests tab later and use the Under
Review filter to locate the item.

To Place Request in Pending State:
1. In theNamecolumn on the Pending Domain Item Requests Results page, click a link to
display a request. The system opens a domain item page. See Note below.
In theAction column, selecPendingto leave the request in the pending state.
In Comments add a comment if necessary.
Click the Accept Actionsbutton. The system opens a Summary page.
In PSR Name enter the name of the Pharmacy Product System Second Reviewer.
Click the Accept Actionsbutton. The system updates the status to Pending.

o0k wWN

The page can have multiple entrieshie table. You can select different actions in the Action
drop-down list for each entry on the page. When you click the Accept Actions button, the system
cycles through each action.

To Inactivate Request:
1. In theNamecolumn on the Pending Domain Item Requests Results page, click a link to
display a request. The system opens a domain item page.
2. Click thelnactivate button. The system adds the current date as the inactivation date and
changes the status to Inactive. The system places the inactivation request in a Pending
status and the inactivation must be approved.

35, Manage Update Files Tab

Use this tab to transfer and verify any updated files. Usindahjyou can see both the
successful and unsuccessful IPBF Update Test File statuses in the Manage Update Files
History section. Updates can be done manually or automatically by scheduled process.

To use this tab, you must have the role of National Manager or ldB8apervisoassigned to
you.
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To Create Update File Manually:
1. Run the Preview Update File Report to sdistaof what will be included in the update

file.
2.
3.

Make any edits to PPB files as needed.
Click theCreate Update Filebutton. The system displays a status message, disables the

Create Update Filebutton, and starts the update file process. Processing can take several
minutes. You can complete other tasks while processing is occurring.

As the system processes an update request, it automatically sends details of changes to the
Update File to PBM designated PRSusers and Local VistA users via MicrosGftitlook. See
Update File messages for more information.

After the creation process is complete, the file is in a Pending Status. The system opens the
Pending File box automatically and you can complete any of these tasks:

T Accept or Reject File
1 Search for File in History

Home Manage PPS

Reports COTS Services User Preferences

Enter/Edititems  Requests  Saved Workin Progress ~ PPS Data Elements

Help

PPS Data Requests  Manage Update Filss

Msanage Update Files

Creste Update File

age Help Provide Feedback

History

Filter by:

File

PPS5_43PRV_48NEW DAT
PPS_4TPRV_42NEW DAT
PPS_46PRV_4TNEW DAT
PPS5_45PRV_4BNEW DAT
PPS_44PRV_4SNEW DAT
PPS_43PRWV_44NEW.DAT
PPS_42PRW_43NEW.DAT
PPE_41PRWV_42ZNEW.DAT
PPS_40PRV_41NEW.DAT

PPS_30PRW_40NEW.DAT

Failure Scenarios

Beginning Date Range

Status

Transmitted to Production VistA
Transmitted to Production VistA
Transmitted to Production VistA
Transmitted to Production VistA
Transmitted to Production VistA
Transmitted to Production VistA
Transmitted to Production VistA
Transmitted to Production VistA
Transmitted to Production VistA

Transmitted to Production Vist4

Figure 42

Ending Date Range

4 5 i} T Next

Status Change Date

2017-08-22 07-20:02:141
2017-08-21 10-27:08:352
2017-08-21 07-12:26:211
2017-08-13 07-53:42:601
2017-08-08 08-51:16:727
2017-08-07 14:21:58:113
2017-08-05 13:53:07.774
2017-08-02 14:38:52:253
2017-08-02 09:53:08:182

2017-05-24 21:22:112:371

4 5 ] T Next

: Manage Update Files Tab

Status -

Apply Filters | Clear Filters

Comments

Testing Story 528504
Testing Story 528504

Testing Story 528504

Testing Story 378534

Testing Story 378584

Testing defect 508734 (Dosage Form)
Test Hazsrdous VWaste Story 280844
Testing remstch story 483720

Test Hazardous Waste Story 280844

testing story 378721 (part 2)

1 Scenario X User attempts to create an update file while an update file is in process
1 Scenario 2 The process fails during file creation or transmission to sFTP server
1 Scenario 3 Process fails during approval
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1 Scenario 4 Process fails during rejection

To Accept or Reject File:
1. In the Pending File area of the page, select a status froActioe drop-down list:
Accept or Reject.
In Comments add any necessary comments.

2.
3. Click theSubmit button. The system updates the file status. For rejected files, the system

renames the file and moves it to a rejected folder on the FTP server.

To Search for File in History:

1. In Beginning Date Rangeenter a beginning date using the format mm/dd/yyyy.

2. In Ending Date Range enter an ending date using the format mm/dd/yyyy.

3. In Status select a status from the drdpwn list.

4. Click theApply Filters button. The system updates the list below based on your filter
criteria.

5. After you are finished, click th€lear Filters button to restore all entries in the History
list below.

Filter fields work independently of each other. Therefore, you can selettia and search
based on the status alone.

Home WESEGRSEEECEN Reports User Prefererces  Help

Emer / Eaft ltlems Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Foes Remaxch

Pending NOF Update File

Filo ; PPS_1HPRV_135NEW DAT Action : ~Selct- v
Status Change Date 0151014 155144724 Comments :
Scome
History
Filter by: Beginning Date Range Ending Date Range Status ~
B

Fie Status Status Change Date Comments
PPS_133PRV_134NEW DAT Tracsmtiod 1o Production VistA
PPS_132PR) Transmtied 1o Producbon VistA
PPS_120PRV_1 Transmtied 10 Procucton VistA
PPS_128PRV_126NEW DAT Transawtied 10 Producbon VistA

PPS_127PRV_ Trassmitiad 10 Production VistA

PPS_127PRV_ ECTED_20151008_1540. DAT PPS-NNDF Upcate Tes! File Repciec By PEM

PPS_127PRV_128N NOF Update Process Erroe in PPS-N PPS-NNDF Upcate Test Fike Creaton Faded Log 3 CA ekt

PPS_126PRV_127NEW. DAY Transmynec 1o Procuttion \istA

Figure 43: Manage Update Files History Tab
Field List Pending NDF Update File

File
The viewonly name of the file.

Status Change Date
The viewonly date of the change in status
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Action
Select an action from the drajmwn list for a test file: Approve or Reject.

Comments
Enter any comments necessary in reference to the update file.

Submit Button
Click this button to submit the action and comments.

Field List History

Filter By
Use these fields to narrow the list of results.

Beginning Date Range
Enter a beginning date for a search using the format mm/dd/yyyy

Ending Date Range
Enter an ending date for a search using the format mm/dd/yyyy

Status
Select a Status from the drdpwn list.

Initiated
Update processing has started.

Created
Processing isomplete and the update file has been created.

PPSN/NDF Update Test File Transmitted to the test SFTP
The update file has been placed in QA test directory.

Start of National VistA Processing
The update file installation process has started manually or by scheduled process.

PPSN/NDF Update Test File Install Successful
The update file has been installed in the National desbunt.

PPSN/NDF Update Test File Approved by PBM
The update file has been approved on the-RRBange Update Files page.

PPSN/NDF Update Test File Rejected by PBM
The update file has been rejected on the-RR&ange Update Files page.

Transmitted to Production VistA
The approved update file has been moved to the Production directory.

NDF Update Process Error in VistA

The update file cannot be installed in the National Test account. In addition, if the current
file status is not PRS/NDF Update Test File Transmitted to the test SFTP or Start of
National VistA Processing, PR$ ignores the status update sent from Aist
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NDF Update Process Error in PPSN
The update file cannot be transmitted to QA test direcryhe Approved Update File
cannot be moved to the approved directory in the FTP Server.

Apply Filters
Click this button to narrow the list of results based on a date range and/or status.

Clear Filters
Click this button to clear filter fields and restore all entries in the results list.

Manage Update Files Library

Numbered Buttons (Files Library)
The ten most recent files appear in the results list sorted by the year and month they were
generated. To see older files, use the number buttons above the result list to display older
Data Update Files in descending order; that is, current to oldestdilecannotopen and
view the data in the Update File on this tab. As the system processes an update request, it
automatically sends details of changes to the Update File to PBM designatddRES
and Local VistA users via Microsoft Outlook. See Update messages for more
information.

Field List Results List

File
The viewonly name of the File

Status
The viewonly Status of the file. Statuses can have associated comments, which are
generated by the system automatically.

Status Change Date
The viewonly date and time of the status change for the file in the format Y-WNW-
DD HH:MM:SS.Tenths

Comments
The viewonly Comments associated with the file. Some statuses generate comments
automatically.

Status: NDF Update Process Error in VistA
Comment: Automatically Rejected: Unable to Install Update File in the Test Account.

Status: NDF Update Process Error in INPS

Comment: PPSI/NDF Update Test File Creation Failed. Log a CA ticket.
Comment: PPSI/NDF Update Test File Transmission Failed. Log a CA ticket.
Comment: PPSI/NDF Update Production File Transmission Failed. Ldgpaticket.

The system generates messages associated with a successful or unsuccessful file update.
See Update File messages for more information.
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3.5.1. Update File Messages

As the system processes an update request, it automatically sends details of changes to the
Update File to PBM designated RPRSusers and Local VistA users via Microsoft Outlook.

When an update starts, the system semelssages to coordinate and ensure that local VistA
systems are paused until updates are processed so that updates are completely and accurately
added to local systems consistent with the-RRftabase. In addition, the system pauses the
following menu opibns automatically (disable at the start of an update file installation and
enabled after update file installation is complete):

1 Print a PMI Sheet

1 Patient Pescription Processing
1 Release Medication

1 Reprint an Outpatient Rx label

In addition, a LocaVistA user can use the CONF option to add Scheduled Options, Menu
Options, or Protocols that need to be paused during the update file install. A Local VistA user
can only add or delete options. The-pgefined menu options noted above cannot be deleted.

When the system is paused, the system sends the following message to local site users:
The NDF Update file [File Name & File Size] is ready for Local VistA installation via the
scheduled or manual process utilized at your site. The following VistA options will be
placed out of order while the NDF Update file is installed: Print PMI Shediefa
Prescription Processing, Release Medication, and Reprint an Outpatient Rx label.

When the update is complete, the system sends the following message to local site users:
The NDF Data Update file [File Name & File Size] has been installed successfully. All
VistA options placed out of order are now available.

3.5.1.1. Unableto Install Update

When the system is unable to install the update, the system sends the local system Automated
Data Processing Applications Coordinators (ADPAC), and other designated users a message via
the current VistA Mailman Message functionality and Outlook so thatlaant stakeholders

are informed when there are problems with the installation of updates.

Error condition messages contain the following information about the error (if available):
1 .DAT file name being processed
1 Error Date/Time

T Global (VistA file being processed when the error occurred) IEMEN being processed
when the error occurred)

Update File Section (.DAT file section being processed when the error occurred)
Error Message
Steps to Correct the Error

Messages are sent in the following instances:
1 Unable to Download Update File
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Missing or Incomplete Data
National Email Report Issue
Local Email Report Issue
Unknown Error

Restart

=A =4 4 -4 =4

In addition, VistA identifies update file process errors in the-RR$date Control File
(GLOBAL MAP DATA DICTIONARY #57.23). The file will contain the following fields:

Name

Directory Path

Version

Email Group Name

Install in Progres$ Flag indicating install is in progress.

Current Global VistA file currently being updated.€.,50.416, 50.68)
Current IENT The current IEN being processed

Current Update File SectianThe section of the .DAT currently being processed, (
PMIDATA, DATANT, DATAN, MESSAGE)

DAT file Namei The name of the .DAT being processed.

Install Begin Date/Timé& Date/Time the .DAT file processing began
Restart Date/Timé Date/Time a restart began. (if restarted)

Restart Completion Date/TimeDate/Time restart completed (if restarted)
Beginning IENI initial IEN to install

Beginning Update File Sectidninitial .DAT file section to install

Error Date/Timé& Date/Time of error

Globali Vista file being processed when error occurred

IEN T IEN being processed when error occurred

Update File Section.DAT file section processing when error occurred
Error Messagé Descriptive text of the error condition

File Numberi NDF File Number (50.68, 50.605, etc.)

Completion Date/Timé& Date/Time update completed

=A =4 =4 4 4 -4 -4 -4

=A =4 =4 4 4 -4 -4 4 A -4 -4 - -4
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3.5.1.1.1. Unable to Download Update File

VistA processes files in sequential order only. When a site needs to retrieve multiple files and the
next file to be processed is not retrieved, VistA will be unable to install until the correct file is
retrieved. In this instance, the site might have been unable to connect to the SFTP Server. The
system sends the following message:

Subj: PPSN NDF UPDATE ERRORPS_12PRV_14NEW.DAT [#163063]

07/27/15@11:00 157 lines

From: NDF_MANAGER In 'IN' basket. Page 1

kkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkhkkkkkkkkkkhkkkkkkkkkkkkkkkkkkkkkkkx

*

*** An error occurred during install of the following Update file(s): ***
kkkkkkkkkkkkkkkhkkkhkkkhkkkkkkkkkkkkhkkkhkkkhkkhkkkkkkkkkkhkkkhkkhkkhkkkkkkkkhkkhkkhkkhkkkkkkkk

*

The following file(s) could not be installed:

Update file Name

PPS_12PRV_14NEW.DAT

An error occurred for:

File:

IEN:

Entry Name:

Update file section:

Error Message: Unable tdownload and install the update file.
How to correct your error:

1. Validate that the CONF settings are correct.

2. Validate that the update file name PRV version matches the last installed version in the
Update Control File (57.23).

3. Rerun the UPDT option to-atempt retrieval.

4. Contact the National Help Desk (ssedfrver CA Ticket)

3.5.1.1.2. Missing or Incomplete Data

The system sends a message when it encounters missing or invalid data; for example, an
assigned drug does not have a drug class in the file. The system sends the following message:
Subj: PPSN NDF UPDATE ERRORPS_12PRV_14NEW.DAT [#163063]
07/27/15@11:00 157 lines
From: NDF_MANAGER In'IN' basket. Page 1

kkkkkkkkkkkkkkkkkkkkkkkhkkkhkkhhkkkkhkkkkhhkkkkkkkkkhkkkkhkkkkhkkhkkkhkkhkkhkkkhkkhkkkkkkkk

*

*** An error occurred during install of the following Update file(s): ***
kkkkkkkkkkkkkkkkkkhkkkkhkkhkkkkhhkkkkkhkkkkhhkkkhkkhkkkkkhkhkkkhkhkhkkkhkhkkkhkkhkhkkkhkhkkkkkkkk

*

The following file(s) could not be installed:
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Update file Name

PPS_12PRV_14NEW.DAT

An error occurred for:

File: 50.68

IEN: 21210

Entry Name: WARFARIN NA (GOLDEN STATE) 2.5MG TAB
Update file section: DATAO

Error Message: Missing or Incomplete data in the Update file.
How to correct your error:

1. Contact the National Help Desk (ssé#frver CA Ticket)
Further details can be found on the Update Control File (57.23) by selecting the UCF
option in the National Drug File Menu Inquiry Options.

3.5.1.1.3. National Email Report Issue

The system sends a message when it cannot generate the national email reports (Update for NDF
Report or Updated Interactions and FDA Med Guides Report). In this instance, the processed
.DAT file does not contain the message section for one or both replgtsystem sends the
following message:

Subj: PPSN NDF UPDATE ERRORPS_12PRV_14NEW.DAT [#163063]

07/27/15@11:00 157 lines

From: NDF_MANAGER In'IN' basket. Page 1

*kkkkkkkkkkkkhkkhkkhkkhkkhkhkkhkkhkkhkkhkkhkkhkkhkhkkhkkhkkhkkhkkhkkhkkhkkhkhkkkkkhkhkkhkkhkkhkkhkkkkk

*

*** An error occurred during install of the following Update file(s): ***
*kkkkkkkhkkhkhkkhkkhkkhkkhkhkkhkkhkhkhkhkkhkkhhkkhkkhkhkhkhkkhkkhhkhkhkhkhkhkhkkhkkhkkhkikikkx

*

The following file(s) were installed but one or messages did not generate:

Update file Name

PPS_12PRV_14NEW.DAT

Error Message: The system was unable to read or create a national report.

1. UPDATE FOR NDREPORT or

2. UPDATED INTERACTIONS AND FDA MED GUIDES REPORT

How to correct your error:

1. Contact the National Help Desk (ss#frver CA Ticket)

Further details can be found on the Update Control File (57.23) by selecting the UCF
option in theNational Drug File Menu Inquiry Options.
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3.5.1.1.4. Local Email Report Issue

The system sends a message when it cannot generate local email reports (Interactions and
Allergies, Drugs Unmatched from NDF, or Local Drugs Rematched to NDF). In this instance, no
data was received in the .DAT that would populate the report or the egoninters an error
during generation. The system sends the following message:
Subj: PPSN NDF UPDATE ERRORPS_12PRV_14NEW.DAT [#163063]
07/27/15@11:00 157 lines
From: NDF_MANAGER In 'IN' basket. Page 1

kkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkhkkkkkkkkkkhkkkkkkkkkkkkkkkkkkkkkkkx

*

*** An error occurred during install of the following Update file(s): ***
kkkkkkkkkkkkkkkhkkkhkkkhkkkkkkkkkkkkhkkkhkkkhkkhkkkkkkkkkkhkkkhkkhkkhkkkkkkkkhkkhkkhkkhkkkkkkkk

*

The following file(s) were installed but one or messages did not generate:
Update file Name

PPS 12PRV_14NEW.DAT

Error Message: The system was unable to create local reports.

1. INTERACTIONS AND ALLERGIES or

2. DRUGS UNMATCHED FROM NDF or

3. LOCAL DRUGS REMATCHED TO NDF

How to correct your error:

1. Contact the National Help Desk (ss#frver CA Ticket)

Further details can be found on the Update Control File (57.23¢bgcting the UCF
option in the National Drug File Menu Inquiry Options.

3.5.1.1.5. Unknown Error

The system sends a message when the system has encountered an unknown error. Error
conditions might occur that do not fit into one of the abovedefaned error messages. In that
instance, the system sends the following message:

Subj: PPSN NDF UPDATE ERRORPS_12PRV_14NEW.DAT [#163063]

07/27/15@11:00 157 lines

From: NDF_MANAGER In'IN' basket. Page 1

kkkkkkkkkkkkkkkhkkkhkkkhkkkkkkkkkhkkhkkhkkkhkkkkkkkkkkhkkhkkhkkhkkkkkkkkkhkkhkkhkkhkkkkkkkk

*

*** An error occurred during install of the following Update file(s): ***
kkkkkkkkkkkkkkkkkkkkkkkhkkkhkkhhkkkkhkkkkhhkkkkkkkkkhkkkkhkkkkhkkhkkkhkkhkkhkkkhkkhkkkkkkkk

*

The following file(s) could not be installed:
Update file Name

PPS_12PRV_14NEW.DAT
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An error occurred for:

File:

IEN:

Entry Name:

Update file section: PMI DATA 50.621

Error Message: Unknown Error. The update file stopped processing in the above listed
section.

How to correct your error:

1. Contact the National Help Desk (ssé#frver CA Ticket)

Further details can be found on the Update Control File (57.23) by selecting the UCF
option in the National Drug File Menu Inquiry Options.

3.5.1.1.6. Restart

The system sendsmessage when a stopped installation is restarted. The message contains
restart information in addition to the error file details:
1 .DAT file name being processed
Restart IEN
Restart VistA File
Restart Date/Time
Restart Completion Date/Time

=a =4 -4 A

The system sends the following message:
Subj: PPSN NDF UPDATE RESTARPPS_12PRV_14NEW.DAT [#163063]
07/27/15@11:00 157 lines
From: NDF_MANAGER In'IN' basket. Page 1

kkkkkkkkkkkkkkkkkkhkkkkhhkkkhkkhhkkkkhkkhhkkkhkkhhkkkhkkhkkkkkhhkkkkhkhkkkhkhkkkhkkhkkhkkkhkhkkkkkkkk
*

*%k% 1 1 *%%

** An update file stopped processing and was restarted **
*kkkkkkkhkkhkhkkhkkhkkhkkhkhkhkkhkhkhkhkkhhkkhhkkhhkhkhkhhhkhhkkhhkhhkhkhkhkhkhkkhhkhikiixkx

*

The following file Installation was stopped and restarted:
Update file Name

PPS_12PRV_14NEW.DAT

An error occurred for:

File: 50.68

IEN: 21210

Entry Name: WARFARIN NA (GOLDEN STATE) 2.5MG TAB
Update file section: DATAO

Restart Information:

Restart IEN: 21210

File: 50.68

Restart Date/Time: 07/27/15@10:30

Restart Completion Date/Time: 07/27/15@10:59
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Further details can be found on the Update Control File (57.23) by selecting the UCF
option in theNational Drug File Menu Inquiry Options.

3.5.2. Failure Scenarios
3.5.2.1. Introduction

This document describes the testing of five ™P&tror scenarios that could occur during the
Update File Proces# includes descriptions of each error scenario, and screen shots that were
taken when the error scenario was executed.

3.5.2.2. Failure Scenario 11 User Attempts to Create an Update File while an
Update File is in Process

In this scenario, a user initiates the Update File Process while the process is already running.
Typically, when the Update Process is running
this wondt happen. However ,iocit can happen 1in
1 Two users are on the Manage Update File screen at the same time
1 User A clicks the Create Update File button
T I'f User B hasnot refreshed his screen, th
attempt to create another update file.

Or in this scenario
1 The user is on the Manage Update File screen at the moment when the scheduled job
kicks off. I f the user hasndét refreshed t
still be enabled, allowing him to attempt to create another update file.

In either case, the system did not allow the creation of an update file while an update file is in
progress The user was presented W|th the following error message:

Shig 1o Mmaen content
& '
-k',- D IF \R'I\II\I W VETERANS AFFAIRS
Welcome, NATIONAL . Logout .

PPS-N | s aasn PP Natons Mansos - 00

Home Manage PPS Reports COTS Services User Preferences Help
Enter / Edit lems Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files Rematch

Update File In process of creation and transfer for verification

Error Messages:
+ Another file is sl in process Fiks croabion s not alowed untl the previous e has been approved of rejected

[ .History

Figure 44: Failure Scenario 1 - Error Message

3.5.2.3. Failure Scenario 21 The Process Fails During File Creation or
Transmission to sFTP Server

In this case, the user was presented thighfollowing:
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File Status Status Change Date Comments

PPS_170PRV_171NEW.DAT NDF Update Process Error in PPS-N  2015-11-25 PPS-N/NDF Update Test File Creation Failed. Log a CA ticket
09:47:.01:571

Figure 45: Failure Scenario 2 - Process Failure

The fACreate Update Fi | emabldduwhicheliminates the reedtfoothea t i c ¢
support team to manually manipulate the status of the updatefieethe problem is corrected.
At that point, the user can simply create another update file.

3.5.2.3.1. File was Successfully Created and Transmitted to sFTP
Server, but the Email Notifications Falil

In this case, the user was presented with the following:

1 2 Next
File Status Status Change Date Comments
PPS_173PRV_174NEW.DAT PPS-N/NDF Update Test File Transmitted to  2015-12-01 PPS-N/NDF Update Test File Transmission Successful, but subsequent errors encountered
the test sSFTP 22:26:35:038 sending email. Log a CA ticket

Figure 46: Failure Scenario 2 - Created & Transmitted, but Email Notification Failed

Note: This is not an error status. The process moves alonguad,but the user is informed that
the emails did not go out.

3.5.2.4. Failure Scenario 31 Process Fails during Approval

This failure occurs while moving the file from the pending directory to the approved directory. In

this case, the user was presented with the following:
W%, UNITED STATES ’ ’ Skip to main content

(%<} DEPARTMENT OF VETERANS AFFAIRS
Welcome, SUPERVISOR . Logout .

I )I ) PHARMACY PRODUCT 4 -
S_ N I SYSTEM - NATIONAL PPS-National Supervisor - 200

Home Manage PPS Reports COTS Senvices Manage Application User Preferences Help
Enter/Editllems  Requests  Saved Work in Progress  PPS Data Elements PPS Data Requests Manage Update Files Rematch

date Files

Pending NDF Update File

File : PPS_166PRV_16TNEW.DAT Action : :AI:DYO"'eu ~|
Status Change Date : 2015-11-20 16:21:46.282 Comments : [Try
Submit
Error Messages:
= An error was encountered approving and moving the PPS-N/NDF Update File to preduction. Please fry again or log a CA ticket
History
Filter by: Beginning Date Range Ending Date Range Status ~

Figure 47: Failure Scenario 3 - Failure Moving Directory

The ability to approve or reject remained enabled, so the user could try again or log a CA ticket.
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3.5.2.4.1. File was Successfully Approved and Moved to the
Approved Directory, but the Email Notifications Fail

In this case, the user was presented with the following:

1 2

File Status Status Change Date Comments
PPS_166PRV_167TNEW.DAT Transmitted to Production VistA 2015-11-20 PPS-N/NDF Update Production File Transmission Successful, but subsequent errors encountered
18:29:40:496 sending email. Log a CA ticket

Figure 48: Failure Scenario 3 - Approved & Moved, but Email Notification Failed

Note: This is not an error status. The process moves alampakbut the user is informed that
the emails did not go out.

3.5.2.5. Failure Scenario 41 Process Fails during Rejection
This failure occurs while renaming the file and moving it to the archive directory.

In this case, the user was presented with the following:
UNITE 3 ' , Skip to main content

-
‘<) DEPY NT OF VETERANS AFFAIRS
Welcome, SUPERVISOR . Logout .

PHARMACY PRODUCT -Nati isor -
I: S-N |SYSTEM-NATIONAL PPS-National Supervisor - 200

Home Manage PPS Reports COTS Senvices Manage Application User Preferences Help
Enter / Edit Items Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files Rematch

age Update Files Page Help Provide Feedback

Pending NDF Update File

File : PPS_166PRV_16TNEW DAT Action : :ste-cmu W
Status Change Date : 2015-11-20 16:21:46.282 Comments : [Tep
Submit
Error Messages:
= An error was encountered rejecting and archiving the rejected PPS-N/NDF Update File. Please try again or log a CA ticket
History
Filter by: Beginning Date Range Ending Date Range Status =

Apply Filters | Clear Filters

Figure 49: Failure Scenario 4 - Failure Renaming & Moving Directory

The ability to approve or reject remained enabled, so the user could try again or log a CA ticket.

3.5.2.5.1. File was Successfully Rejected, Renamed, and Moved to
the Archived Directory, but the Email Notifications Falil

In this case, the user was presented with the following:
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File Status Status Change Date  Comments

PPS_175PRV_176NEW_REJECTED_20151201_2348.0AT PPS-N/NDF Update Test File Rejected 2015-12-01 PPS-N/NDF Update Reject File Rename/Move Successful, but subsequent errors encountered
By PBM 23:48:37:.420 sending emall. Log a CA ticket

Figure 50: Failure Scenario 4 - Rejected, Renamed, & Moved, but Email Notification Failed

Note: This is not an error status. The process moves alamgakbut the user is informed that
the emails did not go out.

3.6. Remat ch

When the user edits a product in PR& causes a potential tmatch at the local level due to an
Inactivation, Proposebhactivationor A Ot her 06 modi fi cation such as
Name. The PPS system then provides the user the ability to select products as suggestions or
automatic rematches to replace the edited product.

The Data NDF update Report will display to the user the products whose edits cause the potential
un-match along with products that are suggested for rematch, products that will be automatically
rematched, or an indicator that there are no alternatives.

From the edit produgiage,the user can select tiRematch button to navigate to the Rematch

page. See image below.

To Access Rematch Page:

1. Navigate to thévlanage PPS page.

2. UnderEnter/Edit Items tab search for an activeroduct andselect that product for
editing.

3. Change any of the abovisted item attributes that cause anrroatch (e.g., changing
Item Statusto Inactive).

4. Click the Submit button

5. The Rematch page displays with possible matches, the user can either mark possible

matches as suggested or automatic.
6. The user can then either cli€kancel, Skip, or Submitthe changes.
If I click Skip, thecurrent Modification Summary for Product page displays.
If I click Submit, the Modification Summary for Product page that includes the product(s) |
selected forematch displays.
If I click Cancel | am able to edit the product again.

If I click Accept Changes the confirmation page displays.

To Define an Automatic Rematch:
1. In Automatic, click the radio button beside a VA product name that matches the

unmatched product.
2. Click the Submit button. The system +@isplays the Unmatched Products list and
updates the Rematch Type to Automatic.

To Define One or More Suggested Rematch:
1. In Suggestion click the radio button beside a VA product(s) name that is a possible
match to the unmatched product.
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2. Click the Submit button. The system +g@isplays the Unmatched Products list and
updates the Rematch Type to Suggest.

To Search for Product:
1. If none of the suggestions is a good match, clickPtueluct Searchbutton. They
system opens the Associate Product search page.
In Search for, enter text.
In Search Field select a field from the dregiown list.
In Strength, enter strength.
Click the Searchbutton. The system displays a list of possible matches.
In VA Product Name, click the link of a possible match. The system closes the search
page and relisplays the Possible Matches with the product you selected added to the list.
To add more products, click tiMicrosoft Edge or ChromBack button and click the
link of another possible match in thvé& Product Name.
8. Complete the match process by selecAmgomatic or Suggestionradio button.

o0hwN

~

Field List Rematch

VA Product Name
The name of the VA product. Click the link to open the Possible Rematches page.

VA Product ID
The viewonly VA Product Identification

Rematched VA Product Name
The viewonly name of the Rematched VA product

Rematched Status
The viewonly Rematched Status: Active or Inactive

Rematched VA Product ID

Rematch Type
The viewonly Rematch Type for the product: Suggest or Automatic.
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Submit

‘ Cancel || Rematch H Save Work in Progress H Change Gl H

Create New Product (from existing

Figure 51: Rematch Button

Manage PPS Reports COTS Services User Preferences Help

Enter / Edit ltems | Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files
Page Help Provide Feedback

Simple Search > Edit Product > Remaich

Modified Product Possible Matches
| VA Product ID VA Product Name | vA Product ID | Status | Suggestion | Automatic

VA Product Name
BABY SHAMPOO | B0260 NO-RINSE SHAMPOOBODYWASH | no2mt [acTnve | O &}

| Cancel | | Search | | Skip | | Submit |
Figure 52: Rematch Page with Possible Matches
Home Manage PPS Reports COTS Services User Preferences Help
Enter / Edit ltems Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files
Page Help Provide Feedback

oduct > Remateh > Modification Summary

Simple Search > Edi

Modification Summary for Product: SARGRAMOSTIM 250MCG/VIL INJ

Modific ation Summary for Data Fields

No Dats Fields were modified!

Rematch

If there is & pre-existing rematch it will be deleted.

Cancel Accept Changes

Figure 53: Figure: Rematch Modification Screen
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[FUSETLCEM  Reports | COTS Services | User Preferences Help

Enter [ Edit items | Requests Saved Work in Progress PP 5 Data Elements PP 5 Data Requests Manage Update Files
Simple Search > Edit Product Page Help Provide Feedback
Product : BABY SHAMPOO PPS Ol Mame - SHAMPOO SHAMPOO
Primary Class - DE400 - SOAPS/SHAMPOOS/SOAP-FREE CLEANSERS CEREITREEIIELEE R
Category - Medication ltem Status : Active
Mew ltem Reguest - approved

Hide All Tshs  * = required fields

Mational Data || Drug Data || Quick Actions || Application Data || Dispense Data || Administration Data H NDCs H History || A-T |

VA Product Name BABY SHAMPOO GCNSEQNO : [a0e187
Generic Name * [sRAMFOO v®
Product Strength - | |
Froduct Unit : & WUID : 4012800
WA Dispense Unit * - ML v| I-:H S Federsl Schedule * : |g - UNSCHEDULED W
Bring . ™

VA Prin: Nsme *: BABY SHAMPOO Nstional Formulsry Indicstor < [}
VA Product 10 - B0260 National Formulary Name - SHAMPOO SHAMPOO
CMOP Dispense (National) : Formulary Designator [ v|®
Exclude DDI Check : =] frem Status - [Astive V]

"FProposed Inactivation Date : 2 2017
Gverride DF Check Exclusion © O L OB26/2017 | 26~Jun-2017

Copsy Tier

Auto-Creste Possible Dosage - [l
Possible Dossges To Creste © [ V] D
Product Package I v Tier Effective Date End Datz Remove
Product Text : | g [z ]|[z7-Fep2017] 27-Fev-am7 Remove

FDA Med Guide : |

Figure 54: Proposed Inactivation for Product for Rematch

4. Reports Tab

This tab allows you to generate reports. Two types of reports are possible:

1 Download Only Reports, which are reports that can only be downloaded based on the
size of the report.

1 Non-Download Reports, which can be run immediately

The system uses the comisgparated value (.CSV) format and you can view reports using a
third-party tool such as Microsoft Excel.

To convert a download only report to display withoutdieémiters, go to the Control Panel.
Select Clock, Language and Region, then select Change the date, time, or number format. Click
the Additional settings button and enter » for the List Separator option.

You can request reports and continue working while the system processes your request.

On this tab, you can complete any of these tasks:
1 Select Report
1 Open or Save Report

41. Sel ect Report

To Select Report:
1. Click theReportstab. The system opens the tab.
2. From theSelect a Reportdrop-down list, select a report type. Depending on the type of
report you select, additional field mapen,and different buttons may appear.
3. Complete any additional fields.
4. Click buttons to download the current version of the report or create or run a new version
of the report.
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Download Only Reports
Use these instructions for reportatinclude (download only) after the report name.

To Download Current Version:

1. Click theGet Statusbutton. The system displays the current report status below and
enables buttons.

2. Review the status, and if the report is recent enough for your needs and is not running,
click theDownload Current button to download the current version of the report. The
system opens a dialog at the bottom of the page.

3. To continue, see Open or Save a Report.

To Create New Version:

1. Click theGet Statusbutton. The system displays the current report status below and
enables buttons.

2. Click the Generate Newbutton to generate a new report. The system opens-apop
window with a message indicating how long the process will take.

3. Click theOK button to start the process. The system generates a new report. While the
system generates the new report, it disables buttons and shows a status of running. After
generation is complete, the systererables the button.

4. Click theDownload Current button. The system opens a dialog at the bottom of the
page.

5. To continue, see Open or Save a Report.

When you click th&set Statusbutton, the system displays the status (Running, Not Running)
and indicates when the process was started and completed.

Run Reports
Use these instructions for reports that do not include (download only) after the report name.

To Download Current Version:
1. Click theDownload Current button to download the current version of the report. The
system opens a dialog at the bottom of the page.
2. To continue, see Open or Save a Report.

To Run New Report:
1. Click theRun Report button to generate a new report below.
2. Click theDownload Current button to download the report. The system opens a dialog.
3. To continue, see Open or Save Report.

Available Reports

See the following topics for more information on report access pages:
Capture NDF Daté&ownload only)

Ingrediens List (download only)

Products and Warning Labels (download only)

Data Update Compliance (download only)

=A =4 -4 -
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VA Drug Classifications

Products with Exclusion from DruDrug Interactions
Active Products with No Active NDCs

Active Products with Proposed Inactive Date

VUID Approvals

Products with Copay Tier Level Chanddswnload only)
FDB Copay Change

T Preview Update File

=A =4 =4 4 A -4 -

A% UNITED STATES
}::J DEPARTMENT OF VETERANS AFFAIRS

Welcome, SUPERVISOR . Logout .
pps - N PHARMACY PRODUCT PPS-National Supervisor - 200

’ " Skip to main content

SYSTEM - NATIONAL

Home Manage PPS Reports COTS Services Manage Application User Preferences Help

Reports Page Help Provide Feedback

EEELENELL M Capiure NDF Data (download only)

Ingredients List (download only)

Products and Warnings Labels (download only)
Data Update Compliance (download only)

VA Drug Classifications

Products with Exclusion from Drug-Drug Interactions.
Active Products with No Active NDCs

Active Products with Proposed Inactivation Date
'VUID Approvals

Products with Copay Tier Level Changes (download only)
FDB Copay Change

Preview Update File

Figure 55: Reports Tab

42. Open or Save Report

All report pages include Bownload Current button that allows you to open or save téport
or cancel the request. For reports, the system us&3Skidormat,and you can view reports
using athird-partytool such as Microsoft Excel.

To Open or Save Current Version of Report:
1. Click theDownload Current button. The system opens a dialog.
2. Click a button.

Buttons

T Click theOpen button to view theCSV report.

1 Click theSavebutton to save the file. They system displays a Save As dialog. Navigate
to a location on your system and save the file.

1 Click Cancelto cancel the report.
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Do you want to open or save CaptureNDF.csv from vaausppsREDACTED-gov? Open Save | ¥ Cancel

Figure 56: Open or Save Report Dialog

43. Types of Reports

Thefollowing types of reports are available:

Capture NDF Datgownload only)

Ingredients Lis{download only)

Products and Warning Labdldownload only)

Data Update Compliandeownload only)

VA Drug Classifications

Products with Exclusion from DruDrug Interactions
Active Products with No Active NDCs

Active Products with Proposed Inactive Date
VUID Approvals

Products with Copay Tier Level Chanddswnload only)
FDB Copay Change

Preview Update File

=A =4 =4 =4 -4 4 A -4 -4 -4 -

=

Reports that include the notation (download only) after the name are too large to be viewed
online and must be downloaded to a file to view.

4.3.1. Capture NDF Data Report

The report provides a complete listing of the ActN@Cs in PPSNEPL as well as a large
number of their attributes.

Buttons

1 Click theGet Statusbutton to open the current status of the report and enable buttons.

1 Click theDownload Current button to download the current report. To continue, see
Open or Save a Report

1 Click theGenerate Newbutton. The system opens a pgpwindow with a message
indicating how long the process will take. Click A& button to start the process. The
system generates a new report. After generation is complete, cliblotha@oad
Current button. To continue, sé2pen or Save a Report
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Home Manage PPS Reports COTS Services Manage Application User Preferences Help

Reporis Page Help Provide Feedback
Select a Report : | Capture NDF Data (download only) “
Get Status || Generate New || Download Current |

Capture NDF Data Report Download Status
Once reports are generated, they will be available for download.
Process Status: Mot Running

Started: vyyY-MM-DD HH:MM:55 Completed: YWYY-MM-DD HH:MM:SS

Figure 57: Access Page for Capture NDF Data Report
4.3.2. Ingredients List Report

This report provides a complete list of the Active products in FEFENvith each of their
ingredients.

Buttons

1 Click theGet Statusbutton to open the current status of the report and enable buttons.

1 Click theDownload Current button to download the current report. To continue, see
Open or Save a Report

1 Click theGenerate Newbutton. The system opens a pgpwindow with a message
indicating how long the process will take. Click tB& button to start the process. The
system generates a new report. After generation is complete, cliblotraoad
Current button. To continue, sé@pen or Save a Report
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Home Manage PPS Reports COTS Services Manage Application User Preferences Help

Reports Page Help Provide Feedback
Select a Report :|Ingredients List (download only) “
Get Status || Generate New || Download Current |

Ingredients List Report Download Status
Once reports are generated, they will be available for download.
Process Status: Not Running

Started: YYYY-MM-DD HH:MM:SS Completed: YYYY-MM-DD HH:MM:SS

Figure 58: Access Page for Ingredients List Report
4.3.3. Products and Warning Labels Report

This report provides a comjiéelist of the Active products in PR$ with the warning labels for
each product that is retrieved from fhBB MedKnowledge.

Buttons
1 Click theGet Statusbutton to open the current status of the report and enable buttons.
71 Click theDownload Current button to download the current report. To continue, see
Open or Save a Report.

1 Click theGenerate Newbutton. The system opens a pap window with a message
indicating how long the process will take. Click tO& button to start the process. The
system generates a new report. After generation is complete, cliblotha@oad
Current button. To continue, see Open or Save a Report.
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Home Manage PPS Reports COTS Services Manage Application User Preferences Help

Reporis Page Help Provide Feedback
Select a Report : | Products and Warnings Labels (download only) “
Get Status || Generate New || Download Current |

Products and Warnings Labels Report Download Status
Once reports are generated, they will be available for download.

Process Status: Mot Running

Started: YYYY-MM-DD HH:MM:SS Completed: YYYY-MM-DD HH:MM:SS

Figure 59: Access Page for Products and Warning Labels Report

4.3.4. Data Update Compliance Report

Data Update Compliance Report

This report provides a list of all sites with the most current update file fror\NPPS

Si tsatises are listed in the sections below.

Buttons

Click theGet Statusbutton to open the current status of the report and enable buttons.
Click theDownload Current button to download the current report. To continue, see

Open or Save a Report.

Click theGenerate Newbutton. The system opens a pagp window with a message indicating

how long the process will take. Click t@K button to start the process. The system generates a
new report. After generation is complete, click B@vnload Current button. To continue, see
Open or Save a Report.
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Home Manage PPS Reports COTS Services Manage Application User Preferences Help

Reporis Page Help Provide Feedback
Select a Report : | Data Update Compliance (download only) “
Get Status || Generate New || Download Current |

Data Update Compliance Report Download Status
Once reports are generated, they will be available for download.
Process Status: Mot Running

Started: vYyY-MM-DD HH:MM:5S Completed: YYYY-MM-DD HH:MM:SS

Figure 60: Access Page for Data Update Compliance Report

4.3.4.1. Data Update Compliance Report Content
Sites Up to Date

A site will be listed in théJp-to-Datesection of the Data Update Compliance report if it has
installed the latest update file.

FILE: PPS_7PRV_8NEW.DAT

RELEASE DATE: DD-MM-YY

COMPLIANCE DATE: DD-MM-YY

Sites up to date Install Date # Days to install

Figure 61: Data Update Compliance Report - Sites Up to Date
Field List Up to Date:
File
The name of the latest report
Release Date
The date the file became available to the local sites
Compliance Date
The date updates need to be applied to the local file(s) to be in compliance (compliance
date)
Sites up to Date
The list of sites that have installed the latest update file
Install Date
The date sites installed the update
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# of Days to Install
The given number of days to install to be consideremmpliance

Sites out of Date

A site will be listed in th@ut-of-Datesection of the Data Update Compliance report if the site
has not installed the latest update file.

Sites not up to date Last file successfully installed |Install date Installed previous file?

Figure 62: Data Update Compliance Report - Not Up to Date
Field List Not Up to Date
Sites out of Date
The list of sites that have not installed the update
Last file successfully installed
The name of the last update file successfully installed
Install Date
The date sites installed the update
Installed previous file?

Populated by Y if the previous update file was installed successfully or N if the previous update
has not yet been installed.

4.3.5. VA Drug Classifications Report

This report provides a complete list of the VA Drug Classes displayed in a hierarchical format
with the option of including the Description field by clicking the check Wik Description.

Buttons

1 Click theRun Report button to generate a new version of the report. To continue, see
Open or Save a Report

1 Click theDownload Current button to download the current report. To continue, see
Open or Save a Report
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Home Manage PPS Reports COTS Services Manage Application User Preferences Help

Reports Page Help Provide Feedback
Select a Report "VA Drug Classifications v

Run Report H Download Current | with Description

Print Friendly Version

VA Drug Classifications Report

AA00D

AA100

AA200

INTRODUCTION

ABBREVIATION INTERPRETATION NDC NATIONAL DRUG CODE NEC NOT ELSEWHERE CLASSIFIED Descriptive comments are included only when the classification system itself is not self-explanatory. The
VA Drug Classification system classifies drug products, not generic ingredients. Drug products with local effects are classified by route of administration (e g, dermatological, ophthalmic). If a product is not classified
by route of administration, it is classified in most instances under a specific chemical or pharmacological classification (e g, beta-blockers | cephalosporing). If a product is not classified by route of administration, or
chemical or pharmacological subclassification, it may be classified under a therapeutic category (e g, antilipemic agents, antiparkinson agents). Most combination products are found in the "other” subclassific ation
under each major classification unless a specific subcategory for combination products exists or a descriptive comment indicates inclusion elsewhere. In addition, products which are not adequately described by a
minor category or subcategory within the major classification are classified as "other” (e.g., metronidazole, vancomycin). The "notes” included in the following classification file define assignment of codes for primary
classifications only. These notes may or may not be applicable to any secondary classifications.

AA151  INTRODUCTION

ATP

New Drug class entry test - modify

ATP

new drug class entry test

S§H999 TEST DRUG

4.3.6.

Figure 63: Access Page for VA Drug Classifications Report with Sample Report

Products with Exclusions from Drug-Drug Interactions Report

This report provides a list of the products that have been created4N RR@ng the start and

stop dates time period) and shows VA Product Names and a letter indicating whether or not the

product is marked for exclusiei for No and Y for Yes.

Buttons

il

Click theRun Report button to generate a new version of the report. To continue, see

Open or Save a Report

Click theDownload Current button to download the current report. To continue, see

Open or Save a Report
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Home Manage PPS Reports COTS Services Manage Application User Preferences Help

Reporis Page Help Provide Feedback
Selecta Report:|Producl5 with Exclusion from Drug-Drug Interactions hd

Run Report || Download Current ‘

Print Friendly Version

Preducts with Exclusion from Drug-Drug Interactions Report

Start Date:  Stop Date:

VA Product Name < Excluded =
BANDAGE TUBULAR ELASTIC SZ L C#151442
TAPE,FABRIC MEFIX 8IN X 11YD
HEAT & MOISTURE EXCHANGER PROVOX #7710
LARYNGEAL PROSTHESIS CLEANING BRUSH,PROVOX 12-18MM #7225
LARYNGEAL PROSTHESIS CLEANING BRUSH PRCWOX 6-10MM #7204
LARYNGEAL PROSTHESIS FLUSHING DEVICE PROVOX #3109
ARNICA CINT,TOP
DILTIAZEM (PAR) 180MG SA CAP
MIRABEGRON S50MG SA TAB

ZZ K<L << =<x=<=<

Figure 64: Access Page for Products with Exclusions from Drug-Drug Interactions Report with
Sample Report

4.3.7. Active Products with No Active NDCs Report

This report provides a list of all the Active Products in fPtat do not have any actiDCs.
To view a product, select the hyperlinked VA Product Name.

Click thePrint Friendly Version link to open a file. Rightlick the file and select therint
option. The system opens a print dialog that you can use to print the report.

Buttons

1 Click theRun Report button to generate a new version of the report. To continue, see
Open or Save a Report.

1 Click theDownload Current button to download the current report. To continue, see
Open or Save a Report.
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Home Manage PP§ Reports COTS Services Manage Application User Preferences Help

Reports Page Help Provide Feedback

Select a Report |Active Products with No Active NDCs v

Run Report H Download Current

Print Friendly Version

Active Products with No Active NDCs Report

VA Product Name = Proposed Inactivation Date -
(50MG/ML) SOLN ORAL SYR

/ML) SOLN.ORAL SYR
SIMVASTATIN 10M AGLIPTIN 50MG TAB.ORAL
SIMVASTATIN 2i TAGLIPTIN 50MG TAB.ORAL
SIMVASTATIN 4

VANCOMYCIN

VANCO!

DIATRIZOATE NA PWDR,ORAL

o AL TRAT ARAIN TAD

Figure 65: Access Page for Active Products with No Active NDCs Report with Sample Report
4.3.8. Active Products with Proposed Inactive Date Report

This report provides a list of all thaetive products in PR that have a Proposed Inactivation

Date. Optionally, you can enter a Start Date to filter the results from the start date to the current
date.

Entries for this report come from the system Inactivation job.System Datdab for more
information.

Buttons

1 Click theRun Report button to generate a new version of the report. To continue, see
Open or Save a Report

1 Click theDownload Current button to download the current report. To continue, see
Open or Save a Report

Home Manage PPS COTS Services Manage Application User Preferences Help
Reporis Page Help Provide Feedback
Select a Report : |Active Products with Proposed Inactivation Date v

| Run Report || Download Current |

Figure 66: Access Page for Active Products with Proposed Inactive Date Report

4.3.9. VUID Approvals Report

This report provides a list of all products, ingredients, generic names, and drug classes with VA
Unigue Identifiers (VUIDs) that have been approved, inactivated, or reactivated-N.PPS
Before running this report, you must enter a Start Date. Withoateq do results appear.
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Buttons

1 Click theRun Report button to generate a new version of the report. To continue, see
Open or Save a Report

1 Click theDownload Current button to download the current report. To continue, see
Open or Save a Report

Home Manage PPS Reports COTS Services Manage Application User Preferences Help

Reports Page Help Provide Feedback

Select a Report |VU\D Approvals hd

Start Date DD-Mon-¥YYY DD-Mon-¥YYY

Synchronization messaging was turned off on default date.

Run Report || Download Current ‘

Print Friendly Version

VUID Approvals Report
Start Date: MM/DD/YYYY

New Products

IEN = VA Product Name = VUID =
10006 ALCLOMETASONE DIPROPIONATE .03% CREAM,TOP 4033028

10007 ACAI 2% CREAM 4033029

10008 ALCLOMETASONE 0.09% CINT,TOP 4033030

10014 WARFARIN NA (GOLDEN STATE) 5.5MG TAB

10015 WARFARIN NA (GOLDEN STATE) 5.6MG TAB
10016 WARFARIN NA (GOLDEN STATE) 4.5MG TAB
1001 | Ol AMETASONE 01 12% CREAM TOE

4033044

Figure 67: Access Page for VUID Approvals Report with Sample Report

4.3.10. Preview Update File Report

This report provides a list @fhat will be included in the update file. Use this report to see if
there are any edits that need to be made inRB&fore the update file is generated. When you
download the report, it opens in Microsoft Word. The report format includes the messages tha

make up the Data Update for NDF Report and show the changes that have been made since the
update file was last generated.

Buttons

1 Click theRun Report button to generate a new version of the report. To continue, see
Open or Save a Report

T Click theDownload Current button to download the current report. To continue, see
Open or Save a Report

Home Manage PPS Reports COTS Services Manage Application User Preferences Help

Repoits Page Help Provide Feedback

Select a Report ‘Prewew Update File hd

Run Report H Download Current

Figure 68: Access Page for Preview Update File Report Page
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4.3.11. FDB Copay Change Report

This report provides a list of the Products in the PPSNEPL that have a current Copay Tier Level
of 3 but FDB data indicates they should be changed to Copay Tier Lgred2cts with a

current Copay Tier Level of 3 whose RRSSCNSEQNO does not find a match in F2dhd

products with a current Copay Tier Level of 3 whose - RRSCNSEQNO does find a match in

FDB but all associated FDB ND&re obsolete. Optionally, products that are inactive or have no
GCNSEQNO can be selected to display on the report.

Buttons
1 Click theRun Report button to run the report.
1 Click theDownload Current button to download the current report.

Home Manage PPS Reports COTS Services Manage Application User Preferences Migration Help

Reports Page Help Provide Feedback

Select a Report \ FDB Copay Change v

[ Include Inactive Products
[ Include Products with no GGNSEQNO
[ Include Products whose corresponding FDE federallegendcode is not "0" or 17

Run Report H Download Current |

Figure 69: Access Page for FDB Copay Change Report Page

4.3.12. Preview Update File Report

This report provides a list of what will be included in the update file. Use this report to see if
there are any edits that need to be made inR?B&fore the update file is generated. When you
download the report, it opens in Microsoft Word. The repmrnit includes the messages that

make up the Data Update for NDF Report and show the changes that have been made since the
update file was last generated.

Buttons

1 Click theRun Report button to generate a new version of the report.
9 Click theDownload Current button to download the current report.

Home Manage PPS Reports COTS Services Manage Application User Preferences Migration Help

Reports Page Help Provide Feedback

Select a Report \ Preview Update File -

Run Report H Download Current |

Figure 70: Access Page for Preview Update File Report Page
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5, COTS Services Tab

This tab allows you to use COTS services to perform a number of operations dealing with the
FDB MedKnowledge. When you select the COTS Services tab, the system opens the following
secondary tabs:

1 FDB Search TabUse this tab to search tk®B database for drug information.

1 FDB Add Tab- Use this tab to see tiDB packaged drugs that were added to FDB but
not automatically added to PRS&during the last scheduled FDB Add process.

1 FDB Update Tab Use this tab to see ti#B itemsthat were updated in FDB but not
updated in PPSI during the last schedulétDB Update process.

1 Added Report TabUse this tab to see a list BDB itemsthat were automatically added
to PPSN during the last schedulétDB Add process.

1 Updated Report TabUse this tab to see a list of FD®msthat were automatically
updated in PPSI during the last schedulétDB Update process.

51. FDB Search Tab

Use this tab to search th®B Information Framework database for drug information. Each
search returns a list DB packaged drugs even if the search criteria is for another drug
concept. For example, a genebiased search searches BB Generic Drug concept for
matches and returns a list of all packaged drugs associated with the matched generic drugs.

FDB search options are controlled on thger Preferencgsage. Altering preferences can cause
any particular search to return different results.

To Search:

1. Click theCOTS Servicegab. The system opens the FDB Search tab.

2. In FDB Search Option Type select an option from the dralown list. See the list
below for information on each type.

3. In FDB Search String enter search text.

4. Click thePerform FDB Searchbutton. The system displays first Siidmsthat match
the query in a results table below.

5. Click theHide Existing PPSbutton below the results table to compare all ofNIDECs
in the search results and remove those that niliBs that are already present in PPS
N.

After you have search results, complete any of these tasks:

1 Print FDB Search Results printNDC search results
(or export toCSV or Excel spreadsheet)

1 Review NDC Details to sedDC details
Match Results to match selectd®Cs to existingtemsin PPSN
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FDB Search Option Type List
All

Select this option to search &IDB entries.
NDC

Enter at least five digits to search based orNBE€ number. The system searches the
first five digits of the 11digit NDC number of the FDB Packaged Drug. The normal
PPSN data entry validation rules apply (humeric and correct format). The system

displays an error message if your entry does not comply with the rules.
Label

Select this option to search based onRDB& Label Name Field.
Generic

Select this option to search based onRB& Generic Drug Name Field.
GCNSEQNO

Select this option to search based on the Generic Code Number Sequence Number, which
is a numeric value that corresponds to the Generic Code Number Sequence Number of an
FDB generic drug. The normal PPEdata entry validation rules apply (numeric only).

The system displays an error message if your entry does not comply with the rules.
Drug Class

Select this option to search based onRbB& Drug Class.

The grouping of drug products is based on various criteria, which can include similarity

of chemical structure, clinical indications, pharmacology, and therapeutic activity. Drug
class includes fields for both tf®B Generic and theDB Dispensable Drug.

Home Manage PPS Reports COTS Services Manage Application
FDB Search FDB Add

EDB Search

User Preferences Help
FDB Update | Added Report Updated Report

Page Help Provide Feedback
FDB Information:
FDB Search Option Type:

FDB Search String

00077
Perform FDB Search
RESULTS
Print
3 items found, displaying all items.
Select NDC = GCNSEQNO - | Package Size © | Package Type - Manufacturer + Fdb Generic Name Label Name = Additional Description = | Obsolete Date =
O 0] 77 473 BOTTLE TRIS PHARMA INC | THEOPHYLLINE THECPHYLLINE 30 MG/15 ML SOLN | A/F
(] 51 13116 i 473 BOTTLE LIBERTAS PHARMA | THEOPHYLLINE THEOPHYLLINE 80 MG/15 ML SOLN | A/F 01-Jul-2014 D0:00
O 54833055680 77 473 BOTTLE SILARX PHARM THEOPHYLLINE

THECPHYLLINE 80 MG/15 ML SOLN | A/F

[ selectan || waxnResuts |[  HideExstingPPs |

Figure 71: FDB Search Tab with Results
To Print Search Results:

1. Above the table in thEDB Search results table, click tReint link. The system opens a
selection page.
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2. Click the check box beside entries to select a few en@ieslick the Select Allbutton to
select all entries in the report.

3. Click thePrint button. The system prints selected records.

To Export Search Results:
1. Above the table in thEDB Searchresults table, click thExport to CSV link. The
system opens a selection page.
2. Click the check box beside entries to select a few en@eslick the Select Allbutton to
select all entries in the report.
3. Click theExport to CSV button. The system exports the result€&8V or Excel format.
4. Use the buttons in the resulting dialog box to open or save the results.

Record Count: 3|
Select All
0 NDC GCNSeqNo | Package Size| Package Type Manufacturer FDB Product Name Label Name Additional Description Obsolete Date
O 27302003301 000077 473 BOTTLE TRIS PHARMA INC THEOPHYLLINE THECPHYLLINE 80 MG/15 ML SOLN AF
O 51852013116 000077 473 BOTTLE LIBERTAS PHARMA THEOPHYLLINE THECPHYLLINE 20 MG/15 ML SOLN AF
O 54333055680 000077 473 BOTTLE SILARX PHARM THEOPHYLLINE THECPHYLLINE 80 MG/15 ML SOLN AF

Figure 72: Print FDB Selection Page Sample for Print

To Review NDC Details:
1. With theFDB Search results table displaying, click a hyperlink inNieC column. The
system opens a Details pap.
2. Click thePrint button to print the Details pemp page.
3. Click theClosebutton to close the pepp.
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Details

Label Name25:

Generic Name: THEOQPHYLLINE

Drug Strength Description: 80mg/15 mL

Dose Form Description: solution

Unit Dose Indicator: false DEA Code:

GCN Sequence Number: 7 OTC/RX Indicator:
Drug Form Code: 2

Drug Class: RESPIRATORY SMOOTH MUSCLE RELAXANTS, DIURETICS, MISCELLANEOQUS
9 ) (HYPOTENSIVE), DIURETICS, MISCELLANEQUS, XANTHINE DERIVATIVES

Duplicate Therapy Classes: Xanthines
Color:

Shape:

Flavor:

Top 200 Rank:
Top 50 Gen Rank:

Replacement NDC:
Previous NDC:
Obsolete Date:

NDC: 27606003301 5-03-2 NDC Package Size:
Package Description:

Brand Name: THEOPHYLLINE Additional Description:

ManDistrib: TRIS PHARMA INC

Label Name: THEOPHYLLINE 80 MG/15 ML SOLN

473
BOTTLE
AF

0

Prescription
Required

| Close || Print |

Figure 73: NDC Details Pop-Up

Match Results

The system matches select¢DCs to existingtemsin PPSN. The matches must have the same
Generic Code Number Sequence Number (GCNSEQNO clumthe system generates an

error.

To Match Results:

1. With theFDB Search results table displaying, locateXi2Cs you want to match.

2. In theSelectcolumn, click the check box beside a few of H2Cs that you want to
match.Or click the Select Allbutton to select all entries in the results table.

3. Confirm that all of your selections have the same Generic Code Number Sequence
Number in the GCNSEQNO column. If the numbers are not the same, the system

generates an error.

4. Click theMatch Resultsbutton below the table. The system starts a process that matches
selectedNDCs to existingtemsin PPSN. The system opens the matching page, copies
the selectetNDC items into thé=DB NDCs table on the left of the page, and on the right,

and displaysany products in PRS that matches th e CNSEQNO
5. Select a parent.

To Select Parent:

1. In FDB NDCs results, click a few NDCs to be used as child@énclick theSelect All

button to select all NDCs.
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2. In VA Products results, click theUseradio button beside any matching VA product to
use that product as the parent to sefi&xB NDCs.

3. Click theAdd to Product button to add the product to serve as the parent for the selected
NDCs.

If you find no suitable product to select as a parent, use the following buttons to create a parent
or complete additional actions:

1 Blank Template If no products are suitable as a parent for the sel®&tbstis

1 Use Existing To use the product as a template to create a new product to serve as the
parent for the selecteddDCs

T Complete Product Searelif no products matched the selectéCs. The system
displays the product (parent).

1 Click theCancelbutton to return to thEDB Search Results page.

Home Manage PPS Reports COTS Services Manage Application User Preferences Help

FDB Search FDB Add FDB Update | Added Report Updated Report
EDB Search > Match Results Page Help Provide Feedback
FDB NDCs VA PRODUCTS

Select All . Package | GecnSeq | Fdb Generic Product Item Status GCN Use

] NDC Label Name Package Size Type No Name Sequence No

THEOPHYLLINE ANHYDROUS BOMG/H5ML

O 27308003301 | o HLNE E0 473 BOTTLE | DO0077 | THEOPHYLLINE [AF) SOLN.ORAL ACTIVE 000077

O TN a0 473 BOTTLE | 000077 | THEOPHYLLINE

&) o 473 BOTTLE | 000077 | THEOPHYLLINE

Blank Template Add To Product ‘ Use Existing ‘ | Product Search ‘ | Cancel

Figure 74: NDC Match Results Page
Field List FDB NDCs

Select All
Click the check box beside an entry to select it for matching. Or clicRale=t All
check box at the top to select all entries.

NDC
The National Drug Code for tHeDB packaged drug. Click a hyperlinked entry to open a
page with additional information about thBB packaged drug.

Label Name
Theview only FDB name on the label

Package Size
Theview only FDB size of the package

Package Type
Theview only FDB type of package

GenSeq No
The viewonly Generic Code Sequence Number

Fdb Generic Name
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Theview only FDB Generic Name
Field List VA Products

Product
Click ahyperlinked entry to open a page with additional information about the VA
product.

Item Status
The viewonly status of the product: Approved, Pending, Rejected

GenSeq No
The viewonly Generic Code Sequence Number

Use Button
Click this button to use the product as the parent for matching.

To Use Blank Template:

1. On theMatch Resultspage, click théBlank Template button if no products are suitable
as a parent for the selectdDCs. The system opens a blank product template.
Complete the form. See Add Product for more information.

Submit the product.
Associate th&dDCs with the product.
Save theNDCs to the PPS database.

abrown

To Add Product as Parent:
1. On theMatch Resultspage, select products in tR®B NDC list.
2. Click the Add to Product button.
3. Associate the selectédDCs to the product and save them to the RP$atabase.

To Use Existing as Template:
1. On theMatch Resultspage, after you have selected products irfFBB NDCs list, click
the Use Existingbutton to use the product as a template to create a new product that will
serve as the parent for the seledtHaiCs.
Create a template using the selected product.
Make changes. See Edit Product for more information.
Save the product to the database.
Associate thédDCs to the new product.
Save the\NDCs to the database.

To Complete Product Search:
On theMatch Resultspage, click th&’roduct Searchbutton if no products matched the
selectedNDCs. The system displays the product (parent) search page.
2. Search for an appropriate product.
3. Select the product from the search results. The system displays the previous matching
page, and the VA Products table now shows the selected product.

4. Select the product in the result table.

PO oukrwd

After you select a product, use these buttons complete tasks:
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T Add to Product To add the product to serve as the parent for the sell@€3

1 Use Existing To use the product as a template to create a new product to serve as the
parent for the selectedDCs

522 FDB Add Tab

Use this tab to see tB packaged drugs that were adde#RB MedKnowledge since the
last update occurred arduld not be automaticallyadded to the PRN EPL because the
packaged drug did not meet specific requirements.

The system updates tR®B on a periodic basis. A background job queriesRD® database to
see if any new products have been added t&fH&since the last running of the background
job. For more information, see System Data tab.

To Display:
1. Click theCOTS Servicedab. The system opens tRBB Search tab.
2. Click theFDB Updatetab. The system displays the report.

To Match Results:
1. Click the check box beside entries to select a few en@ieslick the Select Allbutton to
select all entries in the report.
2. Click theMatch Resultsbutton. The system opens a Match Results page that you can
use to match results.

To Print:
1. Click the check box beside entries to select a few en@ieslick the Select Allbutton to
select all entries in the report.
2. Click thePrint link to open search results page. The system opens a file-dRigghthe
file and select th@rint option. The system prints the page.

To See Details:

Click a hyperlink in theNDC column to display th&lDC item in the PPN EPL The system
displays the Main tab along with the Price, History, aiid Aabs.

To Export Entries to CSV:

1. Click the check box beside entries to select a few en@ieslick the Select Allbutton to
select all entries in the report.

2. Click theExport to CSV link to export the entries in eith@SV or Excel format, and
then use the buttons in the resulting dialog box to open or save the results.
To Delete Entries:

1. Click the check box beside entries to select a few en@ieslick the Select Allbutton to
select all entries in the report.

2. Click theDeletebutton. The system removes any selected entries.
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Home Manage PPS Reports COTS Services Manage Application User Preferences Help
FDB Search FDB Add FDB Update ‘ Added Report Updated Report
FDB Add Page Help Provide Feedback
RESULTS
Print
18 items found, displaying 1 to 10.
[First/Prev] 1, 2 [Nexi/Lasf]
o o Package Package o . o o Additional Creation
Select NDC = GCNSEQNO = Size = Type - Manufacturer = Fdb Generic Name = Label Name = Description = Date -
0156103 RIBOFLAVIN 5-PHOSPHATE RIBOFLAVIN-5-PHOS SOD DD-Mon-v¥ v
[] |38779-1561-03  |24413 50 JAR MEDISCAING. | S0 i iy usP N
; RIBOFLAVIN 5-PHOSPHATE RIBOFLAVIN-5-PHOS SOD DD-Mon VY
[] |38778-1561-04 24413 250 JAR MEDISCAINC. | SECPH CoWLES usP B
RIBOFLAVIN 5-PHOSPHATE RIBOFLAVIN-5-PHOS SOD DD-Mon-YYYY
0 24413 1000 JAR MEDISCAING. | SECFH rtiopiteay usP i
RIBOFLAVIN 5-PHOSPHATE RIBOFLAVIN-5-PHOS SOD DO-Mon Yy
0 24413 5000 JAR meEDIscAING. | BIECPL e usp Do
RIBOFLAVIN 5-PHOSPHATE RIBOFLAVIN-5-PHOS S0D DD-Mon- vy
= 24413 1000.0 JAR MEDISCAING. | SECRH oty usp o
[] |38778-1708-05 |64895 1000 JAR MEDISCA INC. | ZINC PICOLINATE (BULK) ZING PICOLINATE FOWDER et
[ |2877e-1708-08 |e48es 500.0 JAR MEDISCA INC. | ZING PICOLINATE (BULK) ZINC PICOLINATE POWDER v
[ |38770-1708-08 |64895 1000.0 JAR MEDISCA INC. | ZINC PICOLINATE (BULK) ZINC PICOLINATE POWDER BQ’_I"“;}"’W
0 54805 250 JAR MEDISCA INC. | ZINC PICOLINATE (BULK) ZINC PICOLINATE POWDER i
oy CETYL MYRISTOLEATE DD-Mon-Y¥YY
[ |s1852-1400-00 (67280 50 JAR FAGRONING | CETYL MYRISTOLEATE BULK) | Soaret® B
| selectan | MatchResuts || Delets

Figure 75: FDB Add Tab with Results

53. FDB Update Tab

Use this tab to see B packaged drugs that were update&B MedKnowledge since the
last update occurred aduld not be automaticallyupdated in the PR EPL because the
packaged drug did not meet specific requirements.

The system updates th®B on a periodic basis. A background job queriesRB8 database to
see if any products were updated in BB since the last running of the background job. For
more information, se8ystem Datdab.

To Display:

Click theCOTS Servicedab. The system opens tRBB Search tab.
Click theFDB Updatetab. The system displays the report.

To See Details:

Click a hyperlink in theNDC column to display th&lDC item in the PPSN EPL The system
displays théviain tab along with thérice History, andAi Z tabs.

To Export Entries to CSV:

Click the check box beside entries to select a few en@ieslick the Select Allbutton to select
all entries in the report.

Click theExport to CSV link to export the entries in eith@SV or Excel format, and then use
the buttons in the resulting dialog box to open or save the results.

To Delete Entries:

Click the check box beside entries to select a few en@eslick the Select Allbutton to select
all entries in the report.
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Click theDeletebutton. The system removes any selected entries.

Home Manage PPS Reports COTS Services Manage Application User Preferences Help

FDB Search FDB Add FDB Update ‘ Added Report Updated Report

FDB Update Paqe Help Provide Feedback
RESULTS

42 items found, displaying 1 to 10
[First/Prev] 1, 2, 3, 4, 5 [Nexi/L asf]

VA Product Name =
GLOBULIN.

MMUNE (V) 10% INJ

GLOBULIN IMMUNE (IV) 10% INJ | IMMUN GLOB G (IGG)-GLY-IGA 50+ | 19103 FDB GenSeqNo was updated from 18103 to 73594. |GD-Mon-YYYY HH:MM
GLOBULIN IMMUNE (V) 10% INJ | IMMUN GLOB G (IGG)-GLY-IGA 50+ | 19103 FDB GenSeqNo was updated from 18103 to 73594, [DD-Mon-YYYY HH:MM
GLOBULIN IMMUNE (IV) 10% INJ | IMMUN GLOB G(IGG)-PRC-IGA 0-50 | 19103 FDB GenSeqNo was updated from 18103 to 73595. |GD-Mon-YYYY HH:MM
GLOBULIN IMMUNE (V) 10% INJ | IMMUN GLOB G(IGG)-PRC-IGA 0-50 | 19103 FDB GenSeqho was updated from 18103 to 73595. |DD-Mon-YYYY HH:MM

GLOBULIN.

MMUNE (V) 10% INJ

GLOBULIN IMMUNE (V) 10% INJ

GLOBULIN.

A
1
A
GLOBULIN IMMUNE (V) 10% INJ
i
i
i

MMUNE (V) 10% INJ

DDDDDDDDDD§

GLOBULIN.IMMUNE (V) 10% INJ

Fdb Generic Name
IMMUN GLOB G (IGG)-GLY-IGA 50+

IMMUN GLOB G(IGG)-PRC-IGA 0-50
IMMUN GLOB G({IGG)-PRC-IGA 0-50
IMMUN GLOB G (IGG)-GLY-IGA 50+
IMMUN GLOB G (IGG)-GLY-IGA 50+
IMMUN GLOB G (IGG)-GLY-IGA 50+

GCNSEQNO =
19103

19103
19103
19103
19103
19103

RX Message =+
FDB GenSegNo was updated from 19103 to 73594

FDB GenSegNo was updated from 19103 to 73595
FDB GenSegNo was updated from 19103 to 73595
FDB GenSegNo was updated from 19103 to 73594
FDB GenSegNo was updated from 19103 to 73592
FDB GcnSegNo was updated from 19103 to 73592,

Date Submitted =
DD-Mon-YYYY HH:MW

CD-Mon-YYYY HH:MW
DD-Mon-YYYY HH:MM
GD-Mon-YYYY HH:MM
DD-Mon-YYYY HH:MM

DD-Mon-YYYY HH:MW

Figure 76: FDB Updated Tab with Results

54. Added Tab

Use this tab to see the report for #@B packaged drugs that were added B
MedKnowledge since the last update occurred and agmnatically added to the PRS EPL
because the packaged drug met specific requirements.

Repor't

Managers need not take any additional actions. Entries remain in the list for 90 days unless
deleted. Entries on this list were added by a user and have met the criteria for automatic update.

The system updates tR®B on a periodic basis. A background job queriesRD8 database to
see if any new products have been added t&EH&since the last running of the background
job. For more information, se&gystem Dataab.

To Display:

Click theCOTS Servicedab. The system opens tRBB Search tab.
Click theAdded Reporttab. The system displays the report.

Be sure to note the record count above the table.

To See Details:

Click a hyperlink in theNDC column to display th&lDC item in the PPN EPL The system
displays théMain tab along with thérice History, andAi Z tabs.

To Export Entries to CSV:

Click the check box beside entries to select a few en@eslick the Select Allbutton to select
all entries in the report.

Click theExport to CSV link to export the entries in eith@SV or Excel format, and then use
the buttons in the resulting dialog box to open or save the results.

To Delete Entries:
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Click the check box beside entries to select a few en@eslick the Select Allbutton to select
all entries in the report.

Click theDeletebutton. The system removes any selected entries.

Home Manage PPS Reports COTS Services Manage Application User Preferences Help
FDB Search FDB Add FDB Update ‘ Added Report Updated Report

FDB Update > Add Report Page Help Provide Feedback

Export to CSV
Record Count: 417

417 items found, displaying 1 to 10.
[First/Prev] 1, 2, 3, 4, 5. 6, 7, 8 [Nexi/L asi]

Select NDC = S '}m" n?iﬁ'.’;m'c GCNSEQNQ = VA Product Name * Label Name = Fdb Generic Name * G s
O |ogosseizion  |os svamce |PEEATEC g PAPILLOVAVIRUS HUVAN S VALENT VACCINE | GARDASIL S VAN PAPILLOVAY VACS VAL | DBlor- 117
W | ||oe viaL QUTERIATEX: | s B P [
O lossoserrior  |os VIAL INNERLATER: | cogog MEASLESMUNPSRUBELLANARICELLAVIRUS | proquapia, | MEASLESMUMPS RUBNARICEL | BB on- vy
e e ovamce |iatexeree |osre e [ o0-en1YY
O |oooos7an7ot 3000 BAG PIER LATEX 45134 LINEZOLID 2MG/ML INJ, BAG, 300ML IR SO0 MG || inEzoLiD Bo-tonnAne
[ |oooosreoroz 3000 BAG CRTER LATEX | 45134 LINEZOLID 2MG/ML INJ,BAG,300ML ZYVOX S00MGI300 | | iNezoLiD DY
O 150 caN 37044 HYDROCORTISONE ACETATE 10% FOAMRTL | SORTFCAM 0% | ypRocoRTISONE ACETATE | BD-Monrvy
0 25 PACKET  |INNER 70129 S S (RSN T ArE MR (AzNEDGRJ%E;ELPL%I’% TESTOSTERONE Do on Y
[] |ooos1s4s212 125 PACKET  |INNER 70128 (S O ERONE (ANOROGEL) 1.62% ﬁ“g%?g%'[ Laa% | esToSTERONE e ponnnt
[ |ooossptooss  |4o000 BOTTLE 16525 AMLCDIFINE BESYLATE 2.5MG TAB g%\?ﬂ?g 5MG | AMLODIFINE oo

Figure 77: FDB Added Report Tab with Results
Field List FDB Added Report Tab with Results
Select

Click the check box beside entries to select it. Selected entries can be expG$addo
deleted.

NDC

Click the link to open th&DC item in the PPN EPL.

Package Size

The viewonly size of the package

Package Type

The viewonly type of package

Additional Description

Any additional information that needs to be known about the drug.
GcenSegNo

The viewonly Generic Code Number Sequence Number, which is a numeric value that
corresponds to the Generic Code Number Sequence NumbeFbBBageneric drug

Label Name
The viewonly name of the drug that appears on the label
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Fdb Generic Name

The viewonly Generic Name used in tR®B.

Date Submitted

The viewonly date and time the item was added to the-RERL

55. Updated Report Tab

Use this tab to see the report for #@B packaged drugs that were updated inRDBd&
MedKnowledge since the last update occurred and agmnatically updated in the PRS
EPL because the packaged drug met specific requirements.

Managers need not take any additional actions. Entries remain in the list for 90 days unless
deleted. Entries on this list were updated by a user and have met the criteria for automatic
update. Not alFDB changes are logged in this file. The report includes only those changes that
the NDF Managers have determined could have a potential impact on VA operations.

The system updates tR®B on a periodic basis. A background job queriesRD® database to
see if any new products have been added t&fH&since the last running of the background
job. For more information, segystem Datdab.

To Display:

Click theCOTS Servicedab. The system opens tRBB Search tab.
Click theUpdated Reporttab. The system displays the report.

To See Details:

Click a hyperlink in theNDC column to display th&lDC item in the PPN EPL The system
displays theMain tab along with thérice History, andAi Z tabs.

To Export Entries to CSV:

Click the check box beside entries to select a few en@ieslick the Select Allbutton to select
all entries in the report.

Click theExport to CSV link to export the entries in eith@SV or Excel format, and then use
the buttons in the resulting dialog box to open or save the results.

To Delete Entries:

Click the check box beside entries to select a few en@eslick the Select Allbutton to select
all entries in the report.

Click theDeletebutton. The system removes any selected entries.
Field List Updated Report Tab
Select

Click the check box beside entries to select it. Selected entries can be expG$ddo
deleted.

NDC
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Hyperlinked field that shows tHeDC item in the PPN EPL. This field may be blank if the
update affects aRDB Dispensable Drug but not a speci#bDB Packaged Drug.

VA Product Name

Hyperlinked name of the VA Product item in the AIREPL
FDB Generic Name

The Generic Name used in th®B

GenSeqgNo

The Generic Code Number Sequence Number, which is a numeric value that corresponds to the
Generic Code Number Sequence Number df@B generic drug

Rx Message

Message containing the attribute that updated and the value to which it has been updated. To see
the old value, click th&lDC hyperlink and then look at the audit history record.

Date Submitted
Date and time the item was added to the-RFEPL

Trade Name/ Brand Name

Note: Trade Nameis also known asthe Brand Namethe NDC details popup
Trade Name for thdlationalDrug Code.

A name (i.e., brand name) assigned to a generic proddidtioguish it as one produced and
sold by a specific manufacturer.
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6. User Preferences Tab

This tab allows you to specify individual settings for your user experience within the application.

To Update User Preferences:

1. Click theUser Preferencestab. The system opens the User Preferences page.

In theDate/Time Formatbox, click an option to select a date format and a time format.

2.
3. In theDefault Login Pagebox, click an option: Home Page or Search Page.
4. IntheTable Display Formatbox, enter the number of lines you want to display in

search result table: 10 to 100.

o

In theFDB Filter box, make selections. Note that if you make changé®®

preferences, you can affect search results that appear when you seki2B tleabase.

6. Click theSet Preferencedutton.

Figure 78: User Preferences Tab

Home Manage PPS Reports COTS Services User Preferences Migration Help

User P Search

User Preferences Page Help

Provide Feedback

DatefTime Format
Date Format
Osnz

O 12012

O 1mar012

O 1men2

O ooz

O n1iar2012

(® 0g-JaN-2012

(I Men, Jan 9, 2012

Time Format.
L) 1:00 PM
®13:00

Default Login Page
® Home Page
(2 search Page

Table Display Format
The number of rows displayed by default in a results
table:

Unassociated:

FDB RX OTC Format

FDB Name Type Format

Repackagers:

—
FDB Filter Settings
FDB Siatus Code Format Other Settings
Active; Devices.
Retired Single Ingredient: O
Replaced: Obsolete Drugs:
Inactive: Private Labelers:

FDB Packaged Drug Format FDB Phonetic Search Format FDB Search Methods Format

' BOTH 0 BOTH 0 BOTH '?M\TERAL ‘ZZ;ZZ‘BEGWS WITH EACH STRING
':'OTC ‘-.:.-‘ BRAND ONLY ‘-.:.-‘ EQUIVALENT PACKAGE DRUG ONLY ':.-‘ LITERAL AND PHONETIC EGINS WITH LITERAL
(RX () GENERIC ONLY () PACKAGE DRUG ONLY () PHONETIC () CONTAINS EACH STRING
(D) CONTAINS LITERAL

Undo Changes | ‘ Set Preferences

Table 2: Date Format
Format Description
1/9/12 Non-zero-padded month and day with two-digit year
1/9/2012 Non-zero-padded month and day with four-digit year
1/09/2012 Non-zero-padded month, zero-padded day with four-digit year
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Format Description

1/09/12 Non-zero-padded month, zero-padded day with two-digit year

01/09/12 Zero-padded month and day with two-digit year

01/09/2012 Zero-padded month and day with four-digit year

09-Jan-2012 Zero padded day, three-letter short form of month spelled out with four-digit
year

Mon, Jan 9, 2012 Three-letter short form of day of week and month spelled out, non-zero-
padded day with four-digit year

Table 3: Time Formats

Format Description
1.00 PM Standard U.S. time designation with AM or PM (before or after noon)
13:00 24-hour time designation

6.1.

Search Preferences Tab

This page allows you to specify how search results are displayed for each search type. Each
search type is set to a default, but you can alter the column that display and their order for each
search. Search Preferences are only used wiéields is the selected search field.

To Update Search Preferences:

1.
2.
3.

Click theUser Preferencedab. The system opens the User Preferences page.
Click theSearch Preferencesab. The system opens the Search Preferences page.
Select Appropriate Search Template usingdizg-downmenu, the options are: Personal
Product Search, Personal Orderable Item SearchPersondiDC Search.
To add fields to the results template, select an entry in the Available Fields list, and click
Right move button to move the entry to the Selected Fields list.

>
To remove fields from the results template, select an entry in the Selected Fields list, and
k Left the move button to move the entry to the Available Fields list.

£
To reposition columns in the Selected Field list, select the item in the Selected Fields list,
and click theUp or Down button to move the item up or down in the list.
Click the Submit button. The system updates the results template with changes.
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Manage PPS Reports Servi Manage Applicati User Preferences Help

User Search

Page Help Provide Feedback

Select Appropriate Search Template: | Personal Product Search ~

Personalize the Search Results Table Template

Available Fields: Selected Fields:

VA Product Mame

VA Print Name

Generic Name

Copay Tier

Product Strength

Product Unit

Dosages Form

V& Product ID

PP5 Ol Name

V& Drug Class

CMOP Dispense (Mational)
Mew ltem Request

Item Status

Mational Formulary Indicator
V& Dispense Unit
Category

Drug Drug Interaction

# of NDCs

Formulary Designator

Note! If your changes don't show up. you can ciick F5 on your keybosrd to refresh the list

Figure 79: Search Preferences Tab- Product

Home Manage PPS | Reports COTS Services | Manage Application User Preferances

User Preferences Search Preferences

Search Prefersnces Psge Help Provide Feedback

[Select Appropriste Search Template: | Personal Orderable ltem Search w

Personalize the Search Results Table Templste

Available Fields: Selected Fields

PPS Ol Name

Ol Type

Dosage Form

Ol Synonym

Mew Item Request
Item Status

Category

Product Count
Formulary Designator

Mote! If your changes don't show up. you can click F5 on your keyboard to refresh the list

Figure 80: Search Preferences Tab- Orderable Item
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7. Hel p Tab

Click theHelp tab to open the Help file. The topic Home Page Tab opens. In addition, the
following navigational elements are available: Table of Contents, Search, and Glossary.

Table of Contents

The Table of Contents includes books with related topics. Be sure to notice that the books and
topics follow the flow of the application. If the table does not open automatically, cliGhthe
link in the upper left of a topic page to open it.

To Display Topics:

1. Click theHelp tab to open the Help file.
2. Click a book to see related sbboks and topics.
3. Click a topic to display related information.

Search

The search element enables you to search for words or strings of text. The search is literal so that
if you include a common word likiiein your search text, the system will return every instance
of the wordthein results.

To Search:

1. Click theHelp tab to open the Help file.

2. Click the Searchbutton.

3. In Type in the word(s) to search foy enter a word or text string.
4. Click Go. Search results appear in the column below.

5. Click an entry in the results to open a topic page.

Glossary

The Glossary includes definitions for words, abbreviations, and terms used throughout the Help
file.

To Search:

1. Click theHelp tab to open the Help file.

2. Click theGlossarybutton.

3. Scroll through the alphabetized list to the word, abbreviation, or term you need, and click
it. The definition displays in the Definition column below.

Conventions Used in Help File
T Links -Links to other topics appear as blue underlined text. Click tkealnl a new topic
opens. Here is an exampleome Page Tab
T Bread CrumbsLinks to where you are in the Help file appear in the upper right of each
topic page. Click a link and you will return to that page.
1 Glossary Pojups-Popups appear hlue italic text Click the link and a pepp with the
definition of a word, abbreviation, or term opens.



7.1. Accessing Help

If you are having difficulties with opening the Help file usend/licrosoftEdge or Chrome
browser, complete the following steps to resolve the problem.

To Reset Compatibility:

1. Open an instance ofMicrosoft Edge or Chrome browser.

2. Click the wheel shaped Tools icon in the uppghnt of the page. A pepp menu opens.

E=5(EcH
ok B

3. Click Compatibility View settings. The system opens the Compatibility ViSettings
dialog.

4. In Add this website enteradobe.com and then click th&dd button. The system adds
adobe.com to the website list below that allows a compatibility view.

5. Click theClosebutton.

6. OpenPPSN, and click theHelp tab. The Help file opens.

8. Manage Application Tab

This tab allows you to manage the application. Using this tab, you can manage:
T Domain Mapping
1 System Data
T User Roles
1 Home Page

To see this tab, you must be assigned the role of National SupervistdeBStty Management
for more information on roles.

81l. Domain Mapping Tab

This tab allows you to matdfiDB concepts to VA Drug Concepts. The system uses these
matches to create better auto matching and updating algorithms.

To see this tab, you must be assigned the role of National Supervisor. See Identity Management
for more information on roles.

To Match:

1. Click theDomain Mapping tab. The system opens the page.

2. In Domain, select a domain from the drolown list. See the Drug Concept Type list
below for more information.

3. In Entry Date, enter a date using the format ENDbn-YYY'Y. Only terms added after
this date appear in results.

4. Click theSearchbutton. The system displays results below.

5. IntheFDB Term List, click an Associated PPIS Term to select that term to match the
FDB term. The system highlights the selected term.
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6. InthePPSN Term List, click a term to match. The system adds the selected term to the
Associated PP8! Term field.

Repeat steps 5 and 6 to match additional terms.

Click the Submit button. The system saves changes to the database.

To make corrections, click télear button to reload the page from the database. Any
changes you have made since Submit button was pressed are lost.

© o N

COTS Services User Preferences

Edit Home Page |

Home Manage PPS

System Data

Reports Manage Application Help

Domain Mapping User Roles

Domain Mapping Page Help Provide Feedbac|
Domain :
Drug Glass
Drug Ingredient

EirylaicH Bguss.;a e"gorm

FDB Term List Entry Date Associated PPS-N Term & PPS-N Term List “
ADHESIVE PATCH, MEDICATED MMDDA Y Y 1,1,1 TRICHLORCETHANE
AEROSOL WMMDDNYYY IABACAVIR
IAEROSOL BREATH ACTIVATED WMRDDAY Y IABACAVIR/DOLUTEGRAVIR/LAMIVUDINE
IAEROSOL POWDER MDD Y'Y IABACAVIR/LAMIVUDINE
IAEROSOL POWDR BREATH ACTIV  MIWDDNYYYY IABACAVIR/LAMIVUDINE/ZIDOVUDINE
IAEROSOL, SPRAY MM/DDNY Y ABARELIX
IALLERGEN MDD YYY IABATACEPT
BANDAGE MWDDAYYY IABCIXIMAB
CONCENTRATE MDD Y YY v ACETAMINOPHEN/BUTALBITAL/CCDEINE W
CONTRACEPTIVE SPONGE MM/DDAY Y IACETAMINOPHEN/CAFFEINE

<

>

<

Clear Submit

Figure 81: Domain Mapping Tab
Drug Concept Types
Drug Class

A Drug Class is a group of medications that may work in the same way, Baw#aa chemical
structure, or are used to treat the same health condition.

Drug Ingredient

The Drug Ingredient is the substance in a pharmaceutical drug that is biologically active. Some
medications may contain more than one active ingredient.

Drug Unit
The unit of measure of a drug.
Dosage Form

The Dosage Form is the physical form of a dose of a chemical compound used as a drug or
medication intended for administration or consumption. The route of administration for drug
delivery is dependents on the dosage form of the substance.

Generic Name

The term Generic Name has several meanings.
1 The chemical name of the drug

T A term referring to the chemical makeup of a drug rather than the advertised brand name
under which the drug is sold

T A term referring to angrug marketed under its chemical name without advertising
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82. Domain Mapping Tab

This tab allows you to matdRDB concepts to VA Drug Concepts. The system uses these
matches to create better auto matching and updating algorithms.

To see this tab, you must be assigned the role of National Supervisor. See Identity Management
for more information on roles.

To Match:

1. Click theDomain Mapping tab. The system opens the page.

2. In Domain, select a domain from the drolown list. See the Drug Concept Type list
below for more information.

3. In Entry Date, enter a date using the format BNIbn-YYYY. Only terms added after
this date appear in results.

4. Click theSearchbutton. The system displays results below.

5. IntheFDB Term List, click an Associated PPIS Term to select that term to match the
FDB term. The system highlights the selected term.

6. InthePPSN Term List, click a term to match. The system adds the selected term to the
Associated PPS8I Term field.

7. Repeat steps 5 and 6 to match additional terms.

8. Click theSubmit button. The system saves changes to the database.

9. To make corrections, click ti@lear button to reload the page from the database. Any
changes you have made since $lubbmit button was pressed are lost.

Home Manage PPS Reports COTS Services Manage Application User Preferences Help
Domain Mapping System Data User Roles Edit Home Page |

Domain Mapping Page Help Provide Feedback
Domain : ———
Drug Giass
Drug Ingredient
Ein/iRaicH B;UE% e"gorm
FDB Term List Entry Date Associated PPS-N Term & PPS-N Term List “
ADHESIVE PATCH, MEDICATED 1,1,1 TRICHLORCETHANE
AEROSOL MMDDAY IABACAVIR
IAEROSOL BREATH ACTIVATED MMIDDNY IABACAVIR/IDOLUTEGRAVIR/LAMIVUDINE
AEROSOL POWDER MDD Y Y'Y ABACAVIR/LAMIWUDINE
IAEROSOL POWDR BREATH ACTIV{  MI/DDN ™YY IABACAVIR/LAMIVUDINEZIDOVUDINE
IAEROSOL, SPRAY MM/DDAYYYY ABARELIX
IALLERGEN MDD Y YY ABATACEPT
BANDAGE MDD YYY ABCIXIMAB
CONCENTRATE MDD YYY v ACETAMINOPHEN/BUTALBITAL/CCDEINE W
CONTRACEPTIVE SPONGE MDD YYY IACETAMINOPHEN/CAFFEINE
< > < >
Clear Submit

Figure 82: Domain Mapping Tab
Drug Concept Types
Drug Class

A Drug Class is a group of medications that may work in the same way, have a similar chemical
structure, or are used to treat the same health condition.

Drug Ingredient

The Drug Ingredient is the substance pharmaceutical drug that is biologically active. Some
medications may contain more than one active ingredient.
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Drug Unit
The unit of measure of a drug.
Dosage Form

The Dosage Form is the physical form of a dose of a chemical compound used as a drug or
medication intended for administration or consumption. The route of administration for drug
delivery is dependents on the dosage form of the substance.

Generic Name

The term Generic Name has several meanings.
1 The chemical name of the drug

1 A term referring to the chemical makeup of a drug rather than the advertised brand name
under which the drug is sold

T A term referring to any drug marketed under its chemical name without advertising

83. System Data Tab

This tab allows you to schedule when background tasks run. Each of these tasks runs
independently. For performance reasons, the tasks should be scheduled to run during the systems
down time. In addition, they should be spaced out so that they do notthensaime time.

Generally, each task runs in less than five minutes. Therefore, they do not need to be spread out
significantly.

To see this tab, you must be assigned the role of National Supervisor. See Identity Management
for more information on roles.

To Refresh Data or Pause/Resume:

1. To refresh data, click theefreshbutton in the upper right of the page.
2. To stop job processing, click tiausebutton in the Controls column beside a job.
3. To start job processing, click tliesumebutton in the Controls column beside a job.

To Schedule Job:

Locate the job yowant to schedule. See Job Types for more information on jobs.
Click thePausebutton in the Controls column. The system enables buttons and fields.
In Hrs, select an hour from the dralpwn list: I 23.

In Mins, select a minute from the dralpwn list: I 59.

Click the Schedulebutton to save changes.

arwnNPE
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Home Manage PPS Reports COTS Services Manage Application User Preferences Migration Help
Domain Mapping ‘ System Data ‘ User Roles | Edit Home Page | Edit Site List |

FDB Scheduler Page Help
Scheduled Jobs
System Time: Sep-01-2021 13:04:37
Scheduler Status: RUNNING
Jobs Controls Day Of Wk Hrs Mins Job Status Next Fire Time Last Success Run Process Status
‘ Resume | P
NDF Update — Saturday vl 2 vl [0 v PAUSED | Aug-28-202102:10:00 | Mar-16-2021 09:26:20 COMPLETED
| Schedule |
| Pause |
Fdb Add RUNNING Sep-02-2021 06:00:00 | Aug-05-2021 00:00:00 COMPLETED
. | Pause |
Inactivation Job RUNNING | Sep-02-202101:00:00 | Sep-01-202101:00:10 COMPLETED
| Pause |
RxNorm Update RUNNING | Sep-02-202104:10:00 | Sep-01-202104:36:37 COMPLETED
| Pause |
Fdb Update RUNNING | Sep-02-202105:00:00 | Sep-01-202105:00:03 COMPLETED
| Pause |
STS RUNNING | Sep-02-202103:00:00 | Sep-01-202103:00:04 COMPLETED
FSS | ZEIES | RUNNING Sep-02-202102:00:00 | Sep-01-2021 02:00:00 COMPLETED
| Messaging Status | FDA Host Name | Messages on Queve | Messaging Running | Error Messages |
‘ ‘ |http5..’.’VEW\.v cmopnallonal“ Update | | 0 false ‘ |

Figure 83: System Data Tab
Field List System Data Tab
System Time

Current date and time of the application server that will be processing the request. The
application server can be andifferent time zone than the client machine on which you are
working.

Scheduler Status

The status should always Beinning. If this field is set to anything other than running, a serious
error has occurred. Notify System Administrators immediately.

Jobs
The name of the job. For more information on each type of johlade&ypes
Controls

Click thePausebutton to stop the job from running at the specified time and put the job in a hold
mode. The system enables ResumeandSchedulebuttons.

Click theResumebutton to restart job processing if it was paused for some reason.
Click the Schedulebutton to schedule a job to run once they have set the hours and minutes.
Hrs

The server time hours for the job to run. For example, selecting 1 would have the job run in the 1
a.m. hour. This field is used in conjunction with the Mins column.

Mins

The server time minutes for the job to run. For example, selecting 30 would have the job run at
the bottom of the hour. This field is used in conjunction with the Hrs column.
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Job Status

The status of the job

PAUSED indicates that the job is not currently scheduled to run.

RUNNING indicates that the job will run at the time in the Next Fire Time field.
Next Fire Time

The next scheduled time for the job to run

Last Successful Run

For the InactivationFSS and STS jobs, this field shows the date and time the job finished on its
last run.

For theFDB Add and Update jobs, this field shows the latest value in the AddDate or
UpdateDate field in theDB Packaged Drug table.

Process Status
The status of processing
STOPPED indicates the job has not been executed since the code was deployed.

COMPLETED indicates that the job hasecutedand the Last success Run holds the date and
time the job last completed.

RUNNING indicates the job is currently running.

Field List Messaging

Messaging Status

The button indicates the current status of messaging. Click a button to change the status.

A status of Off indicates that messages are being queued as they are generatédf ©litkn
on system messaging.

A status of On indicates that messages are being sent to NDF as they are generated.t€lick
turn off system messaging.

FDA Host Name

The host name of the FDA Server that holdsRB& Med guides. The host name is used in
conjunction with the name of the medical guide in the product attribute to display the appropriate
medical guide.

Messages on Queue

The integer count of the numberrmgssages the NDF message queue.
Messages Running

Used in conjunction with thielassage Statudutton, this field indicates status.
If True, messaging in turned on.

If False, messaging is turned off.

Error Messages
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If errors occur during processing of the NDF Messages from the queue, the error displays in this
field. When errors occur, the system automatically turns off messaging.

8.3.1. Job Types
Inactivation Job
This job looks at the Product ahNdDC proposed inactivation date.

If there are an\NDCs that are Active and have a proposed Inactivation date earlier than the
current date, the system inactivatesiizC.

If there are any Products that are Active and have a proposed Inactivation date earlier than the
current date, the system adds a Request to Inactivate the product to the request list.

FDB Update

This job searches tHeDB Packaged Drugand compares theiiield values against the
corresponding VA values in PR$to see if any fields that are currently monitored by VA have
been updated by FBID recent update files that have been loaded intoclRPS

If yes, the job adds an entry to the FDB Update list (if the system could not automatically
process the update and would require NDF Managers to process them) or the Updated Report (if
the system automatically processed the update).

This job skips processing records when there is no change in the FDB Production Date since the
last successful run of this jolvhen record processing is skipped, the last Success Run date field
will not be updated. The Last Success run date fielthfejob will only be updated with the

date value for the date when this job has processed records successfully.

FDB Add

This job searches tieDB Packaged Drugs Add Date field for all entries greater that the Last
Successful Run date. When a match is found, the system adds the Packaged Drug tdNthe PPS
EPL (if criteria for auto add are met) and places the Packaged Drug BDBAdd list for

NDF Managers to process,

NDF Update Job

This job automatically creates the file of updates to the National Data File that will be distributed
to the local VistA sitesThis file may also be created manually using the Create Update File
button found on the Manage Update Files page.

FSS

This job searches tifeSSdatabase for any updates that have occurred since the Last Success
Run time. The system automatically updates any-REFRL NDCs that have corresponding
updates iIFSS

STS

This job calls the Standard Terminology Web Service (STS) to retrieve ttwedape list of
Standard Medication Routes. The system adds any newly added routes to-theePESrou
can viewStandard Med Route Nam@ssee detailed information.

RxNorm
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This job searches the National Library of Medicine (NLM) for th€€RID file, which includes
productrelated normal prescription data. If the job finds the file or returns data, the process
updates the product(s) in PIRS

The update of normal prescription data can be suppressed usiRgNbem Suppressand/or
the Exclude from AutoUpdate fields on theProduct Quick Actions Tab RxNorm

84. User Rol es Tab

This tab allows you to assign roles to users, which enables them to do more than view system
data.

To see this tab, you must be assigned the role of National SupervistdeBtty Management
for more information on roles.

To Grant Permissions:

1. Click theUser Rolestab. The system opens the page.

2. Find the user in the Username list. Users with roles that have additional permissions have
check boxes available feelection based on their assigned role. To see more information
on user roles, see ldentity Management.

3. Click a check box to grant the associated set of permissions.

4. Click the Submit button. The system processes changes and updates permissions for the
user.

Home Manage PPS Reports COTS Services Manage Application User Preferences Help
Domain Mapping System Data User Roles Edit Home Page |

User Roles

User Roles

Username Duz Location | PPS-National Migration User | PPS-National Second Approver | PPS-National Manager | PPS-National Supervisor
Alice 4590 502 O O O O
Betty Eryl 636
Calvin 504 541
David 3305 Ta4
Edward 150453 578
George 133318 578
Howard 22564 549
Joyce 69304 598
Linda 242387 578
Wichelle 3037053 588

Submit | | Cancel

Figure 84: User Roles Tab

85. Edit Home Page Tab

You can use this tab to change the image and text on the Home page of the application.

To see this tab, you must be assigned the role of National Supervisor. See Identity Management
for more information on roles.

To Change Image:

1. Click theEdit Home Pagetab. The system opens the page.
2. Select an option from the image drdpwn list: Default System Image or Current
Custom Image. They system updates the image.
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3. Click theSave Change$utton. The system processes the request and displays the image
on the Home page.

To Upload New Image:

1. Click theEdit Home Pagetab. The system opens the page.

2. In the image droflown list, selecUpload New Image The system opens the Upload
Image field with @Browse button.

3. Click theBrowse button to open a navigationdialog andselect an image to upload. The
system adds the image name in the Upload Image field.

4. Click theSave Change$utton. The system processes the request and displays the image
on the Home page.

Image Options
Default System Image

The default image that comes bundled with the application. To change the default image, the
application must be updated amghstalled.

Current Custom Image

A custom image that a Supervisor uploaded. If a custom image has not been uploaded, the
default image displays. After you select an image and clicdve Change$utton, the system
submits the form. After the system processes the submission, the custom image field
automatically changes to the Current Custom Image and a preview of the image displays below.

Upload New Image

This option allows a Supervisor to upload a custom image to the server. This actiovritaser

the previous custom image. A form field allowing file selection appears below when this option
is selected. Images are restricted to a maximum height or wWi8®0ixels. Larger images can
become scaled.

To Update Message:

Click the Edit Home Pagetab. The system opens the page.

In Title, update the page title.

In Body, update the text in the body of the Home page.

In Link Title , enter text for the link a user presses to see the remainder of the body.
In Link , enter the link page address (URIniform Resource LocatorDr enter a value
of # and the link does not display another page.

Click theSave Change$utton. The system processes the request and displays the
message on the Home page.

arwnpE
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Home Manage PPS Reports COTS Services Manage Application User Preferences Help
Domain Mapping System Data User Roles Edit Home Page |

Edit Home Page

Home Fage Image Announcement Information
Selectimage:  [Current Custom Image | Title: Don't Return Controlled Substance
Body: ~ |No provisions in Controlled Substances ACt or
(2000 charactr fimit) Code of Federal Regulations for pharmacy take ~

back of controlled substances from patients.
Pharmacists should be aware that no provisions

exizat in the Controlled Substances Act or Code of
Federal Regulations (CFR) for a DEA registrant,

such as a community pharmacy, to take back
controlled substances from a non-registrant

(i.e2., indiwvidual patient). However, patients may
return an unused controlled substance medication

Link Title: |Fu|| Story... |

Link: |# |

Undo Changes | | Save Changes |

Figure 85: Home Page Message (Editing)

9. Migration Tab

This tab allows you to complete the migration tasks. Using this tab, you can:
1 Migrate DDI (DrugDrug Interaction file)
1 Migrate Package Size
T Migrate Copay Tier Data
1 Migrate Formulary Designator Data
1 Migrate Hazardous Waste Data

To see this tab, you must be assigned the role of National Migratolde3eiy Managemerfor
more information on roles.

91. Mi grate Package Size Tab

Use this tab to migrate the package size file.
To Migrate:

Click theMigration tab, and then click thiligrate Package Sizdab.

Click theBrowse button. The system opens a navigation dialog.

Navigate to and select the package size file you want to migrate.

Click theOpen button. The system adds the file name to the Package Size file field.
Click theUpload button. The system uploads the file.

agrwnE
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92. Mi grate Copay Tier Dat a

Migrate Copay Tier Datathis allows the user to import a file to populate the Cofiay Level
Fields for associated PR Files.

The structure of the file should be in the following format:
VUID

VA Product Name

Tier

Effective Date

Migrate Copay Tier Data

=A =4 4 4 A

Use this tab to migrate the copay tier level fields.
To Migrate:

Click the Migration tab, and thenick the Migrate Copay Tier Datab.

Click the Browse button. The system opemsmgigation dialog.

Navigate to and select tiige you want to migrate.

Click the Open button. The system adds the file name to the Copay Tier Da&ddile
Click the Upload button. The system uploads the file.

Once the migration process hasmpleted, click the Download button to view the
migrationresults.

93. Mi grate DDI Tab
Use this tab to migrate the DAyug Interaction file.

ok wNE

To Migrate:

1. Click the Migration tab, and then click the Migrate DDI tab.

2. Click the Browse button. The system opens a navigation dialog.

3. Navigate to and select the drdgug interaction file you want to migrate.

4. Click the Open button. The system adds the file name to the Dnug Interaction file
field.

5. Click the Upload button. The system uploads the file.

94. Mi grate Formul ary Designator Da
Use this tab to migrate formulary designator data.
If the user tries to import a file and a required field is left blank, the usese®ilthis error

message: "The import file data is formatted incorrectly: for input string 'xx"'.
If the user exports the file from the database, please the instructions below:

1. Export the file into a comma separated file (CSV).

2. Open an Excel file that will be the import spreadsheet and go to the Data tab and select From
Text.

3. Pick the CSV file in the Import Text File popup window.

4. After the file has been selected, it will ask fadeimiter(comma) and then another page will let
the user select each column and specify the data type.
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Note: The EPL_ID column in the import spreadsheet must be formatted as "tExtdh not as
a number, to ensure that the correct values are imported (Excel rounds any number longer than
15 digits to zero in righimost digits, which makes the EPL IDs invalid).

The structure of the file should be in the following format:

¢ Column A=EPLID

1 Column B = Orderable Item Name
1 Column C = Formulary Designator
1 Column D = Orderable Item Text

To Migrate:

1. Click the Migration tab, and then click the Migrate Formulary Designator Data tab.

2. Click the Browse button. Th&ystem opens a navigation dialog.

3. Navigate to and select the file you want to migrate.

4. Click the Open button. The system adds the file name to the Formulary Designator Data

file field.

Click the Upload button. The system uploads the file.

. Once the migration process has completed, click the Download button to view migration
results.

o o

95. Migrate Hazardous Waste Dat a
Use this tab to migrate hazardous waste data.
If the user tries to import a file arsdrequired field is left blank, the user will see this error

message: "The import file data is formatted incorrectly: for input string 'xx"'.
If the user exports the file from the database, please the instructions below:

1. Export the file into a comma separated file (CSV).

2. Open an Excel file that will be the import spreadsheet and go to the Data tab and select
From Text.

3. Pick the CSV file in the Import Text File popup window.

4. After the file has been selected, it will ask fatedimiter(comma) and then another page
will let the user select each column and specify the data type.

Note: The EPL_ID column in the import spreadsheet must be formatted as "tExtdh not as
a nunber, to ensure that the correct values are imported (Excel rangdsumber longer than
15 digits to zero in righimost digits, which makes the EPL IDs invalid).

The structure of the file should be in the following format:

VUID

EPL_ID

CMOP_ID
NDF_Product_IEN
VA _Product Name
Generic_Name
Schedule_Name

=A =4 =4 4 -4 -4 A
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DF_Name
Hazardous_To_Handle
Hazardous_To_Dispose
Primary_EPA

Waste Sort_Code
DOT_Shipping_Name

To Migrate:

Click the Migration tab, and then click the Migrate Hazardous Waste Data tab.

Click theBrowse button. The system opens a navigation dialog.

Navigate to and select the file you want to migrate.

Click the Open button. The system adds the file name to the Hazardous Waste Data file
field.

Click theUpload button. The system uploads the file.

Once the migration process has completed, clickothenload button to view the

migration results.

DWNER Z =2 =2 =2 =2 -2 -

oo

To run the query to dump the products from the database to generate the irfipuhfiteardous
waste is belowAfter creating the file, the user will have tadify the values in the hazardous
waste columns of the file to reflect what the products should have and then they can feed it into
the migration.

1 select p.VUID as VUID, p.EPL_ID as EPL_ID, CMOP_ID, NDF_PRODUCT_IEN,
VA_PRODUCT_NAME,

1 gn.GENERIC_NAME as GENERIC_NAME, fs.SCHEDULE_NAME as
SCHEDULE_NAME, DF.DF_NAME as

1 DF_NAME, HAZARDOUS_TO_HANDLE, HAZARDOUS_TO_DISPOSE,
PRIMARY_EPA, WASTE_SORT_CODE,

1 DOT_SHIPPING_NAME from ppsnepl.epl_products p, ppsnepl.epl_orderable_items oi,
ppsnepl.epl_dosage forms

T df, ppsnepl.EPL_CS_FED_SCHEDULES fs, ppsnepl.EPL_VA_GEN_NAMES gn where
oi.epl_id

1 =P.EPL_ID_OI_FK AND df.epl_id =Ol.DOSAGE_FORM_ID_FK AND fs.epl_id
=P.CS_FED_SCHED_ID_FK

T AND gn.epl_id = P.VA_GEN_NAME_ID_FK;

10. Addi ti onal Hel p
11. Appendi x

This section includes some helpful information that is referenced from many topics.

11.1. AiZz Tab

This tab appears frequently. The tab includes a list of all attributes for the applicable Product,
Orderable Item, oNDC in a table formatMany fields are editable.
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The following restrictions can appear beside field labels:
9 L - This label indicates the field is Local Only and cannot be modified by National
Users.
1 * - This label indicates a mandatory field; that is, a field you must complete.
1 R-This label indicates a reaxhly field. Readonly fields are fields that can be entered
when an Orderable Item is created but cannot be modified after the creation.

To Edit Fields

1. Click the link in the Field Name column. The system displays aupowindow with
current values for that field.

2. In the popup window, make changes in the editable value fields, and then cliSatie
Changesbutton. The system closes the pgpwindow and updates the Current Value
for the field in the AZ tab.

3. After making all changes, click tigubmit button to save all changes made to the
Product, Orderable Item, &IDC. The system opens a Modification Summary.

4. Click Accept ChangesA confirmation message appears: Your changes have been
committed.

5. Click OK to acknowledge the message. The system displays the Request Tab.

Field List ATZ Tab Headers

See the following topics for information about header fields.
NDC Header

Orderable Item Header

Product Header
Field List ATZ Tab Table
Field Name

Click the link to open the pepp for the Field Name. Data in the fields on this page comes from
many sources. For more information on a specific field, search for the field label in the Help file.

If the field is editable, the pepp includes an entry field and buttons. See edit instructions above.

If the field is editable with restrictions, the pap includes current data and restrictions. For
example, the pepp might include the following statemefitis field is localonly andcannot

be edited by Nationallherefore, while the field is editable, only a local user can edit it. A user
with a National role has reazhly access.

If the field cannot be edited, the pap includes current data and restrictions. Theyopvill
include the following statementhis field isread-only andcannot be edited.

Current Value

The viewonly Current Value for the associated field name
Buttons and Links

Cancel

Click this button discard changes and return tgptieeious page.
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Save Work in Progress

Click this button to save your work. See Saved Work in Progress tab for more information.

Submit

Click this button to submit the additions or changes you have made.

‘Simgle S2arch - ER Proguct
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Figure 86: Edit Product A-Z Tab

Simple Search > Edit Orderable llem Page Help Provide Feedback

PPS Ol Name : ABACAVIR TAB
Item Status : Acfive Dosage Form TAB
Ol Safety Indicator : NO
Details || Safety || Labs &Vitals || Products || History || A -z
Legend: * is required, L is local-only, R is read-only
Current Value Field Name Current Value Field Name Current Value
Click fink for details Local Use [ L] No S larkedforLoc Mo
Click link for details Mationsl Farmulam Indicator Yes Proposed Inactwatlur Dste
C Click link for details L |
TAB Approved Reguest ?ee tn:m ?ea on [R]
N ed [R ] No Schedule [ L ] Click link for details
Ol Insctivation Date [ R ] Schedule Type [*L]
Active Q1 1Y Flag Mo Special Ins ions
Click fink for details Ol Synonym Cilick link for details ORAL
1 | Click link for details O Text Ciick link for details
Click link for details OiType[R] National ABACAVIR
Mo (o Language Instructions ri d ol Ciick link for details
Click link for details structions Vitals durlng Flmshlng an Ord 1 [ L] | Giick link for details
Click link for details ame [*R] ABACAVIR TAB \itals during Qrder Entry [L] Click link for details
GCancel | | Save Work in Progress ‘ | Submit
Create Hew Ol (from existing)
Figure 87: Ai Z Tab
11.2. Hi st ory Tab

This tab appears in many instances. The History tab contains information about changes that
were made since the product, orderable item, or NDC was updated or approved. This tab
contains several attributes, and then a table listing the changes that werel'hmere are several
different history tabs, see examples below. The history tab will display item/product
modifications including copay tier changes, VA Drug class changes, formulary designator
modifications, and product units.

Field List History Tab Headers

See the following topics for information about header fields.

NDC Header

Orderable Item Header

Product Header

Field List Request Details

New Item Request

The viewonly status of a new item: Approved, Pending, or Rejected.

A request is a user action that a PPS (Pharmacy Product System) Item (OI, Product Item, or
NDC Item) addition or modification be considered by the PNM for updates within the PPS
enterprise database. Seelect Search Fielldr more information.

Request Rejection Reason

The viewonly reason a domain was rejected

Rejection Reason Comment

The viewonly additional comments that were made for a rejected domain
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Field List Audit History
Event Category

The viewonly major category for why the change occurred. For example, a System Event occurs
based on an automated action of the system while a National Modification occurs based on a user
action.

An event is an occurrence that can be synchronous or asynchronous and to which an application
must respond in some manner.

Detail Event Category

The viewonly details. When multiple attributes are changed at the same time, there is a single
event that captures tltbangeput each change is listed separately in this field.

Field Name
The viewonly Field Name of the attribute that was modified
Reason

The viewonly Reason for the change. In most cases, this is optional free text that is entered by
the user.

Old Value

The viewonly original value

New Value

The viewonly modified value

Date/Time Modified

The viewonly date and time the change was made
Username

The viewonly role of the user who modified or approved the requestideasity Management
for more information.

Pharmacy Product System (PR$Y4.0.1
User Guide 119 May 2025



m Manage PPS

Enter / Edit Items ‘ Requests

Reports

COTS Services
Saved Work in Progress

Manage Application User Preferences

PPS Data Elements PPS Data Requests

Help

Simple Search > Edit Product

FLUCONAZOLE 2MG/ML/NACL INJ BAG,200ML
AMT700 - ANTIFUNGALS
Medication

Product :
Primary Class :
Category

Manage Update
PPS Ol Name
Application Package Use
Item Status Active
New Item Request Approved

Page Help Provide Feedback

FLUCONAZOLE INJ.SOLN
X

National Data || Drug Data || Quick Actions || Data || Data || Data || NDCs || History || A-Z Hide All Tabs  * = required fields
Request Details
New Item Request Approved
Request Rejection Reason
Rejection Reason Comment
Product Item Audit History
Event Detall Event | _Field = T = Date/Time =
Category * Category - Name = Reason = Old Value - New Value * Modified - Username =
National 03.0ul2017 | TEST
Modification 2005 PPSNATMGR
Suggested rematch to FLUCONAZOLE 2MG/ML INJ;
R Rematch | delete rematch | £ {jGONAZOLE JMGMLDEXTROSE INJ BAG, 100ML; No Value Specified gg'ég"”" LEELATMGR
FLUCONAZOLE 2MG/MUDEXTROSE INJ BAG,200ML :
National 03ul-2017 | TEST
Modification 2005 PPSNATMGR
Suggested rematch to FLUCONAZOLE 2MG/ML INJ;
Navonal on | Rematch | manual emaich | N vaiye specified FLUCONAZOLE 2MG/MLIDEXTROSE INJ BAG, 100ML; S A
FLUCONAZOLE 2MG/MUDEXTROSE INJ BAG,200ML :
National 28-Dec-2016 Deborah L
Modifcation 1212 Coulter
National : 28.Dec-2016 | Deborah L
Nl o | Copay Tier No Selection Made Copay Tier: 2; Effective Date: 2017-02-27 oo R
Pty 1oPeb2015 | Todd Schippers
13-Feb-2015
Request to Add il Don Lees
Cancel | [ Remach | [ SaveWorkinProgress | [ changeor | [ submit

Create New Product (from existing)

Figure 88: Figure: History Tab- Edit Product

Manage PPS

Enter | Edit ltems | Requests

Reports

Saved Work in Progress

COTS Services

User Preferences

PPS Data Elements

Migration
PPS Data Requests

Help

Search Domains > Edit Drug Class

History A-Z

* = required fields

VA Drug Class

Request Details

Mew [tem Request :
Reguest Rejection Reason -
Rejection Reason Comment :

Approved

Drug Class ltem Audit History

Event Category =
System Event

Detail Event Category +

Field Name = | Reason <

MIGRATED

Old Value =

New Value =

Date/Time Modified =~
16-0ct-2012 17:47

Username =
MIGRATCOR

Figure 89: History Tab for PPS Data Elements- Edit Drug Class
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. r Skip to main content
%, UNITED STATES e -
\&<) DEPARTMENT OF \"l"l'!'kmh’.‘& AFFAIRS

Welcome, SUPERVSOR . Logout .
I I S Ea N ;‘l}lél':mé?:,\#gggp © PPS National Supervisor - 200
Home

Manage PPS Reports COTS Services Manage Application User Preferences

Enter ! Edit tems | Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files Rematch
Simple Search > Edit Orderable ltem Page Help Provide Feedback
PPS Ol Name : ECALLANTIDE INJ
Item Status - Active Dosage Form : IMJ
01 Safety Indicator - NO

Details || safety || Labs & vitals || Products || History |[ A-Z | e

Request Details

New Item Request Approved
Reqguest Rejection Reason
Rejection Reason Comment ©

Orderable item Item Audit History

Event Category © Detail Event Category = Field Mame Reason Old Value © New Value © Date/Time Medified - Username -
National Medification 19-Apr-2017 13:35 National Manager Only
National Medification Ol Text No Value Specified testing, testing, 123 19-Apr-2017 13:35 National Manager Only
National Modification Formulary Designator Mo Value Specified AB-C 18-Apr-2017 1235 Mational Manager Only
National Medification Sub-Category Mo Selection Made oTC 19-Apr-2017 13:35 Mational Manager Only
National Medification Mational Formulary Indicator No Yes 19-Apr-2017 13:35 Mational Manager Only
System Event MIGRATED 16-0ct-2012 17:50 MIGRATOR
Cancel | | Save Work in Progress ‘ | Submit

Create New Ol {from existing)

Figure 90: Edit OI- History Tab

11.3. l camd Button Li st

The PP&N application contains many buttons dimis. The table below shows the buttons used
in PPSN and their meanings. This list is alphabetical, not by window or function, as the buttons
can display on many different windowand it depends upon user authority whether a button is
visible.

Table 4: Icons and Buttons List of Icons and Buttons

Icon | Description

Click this button to move an entry from the right-side list to the left-side list.

Click this button to move an entry from the left-side list to the right-side list.

Click this icon to add a new item to a list.

ol Click this icon to lock a field. The system changes the icon E|.For example, when you click this
icon beside the Proposed Inactivation Date field, the system disables the field so that it cannot
be changed. The lock is a toggle, which can be clicked to lock or unlock the field.

Click this icon to display data in the Medication Guide.

A -
Accept Changes

When a user makes changes to an item, those changes are displayed in a modification summary
table so they can review and confirm the changes. This button provides that confirmation.

Accept Changes to Product & Create Blank NDC
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After a user creates a new product and views the changes on the confirmation page, the user has
the option to accept those changes and also launch aMR@Gkemplate form for creating a
newNDC to be associated with the product they just created.

Activate

Activate an item that was previously inactive.
Add

Add a new search filter in Advanced Search.
Add More Details

After a user creates a new item using a template (which only contains the primary information
fields), the user has an option to proceed to the edit table, which provides access to all available
data fields for that type item.

Add New Row
Add a new row in one of the multiple select boxes.
Apply Changes to All Items

When editing multiple items at the same time, as part of a single process, the user can apply
changes to all items in the process.

Apply Changes to Just This Item

When editing multiple items at the same time, as part of a single process, the user can apply
changes to a single item.

Approve

Approve any or all changes made to an item.

-C -

Cancel

Cancels the current action or process and returns to the previous page.
Change Ol

Each product has an associated Ol. When the Ol for a product already exists, the user can search
for and select a different Ol.

Change Product

EachNDC has an associated Product. When the Product fiCED already exists, the user can
search for and select a different Product.

Change Search Results Template

Select the current advanced search template for editing or to create a new template.
Create New NDC (from blank)

Create a newDC from scratch by using a blamMkDC template form.

Create New NDC (from existing)
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Use an existingNDC and its details as a template for creating a N&C.
Create New Ol (from blank)

Create a new Ol from scratch by using a blank Ol template form.
Create New Ol (from existing)

Use an existing Ol and its details as a template for creating a new Ol.
Create New Product (from blank)

Create a new product from scratch by using a blank product template form.
Create New Product (from existing)

Use an existing product and its details as a template for creating a new product.
-D -

Delete

Delete an item, typically by removing it from a list.

Delete Change Request

Delete a change request.

Down

Move an item down in the list.

Download

Download a file, typically in &SV format.

-E -

Edit ltems

Select to edit multiple items as part of a single process.

-G -

Generate Name Fields Below

When creating a new product, the user can automatically generate the VA Product Name, VA
Print Name, and National Formulary Name.

Generate New

When viewing some report types, the user can create £8&{file, which can then be
downloaded for viewing and/or saving.

Generate Ol Names

When creating a new Ol, this permits the user to automatically generate the PPS Ol Name and
VistA Orderable Iltem Name.

Get Status
Permits the user to view the status of a report generation process.
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- -
Ignore

In certain instances, the user will receive a warning about the item they have just submitted. This
warning is for information purposes only.

Inactivate

Choose to inactivate an item that is currently active.
-L -

Load Print Template

Search preferences permit a user to personalize All Fields search templates feme&gpe.
This action loads the appropriate fields for selection, based dteth&ype, and also loads an
existing template when a template exists.

Login

Log in to PPSN

-M -

Match Results

After performing ar-DB search, select to match tN®Cs with an existing PRS product.
-N -

Next Item

Advance to the next item in the process, typically when performing edits on more than one item
at a time.

-0O-

OK

Final confirmation that an item has been saved to the database.
Open Blank Template

Create a new domain item using a blank form template.
Overwrite

Replace an existing item with a new item.

-P-

Perform FDB Search

Send a search query EDB.

Previous Item

Back up to the previous item in the process, typically when performing edits on more than one
item at a time.

‘R -
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Reject

Reject any or all changes made to an item.

Remove

Remove an item.

Remove As Default

Unmark the existing default advanced search template.
Remove Row

Some data fields can have multigletries,and these are displayed as rows within a table. This
action allows the user to remove an item (row) from the table.

Retrieve Search Templates

Change the current advanced search template by selecting another one from the list of available
saved templates.

Return

Return to the previous page, typically so the user can make more changes.
Run Report

When viewing some report types, the user can create a new report.

-S-

Save Changes

Save all changes.

Save Template

After a user has created a new advanced search template or changed an existing template, they
will assign a name for that template, and then use this button to save the template to the database.

Save Work in Progress

When a user is not done editing, the user can use this button to save their work and return to it
later.

Search
Perform a search using the defined search criteria.
Select All

When viewing a table, you can use this button to select all of the items displaying in the table;
that is, add a check mark to the check boxes in the table (usually in a Select column).

Select Ol

When creating a new product using a blank product template form, this action is used to search
for and select an Ol.

Select Product
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When creating a neNMDC using a blank NDC template form, this action is used to search for
and select a Product.

Set As Default
Define one advanced search template as the default template.
Set Preferences

After a user has set or changed their user preferences, this action will sayaéfiersnces to
the database.

Submit

Start the confirmation process for a new item or revisions to an existing item. In some cases, this
also saves the item to the database.

-U -

Under Review

Place an item under review.

Undo Changes

Undo all changes made since the last time this item was saved.
Up

Move an item up in a list.

-V -

View PMI

View the Patient Medication Instructions for a specific drug.

11.4. Add Domain Pages

11.4.1. Add VA Drug Class

Use this template to add drug class classifications or drugaddss. A drug class is a grouping
of drug products based on various criteria that can include similarity of chemical structure,
clinical indications, pharmacology, and therapeutic activity.

Field List Template

Fields with a red asterisk are required fields that you must complete.
Drug Class Code*

Enter a Drug Class Code.

Drug Class Classification*

Enter a Drug Class Classification.

Drug Class Type*

Select a Drug Class Type from the ciabpwn list.
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Drug Class Description

Enter a Drug ClasBescription.

Drug Class Parent

Select a Drug Class Parent from the ddopvn list.

If the parent you need is not on the list, click the add b ¢m add a parent. Complete the
fields, and then click th8ubmit button.

Check box if excluded.
Excluded

Drug classes marked as excluded will default to tier 0 when a copay tier record is added to the
associated product, to change a product to be excluded check the excluded box and click the
Save Changes button.

PSR Name

Enter the name of the Pharmacy Product System Second Reviewer. See PPS Data Requests Tab
for more information on second reviewers.

Home Manage PPS Reports COTS Services User Preferences Help
Enter | Edit tems | Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Search Domains = Add WA Drug Class Page Help Provide Feedback
Add Drug Class

Fields marked with * are required
Drug Class Code *: | ‘

Drug Class Classification * | ‘

Drug Class Type *: ™

Drug Class Description ‘

Drug Class Parent [ v
Excluded : O

PSR Name : |

Figure 91: Add Drug Class Template
11.4.2. Add Dispense Unit Name

Use this template to add dispense units. A dispense unit is a unit of measure for dispensing. For
example, GM, EA, CANNISTER, and so forth.

Field List Template

Fields with a red asterisk are required fields that you must complete.
Dispense Unit Name

Enter a name for the dispense unit.

PSR Name

Enter the name of the Pharmacy Product System Second Reviewer.
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Manage PPS Reports COTS Services Manage Application User Preferences Help

Enter / Edit Items. Requests Saved Work in Progress PPS Data Elements PPS Data Requests

Search Domains = Add VYA Dispense Unit

Add Dispense Unit

Fields marked with * are required

Dispense Unit Name * - | |
PSR Name : | |

Cancel | | Submit |

Figure 92: Add Dispense Unit Template

11.4.3. Add Dosage Form Name

Use this template to add a dosage form. A dosage form is the medium used to administer the
active ingredient(s) in health products. Dosage fantlside, but are not limited to capsules,
tablets, injectables, oral solutions, drops, creams, ointments, and patches.

Field List Template

Fields with a red asterisk are required fields that you must complete.
Dosage Form Name

Enter a Dosage Foridame.

Exclude from Dosage Checks

Accept the default of No or select Yes from the ddogvn list.

Verb

Enter a Verb. This field is locanly and cannot be edited by National.
Other Language Verb

Enter a verb for another language. This field is lasdy and cannot be edited by National.
Preposition

Enter a Preposition. This field is loeahly and cannot be edited by National.
Other Language Preposition

Enter a preposition for another language. This field is foo8l and cannot be edited by
National.

Conjunction

Enter a Conjunction. This field is loeahly and cannot be edited by National.

Med Route for Dosage Form

Enter a standard medical route. This field is lamal and cannot be edited by National.
Dosage Form Nouns

Enter a Dosage Form Noun. This field is leoaly and cannot be edited by National.
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Dosage Form Units Box

To add, click theAdd New Rowbutton and the system adds a new row.
1 In Drug Unit, enter the unit.
T In Possible Dosages Packagselect an option:lInpatient or Outpatient.
1 Click theSave Change$utton.

To remove, click th&kemovebutton beside a unit that is not valid.

Dispense Units per Dose Box

To add, click the Add New Row button and the system adds a new row
1 In Dispense Unit per Dosgenter the dispensing unit.
T In Possible Dosages Packagselect an option:lnpatient or Outpatient.
1 Click theSave Change$utton.

To remove, click th&kemovebutton beside a unit that is not valid.

PSN Name

Enter the name of the Pharmacy Product System Second Reviewer.

Home Manage PPS Reports COTS Services Manage Application User Preferences Help
Enter | Edit ltems. | Requests Saved Work in Progress PPS Data Elements PPS Data Requests

Search Domains > Add Dosage Form

Page Help Provide Feedback
Add Dosage Form

Fields marked with * are required

Dosage Form Name ™ ‘ | Dispense Units Per Dose

Exclude from Dosage Checks [No v
Verh - [ Dispense Unit per Dose Possible Dosages Package | Remove
Other Language Vert :

Add New Row

Preposition :
Other Language Preposition :
Conjuncticn :
Med Route for Dosage Form @
Dosage Form Nouns

Dosage Form Units

| Drug Unit | Possible Dosages Package | Remove

Add New Row

PSR Name : ‘

Cancel H Submit |

Figure 93: Add Dosage Form Template
11.4.4. Add Dose Unit Name

Use this template to add dose units.
Field List Template

Fields with a red asterisk are required fields that you must complete.
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Dose Unit Synonym Box
Synonym Name

Click theAdd New Rowbutton. The system adds a new line to the Dose Unit Synonyms field
group. InSynonym Name enter a synonym for the dose unit.

COTS Dose Unit*

Enter a CommerciaDff-the-Shelf (COTS) Dose Unit.
Replaced ly VHA Standard Terms

Select a term from the dragown list.

Dose Indicator

Click this box to add a check mark if you want the system to allow for different dosages for
different disease states as well as for different Patient conditions. For example, the dose for
Megestrol used for anorexia is 800mg daily, whereas the dose fg@difel used for breast

cancer is 40mg four times daily. Additionally, doses for Patients with impaired renal or hepatic
clearances may have to be adjusted.

Dose Unit Name*

Enter a Dose Unit Name.

PSR Name

Enter the name of thieharmacy Product System Second Reviewer.

Manage PPS Reports COTS Services Manage Application User Preferences Help
Enter / Edit Items. | Requests Saved Work in Progress PPS Data Elements PPS Data Requests

Search Domains = Add Dose Unit

Add Dose Unit

Fields marked with * are required
Dose Unit Synonyms

| Synonym Name Remove

| Add New Row

COTS Dose Unit = -

Replaced By VHA Standard
Terms :

|

|
Dose Indicator : O

|

|

Dase Unit Name * :

PSR MName :

Cancel | | Submit |

Figure 94: Add Dose Unit Template
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11.4.5. Add Drug Text Name

Use this template to add drug text.

Field List Template

Fields with a red asterisk are required fields that you must complete.
Drug Text Name*

Enter a text name for the drug.

National Text *

Enter a National Text name for the drug. National text name is associated with information on
drug restrictions, guidelines, and protocols to help assure medications are being used according
to formulary specifications.

Synonyms Box
Drug Text Synonym

To add, click theAdd New Rowbutton and the system adds a new row.
1 In Drug Text Synonym, enter the Synonym.
1 Click theSave Change$utton.

To remove, click th&kemovebutton beside a synonym that is not valid.

Home Manage PPS Reports COTS Services Manage Application User Preferences Help
Enter ! Edit tems ‘ Requests Saved Work in Progress PPS Data Elements PPS Data Requests

Search Domains > Add Drug Text

Add Drug Text

Fields marked with * are required

Drug Text Name = :

Mational Text * :

Synonyms

| Drug Text Synonym Remove

| Add New Row

Cancel || Submit

Figure 95:

Add Drug Text Template

11.4.6. Add Drug Unit Name
Use this template to add drug units.
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Field List Template

Fields with a red asterisk are required fields that you cwsplete.
Drug Unit Name*

Enter a name for the drug unit.

PSR Name

Enter the name of the Pharmacy Product System Second Reviewer.

Manage PPS Reports COTS Services Manage Application User Preferences Help
Enter ! Edit tems ‘ Requests Saved Work in Progress PPS Data Elements PPS Data Requests

Search Domains > Add Ingredient Drug Unit

Add Drug Unit

Fields marked with * are required

Drug Unit Name * : | |
PSR Name | |

Cancel || Submit |

Figure 96: Add Drug Unit Template

11.4.7. Add Generic Name

Use this template to add generic names for drugs.

Field List Template

Fields with a red asterisk are required fields that you must complete.
Generic Name*

Enter a Generic Name for the drug.
PSR Name
Enter the name of the Pharmacy Product System Second Reviewer.

Manage PPS Reports COTS Services Manage Application User Preferences Help
Enter ! Edit tems ‘ Requests Saved Work in Progress PPS Data Elements PPS Data Requests

Search Domains > Add Generic Name

Add Generic Name

Fields marked with * are required

Generic Name * | |
PSR Name | |

Cancel | | Submit |

Figure 97: Add Generic Name Template

11.4.8. Add Ingredient Name
Use this template to add ingredients.
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Field List Template

Fields with a red asterisk are required fields that you must complete.
Ingredient Name *

Enter an Ingredient Name.

Primary Ingredients

Select a Primary Ingredient from the drgwn list.Or click the add icor® to add a new

primary ingredient. In Ingredient Name, enter the new primary ingredient, and then click the
Submit button.

PSR Name

Enter the name of the Pharmacy Product System Second Reviewer.

Manage PPS Reports COTS Services Manage Application User Preferences Help
Enter / Edit Items | Requests Saved Work in Progress. PPS Data Elements PPS Data Requests

Search Domains > Add Inaredient Mame

Add Ingredient
Fields marked with * are required

Ingredient Mame * : |

Primary Ingredisnts - | V|®

PSR MName : |

Cancel | | Submit |

Figure 98: Add Ingredient Template

11.4.9. Add Manufacturer Name

Use this template to add manufacturer names for drugs.

Field List Template

Fields with a red asterisk are required fields that you must complete.
Manufacturer Name *

Enter the name of a manufacturer.
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Home Manage PPS Reports COTS Services Manage Application User Preferences Help
Enter / Edit Items | Requests Saved Work in Progress. PPS Data Elements PPS Data Requests

Search Domains > Add Manufacturer

Add Manufacturer

Fields marked with * are required

Manufacturer Namea * |

Cancel || Submit |

Figure 99: Add Manufacturer Name Template

11.4.10. Add Order Unit Abbreviation

Use this template to add order units.

Field List Template

Fields with a red asterisk are required fields thatipoigt complete.

Order Unit Abbreviation *

Enter an abbreviation for the order unit. For example, enter AM for ampul.
Order Unit Expansion

Enter the full text for the abbreviation for the order unit. For example, enter AMPUL.

Manage PPS Reports COTS Services Manage Application User Preferences Help
Enter ! Edit tems ‘ Requests Saved Work in Progress PPS Data Elements PPS Data Requests

Search Domains > Add Order Unit

Add Order Unit

Fields marked with * are required
Order Unit Abbreviation * : | |
Order Unit Expansion : | |

Cancel || Submit |

Figure 100: Add Order Unit Template

11.4.11. Add Package Type Name

Use this template to add package types.

Field List Template

Fields with a red asterisk are required fields that you must complete.
Package Type Name

Enter a name for the package type.
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Manage PPS Reports COTS Services Manage Application User Preferences Help

Enter / Edit Items Requests Saved Work in Progress. PPS Data Elements PPS Data Requests

Search Domains > Add Package Type

Add Package Type

Fields marked with * are required

Package Type Name * ; |

Cancel || Submit |

Figure 101: Add Package Type Template

11.4.12. Add Special Handling Code

Use this template to add special handling instructions.

Field List Template

Fields with a red asterisk are required fields that you must complete.

Description *

Enter a Description of the special handling instructions. For example, enter NARCOTICS AND
ALCOHOL.

Special Handling Code*
Enter a code for the special handling. For example, enter A.

Manage PPS Reports COTS Services Manage Application User Preferences Help

Enter / Edit Items | Requests Saved Work in Progress. PPS Data Elements PPS Data Requests

Search Domains > Add Special Handling

Add Special Handling

Fields marked with * are required

Description *

Special Handling Code * : |

Cancel || Submit |

Figure 102: Add Special Handling Template

11.4.13. Add Standard Med Route Name

The additional domain menu opti@tandard Med Route Namehas no add function. Standard
Medication Routes are added through the STS web services.

1 To see details for a med route, &bt Standard Med Route Name
1 To see more information on STS web services, seSysem Dataab.
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115. Edit Domai n Pages

11.5.1. Edit VA Drug Class

Use this form to edit a drug class classifications or drug class code domain. A drug class is a
grouping of drug products based on various criteria that can include similarity of chemical
structure, clinical indications, pharmacology, and therapeuticitgctiv

Field List Current Values

Fields with a red asterisk are required fields that you must complete.
Classification [* R]

The drug class Classification. Reauly field.

Code[* R]

The drug class Code .Readly field.

Description

Enter a drug class Description and click 8sve Changdsutton.

Parent Class

Enter a drug class parent and click 8s/e Changesutton.

Type *

Select a drug class Type from the ddiwn list and click thé&ave Changesutton.
VUID [R]

Enter a VA Unique Identifier. Reaahly field.

Effective Dates[R]

The Effective Date related to the status in the Status file.-Belgdield.
Excluded

Drug classes marked as excluded will default to tier 0 when a copay tier record is added to the
associated product, to change a product to be excluded check the excluded box and click the
Save Changes button.

Item Status[* R]

The status of the item. Readly field.

Master Entry for VUID [R]

The Master Entry for the VA Unique Identifier. Reanly field.

NDF IEN [R]

The National Drug File (NDF) Internal Entry Number (IEN). Reaudly field.
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Home Manage PPS Reports COTS Services User Preferences Help
Enter / Edit ltems ‘ Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Search Domains > Edit Drug Class Page Help Provide Fesdback
VA Drug Class
History A-Z
Legend: *is required, L is local-only. R is read-only
Field Name Current Value
Classification [* R ] {INACTIVE) BETA-LACTAM ANTIMICROBIALS
Code[*R] AM114
Description
Parent Class
ype[*] 1-Minor
VUID[R] 4022084
Effective Dates [R] Cllick fink for details
Excluded No
ltem Status [* R ] Active
Master Entry For VUID [R ] Yes
NDFIEM[R B35

| Cancel H Delete || Submit

Figure 103: Edit VA Drug Class Sample
Reference
See thdollowing topics for more information on tabs:
T AiZtab
T Historytab
11.5.2. Edit VA Dispense Unit Request

Use this form to manage a dispense unit request that another user has entered. This same page is
used to manage Addition Requests as well as Modification Requests and the screen is altered a
little differently depending on which type of request is beingdted.

The Edit Dispense Form Request page will allow the user to view the history of the ingredient,
the change request, and theZzZArab. The user can cancel, inactivate, delete, apprejeet,or
place the ingredient under review.

Complete the steps ®earch for Requests
After you have search results, complete any of these tasks:

1 Approve Request

1 Reject Modification Request

1 Place Request Under Review

1 Place Request in Pending State

Field List Current Values

Fields with a red asterisk are required fields that you must complete.
Dispense Unit Nam¢g*]

Enterthe name of the dispense unit. For example, canister.
Inactivation Date [R]

The inactivation date. This is a read only field.

Item Status[*]
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The status of the item: Active or Inactive. If you seleerctive from the dropdown list, the
system updates the status and changelm#utivate button below toActivate.

This field requires a second approval. Seetion3.4 for more information.
NDF Dispense Unit IEN[R]
The National Drug File (NDF) dispense unit Internal Entry Number (IEN). Readfield.

Home Manage PPS Reports COTS Services User Preferences Help
Enter / Edit ltems | Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Search Domain Requests > Edit Dispense Unit Request Page Help Provide Feedback

VA Dispense Unit

History || Change Request || A~z |
Legend: *is required, L is local-only, R is read-only

Field Name Current Value
Dispense Unit Name [ *] TEST
Inactivation Date [R ]
Item Status [*] Agtive

NDF Dispense Unit IEN[R] 63

Cancel H Inactivate H Delete || Approve || Reject || Under Review |
Open B

Figure 104: Edit VA Dispense Unit Request
Reference
See the following topics for more information on tabs:
T AiZtab
T Historytab
11.5.3. Edit Dosage Form Name

Use this form to edit a dosage form domain. A dosage form is the medium used to administer the
active ingredient(s) in health products. Dosage forms include, but are not limited to capsules,
tablets, injectables, oral solutions, drops, creams, ointmentgadches.

Field List Current Values

Fields with a red asterisk are required fields that you must complete.
Conjunction [L]

Enter a Conjunction and click tfgave Changesutton.

This field is localonly and cannot be edited by National.

Dispense Units Per Dose

To add, click theAdd New Rowbutton and the system adds a new row.

T In Dispense Unit per Dosgenter the dispensing unit.
1 In Possible Dosages Packaggelect an option:lnpatient or Outpatient.
1 Click theSave Change$utton.

To remove, click th&kemovebutton beside a unit that is not valid and click 8#ave Changes
button.
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Dosage Form Namd* R]

The name of the dosage form. Ready field.

This field requires a second approval. See PPS Data Requests Tab for more information.
Dosage Form NoungL]

Enter a noun that describes the medium used to administer the active ingredient(s) in health
products.

This field is localonly and cannot be edited by National.
Dosage Form Units
To add, click theAdd New Rowbutton and the system adds a new row.

T In Drug Unit, enter the unit.
T In Possible Dosages Packagselect an option:lnpatient or Outpatient.
1 Click theSave Change$utton.

To remove, click th&kemovebutton beside a unit that is not valid and click #ave Changes
button.

Exclude from Dosage Checks
Select an option from the drajown list (Yes, No) and click thBave Changesutton.
Inactivation Date [R]

The date the item was inactivated. After you change the Item Status to Inactive, the system
inserts the current date. You can edit the date. In Inactivation Date, enter a date using the format
DD-Mon-YYYY and click theSave Change$utton. See thdob Typedor more information.

This field requires a second approval. See PPS Data Requests Tab for more information.
Item Status[*]

The status of the item: Active or Inactive. If you seleetctive from the dropdown list, the
system updates the status and changem#uotivate button below toActivate.

Readonly field.

This field requires a second approval. See PPS Data Requests Tab for more information.
Med Route for Dosage FornL]

Enter the method in which the product is to be administered (e.g., oral, injection).

This field is localonly and cannot be edited by National.

NDF Dosage Form IEN[R]

The National Drug File (NDF) dosage form Internal Entry Number (IEN). Rahdfield.
Other Language Preposition[L]

Enter a preposition for another language and cliclStnee Change$utton.

This field is localonly and cannot be edited by National.
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Other Language Verb|[L]

Enter a verb for another language and click3hge Change$utton.
This field is localonly and cannot be edited by National.
Preposition [L]

Enter a Preposition and click tave Changesutton.

This field is localonly and cannot be edited by National.

Verb [L]

Enter a Verb and click thBave Changesutton.

This field is localonly and cannot be edited by National.

Manage PPS Reports COTS Services Manage Application User Preferences Help

Enter ! Edit tems ‘ Requests Saved Work in Progress PPS Data Elements PPS Data Requests

Search Domains > Edit Dosage Form

History A-Z

Dosage Form

Legend: * is required, L is local-only, R is read-only

Field Name Current Value
Conjunction [ L]
Dispense Units Per Dose Click link for details
Dosage Form Mame [* R ] AEROSOL
Dosage Form Mouns [ L | Click link for details
Dosage Form Units Click link for defails
Exclude from Dosage Checks Yes
Inactivation Date [ R ]
Iltem Status [ * ] Active
Med Route for Dosage Form [ L]
NDF Dosage Form [EN[R ] 1
Other Language Preposition [ L ]
Other Language Verb [ L]
Preposition [ L ]
Verb|[L]

Cancel || Inactivate || Delete || Submit |

Open Blank Template

Figure 105: Edit Dosage Form Sample
Reference
See the following topics for more information on tabs:
T AiZtab
T Historytab
11.5.4. Edit Dose Unit Name
Use this form to edit the dose unit domain.
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Field List Current Values

Fields with a red asterisk are required fields that you must complete.

COTS Dose Unit[* R]

Enter a CommerciaDff-the-Shelf (COTS) Dose Unit and click ti8ave Change$utton.
Dose Indicator

For Yes, click the Dose Indicator check box to add a check mark and cliSlawieeChanges
button.

For No, click the check box to remove a check mark and clickéve Change®utton.

Dose Unit Name[* R]

The name of the dose unit. Realy field.

This field requires a second approval. See PPS Data Requests Tab for more information.
Dose Unit Synonyms

To add, click theAdd New Rowbutton and the system adds a new row. In Synonym Name,
enter a name and click tisave Change$utton.

To remove, click th&emovebutton beside a synonym that is no longer valid and click#we
Changesbutton.

Inactivation Date [R]

The date the item was inactivated. After you change the Item Status to Inactive, the system
inserts the current date. You can edit the date. In Inactivation Date, enter a date using the format
DD-Mon-YYYY and click theSave Change$utton. See thdob Typedor more information.

This field requires a second approval. See PPS Data Requests Tab for more information.
Item Status[*]

The status of the item: Active or Inactive. If you seleetctive from the dropdown list, the
system updates the status and changem#uotivate button below toActivate.

This field requires a second approval. Seetion3.4 for more information.
Replaced by VHA Standard Terms

Select a term from the dragpwn list and click th&ave Changesutton.
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Manage PPS Reports COTS Services Manage Application User Preferences Help

Enter / Edit Items. | Requests Saved Work in Progress PPS Data Elements PPS Data Requests

Search Domains = Edit Dose Unit

Dose Unit

History A-Z

Legend: * is required, L is local-only, R is read-only

Field Name Current Value
COTS Dose Unit[* R ] APPFUL
Dose Indicator Yes
Dose Unit Name [* R ] APPFUL
Daose Unit Synonyms Ciick link for details
Inactivation Date [ R ]
ltermn Status [ =] Active
Replaced By YHA Standard Terms

Cancel || Inactivate || Submit |

pen Blank Template

Figure 106: Edit Dose Unit Sample

Reference
See the following topics for more information on tabs:

T AiZtab

T Historytab
11.5.5. Edit Drug Text Name
Use this form to edit a drug text domain.
Field List Current Values
Fields with a red asterisk are required fields that you must complete.
Drug Text Name[* R]
The text name of the drug. Readly field.
Drug Text Type [R]
They text type of the drug. Readly field.
Inactivation Date [R]

The date the item was inactivated. After you change the Item Status to Inactive, the system
inserts the current date. You can edit the date. In Inactivation Date, enter a date using the format
DD-Mon-YYYY and click theSave Change$utton. See thdob Typedor more information.

Item Status[*]

The status of the item: Active or Inactive. If you seleerctive from the dropdown list, the
system updates the status and changelm#otivate button below toActivate.
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Local Text[L]

The Local Text for the drug.

This field is localonly and cannot be edited by National.

National Text [*]

The National Text for the drug.

Synonyms

To add, click theAdd New Rowbutton and the system adds a new row.

T In Drug Text Synonym, enter the Synonym.
1 Click theSave Change$utton.

To remove, click th&kemovebutton beside a synonym that is not valid.

Manage PPS Reports COTS Services Manage Application User Preferences Help

Enter ! Edit Items ‘ Requests Saved Work in Progress PPS Data Elements PPS Data Requests

Search Domains = Edit Drug Text

Drug Text

History A-Z

Legend: * is required, L is local-only, R is read-only

Field Name Current Value

Drug Texi Name [* R ] HNIAIDS TAG
Drug Text Type [ R ] Mational
Inactivation Date [ R ]
Item Status [ * ] Active
Local Text[L] Refer to HVIAIDS TAG treatment guidelines
Mational Text [ =] Refer to HVIAIDS TAG treatment guidelines
Synonyms Click link for details

Cancel | | Inactivate | | Submit |

Open Blank Template

Figure 107: Edit Drug Text Sample
Reference

See the following topics for more information on tabs:
T AiZtab
T History tab
11.5.6. Edit Drug Unit Name
Use this form to edit a drug unit domain.
Field List Current Values
Fields with a red asterisk are requifedds that you must complete.
Drug Unit Name [* R]
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The name of the drug unit. Readly field.
Inactivation Date [R]

The date the item was inactivated. After you change the Item Status to Inactive, the system
inserts the current date. You can edit the date. In Inactivation Date, enter a date using the format
DD-Mon-YYYY and click theSave Change$utton. See thdob Typedor more information.

This field requires a second approval. See PPS Data Requests Tab for more information.
Item Status[*]

The status of the item: Active or Inactive. If you seleerctive from the dropdown list, the
system updates the status and changem#untivate button below toActivate.

This field requires a second approval. See PPS Data Requests Tab for more information.
NDF Drug Unit IEN [R]
The National Drug File (NDF) dispense unit Internal Entry Number (IEN). ®eldfield.

Manage PPS Reports COTS Services Manage Application User Preferences Help
Enter / Edit Items | Requests Saved Work in Progress. PPS Data Elements PPS Data Requests

Search Domains > Edit Drug Unit

Ingredient Drug Unit

History A-Z

Legend: * is required, L is local-only, R is read-only

Field Name Current Value
Drug Unit Name [* R ] CALIGM
Inactivation Date [ R ]
ltermn Status [ =] Active
NDF Drug Unit IEM [R ] 806

Cancel || Inactivate || Delete || Submit |

Figure 108: Edit Drug Unit Sample

Reference
See the following topics for more information on tabs:

T AiZtab

T Historytab
11.5.7. Edit Generic Name
Use this form to edit generic name domain.
Field List Current Values
Fields with a red asterisk are required fields that you must complete.
Effective Dates[R]
The Effective Dates for when the generic name was used-dtdadleld.

Pharmacy Product System (PR$y4.0.1
User Guide 144 May 2025



Generic Name[* R]
The Generic Name for the drug. Reawly field.
Inactivation Date [R]

The date the item was inactivated. After you change the Item Status to Inactive, the system
inserts the current date. You can edit the date. In Inactivation Date, enter a date using the format
DD-Mon-YYYY and click theSave Change$utton. See thdob Typedor more information.

This field requires a second approval. See PPS Data Requests Tab for more information.
ltem Status|[*]

The status of the item: Active or Inactive. If you seleetctive from the dropdown list, the
system updates the status and changelm#otivate button below toActivate.

This field requires a second approval. See PPS Data Requests Tab for more information.
Master Entry For VUID [R]

The Master Entry For VA Unique Identifier. Readly field.

NDF Generic IEN [R]

The National Drug File (NDF) Generic name Internal Entry Number (IEN). feabdfield.
VUID [R]

The VA Unique Identifier. Readnly field.

Manage PPS Reports COTS Services Manage Application User Preferences Help

Enter / Edit Items. | Requests Saved Work in Progress PPS Data Elements PPS Data Requests

Search Domains = Edit Genenc Name

Generic Name

History A-Z

Legend: * is required, L is local-only, R is read-only

Field Name Current Value

Effective Dates [ R ] Click link for details
Generic Name [* R | 1,1,1 TRICHLOROETHANE
Inactivation Daie [ R ]
ltermn Status [ =] Active
IMaster Entry For VUID [ R ] Yes
NDF Generic IEN[R] 2510
VUID[R] 40194979

Cancel | | Inactivate | | Delete | | Submit |

Figure 109: Edit Generic Name Sample
Reference
See the following topics for more information on tabs:
T AiZtab
T Historytab
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11.5.8. Edit Ingredient Name

Use this form to edit an ingredient domain.

Field List Current Values

Fields with a red asterisk arequired fields that you must complete.
Effective Dates[R]

The Effective Dates for when the ingredient name was used-dtdadield.
Inactivation Date [R]

The date the item was inactivated. After you change the Item Status to Inactive, the system
inserts the current date. You can edit the date. In Inactivation Date, enter a date using the format
DD-Mon-YYYY and click theSave Change$utton. See thdob Typedor more information.

This field requires a second approval. See PPS Data Requests Tab for more information.
Ingredient Name [* R]

The name of the ingredient. Readly field.

Item Status[*]

The status of the item: Active or Inactive. If you seleerctive from the dropdown list, the
system updates the status and changem#untivate button below toActivate.

This field requires a second approval. See PPS Data Requests Tab for more information.
Master Entry For VUID [R]

The Master Entry For VA Unique Identifier. Readly field.

NDF Generic IEN [R]

The National Drug File (NDF) Generic ingredient name Internal Entry Number (IEN)- Read
only field.

Primary Ingredients

Enter the name of the primary ingredients and clickSiwee Changes$utton.
VUID [R]

The VA Unique Identifier. Readnly field.
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Manage PPS Reports
Enter / Edit Items. | Requests

COTS Services
Saved Work in Progress

Manage Application
PPS Data Elements

User Preferences Help

PPS Data Requests

Search Domains = Edit Ingredient

History A-Z

Ingredient Name

Legend: * is required, L is local-only, R is read-only

Field Name
Effective Dates [ R ]
Inactivation Daie [ R ]
Ingredient Mame [* R ]
ltermn Status [ =]

Current Value
Click link for defais

1,11 TRICHLOROETHANE
Active

IMaster Entry For VIJID[R | Yes
MNDF Ingredient IEN[R ] 2605
Erimary Ingredients TRICHLOROETHANE
VUID[R] 4019979
Cancel | | Inactivate | | Delete | | Submit |
Open Blank Template
Figure 110: Edit Ingredient Sample
Reference

See the following topics for more information on tabs:
T AiZtab
1 Historytab
11.5.9. Edit Manufacturer Name
Use this form to edit a manufacturer domain.
Field List Current Values
Fields with a red asterisk are required fields that you must complete.
Inactivation Date [R]

The date the item was inactivated. After you change the Item Status to Inactive, the system
inserts the current date. You can edit the date. In Inactivation Date, enter a date using the format
DD-Mon-YYYY and click theSave Change$utton. See thdob Typedor more information.

This field requires a second approval. See PPS Data Requests Tab for more information.
Item Status[*]

The status of the item: Active or Inactive. If you seleerctive from the dropdown list, the
system updates the status and changelm#uotivate button below toActivate.

This field requires a second approval. See PPS Data Requests Tab for more information.
Manufacturer Name [* R]

The name of the manufacturer. Ready field.

NDF Generic IEN [R]
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The National Drug FiléNDF) Generic manufacturer name Internal Entry Number (IEN). Read
only field.

Manage PPS Reports COTS Services Manage Application User Preferences Help

Enter ! Edit Items ‘ Requests Saved Work in Progress PPS Data Elements PPS Data Requests

Search Domains = Edit Manufacturer

Manufacturer

History A-Z

Legend: * is required, L is local-only, R is read-only

Field Name Current Value
Inactivation Date [ R ]
Iltem Status [ * ] Active
Manufacturer Name [* R ] 15T CLASS PHARM
NDF Manufacturer IEM[R ] 4602
Cancel | | Inactivate | | Submit |

Open Blank Template

Figure 111: Edit Manufacturer Name Sample

Reference
See the following topics for more information on tabs:

T AiZtab

T Historytab
11.5.10. Edit Order Unit Abbreviation
Use this form to edit order unit abbreviation domain
Field List Current Values
Fields with a red asterisk are required fields that you must complete.
Item Status[* R]
The status of the item: Active or Inactive. Remady field.
Order Unit Abbreviation [* R]
The abbreviation for the order unit. Reawly field.
Order Unit Expansion
Enter the full text for the abbreviation of the order unit and clickSénee Changesutton.

Pharmacy Product System (PR$y4.0.1
User Guide 148 May 2025



m Manage PPS Reports COTS Services Manage Application User Preferences Help

Enter ! Edit Items ‘ Requests Saved Work in Progress PPS Data Elements PPS Data Requests
Search Domains = Edit Order Unit
Order Unit
History A-Z
Legend: * is required, L is local-only, R is read-only
Field Name Current Value
Iltem Status [* R ] Active
Order Unit Abbreviation [ * R ] AM
Order Unit Expansion AMPUL
Cancel | | Submit
Open Blank Template

Figure 112: Edit Order Unit Sample

Reference
See the following topics for more information on tabs:

T AiZtab

T History tab
11.5.11. Edit Package Type Name
Use this form to edit a package type domain.
Field List Current Values
Fields with a red asterisk are required fields that you must complete.
Inactivation Date [R]

The date the item was inactivated. After you change the Item Status to Inactive, the system
inserts the current date. You can edit the date. In Inactivation Date, enter a date using the format
DD-Mon-YYYY and click theSave Change$utton. See thdob Typedor more information.

This field requires a second approval. Seetion3.4 for more information.
Item Status[*]

The status of the item: Active or Inactive. If you seleerctive from the dropdown list, the
system updates the status and changelm#uotivate button below toActivate.

This field requires a second approval. See PPS Data Requests Tab for more information.
NDF Package Type IEN [R]

The National Drug File (NDF) Package Type Internal Entry Number (IEN). -aelydfield.
Package Type Namé R]

The name of the package type. Ready field.
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Manage PPS Reports COTS Services Manage Application User Preferences Help
Enter / Edit Items. | Requests Saved Work in Progress PPS Data Elements PPS Data Requests

Search Domains = Edit Package Type

Package Type

History A-Z

Legend: * is required, L is local-only, R is read-only

Field Name Current Value
Inactivation Daie [ R ]
liem Status [ * ] Active
NDF Package Type IEN[R ] 986
Package Type Name [* R ] AER BRLACT
Cancel | | Inactivate | | Submit |

Open Blank Template

Figure 113: Edit Package Type Sample

Reference
See the following topics for more information on tabs:

T AiZtab

T Historytab
11.5.12. Edit Special Handling Code
Use this form to edit a special handling domain.
Field List Current Values
Fields with a red asterisk are required fields that you must complete.
Description [*]
Enter the full Description of the code.
Item Status[* R]
The status of the item: Active or Inactive. Ready field.
Special Handling Code[* R]
Thecode associated with the full description. Reaty field.
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Manage PPS Reports COTS Services Manage Application User Preferences

Enter ! Edit Items ‘ Requests Saved Work in Progress PPS Data Elements PPS Data Requests

Help

Search Domains = Edit Special Handling

History A-Z

Special Handling

Legend: * is required, L is local-only, R is read-only

Field Name Current Value
Description [ * ] ALLOW REFILL
Iltem Status [* R ] Active
Special Handling Code [* R ] B
Cancel | | Submit |

Figure 114: Edit Special Handling Sample
Reference
See the following topics for more information on tabs:
T AiZtab
T Historytab

11.5.13. Edit Standard Med Route Name

Use this viewonly form to see data for a standard medication route domain. Standard
Medication Routes cannot be added or edited. Instead, they are updated using the Standard
Terminology Web Service (STS) job on tBgstem Dataab. The job calls STS to retrieve an
up-to-date list of standard medication routes. The system adds any newly added routes to the

PPSN EPL
Field List Current Values
COTS Med Route[* R]

The viewonly CommercialOff-the-Shelf (COTS) Medical Route. Reaahly field.

Effective Dates[R]

The viewonly dates that the medical route were effective. Redyl field.
Item Status[* R]

The viewonly status of the item: Active or Inactive. Reawly field.
Master Entry For VUID [R]

The viewonly Master Entry For VA Unique Identifier. Readly field.
Route Replaced By VHA Standard Term[R]

Theview only VHA standard term for the replacement route. Resalg field.

Standard Med Route Nameg* R]
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The viewonly Standard Medical Route Name. Ready field.
VUID [R]
The viewonly VA Unique ldentifier. Reaanly field.

Manage PPS Reports COTS Services Manage Application User Preferences Help
Enter / Edit Items | Requests Saved Work in Progress. PPS Data Elements PPS Data Requests

Search Domains > Edit Standard Med Route

Standard Medication Route

History A-Z

Legend: * is required, L is local-only, R is read-only

Field Name Current Value

COTS Med Route [*R ] TED
Effective Dates [ R ] Click link for defails
ltem Status [* R ] Active
Master Entry ForVUID [R ] Yes
Route Replaced By WHA Standard Term [ R ]
Standard Med Route Name [* R | BUCCAL
VUID[R] 4706230

Cancel | | Submit |

Figure 115: Edit Standard Med Route Sample
Reference
See the following topics for more information on tabs:
T AiZtab
1 Historytab

11.6. NDC Edi t Tabs

11.6.1. NDC Header

When you edit an NDC, ND@elated tabs appear withcansistent header. This topic provides
details for fields appearing in that header

Manage PPS Reports COTS Services User Preferences Help
Enter / Edit Items ‘ Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Simple Search > Edit Ndc Page Help Provide Feedback
NDC : 59148-0011-13 MEAEETE: REILAY NDC Picture Click to view larger image
VA Product Name ARIPIPRAZOLE 30MG TAS LAENLGEHIr 2y SRR
VA Print Name ARIFIPRAZOLE 30MG TAB [EmEmnss W
A Dispense Unit TAB
[ ain || Price || History |[ A Z | "SI T
|

Figure 116: NDC Header
Field List Header
NDC
The viewonly National Drug Code
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VA Product Name

Click to open a page to view the description and strength of drug to be dispensed.
VA Print Name

The viewonly VA Print Name

VA Dispense Unit

The viewonly dispensing unit for the product

Trade Name

The viewonly Trade Name for the product
Manufacturer

The viewonly name of the Manufacturer of tpeoduct
ltem Status

The viewonly status of the drug: Active or Inactive
Image

The viewonly uploaded Image of the product

11.6.2. NDC Main Tab

This tab appears when yedit an NDCand select the Main tab. Use this tab to edit Nielated
main data.
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Manage PPS Reports COTS Services Manage Application User Preferences Migration Help

Enter / Edit Items Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Simple Search = Edit Ndc Page Help Provide Feedback
NDC : 59148-0011-13 Trade Name ABILIFY \”NDC Picture Click io view larger image
VA Product Name - ARIPIPRAZOLE 30MG TAB SRS TS
VA Print Name : ARIPIPRAZOLE 30MG TAB RS S
VA Dispense Unit : TAB

Main || Price H History || A-Z | * = required fields

—| NDC Information —| Physical Char: isfi
NDC: 50142001113 Color - ‘ ~ ‘
Trade Name * : [ABILIFY | Imprint : [4071 30 |
Manufacturer * - H—) Imprint2 ‘ |
UPC/UPHN : ‘ ‘ £ Scored - ‘ - ‘
Shape : ‘ v ‘
—| Local Pricing Infermation —' Other Infermation |
Order Unit BT OTCIRX Indicator * ‘ Prescription v ‘
Unit Price : 0 o Protect from Light - O
NDC Dispense Unit/Qrder Unit : ‘ 30 ‘ o' Refrigeration - [ ~|
;ﬂ NDC Price per Dispense Unit * - ‘ 0.0 ‘ Application Package Use : X
Package Size * - ‘ 30 ‘ Item Status *: [Active ~]
Fackage Type * H') ' Proposed Inactivation Date : \:I
Vendar : ‘ ‘ NDC Item Inactivation Date
VSN ‘ ‘ Category : Medication
Singlefhlulii Source [5- single Source ~|
Source © ‘ VA - ‘
o Product Number : ‘ |
—| Sub-Category —' Previous Entries |
Sub-Category ¢ ' Previous NDC : | |
Previ UPC/UPN
Chemotherapy O ' Previous | |
Herbal O
oTC ||
Veterinary O

‘ Cancel H Save Work in Progress H Change Product || Submit

Create New NDC (from existing)

Figure 117: NDC Main Tab
Field List Header
See NDC Header.
Field List Main Tab
Fields with a red asterisk are required fields that you must complete.
NDC Information
NDC
Click the link to open a page with National Drug Code details.
Trade Name*
Enter Trade Name for the national drug code.
Manufacturer *
Select a Manufacturer for the national drug code from the-dioom list.
UPD/UPN

Enter the Universal Product Code (UPC) or Universal Product Number (UPN) for the national

drug code.
Local Pricing Information
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Order Unit

The viewonly order unit for the national drug code

Unit Price

The viewonly unit price for the national drug code

NDC Dispense Unit/Order Unit

Enter the Dispense Unit/Order Unit (DUOU) for the national drug code.
NDC Price per Dispense Unit*

Enter the Price per Dispense Unit (PPDU) for the national drug code.

Click the lock icorf' to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a togglexhich can be clicked to lock or unlock the field.

Package Sizé&

Enter the Package Size for the national drug code.

Package Type*

Select a Package Type for product from the dtown list for the national drug code.
Vendor

Enter Vendor for the national drug code.

VSN

Enter the Vendor Stock Number (VSN) for the national drug code.

Sub-Category Box

Click one or more of the check boxes to indicate acaibegory for the national drug code:
Chemotherapy; HerbaDTC; Veterinary.

Physical Characteristics

Color

No longer supported in FDB versiorb4mprint

Enter the Imprint on product for the national drug code.

Imprint2

Enter an additional Imprint for the national drug code if applicable

Scored

Select a fraction that the drug can be scored by from thedidnop list: 0.25, 0.33and 0.5

Click the lock icor#' to lock the field so that it cannot be changed. The system changes the icon
[5]. The lock is a toggle, which can be clicked to lock or untbekfield.

Shape
No longer supported in FDB versiorb4.
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Other Information
OTC/RX Indicator *

Select an indicator for the national drug code from the-down list: over the counter (OTC) or
requires a prescription (RX).

Protect from Light
Click the check box to indicate that the drug is light sensitive.

Click the lock icorf' to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Refrigeration
Select an option for the drug from the digwvn list: Do Not Refrigerate or Refrigerate.

Click the lock icont" to lock the field so that it cannot be changed. The system changes the icon
[5]. The lock is a toggle, which can be clicked to lockinlock the field.

Application Package Use

The viewonly application package indicator. If marked (X), the druggid of an application
package.

ltem Status*

Select an option for the national drug code from the-dimpn list: Active and Inactive.
Proposed Inactivation Date

Enter the Proposed Inactivation Date for the national drug code.

Click the lock icorf' to lock the field so that it cannot be changed. The system changes the icon
[l The lock is a toggle, which can be clicked to lock or unlocKi¢he.

NDC Item Inactivation Date
The viewonly inactivation date for the national drug code
Category

The viewonly Category for the national drug code: Compound; Investigational, Medication;
Supply
Single/Multi Source

Select an option for the national drug code from the-diayn list: M- Multi Source; S Single
Source; B-Both; N - Neither.

Source

Select aroption for the type of Source for the national drug code from thedyam list:
COTS; FDA; VA,

Product Number
Enter the Product Number for the national drug code.
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Click the lock icorf' to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Previous Entries
Previous NDC
Enter the Previous National Drug Code(s) if applicable.

Click the lock icorf' to lock the field so that it cannot be changed. The system changes the icon
[5]. The lock is a toggle, which can be clicked to lock or unlock the field.

Previous UPC/UPN

Enter the Previous Universal Product Code (UPC) or Universal Product Number (UPN) for the
NDC if applicable.

Click the lock icont" to lock the field so that it cannot be changed. The system changes the icon
[5]. The lock is a toggle, which can be clicked to lock or unlock the field.

Buttons and Links

Cancel

Click this button discard changes and return to the previous page.

Save Work in Progress

Click this button to save your work. See Saved Work in Progress tab for more information.
Change Product

Click this button to start a new product search and change the product.

Submit

Click this button to submit the additions or changes you have made.

Create New NDC (from existing)

Click this link to open the Add New NDC page where you can edit the current NDC for the
selected product or change product.

11.6.3. NDC Price Tab

This tab appears when yedit an NDCand select the Price tab. Use this tab to edit N8lated
price data.
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Simple Search > Add NDC > Edit Ndc Page Help Provide Feedback
NDC : 16590-0745-60 Trade Name ABILIFY No Image
A Product Name ARIPIPRAZOLE 5MG TAB SEMGESLET: ST FEL LR
A Print Name - ARIPIPRAZOLE 5MG TAB ltem Status - Active Found
A Dispense Unit TAB
Main ‘ ‘ Price H History || A7 ‘ * = required fields
Local Pricing Information National Pricing Information
Order Unit - BT FSS Covered Items
Unit Price : 0 F88 Prime Vendor : No
NDC Dispense Units per Order ‘GU | FSS Contract Number :
Unit : ) .
' NDC Price per Dispense Unit " : ‘0 0 | FSS Price End Date
Package Size * ‘EU | F8S Price 0.0
Package Type * ‘ BOTTLE v ‘ @ FSSVAPrice : 0.0
Vendor ‘ | FSS BIG4 Price - 0.0
WSN © ‘ | F8S BPA Price 0.0
FS8S Incentive BPA Available : No
FSS National Contract Price : 0.0
‘ Cancel ‘ ‘ Save Work in Progress | | Change Product ‘ ‘ Submit
Create New NDC (from existing)

Figure 118: NDC Price Tab
Field List Header
See NDC Header.
Field List Price Tab
Fields with a red asterisk are required fields that you must complete.
Local Pricing Information
Order Unit
The viewonly Order Unit
Unit Price
The viewonly Unit Price
NDC Dispense Units per Order Unit
Enter the National Drug Code Dispense Units per Order Unit (DUOU).
NDC Price per Dispense Unit
Enter the National Drug Code Price per Dispense Unit (PPDU).

Click the lock icorf' to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Package Sizée

Enter the Package Size.

Package Type*

Select a Package Type for the national drug code from theddnep list.
Vendor

Enter Vendor for the national drug code.

VSN

Enter the Vendor Stock Number (VSN) for the national drug code.
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National Pricing Information

Data for fields in this sectiooomes from a scheduled background task. See the System Data Tab
and Job Types for more information.

FSS Covered ltems

The viewonly Federal Supply Schedule (FSS) Covered Items
FSS Prime Vendor

The viewonly Federal Supply Schedule (FSS) Prime Vendor
FSS Contract Number

The viewonly Federal Supply Schedule (FSS) Contract Number
FSS Price End Date

The viewonly Federal Supply Schedule (FSS) Price End Date
FSS Price

The viewonly Federal Supply Schedule (FSS) Price

FSS VA Price

The viewonly Federal Supply Schedule (FSS) VA Price

FSS BIG4 Price

The viewonly Federal Supply Schedule (FSS) BIG4 Price

FSS BPA Price

The viewonly Federal Supply Schedule (FSS) Blanket Purchase Agreement (BPA) Price
FSS Incentive BPA Available

The viewonly Federal Supply Schedule (FSS) Incentive Blanket Purchase Agreement (BPA)
Available

FSS National Contract Price

The viewonly Federal Supply Schedule (FSS) National Contract Price
Buttons and Links

Cancel

Click this button discard changes and return to the previous page.
SaveWork in Progress

Click this button to save your work. See Saved Work in Progress tab for more information.
Change Product

Click this button to enter new product search

Submit

Click this button to submit the additions or changes you have made.
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Create New NDF (from existing)
Click this link to open the Add New NDC page where you can edit the NDC for selected product
or change product.

11.7. Or der abl e I tem Edi't Tabs

11.7.1. Ol Header

When youedit an orderable iteporderabletem-related tabs appear with a consistent header.
This topic provides details for fields appearing in that header.

Manage PPS Reports COTS Services User Preferences Help

Enter | Edit tems | Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Simple Search > Edit Orderable ltem Page Help Provide Fesdback

PPS Ol Name : ABACAVIR/DOLUTEGRAVIR/ILAMIVUDINE
TAB Item Status - Active

Ol Safety Indicator NO
Dosage Form TAB

I Details || Safety || Labs & Vitals | Products | History |[ A-Z * = required fislds

Figure 119: Ol Header
Field List Header
PPS Ol Name
The viewonly name of the Pharmacy Product System Orderable Item
Dosage Form
The viewonly form of thedosage
Item Status
The viewonly status of the drug: Active or Inactive
Ol Safety Indicator
The viewonly status of the Orderable Item Safety Indicator: Yes or No

11.7.2. Ol Details Tab

This tab appears when yedit an orderable iterand select the Details tab. Use this tab to edit
Ol-related details data.
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Simple Search > Edit Orderable liem Page Help Provide Feedback
PPS Ol Name : WARFARIN TAB

Item Status : Active Dosage Form TAB
Ol Safety Indicator : NO
P
Details || safety || Labs & vitals || Products || History |[ A~z SEPEHED
Schedule § Duration
Application Package Use X Schedule Type :
Mon-A Med © O Schedule
Ol IV Flag - Mo o' Day (ND) or Dose (NL} Limit | |
Item Status *: Standard Medication Route : ORAL w
Category / Sub-Category
Category * Sub-Category National Formulary Indicator -
Compound O Chematherapy O Formulary Designator : [ Gl
Investigational Herbal O -
Ol Text :
Medication %] oTC O | |
Supply O Veterinary O
d' Ol Synonym
| ol Remove
Add New Row

Cancel | | Save Work in Progress. | | Submit

Create New Ol {from existing)

Figure 120: Ol Details Tab
Field List Header
See Ol Header.
Field List Details Tab
Fields with a red asterisk are required fields that you must complete.
Setup
Application Package Use

The viewonly Application Package Use indicator. If marked (X), the orderable item is part of an
application package.

Non-VA Med

Click the check box if the orderable item is a 1\0h medication.

If a check mark appears (Yes), the orderable item is a/@omedication.
If no check mark appears (No), the orderable item is a VA medication.
Ol IV Flag

Click the check box if the orderable item is an IV medication.

If a check mark appears (Yes), the orderable item is an IV medication.

If no check mark appears (No), the orderable item is an IV medication.
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Item Status*

The viewonly status of the drug: Active or Inactive

Category / SulCategory

Category *

Click check box to select a Category: Compound; Investigational; Medication; Supply.
Sub-Category

Click check box to select a Sutategory: Chemotherapy; Herbal; OTC; Veterinary.
Ol Synonym

Click theAdd New Rowbutton to add a row to the Ol Synonym table.

In Ol Synonym, enter a synonym.

Click theRemovebutton beside an entry to remove it.

Click the lock icont" to lock the field so that it cannot be changed. The system changes the icon
[5]. The lock is a toggle, which can be clicked to lock or unlock the field.

Schedule / Duration

Schedule Type

Enter a unit dose Schedule Type for the orderable item.

Schedule

Enter a unit dose Schedule type: ©Gn Call; O- Onetime; P- PRN; R- Fill on Request
Day (ND) or Dose (NL) Limit

Enter a whole number (no decimal) between 0 and 99 followed by a D (Day])-onit) for the
Number of Days (ND) or Dose Limit (NL) for the orderable item. For example, enter 5D for a
limit of five days for the administration of the orderable item.

Click the lock icont" to lock the field so that it cannot be changed. The system changes the icon
[, The lock is a toggle, which can be clicked to lock or unlock the field.

Standard Medication Route

Select a Standard Medication Route for the orderable item from theldvap list.
Formulary

National Formulary Indicator

Click to add a check mark If the orderable item is part of the national formulary.
Formulary Designator

Use thedrop-downmenu to select a formuladesignator ouse the add ico® to add a new
formulary designator.

Ol Text
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Use the text box to add Ol text to an existing orderable inwte the Ol Text field displays only
the first 36 characters of the Ol TeXhe user can navigate into that field, which will expand to
show the full textWhen the user is finished making edits to this field, click the Save Changes
button, which would allow the user to continue making edits to the other orderable item fields.

This field requires a second approval. Seetion3.4 for more information.

Buttons and Links

Cancel

Click this button discard changes and return to the previous page.

Save Work in Progress

Click this button to save your work. S8aved Work in Progresab for more information.
Submit

Click this button to submit thadditions or changes you have made.

Create New Ol (from existing)

Click this link to open thédd Orderable Itenpage and create a new orderable item from an
existing orderable item.

11.7.3. Ol Safety Tab

This tab appears when you edit an orderable item and select the Safety tab. Use this tab to edit
Ol-related safety data.

Home Manage PPS Reports COTS Services User Preferences Help
Enter / Edit ltems ‘ Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Simple Search > Edit Orderable Item Page Help Provide Feedback
PPS Ol Name : ABACAVIR/DOLUTEGRAVIR/LAMIVUDINE
TAB Item Status - Active
Ol Safety Indicator NO
Dosage Form TAB
Details || safety || Labs & Vitals || Products || History |[ A-Z * = required fislds

Precautions / Alerts

High Alert ‘

Special Instructions - ‘ |

National CI-Drug Text Entry § ' Patisnt Instructions : | |
{ Other Language Insfructions : | |
| National Drug Text Entry Remove {" Lifetime Cumulative Dosage n
Add Mew Row

Cancel H Save Work in Progress H Submit

Create New OI (fom existing)

Figure 121: Ol Safety Tab
Field List Header
SeeOl Header
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Field List Safety Tab

Precautions / Alerts

High Alert

Enter medication alert.

Special Instructions

EnterSpecial Instructions for medication.

Guidelines

National Ol-Drug Text Entry

Click theAdd New Rowbutton to add a row to the National Drug Text Entry table.

1 In National Drug Text Entry, enter National Drug Text.
71 Click theRemovebutton beside an entry to remove it.

Patient Specific
Patient Instructions
Enter Patient Instructions.

Click the lock icor#' to lock the field so that it cannot be changed. The system changes the icon
[5]. The lock is a toggle, which can be clicked to lock or unlock the field.

Other Language Instructions
Enter patient instructions in preferred language.

Click the lock icont" to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Lifetime Cumulative Dosage
Click the check box to display the Lifetime Cumulative Dosage of the drug.

Click the lock icorf' to lock the field so that it cannot be changed. The system changes the icon
[5]. The lock is a toggle, which can be clicked to lock or unlock the field.

Buttons and Links

Cancel

Click this button discard changes and return to the previous page.

Save Work in Progress

Click this button to save your work. S8aved Work in Progresab for more information.
Submit

Click this button to submit the additions or changes you have made.

Create New Ol (from existing)

Click this link to open thédd Orderable Itenpage and create a new orderable item from an
existing orderable item.
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11.7.4. Ol Labs & Vitals Tab

This tab appears when yedit an orderable itemnd select the Labs & Vitals tab. Use this tab to
edit Otrelated laboratory and vital readings data.

Manage PPS Reports COTS Services User Preferences Help
Enter [ Edit ltems | Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Simple Search > Edit Orderable ltem Paqge Help Provide Fesdback
PPS Ol Name : ABACAVIR/DOLUTEGRAVIR/LAMIVUDINE

TAB Item Status Active
Ol Safety Indicator - NO
Dosage Form TAB
Details || Safety || Labs & vitals | | Products | | History | A-Z * = required fields
Labs during Order Entry Vitals during Order Entry :
Labs during Finishing an Order Vitals during Finishing an Order -

Labs during Administration - itals during Administrafion

Cancel || Save Work in Progress H Submit

Create New Ol (from existing)

Figure 122: Ol Lab Vitals
Field List Header
SeeOl Header
Field List Labs & Vitals Tab
Labs
Labs during Order Entry
Enter the laboratory tests required during order entry for the orderable item.
Labs during Finishing an Order
Enter the laboratory tests required during order entry finishing for the orderable item.
Labs during Administration
Enter the laboratory tests required during administration for the orderable item.
Vitals
Vitals during Order Entry
Enter the vitals monitoring required during order entry for the orderable item.
Vitals during Finishing an Order
Enter the vitals monitoring required during order entry finishing for the orderable item.
Vitals during Administration
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Enter the vitals monitoring required during administration for the orderable item.
Buttons and Links

Cancel

Click this button discard changes and return to the previous page.

Save Work in Progress

Click this button to save your work. S8aved Work in Progresab for more information.
Submit

Click this button to submit the additions or changes you have made.

Create New Ol (from existing)

Click this link to open thé&dd Orderable Itenpage and create a new orderable item from an
existing orderable item.

11.7.5. Ol Products Tab

This tab appears when you edit an orderable item and select the Products tab. Use this tab to edit
Ol-related product data

Manage PPS COTS Services User Preferences Help
Enter / Edit ltems | Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Simple Search > Edit Orderable ltem Page Help Provide Feedback
PPS Ol Name : ABACAVIR/DOLUTEGRAVIR/LAMIVUDINE
TAB ltem Status - Active
Ol Safety Indicator : NO
Dosage Form : TAB

Details || safety | [ Labs & vitals || Products || History |[ A~z Smp IR 2R

One item found.

Sels Print a N a Copay | Primary CMOP New Item . Formulary Inactivation
LTI IEEELIIE Tier - | Class - | (National) © | Request - | NF'° | Designator - | NDCS | “pate -
O L | GEACAVIDOLUTEGRILAMIVUD | 4BACAVIRIDOLUTEGRAVIRILAMNUDINE AMEOD # Yes Approved | Yes 2

[ selctan || wove Produsts |Creste New Product rom biank)

Cancel | | Save Work in Progress. ‘ | Submit

Create Mew Ol (from existing)

Figure 123: Ol Products Tab
Field List Header
SeeOl Header
Field List Products Tab
Select
Click the check box beside an orderable item to select it for additional handling.
VA Product Name
Click the link to open thé&lational Data Talfor the product.
Print Name
The viewonly Print Name of the orderable item
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Generic Name

The viewonly Generic Name of the orderable item
Primary Class

The viewonly Primary Class of the orderable item
CMOP (National)

The viewonly status of the Consolidated Mail Out Pharmacy National foorttierable item:
Yes or No

New Item Request

The viewonly status of the New Item Request for the orderable item

NFI

The viewonly status of thélon-formulary Indicator (NFI) for th@rderable item: Yes or No
Formulary Designator

The viewonly formulary designator for each product associated with the orderable item.
NDCs

The viewonly National Drug Code(s) (NDCs) for the orderable item

Inactivation Date

The viewonly Inactivation Date for the orderable item in the formatMBIM-YYYY
HH:MM

Buttons and Links

Select All

Click this button to select all entries in the Select column of the table for further handling.
Move Products

Click this button to remove selected products from the orderable itenRe®e@ve Product from
Orderable Itenfor more information.

Create New Product (from blank)

Click this link to open thédd Product Itenpage and create a new product.

Cancel

Click this button discard changes and return to the previous page.

Save Work in Progress

Click this button to save your work. S8aved Work in Progresab for more information.
Submit

Click this button to submit the additions or changes you have made.

Create New Ol (from existing)
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Click this link to open thé&dd Orderable Itenpage and create a new orderable item from an
existing orderable item.

11.8. Pr oduct Edit Tabs

11.8.1. Product Header

When youedit a produgtproductrelated tabs appear with a consistent header. This topic
provides details for fields appearing in that header.

Manage PPS Reports COTS Services User Preferences Help
Enter / Edit Items | Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Simple Search > Edit Product Page Help Provide Feedback
Product : SACCHARIN SODIUM PWDR PPS Ol Name - SACCHARIN SODIUM POWDER
Primary Class © PHO00 - PHARMACEUTICAL AIDS/REAGENTS Application Package Use X
Category Medication ltem Status Active
New |tem Reguest Approved
National Data || Drug Data || Quick Actions || Application Data || Dispense Data || Administration Data || NDCs || History |[ A~z |  Hs=Allss 7 =requred fields

Figure 124: Product Header
Field List Header
Product
The viewonly name of the Product
Primary Class
The viewonly Primary Class of the product
Category
The viewonly Category of the product: Compound; Investigational, Medication; Supply
PPS Ol Name
Click the link to open the Pharmacy Product System Orderable Item information on product.
Application Package Use

The viewonly Application Package Use indicator. If marked (X), the orderable item is used as
part of an application package.

Item Status

The viewonly status of the drug: Active or Inactive

New Item Request

The state of the new item request: Pending, Approved, Rejected

11.8.2. Product National Data Tab

This tab appears when yedit a producéind select the National Data tab. Use this tab to edit
productrelated national data.
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Simgple Search > Edit Product

o Pape Help Provide Feedback
RIVAROXABAN 10MG TAB,UD

Product PPS Ol Name : RIVARCXABAN TAB
Frimary Class BL110 - ANTICOAGULANTS .
Categary : Medication Itemn Status : Active
Mew ltem Request: Approved
National Data Show &l Tsbs  * = required fields
WA Product Name - RIVARCKABAN 10MG TAB,UD GCNSEQNOD : |uaqqgg
Generic Name = - [RIVARCYAEAN ]
Produc: Strength : 10 |
Product Unit : MG ~| WUID 4030830
WA Dispense Unit* : = | I-i-l C3 Federal Schedule * : 0 - UNSCHEDULED V
VA Print Name *: [riveroxaBAN 10MG UD TAB National Formulary Indicator
WA Froduct 1D ROZE3 National Formulary Name : RIVARCKABAN TAB
CMOP Disgense (Mational) : O Formulary Designator : [FA-F | |-i-|
Exclude DDI Check - O Item Status *: [Aciive ]
_ _ . o Proposed Inactivation Date l:l
Override OF Check Exclusion © O
Copay Tier
Auto-Create Possible Dosage
Possible Dosages To Creats | Copay 5
Produc: Package : | | Tier | SRS AT | ErEhr | CETS |
Produes Tes: - [ex |
Add New Row
FDA Med Guide : ﬁ\ra roxaban_{Xarele)_(2018).pdf | E
Sub-Category /&, Drug Claszes *
Chemotherapy O
g?r;:‘:,a O VA Drug Class Primary Remove
Veterinary E [BL110- ANTICOAGULANTS & Remove
Add New Row
Active Ingredient
Imgredient Name Strength Drug Unit Remaove
[RvARDXABAN |® [io | Mz |®|[ Remowe |
Add New Row
Synonyms
Synonym Name Use NDC Code V5N Order Unit FPOU | DUOU | PPDU Vendor Remove
[XARELTO | | [0-TRADE NaME | | [posse-asann] || |[eT |éka |l J|[ Remove |
Add New Row
| Cancel | | Save Work in Progress | | Change 01 | | Subemit
Creats New Product ifrom existing)

Figure 125: Product National Data Tab
Field List Header
See Product Header.
Field List National Data Tab
Fields with a red asterisk are required fields that you must complete.
VA Product Name
The viewonly name of the VA product. The name is derived based on the following criteria.

If the product has more than one Ingredient Name in Ingredients multiple, the system sorts
Ingredient Names in alphabetical order. Each Ingredient Name is followed by Ingredient
Strength and Ingredient Unit.

If the product has more than one Ingredient Name in Ingredients multiple, the system inserts a
slash (/) after each Ingredient Unit with the exception of the last Ingredient Unit. Further, the
systeminsertsDosage Form after the last Ingredient Unit. The system truncates the value if it
exceeds the max limit of 64 characters.
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If Not For Human Use is marked and Category does not éauedtigational, then the system
starts the VA Product Name with the prefix AML. For example, a VA Product Name of Tylenol
325 mg Tab, SA becomes AML Tylenol 325 mg SA Tab.

Generic Name*
Select a Generic Name for the product from the -diopn list.

Click the®to add a new generic name. The system open&dteGeneric Name page, which
you can use to add a new generic name for the product.

Product Strength

Enter the strength of the product.

Product Unit

Select a unit for the product from the drdpwn list.

Click the®to add a new unit for the product. The system openédadeDose Unit Name page,
which you can use to add a new unit for the product.

VA Dispense Unit*
Select a VA Dispense Unit for the product from the ebllop/n list.

Click the® to add a new dispense unit for the product. The system opeAddh@ispense Unit
Name page, which you can use to add a new dispense unit for the product.

VA Print Name *
Enter the VA Print Name for the product. The name is derived based on the following criteria.

If the product has more than one Ingredient Name in Ingredients multiple, the system sorts
Ingredient Names in alphabetical order. Each Ingredient Name is followed by Ingredient
Strength and Ingredient Unit.

If the product has more than one Ingredient Name in Ingredients multiple, the system inserts a
slash (/) after each Ingredient Unit with the exception of the last Ingredient Unit. Further, the
systeminsertsDosage Form after the last Ingredient Unit. In addition, if the Dosage for value is
composed of two parts separated by a comma, the system reverses the two parts and removes the
comma. The system truncates the value if it exceeds the max limit of 4@tehsara

If Not For Human Use is marked and Category does not equal Investigational, then the system
starts the VA Product Name with the prefix AML. For example, a VA Product Name of Tylenol
325 mg Tab, SA becomes AML Tylenol 325 mg SA Tab.

If the product item has more than one Ingredient Name in Ingredients multiple, Ingredient
Names must be in alphabetical order.

When edited, this field requires a second review. See PPS Data Requests Tab for more
information.

VA Product ID

The viewonly Consolidated Mail Outpatient Pharmacy (CMOP) identification. This field is
required after the product has been approved or after the VA Print Name of an existing product
has been edited and approved.
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When edited, this field requires a second review. See PPS Data Requests Tab for more
information.

CMOP Dispense (National)

Click this check box to indicate that the product is to be dispensed via the national Consolidated
Mail Outpatient Pharmacy (CMOP).

When edited, this field requires a second review. See PPS Data Requests Tab for more
information.

Exclude DDI Check

Click this check box to indicate that the product is to be excluded from the systerdidigig
Interaction (DDI) check.

Override DF Check Exclusion

Click this check box to indicate that the product is included in the national Drug File (DF) check.
Auto-Create Possible Dosage

Click this check box to indicate that the system should suggest a possible dosage automatically.
Possible Doages b Create

This field is required when AutGreate Possible Dosage is selected.

Select a possible dosage from the edopvn list to autecreate for the dispense drugs: No
Possible Dosages; Q0nly 1x Possible Dosage;Hoth 1x and 2x Possible Dosages.

Product Package

This field is required when AutGreate Possible Dosage is selected.
Select a possible package description for the product from theddrep list.
Product Text

This field is to enter any text for notes relating to the product.

Note the Text field displays only the first 36 characters of the Ol Téet.user can navigate
into that field, which will expand to show the full text.

FDA Med Guide

The viewonly name of the Federal Drug Administration (FDA) medical guide in which the
product is detailed.

Click the PDF icofto open the FDA Medical Guide.
GCNSEQNO
Enter the Generic Sequence Number (GCNSEQNO) fopribeuct.

When edited, this field requires a second review. See PPS Data Requests Tab for more
information.

VUID
The viewonly VA Unique ldentifier.
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CS Federal Schedule

Select a federal controlled substance schedule from theddrep list: 0- Unscheduled; 1
Schedule 1; 2 Schedule II; 2r Schedule Il NorNarcotic; 3- Schedule 3; 3aSchedule 1l
Non-Narcotics; 4- Schedule IV; 5 Schedule 5.

National Formulary Indicator
Click this check box to indicate that the product is part of the national formulary.

When edited, this field requires a second review. See PPS Data Requests Tab for more
information.

National Formulary Name

The viewonly name of the product in the national formulary

Formulary Designator

This field shows the formulary designator being added to an existing product.
Item Status*

Select a status for the product: Active or Inactive.

Proposed Inactivation Date

Enter a Proposed Inactivation Date using the formatNDid-YYYY.

Click the lock icon#' to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Copay Tier

Click theAdd New Rowbutton to add a row to the Copay Tier.

1 Select the Copay Tier from tltgop-downmenu.

1 Effective Datewill auto-populate with today's date, the user can also a start date for the
start of the copay period.

1 For theEnd Date, the user can entenand date for the end of the copay period, or if the
user adds another row and sets a new copay tier the end date wjlbputate with a
day before the new row's effect date.

1 Click theRemovebutton beside an entry to remove the copay range.
Sub-Category Box

Click one or more of the check boxes to indicate aSategory for the product: Chemotherapy;
Herbal;OTC; Veterinary.

VA Drug Class*
Click theAdd New Rowbutton to add a row to the VA Drug Class table.

In VA Drug Class, enter the name of the class for the VA drug. Click¥1te add a new drug
class for the product. The system opensAttié Drug Class page, which you can use to add a
new drug class for the product.
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In Primary, click the check box to indicate that this drug class is primary. When the product
includes more than one VA Drug Class, you must select one as primary. If the product includes
only one VA Drug Class, the system automatically selects it as primary.

When edited, this field requires a second review. See PPS Data Requests Tab for more
information.

Click theRemovebutton beside an entry to remove the drug class.
Active Ingredient
Click theAdd New Rowhbutton to add a row to the Ingredient Name table.

In Ingredient Name, enter the name of the active ingredient. Click®#® add a new active
ingredient for the product. The system opensAttié Ingredient Name page, which you can use
to add a new active ingredient for the product.

In Strength, enter a strength for the active ingredient.

In Drug Unit, enter a drug unit for the active ingredient. Click®® add a new drug unit for
the active ingredient. The system opensAlld Drug Unit Name page, which you can use to
add a new drug unit name for the active ingredient.

Click theRemovebutton beside an entry to remove it.

Synonyms

Click theAdd New Rowbutton to add a row to the Synonyms table.
In Synonym, enter a synonym for the product.

In Use, enter medication use:-Ofrade Name; 1 Quick Code; D- Drug Accountability; G
Controlled Substance.

In NDC Code enter a National Drug Code (NDC) for the product synonym.
In VSN, enter the Vendor Stock Number (VSN) for the product synonym.

In Order Unit, enter order unit type for the product synonym. Click®te add a new order
unit for the synonym. The system opensAlgel Order Unit Abbreviation page, which you can
use to add a new order unit abbreviation for the synonym.

In PPOU, enter a Product Price per Order Unit (PPOU) for the product synonym.

In DUOU, enter a Drug Units per Order Unit (DUOU) for product synonym.

In PPDU, enter a Product Price per Dispense Unit (PPDU) for the product synonym.
In Vendor, enter a vendor name for the product synonym.

--Click theRemovebutton beside an entry to remove the synonym.

When edited, this field requires a second review. See PPS Data Requests Tab for more
information.

Buttons and Links
Cancel
Click this button discard changes and return to the previous page.
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Save Work in Progress
Click this button to save your work. See Saved Work in Progress tab for more information.
Change Ol

Click this button to open an Orderable Item Search page, which you can use to search criteria for
product, dosage form, item status, and new iequest to search for an orderable item. You are
selecting a parent for the product.

Submit

Click this button to submit the additions or changes you have made.

Create New Product (from existing)

Click this link to open the Add Produpage andreate a product from an existing product.

11.8.3. Product Drug Data Tab

This tab appears when yedit a producand select the Drug Data tab. Use this tab to edit
productrelated drug data.

Simple Search > Edit Product Page Help Provide Feedback
Product : AZACITIDINE 100MG/VI INJ,SUSP PPS Ol Name - AZACITIDINE INJ.SUSP
Primary Class - AN300 - ANTINEOPLASTICS ANTIMETABOLITES Application Package Use © X
Category : Medication Item Status : Active
New ltem Request Approved

National Data || Drug Data || Quick Actions. H Application Data H Dispense Data || Administration Data || NDCs || History || A-Z | Hide All Tabs ~ * = required fields

Generic Name : AZACITIDINE Acfive Ingredient (1) AZACITIDINE
A Product Name : AZACITIDIME 100MGMV INJ. SUSP National Formulary Name AZACITIDINE INJ SUSP
/A Print Name © AZACITIDINE 100MGA/1 SUSP INJ o' Proposed Inactivation Date l:l
Local Print Name
Locsl Use - O WA Drug Clesses (1)
J Special Handling GCNSEQMO : 054660
WUID - 4017105
[ Special Handling [ Remove Sub-Category
Chemotherapy O
et 0
C3 Federal Schedule * - |o- UNSCHEDULED ~ Veterinary O
§'DEA Schedule *:
Local Mon-Formulary - Mo Synonyms (1) VIDAZA
National Formulary Indicator [ Order Unit -
Formulary Designator - | - | l-i-l Price per Crder Unit -
Formulary : F W& Dispense Unit * W [ 1-1—\
£ Formulary Altemative | | d Emﬂu:t Dispense Units per Order ‘
Mational Drug Text Entry Price per Dispense Unit -
IFCAP Item Number :
| Lo Remove | 1icPoP Dispense Unit+
i’T NCPDP Quantity Multiplier * ‘1 |
£ FSNMSN ‘ |
‘1 Rx Message f Refrigeration ~
o' Brotect from Light : O
' DAW Code - |-3-I'\IO PRODUCT SELECTION INDICATED Vl
| Cancel | | Save Work in Progress | | Change Ol ‘ | Submit

Create New Product (from existing)

Figure 126: Product Drug Data Tab
Field List Header
SeeProduct Header
Field List Drug Data Tab
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Fields with a red asterisk are required fields that you must complete.
Generic Name

The viewonly Generic Name for the product

VA Product Name

The viewonly VA Product Name for the product

VA Print Name

Theview-only VA Print Name for the product

Local Print Name

The viewonly Local Print Name for the product

Local Use

Click this check box to restrict the product for local use. When this box is checked, it cannot be
edited by National. Se&i Z Tab for more information.

Special Handling
Click theAdd New Rowbutton add a new row to the Special Handling table.

In Special Handling select a special handling option from the ddovn list. SeeAdd Special
Handling Coddor more information on the source of this list.

Click theRemovebutton beside a special handling code to remove it from the table.

Click the lock icor#' to lock the field so that it cannot be changed. The system changes the icon
[5]. The lock is a toggle, which can be clicked to lock or unlock the field.

CS Federal Schedule

Select a federal controlled substance schedule from theddrep list. When you make a
selection in this field, the system completes the DEA Schedule field.

DEA Schedule*

This field is automatically completed when you select a CS Federal Schedule. You can select
another option from the dregiown list: 0- Unscheduled; 1 Schedule 1 Item; 2Schedule 2

Item; 3- Schedule 3 Item; 4Schedule 4 Item; 5Schedule 5 Item; 6Legend Item; 9 Over

the Counter.

Click the lock icor®' to lock the field so that it cannot be changed. The system changes the icon
[l The lock is a toggle, which can be clicked to lock or unlock the field.

Local Non-Formulary

The viewonly status of the local neformulary product: Yes or No

National Formulary Indicator

Click this check box to indicate that the product is part of the national formulary.
Formulary Designator

Select the Formulary Designator for the drug from the -di@pn list.
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Click the®to add a new Formulary Designator to the product.
Formulary

The viewonly status of the Formulary

Formulary Alternative

Enter an alternative for the formulary for this product.

Click the lock icon#' to lock the field so that it cannot be changed. The system changes the icon
[5]. The lock is a toggle, which can be clicked to lock or unlock the field.

National Drug Text Entry

Click theAdd New Rowbutton add a new row to the National Drug Text Entry table.
In National Drug Text Entry, select a text option from the drdpwn list.

Click theRemovebutton beside a special handling code to remove it from the table.

Click the add icor® to add new text. See Add Drug Text Name for more information on the
soure@ of this list.

RX Message
Enter any additional instructions for the pharmacy for this product.

Click the lock icorf' to lock the field so that it cannot be changed. The system changes the icon
[l The lock is a toggle, which can be clicked to lock or unlock the field.

DAW Code
Select dispensing substitution directions from the dtown list for the product.

Click the lock icorf' to lock the field so that it cannot be changed. The system changes the icon
[l The lock is a toggle, which can be clicked to lock or unlock the field.

Active Ingredient
Click this link to display the Active Ingredient payp to view a list of active ingredients.

1 In the popup, click theAdd New Rowbutton add a new row to the list of active
ingredients.

1 InIngredient Name, select an ingredient from the drdpwn list.
1 In Strength, enter the strength for the active ingredient.
T In Drug Unit, select a unit from the dregiown list.
1 Click Save Changeso save the active ingredient.

Click theRemovebutton beside an active ingredient to remove it from the table.
National Formulary Name

The viewonly name associated with the national formulary

Proposed Inactivation Date

Enter a Proposed Inactivation Date using the formatNDdiD-YYY'Y.
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Click the lock icorf' to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

VA Drug Classes
Click this link to open the VA Drug Class paop to view a list of classes.
T In the popup, click theAdd New Rowbutton add a new row to the list of classes.
T In VA Drug Class, select a class from the drdpwn list.
1 In Primary, click the check box if the class is primary for the product.
1 Click Save Change$o save the class.
1 Click theRemovebutton beside a class to remove it from the table.

GCNESQNO

The viewonly Generic Code Number Sequence Number, which is a numeric value that
corresponds to the Generic Code Number Sequence NumbeFDiBageneric drug.

VUID
The viewonly VA Unique Identifier
Sub-Category

Click one or more of the check boxes to indicate aGategory for the product: Chemotherapy;
Herbal,OTC, Veterinary.

Synonyms

Click this link to open the Synonyms pap to view a list of synonyms for the product.

T In Synonym, enter a synonym for the product.

1 In Use enter medication use:-Ofrade Name; 1 Quick Code; D- Drug Accountability;
C - ControlledSubstance.

In NDC Code enter a National Drug Code (NDC) for the product synonym.

In VSN, enter the Vendor Stock Number (VSN) for the product synonym.

In Order Unit, enter order unit type for the product synonym.

In PPOU, enter a Product Price p@rder Unit (PPOU) for the product synonym.

In DUOU, enter a Drug Units per Order Unit (DUOU) for product synonym.

In PPDU, enter a Product Price per Dispense Unit (PPDU) for the product synonym.
In Vendor, enter a vendor name for the product synonym.

1 Click theRemovebutton beside an entry to remove the synonym.

Order Unit
The viewonly Order Unit for the product synonym

=A =4 =4 -4 -4 -4 -4

Price per Order Unit

The viewonly Price per Order Unit (PPOU) for the product synonym
VA Dispense Unit*

Select a VA Dispense Unit for the product synonym from the-doapn list.
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Click the®to add a new dispense unit for the product synonym. The system opens the Add
Dispense Unit Nampage, which you can use to add a new dispense unit for the product
synonym.

Product Dispense Units per Order Unit
Enter the dispense units per ordaitdor the product synonym.

Click the lock icon#' to lock the field so that it cannot be changed. The system changes the icon
[5]. The lock is a toggle, which can be clicked to lock or unlock the field.

Price per Dispense Unit
The viewonly the Price per Dispense Unit (PPDU) for the product synonym
IFCAP Item Number

The viewonly Integrated Funds Distribution, Control Point Activity, Accounting, and
Procurement number

NCPDP Dispense Unit

Select National Council for Prescription Drug Program (NCPDP) Dispense Unit for the drug
from the dropdown list.

Click the lock icorf' to lock the field so that it cannot be changed. The system changes the icon
[l The lock is a toggle, which can be clicked to lock or unlock the field.

NCPDP Quantity Multiplier *
Enter the National Council for Prescription Drug Program (NCPDP) Quantity Multiplier.

Click the lock icorf' to lock the field so that it cannot be changed. The system changes the icon
[l The lock is a toggle, which can be clicked to lock or unlock the field.

FSN/NSN
Enter the Federal Stock Number (FSN) or National Stock Number (NSN) for the product.

Click the lock icorf' to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Refrigeration
Select an option from the drajown list: Refrigerate or Do Not Refrigerate.

Click the lock icorf' to lock the field so that it cannot be changed. The system changes the icon
[5]. The lock is a toggle, which can be clicked to lock or unlock the field.

Protect from Light
Click this check box if the product should be protected from exposure to light.

Click the lock icor#' to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Buttons and Links

Cancel
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Click this button discard changes and return to the previous page.

Save Work in Progress

Click this button to save your work. See Saved Work in Progress tab for more information.
Change Ol

Click this button to open an Orderable Item Search page, which you can use to search criteria for
product, dosage form, item status, and new item request to search for an orderable item. You are
selecting a parent for the product.

Submit

Click this button to submit the additions or changes you have made.

Create New Product (from existing)

Click this link to open the Add Produpage anareate a product from an existing product.

11.8.4. Product Quick Actions Tab: CMOP Mark / Unmark

This tab appears when yedit a producand select the Quick Actions tab menu option CMOP
(Consolidated Mail Outpatient Pharmacy) Mark / Unmark. Use this tab tprediict related
CMOP mark and unmark data.

Manage PPS Reparts COTS Services User Preferences | Help

Enter | Edit ems | Requests | Saved WorkinProgress | PPSDataElements | PPSData Requests | Manage Update Files
Simple Search > Edit Product Page Help Provide Fesdback
Product | SACCHAROMYCES BOULARDII CAFITAB PPS Ol Name : SACCHAROMYCES BOULARDI GAPTAR
Primary Class HAOOD - HERBS/ALTERNATIVE THERAPIES App ‘23"”” Package Use B
Category Eemiain Item Status : Active
Mew ltem Request approved
National Data || DrugData || Guick Actions | | Application Data || Dispense Data ‘ | Administration Data ‘ | NDCs | | History | | A-Z | Lhee i, #o0emi=liziz
CMOP Mark / Unmark WA Print Name SACCHAROMYCES BOULARDII CAPTAB  Order Unit:
Enter | Edit Dosages WA Drug Classes : Product Dispense Units per Order Unit :
Apglication Package Use © *
Print PMI HADOD - HERBS/ALTERNATIVE THERAPIES polication Package Use
Frica per Dispense Unit -
Print Warning Labels VA Dispense Unit : CARTAB
Coding System WA Product ID - 50430
Transmit to GMOP (Local) : Mo
' Quantity Dispense Message : | |
Price per Order Unit
o ' Product Dispense Units per Order Unit | |
Locs! Print Name
[ cemcat || Remsten | [ Ssveworkinfogess || Chengeol | [ suomit

Create Mew Product {from existing)

Figure 127: Product Quick Actions Tab-CMOP Mark / Unmark
Field List Header
SeeProduct Header
Field List CMOP Mark / Unmark
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VA Print Name

The viewonly VA Print Name. For more information about the field, seeNttonal Data Tab
VA Drug Class

The viewonly VA Drug Class. For more information about the field, seé\i@nal Data Tab
VA Dispense Unit

The viewonly VA Dispense Unit. For more information about the field, seétiienal Data
Tab

VA Product ID

The viewonly VA Product Identification. For more information about the field, se®&#t@®nal
Data Tab

Transmit to CMOP (Local)

The viewonly Transmit to Consolidated Mail Outpatient Pharmacy (CMOP) (Local) indicator
when applicable. For more information about the field, sedl#t®onal Data Tab

Quantity Dispense Message
Enter Quantity Dispense Message for the product.

Click the lock icont" to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Price per Order Unit

The viewonly Price gr Order Unit (PPOU)
Products Dispense Unit per Order Unit

Enter Products Dispense Unit per Order Unit.

Click the lock icont" to lock the field so that it cannot be changed. The system changes the icon
[l The lock is a toggle, which can be clicked to lock or unlock the field.

Local Print Name

The viewonly Local Print Name when applicable

Order Limit

Products Dispense Unit per Order Unit

The viewonly dispense units per order unit for the product
Application Package Use

Theview-only Application Package Use indicafald. If marked (X), the product is part of an
application package.

Price Per Dispense Unit
Theview-only Price Per Dispense Unit (PPQU)
Buttons and Links
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Cancel

Click this button discard changes and return to the previous page.

Save Work in Progress

Click this button to save your work. S8aved Work in Progresab for more information.
Change Ol

Click this button to open a@rderable Item Seargtage, which you can use to search criteria for
product, dosage form, item status, and new item request to search for an orderable item. You are
selecting a parerior the product.

Submit

Click this button to submit the additions or changes you have made.

Create New Product (from existing)

Click this link to open thé&dd Producipage anareate a product from an existing product.

11.8.5. Product Quick Actions Tab: Enter / Edit Dosages

This tab appears when yedit a producand select the Quick Actions tab menu option Enter /
Edit Dosages. Use this tab to edit produatated dosages data.

[CS  WManage PPS Reparts COTS Services User Preferences | Help

Enter I Edit ltems | Requests Saved Work in Progress PP5 Data Elements PP5 Data Requests Mzanage Update Files
Simple Search > Edit Product Page Help Provide Feedback
Product : SACCHAROMYCES BOULARDII CAP/TAB PPS Ol Name : SACCHAROMYCES BOULARDII CAPITAR
Primary Class HAQOD - HERBS/ALTERNATIVE THERAPIES App :3““” Package Use X
Category : Medication = Es LERE
New lizm Request Approved
National Data || DrugData || Guick Actions | | Application Data || Dispense Data ‘ | Administration Data ‘ | NDCs | | History | | A-Z | Llisa wie  “SmEmrzlfziz
CMOP Mark | Unmark " Asproved for Sglitting - I <
Enter | Edit Dosages Ingredient Strength : [N~ ‘
Print PMI National Possible Dosages

Print Warning Labels

Coding Syatem Loesl Possibie Dosages:

Cancel ‘ | Rematch || Save Work in Progress H Change Ol H Submit

Create Mew Product {from existing)

Figure 128: Product Quick Actions Tab-Enter / Edit Dosages
Field List Header
SeeProduct Header
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Field List Enter / Edit Dosages

Approved for Spitting

SelectYesor No from the dropdown list to indicate if product can be split.
Ingredient Strength

Enter Ingredient Strength of product.

National Possible Dosages

The viewonly field displaying the National Possible Dosages available
Local Possible Dosages

The viewonly field displaying the Local Possible Dosages available
Buttons and Links

Cancel

Click this button discard changes and return to the previous page.

Save Work in Progress

Click this button to save your work. S8aved Work in Progresab for more information.
Change Ol

Click this button to open a@rderable Item Seargtage, which you can use to search criteria for
product, dosage form, item status, and new item request to search for an orderable item. You are
selecting a parerior the product.

Submit

Click this button to submit the additions or changes you have made.

Create New Product (from existing)

Click this link to open thédd Producipage andreate a product from an existing product.

11.8.6. Product Quick Actions Tab: Print PMI

This tab appears when yedit a producéind select the Quick Actions tab menu option Print
PMI (Patient Medication Information). Use this tab to edit prodalztted patient medication
information data.
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m [PUSSCCER  Reports | COTS Services | UserPreferences | Help

Enter / Edit ltems | Requests | Saved Workin Progress | PPSDataElements | PPSDataRequests | Manage Update Files
Simple Search > Edit Product Page Help Provide Feedhack
Product : SACCHAROMYCES BEOULARDII CAP/TAB PP3 Ol Name : SACCHAROMYCES BOULARDII CAPITAB
Frimary Class - HADDD - HERBI/ALTERMATIVE THERAPIES PILEINEEERLRE
Catagory : Medication ftem Status : Astive
Mew ltem Request: Approved
Mational Data || DrugData || Quick Actions ‘ | Application Data H Dispense Data | | Administration Data | | NDCs | | History | | A-Z | SECETHEES S e
CMOP Mark / Unmark Patient Medication Information
Enter / Edit Dosages Lenguags Versicn -
—
Print PMI View BMI

Print Warning Labels

Coding System

| cancel || Remstch | | SaveWorkinProgress | | Ghangeol | |  Submit
Create Mew Product (from existing)

Figure 129: Product Quick Actions Tab-Print PMI
Field List Header
SeeProduct Header
Field List Print PMI
Language Version
Select a language from the drdpwn list: English or Spanish
View PMI Button
Click the PMI button to display Patient Medication Information (PMI) for selected product.
Buttons and Links
Cancel
Click this button discard changes and return to the previous page.
Save Work in Progress
Click this button to save your work. S8aved Work in Progresab for more information.
Change Ol

Click this button to open a@rderable Item Seargtage, which you can use to search criteria for
product, dosage form, item status, and new item request to search for an orderable item. You are
selecting a parerior the product.

Submit
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Click this button to submit the additions or changes you have made.
Create New Product (from existing)

Click this link to open thédd Producipage anareate a product from an existing product.

11.8.7. Product Quick Actions Tab: Print Warning Labels

This tab appears when yedit a producand select the Quick Actions tab menu option Print Warning
Labels. Use this tab to edit produelated printed warning labels data.

(PPN Reports | COTS Services | UserPreferences | Help

Enter I Edit Items | Requests Saved Work in Progress PP 5 Data Elements PFP5 Data Requests Mzanage Update Files

Simple Search > Edit Product Page Help Provide Feedback
Product BABY OIL, TOP PPS Ol Name BABY OIL OIL.TOP
Primary Class DE350 - EMOLLIENTS App i?““" Package Use : x
i, Mediestion ltem Status : Active

New liem Request : Approved
National Data || Drug Data || Guick Actions || Application Data || Dispense Data || Administration Data || NDCs || History ‘ | A-Z | Elan e #=nsnielfeiz
CMOP Mark / Unmark
v
Enter | Edit Dosages Langusge Version : English h
Print PMI
- - Code Text
Print Warning Labels 0020 For external use only.
Coding System
[ cemcat || memsten |[ saveworkinFrogess | [ changeor || submet

Create New Product (from existing)

Figure 130: Product Quick Actions Tab-Print Warning Labels

The default language is English. If the Print Warning Labels in Spanddsired, click the
Language Version Dropdownto selectSpanish The page will be refreshed to displée
Quick Actions tab menu optiocdMOP Mark / Unmark. Click thé”rint Warning Labels tab
again to display the Print Warning labelsSpanish.
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m Manage PPS Reports COTS Services Manage Application User Preferences Migration Help
Enter | Edit Items ‘ Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files
Simple Search > Edit Product

Page Help Provide Feedback

Product : AMANTADINE HCL 50MG/5ML SYRUP FPS Ol Name - AMANTADINE SYRUP
Primary Class AMB00 - ANTIVIRALS Application EECKEQB Use: X
Category : Medication Item Status Active
New Item Request : Approved

National Data || DrugData || Quick Actions || Application Data || i Data || Administration Data || NDCs || History [ A.z |  HdeAlllebs = required fields

CMOP Mark / Unmark

Enter / Edit Dosages Language Versian English hA

Print PMI Warning Labels English

Print Warning Labels Code " Text

Coding System ooos Do not drink alcoholic beve his medication.

0013 It is very important that you take or use this exactly as directed. Do not skip doses or discontinue unless directed by your doctor.

0048 May cause drowsiness and dizziness. Alcohel and marijuana may intensify this effect. Use care when operating a vehicle, vessel (e.g., boal), or machinery.
0061 May cause blurred vision

0098

Call your doctor immediately if you have mental'mood changes like confusion, new/worsening feelings of sadness/iear, thoughis of suicide, or unusual behavior.

Figure 131: Product Quick Actions Tab - Print Warning Labels

m Manage PPS Reports COTS Services Manage Application User Preferences Migration Help

Enter | Edit Items ‘ Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files
Simple Search = Edit Product

Page Help Provide Feedback

Product : AMANTADINE HCL 50MG/5ML SYRUP FPS Ol Name - AMANTADINE SYRUP
Primary Class AMB00 - ANTIVIRALS Application Package Use - X
Category : Medication Item Status - Active

New Item Request : Approved

National Data || Drug Data || Quick Actions || Application Data || i Data || Administration Data || NDCs || History |[ .z |  HdeAlllebs = required fields

CMOP Mark / Unmark VA Print Name AMANTADINE HCL 50MG/5ML SYRUP Order Unit -
- VA Drug Classes Product Dispense Units per Order Unit :
Enter / Edit Dosages
o i AMB00 - ANTIVIRALS Application Package Use © X
rin . . ;
: - VA Dispense Unit - ML Price per Dispense Unit :
Print Warning Labels VA Product ID - n0187
Coding System Transmit to CMOP (Local) No

{‘Quanmy Dispense Message : ‘ ‘
Price per Order Unit -
p Product Dispense Units per Order Unit : ‘ ‘

Local Print Name :

Figure 132: Product Quick Actions Tab i CMOP Mark / Unmark

Manage PPS Reports COTS Services Manage Application User Preferences Migration Help

Enter / Edit Items Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Simple Search > Edit Product Page Help Provide Feedback

Product : AMANTADINE HCL 50MG/5ML (SF) SYRUP PPS Ol Name AMANTADINE SYRUP
Primary Class : AMBOD - ANTIVIRALS Application Package Use : X
Category Medication Item Status : Active
New ltem Request : Approved

Mational Data = DrugData = Quick Actions  Application Data  Dispense Data ~ Administration Data | NDCs  History | A-Z Hide All Tabs.  * = required fieids

CMOP Mark / Unmark

Enter [ Edit Dosages Language Version : Spanish v

Print PMI ‘Warning Labels

Print Warning Labels Code Text

Coding System 0008 | No consuma bebidas alcohdlicas mientras use este medicamento.

0013

Es muy importante que o tome o lo use exaclamente segin las indicaciones. No omita ninguna dosis ni lo deje de usar a menos que lo mande el médico.
0048 | Puede causar somnolencia y mareos. El alcohol y la marihuana pueden intensificar estos efectos. Tenga cuidado cuando opere vehiculos, embarcaciones o maquinaria.
0061 | Puede causar visién borrosa

0098 Llame inmediatamente al médico si presenta cambios mentales/animicos como confusion, sentimientos de tristeza/miedo nuevos o mas fuertes, pensamientos suicidas o
comportamiento inusual.

Figure 133: Product Quick Actions Tab - Print Warning Labels in Spanish
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Field List Header

SeeProduct Header

Field List Print Warning Labels

Language Version

Select a language from the drdpwn list: English or Spanish

Code

The viewonly afour-digit number to print on warning labels

Text

The viewonly text description to print on warning labels

Buttons and Links

Cancel

Click this button discard changes and return to the previous page.
Save Work in Progress

Click this button to save your work. S8aved Work in Progresab for more information.
Change Ol

Click this button to open a@rderable Item Seargtage, which you can use to search criteria for
product, dosage form, item status, and new item request to search for an orderable item. You are
selecting a parerior the product.

Submit

Click this button to submit the additions or changes you have made.

Create New Product (from existing)

Click this link to open thédd Producipage andreate a product from an existing product.

11.8.8. Product Quick Actions Tab: Coding System

This tab appears when you edit a product and select the Quick Actions tab menu option RxNorm.
Use this tab to edit productlated normal prescription data.
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[[PPREEM  Reports | COTS Services User Preferences | Help

Enter | Edit Items Reguests Saved Work in Progress PP5 Data Elements PP 5 Data Requests Mzanage Update Files
Simple Search > Edit Product Page Help Provide Feedback
Product : SACCHAROMYCES BOULARDII CAFITAB PPS Ol Name - SACCHAROMYCES BOULARDII CAPITAR
Primary Class - HADOD - HERBS/ALTERNATIVE THERAPIES App 'Z“"“" ackan=tel £
T Medication item Status : Active
New Item Reguest Approved
National Data || DrugData || Guick Actions ‘ ‘ Application Data H Dispense Data ‘ | Administration Data || NDCs || History || A-Z | Ll lTzis “Smmamliziz
CMOFP Mark / Unmark Coding System : RxNomm
Enter | Edit Dosages
Print PMI Code: 484637
Print Warning Labels
String M r
Coding System ing Name SACCHAROMYCES BOULARDII CAPITAB [VA Product]
TTY:
Suppress :
Cancel | | Rematch | | Save Work in Progress | | Change Ol | | Submit
Create New Product (from existing)

Figure 134: Product Quick Actions Tab-Coding System
Field List Header
SeeProduct Header
Field List RxNorm
RxNorm Name
Enter the produetelated normal prescription name.
RXCUI
Enter the produetelated normal prescription Concept Unique Identifier (CUI).
RxNorm TTY
Enter the produetelated normaprescription term type.
RxNorm Language
Enter the produetelated normal prescription language.
RxNorm Suppress

Select a produeatelated normal prescription type of suppressibility from the -dimpn list: O-
Obsolete; Y- Suppressed; EEditor- Assigned Suppressibility; NNot Suppressible. SéeDB
Updatefor more information on the update process, which is affected by this selection.

RxNorm UMLSCUI
Enter the produetelated normal prescription Unified Medical Language System Concept
Unique Identifier (UML SCUI).
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RxNorm Synonym

Enter the produetelated normal prescription synonym.

Last RxNorm Update

The viewonly last update date for the produetated normal prescription
Exclude from Auto Update

Click the check box to exclude the produelated normal prescription from the automatic
update process. SE®B Updatefor more information on the update process, which is affected
by this selection.

You must be logged in with the role of Manager, Second Approver, or Supervisor to use this
field. Seeldentity Managemerfor more information.

Buttons and Links

Cancel

Click this button discard changes and return to the previous page.

Save Work in Progress

Click this button to save your work. S8aved Work in Progresab for more information.
Change Ol

Click this button to open a@rderable Item Seargtage, which you can use to search criteria for
product, dosage form, item status, and new item request to search for an orderable item. You are
selecting a paretiior the product.

Submit

Click this button to submit the additions or changes you have made.

Create New Product (from existing)

Click this link to open thédd Producipage anareate a product from an existing product.

11.8.9. Product Application Data Tab: Outpatient

This tab appears when yedit a producand select the Application Data tab menu option
Outpatient. Use this tab to edit produelated outpatient data.
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Simple Search > Edit Product Page Help Provide Feedback
Product : ABACAVIR S04 100MG/SML SOLN,ORAL FPS O Name - ABACAVIR SOLN.ORAL
Primary Class AMS00 - ANTVIRALS A LeirnlrEpl: E
(Category : Medication ltem Status - Active
New Item Request : Approved
National Data || Drug Data || Quick Actions || Appiication Data || Dispense Data || AdministrationData || NDCs || History [ A-z |  HdeAllsbs 7 =requred fields
] Outpatient Local Non-Formulary No
R B {‘ Lab Manitor Mark : O
1 Inpatient - Unit Dose Lab Test Monitor -
0w Corresponding Inpatient Drug
[J  Surgery Maximum Dese per Day - | ‘
- {‘ Max Dispense Limit | ‘
iﬂ Total Dispense Quantity - | ‘
O A JCEO IR OP External Dispense No
[ controlled Substance {\ Quantity Dispense Message | ‘
] Non-vAMed Specimen Type
Action Profile Message (OP) -
Normal Amount To Order : 1]
| Cancel ‘ ‘ Save Work in Progress ‘ ‘ Change OI | | Submit
Cre New Product (from existing)

Figure 135: Product Application Data Tab-Outpatient
Field List Header
SeeProduct Header
Field List Outpatient
Local Non-Formulary

The viewonly status of the Local NeRormulary product: Yes or No. If Yes, the product is-non
formulary and administered from the local pharmacy.

Lab Monitor Mark

Click this check box to indicate that laboratory monitoring is required when this drug is
administered.

Click the lock icont" to lock the field so that it cannot be changed. The system changes the icon
(=], The lock is a toggle, which can be clicked to lock or unlock the field.

Lab Test Monitor
Click this check box to indicate that laboratory testing is required when this drug is administered.
Correspondence Inpatient Drug

The viewonly inpatientpharmacy correspondence indicator: Yes or No. If Yes, the product has
inpatient correspondence associated with it.

Maximum Does per Day

Enter the maximum dose limit per day from 0 to 999.
Max Dispense Unit

Enter the maximum dispense limit for theduct.

Click the lock icorf' to lock the field so that it cannot be changed. The system changes the icon
[5]. The lock is a toggle, which can be clicked to lock or unlock the field.

Total Dispense Quantity
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Enter the Total Dispense Quantity from 1 to 120.

Click the lock icont" to lock the field so that it cannot be changed. The system changes the icon
[5]. The lock is a toggle, which can be clicked to lock or unlock the field.

OP External Dispense

The viewonly Outpatient Pharmacy (OP) External Dispense indicator: Yes or No. If Yes, the
product is eligible for external dispensing.

Quantity Dispense Message
Enter quantity dispense message for the product

Click the lock icont" to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Specimen Type

The viewonly Specimen Type

Action Profile Message (OP)

The viewonly Outpatient Pharmacy (OP) action profile message
Normal Amount to Order

The viewonly amount to order normally for the selected product
Buttons and Links

Cancel

Click this button discard changes and return to the previous page.
Save Work in Progress

Click this button to save your work. S8aved Work in Progresab for more information.
Change Ol

Click this button to open a@rderable Item Seargtage, which you can use to search criteria for
product, dosage form, item status, and new item request to search for an orderable item. You are
selecting a parerior the product.

Submit

Click this button to submit the additions or changes you have made.

Create New Product (from existing)

Click this link to open thé&dd Producipage anareate a product from an existing product.

11.8.10. Product Application Data Tab: Inpatient - Unit Dose

This tab appears when yedit a producand select the Application Data tab menu option Unit
Dose. Use this tab to edit produetated unit dose data.
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Simple Search = Edit Product Page Help Provide Feedback
Product : ABACAVIR S04 100MG/5ML SOLN,ORAL PPZ Ol Name ABACAVIR SOLN.ORAL
Primary Class AMEDD - ANTIVIRALS Appiication Package Use £
Category © Medication Item Status - Active

MNew Item Request : Approved

National Data || Drug Data || Guick Actions || Appiication Data || Dispense Data || Administration Data || NDCs || History || a-z | Hdsaifsbs 7= requiedfcds

| Outpatient Corresponding Outpatient Drug

M Inpatient - Unit Dose

O w

O Surgery

[0 ward stock

[0 Drug Accountability

[ controlled Substance

I Non-VA Med

| Cancel | | Save Work in Progress | | Change Ol | | Submit
Create Mew Product (from existing

Figure 136: Product Application Data Tab-Inpatient - Unit Dose
Field List Header
SeeProduct Header
Field List Inpatient - Unit Dose
Corresponding Outpatient Drug
The viewonly Corresponding Outpatient Drug if applicable.
Buttons and Links
Cancel
Click this button discard changes and return to the previous page.
Save Work in Progress
Click this button to save your work. S8aved Work in Progresab for more information.
Change Ol

Click this button to open a@rderable Item Seargtage, which you can use to search criteria for
product, dosage form, item status, and new item request to search for an orderable item. You are
selecting a parerior the product.

Submit

Click this button to submit the additions or changes you have made.

Create New Product (from existing)

Click this link to open thé&dd Producipage anareate a product from an existing product.

11.8.11. Product Application Data Tab: IV

This tab appears when yedit a producand select the Application Data tab menu option IV.
Use this tab to edfiroduct relatedV data.
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Simple Search > Edit Product Page Help Provide Feedback
Product : ABACAVIR S04 100MG/5ML SOLN,ORAL PPS Ol Name ABACAVIR SOLN.ORAL
Primary Glass AMED - ANTIVIRALS R R e o
Category © Medication ftem Status : Active
Mew Item Request : Approved
National Data || Drug Data || Quick Actions || Appiication Data || Dispense Data || Administration Data || NDCs || History || -z |  Hd=AlTebs =requiedfelds
0O Outpatient The details for this option have not yet been defined
O Inpatient - Unit Dose
O Surgery
O ward Stock
[ Drug Accountability
[ controlled Substance
) Non-VA Med
| Cancel | | Save Work in Progress ‘ | Change Ol | | Submit
Creste New Product (from existing)

Figure 137: Product Application Data Tab-IV
Field List Header
SeeProduct Header
Field List IV
For future development, andtin use at the moment.
Buttons and Links
Cancel
Click this button discard changes and return to the previous page.
Save Work in Progress
Click this button to save your work. S8aved Work in Progresab for more information.
Change Ol

Click this button to open a@rderable Item Seargtage, which you can use to search criteria for
product, dosage form, item status, and new item request to search for an orderable item. You are
selecting a paretiior the product.

Submit

Click this button to submit the additions or changes you have made.

Create New Product (from existing)

Click this link to open thé&dd Producipage anareate a product from an existing product.

11.8.12. Product Application Data Tab: Surgery

This tab appears when yedit a producand select the Application Data tab menu option
Surgery. Use this tab to edit produetated surgery data.
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Simple Search > Edit Product Page Help Provide Feedback

Product : ABACAVIR S04 100MG/5ML SOLN,ORAL PPS Ol Name - ABACAVIR SOLN.ORAL
Primary Class - AMBOD - ANTIVIRALS Application FﬁCkﬁQe Use X i
Category : Medication Item Status : Active

New ltem Request : Approved

National Data || Drug Data || Quick Actions || Application Data || Dispense Data || Administration Data || NDCs || History |[ A~z | ~ HusAlTsbs °=requred fisds

O QOutpatient

(] Inpatient - Unit Dose
O

[ Ward Stock

[ ]  Drug Accountability

[ controlled Substance

] Non-VA Med

| Cancel || Save Work in Progress | ‘ Change Ol | ‘ Submit

Cregte Mew Product ifrom exjsting)

Figure 138: Product Application Data Tab-Surgery
Field List Header
SeeProduct Header
Field List Surgery
For future development, andtin use at the moment.
Buttons and Links
Cancel
Click this button discard changes and return to the previous page.
Save Work in Progress
Click this button to save your work. S8aved Work in Progres$ab for more information.
Change Ol

Click this button to open a@rderable Item Seargtage, which you can use to search criteria for
product, dosage form, item status, and new item request to search for an orderable item. You are
selecting a parerior the product.

Submit

Click this button to submit the additions or changes you have made.

Create New Product (from existing)

Click this link to open thédd Producipage anareate a product from an existing product.

11.8.13. Product Application Data Tab: Ward Stock

This tab appears when yedit a producand select the Application Data tab menu option Ward
Stock. Use this tab to edit produetated ward stock data.
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Simple Search > Edit Product Page Help Provide Feedback
Product : ABACAVIR S04 100MG/5ML SOLN,ORAL PPS Ol Mame - ABACAVIR SOLN.ORAL

Primary Class : AMB0D - ANTIVIRALS Application Package Use - X

[Category : Medication Item Status : Active
MNew Item Request Approved

Hide All Tabs  * = required ficlds

National Data || Drup Data || Guick Actions || Application Data || Dispense Data || Administration Data || NDCs || History || A-z |

O Qutpatient Inpatient Phamacy Location :
' ARIWS Amis Category [ <
o ARIWS Amis Gonversion Number : ‘ ‘

O Inpatient - Unit Dose
O w

O su rgery

M Ward Stock

[l Drug Accountability

[ controlled Substance

[ Non-vA Med

| Cancel || Save Work in Progress | | Change Ol ‘ | Submit

Create New Product (from existing)

Figure 139: Product Application Data Tab-Ward Stock
Field List Header
SeeProduct Header
Field List Ward Stock
Inpatient Pharmacy Location
The viewonly location of the inpatient pharmacy
AR/WS Amis Category

Select an Automatic Replenishment/Ward Stock (AR/WS) Category from theldvap list: G
DOSE BY TYPE; TUNITS OF ISSUE; ZFLUIDS AND ADMIN SETS; 3BLOOD
PRODUCT.

Click the lock icon?' to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

AR/WS Amis Conversion Number
Enter the Automatic Replenishment/Ward Stock (AR/WS) Amis Conversion Number.

Click the lock icont" to lock the field so that it cannot be changed. The system changes the icon
[, The lock is a toggle, which can be clicked to lock or unlock the field.

Buttons and Links

Cancel

Click this button discard changes and return to the previous page.

Save Work in Progress

Click this button to save your work. S8aved Work in Progresab for more information.
Change Ol

Click this button to open a@rderable Item Seargtage, which you can use to search criteria for
product, dosage form, item status, and new item request to search for an orderable item. You are
selecting a pareffior the product.
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Submit

Click this button to submit the additions or changes you have made.

Create New Product (from existing)

Click this link to open thédd Producipageand create a product from an existing product.

11.8.14. Product Application Data Tab: Drug Accountability

This tab appears when yedit a producand select the Application Data tab menu option Drug
Accountability. Use this tab to edit prodiretated drug accountability data.

Simple Search > Edit Product Page Help Provide Feedback
Product : ABACAVIR S04 100MG/5ML SOLN.CRAL PPS Ol Name ABACAVIR SOLN ORAL
[Primary Glass AMBDD - ANTIVIRALS (R B B S UE o
(Category - Medication Item Status : Active
MNew Item Request : Approved
Hide All Tabs  * = required fields

National Data || Drug Data || Quick Actions || Appiication Data || Dispense Data || Administration Data || nDCs || History || A-z |

W orer ABACAVIR 504 100MG/SML SOLN,ORAL Synonym Multiple
pselisn IFGAP Item Number -
O Inpatient - Unit Dose Synonyms
O w
Synonym Name Use | NDC Code VSN Order | ppoy | puou | PPOU Vendor Remove
O Surgery EL Unit
0w e [zreen | el [F 1% ] E—]

B Drug Accouniability
Add Mew Row

[ controlled Substance

] Non-VA Med

| Cancel || Save Work in Progress || Change Ol | ‘ Submit

Create New Product (from existing)

Figure 140: Product Application Data Tab-Drug Accountability
Field List Header
See Product Header.
Field List Drug Accountability
IFCAP Item Number

The viewonly Integrated Funds Distribution, Control Point Activity, Accounting, and
Procurement (IFCAP) item number.

Synonym Name
Enter or edit the product synonym.
Use

Select a medication use from the dgovn list: O- Trade Name; 1 Quick Code; D Drug
Accountability; C- Controlled Substance.

NDC Code

Enter the National Drug Code (NDC) number.

VSN

Enter or edit the Vendor Stock Number (VSN) for the product synonym.
Order Unit
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Select an Order Uniype from the droflown list for the product synonym.

Click the add buttoi®® to open theAdd Order Unitpage and add an order unit abbreviation.
PPOU

Enter or edit the Product Price per Order Unit (PPOU) for the product synonym.
DUOU

Enter or edit the Drug Units per Order Unit (DUOU) for product synonym.

PPDU

Enter or edit the Product Price per Dispense Unit (PPDU) for the product synonym.
Vendor

Enter or edit a Vendor name for the product synonym.

Remove

Click this button to remove the product synonym.

Add New Row

Click this button to add a new row to the list and add another product synonym.
Buttons and Links

Cancel

Click this button discard changes and return to the previous page.

Save Work in Progress

Click this button to save your work. S8aved Work in Progresab for more information.
Change Ol

Click this button to open a@rderable Item Seargtage, which you can use to search criteria for
product, dosage form, item status, and new item request to search for an orderable item. You are
selecting garentfor the product.

Submit
Click this button to submit the additions or changes you have made.
Create New Product (from existing)

Click this link to open thédd Producipage and create a product from an existing product.

11.8.15. Product Application Data Tab: Controlled Substance

This tab appears when yedit a producand select the Application Data tab menu option
Controlled Substance. Use this tab to edit prodeletted controlled substance data.
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Figure 141: Product Application Data Tab-Controlled Substance
Field List Header
See Product Header.
Field List Controlled Substance
Fields with a red asterisk are required fields that you must complete.
DEA Schedule*

Select a Drug Enforcement Administration (DEA) Schedule from the-dioom list: O-
Unscheduled; 1 Schedule 1 Item; 2Schedule 2 Item; 3Schedule 3 Item; 4Schedule 4 Item;
5 - Schedule 5 Item; 6Legend Item; 9 Over the Counter.

Click the lock icorf' to lock the field so that it cannot be changed. The system changes the icon
[, The lock is a toggle, which can be clicked to lock or unlock the field.

Special Handling
Click theAdd New Rowbutton add a new row to the Special Handling table.

In Special Handling select a special handling option from the ddowvn list. SeeAdd Special
Handling Coddor more information on the source of this list.

Click theRemovebutton beside a special handling code to remove it from the table.

Click the lock icorf' to lock the field so that it cannot be changed. The system changes the icon
[5]. The lock is a toggle, which can be clicked to lock or unlock the field.

Buttons and Links

Cancel

Click this button discard changes and return to the previous page.

Save Work in Progress

Click this button to save your work. S8aved Work in Progresab for more information.
Change Ol
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