
VA Mentor-Protégé Program
Submission Instructions

Firms interested in becoming approved mentor-protégé participants must submit a
jointly written VA Mentor-Protégé Agreement to the VA OSDBU for review and
consideration for acceptance. Submission of this agreement and supporting documents
shall be in accordance with the instructions posted on the OSDBU webpage:
www.va.gov/osdbu/veteran/mpp.asp. The proposed MPA will be evaluated on the
extent to which the mentor plans to provide developmental assistance. Mentors shall
assess the needs of protégés and incorporate the assistance they plan to provide in the
MPAs. Evaluations will consider the nature and extent of technical and managerial
support as well as any proposed financial assistance in the form of loans, joint
venture(IAW IL 049-6-4), and traditional subcontracting support. The scope of the
evaluation is further described in paragraph 9 of the MPP Guidebook. The submission
of documents will be submitted in the following format:

TAB A Participants must submit a cover letter that summaries the
assistance and the associated cost.

TAB B The Mentor and Protégé shall submit a statement that they are in
good standing and not currently suspended or debarred from
government contracting.

TAB C The mentor and protégé shall submit a signed statement that they
are not affiliated with one another.

TAB D The Mentor shall provide a description of their ability to provide
developmental assistance to the protégé and the type of
developmental assistance that will be provided. This should
include a description of the types and dollar amounts of subcontract
work, if any, that may be awarded to the protégé firm.

TAB E Mentors and Protégés shall submit year-end financial statements
for the period just completed and Tax Returns if requested by
OSDBU.

TAB F The mentor shall provide a separate needs assessment report as
stated in paragraph 4 (d) of the MPP Guidebook. The mentor shall
evaluate the protégés needs and identify, with the protégé, those
areas of assistance most critical to the protégé.

TAB G A New Agreement Checklist (“appendix A-2”) shall be submitted
with the MPA.

TAB H The Mentor Protégé Agreement and must contain the following:



(1) Names, addresses, phone numbers, and e-mail addresses of the
mentor and protégé firms and a point of contact for both mentor and
protégé who will oversee the agreement;

(2) A statement from the protégé firm that the firm is currently eligible as
a SDVOSB or VOSB to participate in VA’s Mentor-Protégé Program;

(3) The duration of the agreement shall not exceed 36 months for the
base period. The MPA may be extended for up to 36 months at the
discretion of the government. The agreement shall include the
rights and responsibilities of each party. The agreement shall also
include a requirement to submit annual reports to government.

(4) Termination procedures as described in paragraph 13 of the MPP
Guidebook.

(5) A schedule with milestones for providing assistance;
(6) Criteria for evaluation of the protégé developmental success;
(7) A plan addressing the mentor’s strategy in increasing the quality of

the protégé firm’s technical capabilities and contracting and
subcontracting opportunities;

(8) An estimate of the total cost of the planned mentoring assistance to
be provided to the protégé;

(9) Description of assistance and delivery of assistance to be provided.
(10) An agreement by both parties to comply with the reporting

requirement as delineated in VAAR 819.7113 and paragraph 14 this
Guidebook

(11) A plan for accomplishing unfinished work should the agreement be
voluntarily cancelled;

(12) Other terms and agreements as appropriate;
(13) Signatures and dates.

TAB I Miscellaneous - Participants may submit other information including
past performance ratings on contracts for review and consideration.

Participants may use the Mentor-Protégé template Appendix A-1 as a guide.

All requested documents must be submitted in a timely manner.
Request for information not received within 15 days from the date of
request will be considered non-responsive and will not be given
further consideration.

The Mentor-Protégé Agreement defines the relationship between the mentor and the
protégé firms only. The agreement does not create any privities of contract
between the mentor and VA or the protégé and VA.


